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Bath Regional Career & Technical Center
INTRODUCTION

Bath Regional Career and Technical Center is a technical high school located in Bath, Maine. The school offers ten
Career and Technical Education courses to students enrolled at Morse High School, Boothbay Region High School,
Lincoln Academy, and Wiscasset Middle High School.

Bath Tech programs offer students applied learning experiences, dual enrollment college opportunities, and industry
recognized certification testing. Bath Tech has adopted national and/or state industry skills standards in each
program, preparing students to enter a trade or continue their education in a post-secondary program after
graduation.

All programs at Bath Tech are voluntary and elective. Our programs are designed to provide an opportunity for
students to develop the academic, career, technical and life skills that are essential for post-secondary success or
entry-level employment. When a student makes the decision to enroll in a program, they are making a commitment
to cooperation, daily attendance, self-discipline, shop safety, and a willingness to learn.

MISSION STATEMENT
Bath Regional Career and Technical Center prepares students to become productive members of society by
encouraging an appreciation for the dignity of work and by fostering enthusiasm for careers and post-secondary
education through the use of authentic and applied learning experiences.

PURPOSE
The purpose of this handbook is to inform students and parents/guardians of rules and procedures necessary for the
safety and well being of our students and staff. In the event of a conflict between this handbook and RSU 1 Board of
Education Policies, the Board policies will govern.

The RSU 1 Board of Directors and the Administrative Team have developed a comprehensive menu of policies,
which guide the operation of our organization and schools. In an effort to make these policies available for all
parents and community members, they have been published on our website. You may access these policies by going
to http://www.rsu1.org. Once there, click on the “Policy Book” link under the heading of “Board of Directors”.

If you would prefer to have a copy of a particular policy, we would be happy to accommodate this request. Please
contact Bath Tech or the RSU 1 central office, and we will be happy to provide this.

Please note that this handbook and the district website may contain typographical mistakes, inaccuracies, or
omissions, and some information may not be complete or current. The district reserves the right to correct any
errors, inaccuracies or omissions and to change or update information at any time without prior notice.

Updated 7/1//22

1

http://www.rsu1.org


TABLE OF CONTENTS

Mission Statement 1
Purpose 1
Staff Directory 3
RSU 1 Calendar 4
Daily Schedule 5

I. ACADEMICS 5
● Grading 5
● Academic Honesty 5
● Articulation Agreements/Dual Enrollment 6
● Student Organizations 6

II. ATTENDANCE 7
● Attendance Procedures 7
● Tardy Procedures 7
● Early Dismissal 7
● Make-up Work 8

III. SCHOOL RESOURCES 8
● Health Services Department 8
● Sickness 9
● Illness at School 9
● Absences Due to Illness 9
● COVID-19 9
● Immunizations 9
● Medications 9

IV. SYSTEM WIDE CODE OF CONDUCT 10
● Student Discipline 13
● Range of Consequences 14
● Suspension 16
● Drug and Alcohol Use by Students 16
● Nondiscrimination and Harassment 19
● Vandalism/Property Damage/Theft 19
● Bomb Threats 19

V. GENERAL INFORMATION 20
● Parent/Teacher Conferences 20
● Relationships 20
● Electronic Devices 20
● Transportation 21
● Dress Code 21
● Safety 21
● Live Work Policy 22
● Searches 22
● Student Computer and Internet Use 22
● Bullying and Cyberbullying 23
● Family Educational Rights and Privacy Act 23
● Affirmative Action/Harassment Policy 25
● Special Education/504 Policies 26

Updated 7/1//22

2



Bath Tech
826 Shipbuilder Drive, Bath, ME 04530
Telephone: 443-8257   FAX: 443-8256

Staff Listing for 2022-2023 School Year

Administrative/Support

Julie Kenny Director Ext 1170 jkenny@rsu1.org

Wayne Dorr Student Services Coordinator Ext 1230 wdorr@rsu1.org

Christina McCue Administrative Assistant Ext 1150 cmccue@rsu1.org

Instruction

Katie Clark Applied Academics Ext 2040 kclark@rsu1.org

Neal Larrabee Automotive Ext 6080 nlarrabee@rsu1.org

Raymond Bernier Carpentry Ext 6020 rbernier@rsu1.org

Jillian Sawyer Cosmetology Ext 1820 jsawyer@rsu1.org

David Beauregard Criminal Justice Ext 3300 dbeauregard@rsu1.org

EB Baldwin Culinary Arts Ext 1760 ebaldwin@rsu1.org

Gretchen Parlin Early Childhood Education Ext 1860 gparlin@rsu1.org

Landon Hixon Electricity Ext 6000 lhixon@rsu1.org

Ruthanne Harrison Engineering & Architecture /
Exploratory

Ext 2200 rharrison@rsu1.org

Kelly Brochu Graphic Design Ext 2160 kbrochu@rsu1.org

Susan Beauregard Health Science Careers Ext 3270 sbeauregard@rsu1.org

Jamie Carter Welding Ext 6060 jamie.carter@rsu1.org

Julie Stone JMG Specialist Ext 2030 jstone@rsu1.org

Angelique Tamburo Education Technician atamburo@rsu1.org

Jericho Adler Education Technician jadler@rsu1.org
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DAILY SCHEDULE
Our sending schools provide transportation to and from the Center. Students are expected to get off the bus and
report directly to their Bath Tech program. Morse High School students who arrive before 8:15am must report
directly to their AM Program.

7:40 - 8:20 MHS students in program study hall

8:20 - 10:25 AM CLASS SESSION

11:45 - 1:45 PM CLASS SESSION

I. ACADEMICS
GRADING

Grades are reported out to sending high schools at the close of each school’s grading period. However, Bath Tech is
not a credit granting institution. Sending high schools determine the number of credits students receive for
successful completion of a Bath Tech program.

A+ 97-100 C 73-76
A 93-96 C- 70-72
A- 90-92 D+ 67-69
B+ 87-89 D 63-66
B 83-86 D- 60-62
B- 80-82 F 0-59
C+ 77-79

Assignment and in progress grades can be checked any time on the Infinite Campus portal:
1. Go to: portal.rsu1.org
2. Default username is their student number (obtain this information from instructor)
3. Default password is: <first name initial><last name initial><birthdate MMDDYY> example: pf010490

ACADEMIC HONESTY
Cheating and plagiarism is a form of dishonesty, and it is treated seriously. If a student is caught cheating, they will
receive a zero for the entire assignment. The instructor will notify the student and the parent of the incident.
Administration will record the incident in the students’ record. If a second infraction of cheating
should occur, further consequences will be administered which could include a failure of the semester or of the
course. Some examples of cheating are giving and/or copying another student’s homework, using notes' on
tests/quizzes (when notes are not permitted), copying from someone else’s paper during testing, copying directly
from a book or source without citing the source or quoting the source, etc. There are many other forms of
plagiarism.
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ARTICULATION AGREEMENTS & DUAL ENROLLMENT
All programs at Bath Tech align with or articulate with a post-secondary institution, often one of the Maine
Community Colleges. These agreements can be as simple as providing escrow credits (articulation agreement) to
provide course credits while attending high school (dual enrollment). The instructor will discuss these opportunities
with the student and provide any further instructions.

STUDENT ORGANIZATIONS
Student organizations are an important part of life at Bath Tech. These organizations help develop leadership skills,
social skills, and “employment marketability”. Competitions, conferences, fundraising, and fun are all part of
activities sponsored by student organization chapters.

SkillsUSA is a national student organization for students enrolled in trade, industrial, technical, health and or other
career education areas. SkillsUSA offers leadership, citizenship and character development programs and activities
to complete student skill training. SkillsUSA emphasizes respect for the dignity of work, high standards and trade
ethics, workmanship, scholarship and safety, as well as partnerships with business and industry. Local, state, and
national competitive events give members the opportunity to compete for recognition and awards in their chosen
skill and leadership level.

Each program will host local competitions to students interested in competing in their skilled area. Instructors will
organize competitions and establish criteria for selecting students to compete. Competitions will be judged and
scored using SkillsUSA Championships Technical Standards. Students finishing in first place are invited to represent
Bath Tech at the SkillsUSA State Competitions in March. Students must have a passing grade for all
quarters/semesters while enrolled at Bath Tech and be passing all other classes to be eligible for State
Championships.

National Technical Honor Society is an organization for outstanding students enrolled in occupational, vocational,
or technical programs. NTHS recognizes excellence in skill development, educational performance, and citizenship.
Eligible students are required to complete an application process that includes a written application form, narrative,
and written recommendation from their technical instructor and sending high school teacher. Application materials
and further instructions are made available after the close of the third quarter.
To be eligible for application, a student must:

● Be on track to complete a two-year Bath Tech program
● Have an “A” average in their Bath Tech course
● Maintain a 3.0 GPA at their sending high school
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II. ATTENDANCE

ATTENDANCE PROCEDURES
Attending Bath Tech is much the same as going to work. Students receive “hands on” career training. Therefore,
regular attendance is necessary for successful mastery of the skills and knowledge taught in all programs. Missed
learning/instructional opportunities cannot always be recreated.

Parents/Guardians should always call the student’s high school if a student is unable to attend Bath Tech for the day
or needs to be excused from Bath Tech early. The sending high school will report this to the Bath Tech attendance
office. Any absences not reported to the sending school, or not meeting the following excusable reasons will be
considered unexcused. Planned Absences (planned medical or family vacation) requires a Planned Absence form to
be completed and returned to Bath Tech before the absence occurs. Students with unexcused absences may only
receive partial credit for make-up work.

EXCUSED ABSENCES: The following absences are excused under State law:
1. Personal illness;
2. Observance of a recognized religious holiday when the observance is required during the
school day;
3. Appointment with a health professional that must be made during the school day;
4. Family emergencies;
5. A planned absence for personal or educational purpose which has been approved in advance
by the administration;
6. Education disruption as defined in Maine Law;
7. Absence from class due to participation in a school-sponsored or approved trip or event; and
9. Serving a school-imposed disciplinary suspension.

ATTENDANCE GRADES: Attendance will be factored into the grading for each program. Poor attendance and
excessive tardiness may drop a student’s grade significantly. Students with (7) or more absences (excused or
unexcused) may receive a failing quarter grade. When an instructor notices excessive absences in a quarter, the
parent/guardian will be notified, but it is the responsibility of the parent and student to check Infinite Campus.
Parents may be asked to attend a conference that includes the student and school administrator and/or student
services coordinator and develop an attendance contract for the student tailored to his/her specific circumstance.

In addition, any student who obtains (15) or more absences in the school year may be asked to reapply and
conference with school administration before admittance into the second year program. If the student is admitted,
he/she may be placed on an attendance contract in the fall.

TARDY PROCEDURES
Coming to school late has a negative impact not only on the student coming in late but on the class they are entering
into. Students arriving late to class must first report to the Bath Tech office. The office will provide an admit slip and
record the time the student arrived at school. A tardy missing more than half of the period will be considered an
absence. Parents will be notified by the program instructor if tardiness is recurrent. Excessive tardiness may result in
a failing quarter grade due to the attendance procedures.

EARLY DISMISSAL
Students may be released early from Bath Tech classes under the following conditions:
■ A written request signed by the parent(s) / guardian(s) for medical appointments or family emergency.
■ Notification by the student's home school that early dismissal has been approved.
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■ Dismissal due to illness requires parent/guardian notification by the school nurse or office. Home schools will
be notified of the early dismissal.

All students must notify their instructor and sign out in the Bath Tech office prior to leaving the building. Leaving
class/school grounds without prior office approval will result in immediate disciplinary action, including suspension
from Bath Tech and the sending school.

MAKE-UP WORK
The amount of time a student has to make up missed work due to an excused absence will be determined by the
classroom teacher in a conference with the student**. During this conference the teacher and student can discuss any
deadlines and/or help sessions that may be needed to help the student successfully complete the work in the agreed
upon timeframe. This conference should happen within the first two (2) days of the student's return from the
absence.**

The burden of responsibility for make-up is with the student. Work missed due to an UNEXCUSED absence will be
provided to the student. If the student completes the work within the agreed amount of time, they will be eligible to
receive no more than 60% of the value of the assignment. Students should complete the missed work because a
grade of zero on missed work can drastically impact their grade point average and could contribute to course failure.

All excused absences, including absences due to disciplinary actions entitle the student to make up the work for full
credit.

If a student has experienced hardships or extenuating circumstances that prevented him or her from being successful
in a course due to attendance and missed assignments, he or she may be eligible to have an action plan created to
help ensure the success of that student. Administration, guidance, and teachers, in a conference with both student
and parent, will develop such a plan in which additional accommodations and/or support can be implemented to
ensure the student's completion of coursework. The student will be responsible for completing this plan.

III. SCHOOL RESOURCES

HEALTH SERVICES DEPARTMENT
The goal of the Health Services Department is to ensure that students maintain the best possible health in order to
benefit from and enjoy their school experiences. The school nurse is available to administer first aid for illness or
injury sustained at school. Should a student become ill or sustain an injury at school, the student should request
permission from the teacher to see the nurse. If necessary, the school nurse will contact a parent/guardian. If your
student has an acute or chronic illness or injury that occurs outside of school, it is important to share this information
with the your sending school nurse to reduce health related barriers at school. All Individual Health Plans at sending
schools will be accommodated at Bath Tech.

If your student contacts you with a health-related complaint, please direct them to the school nurse before dismissing
them.
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SICKNESS
RSU #1 school nurses have established the following guidelines for sickness.  If students become ill, they should
stay home until fully recovered.  Please do not send your student to school if any of the following symptoms are
present:

●  Temperature of 100 degrees or higher
●  Vomiting
●  Diarrhea
●  Severe coughing
●  Suspicious skin rash

ILLNESS AT SCHOOL
If students become ill at school, the appropriate behavior is to seek help in the Health Services Department. If a
student calls or texts their parent/guardian during the school day informing them they have become ill and are
unable to complete the day at school, the student should be directed to see the school nurse. The nurse will evaluate
the students’ health and, if necessary, call a parent/guardian to arrange dismissal from school. Not only is the school
nurse responsible for evaluating student health and communicating with families, but is also responsible for tracking
elevated absentee rates due to illness in an attempt to improve the health of our school.

ABSENCES DUE TO ILLNESS
The student's parent/guardian is expected to notify the school on the morning of an unplanned absence. For illnesses
longer than five consecutive days (5) days, appropriate documentation from a physician will be required.

COVID-19
Students will be expected to follow the current guidelines concerning COVID-19. Basic infection control practices
will be followed as well as any additional guidelines put forth by the federal CDC, Maine CDC, Maine Department
of Education, local health authorities and the RSU #1 District.

IMMUNIZATIONS
Students must be up to date on all immunizations.  Please provide immunization documentation and updates to the
school nurse.

MEDICATIONS
RSU #1 has established the following medication guidelines to guarantee safe handling and administration of
medications at school. When an illness is serious enough to warrant the administration of medication, the
parent/guardian should attempt to administer the medication before or after school hours. If it becomes necessary
for prescribed medication to be brought to school:

●  The medication should be sent in the original container (pharmacy can provide a second labeled
container for school doses)

●  It is the parent/guardians’ responsibility to assure an adequate supply of medication.
●  If your student needs to have prescribed medication with them on any field trip, it is the

parent/guardians’ responsibility to personally notify the school nurse before each scheduled field trip so that
arrangements can be made to comply with the request.

●  Medication authorization from the physician indicating the name, diagnosis, dosage, time, duration and
method of administration and possible side effects pertinent within the school setting is required for all prescription
medication.  The form must be signed by the parent/guardian.  The form shall be kept on file in the Health Services
Department.

●  Any changes in the dosage or time of administration require new forms completed by a parent/guardian
and  physician.
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●  Parents/guardians are encouraged to deliver all medications to Health Services.
●  Students with asthma or life threatening allergy must have an asthma and/or allergy plan on file with the

school nurse.  This plan must be renewed each year, signed by the prescribing physician, parent/guardian and the
nurse before the student is able to carry his/her own inhaler, and/or epinephrine.

IV. SYSTEM WIDE CODE OF CONDUCT
SYSTEM WIDE STUDENT CODE OF CONDUCT

Promoting ethical and responsible student behavior is an essential component of the RSU 1 Board’s educational
mission. RSU 1 is committed to maintaining a safe, respectful and orderly school environment in which students
may receive and staff may deliver quality education without disruption or interference and in which students may
develop as ethical, responsible and involved citizens.

To achieve this goal, the Board has developed this Student Code of Conduct with input from school administrators,
staff, students, parents and the community. Based on values identified as essential to ethical and responsible
behavior, the Code articulates the RSU 1 Board’s expectations for student conduct. The Board believes that each
member of the school community should take responsibility for his/her own behavior. To that end, the Board
recognizes the need to define unacceptable student conduct, identify the possible consequences for unacceptable
conduct, and ensure that discipline is administered fairly, promptly, and appropriately.

The Student Code of Conduct applies to students who are on school property, who are in attendance at school or at
any school-sponsored activity, or whose conduct at any time or place directly interferes with the operations,
discipline, or general welfare of the school. The Student Code of Conduct shall be distributed to students, parents
and staff through handbooks and/or other methods deemed appropriate by the Superintendent and building
administrators.

Standards for Ethical and Responsible Behavior
The Code of Conduct is intended to support and encourage students to meet the following state-wide standards for
ethical and responsible behavior:

● Compassion
● Courage
● Fairness
● Respect
● Honesty
● Responsibility

Code of Conduct
All students are expected to comply with the Code of Conduct and all related Board policies and school rules. The
Code applies to students:

● on school property;
● while in attendance at school or at any school-sponsored activity, or
● at any time or place that such conduct directly interferes with the operations, discipline or general welfare

of the school.

General Behavior Expectations and Discipline Policies
The following expectations for student behavior are fundamental to a safe, orderly and respectful environment in our
schools. Each student should:

1. Be courteous to fellow students, staff and visitors. FILE: JIC RSU 1 Policy JIC – Student Code of Conduct
2. Respect the rights and privileges of other students and school staff.
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3. Obey all Board policies and school rules governing student conduct.
4. Follow directions from school staff.
5. Cooperate with staff in maintaining school safety, order and discipline.
6. Attend school regularly.
7. Meet school standards for grooming and dress (see Policy JICA – Student Dress Code).
8. Respect the property of others, including school property and facilities.
9. Refrain from cheating or plagiarizing the work of others.
10. Refrain from vulgarity, profanity, obscenity, lewdness and indecency.

Violations of the Code of Conduct shall result in disciplinary action. Disciplinary consequences depend upon the
seriousness of the violation and the student’s prior disciplinary record. Consequences will range from a verbal
warning for minor misconduct up to and including expulsion for the most serious offenses. Behavior that also
violates the law may be referred to law enforcement authorities.

Expectations
The following is a summary of the school unit’s expectations for student behavior. In many cases, the Board has
adopted policies that address these expectations in greater detail. Students, parents and others should refer to the
policies and student handbooks for more information about the expectations and consequences. In case of an
inconsistency between the Code of Conduct, Board policies and/or school handbooks, the Board’s policies will
prevail.

A. Violence and Threats
Students shall not engage in violent or threatening behavior. Prohibited behavior includes fighting, assault
and/or battery, taking hostages, threats to commit violence against persons or property, or threats,
intimidation, or harassment. Violations may result in disciplinary action up to and including expulsion.

B. Weapons
Students shall not possess or use weapons of any kind (examples include but are not limited to firearms,
explosives and knives). Students also shall not use any object, although not necessarily designed to be a
weapon, to inflict bodily harm and/or to threaten, intimidate, coerce or harass another person (examples
include but are not limited to bats, lighters, tools, look alike and toy weapons). Firearms violations will
result in expulsion in accordance with state and federal statutes; other weapons violations may result in
disciplinary action up to and including expulsion.

C. Bullying
Bullying is not acceptable conduct in RSU 1 schools and is prohibited. Any student who engages in
conduct that constitutes bullying shall be subject to disciplinary consequences including suspension and
expulsion. A student’s bullying behavior may also be addressed through other behavioral interventions.

D. Hazing
Hazing is prohibited. Maine law defines injurious hazing as “any action or situation, including harassing
behavior that recklessly or intentionally endangers the mental or physical health of any school personnel or
a student enrolled in a public school.” No student shall plan, encourage, or engage in such activities in
connection with any school program or activity, including extracurricular, co-curricular and athletic
activities. Students who engage in hazing activities are subject to suspension, expulsion and/or other
appropriate disciplinary measures.

E. Discrimination and Harassment/Sexual Harassment
Students should not discriminate against other students on the basis of race, color, sex, religion, ancestry,
national origin, sexual orientation including gender identity and expression, or disability. Nor should
students harass one another on the basis of race, color, sex, religion, ancestry, national origin, sexual
orientation including gender identity and expression, socioeconomic class, or disability. Sexual harassment
is also prohibited. Harassment is grounds for disciplinary action up to and including expulsion.

F. Drug and Alcohol Use
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Students shall not distribute, possess, use or be under the influence of any alcoholic beverage, drug, or
look-alike substance as described in Board policy. Violations may result in disciplinary action up to and
including expulsion from school.

G. Tobacco Use
Students are prohibited from possessing, selling, distributing or dispensing tobacco or related products in
school buildings, facilities and on school grounds and buses during school-sponsored events and at all other
times. Violations of this policy may result in disciplinary action up to and including suspension from
school.

H. Conduct on School Buses
Students must comply with all Board policies and school rules while on school buses. Students who violate
these policies and rules on a school bus may have their riding privileges suspended or revoked, and may
also be subject to additional disciplinary action, up to and including expulsion, depending upon the
particular violation.

I. Computer/Internet Use
Students must use school computers, networks and Internet services only for educational purposes.
Students shall comply with all policies and rules governing acceptable use. Unacceptable use may result in
suspension or cancellation of computer privileges as well as additional disciplinary and/or legal action.

J. Athletic/Extracurricular Activities
Students must follow all RSU 1 Board policies and school rules while participating in athletics and
extracurricular activities. Students who violate Board policies and school rules may be subject to
suspension or removed from the team/activity as well as additional disciplinary action under the applicable
Board policies and/or school rules.

Removal of Disruptive/Violent/Threatening Students
1. Students who are disruptive, violent, or threatening death or bodily harm to others may be removed from

classrooms, school buses, or other school property when necessary to maintain order and safety. The staff
member who orders the student removed should arrange to have the student escorted to the office or other
designated location.

2. If a student does not comply with a staff member’s order to leave, the staff member will contact an
administrator, or, if not available, another suitable person, who shall respond promptly.

3. Staff members should not use force or restraint, except only to the minimum extent necessary to protect any
person from imminent physical harm. Staff members are not required to take action that puts them at risk of
serious injury.

4. The responding administrator will take appropriate action. If the student fails to obey verbal directions,
force or restraint may be used only to the minimum extent necessary to protect any person from imminent
physical harm or to quell a disturbance. Whenever practicable, law enforcement should be called to restrain
or physically remove the non-compliant student. The administrator may invoke the school unit’s crisis
response plan if appropriate.

Special Services
1. Referral. The school unit has adopted policies and procedures for determining when a student shall be

referred for special services.
2. Review of Individual Educational Plan (IEP). The school shall schedule a meeting to review the IEP of a

student who has been removed from class when: a) school officials and/or the parent believes the student
may present a substantial likelihood of injury to himself/herself or others; b) the class removals are
sufficient to constitute a change in the student’s special education program; or c) school officials or the
parent believes that the student’s behavior may warrant a change in educational programming.

Referrals to Law Enforcement Authorities
The Superintendent and administrators have the authority to seek the assistance of law enforcement authorities when
there is a substantial threat to the safety of the schools, students or staff. The Superintendent/administration may also
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inform law enforcement authorities when they have reason to suspect that a student or staff member may have
violated a local, state or federal statute. All serious offenses, as determined by the Superintendent, must be reported
to law enforcement authorities.
Dissemination of Student Code of Conduct
The Student Code of Conduct shall be distributed to staff, students and parents through handbooks and/or other
means selected by the Superintendent and building administrators. Legal Reference: 20-A M.R.S.A. §§ 254 (11);
1001 (15) Legal Reference: Taking Responsibility: Standards for Ethical and Responsible Behavior in Maine
Schools and Communities (Report of the Commission for Ethical and Responsible Behavior, February 2001)

STUDENT DISCIPLINE
Disciplinary consequences for inappropriate student behavior are part of the learning process at Bath Tech. The
disciplinary process is designed to allow students to assume the responsibility for their behavior. Student actions that
hinder class progress, disrupt the education of others or detract from a respectful school environment is not tolerated
and may result in disciplinary action. Consequences for inappropriate behavior are based upon the nature and
severity of the infraction.

Teachers will address the following behaviors with a warning, parent contact, detention, or other disciplinary
measures as appropriate.

Unacceptable language Cheating
Disrespectful/disruptive behavior Uncooperative behavior
Verbal abuse Dress code violations
Safety violations Attendance infractions
Internet/Communications violations

Students who continue to behave in an unacceptable manner after teacher intervention will be referred to Bath Tech
administration and/or sending school administration through the use of a Disciplinary Referral Form completed by
instructors.

The following behaviors will result in immediate administrative referral:
Harassment
Stealing
Fighting
Destruction of school property
Possession/use of tobacco, drugs, and/or alcohol
Possession/use of weapons
Leaving school without permission

In the event of any of the above infractions, sending school administration will be notified.
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RANGE OF CONSEQUENCES

Discipline and Behavior Related Offenses and Consequences

The following range of consequences should apply in most circumstances.  In unusual or extreme cases, this range
may not be appropriate.  For cases involving absence, truancy, class cutting, tardiness to school or class the intention
is not to remove the student from the school or the classroom setting except in extreme circumstances.  All
attendance related offenses must be dealt with in accordance with the Board of Education attendance policy.

І
Staff/Administrative

Response

II
Parent/Guardian

Involvement

III
Reallocation of
Student’s Time

IV
Exclusion from
Normal School

Activities

V
Expulsion

Options

● Verbal Reprimand

● Time out

● Out of classroom

● Loss of privileges

●
Teacher/Administrator

conference with
student

● Contact with parent

Options

● Phone call to
parent/guardian

● Written notification

● Conference with
parent/guardian

● Parent/guardian
accompanies
student to
school/classes

Options

● Detention

● Community
service

● In-school
suspension
or placement

(Parent/guardian
notification required)

Options

● Restricted
access

● Suspension

● Alternative
placement

(Parent/guardian
notification required)

Options

(Parent/guardian
notification required)

Note:
Loss of credit for assignment or course may be appropriate in addition to any of the above consequences.  Restitution for loss or
damage may be requested in addition to any of the above consequences.  Where appropriate, law enforcement will be involved.

Offense Definition Range
Absence-Unlawful An absence for a day or any portion of a day for any reason other than those

cited as excused and/or failure to bring a note written by a parent/guardian to
verify an excused absence.

I to IV

Alcohol Violation Possession or use of any alcoholic substance; including possession with intent
to sell, give, deliver, or distribute.

IV to V

Arson/Fire Attempting to, aiding in, or setting fire to a building or other property. IV to V
Bus Misbehavior Any violation of school system policy or bus driver rules or policy occurring

on a school bus.
I to IV

Cheating/Academic
Dishonesty

Copying, plagiarizing, altering records, or assisting another in such actions. I to IV

Computer/Electronic
Communication Misuse

Any unauthorized use of computers, software, or internet/ intranet account to
access internet/intranet, accessing inappropriate websites, misuse of a
website, internet/intranet account or internet/intranet resource.

I to IV

Cutting Class Unexcused absence from a class or school activity II to IV
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Defamation False or unprivileged statements or representations about an individual or
identifiable group of individuals that harm the reputation of the person or the
identifiable group by demeaning them.

II to IV

Destruction of
Property/Vandalism

Damage, destruction, or defacement of property belonging to the school or
others.

I to IV

Discrimination Use of race, color, creed, national origin, religion, physical or mental
disability, age, gender, marital status, physical traits, or sexual orientation as a
basis for treating another in a negative manner.

II to V

Disrespect Toward Adults Inappropriate comments or physical gestures to teachers, staff members, or
other adults in the school community.

I to IV

Disruption, classroom Behavior that interferes with the learning of others in any learning
environment.

I to IV

Disruption, inciting and/or
participating

Behavior disturbing the atmosphere or order. I to V

Disruption, school Behavior that interferes with the safe and orderly environment of the school
or school activity.

I to V

Drug Violation Possession or use of (including possession with the intent to sell, give,
deliver, or distribute) any inhalants or other intoxicants, controlled dangerous
substances including prescription drugs, over-the-counter medicines,
look-alikes, and substances represented as controlled dangerous substances,
or drug paraphernalia.

IV to V

Extortion/Strong-arming/Blackm
ail

The process of obtaining property from another, with or without that person’s
consent, by wrongful use of force, fear or threat.

IV to V

Failure to Serve Assigned
Consequences

Failure to serve detention, suspension, or other assigned consequences. I to IV

Bomb Threats/False Alarms Initiating a report warning of fire or other catastrophe without valid cause,
misuse of 911, or discharging a fire extinguisher.

III to V

Fighting A hostile confrontation with physical contact involving two or more students. II to V
Fireworks or Explosives Possession, use,and/or threat to use firecrackers, smoke bombs, flares,

combustible or explosive substances, or combination of substances or articles.
IV to V

Forgery To use, make, or reproduce another’s signature for deceptive purposes. I to IV
Gambling Wagering money or property. I to IV
Harassment A sufficiently severe action or persistent, pervasive pattern of actions or

statements directed at an identifiable individual or group which are intended
to be or which a reasonable person would perceive as ridiculing or
demeaning.

II to V

Hazing Intentional or reckless act directed against another for the purpose of initiation
into, affiliating with, or maintaining membership in any school-sponsored
activity, organization, club or team.

IV to V

Indecent Exposure Exposure to sight of the private parts of the body in a lewd or indecent
manner.

II to V

Insubordination Refusing to follow reasonable directions of teachers, staff, administration,
including failure to identify self.

III to IV

Intimidation Engaging in actions or statements that put an individual in fear of bodily
harm.

I to IV

Leaving School Grounds Without
Permission

Leaving school grounds during regular school hours without written or verbal
permission from parent/guardian or someone listed on the emergency
procedure card.

III to IV

Pager Carrying, wearing, or using an unauthorized portable electronic
communications device.

II to IV
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Physical Attack on Staff Aggressive action with physical contact directed at school staff while on
school grounds or at a school-sponsored event, including a situation where a
staff member is intervening in a fight or another disruptive activity.

IV to V

Physical Attack on Students or
Others

Aggressive action with physical contact directed at another person, student, or
non-student on school grounds or at a school-sponsored event.

IV to V

Profanity Using vulgar or abusive language, cursing, or swearing. I to IV
Refusal to Obey School Rules Failure to comply with school rules, regulations, policies, and/or procedures. I to V
Sexual Activity Behavior of a sexual nature including consensual sexual activity; possession

of pornographic materials.
II to V

Sexual Harassment Unwanted and inappropriate verbal, written, or physical conduct of a sexual
nature directed toward others.

II to V

Stalking A malicious course of conduct that includes approaching or pursuing another
person with the intent to place that person in reasonable fear of serious bodily
injury or death; or that a third person will likely suffer serious bodily injury or
death.

IV to V

Tardiness Lateness to school or class. I to IV

Theft Taking or obtaining property of another without permission or knowledge of
the owner.

II to V

Threat to Staff, Physical or Verbal Expression, conveyed by word or action, of intent to do physical harm to a
staff member.

IV to V

Threat to Student, Physical or
Verbal

Expression, conveyed by word or action, of intent to do physical harm to
another student.

IV to V

Tobacco Use/Possession Possession or use of any tobacco or tobacco products, including possession
with the intent to sell, give, deliver, or distribute.

III to V

Trespassing Unauthorized presence on school property including while on a restrictive
trespass, suspension, or expulsion.

II to V

Truancy Unexcused absence. III to IV
Uncooperative Behavior Intentional failure to follow reasonable directions of a staff member or to

participate cooperatively in a school or class activity.
I to IV

Weapons Violations Possession of an object or implement capable of causing harm or used in such
a way as to cause harm to another.  This includes all guns, including pellet
and BB guns, knives and any implement, visible or concealed, possessed
under a circumstance which would reasonably lead a person to believe it was
a weapon.

III to V

SUSPENSION
Students who are suspended from their sending high school will not be allowed to attend Bath Tech until reinstated
by their high school. Likewise, students suspended from Bath Tech are not allowed to attend their high school
classes until reinstated by Bath Tech administration.

DRUG AND ALCOHOL USE BY STUDENTS
The RSU 1 Board of Directors and staff of the school unit support a safe and healthy learning environment for
students that is free of the detrimental effects of drugs and alcohol. Accomplishing this goal requires a collaborative
effort among school staff, students, parents, law enforcement and organizations concerned with the use and abuse of
substances by school-aged youth. In order to promote the safety, health and well being of students, the Board of
Directors endorses a three-pronged approach to address the issue of drug and alcohol use; prevention/education,
intervention and enforcement. The Superintendent is responsible for developing appropriate administrative
procedures, curricula and programs to implement this policy.
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A. Prohibited Conduct
No student shall distribute, dispense, possess, use or be under the influence of any alcoholic beverage, malt
beverage, fortified wine or other intoxicating liquor. Nor shall a student manufacture, distribute, dispense,
possess, use or be under the influence of natural or synthetically occurring “bath salts,” Central Nervous
System (CNS) stimulants (i.e. amphetamines), any narcotic analgesic drug, hallucinogenic drugs, CNS
Depressants (i.e. barbiturates), any cannabis (i.e. marijuana), dissociative anesthetics, inhalants, or anabolic
steroids; any other controlled substance defined in federal and state laws/regulations; any look-alike
substance; or any substance that is represented to be a controlled substance. This includes the use of
prescription and over the counter medications that are not used as medicinally intended. This further
includes the use of any substance, such as food, aerosols, glue, acetone, herbs and spices and anything used
to change one’s current state of body and mind (i.e. to get “high”, “buzzed”, drunk, etc.).

No student shall be in possession of drug paraphernalia. Drug paraphernalia is to include, but not limited to,
any equipment, product or material that is modified for making, using, or concealing drugs, typically for
recreational purposes.

These prohibitions apply to any student who is on school property, who is in attendance at school or at any
school-sponsored activity, or whose conduct at any time or place directly interferes with the operations,
discipline or general welfare of the school.

B. Enforcement
Violation of the terms of this policy will constitute grounds for student discipline, including suspension
and/or expulsion. Local law enforcement may also be notified of violations of this policy.

Corrective measures, beyond disciplinary actions for a violation, will be considered by the administrator,
who may recommend actions that may range from mandatory in-school counseling to a treatment
recommendation. If treatment is recommended, parents/guardians will bear the cost.

Administrators and Athletic Directors may be more restrictive in the applicability of this policy when
engaging parents and students in contracts as a precondition to participate in extracurricular or co-curricular
activities.

C. Co-Curricular/Extracurricular Activities
Additional constraints are placed on students who elect to participate in extracurricular and co-curricular
activities such as sports or after school clubs. Agreeing to the constraints and conduct rules is a
precondition to participating in these activities. These agreements are in the form of pledges and must be
signed by parent and student. Coaches and activity sponsors shall foster a process for the acceptance of
these agreements that reinforces the values of the program and the concept that one’s word of honor in a
pledge is inviolable.

Activity sponsors, coaches, teachers, administrators, and parents should communicate with one another to
head off problems and continually reinforce the importance of honor and integrity in the context of the
pledge. While every student and every situation may be unique, it is imperative that those charged with
administering the policies and contracted do so with consistency, fairness, and in the best interest of all
students and the educational environment.

D. Prevention/Education
The school department will provide information and activities focused on educating students about drugs
and alcohol and abstaining from their use. Such information and activities will address the legal, social, and
health consequences of use and abuse of substances and will provide information about effective techniques
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for resisting peer pressure to use and abuse substances. The School Department will work in partnership
with students, parents/guardians and local law enforcement officials to eliminate these risks for students.

1. The Role of Parents/Guardians
The Board believes that parents/guardians play a crucial role in preventing high-risk behaviors in
their children, including use and abuse of substances. In fact, teens who learn from their
parents/guardians about the effects of substances – and who know that their parents/guardians are
monitoring their behavior – are less likely to use and abuse substances. Parents/guardians should
aim to help decrease the social acceptance of adults hosting/furnishing for minors by actively
communicating with other parents/guardians in the school community and with local law
enforcement.

2. The Role of the School
The school should provide parents/guardians with as much information on their crucial role as is
practicable, including practical tips, useful facts, and valuable statewide resources to help
parents/guardians monitor and prevent substance abuse by their teens. Information is made
available to students through curriculum beginning at the elementary level. Additionally,
administrators should make information available through special events, dedicated newsletters,
announcements, correspondence, and the sponsorship of ongoing prevention programs.

3. The Role of Students
Any active student organization that promotes healthy attitudes and norms among youth and helps
to decrease the social acceptance of high-risk behaviors should be encouraged, supported and
recognized for its special service.

4. The Role of School Staff
Any school staff member who has reason to suspect that a student has violated this policy is
expected to report the incident to the appropriate administrator. The School Department must
provide ongoing training to school staff and administrators in identifying prohibited substances
and their physical effects and behaviors associated with their use.

E. Intervention
The school unit will establish a collaborative approach to intervene with students with drug/alcohol
problems. Each school will establish collaborative staff groups that may consist of: a counselor, teachers,
administrators, school nurse, and if available, a School Resource Officer. Students will be assisted in
addressing their substance abuse problems and in continuing their educational program. Students will be
provided with information and referral, if necessary, to aid them in obtaining assistance from appropriate
community organizations. Student records concerning such interventions shall be kept confidential as
required by state and federal laws.

F. Policy Communication
Effective communication between caring partners in our educational system can create a figurative safety
net to identify when a student may be engaged in risky behavior and to share in developing solutions to
educate, inform, and otherwise surround the student with support. As parents, teachers, coaches,
administrators, counselors, and school resources officers see each student in a different context, they all
play critical roles in the development of this communication network. This is the concept behind the use of
collaborative groups to assess, address and monitor students’ behavior and substance abuse issues, as well
as potential counseling needs. Two-way communication is an imperative part of an effective substance
abuse prevention program. It is the responsibility of school administrators to oversee this process and to
ensure all staff members adhere to a proactive approach to communicating student support issues to
families, caregivers, and other collaborative group members.

G. Notice
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The school unit shall distribute this policy and appropriate related information to staff, students and parents
on an annual basis through handbooks and/or other means selected by the Superintendent and building
administrators.

SUBSTANCE ABUSE POLICY DISCIPLINARY ACTION
First Offense, minimum response, depending on severity of offense

1. Meet with administration
2. Notification of parents/guardians and law enforcement
3. Suspension from school for 5-10 days, possible dismissal from program
4. Clinical assessment with a chemical dependency counselor
5. If allowed to remain in technical program, student will be placed on a program contract

Second Offense
1. Meet with administration
2. Notification of parents/guardian and law enforcement
3. Ten day suspension
4. Dismissal from technical program

NONDISCRIMINATION AND HARASSMENT
Discrimination against and harassment/bullying of students because of race, color, gender, sexual orientation, sex,
religion, ancestry or national origin or disability are prohibited. Students who believe that they are victims of
harassment/bullying are asked to report such occurrences to a teacher, counselor, administrator, or parent/guardian.
A substantiated charge against a student will subject them to disciplinary action, which may include suspension or
expulsion and/or police involvement.  See Policy JICK

VANDALISM/PROPERTY DAMAGE/THEFT
Willful acts of vandalism on personal property or school property, writing upon the surface of buildings, walkways,
or similar acts are wrong and costly.  Maine State Law allows us to charge for double the damages.

Textbooks and other school property are loaned to students for their use. Each student is responsible for loss or
damage beyond normal wear and use. Students will be billed for the replacement costs of such materials.
Transcripts, diplomas, recommendations, report cards, or other school-issued items may be withheld until the
student has fulfilled their responsibilities.

We would like to believe that theft is not a problem at Morse but since we are representative of society in general we
do experience this. The school does not accept responsibility for items stolen. It is the student’s responsibility to
safeguard their belongings. Please keep valuables under your control at all times and if you find it necessary to
bring a large amount of money with you to school upon occasion, it should be left in the main office for safe
keeping. If you experience theft of your property, please report this to the School Resource Officer immediately.
Formal charges and/or financial restitution may be required if the thief is apprehended.

BOMB THREATS
Student Disciplinary Consequences
Making a bomb threat is a crime under Maine law. Any student suspected of making a bomb threat shall be reported
to law enforcement authorities for investigation and possible prosecution. Apart from any penalty imposed by law,
and without regard to the existence or status of criminal charges, a student who makes a bomb threat shall be subject
to disciplinary action by the school.
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The administration may suspend and/or recommend for expulsion any student who makes a bomb threat. The
making of a bomb threat will be considered deliberately disobedient and deliberately disorderly within the meaning
of 20-A M.R.S.A. 1001 (9) and will be grounds for expulsion if found necessary for the peace and usefulness of the
school.

In addition, a student who is found after a hearing by the Board to have brought a bomb to school shall be expelled
from school for at least one year in accordance with 20-A M.R.S.A. 1001(9-A) and Policy JICIA, except that the
Superintendent may modify the requirement for expulsion based on individual circumstances.

Aiding Other Students in Making Bomb Threats
Students who knowingly encourage, cause, aid or assist another student in making or communicating a bomb threat
shall be subject to the disciplinary consequences described in Section E of this policy.

Failure to Report a Bomb Threat
A student who fails to report information or knowledge of a bomb threat or the existence of a bomb or other
destructive device in a school building or on school property may be subject to disciplinary consequences, which
may include suspension and/or expulsion.  See District Policy EBCC.

VI: GENERAL INFORMATION

PARENT/TEACHER CONFERENCES
Parents/guardians are urged to communicate with their student’s instructor regarding any questions or concerns. For
your convenience, it is recommended that you contact the instructor by phone before 7:40 AM and after 2:00 PM at
443-8257, or contact by email (for address see page 3).

RELATIONSHIPS
Public displays of affection beyond hand holding are inappropriate at school or school activities. Kissing, caressing,
or groping one’s significant other is not allowed. If observed, a staff member may ask the student to stop and issue
consequences if the students fail to comply with those directions.

ELECTRONIC DEVICES
In order to accommodate the use of technology, Bath Tech will allow students to possess cell phones (unless
otherwise specified by program instructor in syllabus), provided the following rules are strictly adhered to:

1. The use (outgoing calls, incoming calls, text messaging, camera-use, game-playing, or any other use) is
allowed only when specified by the instructor for educational purposes once in the building.

2. Cell phones must not disrupt educational or school activities.
3. Students may not use cell phones during class time, school assemblies, or other school events unless

educationally necessary and have instructor permission to do so. This is a one-time/one use permission.
4. Cell phones must be out of sight and silent during instructional time.
5. Violations of this cell phone procedure will result in:

○ First Offense = cell phone will be taken by the instructor and can be retrieved by a student at the
end of the period.

○ Second Offense = student will receive a disciplinary referral from Bath Tech to sending school
with recommended action.

○ Third Offense = student will lose the option of possessing a cell phone while at Bath Tech.
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When there is a pattern of consistent misuse of such devices or disrespect regarding this policy, the instructor is to
confiscate the device and inform the Director. Parents should continue to call the school if there is a message to be
delivered to your son or daughter. Please do not try to contact them by cell phone.

TRANSPORTATION
Each sending school provides transportation to and from Bath Tech. Any student who misses his/her bus to Bath
Tech needs to report directly to their high school office for further instruction.

Any sending school student who prefers to drive to Bath Tech must complete a parking application during the first
week of school. There will be a lottery for all students with completed applications, with an allocated number of
parking spots issued to Bath Tech sending school students.. Students are only permitted to drive to and from Bath
Tech and may not transport themselves or other students to live work job sites. Failure to comply with transportation
rules will result in a consequence.

DRESS CODE
The primary responsibility for a student’s attire resides with the student and parents or guardians. The school district
and individual schools are responsible for seeing that student attire does not interfere with the health or safety of any
student, and that student attire does not contribute to a hostile or intimidating atmosphere for any student. Students
should be given the most choice possible in how they dress for school. Any restrictions must be necessary to support
the overall educational goals of the school and must be explained within the dress code.

Basic Principle: Certain body parts must be covered for all students
Clothes must be worn in a way such that genitals, buttocks, and nipples are covered with opaque material. Cleavage
should not have coverage requirements. All items listed in the “must wear” categories below must meet this basic
principle.

Students Must Wear:
● Shirt
● Bottom: pants/sweatpants/shorts/skirt/dress/leggings
● Shoes; activity-specific shoes requirements are permitted (for sports as an example)

Students Cannot Wear:
● Violent language or images.
● Images or language depicting drugs or alcohol (or any illegal item or activity) or their use
● Hate speech, profanity, pornography.
● Images or language that creates a hostile or intimidating environment based on a protected class.
● Visible underwear. Visible straps on undergarments worn under other clothing are not a violation.
● Bathing suits.
● Helmets or headgear that obscures the face (except as a religious observance or for health reasons)

Specific Bath Tech programs may require special clothing for career preparation, health and/or safety reasons. No
particular brand will be required.

SAFETY
Safety is extremely important at Bath Tech. Some of our programs involve the use of potentially dangerous
equipment. Students may also be required to work in elevated areas. For safety reasons it is necessary that students
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conduct themselves in a mature and responsible manner when using such equipment. The proper use of tools and
equipment will be taught to all students participating in these programs. The opportunity for students to use the tools
and equipment will be an earned privilege.

Prior to participating in applied learning activities, students must:
● Complete and return the Emergency Information Form
● Successfully complete any safety training process in the program including:

○ Safety tests shall be completed annually with 100% accuracy before utilizing equipment.
○ Safety tests shall be completed to ensure the safe operation of each piece of instructional

equipment used in the program.
● Obtain the instructor’s permission

Students enrolled in any program where safety glasses are needed will be provided with a pair of industrial rated
safety glasses. Students are required to use them at appropriate times. Students will be responsible for lost or
destroyed safety glasses.

Safety rules and regulations must be followed in all applied learning situations. Failure to comply with safety rules
may result in loss of privilege to use tools and/or equipment, or result in further consequences as determined by
administration. Bath Tech reserves the right to remove a student from a program who has been identified as being
unsafe due to violations of the safety policy.

LIVE WORK POLICY
Prior approval for any live-work brought in by students and/or others is required. A signed Applied Learning
Projects Policy form holds harmless Bath Tech and the RSU 1 School Department on any projects undertaken. A
copy is available in the Bath Tech office.

SEARCHES
Administrators by law have the right and duty to search students and their belongings based on reasonable suspicion
that (s)he is in possession of a prohibited substance or item.

STUDENT COMPUTER AND INTERNET USE
Regional School Unit #1 computers, network, and Internet access are provided to support the educational mission of
the schools and to enhance the curriculum and learning opportunities for students and school staff.

Student use of school computers, networks and Internet services is a privilege, not a right. Compliance with the
school unit’s policies and rules concerning computer use is mandatory. Students who violate these policies and rules
may have their computer privileges limited, suspended, or revoked. Such violations may also result in disciplinary
action, referral to law enforcement, and/or legal action.

Regional School Unit #1 computers remain under the control, custody, and supervision of the school unit at all
times. Technology protection measures are in place and are used for all Internet access. It is RSU 1 policy to
periodically monitor Internet usage by students, parents and staff. RSU 1 reserves the right to further investigate
questionable behavior related to technology use. Students should have no expectation of privacy in their use of
school computers and the use of personal computing devices on school networks.

Regional School Unit #1 utilizes filtering technology designed to block materials that are obscene, harmful to
minors, or child pornography. Regional School Unit #1 utilizes precautions to supervise student use of the Internet;
however parents should be aware that Regional School Unit #1 cannot reasonably prevent all instances of
inappropriate computer use by students in violation of Board policies and rules, including access to objectionable

Updated 7/1//22

22



materials and communication with persons outside of the school. The school unit is not responsible for the accuracy
or quality of information that students obtain through the Internet.

The district will educate minors about “appropriate online behavior”, including interacting with other individuals on
social networking websites and in chat rooms, and cyberbullying awareness and response.

Students and parents shall be informed of this policy and the accompanying rules through handbooks, the school
website, and/or other means selected by the Superintendent.

The Superintendent is responsible for implementing this policy and the accompanying rules. Additional
administrative procedures or school rules governing the day-to-day management and operations of the school unit’s
computer system may be implemented, consistent with Board policies and rules. The Superintendent may delegate
specific responsibilities to the Technology Coordinator and others as deemed appropriate.

BULLYING AND CYBERBULLYING
All students have the right to attend public schools that are safe and secure learning environments. It is the intent of
the RSU 1 Board to provide all students with an equitable opportunity to learn. To that end, the Board has a
significant interest in providing a safe, orderly, and respectful school environment that is conducive to teaching and
learning. Bullying is detrimental to the school environment and student learning, achievement and well-being. It
interferes with the mission of the schools to educate their students and disrupts the operations of the schools.
Bullying affects not only students who are targets but also those who participate and witness such behavior. These
behaviors must be addressed to ensure student safety and an inclusive learning environment. It is not the Board’s
intent to prohibit students from expressing their ideas, including ideas that may offend the sensibilities of others, or
from engaging in civil debate. However, the Board does not condone and will take action in response to conduct that
interferes with students’ opportunity to learn, the educational mission of the RSU 1 schools, and the operation of the
schools.
Prohibited Behavior
The following behaviors are prohibited:

1. Bullying;
2. Cyberbullying;
3. Harassment and Sexual Harassment (as defined in Board policy);
4. Retaliation against those reporting such defined behaviors; and
5. Knowing and false accusations of bullying behavior.

Any person who engages in any of these prohibited behaviors that constitutes bullying shall be subject to
consequences.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

The Family Educational Rights and Privacy Act (“FERPA”) provides certain rights to parents and eligible students
(18 years of age or older) with respect to the student’s education records.
A. Inspection of Records
Parents/eligible students may inspect and review the student’s education records within 45 days of making a request.
Such requests must be submitted to the Superintendent or building administrator in writing and must identify the
record(s) to be inspected. The Superintendent or building administrator will notify the parent/eligible student of the
time and place where the record(s) may be inspected. Parents/eligible students may obtain copies of education
records at a cost of 10 cents per page.
B. Amendment of Records
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Parents/eligible students may ask RSU 1 to amend education records they believe are inaccurate, misleading or in
violation of the student’s right to privacy. Such requests must be submitted to the Superintendent or building
administrator in writing, clearly identify the part of the record they want changed, and specify why it is inaccurate or
misleading. If the Superintendent or building administrator decides not to amend the record as requested, the
parent/eligible student will be notified of the decision, their right to request a hearing, and information about the
hearing procedure.

C. Disclosure of Records
RSU 1 must obtain a parent/eligible student’s written consent prior to disclosure of personally identifiable
information in education records except in circumstances as permitted by law.

1. Directory Information
RSU 1 designates the following student information as directory information that may be made public at its
discretion: name, participation and grade level of students in officially recognized activities and sports, height
and weight of student athletes, dates of attendance in the school unit, and honors and awards received.
Parents/eligible students who do not want RSU 1 to disclose directory information must notify the
Superintendent in writing by September 15th or within thirty (30) days of enrollment, whichever is later.
2. Military Recruiters/Institutions of Higher Education
Military recruiters and institutions of higher education are entitled to receive the names, addresses and telephone
numbers of secondary students and RSU 1 must comply with any such request, provided that parents have been
notified of their right to request that this information not be released without their prior written consent.
Parents/eligible students who do not want RSU 1 to disclose this information must notify the Superintendent in
writing by September 15th or within thirty (30) days of enrollment, whichever is later. FILE: JRA-E 2 | Page
RSU 1 Policy JRA-E
3. School Officials with Legitimate Educational Interests
Education records may be disclosed to school officials with a “legitimate educational interest.” A school official
has a legitimate educational interest if he/she needs to review an education record in order to fulfill his/her
professional responsibility. School officials include persons employed by RSU 1 as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit personnel);
members of the Board of Education; persons or companies with whom RSU 1 has contracted to provide specific
services (such as attorneys, auditors, medical consultants, evaluators, or therapists); and parents, students and
volunteers serving on an official committee (such as a disciplinary or grievance committee) or assisting a school
official in performing his/her professional responsibilities.
4. Other School Units
As required by Maine law, RSU 1 sends student education records to a school unit to which a student applies for
transfer, including disciplinary records, attendance records, special education records and health records (except
for confidential health records for which consent for dissemination has not been obtained).
5. Health or Safety
Emergencies in accordance with federal regulations, RSU 1 may disclose education records without prior written
consent in a health and safety emergency to any person whose knowledge or the information is necessary to
protect the health or safety of the student or other individuals.
6. Other Entities/Individuals
Education records may be disclosed to other entities and individuals as specifically permitted by law.
Parents/eligible students may obtain information about other exceptions to the written consent requirement by
request to the Superintendent or building administrator.

D. Complaints Regarding School Department Compliance with FERPA
Parents/eligible students who believe that RSU 1 has not complied with the requirements of FERPA have the right to
file a complaint with the U.S. Department of Education.
The office that administers FERPA is:
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Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

The Bath Regional Career and Technical Center ensures equal employment and educational opportunities
regardless of race, color, marital status, religion, age, handicapping conditions, national origin, gender, or sexual
orientation in compliance with Federal and State Law.

Individuals who are members of special populations will be provided with equal access to recruitment,
enrollment, and placement activities. Grievances may be filed with the Director or with the RSU 1 Affirmative
Action officer, Pamela Doe (pdoe@rsu1.org / 207-443-8270).

NONDISCRIMINATION/EQUAL OPPORTUNITY AND AFFIRMATIVE ACTION AFFIRMATIVE

ACTION

The RSU 1 Board of Directors is committed to maintaining a workplace and learning environment that is free from
illegal discrimination and harassment.

In accordance with applicable Federal and/or State laws and regulations, RSU 1 prohibits discrimination against and
harassment of employees, candidates for employment, students and others with rights to admission or access to
school programs, activities or premises on the basis of race, color, sex, sexual orientation, religion, ancestry or
national origin, or disability. For the purpose of this policy, “sexual orientation” means a person’s actual or perceived
heterosexuality, bisexuality, homosexuality, gender identity or expression.

Further, in compliance with Federal law, RSU 1 prohibits discrimination against school unit employees and
candidates for employment on the basis of age or genetic information.

The Board delegates to the Superintendent the responsibility for implementing this policy. The RSU 1 Affirmative
Action Plan will include designation of an Affirmative Action Officer who will be responsible for ensuring
compliance with all Federal and State requirements related to nondiscrimination. The Affirmative Action Officer
will be appointed by the Superintendent and will be a person with direct access to the Superintendent.

The Superintendent/Affirmative Action Officer shall be responsible for ensuring that notice of compliance with
Federal and State civil rights laws is provided to all applicants for employment, employees, students, parents,
vendors, contractors, and others as appropriate.

RSU 1 Affirmative Action Officer
Pam Doe, Bath Middle School, 443-8270, pdoe@rsu1.org

HARASSMENT AND SEXUAL HARASSMENT OF STUDENTS
Harassment of students because of race, color, sex, sexual orientation, religion, ancestry or national origin, or
disability is prohibited. Such conduct is a violation of Board policy and may constitute illegal discrimination under
state and federal laws. Under the Maine Civil Rights Act, violence or threats of violence against a person or their
property based on their sexual orientation are all illegal.
Harassment
Harassment includes, but is not limited to, verbal abuse based on race, color, sex, sexual orientation, religion,
ancestry or national origin, or disability. Harassment that rises to the level of physical assault, battery and/or abuse is
also addressed in the RSU 1 Board Policy JICIA – Weapons, Violence and School Safety.
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Sexual Harassment
Sexual harassment includes, but is not limited to, unwelcome sexual advances, requests for sexual favors or pressure
to engage in sexual activity, physical contact of a sexual nature, gestures, comments, or other physical, written or
verbal conduct that is gender-based that interferes with a student’s education. School employees, fellow students,
volunteers and visitors to the school, and other persons with whom students may interact in order to pursue school
activities are required to refrain from such conduct.

Harassment/sexual harassment of students by school employees is considered grounds for disciplinary action, up to
and including discharge. Harassment/sexual harassment of students by other students is considered grounds for
disciplinary action, up to and including expulsion. The Superintendent will determine appropriate sanctions for
harassment of students by persons other than school employees and students.

The Superintendent or the employee designated as the Affirmative Action Officer will investigate complaints of
harassment in accordance with the Student Harassment Complaint Procedure. School employees, students, and
parents shall be informed of this policy/procedure through handbooks and/or other means selected by the school
administration.

Copies of the district’s grievance procedures are available at each school and at the Superintendent’s Office. The
Affirmative Action officer can be reached by calling 443-6601.

Bath Regional Career & Technical Center does not discriminate in its education and employment programs on the
basis of religion; age; race; color; national origin; gender; sexual orientation; handicap and marital or parental
status and complies with the Title VI of the Civil Rights Act of 1964, Title IX Educational Amendments of 1972,
Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act (ADA) of 1990. Inquiries
regarding Title VI, Title IX, 504 and ADA may be made to the Affirmative Action Coordinator by calling
443-6601.

FREE AND APPROPRIATE PUBLIC EDUCATION OF STUDENTS WITH DISABILITIES UNDER
SECTION 504
It is the policy of the RSU 1 Board of Directors to provide a free and appropriate public education to each disabled
student regardless of the nature or severity of the disability. It is the intent of RSU 1 to ensure that students who are
disabled within the definition of Section 504 of the Rehabilitation Act of 1973 are identified, evaluated and provided
with appropriate educational services. Students may be identified as disabled under this policy even though they do
not require services pursuant to the Individuals with Disabilities Education Act (IDEA). Due process rights of
disabled students and their parents under Section 504 will be enforced.

SPECIAL EDUCATION POLICY AND PURPOSES
The school system shall comply with and implement the federal Education for All Handicapped Children Act (P.L.
94-142, codified at 20 U.S.D.: 1401 et seq.) and Title 20-A, Chapters 301 and 302, of the Maine Revised Statutes, as
supplemented by Chapter 101 of the Maine Department of Education Regulations. The school system shall provide a
free appropriate public education to all students with disabilities for whom the system has legal responsibility who:

A. Have reached age 5 years on or before October 15 of the current school year;
B. Have not graduated from secondary school or reached 20 years of age before the start of the current school

year (July 1);
C. Have any exceptionality as defined by the Maine Special Education Regulations that adversely affects their

educational performance; and
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D. Require the provision of regular and/or special education services and, if needed, supportive services in
order that the student may benefit from an elementary or secondary educational program.

NOTE: A free appropriate public education shall be provided in the least restrictive educational alternative as
determined by the student’s PET and set forth in his or her IEP, all in accordance with the Maine Special Education
Regulations.
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