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  Kelso School District No. 458 
601 Crawford St. Kelso, Washington 

November 4. 2019 
5:00 p.m. Work Session – English Language Arts & Social Emotional Learning  

6:00 p.m. Regular Board Meeting 

 

CALL TO ORDER OF REGULAR MEETING 

FLAG SALUTE 

COMMUNICATIONS, CORRESPONDENCE & INTRODUCTIONS 

COMMENTS/QUESTIONS 

APPROVAL OF AGENDA 

CONSENT AGENDA 

A. Minutes of Oct 21, 2019 Regular Board Meeting & Work Session 
B. Certificated Employment Recommendations 
C. Classified Employment Recommendations 
D. Contracts and Agreements with Kelso School District 
E. Vouchers 
F. Cheer Shirt Surplus 

UNFINISHED BUSINESS 

NEW BUSINESS 

A. Construction Update (Forma/CSG/Integrus) ………………………………………………..……Mary Beth Tack 
B. Resolution 2019/20-05 for Levy (Action) ……………………………..…………………………….Scott Westlund 
C. Resolution 2019/20-06 Certifying Completion of the Lexington Elementary Constructability 
Review (Action) ……………………………………………………………………………………………………..Scott Westlund 
D. Resolution 2019/20-07 Intent to Construct Project Lexington Elementary (Action) 
……………………………………………………………………………………………………………………………….Scott Westlund 
E. Open Doors/ Renaissance Update ……………………………………………………………………....... Rob Birdsell  
F. Policy 3231 Student Records – 1st Reading ……………………………………………………………..Don Iverson 
G. Policy 3413P Student Immunizations & Life Threatening Health Conditions – 1st Reading  
…………………………………………………………………………………………………………………………………….Don Iverson 
H. Policy 3416 Medication at School – 1st Reading ………………………………..………..…...…... Don Iverson 
I. Policy 6112 Rental or Lease of District Real Property – 1st Reading ………………..……Scott Westlund 
J. September Budget Status Update………………………………………………………………….…...Scott Westlund 
K. Superintendent Update ……………………………………………………………………………………..Mary Beth Tack 

FOR THE GOOD OF THE ORDER 

ADJOURN 

5:00 p.m. Work Session 



 

 

 

 

 

 

 

Kelso School District 

Board of Directors 

 

 

Leah Moore, President ...................... Term Expires:  November 2021 

Karen Grafton, Vice President ......... Term Expires:  November 2021 

Howard Sharples ............................... Term Expires:  November 2019 

Mike Haas ........................................... Term Expires:  November 2019 

Darr Kirk ............................................. Term Expires:  November 2019 



Board Committee Assignments 

Revised:  February 2019 

 

Director Leah Moore, President 

 CTE 

 Council on Learning 

 Facilities 

Director Karen Grafton, Vice President 

 ELL Advisory 

 Calendar 

 Student Rights and Responsibilities 

 Kelso Public Schools Foundation 

Director Howard Sharples 

 Highly Capable 

 Legislative Representative 

Director Mike Haas 

 Technology 

 WIAA 

 Social & Emotional Learning/Whole Child 

Director Darr Kirk 

 Budget 

 Facilities 
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KELSO SCHOOL DISTRICT 

CALENDAR OF SCHOOL BOARD MEETINGS 

2019-2020 

Work Sessions will be added and publicized as necessary 

Adopted May 6, 2019 

 

Unless otherwise noted – all meetings are held at the Ruth B. Clark Administration Services 

Building, 601 Crawford Street. 

September 9, 2019 

             4 p.m. Work Session 

 6 p.m. Regular Meeting 

 

September 23, 2019 

               5 p.m. Work Session  

 6 p.m. Regular Meeting 

 

October 7, 2019 

             5 p.m. Work Session  

 6 p.m. Regular Meeting 

 

October 21, 2019 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

November 4, 2019 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

November 18, 2019 @ Wallace Elementary 

             5:30 p.m. Coffee & Cookies w/School  

Board & Superintendent 

 6 p.m. Regular Meeting 

 

December 16, 2019 

 6 p.m. Regular Meeting 

 

January 13, 2020 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

January 27, 2020 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

 

February 10, 2020 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

February 24, 2020 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

March 9, 2020 

 6 p.m. Regular Meeting 

 

March 23, 2020 

 6 p.m. Regular Meeting 

 

April 13, 2020 

 6 p.m. Regular Meeting 

 

April 27, 2020 

             5 p.m. Work Session 

 6 p.m. Regular Meeting 

 

May 11, 2020 

 6 p.m. Regular Meeting 

 

June 1, 2020 

 4 p.m. Graduation Appeals – Not Op 

5 p.m. Regular Meeting  

 

June 15, 2020 

 5 p.m. Regular Meeting 

 

July 13, 2020 

 5 p.m. Regular Meeting 

 

August 17, 2020 

 5 p.m. Regular Meeting 



SCHOOL CLIMATE
A school climate that emphasizes student safety, 
a healthy lifestyle, and respect for other students 
and faculty.

EARLY LEARNING
Every Kelso student will meet or exceed standard 
by the end of third grade in English/language arts 
and mathematics.

QUALITY INSTRUCTION
Every Kelso student will experience high-quality 
standards-based instruction that fosters critical 
thinking and high levels of academic achievement.

CAREER, COLLEGE  
& COMMUNITY READY 
Every Kelso student will transition successfully 
between grades and schools and will graduate 
with the knowledge, skills and attitude to excel 
in post-high school opportunities. To that end, 
we will actively engage and partner with parents, 
families, and our community.

Road to
STUDENT SUCCESS
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Mission
The mission of Kelso Public 
Schools is to prepare every 
student for living, learning and 
achieving success as a citizen  
of our changing world.
 

Vision
Our students begin school ready 
to learn, transition confidently 
between grades and schools, 
and emerge from our district as 
engaged citizens, both career- 
and college-ready.
 

Principles
District communication that is 
open, effective, and collaborative. 
Financial stewardship that 
assures the responsive and 
productive management of 
district resources.

Our Goals



EARLY LEARNING
The percentage of all 
third grade students 
meeting or exceeding 
the grade level English 
language arts bench-
mark will increase  
annually, regardless of 
student subgroup.

QUALITY  
INSTRUCTION
Student achievement in mathematics 
and English language arts will increase 
annually and the achievement gap 
between English learners, students 
with learning disabilities and students 
in poverty—in comparison with other 
students—will decrease annually.

� 2019-20 PRIORITY:
English Language Arts standards  
and materials implementation

Mathematics standards and adoption

CAREER, COLLEGE & 
COMMUNITY READY
Increase the four-year high 
school graduation rate by at 
least one percent per year 
for the next five years.

SCHOOL CLIMATE
Improvements will be achieved to the learning 
environment in two specific areas: 1) safety and 
security of our students and staff, and 2) student 
behavior.

� 2019-20 PRIORITY:
Whole Child/Social Emotional Learning (SEL) 
systems implementation

How We    

   Get There

English Language Arts standards English Language Arts standards 
and materials implementationand materials implementationand materials implementation

Mathematics standards and adoptionMathematics standards and adoptionMathematics standards and adoption

Improvements will be achieved to the learning Improvements will be achieved to the learning 
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Section:  BOARD OF DIRECTORS 
 
Policy Title: UAudience Participation in Board Meetings 
 
 
The Kelso School Board is committed to gaining a full understanding of the issues that 
come before it.  In order to attain a level of understanding that provides making the best 
decisions, the Board will hear in public Board meetings comments from those attending its 
meetings.  The Board will entertain comments at the beginning of regular meetings and 
periodically during its meetings.  The Board agenda shall provide for the following 
communications and audience participation: 
 
1. Written communications shall include letters or published materials received by the 

Superintendent or members of his/her staff, and which he/she deems informative or 
in need of Board action. 

 
2. Scheduled communications shall include visitors who have previously arranged with 

the Superintendent to appear before the Board.  General comments, either oral or 
written, will come at the beginning of the regular meeting under the agenda item 
designated Public Comments.  Members of the audience who are Kelso School 
District residents wishing to address the Board must provide their name, address and 
affiliation, if any, prior to addressing the board. Speakers may not discuss school 
district personnel.  Not more than three (3) minutes may be allotted to each speaker 
and no more than ten (10) minutes to the subject under discussion except with the 
unanimous consent of the Board.  Public comments under this agenda item will be 
limited to thirty (30) minutes. 

 
3. During Unfinished Business and New Business members of the audience may 

comment on “Action” items listed on the agenda and/or board policies presented for 
the first or second reading.  Questions or comments are to be directed to the Board of 
Directors as a whole and may not be put to any individual member of the Board or 
the administrative staff.  “Action” items mean the Board expects that a motion would 
be made and the Board would discuss the merits of the issue before it.  After 
presentations by school staff, district staff or scheduled presenters, and before a 
motion is heard, the President may call for any oral or written comments from the 
audience.  Members of the audience who are Kelso School District residents who wish 
to address the Board may only speak to that specific agenda item before the Board 
and have two (2) minutes to ask clarifying questions, state an opinion, or add 
information.  A total of ten (10) minutes on each agenda item scheduled for action 
may be used for public comment and/or questions.  It is the prerogative of the Board 
President to recognize people requesting oral comments to the Board. 

 



 
Policy 1430 Continued 
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4. It shall not be permissible to orally present or discuss complaints against individual 
employees of Kelso School District at any Board of Directors meeting.  Such charges 
or complaints shall be presented to the Board of Directors, in writing, and shall be 
signed by the person or persons making the charge or complaint.  Executive session 
may be granted for a hearing of charges against individuals, whether students or 
employees. 

 
5. No person less than eighteen (18) years of age may address the Board of Directors in 

meeting unless accompanied by his/her parent(s)/ guardian(s) or teacher, except 
with unanimous consent of the Board of Directors. 

 
6. Boisterous conduct shall not be permitted at any meeting of the Board of Directors, 

nor will any defamatory or abusive remarks be tolerated.  The President of the Board 
may terminate the address of any speaker who violates this policy. 

 
7. Individuals with disabilities who may need a modification to participate in a meeting 

should contact the superintendent’s office no later than three days before a regular 
meeting and as soon as possible in advance of a special meeting so that arrangements 
for the modification can be made. 

 
8. Board work sessions are intended to give board members an opportunity to review 

topics requiring extended discussion.  At the conclusion of board discussion of an 
item, the board chair may call on audience members for comments (time permitting).  
Members of the audience who are Kelso School District residents who wish to address 
the Board may only speak to that specific work session agenda item before the Board 
and have two (2) minutes to ask clarifying questions, state an opinion, or add 
information.  A total of ten (10) minutes on each agenda item may be used for public 
comment and/or questions.  It is the prerogative of the Board President to recognize 
people requesting oral comments to the Board.   

 
 
 
 
Legal References:  RCW 42.30.030  Meetings declared open and public 
    RCW 42.30.050  Interruptions—Procedures 
 
    42 U.S.C. §§   12101-12213 Americans with Disabilities Act 
 
 
Adopted:  U January 23, 2006  



 

Communications, 

Correspondence & 

Introductions 

 





 

 

Consent Agenda 
A. Minutes of Oct 21, 2019 Regular Board Meeting & Work Session 

B. Certificated Employment Recommendations 

C. Classified Employment Recommendations 

D. Contracts and Agreements with Kelso School District 

E. Vouchers 

F. Cheer Shirt Surplus 

 

 

 
 

 

 

 

 





MINUTES 
KELSO SCHOOL DISTRICT 
WORK SESSION & COMMITTEE MEETING OF THE BOARD OF DIRECTORS 
10/21/19

The work session and committee meeting of the Board of Directors of Kelso School District 
No. 458 was called to order at 5:00 p.m. in the boardroom of the Ruth B. Clark 

Administration Building.

Board Members: Leah Moore – President 
Karen Grafton – Vice President 
Howard Sharples 
Mike Haas 
Darr Kirk 

Cabinet Members: Scott Westlund – Chief Financial Officer
Tim Peterson – Director of Human Resources 
Don Iverson – Director of Student Services
Holly Budge – Director of Special Programs 
Kim Yore – Director of Teaching & Learning
Lacey DeWeert – Associate Director of Teaching & Learning 

Superintendent: Mary Beth Tack 

Asst. Secretary: Molly Guler

OTHERS PRESENT – Dot Joslin - C4KS and Marilyn Perry

ABSENT -

COMMENTS & QUESTIONS –

Levy February 2020 Update presented by Scott Westlund

Levy Funds must be earmarked for specific items not covered by state dollars. We have 70
staff members who are funded by levy dollars and not the state. 
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The Kelso School District is recommending a 4 year levy this time. Mr. Westlund explained 
that the amount of money paid by the community is calculated based on the total amount of 
the Levy.  
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With the amount being requested, the approximate amount paid from a home valued at 
$250,000 (which is the median price in Cowlitz County)  will be increased by $8 a month. 
Kelso School District has a very active and involved community and the district is 
appreciative of their continued support. 
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Director Mike Haas asked if an increase in equalization dollars means an increase in state 
dollars. Mr. Westlund explained that it does not, that is why the state has increased the cap 
to $2.50 showing that more funding is expected to come from local dollars. 
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Director Sharples asked how the figure of $6 million was decided. Mr. Westlund answered 
that KSD has been looking at other districts around Kelso. The district is also committed to 
keeping the cost well below the $2.50  cap to keep voters costs down. Superintendent Tack 
explained that Kelso is trying to “stair step” back into where the district was pre McCleary, 
which was $7.8 million.  This will put the district at $7.5 million in 2024 which  is close to 
that figure.  
 
Director Haas speaking as the President of Citizens for Kelso Schools (C4KS) said that after 
$3.8 million in cuts recently they are focused on helping the district restore  some of those 
smaller class sizes and programs.  
 
The slogan for the February Levy will be Restore - Sustain - Enhance. Showing the districts 
focus on “Restoring” what has been lost in cuts -  “Sustaining” what we have been able to 
keep at a strong level - “Enhancing” what we have by increasing the resources available. 
 
C4KS representatives Dot Joslin and Marilyn Perry​ ​spoke up explaining the reasons for 
their endorsement of the $6 million dollar amount. They expressed their hope  of restoring 
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our lost teaching positions to restore smaller class sizes as this is a critical element for 
quality instruction. Helping to create a strong Special Education program which is not 
funded by the state, as well keeping a strong Arts department stressing the importance of 
the Arts on education.  
 
Adjourn 5:51 
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MINUTES 
KELSO SCHOOL DISTRICT 
MEETING OF THE BOARD OF DIRECTORS 
10/21/19

The regular meeting of the Board of Directors of Kelso School District No. 458 was called to 
order at 6:00 p.m. in the boardroom of the Ruth B. Clark Administration Building. 

Board Members: Leah Moore – President
Karen Grafton – Vice President 
Howard Sharples
Mike Haas 
Darr Kirk

Cabinet Members: Scott Westlund – Chief Financial Officer 
Tim Peterson – Director of Human Resources 
Don Iverson – Director of Student Services 
Holly Budge – Director of Special Programs 
Kim Yore – Director of Teaching & Learning 
Lacey DeWeert – Associate Director of Teaching & Learning 

Superintendent: Mary Beth Tack

Asst. Secretary: Molly Guler 

OTHERS PRESENT – Dot Joslin, Marilyn Perry, and Don Sharer all from (C4KS) Marissa 
Heffernan (TDN) 

ABSENT -  

COMMENTS & QUESTIONS – None 

COMMUNICATIONS, CORRESPONDENCE & INTRODUCTIONS 

Proclamation - Principal Month from Governor Jay Inslee 

APPROVAL OF AGENDA - Motion Passed 

Motion to Approve BY: Director Kirk 
Seconded By: Director Haas 
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APPROVAL OF CONSENT AGENDA - Motion Passed 
 
Minutes from October 7 Work Session and Board Meeting 
Certificated Employment Recommendations 
Classified Employment Recommendations 
Contracts and Agreements 
Warrants 
  

General Fund  Warrant 
Date  

Amount Warrant 
Number  

AP- Benefits 10/7/2019 $3,779.78 255774-25578
0 

AP 10/10/201
9 

$10,723.52 255781 

AP 10/10/201
9 

$2,640.00 255782 

 
 
 
 
 
Motion to Approve by: Director Sharples 
Seconded by: Directo Grafton 
 
UNFINISHED BUSINESS 
 
No unfinished business 
 
NEW BUSINESS 
 
UPDATED ON SPECIAL EDUCATION PLANS - PRESENTED BY HOLLY BUDGE 
 
Sped programing placement by school, by school year. SLC will eventually be divided by 
feeder schools - Butler Acres and Lexington being the proposal. SLC will be housed at both 
Middle Schools as long as the numbers and staff support it. The district is monitoring how 
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many would be at CMS to find the appropriate resources. Waiting to see if next year is the 
appropriate time.  Looking to see if Catlin may be a housing for an early learning center.  
 
ACCEPTANCE OF HUNTINGTON MIDDLE SCHOOL DONATION OF SCORE 
BOOTH/CONCESSION STAND - Motion Passed 
 
Approximately 6 years ago, the School Board approved the donation of a 
scorebooth/concession stand at Coweeman Middle School. During this time, it was 
understood that the donation to build a similar building at Huntington Middle School 
would occur in the future and now is that time. The board is being asked to approve the 
donation of the scorebooth/concession stand to be built by JH Kelly as well as other 
community sponsors at HMS. The funding for construction materials and supplies, and 
labor are being provided solely by our community sponsors with the estimated value being 
around $40,000. The project is set to be completed in June of 2020.  
 
Motion to Accept by: Director Kirk 
Seconded by: Director Sharples 
 
SUPERINTENDENT UPDATE 
 
Addition to our agendas will be a superintendent update going forth. For the good of the 
order is for Board members and audience members to provide information. Flowers were 
given to honor board by Mrs Mary Anne Gennett whose husband’s impact was significant in 
Kelso schools. Great work by district leadership team, they are currently studying Culturize 
as a team. It is a study on how administration set the vision and tone for their buildings.  
 
FOR THE GOOD OF THE ORDER 
 
Director Moore - so much excitement involving construction updates. Check out the 
Wallace live feed as things are actually happening.  
Grafton - Attending CMS Band and Orchestra concert tomorrow night. 
Sharples - Mr Hartley is a treasure to the district. Watching them perform, even in the rain 
is a joy. 
Tack - First school visit board meeting will be Nov 18th @ Wallace Elementary School. 
Which is the last meeting for Director Kirk and Diretor Sharples . 5:30-6:00 coffee and 
cookies with staff and board.  
 
Adjourn 6:24 
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KELSO SCHOOL DISTRICT
SUPPLEMENTAL CONTRACTS ISSUED:

October 17, 2019 - October 31, 2019

Date Issued Name Position School

10/17/19 Green, Angela Coach Cross Country - Asst. CMS

10/23/19 Dollarhyde, Lavern Intramural: Thanks-for-giving Food Boxes Wallace

10/23/19 Dollarhyde, Lavern Intramural: Mindfulness For Kids Wallace

10/23/19 Echtle, Jennifer Intramural: Science Experience CMS

10/23/19 Gemar, Beth Intramural: Chess CMS

10/23/19 Junnikkala, Sue Intramural: Extreme Team Beacon Hill

10/23/19 Saccio, Jasmine Intramural: Cougar News CMS

10/23/19 Treadway, Robbin Intramural: Extreme Team Beacon Hill

10/23/19 Wurst, Chris Intramural: Jazz Band CMS

10/23/19 Wurst, Chris Intramural: Instramental Music CMS

10/25/19 Beck, Taylor DECA Competition KHS

10/28/19 Alexy, David Coach Basketball Girl's - Asst. CMS

10/28/19 Birch, Mike Coach Basketball Girl's - Co Head HMS

10/28/19 Dieter, Jason Coach Basketball Girl's - Head CMS

10/28/19 Holter, Zac Coach Wrestling - Asst. CMS

10/28/19 Muir, Adam Coach Basketball Girl's - Co Head HMS

10/28/19 Neves, Mike Coach Wrestling - Head HMS

10/28/19 Shoddy, David Coach Wrestling - Head  CMS

10/28/19 Sitch, Justin Coach Wrestling - Asst. HMS

10/30/19 Knowles, Angela Extended Days KHS



New Hires:
*Beattie, Eric - Paraeducator SpEd/Significant SS, Butler Acres
6.5 hrs/day, 190 days/year
Effective: 10/31/2019

Eubanks, Stacy - Bus Driver, Transportation
4 hrs/day, 191 days/year
Effective: 10/23/2019

Glassett, Kendra - Nutritional Services Helper/Cashier, CMS
3 hrs/day, 190 days/year
Effective: TBD

Grow, Shawna - Bus Driver, Transportation
4 hrs/day, 191 days/year
Effective: 10/24/2019

Peasley, Chelsey - Bus Driver, Transportation
4 hrs/day, 191 days/year
Effective: 10/25/2019

Return from Layoff:
Taitano, Mindy - Paraeducator SpEd/Resource, Beacon Hill
6.25 hrs/day, 190 days/year
Effective: 11/4/2019
Leave Replacement for remainder of 19/20 school year

* = Temporary Position
TSP = Timesheet Position
TBD = To Be Determined

CLASSIFIED PERSONNEL
November 4, 2019

Distribution List:  Human Resources, Payroll, PSE 1/Field Office, PSE 1 President, Cody Reid, Student Records 



For Board Approval:  October 21, 2019

                                SUMMARY OF CONTRACTS / AGREEMENTS WITH KELSO SCHOOL DISTRICT
Company/Provider Sponsor                Description of Services                        Amount

Advanced Signs Inc Melissa Boudreau Sales agreement for 5 signs for CTE Dept at KHS Revision of cost to $8,431.80 

Collins Architectural Group PS Scott Westlund To provide various services for Butler Acres Modernization Cost not to exceed $1,075,886.38

and Additions Project reflected in Exhibit "A" of Agreement

FORMA Construction Scott Westlund Construction Change Directive (CCD-004) for project #21815.00 TBD as provided by Article 7.3 & 7.5 of the 

General Conditions

FORMA Construction Scott Westlund Construction Change Directive (CCD-005) for project #21815.00 TBD as provided by Article 7.3 & 7.5 of the

General Conditions

Heffron Transportation Inc Scott Westlund Proposal for Wallace Phase 1 Traffic Mgmnt Plan (TMP) Support Proposal cost is up to $1,715.00

Heffron Transportation Inc Scott Westlund Proposal for Wallace Phase 2 Traffic Mgmnt Plan (TMP) Support Proposal cost is up to $16,700.00

Heffron Transporation Inc Scott Westlund Proposal for Lexington Phase 1 Traffic Mgmnt Plan Support Proposal cost is up to $3,400.00

Heffron Transporation Inc Scott Westlund Proposal for Lexington Phase 2 Traffic Mgmnt Plan Support Proposal cost is up to $18,350.00

Interlocal - Longview School District Scott Westlund To provide Title 1 services to (2) Kelso students for 2019/20 Cost not exceed $3,105.00 for both students

Wyman & Associates Educational Holly Budge To provide assistance to KSD Special Education Staff for the Cost not to exceed $3,000.00

   Consulting LLC   Tom Wyman preparation and submission of Safety Net Applications to OSPI

ESD 112 CONTRACTS

ESD-U Jill Kaufman To provided alternative routes to Certification Program Total cost not to exceed $2,000.00





















































 

 

Unfinished Business 
 
 
 

 

 

 

 

 

 





 

 

New Business 
A. Construction Update (Forma/CSG/Integrus) ………………………………………………..Mary Beth Tack 

B. Resolution 2019/20-05 for Levy (Action) ……………………………..……………………….Scott Westlund 

C. Resolution 2019/20-06 Certifying Completion of the Lexington Elementary Constructability 

Review (Action) ………………………………………………………………………………………………..Scott Westlund 

D. Resolution 2019/20-07 Intent to Construct Project Lexington Elementary (Action) 

………………………………………………………………………………………………………………………….Scott Westlund 

E. Open Doors/ Renaissance Update ……………………………………………………………………. Rob Birdsell  

F. Policy 3231 Student Records – 1st Reading ………………………………………………….…….Don Iverson 

G. Policy 3413P Student Immunizations & Life Threatening Health Conditions – 1st Reading  

……………………………………………………………………………………………………………………………...Don Iverson 

H. Policy 3416 Medication at School – 1st Reading ………………………………..………..…... Don Iverson 

I. Policy 6112 Rental or Lease of District Real Property – 1st Reading ……………….Scott Westlund 

J. September Budget Status Update………………………………………………………………….Scott Westlund 

K. Superintendent Update ………………………………………………………………………….……Mary Beth Tack 
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Student Records 
Policy 3231 

The district will maintain those student records necessary for the educational guidance and/or welfare 
of students, for orderly and efficient operation of schools and as required by law. All information 
related to individual students will be treated in a confidential and professional manner. When 
information is released in compliance with state and federal law the district and district employees are 
immune from civil liability unless they acted with gross negligence or in bad faith.  

The district will retain records in compliance with the current, approved versions of the Local 
Government General Records Retention Schedule (CORE) and the School Districts and Educational 
Services Districts Records Retention Schedule, both of which are published on the Secretary of State’s 
website at: www.sos.wa.gov/archives/recordsretentionschedules.aspx 

Student records are the property of the district but will be available in an orderly and timely manner to 
students and parents. “Parent” includes the state Department of Social and Health Services when a 
minor student has been found dependent and placed in state custody. A parent or adult student may 
challenge any information in a student record believed inaccurate, misleading or in violation of the 
privacy or other rights of the student. 

Student records will be forwarded to other school agencies upon request. A high school student may 
grant authority to the district which permits prospective employers to review the student's transcript. 
Parental or adult student consent will be required before the district may release student records other 
than to a school agency or organization, except as otherwise provided by law. 

A grades report, transcript, or diploma will not be released until a student has made restitution for 
damages assessed as a result of losing or damaging school materials or equipment. If a student has 
transferred to another school district that has requested the student's records, but the student has an 
outstanding fee or fine, only records pertaining to the student's academic performance, special 
placement, immunization history and discipline actions will be sent to the enrolling school. The 
content of those records will be communicated to the enrolling district within two school days and 
copies of the records will be sent as soon as possible. The official transcript will not be released until 
the outstanding fee or fine is discharged. The enrolling school shall will be notified that the official 
transcript is being withheld due to an unpaid fee or fine. However, for students who meet the definition 
of homeless, the district will make all the student’s records readily available to the enrolling school 
regardless of outstanding fees or fines. 

The superintendent will establish procedures governing the content, management and control of 
student records. 

Cross Reference: Policy 2100 Educational Opportunities for Military Children 
 Policy 3115 Students Experiencing Homelessness – Enrollment Rights and 

Services 
 Policy 3211 Transgender Students 
 Policy 3520 Student Fees, Fines or Changes 
 Policy 4020 Confidential Communications 
 Policy 4040 Public Access to District Records 
Legal References: 20 U.S.C. § 1232g Family Education Rights and Privacy Act 
 CFR 34, Part 99 Family Education Rights and Privacy Act Regulations 

http://www.sos.wa.gov/archives/recordsretentionschedules.aspx
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 42 U.S.C 11431 et seq McKinney-Vento Homeless Assistance Act 
 RCW 28A.150.510 Transmittal of education records to DSHS—Disclosure of 

educational records—Data sharing agreements—
Comprehensive needs requirement document—Report 

 RCW 28A.195.070 Official transcript withholding – Transmittal of information 
 RCW 28A.225.151 Reports 
 RCW 28A.225.330 Enrolling students from other districts — Requests for 

information and permanent records — Withheld transcripts — 
Immunity from liability — Notification to teachers and security 
personnel — Rules 

 RCW 28A.230.120 High school diplomas — Issuance — Option to receive final 
transcripts —Notice 

 RCW 28A.230.180 Educational and career opportunities in the military, student 
access to information on, when 

 RCW 28A.600.475 Exchange of information with law enforcement and juvenile 
court officials – Notification of parents and students. 

 RCW 28A.605.030 Student education records – Parental review—release of 
records—Procedure 

 RCW 28A.635.060 Defacing or injuring school property — Liability of pupil, parent 
or guardian — Withholding grades, diploma, or transcripts — 
Suspension and restitution — Voluntary work program as 
alternative — Rights protected 

 RCW 40.24.030 Address Confidentiality Program — Application — Certification 
 Chapter 246-105 WAC Immunization of child care and school children against certain 

vaccine-preventable diseases 
 Chapter 392-172A WAC Rules for the provision of special education 
 Chapter 392-182 WAC Student Health Records 
 Chapter 392-415-WAC Secondary Education- standardized high school transcript 
 WAC 181-87-093 Failure to assure the transfer of student record information or 

student records 
 WAC 392-121-182 Alternative learning experience requirements 
 WAC 392-122-228 Alternative learning experiences for juvenile students 

incarcerated in adult jail facilities 
 WAC 392-500-025 Pupil tests and records – Tests – School district policy in writing 
Management 
Resources:  2019 July Issue 
 2018 December 2018 – December Policy Issue 
 Updated 2014 Records Retention Schedule for School Districts and ESDs 
 2014 December Issue 
 2013 February Issue 
 2010 February Issue 
 2003 December Issue 
 2001 April Issue 

 

ADOPTED: 5.8.06 
REVISED: 10.3.16 |  
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Student Immunization and Life Threatening Health Conditions 
Procedure 3413P 

CERTIFICATE OF IMMUNIZATION 

Immediately upon enrollment in the district a Certificate of Immunization Status (CIS), distributed by the 
Washington Department of Health will be completed by the student’s parent or legal guardian. The 
certificate will be made a part of the student’s permanent record. 
 

If, by the student’s first day of enrollment, a student does not have documentation for receipt of any or 

all of the required immunizations, he/she will submit evidence of the initiation of an immunization 

schedule and will be placed in a “conditional” status category. Students may attend under conditional 

status for a limited time. The parent or guardian must provide, within thirty (30) days of the student’s first 

day of attendance, any missing immunization(s) and/or provide documentation needed to complete the 

CIS. If a student needs additional doses to complete a vaccine series, he/she will remain in conditional 

status for a maximum of thirty (30) days after the next dose is due until the series is complete. Failure 

to submit documentation within these timelines will be sufficient cause to exclude the student from 

school. 

 

EXEMPTIONS FROM IMMUNIZATIONS 
Any and all exemptions will be processed and recorded on a Certificate of Exemption (COE) as distributed 
by the Washington Department of Health.  
 
The district will grant exemptions from one or more vaccines will be granted for medical reason upon 

certification by a physician that there is a medical reason for not administering the vaccine. 

The district will grant exemptions for personal or religious reasons upon the parent/legal guardian’s 

submission of a COE will be granted upon request of the parent or legal guardian. as follows. If a COE 

states the parent/legal guardian is a member in a religious body or church with beliefs or teachings that 

preclude a child from receiving medical treatment from a LHP, the LHP signature on the COA is not required. 

If the COE claims a religious reason, but does not state that the parent/legal guardian is a member in a 

religious body or church with beliefs or teachings that preclude a child from receiving medical treatment 

from a LHP, the LHP signature on the COA is required.  To request an exemption, a parent or guardian must 

submit a signed COE that the parent/guardian has a philosophical, personal, or religious objection to the 

immunization of the child. Forms must include a statement to be signed by a health care practitioner 

stating that he or she provided the parent/guardian with information about the benefits and risks of 

immunization. The form may be signed by a health care practitioner at any time prior to the enrollment 

of the child in a school or licensed day care. Photocopies of the signed form or a letter from the health 

care practitioner will be accepted in lieu of the original form. 

 

Any parent or legal guardian of the child who exempts the child due to religious beliefs is not required to 

have a COE signed by a health care practitioner if the parent or legal guardian demonstrates on the COE 

membership in a religious body or a church in which the religious beliefs or teachings of the church 



Procedure: 3413P 
Section:  3000 - Students 

P a g e  2 | 2 

 

preclude a health care practitioner from providing medical treatment to the child. 

 

With the exception of the measles, mumps, and rubella vaccine, the district will grant exemptions for 

philosophical or personal reasons upon the parent/legal guardian’s submission of a COE, signed by an LHP, 

stating that the parent/guardian has a philosophical or personal objection to the immunization of a child 

and the LHP provided the parent/guardian with information about the benefits and risks of immunization. 

The district will not grant an exemption for philosophical or personal reasons from the measles, mumps, 

and rubella vaccine. The LHP may sign the form any time prior to the district’s enrollment of the child. The 

district will accept a photocopy of the signed form or a letter from the LHP in lieu of the original form. 

 

The district will mark the permanent file of students who have exemptions for easy identification should 

the local department of health order that exempted students be excluded from school temporarily during 

an outbreak or an epidemic. 

 

If the district does not receive proof of immunization status on a CIS or a COE upon the student’s enrollment 

in school, the principal or designee will provide written notice to the parents/guardians informing them of: 

1. The immunization requirements; 

2. The potential denial of the student’s attendance that the student will be denied attendance  unless 

documentation needed to complete the CIS or COE is provided within thirty (30) calendar days of 

the student’s first day of attendance; 

3. The procedural due process rights; and  

4. The immunization services available. 

 

EXCLUSION FROM SCHOOL 

 

Following proper notification, the school will exclude the student for noncompliance with the immunization 

laws pursuant subject to the appeal process procedures for student expulsions (Policy 3241). Parents have 

a right to a hearing, provided they notify the school within three (3) days after receiving the exclusion order 

from the school principal. If the parent requests a hearing, the district the parent or guardian and school 

principal will be notified notify in writing the parent or guardian and school principal of the time and place 

for the hearing and will present the case to a hearing officer appointed by the superintendent.  
 

 

ADOPTED: 2.6.12 
REVISED: 5.20.13 
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Medication at School 
Policy 3416 

GENERAL STATEMENT 

Under normal circumstances, all student medications, both prescribed prescription and over the 

counter (OTC) medications, should be administered before and/or after school hours under supervision 

of the parent/guardian.  If When it is necessary for a student to receive prescription or OTC oral 

medication, topical medication, eye drops, ear drops, or nasal spray from an authorized staff member 

at school or at school-sponsored events, the parent/guardian must submit a written parental request 

and a written authorization form from a licensed healthcare practitioner (LHP), prescribing within the 

scope of his or her prescriptive authority. If the medication will be administered for more than fifteen 

consecutive days, the LHP must also provide written, current and unexpired instructions for the 

administration of the medication. 

Procedures 

The superintendent/designee shall establish procedures for required and proper: 

A. Designating Delegating, training and supervision of staff members in the who may 

administration of prescribed or non-prescribed administer medication to students by a 

physician or registered nurse; 

B. Designating staff members who may administer prescribed or non-prescribed 

medication to students Training, delegation, and supervision of staff members in the 

administration of medication to students by a registered nurse (RN), including oral 

medication, topical medication, eye drops, ear drops, and/or nasal spray; 

C. Obtaining signed and dated parental parent/guardian and LHP request and authorization for the 

administration of medications, including instructions from the LHP if the medication is to be 

given for more than fifteen (15) days; and health professional requests for the dispensing of 

prescribed or non-prescribed medications, including instructions from the health professional; 

D. Storing prescribed or non-prescribed medication in a locked or limited access facility;  
Transporting medications to and from school; 

E. Maintaining records pertaining to the administration of prescribed or non-prescribed 

medication; and   Storing medication in a locked or limited access area; 

F. Permitting, under limited circumstances, students to carry and self-administer 

medications necessary to their attendance at school; and  Labeling medication; 

G. Permitting possession and self-administration of over-the-counter topical sunscreen 

products.  This procedure may include product identification, storage, limitations of 

volume of sunscreen product possessed, time and circumstances of use, and such 

other reasonable conditions deemed necessary Administration of medication, including 

identification of student and medication; 

H. Documenting administration of medication , including errors, reactions, or side effects; 
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I. Disposing of medications; 

J. Maintaining records pertaining to the administration of medication; 

K. Maintaining student confidentiality; 

L. Permitting, as appropriate, possession and self-administration of medications 

necessary for student school attendance; 

M. Permitting possession and self-administration of over the counter topical sunscreen 

products (see Sunscreen Section below); and 

N. Reviewing and evaluating of medication practices and documentation 

 

School District Policy and Procedure 3419 – Self-Administration of Asthma and Anaphylaxis Medication 

and 

School District Policy and Procedure 3420 – Anaphylaxis Prevention and Response govern the use of 

injectable medication for the treatment of anaphylaxis 

Inhalers, Injections, Suppositories 

Nasal inhalers, suppositories and non-emergency injections may not be administered by school staff 

other than registered nurses and licensed practical nurses. No medication will be administered by 

injection by school staff except when a student is susceptible to a predetermined, life-endangering 

situation (See Policy 3420, Anaphylaxis Prevention and Response). In such an instance, the parent will 

submit a written and signed permission statement. Such an authorization will be supported by signed 

and dated written orders accompanied by supporting directions from a licensed health professional. A 

staff member will be trained prior to injecting a medication.  Except for limited situations, no school staff 

other than an RN or licensed practical nurse (LPN) may administer suppositories, rectal gels, or injections 

(except for emergency injections for students with anaphylaxis, as stated in School District Policy and 

Procedure 3419 – Self Administration of Asthma and Anaphylaxis Medication and School District Policy 

and Procedure 3420 – Anaphylaxis Prevention and Response.  In some situations, a parent designated 

adult (PDA) may administer certain injections. 

Discontinuing Medications 

If the district decides to discontinue administering a student’s medication, the superintendent or 

designee must provide notice to the student’s parent/guardian orally and in writing prior to the 

discontinuance. There must be a valid reason for the discontinuance that does not compromise the 

health of the student or violate legal protections for the disabled. 

 

SUNSCREEN Special Exception to General Statement 

Over-the-counter topical sunscreen products may be possessed and used by students, parents, and 

school staff without a written prescription or note from a licensed health care provider if the following 

conditions are met: 

A. The product is regulated by the US Food and Drug Administration as an over-the-counter 
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sunscreen product; and 

B. If possessed by a student, the product is provided to the student by a parent/ guardian. 

 

Administration of legend (prescribed) drugs or controlled substances by nasal spray: 

If a school nurse is on the premises, he/she may administer a nasal spray containing a prescribed drug or 

controlled substance to a student. If a school nurse is not on school premises, a nasal spray containing a 

legend (prescribed) drug or controlled substance may be administered by: 1)a trained school employee, 

provided that person has received appropriate RN delegation and volunteered for the training pursuant 

to RCW 28A.210.260; 2)a parent-designated adult. 

Required Notification of EMS 
After a school employee who is not a school nurse administers a nasal spray that is a legend drug or a 
controlled substance, the employee shall summon emergency medical assistance as soon as practicable. 

 

ADOPTED: 5.8.06 

REVISED: 6.18.07 | 5.20.13 | 5.26.15 | 1.22.18 | 

Cross Reference: Policy 3420 - Anaphylaxis Prevention and Responses 

 Policy 3419 - Self-Administration of Asthma & Anaphylaxis Medication 

 Policy 3423 - Parental Administration of Marijuana for Medical Purposes 

   

Legal References: RCW 28A.210.260 - Public and Private Schools – Administration of Medication by – 
Conditions  

 RCW 28A.210.270 - Public and Private Schools – Administration of Medication – Immunity 

from liability – Discontinuance, procedure 

Management Resources:  2019 - July Issue 

 2018 - August 2018 

 2017 - July Policy Issue 

 2014 - February Issue 

 2012 - August Issue 

  - Policy News, February 2001 Oral Medication Definition Expanded 
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Rental or Lease of District Real Property 
Policy 6112 

When district real property is not needed, the board has the authority to call for bids to rent or lease any 
surplus real property. A notice of the intent to rent or lease property will be published in a newspaper of 
general circulation in the district at least 45 days before the rental or lease takes effect, if the value of the 
rental or lease is $10,000.00 or more. The district may establish a minimum acceptable bid based upon 
the fair market value, provided that such minimum bid is non-discriminatory within classes of users. 
 
Such property shall be rented or leased for lawful purposes. The rental or lease shall be in the best 
interests of the district and shall not interfere with the conduct of the district's educational program and 
related activities. It is a violation of district policy for any person, including a renter or leaser to carry a 
firearm or dangerous weapon on district property. Proceeds from rental or lease of district property which 
is are in excess of the operational costs incurred for such rental or lease, shall will be deposited in the 
capital projects fund or debt service fund. 
 
At the option of the board of directors, after evaluating the sufficiency of the school district’s capital 
projects fund for purposes of meeting demands for new construction and improvements, moneys derived 
from the lease or rental property may be deposited into the district’s general fund to be used exclusively 
for nonrecurring costs related to operating school facilities, including but not limited to, expenses for 
maintenance.  
 

Cross References: Policy 4210 Regulation of Dangerous Weapons 
Legal References: RCW 28A.335.040 Surplus school property, rental, 

lease or use of – Authorized 
 RCW 28A.335.050 Surplus school property, rental, 

lease or use of – Joint Use 
 RCW 28A.335.060 Surplus school property, rental 

lease or use of – Disposition of 
monies received for 

 RCW 28A.335.070 Surplus school property, rental, 
lease or use of – Existing contracts 
not impaired 

 RCW 28A.335.080 Surplus school property, rental, 
lease or use of – Community use not 
impaired 

 RCW 28A. 335.090 Conveyance and acquisition of 
property – Management 

 RCW 28A. 335.130 Real property – Sale – Use of 
proceeds 

 

ADOPTED: 2.12.07 
REVISED: 

 
 





























 

Superintendent 

Update 
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