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I. ACADEMIC

Homework:

GENOA-KINGSTON DISTRICT 424
HOMEWORK PHILOSOPHY

Each student should leave Genoa-Kingston District 424 with a firm foundation for
pursuing knowledge and developing skills on an independent basis. Homework is
a component of the district’s mission helping students to excel and contribute to
the community.

Purposes of Homework:

To Provide Practice – Requires students to practice newly acquired skills. (i.e.
multiplication tables, spelling words, writing samples)

To Provide Preparation – Requires student to use sources and read background
information to prepare them for future lessons in a subject (i.e. reading an article
for future discussion)

To Provide Extension – Requires students to complete long term projects that
parallel classroom work (i.e. use previous learning to complete the long term
science project, history project, term paper)

Group Expectations for Homework

Student Expectations for Homework
❑ Complete in accordance with directions
❑ Complete in a timely fashion
❑ Complete independently at home or at school
❑ Complete to best of ability

Teacher Expectations for Homework
❑ Explain the objective of the homework
❑ Provide a timeline for homework completion
❑ Provide materials unique to specific assignments for homework
❑ Encourage students to monitor their own assignments
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❑ Provide for Differentiation (Individual needs & learning styles)
❑ Provide reasonable time allotted for assignment completion
❑ Monitor major assignments/tests in other classes
❑ Limit assignments over school vacations
❑ Provide communication with parent/guardian for excessive missing

assignments

Parents/Guardians Suggestions for Homework
❑ Establish a specific homework time
❑ Allow ample time for homework completion
❑ Provide a suitable study area
❑ Maintain home/school connection through calls & conferences
❑ Use technology to monitor your student’s grades
❑ Help your student balance their outside activities and academics

II. ATTENDANCE

The District #424 Attendance Policy is available in its entirety for anyone to
review at each school building in the district and in the district office.  The
following is an abbreviated version of that policy.

Illinois School Code requires parents/guardians to insure that their children ages 6
to 17 attend school in the district, where he or she resides. The student must also
attend school during the entire time school is in session.  To assist in this process,
parents/guardians are asked to call the school before 10:00 A.M. to make
notification of an absence. Upon enrollment, parents/guardians must provide
contact numbers to the school office.  If a student is absent without prior
authorization/phone call from parent/guardian, the principal/designee shall make
a reasonable effort to contact the parent/guardian using the contact numbers
given. Should the principal/designee remain unable to contact the
parent/guardian, the absence will be considered unexcused and can only be
changed after subsequent parent/guardian contact, due to a valid absence, at the
building administrator’s discretion.

Communication with Parents/Guardians

Parents/guardians will be notified upon a student’s 5th and 9th absences from
school. Absence notification will commence due to any combination of absences,
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either excused or unexcused.  After a student reaches five (5) absences, parents
will receive a phone call or email. Letters specific to unexcused absences will be
sent to parents/guardians on the 5th unexcused absence.
Excused Absence Limitation

All students are limited to 9 days of excused absences per year.  For each
absence, proper notification must be given to the office by the student’s
parent/guardian as stated above.  Absences that are excused for a portion of a
day, such as dentist or doctor appointments will contribute to the 9-day limit.

Medical Excuse

Upon the 9th absence from school in any combination of absence types (excused
or unexcused), a physician’s note stating specific medical reasons for the
student’s absence will be required within 24 hours of the student’s return to
school to excuse each absence.  Students can also be brought to school to have
the school nurse assess for symptoms of illness after 9 absences have been
accumulated.  If the parents/guardians choose not to secure a medical excuse,
the absence will be considered unexcused.

Medical excuses will only be accepted from a practitioner who examined the
student in his/her office. The excuse must state specific days that a student was
excused from school. Parents have 3 days in which to turn in the medical excuse
from the day the child was seen by the practitioner.

Excused Absences According to the Illinois School Code

The Illinois School Code and District #424 consider the following circumstances as
valid causes for student absence:

● Significant illness (including 5 mental or behavioral health days for the
student)

● Up to 5 mental health days
● Family emergency
● Observance of a religious holiday
● Death in the immediate family
● Circumstances that cause the parents/guardian and/or administrator

concern for the safety or health of a child
● Attending a military honors funeral to sound TAPS
● Students may be excused from school for up to 5 days for certain military

obligations of the student’s parent/guardian
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● A student will be released from school, as an excused absence, to observe
a religious holiday or for religious instruction.  The student’s
parent/guardian must give written notice to the building principal at least 5
calendar days before the student’s anticipated absence(s).

Students who are excused from school will be given a reasonable timeframe to
make up missed homework and classwork assignments.

The school principal has the right to determine what constitutes an
excused/extended absence.

Tardy Policy

Letters will be sent home to families at 9 tardies of ten minutes or more to 1st

period classes.  At the secondary level, tardies will be counted per individual class
period.

Unexcused Absence

The DeKalb County Truancy Intervention Program through the Regional Office of
Education requests districts to refer truant students once 5 unexcused absences
are accumulated. Unexcused absences count towards the 9 day absence
limitation. Students are considered CHRONIC TRUANTS for the purpose of referral
to the DeKalb County Truancy Intervention Program, once they have reached 5
unexcused absences and may become eligible for support services or receive
referral to the county truancy officer.

Vacation/Family Trips

Family vacations/trips will be excused for up to a total of five (5) days.  More than
five (5) days will be considered unexcused.  Notification of family trips must be
made to the office at least five (5) days in advance. Vacation/trip absences count
towards the excused absence limitation of (9) days.

III. BEHAVIORAL MANAGEMENT PLAN

The policies and regulations contained in this handbook are in effect during
Remote Learning or while on campus in all school areas, buses, bus stops and
during all school related activities including either at home or away. Examples of
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school related activities include, but are not limited to: dances, field trips,
concerts or athletic events, and transportation to and from school-sponsored
activities or events.  (Whether or not transportation is provided by the district). All
discipline will be administered age appropriately, (i.e. K - 3 students will be
granted more lenience.)

The Behavioral Management Plan of the Genoa-Kingston School District is
designed to define and clarify the behavioral expectations for which our students
are ultimately responsible for: not to inhibit or affect academic performance. It is
not the intent of this Behavioral Management Plan to address academic
performance.  The plan outlines the structure and procedures to be followed by
the staff and administration in cases where these expectations are not met.  The
school administrators will do everything possible to keep a child in a learning
environment during the disciplinary process. With cooperation between students,
staff and administration, this plan can assist in making the Genoa-Kingston School
District an environment where each student has the opportunity to earn a quality
education.

Depending on the misconduct or alleged activity some actions may result in a
case being reviewed by the Threat Assessment Team at the building level. These
teams focus on the prevention of violence and review the severity of threats to
individuals, groups or the entire school. Teams are composed of district personnel
including teachers, social workers and administrators as well as the School
Resources Officer.

This is the Discipline Plan utilized by District #424.  Students who exhibit chronic
misbehavior may be required to have a meeting with their parents/guardians,
counselor and administration.

The Genoa-Kingston school district maintains an open agreement with
local law enforcement agencies to conduct searches on district
property. Searches may include the use of canine units. School
authorities may search a student and or their personal effects when
there is reasonable cause to believe the student has either violated the
law or district student rules and policies. For those students under 18
years of age every effort will be made to contact parents or legal
guardians prior to questioning by law enforcement personnel, including
the District SRO.
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LEVEL I - MINOR OFFENSES may include, but are not limited to:

Level I acts of misconduct impede the orderly operation of the classroom, halls,
lunch room, bus, bus stops and other general areas of the school,  school
sponsored events and during transportation to and from school sponsored events
(whether or not transportation is provided by the district). Such misbehaviors
should be handled by a staff member at the time of the occurrence.

Level I misbehaviors include (but are not limited to) the following:
a. inappropriate behavior
b. dishonesty and cheating
c. failure to carry out directions
d. tardiness
e. littering
f. inappropriate dress as determined by the administration

(see student dress)
g. public display of affection
h. in hallways without permission
i. failure to return any paper requiring parents/guardians signature
j. class disruption
k. inappropriate use of language
l. bus misconduct (see bus policy)
m. dangerous acts

Disciplinary Response:  There is immediate intervention by the staff member
who is supervising the student or who observes misbehavior.

Possible Interventions & Disciplinary Options: Level I options may include
one or more of the following (in no specific order):
• conference with student
• withdrawal of privileges
• counseling / Social Work including short term groups that focus on

(interventions regarding specific & immediate occurrence as related to
discipline)

• communication with parents/guardians (letter, phone or in person)
• student contracts
• detention
• Saturday detention
• In-school intervention
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LEVEL II - MAJOR OFFENSES may include, but are not limited to:

Level II acts of misconduct are misbehaviors whose frequency or seriousness
disrupts the orderly operation of any school activity. Those infractions which are a
continuation of  Level I misbehavior require the intervention of personnel on the
administrative level because the execution of Level I disciplinary options have
failed to correct the situation. Included in this level are misbehaviors which may
not represent a direct threat to the health, safety or welfare of others, but whose
educational consequences are serious enough to require corrective action on the
part of administrative personnel. Level II misbehaviors include the following:

a. continuation of Level I acts of misconduct (see Level I offenses)
b. truancy (any unexcused absence)*
c. forgery (the use of forged notes or falsified phone calls)
d. gross disrespect/insubordination/misconduct)**
e. misrepresentation (i.e. lying, extortion, cheating, etc.)
f. loitering
g. gambling
h. bus misconduct
i. verbal abuse
j. swearing at a teacher or staff personnel
k. cutting class(es)
l. stealing (minor acts)
m. fighting
n. unauthorized or reckless driving
o. student’s removal from class by staff personnel due to student’s

misbehavior
p. refusal to identify oneself
q. leaving class or school property without permission
r. verbal, written, and /or physical harassment, including based on race, sex,

disability, national origin, ethnicity or immigration status
s. unauthorized / inappropriate use of cellular phones, smart watches or

other electronic communication devices. This would include sexting.***
t. dangerous acts
u. intimidation, harassment or threatening others (bullying)
v. computer tampering/use of unauthorized disks, drives, programs, or sites
w. acts of physical aggression

* May receive other support services or could possibly be referred to Truancy
Officer(Students who miss 15 days without valid cause can be subject to discipline
up to and including, EXPULSION)
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** Making derogatory comments about the person, ignoring or resisting
directions, refusing to identify oneself when requested to do so, etc.

*** Student possession of a cellular phone is absolutely prohibited in
restrooms & locker rooms… Cell phones are to be turned off and kept

out of sight preferably in the student’s locker during school hours. Students
are not to use cellular phones during the school day unless given permission
by the administration or staff.

Disciplinary Response: The student is referred to the administration for
appropriate disciplinary action.  A disciplinary referral will be completed as soon
as possible.  The administrator meets with the student and/or teacher and affects
the most appropriate response.  A proper and accurate record of the offense and
disciplinary action is maintained by the administrator.

Possible Interventions & Disciplinary Options: Level II options may include
one or more of the following (in no specific order).
• conference with student
• withdrawal of privileges
• completion of a behavior plan/contract
• parent/guardian conference (by phone or in person)
• referral to an outside agency or school district support services
• suspension of bus privileges
• extended detention
• Saturday detention
• In-school Intervention (ISI)
• out of school suspension (not to exceed ten school days)
● restorative justice (financial restitution)/community service
• possible law enforcement intervention using the district School Resource

Officer (SRO) and/or local police.

LEVEL III - SERIOUS OFFENSES may include, but are not limited to:

Level III involves acts directed against persons or property, but whose
consequences may not seriously endanger the health, safety or welfare of others
in the school. Level III acts of misconduct can usually be handled by the
disciplinary mechanism in the school.  The corrective measures, which the school
district uses, will be determined by the extent of the resources available for
remediating the situation in the best interest of maintaining the educational
environment.
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These acts include the following:
a. continuation of Level I or Level II acts of misconduct (see Level I and Level II

offenses)
b. possession or use of tobacco products, E-cigarettes, or “vaping” on school

property
c. possession of or under the influence of any substance including but not

limited to alcohol, cannabis or a controlled substance on school property
including medical marijuana

d. possession of look-alike drugs, drug paraphernalia, cannabis, including     medical
marijuana or a controlled substance

e. vandalism
f. extortion (to obtain by force or improper pressure)
g. trespassing in unauthorized areas
h. computer tampering/use of unauthorized disks, drives, programs, or sites
i. gross misconduct/insubordination/disrespect
j. fighting
k. intimidation, harassment or threatening others (including students or school

related personnel), via any form of communication be it verbal or nonverbal,
which would include the use of Internet websites or other forms of technology,
including but not limited to: cyber bullying, sexting, Facebook, Twitter,
INSTAGRAM, Snapchat, TikTok, etc. (see bullying policy)

l. students may be disciplined for off campus activities when such conduct is
detrimental to the orderly function of the school.

m. dangerous act
n. possession of incendiary devices
o. gang involvement (see gang policy)
p. verbal, written, and/or physical harassment, including on the basis of race,

religion, gender/orientation, disability, national origin, or ethnicity
(see bullying & anti-hazing policies)

q. leaving class or school property without permission
r. acts of physical aggression

Access to Student Social Networking:
School authorities may conduct investigations or require a student to cooperate in
an investigation if there is specific information about activity on the student’s
account on a social networking website that violates a school disciplinary rule or
policy. In the course of an investigation, the student may be required to share the
content that is reported in order to allow school officials to make a factual
determination. School authorities may not, however,  request or require a student
to provide a password to other related account information in order to gain access
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to the student’s account on a social networking website.

Disciplinary Response: The student is referred to the administrator for
appropriate disciplinary action.  A disciplinary referral will be completed as soon
as possible.  The administrator initiates disciplinary action by investigating the
infraction and conferring with the staff, the student, and the student’s
parents/guardians about the misconduct and subsequent disciplinary actions to be
taken.  A proper and accurate record of the offenses and disciplinary actions is
maintained by the administrator.

Possible Interventions & Disciplinary Options:
Level III options may include one or more of the following (in no specific order).

• Saturday detention
• in-school intervention
• out of school suspension
• expulsion
• suspension of bus privileges
• referral to outside agency or school support services
• restorative justice (financial restitution) / community service
• possible law enforcement intervention using the district School Resource

Officer (SRO) and or local police.

LEVEL IV -VERY SERIOUS OFFENSES may include, but are not limited to:

Level IV acts involve actions, which are so serious that they always require
administrative action, which results in at least temporary removal or separation of
the student from the learning environment.  Level IV acts of misconduct may
involve the intervention of law enforcement authorities, based on the schools
Threat Assessment Team review, and/or actions by the Board of Education.

a. continuation of Level III acts of misconduct (see level III offenses)
b. furnishing or selling alcohol, cannabis/medical marijuana, controlled

substances, tobacco products including E-cigarettes, or look alike drugs
c. weapons: soliciting, purchasing, possession and/or use of a weapon or

possession of ammunition/spent ammunition*
d. bomb threats
e. arson
f. setting false alarms (i.e. dialing 911, activating fire alarms, etc.)
g. stealing (major)
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h. possession or sale of stolen property (whether or not the property was
stolen on school grounds)

i. computer tampering/use of unauthorized disks, drives, programs, or sites
j. gang involvement
k. gross misconduct/insubordination/disrespect
l. other acts of misconduct which are seriously disruptive and/or create a

safety hazard to students, staff and/or school property.
m. acts of physical violence towards student(s) or staff
n. speech or action clearly inciting violence
o. use/possession of incendiary materials or devices
p. possession and/or use of fireworks
q. dangerous acts
r. hazing (see anti - hazing policy)
s. sexual harassment (see policy)
t. intimidation, harassment or threatening others (including students or

school related personnel), via any form of communication be it verbal or
nonverbal, which would include the use of Internet websites or other forms
technology, including but not limited to: cyber bullying, sexting, Facebook,
Twitter, INSTAGRAM, Snapchat, TikTok) etc.  (see bullying  and anti -
hazing policy)

* A weapon includes any object which may be construed as a weapon including,
i.e. knives, razors, handguns or any type of gun, metal knuckles, broken glass, ice
pick, jewelry, tasers, mace, or look-a-likes etc.

Disciplinary Response: The administrator verifies the offense and confers with
staff member(s) and/or individuals involved and meets with the student. The
student will be removed from the classroom environment immediately. After
parent/guardian notification, the student may be removed from the school
environment. School officials will contact law enforcement officials, if and when
appropriate. A complete and accurate report is submitted to the Superintendent
and Hearing Officer when applicable.

Possible Interventions & Disciplinary Options: Level IV options may
include one or more of the following (in no specific order)

● in-school intervention
● out of school suspension
● expulsion
● possible law enforcement intervention using the district School Resource

Officer(SRO) and or local police.
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● referral to outside agency or school support services
• restorative justice (financial restitution) / community service

INTERVENTIONS & DISCIPLINARY OPTIONS:

DETENTION: Students may be assigned a detention by any member of the school staff.
A detention is served by the student for 30 minutes within three school days following
the issuance of the detention. The detention will be served in the classroom of the
teacher assigning the detention or in a central location to be decided at each building.
The starting and ending times of the 30 minute detention will be decided by each
building.

EXTENDED DETENTION: Extended detentions will be issued on the authority of
the administrative staff.  Students at Genoa Elementary School will serve a one
hour extended detention. Students at the Middle School and the High School will
serve a two hour extended detention.

SATURDAY DETENTION: This involves only Middle School and High School
students. The Saturday detention will be assigned by the administrative staff of
each school, but it will be served at the High School. Only in extreme emergencies
will a Saturday detention be rescheduled.

IN SCHOOL INTERVENTION: This is the final step before an out of school
suspension. Assignment to the in-school intervention requires a student to study
in an isolated area under close supervision with no communication with other
students. K -8 students may be assigned to a separation area within their
respective schools for serious misbehavior.

OUT OF SCHOOL SUSPENSION:  During the time of the suspension the student is
not to be on school property or to attend school functions elsewhere in which
Genoa-Kingston students are participants. Suspended students will be permitted
to make up all missed work, including homework and tests for equivalent
academic credit. This privilege extends to those students who may be absent
from school due to bus suspensions as well. Make- up work is entirely the
student's responsibility. The period for submitting work/test follows the policy for
homework assigned during an excused absence. Communication between the
school administrator and a parent/guardian is required before a suspended
student may return to school.  If the student does not come back to school after
the suspension has been fulfilled, any days missed will be considered willful
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absence and therefore, the student will be considered truant. At that point, the
student will be referred to the proper agency for truancy.

Short of expulsion, the Genoa-Kingston School District considers the out of school
suspension as the most severe form of discipline. Parents/guardians please note:
While your child is serving an out of school suspension, it is the
parents/guardian's responsibility for his/her supervision. It is the
parents/guardian's responsibility to fill his/her time with a learning experience or
worthwhile activity.

EXPULSION: An expulsion is the permanent dismissal of a student after a hearing
by the school board. An expulsion may be for up to two calendar years. Please
see Board Policies 7:190 and 7:210. Upon expulsion, the District may refer the
student to appropriate and available support services.

RE-ENGAGEMENT OF RETURNING STUDENTS

The Building Principal or their designee shall meet with a student returning to
school from an out-of-school suspension, an expulsion or alternative school
setting. The goal of this meeting shall be to support the student’s ability to be
successful in school following a period of exclusion.

MISCELLANEOUS REGULATIONS

Student Dress:

Student dress that is lewd or offensive will not be permitted. Each student is
expected to present an appearance that does not disrupt the educational
environment or interfere with the maintenance of a positive teaching/learning
climate. Dress and/or grooming that is not in accordance with reasonable
standards of health, safety, modesty, and decency will be considered
inappropriate. Halters, midriffs, transparent blouses without adequate
undergarments, brimmed hats, and bare feet are examples of inappropriate dress.
Pants, shorts and skirts are to be worn at an appropriate level as determined by
the building principal or their designee.

a. Reasonable dress and grooming standards will be required while at school
as well as school sponsored activities.

b. All students shall be clean in personal grooming and attire and wear
clothing in the manner and purpose for which it was designed.

13



2022- 2023

c. Student dress (including accessories) may not advertise, promote or
picture alcoholic beverages, illegal drugs, drug paraphernalia, violent
behavior, weapons, or other inappropriate images or language.

d. Dark glasses are not to be worn in school unless they are prescribed
by a physician.

e. Coats and jackets are not to be worn during school unless approval is given
by the teacher.

f. Brimmed hats, caps, hoods and bandanas are not to be worn in school.

Any deviation from the above mentioned expectations may result in the
summoning of the student's parents/guardians to remove the student from school
or remedy the situation.  Each student has the right to attend school in an
environment that is safe, free of disruptive influence, conducive to learning, and
which provides ample opportunity to acquire knowledge and skills commensurate
with his/her maturity, interest, and abilities. School personnel, parents/guardians,
and students have the responsibility to develop and maintain an atmosphere that
is compatible with this right.

Items brought to School:

Items shall not be brought to school which will interfere with the educational
environment of the building and/or which may jeopardize the safety and welfare
of the students and building staff.

RULES AND RESPONSIBILITIES

The key to good behavior is self-discipline, self-respect, and respect toward others
and their property. Appropriate behavior is expected while going to and from
school, in the classrooms and hallways, and at all school-sponsored events and
activities, on or off school property. Rules and regulations concerning student
behavior are included under specific headings in the handbook.

Responsibilities of the Board:
Section 10-20.5 of the School Code states that one of the Board's duties is "to
adopt and enforce all necessary rules for the management and government of the
public schools of their district". The following rules applying to the area of pupil
conduct are to be reviewed and observed by school personnel, students, and
parents/guardians.
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Responsibilities of the Pupil:
A pupil is required by state law to attend school until they are 17 years of age,
unless there are mitigating physical or mental capacities that would prohibit
enrollment.

While enrolled in school students have an obligation to:

- Be regular and punctual in attendance.
- Make a sincere effort to do satisfactory schoolwork within his/her ability.
- Conduct himself/herself in a proper manner on his/her way to and from

school.
- Respect and obey the authority of all teachers.
- Maintain habits of appropriate dress and personal cleanliness.
- Accept the responsibility of being a good school citizen.
- Respect the rights and property of others.
- Refrain from willfully damaging, defacing, or destroying school property,
and from illegally entering school buildings.

- Shall not have in his/her possession guns, knives, or other dangerous
objects
- Cooperate with other pupils who have been given responsibilities.
- Refrain from any form of extortion, intimidation, assault, or hazing.
- Abstain from immorality and profanity.
- Avoid any activity, such as running, pushing, throwing of objects, which
may endanger the health and safety of others.
-Comply with all school rules and regulations.

Responsibilities of Parents/Guardians:

The development of responsibility in young people is not a task for schools
alone; it must be shared by the home, the churches, and all the youth-serving
agencies of the community. Parents/guardians who fail to assign responsibilities to
their children and to supervise the performance of these duties are not
adequately fulfilling their obligation. Parents/guardians can cooperate with the
school in maintaining standards of acceptable behavior if they will:

- Become acquainted with school rules and cooperate with the school in
enforcement.
- Demand prompt and regular attendance and comply with school requests
for written documentation for absences or tardiness.
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- Give personal attention to their child's cleanliness, grooming, and
appropriate dress.
- Be interested in and informed about their child's progress at school.
- Recognize their child's achievements and limitations, and encourage
him/her at all times.
- Help their child with her/his personal problems.
- Teach her/him respect for law and authority, and support the school in

matters of discipline.
- Take part in conferences with teachers.
- Discuss with their child her/his progress in school.
- Share information, which will help the school with its work with their
child.

- Attend school functions, which are presented for parents/guardians.

Responsibilities of Teachers:

The primary responsibility of the classroom teacher is to instruct students
and to serve their educational needs. The teacher has the obligation to:
- Conduct an effective program of instruction designed to enable each pupil
to achieve his/her potential by assessing for growth following district
initiatives and curriculum.
- Assist pupils in learning to control their behavior and to understand that
the best possible means of achieving desired goals as individuals and as
participating citizens in a free society is through absolute self-development.
- Maintain high personal standards of courtesy, fairness, and ethics in all
relationships with pupils, parents/guardians, and colleagues.
- Inform parents/guardians through telephone conversations, text, e-mail,
notes, conferences, and report cards about the academic progress, school
citizenship, and general deportment of their children.
- Assume responsibility for and authority over pupils not under the
immediate control of another teacher, in the hallways, rest rooms, or any
other school area.
- Initiate, put into writing, review with students, and enforce classroom
rules to ensure for all pupils an environment conducive to effective
learning.
- Refer to the principal any pupil whose conduct is persistently detrimental
to the work of the classroom.
- Initiate referrals, in cooperation with the Principal, to the Special Services
Team available for assistance with pupils having serious adjustment
problems.
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- Request help from a building administrator when any pupil defies
authority, behaves immorally, uses profane language, or becomes
physically abusive.

Responsibilities of Administrators: The school administrators shall provide
leadership that will establish and encourage best practices for teaching and
effective learning. They are responsible for implementing the policies of the Board
of Education, and they must interpret Board policies in the light of conditions,
which they find in their own particular school. They are expected to:

- Establish school rules for all areas of school operation, put them in writing,
and review them with their staff, publicize them in school handbooks and
otherwise as may be necessary, and enforce them to promote effective
learning and good citizenship
- Encourage exchange of suggestions, opinions, and recommendations in the
best interest of children.
- Support the staff in carrying out adopted policies and regulations.
- Hold pupils to strict accountability for any disorderly conduct on their way
to or from school.
- Counsel with teachers concerning the disposition of disciplinary cases.
- Confer with parents/guardians concerning unacceptable behavior and
advise them where help can be secured in the community if needed.
- Invoke reasonable disciplinary measures on those pupils who interfere with
an orderly instructional program.
- Request assistance from special services available in matters concerning
serious instructional, behavioral, emotional, health, or attendance

problems.
- Follow carefully legal requirements in suspension and expulsion
proceedings.
- Whenever possible, notify parents/guardians when they feel that the
pattern of behavior of their son or daughter may lead to suspension or
expulsion.
- Whenever feasible, provide that at least the first suspension shall be
in-school rather than out-of-school.
- Periodically evaluate all school rules and regulations pertaining to pupil
behavior.

BULLYING/CYBERBULLYING/INTIMIDATION/HAZING/ TEEN DATING VIOLENCE
(With regards to the following Handbook section, the GK School District #424
follows all mandated procedures see Title IX regulations on the District Website)
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The Board of Education of Genoa-Kingston School District encourages a learning
atmosphere in which every member of the school community attends school free
from harassment, intimidation, threats, or fear. For this reason, bullying,
aggressive behavior is strictly prohibited. Aggressive behavior is defined as words
and/or actions toward another, oneself, or property of a forceful, hostile, injurious,
or destructive nature.

Bullying, intimidation, teen dating violence and harassment diminish a student’s
ability to learn and a school’s ability to educate. Preventing students from
engaging in these disruptive behaviors is an important school goal.

Bullying is defined as a type of repeated aggressive behavior, in which an
individual student or a group of students, through the improper use of real or
perceived power, or the use of threats, extortion, exclusion, or by any other
method, inflicts, attempts, or intends to inflict, either by physical, verbal or other
means, any physical or psychological suffering on another student or group of
students.  Examples of bullying may include, but are not limited to:

a. Physical Bullying:  may include punching, shoving, poking, hair pulling, or
other similar behaviors.

b. Verbal or Psychological Bullying:  may include name-calling, teasing,
gossip, humiliation, intimidation, threats, or other similar behaviors.

c. Cyber bullying is defined as the willful and repeated harassment and
intimidation of a person through the use of digital technologies, including,
but not limited to: email, blogs, texting, social websites (e.g. Facebook,
Twitter, INSTAGRAM, Snapchat and TikTok)

d. “Hazing” occurs when any person knowingly requires the performance of
any act by a student or the acquiescence to any act performed on or with
regard to a student for the purpose of induction into, admission into,
initiation into, affiliating with, holding office in, or maintaining membership
in any group, organization, society, club, or athletic team whose members
are or include other students.

Bullying, intimidation, harassment and/or hazing may be considered gross
disobedience/misconduct.  Similarly, it will be considered a breach of the
Behavioral Management Plan to witness bullying, intimidation, harassment, or
hazing of another student and to fail to report it. Students who exhibit a
pattern of intimidation/bullying/hazing shall be subject to age
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appropriate disciplinary action up to and including expulsion.

Students are encouraged to immediately report bullying, an online form is
available on each building's website. Reports regarding bullying behavior can be
made orally or in writing either to the building administration or to any staff
member with whom the student is comfortable speaking. All school staff members
are available for help with a bully or to make a report about bullying. Anonymous
reports are also accepted by phone call or writing. Staff members are obligated to
report the behavior to their building administration, after reports of bullying are
received.

Sexual Harassment/Teen-Dating Violence Policy - Students

The School Board will neither condone nor tolerate sexual harassment of students
by district employees or student-to-student sexual harassment/teen dating
violence.  Portions of the policy will also include reporting procedures for teen
dating violence by students and administrative/staff response to said reports. The
Board espouses the belief that a student has the right to be free from the harm
perpetuated by anti-social acts while the student is attending school. All students
K-12 are provided with a developmentally appropriate annual lesson or
presentation on sexual abuse/sexual assault mandated by Erin's Law.

For purposes of this policy, the term sexual harassment is defined as follows:
Verbal or physical conduct of a sexual nature imposed on the basis of sex, by an
employee, agent, or student of a recipient that denies, limits, provides different,
or conditions the provision of aid, benefits, services, or protection under Title IX.
More information regarding Title IX policy and procedures can be found on the
District website.

For purposes of this policy, the term teen dating violence occurs whenever a
student uses or threatens to use physical, mental, or emotional abuse to control
an individual in the dating relationship; or uses or threatens to use sexual
violence in the dating relationship.

The School Board interprets the definition of sexual harassment to include, but
not be limited to, the following behavior:

Unwanted sexual behavior, such as touching, verbal comments, sexual name
calling, spreading sexual rumors, gestures, jokes, pictures, leers, overly personal
conversation, cornering or blocking student movements, pulling at clothes,
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attempted rape, rape; a student in a predominantly single-sex class subjected to
sexual remarks by teachers who regard the comments as joking and part of the
usual class environment; impeding a girl's progress in classes, such as industrial
arts, by hiding her tools or questioning her ability to handle the work or
suggesting she is somehow "abnormal" for enrolling in such a class; purposefully
limiting or denying a student's access to educational tools, such as computers;
teasing a male student about his enrollment in a home economics class.

According to Illinois law, a District employee who has reasonable cause to suspect
that a student may be an abused or neglected child shall report such a case to
the Illinois Department of Children and Family Services. In such a situation, the
employee shall notify the Superintendent or Building Principal that a report has
been made.

The Superintendent shall interview the employee or agent of the District as soon
as possible after an allegation of sexual harassment was made against the
employee or agent. The Superintendent is responsible for investigating allegations
of sexual harassment, and will keep the School Board informed of all
developments.

The employee may be suspended pending an investigation, and, if the allegations
are substantiated, the employee may be subjected to disciplinary measures,
including suspension and dismissal. District action shall be in accordance with
Illinois law.

An allegation of sexual harassment / teen-dating-violence, by one student against
another student shall be handled by the Complaint Manager. The Complaint
Manager shall proceed with the investigation immediately, adhering to the
District's procedures and notifying the Building Principal. Each complaint shall be
handled with appropriate confidentiality.

In a case of suspected sexual abuse of a student by a District employee, the
Superintendent or the Superintendent's designee shall serve as the District's
representative with legal authorities, the media, the community, other District
employees, and students. The Superintendent will call upon the counseling
resources of the School District to attend to the needs of school and community
persons.

The Superintendent shall direct the administrators in the writing and distributing
of procedures to process complaints of sexual harassment, investigate allegations
of sexual harassment, inform employees, students, and the community of the
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School District's policy, educate students about sexual harassment, and any other
matters, which relate to the prevention of sexual harassment of students.

Administrative Procedures: Student Welfare - Sexual Harassment
Policy/Teen-Dating-Violence

The following administrative procedures shall be disseminated to all employees
and students. The administrative procedures assist and are an integral component
to the policies addressing student sexual harassment. Distribution of the District's
policy:

1. A copy of the Student Sexual Harassment/Teen-Dating-Violence policy and Staff
Handbook.
2. A copy of the Student Sexual Harassment policy and accompanying procedures
shall be given  annually to the Community Chamber of Commerce and the Public
Library.
3. Copies of the Student Sexual Harassment policy may be distributed in other
ways as deemed appropriate by the District's administration.

The District's Educational Program:

1. The health education program for grades K-12 shall include age appropriate
instruction, which leads to the students' understanding of sexual
abuse/harassment and teen-dating-violence. Erin’s Law and Faith’s Law are
incorporated into these programs.

2. A committee of administrators, teachers, parents/guardians, and community
resource persons shall assist in the development and planning of an age
appropriate instructional program designed to provide students with an
understanding of sexual abuse/harassment and teen dating violence.

3. Student counselors and health teachers shall obtain and disseminate available
informational materials concerning the issue of student sexual abuse/ harassment
and teen-dating-violence.  Dissemination of these materials will be on an age
appropriate basis.

4. State law requires that all sex education instruction must be age appropriate,
evidence based and medically accurate. Courses must emphasize that abstinence
is a responsible and positive decision and the only 100% means of effective birth
control and STD prevention. To examine instructional materials please make a
written request to the building principal.
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Staff appointments:

1. The Superintendent shall appoint two Complaint Managers, one male and one
female.
2. The Complaint Managers shall be members of the staff who are sensitive to the
issue of student abuse/sexual harassment and teen-dating-violence.
3. The names of the Complaint Managers shall be announced annually to staff,
students, parents/guardians, and community persons.
4. The Complaint Managers shall inform the Superintendent of every allegation
and/or rumor of improper employee-student relationships.

The Student complaint process:

1. Every student shall have access to a Complaint Manager of the same sex
during the school day. The student may schedule an appointment with the
Complaint Manager.
2. The meeting and subsequent conversation between the student and the
Complaint Manager will be treated sensitively and treated as confidential to the
greatest extent possible.The student shall be advised that the Complaint Manager
will report their conversation to the Superintendent only.
3. Within 24 hours following the student's announcement of a complaint to the
Complaint Manager, the Complaint Manager shall notify the Superintendent and
the student's  parents/guardians. The parents/guardians shall be given notice of
their right to attend an interview of their child in a non-intimidating environment
in order to elicit truthful, full disclosure of the student's allegations. The meeting
shall be scheduled within 5 school days from the first meeting between the
Complaint Manager and the student. If the parents/guardians are unable or
decline to attend the interview, the Complaint Manager and the student shall
agree mutually on an adult who will attend the interview and serve as the
student's advocate.
4. Following the interview session, the student will be asked to sign a written
statement. A copy of the statement will be kept in the Complaint Manager's file
and a copy will be given to the  Superintendent.
5. The Complaint Manager will make every effort to impress upon the student and
the student's parents/guardians or the student's advocate the confidential nature
of the complaint process.
6. The Complaint Manager will keep the student's parent(s)/guardian(s) informed
of the progress of the investigation.
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7. If, in the Complaint Manager's judgment, counseling for the student and the
student's parents/guardians is appropriate, the Complaint Manager will make
necessary arrangements.

The District's Investigation process:

1. The Superintendent shall seek specific legal advice from the District's attorney
on how to proceed with each case of alleged sexual harassment.
2. The Superintendent shall confer with the Complaint Manager on each report of
alleged sexual harassment.
3. The Superintendent shall be in full compliance with the Child Abuse Reporting
Laws.
4. As soon as reasonably possible after receiving notice of alleged student sexual
harassment, the Superintendent shall arrange a meeting with the accused
employee; an attempt will be made to provide the employee with a written notice
of the nature of the meeting and the employee's right to representation by union
or counsel.
5. If the prosecuting attorney files formal charges and the School Board takes
formal action of suspension, the Superintendent shall prepare a brief statement
describing the action and the employee's status for the School Board and the
media.
6. The Superintendent shall provide specific measures to give emotional support
to the District's employees, students and the accused.
7. The Superintendent shall be available to meet with the accusing student's
parents/guardians
8. The Superintendent shall maintain contact with the local police officials and
social workers providing support to the student.

Complaint Manager's responsibilities:

1. The Complaint Manager shall provide the Superintendent with a complete
written report of each sexual harassment complaint. This report shall be
submitted as soon as reasonably possible from the date the complaint was first
filed with the Complaint Manager. Such report shall include at a minimum:

. the date of receipt of the complaint;

. identification of the complainant;

. identification of the party or parties and the action complained of,
including all relevant background facts and circumstances;
. a statement detailing the scope of the investigation that was undertaken
and the result thereof;
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. a statement of corrective measures pursued, the date such measures
were taken, and the results achieved;
. a written statement signed by the complainant detailing the offending
conduct.

Release of information about a former employee:
1. The Superintendent shall handle all inquiries from prospective employers
regarding a former employee who was charged with sexual impropriety.
2. All responses to inquiries regarding a former employee shall be accurate to the
best of the Superintendent's knowledge and conform with any applicable
agreements and/or laws in order to avoid potential liability. The Superintendent
may ask for a release signed by the formeremployee authorizing the
Superintendent to discuss the former employee.

Anti-Hazing

Students who participate in the district's co-curricular or extra-curricular activity
programs shall function within the framework of the district's policies,
administrative procedures, and each individual school's rules.

No administrator, faculty member, or employee of the district shall encourage,
permit, condone, or tolerate hazing activities. No student, including leaders of
student organizations, shall plan, encourage, or engage in hazing.

Hazing is defined as:
An intentional, knowing, or reckless act directed against a student, by one person
or acting with others that endangers the mental or physical health or the safety of
a student for the purpose of being initiated into, holding office in or maintaining
membership in any student organization.

Students who commit the following acts violate District policy and, therefore, are
subject to District discipline and possible criminal prosecution:

● Engaging in hazing.
● Soliciting, encouraging, directing, aiding or attempting to aid another

engaged in hazing.
● Intentionally, knowingly, or recklessly permitting hazing.
● Having knowledge of the planning or occurrence of a specific hazing

activity and failing to report it to the building Principal, Superintendent, or
other school employee.
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Gang Policy

It is the school's responsibility to maintain a safe and disruption-free environment.
The School Code of Illinois (Ill. Rev. Stat., Chapter 122, Par. 31-1 through 31-4)
provides that "any public school fraternity, sorority, or secret society is inimical to
the public good". This Board of Education is aware that gangs and gang-related
activities can cause substantial disruption or material interference with school and
school-related activities. A "gang" as used in this policy is any group of two or
more persons whose purposes include the commission of illegal acts.

The penalties for violation of this policy are as follows:

1st Occurrence: A warning and a request to refrain from the use of
inappropriate language or gestures. In the case of symbols or emblems, the
student will be asked to remove the unauthorized symbol or emblems from such
items as, but not limited to, wearing apparel and notebooks. A student who wears
a particular color combination or clothing/jewelry worn in a manner known to
represent a gang, for the intent of displaying gang membership, will be warned
and advised that future displays will not be tolerated and that disciplinary action
will follow. Parents/guardians will be notified. Appropriate law enforcement
agencies will also be contacted.

2nd Occurrence: May result in a recommendation for applicable interventions or
an out-of-school suspension for up to ten (10) days. Parents/guardians will be
notified. Appropriate law enforcement agencies will also be contacted.

3rd Occurrence: May result in a recommendation applicable to interventions or
expulsion. Appropriate law enforcement agencies will also be contacted.

Bus Behavior, Rules, and Disciplinary Actions

School bus riders, while on the bus or in transit, are under the jurisdiction of the
bus driver unless the local board designates some adult to supervise the riders.
All rules and regulations also apply to students during the time they are going
directly to or from, and while waiting at, any designated bus stop.

It is recommended that all riders, parents/guardians of riders, and teachers
become thoroughly familiar with the following regulations governing school bus
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riders. Any behavior, which endangers the safety of any student, adult, or bus
driver, will not be tolerated. Interpretation of misconduct is the responsibility of
the bus driver or supervisory personnel.

a. Riders must be prepared to board 5 minutes prior to their scheduled
stop.

b. No fighting, pushing, tripping, throwing objects, or harm to others will
be tolerated while waiting for, riding on, or leaving the school bus.

c. Loud talking, unnecessary noise, swearing, and obscene language or
gestures will not be tolerated. It diverts the driver's attention and could
result in a serious accident.

d. Older students should help look after the safety and comfort of smaller
children.

e. No unauthorized stops are allowed and the driver should not be asked to
stop at places other than regular bus stops. He/she is not permitted to
do this except by proper authorization from a school official.

f. Any change from regular procedure must be requested by the
parents/guardians  on lyand pre-approved by the Transportation director or
their designee. Students will not be allowed to ride a bus without
pre-approval or note from parent/guardian.

g. Riders must be properly seated, and are not to leave their seats while the
bus is in motion.

h. Students are to be quiet when approaching a railroad crossing
stop.

i. Students are to stay off the road at all times while waiting for the bus
stop.

j. Riders are to keep hands and heads inside the bus at all times.
k. Students are to remain in the bus in the event of a road emergency until

instructions are given by the driver.
l. Items illegal at school, including weapons, alcohol, tobacco products,

look-alike drug and drug paraphernalia and explosive devices will not be
allowed on the bus.

m. No food or drink will be consumed on the bus at any time.
n. Personal items such as electronics, trading cards or toys should be kept in

back packs and not be used while on the bus.
o. Only students and appropriate personnel may be transported on district

buses. No animals, insects, spiders, etc. are allowed on buses.
p. No balloons are allowed on buses.
q. Harassing, bullying or intimidation of other students will not be    tolerated.

(see bullying policy)
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Riders shall observe safety precautions at the discharge point. When it is
necessary to cross the highway, riders shall proceed to a point at least ten (10)
feet in front of the bus on the right shoulder of the highway where traffic may be
observed in both directions. The student shall wait for a signal from the bus driver
permitting them to cross.

VIOLATIONS OF THESE RULES WILL BE SUBJECT TO DISCIPLINARY ACTIONS
SET FORTH BY THE GENOA-KINGSTON SCHOOL ADMINISTRATION AND ON FILE
AT EACH SCHOOL OFFICE.

IV. CERTIFICATE OF BIRTH FOR NEW STUDENTS

STATE LAW requires that all students enrolling in a school district for the first time
(transfer or beginning school) must provide the school with a certified copy of
their birth certificate. Parents/guardians have 30 days from the date of enrollment
to furnish this certificate. Local and state law enforcement agencies will be
notified if parents/guardians do not comply with this law. THIS MUST BE AN
OFFICIAL BIRTH CERTIFICATE, NOT A COPY.

V. EMERGENCIES

During emergencies, the School Messenger system will be activated on an as
needed basis to give relevant information. The phone numbers used are pulled
from registration information that is put into our Skyward student management
system. During an emergency, the phone numbers in the following categories are
used to provide information: Home Phone, Dad’s Work, and Mom’s Work.

All non-emergency contacts sent via School Messenger go to the home
phone only.

Emergency Drills:

Safety drills will occur at various during the school year. Students are required to be silent
and shall comply with the directives of school officials during emergency drills. There will
be a minimum of three (3) evacuation drills, a minimum of one (1) severe weather
(shelter-in-place) drill, a minimum of one (1) law enforcement lockdown drill to address a
school shooting  incident, and a minimum of one (1) bus evacuation drill each school year.
There may be other drills at the direction of the administration. The law enforcement
lockdown drill will be announced in advance and a student’s parent/guardian may elect to
exclude their child from participating in this drill. All other drills will not be preceded by a
warning to students.
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Emergency Early Dismissal:

In case of an emergency early dismissal, the School Messenger system will be
initiated by the district to contact parents and guardians concerning the dismissal.
Radio stations will also be notified as early as possible.

Every child must know exactly where he/she should go in case of an
unscheduled early dismissal. It is especially important that younger
children know exactly what they should do because they often become
upset if they are not sure.

School Cancellation /Remote Learning Day/Two Hour Late Start
It may occasionally be necessary to cancel school or delay the start of school by
two hours, due to severe weather or some other emergency. During a late start
all bus pick up times and school start times are pushed back two hours, dismissal
times would be normal. The Superintendent will use the School Messenger system
to contact parents and guardians concerning the cancellation.

A school day cancellation may generate an Remote Learning Day which may
include online assignments or packets of material previously sent home, to be
completed by students during the Remote Learning Day.  Teachers will hold
classes from 8:00am - 1:00pm, via Zoom or Google Meet to provide instruction &
support for students.   Students will need to login to their Google Classroom
accounts by 8:00 a.m. on Remote Learning Days. Completion of the Remote
Learning Day activities allows for the district to count the canceled day as a day
of attendance and thereby not have to make up the day at the end of the year.
The announcement of a Remote Learning Day will also be made by the
Superintendent in the cancellation announcement.

The radio and TV stations listed below will also be notified in the event of a school
cancellation or delayed start:

Radio Stations ROCKFORD TV Chicago TV
WLBK 1360 AM FOX 39 CBS  2
WZOK 97.5 FM CBS 23 FOX 32
WXXQ 98.5 FM ABC 17 CLTV News
WKMQ 96.7 FM NBC 13 WGN Ch 9
WROK 1440 AM NBC 5
WSQR 1180 AM ABC 7
WDKB B95 FM
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WNIU 89.5 FM
WNIF 90.5 FM

Decisions are generally reached and announced by 6:30 A.M. With the use of
the School Messenger system to give closing information it is
imperative that the district have accurate contact information for
parents and guardians. During severe weather, please listen carefully to one of
the above radio stations or check the District web page at www.gkschools.org

Contacting Students:

Parents/guardians are encouraged to contact their children during school hours
only in cases of emergencies and via the office. Parents/guardians must contact
the school in time to communicate emergency instructions to students at least 30
minutes prior to the end of their school day.

Changes in Transportation:

Parents/guardians changing transportation must contact the school 30 minutes
prior to the end of the school day.

VI. MEDICAL

General Guidelines

Students should not attend school if they have experienced the following:

• Vomiting 2 or more times in the previous 24 hours. (There may be
occasions where preexisting conditions change this guideline.)

• Fever of 100° or higher in the previous 24 hours.
• Diarrhea within the past 24 hours.
* Students may return to school when they are free of symptoms without
medication for 24 hours or after being on an antibiotic for 24 hours.

*The district will follow all recommendations given by the local health department
or other governmental agencies as it pertains to communicable diseases.
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A student who is absent from school or whose physician anticipates his or her
absence from school because of a medical condition, may be eligible for
instruction in the students home or hospital.

Health Requirements and Health Exam:

Physical examinations must be completed and recorded on the approved
Certificate of Child Health Examination. These may be performed either by
advanced practice nurses (APNs), physician assistants (PAs) or physicians. Be sure
your child’s form is signed and dated.

A student’s parent/guardian shall present proof that the student was examined by
a licensed physician and received the immunizations against, and screenings for,
preventable communicable diseases, as required by the Department of Public
Health rules:

1. Within one year before entering kindergarten or the first grade;

2. Upon entering the sixth and ninth grades; and

3. Whenever a student first enrolls in a District school, regardless of the student's
grade.

Failure to comply with the above requirements by the first day of school of the
current school year will result in the student's exclusion from school until the
required health forms are presented to the District. If for medical reasons, one or
more of the required immunizations must be given after the first day of school,
then the student must present, by the first day of school, an immunization
schedule and a statement of the medical reasons causing the delay. The schedule
and statement of medical reasons must be signed by the physician, registered
nurse, or local health department responsible for administering the
immunizations. All new students who are first-time registrants shall have 30 days
following registration to comply with the health examination and immunization
regulations.

Parents/guardians of children between the ages of 6 months and 6 years may be
required to provide a statement from a physician that their child was
"risk-assessed" or screened for lead poisoning in accordance with State law.
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Student health exams must contain a developmental screening and a
social/emotional screening. Youth suicide impacts the safety of the school
environment. It also affects the school community, diminishing the ability of
surviving students to learn and the school’s ability to educate. Suicide and
depression awareness and prevention are important goals of the school
district. Students in grades 7-12 are provided with an annual suicide
awareness/suicide prevention instruction as part of compliance with Ann Marie's
Law.

The school district maintains student and parent resources on suicide and
depression awareness and prevention. Much of this information, including a copy
of the school district’s policy, is posted on the school district website. Information
can also be obtained from the school office.

RELIGIOUS AND MEDICAL EXEMPTIONS FROM IMMUNIZATIONS & P.E.

RELIGIOUS:  Parents or guardians who object on religious grounds to
immunizations for their children must complete a Certificate of Religious
Exemption, which must also be signed by the physician, advance practice nurse or
physician assistant responsible for performing the student examination. The
signature on the form attests to informing the parent of the benefits of each
immunization and the health risks of not vaccinating their child. They must also
inform parents that their child may be excluded from school in the event of a
vaccine preventable outbreak or exposure. Parents must provide a written
objection based on religious reasons for each immunization declined.

MEDICAL: All information must be provided by a physician, advance practice
nurse or physician assistant with a written and signed statement indicating the
medical contraindication(s) for each vaccination. 

Immunizations:

Illinois Department of Public Health (IDPH) guidelines for school entry require all
students entering Kindergarten, sixth and Ninth grades to have a current physical
on file and to show proof of all current immunizations.  Genoa-Kingston
Community Unit School District adopted a first day exclusion policy in 1997,
meaning students not in compliance with these requirements on the first day of
school will be sent home and unable to attend school until the health
requirements have been met.  Students transferring into the District from out of
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state will be given 30 calendar days from enrollment to complete their physical.
Students found to be not in good standing (not in compliance with health
requirements at the previous school of attendance) upon transfer will be excluded
from school until IDPH health requirements have been met.

1. Information must be on the state form: State of Illinois Department of Human
Services   Certificate of Child Health Examination form. Out of state physicals on
first entry to school will be accepted as long as it has comparable requirements.

2. Exams must be clearly dated near the bottom and be no earlier than one year
prior to the entrance date.

3. Personal signature of the examining physician must be included on the bottom
of the form.

4. The Health History on the upper portion of page 2 must be completed and
signed by the parent/guardian.

5. Approval to participate in Physical Education and Interscholastic Sports near
the bottom of the page must be checked by the physician.  Modifications, if
indicated, must be specified.  The physician/health care provider must calculate
the BMI and Diabetes Screening; this includes determining whether the student is
at risk or not.  Any incomplete physical will be considered not in compliance and
excludable.

6. Immunization History must include specific dates, intervals, and the number of
doses noted below:

a. Diphtheria, Pertussis, Tetanus (DPT, DtaP) - requires a minimum of four
doses, four weeks (28 days) apart.  The last dose must be given on or
after the fourth birthday and be received no earlier than six months after
the former dose.  A booster is required every 10 years, usually prior to high
school entry. In addition, beginning the 2013–2014 school year, any child
entering 6th –12th grade shall show proof of receiving 1 dose of Tdap
vaccine regardless of the last interval of DTap, DT or Td dose. No proof of
immunity is allowed.
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b. Polio - four doses given four weeks (28 days) apart.  The last dose must be
given on or after the fourth birthday.  The fourth dose must be given at
least 6 months after the previous dose. No proof of immunity is allowed.

c. Measles - requires two doses, the first on or after 12 months of age and
the second at least four weeks later.  Physician certification with the date
of illness of having had the disease or laboratory evidence of measles
immunity, which is defined as a diagnosis of measles disease made by a
physician on or after 07/01/2002 must be confirmed by laboratory
evidence.

d. Mumps - requires two doses on or after the first birthday and the 3rd dose
no less than 28 days later. physician certification of having had the disease
including the date of illness or laboratory evidence of mumps immunity.

e. Hepatitis B – Requires EC Students (Early Childhood) and 6th – 12th
grades shall show proof of receiving 3 doses of Hepatitis B vaccine. The
interval between the first and third dose must be at least 4 months, with
the interval between the 2nd and 3rd doses no less than 2 months. Proof
of prior or current infection, if verified by laboratory evidence, may be
substituted for proof of vaccination.

f. Chicken Pox (Varicella) – All students entering EC (Early Childhood) must
show proof of having received 1 dose of Varicella on or after the child’s 1st
birthday. Students entering K-12, must show proof of having received 2
doses of Varicella, or show proof of having the disease. Proof of varicella
disease shall be verified with: 1) date of illness signed by the physician; or
2) a health care provider’s interpretation that a parent’s or legal guardian’s
description of varicella disease history is indicative of past infection ; or 3)
laboratory evidence of varicella immunity.

g. Meningococcal Conjugate Vaccine (MCV4) Beginning the 2015-16 school
year, students entering 6th grade shall show proof of 1 dose of
Meningococcal Conjugate vaccine given on or after their 11th birthday.
Students Entering 12th grade shall show proof of 2 doses.  If a student
receives the first dose after age 16, then only 1 dose is required.

h. Haemophilus influenzae type b (Hib) Children 24 to 59 months of age who
have not received the primary series of Hib vaccine, according to the Hib
vaccination schedule, shall show proof of receiving one dose of Hib vaccine
at 15 months of age or older. Any child five years of age or older shall not
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be required to provide proof of immunization with Hib vaccine. No proof of
immunity allowed.

i. Invasive Pneumococcal Disease Any child entering a school program below
the kindergarten level shall show proof of immunization that complies with
ACIP recommendations for PCV. Children 24 to 59 months of age who have
not received the primary series of pneumococcal conjugate vaccine,
according to the recommended vaccination schedule, shall show proof of
receiving one dose of pneumococcal vaccine after 24 months of age. Not
required after 5th birthday (60 months of age). No proof of immunity
allowed.

Immunizations are available by appointment at:

DeKalb County Health Department
2550 N. Annie Glidden
DeKalb, IL  60115
(815) 758-6673

Home and Hospital Instruction

A student who is absent from school, or whose physician, physician assistant or
licensed advanced practice registered nurse anticipates his or her absence from
school because of a medical condition, may be eligible for instruction in the
student’s home or hospital.

Appropriate educational services from qualified staff will begin no later than five
school days after receiving a written statement from a physician, physician
assistant, or licensed advanced practice registered nurse. Including the
completion by the medical professionals of appropriate paperwork. Instructional
or related services for a student receiving special education services will be
determined by the student’s individualized education program.

Exemption from Physical Education Requirement:

In order to be excused from participation in physical education, a student must
present an appropriate excuse from his or her parent/guardian or from a person
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licensed under the Medical Practice Act. The excuse may be based on medical or
religious prohibitions. An excuse because of medical reasons must include a
signed statement from a person licensed under the Medical Practice Act that
corroborates the medical reason for the request. Students in grades K-5 who have
a medical excuse to be excluded from PE shall not participate in recess. Students
in grades 6-12 who have a medical excuse to be excluded from PE shall not
participate in extracurricular sports. An excuse based on religious reasons must
include a signed statement from a member of the clergy that corroborates the
religious reason for the request.

A student in grades 7-12 may submit a written request to the building principal
requesting to be excused from physical education courses for the reasons stated
below.

1. Enrollment in a marching band program for credit;
2. Enrollment in the Reserve Officer Training Corps (ROTC) program

sponsored by the District.
3. Ongoing participation in an interscholastic or extracurricular athletic

program
4. Enrollment in academic classes that are required for admission to an

institution of  higher learning (student must be in the 11th or 12th grade);
or

5. Enrollment in academic classes that are required for graduation from high
school, provided that failure to take such classes will result in the student
being unable to graduate (student must be in the 11th or 12th grade).

Students with an Individualized Education Program may also be excused from
physical education courses for reasons stated in Handbook Procedure 10.30.
With a written notice from a student’s parent/guardian, a student will be excused
from engaging in the physical activity components of physical education during a
period of religious fasting.
Special activities in physical education will be provided for a student whose
physical or emotional condition, as determined by a person licensed under the
Medical Practices Act, prevents his or her participation in the physical education
course.
State law prohibits the School District from honoring parental excuses based upon
a student’s participation in athletic training, activities, or competitions conducted
outside the auspices of the School District.
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Exclusion Policy:

Examination forms and complete records of immunizations should be turned in at
the time of registration or by the first day of school. Students who do not have
the required physical or immunizations on file at the school the first day will be
excluded from school in accordance with the School Code. Absences due to
exclusion will be considered unexcused.

Transfer Students:

1. Transfer students are allowed 30 days for their health records to be
received by this district. Out of state transfer students must have a
physical that complies with state of Illinois requirements.

2. If the health records are not received within 30 days, then the
parents/guardians will be notified.  The parents/guardians will then be
required to obtain a physical exam and the necessary immunizations for
their child.  They will be granted an additional 30 days to do this.  At the
end of this second 30-day period, a physical exam must be completed
and on file, and the immunizations started or the child will be excluded
from school.

Dental:

A dental exam is required by state law for grades kindergarten, second, sixth and
ninth grades and must be on record with the school. Forms are available from
your dentist and each school office or online at GKSchools.org under the Health
Services tab.

Eye Examinations

All Illinois children upon starting kindergarten or first entry into school are
required to have an eye examination. The examination needs to be conducted by
a licensed optometrist or medical doctor that performs eye exams. After
completion of the examination, an Eye Examination Report must be filed with the
school by October 15th.
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Medication in Schools:

Medication is defined as:  Prescription and non-prescription (over the counter)
drugs.

District policy states that students should not take medication during school hours
or during school related activities, unless it is mandatory for the student’s health
and well-being. When the students licensed health care provider and
parents/guardians believe that it necessary for a student to take medications
during school hours, the following guidelines must be followed:

The licensed healthcare provider must sign and date the Authorization for the
Administration of Medication.

A parent/guardian must also sign and date the Authorization for the
Administration of Medication Prescription. All medication must come to school in
the original, labeled container from the pharmacy or health care provider. If the
medication is over the counter it must be in an unopened box. This label must
contain the name of the student, name of the medication, directions for use and
date.

Only medications approved by the FDA will be administered at school.

An adult must transport controlled substances such as Ritalin, Adderall, Focalin
and Concerta to school. Annual renewal of authorization is mandatory, and all
medication changes must be in writing and signed by the healthcare prescriber.
MEDICATIONS CANNOT BE ADMINISTERED UNLESS THESE
REQUIREMENTS ARE MET.
Please see Board Policy 7:270 for more information.

In compliance with changes in the Illinois School Code, students may carry
asthma inhalers and EpiPens for anaphylactic reactions during school hours and
school related activities. Like any other medication, written authorization from
both a physician and parents/guardians are requested. Additionally, a waiver must
be signed releasing the District from any liability as a result of self-administration.
It is also recommended that an additional inhaler/EpiPen be kept at school as an
emergency measure in the event that a child loses or forgets his/her medication.
Please contact the health room in the building your child attends for consent
forms, if this option is appropriate for your student. With regards to Ashley’s Law,
students will adhere to district policy.
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Lice Procedure

If a student is suspected of having head lice, the nurse will perform an
examination of the student. If  live lice are found, the parent/guardian will be
notified and encouraged to begin treatment as soon as possible. If the infestation
is continued or recurrent, it is the nurses discretion to exclude the student from
school. The nurse will provide the parent/guardian with information regarding
head lice treatment. The nurse will monitor that student weekly to ensure that
there are no longer live lice and nits have been removed. Eradicating lice can be a
lengthy and tedious process and must be monitored for 21 days.

Mass classroom screenings will not be conducted should an incidence of head lice
occur in a school. Instead, parents are urged to assume the responsibility of
periodically checking their child’s hair for the presence of insects or eggs.

VII. MISCELLANEOUS

Emergency Information:

Parents/guardians are required to fill out new EMERGENCY INFO each year for
each child entering school at registration time. IT IS IMPERATIVE THAT THE
EMERGENCY DATA BE UPDATED REGULARLY. If any of the following
changes are made during the school
year, please notify the school office at once.

1. Allergies
2. Medications
3. Medical problems
4. Telephone number
5. Parents/guardian change of employm
6. Change of babysitter or daycare arrangement
7. Emergency person to call in case a parent/guardian cannot be reached and

can pick up the Student.
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Computer/Internet Acceptable Use Policy:

Every student and staff member is required to have a signed Computer/Internet
Acceptable Use form on file at the school in order to have access to use the
computers/Internet. If this form is not on file, access will be denied.

Lockers:

Students may use the lockers with the permission of the Board of Education only.
All lockers are the property of the Board of Education, and not the student, and
the Board reserves the right to search lockers, at any time, with or without cause.
By applying the concept of Reasonable Suspicion, the search of backpacks or
other personal items may also be searched.

Parking Lots:

The parking lot is property owned and controlled by the Board of Education.  The
Board reserves the right to use K-9 units (drug detecting dogs) to search for the
presence of contraband, drugs, or alcohol in student’s vehicles while on Board of
Education property or parked in Board of Education parking lots.

Money, Valuables, and Personal Property:

Students are encouraged to leave all valuables and excess money at home. The
school cannot be responsible for lost or stolen money or items.

Lost and Found:

Clothing and other articles should be marked to help insure against loss. Students
should check the lost and found section periodically and claim their belongings.

Staying After School:

There are occasions when a student may need to stay after school. If this occurs,
the student or school personnel will be responsible to notify the parents/guardian
and give the reason. This may be arranged ahead of time or a call home may be
made that day.
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Student Records/Transfers:

A school student record is any writing or other recorded information concerning a
student and by which a student may be identified individually that is maintained
by a school or at its direction or by a school employee, regardless of how or
where the information is stored, except for certain records kept in a staff
member’s sole possession. Records maintained by law enforcement officers
working in the school; video and other electronic recordings (including electronic
recordings made on school busses) that are created in part for law enforcement,
security, or safety reasons or purposes, though such electronic recordings may
become a student record if the content is used for disciplinary or special
education purposes regarding a particular student.

The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student
Records Act afford parents/guardians and students over 18 years of age (“eligible
students”) certain rights with respect to the student’s school records. They are:

1. The right to inspect and copy the student’s education records within 10
business days of the day the District receives a request for access.

2. The right to request the inclusion on a student’s academic transcript one or
more scores received on college entrance examinations. (HIGH SCHOOL
STUDENTS ONLY)

3. The right to request the amendment of the student’s education records
that the parent/ guardian or eligible student believes are inaccurate,
irrelevant, or improper.

4. The right to permit disclosure of personally identifiable information
contained in the student’s education records, except to the extent that the
FERPA or Illinois School Student Records Act authorizes disclosure without
consent.

5. The right to request that military recruiters or institutions of higher learning
not be granted access to your student’s information without your prior
written consent.

When a student is transferring out of the district, parents/guardians should
notify the school at least three days in advance. One of the following
requirements must be fulfilled before the school can transfer a student's
records:
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Either a parent/guardian is required to sign an "Authorization for Release of
Information" form, which is available at each school office, or the school
must receive a written request for the student's records from the school
district to which the student is transferring.

It is not the policy of the district to allow records to be hand-carried by the
student or the student's family members to the new attendance center.

Progress Reports and Deficiency Notes:

Beginning in the 6th grade, progress and deficiency notices may be sent at the
midpoint of the quarter or at any other time at the discretion of the teacher.
Please feel free to contact your child’s teacher whenever you have academic
concerns.

Credit for Non-District Experiences

A student may receive high school credit for successfully completing any of the
listed courses or experiences even when it is not offered in or sponsored by the
District. Students must receive pre-approval from the building principal or
designee to receive credit for any non-District course or experience. Examples of
Non- District experiences could include:

Distance learning course, including a correspondence, virtual, or online course.
Courses in an accredited foreign exchange program.
Summer school or community college courses. College courses offering dual credit
courses at both the college and high school level.2

Foreign language courses taken in an ethnic school program approved by the
Illinois State Board of Education. Work-related training at manufacturing facilities
or agencies in a Youth Apprenticeship Vocational Education Program (Tech Prep).

Credit earned in a Vocational Academy. Students must receive pre-approval from
the building principal or designee to receive credit for any non-District course or
experience. The building principal or designee will determine the amount of credit
and whether a proficiency examination is required before the credit is awarded.
Students assume responsibility for any fees, tuition, supplies, and other expenses.
Students are responsible for (1) providing documents or transcripts that
demonstrate successful completion of the experience, and (2) taking a proficiency
examination, if requested. The building principal or designee shall determine
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which, if any, non-District courses or experiences, will count toward a student’s
grade point average and eligibility for athletic and extracurricular activities.

Accelerated Placement

The district provides for an Accelerated Placement Program (APP) for qualified
students.  It provides students with an educational setting with curriculum options
that are usually reserved for older students or in higher grades than the student.
Accelerated placement may include but is not limited to: accelerating in a single
subject or grade level. Participation is open to all students who demonstrate high
ability and who may benefit from accelerated placement. It is not limited to
students who have been identified as gifted or talented. Please contact the
building principal for additional information.

Special Education:

The Genoa-Kingston District provides for special education programs and related
services, as required by student IEPs (Individual Educational Program). It is the
intent of the district to ensure that students who are disabled within the definition
of Section 504 of the Rehabilitation Act of 1973 or the Individuals with Disabilities
Education Act are identified, evaluated and provided with appropriate educational
services.

The School provides a free appropriate public education in the least restrictive
environment and necessary related services to all children with disabilities
enrolled in the school. The term “children with disabilities” means children
between ages 3 and the day before their 22nd birthday, except those children
with disabilities who turn 22 years of age during the school year are eligible for
special education services through the end of the school year,for whom it is
determined that special education services are needed. It is the intent of the
school to ensure that students with disabilities are identified, evaluated, and
provided with appropriate educational services.

A copy of the publication “Explanation of Procedural Safeguards Available to
Parents of Students with Disabilities” may be obtained from the school district
office.

42



2022- 2023

IEP Meeting Draft Documentation

The District will provide parents with a copy of the draft IEP at least 3 days prior
to the IEP meeting and any supporting records or reports related to the areas to
be discussed.  Information regarding the nature and amount of special education
services to be received will be discussed at the meeting, and, as a result, will not
be included in the draft documentation.  This information will be sent to the
parent’s email on file with the District, unless notified in writing that you would
prefer it be delivered by regular U.S. Mail or made available for pick up.  Any such
request should be made to your child’s case manager.

Parents shall also have the right to review and copy their child's school student
records prior to any special education eligibility or individualized education
program review meeting, subject to the requirements of applicable federal and
State law.”  105 ILCS 5/14-8.02f(c).

Service Logs

If your child’s IEP includes related services, the service provider’s log documenting
the type and amount of services provided will be made available by request at IEP
meetings.  You also can request a copy of the log(s) anytime by contacting  your
child’s case manager or the Director of Student Services, Karen Simmons at
ksimmons@gkschools.org

Interpreter Assistance

The District provides interpreter services to parents for IEP meetings.  Interpreter
services may be provided in-person, virtually or by telephone.  Parent(s) may ask
that the interpreter’s only role be to interpret during the meeting, and the District
will make reasonable efforts to honor that request.  If you would like to request
an interpreter or have concerns about interpreter services, please contact the
Director of Student Services, Karen Simmons at ksimmons@gkschools.org
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Medicaid

As applied to Special Education Services, parents are provided with information
specific to Medicaid eligibility at IEP meetings.

RTI / MTSS

Response to Intervention (RTI) / Multi Tiered System of Support (MTSS) is the
practice of providing high-quality instruction and interventions matched to student
needs.  Frequent progress monitoring is used to make decisions about changes in
instruction or goals and applying child response data to important educational
decisions.

The essential components of RTI include:

Multi Tiers – Instruction is delivered using a 3-tiered model of increasingly
intense student interventions.

Increased Time and Intensity-
● Tier 1- Classroom, Core Instruction
● Tier 2- Small Groups (1-7), Strategic Instruction
● Tier 3- Groups of 1-3 students, Intensive Instruction

Full Use of School Resources-Instruction and interventions may be delivered
by someone other than the classroom teacher.

ASSESSMENTS-

To evaluate student progress various assessments are used in the RTI process.
These assessments include:

K-12 Social Emotional Screener 3 times / year
1- 8 MAP TEST (Measures of Academic Progress) 3 times /year
K-8 Curriculum Based Assessments (Reading, Math,) 3 times /year
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Interventions-Small group instruction will vary in duration, frequency and time.

Team Approach-Grade-level and school-level teams will use a problem-solving
model to develop and evaluate interventions.

English Learners

Parents/guardians of English Learners will be informed annually regarding (1)
their student(s) progress towards English proficiency, as well as their student(s)
academic growth.  (2) how to be involved in the education of their student(s),
including the services that they will receive and definitions of said services.
Parents refusing EL services must provide a written denial of services to the
building principal. Students who are eligible for services will be assessed annually
on their progress towards English Language proficiency regardless of refusal for
services status until reaching proficiency by the state definition.  Denial of
services will be renewed annually.

Support Services:

The Genoa-Kingston School District provides for the services of social workers,
counselors and certified nurses.

The Genoa-Kingston Schools will cooperate, whenever possible as well as when
required by law, with the police, the Department of Children and Family Services,
the Rescue Squad, the Fire Department, and all social agencies.

PBIS-Positive Behavior Interventions and Supports
Our schools and classrooms strive to foster a learning environment that
encourages positive student behavior and responsibility. This will be accomplished
with proactive and positive interventions that teach, support and reinforce
appropriate behavior.

DISTRICT/STATE TESTING PROGRAMS

Genoa-Kingston District testing is used by the teachers and administration to
understand where students’ skills are currently (individual student growth),
provide additional assistance to students, or provide differentiation when a
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student excels. These tests include, but are not limited to, the following:

K-8 Curriculum Based Assessments (Reading, Math,) 3 times /year

K-12 Social Emotional Screener 3 times / year
1- 8 MAP TEST (Measures of Academic Progress) 3 times /year
8 - 10   PSAT (Practice Stanford Achievement Test)
10-12 Advance Placement Tests for College Credit (Optional)
K -12   CFA’s Common Formative Assessments & CSA’s Common Summative
Assessments
11    NMSQT National Merit Scholarship Test  (SELECT JUNIORS)

Students are required by the State of Illinois Board of Education and the Illinois
State Legislature to take a series of annual tests known as the IAR (Illinois
Assessment of Readiness ), ISA (Illinois Science Assessment) ACCESS (for English
Learners), and SAT (Stanford Achievement Test). They are required in various
subject areas in the following grades:
3 - 8    IAR
5,7,11 ISA
K-12   ACCESS (EL Students)
11       SAT
Parents/guardians are welcomed and encouraged to cooperate in preparing
students for standardized testing, because the quality of the education that the
district can provide is partially dependent upon the district’s ability to continue to
prove its success in the state’s standardized test.  Participation in State of Illinois
grant programs such as the Title 1 program may require additional testing over
and above those already listed.

Inspection of Instructional Materials:

Parents or guardians of any student may inspect any instructional materials used
in the schools. Call the principal's office for an appointment if you wish to view
any of these items.

Sex Education Classes

Students will not be required to take or participate in a class or course in
comprehensive sex education including grades 6 –12, if his or her parent or
guardian submits a written objection. Nothing in this section prohibits instruction
in sanitation, hygiene or traditional courses in biology or health. The student will
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not be subject to any disciplinary action due to their parents or guardians
decision.

Surveys of Private Information:

In accordance with federal law (Public Law 103-227), students who participate in
federally-funded programs (e.g. Title 1 remedial reading) are not required to
divulge in a survey, analysis or evaluation any of the following without the prior
written consent of their parents or guardians: (1) political affiliations; (2)
embarrassing mental or psychological problems; (3) sex behavior and attitudes;
(4) illegal, anti-social, self-incriminating and demeaning behavior; (5) critical
appraisals of family members; (6) privileged relationships such as those involving
lawyers, physicians and clergy; and (7) income (other than as required to
determine eligibility for participation in a program or for financial assistance).

* Note that this provision is limited to those students participating in programs,
which are funded in whole or in part by grants administered by the federal
government. The sale and marketing of student personal information is
prohibited.

Conduct on School Property:
In addition to prohibitions in other District policies, no person on school property
shall:

1. Injure or threaten to injure another person.
2. Damage another's property or that of the School District.
3. Violate any provision of the criminal law of the State of Illinois or town

or county ordinance.
4. Smoke or otherwise use tobacco products or E cigarettes or “vaping” while

within a school building or in school-owned vehicles.
5. Consume, possess, or distribute alcoholic beverages, illegal drugs,

look-alike drugs, and  drug paraphernalia or possess dangerous weapons at
any time;

6. Impede, delay, or otherwise interfere with the orderly conduct of the
District's educational program or any other activity occurring on school
property;

7. Willfully violate other District rules and regulations.
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8. No animals, except service animals are allowed on school property unless
otherwise permitted by the administration. As circumstances warrant,
appropriate action will be taken by the District's administrators.

VIII. PARENTS/GUARDIAN INFORMATION

Arriving Early:

Students who walk to school or are dropped off, should not arrive
earlier than they are allowed to enter the building to start the school
day, due to safety concerns.

Removing Students from School:

Students may be removed from school only by a parent or guardian. All
parents/guardians must report to the office and show proper identification before
removing their child. Individuals other than parents or guardians will not be
allowed to remove students from school unless prior written and/or verbal
arrangements have been made.

Field Trips:

During the school year, teachers may take their classes on educational trips to
various places of
interest. A field trip offers the students opportunities to secure additional
knowledge from firsthand experience and information on topics that the class is
studying. The teacher plans these trips carefully. Pre-teaching prepares the
students for what they will see, and follow-up projects reinforce the learning
experience. Parents/guardians must sign the permission slip their child brings
home before each field trip.

Parents/Guardian Visitation:

The Genoa-Kingston Schools welcome parents/guardian visitors and feel that
much can be gained from visits to the classroom. Parents/guardians are
encouraged to visit their child's room while class is in session. To assure a
profitable visit, it is required that the Principal must be contacted in advance,
since some days are set aside by the school for testing and special activities.
Please follow the information below under Building Access upon your arrival.
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Building Access

All visitors must report to the office prepared to show their driver’s license or valid
state id and have those identification documents reviewed via each building's
RAPTOR system. Without review using the Raptor security system, no admittance
will be granted beyond the office.  All visitors are required to wear a visitor
badge/sticker. Visitors please be aware that taking photos and sharing them via
social media sites is strictly prohibited.

Volunteers, while your time and talents are greatly appreciated by the
Genoa-Kingston School District, please be aware that you are a guest within our
schools and are subject to the same identification requirements as stated above.
While serving as a volunteer, there is likelihood that you could be exposed to
privileged information that should not be shared publicly. Sharing privileged
information including photos via social media sites is strictly prohibited. Violations
of this policy may result in the forfeiture of your ability to volunteer within our
buildings.

Parents/guardian Conferences:

Specific dates are set aside for conferences during each semester. Please consult
the district calendar for those dates. School personnel or parents/guardians may
also request conferences at any time. Conferences are set up by prior
arrangement.

Translators:

If you need a translator, contact the school when you receive a request from the
school or school personnel to attend a meeting.  Please ask for translation
assistance at least ten (10) days before the meeting date so that we have time to
find a translator to assist us.  If the school is not informed ten days in advance,
the meeting may be rescheduled in order for a translator to be identified.  If you
have questions, please contact the principal at your child’s school.
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Chain of Command:

It is strongly recommended that any parent/guardian who is concerned
about the education of their child feel welcome to communicate with
school personnel for help.

If a parent/guardian has a question or concern about a classroom
situation, they should first discuss the matter with the classroom
teacher. If the parent/guardian still has a concern after discussing the
matter with the teacher, then the parent/guardian should discuss the
matter with the building principal. If a concern still remains, the
parent/guardian then has the right to discuss the matter with the
Superintendent of Schools. Any problems or concerns remaining after
discussing the matter with the Superintendent may be brought to the
Board of Education.

The teachers and principals are concerned for all students. As a
parent/guardian, your child does not need to have a problem for you to
have a conference with the teacher or principal. In some instances, a
discussion may help eliminate problems for you or others in the school.

IX. ELASTIC CLAUSE

In order to promote the effective functioning of the school, the Board of
Education gives the authority to create additional or amend the rules and
obligations stated in this handbook to the Building Principal or their designee.

X. PROMOTION AND RETENTION POLICY

The school district reserves the right to assign students to the grade level that is
most educationally appropriate for the student. School district officials shall
determine promotion and retention of students. In a situation where student
retention may occur, school officials will communicate with parents/guardians as
soon as possible.
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XI. STUDENT PERMANENT RECORDS

Parents/guardians have the right to inspect and/or copy the records the school
has on their children and may challenge the contents of said records. Please
contact the school to schedule an appointment to review records. The request will
be processed within 10 business days. Student records will be forwarded to
other school districts upon their request when the child moves from District #424.
Permanent records are preserved for 60 years while temporary records are
retained for 5 years.

Parents/guardians of children moving from District #424 are then hereby notified
of their right to inspect, copy, and/or challenge the contents of their child's
records prior to release of said records. All requests are to be directed to the
school principal. High School transcripts cannot be sent to employers, colleges, or
technical schools unless a "release" form is completed by the parents/guardians
or the child if he is 18 years old or older.

The right to prohibit the release of directory information. Throughout the school
year, the District may release directory information regarding students, limited to:

● Name
● Address
● Grade level
● Birth date and place
● Parent/guardian names, addresses, electronic mail addresses, and

telephone numbers
● Photographs, videos, or digital images used for informational or

news-related purposes (whether by a media outlet or by the school) of a
student participating in school or school-sponsored activities, organizations,
and athletics that have appeared in school publications, such as yearbooks,
newspapers, or sporting or fine arts programs

● Academic awards, degrees, and honors
● Information in relation to school-sponsored activities, organizations, and

athletics
● Major field of study
● Period of attendance in school

*Any parent/guardian or eligible student may prohibit the release of
any or all of the above information by delivering a written objection to
the building principal within 30 days of the date of this notice.
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XII. PROOF OF RESIDENCY/CUSTODY

The Genoa Kingston schools district has initiated procedures for parents and
guardians to establish proof of residency when registering students.  Residency
documents can be obtained from each school or from the unit office.
Appropriate proof of residency must be established prior to allowing an
incoming student to enroll in any of the Genoa Kingston schools. The
District also reserves the right to require continued proof of residency
for students that have been previously enrolled. Documents that support
residency include Property Title, utility bills, driver’s license, or a written
statement from the property owner.

While residency is being established, prospective students may be asked to
perform various assessments to assist in establishing academic placement. Along
with residency, parents must show that they have official custody of prospective
students. This requirement can be substantiated via birth certificates or court
documents.

Should a student’s residence change due to the military service obligation of the
person with legal custody of a student (with a written request from the guardian)
the student may maintain their residency as determined prior to the military
obligation. The district allows a dependent of United States military personnel
who is housed in temporary housing located outside of the district to enroll if the
dependent will be living within the district within 6 months after the time of initial
enrollment and the military personnel seeking to enroll the dependent under this
exception provides proof that the dependent will be living within the boundaries
of the district within 6 months.

XIII. STUDENT ATHLETE CONCUSSIONS AND HEAD INJURIES

A student athlete who exhibits signs, symptoms or behaviors consistent with a
concussion in a practice or game will be removed from participation or
competition at that time. A student athlete who has been removed from an
interscholastic contest for a possible concussion or head injury may not return to
that contest unless cleared to do so by a physician licensed to practice medicine
in all its branches in Illinois or a certified athletic trainer. If the participant is not
cleared, then the student athlete may not return to play or practice until the
student athlete has provided his or her school with written clearance. The
clearance must be determined by a licensed physician able to practice medicine in
all its branches in Illinois or a certified athletic trainer working in conjunction with
a physician licensed to practice medicine in all its branches in Illinois.

52



2022- 2023

XIV. COMMUNITY RELATIONS AND PUBLICATIONS

All publications must be approved by the Superintendent of School District 424
prior to posting in schools or dispersal to students. An appointment may be
scheduled to review materials by contacting the District Office at (815) 784-6222.
Community, educational, charitable, recreational, or other similar groups may
advertise events pertinent to students’ interests or involvement. This may include
displaying posters in areas reserved for community posters, having flyers
distributed to students, or being included in the school’s or District’s website
where appropriate. All material and literature must be student-oriented and have
the sponsoring organizations name prominently displayed. When preparing
documents please have sufficient copies prepared and organized in classroom
sets.

XV. DISTRICT MEAL PROGRAM

Breakfast and Lunch are served in all the District’s schools.  All meals meet the
nutritional standards of the USDA and the National School Breakfast Program
meal guidelines.  A student that qualifies for a free or reduced lunch also qualifies
for a free or reduced breakfast.  Meal prices can be found on the menu for your
child’s school.

Free & Reduced Lunch Program Applications are available at the District
website www.gkschools.org, on the District tab, under District Departments, Food
Service.  The applications are also available in each of the schools and in the
District Office. Completed applications should be returned to your child’s school
secretary. Applications must be renewed annually.

Mealtime Online allows parents to manage your student’s meal account online.
You can view your child’s account balance, establish an email for a low balance
alert, and view the selections your student has made at no charge. You might also
elect to replenish the account with a credit card; however, there is a 4.9% charge
for the transaction.  To use one or all of these features you will need your
student’s ID number. You will only be asked for a credit card if you choose
to make a deposit to your child’s account. Meal Time will not retain credit
card information.  The financial institution processing the payment uses the
information and retains the fee collected at the time of the online deposit.
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Insufficient Lunch Balances parents are encouraged to maintain a positive
balance in their child’s lunch account. All negative accounts at the end of the
school year are subject to collections.

Balances Remaining at the end of the school year will follow your child to the
next grade level.  Parents of students that transfer or graduate from the District
with a Meal Time balance of $10 or more may request a refund for up to 30 days
from the last day of enrollment.

XVI. DISTRICT FEES

Payments can be made at any of the school offices, the District office,
by mail and online at www.mymealtime.com.  Payment plans are
available, but the balance must be paid in full by December 1st of that
registration year. Unpaid fees will result in assessed late fees, denied
access to PowerSchool, and balances turned over to the District's
collection agent.  High School students enrolled in driver’s education or
KEC may be withdrawn for non-payment of those fees. Participation in
extracurricular activities may also be restricted.

The school establishes fees and charges to fund certain school activities.  Some
students may be unable to pay these fees.  Students will not be denied
educational services or academic credit due to the inability of their parents or
guardian to pay fees or certain charges. Students whose parent or guardian is
unable to afford student fees may receive a fee waiver.  A fee waiver does not
exempt a student from charges for lost and damaged books, locks, materials,
supplies, and/or equipment.

Applications for fee waivers may be submitted by a parent or guardian of a
student who has been assessed a fee.  As student is eligible for a fee waiver if
at least one of the following prerequisites is met:

The student currently lives in a household that meets the free lunch or breakfast
eligibility guidelines established by the federal government pursuant to the
National School Lunch Act; or The student or the student’s family is currently
receiving aid under Article IV of the Illinois Public Aid Code (Aid to Families of
Dependent Children).
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XVII.  RECREATIONAL MARIJUANA

Parents may not be under the influence of recreational drugs, this includes a
prohibition on possessing or being under the influence of recreational cannabis
while on school property.

XVIII.  FAFSA REQUIREMENTS

As a prerequisite to receiving a high school diploma, the parent or guardian of
each student or, if a student is at least 18 years of age or legally emancipated,
the student must comply with either of the following:

(1) File a FAFSA with the United States Department of Education or, if applicable,
an application for State financial aid.

(2) File a waiver indicating that the parent or guardian or, if applicable, the
student understands what the FAFSA and application for State financial aid are
and has chosen not to file an application.

IXX. Annual Notice to Parents about Educational Technology
Vendors Under the Student Online Personal Protection Act

School districts throughout the State of Illinois contract with different educational
technology vendors for beneficial K-12 purposes such as providing personalized
learning and innovative educational technologies, and increasing efficiency in
school operations.

Under Illinois’ Student Online Personal Protection Act, or SOPPA (105 ILCS 85/),
educational technology vendors and other entities that operate Internet
websites, online services, online applications, or mobile applications that are
designed, marketed, and primarily used student data for K-12 school purposes
are referred to in SOPPA as operators. SOPPA is intended to ensure that
collected by operators is protected, and it requires those vendors, as well as
school districts and the Il. State Board of Education, to take a number of actions
to protect online student data.

Depending upon the particular educational technology being used, our District
may need to collect different types of student data, which is then shared with
educational technology vendors through their online sites, services, and/or
applications. Under SOPPA, educational technology vendors are prohibited from
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selling or renting a student’s information or from engaging in targeted
advertising using a student’s information. Such vendors may only disclose
student data for K-12 school purposes and other limited purposes permitted
under the law.

In general terms, the types of student data that may be collected and shared
include personally identifiable information (PII) about students or information
that can be linked to PII about students, such as:

● Basic identifying information, including student or parent/guardian name
and student or parent/guardian contact information, username/password,
student ID number

● Demographic information
● Enrollment information
● Assessment data, grades, and transcripts
● Attendance and class schedule
● Academic/extracurricular activities
● Special indicators (e.g., disability information, English language learner,

free/reduced meals or homeless/foster care status)
● Conduct/behavioral data
● Health information
● Food purchases
● Transportation information
● In-application performance data
● Student-generated work
● Online communications
● Application metadata and application use statistics
● Permanent and temporary school student record information

Operators may collect and use student data only for K-12 purposes, which are
purposes that aid in the administration of school activities, such as:

● Instruction in the classroom or at home (including remote learning)
● Administrative activities
● Collaboration between students, school personnel, and/or

parents/guardians
● Other activities that are for the use and benefit of the school district
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XX. DISCRIMINATION

The District strictly prohibits any and all types of discrimination conducted by
eirther students or staff including discrimination based on student hairstyles that
are historically associated with race, ethnicity, or hair texture.

XXII. EQUAL  EDUCATIONAL OPPORTUNITIES AND SEX EQUITY

Equal educational and extracurricular opportunities are available to all students
without regard to race, color, nationality, sex, sexual orientation, gender identity,
ancestry, age, religion , physical or mental disability, status as homeless,
immigration status, order of protection status, or actual or potential marital or
parental status, including pregnancy.

No student shall, based on sex, sexual orientation, or gender identity be denied
equal access to programs, activities, services, or benefits or be limited in the
exercise of any right, privilege, advantage, or denied equal access to educational
and extracurricular programs and activities.

XXI.  ACCEPTABLE USE OF THE DISTRICT’S ELECTRONIC NETWORKS

All use of the District’s electronic networks shall be consistent with the District’s
goal of promoting educational excellence by facilitating resource sharing,
innovation, and communication. These procedures do not attempt to state all
required or prohibited behavior by users. However, some specific examples are
provided. The failure of any user to follow these procedures will result in the loss
of privileges, disciplinary action, and/or legal action.

Terms and Conditions

The term electronic networks includes all of the District’s technology resources,
including, but not limited to:

1. The District’s local-area and wide-area networks, including wireless networks
(Wi-Fi), District-provided Wi-Fi hotspots, and any District servers or other
networking infrastructure;

2. Access to the Internet or other online resources via the District’s networking
infrastructure or to any District-issued online account from any computer or
device, regardless of location;

3. District-owned and District-issued computers, laptops, tablets, phones, or similar
devices.
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