
EMPLOYEE NAME:  __________________________________    10th Pay Month: ______________
SITE:

DATE
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TOTAL Extra Duty

Hourly Rate Amount Owed

Employee Signature    ___________________________   Supervisor Signature _____________________

EXPLANATION NUMBER OF HOURS

PAY EXPLANATION: This timesheet is for the 10th of the Month Pay Check (not your normal work hours).  The pay cycle runs from the 
16th of one month to the 15th of the following month.  
EXAMPLE: January 16 - February 15th.  Timesheet due to Payroll by February 20th to be eligible for March 10th Pay.

TOTAL OT Hours
Account Code Hours Worked

Timesheet due to payroll by 20th of this month

PAYROLL VOUCHER OVERTIME AND EXTRA DUTY PAY
Aromas-San Juan Unified School District

If you work more than 1 job complete one form for each
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