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Contract Between Nyssa School District No. 26 and Oregon School Employees 
Association Chapter No. 82 

 
This Agreement is made and entered into this ___ day of_____________, 2019, by the Oregon School Employees 
Association, Chapter #82, hereinafter referred to as “The Association” and the Board of Education of the Nyssa 
School District #26, hereinafter referred to as the “District.” 
 
The Affordable Care Act may require the District to make changes to the insurance offerings. To avoid fees and 
taxes, the District may need to make changes to the insurance offerings; therefore, during the years of this 
Agreement, the District may reopen Article 8.4, Insurance.  The Parties will use the expedited bargaining process 
set out in ORS 243.698. The Parties will not be obligated to bargain for more than ninety (90) days, proceed to 
mediation, nor arbitration. The Parties agree to meet at least three (3) times during the ninety (90) days, unless the 
Parties reach agreement before then. 
 
Now, therefore, the parties hereto agree to be bound by the covenants set forth on this page and in the following 
attached pages. 
 
This Agreement shall be effective to the extent permitted by law and does not waive either of the 
parties’ positions with respect to collective bargaining laws. 
 
The Board shall not alter, change, or amend this Agreement without negotiating with the Association regarding 
those changes or amendments. 
 
 
 
The duration of this Agreement shall be three (3) years from July 1, 2019 to June 30,2022. 
 
In witness whereof, the parties hereby affix their signatures as of the date first written above. 
 
 
 
Oregon School Employees Association 
 
 
 
                                                                                               
Nyssa Chapter 82, President        Date 
 
 
 
 
Nyssa School District #26 
 
 
 
 
                                                                                            
Board Chairperson   Date 
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Article 1 – Recognition 
 
1.1 The Board recognizes the Association as sole and exclusive bargaining representative for all the classified 

employees in the unit. The provisions of this contract shall be applied to all employees in the bargaining 
unit. 

 
1.2 Supervisors, confidential employees, substitute, and temporary employees are specifically excluded from 

the bargaining unit. 
 

a. A substitute is any employee hired to take the place of a bargaining unit member who is absent. 
When a classified position is filled for longer than ninety (90) working days with a substitute, the 
employee will become part of the bargaining unit. The employee will start the first day of the 
probationary period on the 91st working day of employment. 
 

b. A temporary employee is one employed for a specific position which is of limited duration and is 
designated as “temporary”, not to exceed ninety 90 working days. Temporary employee 
designation is to fill a specific position in a program which is of limited duration. If the temporary 
employee works more than ninety (90) working days, the temporary employee will become part 
of the bargaining unit. The employee will start the first day of the probationary period on the 91st 
working day of employment.  

 
i. An example of a temporary employee is summer school employment. 

 
1.3 Probationary employees are excluded from Article 10 – Discipline, of this Agreement. 
 

a. A probationary employee is any employee still serving the employee’s probationary period. 
 

i. Each employee hired into the bargaining unit shall serve a probationary period of nine (9) 
months. The purpose of said probationary period shall be to: 
 
1. Train and aid an employee; 

 
2. Reject any employee whose work performance fails to meet District-required 

work standards. 
 

ii. At the end of the probationary period, the employee shall be classified as a regular 
employee or be released. In the event the probationary employee has not met the 
expectations of the District at the end of the nine (9) month period, the Superintendent 
may choose to extend the probation period for an additional three (3) work months. At 
any time during the probationary period, including the extended probationary period, an 
employee may be dismissed without recourse to the grievance procedure. 

 
iii. The District will evaluate probationary employees two times per school year. 

 
1.4 In the event that any provision of this contract shall at any time be declared invalid by any court of 

competent jurisdiction, by legislative action, or by action of Employee Relations Board (ERB), such 
decision shall apply only to a specific article, section or portion thereof directly specified in the decision. 
Such a decision shall not invalidate the entire Agreement, it being the expressed intention of the parties 
hereto, that all other provisions not declared invalid shall remain in full force and effect. 
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Article 2 – Management 
 
2.1 The Board retains the right to manage, direct, and control its business and assign personnel except as 

limited by the terms of this Agreement. 
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Article 3 – Association Dues  
 

3.1 The District agrees to deduct from the wages of each employee who authorizes the payment of dues to the 
Association. Authorization shall be in writing by each employee on the form provided by the Association. 

 
3.2 The District agrees to transmit the dues deducted to the state office of the Oregon School Employees 

Association as directed by the local chapter. 
 
3.3 The District agrees to monthly furnish the Association with a list of all newly hired employee and any 

who terminate or terminated, covered by this Agreement. Such list shall contain the names of the 
employees, along with their job classifications, termination dates, work locations, and home addresses. 

 
3.4 The Association agrees to hold the District harmless against any and all claims, suits, orders or judgments 

brought against the District for withholding Association dues. The Association shall provide the District 
with legal representation in any dues deduction claim brought against the District.  
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Article 4 – Association Rights and Responsibility 
 

4.1 A total of four (4) days shall be granted to Association representatives for the purpose of attending the 
Association’s annual meeting or other Association business.  This leave is limited to two (2) people per 
meeting or to attend to other Association business and four (4) days total maximum annually.  The 
District shall be reimbursed by the Association for the cost of employees’ salaries and fringe benefits 
incurred while the employees are on this leave. Employees in attendance at Association meetings or while 
working on Association business shall not cost the District. 

 
4.2 No classified employee covered by this Agreement shall be compelled to perform duties which are 

prohibited by law. 
 
4.3 Oregon School Employees Association, on behalf of its members, shall reimburse the District for release 

time costs approved by both the Association and the District. This leave is limited to two (2) employees 
per incident and a maximum of four (4) days annually. 

 
4.4 Criticism: Unless the circumstances require immediate correction of an employee without an opportunity 

to deliver such  criticisms in private, any correction of any employee by a supervisor, administrator, or 
other agent of the employer related to employment shall not be made in the presence of students, parents 
of students, or other employees who are not involved in an official capacity.  All critiques made shall be 
confidential. 

 
4.5 Employee mailboxes may be used for distributing Association information to employees. Employees may 

not use the intra-district mail system for the delivery of Association information.  
 
4.6 The Association may use the District email system for the purpose of communicating non-political 

information with the bargaining unit and for matters arising out of the collective bargaining relationship 
between the District and Association. Bargaining unit members will only send and read emails outside 
working hours.  

 
4.7 The Association will comply with District policies and state and federal laws regarding the use of District 

property. 
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Article 5 – Workweek 
 
5.1 Overtime:  
 
 An employee in the bargaining unit shall be paid time and one-half for any time over forty (40) hours per 

week. In the event the District adopts a ten (10) hour workday, overtime shall be paid in accordance with 
state law. There will be no guaranteed or scheduled overtime. Work above forty (40) hours per week shall 
not occur unless the employee is directed previously by the employee’s immediate supervisor. Such 
overtime will be documented by a time card signed by the immediate supervisor.  

 
5.2 Meal Periods:  
 
 To the extent consistent with the operating requirements of the District, continuous shift employees will 

normally be granted an unpaid meal break of thirty (30) minutes during each work shift greater than four 
(4) hours.  

 
5.3 Break Periods:  
 
 Classified employees shall be relieved of their duties for ten (10) minutes during each half shift. If such 

break time is not pre-scheduled, an employee may take it at such time(s) as workloads allow. Employees 
may be subject to call during such periods.  

 
a. Classified employee breaks will be scheduled.  

 
b. It is the responsibility of the employee to take all breaks and meal periods as scheduled. 
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Article 6 – Job Posting 
 
6.1 The District shall notify employees of job openings for classified positions in the District. In addition, the 

job opening list shall be posted in all faculty rooms in the buildings where employees in the bargaining 
unit are normally working. Classified vacancy postings shall be posted on the District website and 
emailed to all classified employees.  

 
6.2 An employee who is part of the bargaining unit may apply for any open position for which they feel they 

are qualified.  
 
6.3 Classified vacancy postings will be emailed to the Association President at least seven (7) working days 

prior to closing unless mutually agreed upon by the Association President and the District.  
 
6.4 Classified employees shall be given hiring preference for classified positions over outside applicants as 

long as the experience, training, and ability of the present employee and the outside applicant are equal, as 
they relate to the job description as determined by the District.  

 
6.5 In the event a current classified employee is awarded the vacant position and fingerprinting is required in 

accordance with the provisions of OAR 581-22-716, the District agrees that fingerprinting shall be done 
at no cost to the employee.  

 
6.6 Current employee applicants seeking the position, when experience, training, prior performance and 

abilities are determined to be equal as judged by the District, then seniority shall prevail. 
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Article 7 – Salaries 
 
7.1 Salary Schedules  
 

a. Initial placement on the salary schedule up to Step 6 shall be determined at the discretion of the 
Superintendent. 

 
Salaries shall be as stated on the salary schedule at the end of this Agreement.  

 
 
2019-2020: The base salary schedule will be increased by twenty-five cents ($0.25) from the 

2018-2019 salary schedule, retroactive to July 1, 2019. On July 1, 2019, eligible 
employees will be granted a step. Steps on the salary schedule will be 
restructured with an increment of 3.25% between steps. 

 
2020-2021: The base salary schedule will be increased by fifty cents ($0.50) from the 2019-

2020 salary schedule.  On July 1, 2020, eligible employees will be granted a step. 
 
2021-2022:  The base salary schedule will be increased   by sixty cents ($0.60) from the 2020-

2021 salary schedule.  On July 1, 2021, eligible employees will be granted a step.   
In the event no successor Agreement has been ratified prior to July 1, 2022, the 
status quo will not include the granting of steps.   

 
The Migrant Program pay scale will not be restructured to 3.25% between steps, but will remain 
at the step increment in the October 2, 2017 MOU. 
 

b. Longevity pay will be provided to classified  employees who have completed a minimum of ten 
(10) consecutive years of service (from the most recent hire date) with the District as of 
December 1st of each year , in a separate check at the same time as the regular December payroll, 
at the following rates: 

 
 
 

 
 
 
 
7.2  Pay Period  
 

 
a. The pay period shall be from the 11th to the 10th of each month. Payday shall be the 20th of each 

month except for months in which the 20th falls on a non-workday in which case the checks shall 
be paid on the last official day of school prior to the non-workdays. 

 
b. The District will provide three options for employee payment for less than twelve (12)-month 

employees on the following basis. 

 
Option 1 Employees will be paid in twelve (12) adjusted installments with one paycheck 

for each of the months September through August. 
 
Option 2 Employees will be paid in ten (10) installments with one paycheck for each of the 

months September through June. The amount paid in each month will reflect 

 2019-2020 2020-2021 2021-2022 
10 - 14 years in Nyssa SD $400 $400 $400 
15 – 19 years in Nyssa SD $600 $600 $600 
20+ years in Nyssa SD $800 $800 $800 
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compensation for actual time worked. 
 
 
 
Option 3 Employees will be paid in ten (10) equal, adjusted installments from September 

through June. 
 

The employee must select Option 1, 2 or 3 by the first Friday in September of each school year. 
The selection may not be changed until the following September. Regular twelve (12)-month 
employees will be paid monthly. 

 
7.3  Time Cards  
 

a. All employees shall keep their own time card. It shall be turned in to their supervisor in time to be 
verified before it is given to the payroll clerk.  

 
b. Bus drivers will use a time clock for activity trips and a route sheet to record daily routes 

completed.  
 

7.4 Mid-year Employment 
 

Provided steps have been negotiated in Section 7.1 of this Article, employees hired on or before March 1 
will receive the negotiated step increase July 1, and those hired after March 1 will not receive the 
negotiated step increase and will remain at their current step until the following July 1. Hire date will be 
defined as the date the employee actually starts work.  

 
7.5 After-shift Callback 
 

An employee in the bargaining unit called back to work after completing a scheduled shift, shall be 
guaranteed a minimum of two (2) hours pay at one and one-half (1.5) times the regular rate of pay, except 
for such callback that is within thirty (30) minutes of the employee’s regular shift, or such callback that is 
for the purpose of having the employee complete work that reasonably should have been completed 
before the end of the employee’s prior shift. An employee shall also be paid one and one-half (1.5) times 
the regular rate of pay for all succeeding hours worked during the call back period.  

 
7.6 Notification 
 

An employee reporting for work on a scheduled work day who has not been notified not to report for 
work, shall be compensated two (2) hours of work at that employee’s regular rate of pay, provided the 
Superintendent has failed to issue a clear message to the local and area media at least one (1) hour before 
scheduled work.  

 
7.7 Bus Drivers  
 

a. For the length of this Agreement, the following transportation routes will receive route pay:  
 

i. Early intervention routes;  
 
ii. Routes for the ESD-sponsored special education classes;  
 
iii. Regularly scheduled trips using vans and buses to transport children.  
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b. Route pay shall be awarded according to the following rates:  

 

Year 2019-2020 2020-2021 2021-2022 

Rate $24.98 $25.48              $26.08 
 

c. Route pay shall be paid on the first 50 minutes of a scheduled bus route. Routes less than 50 
minutes shall receive full route pay. Time past 50 minutes will be paid on the hourly, or activity 
trip, rate of:  

 

Year 2019-2020 2020-2021 2021-2022 

Rate $16.03 $16.53 $17.13 
 

d. A pre-trip time of fifteen (15) minutes will be awarded to each driver once per day at route pay.  
 

e. Field trips, athletic events, and other non-daily scheduled bus runs will be paid at the trip rate. 
(See Section 7.7(c) of this Article).  

 
f. All mandatory bus training shall be paid at the hourly rate, with all relevant fees to be paid by the 

District. This includes, but is not limited to, first aid training (provided on a yearly basis by the 
School District), transportation training, orientation, certification, physicals, tests, and all fees 
associated with the duties of drivers. The Superintendent may deviate from the schedule if it is in 
the best interest of the District.  

 
g. Bus drivers’ activity trip time shall be recorded on a time clock card. Route pay shall be averaged 

based on an annual test run with students of the route driven by each driver in the presence of the 
bus supervisor. No time clocks will be necessary for route pay. 

 
h. For the life of this Agreement, the District agrees that bus drivers will be allowed to drive for all 

academic activities that arise during regular school hours. However, the District retains the right 
to utilize District personnel other than bus drivers for transporting students for any extra-
curricular activities such as athletic trips, clubs, etc.  

  
i. Regular drivers will be offered route and activity trips before substitute drivers unless emergency 

situations arise and time does not allow regular drivers to be contacted. Activity trips, which are 
grouped into four (4) different types, shall be offered on a rotational basis based on a seniority 
list. The first trip will be offered to the most senior employee, the second trip will be offered to 
the next most senior and continuing down the list. Management has the authority to assign 
activity trips to the next available driver if the employee who would normally be offered the trip 
is absent or unable to respond to the offer in a timely manner. Employees may trade activity trips, 
but if a trip is missed or declined the employee loses the trip. 

 
j. The District will review hours worked on a monthly basis and attempt to provide equity regarding 

hours worked for regular drivers. Drivers working other jobs not affiliated with the District, or 
drivers choosing not to take trips offered, must realize that the opportunity to attempt equity may 
not be realized.  
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k. The District will contribute sixty percent (60%) of the insurance contribution for regular bus 
drivers who drive both a morning and afternoon route daily.  

  
l. Trips requiring two (2) bus drivers will be paid at the contracted rate for both bus drivers.  

  
m. Activity pay is independent of route pay. Overtime for activity trips will be paid when the activity 

trip requires the driver(s) to work over eight (8) continuous hours.  
 
n. Overnight trips will pay up to sixteen (16) hours from the beginning of the activity trip, with eight 

(8) of the hours being paid at the overtime rate.  
 
7.8 Office Managers  
 

a. Elementary School 
 

i. Elementary school office managers are full-time employees. 
 

b. Middle and High School  
 

i. Middle and high school office managers shall normally begin work approximately three 
(3) weeks before the arrival of teachers and work approximately three (3) weeks after the 
teachers’ departure.  

 
ii. In addition, in order to ensure that both the middle and high school offices will be 

covered during the summer months, when office managers are not normally scheduled to 
work, a maximum of twelve (12) flex days will be added to the work calendar.  

 
iii. The office managers, with approval from the building Principal, will develop a mutually 

agreed upon work schedule to cover the offices.  
 
iv. Offices will be covered on Tuesdays and Thursdays unless otherwise approved by the 

building Principal or Superintendent.  
 

c. The Superintendent may increase or decrease workdays to accommodate the needs of the District.   
 

7.9        Any regular classified employee temporarily assigned by the District to replace an absent employee who 
is in a higher classification, and who assumes all of the duties and responsibilities of the assigned position 
shall be considered working out of classification. Effective on the fifth (5th) consecutive working day in 
the higher classification, the employee shall receive compensation at their current step, in the higher 
classification. 
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Article 8 – Benefits 
 
8.1 Paid Holidays 
 

a. Paid holidays for classified employees are:  
 

Labor Day    Christmas Day  
Veteran’s Day    New Year’s Day  
Thanksgiving Day    Martin Luther King, Jr. Day  
The day after Thanksgiving Day    Presidents’ Day 

 
b. Twelve (12) month employees will also receive July 4

th 
as a paid holiday.  

 
c. Memorial Day shall not be a paid holiday for those employees whose regular school work year is 

completed prior to Memorial Day.  
 
8.2 Holiday Compensation: Employees in the bargaining unit shall be compensated for the holiday as though 

they had worked a regular schedule for the day. An employee required to work on the above-named 
holidays or on Sunday shall receive the overtime rate for all hours worked.  

 
8.3 Vacation Time  
 

a. Vacation time will be given employees who work on a twelve (12)-month basis according to the 
following chart: 

 

Years of Service with District 1-5 6 7 8 9 10+ 

Vacation days after working 12-months 10 11 12 13 14 15 
 

b. Vacation time for year-round employees hired less than one (1) year will be figured on the basis 
of one (1) day for each month of employment, with a maximum of ten (10) days per year.  

 
c. New employees working less than one (1) year will not be allowed to take earned vacation until 

the July 1 following their hire date.  
 
d. Vacation time will be scheduled by the immediate supervisor, in consultation with the individual 

employee, during the month of July.  
 
e. In the event employees should wish to re-schedule their planned vacation days, notice and request 

will be made to the supervisor as soon as the need is known.  
 
f. Should a disagreement occur, the employee may appeal to the Superintendent or the 

Superintendent’s designee. The decision of the Superintendent shall be final, without recourse to 
the grievance process.  

 
g. Up to three (3) vacation days may be carried over for use during the month of August.  Any of 

those carried over vacation days remaining on September 1, will be forfeited.  All other days not 
used during the current fiscal year given may not be carried into the next fiscal year without prior 
written approval of the District. 
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8.4 Insurance  
 

a. The District will contribute up to the following amounts per month per employee toward the 
purchase of primary medical, dental and vision insurance premiums of which the plans were 
previously agreed upon by the Association and the District: 

 
i. Effective October 1, 2019, the District’s maximum contribution will be $1,250; 
 
ii. Effective October 1, 2020, the District’s maximum contribution will be $1,275; 
 
iii. Effective October 1, 2021, the District’s maximum contribution will be $1,300.  
 

b. The District shall provide the above contribution to each regular full-time employee (28 hours or 
more a week during those weeks school is in session four days, not including holiday weeks, and 
35 hours or more a week for those weeks school is in session five days) in the bargaining unit. 
The premiums shall be paid on a twelve (12)-month basis for all regular employees as defined 
above. 

 
c. The District shall allow employees to purchase additional insurance coverage and cover medical 

and premium costs using a 125 Plan as allowed under Oregon Educators Benefit Board (OEBB) 
rules and regulations. 

 
d. Insurance premiums in excess of the allotted amount shall be paid by the employee via payroll 

deduction. 
 
e. Employees in the bargaining unit and working less than seven (7) hours per day shall receive a 

pro-rated amount of the total allowed for insurance, based upon a seven (7) hour day. 
 
f. Employees who are employed less than seven (7) hours may choose not to participate in the 

insurance program. 
 
g. Employees may choose not to participate in the insurance program subject to insurance carrier 

rules and requirements. If the number of employees opting out of insurance coverage exceeds the 
carrier’s requirements, acceptance of those opting out will be prioritized according to the date of 
their initial request and allowed to opt out until carrier’s requirements are met. 

 
Employees who have and provide proof of other medical coverage may choose to opt out of the 
District offered medical, dental and vision programs and the District will provide a taxable 
benefit in the amount of four hundred dollars ($400) per month. 

 
h. Health Savings Account (HSA) 

 
i. In the event a bargaining unit member selects an eligible High Deductible Health Plan 

(HDHP) with an HSA, the difference between the total monthly premium contribution 
amount for the employee’s District sponsored health insurance plans (including medical, 
dental, vision, etc.) and the District’s insurance contribution cap amount, up to the 
maximum allowable federal contribution, will be contributed to the employee’s HSA. 
 

ii. The District will not incur any responsibility or liability for employee HSA accounts 
except to make contributions consistent with the Subsection 8.4(h)ii of this Article. 
 

iii. The District will not incur any additional cost obligation beyond the District’s negotiated 
insurance contribution cap amount as provided in Subsection 8.4(a) of this Article. 
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i. Combined District Contribution: Married couples will maintain the option of dual insurance 
enrollment; however, insurance caps from two married staff members may be combined to 
purchase one of the following: 

 
i. A higher coverage health insurance plan that costs less than the IRS cap for taxation per 

month; or 

 
ii. A High Deductible Health Plan (HDHP) with the difference between the monthly insurance 

caps (combined) and the premium rate per month deposited into a Health Savings Account 
(HSA). HSA contributions will end once the maximum contribution allowed by law has been 
reached. 

 
j.   Employees separating from employment shall have the right to continue group health insurance 

coverage per State and Federal law. 

 
8.5 Sick leave  
 

a. Sick leave means absence from duty due to an employee’s illness or injury. 
 
b. In accordance with ORS 332.507, each full-time employee will be granted one (1) day per month 

for each full month the employee works. This will be pro-rated for less than full-time employees. 
Sick time will run concurrent with sick leave.  

 
c. Employees may use sick leave for illness of a spouse, children, or parents or in accordance with 

state and federal leave laws (Oregon Family Leave Act/Family Medical Leave Act). 
 
d. Sick leave may be used in fifteen (15) minute increments. 
 
e. If applicable, and pursuant to ORS 238.350 (1)(a), the Board agrees to request that the Public 

Employees Retirement Board compensate employees for accumulated unused sick days in 
accordance with its rules and procedures. 

 
f. In the event of illness or injury, an employee shall inform the employee’s supervisor as soon as 

possible of the intent to use sick leave. This shall be done prior to the start of the shift or no later 
than the first day of illness or incapacitation. 

 
g. When requested by the District and in accordance with state and federal leave laws, a grant of 

sick leave in excess of five (5) consecutive days must be verified by a written statement from the 
employee’s attending physician or practitioner that illness or injury prevents the employee from 
working. If the absence is extended over successive pay periods, these verifications must be 
submitted by the physician each month in such a way as to indicate the anticipated length of the 
absence. Those employees who for religious reasons do not employ the services of a medical 
physician shall furnish other proof of disability as may be required by the District. 

 
h. Any employee found to be fraudulently using sick leave for reasons other than illness of self, or 

that of spouse, parent, or children living at home or as permitted under state or federal law may be 
dismissed. 

 
i. If any employee is absent due to an injury covered by Workers’ Compensation, the employee 

may supplement such benefits with sick leave which the employee has accrued in order to allow 
the employee to continue to receive 100% of the employee’s regular gross take home pay. 
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j. New employees to the District may transfer all accumulated sick leave from another public 
employer in Oregon, but may only use seventy-five (75) of those days in the Nyssa School 
District. 

 
k. Each employee shall be given an annual written accounting of the employee’s use and 

accumulation of sick leave. 
 
8.6 Sick Leave Donation:  
 

a. On an as needed basis, employees may donate accrued sick leave when an employee in the 
bargaining unit or their family member as defined by FMLA, is suffering from a serious or 
catastrophic illness or injury. An employee may receive up to one hundred-fifty (150) hours of 
donated sick leave per school year.  

 
               i.            Employees may donate a maximum of five (5) sick leave days per year. 

 
               ii.           Donations are voluntary and are irrevocable. Donated sick leave hours will be processed 

monthly.  
 

  iii.          The following criteria will be used for granting sick leave donations: 

1.       The recipient must have exhausted all accrued paid leaves. 

2.       The recipient must be on an approved medical leave of absence from the District.  
 
3.       An employee cannot receive sick leave donations if they are receiving payment from 

any other source including but not limited to: workers’ compensation, third party 
litigation, liability claims, PERs, Social Security, supplemental insurance or long-term 
disability insurance benefits. 

 
b. The Association and Bargaining Unit Members shall hold the District harmless against any and 

all claims, suits, orders, or judgments brought against the District as a result of the Sick Leave 
Donation provisions. 

 
8.7 Retirement Plan (PERS) Contribution 
 

a. The District shall “pick up,” assume, and pay the six percent (6%) employee contribution to the 
Public Employees Retirement System (PERS). The full amount of required employee 
contribution “picked up” or paid by the District on behalf of employees pursuant to this 
Agreement shall be considered as “salary” within the meaning of ORS 238.005(21)(a) for the 
purposes of computing an employee member’s “final average salary” for the purposes of 
determining the amount of employee contributions required to be contributed. 

 
8.8 Bereavement Leave 
 

a.  An employee shall be permitted an absence of one (1) day per year without loss of pay to attend a 
funeral.  The Superintendent, at the Superintendent’s discretion, may authorize up to two (2) days 
without loss of pay.   

 
b.  An employee who is absent because of death in the employee’s immediate* family shall be 

permitted an absence of up to three (3) consecutive days without loss of pay with Superintendent 
approval. *Immediate family shall include parents, brother or sister, spouse or domestic partner, 
son or daughter, grandchildren, and parent in-laws of the employee. It shall also include any other 
relative who is a member of the employee’s household, providing that in such cases the employee 
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shall submit satisfactory evidence to the District in support of the employee’s request for 
compensation for the employee’s absence. 

 
 The District shall comply with the Oregon Family Leave Act (OFLA) regarding bereavement 

leave. The paid bereavement leave in this section shall run concurrently with leave under OFLA. 
 
 The definition of “immediate family” under OFLA is different from the definition in Section 

8.8(b) of this article. The additional leave provided under OFLA will only apply for family 
members defined under the law.   

 
8.9 Leave for Court Appearances  
 

a. Leave with pay shall be granted for an appearance as a witness in response to a subpoena before a 
court, judicial hearing, quasi-judicial body, a legislative committee, or as a juror. 

 
b. Any outside compensation up to the employee’s regular daily wage paid to the employee for such 

appearance, shall be deducted from the employee’s following pay period. 
 
c. Any deduction shall be deducted from the employee’s gross salary before the computation of 

required deductions. 
 
d. Reimbursement for mileage, meals, and lodging may be retained by the employee. 

 
8.10 Personal Leave 
 

a. Classified employees will be allowed two (2) days paid personal leave with the following 
conditions: 

 
i. Leave is requested 48 hours in advance, with the exception for emergencies; 
 
ii. Employees shall be allowed to carry over up to two (2) days of personal leave per year. In no 

case shall the maximum accumulation of personal leave in a given year be greater than four 
(4) days; 

 
iii. Personal leave shall not be granted during the first week of school, the last week of school, or 

to extend any vacation period, either before or after the holiday, without prior written 
permission from the Superintendent, following recommendation of the appropriate Principal 
or supervisor; 

 
iv. Personal leave will be granted in one (1) hour increments.  
 
v. At the end of the fiscal year the District shall compensate employees who do not use all of 

their personal leave, eighty dollars ($80) for each full day of unused personal leave in excess 
of two (2) days. 

vi. Beginning with the 2020-2021 year, at the end of the fiscal year the District shall compensate 
employees who do not use all of their personal leave, one hundred dollars ($100) for each full 
day of unused personal leave in excess of two (2) days. 

8.11 Unpaid Leave  
 

a. Unpaid leave may be requested in writing to the District, whose decision will be final and non-
grievable. 
 

b. As a general rule, unpaid leave will not be granted any employee who has not exhausted the 
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employee’s vacation time and personal leave days. 
 
c.  Employees taking unpaid leave without prior approval or taking leave in violation of non-

approval may be dismissed. 
 
8.12 Inclement Weather: If school closes early or does not open due to inclement weather or other acts of God 

(fire, flood, etc.) employees will be allowed to leave without loss of pay after the District determines the 
employee’s responsibilities to students are completed. If the District makes up the inclement weather day 
later in the year or at the end of the school year, employees will not be paid for the makeup day.  

 
8.13 Instructional Assistants - Level of Dependent Care: Specific instructional assistants may, upon prior 

agreement between the building administrator and the Superintendent, receive an additional yearly 
stipend for working with students who need diapering or other specific hygiene related care on a daily 
basis. The stipend will be at five hundred dollars ($500) per year for the life of the contract and will be 
disbursed in ten (10) or twelve (12) monthly installments depending upon the pay option (Section 7.2(b) 
of Article 7 - Salaries) that the employee selected. 

 
The parties agree that employees not regularly assigned to work with these students may be required to do 
so on an occasional or intermittent basis without additional compensation. 
 
This provision does not apply to the Early Head Start or Migrant Pre-School programs. 

 
8.14 Instructional Assistants – working with non-English speakers: Specific instructional assistants may, upon 

prior agreement between the building administrator and the Superintendent, receive an additional yearly 
stipend for working with students who have little to no English literacy. The District has the prerogative 
to limit the number of eligible participants per school. The stipend will be at five hundred dollars ($500) 
per year for the life of the contract and will be disbursed in ten (10) or twelve (12) monthly installments 
depending upon the pay option (Section 7.2(b) of Article 7 - Salaries) that the employee selected. 
 
The parties agree that employees not regularly assigned to work with these students may be required to do 
so on an occasional or intermittent basis without additional compensation. 
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Article 9 – Grievance Procedure 
 
9.1 Purpose: The purpose of this procedure is to secure, at the lowest possible level, equitable solutions to 

grievances as defined herein. Both parties agree that these proceedings will be kept informal and 
confidential as may be appropriate at any level of the procedure. 

 
9.2 Definitions 
 

a. Grievance:  A grievance is a claim by a bargaining unit member over an alleged violation of the 
application or interpretation of the terms of this Agreement. The Association may file a grievance 
on behalf of an individual employee on written consent of the employee.  The Association may 
file a grievance on behalf of two or more employees without obtaining the written consent of the 
employees, however the Association must provide the names of the employees when filing the 
grievance.  Items not specifically or expressly covered in the terms of this Agreement are not 
subject to the grievance procedure. 
 

b. Written Grievance:  The written grievance shall give a clear and concise statement of the alleged 
grievance including the facts upon which the grievance is based, the issues involved, the 
Agreement provisions involved, any possible witnesses, and the relief sought. 

 
c. Termination Grievance:  A grievance for a wrongful termination may begin at Step Two:  

Superintendent. 
 
d. Days:  All reference to “days” refers to days the District Office is open for business. 
 
e. Grievant/Aggrieved:  The Association on behalf of a bargaining unit member or a bargaining unit 

member who files a grievance.   
 
9.3 Timeline: In the event a grievance arises, the grievant shall have ten (10) days from the time the grievant 

actually had knowledge of or could have reasonably had knowledge of the event upon which the 
grievance occurred to file a grievance at the first step. In the event a grievance is not filed within ten (10) 
days, the grievant then loses all rights to have the grievance heard.  Failure at any level of this procedure 
by the grievant to appeal a grievance to the next level within the specified time limits shall be deemed to 
be acceptance of the decision rendered at that level. Failure by the District at any level of this procedure 
to communicate the decision in writing on a grievance within the specified time limits shall advance the 
grievance to the next level. 
 

9.4 Steps  
 

a. STEP ONE: IMMEDIATE SUPERVISOR 
 

i. The grievant will first discuss the grievance with the grievant’s immediate supervisor 
within ten (10) days of the alleged violation of the Agreement, either individually or in 
the presence of the Association representative, with the objective of resolving the matter 
informally. 

 
ii. The immediate supervisor shall communicate the supervisor’s decision in writing within 

fifteen (15) days to the aggrieved. 
 
iii. The decision may be appealed by the employee to the Superintendent. 
 
iv. If the grievance is not resolved informally, then it must be reduced in writing prior to 

submission at the second step. 
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b. STEP TWO: SUPERINTENDENT 

 
i. The grievance must be filed in writing no later than ten (10) days after the decision of the 

immediate supervisor from Step One. 
 
ii. The Superintendent or the Superintendent’s representative shall thoroughly review the 

grievance, arrange for necessary discussions, and give a written answer to the 
Association, no later than ten (10) school days after the receipt of the written grievance. 

  
c. STEP THREE: MEDIATION OR BOARD OF DIRECTORS 
 

i. If the grievance is not resolved between the grievant and the Superintendent at Step Two, 
or if no decision has been rendered within ten (10) days after the presentation of the 
grievance at Step Two, the grievant may proceed as follows: 

 
ii. OPTION 1 
 

1. A written request for grievance mediation shall be filed with the Superintendent 
within ten (10) days from the Step Two response or within fifteen (15) days after 
the presentation of the grievance at Step Two.  Within five (5) days of receipt of 
this request, the Superintendent or the Superintendent’s designated agent will 
contact the Employment Relations Board (ERB) and request the services of 
grievance mediation. 

 
2. The mediator will schedule and hold meeting(s) with the grievant and 

Association representatives together with the District representative(s) to attempt 
to resolve the grievance.  Costs for grievance mediation will be borne equally by 
the Association and District. 

 
3. If mediation fails to yield a settlement that is acceptable to the grievant(s) and/or 

the Association, within ten (10) days after completion of mediation, the 
grievance may be appealed to Step Four. 

 
iii. OPTION 2 (If mediation is not available or by mutual consent of the Association and the 

District) 
 

1. If the grievant(s) is/are not satisfied with the disposition of the grievance at Step 
Two, or if no decision has been tendered within ten (10) days after the 
presentation of the grievance, grievant(s) may file the grievance in writing with 
the Board of Directors within ten (10) days after a decision at Step Two, or 
within fifteen (15) days after presentation of the grievance, whichever is sooner. 

 
2. Within twenty (20) days after the Board of Directors receives the written 

grievance, the Board will meet with the grievant(s) and/or the grievant’s 
representative(s) in an effort to resolve the grievance. 

 
3. If the settlement of the grievance remains unacceptable to the grievant(s), the 

grievant(s) may, within ten (10) days after completion of the Board hearing, 
appeal the grievance to Step Four. 

 
  



   

Nyssa SD Classified Agreement 21 July 1, 2019 – June 30, 2022 

d. STEP FOUR:  ARBITRATION 
 

i. Grievances not settled in Step Three of the procedures may be appealed to arbitration 
provided that: 

 
1. Written notice is made to the Superintendent within ten (10) school days after 

from the outcome of Step Three above or twenty (20) days after the presentation 
of the grievance at Step Three, whichever is sooner; 

 
2. The claim must be specific in the alleged violation of the terms and conditions of 

the Agreement; 
 
3. If the parties cannot mutually agree upon an arbitrator in the first five days of 

filing for arbitration, the parties shall select an Arbitrator from a list provided by 
the ERB (seven (7) arbitrators). The parties shall then proceed to select an 
arbitrator by each in turn alternately striking a name from the list until the 
seventh and final name remains; 

 
4. The Arbitrator shall schedule a hearing on the grievance request and after hearing 

such evidence as the parties desire to present, shall render a written decision not 
later than twenty (20) days after the date of the close of the hearing; 

 
5. The Arbitrator’s decision shall be in writing and shall set forth the findings of 

fact, reasoning, and conclusions on the issues submitted. The Arbitrator shall be 
without power or authority to make any decision which requires the commission 
of an act prohibited by law or which violates the terms of this Agreement. The 
Arbitrator’s judgment shall not substitute for that of the Board on any matter not 
specifically contracted away by the Board in this Agreement. The Arbitrator shall 
have no authority to add to or delete from the terms of this Agreement. The 
decision of the Arbitrator within the scope of the Arbitrator’s authority will be 
binding upon the parties. The Arbitrator’s costs and fees will be paid by the 
losing party. 
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Article 10 – Discipline 
 
10.1 Just Cause: Employees may not be disciplined except for just cause. 
 
10.2 Suspension: Employees who are suspended pending an investigation of an alleged infraction shall be 

suspended with pay for a period not to exceed ten (10) days. Employees who are suspended pending a 
criminal investigation shall be suspended with pay until the District concludes its own investigation or 
until the charges have been resolved through the criminal justice system. 

 
10.3 Progressive Discipline  
 

a. A process of progressive discipline, including documented initial reprimand, written reprimand, 
suspension, and dismissal will be utilized when administering discipline. Disciplinary action may 
be imposed at any level if supported by just cause and based upon the seriousness of the offense 
and the particular circumstances of the employee. 

 
b. In the event that an employee is disciplined, the following procedures will be used: 

 
i. The employee will receive notice of the charge or reasons for the contemplated action 

and the potential discipline under consideration; 
 
ii. An informal meeting with the supervisor will be held prior to the final action being taken 

on the contemplated action or sanction; 
 
iii. Employees shall have representation at all levels if requested; 
 
iv. Probationary employees are excluded from this Article. 

 
  



   

Nyssa SD Classified Agreement 23 July 1, 2019 – June 30, 2022 

Article 11 – Personnel Records 
 
11.1 The personnel records of any employee in the bargaining unit shall be maintained in the District personnel 

office.  
 
11.2 The personnel records of any classified employee shall not have any new material or information of a 

critical nature that does not bear the employee’s signature or initials indicating that the employee has been 
shown the material, or a statement by a supervisor that the employee has been shown the material and has 
refused to sign or initial such information.  

 
11.3 An employee shall have the right to attach a written statement of explanation to any material which the 

employee believes to be incorrect or derogatory.  
 
11.4 Personnel files are open to inspection of the employee upon request and in the presence of District office 

personnel. 
 
11.5 A classified employee may, annually, make a written request of the Superintendent to have letters of 

caution, warning, admonishment, and/or reprimand removed from the personnel file provided that the 
material has been in the file twenty-eight (28) months. If the Superintendent denies the request for 
removal of materials that have been in the file for at least eighteen (18) months, an employee may appeal 
the Superintendent’s decision to the Board. The Board’s decision is final and not subject to the grievance 
procedure. 
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Article 12 – Seniority 
 
12.1 Seniority: Seniority shall be defined as total length of continuous service within the District as a 

permanent employee. For the purpose of computing seniority, all authorized paid leaves shall be 
considered as continuous service. An employee shall lose all seniority credit in the event of voluntary or 
involuntary termination. 

 
a. Seniority shall terminate upon one or more of the following: 

 
i. Resignation; 
 
ii. Discharge; 
 
iii. Failure to return from layoff when recalled. 

 
b. An employee who is laid off or on unpaid leave and who is subsequently reinstated shall not earn 

seniority during the period of layoff or unpaid leave. This employee shall be granted the seniority 
earned prior to layoff or leave if this employee returns to work within fifteen (15) months from 
the date of layoff or leave. An employee who quits and later returns to work, at any time, loses 
any previous seniority credit. 

 
c. For the purposes of layoff, the classifications are:  

 
 Instructional Assistant;  
 
 Custodian;  
 
 Maintenance;  
 
 Food Service; 
 
 Library Assistant;  
 
 Office Manager;  
 
 Recruiter/Home Consultant/Student Services Office Manager; 
 
 Bus Driver;  
 
 Transportation Assistant; 
 
 Braillist Level 1/Braillist Level 2; 
 
 Signer Level 1/Signer Level 2; 
 
  Early Headstart Teacher; 
 
 Early Headstart Assistant; 
 
 Migrant Program Specialist. 
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12.2 Reduction in Force.  
 

a. In the event the District, in its discretion, determines that a reduction in force is appropriate, 
employees will be laid off in the reverse order of the employees’ District seniority within the job 
classification(s) affected by the layoff. If the District chooses to retain a less senior employee, the 
District shall determine that employee to be retained has special skills or qualifications. Recalls 
from a layoff shall be made according to the same criteria. No new employees shall be hired into 
a classification until all laid off employees from that classification who have the required skills 
and qualifications for the job as determined by the District have been given a chance to return to 
work. An employee shall be eligible for recall for fifteen (15) months from the date of the layoff.  
 

b. Employees shall be given written notification of layoff a minimum of ten (10) calendar days prior 
to the layoff. 

 
c. In order to maintain this right to recall, an employee must register in person or by mail with the 

Superintendent or the Superintendent’s designee upon change of address or telephone number and 
at least every six (6) months to signify the employee’s availability for recall. 

 
d. Laid off employees shall be recalled only by registered letter, return receipt requested, and shall 

have five (5) days from  verification of receipt of such notification by the U. S. Postal Service in 
which to inform the District of their intent to return to work, and an additional ten (10) days from 
there in which to report to work. An earlier reporting date may, by mutual agreement, be 
arranged. 

 
12.3 Return to Work Following Reduction in Force  
 

a. An employee laid off as a result of a need to reduce the work force shall have priority for a vacant 
or new position in the District, provided the employee has the ability and necessary qualifications 
as determined by the Superintendent and the immediate supervisor. The District shall maintain 
employee priority for a period of fifteen (15) months, to be calculated from the date of layoff. 

 
b. Laid off employees shall be informed in writing five (5) working days in advance. 

 
c. Employees so laid off may “bump” or displace employees working in a lower-paying 

classification(s) if the following conditions are met: 
 

i. The laid off employee must provide the District with a written request to bump and must 
specify the class or classifications to which the employee wishes to bump; 

 
ii. The employee proposing to bump must have greater District seniority than the least 

senior employees working in the classification to which the employee proposes to bump; 
 
iii. The employee must be fully qualified, as determined by the District, to perform the work 

in the classification to which the employee proposes to bump; 

 
iv. Part time employees may not bump or displace a full-time employee. 
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Article 13 – Fingerprinting and Medical Exams 
 
13.1 All costs pertaining to state requirements for fingerprinting will be borne by the employer. 
 
13.2 Physical examinations required of employees by the District shall be paid in full by the District, provided 

the employee contacts the District office, who will schedule such physical examinations. Employees are 
free to schedule their own physical examinations but will then be responsible for paying the fee without 
reimbursement from the District. 
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Article 14 – Staff 
 
14.1 The District shall budget a minimum of four thousand dollars ($4,000) each year to provide a bank of 

funds for staff development to be utilized for the purpose of attending conferences, workshops, and 
classes that are job-related, in accordance with District goals, and will be beneficial to the employee and 
the District. These funds will be expended in accordance with the following guidelines: 

 
a. There shall be established a Classified Professional Leave Committee of four (4) representatives 

elected by open ballot of all bargaining unit employees. The committee shall have the authority to 
recommend approval of professional leave requests by a majority vote. The committee shall 
establish its procedures. All requests shall meet the District’s long-range goals and be job-related. 
The committee shall appoint a representative who will submit the committee’s recommendations 
to the Superintendent for approval. All staff development recommendations must have approval 
from the Superintendent; 

 
b. The Superintendent and the President of the Association will meet periodically to discuss the 

matters related to staff development; 
 
c. Participation in the Classified Professional Leave Committee activities and meetings which 

require attendance beyond the normal workday shall be voluntary; 
 
d. Expense reimbursement shall be at the maximum rate of one hundred dollars ($100) per day for 

lodging and thirty-five dollars ($35) per day for meals. Receipts for all reimbursable expenses 
must be submitted by the employee prior to reimbursement and not later than twenty (20) work 
days from the date of the event. When an employee drives the employee’s own car, the owner 
shall receive the current IRS rate for each mile traveled. Any employee attending an approved 
staff development activity shall be paid the employee’s regular salary out of the staff 
development bank; 

 
e. No staff development plan that results from the committee shall:  

 
i. Violate any District policy, unless approved by the school Board; 
 
ii. Violate any provision of the master Agreement unless mutually approved by the school 

Board and the Association; 
 

iii. Establish any past practice or precedent with regard to contract negotiations, contract 
administration, and/or grievances. 
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Appendix A – 2019-2020 Classified Salary Schedule 
 
 

Classification 1 2 3 4 5 6 7 8 9 10 11 12 

Transportation
/ Maintenance $12.07 $12.46 $12.87 $13.29 $13.72 $14.16 $14.62 $15.10 $15.59 $16.10 $16.62 $17.16 

Food Service $11.04 $11.40 $11.77 $12.15 $12.55 $12.95 $13.38 $13.81 $14.26 $14.72 $15.20 $15.69 

Library/ 
Instructional 
Assistant 

$11.14 $11.50 $11.88 $12.26 $12.66 $13.07 $13.50 $13.94 $14.39 $14.86 $15.34 $15.84 

Office 
Manager/ 
Recruiter 

$11.84 $12.22 $12.62 $13.03 $13.46 $13.89 $14.34 $14.81 $15.29 $15.79 $16.30 $16.83 

Braillist/Signer 
Level 1 $11.63 $12.01 $12.40 $12.80 $13.22 $13.65 $14.09 $14.55 $15.02 $15.51 $16.01 $16.53 

Braillist/Signer 
Level 2 $11.63 $12.01 $12.40 $12.80 $13.22 $13.65 $14.09 $14.55 $15.02 $15.51 $16.01 $16.53 

Student 
Services 
Manager/ 
Infant-Toddler 
Teacher 

$12.71 $13.12 $13.55 $13.99 $14.44 $14.91 $15.40 $15.90 $16.42 $16.95 $17.50 $18.07 

Migrant 
Program 
Specialist 

$15.92 $16.17 $16.61 $17.06 $17.67 $19.19 $19.19 $19.19 $19.19 $19.19 $20.07 $20.07 
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Appendix B – 2020-2021 Classified Salary Schedule 
 
 

Classification 1 2 3 4 5 6 7 8 9 10 11 12 

Transportation
/ Maintenance $12.57 $12.98 $13.40 $13.84 $14.29 $14.75 $15.23 $15.72 $16.24 $16.76 $17.31 $17.87 

Food Service $11.54 $11.92 $12.30 $12.70 $13.11 $13.54 $13.98 $14.44 $14.90 $15.39 $15.89 $16.41 

Library/ 
Instructional 
Assistant 

$11.64 $12.02 $12.41 $12.81 $13.23 $13.66 $14.10 $14.56 $15.03 $15.52 $16.03 $16.55 

Office 
Manager/ 
Recruiter 

$12.34 $12.74 $13.16 $13.58 $14.02 $14.48 $14.95 $15.44 $15.94 $16.46 $16.99 $17.54 

Braillist/Signer 
Level 1 $12.13 $12.52 $12.93 $13.35 $13.79 $14.23 $14.70 $15.17 $15.67 $16.18 $16.70 $17.24 

Braillist/Signer 
Level 2 $12.13 $12.52 $12.93 $13.35 $13.79 $14.23 $14.70 $15.17 $15.67 $16.18 $16.70 $17.24 

Student 
Services 
Manager/ 
Infant-Toddler 
Teacher 

$13.21 $13.64 $14.08 $14.54 $15.01 $15.50 $16.00 $16.52 $17.06 $17.62 $18.19 $18.78 

Migrant 
Program 
Specialist 

$16.42 $16.68 $17.13 $17.60 $18.23 $19.80 $19.80 $19.80 $19.80 $19.80 $20.71 $20.71 
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Appendix C – 2021-2022 Classified Salary Schedule 
 
 

Classification 1 2 3 4 5 6 7 8 9 10 11 12 

Transportation/ 
Maintenance $13.17 $13.60 $14.04 $14.50 $14.97 $15.45 $15.96 $16.47 $17.01 $17.56 $18.13 $18.72 

Food Service $12.14 $12.53 $12.94 $13.36 $13.80 $14.25 $14.71 $15.19 $15.68 $16.19 $16.72 $17.26 

Library/ 
Instructional 
Assistant 

$12.24 $12.64 $13.05 $13.47 $13.91 $14.36 $14.83 $15.31 $15.81 $16.32 $16.85 $17.40 

Office Manager/ 
Recruiter $12.94 $13.36 $13.79 $14.24 $14.71 $15.18 $15.68 $16.19 $16.71 $17.26 $17.82 $18.40 

Braillist/Signer 
Level 1 $12.73 $13.14 $13.57 $14.01 $14.47 $14.94 $15.42 $15.92 $16.44 $16.98 $17.53 $18.10 

Braillist/Signer 
Level 2 $12.73 $13.14 $13.57 $14.01 $14.47 $14.94 $15.42 $15.92 $16.44 $16.98 $17.53 $18.10 

Student Services 
Manager/ 
Infant-Toddler 
Teacher 

$13.81 $14.26 $14.72 $15.20 $15.69 $16.20 $16.73 $17.28 $17.84 $18.42 $19.01 $19.63 

Migrant 
Program 
Specialist 

$17.02 $17.29 $17.76 $18.24 $18.90 $20.52 $20.52 $20.52 $20.52 $20.52 $21.46 $21.46 
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