
 

 

 

 

 

 

Dear Parents and Guardians, 

 

We at the Everett Area School District are excited to bring you another feature in Skyward that you may find 

valuable. We have added the ability to put in parental excuses for your child through the parent portal in 

Skyward. You can find the directions on how to use this feature below: 

1. Log into your Skyward account as you normally 

would. If you don’t know the website address, you 

can find it by visiting www.everettasd.org, clicking 

Explore in the upper right hand corner, and clicking 

Skyward. 

 

2. After logging in, you should see a link on the left 

that says “Attendance.” Click that link. 

3. Now the attendance for your student should be 

displayed. In the upper right, above this 

information, there is a link that says “Absence 

Requests.” Click that link. 

4. A new box pops up, and now in the upper right of 

that box is a link that says “Add Request.” Click 

that link. 

5. Another window should pop up where you can 

enter your date(s), add a reason, and add 

additional comments. You can also check the “All 

Day” box if the student will be absent the full day, 

or uncheck it and add the timeframe that the 

student will be absent. 

6. The attendance secretary in the appropriate 

building will review the request and either 

approve it or deny it, as well as add any additional 

comments that can be seen in this Absence 

Notification area. You can edit or remove the 

absence up until it gets approved or denied by the 

attendance secretary. 

 

If you need your Skyward login information, 

contact Kevin Eshelman at 814-652-9114 x. 

1223. Other questions can be directed to the 

building principal. 

 

 

EVERETT AREA SCHOOL DISTRICT  
427 East South Street 

Everett, PA 15537 
814-652-9114 

 

http://www.everettasd.org/

