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The contents of this handbook have been adopted by the Board of Education and, not all inclusive, is presented 
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procedures in whole or part, at any time, with or without notice. 
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  SCHOOL DIRECTORY 2023-24 
STAFF   TITLE     EXT ROOM    EMAIL 

Anderson, Katie  4K-8 Counselor    6230 305  andersonk@elmwood.k12.wi.us 

Asher, Sara  MS/HS FACE Teacher   6102 201                 ashers@elmwood.k12.wi.us 

Baier, Becky  Elem Instruction Interventionist/2nd Grade 6208  312  baierb@elmwood.k12.wi.us 

Baier, Haley  HS Agriscience & MS Science  6238 209  baierh1@elmwood.k12.wi.us 

Beyer, Bailey  MS/HS Math Teacher   6124 504  beyerb@elmwood.k12.wi.us 

Beyer, Dan  Daytime Custodian      beyerd@elmwood.k12.wi.us 

Birtzer, Mike  HS Social Studies   6237 208  birtzerm@elmwood.k12.wi.us 

Blanford, Karen  Elementary Spec. Ed Teacher  6127 509  blanfordk@elmwood.k12.wi.us  

Bleskacek, Josh  4K Teacher    6204 320  bleskacekj@elmwood.k12.wi.us 

Boyer, Kristel  HS Science Teacher   6108 203  boyerk@elmwood.k12.wi.us 

Brathall, Cory  Physical Education Teacher  6241   brathallc@elmwood.k12.wi.us 

Claflin, Elizabeth  Bus Driver 

Delong, Dave  Night Custodian 

Freiermuth, Nicole MS/HS Secretary    6227            freiermuthn@elmwood.k12.wi.us 

Galbreath, Holly  HS/MS Business Ed Teacher  6104 205  galbreathh@elmwood.k12.wi.us 

Gardas, Mary  Elementary Special Ed.   6203 321  gardasm@elmwood.k12.wi.us 

Giles, Sarah  Kindergarten Teacher   6205 319  giless@elmwood.k12.wi.us 

Gunderson, Kim  District & Elementary Secretary  6226   gundersonk@elmwood.k12.wi.us 

Harris, Lindsey  3rd Grade Teacher   6210 309  harrisl@elmwood.k12.wi.us 

Hartung, Stephanie 1st Grade Teacher    6207 317  hartungs@elmwood.k12.wi.us 

Hines, Pat  Part-Time Afternoon Custodian     

Hoffman, Joyce  Occupational Therapist   6212 508 

Hovind, Allison  Food Service    6115   hovinda@elmwood.k12.wi.us  

Ivey, Meg  Sp Ed Aide    6127 509  iveym@elmwood.k12.wi.us 

Keenlyne, Michael Night Custodian       keenlynem@elmwood.k12.wi.us 

Kendrick, Jodi  Sp Ed Aide    6127 509  kendrick@elmwood.k12.wi.us 

Kirchner-Zimmerman, Carissa 2nd Grade    6214 308  kirchnerc@elmwood.k12.wi.us 

Kitchner, Kevin  Maintenance/Transportation Supervisor 6245   kitchnerk@elmwood.k12.wi.us 

Klapperich, Brian  1st Grade Teacher    6208 311                klapperichb@elmwood.k12.wi.us 

Knegendorf, Katie Art Teacher    6222 101                       knegendorfk@elmwood.k12.wi.us 

Lerum, Jacob  4th Grade Teacher    6213 307               lerumj@elmwood.k12.wi.us 

Mark, Billy Jo  Bookkeeper    6228   markb@elmwood.k12.wi.us 

Marson, Jim  Bus Driver    6245  

Nelson, Kelly  Sp Ed Aide    6127 509  nelsonk@elmwood.k12.wi.us 

Nicoletti, Jenny  Library Aide     316  nicolettij@elmwood.k12.wi.us 

Pearson-Dalluhn, Savannah Spanish Teacher    6140 102  pearsons@elmwood.k12.wi.us 

Pickerign, Liz  Sp Ed Aide    6127 509  pickerignl@elmwood.k12.wi.us 

Rudesill, Jovanna  9-12 School Counselor, Virtual Coordinator 6269 404  rudesillj@elmwood.k12.wi.us 

Sand, Heather  Spec. Ed. Supv. & HS/MS Spec. Ed. 6129 510  sandh@elmwood.k12.wi.us 

Saniter, Brock  MS Teacher     6224 302  saniterb@elmwood.k12.wi.us  

Saniter, Paige  Sp Ed Aide    6127 509  saniterp@elmwood.k12.wi.us 

Sauve, Jennifer  Elem Instruction Interventionist/2nd Grade 6208  312  sauvej@elmwood.k12.wi.us 

Sauve, Tom  MS/HS Principal    6224                sauvet@elmwood.k12.wi.us 

Schneider, Ryan  HS/MS Technical Education Teacher 6239 210  schneiderr@elmwood.k12.wi.us 

Shoup, Michael  HS English Teacher   6109 406  shoupm@elmwood.k12.wi.us 

Soules, Dan  MS/HS Math Teacher   6107 204  soulesd@elmwood.k12.wi.us  

Traun, Becky  Food Service    6115     traunb@elmwood.k12.wi.us 

Wagner, Karlie  4-K Teacher    6206 318  wagnerk@elmwood.k12.wi.us 

Walker, Keaton  5-12 Band Teacher & General Music 6114 403  walkerk@elmwood.k12.wi.us 

Wallace, Taylor  HS/MS Choir & K–5 General Music 6112 401  wallacet@elmwood.k12.wi.us 

Webb, Amanda  MS Teacher    6123 501  webba@elmwood.k12.wi.us 

Webb, Glenn  Superintendent/Elementary Principal 6240   webbg@elmwood.k12.wi.us 

Weix, Rebecca  School Nurse    6229 304  weixr@elmwood.k12.wi.us   

Wilbur, Loretta  5th Grade Teacher    6210 301  wilburl@elmwood.k12.wi.us 

Wood, Jon  Technology Supervisor   6247 507  woodj@elmwood.k12.wi.us 

Wood, Laura  Sp Ed Aide    6127 509  woodl@elmwood.k12.wi.us 

Zutter, Carissa  3rd Grade Teacher   6126 310  zutterc@elmwood.k12.wi.us 
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A. Graduation Requirements 

1. Students must be enrolled in a minimum of 3.5 credits per semester 7 credits per year. 

2. Students must be enrolled and in attendance for 8 semesters. 

3. Students must earn 24 overall credits, including the following required courses:  

      

  a. 4 credits of English 

  b. 3 credits of Social Studies 

  c. 3 credits of Mathematics 

  d. 3 credits of Science 

  e. 1 ½ credits of Physical Education     

  f. ½ credit of Health Education  

  g. ½ credit of Personal Finance 

 

The school administration reserves the right to alter the above requirements due to health reasons, 

course conflicts, transfer students, unforeseen problems, and/or other extenuating circumstances. 

 

B. Grade Reports 

1. Grades are always posted in real-time via Skyward. 

2. Progress report cards are issued at mid-quarter. 

3. Report cards are issued at the end of the quarter. 

4. Semester grades are recorded on a student’s permanent transcript. 

a. Students with incomplete grades have two weeks from the end of a grading period 

to fix their incomplete(s).  Failure to do so will result in finishing any summative 

work during summer school.  In summer school, students must achieve a 70% to 

receive credit. 

 

C. Grade Ranges 

1. Elmwood Middle/High School has a uniform grading scale.  All staff members are to 

follow the uniform grading scale posted below.  There are exceptions for Transcripted 

Credit classes and/or Advanced Placement classes. 

 

D. Grade Points 

1. Student Grade Point Averages (GPAs) are based on the following 4–point system: 

a. 4.00  A  100%-93% 

b. 3.66  A –   92.99%-90% 

c. 3.33  B+  89.99%-88% 

d. 3.0  B  87.99%-83% 

e. 2.66  B-  82.99%-80% 

f. 2.33  C+  79.99%-78% 

g. 2.0  C  77.99%-73% 

h. 1.66  C-  72.99%-70% 

i. 1.33  D+  69.99%-68% 

j. 1.0  D  67.99%-63% 

k. 0.66  D-  62.99%-60% 

l. 0.000  F/I    59.99%-0%  
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E. Honor Roll 

1. Students with a quarterly GPA of 3.66 – 4.0 earn A ~ Honor Roll status. 

2. Students with a quarterly GPA of 3.0 – 3.65 earn B ~ Honor Roll status. 

3. A student who earns a grade below a C in any class, or has an incomplete is not eligible 

for Honor Roll status. 

 

F. Valedictorian/Salutatorian 

1. The valedictorian is the senior student who has the highest GPA after 7 semesters. 

2. The salutatorian is the senior student who has the 2nd highest GPA after 7 semesters.  

 

*Candidates must attend classes at Elmwood High School during at least three semesters of 

their junior and senior years.  

  

G. PBIS Recognition 

1. Each month, students are recognized based on the core values of Elmwood School 

District.   

a. Respect 

b. Responsibility 

c. Community 

 

H. Academic Recognition Program 
1. Near the end of the school year during a school assembly, the Elmwood High and Middle 

School faculty takes time to honor individual students for their annual accomplishments.   

2. Students are recognized with certificates as well as other tokens of achievement in the 

following categories:   

a. Elmwood Honor's Society 

b. Valedictorian Award 

c. Salutatorian Award 

d. Top 5 Senior Class GPAs 

e. American Legion School Awards 

f. Academic Department Awards 

g. A & B Honor Roll Awards 

h. Perfect Attendance Awards 

i. Citizenship Awards 

 

 

I. Plagiarism/Cheating/Academic Misconduct  

 

Academic Integrity  

Students are to maintain an environment in which they are held and hold each other accountable for 

becoming ethical users of information and ideas. Our goal is for students to learn and practice ethical 

behaviors in regard to information and information technology. Academic integrity is an obligation for all 

students at Elmwood High School.  

Definitions:  Academic integrity involves adhering to the values of honesty, trust, fairness, respect, and 

responsibility in all facets of the learning process. Academic misconduct is considered a violation of 

academic integrity, either while acting alone or assisting others.  

There are six (6) areas listed below that constitute academic misconduct including examples of each.  
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Academic misconduct is an act in which a student:  examples include but are not limited to:  

  

 1. Commits plagiarism - (See below)  

 2. Submits falsified or invented work/information instead of actually doing the work, research, or task  

 themselves   

  - Changing or creating data in a lab experiment   

  - Writing up a fake interview  

 3. Uses unauthorized tools or materials in any academic work   

  - Using notes, programmable calculators, or other electronic devices on an assessment when such 

     use is not allowed   

  - Stealing or selling tests or course materials   

  - Using an online translator for more than words or phrases  

 4. Misuses or falsifies academic documents   

  - Altering a transcript or report card   

  - Signing another person’s name to an attendance roster or grade check   

  - Forging signatures on any school document  

 5. Purposefully damages or hinders the work of others   

  - Hiding books or reference materials needed to complete an assignment   

  - Tampering with lab experiment, art project, or electronic files of another  student  

 6. Assists other students in any of these acts   

  - Allowing a person to use your notes on a test  

   

Plagiarism - can be a form of academic misconduct. Plagiarism is taking credit, whether deliberate or not, 

for another person’s or source’s (print or non-print) ideas or words, works or processes without proper 

citation or credit. Sources do not need to be cited for material that is considered to be “common 

knowledge” – that is factual information that is considered in the “public domain” because it is published in 

multiple standard reference works. Likewise, when common knowledge is related to a field or specialty, 

sources may not need to be cited if the information is widely known to people within that field.  

 

The use of ChatGPT or any other AI, although not plagiarism, is considered to violate our academic 

misconduct policy as a student is turning in work that is not their own. 

 

Because it may be hard to determine what is considered common knowledge, it is a good idea to cite 

sources or ask your teacher for guidance.  
 

Cooperative Learning/Group Work 

Because this type of work presents unique learning opportunities, it is important that each student do 

his/her assigned part in a timely manner consistent with the teacher’s rubric or timeline. Relying on others 

to do his/her work because a student fails to complete his/her part in a timely manner, either intentionally or 

not, is considered academic misconduct and the student will be subject to the consequences outlined below. 

Other members of the group who fully participate and complete their work will not be subject to 

consequences including a reduced grade because of the student’s failure to complete his/her part of the 

group project. It is the expectation of the teacher to grade each student’s work in a group project 

individually. 

 

Teacher Responsibilities 

Teachers at Elmwood are committed to teaching and upholding ethical standards when it comes to 
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appropriate use of information and information technology. To this end, teachers will:  

- Provide reinforcement as necessary particularly when projects and papers are assigned 

- Provide clear and detailed guidelines when a paper or project is assigned including reference to using 

proper MLA formats, extent of help allowed from peers and other adults, checkpoints and deadlines 

- Oversee group work with appropriate checkpoints to ensure that all students are fully participating in the 

group; including clear direction on cooperative learning roles, responsibilities, and expectations for group 

projects; and coach students who are experiencing difficulty in completing projects through all phases of 

research including identifying information sources, proper use of those sources, timeliness, formatting and 

composing the body of the paper, etc.  

 

Student Responsibilities   

Students at Elmwood are committed to learning and practicing ethical behaviors when it comes to learning 

and using information and information technology by:  

- Completing and submitting their own work consistent with teacher guidelines for individual or group 

work and accepted standards such as the MLA format 

- Asking for help/clarification early and often if they do not understand an assignment or are experiencing 

difficulty which may prevent the timely completion of their work.  

 

Procedure if misconduct is suspected: 

 

When a teacher or staff member has reason to believe that academic misconduct has occurred, the 

following procedure will be followed: The teacher and/or an administrator will investigate the alleged 

misconduct with the student(s) by providing the student with a written or verbal description of the 

academic misconduct; and the student will have the opportunity to present his/her perspective of the alleged 

misconduct either verbally or in writing. If it is determined that misconduct has occurred, the appropriate 

consequences will be assigned based on the protocol below.  

 

Consequences for academic misconduct:When a teacher and/or an administrator has concluded academic 

misconduct has occurred by a student, the following process will be used:  

 1. The teacher and/or an administrator will meet with the student to discuss the academic misconduct.  

 2. The teacher and/or an administrator will communicate with the parent(s)/guardian(s) to discuss the 

academic misconduct. 

  3. To earn credit on the activity/assignment/assessment after academic misconduct occurred, the 

 teacher may:  

  a. determine what revisions must take place on the original submitted work,   

  b. provide an alternate learning activity which will be used for the student to demonstrate   

 proficiency of the learning target, and  

  c. determine the appropriate timeline for the student to submit the newly assigned    

 coursework. The student must complete the assigned revisions or new learning activity as   

 provided by the teacher in order to be eligible for any credit for that      

 activity/assignment/assessment.    

 4. A pattern of student academic misconduct will result in progressive disciplinary action.  

 5. Administration will meet with the student to reinforce academic integrity and expectations for 

 learning. The student may also be assigned detention, in-school suspension, or other academic 

 consequences. 
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II. STUDENT CONDUCT 

 

A.  Behavior Expectations 

All members of the school community have the right to be treated with respect and dignity and are 

expected to treat others in a similar fashion.  Everyone is expected to exercise the appropriate self-

discipline that will allow the school community to function effectively and productively.  Students are 

expected to attend all classes, complete all assigned work, and follow general school and classroom 

rules.  Conduct that disrupts the classroom environment, endangers one’s self, endangers others, or that 

may cause damage to property, is not acceptable.  Each school shall establish standards of conduct that 

promotes appropriate social skills. Implementation of Positive Behavioral Intervention and Supports will 

be utilized to help us conduct a process that will allow for students to learn or reteach behavior skills 

that will aid in career and college readiness.  Communication of this process will be available to students 

in their classrooms and implemented daily.  

 

Student Rights and Responsibilities 

 

Rights: 

 freedom of inquiry and expression 

 freedom of due process 

 freedom of association, peaceful assembly and petition 

 freedom from discrimination  

 privacy 

 equal educational opportunity 

 

Responsibilities: 

 respect for self 

 respect for staff 

 respect for personal property 

 respect for privacy 

 respect for other students 

 respect for learning 

 respect for the building and its contents 

 

STUDENT DISCIPLINE AND CONSEQUENCES  

 

Discipline Protocols 
 

If students receive a certain amount of minor (low intensity) behavior referrals in a nine-week, quarterly 

period, the following protocol will be used: 

 

3 minor referrals: Discussion with assigned staff member. 

5 minor referrals: Lunch detention will be assigned where behavior reflection will take place. 

8 minor referrals: Check In/Check Out procedures will begin 

  

Any student who receives a major (high intensity) behavior referral will be dealt with on a case by case 
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basis with Mr. Sauve.   

 

 

 

Harassment/Bullying  

 

Under the Wisconsin Pupil Nondiscrimination, pupil harassment is any behavior directed toward pupils 

because of sex, race, national origin, ancestry, creed, pregnancy, marital or parental status, sexual 

orientation, or physical, mental, emotional, or learning disability which substantially interferes with a 

pupil’s school performance or creates an intimidating, hostile, or offensive school environment.  (PI 

9.02(9), Wis. Admin. Code). 

 

The following are examples of behavior that can constitute bullying / harassment: name-calling, 

making threats, spreading rumors, telling offensive jokes, initiation/hazing, making fun of someone, 

gestures, physical intimidation, hitting, touching, pranks, vandalism or destruction of property. 

 

Students who feel that they are being bullied or harassed or that their rights, according to the legal 

statutes written above, have been denied should report the situation(s) to a staff member or the building 

principal by filing a Bullying Referral Form which can be obtained from the office, school counselor, 

principal or school website. Those students who harass or who create a hostile or threatening 

environment for others may be subject to disciplinary measures that may include, but are not limited 

to, behavior plans, detentions, suspension, or expulsion. 

 

There are a couple of important points to take into consideration in regards to bullying. First, school 

staff members are unable to address the behaviors if they don’t know about them. Second, bullies use 

that fear to be able to continue being mean without being stopped. If a person retaliates because 

someone tells an adult, it is important to continue to report this to make the bullying stop.  

There is a difference between conflict and bullying. Bullying is repeated behavior that is not isolated to 

a specific occurrence or thing.  

 

Consequences: 

First Offense:  Upon receiving a bullying report, the principal or counselor will investigate and meet 

with the students involved. A determination will be made regarding the report and the incident will be 

documented. Parents will be contacted, and school staff will be notified of the parties involved to 

ensure awareness. There may or may not be consequences.  

Second Offense:  If there is another incident that is deemed as bullying by the counselor or principal, 

there will be a mandatory parent meeting. School staff will be notified of the parties involved to ensure 

awareness and school discipline may be administered.  

Third Offense:  Parents will be notified, and law enforcement may be contacted. School staff will be 

notified of the parties involved ensuring awareness and school discipline may involve in-school or 

out-of-school suspensions.  

Fourth Offense:  The student will be considered for an expulsion hearing.  

 

***If an action is deemed severe, offense levels may be skipped to a higher consequence. 
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Student Grievance Process for Rights Violations 

 

Students who feel their rights have been violated may file a written statement with the Principal within 

three school days of the date of the occurrence. If a grievance cannot be resolved to the student’s 

satisfaction, the student may appeal through district personnel in the following order: Superintendent, 

Board of Education 

 

Dress Code:  
 

The school District of Elmwood is proud of student appearance and behavior.  To encourage a positive 

atmosphere, any type of attire which may cause a physical hazard, is in bad taste or attracts undue 

attention to the wearer, and thus creates a disturbance in the school is not acceptable.   

 

Coats, jackets, sunglasses, chains and other forms of outside wearing apparel, including hats, caps, and 

other forms of head coverings are prohibited in the building between 8:00 and 3:20 during school days.  

Clothing with any word(s), picture, logo or representation classified by the administrator as vulgar, 

obscene, racial, disruptive or otherwise socially unacceptable in a high school setting will not be 

allowed.  This includes items of clothing that advertise illegal activity for students. 

 

Students will not be permitted to wear clothing that reveals cleavage, buttocks, midriff, or 

undergarments. 

 

B. Weapons  

The School District of Elmwood expressly prohibits any behavior jeopardizing the safety of self or others.  

No person shall possess, use, or store a weapon on school property, on school buses, or at any school 

related event.  Weapons are defined as real or imitation (look-alike) firearms; explosive compounds; 

improvised explosive devices; ammunition for firearms; razor blades; knives having a blade which  opens 

by pressing a button, spring or other device in  the handle or by gravity; any knife with a blade over  two 

inches long or any instrument which is used as a weapon. 

      This prohibition’s does not apply to the following:  

       1)  Law enforcement officers discharging her/his official duties 

       2)  Military personnel who are armed in the line of duty 

       3)  A person who has obtained the advance, express written permission of the District Administrator and/or  

            Principal.  Such permission may only be granted for good and appropriate reason.  

Appropriate reason may be for purposes of demonstration or educational presentations.  The approval must be in 

writing and granted prior to the weapon being brought to school.  The weapon shall be in the possession of the 

principal except during the actual demonstration or presentation.  Students violating Board policy will be 

suspended one to fifteen days and referred for expulsion except when compelling mitigating circumstances exist. 

Students and her/his parents/guardians shall be fully informed about alleged misbehavior and provided an 

opportunity to respond to the charge.  They shall also be afforded due process before the implementation of 

disciplinary actions that deny the student's right to an education. 

 

The administration reserves the right to alter the rules and regulations listed above in order to deal with special 

circumstances. 
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C.  Rules Regarding Suspension and Expulsion    
 1.  Due process Procedures for Suspension: 

  a. Prior to any suspension, the pupil shall be advised of the reason for the proposed suspension. 

  b. A parent or guardian of a suspended minor pupil shall be given prompt notice of the   

  suspension and the reason for the suspension.  

 c. The suspended pupil or the pupil's parent or guardian may within five (5) school days 

 following the commencement of the suspension request a conference with the District 

 Administrator to appeal the suspension.   

 2.  Justification for Expulsion and Due Process Procedure (WI SS 120.13 (1) (c) 

   The School Board may expel a pupil from school whenever: 
 a. It finds the pupil guilty of repeated refusal or neglecting to obey the rules. 

 b. It finds that a pupil knowingly conveyed or caused to be conveyed any threat or false 

 information concerning an attempt or alleged attempt being made or to be made to destroy any 

 school property by means of explosives. 

 c. It finds that the pupil engaged in conduct while at school or while under the supervision of a 

 school authority which endangered the property, health or safety of others. 

 d. It finds that a pupil while not at school or while not under the supervision of a school 

 authority engaged in conduct which endangered the property, health, or safety of others at school 

 or under the supervision of a school authority.  The School Board must be satisfied that the 

 interest of the school demands the pupil’s expulsion. 

Due Process Procedure for Expulsion 
 1.  Prior to an expulsion the School Board shall hold a hearing. 

 2.  Not less than five (5) days written notice of the hearing shall be sent to the pupil and, if the pupil is a 

minor, to the pupil's parents or guardian, specifying the particulars of the alleged refusal, neglect or  

conduct stating the time and place of the hearing and stating that the hearing may result in and pupils 

expulsion   

 3.  Upon request of the pupil and, if the pupil is a minor, the pupil's parent or guardian, the hearing shall 

 be closed. 

 4.  The pupil and, if the pupil is a minor, the pupil's parent or guardian may be represented at the hearing 

 by counsel. 

 5.  The School Board shall keep written minutes of the hearing. 

 6.  Upon the ordering by the School Board of the expulsion of a pupil, the School District Clerk shall 

 mail a copy of the order to the pupil and, if the pupil is a minor, to the pupil's parent or guardian. 

           

D.  Appeal Process 

1.  The expelled pupil, or if the pupil is a minor, the pupil's parent or guardian may appeal the expulsion to the 

State Superintendent of Schools. 

2.  An appeal from the decision of the State Superintendent may be taken within 30 days to the Circuit Court of 

the county in which the school is located. 

 

 

III.   GENERAL/OPERATIONAL PROCEDURES 

 

A.  Attendance   
Regular attendance, punctuality and responsibility are essentials of good performance on any job.  Absence 

from school is the greatest single cause of poor achievement in school.  Since state law requires attendance, 

students, parents and school should view attendance at school as the students’ primary job. 
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Frequent absences from regular classroom learning experience disrupt the continuity of the instructional 

process.  The benefit of regular classroom instructions is lost and cannot be entirely regained even by extra after 

class instruction.  A student absent from school shall present upon his/her return a written excuse from parents 

or guardian.  If notification does not arrive in a timely manner, the absence may not be excused.  Parents may 

not excuse students for reasons not outlined in district, county and state guidelines, without the permission of 

the principal in advance. 

  

1. Absence within the school day 
All students must check out in the office before leaving the building and check back in upon returning 

no matter what time of the day it is. This includes between classes and/or during lunch. The parents or 

guardians must notify the office by telephone or in writing of the reason of the absence and the student 

must have permission from the office before the student leaves the building.   

     

2. Excusable Absences 
Wisconsin State Statutes Pierce County and the School District of Elmwood spell out acceptable reasons  

 for school absences (paraphrased below):  (Please note check in / check-out policy in #1 above). 

  1.  Evidence of a debilitating physical or psychological condition.  The district may require a written       

       statement from a physician.  Excuse must be in writing and may not exceed 30 days.  

  2.  An illness in the immediate family that requires the student to attend to family responsibilities. 

  3.  Medical or other professional appointment.  Parents are asked to make appointments during non-

school time.  Prior notice of appointments is requested, when possible. 

  4.  A death in the immediate family or funeral of a close relative. 

  5.  Religious holidays. 

  6.  Family trips that can be taken only during the normal school term.  Students are required to 

complete a planned absence form prior to the trip and the student’s attendance and academic record will 

be reviewed before permission is granted. Students who fail to meet the standards will not be given an   

       excused absence for the trip.  Students must be accompanied by parent / guardian for the trip to be  

       acceptable. 

7. Absences for hunting. Students are required to complete a planned absence form prior to the trip and  

     the student’s attendance and academic record will be reviewed before permission is granted.  

Students who fail to meet the standards will not receive permission. 

  8.  A court appearance or other legal obligation that requires the student’s attendance.  

  9.  A quarantine imposed by a public health official. 

10.  Attendance at a special event of educational value. 

11.  Approved school activities during class time. 

12.  Written parental request submitted prior to the student’s absence (see pre-arranged absences). 

13.  Special circumstances that show good cause which are approved in advance by the 

administration.   

 

By state law 118.15 (3)(b), all excused absences require parent/guardian/legal custodian’s written explanation 

of absence stating the time period for which it is effective.  The written explanation is to be submitted to the 

school attendance officer, or designee, in advance of the absence or within two school days of re-admittance to 

classes. 

 

When students in grades 5-12 are absent from school parents are asked to call the school at 715-639-2721 

between the hours of 7:30 - 9:30 a.m. to assist in assuring the safety of the students.  If calls are not received 

when a student is absent, parents may be contacted using the telephone numbers listed on the Elmwood School 

District enrollment form. 
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Excessive absences for the school year, whether excused or unexcused, totaling all or parts of 5, 10, and 15 days 

will prompt parent notification per county truancy committee recommendation.  All cumulative absences, 

whether excused or unexcused in a school year beyond the 10th absence (80 class periods of an eight period 

schedule), where the absence is not verified as illness by a doctor will be scrutinized by the principal, or 

designee as part of the student’s overall attendance/academic progress review.  The review may require 

parent/guardian participation in development of an individualized monitoring and academic progress plan. 

 

3. Pre-Arranged Excused (Documented) Absences 

All absences, which can be reasonably foreseen, are expected to be pre-arranged.  Pre-arranged absence, the 

student should have the opportunity to be aware of and complete, within a reasonable time, the work they will 

miss during this absence.  “Pre-arranged absence form” should be obtained from the office one to five school 

days prior to the expected absence.  Students should contact each of the teachers of classes from which they will 

be absent, requesting written confirmation of the appropriate class assignments verified with the teachers’ 

signatures.  Students should retain the form copy until the end of the grading period indicating work assigned 

and completed. 

 

4.  Unexcused (or unverified) Absences 

An absence is unexcused when a student misses school for reasons not approved by Wisconsin Statute 118.15  

or by Student Attendance Policy, which may occur with or without parental knowledge, or when the school has  

not received timely parent notification for a student’s absence.  Examples include: missing the bus, over-

sleeping, hair-cuts, tanning appointments, shopping, and family trips not approved in advance, car problems, 

and unexplained personal reasons.  Students remain responsible for information covered in classes during all 

absences. 

 

A student is “truant” when they are absent from school without an acceptable excuse for all or part of any day 

on which school is held.  Repeated cases of truancy will be grounds for in-school suspension, schedule 

modification and/or court referral.  “Habitual truant” is a student who is absent without an acceptable excuse 

part or all of 5 days or more on which school was held in a semester. (S.948.45, 118.15, 118.16) 

 

Enforcement of Ordinance #11-5-7/Truancy and Dropouts/Resolution # 2015-07 

WHEREAS, The Village Board of Elmwood does resolve to enforce Truancy and Dropouts Ordinance 11-5-7 

in a combine association with the Elmwood School District.  

 

THEREFORE, as a last resort the Elmwood School District will make the Village aware of any habitual truancy 

or dropout problems within the school. The Village may issue tickets for fines ranging from $50 to $500. The 

tickets may be issued against the person, the parents or guardians of the person or both. The Elmwood Village 

Board will assess this policy on an annual basis.  

 

5.  Suspended Students  

Students suspended from school by a building administrator for disciplinary reasons are regarded neither 

excused or unexcused and should be recorded as suspended from school versus absent from school.  Such 

students must be allowed to make up all class assignments, quizzes, examinations, and projects missed during 

the term of the suspension.  If feasible, students are expected to attend classes via Google Classroom/Meet.  

During the suspension, the student is not allowed to participate or attend any after-school activities. 
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6. Class Work Make-Up Policy 
Students returning to school after an absence must assume the responsibility for making up all work missed.  

He/she must report to the teacher(s) to ask for make-up work and then make arrangements to complete it.  A 

student has two days for each excused absence to make up their work. 

 

B.  Accidents - School Related/Insurance 
Every accident in the school building, on school grounds, riding buses, at practice sessions, or at school 

sponsored events must be reported immediately to the person in charge and to the school office.  The district 

carries insurance on every student; however, the student or parent/guardian may request a copy of coverage 

from the district office as not all possibilities or financial expenditures can be covered.  The parent/guardian 

may wish to purchase individual insurance if the student is not already covered under such.  

 

C.  Activity Cards and Wolf Cards 
Student season pass cards are available in the office for a fee.  This card will admit students to home volleyball, 

football, wrestling, and basketball contests.  Activity cards are not valid for WIAA sponsored tournaments.  

 

Students who meet the criteria for a Wolf Card are able to be admitted to regular season sporting events for free.  

They are also allowed to go to lunch five minutes earlier, pending teacher approval.  The Wolf Card list will 

update quarterly. 

  

D.  Announcements 
All student announcements will be made in a variety of ways. Student announcements may be broadcast over 

the Public Announcement System, displayed via a Google Drive document in a specified classroom, and posted 

outside of the office.  Daily announcements will be delivered through email, the school webpage, and broadcast 

on TVs throughout the school building.  

 

E.  Automobiles 
Students driving to school must park their car and leave it parked until the end of the school day.  Cars or any 

form of transportation are not to be used during the school day without office permission.  Students are 

not allowed to be in the student parking lot during the noon hour without permission from the office.  Students 

may not transport other, non-family member students at any time without permission from the principal. 

 

F.  Bus Regulations 
The school bus driver shall be responsible for the maintenance of order among students being transported to and 

from school.  Students must obey the rules as directed by the bus driver at all times.  Serious violations of the 

bus rules will result in being taken off the bus, assigned seats, suspended from riding the bus.  The faculty 

chaperone will be responsible for student behavior on school events or activities. 

   

G.  Cell Phone and Electronics Policy 
All students 5-12 are expected to leave their phones in their lockers or backpacks while in the classroom. The 

school will not be responsible for lost or stolen items. Students are prohibited at all times from using cell 

phones, or other electronic communication, audio, video and gaming devices during instructional times unless 

authorized by the teacher. Items found to be in use during the instructional hours for non-educational purposes 

will be confiscated and held by school personnel and returned after an appropriate consequence is served. The 

contents of cell phones and other electronic devices that are confiscated are subject to search when appropriate, 

not excluding text messages, photographs, or videos. Students who violate school expectations will be given a 

minor as part of the school behavior protocol.   
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One to One Technology Initiative  (Grades 9-12) 

The School District of Elmwood is dedicated to creating a collaborative learning environment for all learners. 

Through a learning environment that includes exposure to technology resources, students and teachers will be 

able to implement transformative uses of technology and enhance student engagement with content. The goal 

remains to promote self-directed, lifelong learners. 

 

Our students will transition from consumers of information to creative producers and owners of knowledge.  

To prepare them, our team will establish collaborative professional learning communities based on integrative 

professional development for teachers. This program enhances classroom environments by providing high-

quality instruction, assessment and learning through the integration of technology and curriculum. 

 

Technology immersion enables teachers to continue to be a vital role by transforming the teacher from a 

director of learning to a facilitator of learning. The Board of Education, district staff and community 

members all play a key role in the development of effective and high quality educational experiences. 

 

With this initiative, students in grades 5-12 will receive a school issued laptop to be used for school related 

work. Students are expected to read, sign, and follow the one-to-one laptop agreement documents and 

handbook prior to receiving their device.  

 

H. Closed Campus 
Students are not permitted to leave the school building during the school day, 8:00 a.m.-3:20 p.m.  Exceptions 

are scheduled outside class activities, a scheduled appointment or with special permission from the office.  

Students leaving for any reason must sign out in the office prior to leaving.  Students who do not check out will 

be unexcused.  Students who leave the building without prior permission will be subject to disciplinary action.  

In order to promote proper nutrition and monitor safety, grades 5-12 will be required to stay on campus during 

lunch.  Notes excusing students from lunch to go off-campus will not be permitted. 

 

I.  Emergency School Closing 
If weather conditions during the night or early morning require the school to be closed, the information will be 

relayed through a Skylert message and broadcast over WCCO radio, WAXX radio, WMEQ radio, WEAU TV 

(13), KARE TV (11), and KSTP TV (5).  Posts will also be made on our website and live feed through the 

Elmwood School District App.  Such notice will be broadcast before 7:00 in the morning.  If weather conditions 

make it necessary to close school after it is in session, the students will be sent home immediately.  Parents 

should instruct her/his children where to go for shelter in case they are not home when the child arrives.  If 

school is dismissed due to weather, no athletic events or other extra-curricular events will be held that day. 

 

J.  Field Trips 

School sponsored field trips and co-curricular activities will occasionally cause students to miss a class. These 

absences will not be considered as missing school. However, all missing work must be made up. A permission 

slip must be filled out and signed by a parent/guardian for each field trip outside the school district and returned 

to the teacher organizing the trip. A pre-arranged absence form may also be necessary. Students at school 

sponsored off-campus events shall be governed by school district rules and regulations and are subject to the 

authority of school district officials. The school reserves the right to hold students accountable for fees, fines, 

passing grade marks and behavior in order to attend any school sponsored trip.   
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Senior Class Trip 

Each year the senior class is afforded the opportunity, if they so choose, to participate in a senior class trip. This 

trip can range from a day trip to a multiple night trip determined by the class. Students must be in good behavior 

and academic standing with all outstanding fines paid in order to participate in trip.  To ensure the safety of all 

students, advisors reserve the right to check bags at any given. Furthermore, students may be asked to sign a 

senior class trip contract prior to attending the trip. Failure to follow the rules and regulations of the contract, 

students will be sent home at the student's expense.  

 

Administration reserves the right to determine the viability of any senior trip.  Without proper planning, 

communication, and/or equity to the same experiences due to discipline, finances or other factors, the school 

may suspend the privilege to a multiple day/overnight senior trip.  

 

K.  Fire Drill and Severe Weather Procedures 
Fire drills are held at regular intervals throughout the school year.  Directions posted in each room should be 

followed carefully.  Every person in the building must leave promptly and quietly at the sound of the fire alarm.  

Every drill should be approached with the attitude that it is an actual fire. 

 

 Fire Drill Procedures     

   1. Wait for an announcement over the PA speaker. 

2. Walk quickly and quietly!  

    3. Not wait in line to use a specified exit if another is free. 

     4. Move away from the exit after leaving the building to make room for students still exiting.     

 

 Severe Weather Procedures 
 Tornado alert drills are conducted to acquaint the student with indoor survival procedures.  Teachers will 

 advise her/his classes concerning the area to which they will proceed. 

     

  The student should: 

     1.   Walk quickly and quietly, not run. 

     2.   Remain alert for additional or changed instructions. 

      3.   Proceed to the far end of an assembly area so that entrances will not be blocked.   

      4.   Make every effort to report to those in charge the illness of another student. 

      5.   Return immediately to classrooms when so instructed. 

 

 

L. Foreign Exchange Students 

A foreign exchange student visits the United States, the community of Elmwood, and Elmwood High School to 

exchange cultural experiences. To make the visit, usually one school year, successful for all parties involved, 

we would like to adhere to the following guidelines: 

1. Information regarding the foreign exchange student should be available for review at the close of school the 

preceding year. This gives school personnel an opportunity to review the student's background, his/her 

transcript, and housing plan.  

2.  Only students with a SLEP scaled test score of 50 and above, a TOEFL score of 450 and above, or an ELTiS 

score of 220 and above will be accepted. If it is determined that a student, after enrollment requires additional 

language assistance, the program representative must arrange for a tutor - ESL services are not provided for 

exchange students. 

3. The exchange student, upon completion of the school year, will receive an achievement/attendance certificate 

pending all school and program requirements are met.  A transcript of coursework, grades, and credits will be 
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available as needed. A diploma will not be awarded but student(s) may partake in commencement ceremonies.  

4. Foreign exchange students will be required to complete all statewide mandated tests.  

 

M.  The Internet 

The Internet has become a powerful learning tool and its use is a basic skill required to be a successful student.  

Internet use will be governed by the School District of Elmwood’s Acceptable Use Telecommunications Policy 

which includes the following.  Students will look at and download only information, computer software, or 

graphics which are classroom related, have educational value and are consistent with district educational goals. 

Students may not participate in chat-rooms, games or use personal e-mail unless school related.  All students 

using the Internet must have a signed parent permission form on file, which explains the rules and regulations. 

 

N. Library Procedures   

Mission Statement 

The mission of the Elmwood School Library is to provide a fun, safe, nurturing, and challenging environment 

where students will be productive, responsible citizens who incorporate integrity, creativity, and critical 

thinking into their daily lives.  It is so much more than a good book!   

The library will open each morning at 7:45am.   

  

Destiny 

The Elmwood School District uses the Destiny Library Manager to maintain records for all library patrons in 

the system.  All library materials will be checked out and checked in using this system.  This system also keeps 

track of all overdue materials and fines. 

 

Choosing Books 

Students will choose books based on directions from their teachers.  Books are categorized according to age 

appropriate and reading abilities.   Students will bring the book(s) they want to check-out to the Check-Out 

computer at the circulation desk. 

 

Books, magazines, newspapers, and DVD’S 

Books are checked out for three weeks and can be renewed for three more weeks.  Current magazines and 

newspapers are available to read in the library.  DVD’s are only checked out for staff use and are a one week 

check-out.   

  

Fines:    

Fines will be charged for overdue materials as follows: 

     5 - 9 school days….......... $   .25 

      10 - 14 school days…........    .50 

    15 - 19 school days…........    .75 

      20 or more school days......  1.00 

  

Lost or damaged items 
If an item is not returned after five weeks, the replacement cost of the item will be charged.  If the item is found 

after the cost has been paid, the cost minus $1.00 for the overdue fine will be refunded.   Students will not be 

allowed to get more books until all overdue books are returned.  Students are required to pay for any lost or 

damaged books before they will be able to check out more books. Any fines for lost or damaged books not paid 

from previous years will carry over to the next school year. 
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Circulation Policy for Staff, and Students 

Students may check out using the following guidelines: 

Students in Pre-K and Kindergarten may check out ONE book for 3 weeks at a time.  Students in 1st through 5th 

grade may check out THREE books for 3 weeks at a time.  All students have the opportunity to renew books if 

they need more time to read them.   In addition, they may come during daily open library times to exchange 

books.  Students can come every day for a new book!  

Staff will have unlimited access to all materials.   

  

Expectations for Using the Library 

Students will be required to be respectful, kind, and polite to all the others who are using the library for 

purposes of reading, working, testing, or collaborating.   

  

O.   Lunches and Lunch Room Decorum 
Students are to have their key pad number with them each day.  Students are to eat lunches in the lunch room or 

other designated areas.  Students must use their key pad number every day.  Students should visit her/his lockers 

before proceeding to the lunchroom.  No students are allowed in the halls during lunch without permission.  

Food and beverages are not to be carried into carpeted areas or to lockers.  Students are to pay ahead of time for 

her/his lunches. Payment should be made in the main office (or in the lunch line).  Students who cannot afford 

the cost of these meals are asked to inquire about an application for reduced or free lunches.  The school lunch 

room is maintained as a vital part of the health and dietary program of the school.  To encourage good nutrition, 

a well-balanced lunch is offered at a reasonable price.  The lunch room management and your fellow students 

will appreciate your cooperation in the following:    

    1.   Return all trays and utensils to the dish washing area. 

    2.   Deposit all lunch litter in provided wastebaskets. 

3.   Do not throw food or cartons.  Leave the table and floor area in a clean condition for others.     

4. Students causing a disturbance in the lunch room may be prohibited from using it.     

In order to insure proper nutrition and monitor safety, grades 5-12 will be required to stay on campus during 

lunch.  

 

It should be noted that no deficit accounts are allowed. If you were in arrears at the end of the last year, that 

must be cleared before a new year can be started. The school district will contact any accounts that are -$25 via 

text message.  If students have a negative balance, they will not be permitted to buy ala carte items, or purchase 

extra food or milk. 

 

P.  Resource/Tiered Study Hall  

Built within the schedule is a 40 minute resource time where students have the opportunity to work with 

teachers in a variety of areas. The placement may be determined by the teacher, student, or administration based 

on current performance and student needs. A specific resource guide is followed outlining expectations and 

procedures.   

 

Q.  Schedule Changes 

Please note that every effort is made to honor your course requests.  Courses selected by students during the 

registration process are expected to be followed, as much as possible.  

 

Schedule change forms are available in the School Counselor's Office.  ALL schedule change requests require 

the signatures of a parent/guardian, school counselor, teacher, and principal. 
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Schedule changes will be made for the following reasons: 

A. An error has been made on your schedule. 

B. A change is needed to meet a graduation requirement. 

 

R. School Nurse 
The school nurse assists in planning and implementing public health procedures and insuring they will be fully 

utilized for the students’ benefit.  The nurse has a mailbox in the staff workroom. The school nurse may request 

a student to leave school if a student is unable to take part in normal school activities based on The American 

Academy of Pediatrics recommendations.  

 

**Prescription medications given during school require an authorization form signed by the medical provider as 

well as parent. A parent authorization form must be completed for non-prescription medications. These 

forms are available upon request or on the school website under the family resources tab.  

 

S.   Student Lockers/Student Vehicles 
Student lockers are provided by the school for the convenience of students to be used solely and exclusively for 

the storage of the students' wearing apparel and school related material.  Students are not to use her/his locker 

for any other purpose, nor are they to share lockers.  Lockers are assigned to students upon the conditions that 

they are not the students' private property nor under her/his exclusive possession.  The school authorities reserve 

to themselves the right to open and inspect lockers at any time and remove unauthorized items.  Since the 

school cannot accept responsibility for articles lost or stolen from lockers, we recommend that students 

 

     1.  Do not bring valuable articles to school. 

    2.  Keep lockers locked. 

     3.  Do not share locker combinations. 

 

The School District of Elmwood reserves the right to search vehicles parked on school property.  A 

student’s privilege of parking on school property is conditioned upon the student’s consent to a search. 

 

 

T. Tardiness 

If a student is late to any class by less than five minutes without a pass, he/she is tardy. If a student is late for 

longer than five minutes, he/she may be subject to an unexcused absence.  Tardies will automatically constitute 

a minor discipline referral and will be subject to discipline protocols. 
 

 

1. Any person coming late to school must get a pass from the office before being admitted to class.  

 

U.  Telephones 
The office telephone is a business phone and may only be used by students with permission for emergencies, 

illnesses or other reasons deemed appropriate by the administration.   Every effort will be made to deliver non-

emergency messages to students during her/his study halls or noon hour, but parents and students should 

remember this is not always possible.  Students should remind her/his employers that work schedules, etc., 

should be arranged out of school. 

  

V. Visitors 
Students who wish to bring a visitor to school will make arrangements ahead of time with the principal.  The 

student making the request must gain permission at least 48 hours prior to the visit.  Any visitor must check in 

at the office. 
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IV.   POLICIES & NOTIFICATIONS 

 

A.  Non-Discrimination Policy 

The School District of Elmwood does not discriminate against pupils on the basis of sex, race, national origin, 

ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional, or 

learning disability or handicap in its education programs or activities.  Federal law prohibits discrimination in 

employment on the basis of age, race, color, national origin, gender or handicap.  The contents of this handbook 

have been adopted by the Board of Education and, not all inclusive, is presented as a matter of information.  

Material included in this handbook is considered an extension to school board policy.  The district reserves the 

right to modify, revoke, suspend, or terminate any or all such plans, policies and procedures in whole or part, at 

any time with or without notice 

 

B.  Asbestos Notification 

In compliance with the U.S. Environmental Protection Agency (EPA) and the Asbestos Hazard Emergency 

Response Act (AHERA), this is notice that the School District of Elmwood has an Asbestos Management Plan 

at the school administrative office. The plan is available for inspection by the public, parents, and district 

employees. The district contracts six month periodic surveillances of asbestos in April and October and full re-

inspections every three years. For more information please contact the district office. 

 

C.   Student Pictures-Media/Brochures/Webpage Notification 

Throughout the year, the school has occasion to be featured in a newspaper article, web-page, promotional 

features, and other communications.  Newspaper reporters, office staff, and/or other school personnel may take 

pictures of students, interview them, or observe them at work.  It is always done with the supervision of a 

teacher or principal.  When signing this form saying that you have read the Student Handbook, you will be 

giving permission for your child to be featured should the occasion arise. 
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       _______________________________________________   _________ 
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Our signatures above indicate that we read, understand, and agree to abide by the guidelines and 

consequences set forth in the 2023-24 Elmwood MS/HS Student Handbook. 
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