NEW PAYMENT OPTIONS
AVAILABLE!

WE ACCEPT THESE MAJOR CREDIT CARDS

We are excited to announce that we will have 2 new ways to make a payment!

e Online with a credit card
e Atthe ASB Window with a credit card

Instructions For Online Use

Go to our Huntington Middle School website at
www.kelso.wednet.edu/huntington
and find the link that looks like this:

This button will lead you to a sign-in page. Your Skyward login information will be
used to access your studenti(s) accounts.

Once you are logged in, you will see a home screen that will show you ALL of your
Kelso School District Students.

o Click on the student you are wanting to pay for


http://www.kelso.wednet.edu/huntington

e You will then see a screen that looks like this:

Your Account | Sign Out

65|

Kelso School District

360.501-1900
Your Family Contact Us = Checkout
Search
attention: QBN 2s $36.00 in unpaid fines/ees =
shop
ltems At Student's School
ltems At All Schools
Pay Fines/Fees
Reports

Purchase History
Reprint Receipts
Unpaid Fines/Fees

On Account History
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e From here you can:
Look up your students’ fines

o Look up items sold at your students’ school
o Look up your students’ purchase history
o Reprint receipts

e Student fines will look similar to this:

Your Account | Sign Out

Kelso School District

360-501-1900

Your Family Contact Us W Checkout

Fines / Fees for \uimm

You must complete the checkout process for all fines before optional items will be available for purchase.

Type  Date Item Memo Amount Due Select
Fine 10/3/2016 Food Handler Test Tri 1 $11.00 ] <]
Fee 11/29/2016  BEGINNING ART B $15.00 View o
Fee 1/29/2016  Science Fee 2016-17 $10.00 View o
First Prev | 10of1 Next Last

Pay Selected Fines/Fees
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o To view individual fine details click the “view” button (circled in red)
o To pay the fine, click the box under “Select” (blue arrow)




¢ The Student Purchase History will look similar to this:

8~ —— — @

From 7/1/2000 to | 12/1/2016 Refresh

12/1/2016 11:20 AM

Customer Ledger

Kelso School District
ch|
Dates 7/1/2000 - 12/1/2016
Excludes Charges On Account
Includes Deposits On Account
To the Parent/Guardian of:

Customer |d- eiil¢

Phone Number: (G

Grade: 10
Receipt # 174271 Origin Site: KHS
Date/Time: 11/1V2018 7:18 AM
Item Item Description Site Memo Amount
10121817 2 FOOTBALL PLAYOFF GAME KHS S7.00

IM SEATTLE
Total: S7.00
Receipt # 172862 Origin Site: KHS
Date/Time: 11/7/2018 12:07 PM
Item Item Description Site Memo Amount
2200-01-27-29-28 School Calculators KHEZ £10.00
Total: $10.00

Receipt # 172765 Origin Site: KHS
Date/Time: 10/2002016 11:15 Al
ltem Item Description Site Memo Amount -
e T e ) Flame ~F AR e =13 == An

o Notice the date range on the top of the page (circled in red)

¢ The Reprint Receipt list looks similar to this:

Your Account | Sign Out

855

Kelso School District

360-501-1900
Your Family Contact Us = Checkout 3

Receipts for (-

Receipt # Date Total

174271 11/10/2016 7:16:00 AM 7.00 <\/Iew l
173862 11/7/2016 12:07:00 PM 10.00 View
173802 11/4/2016 1:04:00 PM 21.00 View
172765 10/20/2016 11:15:00 AM 2500 Wiew
172329 10/13/2016 7:11:00 AM 3.00 Wiew
169631 9/T/2016 7:24:00 AM 15.00 View
166939 8/31/2016 12:17:00 PIM 90.00 View
167241 T/6/2016 2:59:00 PM 26.47 Wiew
166370 6/7/2016 8:11:00 AM 45.00 Wiew
160032 1/22/2016 1:41:00 PM 25.00 Wiew

First Prev 1of4 Next Last
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o To reprint one receipt click the view button
o Notice that there could be multiple pages on the bottom



o The Payment screen will look similar to this:

YOUT ACCOUNT | SN OUt
360-501-1900
Your Family Contact Us w Checkout
Your Cart
Customer Item Price
[ ] Food Handler Test Tri 1 $11.00
L ] BEGINNING ART B $15.00
W Science Fee 2016-17 $10.00
Subtotal $36.00
Tax (0.00%) $0.00
rocessing Fee $1.50
Total $37.50
_\—%‘—‘—p
Continue Shopping
* Important notice: you may be charged a processing fee for your online purchase.
- R il
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o Notice that there is a $1.50 processing fee
o You will be able to pay for multiple students at one time and only

pay the processing fee once.

Huntington Middle School is excited to offer the new payment options. We hope this will
help our families with their busy schedules to access this new feature online. If you have
any questions please call us at 360.501.1700.

HMS
HUSKIES



