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I. Licensed personnel must have and maintain on file in the central office official
transcripts of college and university credits and a valid teaching license for the
state of Arkansas. New employees must have current health cards on file. (Ref:
3.19.3R)

II. A teacher will have access to his/her personnel records on file by the Russellville
School District except confidential recommendations requested at the time of
application.

lll. When a statement concerning the performance of a teacher is placed in any
personnel file, a written notice of such placement will be sent to the teacher. At
this time, the teacher may request a conference with the originator of the
statement.
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