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Adding a Payment Item 

Adding a Payment Item 

Creating Payment Items may or may not be necessary for your school district. Depending upon the 
vendor the school district utilizes, Student Fees may be automatically uploaded into the EFS 
database. Payment items that can be created in EFS include: Lunch type payment items, Standard 
Type (Optional Fees) payment items and Fundraising Type Payment Items (if your district as 
activated this feature). 

Once the Operator has established there is a need to add a payment item to your EFS payment 
item listing, please follow the steps below: 

Once logged into the e~funds for Schools administrative website https://lbs.mvpbanking.com/cgi-
bin/efs2/default.pl the operator will be on the Main Menu 
 
From the Main Menu, the operator will select the building they wish to add a payment item to from 
the School List. To select a school, the operator will select the school name. 

The next page will be the Payment Item List page. If the district does not have any payment items 
in the EFS database, the Payment Item List will not display any payment items. If payment items 
are in the EFS database, a listing of the payment items that are built under the building the 
operator has select will be listed on this page. 

To begin the payment item creation, the operator will select Add Payment Item at the bottom of 
the Payment Item List. 
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Adding a Payment Item 

Payment Item Information 

Once selected, the operator will begin creating the payment item by filling in the fields below 
(definitions of the fields are outlined on the following pages): 
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Adding a Payment Item 

Payment Item Information Field Definitions: 

Name: Name of the payment item which is being added. This information will be visible to the parents when 
they are logged into their e~Funds for Schools account and select Make a Payment. 

Ref Number: The reference number is not viewed by parents when making online payments. This is a 
reporting field used by the school. The field can include letters or numbers. The reference number does not 
need to match when creating the same items between different school buildings. 

Comments: The comment field is used when a parent makes a payment to the school. The comment will 
display when the parents move the cursor over the payment item. An example would be “Thank you for your 
payment.” This field can contain up to 254 characters. 

Start Date: This is the selected calendar date on which payments can start being accepted for the payment 
item being created. For example, if the Operator does not want to accept payments for meals until two weeks 
after the start of school, the Operator would set the appropriate date to reflect when parents can begin 
making payments for the item. 

End Date: This is the selected calendar date on which payments can no longer be accepted. This allows the 
Operator to designate a time to stop accepting payment items for the item in question. For example, if an 
Operator wants to shutdown lunch payments during the summer, setting an end date at the conclusion of the 
school year would be appropriate. 

Note: Operators must remove the end date of the payment item or edit the date to a future date in 
order for parents to view this item. If the end date is in the past, parents are not able to view this item 
until it is changed. 

Min. Amount: The school can decide to enforce a minimum payment amount for any item which has been 
created. If a minimum amount is entered, the parents will need to pay at least that amount when submitting 
their payments online. 

Amount Due: If there is a payment item which has a specific cost, the Operator would input the amount of 
the item here. For example, a yearbook which costs $40.00 would be a payment item where Amount Due 
input would be needed. 

Payer Note (checkbox): If this checkbox is selected, a parent must enter the desired information requested 
by the school district in the Payer Note field when submitting a payment. 

Payer Note Instructions: If the school enforces the Payer Note, the Payer Note Instructions will provide the 
school the ability to enter the specific information is desired. (i.e., which science camp will your child attend?) 

Payer Note Label: This field can be used to further describe the kind of information which should be entered 
by the parent. (i.e., please specify camp name here) 

Force This Amount (checkbox): If the Operator selects this checkbox, the Amount Due must be paid in full 
(no partial payments). 

Max Amount: By entering an amount in this field, a payment limit will be set on payments made by parents 
through e~Funds for Schools for that specific item. 

Department: This option is used to link a payment item to a department the school has created from the 
Main Menu in e~Funds for Schools. This only applies to the schools using the POS Loaded module. 
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Adding a Payment Item 

Deposit Table: This is the school district’s bank account(s) where funds will be deposited. 

Type: There are four different types of payments to choose from when the school creates the payment item; 
Standard, Lunch, Student Fee and Fundraiser.  

Standard: This is an optional type payment item that will allow users to submit payments without the 
school assessing it as a fee.  

Lunch: If the school is accepting lunch payments and those payments need to be notified to their 
lunch vendor, this type will need to be selected. 

Student Fee: These fee types will never be created in EFS. These payment items are system 
generated based off your school’s fee vendor.   

Fundraising: If the school has activated Fundraising campaigns, these items will be visible to 
parents who decide to participate. If the Operator has any questions regarding activating Fundraising 
campaigns or how they appear to parents, please contact e~Funds for Schools. 

Available As: There are three different options for the payment items to be available to the 
parents/users. 

Optional Fee: By checking this box, this payment item will be available to all students associated to 
the building the payment item was created under. 

General Payment Item: By checking this box, the payment item is available to any person who is 
visiting the e~Funds for Schools website for that school district. Lunch payments should not be 
marked as a General Payment Item. If a person pays for a General Payment Item, that payment 
will not be reported with a student name and number. 

Point of Sale Express: By checking this box, the item will be available through the Point of Sale 
Express option from the main menu. For additional information on Point of Sale Express, please 
contact an EFS Customer Relations Representative. 

Recurring Payments: By checking this box, parents/users can create weekly, bi-weekly, or monthly pre-
authorized payments for that item. 

Sort Order: This field allows the school to order any standard-type payment item within each school building 
as the school would like the payment item to appear to those who are making payments through e~Funds for 
Schools. For additional information, please contact an EFS Customer Relations Representative. 

Thumbnail: This is for schools utilizing the Point of Sale option with e~Funds for Schools. Choosing this item 
will allow the school to upload a picture of the item which is being sold through the Point of Sale option. 
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Thank You for Choosing 

 

 
PLEASE CONTACT US WITH ANY QUESTIONS OR CONCERNS! 

 
 

Customer Relations Information 
Email Phone Number Fax Number 

efs@magicwrighter.com 866.770.5856 616.588-5488 

 
   
   

   

   

   
 

 

PLEASE VISIT US AT 

www.efundsforschools.com 

 


