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  Kelso School District No. 458 
601 Crawford St. Kelso, Washington 

November 18. 2019 @ Wallace Elementary School 
5:30 p.m. Meet the School Board 
6:00 p.m. Regular Board Meeting 

Executive Session RCW 42.30.110(1)(g) 

 

CALL TO ORDER OF REGULAR MEETING 

FLAG SALUTE 

COMMUNICATIONS, CORRESPONDENCE & INTRODUCTIONS 

A. Wallace Student Recognition 
B. Recognition of Director Sharples & Director Kirk 

COMMENTS/QUESTIONS 

APPROVAL OF AGENDA 

CONSENT AGENDA 

A. Minutes of Nov 4, 2019 Regular Board Meeting & Work Session 
B. Certificated Employment Recommendations 
C. Classified Employment Recommendations 
D. Contracts and Agreements with Kelso School District 
E. Warrants 

UNFINISHED BUSINESS 

A. Naming of the Board Room (Action) ……………………………………………………………………..Mary Beth Tack 
B. Policy 3231 Student Records – 2nd Reading (Action) ……………………………………………….….Don Iverson 
C. Policy 3416 Medication at School – 2nd Reading (Action) ……………………………………………Don Iverson 
D. Policy 6112 Rental or Lease of District Real Property – 2nd Reading (Action) …………Scott Westlund 

NEW BUSINESS 

A. Lower Columbia School Gardens Presentation ………………….…Ian Thompson & Lauren Hendrickson 
B. Approval of Design Development Planning for Butler Acres & Carrolls ……………….…….. Craig Collins 
C. Approval of Resolution 2019/20-09 Butler Acres & Carrolls Modernization …………..Scott Westlund 
D. Approval of Resolution 2019/20-10 Guaranteed Maximum Price for Lexington & Wallace 

Elementary Schools with Amendment #3 (Lexington) ……………………………………………Scott Westlund 
E. School Improvement Plans (SIP) (Action) ……………………..………………………………………………….Kim Yore 
F. Approval of Resolution 2019/20-08 New Members Elect Attending WSSDA .………..Mary Beth Tack 
G. Policy 2410 & 2410P Graduation Requirements – 1st Reading ………………………….……Mary Beth Tack 
H. Policy 2418 & 2418P Waiver of Graduation Credits – 1st Reading ………………………….Mary Beth Tack 
I. Superintendents Report ………………………………………………………….…………………………….Mary Beth Tack  

FOR THE GOOD OF THE ORDER 

ADJOURN 



 

 

 

 

 

 

 

Kelso School District 

Board of Directors 

 

 

Leah Moore, President ...................... Term Expires:  November 2021 

Karen Grafton, Vice President ......... Term Expires:  November 2021 

Howard Sharples ............................... Term Expires:  November 2019 

Mike Haas ........................................... Term Expires:  November 2019 

Darr Kirk ............................................. Term Expires:  November 2019 



Board Committee Assignments 

Revised:  February 2019 

 

Director Leah Moore, President 

 CTE 

 Council on Learning 

 Facilities 

Director Karen Grafton, Vice President 

 ELL Advisory 

 Calendar 

 Student Rights and Responsibilities 

 Kelso Public Schools Foundation 

Director Howard Sharples 

 Highly Capable 

 Legislative Representative 

Director Mike Haas 

 Technology 

 WIAA 

 Social & Emotional Learning/Whole Child 

Director Darr Kirk 

 Budget 

 Facilities 
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KELSO SCHOOL DISTRICT 

CALENDAR OF SCHOOL BOARD MEETINGS 

2019-2020 

Work Sessions will be added and publicized as necessary 

Adopted May 6, 2019 

 

Unless otherwise noted – all meetings are held at the Ruth B. Clark Administration Services 

Building, 601 Crawford Street. 

September 9, 2019 

             4 p.m. Work Session 

 6 p.m. Regular Meeting 

 

September 23, 2019 

               5 p.m. Work Session  

 6 p.m. Regular Meeting 

 

October 7, 2019 

             5 p.m. Work Session  

 6 p.m. Regular Meeting 

 

October 21, 2019 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

November 4, 2019 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

November 18, 2019 @ Wallace Elementary 

             5:30 p.m. Coffee & Cookies w/School  

Board & Superintendent 

 6 p.m. Regular Meeting 

 

December 16, 2019 @ Huntington M.S. 

 6 p.m. Regular Meeting 

 

January 13, 2020 @ Kelso High School 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

January 27, 2020 @ Loowit High School 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

 

February 10, 2020 @ Barnes Elementary 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

February 24, 2020 @ Butler Acres Elementary 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

March 9, 2020 @ Coweeman M.S. 

 6 p.m. Regular Meeting 

 

March 23, 2020 @ Rose Valley Elementary 

 6 p.m. Regular Meeting 

 

April 13, 2020 @ Kelso High Career & Tech   

Center 

 6 p.m. Regular Meeting 

 

April 27, 2020 @ Catlin Elementary 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

May 11, 2020 @ Beacon Hill Elementary 

 6 p.m. Regular Meeting 

 

June 1, 2020 @ Carrolls Elementary 

 4 p.m. Graduation Appeals – Not Op 

5 p.m. Regular Meeting  

 

June 15, 2020 

 5 p.m. Regular Meeting 

 

July 13, 2020 

 5 p.m. Regular Meeting 

 

August 17, 2020 

 5 p.m. Regular Meeting 



SCHOOL CLIMATE
A school climate that emphasizes student safety, 
a healthy lifestyle, and respect for other students 
and faculty.

EARLY LEARNING
Every Kelso student will meet or exceed standard 
by the end of third grade in English/language arts 
and mathematics.

QUALITY INSTRUCTION
Every Kelso student will experience high-quality 
standards-based instruction that fosters critical 
thinking and high levels of academic achievement.

CAREER, COLLEGE  
& COMMUNITY READY 
Every Kelso student will transition successfully 
between grades and schools and will graduate 
with the knowledge, skills and attitude to excel 
in post-high school opportunities. To that end, 
we will actively engage and partner with parents, 
families, and our community.

Road to
STUDENT SUCCESS
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Mission
The mission of Kelso Public 
Schools is to prepare every 
student for living, learning and 
achieving success as a citizen  
of our changing world.
 

Vision
Our students begin school ready 
to learn, transition confidently 
between grades and schools, 
and emerge from our district as 
engaged citizens, both career- 
and college-ready.
 

Principles
District communication that is 
open, effective, and collaborative. 
Financial stewardship that 
assures the responsive and 
productive management of 
district resources.

Our Goals



E A R L Y L E A R NI N G
T h e  p e r c e nt a g e  of  all  
t hi r d  g r a d e  st u d e nt s  
m e eti n g  o r  e x c e e di n g  
t h e g r a d e l e v el E n gli s h 
l a n g u a g e  a rt s  b e n c h-
m a r k  will  i n c r e a s e   
a n n u all y,  r e g a r dl e s s  of  
st u d e nt s u b g r o u p.

Q U A LI T Y  
I N S T R U C TI O N
St u d e nt  a c hi e v e m e nt  i n  m at h e m ati c s  
a n d  E n gli s h  l a n g u a g e  a rt s  will  i n c r e a s e  
a n n u all y  a n d  t h e  a c hi e v e m e nt  g a p  
b et w e e n  E n gli s h  l e a r n e r s,  st u d e nt s  
wit h  l e a r ni n g  di s a biliti e s  a n d  st u d e nt s  
i n  p o v e rt y —i n  c o m p a ri s o n  wit h  ot h e r  
st u d e nt s — will d e c r e a s e a n n u all y.

 2 0 1 9- 2 0 P RI O RI T Y:

E n gli s h L a n g u a g e A rt s st a n d a r d s  
a n d m at e ri al s i m pl e m e nt ati o n

M at h e m ati c s st a n d a r d s a n d a d o pti o n

C A R E E R, C O L L E G E & 
C O M M U NI T Y R E A D Y
I n c r e a s e t h e f o u r- y e a r hi g h 
s c h o ol g r a d u ati o n r at e b y at 
l e a st  o n e  p e r c e nt  p e r  y e a r  
f o r t h e n e xt fi v e y e a r s.

S C H O O L C LI M A T E
I m p r o v e m e nt s  will  b e  a c hi e v e d  t o  t h e  l e a r ni n g  
e n vi r o n m e nt  i n  t w o  s p e ci fi c  a r e a s:  1)  s af et y  a n d 
s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt 
b e h a vi o r.

 2 0 1 9- 2 0 P RI O RI T Y:
W h ol e  C hil d / S o ci al  E m oti o n al  L e a r ni n g  ( S E L) 
s y st e m s i m pl e m e nt ati o n

H o w W e    

   G et T h er e

E n gli s h L a n g u a g e A rt s st a n d a r d s E n gli s h L a n g u a g e A rt s st a n d a r d s 
a n d m at e ri al s i m pl e m e nt ati o na n d m at e ri al s i m pl e m e nt ati o na n d m at e ri al s i m pl e m e nt ati o n
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s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt s e c u rit y of o u r st u d e nt s a n d st aff, a n d 2) st u d e nt 
b e h a vi o r.
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Section:  BOARD OF DIRECTORS 
 
Policy Title: UAudience Participation in Board Meetings 
 
 
The Kelso School Board is committed to gaining a full understanding of the issues that 
come before it.  In order to attain a level of understanding that provides making the best 
decisions, the Board will hear in public Board meetings comments from those attending its 
meetings.  The Board will entertain comments at the beginning of regular meetings and 
periodically during its meetings.  The Board agenda shall provide for the following 
communications and audience participation: 
 
1. Written communications shall include letters or published materials received by the 

Superintendent or members of his/her staff, and which he/she deems informative or 
in need of Board action. 

 
2. Scheduled communications shall include visitors who have previously arranged with 

the Superintendent to appear before the Board.  General comments, either oral or 
written, will come at the beginning of the regular meeting under the agenda item 
designated Public Comments.  Members of the audience who are Kelso School 
District residents wishing to address the Board must provide their name, address and 
affiliation, if any, prior to addressing the board. Speakers may not discuss school 
district personnel.  Not more than three (3) minutes may be allotted to each speaker 
and no more than ten (10) minutes to the subject under discussion except with the 
unanimous consent of the Board.  Public comments under this agenda item will be 
limited to thirty (30) minutes. 

 
3. During Unfinished Business and New Business members of the audience may 

comment on “Action” items listed on the agenda and/or board policies presented for 
the first or second reading.  Questions or comments are to be directed to the Board of 
Directors as a whole and may not be put to any individual member of the Board or 
the administrative staff.  “Action” items mean the Board expects that a motion would 
be made and the Board would discuss the merits of the issue before it.  After 
presentations by school staff, district staff or scheduled presenters, and before a 
motion is heard, the President may call for any oral or written comments from the 
audience.  Members of the audience who are Kelso School District residents who wish 
to address the Board may only speak to that specific agenda item before the Board 
and have two (2) minutes to ask clarifying questions, state an opinion, or add 
information.  A total of ten (10) minutes on each agenda item scheduled for action 
may be used for public comment and/or questions.  It is the prerogative of the Board 
President to recognize people requesting oral comments to the Board. 
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4. It shall not be permissible to orally present or discuss complaints against individual 
employees of Kelso School District at any Board of Directors meeting.  Such charges 
or complaints shall be presented to the Board of Directors, in writing, and shall be 
signed by the person or persons making the charge or complaint.  Executive session 
may be granted for a hearing of charges against individuals, whether students or 
employees. 

 
5. No person less than eighteen (18) years of age may address the Board of Directors in 

meeting unless accompanied by his/her parent(s)/ guardian(s) or teacher, except 
with unanimous consent of the Board of Directors. 

 
6. Boisterous conduct shall not be permitted at any meeting of the Board of Directors, 

nor will any defamatory or abusive remarks be tolerated.  The President of the Board 
may terminate the address of any speaker who violates this policy. 

 
7. Individuals with disabilities who may need a modification to participate in a meeting 

should contact the superintendent’s office no later than three days before a regular 
meeting and as soon as possible in advance of a special meeting so that arrangements 
for the modification can be made. 

 
8. Board work sessions are intended to give board members an opportunity to review 

topics requiring extended discussion.  At the conclusion of board discussion of an 
item, the board chair may call on audience members for comments (time permitting).  
Members of the audience who are Kelso School District residents who wish to address 
the Board may only speak to that specific work session agenda item before the Board 
and have two (2) minutes to ask clarifying questions, state an opinion, or add 
information.  A total of ten (10) minutes on each agenda item may be used for public 
comment and/or questions.  It is the prerogative of the Board President to recognize 
people requesting oral comments to the Board.   

 
 
 
 
Legal References:  RCW 42.30.030  Meetings declared open and public 
    RCW 42.30.050  Interruptions—Procedures 
 
    42 U.S.C. §§   12101-12213 Americans with Disabilities Act 
 
 
Adopted:  U January 23, 2006  



 

Communications, 

Correspondence & 

Introductions 

 





 

Wallace 

Elementary 

Student 

Recognition 

 
 



Rockie Younger 

Jax Gurley 

Parker Howard 

Bentley Magathan 

Rose Putnam 

Bella Dupaix 

Katelynn Herrera 

Juan Negrete 

Adrian Serrano 

Boston Whitmire 

Anthony Moffit 

Kaylee Seals 

Adam Ali 

Bryana Renteria 

Piper Harris 

Mitchell Barney 



 

Thank you to 

Director 

Sharples & 

Director Kirk 
 





 

 

Consent Agenda 
A. Minutes of Nov 4, 2019 Regular Board Meeting & Work Session 

B. Certificated Employment Recommendations 

C. Classified Employment Recommendations 

D. Contracts and Agreements with Kelso School District 

E. Warrants 
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MINUTES 
KELSO SCHOOL DISTRICT 
MEETING OF THE BOARD OF DIRECTORS 
11/4/19 
 
The regular meeting of the Board of Directors of Kelso School District No. 458 was called to 

order at 6:00 p.m. in the boardroom of the Ruth B. Clark Administration Building. 
 

 

Board Members: Leah Moore – President 

 Karen Grafton – Vice President 

 Howard Sharples 

 Mike Haas 

 Darr Kirk 
 

Cabinet Members: Scott Westlund – Chief Financial Officer 

 Tim Peterson – Director of Human Resources 

 Don Iverson – Director of Student Services 

 Holly Budge – Director of Special Programs 

 Kim Yore – Director of Teaching & Learning 

 Lacey DeWeert – Associate Director of Teaching & Learning 
 

Superintendent: Mary Beth Tack 
 

Asst. Secretary: Molly Guler 

 

OTHERS PRESENT – Rob Birdsell (Assistant Principal @ KHS/Renaissance Program)Don 

Sharer (Community Member) 

 

ABSENT - Lacey DeWeert & Kim Yore (Both excused) 

 

COMMENTS & QUESTIONS –  

 

COMMUNICATIONS, CORRESPONDENCE & INTRODUCTIONS 

 

 

APPROVAL OF AGENDA - Motion Passed 

 

Motion to Approve BY: Director Kirk 

Seconded By: Director Grafton 

 

APPROVAL OF CONSENT AGENDA - Motion Passed 
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A.   Minutes of Oct 21, 2019 Regular Board Meeting & Work Session 

B. Certificated Employment Recommendations 

C. Classified Employment Recommendations 

D. Contracts and Agreements with Kelso School District 

E. Vouchers 

 

F. Cheer Shirt Surplus 

 

 

 

Motion to Approve by: Director Sharples 

Seconded by: Director Haas 

 

UNFINISHED BUSINESS 

 

No unfinished business 
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NEW BUSINESS 

 

UPDATE ON CONSTRUCTION - PRESENTED BY FORMA, CSG & INTEGRUS 

 

Wallace Elementary Update- 

●  Area A footings/foundations have been poured 

●  Area B footing excavations 

●  Mechanical, Electrical & Plumbing (MEP) going in underground 

●  First concrete slab (gym) will be poured 11/20 

●  CMU 11/25 

●  Elevator Pit in place 

●  3800 yds gravel poured 

 
 

Lexington Elementary Update- 

●  Site clearing inprocess (70% finished, taking full advantage of clear weather) 

●  Building structural pad for Area C 

●  Aggregate pier prep/crane set up - Area C install starting 11/1 

●  Area C foundation excavation to begin 11/14 

●  We have several local companies working on the project 

●  Reaching out to neighbors regarding concerns due to construction 

●  Camera will be going up in the next few weeks (43ft pole) 
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Overall construction updates will be available monthly by flyer, in parent email, on social 

media, staff email, “real estate” type mailboxes at sites, flyers available at local businesses 

for handout. 

 

APPROVAL OF RESOLUTION 2019/20-05 REPLACEMENT FOR EXPIRING LEVY - 

Motion Passed 

 

Authorizing school district to go out to taxpayers for vote in February 2020. 

The $2.50 rate of local support is not attainable for rate payers in Kelso School District in 

2021, as it may be in many school districts. With that said, as we experienced in developing 

the 2019/20 budget this past year with over $3.5 million in reductions, the amount of state 

support is not adequate to continue meeting local programs and services in Kelso SD. 

Continued reductions will be necessary unless additional revenue is obtained. Therefore, 

the proposed levy resolution amounts and estimated levy rates for a four-year levy are: 

 

Collection Year Appx Levy Rate/$1000 AV Levy Amount 

2021 $2.07 $6,000,000 

2022 $2.13 $6,500,000 

2023 $2.19 $7,000,000 

2024 $2.23 $7,500,000 

 

Motion to Approve by: Director Haas 

Seconded by: Director Sharples 

 

APPROVAL OF RESOLUTION 2019/20-06 CERTIFYING COMPLETION OF THE 

LEXINGTON ELEMENTARY CONSTRUCTABILITY - Motion Passed 
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The Kelso School District Board of Directors approves the Lexington Construction 

Documents for the project budget, scope and schedule. They accept the Constructability 

Review as complete and final and authorizes the corrected/revised drawings and 

specifications to be utilized for the bidding of the project. 

 

Motion to Approve by: Director Kirk 

Seconded by: Director Graff 

 

APPROVAL OF RESOLUTION 2019/20-07 INTENT TO CONSTRUCT PROJECT 

LEXINGTON ELEMENTARY - Motion Passed 

 

Kelso School Board Directors does hereby certify that the construction of Lexington 

Elementary School will be completed for the purposes for which state funding assistance is 

being provided, as required by WAC 392.344.130 

 

Motion to Accept by: Director Graff 

Seconded by: Director Sharples 

 

UPDATE ON OPEN DOORS/RENAISSANCE PROGRAM - PRESENTED BY MR. ROB 

BIRDSELL 

 

In looking at other districts for another option to help kids not making progress in a 

traditional school environment, the Renaissance program will offer opportunity to 

complete their GED/Diploma while acquiring an employable certificate at the same time. 

Working with LCC, Longview and the state of Washington, Kelso will now be able to offer a 

program for such students as these as they are historically staying in Cowlitz County 

anyway. This helps them be employable and gets them into the local workforce with 

training, further boosting graduation rates and local economy.  Kelso School District is 

looking to a January 2020 start date.  

 

FIRST READING OF POLICY 3231 STUDENT RECORDS - MR. DON IVERSON 

 

The addition of verbiage regarding access to homeless students records was made. They 

must be readily available to the enrolling students regardless of outstanding fines or fees. 

 

FIRST READING OF POLICY 3413P STUDENT IMMUNIZATIONS & LIFE THREATENING 

HEALTH CONDITIONS - MR. DON IVERSON 

 

These changes are mostly informational as far as the exemption process. Kelso School 

District already follows almost all of these changes. 
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FIRST READING OF POLICY 3416 MEDICATION AT SCHOOL - MR. DON IVERSON 

 

The changes made are just cleaning up the language, there is nothing changing with our 

current practices. 

 

FIRST READING OF POLICY 6112 RENTAL OR LEASE OF DISTRICT REAL PROPERTY - 

MR. SCOTT WESTLUND 

 

At this time KSD has no leases or rental properties. The changes in this policy has changed 

so that if we did have them, we could put the money into general funds for maintenance of 

buildings and grounds. 

 

UPDATE ON SEPTEMBER BUDGET STATUS - MR. SCOTT WESTLUND 

 

Overall average annual District enrollment (including Running Start only) for the 2019/20 

school year was budgeted at 4988 FTE.  

 

For district funding and staffing purposes (excluding Running Start and Kelso GOLD), 

estimated average annual FTE enrollment through Oct. 1 is 4866 FTE. With Running Start 

(113 FTE) and Kelso GOLD (8.5 FTE), our average annual FTE enrollment through 

September is 4987 FTE. This is right at budgeted annual enrollment.  

 

We can likely anticipate losing 25-35 FTE throughout the school year, bringing our year 

end average annual FTE enrollment slightly below projection. 

 

As we finish closing out the financials for  2018/19, our beginning fund balance is right 

around $4,400,000 or 6.3% of projected expenditures/transfers. 

 

Though extremely early in the process, it is estimated that our ending fund balance in 

August 2020 will be around $4,000,000 or 5.7% of projected expenditures and transfers for 

2019/20.  

 

The budget looks good through the first month of the school year.  

 

SUPERINTENDENT UPDATE 

 

School Improvement Plans (SIP) are coming together for review. They will be coming 

before the board November 18th for approval.  
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KSD has recently had 2 successful open houses. 1. Barnes Headstart Program and 2. The 

new CTE department improvements made through bond dollars.  

 

Elections for school board director positions 3, 4 & 5 are tomorrow (Nov 5th)  

 

December board meeting we will be honoring Director Sharples and Director Kirk as they 

retire from the school board. Their time served has been greatly appreciated and they will 

be missed. 

 

FOR THE GOOD OF THE ORDER 

 

Director Sharples made it known that other districts have been going to a later start time 

for secondary schools. He was wondering if Kelso will be considering following suit. 

 

Director Moore - Extended a huge thank you to Director Sharples and Director Kirk 

 

Reminder that the November 18th board meeting will be at Wallace Elementary School. 

 

Adjourn 7:00 
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MINUTES 
KELSO SCHOOL DISTRICT 
WORK SESSION MEETING OF THE BOARD OF DIRECTORS 
11/4/19 
 

The work session of the Board of Directors of Kelso School District No. 458 was called to 
order at 5:00 p.m. in the boardroom of the Ruth B. Clark Administration Building. 

 

 

Board Members: Leah Moore – President 

 Karen Grafton – Vice President 

 Howard Sharples 

 Mike Haas 

 Darr Kirk 
 

Cabinet Members: Scott Westlund – Chief Financial Officer 

 Tim Peterson – Director of Human Resources 

 Don Iverson – Director of Student Services 

 Holly Budge – Director of Special Programs 

 Kim Yore – Director of Teaching & Learning 

 Lacey DeWeert – Associate Director of Teaching & Learning 
 

Superintendent: Mary Beth Tack 
 

Asst. Secretary: Molly Guler 

 

OTHERS PRESENT – Jake Alibiso (SEL), Bob Johansen (SEL), Jan Routh (ELA), Marilyn 

Melville (ELA) 

 

ABSENT - Lacey DeWeert, Kim Yore, Tim Peterson, Scott Westlund (all excused) 

 

COMMENTS & QUESTIONS –  

 

English Language Arts (ELA) Standards and Implementation (Jan and Marilyn) 
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The focus is to push for more than “standard” for KSD students with curriculum that is 

more intense and rigorous. That includes targeted plans to fill gaps for students who are 

having a hard time getting it. We are looking to “lay the groundwork” in Kindergarten 

through 2nd grade, before the kids get to 3rd grade and begin testing. 
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A main obstacle facing teachers is time and how to fit it all in. KSD is commingling 

standards to reach all students at different levels at the same time. With consistent support 

from Jan & Marilyn, teachers are able to find a style that fits with their particular class of 

students, allowing for a more rigorous approach.  They are also able to meet with our 

Paraeducators to support them in the work that they do for our students.   

 
ESD 112 recommends Kelso School district as a model for their English Language Arts 

implementation approach. We are paying attention to what is making a difference for 

teachers and sharing what is working with other teachers and educational staff.  

 

Social Emotional Learning (SEL) Update (Don, Jake & Bob) 
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District Department of Emotional Learning Team Members 

Jake Alabiso - District SEL Coordinator 

Bob Johanson - District SEL Coach 

Colleen Brand - District SEL Technician 

Shawnda Macie - District SEL Technician 

 

 
 

 

552 days ago our district became aware of the need to fix the “problem” of social and 

emotional health if they were going to be able to reach the students academically.  There 

was a dramatic increase in: 

●  Behavior issues 

●  number of students being considered for behavioral supports within our Structured 

Learning Center Classrooms (Behavior-EBD) 
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●  Threat Assessments 

●  Trauma impacted youth in our schools 

●  Kids with intense social and emotional learning deficits 

 

All of these things were leading to problems in the following areas: 

●  Teachers not being able to teach 

●  Loss of instructional learning time 

●  Lack of academic progress 

●  Principals that can’t focus on instructional leadership 

●  Higher levels of stress across staff 

●  Higher turnover rates for staff 

 

Our work now centers on making dramatic changes in a system that isn’t working for 

challenging students, parents, teachers and schools, and how to go about making those 

changes across the entire district. 
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Adjourn 5:55 
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KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

November 1, 2019 - November 13, 2019

Date Issued Name Position School

11/01/19 Despain, Penelope Intramural: General Homework Help HMS

11/04/19 Skeie, Mike Coach Bowling Girl's - Head KHS

11/05/19 Knowles, Angela Test Coordinator - 2nd Trimester KHS

11/05/19 Toney, Julie Instructional Support Wallace

11/06/19 Musgrove, Loryn Coach Basketball Girl's - Asst. CMS



 
CERTIFICATED PERSONNEL  

November 18, 2019 

 
Resignations: 
 
White, Brad – Teacher, Kelso High School 
1.0 FTE 
Effective 11/04/19 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Distribution List: 
Human Resources    KEA      Payroll  Student Records Mgr        Cody Reid 



Resignations:
Carlson, Stephanie - Paraeducator, Sped Resource Stud. Spec., Coweeman Middle School
6.25 hrs/day, 190 days/year
Effective November 18, 2019

Cannon, Celeste - Paraeducator, Sped Significant, Barnes Elementary
6.75 hrs/day, 190 days/year
Effective November 4, 2019

* = Temporary Position
TSP = Timesheet Position
TBD = To Be Determined

CLASSIFIED PERSONNEL
November 18, 2019

Distribution List:  Human Resources, Payroll, PSE 1/Field Office, PSE 1 President, Cody Reid, Student Records 
Mgr, PSE 2/Field Office, Special Programs



For Board Approval:  November 18, 2019

                                SUMMARY OF CONTRACTS / AGREEMENTS WITH KELSO SCHOOL DISTRICT
Company/Provider Sponsor                Description of Services                        Amount

Collins Architectural Group, PS Scott Westlund Master Services Agreement for Minor Capital Projects Compensation for services at hourly rates of:

Architect-principal       $145/hr

Architect                        $120/hr

Architect Intern             $  85/hr

CAD Support                  $  75/hr

Collins Architectural Group, PS Scott Westlund Change Order Proposal No. 13 - KHS CTE Remodel Zero Dollars

      Delete power & circuitry for coiling doors 413F & 414B

Collins Architectural Group, PS Scott Westlund Change Order Proposal No. 14 - KHS CTE Remodel

     ....AutoShop-Delete power & air connection & exhaust hose Zero Dollars

       connection to automotive lift #79. Unitiliz power connection

       to service existing tire changer/balancer machine

     ….Move list #78 15 feet south together with the related Zero Dollars

         exhaust hose connection

FORMA Construction Scott Westlund Contract Amendment to document and establish the intial Combined GMP Total to Date $68,884,392.00

Guaranteed Maximum Price (GMP) for contruction phase of

Wallace & Lexington Elementary School Replacement projects

FORMA Construction Scott Westlund Construction Change Directive (CCD-006) - Wallace Project Contract Sum is as provided by Article 7.3

   ….Revise gate G6 hardware from Latch W/Lock to Exit, Set 41" and 7.5 of the General Conditions

   ….Revise gate G6 width from 4'-0" to 3'-6"

Gibbs & Olson Scott Westlund Agreement for Land Surveying Services - Huntington Estimated cost $28,650.00

Heritage Bank - Olympia Scott Westlund Escro Agreement which allows Heritage Bank to receive & Non-financial

process warrants made payable to Kelso School Dist and

FORMA Construction



Lower Columbia College Kim Yore Scope of Work Agreement for Renaissance Open Doors {1418} Non-financial

Youth Reengagement Program

Office of the Superintendent of Public Kim Yore Letter of Intent as commitment by KSD to operate Renaissance Non-financial

   Instruction Open Doors {1418} Youth Reengagement Program







 

 

Unfinished Business 
A. Naming of the Board Room (Action) ……………………………………………………..Mary Beth Tack 

B. Policy 3231 Student Records – 2nd Reading (Action) ………………….........…….….Don Iverson 

C. Policy 3416 Medication at School – 2nd Reading (Action) …………………….………Don Iverson 

D. Policy 6112 Rental or Lease of District Real Property – 2nd Reading (Action) 

………………………………………………………………………………………………………………Scott Westlund 

 
 
 

 

 

 

 

 

 





 

Naming the 

Kelso School 

District Board 

Room 
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Student Records 
Policy 3231 

The district will maintain those student records necessary for the educational guidance and/or welfare 
of students, for orderly and efficient operation of schools and as required by law. All information 
related to individual students will be treated in a confidential and professional manner. When 
information is released in compliance with state and federal law the district and district employees are 
immune from civil liability unless they acted with gross negligence or in bad faith.  

The district will retain records in compliance with the current, approved versions of the Local 
Government General Records Retention Schedule (CORE) and the School Districts and Educational 
Services Districts Records Retention Schedule, both of which are published on the Secretary of State’s 
website at: www.sos.wa.gov/archives/recordsretentionschedules.aspx 

Student records are the property of the district but will be available in an orderly and timely manner to 
students and parents. “Parent” includes the state Department of Social and Health Services when a 
minor student has been found dependent and placed in state custody. A parent or adult student may 
challenge any information in a student record believed inaccurate, misleading or in violation of the 
privacy or other rights of the student. 

Student records will be forwarded to other school agencies upon request. A high school student may 
grant authority to the district which permits prospective employers to review the student's transcript. 
Parental or adult student consent will be required before the district may release student records other 
than to a school agency or organization, except as otherwise provided by law. 

A grades report, transcript, or diploma will not be released until a student has made restitution for 
damages assessed as a result of losing or damaging school materials or equipment. If a student has 
transferred to another school district that has requested the student's records, but the student has an 
outstanding fee or fine, only records pertaining to the student's academic performance, special 
placement, immunization history and discipline actions will be sent to the enrolling school. The 
content of those records will be communicated to the enrolling district within two school days and 
copies of the records will be sent as soon as possible. The official transcript will not be released until 
the outstanding fee or fine is discharged. The enrolling school shall will be notified that the official 
transcript is being withheld due to an unpaid fee or fine. However, for students who meet the definition 
of homeless, the district will make all the student’s records readily available to the enrolling school 
regardless of outstanding fees or fines. 

The superintendent will establish procedures governing the content, management and control of 
student records. 

Cross Reference: Policy 2100 Educational Opportunities for Military Children 
 Policy 3115 Students Experiencing Homelessness – Enrollment Rights and 

Services 
 Policy 3211 Transgender Students 
 Policy 3520 Student Fees, Fines or Changes 
 Policy 4020 Confidential Communications 
 Policy 4040 Public Access to District Records 
Legal References: 20 U.S.C. § 1232g Family Education Rights and Privacy Act 
 CFR 34, Part 99 Family Education Rights and Privacy Act Regulations 

http://www.sos.wa.gov/archives/recordsretentionschedules.aspx
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 42 U.S.C 11431 et seq McKinney-Vento Homeless Assistance Act 
 RCW 28A.150.510 Transmittal of education records to DSHS—Disclosure of 

educational records—Data sharing agreements—
Comprehensive needs requirement document—Report 

 RCW 28A.195.070 Official transcript withholding – Transmittal of information 
 RCW 28A.225.151 Reports 
 RCW 28A.225.330 Enrolling students from other districts — Requests for 

information and permanent records — Withheld transcripts — 
Immunity from liability — Notification to teachers and security 
personnel — Rules 

 RCW 28A.230.120 High school diplomas — Issuance — Option to receive final 
transcripts —Notice 

 RCW 28A.230.180 Educational and career opportunities in the military, student 
access to information on, when 

 RCW 28A.600.475 Exchange of information with law enforcement and juvenile 
court officials – Notification of parents and students. 

 RCW 28A.605.030 Student education records – Parental review—release of 
records—Procedure 

 RCW 28A.635.060 Defacing or injuring school property — Liability of pupil, parent 
or guardian — Withholding grades, diploma, or transcripts — 
Suspension and restitution — Voluntary work program as 
alternative — Rights protected 

 RCW 40.24.030 Address Confidentiality Program — Application — Certification 
 Chapter 246-105 WAC Immunization of child care and school children against certain 

vaccine-preventable diseases 
 Chapter 392-172A WAC Rules for the provision of special education 
 Chapter 392-182 WAC Student Health Records 
 Chapter 392-415-WAC Secondary Education- standardized high school transcript 
 WAC 181-87-093 Failure to assure the transfer of student record information or 

student records 
 WAC 392-121-182 Alternative learning experience requirements 
 WAC 392-122-228 Alternative learning experiences for juvenile students 

incarcerated in adult jail facilities 
 WAC 392-500-025 Pupil tests and records – Tests – School district policy in writing 
Management 
Resources:  2019 July Issue 
 2018 December 2018 – December Policy Issue 
 Updated 2014 Records Retention Schedule for School Districts and ESDs 
 2014 December Issue 
 2013 February Issue 
 2010 February Issue 
 2003 December Issue 
 2001 April Issue 

 

ADOPTED: 5.8.06 
REVISED: 10.3.16 |  
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Medication at School 
Policy 3416 

GENERAL STATEMENT 

Under normal circumstances, all student medications, both prescribed prescription and over the 

counter (OTC) medications, should be administered before and/or after school hours under supervision 

of the parent/guardian.  If When it is necessary for a student to receive prescription or OTC oral 

medication, topical medication, eye drops, ear drops, or nasal spray from an authorized staff member 

at school or at school-sponsored events, the parent/guardian must submit a written parental request 

and a written authorization form from a licensed healthcare practitioner (LHP), prescribing within the 

scope of his or her prescriptive authority. If the medication will be administered for more than fifteen 

consecutive days, the LHP must also provide written, current and unexpired instructions for the 

administration of the medication. 

Procedures 

The superintendent/designee shall establish procedures for required and proper: 

A. Designating Delegating, training and supervision of staff members in the who may 

administration of prescribed or non-prescribed administer medication to students by a 

physician or registered nurse; 

B. Designating staff members who may administer prescribed or non-prescribed 

medication to students Training, delegation, and supervision of staff members in the 

administration of medication to students by a registered nurse (RN), including oral 

medication, topical medication, eye drops, ear drops, and/or nasal spray; 

C. Obtaining signed and dated parental parent/guardian and LHP request and authorization for the 

administration of medications, including instructions from the LHP if the medication is to be 

given for more than fifteen (15) days; and health professional requests for the dispensing of 

prescribed or non-prescribed medications, including instructions from the health professional; 

D. Storing prescribed or non-prescribed medication in a locked or limited access facility;  
Transporting medications to and from school; 

E. Maintaining records pertaining to the administration of prescribed or non-prescribed 

medication; and   Storing medication in a locked or limited access area; 

F. Permitting, under limited circumstances, students to carry and self-administer 

medications necessary to their attendance at school; and  Labeling medication; 

G. Permitting possession and self-administration of over-the-counter topical sunscreen 

products.  This procedure may include product identification, storage, limitations of 

volume of sunscreen product possessed, time and circumstances of use, and such 

other reasonable conditions deemed necessary Administration of medication, including 

identification of student and medication; 

H. Documenting administration of medication , including errors, reactions, or side effects; 
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I. Disposing of medications; 

J. Maintaining records pertaining to the administration of medication; 

K. Maintaining student confidentiality; 

L. Permitting, as appropriate, possession and self-administration of medications 

necessary for student school attendance; 

M. Permitting possession and self-administration of over the counter topical sunscreen 

products (see Sunscreen Section below); and 

N. Reviewing and evaluating of medication practices and documentation 

 

School District Policy and Procedure 3419 – Self-Administration of Asthma and Anaphylaxis Medication 

and 

School District Policy and Procedure 3420 – Anaphylaxis Prevention and Response govern the use of 

injectable medication for the treatment of anaphylaxis 

Inhalers, Injections, Suppositories 

Nasal inhalers, suppositories and non-emergency injections may not be administered by school staff 

other than registered nurses and licensed practical nurses. No medication will be administered by 

injection by school staff except when a student is susceptible to a predetermined, life-endangering 

situation (See Policy 3420, Anaphylaxis Prevention and Response). In such an instance, the parent will 

submit a written and signed permission statement. Such an authorization will be supported by signed 

and dated written orders accompanied by supporting directions from a licensed health professional. A 

staff member will be trained prior to injecting a medication.  Except for limited situations, no school staff 

other than an RN or licensed practical nurse (LPN) may administer suppositories, rectal gels, or injections 

(except for emergency injections for students with anaphylaxis, as stated in School District Policy and 

Procedure 3419 – Self Administration of Asthma and Anaphylaxis Medication and School District Policy 

and Procedure 3420 – Anaphylaxis Prevention and Response.  In some situations, a parent designated 

adult (PDA) may administer certain injections. 

Discontinuing Medications 

If the district decides to discontinue administering a student’s medication, the superintendent or 

designee must provide notice to the student’s parent/guardian orally and in writing prior to the 

discontinuance. There must be a valid reason for the discontinuance that does not compromise the 

health of the student or violate legal protections for the disabled. 

 

SUNSCREEN Special Exception to General Statement 

Over-the-counter topical sunscreen products may be possessed and used by students, parents, and 

school staff without a written prescription or note from a licensed health care provider if the following 

conditions are met: 

A. The product is regulated by the US Food and Drug Administration as an over-the-counter 
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sunscreen product; and 

B. If possessed by a student, the product is provided to the student by a parent/ guardian. 

 

MEDICAL MARIJUANA 

Washington State law (RCW 69.51A.060) permits the use of medical marijuana, however, federal law 

(Title IV-Part A - Safe and Drug Free Schools and Communities and the Controlled Substances Act (CSA) 

(21 U.S.C. 811) prohibits the possession and use of marijuana on the premises of recipients of federal 

funds including educational institutions.  School nurses may not administer medical marijuana.  See 

3423 – Parental administration of Marijuana for Medical Purposes regarding parental administration of 

medical marijuana on school grounds, school bus and school sponsored activities. 

Administration of legend (prescribed) drugs or controlled substances by nasal spray: 

If a school nurse is on the premises, he/she may administer a nasal spray containing a prescribed drug or 

controlled substance to a student. If a school nurse is not on school premises, a nasal spray containing a 

legend (prescribed) drug or controlled substance may be administered by: 1)a trained school employee, 

provided that person has received appropriate RN delegation and volunteered for the training pursuant 

to RCW 28A.210.260; 2)a parent-designated adult. 

Required Notification of EMS 
After a school employee who is not a school nurse administers a nasal spray that is a legend drug or a 
controlled substance, the employee shall summon emergency medical assistance as soon as practicable. 

 

ADOPTED: 5.8.06 

REVISED: 6.18.07 | 5.20.13 | 5.26.15 | 1.22.18 | 

Cross Reference: Policy 3420 - Anaphylaxis Prevention and Responses 

 Policy 3419 - Self-Administration of Asthma & Anaphylaxis Medication 

 Policy 3423 - Parental Administration of Marijuana for Medical Purposes 

   

Legal References: RCW 28A.210.260 - Public and Private Schools – Administration of Medication by – 
Conditions  

 RCW 28A.210.270 - Public and Private Schools – Administration of Medication – Immunity 

from liability – Discontinuance, procedure 

Management Resources:  2019 - July Issue 

 2018 - August 2018 

 2017 - July Policy Issue 

 2014 - February Issue 

 2012 - August Issue 

  - Policy News, February 2001 Oral Medication Definition Expanded 
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Rental or Lease of District Real Property 
Policy 6112 

When district real property is not needed, the board has the authority to call for bids to rent or lease any 
surplus real property. A notice of the intent to rent or lease property will be published in a newspaper of 
general circulation in the district at least 45 days before the rental or lease takes effect, if the value of the 
rental or lease is $10,000.00 or more. The district may establish a minimum acceptable bid based upon 
the fair market value, provided that such minimum bid is non-discriminatory within classes of users. 
 
Such property shall be rented or leased for lawful purposes. The rental or lease shall be in the best 
interests of the district and shall not interfere with the conduct of the district's educational program and 
related activities. It is a violation of district policy for any person, including a renter or leaser to carry a 
firearm or dangerous weapon on district property. Proceeds from rental or lease of district property which 
is are in excess of the operational costs incurred for such rental or lease, shall will be deposited in the 
capital projects fund or debt service fund. 
 
At the option of the board of directors, after evaluating the sufficiency of the school district’s capital 
projects fund for purposes of meeting demands for new construction and improvements, moneys derived 
from the lease or rental property may be deposited into the district’s general fund to be used exclusively 
for nonrecurring costs related to operating school facilities, including but not limited to, expenses for 
maintenance.  
 

Cross References: Policy 4210 Regulation of Dangerous Weapons 
Legal References: RCW 28A.335.040 Surplus school property, rental, 

lease or use of – Authorized 
 RCW 28A.335.050 Surplus school property, rental, 

lease or use of – Joint Use 
 RCW 28A.335.060 Surplus school property, rental 

lease or use of – Disposition of 
monies received for 

 RCW 28A.335.070 Surplus school property, rental, 
lease or use of – Existing contracts 
not impaired 

 RCW 28A.335.080 Surplus school property, rental, 
lease or use of – Community use not 
impaired 

 RCW 28A. 335.090 Conveyance and acquisition of 
property – Management 

 RCW 28A. 335.130 Real property – Sale – Use of 
proceeds 

 

ADOPTED: 2.12.07 
REVISED: 

 
 



 

 

New Business 
A. Lower Columbia School Gardens Presentation.....Ian Thompson & Lauren Hendrickson 

B. Approval of Design Development Planning for Butler Acres & Carrolls ……. Craig Collins 

C. Approval of Resolution 2019/20-09 Butler Acres & Carrolls Modernization 

……………………………………………………………………………………………………………...Scott Westlund 

D. Approval of Resolution 2019/20-10 Guaranteed Maximum Price for Lexington & 

Wallace Elementary Schools with Amendment #3 (Lexington)..…………....Scott Westlund 

E. School Improvement Plans (SIP) (Action) ……………………..……………………………..….Kim Yore 

F. Approval of Resolution 2019/20-08 New Members Elect Attending WSSDA 

.…………………………………………………………………………………………………………....Mary Beth Tack 

G. Policy 2410 & 2410P Graduation Requirements – 1st Reading ………….……Mary Beth Tack 

H. Policy 2418 & 2418P Waiver of Graduation Credits – 1st Reading ………….Mary Beth Tack 

I. Superintendents Report ………………………………………………….…………………….Mary Beth Tack  
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KELSO SCHOOL DISTRICT NO. 458 
RESOLUTION NO.  2019/20 – 08 

NEW BOARD MEMBERS TO ATTEND WSSDA CONFERENCE 
 
“WHEREAS school directors are elected before but take office after the Annual Conference of the 
Washington State School Directors’ Association; and 
 
“WHEREAS it is to the advantage of the District to have its directors and directors-elect attend the workshops 
and orientation programs at the Conference and to exchange ideas with school directors from elsewhere in the 
state; 
 
“THEREFORE, BE IT RESOLVED that those persons newly elected November 5, 2019, to the Kelso 
School District board of directors be designated to attend the Annual Conference of the Washington State 
School Directors’ Association, to be held November 21-24, 2019, as representatives of the district. 
 
“Expenses of the representatives shall be paid by the district in amounts and in the manner permitted by the 
law and the directors and representatives shall make a conference report to the Board at the first regularly 
scheduled meeting of the Board in January.” 

Adopted and approved this 18th day of November, 2019. 

  
 BOARD OF DIRECTORS 
  KELSO SCHOOL DISTRICT NO 458 
 
          
  President 
          

          

          

          

ATTEST: 
 
  
Mary Beth Tack, Secretary 
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High School Graduation Requirements 
Policy 2410  
 

The board will establish graduation requirements which, at a minimum, satisfy those established by the State 
Board of Education. The board will approve additional graduation requirements as recommended by the 
superintendent or designee. Graduation requirements in effect when a student first enrolls in high school 
will be in effect until that student graduates unless such period is in excess of ten years. The board will award 
a regular high school diploma to every student enrolled in the district who meets the requirements 
established by the district. Diplomas will be awarded with distinctions being made between the various 
programs of instruction which may be pursued. 

I. REQUIREMENTS FOR GRADUATING 

Each student must meet the following requirements to graduate from high school;  

1.  complete the credit requirements specified in the procedure accompanying this policy;  
2.  pass the necessary state assessments or a state-approved alternative assessment demonstrate 

career and college readiness by completing a high school and beyond plan; and  
3.  complete a high school and beyond plan. meet the requirements of at least one graduation pathway 
option described in the procedure accompanying this policy. 

 

II. IMPLEMENTATION 

The superintendent or designee will develop procedures for implementing this policy according to 
applicable state law. 

 

Cross References: 2418 – Waiver of High School Graduation Credits 

3110 – Qualification of Attendance and Placement 
3241 – Classroom Management, Discipline and Corrective Action  

3520 – Student Fees, Fines or Charges 

 
Legal Reference 

Laws of 2019, Ch. 252, § 201 Graduation pathway options for the graduating class of 
2020 and subsequent classes 
RCW 28A.155.045 Certificate of individual achievement 
RCW 28A.230.090 High school graduation requirements or equivalencies  
— High school and beyond plans – Career and college ready graduation 
requirements and waivers — 
— Reevaluation of graduation requirements — Review and authorization of 
proposed changes  
- Language requirements -  Credit for courses taken before attending high school — 
Postsecondary credit equivalencies 
RCW 28A.230.093 Social studies course credits – Civics coursework 

RCW 28A.230.097 Career and technical high school course 
equivalencies 
RCW 28A.230.120 High school diplomas — Issuance — Option to receive final 
transcripts — Notice  

RCW 28A.230.122 International baccalaureate diplomas 
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RCW 28A.600.300-400 Running Start Program  

RCW 28A.635.060 Defacing or injuring school property — Liability of pupil, parent 
or guardian — Withholding grades, diploma, or transcripts — Suspension and 
restitution — Voluntary work program as alternative — Rights protected 

RCW 28A.655.061 – High school assessment system – Certificate of academic 

achievement – Exemptions – Options to retake high school assessment – Objective 

alternative assessment – Student learning plans 

WAC 180-51 High school graduation requirements 

WAC 392-121-182 Alternative learning experience requirements WAC 392-

169 Special service programs - Running start program WAC 392-348 

Secondary education 

WAC 392-410 Courses of study and equivalencies WAC 

392-410-350 Seal of Biliteracy 

WAC 392-415-070 Mandatory high school transcript contents – Items - Timelines 

 

ADOPTED: 6.8.77 
REVISED: 3.25.92 | 2.10.93 | 9.25.96 | 8.21.00 | 5.19.03 | 6.21.04 | 2.14.05 | 3.28.05 | 9.25.06 | 4.23.07 | 
1.28.08 | 10.13.08 | 6.15.09 | 7.16.12 | 11.18.13 | 5.26.15 | 5.9.16 | 5.21.18 

Management 

Resources 

2019 July Issue 

2018 May Issue 

2017 – October Issue 

2015 – October Issue 

2014- December Issue 

2013 - September Issue 

2012 - April Issue 

2011 - October Issue 

2010 - June Issue 

2009 - April Issue 

2009 - February Issue 
Policy News, August 2007 Graduation Requirements Modified by Legislature 
Policy News, October 2004 Graduation Requirements: High School and 
Beyond Plans 
Policy News, February 2004 High School Graduation 
Requirements 
Policy News, December 2000 2004 High School Graduation 
Requirements Adopted 
Policy News, April 1999 Variations Complicate College Credit Equivalencies 
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High School Graduation Requirements 
Procedure 2410P 
 

PUBLICATION OF GRADUATION REQUIREMENTS 

 
Prior to registering in high school, and each year thereafter, each student and his/her parents or guardians 
will be provided with a copy of the graduation requirements in effect for that student (those in effect when 
the student enrolled in ninth grade unless ten years have elapsed). Graduation requirements may also be 
included in the student handbook. 
 
CREDIT REQUIREMENTS 
 
Period of Eligibility to Earn Credits 
Generally, credit towards high school graduation will be earned in grades nine through twelve.  However, 
upon request, unless requested otherwise by the student and the student’s family, the district may will award 
high school credit towards fulfilling graduation requirements to a student who has completed high school 
courses while in seventh or eighth grade if one of the following applies: 

A. The course was taken with high school students, and the student successfully passed the same 
course requirements, and examinations as the high school students enrolled in the class: or 

B. The course taught at the middle school level has been determined by the district to be similar or 
equivalent to a course taught at the high school level. 

 
Students who have taken and successfully completed high school courses under the above circumstances shall 
not be required to take an additional competency examination or perform any other additional assignment to 
receive credit. 
 

Awarding of High School Credit 
The district will award high school credit for successful completion of a specified unit of study.  A student 
successfully completes a specified unit of study by doing one of the following: 

A. Earning a passing grade according to the district’s grading policy; 
B. Demonstrating proficiency or mastery of content standards as determined by the district (the 

district will establish a process for determining proficiency or mastery for credit bearing courses of 
study.) 
a. Students who have passed the Smarter Balanced assessment in English Language Arts, 

Mathematics, and/or Science may receive up to one (1) credit in each of the following areas. 

1. One (1) credit English Language Arts in 9th and/or 10th grade – for passing ELA state 
assessment.  

2. One (1) credit Mathematics in Algebra I and/or Algebra II – for passing Math state 
assessment.  

C. Successfully completing an established number of hours of planned instructional activities to be 
determined by the district.  
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Credits from Other Programs 

The principal or designee is responsible for determining which credits will be recognized by the district for 
students enrolling from another state approved learning program (public school, approved private school, 
or home school), or from out-of-state, or out-of-country.  The district will accept credits from another 
Washington public school or accredited state private school or accredited out-of-state public or private 
school to the extent the credit matches a district graduation requirement, or may be counted as an elective 
credit.  The district will evaluate credits from unaccredited programs or home schools as described below 
for home school students.  Decisions of the principal or designee may be appealed to the superintendent 
within fifteen school days of the initial decision. 

Total Number of Credits Required 

The following courses are approved for satisfying the subject area requirements as established by the State 
Board of Education and shall be required of each candidate for graduation: 

Subject Credits 
Required 

Options 

Language Arts 4 Language Arts 9 – 1.0 credit 
Language Arts 10 – 1.0 credit 
Language Arts 11 – 1.0 credit 
Senior Language Arts Elective – 1.0 credit 

Mathematics 3 Algebra 1 or equivalent – 1.0 credit 
Geometry or equivalent– 1.0 credit 
Algebra II or equivalent – 1.0 credit 

Science 3 Two lab classes required. 
Integrated Science, Earth, Space, Physics or 
equivalent – 1.0 credit 
Biology I and II – 1.0 credit 
Chemistry I - .5 credit 
Science Elective - .5 credit 

Social Studies 3 World History & Geography – 1.0 credit 
US History – 1.0 credit 
American Government - .5 credit 
1 social studies class elective - .5 credit 

Fine Arts* 2 Music, Art, Drama, and some CTE courses 

Health and Fitness 2 9th grade PE - .5 credit 
3 PE elective classes – 1.5 credits 

Occupational Education/CTE 1 Agriculture and Natural Resources, Automotive, 
Business, Marketing and Visual Technology, 
engineering design and fabrication, business 
marketing, family & consumer science, STEM, Off-
Campus Program (fire science, first responder, 
health science career, police science) 

World Language* 2 Japanese, French, Spanish, American Sign Language 

Family Health** 0.5 9th grade health - .5 credits 



Policy: 2410P 
Section: 2000 - Instruction 

 

P a g e  3 | 15 

 

Electives 5.5 See course catalog for list of current elective 
offerings 

Washington State History  Usually taken in 7th grade, non-credit, state 
graduation requirement 

TOTAL REQUIRED CREDITS 26  

 

**Personal Pathway Requirements 
In support of Personalized Pathways, and Personalized Pathway Requirements as defined in WAC 180-51-068, 
Personal Pathway Requirements are an option for waiving up to 2 credits of World Language and up to 1 credit 
of Fine Arts. "Personalized Pathway Requirements" means up to three course credits chosen by a student are 
included in a student's personalized pathway and prepare the student to meet specific post-secondary career 
goals.  Students can use their Personal Pathway Requirements, which is part of their High School and Beyond 
Plan, to waive up to 2 credits of World Language and 1 credit of Fine Arts in order to pursue classes that are 
pertinent to their post-high school career plans. Students can meet with their counselor starting at the 
beginning of their junior year to declare a Personal Pathway in order to create a class schedule that is reflective 
of their post-secondary career goals. At which point they are able to substitute courses that are directly related 
to their career pathway for up to 2 credits of world language and up to 1 credit of Art. Student, counselor and 
parent must meet and sign off that this Personal Pathway Requirement is appropriate for the student and that 
document becomes part of the students High School and Beyond Plan.  

*Personalized Pathway Requirements are related courses that lead to a specific post high school career or 
educational outcome chosen by the student based on the students interests and High School and Beyond Plan, 
that may include Career and Technical Education, and are intended to provide a focus for the students learning. 
Students can use their Personal Pathway Requirements, which is part of their High School and Beyond Plan, to 
waive up to 2 credits of World Language and 1 credit of Fine Arts in order to pursue classes that are pertinent 
to their post-high school career plans. 

**Per Chapter 28A.23a RCW, each school district must offer instruction in cardiopulmonary resuscitation 
(CPR) in at least one health class required for graduation. CPR is offered in the Kelso School District’s 
required 9th grade health class. 

 

Alternative Programs 
The district may grant credit toward graduation requirements for planned learning experiences primarily 
conducted away from the facilities owned, operated, or supervised by the district. 
  
Submission to the building principal a proposal for approval of out-of-school learning activities will be 
submitted prior to the experience, will be at no additional cost to the district, and will include at least the 
following information: 
 

A. The name of the program or planned learning experience; 

B. The length of time for which approval is desired; 

C. The objective(s) of the program or planned learning experience;  

D. The state learning goals and related essential academic learning requirements are part of the 
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program or planned learning experience; 

E. A description of how credits will be determined in accord with WAC 180-51-050(1);  

F. The content outline of the program and/or major learning activities and instructional materials to 
be used; 

G. A description of how student performance will be assessed; 

H. The qualifications of instructional personnel; 

I. The plans for evaluation of program; and 

J. How and by whom the student will be supervised. 

K. The district will keep a list of approved programs on file with the building principal. The building 
principal or designee will communicate the reasons for approval or disapproval to those making the 
request. 

 

Running Start 

The Running Start program allows high school juniors and seniors to attend community college classes (100 
level or above) for part or all of their schedule.  Students must be of junior standing or above to be eligible 
for the program. Students earn college credit, which is also converted and applied to their high school 
transcript. 

In order to enroll in the Running Start program, students need to do the following: 

A. Contact the college they are interested in attending to learn about the application process and 
requirements for enrollment. and arrange to take the ASSET or COMPASS placement test.  The test 
is offered at various times and results are often available the following day.  Minimum scores in 
reading and writing are required. 

B. Speak with their counselor to assess credits needed for graduation, then decide which courses they 
would like to take at the college.  Note that part-time Running Start students will need to coordinate 
college classes so that they do not interfere with their high school classes.  Full-time running start 
students will not be enrolled in courses at the high school, even when the community college they 
attend is not in session. 

C. Obtain a Running Start authorization Enrollment Verification Fform (EVF) from the college or their 
high school counselor.  The counselor will sign the form after the student completes the portion.  A 
parent signature is required if the student is under 18 years old. 

D. Take the authorization form to the college and register for classes.  Once the classes are completed, 
the college will notify the high school and credits will be added to the student’s transcript. 

Credit for Career and Technical Work-Based Learning  
The district regards work experience as part of the educational program of students as part of the secondary 
school curriculum rather than just a device to relieve a staffing shortage. The district may grant credit for 
work experience based upon the following factors: 

A. The school will supervise the work program. 
B. The work experience will be specifically related to the student’s school program. 

C. The work experience will represent growth in the student, and the type of work will have definite 
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educational value. 

D. The work experience will provide a varied job experience. 

E. The career placement counselor work experience teacher will supplement the work experience 

with an adequate program of guidance, placement, follow-up and coordination between job and 

school. 

F. The work experience may be as a planned part of credit given for a school subject (e.g., sales 

training class). 

G. The district may grant one credit for not less than one hundred eighty hours of for instructional 

work based learning experience, and not less than three hundred sixty hours of cooperative work 

based learning experience related to a student’s school program. 

H. The employer will legally employ the student who must have passed his/her sixteenth birthday. 
I. The employer will file a report of the student’s work record with the school, indicating the student 

made satisfactory progress on the job. 
J. The regular state apprenticeship program and school cooperatively develop the student’s training, 

which meets graduation requirements standards. 
K. The program standards and procedures align with the state career and technical work    based 

learning standards 

Home School Credits 

Guidelines for granting high school credit for home schooling are as follows: 

A. To gain credit for a course of study, a student will provide: 

a. A journal that reflects the actual work completed during a home-study course of study. 

b. Exhibit(s) of any specific projects completed (e.g. themes, research papers, art and/or shop 

projects); or 

c. Any such other performance based exhibits of specific course related accomplishments.  

B. To gain credit for a course of study, a student must demonstrate proficiency at a minimum of 80 

percent of the objectives of the course. Such testing will be available as an ancillary service of the 

district if it is regularly available to all students. If not, the parent may engage district approved 

personnel to conduct such an assessment at a cost determined by such personnel.  

 

 

A. All home school credits/grades will be recorded as pass/fail on Kelso High School transcripts. 

B. The principal will have final authority on appropriate grade and course-level placement. 

C. Probationary placement may be made until student performance level is verified.  

D. Credit is grated for the following approved schools: 

a. Community colleges, vocational-technical institutes, four-year colleges and universities, and 

approved private schools in the state of Washington, and 

b. Other schools or institutions that are approved by the district after evaluation for a particular 

course offering 

STATE ASSESSMENT REQUIREMENT 
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Each student must earn either a certificate of academic achievement or a certificate of individual 

achievement to graduate from high school. 

Certificate of Academic Achievement 

A student will receive a certificate of academic achievement if he or she passes the necessary statewide 

assessments or a state-approved alternative assessment. 

Certificate of Individual Achievement 

A student qualifying for special education services may earn a certificate of individual achievement after 

passing assessments determined by the student’s individualized education program team to be 

appropriate for the student based on their learner characteristics, post-secondary goals, and previous 

testing history. 

 

HIGH SCHOOL AND BEYOND PLAN REQUIREMENT 

 
Each student must have a high school and beyond plan to guide the student’s high school experience and inform 
course taking that is aligned with the student’s goals for education or training and career after high school.  
 
High school and beyond plans must be initiated for students during the seventh or eighth grade to guide their 
high school experience and prepare them for postsecondary education or training and their careers.  Students 
must create their plans in cooperation with parents or guardians and school staff.  School staff will work to 
update students’ plans as necessary based on their changing interests, goals and needs. In preparation for 
initiating a high school and beyond plan, each student must first be administered a career interest and skills 
inventory.  
 
The district encourages parents and guardians to be involved in the process of developing and updating 
students’ high school and beyond plans. Students’ plans will be provided to students’ parents or guardians in 
their native language if that language is one of the two most frequently spoken non-English languages of 
students in the district. 
 
School staff will update students’ plans to reflect high school assessment results and revised as necessary for 
changing interests, goals, and needs. Each student’s high school and beyond plan will be updated to inform 
junior year course taking. 
 
For students with an individualized education program (IEP), the high school and beyond plan must be 
developed and updated in alignment with their IEP, but in a similar manner and with similar school personnel 
as for all other students. 
 

All high school and beyond plans will, at a minimum, include the following: 

A. Identification of career goals, aided by a skills and interest assessment; 

B. Identification of educational goals: 
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C. Identification of dual dual credit programs and the opportunities they create for students, including 
eligibility for automatic enrollment in advanced classes under RCW 28A.320.195, career and technical 
education programs, running start programs, AP courses, international baccalaureate programs, and 
college in the high school programs; 

D. Information about  Identification of Financial Aid options: 
a. College bound scholarship program established in chapter 28B.118 RCW; FAFSA; WASFA 

E. A four-year plan for course taking that that fulfills state and local graduation requirements and aligns 
with the student’s career and educational goals; and does the following: 
a. Includes information about options for satisfying state and local graduation requirements; 
 
b. Satisfies state and local graduation requirements; 
 
c. Aligns with the student’s secondary and postsecondary goals, which can include education, 

training, and career; 
 
d. Identifies course sequences to inform academic acceleration, as described in RCW 28A.320.195, 

that include dual credit courses or programs and are aligned with the student’s goals; 
 
e. Includes information about the college bound scholarship program; and 
 
f. Evidence that the student has received the following information on federal and state financial 

aid programs that help pay for the costs of a postsecondary program: 
 

1. Information about the documentation necessary for completing the applications; 
application timelines and submission deadlines; the importance of submitting applications 
early; information specific to student who are or have been in foster care; information 
specific to students who are, or are at risk of being, homeless; information specific to 
students whose family member or guardians will be required to provide financial and tax 
information necessary to complete the application; and 

 
2. Opportunities to participate in sessions that assist students and, when necessary, their 

family members or guardians, fill out financial aid applications. 

  

F. By the end of the twelfth grade, a current resume or activity log that provides a written 

compilation of the student’s education, any work experience, and any community service and 

how the school district has recognized the community service. 

G. Students will complete and document 20 hours of community service with a non-profit agency.  

Hours can start being earned summer of the sophomore year and must be completed prior to 

the commencement ceremonies.  

H. For the class of 2019 and beyond, students must participate in a final exit interview via their 

American Government class, as part of the High School and Beyond Plan.  
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GRADUATION ASSESSMENT PATHWAY OPTIONS 
 
A student may choose to pursue one or more of the pathway options described below to demonstrate career 
and college readiness as long as the option chosen is in alignment with the student’s high school and beyond 
plan. 
 
Statewide High School Assessment 
 
A student may demonstrate career and college readiness by meeting or exceeding the graduation standard 
established by the State Board of Education on the statewide high school assessments in English language arts 
and mathematics. 
 
Automatic Granting High School Credit for High School Courses Taken Prior to High School 
 
For the class of 2024 and beyond, high school level courses taken in middle school will automatically be 
transcribed to the high school transcript as a Pass. Failures of middle school coursework will not be placed on 
the high school transcript. Students may opt to instead have the numerical grade earned for the class posted 
to the high school transcript. If a student intends to have the numerical grade included in the high school 
cumulative GPA, the school provided form must be completed by June 1 of the Junior (11th grade) school year. 
In addition, students may opt to have the middle school course removed from the high school transcript. This 
process must be completed by June 1 of the Junior year. 
 
Dual Credit Courses 
 
A student may demonstrate career and college readiness by completing and qualifying for college credit in dual 
credit courses in English language arts and mathematics. A dual credit course is a course in which a student 
qualifies for college and high school credit upon successfully completing the course. 
 
High School Transition Courses 
 
A student may demonstrate career and college readiness by earning high school credit in a high school 
transition course in English language arts and mathematics. A high school transition course is a course offered 
in high school were successful completion by a high school student ensures the student college-level placement 
at participating institutions of higher education as defined in RCW 28B.10.016. High school transition courses 
must satisfy core or elective credit graduation requirements established by the State Board of Education. 
 
AP Courses and International Baccalaureate Programs 
 
A student may demonstrate career and college readiness by earning high school credit, with a C+ grade, or 
receiving a three or higher on the AP exam, or equivalent, in AP, international baccalaureate, or Cambridge 
international courses in English language arts and mathematics; or receiving a four or higher on international 
baccalaureate exams. 
 
For English language arts, successfully completing any of the following courses meets the standard: AP 
microeconomics, AP psychology, AP United States history, AP world history, AP United States government and 
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politics, AP comparative government and politics, and any of the international baccalaureate individuals and 
societies courses. 
 
For mathematics, successfully completing any of the following courses meets the standard: AP statistics, AP 
computer science, AP computer science principals, AP calculus, and any of the international baccalaureate 
mathematics courses. 
 
SAT or ACT Scores 
 
A student may demonstrate career and college readiness by meeting or exceeding the scores established by 
the state board of education for the mathematics portion and the reading, English, or writing portion of the 
SAT or ACT. 
 
Combination of Options 
 
A student may demonstrate career and college readiness by meeting any combination of at least one English 
language arts option and at least one mathematics option described above. 
 
Armed Services Vocational Aptitude Battery (ASVAB) 
 
A student may demonstrate career and college readiness by meeting standard in the armed services vocational 
aptitude battery. 
 
Career and Technical Education Courses 
 
A student may demonstrate career and college readiness by completing a sequence of career and technical 
education courses that are relevant to a student’s postsecondary pathway that meet either the curriculum 
requirements of core plus programs for aerospace, maritime, health care, information technology, or 
construction and manufacturing; or the minimum criteria identified in RCW 28A.700.030. 
 
[District note: School Districts have discretion in determining which pathway options they will offer to students.] 
 

Expedited Appeal Process for Waiving Student Assessment Requirements 
 
For the graduating classes of 2014, 2015, 2016, 2017, 2018, 2019, and 2020, an expedited appeal process for 
waiving specific requirements in RCW 28A.655.061 pertaining to the certificate of academic achievement and 
the certificate of individual achievement is available for eligible students who have not met the state standard 
on the English language arts statewide student assessment, the mathematics high school statewide student 
assessment, or both. The student or the student’s parent, guardian, or principal may initiate an appeal with 
the district and the district has the authority to determine which appeals to submit to the superintendent of 
public instruction for review and approval. 
 
A student in the class of 2014, 2015, 2016, or 2017 is eligible for the expedited appeal process if he or she has 
met all other graduation requirements established by the state and district. 
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A student in the class of 2018 is eligible for the expedited appeal process if he or she has met all other 
graduation requirements established by the state and district and has attempted at least one alternative 
assessment option as established in RCW 28A.655.065. 
 
This expedited appeal process will no longer be available after August 31, 2020. 

 

WAIVER OF GRADUATION REQUIREMENTS 

All state requirements must be satisfied except that the district may waive Washington History and 

Government may be waived for students who have completed and passed a state history and 

government course in another state during grades seven through twelve and who have fulfilled study of 

the Washington state constitution through an alternative learning experience approved by the principal. 

After completion of the tenth grade, eleventh and twelfth grade students who transfer from another 

state, and who have or will have earned two credits in social studies at graduation, may have the 

Washington state history requirement waived by their principal if without such a waiver they will not be 

able to graduate with their class. Additionally, the district may waive physical education, pursuant to 

RCW 28A.230.050, may be waived upon written request of a parent or guardian on account of physical 

disability, employment, or religious belief or because of participation in directed athletics or military 

science and tactics. This will not alter the credit requirements established by the board. 

Policy and Procedure 2418 & 2418P, Waiver of High School Graduation Credits, will be used as the waiver 

process.  

The following procedure will be followed in graduation waiver requests: 

A. The principal is responsible for evaluating educational experiences of individual students and 

recommending graduation to the superintendent when a student has not met requirements.  

An individual student may be granted an exemption from any requirement in this policy if such 

requirement impedes the progress toward graduation provided there is a direct relationship 

between the failure to meet the requirement and the student's ability. When a 12th grade 

student transfers from another high school, the student may be permitted to graduate with a 

lesser number of credits provided that minimum state course and credit requirements are 

satisfied and the student successfully passes a full schedule of classes during his or her 12th year 

of school. 

B. The principal determines whether to waive graduation requirements using the following 

procedure: 

a. The request will be initiated by the parent or the eligible student: 

b. The principal will investigate the request for waiver of graduation requirements 

c. The principal will make a determination in writing based upon appropriate data and upon 

conclusion s of the investigation; 

d. The principal will develop appropriate record keeping procedures for storage of all pertinent 

data relating to each waiver request; and 
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e. The principal will notify the parent or eligible student that they may appeal the principal’s 

decision regarding a waiver request in writing to the super indent no later than 30 days 

prior to the anticipated graduation date. 

 
INTERNATIONAL BACCALAUREATE PROGRAMME DIPLOMA 
  
A student who fulfills the requirements for an International Baccalaureate Programme diploma is considered 
to have satisfied at least one of the graduation pathway options and the minimum state requirements for 
graduation from high school, but the district may require the student to complete additional local graduation 
requirements. To receive an international baccalaureate diploma, a student must complete and pass all 
required diploma program courses, as scored at the local level; pass all internal assessments, as scored at the 
local level; successfully complete all required projects and products, as scored at the local level; and complete 
the final exams administered by the international baccalaureate organization in each of the required subjects.  

STUDENTS WITH AN INDIVIDUALIZED EDUCATION PROGRAM (IEP) 
 
A student’s IEP team must determine whether the graduation pathway options described above are 
appropriate for the student. If the IEP team determines that those options are not appropriate, then the student 
must earn a certificate of individual achievement to graduate. A certificate of individual achievement may be 
earned by using multiple measures to demonstrate skills and abilities commensurate with the students IEP. 
 
The following process will be followed to help a student with an IEP graduate: 

A student with a disability may fulfill graduation requirements as follows: 

A. By the age of 14, the student will participate with the IEP Team (including a special education 

teacher, general education teacher, parents, student, and other school personnel and agency 

representatives who will assist the student in achieving the goals of the IEP) in a discussion of 

transition service needs that focuses on the student’s course of study. 

B. As an outcome of the discussion, the IEP will include appropriate graduation requirements based 

on the student’s individual needs and abilities consistent with the student’s transition plan.  

Modifications to the district’s standard graduation requirements may include: 

a. Attainable alternate classwork or individualized activities substituted for standard 

requirements; 

b. A statement of waiver for any waived standard graduation requirements; or 

c. An extension of time for the student to remain in school to complete graduation 

requirements. The student may remain in school up to and including the school year in 

which the student reaches twenty-one years of age.  

C. The student will, in cooperation with his or her parent or guardian and the IEP team, determine: 

a. The projected date by which all graduation requirements will be met: and 

b. The projected date and conditions under which the student will participate in the 

graduation ceremony.  
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D. The student will have an IEP that incorporates all issues and decisions from the above 

procedures.  Any decisions that modifies the district’s standard graduation requirements will be 

made through the IEP process.  Annually or as needed, the IEP will be reviewed or revised to 

accommodate the student’s progress and development. 

 

SEAL OF BILITERACY 

 

To be awarded the Washington Seal of Biliteracy, graduating high school students must meet the 

following criteria: 

 

A. Demonstrate proficiency in English by (1) meeting statewide minimum graduation requirements in 

English as established by the Washington State Board of Education and (2) meeting state standards on 

the reading and writing or English language arts assessment; and 

B. Demonstrate proficiency in one or more world language.  For purposes of this section, “world language” 

is defined as a language other than English, including American Sign Language, Latin, and Native 

American or other indigenous languages or dialects.  Proficiency may be demonstrated by: 

a. Passing a foreign language Advanced Placement exam with a score of 3 or higher: 

b. Passing an International Baccalaureate exam with a score of 4 or higher; 

c. Demonstrating intermediate-mid level or higher proficiency on the American Council on Teaching 

of Foreign Languages (ACTFL) guidelines using assessments approved by OSPI for competency-

based credits; and demonstrating proficiency using reading assessments approved by OSPI (when 

developed); 

d. Qualifying for four competency-based credits by demonstrating proficiency in speaking, writing, 

and reading the world language at intermediate-mid level or higher on the ACTFL proficiency 

guidelines according to Policy 2409, Credit for Competency-Proficiency 

GRADUATION HONORS 

Valedictorian/Salutatorian Academic Excellence Award 

Valedictorian/Salutatorian Definition:   Valedictorian shall be determined from those students who have 

achieved excellence in the most rigorous course offerings at Kelso High School.  The Salutatorian shall 

be next highest student who has achieved excellence in the most rigorous course offerings at Kelso High 

School.  Excellence is based upon grade Point Average and course work at Kelso High School. 

At the end of second Trimester of eEach year, a member of the senior class shall be designated the 

Valedictorian, and another the Salutatorian, of that senior class.  The Valedictorian and Salutatorian shall 

be the students who have demonstrated the highest degree of excellence in the most rigorous courses 

offered at Kelso High School according to the following guidelines: 

A. The student must have attended Kelso High School for a minimum of three (3) consecutive 

trimesters prior to his/her senior year, which must be completed as a full time student enrolled 
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and attending on-campus courses at Kelso High School. 

B. Home schooled students that enroll at Kelso High School must still meet the three (3) 

consecutive trimester guidelines as described above. 

C. The Valedictorian/Salutatorian will be chosen from the pool consisting of the 4.0 GPA pool of 

students from that graduating class. 

D. From the 4.0 GPA pool, the Valedictorian shall be determined by examining the rigor of courses 

taken.  Each student transcript will be examined and awarded: 

a. One (1) point for successful completion of an Advanced Placement and/or College in the 

High School courses and participated in the final exam for each Advance Placement or 

College in the High School course earned by the completion of the junior year.  The student 

with the most points will be deemed Valedictorian and the student with the second most 

points will be awarded Salutatorian. 

b. In the case of a tie there may be multiple Valedictorians and/or Salutatorians. 

Top 5% and 10% Graduation Recognition 

Each year, members of the senior class shall be designated as the top 5% and 10% of the graduating 

class.  The top 5% and 10% shall be the students who have obtained the highest grade point averages in 

their class according to the following guidelines: 

A. The student(s) must have attended Kelso High School for a minimum of two (2) complete 

consecutive trimesters prior to his/her senior year, which must be completed as a full-time 

student enrolled and attending on-campus classes at Kelso High School. 

B. Home schooled students that enroll at Kelso High School must still meet the two (2) consecutive 

trimester guidelines as described above. 

EXCEPTIONS TO GRADUATION 

 
The following are guidelines for requesting participation in graduation without receiving a diploma. 

A. Applications will not be accepted prior to issuing of second trimester grades for the current 

academic year. 

B. The board will consider applications using the following timeline: 

a. For special education students, students with serious health issues, and unusual other 

circumstance(s), applications must be submitted prior to the Executive Board Meeting held 

the week before the formal graduation ceremony. 

b. For students unable to meet the state CAA requirement, applications must be submitted 

prior to the Executive Board Meeting held the week before the formal graduation ceremony. 

C. The student must meet one of the following criteria: 

a. Serious health issues: 
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b. Unusual Student circumstance(s); (Unusual Student circumstances may include, but are not 

limited to those outlined in Policy 2418, Exception to Graduation Requirements.) 

c. Special education student with a Transition to Work Plan to be completed. 

D. For students petitioning the School Board to participate in the graduation ceremony due to NOT 

earning all graduation requirements Policy 2410, the following criteria must be met and addressed 

prior to submitting an application for exception to the board. 
a. Only students enrolled within the Kelso School District by the end of second trimester are eligible 

to apply for participation exception;  
b. The student must have been in regular attendance and be on track to complete the required 

graduation credits for graduation. 
c. The students must have completed a High School and Beyond Plan; 
d. The student must be able to demonstrate that they have satisfactorily attempted to complete 

the alternative assessments to the state assessment and/or taken advantage of remediation 
classes/interventions intended to improve the student’s ability to pass the state assessment or 
one of its alternatives. Teacher, counselor, or building administrator verification will be required; 

e. The student must be able to document a plan of action to meet the State’s graduation 
requirements following the graduation ceremony in order to earn a diploma. This assurance and 
plan may include enrolling in summer remediation classes, taking the summer assessment exam, 
and enrolling in an educational program in the Fall designed for completing graduation 
requirements; and 

f. In order to not violate FERPA, the school board will review the applications and make a final 
decision regarding the applications for participation the Monday prior to the graduation 
ceremony during a closed meeting.  

GRADUATION CEREMONIES 

 
If students fulfill graduation requirements by the end of the last term of their senior year, they may 
participate in graduation ceremonies. The Kelso High School graduation ceremony is a celebration of 
individual student success. Any student who fulfills their pre-determined graduation requirements by the end 
of the last term of their senior year, may participate in graduation ceremonies.  Each student will be awarded 
a diploma after satisfactorily completing local and state requirements. Upon request, each graduating 
student will receive a final transcript.  Each student will be notified of this opportunity at least one month 
prior to the close of the school term. 
 
Any student receiving services under an IEP who will continue to receive such services between the ages of 
18 and 21 will be allowed to participate in the graduation ceremonies and activities after four years of high 
school attendance with his or her age-appropriate peers and receive a certificate of attendance. 

Graduation ceremonies will be conducted in the following manner: 

A. Each participating student must participate in the graduation ceremony rehearsal. Each student who 

participates will purchase or rent the proper cap and gown as designated by the school 

administration and the class advisor and officers. 

B. Caps and gowns will be worn in the proper manner, as designated by the school administration and 

class advisor. 
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C. Students who participate will use good taste in their choice of accessories for their attire. 

D. Each student who participates will cooperate with the class advisor and participate in all parts of the 

graduation ceremonies. 

E. Failure to comply with the above requirements may forfeit a student’s privilege to participate in the 

graduation ceremonies. 

F. Students who were enrolled through Kelso High School classes for 80% of their classes full time for 

all three trimesters of their senior year, and meet the other stated requirements, are eligible to 

participate in graduation ceremonies. 

G. In the event that the district has imposed other forms of corrective actions for violations of school 

rules, the district may deny the student’s participation in graduation ceremonies. 

 

WITHOLDING OF A DIPLOMA 

 

The district may withhold a student's diploma or transcript until the student pays for any school property the 

student has lost or willfully damaged. Upon payment for damages, or the equivalency through voluntary work, 

the district will release the diploma or transcript. When the damages or fines do not exceed $100, the student 

or his/her parents will have the right to an appeal using the same process as used for short-term suspension 

as defined in Policy 3241, Classroom Management, Discipline and Corrective Action: When damages are in 

excess of $100, the appeal process for long term suspension as defined in Policy 3241, Classroom 

Management, Discipline and Corrective Action, will apply. The district may, in its discretion, choose to offer in-

school suspension in these circumstances. 

In the event that the district has imposed other forms of corrective actions for violations of school rules, the 

district may deny the student’s participation in graduation ceremonies. Such exclusion from graduation 

ceremonies is regarded as a school suspension. In such instances, the district will grant the diploma.  

 
 
 

 
ADOPTED: 4.07 
REVISED: 1.28.08 | 8.08 | 8.11 | 5.26.15 | 5.9.16 | 9.24.18 |  



 

 

New Business 
A. Lower Columbia School Gardens Presentation .....Ian Thompson & Lauren Hendrickson 

B. Approval of Design Development Planning for Butler Acres & Carrolls ……. Craig Collins 

C. Approval of Resolution 2019/20-09 Butler Acres & Carrolls Modernization 

……………………………………………………………………………………………………………...Scott Westlund 

D. Approval of Resolution 2019/20-10 Guaranteed Maximum Price for Lexington & 

Wallace Elementary Schools with Amendment #3 (Lexington)..…………....Scott Westlund 

E. School Improvement Plans (SIP) (Action) ……………………..……………………………..….Kim Yore 

F. Approval of Resolution 2019/20-08 New Members Elect Attending WSSDA 

.…………………………………………………………………………………………………………....Mary Beth Tack 

G. Policy 2410 & 2410P Graduation Requirements – 1st Reading ………….……Mary Beth Tack 

H. Policy 2418 & 2418P Waiver of Graduation Credits – 1st Reading ………….Mary Beth Tack 

I. Superintendents Report ………………………………………………….…………………….Mary Beth Tack  
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Form: Application for Waiver of High School Graduation Credits 
Instructions: 
 
Application for waiver of .5 PE and/or 1.5 Elective school graduation credits based on a student’s 
circumstances 
 
Instructions: 
Please review the district’s Policy and Procedure 2418 prior to completing this form. This form must be 
completed, signed and provided to the Superintendent’s office prior to the district’s Board of Directors 
Executive Session held the week before graduation. 
 

Providing the completed form does not automatically guarantee a waiver will be granted. Once the 
application is submitted, the Superintendent or designee will respond to the request within ten business 
days with his or her decision. 
 

Please attach any and all materials and/or documentation that would establish the existence of the unusual 
circumstances justifying a waiver (e.g., physician’s letter). Please attach additional pages if necessary to the 
narrative section. 
 

Parents or adult students with limited English proficiency may request that this application and/or the 
policy and procedure be provided in a language that they understand. 

 

 

 

 

 

ADOPTED: 5.26.15
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Application for Waiver of High School Graduation Credits 
 
 

  Student Identification (required) 

  Name of person completing this form:   

  Relationship to student:   

  Address of person completing this form:   

  Daytime phone number:   

  Student’s Name:   

  Student’s ID Number/Date of Birth:   

  Expected year of graduation:   

  Basis for Waiver Request (required) (check all that apply): 

Disability (regardless of whether student has an IEP or Section 504 plan) 

Health condition resulting in student’s inability to attend class 

Homelessness 

Limited English proficiency 

No opportunity to retake classes or enroll in remedial classes free of charge during the first 
four years of high school 

Transfer during the last two years of high school from a school with different graduation 
requirements 

Other circumstances (e.g., emergency, natural disaster, trauma, personal or family crisis) that 
directly compromised the student’s ability to learn 

  Narrative: (required) 

  
 
 
 
 
 
 
 
 
 
 
 
 



Policy: 2418F 
Section: 2000 - Instruction 

 
 

P a g e  3 | 3  

 

  Signature and Authorization: (required) 

I am requesting that the Superintendent or designee waive .5 PE and/or 1.5 Elective credits 
required for (insert student’s name) high school graduation in (insert year) due to the unusual 
circumstances indicated above.  
  
I hereby authorize the Superintendent or designee to contact, consult and/or confer with any individual 
referenced in this application who would have knowledge of my unusual circumstances, except for 
those subject to a duty of confidentiality.  
  
I hereby certify that the information provided on this application is true and accurate to the best of my 
knowledge. 

  

Signature of parent or adult student Date 

 

Signature of Counselor Date 

 

Signature of Principal Date 

 

Signature of Superintendent Date 
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Waiver of High School Graduation Credits 
Procedure 2418P 

A student or his/her parents/guardians may request a waiver of credits during his/her year of expected 

graduation from high school due to unusual the student’s circumstance(s).  The superintendent or 

designee will review each request on a case-by-case basis and use his or her judgment, experience and 

knowledge of the student to determine whether the unusual circumstances exist to justify the waiver. 

REQUEST PROCESS 

Requests will be made using the district’s form made available for this purpose and will include any 

materials (e.g., letter from the student’s licensed physician) that document the unusual  student’s 

circumstance(s). Requests must be received by the superintendent or designee’s office no less than thirty 

days prior to graduation. The superintendent or designee may waive the thirty day deadline in cases of 

catastrophic events occurring within thirty days of graduation that have a direct effect on the student or 

students requesting a waiver.  

DETERMINATION 

In determining whether to grant the request for waiver based on unusual a student’s circumstance(s) such 

as those listed in Policy 2418, the superintendent or designee will consider factors such as: 

A. Unique limitations directly affecting the student as a result of the unusual student’s 

circumstance(s); 

B. Whether the unusual student’s circumstance(s) were beyond the student’s control; 

C. Whether the unusual student’s circumstance(s) compromised the student’s ability to learn; 

D. The student’s efforts to cope with the unusual student’s circumstance(s); 

E. Documentation provided by the student’s parents or guardians; 

F. Possible discriminatory effects on the student and/or possible disparate impact on a group of 

students if the waiver is not granted; and 

G. Significant decline in the student’s academic performance following the occurrence of the 

unusual student’s circumstance(s). 

In considering whether to grant the waiver, the superintendent or designee may, in his or her discretion, 

consult with school staff who have knowledge of the student and with any person identified in the 

application as having knowledge of the student’s unique circumstance(s). 

RESPONSE PROCESS 

The superintendent or designee will provide a response to a request for waiver by the Friday before 

graduation. A response granting the waiver will include the number of elective credits that will be waived 

(.5 P.E. and/or 1.5 Elective credits) and notification that completion of the remainder of required credits is 

required for graduation. A response denying the waiver will state the reason(s) therefore, which may 

include, but are not limited to the following: 
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A. The request was received within less than thirty days of graduation and does not meet criteria; 

B. The request did not include sufficient information to justify waiver of high school graduation 

credit; and/or 

C. The request was not based on documented or verifiable events that would justify waiver of high 

school graduation credit. 

The superintendent or designee’s decision is final and will only apply to the student’s current graduation 

year. 
 

 

ADOPTED: 5.26.15 
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