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In order to provide reasonable notice of the business to be conducted and to achieve consistency 
in the order of its meetings, the Board has adopted the following agenda format for its regular 
and special meetings.  Additions and/or adjustments to the agenda for a particular meeting may 
be made during that meeting in accordance with Board policy.  The agenda format may be 
altered only by vote of the Board and in a manner consistent with its policy adoption process. 
 

[SCHOOL BOARD NAME] 
 

[TYPE OF MEETING] 
 

[DATE] 
 

[TIME] 
 

[PLACE] 
 
A.  Call to Order 
 

J.  Committee Reports 

B.  Pledge of Allegiance KI.  Old Business 
 

C.  Attendance/Roll Call        1.  ________ 
       2.  ________ 
       3.  ________ 

D.  Adjustments to the Agenda 
 

 

E.  Approval [or:  Consideration] of the 
Minutes 

LJ.  New Business 

 
F.  Comments by Student Representatives 
 
G.  Public Participation* 
 
H. Communications/Correspondence, 
including Superintendent’s Report 
 
G.  Public Participation* 

      1.  _________ 
      2.  _________ 
      3.  _________  
 
 
K.  Committee Reports 
 
L. Board Agenda Requests 

 
H.  Superintendent’s Report 

 
MM.  Calendar/Announcements 

  
I.  Board Chair’s Report NN.  Adjournment 
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The order of business may be altered or items added or deleted from the agenda by a majority [or 
2/3] vote of the Board members present and voting. 
 
Cross Reference: BEDB – Agenda 
   BEDH – Public Participation at Board Meetings 
 
ADOPTED: 
 
 
[NOTE:  The Board may choose to limit public participation to items on the agenda listed 
under “old” or “new” business. 
 
Some Boards may wish to have one period for public comment rather than to ask for 
public or individual action items.  If so, it may be more beneficial for the public 
participation period to occur before the Board takes up its old or new business so that 
public comments can be taken into consideration, rather than after the Board has finished 
its business. 
 
Boards may also choose to offer opportunities for public participation prior to Board 
consideration of individual agenda items and, in addition, during a period set aside for 
more general public comment related to the operations of the schools.  If so, we suggest that 
the “open” participation period occur after the Board has finished its business to enable 
the Board to complete its “action agenda” in a timely manner. 
 
MSMA is not recommending that public participation be placed on the agenda in any 
particular location.  We have inserted it here to remind boards that there should be at least 
some opportunity for constructive public input.] 




































