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E A  Go al s  an d  O bj ec t i ves  E A  

 T h e  d i s t r i c t ' s  b us i nes s  a f f a i r s  sh a l l  be  ma na ge d  i n  t he  mo s t  ec on o mic a l  and  

e f f i c i en t  ma nn er  po ss i b l e .  

 T h e  s up e r i n t e nd en t  ha s  au t hor i t y  t o  ma nage  t he  d i s t r i c t ' s  bus in es s  a f f a i r s .  
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E B  Bu i ld in gs  a nd  Gr oun d s  M a na geme nt  E B  

 A l l  d i s t r i c t  bu i ld i n gs  a nd  p ro pe r t y  sh a l l  b e  ma in t a i ned  a nd  in sp ec t ed  o n  a  

r e gu l a r  b as i s .  

 T h e  s up e r in t en de n t  s ha l l  d e ve lo p  a  c o mp re hen s i ve  p ro gra m wh ich  w i l l  

e ns u re  p ro pe r  ma i n t en an ce  o f  a l l  d i s t r i c t -o wne d  p r ope r t y .  
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E B A I ns ur an ce  P ro gr am  E B A 

 A l l  d i s t r i c t -o wn ed  p r op e r t y ,  r ea l  an d  pe r so na l ,  wi l l  be  i n s u re d  t o  c o ve r  

l o s s es  f ro m n a tu ra l  ca us es ,  f i r e ,  van da l i sm a n d  o t he r  ca sua l t i e s .   In s u ra nc e  s ha l l  

a l so  c o ve r  t he f t  o f  d i s t r i c t  mo n ie s .  

 L i a b i l i t y  Ot he r  T ha n  F or  Veh i c l e s  

 T o  th e  ex t en t  p e r mi t t ed  b y  l a w,  t h e  bo a r d  ma y  ins u re  a l l  e mpl o yees  

a ga i ns t  l e ga l  ac t i on  a r i s i n g  o u t  o f  t h e  p e r f o r ma nce  o f  an y  a u th or i zed  d u t i e s .   

T h e  bo a rd  ma y  au tho r i ze  t he  d i s t r i c t  t o  j o i n  a  g ro up - f un ded  po o l  t o  p ro v id e  

i nsu ra nce  c o ve ra ge  fo r  t he  d i s t r i c t .  

 T h e  d i s t r i c t  ma y  d es i gn a t e  on e  o r  mo re  i nsu ra nce  a ge n t s  o f  r ec o rd .   

T h e  su pe r in t en den t  ma y  wo r k  w i t h  t h e  i n s u ra nce  a ge n t  o f  r eco rd  o r  g ro up -

f un de d  po o l  t o  de ve lo p  ad eq ua t e  i n s u ra nc e  p ro gr a ms  an d /o r  p ro po sa l s  c o ve r i n g  

t he  d i s t r i c t ' s  e mp lo ye es  an d  p r op e r t y .  
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E B B S af e ty  ( Se e  J BH )  E B B 

 T h e  d i s t r i c t  s ha l l  make  r ea so na b le  e f fo r t s  t o  p ro v i de  a  s a f e  en v i r on me nt  

f o r  s t u de n t s  a nd  e mp l o yees .  

 S a f e t y  Ru l es  

 T h e  s upe r in t en de n t  a nd  s t a f f  s ha l l  d e ve lo p  nec es s a ry  r u l e s  and  

r e gu l a t i on s  f o r  s t ud en t  s a f e t y  i n  s ch oo l  an d  a t  s c ho o l  ac t i v i t i e s .  

 S a f e t y  Un i t  

 T ea ch e r s  wh o  in s t ruc t  i n  h a za rd ous  cu r r i c u l u m a re as  wi l l  t ea ch  a  un i t  

e ac h  yea r  o r  s e me s t e r  de d i c a t e d  t o  s a f e t y  r u l e s  i nhe re n t  i n  t h e  p a r t i cu l a r  sub j ec t  

ma t t e r .  

 Ap pr opr i a t e  s a f e t y  s i gns ,  s l o g ans ,  o r  o the r  s a f e t y  i t e ms  sh a l l  b e  po s t ed  

o n  o r  i n  t he  n ea r  v i c in i t y  o f  po t en t i a l l y  dan ge ro us  de v i c es  o r  ma ch i ne r y .  

 No  s tu den t  wi l l  be  pe r mi t t e d  t o  p a r t i c ip a t e  i n  t h e  c l a s s  u n t i l  s a t i s f ac t o ry  

kn o wled ge  o f  t h e  s a f e t y  r u l e s  a r e  de mo n s t r a t e d  t o  t he  t e ach e r .  T eac he r s  wi l l  

c on du c t  pe r io d i c  r e v i e ws  o f  s a f e t y  r u l e s  d u r i n g  t he  sc ho o l  yea r .  

 W arn i n g  S ys t e m  

 T h e  b oa r d  wi l l  s ee k  t o  c oo pe ra t e  w i t h  l oca l  go ve rn me n t  o f f i c i a l s ,  

e me r gen c y  p re pa red ne ss  au t ho r i t i e s ,  an d  o th e r  r e l a t ed  s t a t e  age n c i e s  t o  ma i n t a i n  

a de qu a t e  d i s a s t e r  war n in g  s ys t e ms .  

 S a f e t y  In sp ec t i on s  

 T h e  s up e r i n t e nd en t ,  b u i l d in g  p r i nc i pa l s ,  a nd  ma i n t e na nc e  pe r s on ne l  wi l l  

r e gu l a r l y  i n s pe c t  e ac h  a t t e nd an ce  ce n t e r ,  p l a ygr ou nd  a nd  p l a ygr ou nd  e qu i p -  

me n t ,  b o i l e r s ,  b l eac he r s ,  a nd  o t he r  ap pr opr i a t e  a r eas  t o  s ee  t h a t  t he y  a r e  

a de qu a t e l y  ma i n t a in ed .   Wr i t t e n  r eco rd s  o f  t he se  i n sp ec t i on s  sh a l l  be  

ma i n t a ine d .
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E B B S af e ty  E B B -2  

 I f  r ep a i r s  a r e  nec es sa r y ,  t h e  i n d i v i du a l  co n duc t in g  t h e  i n ves t i ga t i on  s ha l l  

i mme d ia t e l y  i n fo r m t he  b u i l d in g  p r inc i pa l ,  su pe r i n t e nd en t ,  o r  i mme d ia t e  

s up e r v i so r  i n  wr i t i ng .   Ne c es sa r y  s t e ps  e i t he r  t o  r ep a i r  o r  t o  r e mo ve  the  d e fe c t  

w i l l  b e  t a ken  a s  s oon  a s  po ss i b l e .   Defec t s  r eq u i r i n g  e xp en d i t u r e  o f  mo ne y  in  

e xc es s  o f  $ 20 , 00 0  wi l l  be  r ep or t e d  t o  t he  bo a rd .   An y  d e fe c t s  no t  i mme d ia t e l y  

r e mo ved ,  r e pa i r ed ,  o r  o t he rw i se  e l i mi na t e d  sh a l l  be  b lo c ke d  o f f  w i th  f e nc es  o r  

o th e r  r e s t r a i n in g  de v i c es .  

 He a t in g  an d  L i gh t i n g  

 A l l  f u r na ces ,  bo i l e r s ,  a nd  l i gh t i n g  f i x t u re s  wi l l  be  i n sp ec t e d  a nn ua l l y  t o  

e ns u re  s a f e t y  f o r  s t ud en t s ,  d i s t r i c t  e mpl oye e s ,  an d  pa t ro ns .   T h es e  d e vi ce s  s ha l l  

me e t  mi n i mu m s t a t e  a nd  f e de ra l  s t a nd a r ds .  
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E B B A Ha za rd ou s  Wa ste  I ns pe c t i on  a n d  Di sp osa l  E B B A 

 In s p ec t i o n  

 Re gu l a r  i n s pec t i o n  o f  d i s t r i c t  f ac i l i t i e s  f o r  ha za r do us  was t e  sh a l l  be  

c on du c t e d  b y  t he  ma i n t e nan ce  d i r ec t o r  o r  o th e r  pe r so n  d es i gna t ed  b y  t h e  boa rd .   

Wr i t t e n  r ec o r ds  o f  t h es e  i n s pe c t i o ns  s ha l l  be  ma i n t a i ne d  an d  e xce p t i ons  wi l l  be  

r ep or t e d  t o  t h e  bo a rd .  

 D i s po sa l  

 W he n  ha za r do us  was t e  ma te r i a l  i s  p ro du ce d  in  a  c l a s s ,  o r  o t he r wi se  

l oca t ed  i n  t he  d i s t r i c t ,  i t s  d i sp os a l  s ha l l  b e  i n  a cc ord anc e  wi th  s t a t e  an d  f e de ra l  

r u l e s  a nd  r e gu l a t i on s ,  o r  cu r r e n t  l a w.  

 T h e  su pe r in t en den t  s ha l l  de ve l op  wr i t t en  ru l e s  a nd  p r oce dur es  fo r  

n o t i f y i n g  d i s t r i c t  ad mi n i s t r a t o r s  t ha t  h a za rd ou s  wa s t e  h as  b ee n  d i s co ve red  

a nd /o r  p ro du ced  an d  r u l e s  f o r  r ep or t i n g  t h e  p r op e r  d i sp osa l  o f  was t e .   T hese  

r u l e s  an d  r e gu l a t i o ns  sha l l  be  d i s t r i b u t ed  t o  a l l  s t a f f  me mb er s  i n  c l a s s i f i e d  an d  

c e r t i f i ed  h an db oo ks .  

Ru l es  

T h e  su pe r i n t e nd en t  s ha l l  de ve lo p  wr i t t en  r u l e s  an d  p ro ce dur es  f o r  

n o t i f y i n g  d i s t r i c t  admi n i s t r a to r s  t ha t  ha za rd ous  was t e  h as  been  d i sco ve red  

a nd /o r  p r od uce d  and  r u l e s  fo r  r ep or t i ng  t h e  p ro pe r  d i sp osa l  o f  was t e .   

T h ese  ru l e s  a nd  r e gu l a t i on s  s ha l l  be  d i s t r i bu t ed  t o  a l l  s t a f f  me mb e r s  i n  

c l a s s i f i e d  an d  ce r t i f i e d  ha nd bo o ks .  
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E B B D Ev ac ua t io ns  a n d  Eme rg en c ies  ( Se e  EBBF  an d  JBH)  E B B D 

 I f  a n  e mer ge nc y  i n t e r f e r e s  w i th  t h e  no rma l  c on du c t  o f  s ch oo l  a f f a i r s ,  

s t ud en t s  ma y  be  d i s mi s se d  f r o m sc ho o l  o n l y  b y  t he  s up e r i n t e nde n t  o r  t he i r  

d es i gn ee .    

 S c ho o l  wi l l  n o t  be  d i s mi s se d  ea r l y  beca us e  o f  an  e me r genc y  wh en  

t he  sa f e t y  o f  s t u de n t s  a nd  t e ac he r s  i s  be t t e r  s e r ved  b y  r e ma in in g  a t  s c ho o l .  

 Du r in g  an  e mer ge nc y p e r i od  wh en  t he r e  i s  i n su f f i c i en t  wa rn i n g  t i me ,  

t he  d i s t r i c t  wi l l  keep  a l l  s t ud en t s  u nd e r  s ch oo l  j u r i s d i c t i o n  a nd  s up e r v i s i on .   

T h e  s t a f f  sh a l l  r e ma i n  o n  d u t y  t o  su pe r vi s e  s t ud en t s  d u r in g  t h i s  t i me .   Pa re n t s  

ma y  c o me  t o  s ch oo l  an d  p i c k  u p  t h e i r  c h i l d r en .  S tu de n t s  s h a l l  be  r e l eas ed  

a cc ord i n g  t o  bo a r d  po l i c y  f o r  r e l eas e  o f  s t ud en t s  du r i n g  t he  sch o o l  da y .  

 S c ho o l -C lo s in g  Ann ou nc e me nt s  

 W he n  th e  s up e r in t end en t  be l i e ves  t he  sa f e t y  o f  s t ud en t s  i s  t h r e a t e ne d  

b y  se ve r e  wea t he r  o r  o t he r  c i r cu ms ta nce s ,  pa ren t s  an d  s tu de n t s  sh a l l  b e  

n o t i f i ed  o f  s c ho o l  c lo s in gs  o r  ca nce l l a t i on s  b y  an no un ce me nt s  ma de  b y  a  l o ca l  

me s sa ge  s e r v i ce ,  t e l ev i s i on ,  an d /o r  r ad i o .  

 Bo mb  T hrea t s  

 I f  t he r e  i s  a  bo mb  t h r ea t  o r  s i mi l a r  e me r ge nc y ,  t he  p r i nc i pa l  sh a l l  

e va l ua t e  t he  c l a i ms  an d  ma y  p ro cee d  t o  e va cu a t e  a  b u i ld in g .   T h e  p r i nc i pa l  s ha l l  

n o t i f y  l a w  en fo r ce men t  a ge nc i e s  o f  t he  t h r ea t  an d  r e que s t  a  t ho ro u gh  i ns pec t i o n  

o f  t he  b u i l d in gs  a nd  g r o un ds .   Oth e r  co n t i n genc i e s  a s  no t ed  i n  t h e  c r i s i s  p l a n  

s ha l l  be  fo l l o we d .   I f  i t  i s  de t e r mi ne d  t ha t  n o  da n ge r  ex i s t s  t o  t h e   
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E B B D Ev ac ua t io ns  a n d  Eme rg en c ies  E B B D-2  

s t ud en t s ’  s a f e t y  a nd  i f  t he r e  i s  t i me  r e ma in in g  i n  t he  s ch oo l  d ay ,  s c ho o l  sh a l l  b e  

r e su me d .  

 P l a nn i n g  f o r  E me r gen c i e s  

 E ac h  b u i ld i n g  p r in c i pa l  sh a l l  d e ve lo p  a ppr opr i a t e  e me r ge nc y 

p ro ced ure s  wh ic h  s ha l l  b e  i nc l ud ed  i n  t he  d i s t r i c t ’ s  c r i s i s  p l ans .   As  

a pp ro pr i a t e ,  po r t i o ns  o f  t he  c r i s i s  p l an  de ve l op ed  sha l l  b e  h e ld  i n  s t r i c t  

c on f id enc e  b y  s t a f f  me mb e r s  ha v in g  d i r ec t  r e s po ns i b i l i t y  f o r  i mpl e me n t in g  t he  

p l a n .  
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E B B E Eme rge nc y  Dr i l l s  E B B E 

 Bu i ld i n g  p r i nc i pa l s  s ha l l  b e  r e sp ons ib l e  f o r  s ch ed u l i n g  an d  c o nd uc t i ng  

e me r gen c y  an d  s a f e ty  d r i l l s  a s  r eq u i r ed  b y  l a w  a nd  fo r  e nsu r in g  s tu den t s  a r e  

i n s t r uc t ed  i n  t h e  p r oce du res  t o  f o l l o w d ur in g  t he  d r i l l s  a nd  i n  a n  ac t ua l  

e me r gen c y .  

 E ac h  b u i l d in g  p r inc i pa l  sh a l l  d e ve lo p  a  wr i t t e n  p l an  fo r  s pec i f i c  

e me r gen c y  d r i l l s  r e qu i r e d  b y  l aw .   T he  p l a n  sha l l  i n c lu de  sp ec i f i c  a r r a n ge ment s  

f o r  t he  e vac ua t i on  o f  mo b i l i t y  i mpa i r ed  a nd  o t he r  i n d i v i du a l s  wh o  ma y  n eed  

a s s i s t a nce  f ro m s t a f f  me mb e r s  t o  s a f e l y  e x i t  t he  bu i l d in g .  A l t ho u gh  p l ans  fo r  

e va cua t io n  a r e  e s sen t i a l ,  t he  s t a t e  f i r e  ma r s ha l  ma y  g r an t  ex e mpt io ns  t o  t h e  

n u mb er  o r  ma nne r  o f  d r i l l s  r e qu i r ed  b y  l a w  wi t h  r e ga rd  t o  s t ud en t s  r ec e i v i n g  

s pe c i a l  e duc a t i on  o r  r e l a t ed  se r v i ces ,  up on  r eq ues t .  

 E ac h  p r in c ip a l  sh a l l  c on du c t  b r i e f i n gs  w i t h  t h e  s t a f f  c on ce r n i n g  t he  

e me r gen c y  p l an .  

 E ac h  t e ac he r  sh a l l  ex p l a in  r e l e va n t  p o r t i o ns  o f  t he  p l a n  t o  s t u de n t s  un de r  

t he i r  j u r i s d i c t i on  p r io r  t o  a  d a t e  e s t ab l i sh ed  b y  t he  p r i nc i pa l .   W i t h in  o ne  wee k 

t he r ea f t e r ,  t he  bu i ld i n g  p r i nc i pa l  s ha l l  c on du c t  a  su r p r i s e  d r i l l .   Oth e r  d r i l l s  

s ha l l  be  he ld  a t  t i mes  d e t e r mi ne d  b y  t he  b u i l d in g  p r i nc i pa l .    

 T h e  fo ur  f i r e  d r i l l s  an d  t h r ee  c r i s i s  d r i l l s  r e qu i r ed  b y  l a w  ma y  b e  

s ch ed u le d  a t  a n y  t i me  d ur i n g  t h e  sch oo l  ye a r .   Ho we ve r ,  t h e  t wo  t o rn ad o  d r i l l s  

r eq u i r e d  sh a l l  be  c on d uc t e d  i n  S ep t e mb er  a nd  Mar ch .  A l l  t he se  d r i l l s  mu s t  be  

c on du c t e d  b y  ea ch  s ch oo l  d u r i n g  sc ho o l  h our s  a nd  c an no t  b e  ma d e  pa r t  o f  

r e gu l a r  d i s mi s sa l  a t  t h e  c lo se  o f  t he  s c ho o l  d a y .      

 E ac h  e me r genc y  an d  s a f e t y  d r i l l  p l a n  s ha l l  be  r e v i ewe d  b y  t he  

s up e r i n t e nde n t  an d  f i l e d  w i th  t h e  c l e r k .  

 



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E B B E Eme rge nc y  Dr i l l s  E B B E- 2  

 

Bo a rd  Ap pr o ve d :   Oc t ob e r  28 ,  20 19  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 18 ;  6 / 19  



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E B B F Cr i s i s  P la nn in g  ( Se e  EBB D)  E B B F 

 T h e  s up e r i n t e nd en t ,  i n  co ope ra t i on  wi t h  e ac h  bu i l d i n g  p r inc ip a l ,  sha l l  

d e ve lo p  a  p l an  t o  dea l  wi t h  c r i s e s  i n  a n  a t t en da nc e  ce n t e r .   E ac h  p l an  s ha l l  be  

a pp ro ved  b y  t h e  bo a rd  be f o re  i t  i s  i mpl e me n te d .  

 A  c op y  o f  t he  p l a n  s ha l l  be  on  f i l e  i n  e ac h  bu i ld i n g  an d  wi t h  t h e  

c l e r k .  

 Bu i ld i n g  p r i nc i pa l s  s ha l l  t r a in  s t a f f  t o  imp l e me n t  t he  b u i ld in g  p l a n .   

As  n ece s sa r y ,  s t u de n t s  a nd  pa re n t s  wi l l  be  i n fo r me d  a bo u t  de t a i l s  o f  t h e  p l a n .  

 C r i s i s  p l a ns  s ha l l  be  s u b j ec t  t o  r e gu l a r  r ev i e w  b y  th e  ad mi n i s t r a t i o n .   

I f  a  p l an  i s  i mple me n te d ,  t he  b oa r d  sh a l l  r ec e i ve  a  r e po r t  on  h o w we l l  t he  p l an  

wo r ke d .   I f  n ece s sa ry ,  t h e  r ep or t  s ha l l  i nc l u de  r e c o mme n d ed  c ha n ges .  
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E B C S ec ur i ty  a n d  Saf e t y  E B C 

 ( Se e  J CAC,  J CDBB,  J DD,  J DDB,  J DDC ,  J GGA,  a nd  KGD)  

 S ec ur i t y  d e vi ces  ma y  b e  i ns t a l l ed  a t  d i s t r i c t  a t t en da nc e  ce n t e r s .   Othe r  

me a s ures  ma y  b e  t a ke n  t o  p r e ven t  i n t r us io ns  o r  d i s tu r ba nce s  f r o m oc cu r r in g  i n  

s ch oo l  b u i ld i n gs  o r  t r e s pas s in g  o n  s ch oo l  g r ou nds .   T he  d i s t r i c t  wi l l  co op e ra t e  

w i t h  l a w  e nf o rce me n t  i n  s e cur i t y  ma t t e r s  a nd  sh a l l ,  a s  r eq u i r e d  b y  l a w  a nd  b y  

t h i s  po l i c y ,  r e por t  f e l o n i e s  a nd  mi sd e me an or s  co mmi t t e d  a t  s c ho o l ,  o n  s ch oo l  

p ro pe r t y  o r  a t  s ch oo l - s p o ns ore d  ac t i v i t i e s .  

 Re por t i n g  Cr i me s  a t  S c ho o l  t o  La w Enf o rc e me n t  

 Un les s  r ep or t i n g  wo u l d  v i o l a t e  t h e  t e r ms  o f  an y  me mo ra nd u m of  

u n de r s t an d i n g  be t wee n  t he  d i s t r i c t  a nd  l oca l  l a w  e nf o rc eme n t ,  an y  d i s t r i c t  

e mp lo ye e  wh o  kn o ws  o r  ha s  r e aso n  t o  be l i e ve  an y  o f  t he  f o l l owi n g  h as  occ ur r ed  

a t  s ch oo l ;  on  sc ho o l  p r op e r t y ;  o r  a t  a  s ch oo l - s p on sor ed  a c t i v i t y ,  p r o gra m,  o r  

e ve n t  sh a l l  i mme d ia t e l y  r e por t  t h i s  i n fo rma t io n  t o  l oc a l  l a w en fo r ce me n t .  

 Re por t ab l e  e ven t s  wo u l d  i nc l ud e :  

  a n y  ac t  wh i ch  co ns t i t u t e s  t h e  c o mmi s s ion  o f  a  f e l on y  o r  a  mi s de me a nor ;  

o r   

  a n y  ac t  wh i ch  i n vo lve s  t h e  p os ses s io n ,  u se ,  o r  d i s po sa l  o f  e xp los i ve s ,  

f i r ea r ms ,  o r  o th e r  wea po ns  a s  de f i ne d  i n  cu r r e n t  l a w.  

 I t  i s  r eco mme n d e d  t he  b u i l d in g  ad mi n i s t r a t o r  a l so  b e  no t i f i e d .  

 Re por t i n g  Ce r t a i n  S tu de n t s  t o  Ad min i s t r a t o r s  a nd  S t a f f  

 Ad mi n i s t r a t i ve ,  p r o fe s s i on a l ,  o r  pa rap ro f es s i on a l  e mp lo yee s  o f  a  s c hoo l  

wh o  ha ve  i n f o r ma t i on  t ha t  an y  o f  t he  fo l l o win g  h as  o ccu r r ed  s ha l l  r e por t  t he  

i n fo r ma t i on  a nd  th e  i d en t i t y  o f  t he  s t ud en t  r e sp ons ib l e  t o  t he  su pe r in t en de n t .    
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E B C S ec ur i ty  a n d  Saf e t y  E B C -2  

 Re por t ab l e  e ven t s  i nc l u de :  

  A  s tu de n t  be in g  e xp e l l ed  fo r  co nd uc t  wh ic h  en da n ge r s  t h e  s a f e t y  o f  o the r s ;  

 

  A  s tu de n t  be in g  e xp e l l ed  fo r  co mmi s s io n  o f  f e lo n y  t yp e  o f f e nse s ;  

 

  A s tu de n t  be in g  e xp e l l ed  fo r  po sse s s i on  o f  a  wea po n ;  

 

  A  s tu de n t  be in g  a d j ud ge d  to  b e  a  j u ven i l e  o f f en de r  f o r  an  o f f en se ,  wh ic h ,  i f  

c o mmi t t ed  b y  an  a du l t ,  wou l d  co ns t i t u t e  a  f e lo n y ,  ex cep t  a  f e lo n y  t he f t  

o f f e nse  i n vo l v i n g  no  d i r ec t  t h r ea t  t o  hu ma n  l i f e ;  

 

  A s tu de n t  be in g  t r i ed  an d  co n v ic t e d  a s  a n  a du l t  f o r  a n y  f e l on y ,  ex c e p t  t he f t  

i n vo l v i n g  no  d i r ec t  t h r ea t  t o  hu ma n  l i f e .  

 

 T h e  su pe r i n t e nd en t  s ha l l  i n ves t i ga t e  t he  ma t t e r  a nd ,  i f  i t  i s  c onf i r me d ,  

t he  su pe r in t en den t  sh a l l  p r o v ide  a pp ro pr i a t e  i n f o r ma t io n  an d  th e  i de n t i t y  o f  t he  

s t ud en t  r e sp on s ib l e  t o  a l l  e mp lo yee s  wh o  a r e  i n vo l ved  i n  o r  l i ke l y  t o  b e  d i r ec t l y  

i n vo l ved  i n  t e ac h in g  o r  p ro v i d in g  r e l a t ed  s e r v i ce s  t o  t he  s t ud en t .  

An y s t ude n t  wh o  ha s  b een  t r i ed  an d  co n vic t ed  a s  an  ad u l t  o f  a n y  f e lo n y ,  ex c ep t  

t he f t  i n vo l v i n g  n o  d i r ec t  t h r ea t  t o  hu ma n  l i f e .  

 An nu a l  Rep or t s  

 T h e  p r in c ip a l  o f  e ach  b u i l d in g  s ha l l  p r ep a re  a l l  r e por t s  r eq u i r ed  b y  l aw 

a nd  p res en t  t he m t o  t h e  bo a r d  an d  t he  s t a t e  b oa r d  o f  e du ca t i on  a nn ua l l y .   Re -

p or t s  sh a l l  n o t  i n c lud e  a n y  p e r s on a l l y  i de n t i f i ab l e  i n f o r ma t ion  ab ou t  s t u de n t s .   

T h ese  r e por t s  an d  t h i s  po l i c y  ma y  b e  ma d e  a va i l a b l e  u po n  r e que s t  t o  pa r en t s ,  

p a t r on s ,  s t ud en t s ,  e mp lo yee s ,  a nd  o t he r s .  

 S t a f f  Immu n i t y  

 No  b oa r d  o f  e du ca t i on ,  bo a rd  me mb er ,  su pe r in t en den t  o f  s ch oo l s ,  o r  

s ch oo l  e mp lo ye e  sha l l  b e  l i ab l e  fo r  d a ma ge s  i n  a  c i v i l  ac t i on  r e su l t i n g  f ro m a   
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E B C S ec ur i ty  a n d  Saf e t y  E B C -3  

p er s on ' s  go o d  f a i t h  ac t s  o r  o mi s s i on  i n  c omp l y i n g  wi th  t he  r e qu i r e me n t s  o r  

p ro v i s i on s  o f  t h e  Kan sa s  s ch oo l  s a f e t y  and  s ec ur i t y  ac t .  

 

KASB Recommendation-7/96; 6/98; 6/99; 7/03; 4/07; 6/16 
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EBCA Vandalism EBCA 

 Va nd a l i s m P ro t ec t i on  

 A l l  s ch oo l  p e r s on ne l  s ha l l  r ep or t  a n y  va n da l i s m to  t he i r  i mme d ia t e  

s up e r v i so r .   Sc ho o l  pe r so nn e l  a r e  e xp ec t ed  t o  l oc k  o r  o t he r wi se  sec ur e  an y  f i l e s ,  

r eco rds ,  s a f e s  o r  s i mi l a r  co mp ar t me n t s  a t  t he  c l ose  o f  eac h  sc ho o l  d a y .  

 In  t h e  e ven t  o f  vand a l i s m,  t he  b oa r d  ma y  o f f e r  a  r e war d  acc or d in g  t o  

l a w .  

 Re s t i t u t i o n  f o r  Da mage s  

 T h e  b oa r d  s ha l l  s eek  r e s t i t u t i o n  a cc ord in g  t o  l a w  f o r  l o s s  an d  da ma ge  

s us t a in ed  b y  t he  d i s t r i c t .  

 T h e  p r i nc i pa l  sh a l l  n o t i f y  t he  su pe r i n t e nd en t  o f  an y  l os s  o f ,  o r  d a ma ge  

t o ,  d i s t r i c t  p ro pe r t y .   T he  su pe r in t en den t  s ha l l  i n ves t i ga t e  t he  i nc ide n t .   T he  

c os t  i n vo l ved  i n  r ep a i r i n g  t he  d a ma ge  a nd / o r  r e p l a c in g  eq u i p men t  wi l l  be  

d e t e r min ed  a f t e r  co ns u l t a t i o n  wi t h  ap pr op r i a t e  pe r so nn e l .  

 W he n  a  j u ve n i l e  i s  i n vo l ve d ,  t he  s upe r in t en de n t  sh a l l  co n t ac t  t h e  

p a re n t s  a nd  ex p la i n  t he i r  l e ga l  r e s po ns i b i l i t y .   T h e  pa r en t s  sh a l l  b e  no t i f i e d  i n  

wr i t i n g  o f  t he  do l l a r  a mo u n t  o f  l o s s  o r  da ma ge .   Rou t ine  p ro ced ure s  wi l l  be  

f o l l o wed  f o r  an y  n ece s sa r y  f o l l o w -u p  t o  s ec ure  r e s t i t u t i o n  f ro m t he  r e sp on s ib l e  

p a r t y .  

 Re s t i t u t i o n  pa yme n t s  s ha l l  be  ma de  b y  j uve n i l e s  o r  t h e i r  pa ren t s  t o  t he  

b us i ne s s  o f f i ce ,  a nd  a cc ou n t s  sha l l  b e  kep t .   P e r s on s  o f  l e ga l  a ge  sh a l l  be  he l d  

r e sp on s ib l e  fo r  t h e i r  o wn  p a yme nt s .   I f  n ec es s a r y ,  p r o vi s io ns  ma y  b e  ma d e  fo r  

i n s t a l l me n t  pa yme n t s .  
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E B C A Va n dal i sm  E B C A-2  

 Ac co un t s  no t  p a id  i n  fu l l  wi t h in  t he  sp ec i f i ed  t i me  ma y  be  p roc es s ed  fo r  

l e ga l  a c t i on .  

 Re t u r n  o f  Sc ho o l  P r op e r t y  

 S c ho o l  p r ope r t y  mu s t  b e  r e t u rn ed  b y  s tud en t s .   I f  a  s t ud en t  d oes  no t  

r e tu r n  d i s t r i c t  p ro pe r t y ,  t h e  su pe r i n t e nd en t  ma y  t a ke  a c t i on  a l l o wed  b y  l a w.  

 Of f e r in g  a  Re war d  

 T h e  b oa rd  ma y  o f f e r  a  r e war d  f o r  i n f o r ma t io n  l ead in g  t o  t he  d i s c o ve r y ,  

a r r e s t  a nd  c on v ic t i on  o f  pe r so ns  co mmi t t i n g  a c t s  o f  van da l i sm.   T he  o f f e r  wi l l  

c on fo r m to  s t a t e  l a w  a nd  t he  p o l i c y  ad op te d  b y  t he  b oa r d .  

 W he n  t he  b oa r d  dec id es  t o  o f f e r  a  r e war d ,  t he  n o t i c e  t o  be  pub l i s hed  b y  

t he  su pe r in t en den t  sh a l l  c onf o r m to  t h e  fo l l o wi n g:  

T h e  bo a rd  o f  ed uca t io n ,  a s  a u th or i zed  b y  K . S . A .  1 2 -1 67 2a ,  

h e re b y  o f f e r s  a  $ ___ _ __ _(u p  to  $5 0 0 . 00 )  r e ward  t o  a n y 

p e r s on  wh o  f i r s t  p ro v id es  i n f o r ma t i on  l e ad i n g  t o  t he  

d i sc o ve r y ,  a r r e s t  a nd  c on v ic t i on  o f  t he  p e r s on  o r  pe r so ns  

r e sp on s ib l e  f o r  a c t s  o f  van da l i s m o n  p ro pe r t y ,  r ea l  o r  

p e r s on a l ,  o wn ed  b y  t h e  sc ho o l  d i s t r i c t  o r  r i gh t fu l l y  l o ca t ed  

o n  sc ho o l  d i s t r i c t  p r e mi se s  b y  i t s  e mp lo ye es  o r  s t ud en t s .  

 

P e r so ns  ha v i n g  a n y kn o wl ed ge  a r e  u r ge d  t o  c on t ac t  t h e  

s up e r i n t e nde n t  o f  s c ho o l s  a t  P r a i r i e  V ie w ,  L a C ygne ,  KS 

d i s t r i c t  o f f i ce ,  t e l e ph on e  91 3 -7 57 -2 67 7 .   T h e  boa rd  

r e se r ve s  t h e  r i gh t  t o  d e t e r min e  t h e  d ese rv i n g  r e c ip i en t s  o f  

t he  r e wa rd  i n  t he  e ve n t  o f  c o r r ob ora t i n g  a nd  s up p le me n t a r y  

i n fo r ma t i on .  
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E B E Cle a nin g  a nd  Ma inte n an ce  P r og ram s  E B E 

 T h e  su pe r in t e n den t  o r  t h e i r  d es i gn ee  s ha l l  de ve l op  bu i ld i n g  a nd  g ro un ds  

c l ea n in g  an d  ma i n t en an ce  p ro gra ms  f o r  b oa r d  ap pr o va l .   A f t e r  ap pr o va l  t he  

p l a ns  sh a l l  be  s ha r ed  w i th  t h e  ap pro pr i a t e  ad mi n i s t r a t o r s  a nd  c l a s s i f i e d  s t a f f .  

 S a n i t a t i on  

 T h e  su pe r in t en de n t  o r  t he i r  d es i gne e  s ha l l  de ve l op  c l ea n i n g  sc he du l es  t o  

s ee  t h a t  a l l  a t t en dan ce  c en t e r s  a nd  gr ou nds  a r e  f r e e  f r o m l i t t e r  an d  r e f use .  

 C l e an i n g ,  s a n i t a t i o n  a nd  r ou t in e  ma in t ena nc e  p l a ns  sha l l  be  d e ve lo pe d  

b y  t h e  su pe r i n t e nd en t  o r  t he i r  des i gnee  an d  ma y  be  p ub l i sh ed  i n  t he  a ppr opr i a t e  

h an db oo k( s )  o r  j ob  d esc r ip t i on s  a nd / o r  e mp lo yme n t  c on t r ac t s  a f t e r  bo a rd  

a pp ro va l .    
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E B I  Lo ng - Ra ng e  M ai nten a nc e  P r ogr am  E B I  

 T h e  su pe r in t en den t  s ha l l  de ve l op  an nua l l y  p r i o r i t y  l i s t s  o u t l i n in g  l o n g -

r an ge  ma in t en an ce  o f  s c ho o l  p r op e r t y ,  b u i l d in gs  a nd  gr ou nd s .  

 T h e  s up e r in t en de n t  s h a l l  p r e se n t  a  r e po r t  t o  t he  b oa r d  a n nu a l l y  

c on ce r n in g  t he  d i s t r i c t ' s  ma i n t ena nc e  p r io r i t i e s .   A  co s t  a na lys i s  r ep or t  sh a l l  be  

a t t ac he d  t o  t h e  r ep or t .  
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E B J Re cor ds  E B J 

 A l l  r e co r ds  p e r t a i n i ng  t o  d i s t r i c t -w i de  ma i n t e nan ce  c os t s  s ha l l  be  f i l ed  i n  

t he  ce n t r a l  o f f i ce .   W he n  p ra c t i c a l ,  a  co s t  an a l ys i s  o f  ex i s t i n g  a nd  p ro pos ed  

ma i n t e na nc e  p ro gra ms  s ha l l  b e  de ve l op ed  b y  t h e  su pe r i n t e nd en t .  
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E C  Eq ui pme nt  a n d  Su pp l i e s  M a na geme nt  E C  

 T h e  s up e r in t en de n t  s h a l l  kee p  up - t o -d a t e  i n ve n t o r y  r ec o r ds  on  a l l  

e qu i p me n t  an d  su pp l i e s .  

 Re ce i v in g  

 A l l  p ac k in g  l i s t s  wi l l  b e  ch ec ked  a ga ins t  a l l  i n vo i c es  fo r  accu rac y  b y  t he  

s up e r i n t e nde n t  o r  p e r so n  r e s po ns i b l e  fo r  r ece i v i n g  su pp l i e s .  

 A  q ua n t i t y  co n t ro l  s ys t e m i s  n eed ed  i n  o rde r  t o  p r e ven t  sh or t a ges  o r  

mi s ma n a ge ment  o f  d i s t r i c t -o wn ed  eq u i pme n t  o r  s up p l i e s .   T h e  s ys t e m s ha l l  be  

ke p t  up - t o -d a t e  an d  b e  acc ur a t e  e no u gh  t o  p r o v ide  i n f o rma t io n  fo r  bu d ge t  

p r e pa r a t i o n  eac h  ye a r .  

 Up on  ve r i f i c a t i on  b y  t he  pu rch as i n g  a gen t  t ha t  r e ce i vab l e s  a r e  i n  o r de r ,  

t he  me rc han d i s e  s ha l l  be  s e n t  t o  t he  a pp ro pr i a t e  l oca t i o n  a s  so on  a s  po s s i b l e .   

E ac h  bu i ld i n g  p r in c ip a l  sh a l l  be  r e sp on s ib l e  fo r  t he  a l l oca t i on  o r  s t o r a ge   o f  a l l  

s up p l i e s   a nd  eq u ip me n t .   I f  t h e  i t ems  c a n no t  be  d e l i ve red  t o  t he  p r ope r  

d es t i na t i o n ,  t h e y  wi l l  b e  s t o r ed  i n  a n  ap pr opr i a t e  s t o r a ge  a r ea .  

 Ba c k  o r de r s  sh a l l  b e  f i l ed  wi th  t he  i n vo ic e  an d  a t t a ch ed  t o  t he  pu r chase  

o rd e r .   P e r i od i c  c hec ks  sh a l l  be  ma d e  t o  d e t e r mi ne  whe t he r  b a c k  o r de r s  h a ve  

b ee n  f i l l e d  an d  de l i ve red .  
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E C A HIP AA P o l i c y  E C A 

 ( Se e  B CBK,  BE,  CN,  CNA,  I DEA a nd  JR e t  s e q . )  

 

 T h e  d i s t r i c t  s ha l l  comp l y  w i t h  a l l  a pp l i ca b l e  He a l t h  In s u ra nce  Po r t ab i l i t y  

a nd  Acc ou n ta b i l i t y  Ac t  ( HIP AA)  p ro v i s i on s  ens u r i n g  t h e  c on f id en t i a l i t y  o f  

p ro t ec t ed  he a l t h  i n f o r ma t io n .    

 S t a f f  T ra i n i n g  R eq u i r ed  

 T h e  d i s t r i c t  s ha l l  p ro v id e  ap pro pr i a t e  a nd  t i me l y  p ro f es s iona l  

d e ve lo p me nt  ac t i v i t i e s  r e ga rd in g  HIP AA r eq u i r e me n t s .  

 Co mp l i a nc e  Re qu i r ed  

 A l l  s t a f f  sh a l l  a b i de  b y  HIP AA req u i r e me n t s  a nd  ma i n t a in  t he  

c on f id en t i a l i t y  o f  p r o t e c t e d  hea l t h  i n fo r ma t io n .   T he  d i s t r i c t  sh a l l  p r o vi de  

n o t i ce  t o  s t a f f  an d  s tu de n t s  a s  r eq u i r e d  by  l aw .   
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E C H P r i nt i ng  a n d  Dup l i ca t in g  S erv i ce s  ( Se e  I IBG an d KB A)  E C H 

 T h e  co p yr i gh t  l a ws  o f  t he  Un i t e d  S t a t e s  ma ke  i t  i l l e ga l  f o r  a n yon e  t o  

d u p l i ca t e  c op yr i gh t e d  ma t e r i a l s  wi th ou t  pe r mi s s io n .   Seve re  pe na l t i e s  a r e  

p ro v id ed  f o r  u na u th or i ze d  co p yi n g  o f  a l l  ma t e r i a l s  c o ve re d  b y  t he  ac t  un l e s s  t he  

c op y i n g  f a l l s  wi t h i n  t he  b ou nds  o f  t he  " f a i r  u se"  d oc t r i ne .  

 An y  d u p l i ca t i on  o f  c op yr i gh t ed  ma t e r i a l s  b y  d i s t r i c t  e mp lo ye es  mu s t  be  

d o ne  wi th  p e r mi s s io n  o f  t he  co p yr i gh t  ho ld e r  o r  wi t h in  t h e  bo un ds  o f  " f a i r  u se . "  

 T h e  l e ga l  o r  i n s u ra nc e  p ro t ec t i o n  o f  t he  d i s t r i c t  sh a l l  no t  b e  e x t e nd ed  to  

s ch oo l  e mp lo ye es  who  v io l a t e  a n y  p r o v i s io ns  o f  t he  c op yr i gh t  l a ws .  
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E D  S tu d ent  Tr an sp ort a t i on  M an ag eme nt  (Se e  EDDA an d  J GG)  E D  

 Us e  o f  bu ses  b y  t he  d i s t r i c t  s ha l l  co nfo rm t o  cu r r e n t  s t a t e  l aw .   At  t i mes  i t  

ma y  b e  e x ped ien t  t o  p a y  mi l ea ge  t o  pa ren t s  who  t r a nsp or t  t he i r  c h i l d  t o  a  

s pe c i f i e d  p o i n t  t o  me e t  t h e  b us ,  o r  t o  p ro v i de  p r i va t e  t r an spo r t a t i on  i n  l i eu  o f  

p ro v id i n g  b us  se r v i c e .   M i l ea ge  p a ymen t s  t o  pa ren t s  ma y  b e  ma d e  on l y  w i t h  

b oa rd  a ppr o va l .  

 In  a n  e mer ge nc y  t he  su pe r i n t e nd en t  has  t he  d i sc r e t i on  t o  u se  d i s t r i c t  

ve h i c l e s  f o r  a s s i s t anc e  a s  ne ed ed .  
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E DAA S c ho o l  Ve h ic l e s  ( Di s t r i c t -Own ed  Bu ses )

 E DAA 

 ( S e e  E D ,  J B C A ,  a n d  J G G )  

 S c h o o l  b u s e s  a n d  o t h e r  s c h o o l  v e h i c l e s  w i l l  n o t  b e  l o a n e d ,  l e a s e d ,  o r  

s u b c o n t r a c t e d  t o  a n y  p e r s o n ,  g r o u p s  o f  p e r s o n s ,  o r  o r g a n i z a t i o n s  e x c e p t  a s  a l l o we d  b y  

l a w s u b j e c t  t o  b o a r d  a p p r o v a l .  

 L i a b i l i t y  

 A l l  s c h o o l  v e h i c l e s  w i l l  b e  a d e q u a t e l y  i n s u r e d .  

 S a f e t y  

 F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  “ s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r ”  i s  d e f i n e d  

t o  i n c l u d e  s c h o o l  b u s  d r i v e r s ,  s c h o o l  p a s s e n g e r  v e h i c l e  d r i v e r s ,  a n d  o t h e r  s c h o o l  

e mp l o y e e s  wh o  ma y  t r a n s p o r t  s t u d e n t s .  

 E v e r y  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r  s h a l l  h a v e  a  v a l i d  d r i v e r ’ s  l i c e n s e .  S u c h  

d r i v e r s  s h a l l  h a v e  f u l l  a u t h o r i t y  a n d  r e s p o n s i b i l i t y  f o r  t h e  p a s s e n g e r s  r i d i n g  i n  s c h o o l  

v e h i c l e s .   

 S t u d e n t s  o r  o t h e r  p e r s o n s  r i d i n g  i n  s c h o o l  b u s e s  o r  s c h o o l  v e h i c l e s  wh o  

v i o l a t e  d i s t r i c t  p o l i c y  o r  b u s  a n d / o r  s c h o o l  v e h i c l e  r u l e s  w i l l  b e  r e p o r t e d  t o  t h e  p r o p e r  

a d mi n i s t r a t i v e  o f f i c i a l .   V i o l a t i o n s  o f  t h e s e  p o l i c i e s  a n d / o r  r u l e s  ma y  r e s u l t  i n  

d i s c i p l i n a r y  a c t i o n  b y  s c h o o l  o f f i c i a l s  o r  r e p o r t s  t o  l a w  e n f o r c e me n t  a s  a p p r o p r i a t e .  

 S p e e d  L i mi t s  

 T h e  b o a r d  ma y  s e t  s p e e d  l i m i t s  f o r  d i s t r i c t  v e h i c l e s ,  wh i c h  ma y  b e  l o we r  t h a n  

s t a t e - a l l o we d  ma x i m u m s p e e d  l i m i t s .  

 S a f e t y  I n s p e c t i o n  

 T h e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  fo r  b u s  a n d  o t h e r  t r a n s p o r t a t i o n  

i n s p e c t i o n s .  

 D e f e c t s  f o u n d  i n  s c h o o l  v e h i c l e s  s h a l l  b e  r e p a i r e d  a s  s o o n  a s  p o s s i b l e .   T h e  

d i r e c t o r  o f  t r a n s p o r t a t i o n  s h a l l  b e  r e s p o n s i b l e  fo r  k e e p i n g  s c h o o l  v e h i c l e s  i n  g o o d  

o p e r a t i n g  c o n d i t i o n .  
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E D A A  S c h o o l  V e h i c l e s  E D A A - 2  

S c h e d u l i n g  a n d  R o u t i n g  

 S c h e d u l i n g  a n d  r o u t i n g  s h a l l  b e  t h e  r e s p o n s i b i l i t y  o f  t h e  s u p e r i n t e n d e n t  o r  

t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e .  

 B u s  a n d  t r a n s p o r t a t i o n  s c h e d u l e s  a n d  r o u t i n g  ma p s  wi l l  b e  u p d a t e d  a n n u a l l y  

p r i o r  t o  t h e  s t a r t  o f  s c h o o l .    

 R e c o r d s  

 E v e r y  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r  w i l l  k e e p  a c c u r a t e  r e c o r d s  p e r t a i n i n g  t o  

e a c h  a s s i g n e d  v e h i c l e .   T h e  t y p e s  o f  r e c o r d s  s h a l l  b e  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .  

 A n y  r e c o r d  d e v e l o p e d  b y  t h e  a d mi n i s t r a t i o n  f o r  t h e  p u r p o s e  o f  mo n i t o r i n g  

v e h i c l e  u s e  wi l l  i n c l u d e ,  b u t  ma y  n o t  b e  l i m i t e d  t o ,  t h e  f o l l o wi n g  i n f o r ma t i o n :   m i l e s  

d r i v e n  e a c h  t r i p ,  g a s  a n d  o i l  u s a g e ,  p u r p o s e  o f  t h e  t r i p ,  d e s t i n a t i o n ,  t i me  o f  d e p a r t u r e ,  

a n d  t i me  o f  r e t u r n .   S u c h  r e c o r d s  wi l l  b e  s i g n e d  b y  e a c h  d r i v e r  a t  t h e  c o n c l u s i o n  o f  

e a c h  t r i p  a n d  s u b mi t t e d  t o  t h e  p e r s o n  r e s p o n s i b l e  f o r  c o l l e c t i o n  o f  t h e s e  r e c o r d s .   A n  

a n n u a l  s u m m a r y  r e p o r t  w i l l  b e  u s e d  i n  t h e  c o mp i l a t i o n  o f  t h e  d i s t r i c t ' s  b u d g e t .   A  

c o p y  o f  t h e  a n n u a l  r e p o r t  ma y  b e  g i v e n  t o  t h e  b o a r d  o n  o r  b e f o r e  t h e  r e g u l a r  b o a r d  

me e t i n g  i n  J u n e  o r  u p o n  r e q u e s t .  

 L i c e n s i n g  o f  D r i v e r s  

 I t  s h a l l  b e  t h e  r e s p o n s i b i l i t y  o f  a l l  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r s  t o  r e g i s t e r  

w i t h  t h e  s u p e r i n t e n d e n t  a n n u a l l y  t h e  v a l i d i t y  o f  l i c e n s e  c e r t i f i c a t i o n  b y   

t h e  K a n s a s  D e p a r t me n t  o f  R e v e n u e .   I f  a  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r ' s  l i c e n s e   

i s  s u s p e n d e d  o r  r e v o k e d  a t  a n y  t i me ,  t h e  s u s p e n s i o n  o r  r e v o c a t i o n  s h a l l  b e  r e p o r t e d  t o  

t h e  s u p e r i n t e n d e n t ,  a n d  t h e  e mp l o y e e  s h a l l  i m m e d i a t e l y  c e a s e  d r i v i n g  a  s c h o o l  v e h i c l e  

a n d  t r a n s p o r t i n g  s t u d e n t s .  

 S c h o o l  t r a n s p o r t a t i o n  p r o v i d e r s  s h a l l  r e c e i v e  a  c o p y  o f  t h i s  p o l i c y  a n n u a l l y  

o n  r e g i s t e r i n g  t h e i r  d r i v i n g  c e r t i f i c a t i o n  wi t h  t h e  s u p e r i n t e n d e n t .  
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 H o u s i n g  o f  S c h o o l  V e h i c l e s  

 

E D A A  S c h o o l  V e h i c l e s  E D A A - 3  

 A l l  s c h o o l  v e h i c l e s  s h a l l  b e  h o u s e d  i n  a r e a s  d e s i g n a t e d  b y  t h e  

s u p e r i n t e n d e n t .   B u s e s  ma y  b e  h o u s e d  i n  t h e  d i s t r i c t ' s  c e n t r a l  s t o r a g e  a r e a  o r  a s s i g n e d  

t o  a  d e s i g n a t e d  d r i v e r  w h o  ma y  t h e n  h o u s e  t h e  b u s  a s  d i r e c t e d .  

 I f  d i s t r i c t  c a r s  o r  v a n s  a r e  a s s i g n e d  t o  d e s i g n a t e d  e mp l o y e e s ,  t h e  e mp l o y e e  

s h a l l  b e  r e s p o n s i b l e  f o r  t h e  p r o p e r  c a r e ,  ma i n t e n a n c e ,  a n d  h o u s i n g  o f  t h e  v e h i c l e  

e i t h e r  a t  a  d i s t r i c t - o w n e d  s i t e  o r  a t  t h e  e mp l o y e e ' s  r e s i d e n c e .  

 T r a n s p o r t a t i o n  t o  S u m me r  A t h l e t i c  E v e n t s  

 T h e  b o a r d  d o e s  a u t h o r i z e  t h e  u s e  o f  s c h o o l  b u s e s  o r  o t h e r  s c h o o l  v e h i c l e s  i n  

t r a n s p o r t i n g  d i s t r i c t  s t u d e n t s  t o  s u m me r  a t h l e t i c  a c t i v i t i e s  s u c h  a s ,  b u t  n o t  l i m i t e d  t o ,  

c a mp s ,  7 - o n - 7 ,  a n d  s u m me r  l e a g u e  g a me s  w i t h  a p p r o v a l  f r o m t h e  a t h l e t i c  d i r e c t o r .   

U n a u t h o r i z e d  u s e  o f  d i s t r i c t  b u s e s  o r  o t h e r  s c h o o l  v e h i c l e s  f o r  t h i s  p u r p o s e  ma y  r e s u l t  

i n  a p p r o p r i a t e  d i s c i p l i n e  o f  d i s t r i c t  s t a f f ,  u p  t o  a n d  i n c l u d i n g  s u s p e n s i o n  a n d / o r  

t e r mi n a t i o n  f r o m e mp l o y me n t .  
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E D D A S p ec i a l  Use  o f  S ch oo l  B use s  (S ee  ED)  E D D A 

 T h e  boa rd  ma y  a l l o w fo r  s pec i a l  u s es  o f  d i s t r i c t  bu ses  us in g  gu i d e l i nes  

e s t a b l i s he d  i n  t h i s  po l i c y .   T ra nsp or t a t i on  f e es  ma y  b e  c ha r ge d  t o  o f f s e t  t o t a l l y  

o r  i n  pa r t  t he  c os t  o f  a ppr o ved  s pec i a l  t r i p s .   Re ve nue s  r ec e i ve d  b y  t h e  bo a rd  

u n de r  t h e  p ro v i s io ns  o f  t h i s  p o l i c y  s ha l l  no t  b e  co ns i de re d  a  r ed uc t io n  o f  

o pe ra t i n g  ex pen se s  o f  t h e  s c ho o l  d i s t r i c t .   Gro up s  a l l o we d  u se  o f  b us es  u nde r  

t h i s  po l i c y  a r e  r e spo ns i b l e  fo r  t he  c a r e  a nd  c l ea n in g  o f  t he  b us es ,  an d  fo r  t he  

s up e r v i s i on  o f  p as sen ge r s .   T he  t ypes  o f  g r ou ps  a l l o we d ,  an d  t he  r e s t r i c t i ons  

p l ac ed  on  t he  a c t i v i t i e s  t he se  g ro up s  ma y  s p on sor  wh i l e  us i n g  d i s t r i c t  

t r an sp or t a t i o n ,  s ha l l  b e  ap pr o ve d  b y  t he  bo a r d  a n d  f i l ed  wi t h  t h e  c l e r k .    

 S p ec i a l  u se s  wi l l  no t  be  a pp ro ved  wi t ho u t  i n su r anc e  co ve r a ge .    

 T h e  bo a rd  ma y  a l l ow  th e  f o l l o win g  spe c i a l  u se s  f o r  d i s t r i c t  o wned  

b us es :  

  P ar en t s  a nd /o r  o the r  a du l t s  whe n  t r a ve l i ng  t o  o r  f ro m s ch oo l - r e l a t e d   

    f u nc t i on s  o r  ac t i v i t i e s ;  

 

  S tu de n t s  t r a v e l i n g  t o  o r  f ro m f unc t io ns  o r  a c t i v i t i e s  s po ns ore d  b y  

o r gan i z a t i on s ,  t he  me mb er sh i p  o f  wh ich  i s  p r i nc i pa l l y  co mp os ed  o f  ch i l d r en  

o f  s ch oo l  a ge ;  

 

  P er so ns  en ga ged  in  f i e l d  t r i p s  r e l a t ed  t o  a n  a du l t  e duc a t io n  p r o gr a m 

ma i n t a ine d  b y  t he  d i s t r i c t ;  

 

  Go ver n i n g  b od i es  o f  t o wns h ip s ,  c i t y  o r  c o un t y  wh o  t r ans po r t  i nd i v i du a l s ,   

g r o up s  o r  o r gan i z a t i o ns ;  

 

  No np ub l i c  s c ho o l  s t ud en t s  whe n  t r a ve l i n g  t o  o r  f r o m in t e r s ch oo l  o r  

i n t r a sc ho o l  f un c t i ons  o r  a c t i v i t i e s ;  

 

  Co mmu n i t y  co l l e ge  s t ud en t s  en r o l l e d  i n  t he  c o mmu n i t y  c o l l e ge  t o  o r  f r o m 

a t t en da nc e  a t  c l a s s  a t  t he  co mmu n i t y  co l l e ge  o r  t o  a nd  f ro m f u n c t io ns  o r  

a c t i v i t i e s  o f  t he  c o mmu n i t y  co l l e ge .  



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E D D A S p ec i a l  Use  o f  S ch oo l  B use s  E D D A-2  

  A fo ur -ye a r  c o l l e ge  o r  u n i ve r s i t y ,  a r e a  vo ca t i on a l  s ch oo l ,  o r  a r ea  vo c a t i on a l -

t e ch n ic a l  s c ho o l  fo r  t r an sp or t a t i o n  o f  s t ud en t s  t o  o r  f ro m a t t e nd an ce  a t  c l a s s  

a t  t he  fo u r -ye a r  co l l e ge  o r  u n i ve r s i t y ,  a r ea  vo ca t i on a l  s c ho o l  o r  a r ea  

vo c a t io na l - t e ch n ica l  s ch oo l ,  o r  f o r  t r an sp or t a t i o n  o f  s t u de n t s ,  a l u mni  and  

o th e r  me mb er s  o f  t h e  p ub l i c  t o  o r  f r om f u n c t io ns  o r  a c t i v i t i e s  o f  t he se  

o r gan i z a t i on s ;  

 

  P u b l i c  r ec r ea t i o n  commi s s io ns ,  i f  t r a ve l  i s  t o  o r  f ro m a n  ac t i v i t y  r e l a t ed  t o  t he  

o pe ra t i on  o f  t he  c o mmi s s io n ;  

 

  An ot he r  s c ho o l  d i s t r i c t  i f  t he r e  i s  a  co op e ra t i ve  a nd  s ha r ed -c os t  a r r a n ge me nt  

w i t h  t ha t  d i s t r i c t .  
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E E  F o od  Ser v ic es  Ma nag eme nt  E E  

 A  su pe r vi so r  ma y  b e  h i r ed  b y  t he  b oa rd  t o  o ve r s ee  t h e  d i s t r i c t ' s  f ood  

s e r v i ce  p ro gra m.  

 S a n i t a t i on  In s pec t io ns  

 T h e  b u i ld in g  p r inc ipa l  sh a l l  i n s pec t  ea ch  l u nc hro o m t o  e ns u r e  t h a t  p rope r  

s an i t a t i on  p r oc ed ures  a r e  be i n g  f o l l o wed .  

 Re cor ds  

 T h e  su pe r v i s o r  s ha l l  be  r e sp on s ib l e  fo r  ke ep i n g  fo od  s e r v i c e  r ec o rds  

r eq u i r e d  b y  s t a t e  a nd  f e de r a l  l a ws  an d  r e gu la t i on s .  

 T h e  s up e r v i so r  s ha l l  b e  u nd e r  t he  d i r ec t  s u pe r v i s i o n  o f  t he  s up e r i n t enden t  

a nd  s ha l l  ha ve  co n t r o l  o ve r  a l l  a sp ec t s  o f  t he  d i s t r i c t ' s  f oo d  se r v i c e  p ro gra ms  

s ub j ec t  t o  bo a rd  p o l i c y ,  r u l e s  an d  s t a t e  a nd  f ede ra l  r e gu l a t i ons .  

M ea l  P r i ce s  

M ea l  p r i ce s  s ha l l  be  d e t e r min ed  b y  t he  b oa rd .   

F r e e  a n d  Re du ced  Pr i c e  Me a l s  

 P a r en t s  o r  gua r d i a ns  o f  s t u den t s  a t t en d ing  s ch oo l s  pa r t i c i pa t i n g  i n  f ed e ra l  

s ch oo l  me a l  p ro gra ms  mu s t  be  i n fo r me d  o f  t he  a va i l ab i l i t y  o f  r e i mb u r sa b l e  s ch oo l  

me a l s  a nd  p r o vi de d  w i t h  i n f o r ma t io n  a bo u t  e l i g i b i l i t y  and  t he  p r oce s s  f o r  

a pp l y i n g  f o r  f r ee  o r  r e du ce d  p r i ce  me a l s  on  o r  b e fo r e  t h e  s t a r t  o f  s ch oo l  ea ch  

ye a r .  

 Un pa i d  Mea l  Ch ar ges  

 T h e  d i s t r i c t ’ s  me a l  ch a r g in g  r eq u i r e men t s  a r e  a s  fo l l o ws .  

 A  c ha r ge  acc ou n t  f o r  s t u de n t s  pa y in g  fu l l  o r  r ed uce d  p r i ce  fo r  mea l s  ma y 

b e  e s t ab l i sh ed  wi th  t h e  d i s t r i c t .   S t u de n t s  ma y  c ha r ge  n o  mo re  t h an  $ 15  
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E E  F o od  Ser v ic es  Ma nag eme nt  E E -2  

wo r th  o f / 5  mea l s  t o  t h i s  acc ou n t ,    Ch a rg i n g  o f  a  l a  ca r t e  o r  e x t r a  i t e ms  to  t h i s  

a cc ou n t  wi l l  no t  b e  pe r mi t t e d .    

 An y  s t ud en t  f a i l i n g  t o  kee p  h i s /h e r  acc ou n t  s o l ven t  a s  r eq u i r ed  b y  t h e  

d i s t r i c t  sha l l  n o t  be  a l l o wed  t o  cha r ge  fu r th e r  me a l s  u n t i l  t h e  ne ga t i ve  acc ou n t  

b a l a nc e  h as  be en  pa i d  i n  fu l l .   Ho weve r ,  s uc h  s tu den t s  w i l l  be  a l l o we d  t o  

p u r cha se  a  mea l  i f  t h e  s t u de n t  pa ys  f o r  t he  mea l  wh en  i t  i s  r ece i ve d .   S t ud en t s  

wh o  h a ve  ch a r ged  t he  ma x i mu m a l l o wa nce  t o  t h i s  a cc ou n t  a nd  ca nn o t  p a y  ou t  o f  

p oc ke t  f o r  a  mea l  wi l l  b e  p r o vi de d  an  a l t e rna t e  r e i mb ur sa b l e  me a l  a  s a nd wi ch  a nd  

mi l k .  

 A t  l ea s t  o ne  wr i t t e n  wa rn i n g  s ha l l  be  p r o vi de d  t o  a  s t ude n t  a n d  h i s / he r  

p a re n t  o r  gua r d i a n  p r io r  t o  de n yi n g  mea l s  f o r  e xce ed i n g  t h e  d i s t r i c t ’ s  ch a r ge  

l i mi t .   At  t he  en d  o f  e ac h  sc ho o l  ye a r ,  ba l a nc es  wi l l  b e  ch ec ked .   I f  a  s t ud en t  has  

o u t s t an d i n g  f ee  eq ua l i n g  mo re  t ha n  $ 10 0 . 0 0  a nd  t he  deb t  i s  n o t  pa i d  wi th in  10  

d a ys  o f  e ma i l i n g  t he  f i na l  n o t i ce  o f  t h e  ne ga t i ve  a cc ou n t  ba l an ce  u nd e r  po l i c y  

DP ,  i t  sh a l l  b e  co ns i de r ed  bad  de b t  f o r  t he  p u r po ses  o f  f e de r a l  l a w  c on ce r n in g  

u n pa i d  me a l  ch a r ges .  

 P a yme nt s  f o r  s c ho o l  me a l s  ma y  b e  ma d e  a t  t he  s c ho o l  o r  d i s t r i c t  o f f i ce  o r  

o n l i ne  t h ro u gh  S kywar d  F a mi l y  Ac ces s .   S tu de n t s ,  pa r en t s ,  an d  gu a r d i a ns  o f  

s t ud en t s  a r e  e nc our age d  t o  p r e pa y  me a l  co s t s .  
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E E  F o od  Ser v ic es  Ma nag eme nt  E E -3  

 

 T h e  d i s t r i c t  wi l l  p r ov i d e  a  co p y  o f  t h i s  u n pa i d  me a l  c ha r ge s  p o l i c y  t o  a l l  

h o use ho l ds  a t  o r  be fo re  t he  s t a r t  o f  s ch oo l  e ac h  yea r  an d  t o  f a mi l i e s  a nd  s tu de n t s  

t ha t  t r a ns f e r  i n t o  t he  d i s t r i c t  a t  t he  t i me  o f  t r an s f e r .   T h e  t e rms  o f  t h i s  

p o l i c y  wi l l  a l so  be  c o mmu n ic a t e d  t o  a l l  d i s t r i c t  s t a f f  r e sp on s ib l e  f o r  en f o rc in g  

a n y  a s pec t  o f  t he  po l i c y .   Re cor ds  o f  h o w a nd  wh en  i t  i s  c o mmu n ic a t e d  t o  

h o use ho l ds  a nd  s t a f f  w i l l  b e  r e t a i ne d .    
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EF  Da ta  Ma n agem en t  EF  

 Da t a  Di s se mi na t io n  

 Da t a  co l l ec t ed  b y  t he  d i s t r i c t  ma y  be  d i s se mi na t ed  wi th  boa r d  ap pro va l  i n  

a cc ord anc e  wi th  c u r r e n t  l a w .  

 T o  E du ca t i on  Age n c i e s  

 Da t a  c o l l e c t e d  i n  t h e  d i s t r i c t  ma y  b e  p r o vi de d  t o  au th or i zed  s t a t e  o r  f e de ra l  

go ve r n men t  ed uca t ion  a ge nc i e s  u po n  p r op e r  r e qu es t ,  su b j ec t  t o  t he  a p pr o va l  o f  

t he  b oa r d  o r  p r o vi s ion s  o f  l a w .  
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