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INTRODUCTION
This guide has been prepared for parents, guardians, counselors and others who want
to help students first decide whether online courses are a good option for them and, if
so, how to proceed. In the pages that follow, you will find information about:
● the characteristics of a successful online learner,
● how to enroll in online courses and,
● the impact coursework may have on academics and activities.

SENATE BILL 603 AT A GLANCE
In the spring of 2018, SB 603 was passed, thereby expanding the online learning
opportunities for students in Missouri. Highlights of this legislation are below.
● The school district must adopt a policy that creates a process for students to
enroll in virtual courses and may include consulting with a school counselor.
● The school district must pay for eligible K-12 students to take virtual courses as
long as the student: one, resides in the district; two, is currently enrolled in the
district and, three, was enrolled full-time in a public school the previous
semester. **Exceptions for homeschool students who reside in the district is
referenced below in the ‘homeschool student’ section of this document.
● School districts are not required to pay for courses beyond full-time enrollment.
Therefore, if a student is already enrolled in seven courses in a semester during
the regular year (or three courses during the summer school session), the district
will not be required to pay for additional courses.
● School districts are able to determine a student’s eligibility to enroll in an online
course and can refuse enrollment based on ‘the best educational interest of the
child’.
● Should the parent disagree with the district’s decision, an appeal may be made to
the local school board.
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WHAT IS MOCAP? WHAT IS LAUNCH?
Missouri Course Access and Virtual School Program (MOCAP) was established in 2007
as the state’s online school. It was previously known as Missouri Virtual Instruction
Program (MOVIP). Currently, MOCAP offers courses for 9th through 12th grade and
plans to expand to grades K-12. Students can take courses from any Internet-connected
computer, available 24-hours a day, seven days a week. MOCAP's mission is to offer
Missouri students equal access to a wide range of high quality courses, and interactive
online learning that is neither time nor place dependent.
Local school districts and charter schools may use their own preferred online provider.
The St. Joseph School District’s preferred provider is Launch. Launch is operated and
overseen by the Springfield, MO School District and current offers over 120 courses.
Courses are designed by Missouri teachers and aligned to the state standards. A formal
review process is built into all course development to ensure high quality and rigor.
Students wishing to take advantage of online learning opportunities will do so through
Launch. All information/procedures that follow in this document are in reference to
Launch.
If a student wishes to pursue an online class offering through other MOCAP options
outside of Launch, he/she will need to contact the counselor/admin to begin the appeal
process. More specifics on that process are at the end of this document.
Current course offerings through Launch can be found at:
https://fueledbylaunch.com/courses/

2

WHY CONSIDER ONLINE LEARNING?
Students take online courses for a variety of reasons. For some students, it expands
the range of courses and opportunities, particularly if a student cannot access a
face-to-face course due to scheduling conflicts. For others, it allows students to take
courses not offered at the local level. Other students may use online course
opportunities for credit recovery or as a viable homebound option. And, still others
may simply prefer the online learning format.
From a student’s point of view, online learning may be attractive because it is:
● Personalized to individual needs and learning goals.
● Flexible so a student can try different ways to learn.
● Interactive and engaging because students will be meeting people from other
school districts in a safe, monitored environment.
● Relevant to the online life many students lead.
● Paced by individual progress so students can move as fast or as slow as
needed in order to attain learning goals.
● Collaborative with faculty, peers and others.
● Responsive and supportive when a student needs extra help or time to learn.
● Available to all students 24 hours a day.
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PROFILE OF A SUCCESSFUL ONLINE STUDENT
The most important question to answer is whether or not the student is well suited to be
in an online learning environment. P
 arents and students should be aware that the
demands of online courses are equal to or exceed those of traditional ‘face to face’
courses. Online instruction places much more responsibility on the student. A student
should plan to spend at least one hour a day, five days a week, on each course. In other
words, at least five hours per week on each course. This is similar to the amount of time
a student would spend in a course at the local “brick and mortar” school. Instructors
with online teaching experience agree that students who are successful at online
learning have the following critical characteristics:
● Good Time Management: Can the student create and maintain a study schedule
throughout the semester without the face-to-face interaction with a teacher?
● Effective Communication: C
 an the student ask for help, make contact with other
students and/or instructors online and describe any problem he/she is having
with the learning materials using email?
● Independent Study Habits: C
 an the student study and complete assignments
without direct supervision and maintain the self-discipline necessary to stick to a
schedule?
● Self-Motivation: D
 oes the student have a strong desire to learn skills, acquire
knowledge and fulfill assignments in online courses because of their educational
goals?
● Academic Readiness: Does the student have the basic reading, writing, math and
computer literacy skills to succeed in an online course?
● Technologically Prepared: Does the student know how to open, create and/or
save a document, use various technology tools and identify file formats (e.g.,
doc, xls, pdf, jpg)?
**The Stanford Research Institute examined the accessibility of online learning for
students, especially those who were at risk of failure. Their report cautions that
students who have failed face-to-face classes may have challenges that will affect their
success in an online course as well. Many students do not realize that they will have to
be even more accountable for their time, performance and productivity in an online
class.**
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MAKING THE DECISION
In this process, a crucial role of the parent is to help the student decide if online learning
is the most effective way for him/her to learn. Using the profile in the previous section is
a starting point for making this determination. Once a parent decides if a student is
likely to be successful, there are other questions to consider.
Technology
● What are the technical requirements for the courses the student wants/needs to
take?
● Can the parent/guardian provide the internet access that the student needs?
● How technologically savvy are the parents/students?
Learning Environment
● Is there a quiet area in the home in which the student can work on the online
course or does the student have easy access to a facility that provides this form
of environment (such as the public library)?
● Will there be a regular, designated time of day in which the student will work on
the course(s)?
● Is the student willing and able to ask for help when needed?
Considering the Course
● Does the course meet academic/graduation requirements?
● Has the course been approved for credit by the school?
● Are there prerequisites for the online courses? Has the student met these
requirements?
● Does the course meet NCAA Eligibility Requirements for potential Division I and II
student athletes?
● How rigid are the course assignment/test dates?
● What is the time commitment (daily and length of term)?
● How do students/parents receive grade updates and the final grades?
● When can a student drop the course if he/she finds it too difficult?
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ENROLLMENT PROCEDURES
In order to enroll in an online course under the provisions of Senate Bill 603, students
must be a resident of the St. Joseph School District and be willing to enroll in the
district.
Upon determining that online learning may be a viable option for a student, parents
should contact the school counselor to pursue possible enrollment. A meeting will be
scheduled with the student’s counselor and/or administrator and the parent/guardian
must complete the Virtual Enrollment Request Form found toward the end of this
handbook. These forms should be completed during the time enrollment for seated
courses is taking place. Forms will not be accepted after the class change request
deadline at the beginning of each semester. Student eligibility will be determined upon
completion of the Virtual Enrollment Request Form
In accordance with federal law, if a student receives special education services, the
student's individualized education program (IEP) team may determine that a virtual
course is not appropriate for the student even if the course has otherwise been
approved by the district.
The school district may deny a student/parent request to enroll in an online course at
district cost if one or more of the following is true:
● The student has previously gained the credits provided from the completion of
the online course.
● The online course is not capable of generating academic credit.
● The online course is inconsistent with the remaining graduation requirements of
the student.
● The student has not completed the prerequisite coursework for the requested
online course.
● The student has failed previous online coursework.
● The course enrollment request does not occur within the same timeliness
established by Launch and/or the school district
Should a student meet the eligibility expectations and the course requests are aligned
to graduation requirements, he/she will be enrolled in the Launch courses agreed upon.
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**If a family works directly with Launch and not through our district counselors to
enroll in a Launch class the family will be responsible for the cost of the course(s) in
which they enroll their student(s). In addition, St. Joseph School District may not
accept the credit from these courses.
If a student who resides in the St. Joseph School District was homeschooled the prior
semester and wishes to take online courses at the district’s expense, there are
allowances for this. The following criteria must be met:
● The student resides in the district (and provides proof of residency)
● The student must enroll in Launch courses only
● The student must meet all of the Launch expectations (regarding prerequisites,
etc.)
● The student may only enroll in a total of seven courses a semester during the
school year or three courses during the summer semester (but may enroll in less
than seven)

HOMESCHOOL STUDENTS
The student would not be considered diploma-seeking student through the St. Joseph
School District and therefore would not be required to adhere to the district’s graduation
requirements, nor would the student receive a high school diploma from the district.

SCHEDULING PROCEDURES
If a student has a ‘mixed schedule’, meaning a schedule that includes both face-to-face
and online courses, he/she may be required to stay on campus while working on the
online course, depending upon when the online course work is occurring. This will be at
the determination of the building staff. For example, a student who wishes to come to
face-to-face courses at school during the first half of the day and then take online
courses for the entire afternoon would not be required to stay on campus. Likewise for
a student who used the first half of their day for online coursework but then came in the
afternoon for face-to-face courses. Students in these situations are responsible for their
own transportation; the district will not provide transportation.
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However, if a student wanted to enroll in face-to-face courses for the first three periods
of the day, then do an online course in the middle of the day (fourth period) and again
take face-to-face courses towards the end of the day (fifth, sixth and seventh), he/she
would be expected to stay on campus at an assigned location for those middle of the
day online courses. If a student is taking two or fewer online courses in the middle of
the day, the student will be expected to stay on campus.

ACADEMIC INFORMATION
Launch offers various types of online coursework. All coursework is aligned to the
Missouri State Standards. Content is reviewed annually to ensure updated resources as
well as access to high-quality digital resources.
Traditional Virtual
Traditional Virtual start and stop with the traditional calendar. Final exams require
proctored online video conferencing, and all course progress is monitored using
Dropout Detective. At the end of the semester the student receives a letter grade. These
courses are NCAA and MSHSAA approved
Credit Recovery
Credit Recovery offers a way to make-up credit with courses that are MSHSAA approved
and have flexible start dates. Priority standards are assessed at 80% mastery and
course progress is monitored using Dropout Detective. By utilizing the Canvas Learning
Management System Mastery Paths Platform, instruction can be personalized to meet
the needs of individual students. Students can accelerate through content due to prior
knowledge or can be provided additional assistance or remediation as needed.
Credit Acquisition
Designed for students transferring or re-entering during a semester, Credit Acquisition
offers a way to gain credit with a pass or fail grade. Students get the full course content
with flexible dates and are monitored with Dropout Detective. These courses are not
NCAA or MSHSAA approved
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DROPPING A COURSE, REGULAR TERM
You will need permission from your counselor to drop an online class. When you drop a
class, it must be done before the drop deadline determined by the provider for that
semester. Failure to follow the drop process appropriately could result in you being
required to pay for the cost of the online coursework.
A parent cannot enroll their student in Virtual Learning and then change their enrollment
after the first 20 days without paying for those courses before returning to the
traditional school setting.
Special consideration should also be given to dropping online classes in the instance it
causes the student to no longer meet full-time enrollment status as this can impact
athletic eligibility and other programs.

DROPPING A COURSE, SUMMER SCHOOL
Students have two school days from the start date to drop a summer school course.
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GETTING STARTED
Prior to Day 1
● Your building counselor will provide you with an enrollment notification; it
includes your login information and course list.
● Make sure your laptop is charged and ready to go.

Day 1
● All Launch courses are offered through Canvas. Learn how to check your Canvas
inbox.
● Watch the introduction announcement for your course.
● Complete at least one assignment to ensure you know the process.

Day-to-Day
●
●
●
●

Start everyday by checking your Canvas inbox.
Look at any recent feedback given from your teacher.
Check the calendar for due dates each day.
Keep working on the next assignment(s) in your module.

Additional Support
● Communication through Inbox: Students can message teachers through the
inbox feature in Canvas. Teachers may use this to reach the student as well.
Typical response time is 24 hours.
● Announcements: Video announcements are posted weekly on the course
homepage and provide information for the week including the teacher’s office
hours.
● Conferencing: On a weekly basis, teachers host a one hour video conference.
This is a time for students to chat face-to-face with teachers and receive
immediate feedback from teachers.
● Parent/Guardian Feedback: Teachers will make weekly contact with parents if a
student is inactive or failing.
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NAVIGATING CANVAS
Announcements: Launch teachers will post a video announcement every week.
Students need to be sure to watch these for important information regarding the
course.
Feedback: Teachers provide feedback via rubrics and comments. Students should be
reading this feedback in order to enhance their performance in the course. Also,
students should feel free to respond to the feedback the teacher provides.
Instructor Information: Instructor information is provided at the bottom of the course
page.
To Do: This is where the student will find a list of assignments and due dates. The list is
found on the course homepage and will also lead the student to videos, discussion
boards and other assignment items as needed. The calendar tab also provides a list of
due dates.
Grades: The grades tab allows the student to see current progress in the Launch course
and see the teacher’s feedback comments.
Syllabus: This link provides the syllabus for the course. It outlines the course’s major
topics and units of study.
Google Drive: Students will use Google Drive to create many of the assignments and
submit Google files to Canvas.

PROGRESS MONITORING
Parents are given parent observer accounts and are expected to monitor progress of
their students.
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PLAGIARISM / ACADEMIC DISHONESTY
Using someone else’s work and claiming it as your own, even if it is unintentional, is
plagiarism. It is important that students cite sources and use quotation marks
appropriately to avoid plagiarism. Launch has a specific plagiarism policy and list of
consequences. These same consequences can be invoked for cheating and/or
forging/falsifying documents.
● 1st offense: Student will be allowed to redo assignment for full credit and a
formal warning will be issued.
● 2nd offense: Student will be allowed to redo the assignment for half credit and a
second formal warning will be issued.
● 3rd offense: Student will receive a zero for the assignment and be referred to the
Launch principal for possible additional consequences.

STATE TESTING
All MOCAP and/or Launch students are required to participate in the Missouri
Assessment Program (MAP) and End of Course (EOC) testing when appropriate. MAP
and EOC tests measure a student’s progress toward mastery of the Show-Me
Standards, which are the educational standards in Missouri. All testing is conducted at
the local school site in which the student resides.
MAP: All students in grades three through eight in Missouri will take the MAP test in
communication arts and math. Students in grades five and eight will also take the MAP
test in science.
EOC: E
 nd-of-Course assessments are taken when a student has received instruction on
the course-level expectations for an assessment, regardless of grade level (but typically
in high school). EOC tests are required in the subject areas of Algebra I, Biology, English
II and American Government.
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GRADUATION REQUIREMENTS
To earn a St. Joseph School District diploma, students need to successfully complete
the 24 ½ credit requirements defined in the Career and Educational Planning Guide,
page 6. Students and parents should work closely with the school counselor to make
sure they are on track to graduate.
Early graduation
According to school district policy, early graduation may be allowed any time after
seven semesters of attendance, beginning with grade nine and attainment of graduation
requirements. Early graduation should be a part of the cooperative plan arrived at by
students, their parent/guardian and the school. All early graduations must be approved
by the Board of Education.
Calculating GPA
All online course grades through Launch will be calculated into a student’s GPA
equivalent to a course taken face-to-face with the SJSD. For example, an AP course
taken through Launch will receive the same weight at an AP course taken face-to-face.

SENIOR INFORMATION
The senior year is a busy time for students and families and there are a host of
deadlines involved in end of the year activities and graduation. Daily announcements
are made at school and posted on each high school website. It is the responsibility of
the student and his/her parent/guardian to keep up-to-date on senior deadlines and
expectations. Specific questions can be sent to the student’s high school.
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A+ PROGRAM
Students who are enrolled in the A+ program and take virtual courses will have their
attendance recorded as 95%, thereby allowing them to meet the A+ program attendance
requirements.
Students enrolled in face-to-face coursework will have the attendance recorded based
on actual seat time. Regardless of whether a student is enrolled in virtual or face-to face
coursework, all A+ program expectations apply. These included:
● Being a U.S. citizen or permanent resident;
● Entering into a written agreement with the high school expressing the desire to
be a part of the A+ program;
● Graduate with a 2.5 (or above) unweighted grade point average;
● Have a 95% attendance record for grades 9-12;
● Perform at least 50 hours of unpaid tutoring or mentoring (must be approved by
A+ coordinator prior to engaging in the activity);
● Maintain good citizenship; and
● Achieve a score of proficient or advanced on the Algebra I end of course (EOC)
exam or higher level DESE approved end of course (EOC) exam in mathematics.

IEP/504 STUDENTS
In accordance with federal law, if a student receives special education services, the
student's individualized education program (IEP) team may determine that a virtual
course is not appropriate for the student even if the course has otherwise been
approved by the district.
Should virtual coursework be approved, Launch instructors are trained in
accommodating students’ needs. The school’s building liaison will email your student’s
IEP or 504 to Launch so that it can be distributed to the student’s teachers.
Accommodations will be made accordingly.

14

SCHOOL ATHLETICS & ACTIVITIES
Students that desire eligibility to participate in activities or sports at a St. Joseph school
must meet the requirements set forth in Section 2 of the MSHSAA Handbook, entitled
Student Essential By-Laws. A student who is already enrolled in the St. Joseph School
District and enrolls in online classes through the St. Joseph School District Launch
program may meet eligibility requirements outlined in By-Law 2.3.2 through meeting
ALL of the following:
1. The student is an enrolled student of the public middle/high school of
residence, as defined in By-Law 3.10, and is taking a minimum of six
credit-bearing, seat-time or Launch classes for a minimum of 3.0 units of credit
at the school.
2. All classes/assignments must be completed by the high school/middle school’s
close of the semester, as per By-Law 2.3.11, in order for those classes/credits
to be considered toward activity eligibility.
3. To be eligible in the following semester, students must earn a minimum of 3 full
credits the semester prior.
Home school students may participate in athletics/activities if they enroll in a minimum
of two credit bearing seat time or online classes. All classes must be completed by the
end of the semester. To be eligible the following semester, students must earn a
minimum of 3 full credits the semester prior and have passed the two Launch classes.
Parents are strongly encouraged to review the M
 SHSAA handbook for further
clarification regarding eligibility. For specific questions, please contact the St. Joseph
School District Activity Director at 816-671-4000.
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SUMMER SCHOOL
Students may also take up to three online courses during the summer term (two in June
and one in July or one in June and two in July). Expectations and requirements remain
the same as the regular school year for summer courses. Enrollment in courses must
be done through the student’s counselor. It should be noted that students may only
enroll in a maximum of three courses during the summer term at the district’s expense.
**If a family works directly with Launch and not through our district counselors to
enroll in a Launch class the family will be responsible for the cost of the course(s) in
which they enroll their student(s). In addition, St. Joseph School District may not
accept the credit from these courses.

TECHNOLOGY
Any full-time student will be issued a laptop through the district. The laptop will meet the
technology requirements for any online course taken through Launch. The district,
however, will not provide internet access; this is the responsibility of the
parents/guardians.
Laptops from Virtual Learning will only be requested if a student does not have a SJSD
laptop. Students are responsible for returning Virtual Learning Laptops at the end of the
semester. A $150.00 fee will be added to the student’s fines when the laptop is checked
out. When it is returned in good condition, the fee will be removed from the fines.
Students are provided with HELP Desk Support through Launch, available from 7:30
a.m. to 9:00 p.m., 7 days a week. There are three ways to access help:
1. Send an email to support@fueledbylaunch.com ( typical response is within 30
minutes)
2. Use your Canvas inbox to send a message to HELP.
3. Call the Launch office at 417-523-0417. The office is only open from 7:30-4:00
Monday through Friday.
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FINAL ADVICE FOR PARENTS
Throughout the student’s enrollment in the online course, it is best practice to do the
following:
Set up a study space, including technology required.
Be prepared for any technical issues that may come up.
Review the syllabus with your student.
Define expectations for when and where your student will work on the course.
Agree on incentives and consequences.
Reinforce that online courses are as important as face-to-face courses and do
become a part of the educational record.
● See that your student establishes a routine for working on his/her online course.
● Help your student maintain a regular study schedule.
● Monitor your student’s progress.
●
●
●
●
●
●
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CONTACTS
The first point of contact for these opportunities will be your student’s school counselor.
School

Phone

Counselor

Benton High School

816-671-4030

Stephen Kibler (Students A-F)
stephen.kibler@sjsd.k12.mo.us
Madison Tritten (Students G-O)
madison.tritten@sjsd.k12.mo.us
Karrie Engel (Students P-Z)
karrie.engel@sjsd.k12.mo.us

Bode Middle School

816-671-4050

Natalie Adkins
natalie.adkins@sjsd.k12.mo.us

Central HS

816-671-4080

Sarah Dudeck (Students A-C)
sarah.dudeck@sjsd.k12.mo.us
Cindy Richardson (Students D-G)
cindy.richardson@sjsd.k12.mo.us
Mark Peterson (Students I-M)
mark.peterson@sjsd.k12.mo.us
Katie Kimble (Students N-Sm)
katherine.kimble@sjsd.k12.mo.us
Elizabeth Chase (Students Sn-Z)
elizabeth.chase@sjsd.k12.mo.us

Lafayette HS

816-671-4220

Renee Green (Students A-G)
renee.green@sjsd.k12.mo.us
Emily Sumner (Students H-O)
emily.sumner@sjsd.k12.mo.us
Samantha Davis (Students P-Z)
samantha.davis@sjsd.k12.mo.us
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Robidoux MS

816-671-4350

Dave Wing
dave.wing@sjsd.k12.mo.us

Spring Garden MS

816-671-4380

Sarah Saladen
sarah.saladen@sjsd.k12.mo.us

Truman MS

816-671-4400

Shelly Fox
shelly.fox@sjsd.k12.mo.us

Additional questions beyond what the school counselor may be able to answer should be
directed to the following personnel in the Academic Services Department:
Dr. Michele Norman
Director of Elementary Education
michele.norman@sjsd.k12.mo.us
816-671-4000
Dr. Chris Hubbuch
Director of Secondary Education
chris.hubbuch@sjsd.k12.mo.us
816-671-4000

VIRTUAL LEARNING ENROLLMENT FORM
Visit the link below for the SJSD Virtual Learning Enrollment Form
https://docs.google.com/document/d/1ZL0YEnm9Wl9hGxaMDWJU9MqgKEsYE-axHwAnTE117
aU/edit#
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BEST EDUCATIONAL INTEREST
DETERMINATION
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ONLINE LEARNER READINESS RUBRIC
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