
USD 407 Transportation  
Gaylon Walter, Principal & Transportation Director  

         785-483-3174     gwalter@usd407.org 
 

 

  
 
Bus/Vehicle Garage and Parking 
This area is located on the northwest side of 
Russell High School.  There is an access road 
along the west parking area or along the south 
side of the AGCO service station.   
1. Make initial arrangements with your 

principal for vehicle or bus use.  Coaches 
will contact the activities/athletic director 
directly.  

2. Check USD 407 Transportation calendar 
for the vehicle number and departure 
date/time. 

3. Park your personal vehicle in the parking 
area south of the access road.   

4. The school vehicle that you will be using 
will be parked in the area just south of the 
bus barn.  

5. Check the number in the rear window to 
assure you are taking the correct vehicle. 

6. With the start of the 2018-2019 school 
year, vehicles will no longer be left out 
with the keys in the vehicle. Keys will be 
taken to the school offices for requesting 
personnel to pick up from the secretary. If 
a request is made for a vehicle to be picked 
up over a weekend, the vehicle key will be 
given to the school secretary for pickup on 
Friday.  

7. Complete the mileage use form on the clip 
board in the vehicle. 

8. When returning the school vehicle, park it 
in the same location where it started and 

place the keys in the drop box. For any 
vehicle that is returned after 9:00 p.m. or 
on the weekend, the returning driver is 
asked to gas up the vehicle for use the next 
day.  

9. Place trash in the trash can that is located 
near the drop box. Report any vehicle 
problems to Mr. Walter. 

 

 
 
Vehicle Number 
This is located in the right rear window of 
each vehicle. Cars numbered C-1, C-2, C-3 
and Suburbans numbered S-11, S-12, S-13, S-
14 are all white in color.  
 

 
 
Vehicle Key Drop  
This door is located on the west side of the 
front of the garage. 
 

 
 
Credit Card –  
Phillips/Conoco and Fleet One (Convenience 
Store) 
Credit Card information is in the glove box in 
a manila folder. 
 
Cell Numbers 
Gaylon Walter – (Cell) 785-324-1506 

District Vehicle Your Vehicle 

Door - Key Drop Box 


