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TO THE STUDENTS AND PARENTS OF VAN BUREN 

ELEMENTARY SCHOOL 

Van Buren Elementary School is a safe place where all students 

can learn and grow surrounded by caring teachers and staff.  

Our staff encourage all students to try challenging work, to not 

give up when the work gets hard, to care for and respect others, 

and to make our school a better place.  All of our school 

programming and rules are designed to support these core 

goals.  We hope this booklet answers your questions.  But if not, 

please ask any one of our caring staff and they will be glad to 

help you.   

 

Be a T.E.A.M. Student 

Try challenging work—don’t be afraid of making errors because 

that is how we learn. 

Even when your work gets hard, don’t give up. When you do 

this, you will succeed. 

Always care for and respect others.  When you do this to 

others, they will do the same for you. 

Make Van Buren a better place.  If every student does this, our 

school will be a wonderful place to be. 

 

MISSION STATEMENT FOR VAN BUREN ELEMENTARY 

Bringing joy to learning. 

 

 

ARRIVAL & DISMISSAL INFORMATION 

Student hours:  8:50 A.M. - 3:50 P.M. (Monday - Friday) 

Students may enter the building at 8:30 A.M.  The school cannot 

accept responsibility for supervision of students who arrive 

before 8:30 A.M. or that have not been picked up by 4:00 P.M. 

 

All students will remain outside the building until the first bell 

rings at 8:30 A.M.  If driving to school, parents are to wait with 

their child in their car until drop off procedures begin at 8:30 

A.M.  No students are allowed to wait unsupervised.  At that 

time, students are allowed to enter the building and must be 

seated in their classrooms and ready for the school day by 8:50 

A.M.  

  

For safety reasons, we respectfully ask that parents or 

guardians not walk with their students to the classroom or 

attempt to meet with the teacher unless it has been arranged 
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ahead of time.  In special cases, exceptions to this can be 

made by the school principal or guidance counselor. 

  

Parents who drive their children to school are asked to observe 

cautious driving habits, courtesy, and a few simple rules to help 

facilitate the easing of the traffic problem and help insure the 

safety of our children. 

  

Bringing Children to School 

Parents may pick up and drop off students in the following 

manner: 

·       Cars will utilize the back circle drive near the playground in 

the AM and PM. 

·       Morning drop off time is from 8:30-8:50; PM pick up begins 

after dismissal at 3:50. 

·       Cars are to create a single-file line near the right curb closest 

to the building. 

·       Staff will move cars up in groups to drop off or pick up 

students. 

·       In the afternoon, cars MUST have a car rider number on the 

passenger side dashboard visible to staff. 

·       Each family or group of students that ride home in the same 

car will be the same number. 

·       Students will be dismissed from door 6 by number as the 

staff member sees cars arrive in the pick-up area. 

·       Please note: No parents will be allowed out of their car to 

help students in or out of the vehicle- staff will assist if needed. 

·       Wait for the cars ahead of you to load or unload prior to 

pulling around to exit the school. 

·       Cars may choose to then turn left or right onto Shaw to leave 

Van Buren. 

·       If you need to enter the school for any reason just prior to or 

during dismissal, you may park in the north parking lot and walk 

to door 1 in the front of the building. 

 

Extra-curricular activities are a learning experience; therefore, 

we encourage participation.  Please show your appreciation by 

picking up your children promptly after an activity.  Also, your 

promptness reduces your child's anxiety. 

 

Expectations for Visitors 

All external school doors are locked during the school day and 

all visitors must be buzzed in by an office staff member.  

Visitors are required to present their driver’s license or state ID 
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and must wear a printed name badge provided by the school 

office. 

 

Chaperones and classroom volunteers play an important role in 

schools.  Without them, creative educational experiences inside 

and outside of the classroom would be more difficult to 

accomplish.  In order to keep students safe, chaperones and 

classroom volunteers: 

 
o must spread out among the students when on the bus 
or in other large group settings. 
o may not use tobacco products of any kind 
while on a field trip. 
o photos may only be taken of your own 
child.  Photos may not be taken of friends or other students and 
should never be posted on social media sources without the 
consent of the classroom teacher and the other parents. 
o should avoid making or taking phone calls 
while supervising students unless for an emergency or 
communication needs on a field trip. 
o should not bring other children along on a 
fieldtrip. 
o must immediately report incidents or 
suspected incidents of bullying, physical, and/or verbal 
aggression to a teacher. 
 

 

Volunteer classroom helpers must have a limited criminal 

background check on file.  They must wear a printed name 

badge on their shirt at all times and it must be visible (not 

under a sweater).  With this badge, they can be anywhere they 

are needed in the school.   

Field trip chaperones must have a limited criminal 

background check on file.  They must wear a white “Fieldtrip 

Chaperone” badge and report directly to the classroom. 

Lunch visitors must wear a printed name badge and it must 

be visible at all times.  They are only allowed to be in the 

cafeteria hallway where the lunch visitor tables are set up.  

Students may not invite their friends to join them at the adult 

lunch tables.  In order to help us keep the school safe, we ask 

that lunch visitors do not walk their student back to their 

classroom or locker.  Lunch visitors may not go outside to 

recess with students. 

Appointments—If a parent or guardian has an appointment 

with a school staff member, they must wear printed name 
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badge and only go to the room where the meeting is taking 

place.  A staff member will meet you at the front office to take 

you to the meeting place.  Please make appointments ahead of 

time or after student school hours.  Teachers want to maintain 

good communication with parents.  For safety reasons, we ask 

that you don’t show up unannounced.  If the front office has 

not been notified of your appointment, you can’t proceed to the 

classroom. 

Substitute teachers must wear a light blue “Substitute” 

badge at all times.   

Arrival and Dismissal—for safety reasons, we respectfully 

ask that parents or guardians not walk with their students to 

the classroom or attempt to meet with the teacher unless it has 

been arranged ahead of time.  In special cases, exceptions to 

this can be made by the school principal or guidance counselor. 

 

 

SCHOOL AND PERSONAL PROPERTY 

The school is not responsible for money and other valuables 

brought to school.  No child should sell, trade, or buy items at 

school or on the bus.   

 

Toys and electronic games should only be brought to school with 

teacher permission.   

 

Students rent textbooks and materials.  The child and parent 

should understand, however, that the student is responsible for 

the care and safekeeping of all school materials and property 

provided for their use.  Students will be required to pay for lost 

and/or damaged school items. 

 

STUDENT CELL PHONES AND ELECTRONIC DEVICES 

Student cell phones, iPads, Book Readers, iTouches, and other 

wireless devices must be turned off and stored inside the 

student’s backpack at all times during the school day.  The only 

exception is if a teacher has given the student permission to use 

it for educational purposes and can provide supervision.  The 

school is not responsible for lost or stolen electronic devices or 

cell phones.  Please note that student lockers are not kept 

locked.  Students should never take or share photos with others 

through email, instant messaging (texting), or post on social 

media. 
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HOMEWORK 

The State Department of Education has issued a statement that 

meaningful homework has a positive effect on student 

achievement.  Parent involvement has a direct relationship to 

student progress.  We feel that homework reinforces:  skills 

taught in the classroom, responsibility, parent interaction, and 

independent study.  It also encourages the budgeting of time 

between play, after-school activities, and school work.  

Homework allows parents to recognize individual needs, 

depending on your child's work/study habits.  Every child has a 

"reading" homework assignment Monday – Friday. 

 

Student's assigned work will be graded and sent home each 

week.  At some teacher’s request, a parent may be asked to sign 

an attached form and return it with the student at the beginning 

of each week.  This is to ensure that the parent has an 

opportunity to see what and how well their child is doing during 

each school week.   

Agendas are also handed out at the beginning of the year.  This 

is a helpful tool that most teachers utilize on a nightly basis.  

This should be signed and returned daily. 

PARENT-TEACHER COMMUNICATION 

Maximum progress for your child necessitates a close line of 

communication and understanding between teacher and parent.  

Parent-teacher conferences are probably the best means 

through which this can be realized.  The teacher or the parent 

can initiate a conference.  It is preferred that an appointment be 

made for a conference.  This can be easily done by calling the 

school office, sending a note, or by emailing the teacher. 

In October, teachers will conference with all parents so that we 

can get to know one another and share information about your 

children. 

 

If, as a parent, you have a concern about something that has 

happened at school, or if you feel there is some kind of conflict 

that is causing your child to perform poorly, please contact the 

proper person at school.  

 

Formal grade reports to parents will be made at the end of each 

nine-week period.  These Report Cards will be sent home on 

Wednesday following the end of the grading period. 

 

Mid-Terms & Newsletters On-Line 
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The midterm report (half way through a nine-week grading 

period) will be available on-line through the Power School 

Parent Portal. Parents who do not have access to the internet 

can request a copy of the mid-term report from their student’s 

teacher. 

 

Reporting practices should serve the purpose of motivating or 

encouraging the students, and they should keep parents and 

students adequately informed of student progress, adjustment, 

and potential. 

 

School and PTO newsletters will also be posted on-line and sent 

via e-mail to your e-mail address you provided to us monthly 

along with a calendar of activities for that month.  Occasionally 

we may send home a paper reminder of upcoming events or any 

changes.  If you do not have access to the internet, please 

contact the child’s teacher and request a paper copy of the 

newsletters be sent home. 

 

 

 

 

 

 

 

MEDIA CENTER 

We are proud of our media center and each year we are making 

strides to improve it.  As children use the library, please 

remember we want books to wear out from use and not from 

careless handling or through loss. 

 

Remember that library books, which are in desks or at home, are 

doing no one any good.  During the shaping years, we want to 

develop the habit of using the library and the responsibility of 

returning books "on time".  Lost and/or damaged books must be 

replaced; therefore, a charge will be assessed at current 

replacement costs. 

 

 

FITNESS360 

Fitness360 is 35 minutes of daily physical activity.  Students will 

begin their time by jogging for a period of time determined by 

the classroom teachers in order to get aerobic exercise.  

Following that, they will alternate between free play and time on 

the Ninja equipment used to improve core and upper body 
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strength as well as balance and coordination.  If a child wants to 

bring an item to school, they must obtain the classroom 

teacher's permission.  Students are required to bring a note if 

they are not to participate in Fitness360.  Students will go 

outside to Fitness360 if the temperature is above 20 degrees, 

and the wind chill factor is above 20 degrees, and it is not 

raining or sleeting.  See Section B, Page 4, for guidelines for 

requesting that your child remain inside for Fitness360 due to 

illness, etc.  Keeping every student safe is the mission of our 

school; therefore, our rules have the purpose of keeping 

Fitness360 safe, fair, and respectful.   Student responsibilities 

and expectations at Fitness360 are: 
 

All students must be active during Fitness360 
● We believe that daily physical activity is very important 

for students. 
● Students will need a note from a doctor to not 

participate.  We will honor a parent note with a request to not 

participate for up to 3 days but, must have a doctor’s note for 

longer periods of time. 

 

Be respectful of everyone around you: 
● Have fun and help those around you have fun 
● Kick and throw balls back and forth to each other in 

places where you will not hit others  
● Do not hit, push, wrestle, or kick others 
● Talk to each other respectfully and avoid name-calling at 

all times 
● Remember the “hands-off” expectation between 

students of the opposite sex  
● Be obedient and respectful to the playground 

supervisors 
● Do not retrieve balls that go outside of the playground 

fence without permission from a playground supervisor. 

 

Be respectful of the playground equipment: 
● Return all equipment to the basket at the end of 

Fitness360 
● Do not kick or throw balls against walls or fences 

 

 

Get Exercise: 
● Participate every day in a Fitness360 activity 
● Come to school prepared to participate—have tennis 

shoes and appropriate clothing for daily exercise 
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● Invite other students to join your activity 

  

Basketball Rules: 
● Play basketball on only one court area—no full court 

games 
● Follow the basketball rules and be considerate of others 

 

Swing Set Rules: 

The person swinging:  
● is to be seated 
● is to swing forward and back, not sideways 
● is to slow the swing before getting off - no jumping 

dismounts 
● is to be considerate of others and share time 

Bystanders: 
● are to stay beyond the reach of the swings and swingers 
● may push willing swingers, but not run under them (no 

underdogs) 

Other Fitness360 Rules: 
● Only 4 students should be on the see-saw at one time. 
● No bare feet outside or during physical activities 

anywhere 
● Keep snow and ice on the ground at all times.  Building 

with snow is allowed at designated areas 
● Baseballs are not permitted during Fitness360 unless 

approved by the principal and Fitness360 supervisor 
● Two-hand touch football is permitted ONLY when 

supervised by a school staff member.  Tackle football is never 

permitted 
● Soccer is permitted ONLY when supervised by a school 

staff member 
● Dodge ball or ball tag are not permitted at Fitness360 
● Electronic devices (Game Boys, CD players, cell 

phones, etc…) are not permitted at Fitness360 
● Collector cards (such as Pokemon and others) are not 
permitted at Fitness360 
● Candy or food is not permitted at Fitness360.  Gum is 

not permitted at any time while on school grounds 

 

STUDENT SHOES 

We try to provide all students with 35 minutes of daily exercise 

at Fitness360.  Please be sure they wear or bring tennis shoes 

every day.   
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STUDENT LANGUAGE 

Students are expected to use respectful language when talking 

with adults and other students.  All comments should be said in a 

polite and respectful manner.  Students should address all school 

staff by using their titles (Mr. _____or Mrs._____ or Ms._____).     

 

ANTI-BULLYING PROGRAM 

We believe that all students must feel safe, physically and 

emotionally at school.  Bullying is defined in Section B.  All 

students at Van Buren will participate in anti-bullying curriculum 

each school year to help identify bullying, address it effectively, 

and empower students to help stop bullying.   

 

 

PARTY POLICIES 

Traditionally we have parties in the Fall, Winter Holiday, and 

Valentine's Day.  Our PTO room parents have graciously given 

their time to help with the Fall party.  The teachers are 

responsible for the Winter Holiday and Valentine parties.  It is 

our desire to keep parties at a minimum.  Parties will not begin 

before 2:45 p.m. 

 

Birthday/Holiday Treats and Party Policies: 

In order to provide optimum learning time and promote 

student wellness, classroom birthday snacks, parties and 

special deliveries of balloons, flowers and gifts will not 

be permitted at school.  Additionally, in order to protect 

the feelings of all children, students are not permitted to 

pass out any invitations at school even if the entire class 

is invited.  Plainfield Schools understand that a child’s 

birthday is very important to him/her.  Therefore, each 

child’s birthday will be recognized on the morning 

announcements.  Also, every student will receive a 

birthday pencil and recognition from his/her classroom 

teacher and principal.   During the holiday season, 

parents are not to bring holiday candy, cookies, or treats 

unless requested by the classroom teacher or PTO.  The 

Van Buren PTO currently furnishes a treat and a drink for 

every major holiday. 

  

The school will not give out addresses or phone 

numbers of parents or students. 
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T 

THE USE OF SCHOOL PROPERTY 

Due to the overwhelming number of requests that we have each 

year to use the school facilities for after-school meetings, we feel 

it necessary to create guidelines for the use of school property.  

The guidelines will be strictly enforced at all four elementary 

schools.  The following are the guidelines for using school 

property: 

 
● Use will be determined on a first-come, first-served basis 
● Facility rental fees and custodial fees may apply 
● Depending on the size of the meeting, more than one 

group may be in the cafeteria at a time 
● A Facility Usage form and a current insurance certificate 

must be completed and on file 
● Groups must clean up after themselves 
● If the area is not left in a manner that is acceptable 

and/or there are reports of unacceptable behavior, the use of 

the facility may be revoked 
● The area and building must be maintained properly 

 

 

 

 


