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Introduction - The Personalized Learning Initiative 
 
The Vision 
 
The Personalized Learning Initiative (PLI) will empower Mount Pulaski CUSD #23 students to be 
successful, problem-solving citizens both locally and globally in this world of ubiquitous computing. 
Whether students enter college, technical college, or the workforce, they will have the tools, 
expertise, and knowledge required to be successful.  
 
The Goals 
 
The PLI will develop learner skills that foster anytime, anywhere learning. Both teachers and students 
will actively participate and establish ownership in the process of learning while: 

• Critically analyzing and evaluating information 
• Collaborating to create new knowledge and solve real-world problems 
• Effectively communicating new knowledge 
• Creating personally relevant and original work(s) for a local and global audience 

 
The Tools 
 
The PLI requires a shift when thinking about the traditional role of the teacher. Technology now 
offers the ability for the teacher to facilitate student-centered, authentic experiences to reinforce 
skills needed to be successful citizens in our world. Teachers can facilitate a more engaging learning 
experience at an individualized pace with the use of technology. The initiative is not about the tool 
used, but about how it is used to effectively facilitate learning. With that being said, a device 
selection committee has selected Apple as the vendor of choice for this endeavor. The device for 
student use will be the iPad. Instructors will use a MacBook Air for content creation and an iPad for 
classroom use. This incorporation of technology will work in tandem more efficiently to align 
transformed teaching styles and methods to the diverse ways in which students learn. 
 
The Framework for Using Technology in Education 
 
Teachers will not be expected to transform the way they teach overnight. Adequate and effective 
Professional Development is critical for teachers to have ample opportunity to achieve expertise and 
comfort level to implement the PLI. Traditionally, technology tools given to teachers have been 
specific tools for the teacher. With this PLI, the tool becomes student-centered, therefore redefining 
the learning environment. Professional Development will focus on creation of lessons that are based 
in the SAMR Model for integrating technology in education. The SAMR Model, created by Dr. Ruben 
Puentedura, takes learning from the introductory level of “Substitution” to “Redefinition.” This model 
is intended to provide teachers with a way to self-reflect and refine their practice and pedagogy 
using instructional technology. Furthermore, this model is used by Apple Professional Development 
Educators in training due to the research that supports its validity.  
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Tool Selection Committee 
 
The following individuals served to evaluate and discuss the best tool to support teaching and 
learning by transforming the classroom and aligning to the way this generation of students learn. 

• Todd Cyrulik, Former Board of Education Member 
• Todd Hamm, Former MPCUSD #23 Superintendent 
• Terry Morgan, MPHS Principal 
• Heather Fricke, MPCUSD #23 Technology Coordinator 
• Michael Copley, MPHS Mathematics Instructor 
• Susan Springer, Former MPHS English Instructor 
• Sheila Myers, MPHS Business Instructor 
• Barbara Maske, Retired MPGS Junior High Language Arts Instructor 
• Rob Siebert, MPGS Elementary Instructor 

 
This Handbook 
 
The information, procedures, and policies set forth in this document apply to all Mount Pulaski 
CUSD #23 iPads used in our schools, including any other device (cases, peripherals, etc.) deemed 
by the Administration to come under this policy. Mount Pulaski CUSD #23 reserves the right to make 
any additions or changes to this policy necessary to ensure the effective implementation of the PLI 
as well as to maintain the safety and well-being of students enrolled in our school district. 
 
All users of Mount Pulaski CUSD #23 iPads will be required to review this document in full, as well 
as sign an agreement to protect the hardware and software inherent with this technology. 
Participation in this initiative includes frequent review by the administration to assess the included 
components and level of their use throughout the course of the instructional day. 
 
In addition to this Handbook, all users of Mount Pulaski CUSD #23 iPads will abide by all Board 
policies and rules, including, but not limited to, Technology Acceptable Use Policy and User 
Agreement for Students. 
 

 
 
 
 
 
 
 
 
 
 
 
MPCUSD #23 PLI                       Last updated 8/2020                                      Page 4 of 20 



 

Acceptable Use Policy - Mount Pulaski CUSD #23 iPads 
 
Privilege 
 
The use of technology resources at Mount Pulaski CUSD #23 is a privilege, not a right. This 
Acceptable Use Policy is provided to make all users aware of the responsibilities associated with 
ethical, efficient, and lawful use of such  resources, including, but not limited to, the iPad. If a person 
violates any of the tenets named herein, at the sole discretion of the District, privileges may be 
terminated, access to the district’s technology resources may be denied, and the appropriate 
disciplinary action shall be applied. 
 
Violations may result in disciplinary action up to and including suspension/expulsion for students. 
When appropriate, law enforcement agencies may be notified. 
 
Access of the Electronic Network 
 
Mt. Pulaski CUSD #23 has made a commitment to technology. The Internet was developed as a 
research tool and it has the potential to be a tremendous resource for students and teachers at all 
levels. 
 
Even though there are many wonderful resources on the Internet, not everything on the Internet is 
safe. The Internet is a worldwide public place that offers both useful and harmful information. It is 
important that students remember that the use of the school network must be in support of 
educational research and be within the objectives and goals of the school district. 
 
The use of the district’s Internet services is a privilege, not a right. Failure to follow the terms of this 
Acceptable Use Policy, this Handbook, and all District policies, will result in the loss of privileges, 
disciplinary action, and/or appropriate legal action. 
 
Student Acceptable Use Policy - iPad 
 
All use of iPads shall be consistent with the district’s goal of promoting educational excellence. 
These procedures do not attempt to state all required behavior by users; however, some specific 
examples are provided. Student conduct is always being evaluated by district staff, which includes, 
but is not limited to: administrators, faculty, coaches, support staff, bus drivers, and chaperones. All 
the aforementioned personnel can make recommendations regarding whether or not a user has 
violated these procedures. The failure of any user to follow these procedures, or any applicable 
District policy, will result in the loss of privileges, disciplinary action, and/or appropriate legal action. 
 
iPad Privileges - The use of the district’s iPad is a privilege, not a right, and inappropriate use may 
result in those privileges being denied, revoked, or suspended at any time. The iPad is subject to 
routine monitoring by district staff. The district reserves the right to supervise all iPad use, or to 
confiscate and search a student’s district-owned iPad to ensure compliance with this Acceptable 
Use Policy. In the event of disciplinary action, completion of all classwork remains the responsibility 
of the student.  
 

MPCUSD #23 PLI                       Last updated 8/2020                                      Page 5 of 20 



 
Cameras - The camera will not be used to take inappropriate, illicit, or sexually explicit photos or 
videos, nor will it be used to embarrass or cyberbully anyone in any way. Use of the camera and 
microphone are strictly prohibited unless permission is granted by district staff for the completion of 
academic work. If permission is granted, then students must use good judgment when using the 
iPad camera. Any use of the cameras in the bathrooms or locker rooms is strictly forbidden and will 
result in disciplinary action. 
 
Software Applications (Apps) - The Apps, configuration and operating system installed by the 
district must remain on the iPad in usable condition and be easily accessible at all times. Students 
will be granted permission to customize certain aspects of the iPad; however, appropriate media 
must be used and screen lock pass codes must be given to district staff whenever asked to present 
them. 
 
Disclaimer - Mount Pulaski CUSD #23 makes no warranties of any kind, either expressed or 
implied, for the service it is providing. The district will not be responsible for any damages the user 
suffers. This includes the loss of data or service interruptions. Use of any information obtained via 
the Internet is at the user’s own risk. The district specifically denies any responsibility for the 
accuracy or quality of information obtained through the iPad. 
 
Security - Network security is a high priority. If the user can identify a security problem on the iPad, 
the user must notify the school building principal or district technology coordinator immediately. Do 
not demonstrate the problem to other users. Keep your account and passwords confidential at all 
times. Do not use another individual’s accounts. Any user identified as a security risk may be denied 
access to the iPads. 
 
Vandalism - Vandalism is any attempt to harm or destroy hardware, peripherals, software, or data of 
another user, the Internet, or any other network component. This also includes modifying the iPad in 
any way other than instructed by district staff and applying any permanent marks, decorations, or 
modifications to the iPad or its provided protective case. Vandalism will result in cancellation of 
privileges and other disciplinary action. 
 
Unacceptable and Strictly Prohibited Uses - The user is responsible for his/her own actions and 
activities involving the iPad. Some examples of unacceptable uses include, but are not limited to the 
following: 

• Using the iPad for any illegal activity, including violation of copyright, or transmitting any 
material in violation of any State or Federal law(s); 

• Any violation of this Handbook, the Technology Acceptable Use Policy and User Agreement, or 
any District policy; 

• Unauthorized downloading of Apps or any other media such as videos, music, or images; 
• Using the iPad for private financial or commercial gain or advertising; 
• Wastefully using resources, such as file space; 
• Invading the privacy of other individuals, that includes the unauthorized disclosure or 

distribution of information about anyone that is of a personal nature including, but not limited 
to, a photograph, video, or audio recording; 

• Publishing or posting material authored or created by another without consent of the individual; 
• Accessing, publishing, submitting, displaying, or posting any defamatory, abusive, inaccurate, 

obscene, sexually oriented, profane, racially offensive, threatening, harassing, or illegal 
material; 

• Using a district owned iPad while privileges are suspended or revoked; 
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• Using online resources that sell term papers, book reports and/or any other form of student 

works; 
• Sending/forwarding inappropriate or mass emails/spam; 
• Gaining access to other student’s accounts, files and/or data; 
• Using the district’s Internet/email accounts for financial or commercial gain or for any illegal 

activity; 
• Using anonymous and/or false communications; 
• Participation in credit card fraud, electronic forgery, or other forms of illegal identity theft 

behavior; 
• Bypassing the district’s Internet Web Filter by any means, including the use of anonymizer 

websites and anonymizer/proxy bypass/remote access Apps. This includes, but is not limited 
to, the use of tethering or portable hot-spot devices, or connecting to any other Wi-Fi network 
(like neighboring home networks) or ISP’s (Internet Service Providers) while at school. 

 
Responsibilities  
 
Parent/Guardian Responsibilities 

• Talk to your child(ren) about the values and standards they should follow using the iPad and the 
Internet just as you would do on the use of all media (such as television, telephones, movies, 
music, radio, and gaming systems). 

• Remind your child(ren) that misuse or damage to district-owned technology, including the iPad, 
is the financial responsibility of the family and that great care should be taken to treat the 
equipment properly and respectfully. 

• Go over this iPad Handbook with your child and make sure they understand fully the 
expectations on the use of the iPad at all times. 

 
Student Responsibilities 

• Use all technology devices, including the iPad and charger/cable, in a responsible and ethical 
manner and in accordance with the provisions of this Handbook and all District policies. 

• Properly care and maintain the iPad and all provided accessories. 
• Keep the iPad in the district-provided protective case at all times. 
• Obey general school and district rules regarding behavior and communications. 
• Use all technology resources in an appropriate manner so as not to damage school or district 

equipment. 
• Your use of any information obtained via the Mount Pulaski CUSD #23 Internet/Network is 

done at your own risk. Mount Pulaski CUSD #23 specifically denies any responsibility for the 
accuracy or quality of information obtained through the Internet/Network. 

• Help Mount Pulaski CUSD #23 protect its technology and systems by contacting a district staff 
member about any security problems you may encounter. 

• Monitor all activity on your accounts. Do not share account passwords with other users. 
• If you receive an email containing inappropriate or abusive language or if the subject matter is 

inappropriate, inform the school principal, district guidance counselor, or district technology 
coordinator as soon as possible. 

• Return the iPad (including case, charger, and sync cable) issued to you at the end of the school 
year or at time of un-enrollment from Mount Pulaski CUSD #23 or transfer to another school 
district. Students who withdraw, are suspended or expelled, or terminate enrollment in Mount 
Pulaski CUSD #23 for any reason must return their district-owned iPad (including case, 
charger, and sync cable) on the date of termination. 
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Assigning of District iPad (Check-Out) 
 
1. The required paperwork for this initiative will be available at registration. This PLI Handbook will 
also be available online at the school websites. After reading this document, parents are welcome to 
send questions to or schedule an appointment with the Technology Coordinator via email: 
hfricke@mtpulaski.k12.il.us   
 
Any parent that does not have access to email and would like to make an appointment, may call 
either school office and leave a message for the Technology Coordinator. 
 
2. To receive an iPad the student and a parent/guardian must carefully read this PLI Handbook, sign 
the Personalized Learning Initiative User Agreement for Students and Parents, and complete all 
relevant paperwork. This form and the Personalized Learning Initiative User Agreement for Students 
and Parents must be signed and turned in or the student will not be assigned an iPad. 
 
3. Parents are required to enroll in the Personalized Learning Initiative Accident Protection Plan 
before their student will be allowed to take an iPad home.  
 
4. All iPads remain the property of MPCUSD #23. This district reserves the right to collect and/or 
inspect each device at any time and to delete any material or applications deemed inappropriate. 
 
 

Returning the Assigned District iPad (Check-In) 
 
1. The iPad, protective case, charger, and charging/sync cable must be returned at the end of each 
school year in good condition for maintenance, cleaning and software installations. Students will 
most likely not receive the same device at the beginning of the next school year. If enrollment at 
Mount Pulaski CUSD #23 is terminated for any reason (transfer, graduation, home-school, expulsion, 
etc.), all of these items must be returned on the date of termination or withdrawal. All iPads, cases, 
chargers, and charging/sync cables will be checked in prior to summer break. 
 
2. If a student fails to return the iPad at the end of the school year or upon termination of enrollment 
at Mount Pulaski CUSD #23, that student will be subject to criminal prosecution for theft and/or civil 
liability. The student will also pay the replacement cost of the iPad, or, if applicable, any deductible. 
Failure to return the iPad will result in a theft report being filed with police authorities. 
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Using the iPad at School 
 
1. The iPad is the property of Mount Pulaski CUSD #23 and as a result may be seized and reviewed 
at any time. Students should have NO expectation of privacy of materials found on the iPad or a 
school supplied accounts. 
 
2. The Mount Pulaski CUSD #23 assigned iPad is the only approved personal computing device 
allowed. All other computers/devices are not allowed and are subject to seizure. 
 
3. The iPad comes equipped with both a front and rear-facing camera and video and audio 
recording capacities. Use of the camera, video and audio equipment is prohibited unless permission 
is granted by district staff for the completion of academic work. As with all recording devices, it is 
best practice and common courtesy to ask permission before recording an individual or group. 
Mount Pulaski CUSD #23 retains the rights concerning any recording and/or publishing of any 
student or staff member’s work or image. Students must obtain permission to publish a photograph 
or video/audio recording of any school’s related activity. 
 
4. iPads are intended for use at school each day. In addition to teacher expectations for iPad use, 
school messages, announcements, calendars and schedules may be accessed using the iPad. 
Students must be responsible to bring their iPads to all classes, unless specifically instructed not to 
do so by their teacher. 
 
5. If students leave their iPad at home, they will still be responsible for getting their course work 
completed. Not having the iPad when it is necessary for completing coursework is not a valid 
excuse for not completing work on time. If a student repeatedly leaves their iPad at home, they will 
be required to meet with the building principal and may lose the privilege of taking the iPad home 
permanently or for a period of time.  
 
6. The iPad is to be in the district-provided protective case at all times. 
 
7. Under no circumstances should an iPad be left in an unsupervised area. Unsupervised areas 
include, but are not limited to, the lunchroom, locker rooms, the library, unlocked classrooms, and 
hallways. If an iPad is found in an unsupervised area, it will be taken to the school office and the 
student may be issued disciplinary action. 
 
8. If an iPad is being repaired, a loaner iPad may be issued to students, if available. The loaner iPad 
must be returned to the school at the end of each school day. 
 
9. iPads must be brought to school each day in a fully charged condition. Repeat violations of this 
rule may result in disciplinary actions and the potential loss of the privilege of taking the iPad home 
permanently or for a period of time. iPad batteries have a life of 8-10 hours.  Therefore, if it is fully 
charged at the beginning of the school day, there should be sufficient charge to utilize the device all 
day. 
 
10. During Passing Periods (time between classes - traveling from class to class), the iPad is to be 
carried carefully. Place the iPad on top of all books or other materials being carried. Do not attempt 
to view/work on the iPad while walking from one destination to another at any time. 
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11. Sound must be muted at all times unless permission is obtained from the teacher for 
instructional purposes. Students may only use earbuds or headphones in the classroom with 
permission of the teacher and for instructional purposes. Use of headphones, external or internal 
speakers is not permitted during Passing Periods. Again, sound must be muted at all times when in 
the hallway during Passing Periods. 
 
12. Paper based printing will be restricted from the iPad. Students will be given information on 
sharing documents and submitting work using the iPad at school. 
 
13. District Apps and the iPad software are updated periodically by district staff. It is the student’s 
responsibility to update Apps they install using their own Apple ID. 
 
14. The district-assigned iPad is designed as a tool for school work; any uses of the iPad should be 
limited to school activities. 
 
15. All students should recognize and guard their personal and private information. While on the 
Internet, students shall not reveal personal information, including a home address or phone number, 
the address or phone numbers of other students, full names, passwords, or plans. 
 
16. The iPad affords limited electronic storage space. As with all electronic files, it is good practice 
to back up, duplicate, or archive files to an independent storage space such as an iCloud account, 
Google Drive account, or a student setup Dropbox account. 
 
17. Plagiarism is a violation of appropriate student conduct. Give credit to all sources used, whether 
quoted or paraphrased. This includes all forms of media on the internet, such as pictures, videos, 
music, text, etc. 
 
18. Any attempt to circumvent the district web filter will result in disciplinary action and the possible 
revocation of the iPad for a period of time. These attempts include, but are not limited to, using 
proxies, phone tethering, or Wi-Fi Hot-Spots. 
 

iPad Use Guidelines 
 
1. Abide by the district’s Acceptable Use Policy, this Handbook, and all District policies at all times. 
 
2. Honor the district’s restrictions of access to Apps and websites that are not allowed at school. 
 
3. Secure your district assigned iPad in your locker whenever it is not in your direct possession. 
Never leave it unattended. 
 
4. All applications, games, and music on your district assigned iPad must be legitimately purchased, 
licensed and educationally valid. 
 
5. You may not attempt to break the security protocols in place by the district. If an iPad is 
“Jail-Broken” the warranty is voided. If you “Jail-Break” (remove the limitations imposed by the 
manufacturer) your district assigned iPad, you are responsible for the cost of the device. Repairs will 
be organized by district staff. Do not attempt any repairs yourself. 
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6. You are responsible for backing up personal data (school work) on the iPad. Documentation will 
be provided on best practices for backing up your data using iCloud and other Apps. Mount Pulaski 
CUSD #23 accepts no responsibility for lost data. 
 
7. If necessary, your iPad may need to be reset by district staff. Resetting causes all programs and 
files on the device to be erased and the device returned to its original state. Provided you have a 
good backup, most if not all of your data can be restored. However, the district accepts no 
responsibility for any lost data. 
 
8. The iOS allows for over the air syncing, updating and backing up to iCloud and other Apps. 
 
9. Network administrators may review your files and communications to ensure you are using the 
iPad appropriately. Do not expect that files stored on your iPad will always be private, this is a 
district-owned and issued device. 
 
10. You are responsible for the appropriateness of all files, data, and internet history on your 
district-assigned iPad. 
 
11. You may not take any photos or video or audio recording of other students or staff without their 
permission and the permission of district staff. The possession, forwarding, or uploading of 
unauthorized photos, video, or audio to any website, network storage area, or person is strictly 
forbidden. 
 
12. You may not access another individual’s materials, information, or files on their iPad. 
 
13. To prevent the risk of theft, never leave your iPad unattended. Never leave your iPad in an 
unsupervised area. Keep it in your possession or lock it in your locker. 

 
iPad Personalization 
 
1. Students may personalize the lock screen and home screen with appropriate media. The 
presence of guns, weapons, inappropriate language, pornographic materials, drugs, alcohol, and/or 
gang symbols or pictures, or any image that is deemed inappropriate by any staff member, are not 
permitted per school/district policies. 
 
2. You are required to passcode protect your iPad. 
 
3. Only approved Apps assigned to you through your School Managed Apple ID may (in accordance 
with the legal license agreements to support educational activities) be downloaded to the school 
iPad. 
 
4. If illegal or unauthorized software/Apps are discovered, the iPad will be restored from backup or 
reset to factory defaults. The district does not accept responsibility for the loss of any software or 
documents deleted due to a reset and further disciplinary action may occur. All iPads will be reset to 
factory defaults at the end of each school year and personalization settings, media, apps, etc. will be 
removed. 
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Instructional Use of the iPad 
 
1. All students are responsible for bringing the assigned iPad to school, fully charged, every day. If 
you do not have it, work must still be completed as if it were present.  
 
2. To prevent classroom distractions, sound must be muted during school hours unless instructed 
otherwise. 
 
3. The software/Apps originally installed by MPCUSD #23 must remain on the iPad. 
 
4. Bring your iPad to school fully charged every day. It is your responsibility to have sufficient battery 
life for your expected use while at school. 
 
5. Printing will not be allowed from the iPad as it allows you the opportunity to save and send items 
digitally. 
 
6. Whether at school or at home, the district-issued iPad is intended for instructional/educational use 
only. 
 

Managing Your Files and Saving Your Work 
 
Saving to the iPad - Students should save work to the iPad and backup files. Services such as 
eBackpack, iCloud, Google Drive and Dropbox offer online storage areas. Storage space is available 
on the device, but it will not be backed up in case of resetting or restoring the iPad. It is the 
student’s responsibility to ensure that work is not lost due to mechanical failure or accidental 
deletion. iPad malfunctions are not an acceptable excuse for not submitting work. 
 
Network Connectivity - Mount Pulaski CUSD #23 makes no guarantee that their network will be up 
and running 100% of the time. In the rare case that the network is down, the district will not be 
responsible for lost or missing data. 
 

Software on the iPad 
 
School Provided Apps / Software - The Apps/software originally installed or pushed to the 
purchase history of your School Managed Apple ID by district staff must remain on the iPad in 
usable condition and be accessible at all times. From time to time, the district may add 
Apps/software for use in a particular class. Enough storage space must remain on the iPad for this 
capability. Mount Pulaski CUSD #23 staff may remove any non-academic materials that limit this 
ability. 
 
Additional Apps / Software - The district will operate using a district-approved App List. Only 
educational applications on the district-approved list will be allowed on the iPads. Students are 
given the privilege of requesting specific educational Apps be added to the district-approved list. To 
request an App be added to the list, students may complete and submit an online “App Request” via 
the link on the school home page. App requests will be reviewed by the Technology Coordinator and 
Principal. The district-approved App List will be posted to the school websites and updated 
regularly. Misuse of the iPad or those Apps may result in disciplinary actions. 
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Procedures for Reloading Apps / Software - If technical difficulties occur from unauthorized 
Apps/software, the iPad will be reset to its original state. The district does not accept any 
responsibility for the loss of data or any software or documents that are deleted during this process. 
Furthermore, an expense may be charged to the parents/guardians if it is deemed appropriate by 
district personnel to recover time/expenses to restore the iPad to usable condition as a result of 
unauthorized App/software installation. 
 
Jail-Breaking and Hacking - Immediate appropriate disciplinary action will be taken if your 
district-issued iPad is found to have been Jail-Broken, hacked, or in other ways deliberately altered 
to adjust or increase the level of access to otherwise restricted features or Internet privileges. Such 
disciplinary action may include an expense passed to the parent/guardian if it is deemed appropriate 
by district personnel to recover time/expenses to restore the iPad to usable condition as a result of 
the infraction. 
 

Using the iPad at Home 
 
1. Home Internet Access - Students are encouraged to have wireless access at home. There are 
local providers that can secure special pricing for families meeting low-income guidelines. Please 
contact your school office if you do not have in-home wireless internet access. 
 
2. While at school, internet traffic is logged and filtered. When off school property, student internet 
traffic will not be filtered. Parents/guardians are responsible for monitoring their student’s use of the 
Internet when off school property. We encourage parents/guardians to discuss their expectations 
with their child(ren) about safeguards the child(ren) should take when accessing the Internet. We 
support parents by also having these discussions with students, including required Internet Safety 
Curriculum. 
 
3. The district-issued iPad is intended for use by only the student to which it is assigned. Use by 
others in the household may prove to be detrimental to the student who is responsible for the device 
and the contents on it (and therefore, is not recommended or condoned). 

 
iPad Care and Maintenance 
 
General Information 

• The iPad is the property of Mount Pulaski CUSD #23 and all users must follow all rules and 
regulations outlined in this policy. Students are responsible for the general care of the iPad, 
charger, and charging/syncing cable they have been issued. 

• Do not attempt to gain access to the internal electronics or to repair the iPad. If the iPad fails to 
work or is damaged, report the problem to the Technology Coordinator as soon as possible. 
The staff will determine iPad repair/replacement options. You may be issued a temporary 
device, or other materials, until the damaged iPad is working properly or replaced. 

• Each iPad has the ability to be remotely located. 
• Each iPad has a unique identification number. At no time should the numbers or labels be 

modified or removed (on either the iPad or the protective case). 
• Do NOT lend the iPad to another person. Each iPad is assigned to one individual student, and 

the responsibility for the care of the iPad solely rests on that individual. 
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• Keep the iPad off of the floor (where it could be stepped on or tripped over). 
• Unless an assignment requires the iPad to be brought out in public (at the store, restaurants, 

parks, etc…), iPads should only be used in school or at home. They should not be left out in 
plain sight or where they can easily be stolen or lost. 

• Do NOT take the iPad on play-dates, sleep-overs, or to after-school activities such as sporting 
events, sporting practices, music practices, drama practices, or other such activities unless 
they can be locked up and stored safely and securely. 

• NEVER LEAVE YOUR iPAD UNATTENDED! 
 
Battery and Charging 

• The iPad comes with ports for charging and other accessories. Care must be exercised when 
plugging/unplugging accessories. Accessories issued to the student (charger, charging/syncing 
cable) are the responsibility of the student. Do not leave a charger plugged into an electrical 
outlet if the device is not attached to it. 

• The iPad is designed for daily use. Each iPad must be charged at home (using the provided 
wall charger and charging/syncing cable) and brought back to school ready for use each 
school day. 

• Fully charged iPad batteries can actually last up to 15 hours of use. Waiting to charge the iPad 
until the charge is low (less than 20% battery life or red indicator light) will actually extend the 
battery life. 

• iPads should never be left in a hot car or similar environment, as damage to the battery will 
result. 

 
Cases 

• The iPad comes with a protective case. This case provides the iPad with sufficient padding to 
protect the iPad from normal treatment and provide a suitable means for  
carrying the device in and out of school. Leave the iPad in the case at all times. 

• iPad cases furnished by the school must be returned with only normal wear and no alterations 
to avoid paying a replacement fee of $45. 

• iPads (and charging components) must remain free of any writing, drawings, stickers, or extra 
labels. Only labels placed by Mount Pulaski CUSD #23 are allowed. 

 
Screen 

• iPads do not respond well to liquids. Avoid applying liquids to the iPad. The iPad can be 
cleaned with a soft, lint-free cloth. Avoid getting moisture in the openings. 

• Do NOT use window cleaners, household cleaners, aerosol sprays, solvents, alcohol, ammonia, 
or abrasives to clean the iPad. Use of unapproved cleaners may remove the protective film 
covering the face of the iPad. 

• While the iPad is scratch resistant, the iPad will scratch. Avoid using any sharp objects on the 
iPad.  

• The iPad screen is glass. It is vulnerable to cracking. Never place heavy objects on top of the 
iPad and never drop the iPad. Careful placement in your backpack is important! 

• Do not “bump” the iPad against lockers, walls, car doors, floors, etc…as it will break the 
screen. 
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Storage and Carrying 

• Never leave an iPad unattended. When not in your possession, the iPad should be in a secure, 
locked environment. Unattended iPads will be collected and stored in the school’s main office. 

• Never expose an iPad to long-term temperature extremes or direct sunlight. An automobile is 
NOT a good place to store an iPad. The iPad has been known to stop functioning outside when 
the temperature rises too high. 

• Avoid placing weight on the iPad. Nothing should be placed on top of the iPad when it is 
stored. 

• Never throw or slide an iPad. 
• The iPad is an electronic device and care must be taken when handling it. Never throw a book 

bag that contains an iPad. Never place an iPad in a backpack that contains food, liquids, heavy 
or sharp objects. 

• iPads must never be left in any unsupervised area. Unsupervised areas include, but are not 
limited to, the school grounds, lunchroom, locker rooms, bathrooms, hallways. If an iPad is 
found in an unsupervised area, it will be taken to the main office. 

• Keep the iPad away from food and drinks. It should NOT be used at the table during meals. 
• iPads WILL NOT be used outside on the playground, in the locker room, or in the bathrooms.  
• Under no circumstances should iPads be left in unsecured areas. Unsecured areas include 

unlocked classrooms, lunchrooms, bathrooms, libraries, and hallways. Any iPad left in these 
areas is in danger of being stolen. If an iPad is found in an unsecured area, it will be taken to 
the school office and further disciplinary action may be taken. 

 
iPad Identification 

• Student iPads are labeled with an asset tag. 
• The labels indicate the iPad serial number and the inventory tag number assigned to the 

individual student. 
• iPads must remain in the district-issued case at all times. 
• Asset tags must remain on the district-issued iPad. 
• All iPads are enrolled in Apple’s Device Enrollment Program for Education by serial number.  

 
Parents’/Guardians’ Guide to Safe Use 
 
Mount Pulaski CUSD #23 recognizes that with new technologies comes new challenges to both 
teachers and parents. Below is a series of suggestions that may aid you in effectively guiding your 
child’s use of the iPad 
 
1. Take extra steps to protect your child. Encourage him/her to use and store the iPad in an open 
area of your home so you can monitor what your child is doing. Use the Internet with your child to 
help develop safe surfing habits. Children often model adult behavior. 
 
2. Go where your child goes online. Monitor the places your child visits. Let your child know that 
you are there and help teach him/her how to act as he/she works online. 
 
3. Know who your child is collaborating with online. Limit your child’s online interaction to people 
your child actually knows and is working with on academic projects in real life. 
 
4. Understand sites’ privacy policies. Internet sites should spell out your rights to review and 
delete your child’s information. 
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5. Limit the time your child is on the iPad. While the iPad is a very engaging device, it is a school 
work device. Care and constant monitoring will reduce the likelihood of excessive use. 
 
6. Report unwelcome or malicious online threats. Report in a timely fashion to the school any 
online interactions that can be considered threatening. 
 
7. Help your child develop a routine. Many parents have found success by helping create a routine 
for their child’s computer use. Define a routine as to how the iPad is cared for and when and where 
its use is appropriate. 
 
8. Take a look at the Apps on the device. It is to the advantage of the students, parents, and 
school that the parents have a working understanding of the programs and student work found on 
the iPad. 
 
9. Read and share this Mount Pulaski CUSD #23 Personalized Learning Initiative Handbook 
with your child. By reading and discussing the care and use policies, you can create a clear set of 
expectations and limitations for your child. 
 
 

Personalized Learning Initiative 
User Agreement for Students and Parents 
 
All use of iPads should be consistent with the educational goals of the district. Student expectations 
for use are as follows: 
 
Responsible Use 

• I will always supervise my iPad. When not using it, I will store it in a secure/locked location. 
• I will keep the iPad in the district-issued protective case. 
• I will use care when handling the iPad, carrying the iPad, and when placing it in a locker or 

backpack because I realize it may be damaged if dropped, thrown, smashed, kicked, or 
crushed. 

• I will not apply any marks, decorations, or modifications to the iPad, case or components. 
• I will keep any/all identifying labels on the iPad. 
• I will only use the iPad that I have been assigned. I may use the iPad of another student if 

working collaboratively as directed by a faculty member. 
• I am responsible for the care and protection of the iPad I have been assigned. I will report any 

damage or malfunction immediately. I will not attempt to repair the iPad or gain access to its 
internal electronics. 

• I will report the loss or theft of the iPad immediately - as waiting to report it will decrease the 
chance of recovering it. 

• I agree to return the iPad, in its protective case, along with the charger and charging/syncing 
cable in excellent condition at the end of the school year or when I terminate enrollment with 
Mount Pulaski CUSD #23 schools - whichever is sooner. 

• I will not expose the iPad to water or excessive heat (like a hot car) or other environment that 
can damage the battery or electronics. 
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• I understand that if I can identify a security problem on the iPad, I will notify the principal, my 

teacher, or technology coordinator and not demonstrate the problem to any other users. 
• I will keep my account passwords confidential. 
• I will not use another user’s account. I may use an account of my parent/guardian with their 

permission. 
 
Safe Use 

• I will only access safe and educationally appropriate applications or websites, which reflect the 
goals of the school district. 

• Use of the iPad outside of school will be monitored by my parent/guardian in order to protect 
me from potentially dangerous or inappropriate material. 

• I will follow the policies outlined in the Personalized Learning Initiative Handbook and the 
Acceptable Use Policy at all times. 

 
Respectful Use 

• I will only use the iPad assigned to me in a manner that promotes positive, respectful, 
courteous, and kind interactions and communication between teachers, students, parents and 
community members. 

• I will use good judgment when using the camera and microphone. I will not use them to take 
inappropriate, illicit, embarrassing, harassing, or sexually explicit photos, videos, or recordings. 
I understand that my use of the camera in a bathroom or locker room is NOT ALLOWED! 

• I will make no attempt to harm or destroy hardware, software/Apps, or data of another user, the 
Internet, or any network. 

• I understand the iPad assigned to me is not my personal property and is subject to inspection 
at any time without notice. It is the property of Mount Pulaski CUSD #23. 

 
Productive Use 

• I will come to school each day with the district-assigned iPad charged. 
• During instructional time, I will only access and utilize Apps or websites to which I am directed 

or instructed by a teacher or as dictated by my assignments. 
• I will always have enough memory on the district-assigned iPad to download, access and/or 

create any educational applications or files required by my teachers. 
• I will not use the iPad to engage in academic dishonesty. 
• I will not use the iPad to access, submit, post, publish, record, or display any defamatory, 

inaccurate, obscene, profane, abusive, sexually oriented, racially offensive, threatening, 
harassing, or illegal material. 
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Mount Pulaski Community Unit District #23  

Personalized Learning Initiative Handbook Agreement 
 
The Personalized Learning Initiative Accident Protection Plan at Mount Pulaski CUSD #23 requires enrollment by parents 
of students taking an assigned iPad home upon conclusion of each school day. Enrollment will cover “accidental 
damage” to the device by limiting a family’s financial responsibility for damages described in the coverage section 
below.  
 
Program Rate / Coverage - $25 Non-Refundable Annual Enrollment Fee - Maximum $100 per immediate family 
(siblings) 
Limit of Liability - $525.00 
Effective Coverage Date - Date of Signed Agreement and Fee Payment 
Expiration Date - Date of withdrawal from MPCUSD #23 or the last day of the current academic school year 
 
Coverage (Subject to Deductible Plan Shown) 

● Accidental Damage - Pays for accidental damage caused by liquid spills, drops, or any other unintentional 
event that occurs while the iPad is in the provided protective case. 

● Fire - Pays for iPad damage or loss due to fire. The claim must be accompanied by an official fire report from the 
investigating authority. 

● Electrical Surge - Pays for damage to the iPad due to an electrical surge. 
● Theft - Pays for damage or loss of the iPad due to theft. The claim requires a police report be filed and 

submitted. 
● Natural Disasters - Pays for damage or loss of the iPad caused by natural disasters. 

 

Annual Deductible Per Claim* 

Claim  Damage/Repair 
Deductible 

Lost/Stolen Deductible   
 
 

**If a student loses an iPad more than once 
(lost or theft), take home privileges will be 

revoked. 

1  $75  $175 

2  $125  Full Replacement Cost** 
3  $175 

 

*If a student is withdrawn from MPCUSD #23 for any reason, the iPad must be returned on the last day of student 
attendance. This accidental protection plan enrollment becomes null and void on the withdrawal date. There are no 
enrollment fee refunds once the agreement coverage becomes effective. 
 
Exclusions (Parent/Student is responsible for the full amount of the replacement/repair.) 

● Consumables - Including but not limited to the protective case ($40), the charger/cable ($38), and software. 
● Cosmetic Damage - that does not affect the functionality of the device. This includes but is not limited to 

scratches, dents, and broken plastic ports/parts or port covers. 
● Dishonest, Intentional, Negligent, Fraudulent, or Criminal Acts - Will not pay if loss or damage occurs in 

conjunction with dishonest, intentional, negligent, fraudulent or criminal acts. 
● “Jail-Breaking” the Device - Altering software installed on the iPad by MPCUSD #23. 

 
MPCUSD #23 is not liable for any damage (including consequential, punitive, or incidental damages), or any loss 
for expense caused directly or indirectly by the equipment. 
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Google Apps for Education Student Agreement  
 
MPCUSD #23 will provide students with Google Apps for Education accounts. Google Apps for Education 
includes free, web-based programs like email, digital classrooms, document creation tools, shared calendars, 
and collaboration tools. This service is available through an agreement between Google and MPCUSD #23.  
 
Google Apps for Education runs on an Internet domain purchased and owned by the school and is intended 
for educational use only. Your student’s teachers will be using Google Apps for lessons, assignments, and 
communication.  
 
Google Apps for Education is also available at home, the library, or anywhere with Internet access. School 
staff will monitor student use of Apps when students are at school. Parents are responsible for monitoring 
their child’s use of Apps when accessing programs from home. Students are responsible for their own 
behavior at all times. Student safety is our highest priority.  
 
Acceptable Use (Privacy and Safety)  
Apps for Education is primarily for educational use. Students may use Apps for personal use subject to the 
restrictions below and additional school rules and policies that may apply.   

● Privacy - School staff, administrators, and parents all have access to student email and apps for 
monitoring purposes. Students have no expectation of privacy on the Apps system.  

● Limited Personal Use - Students may use Apps tools for personal projects but may not use them for: 
Unlawful activities  Commercial purposes (running a business or trying to make money), Personal 
financial gain (running a web site to sell things), Inappropriate sexual or other offensive content, 
Threatening another person, Misrepresentation of MPCUSD #23, staff or students. Apps, sites, email, 
and groups are not public forums. They are extensions of classroom spaces where student free 
speech rights may be limited.   

● Safety - Students may not post personal contact information about themselves or other people. That 
includes last names, addresses and phone numbers.  Students agree not to meet with someone they 
have met online without their parent’s approval and participation.  Students will tell their teacher or 
other school employee about any message they receive that is inappropriate or makes them feel 
uncomfortable.  Students are responsible for the use of their individual accounts and should take all 
reasonable precautions to prevent others from being able to use their account. Under no conditions 
should a user provide his or her password to another person.  

● Access Restriction - Due Process - Access to Google Apps for Education is considered a privilege 
accorded at the discretion of MPCUSD #23. MPCUSD #23 maintains the right to immediately 
withdraw the access and use of Apps when there is reason to believe that violations of law or school 
policies have occurred. In such cases, the alleged violation will be referred to the Principal for further 
investigation and account restoration, suspension, or termination. As a party of the agreement with 
Google, MPCUSD #23 also reserves the right to immediately suspend any user account suspected of 
inappropriate use. Pending review, a user account may be terminated as part of such action.  

 
Consumer Safety (Advice for Students and Parents)   

● Don't get scammed. Crooks are good at fooling people. They create fake emails and web pages that 
look real in a practice called phishing. Don't trust links or web pages sent by email. Instead, open a 
new browser window and type in the address yourself.   
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● Don't get spammed. Spam is unwanted advertising sent by email. Never reply to spam and never do 

business with a company that sends spam. Use the "report spam" button to get rid of spam.  
 
Digital Citizenship (Advice for All)   

● Treat others well. It hurts to get a mean email just like it hurts when someone is mean in the school 
hallway. When using email or making a post on a forum or web page, be kind. Everyone will see what 
you write, so think before you type. Be careful with what you say about others and yourself.   

● Respect the rights of copyright owners. Copyright infringement occurs when an individual reproduces 
a work without permission that is protected by a copyright. If a work contains language that specifies 
acceptable use of that work, the user should follow the expressed requirements. If the user is unsure 
whether or not they can use a work, they should request permission from the copyright owner.   

● Students have First Amendment rights to free speech. Your rights can be limited in school, though. If 
you post something via email or on a school web page that disturbs the learning environment in your 
school, your right of speech may be limited. School web sites, email, and groups are for educational 
use and are not considered public forums for debating ideas. This means that a school has the right to 
limit student speech that disturbs the learning process in these areas.  

 
These are the laws and policies that help to protect our students online:  

● Child Internet Protection Act (CIPA) - The school is required by CIPA to have technology measures 
and policies in place that protect students from harmful materials including those that are obscene 
and pornographic. This means that student email is filtered. Mail containing harmful content from 
inappropriate sites will be blocked. http://fcc.gov/cgb/consumerfacts/cipa.html  

● Children’s Online Privacy Protection Act (COPPA) - COPPA applies to commercial companies and 
limits their ability to collect personal information from children under 13. By default, Google advertising 
is turned off for Apps for Education users. No personal student information is collected for commercial 
purposes. This permission form allows the school to act as an agent for parents in the collection of 
information within the school context. The school’s use of student information is solely for education 
purposes. http://www.ftc.gov/privacy/coppafaqs.shtm  

● Family Educational Rights and Privacy Act (FERPA) - FERPA protects the privacy of student education 
records and gives parents rights to review student records. Under FERPA, schools may disclose 
directory information (name, phone, address, grade level, etc...) but parents may request that the 
school not disclose this information. The school will not publish confidential education records 
(grades, student ID #, etc...) for public viewing on the Internet.  Parents may request that photos, 
names and general directory information about their children not be published. Parents have the right 
at any time to investigate the contents of their child’s email and Apps for Education files.  
http://www2.ed.gov/policy/gen/guid/fpco/ferpa  
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Mount Pulaski Community Unit School District #23 
PLI Accident Protection Plan Agreement 
Signature Page 
Student Name:    Grade 

Level: 
 

Parent/Guardian 
Name(s): 

 

Home Phone #:   

Parent Email 
Address: 

 

 

By participating in the MPCUSD #23 Personalized Learning Initiative Accident Protection Plan, I agree to the provisions 
outlined in the Personalized Learning Initiative Protection Plan and understand that: 

● Enrollment in this program is required in order for my enrolled student to take the protected device 
home. 

● The plan only covers the school issued device assigned to the student. It does not cover the charger, 
charge/sync cable or case. I would be responsible for the replacement cost of these if lost or damaged. 

● The plan does not cover cosmetic damages that do not impair the use or functionality of the device. This 
includes but is not limited to scratches, dents, and broken plastic parts or port covers. I would be 
responsible for costs to repair these damages. 

● A tiered deductible is in place based on annual occurrences. Claims from a prior year are not used in 
calculating the deductible. 

● Damage as a result of a violation of the Personalized Learning Initiative Handbook and Student 
Agreement is not covered. This includes but is not limited to dishonest, intentional, negligent, fraudulent, 
or criminal acts. Damage as a result is my responsibility. 

● Liability is limited to the repair/replacement of the device; no additional liability is implied or assumed. 
● “Jail-breaking” the device voids all warranties and is not covered by this plan. “Jail-breaking” is the act 

of hacking an operating system and removing manufacturer protections in an attempt to modify a 
device. 

● Covered devices must be in the MPCUSD #23 provided case at all times for protection. Damage that 
occurs if and when the device is not housed in the provided protective case is not covered under this 
policy. I would be responsible for replacement/repair costs in this case. 

● The enrollment fee is not refundable - for any reason. 
 

 
Parent/Legal Guardian Printed Name:________________________________________________________________ 
 
Parent/Legal Guardian 
Signature:____________________________________________________________________ 
 
Date: __________________________________________ 
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Mount Pulaski Community Unit District #23  

PLI Handbook Agreement 
 

User Agreement Signature Page  
for the Personalized Learning Initiative Handbook 

for Parents/Guardians and Students 
 
We have read and agree to the Student Expectations for Use outlined on all pages of the PLI 
Handbook. By accepting a District-owned iPad, the student and parent agree to abide by all Board 
policies and rules, including, but not limited to, this Handbook and the Technology Acceptable Use 
Policy. The Student and Parent agree that the use of the District’s technology and network is a 
privilege, not a right, and that there is no expectation of privacy for any communication made using 
the District iPad or for any content stored on the District iPad. The Student and Parent agree that the 
District reserves the right to inspect the District iPad and its contents at any time and for any reason. 

BY SIGNING THIS AGREEMENT, YOU WAIVE ANY AND ALL CLAIMS YOU (AND YOUR HEIRS, 
SUCCESSORS, AND ASSIGNS) MAY HAVE AGAINST DISTRICT 23, ITS BOARD OF EDUCATION, 
AND ITS INDIVIDUAL BOARD MEMBERS, EMPLOYEES, AND AGENTS RELATING TO, 
CONNECTED WITH, OR ARISING FROM THE USE OF THE DISTRICT IPAD, THIS HANDBOOK, OR 
THIS AGREEMENT. 

TO THE FULLEST EXTENT ALLOWED BY LAW, YOU AGREE TO INDEMNIFY, DEFEND, AND HOLD 
HARMLESS DISTRICT 23, ITS BOARD OF EDUCATION, AND ITS INDIVIDUAL BOARD MEMBERS, 
EMPLOYEES, AND AGENTS, FROM ANY AND ALL CLAIMS, DAMAGES, LOSSES, AND CAUSES 
OF ACTION RELATING TO CONNECTED WITH, OR ARISING FROM THE USE OF THE DISTRICT 
IPAD, THIS HANDBOOK, OR THIS AGREEMENT. 

We,                                                                       and                                                                        ,  
                     (Student Printed Name)                                  (Parent/Guardian’s Printed Name) 

Understand and agree to the stipulations set forth in the Mount Pulaski CUSD #23 Personalized 
Learning Initiative Handbook and the Technology Acceptable Use Policy and understand that 
violations will result in consequences per Board policy. We have read and agree to the terms of the 
User Agreement and the contents of the PLI Handbook. 
 

(Parent Signature)    

(Date) 
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