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KASB POL ICY S ERVICE DIS CLAIMER  

 

 KAS B ha s  a t t empted to p r ov ide r ec omme nded p ol ic i es  a nd r ec ommende d  

pol ic y upda tes  whi ch r ef l ec t  t he cu r r ent  l eg is la t ive cha r ges  a nd int ent ,  cou r t  

dec is i ons  a nd a gency r u les  a nd r egu la t ions  r ecogni z i ng gener a l  op er a t ions  

p rocedur es  of  schools  i n  Ka nsas  a nd the na t ion. 

 T he r ec ommended po l ic i es  a nd r ecomme nded p ol ic y upda tes  ha ve been  

r ev iewed by K AS B a t t or neys  t o ensur e c omp l ia nc e w i t h f eder a l  a nd s ta te la ws  

a nd r egu la t ions . 

 Us e of  K AS B r ec ommended p ol ic i es  does  not  gua r a ntee the d is t r ic t  wi l l  

not  b e i nvo lved i n  l ega l  p r oc eedings  a nd  cha l l enges  to dec is i ons  ma de b y t h e  

d is t r ic t  ba sed on thes e pol ic i es . 

 KAS B a ssumes  no f i na nc ia l  or  l ega l  l ia b i l i t y  r espons ib i l i t y  for  d is t r ic t  

losses  i ncu r r ed by  t he d is t r ic t  r esu l t ing f r om l i t iga t ion f i l ed a ga ins t  t he d ist r ic t  

a s  a  r esu l t  o f  t he us e of  t he K AS B P ol ic y S er v ic e r ec ommenda t i ons .   Al l  

r ecommended p ol ic i es  shou ld be r ev iewe d,  d iscussed,  a nd cha nged to meet  t he  

uniqu e a nd ind iv i dua l  needs of  t he d is t r ic t  a nd a ppr oved by t he boa r d. 

 

 

12 /95;  4 /07 
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PREFACE  

 T he f o l l ow ing po l ic i es  of  Un i f i ed S chool  D is t r ic t  (US D)  363 ar e t he  

r esu l t  o f  a  comb ined ef f or t  o f  t he s ta f f  a t  t he Ka nsa s  Assoc ia t ion of  S choo l  

Boa r ds ,  t he Boa r d of  Educa t ion a nd d is t r ic t  s ta f f . 

 KAS B ha s  wr i t t en t he po l icy mode l  a nd in t egr a ted t he a ppr op r ia te 

poli c i es  a nd p r oc edur es  b eing used.  Up on  the c omp let i on of  t he f i r s t  a nd sec ond  

dr a f t ,  KASB sta f f  consu l t ed wi t h t he boa r d a nd selec ted d is t r ic t  s ta f f  memb er s  

t o a r r ive a t  t he f i na l  dr a f t .  T his  fi na l  dr a f t  wa s then a dop t ed by t he boa r d. 

Unders tand ing  the  Po l icy  S ys te m 

 P ol ic i es : p r inc ip l es  a dop ted by t he sc hool  b oa r d t o cha r t  a  cou r se of  

act ion.   T hey te l l  WHAT  is  wa nted a nd ma y inc lude a lso WH Y a nd HOW MUCH.   

T hey  shou ld b e  b r oa d enou gh to  p r ov ide  t he  a dminis t r a t ion  wi t h  f l ex ib i l i t y  a nd  

gu ida nc e in  ha ndl i ng t he da y- to- da y issues  wh ic h a r ise.  T hey a lso s hou ld b e  

na r r ow enough to g i ve t he a dminist r a t ion c l ea r  gu ida nc e. 

 T his  phi los ophy wa s  inc or por a ted i n to t he  t h ink ing t ha t  pr oduc ed the 

mode l  a nd gu ided the boa r d a nd the d is t r ic t ' s  s ta f f  in  deve lop ing t he f i na l ,  

a dop ted poli c i es . 

A b inder  conta ins  t hes e th i r t een s ec t i ons  of  pol ic i es .  T hese s ect i ons  a r e: 

 

 A  - -  S CHOOL DIS TRICT ORGANIZAT ION  
 B  - -  S CHOOL BOARD OPERATIONS  
 C  - -  GENERAL  S CHOOL ADMINISTRATION  
 D  - -  FIS CAL MANAGEMENT  
 E  - -  BUSINESS  MANAGEMENT  
 F - -  FACIL ITY EX PANS ION PROGRAM  
 G  - -  PERS ONNEL (L ice nsed and No n-L ice ns ed) 
 H  - -  NEGOTIATIONS  
 I  - -  INSTRUCTIONAL PROGRAM  
 J  - -  S TUDENTS 
 K  - -  GENERAL  PUBL IC RELAT IONS  
 L  - -  INTERORGANIZAT IONAL RELAT IONS  
 M - -  RELAT IONS  WITH OTHER EDUCATION AGENCIES  
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 T he po l ic y sys t em's  u l t ima t e succ ess  depends  on us ing t hes e po l ic i es  

da i l y  t o  gu ide t he boa r d,  a dmin is t ra tor s  and other  s ta f f  a s  a  ma na gement  t oo l  t o  

fa c i l i t a te schoo l  boa r d oper a t ions  a nd a c t ions . 

The Ind ex 

 T he i ndex  is  des igned to help  t he us er  f ind t he sub jec t  descr ibed in  t h e  

a ppr opr ia te pol ic y. 

Whe n Us ing  Th is  Manual 

 Pr oper  use o f  t h is  ma nua l  inc lu des ,  look ing up  t he sub jec t  ma t ter  in  t he  

index  a nd p r oceed ing t o t he po l ic y sec t ion f i r s t .  S econd,  check t he t a b le of  

contents  wh ic h is  f ound i n  t he f r ont  of  ea ch p ol ic y s ec t i on.  D et er mine i f  t he  

des i r ed sub jec t  is  c r oss- r efer enc ed to a ny ot her  pol ic y.  Pr oceed to t he a lp ha  

code in  t he appr opr ia te sec t i on a nd r ea d the  po l ic y.   Onc e th is  is  done,  c r oss-

r ef er enc es  shou ld a lso be r ea d. 

 

S tate  Law and Nego t i a ted Co nt r ac ts 

 P ol ic i es  do not  conta in a ny s ta tu tor y la ngua ge or  c i t a t ions ,  unless  

nec essa r y or  negot ia ted c ont r a ct  la ngua ge.   T hey ex is t  in  s epa ra te documents  

whic h shou ld b e c onsu l t ed a s  needed.   I f  t her e is  doub t  a bou t  t he sub jec t  b eing  

cons ider ed,  gu ida nc e shou ld b e sought  f r om the super int endent  or  a nother  

a dminist r a t ive s ta f f  memb er . 

 

Def in i t io ns  

 1 .   When t he ma scu l ine  p r onoun is  us ed thr oughou t  t hes e p ol ic i es ,  i t  is  

in t ended to r ef er  t o  both femin ine a nd ma scu l ine a nt ecedents . 

 2 .   Wher ever  t he wor d "super int endent "  o r  "pr inc ipa l "  occu r s,  t he wor ds  

"or  des igna ted r ep r esenta t ive"  a r e assumed to be inc luded. 
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A  D is t r ic t  A ut ho r i t y  A  

 T he gover na nc e of  t he d is t r ic t  sha l l  be ves ted i n  t he boa r d. 

 Home Ru le 

 T he boa r d sha l l  ha ve a u thor i t y  t o  c onduct  d is t r ic t  bus iness  w i t hou t  

spec i f ic  s ta tu tor y de lega t ion.   T he boar d ma y t r a nsa c t  a l l  school  d is t r ic t  

bus iness  a nd a dop t  pol ic i es  t he boa r d deems  a ppr op r ia te t o  p er for m i t s  

cons t i t u t iona l  du t y t o  ma inta in,  deve lop  and oper a te loca l  pub l ic  schoo ls . 

 

Appr oved:   KAS B Recommenda t ion ï 1/01;  7/03;  4 /07 
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ABE  D is t r ic t  Goals  and Objec t ives (S ee BK) ABE  

 T he boa r d sha l l  annua l ly  esta b l ish a nd  r ev iew long- r a nge goa ls  a nd  

objec t ives  t o gu ide d is t r ic t  oper a t ions .   Al l  d is t r ic t  per sonne l  sha l l  d i r ec t  t he i r  

ef f or t s  t owar d a chiev ing d is t r ic t  goa ls  a nd ob jec t i ves .   T he super int endent  sha l l  

g i ve  t he b oa r d per iod ic  r epor t s  on p r og r ess  ma de towa r ds  a chiev ing d ist r ic t  

goa ls . 

 T he boa r d sha l l  pa r t ic ipa te i n  l ong- r a nge p la nning t hr ou gh a n a nnua l  

meet i ng  w i t h t he super i ntendent  a nd des igna ted s ta f f  t o  r ev iew p r ogr ess  on t h e  

imp lementa t i on of  boa r d p r ior i t ies ,  in i t ia t ives ,  a nd l ong- r a nge p la ns .   T he boa r d 

a lso sha l l  cons ider  a nd  a c t  upon ob jec t i ves  a nd ma jor  a c t iv i t i es  p roposed  by t he  

super intendent  t o  a chieve d is t r ic t  goa ls . 

 T he sup er int endent  s ha l l  deve lop  nec essa r y p r ocedur es  t o  imp lement  t h is  

pol ic y. 

 

Appr oved:   KAS B Recommenda t ion ï 1/01;  4/07 
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AC  S ch oo l  D is t r i c t  G rad e Leve l s  AC  

 The d i s t r i c t  w i l l  be or ga niz ed on  a P reK-5;  6-8 ;  and 9-12 p lan. 

 

Approved:  KASB Recommendat i on 1/01;  4/07 ;  12 /13 
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AD    Dis t r ic t  A t tend anc e Areas AD  

 T he Boa r d sha l l  r ev iew sc hoo l  a t t enda nce a r ea s  a s  needed a nd ma ke 

cha nges  a s war ra nted. 

 T he super i ntendent  sha l l,  a s  needed,  p repa r e a  wr i t t en r ep or t  for  t he  

boa r d conc er n ing c ha nges  r ec ommended  f or  schoo l  a t t enda nc e a r ea s  for  t he nex t  

schoo l  yea r  a nd the r ea sons  for  t he r ec ommenda t i ons .  T he b oa r d sha l l  cons ider  

t he  r ec ommenda t ions  f o l l owing r ec e ip t  o f  t he r epor t .  T he r ec ommended c ha nges  

sha l l  b e ma de a va i la b le t o  d is t r ic t  pa t r ons .  T he Boa r d ma y sc hedu le a  pub l i c  

hea r ing t o seek inpu t  on t he p r oposed cha nges . 

 

 

Appr oved:  K AS B Recommenda t i on 1 /01;  4/07 
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ADA  S choo l  Ce ns us ADA  

 T he boa r d ma y d i r ec t  t he super int endent  t o  conduct  a  census  of  t he  

fo l l owing: 

¶ T he nu mb er  of  pot ent ia l  s tudents  l i v i ng in  t he d is t r ic t  under  t he a ge of  5  

yea r s;   

¶   T he nu mb er  of  pot ent ia l  s tudents  r es id ing i n  t he d is t r ic t  between the     

a ges  of  5  a nd 21 ;   

 T he c ensus  sha l l  a lso ob ta in i n f or ma t ion r ela ted t o t he p la nn ing of  

t ra nspor ta t ion s er v ic es  a nd  ot her  in for ma t i on t he super i nt endent  c ons ider s  

necessa r y,  such a s,  but  not  l imi t ed t o,  b i r t hda tes  of  p otent ia l  s tudents  i n  t hos e 

ca tegor ies . 

 

Appr oved:   KAS B Recommenda t ion 1 /01;  4 /07;  12 /18 
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AE  S choo l  Year AE  

 T he boa r d sha l l  p r ov ide a  schoo l  yea r  cons is t ing of  not  l ess  t ha n: 

 (1 )  T he min imu m nu mb er  of  s ta tutor i ly  r equ i r ed schoo l  da ys  for  s tudents 

       K -12,  cons is t ing of  not  less  t ha n 2 1 /2 hour s  for  k inder ga r ten 

          s tudents  a nd 6  hour s for  s tudents  in  gr a des  1-12 ;  or 

 (2 )  T he min imu m nu mb er  of  s ta tutor i ly  r equ i r ed schoo l  hour s  for  s tudents 

              in  gr a des  K-12. 

 Vir t ua l  S chools 

 I f  t he b oa r d sponsor s  a  v i r t ua l  schoo l ,  i t  sha l l  c omp ly w i t h a l l  cu r r ent  

r egu la t ions  of  t he Ka nsa s  S ta te Depar tment  of  Educa t ion,  t he school  d is t r ic t  a nd 

a pp l ica b le s ta te la ws . 

 

 

Appr oved:   KAS B Recommenda t ion 1 /01;  6 /05;  4 /07 ;  6 /08 
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AEA  S choo l  Cale nd ar (S ee IKD) AEA  

 T he boa r d sha l l  es ta b l ish a  ca lenda r  for  ea ch school  yea r .   On or  befor e  

Apr i l  15 of  ea c h yea r ,  t he super int enden t  sha l l  pr esent  a  r ecommended schoo l  

ca lenda r  for  t he nex t  school  yea r .   D is t r ic t  cus toms ,  communi t y  i n t er es t ,  l ega l  

ho l ida ys ,  s ta f f  r ecommenda t i ons  a nd other  r el eva nt  ma t ter s  sha l l  be cons ider ed.   

A copy of the current calendar shall be on file in the clerkôs office. 

 

 

Appr oved:   KAS B Recommenda t ion 1 /01;  4 /07 
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AEB  Exte nde d S choo l  Year (S ee JBD,  JBE,  JCDA a nd JDD) AEB  

 Ex tended S chool  Yea r 

 T he boa r d ma y ex t end  the r egu la r  a ca demic  yea r .   T he super i nt endent  

sha l l b e r espons ib le f or  p r epar ing a  p la n a nd p r esent i ng i t  t o  t he b oa r d.   T he 

boa r d ma y  ex tend t he r egu la r ly  schedu led  a ca demic  yea r  beca use o f  t h e  

fo l l owing t ypes  of  c i r cums ta nc es  wh ic h a r e  s ta ted b y wa y of  i l lus t r a t ion  a nd  not  

by wa y of  l imi t a t ion :   a dver se wea ther  cond i t i ons ,  bu i ld i ng ma int ena nc e 

p r ob lems ,  per sonnel  p r ob lems ,  publ ic  hea l t h  r ea sons ,  or  budgeta r y pr ob lems . 

 Ex tended Lea r n ing Oppor tuni t i es  for  S tudents 

 T he boa r d ma y r equ i r e ex tended l ea r n ing  oppor tuni t i es  for  s tudents  not  

meet i ng  min imu m a ca demic  r equ i r ements  a s  def i ned  by  t he  boa r d.   S tudents  ma y  

be a ss igned to ex tended a ca demic  sess ions  inc lu ding,  bu t  not  l imi t ed t o:   

¶ bef or e-  or  a f t er-school ; 

¶ Sa tur da y school ;  or 

¶ summer  sess ions . 

 

 Regu la t ions  nec essa r y t o  gover n ex t ended a ca demic  s ess ions  s hal l  b e  

r ecommended  by t he super i ntendent  f or  boa r d appr ova l .   T r ua ncy la ws ,  

suspens ion a nd expu ls i on p ol ic i es  a nd la w,  a nd a l l  a ppr op r ia te por t ions  of  t he  

s tudent  beha v ior  code sha l l  a pp ly  du r ing ex tended a ca demic  sess ions .    

 

 

Appr oved:   KAS B Recommenda t ion ï 7/02;  4/07 
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AF  S choo l  Day AF  

 Excep t  a s  other wis e p r ov ided i n  t he  negot ia ted a gr eement  f or  s ta f f  

memb er s  cover ed ther eb y,  t he b oa r d sha l l  es ta b l ish t he t ime of  b eg inn ing a nd o f  

ending t he school  da y a nd ot her  t ime schedu les . 

 

  

Appr oved:   KAS B Recommenda t ion ï 1/01;  4/07;  6 /18 
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AG  C los ing  S choo l  Bui ld i ngs (S ee AD) AG  

 Upon r equ es t  of  t he b oa r d,  t he super i nt endent  sha l l  p r esent  t o  t he boa r d 

p la ns  for  ef f ic i ent  use of  a l l  school  a t t enda nc e c enter s .   T he boa r d r eser ves  t he  

r ight  t o  c los e schoo l  bu i ld i ngs  as  pr ov ided for  in  cu r r ent  la w. 

 

 

Appr oved:  K AS B Recommenda t i on ï 1/01;  4 /07 
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BA  Goa ls  and Ob jec t i ves  BA  

 
 The board shal l  endeavor  t o  p rov ide  t he  bes t  educat i onal  system poss ib le 

w i t h i n t he f i nanc ia l  l imi t a t i ons  o f  t he  d i s t r i c t . 

 

Approved:  KASB Recommendat i on ï 1/01;  4 /07 ;  12 /13
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BBBB New Me mber  Or ie nt at io n (S ee BCBK) BBBB 

 T he super i ntendent ,  t he b oa r d p r es ident a nd C ler k of  t he  Boa r d sha l l  

conduct  a n or i enta t ion p r ogr a m to a cqua int  new boa r d memb er s  wi t h boa r d 

pol ic y,  d is t r ic t  oper a t ions ,  a nd p r ocedur es .   T he or i enta t ion sha l l  a lso descr ib e  

t he  dut i es  a nd r espons ib i l i t i es  of  boa r d memb er s ,  t he super i ntendent ,  t he c l er k  

a nd T r ea sur er.   Newly elec ted a nd newly a ppoint ed b oa r d memb er s  sha l l  b e  

enc our a ged to at t end wor ks hops  for  new boa r d memb er s . 

 Pr ior  t o  t he t ime they of f ic ia l l y  t a ke of f ic e,  newly elec t ed boa r d memb er s  

sha l l  b e i nv i t ed t o a t t end a l l  boa r d meet i ngs ,  exc ep t  when the  boa r d is  i n  

ex ecu t i ve s ess ion.   T hey sha l l  r ec e i ve c op ies  of  a l l  a genda s ,  repor t s  a nd other  

commun ica t ions  r ec ei ved by cu r r ent  boa r d memb er s  exc ep t  in f or ma t ion or  

ma ter ia l  o f  a  conf i dent ia l  na tur e. 
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BBBF Re imb urse me nt  fo r  Expe nses (S ee GAN) BBBF 

 No boa r d memb er  sha l l  b e r eimbur sed for  exp ens es  i ncu r r ed f or  a ny  

t ra vel  u n less  t he t r a vel  ha s  been a ppr oved b y t he b oa r d.   Boa r d memb er s  who  

p r ov ide t he i r  own t r a nspor ta t ion sha l l  be r eimbur sed f or  ea ch mi l e a c tua l ly  

t ra veled in  a t t end ing b oa r d meet i ngs  a nd i n  t he p er for ma nc e of  d is t r ic t  busi ness .   

Any  pa yments  t o  b oa r d memb er s  must  be  i n  t he f or m of  a  r e imbur sement  f or  

a mou nts  pr ev ious ly  pa id by t he boa r d memb er ,  a nd r ec e ip t s  sha l l  be p rov ided b y  

t he boa r d memb er  in  a ccor da nc e w i t h t he p r ov is i ons  of  GAN. 

 In  t he event  a  boa r d memb er  cha r ter s  a  p la ne to t r a vel ,  on l y  t he c os t  of  

t he fu el  wi l l  be r e imbur sed. 

 

Appr oved:   KAS B Recommenda t ion ï1/01;  7 /03 ;  4/07 
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BBC Board  Commi t tees (S ee CF ) BBC 

 T he boa r d sha l l  oper a te a t  a l l  t imes  a s a  commit t ee of  t he who le. 

 T her e sha l l  b e no s ta nding or  t emp or ary boa r d commit t ees  exc ep t  a s 

p r ov ided for  in  t h is  pol ic y.   Boa r d member s  may ser ve on commit t ees  wh ic h  

a dvis e t he boa r d. 

 S ub-commit t ees  of  t he boa r d ma y b e a ss igned on a  t emp or ar y ba s is  a nd  

sha l l  c ons is t  o f  no  mor e  t ha n t hr ee  boa rd memb er s .   Boa r d subcommit t ees  a r e  

sub jec t  t o  t he op en meet i ngs  la w. 

 Adv isor y Commit t ees 

 Af t er  cons ider i ng a dmin is t ra t ive r ec ommenda t i ons ,  t he boa r d ma y 

es ta b l ish a dvisor y c ommit t ees .   T he t yp e a nd fu nc t i on o f  ea ch a dv isor y  

commit t ee sha l l  b e d ic ta ted b y d i s t r ic t  needs .   Af t er  cons ider ing  

r ecommenda t i ons  of  t he super i nt endent  a nd ot her  memb er s  of  t he a dmin is t ra t ive  

s ta f f ,  t he boa r d sha l l  a ppoint  a l l  memb er s  of  boa r d a dvis or y commit t ees . 

 No f i na nc ia l  a ss is ta nce sha l l  b e fu r n ishe d a ny commit t ee w i t hou t  p r ior  

boa r d a ppr ova l .   T he super int endent  sha l l  moni t or  ea ch c ommitteeôs progress 

a nd r ela y i n f or ma t ion t o t he b oa r d.   As  requ es ted,  ea ch c ommit t ee sha l l  r ep or t  

in  wr i t ing t o t he super int endent  a nd/or  t he  boar d. 

 T he boa r d ma y d issol ve a ny a dvis or y  commit t ee a t  a ny t ime.   No 

commit t ee sha l l  ex is t  longer  t ha n one yea r  unless  r ea ppoint ed by boar d a ct ion. 

 

Appr oved:   KAS B Recommenda t ion ï 1/01;  4/07;  11 /12 ;  6/13 
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BBE At to rney  BBE 

 T he boa r d sha l l  a ppoint  a n a t t or ney t o ha ndle  l ega l  ma t ter s  r efer r ed  by  

t he boa r d. 
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BBG Cons u l tan ts (S ee CJ ,  CL a nd ID) BBG 

 T he boa r d ma y us e consu l t a nt s  t o  a dvis e t he b oa r d.   Nei t her  t he  

super intendent  nor  a ny s ta f f  memb er  is  a uthor iz ed to  enga ge a  c onsu l t a nt  f or  

pa y wi t hou t  p r ior  boar d appr ova l . 
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BCAB   Meet i ng  Dur at io n,  T iming ,  and Locat ion  BCAB  

 Unless  other w is e spec i f i ed in  a  r esolu t i on  a dop ted by t he boa r d in  Ju ly  

of  a ny yea r ,  t he fo l low ing r u les  sha l l  a pp ly  t o  meet ings  of  t he boa r d: 

Å Regular meetings of the board shall be held on the second Monday of  

ea ch month.  I f  such da y fa l ls  on a  lega l  hol i da y,  t he meet i ng wi l l  be 

schedu led for  t he fo l l owing wor kda y. 

Å Any regular meeting may be adjourned to another time and place a s  

det er mined by t he boa r d in  i t s  mot i on t o so a djou r n. 

Å All regular meetings shall be held in the US D 363 Adminis t r a t ion a nd 

Conf er enc e Cent er  loca ted a t  305 Wi l ey,  Holc omb,  KS.   Regu la r  

boa r d meet ings  sha l l  gener a l ly  beg in a t  7:00  p. m.  cent r a l  s ta nda r d 

t ime.  

Å Regular and special meetings shall be no longer than 3İ hours in 

dur at ion un less  t he boa r d pa sses  a  mot i on t o ex tend th is  l imi t  by 

one ½  hour  inc r ement.   

 T he da y,  t ime,  a nd p la ce of  r egu la r  boar d meet i ngs  sha l l  be r ev iewed 

a nd set  ea ch yea r  by r esolu t ion a t  t he or ga niza t i ona l  meet i ng in  Ju ly .  Not ic e of  

t he a dop t ed meet i ng schedu le sha l l  be publ is hed i n  t he of f ic ia l  newspa per  of  t he 

d is t r ic t . 
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BCAC  S pec ia l  Meet i ngs BCAC  

 S pec ia l  meet i ngs  ma y be ca l l ed a t  a ny t ime b y t he p r es ident  of  t he boa r d 

or  by j o i n t  a c t ion of  a ny t hr ee  boa r d memb er s .   Wr i t t en not ic e,  s ta t ing t he t ime 

a nd p la c e of  a ny  spec ia l  meet i ng a nd  the pu rpose f or  wh ic h t he meet i ng ha s  bee n  

ca l l ed s ha l l ,  un less  wa ived,  be g i ven to ea ch boa r d memb er  a t  lea s t  two ca lenda r 

da ys  in  a dva nc e of  t he sp ec ia l  meet ing.   No bus iness  other  t ha n tha t  s ta ted i n  

t he not i c e ma y b e t ra nsa c ted a t  t he spec ia l  meet i ng.    

 

Appr oved:   KAS B Recommenda t ion ï1/01;  4 /07;  12 /18 

  



©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

BCAE  Pub l ic  H ear i ngs (S ee BCBI  a nd KN) BCAE  

 T he b oa r d ma y  ho ld  pub l ic  hea r ings  on  ma t ter s  whic h  t he b oa r d deems  

a ppr opr ia te. 

 P ub l ic  hea r ings  wi l l  be he ld a t  a  conven ient  t ime a nd a  su i t a b le p la ce.   

 T he boa r d p r es ident  or  v ic e-p r es ident  sha l l  p r es ide a t  pub l ic  hea r ings  a nd  

sha l l  r equ es t  ever y  pa r t ic ipa nt  t o  s ta te  na me,  r es idenc e a nd  pu r pose f or  

spea king.   Af t er  a  hea r ing is  ca l l ed t o or der  t he b oa r d ma y de lega te a nother  

i nd iv i dua l  t o  r un t he a c tua l hea r ing. 
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BCBD Agend a BCBD 

 T he boa r d sha l l  a dop t  a n a genda  a t  t he b eginn ing of  ea ch meet i ng.   T he 

super intendent  sha l l  d is t r ibu te ba ckgr ound ma ter ia l  c onc er n ing a genda  i t ems  t o  

a l l  boa r d memb er s pr ior  t o  ea ch meet i ng,  wh ic h t hen sha l l  b e r ef er r ed t o a s  t he  

a nnota ted a genda . 

 T he boa r d a genda  sha l l  be c omp i l ed by t he super int endent  in  c oop erat ion  

wi t h t he boa r d p r es ident .   O ther  boar d memb er s  ma y r equ es t  i t ems  to be p la c ed  

on  the  a genda .   T he a genda  ma y  i nc lude a  per iod of  t ime when  the publ ic  ma y  

spea k to t he boa r d. 

 T he a nnota ted a genda  sha l l  be s ent  t o  a l l  boa r d memb er s  a t  lea s t  t hr ee  

ca lenda r  da ys  p r ior  t o  a ny r egu la r  boar d meet i ng. 

 T he a genda  for ma t  ma y inc lu de: 

¶ month l y  r epor t s  t o  t he boa r d;   

¶ a  cons ent  a genda  c onta in ing r ou t i ne b us iness  a nd  i n f or ma t ion  

i t ems ; 

¶ f ina nc ia l  r epor t s  inc lu ding month l y  l is t ing of  b i l ls  r ea dy f or  

pa yment ; 

¶ imp or ta nt  cor r espondenc e; 

¶ b ids ,  spec i f ica t ions ; 

¶ a t tenda nc e c enter  r epor t s ;  a nd 

¶ r equ es ts  for  hea r ings  a nd other  such in f or ma t i on  

 

 O ther  i t ems  a nd r epor t s  ma y be a dded to t he a genda . 

 

Appr oved:   KAS B Recommenda t ionï 1 /01;  4 /07 
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BCBF Rules  o f  O rder (S ee BCBH) BCBF 

 T he boa r d sha l l  b e gover ned b y la ws  a nd  r u les  a dop t ed by t he boa r d.   

Robertôs Rules of Order sha l l  not  be a dop ted by t he boa r d. 

 T he p r es ident  (or  v i c e p r es ident  i n  t he a bsenc e of  t he p r es ident )  sha l l  

p r es ide a t  a l l  meet i ngs .   T he p r es ident  sha l l  p r esent  ea ch a genda  i t em f or  

d iscuss ion or  des igna te t he super int enden t  or  other  s ta f f  memb er  t o  p r esent  t he  

a genda  i t em.   I f  both pr es ident  a nd v i ce p r es ident  a r e a bsent ,  t he memb er s  

p r esent  sha l l  e l ec t  a  pr es ident  pro  t empore who s ha l l  s er ve on ly  f or  t ha t  meet i ng  

or  for  t hat  par t  o f  t he  meet ing  i n  wh ic h  t he p r es ident  a nd  v ic e  p r es ident  a r e 

a bsent . 

 Any b oa r d memb er  who w ishes  t o ma ke a  mot i on,  sec ond a  mot i on,  or  

d iscuss  pending bus iness  sha l l  f i r s t  secu r e  r ecogn i t ion of  t he boa r d pr es ident . 

Al l  f or ma l  boa r d a c t ions  sha l l  b e t a ken  by or d ina r y mot i ons  un less  a  for ma l  

r esolu t i on is  r equ i r ed by la w. 

 I t  sha l l  not  be nec essa r y for  a  mot i on t o be b ef or e t he boa r d t o d iscuss  a n 

a genda  i t em wh ic h ha s  been p r esented by  t he boa r d p r es ident  for  cons ider a t ion.   

In  t he  or d ina r y cou r se of events ,  t he  boa r d sha l l  d iscuss  a l l  mat ter s  other  t ha n  

r ou t ine p r oc edur a l  ques t i ons  p r ior  t o  t he  ma king of  a  mot i on s o r ea ch ing  o f  

consensus  ma y be fa c i l i t a ted. 

 T he fo l l owing mot i ons  sha l l  be in  or der :  

¶ T o r ecess ; 

¶ T o ta ke a c t ion; 
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BCBF Rules  o f  O rder BCB F-2 

¶ T o a mend a  mot i on t o t a ke a c t ion,  bu t  t he  a mend ing mot i on sha l l  b e  

d ispos ed o f  bef or e a ny other  mot ion t o a mend the ma in mot i on s ha l l  

be i n  or der ; 

¶ T o def er  a ct ion,  e i t her  f ina l l y  or  t o  a  spec i f ic  t ime,  da te,  a nd p la ce; 

¶ T o go in to ex ecu t ive s ess ion;  a nd 

¶ T o a djou r n,  ei t her  f ina l ly  or  t o  a  spec i f ic  t ime,  da te,  a nd p la ce. 

 T he p r es ident  ma y ca l l  a  meet i ng t o or der  or ,  wi t hou t  ob jec t i on f r om a  

ma jor i t y  of  t he boa r d,  ca l l  for  a  br ea k or  a djou r n t he meet i ng wi t hou t  a  mot ion. 

 

Appr oved:   KAS B Recommenda t ion ï 1/01;  4/07 
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BCBG Vo t i ng  Method  BCBG 

 T he boa r d sha l l  t a ke a c t ion by wa y of  mo t ions .   No mot ion ma y b e a c ted  

upon unt i l  i t  ha s  been s ec onded by a  boar d memb er .   T he vot e on a l l  mot i ons  

sha l l  b e b y " yes "  a nd "no"  a nd w i l l  b e  t a ken b y a  show of  ha nds  or  other  pub l ic  

vot ing met hod.   F ol low ing ea ch vot e,  t he p r es ident  sha l l  a nnou nc e the mot i on  

car r ied or  fa i l ed b y a  vote of  ___  a f f i r ma t ive vot es  t o ___  nega t ive vot es .   T he 

minu tes  s ha l l  i nd ica te whether  a  mot i on  pa ssed or  fa i l ed.   Ea ch b oa r d memb er  

sha l l  ha ve the p r iv i l ege of  exp la in i ng a ny vot e. 

 Any a bs ta in ing vot e sha l l  be cou nt ed a s  a  "no"  vot e.   (S ee KS A 72-1138) 

 Any memb er  ma y dec la r e a  conf l ic t  o f  i n ter es t  in  a  par t icu la r  issue a nd 

sha l l  l ea ve the meet ing r oom u nt i l  d is cuss ion a nd vot ing on t he ma t ter  is  

conc lu ded.   T he minu t es  sha l l  not e t ha t  a  par t icu la r  memb er  ha s  dec la r ed a  

conf l ic t  o f  in t er es t  a nd l e f t .   T he minu tes  sha l l  a lso  r ec or d t he  t ime the  memb er  

l ef t  t he meet i ng a nd when the memb er  r etu r ned to t he boa r d meet i ng. 
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BCBH    Minutes  (S ee BCBF ) BCBH  

 Accu r a te minu t es  of  ea ch boa r d meet ing sha l l  be t a ken a nd t ranscr ibed.   

T he c ler k s ha l l  b e r espons ib le for  t a k ing a nd t ra nscr ib ing minu t es  of  ea ch b oa r d 

meet i ng.   T he boa r d sha l l  des igna te a n a c t ing c l er k i f  t he c l er k is  a bsent .   

Ne i t her  t he sup er int endent  nor  a  boa r d memb er  ma y s er ve a s  a c t ing c l er k.   

Uno f f ic ia l  minu tes  s ha l l  b e  sent  t o  t he boa r d a s  soon a s  poss ib le  a f t er  ea c h  

meet i ng.   T he boa r d sha l l  r ev iew minu tes  of  ea ch meet ing a s  soon a s 

p ra c t icab le,  sha l l  ma ke a ny c or r ec t ions  or  cha nges  r equ i r ed t o ma ke t he minu tes  

a ccur a tel y  r ef l ec t  boa r d a c t ions  t a ken,  a nd then a ppr ove the  minu tes  a s  

p resented or  cha nged. 

 T he minu tes  s ha l l  c l ea r ly  r ef l ec t  a l l  mot i ons  vot ed  on  by  t he b oa r d,  

i nc lu ding boa r d a c t ions  t a ken on mot i ons  wh ich  d id not  pa ss.   T he minu t es  wi l l  

not  c onta in a  summa r y of  ea ch s ta tement ,  e i t her  wr i t t en or  or a l,  ma de by a  boar d 

memb er ,  a  gues t  or  a  memb er  of  t he s ta f f  un less  t he boa r d choos es  to ha ve 

wr i t t en r ema r ks  ma de pa r t  o f  t he  minu t es .   I f  a  r equ es t  is  ma de,  t he b oa r d ma y  

d i r ec t  t he c l er k t o  a t ta ch a  copy of  t he wr i t t en r ema r ks  t o t he or i g i na l  minu tes . 
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BCBI  Pub l ic  Par t i c i pat io n at  Board  Meet i ngs (S ee BCAE a nd KN) BCBI  

 Open F or um 

 T he p r es ident  or  p r es id ing of f ic er  ma y  a sk pa t r ons  a t t end ing i f  t hey  

wou ld l i ke t o  sp ea k du r ing  t he op en  for um.   Ru les  for  t he pub l i c  for u m wi l l  b e  

a va i la b le f r om the  c l er k p r ior  t o  t he b oar d meet i ng a nd a t  t he meet i ng i t se l f .   

T he boa r d p r es ident  ma y imp os e a  l imi t  on t he t ime a  v is i t or  ma y a ddr ess  t he  

boa r d.   T he boa r d pr es ident  ma y a sk gr ou ps  wi t h t he sa me i nt er es t  t o  a ppoint  a  

spokesperson to deliver the groupôs message.  Except to ask clarifying 

qu est ions ,  boar d memb er s  sha ll  not  in ter a c t  wi t h  spea ker s  a t  t he op en for um. 

 Pa t r on-Requ es ted Agenda  I t ems 

 Any  pa t r on ma y r equ es t  a dd i t i on of  a  spec i f ic  a genda  i t em a nd sha l l  

not i f y  t he sup er int endent  seve n da ys  p r ior  t o  t he meet i ng a nd s ta te t he r eason(s )  

for  t he r equ es t .   T he super int endent  sha l l  det er mine whet her  t he r equ es t  ca n be  

solved by staff without the patronôs appearance before the board.  If not, the 

superintendent shall consult with the board president, and the patronôs request 

ma y b e p la ced on the nex t  r egu la r  boar d meet i ng a genda . 

 Ha ndl ing Comp la int s 

 T he sup er int endent  ma y  r ef er  c omp la int s  t o  t he  b oa r d onl y  i f  a  

sa t isfa c tor y a djus tment  ca nnot  b e ma de by a  pr inc ipa l ,  t he super int endent ,  or  

other  a ppr op r ia te s ta f f  memb er s . 
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BCBJ News  Coverage BCBJ 

 T he boa r d ma y p r ov ide a ccommoda t ions  for  memb er s  of  t he news  media  

p r esent  a t  boar d meet i ngs .   T he super i ntendent  ma y p r ov ide  c op ies  of  t he boa r d  

a genda  to news  media  p r ior  t o  ea ch boa rd meet ing upon r equ es t  or  as  requ i r ed  

by la w.   At  a n a ppr op r ia te t ime,  t he boa rd or  super int endent  ma y exp la in b oa r d 

a c t ion. 

 Ca mer a s /Recor d ing Dev ic es 

 Us e of  ca mer a s,  photogr a phic  l i ght s ,  a nd  r ecor d ing dev ic es  a t  a ny boa r d 

meet i ng sha l l  be a l l owed sub jec t  t o  r ea sona b le r u les ,  wh ic h a r e des igned to  

ensur e or der ly  c onduct .   Al l  r ec or d ing  devic es ,  inc lu ding mic r op hones ,  sha l l  b e  

kep t  i n  a n a r ea  des igna ted f or  t he med ia .   Use of  r ec or d ing  dev ic es  sha l l  not  

in t er fer e w i t h or  d is r up t  t he meet i ng.   No ca mer a s or  r ecor d ing devi c es  sha l l  b e  

a l lowed a t  execu t i ve sess ions  of  t he boa r d. 
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BCBK  Exec ut ive  S ess ion BCBK  

   (S ee BBBB,  BE,  CN,  CNA,  ECA,  IDAE,  I I ,  JRB a nd KBA) 
 

 T he boa r d sha l l  conduct  ex ecu t i ve sess ions  onl y  a s pr ov ided by la w. 

 Sa mp le Mot i on 

 I  move tha t  t he boa r d go i n to ex ecu t i ve sess ion for  t he pu r pose of  

d iscuss ing  _ (1-7 )_  (a  s ta tutor i ly  a ppr oved r ea son a nd jus t i f ica t ion)  a nd  tha t  t he  

board return to the open meeting at ______ oôclock in this room.   

1) P er sonne l  ma t ter s  for  none lec t ed per sonne l ; 
  *Jus t i f ica t ion :   T o pr otec t  t he p r iva cy in ter es t s  of  a n ident i f ia b le 

    indi v i dua l . 

 
2 ) Consu l t a t ion w i t h a n a t t or ney whic h wou ld be deemed p r iv i l eged i n  a t t or ney-

c l i ent  r ela t ionsh ip ; 

  *Jus t i f ica t ion :   T o pr otec t  a t t or ney- c l i en t  pr iv i l ege a nd the pub l ic  in t er es t . 

 
3 ) Mat ter s  r ela t ing t o emp loyer- emp loyee negot ia t ions  whet her  or  not  in 

consu l t a t ion w i t h t he r ep r esenta t ive or  r ep r esenta t ives  of  t he body or  a genc y. 

  *Justification:  To protect the districtôs right to the confidentiality of 
        i t s  negot ia t ing pos i t i on a nd the pub l ic  in t er es t . 

 

4 ) Conf ident ia l  da ta  r ela t ing t o f ina nc ia l  a f fa i rs  or  t ra de secr et s  of  
cor por a t ions ,  par tner ships ,  t r us ts ,  a nd ind iv i dua l  pr op r ietor ships ; 

  *Jus t i f ica t ion :   T o pr otec t  t he p r iva cy r ight s  of  a  corpora t ion,   

        par tner ship ,  t r us t ,  et c .  wi t h  r ega r d to t hei r  f ina nc ia l  a f fa i rs . 

 
5 ) Mat ter s  r ela t ing to a c t ions  a dver se l y  or  favor a b ly  a f fec t i ng a  per son as  a  

s tudent ,  excep t  t ha t  a ny such per son sha l l  ha ve the r ight  t o  a  pub l ic  hea r ing 

i f  r equ es ted by t ha t  per son; 
  *Jus t i f ica t ion :   T o pr otec t  t he p r iva cy r ight s  of  a  s tudent  who  is            

        ident i f ia b le. 

 

6 ) Pr el imina r y d iscuss ion r ela t ing t o t he a cqu is i t ion of  r ea l  p r oper t y ; 
  *Justification:  To protect the districtôs financial interest and  

        bar ga in ing pos i t ion. 

 
7 ) Mat ter s  r ela t ing t o t he secur i t y  of  t he boa r d,  t he schoo l ,  schoo l  bu i l d i ngs  or  

fa c i l i t i es ,  or  t he i n f or ma t ion sys tem of  t he school . 

  *Jus t i f ica t ion :   T o ensur e t he secur i t y  of  t he schoo l ,  schoo l  bu i l d i ngs  or   
        fa c i l i t i es  a nd/or  t he in f or ma t ion sys tem of  t he schoo l  a r e not                     

        jeopa r d ized. 

 

 
*Exp la na t ion of  r ea son for  ex ecu t i ve sess ion.



©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

BCBK  Execu t i ve  S ess ion BCBK -2 

NO BINDING ACT ION S HALL BE T AKEN DURING CLOS ED OR EXECUT IVE  

S ES S IONS 

 When a  mot i on is  ma de to go in t o ex ec u t ive sess ion,  a l l  b la nks  i n  t he  

sa mp le mot i on mus t  be f i l l ed in . 

 T he pu r pose f or  t he  ex ecu t ive  s ess ion  w i l l  b e one of  t he s even r easons  

s ta ted in  BCBK. 

 T he t ime the b oa r d wi l l  r etu r n t o  t he op en meet i ng  w i l l  b e sp ec i fi ca l ly  

s ta ted.   I f  nec essa r y,  t he ex ecu t i ve s ess ion ma y b e ex tended wi t h a nother  mot io n  

ma de a f t er  t he boa r d r etur ns  t o open sess ion. 

 T he mot i on w i l l  exp la in why one of  t he s even s ta tutor i ly  a cc ep ta b le  

r ea sons  wa s  chosen. 
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BDA  Deve lop ing  and Adopt i ng  Po l icy (S ee CM,  CMA,  GAA a nd JA) BDA  

 T he b oa r d sha l l  a dop t  a l l  new po l ic i es  a nd  de let e or  modi f y  ex is t ing  

pol ic i es .   Boa r d pol i c i es ,  r u les  a nd r egu la t ions  ma y be a mended a t  a ny boa r d 

meet i ng  by a  ma jor i t y  vot e of t he b oa r d.   A l l  ha ndbooks  sha l l  b e a ppr oved b y t h e  

boa r d a nd a dop ted,  by r ef er enc e,  as  a  par t  o f  t hes e pol ic i es  a nd r u les .      

 Dra f t ing P ol i cy 

 T he super int endent  sha l l  dr a f t  a l l  r ecommended po l ic y cha nges ,  inc lu ding  

new p ol ic y r ec ommenda t i ons .   T he super int endent  ma y invol ve  a ppr op r ia te s ta f f  

memb er s ,  pa t r ons  or  s tudents  when r ev is i ng or  dra f t ing new pol ic y. 

 At t or ney Invo lvement 

 Boa r d pol i c i es  a nd r u les ma y b e submi t t ed  t o t he l ega l  cou ns el  t o  deter min e  

the i r  lega l i t y  bef or e t hey a r e submi t t ed t o t he boa r d. 

 P ol ic y D issemina t ion 

 Cha nges  in  boa r d po l ic y s ha l l  b e  d is semina ted  a s  a ppr opr ia te.   T he 

super intendent  sha l l  deve lop  a  pr ocedur e  t o ensur e a ppr op r ia te d iss emina t ion a nd  

the des t r uc t ion or  r emova l  of  obsolet e p o l ic i es .   One ha r d copy p ol ic y book s hal l  

be kep t  i n  t he c ent r a l  bus iness  of f ic e.   I f  a ppr opr ia te,  t he sup er int endent  ma y a lso  

des igna te a ddi t i ona l  s ta f f  memb er s  who  sha l l  b e  fu r n ished a  po l icy  book.   Cur r ent  

boa r d-a ppr oved po l i c i es  ma y be  pos ted on the d is t r ic t  webs i t e,  or  ot her  webs i t e  

des igna ted  by  t he  boa r d.  Boa r d memb er s ,  d is t r ic t  s ta f f ,  pa t r ons  a nd other s  wi l l  b e  

enc our a ged to use the web  s i t e t o  a ccess  cu r r ent  boar d pol ic y. 
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BDA  Deve lop ing  and Adopt i ng  Po l icy BDA -2 

 H is tor ica l  P ol icy F i l es 

 T he c ler k s ha l l  keep  a n h is tor ica l  set  of  b oa rd pol i c i es  whic h wi l l  r ef l ec t  

a l l  r ev is i ons ,  a mendments  or  other  a c t ions  per ta in i ng t o ever y po l ic y. 

 P ub l ic  Inpu t  on P ol icy 

 Ind i v i dua ls  or  gr oups ma y submi t  pr oposed cha nges  in  boa r d pol ic y. 

 

 

Appr oved:   KAS B Recommenda t ion 1 /01;  4 /07;  6 /10 

 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

BE   S choo l  Board  Records BE

 (S ee BCBK,  CN,  CNA,  ECA,  I I ,  a nd KBA) 
 
 T he boa r d sha l l  keep  r ecor ds  nec essa r y t o  docu ment  boar d a ct ions . 

  

 

Appr oved:   KAS B Recommenda t ion ï 12/00 ;  2 /07 ;  4 /07 ;  6/07 
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BG Me mbers hips BG 

 T he b oa r d may ma inta in  memb er sh ip  i n  t he  Ka nsa s  Assoc ia t ion of  S choo l  

Boa r ds  a nd,  i f  a  memb er  of  K AS B,  ma y j o i n a nd pa r t ic ipa te in  t he act iv i t i es  o f  

t he Na t iona l  S choo l  Boa r ds  Assoc ia t ion. 

 

Appr oved:   KAS B Recommenda t ion ï1/01;  4 /07 
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BK  Board  S e l f-Evalua t io n  (S ee ABE) B K  

 The board  may conduct  an  annual  se l f-eva lua t ion.   Each  board  member 

sha l l  use a  sel f-eva lua t i on i ns t rumen t  t o  appra i se  i nd i v i dua l  per fo rmance o r the  

per fo rmance o f  t he  board  as  a  who le .   Resu l t s  o f  t hese eva lua t i ons  sha l l  be  

d i scussed  a t  l east  annua l l y , and  rev ised  s tandards  and  p r i o r i t i es  sha l l  be  

developed to guide the boardôs development in the coming year. 

 The board cons iders  t he fo l l ow ing condi t ions c ruc ia l  t o  se l f-eva lua t i on: 

1 . Boa r d memb er s  shou ld be i nvo lved i n  deve lop ing t he s ta ndar ds  a nd 

p r ocess t o be used. 

T he s ta nda r ds  ma y inc lude,  bu t  not  be l imi t ed t o: 

¶ educa t iona l  lea der sh ip ; 

¶ pol ic y deve lop ment ; 

¶ boa r d memb er  deve lop ment  a nd per for ma nce; 

¶ r ela t ionsh ips  wi t h t he super int endent  a nd other  s ta f f  memb er s ; 

¶ commun ica t ions  wi t h t he pub l ic ; 

¶ f is ca l  ma na gement ; 

¶ boa r d meet ing or ga n iza t ion a nd commit t ee  per for ma nc e; 

¶ r ela t ions  w i t h c oop er a t ing a genc ies  a nd ot her  gover nmenta l  

or ga nizat ions . 

 

2 . Eva lua t ion sha l l  be a t  a  schedu led t ime a nd p la ce w i t h at  leas t  6 boa r d  

memb er s  pr esent . 

3 . T he eva lua t ion sha l l  b e a  composite of the individual board membersô 

opinion. 

4 . T he eva lua t ion sha l l  d iscuss  s t r engths  a s  we l l  a s  a r ea s  need ing  

i mpr ovement . 

 T he eva lua t ion r esu l t s  sha l l  be  d iscussed  in  deta i l ,  a nd t he boa r d sha l l  

for mu la te a  ser ies  of  ob jec t ives  f or  t he c oming yea r .   T hes e ob jec t i ves  sha l l  b e  

s ta ted in  t he for m of  beha v ior a l  cha nge or  pr oduct iv i t y  ga ins . 

Appr oved:   KAS B Recommenda t ion ï 1/01;  4/07 
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CD ............................... Administrative Line and Staff Relations (See GACA and GACB) 

CE ............................... Superintendent of Schools 

CEA ............................ Superintendent Qualifications 
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CEF ............................. Expense Reimbursement and Credit Cards (See CG, GAN and KB) 

CEG ............................ Superintendent's Professional Development Opportunities 

CEI  .............................. Evaluating the Superintendent (See CGI and GAK) 

CEJ ............................. Nonrenewing or Terminating the Superintendent's Contract 

CEK  ............................ Resignation 

CF ............................... Board-Superintendent Relations (See BBC) 

CG ............................... Administrative Personnel (See CEF, GAN and KB) 

  Compensation Guides and Contracts 

  Qualifications and Duties 

  Recruitment 

  Assignment 

  Orientation 

  Supervision 

  Administrative Intern Program 

  Travel Expense and Reimbursement 

CGI  ............................. Administrator Evaluation (See CEI and GAK) 

CGKééééééé..Suspension 

CJ ................................ Hiring Consultants (See BBG, CL and ID) 

CK  ............................... Professional Development Opportunities 

CL  ............................... Administrative Teams (See BBG, CJ and ID) 

  Method of Appointment 
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  Organization 

  Resources 

  Financial 

CM  .............................. Policy Implementation (See BDA, CGK, CM, CMA, GAA and JA) 

CMA  ........................... Administrative Rules and Regulations (See BDA, CM, DJFAB, GAA and JA) 

  Staff Involvement 

  Community Involvement 

  Student Involvement 

  Rules Drafting 

  Disseminating Rules 

  Reviewing Rules 

  Action Allowed When No Policy Exists 

CN ............................... Public Records (See BE, CNA, ECA, IDAE, II, HAI, JGGA and JR et seq.) 

  Types of Records 

  Central Office Records 

  Building Records 

  Public Access 

  Copies of Records 

  Disposition 

  Retention of Documents in Certain Circumstances 

CNA ............................ Document Production, Including Electronic Information 

  (See BCBK, BE, CN, ECA, IDAE, II, JGGA, JR et seq., and KBA) 

  Destroying Documents 

CO ............................... Reports (See BCBK) 

  Types of Reports 

   Annual 

   Budget Reports 

   Disseminating Reports   
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 CA  Goa ls  and Ob jec t i ves o f  S ch oo l  Ad min i s t ra t i on CA  

 The goa l  o f  schoo l  adm in is t ra t i on  is  t o  c rea te  an  env i ronment  i n  whi ch  a l l  

s t udents  can  demons t ra te  cont i nuous  academic  improvement .   The super i ntenden t  

must  possess  l eadership  qual i t i es  wh i ch  mot i va te  a l l  s t a f f  members  t o  improve 

the educational program and to attain the boardôs goals and objectives.  The 

superintendent, with the boardôs direction, shall endeavor to mobilize and 

coord ina te  ava i l ab le  resources  t o  deve lop  an  educat i ona l  p rog ram des igned to  

ma in tain  con t i nuous  academic  improvement  and fu l l  s t a te  accred i t a t ion  i n  al l  

schoo ls . 

  

Approved:   KAS B Recommendat i on ï 01/02 ;  4 /07 ;  12/13 
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CB Ad min is t rato r  E th ics CB 

 An a dmin is t r a tor ' s  pr ofess iona l  b eha v io r  mus t  conf or m to a n et h i ca l  

code.   T he a dminis t r a tor  a cknowledges  schoo ls  be long to t he pub l ic ,  a nd they  

mus t  p r ov ide educa t iona l  oppor tuni t i es  t o  a l l .   An  a dminis t r a tor ' s  a c t ions  w i l l  

be v i ewed a nd a ppra ised b y t he commu n i t y ,  p r ofess iona l  a ssoc ia tes ,  a nd  

s tudents .   T her ef or e,  t he a dminis t r a tor  subscr ibes  t o t he fo l l ow ing s ta nda r ds : 

 T he a dminis t r a tor:  

¶ Ma kes  the  wel l-b e ing of  s tudents  t he  ba s is  for  dec is ion ma king a nd  

a c t ion; 

¶ F u l f i l l s  p r ofess iona l  r espons ib i l it i es  wi t h hones ty a nd i n t egr i t y ; 

¶ S uppor t s  t he p r inc ip l e of  du e p r ocess  a s requ i r ed by la w;   

¶ Obeys  loca l ,  s ta te a nd na t iona l  la ws ; 

¶ I mp lements  a l l  boar d pol ic i es ,  r u les  a nd regu la t ions ; 

¶ P ur sues  appr op r ia te mea sur es  t o cor rec t  t hos e la ws ,  pol i c i es  a nd  

r egu la tions  t ha t  a r e not  cons is t ent  wi t h  sound educa t iona l  goa ls ; 

¶ Avo ids  us ing a n a dmin is t ra t ive pos i t ion for  per sona l  ga in; 

¶ Acc ep ts  a ca demic  degr ees  or  p r ofess iona l  cer t i f ica tes  on ly  f r om du ly  

a ccr edi t ed ins t i t u t ions ; 

¶ S eeks  to  impr ove the  p r of ess ion t hr ough r esea r ch a nd cont i nu ing  

p r ofess iona l  deve lop ment ;  a nd 

¶ Honor s  emp loyment  cont ra c t s  unt i l  fu l f i l lment  or  r el ea se. 

 

Approved:   KAS B Recommendat i on ï 01/02 ;  4 /07 
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CC  D i s t r i c t  O rgan i za t i on a l  Ch ar t   CC 
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CD Ad min is t rat ive  L ine  and S ta f f  Re lat io ns (S ee GAC A a nd GACB) CD 

 A l l  admin is t ra to rs  a re  u l t imate ly  respons ib le  to  t he  board.   Wi th in  t he 

l imi ts  o f  po l i cy  and  te rms  o f  t he  job  descri p t ion,  t he  super i ntendent ' s  

adm inist ra t i ve subord ina tes have fu l l  au tho r i t y  to  adm in i s te r  d i s t r i c t  p rog rams. 

 

Approved:   KAS B Recommendat i on ï 01/02 ;  4 /07 
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CE S uper i nte nde nt  o f  S choo ls CE 

 The superintendent is the school systemôs administrative leader and shall 

have, under the boardôs direction, general supervision of all the schools.  The 

super intendent  is  a ccounta b le t o  t he boa rd a nd is  r espons ib le f or  ma na ging t he  

schoo ls  in  comp l ia nc e wi t h boa r d pol ic i es 

 T he super i ntendent  ma y de lega te p owe r s  a nd du t i es  t o  other  school  

per sonne l .   De lega t ing p ower  or  du t i es ,  however ,  sha l l  not  r e l i eve  t he  

super intendent  of  r espons ib i l i t y  for  a ny ac t ion t a ken. 

 

Appr oved:   KAS B Recommenda t ion ï 1/02;  4/07 
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CEA  S uper i nte nde nt  Qua l i f ic at io ns CEA  

 T he super int endent  sha l l  poss ess ,  or  be e l i g ib l e f or ,  a  Ka nsa s 

super intendentôs license. 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07 ;  12/14 
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CEB Superintendentôs Duties CEB 

 T he super intendent  sha l l  be r espons ib le t o : 

 serve as the districtôs chief adminis t r a tor ; 

 car r y  ou t  a l l  boar d pol ic i es  a nd r u les ; 

 over s ee sa fe a nd or der l y  schools ; 

 ensu r e s tudent  a chievement  for  a l l  s t udent  gr oups ; 

 bu i ld  pos i t i ve school / c ommun i t y  r ela t ions ; 

 l ea d the boa r d in  develop ing cons t r uc t ive boa r d/ super int endent  r ela t ions ; 

 over s ee ef f ec t i ve a nd ef f ic i ent  s ta f f  per for ma nc e; 

 p ra c t ice r espons ib le f isca l ,  fa c i l i t y  a nd r esour ce ma na gement ;  a nd 

 mode l  pos i t i ve p r ofess iona l  a t t r ibutes . 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07 
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CEC S uper i nte nde nt  Recr ui t me nt CEC 

 T he super i nt endent  s ea r ch p r esents  t he  boa r d w i t h a n  opp or tuni t y  t o  

r ecr u i t  ind i v idua ls  who  wi l l  imp lement  t he b oa r d 's  goa ls .   T he boa r d sha l l  

es tabl ish a n or der ly  p roc edur e for  emp loy ing a  super intendent  t ha t  conf or ms  to  

gener a l ly  a cc ep ted eth ica l  a nd l ega l  s ta nda r ds  a nd min imiz es  misunder s ta nding  

in  t he commu ni t y .   T he p r oc ess  shou ld a l low the b oa r d a mp le oppor tuni t y  t o  

evaluate a number of candidateôs qualifications whos e p r of ess iona l  t r a in i ng a nd  

exp er i enc e meet  d is t r ic t  needs .   T he boa r d ma y so l ic i t  a pp l ica t ions  f r om 

qua li f i ed s ta f f  memb er s  a nd ma y l is t  t he va ca ncy wi t h p la cement  of f ic es . 

 T he boa r d may se lec t  a  pr ofess iona l  sea rch ser v ic e who sha l l  sc r een a l l  

a pp lica t ions  a nd r ec ommend f i na l is t s  t o  t he b oa r d for  in ter v i ews .   T he boa r d 

sha l l  i n ter v i ew s e lec t ed  ca ndida tes .   Boar d memb er s  ma y v is i t  ea ch  f inalistôs 

dis t r ic t . 

  

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07;  12/14 
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CEE Co mpe ns at io n and Bene f i t s  CEE 

 The board shall annually determine the superintendentôs compensat ion  

a nd benef i t s .   Comp ensa t ion sha l l  b e ba sed on r ec ent  per for ma nc e a nd t he  

superintendentôs ab il i t y  t o  ca r r y  ou t  boar d pol ic y. 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  7 /03 ;  4 /07 
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CEF Expe nse Re imb urse me nt  and Cred i t  Car ds (S ee CG,  GAN a nd KB)  CEF 

 The superintendentôs use of a district motor vehicle and a district credit 

car d sha l l  b e c onf i ned to nec essa r y school  bus iness .   T he b oa r d sha l l  a nnua l l y  

p r escr ibe l imi t s  a nd r es t r ic t ions  on t he use of  c r ed i t  ca r ds  a nd sha l l  mon i t or  

month l y  r eceip t s  a nd r eimbur sement  exp ens es .    

All rewards points or cash back payments earned using district credit cards are district property 

and shall be either applied to future district credit card purchases or remitted to the district 

treasurer for accounting and deposit. 

Expens es  for  d is t r ic t  t ra ve l  i n  p er sona l  vehi c l es  or  ex tended t ra ve l  i ncu r r ed i n  

t he p er for ma nc e of  of f i c ia l  du t i es  sha l l  be r eimbur sed i n  a ccor da nc e wi t h t h e  

p r ovi s i ons  of  GAN. 

 

Appr oved:   KAS B Recommenda t ion ï 6/01;  7/02;  4 /07;  6/15 
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CEG Superintendentôs Professional Development Opportunities CEG 

 T he super int endent  sha l l  keep  upda ted on  new educa t iona l  p ra c t ices  a nd  

sha l l  a t t end educat iona l  conf er enc es  a nd other  l ea r n ing oppor tuni t i es  a s 

appr oved or  r equ i r ed by t he boa r d. 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07 
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CEI  Evaluat i ng  t he  S up er i n te nd e nt (S ee CGI  a nd GAK) CE I  

 T he boa r d sha l l  a dop t  a n eva lua t ion sys tem tha t  p r ov ides  a  ba s is  for  

formal evaluation of the superintendentôs performance.  The system shall 

inc lu de the eva lua t ion for m used a nd the p r oc ess  nec essa r y t o  comp let e t h e  

for m. 

 T he boa r d sha l l  eva lua te t he super int endent  us ing t he eva lua t ion for m i n  

a ccor da nce w i t h cu r r ent  l ega l  requ i r ements  for  t he f i r s t  fou r  yea rs  of  

employment and annually for the term of the superintendentôs employment.   

 The superintendentôs eva lua t ion sha l l  be c onf i dent ia l  a nd b e ma de 

a va i la b le onl y  t o  t he boa r d,  t he super int endent  a nd other s  a s pr ov ided by la w. 

T he eva lua t ion i ns t r ument  sha l l  b e on f i l e a t  t he d is t r ic t  o f f ic e w i t h t he c l er k.   

Any  r ev is i ons  i n  t he eva lua t ion  sys tem s ha l l  i nc lu de i npu t  f r om the  

super intendent . 

 

Appr oved:   KAS B Recommenda t ion ï 6/00;  1/02 6/04;  4 /07 
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CEJ Nonrenewing or Terminating the Superintendentôs Contract  CEJ 

 T he boa r d ma y nonr enew or  t er mina te t he super intendent ' s  cont r a c t . 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07 
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CEK  Res ignat io n CEK  

 T he super i ntendent ma y sub mi t  a  r es igna t ion t o t he b oa r d p r es ident  a t  a  

r egu la r  or  spec ia l  meet i ng.   T he boa r d sha l l  c ons ider  t he  r es igna t ion  i n  l i ght  of  

the districtôs needs. 

 

Appr oved:   KAS B Recommenda t ion ï 1/02;  4/07 
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CF Board-S up er i n te nde nt  Re lat io ns (S ee BBC) CF  

 T he boa r d de lega tes  t o t he super i ntendent  a l l  a dmin is t ra t ive du t i es .   T he 

boa r d r eser ves  t he u l t ima te dec is i on  i n  a l l  ma t ter s  conc er n ing p er sonne l  po l ic y  

or  exp endi t u r es  o f  funds ;  i t  w i l l  nor ma l l y  p r oc eed i n  t hos e a r ea s  on l y  a f t er  

r eceiving the superintendentôs recommendations. 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07 
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CG Ad min is t rat ive  Perso nne l (S ee CEF,  GAN a nd KB) CG 

 T he boa r d sha l l  emp loy a dmin is t ra t ive p er sonne l  a s needed. 

 Comp ensa t ion Gu ides  a nd Cont r a c ts 

 Admin is t r a t ive p er sonne l  sha l l  b e comp ensa ted for  t he i r  ser v ic es  wi t h a  

cont ra c ted  sa la r y det er mined b y t he b oa r d.   Adminis t r a t ive c ont r a ct s  sha l l  b e  

r ev iewed a nnua l l y .   T he b oa r d sha l l  deter mine the t er ms  a nd l ength of  ea c h  

contract.  The boardôs attorney may develop and review administrator cont r a c ts .  

(S ee KB) 

 Qua l i f ica t ions  a nd Du t ies 

 T he super int endent sha l l  deve lop  a ppr opr ia te job  descr ip t ions  for  ea ch  

a dminis t r a t ive p os i t i on.   W hen a dop ted b y t he  boa r d,  job  descr ip t ions  sha l l  b e  

f i l ed i n  t he cent r a l  o f f ice a nd ma y be pub l ished in  t he a ppr op r ia te ha ndb ook. 

 Recr u i tment 

 T he boa r d de lega tes  t o t he superi ntendent  t he a u thor i t y  t o  i dent i f y  a nd  

r ecommend  the a ppoint ment  of  i nd i v i dua ls  t o  f i l l  va ca nt  a dmin is t ra t ive  

posi t i ons .   T he super int endent  sha l l  sc reen a l l  a pp l ica nts  a nd ma y use other  

s ta f f  memb er s  t o a ss is t .   T he super int endent  sha l l  ma ke r ec ommenda t ions  t o t h e  

boa r d.   T he d is t r ic t  ma y pa y p r ea ppr oved exp ens es  i ncu r r ed by  ca nd ida tes  

i nt er v i ewed f or  a n a dminis t r a t ive pos i t i on . 

 Ass ignment 

 The board shall solicit the superintendentôs recommendations in 

a ppoint ment ,  a ss ignment ,  t ra ns fer ,  demot i on,  t er mina t ion or  non- r enewa l  of  a ny  

a dminis t r a t ive per sonne l . 
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CG Ad min is t rat ive  Perso nne l CG-2 

 Or ienta t ion 

 T he super i ntendent  sha l l  c onduct  a n a ppr opr ia te a dminis t r a t ive  

or i entat ion p r ogr a m. 

 S uper v is ion 

 T he super int endent  sha l l  b e r espons ib le  fo r  super v is i ng a l l  a dmin is t rat ive  

per sonne l . 

 Admin is t r a t ive In ter n P r ogr a m 

 T he b oa r d ma y es ta b l ish,  by  c ont r a c t  wi t h  a n  a ppr oved a dmin is t ra tor  

t ra in ing i ns ti t u t ion,  a n a dmin is t ra t ive i n te r n pr ogr a m. 

 T ra ve l  Expens e a nd Reimbur sement 

 T ra ve l  exp ens e for  a dmin is t ra t ive sta f f  sha l l  be p r ov ided in  a ccor da nc e 

wi t h CEF a nd GAN. 

  

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  7 /03 ;  4 /07 

 



©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

CGI  Ad min is t ra to r  Evalu a t i on  (S ee CEI  and GAK)   CG I  

 Admin i s t ra t ive  personnel  sha l l  be eva lua ted  i n  wr i t ing by the  

super i ntendent  i n  acco rdance wi t h l egal  requ i rements fo r  t he f i r s t  fou r years  o f  

emp loyment  and  at  l eas t  annual l y  t herea f te r .  Admin i s t ra t i ve  personnel  f i l es  and 

eva lua t ions shal l  be ava i l ab le on ly  t o  the  board ,  the  approp r i ate  adm ini s t ra to r,  

t he  super in tendent  and o thers  autho r i zed  by  l aw. 

 

 The board 's  p rocedures concern ing eva luat i on o f  d i s t r i c t  admin is t ra to rs  

sha l l  be on f i l e  wi th  t he  cl e rk  i n  the  cen t ra l  o f f i ce and may  be pub l i shed in  t he 

approp r i a te handbook . 

 

Approved:  KASB Recommendat i on ï 01 /02 ;  4 /07 ;  12/13 
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CGK    S uspe ns io n CGK  

 The super i ntenden t  sha l l  have the  au tho r i t y  t o  suspend  d i s t r i c t  

adm ini s t ra to rs  w i t h pay pending fu r t her  board  ac t ion. 

 The super i ntendent  may  suspend  admin is t ra to rs  wi t h  pay  fo r  any  reason,    

i nc luding, but  no t  l imi t ed  t o,  one o r  more o f  t he  fo l l ow ing :   a l l eged  v io l at i on  o f  

o r  fa i l u re  t o  imp lemen t  board  po l i cy ,  ru le ,  o r  regu la t i on:  re fusal  o r  fa i l u re  t o  

fo l l ow a  reasonable  d i rec t ive  o f  the  administratorôs superv i so r,  the  

super i ntendent,  o r  t he  board;  t he  f i l i ng  o f  a  comp la int  aga ins t  t he  admini s t ra to r 

w i t h  any  ci v i l  o r  c r im inal  autho r i t y;  the  a l l eged commiss ion  o f  an o f fense 

i nvol v ing mora l  t u rp i t ude;  o r  o ther good  cause. 

 I f  a  suspens ion  w i t hou t  pay  i s  imposed  on  an  admini s t rato r ,  the  

admini s t ra to r  i s  ent i t l ed  t o  pay  unt i l  the  admini s t ra to r  has  been  adv i sed o f  t he  

bas i s  fo r  suspension and has been g i ven an  oppor tun i t y  t o  respond. 

 

Approved:   KAS B Recommendat i on -6/19 

 

 

CJ  H i r i ng  Cons u l t ants  (S ee BBG,  CL  a nd ID) CJ  

 T he a dmin is t ra t ion ma y us e p r of ess iona l  consu l t a nt s .   T he b oa r d sha l l  

appr ove a ny c onsu l t a nt  pa y in  a dva nc e or  ma y ins t r uc t  t he sup er int endent  t o  

budget  a  spec i f i c  a mou nt  for  consu l t a nt  fees . 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07 
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CK  Pro fess io nal  Deve lop me nt  Oppor t uni t ies CK  

 T he b oa r d enc our a ges ,  and ma y r equ i r e,  a dmin is t ra tors  t o  a t t end  

a c t ivi t i es  wh ic h w i l l  d i r ec t l y  b enef i t  t he schoo ls .   T he d is t r ic t  ma y pa y expens es  

to a t t end meet i ngs  a ppr oved by t he super intendent . 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07 
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CL  Ad min is t rat ive  Teams (S ee BBG,  CJ a nd ID) CL  

 T he boa r d a dvoca tes  t he t ea m c onc ep t  of  schoo l  a dmini s t ra t ion. 

 Method of  Appo int ment 

 T he super intendent  sha l l  selec t  t he memb er s of  ea ch a dmin is t ra t ive t ea m. 

 Or ga niza t ion 

 T he super int endent  sha l l  det er mine  the or ga niza t ion of  ea ch  

a dminis t rat ive t ea m. 

 Resour ces 

 Wi th boa r d a ppr ova l ,  t he t ea m ma y use ou ts ide c onsu l t a nt s  a nd d ist r ic t  

r esour ces .     

 F ina nc ia l 

 T he sup er int endent  ma y  r ec ommend  a n  a dminis t r a t ive t ea m budget  t o  t h e  

boa r d. 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07 
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CM  Po l icy  I mple me nt at io n (S ee BDA,  CGK,  CMA,  GAA a nd JA) CM  

 Admin is t r a t ive emp loyees  who fa i l  t o  imp lement  b oa r d pol ic i es  ma y,  by  

boa r d a c t ion,  be suspended w i t hou t  pa y,  demot ed,  p la ced on p r oba t ion,  

nonr enewed,  or  t er mina ted. 

 

Appr oved:   KAS B Recommenda t ion ï 6/00;  01 /02 ;  4 /07;  6/19 
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CMA  Ad min is t rat ive  Ru les  and Regu lat io ns CMA  

 (S ee BDA,  CM,  DJF AB,  GAA a nd JA) 

 T he super int endent  is  r espons ib le f or  r ecommend ing,  ru les  a nd  

r egu lat ions  nec essa r y t o  ca r r y  ou t  boa r d p ol ic y a nd to  op erate the districtôs 

schoo ls .   T hes e r u les  a nd r egu la t i ons  sha l l  cons t i t u te t he a dminis t r a t ive  

ha ndb ooks  gover n ing t he sc hoo ls  a nd  sha l l  be c ons ider ed for  a ppr ova l ,  

mod i f ica t ion or  d isappr ova l  by t he boa r d.   No a dmin is t r a t ive r u le sha l l  c onf l ic t  

wi t h  boa r d pol icy.  

 T he super int endent  sha l l  r ev iew a l l  p ropos ed r u les  b ef or e t hey a r e  

submi t t ed t o t he boa r d.   T he a dminis t r a t ive s ta f f  sha l l  r ev iew a l l  a dminis t r a t ive  

r u les  r ec ommended  by  t he  super i ntenden t  bef or e  be ing sub mi t t ed  t o  t he b oa r d 

for  t hei r  cons ider a t ion.  

 S ta f f  Invol vement 

 T he super int endent  may i nc lu de r ep r es en ta t ives  of  t hose emp loyees  who  

wi l l  be a f fec t ed a t  t he p la nn ing s ta ge. 

 Commu ni t y  I nvo lvement 

 T he sup er int endent  ma y  invol ve  d is t r ic t  pa t r ons  on c ommit t ees  or  s tudy  

gr oups  whenever  nec essa r y a nd a ppr opr ia te. 

 S tudent  Invo l vement 

 The superintendent may consider studentsô opinions concerning rules 

whic h a f fec t  t hem.    

 Ru les  Dra f t ing 

 Al l  p r op osed  r u les  may b e sub mi t t ed t o  t he l ega l  c ouns e l  t o  det er min e  

the i r  lega l i t y  bef or e t hey a r e submi t t ed t o t he boa r d. 
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CMA   Adminis t r at ive  Ru les  CMA -2 

 D issemina t ing Ru les 

 Al l  emp loyees  who p la y a  r o le i n  enfor c ing t he r u les  or  who w i l l  be  

af fec ted b y a ny r u le cha nges  sha l l  b e g i ven c op ies  of  t he  per t inent  r u l es  a nd a ny  

r ev is i ons . 

 Rev iew ing Ru les 

 Admin is t r at ive r u les  a dop ted by t he boar d sha l l  be sub jec t  t o  r egu la r  

r ev iew b y t he  a dminis t r a t ive s ta f f .   Pr opos ed  c ha nges  sha l l  b e sub mi t t ed  t o t he  

boa r d. 

 Ac t i on Al l owed When No P ol ic y Ex is t s 

 In  a n emer genc y when a c t ion mus t  be t a ken,  t he super int endent  sha l l  

have a u thor i t y  t o  a c t .   Any dec is i on  sha l l  be sub jec t  t o  boa r d r ev iew a t  t he nex t  

meet i ng.   T he sup er int endent  s hou ld  r ec ommend  a ny  po l ic y  needs  t he inc ident  

ma y ha ve c rea ted. 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07 
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CN   Pub l ic  Records CN 

        (S ee BE,  CNA,  ECA,  HAI ,  IDAE,  I I ,   JGGA,  a nd JR et  seq.)  
 

 T he boa r d des igna tes  t he D is t r ic t  O f f ice Admin is t r a t ive Ass is ta nt  a s  i ts 

Fr eedom of  I n for ma t ion Of f i c er.   The F r eedom of  I n f or ma t ion Of f ic er  sha l l  ha ve  

t he  a u thor i t y  t o  es ta b l ish a nd ma inta in a  sys tem of  rec or ds  in  a ccor da nc e wi t h  

t he  Ka nsa s  Open  Rec or ds  Ac t  a nd othe r  app l ica b le  la ws.  T he boa r d fu r t her  

a ss igns  t he c l er k t o  ha nd le r eques ts  for  rec or ds  a nd to s er ve a s  t he cus todia n of  

t he r ecor ds .   T he cus tod ia n sha l l  p r ominent l y  d isp la y a nd d is t r ibu te or  other w is e  

ma ke a va il a b le t o  t he  pub l ic  a  b r ochur e  conc er n ing  r ec or d a cc ess  i n  t he  f or m 

p r escr ibed by t he loca l  F r eedom of  In for ma t ion Of f ic er . 

 T ypes  of  Recor ds 

 A pub l ic  r ec or d mea ns  a ny r ecor ded in f or ma t ion,  r ega r d less  of  f or m or  

cha ra c ter is t ics  whi ch is  ma de,  ma inta ined,  kep t  by,  or  is  in  t he poss ess ion of  t he  

d is t r ic t ,  inc lud ing t hos e exh ib i t ed a t  pub l ic  boar d meet i ngs . 

 Cent r a l  O f f ice Rec or ds 

 Recor ds  ma intained  by t he sup er int enden t  sha l l  inc lu de,  bu t  ma y not  b e  

l imi t ed t o,  t he f o l l owing:  f ina nc ia l ,  per sonne l ,  p r oper t y  (both r ea l  a nd p er sona l )  

owned by t he d is t r ic t . 

 Bu i l d ing Rec or ds 

 Recor ds  ma inta ined b y t he bu i ld i ng  p r inc ipa ls  sha l l  inc lu de,  bu t  not  b e  

l i mi t ed t o,  t he  f o l low ing :  a c t iv i t y  funds ,  s tudent  r ecor ds  a nd p er sonne l  r ec or ds .   

(S ee JR et seq. ) 
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CN   Records CN-2 

 P ub l ic  Acc ess 

 Al l  r ec or ds ,  exc ep t  t hos e sub jec t  t o  exc ep t i on by t he Ka nsa s  Open  

Recor ds  Ac t ,  sha l l  be op en to i nspec t ion by t he gener al  pub l ic  du r ing r egu la r  

of f i c e hour s  of  a ny school  or  t he d is t r ic t  o f f ic e.   T he super i nt endent  w i l l  

es ta b l ish p r oc edur es  for  ma king r ec or ds  a va i la b le on nor ma l  bus iness  da ys  

when d is t r ic t  o f f ic es  a r e c los ed.   T he d is t r ic t  ma y  cha r ge a nd r equ i r e a dva nc e 

pa yment  of  a  f ee  f or  p r ov id ing  a ccess  t o or  fu r n ish ing c op ies  of  pub l i c  

r ecor ds . 

 Requ es ts  for  a ccess  t o op en r ec or ds  sha l l  b e ma de i n  wr i t i ng t o a n 

of f i c ia l  cus todia n  o f  d is t r ic t  r ecor ds .   T he of f ic ia l  cus tod ia n sha l l  exa mine 

ea ch  r equ es t  t o  det er mine whet her  t he r ecor d r equ es t ed  is  a n op en  r ec or d or  

is  sub jec t  t o  a n  exc ep t ion of  t he  Ka nsa s  Open Rec or ds  Ac t t ha t  wou ld  a l l ow 

the r ec or d t o r ema in c l os ed.   T he cus tod ia n ma y a lso r efus e to p r ov ide a ccess  

t o a  pub l ic  r ecor d or  t o  per mi t  i nspec t ion  i f  a  r equ es t  p laces  a n unr ea sona b le  

bu r den  i n  p r oduc ing pub l i c  r ec or ds  or  i f  t he  cus todia n ha s  r ea son t o b e l i ev e  

t ha t  r epea ted r equ es ts  a r e i n t ended t o d isr up t  other  essent ia l  fu nc t i ons  of  t he  

d is t r ic t ..   T he cus todia n sha l l  e i t her  gra nt  or  deny ea ch r equ es t . 

 I f  t he cus todia n does  not  gr a nt  t he r eques t ,  t he per son r equ es t i ng t h e  

r ecor d sha l l  rec e ive a  wr i t t en exp la na t ion  of  t he r ea son f or  t he denia l  wi t h i n  

t hr ee da ys  of  t he r equ es t ,  i f  a n exp la na t ion is  r equ es ted.   I f  t he r equ es ter  

d isa gr ees  wi t h t he exp la na t ion,  t he f r eedom o f  in for ma t ion of f ic er  sha l l  

set t l e t he d ispu te. 

 Ea ch r equ es t f or  a ccess  t o a pub l ic  r ecor d  sha l l  b e  a c ted  on  a s  soon a s  

poss ib le,  bu t  not  la ter  t ha n the end of  t he t h i r d bus iness  da y fo l low ing th e  

da te t ha t  t he r equ es t  is  r ece ived.  I f  t he r equ es t  is not  a c ted on immed ia te l y ,  
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t he  cus tod ia n s ha l l  in for m the  r equ es ter,  wi t h i n t he t hr ee da y w indow,  when  

a nd wher e t he op en r ecor d w i l l  be ma de ava i la b le.  

 Ea ch cus todia n sha l l  f i l e a l l  r eques ts  and the i r  d ispos i t ions  i n  t he  

appr opr ia te of f ic e a nd ma ke r epor t s  a s  r equ es ted b y t he  super i ntendent  or  t h e  

boa r d. 
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CN   Records CN-3 

 Cop ies  of  Recor ds 

 Cop ies  of  op en r ec or ds  sha l l  be a va i la b le upon wr i t t en r equ es t ,  un less  

other w is e spec i f i ed in  Ka nsa s  or  feder a l  la w.   Requ es tor s  ma y on ly  ma ke 

a bst ra c t s  or  ob ta in cop ies  of  pub l ic  r ec or ds  t o wh ich  t hey ha ve a cc ess  under  t he  

Ka nsas  Open Rec or ds  Ac t .  T he d is t r ic t  sha l l  not  b e r equ i r ed t o p r ov ide cop ies  of  

ra dio or  r ecor d ing t a pes  or  d iscs ,  v i deo t a pes ,  f i lms ,  p ic tur es,  s l ides ,  gr aphics ,  

i l lus t ra t ions ,  or  s imi la r  audio or  v isua l  i t ems  or  dev ic es ,  unless  such i t ems  or  

devic es  wer e s hown or  p la yed du r ing op en sess ion of  a  d is t r ic t  boar d meet i ng.   

Simi la r ly ,  t he d is t r ic t  sha l l not  be r equ i r ed t o p r ov ide such i t ems  or  dev ic es  

whic h a r e copyr ight ed by a  person ot her  t ha n the boa r d.   F ur ther mor e,  noth ing 

in  t he Ka nsa s  Open  Rec or ds  Ac t  r equ i r es  t he  d is t r ic t  t o  elec t r oni ca l l y  ma k e 

cop ies  a va i la b le by a l low ing a  r equ es tor  t o  ob ta in cop ies  by i nser t ing,  

connect i ng,  or  other wis e a t ta ching a n  elec t r oni c  devi c e p r ov ided by t he  

r equ es tor  t o  t he c omputer  or  other  elec t r onic  dev ic e of  t he d is t r ic t . 

   Adva nc e pa yment  of  t he expens e of  p r ov id ing a ccess  t o or  fur n ish ing  

cop ies  of   op en  r ec or ds  sha l l  b e b or ne by t he  r eques tor .  Under  no c i r cums ta nc es  

sha l l  t he docu ments  be a l l owed ou t  of  t he ir  usua l  bu i ld i ng l ocat ion w i t hou t  

a ppr ova l  o f  t he of f ic ia l  cus tod ia n. 

 T he boa r d ma y p r escr ibe r ea sona b le f ees  f or  p r ov id ing a cc ess  t o or  

fu r n ish ing cop ies  of  pub l ic  r ecor ds ,  sub jec t  t o  t he fo l l ow ing : 

¶ in  t he ca se of  fees  for  cop ies  of  r ecor ds ,  the fees  shal l  not  exc eed the  

 a c tua l  cos t  of  fu r n ish ing cop ies ,  inc lu ding t he  c os t  of  s ta f f  t ime r equ i r ed  

 t o  ma ke the  i n f or ma t ion  a va i la b le  a nd  p r in t i ng  f ees  of  __  c ents  per  pa ge,  

 a s a pp l ica b le; 
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¶ In  t he ca se of  f ees  f or  p r ov id ing  a ccess  t o  r ec or ds  ma inta ined on  

comput er  fa c i l i t i es ,  t he f ees  sha l l  i nc lu de on l y  t he cos t  o f  a ny computer  

ser v ic es ,  inc lud ing s ta f f  t ime r equ i r ed.  

 Revenue from copying open records will be deposited in the districtôs 

gener a l  fund. 

 D ispos i t i on 

 Al l  d is t r ic t  o f f i c e r ecor ds  s ha l l  b e kep t  f or  a t  lea s t  t he min imu m length  

of  t ime r equ i r ed by la w. 

 T he c l er k is  des igna ted a s  t he of f ic ia l  cus todia n of  a l l  b oa r d a nd d is t r ic t  

o f f i c e r ec or ds  ma inta ined by  t he d is t r ic t .   Ea ch bu i l d i ng p r inc ipa l  is  des igna ted  

a s  of f ic ia l  cus tod ia n of  a l l  r ecor ds  es ta bl is hed a nd ma inta ined a t  t he bu i l d i ng  

l eve l .   In  a ddi t i on t o t hos e r ec or ds  requ i r ed by la w,  t he c le r k  s ha l l  b e  

responsible for preparing and keeping other records necessary for the districtôs 

ef f ic i ent  oper a t ion. 

 D is t r ic t  emp loyees  s ha l l  fo l low the  gu ide lines  fou nd in  t he  s tudent  

r ecor ds  pol ic i es .   (S ee IDEA a nd JR thr ough JRD)  

 

Appr oved:   KAS B Recommenda t ion ï 6/00;  01 /02 ;  4 /07 ;  6/07;  12 /16 ;  12 /18;  6 /19 
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CNA  Docume nt  Prod uc t io n,  I nc lud ing  E lec t ron ic  I n fo r mat io n *  CNA  

 (S ee BCBK,  BE,  CN,  ECA,  IDAE,  I I ,  JGGA,  JR  et  seq. a nd KBA) 

 

 Des t r oy ing Docu ments 

 Af t er  t he d is t r ic t  r ece ives  knowledge o f  l ega l  a c t ion a ga ins t  t he  d is t r ic t  

or  i t s  emp loyees ,  no docu ments  or  e l ec t r onic  in for ma t ion p er ta in i ng t o t he  

sub jec t  o f  t he a c t ion,  ma inta ined i n  a ny for m,  ma y b e des t r oyed a s  long a s  t he  

l ega l  a c t ion is  pending. 

 

Appr oved:   KAS B Recommenda t ion ï 02/07 ;  4 /07 ;  6 /07;  6/19 

 

 

*  F or  deta i l ed i n f or ma t ion,  see F eder a l  Rules  of  C iv i l  Pr ocedur e.   34 Pr oduc t i on 
of  Docu ments ,  E lec t r oni ca l l y  S tor ed Infor ma t i on.   
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CO   Repor ts CO  

 T he boa r d ma y r equ i r e r epor t s  f r om t he sup er int endent  or  other  s ta f f  

memb er s .   T he b oa r d delega tes  t o  t he super i ntendent  a u thor i t y  t o  r equ es t  repor t s  

f r om a ny s ta f f  memb er . 

 T ypes  of  Repor t s 

 Annua l 

 T he super int endent  sha l l  submi t  t o  t he boa r d a n a nnua l  r epor t  

summa r izing the districtôs operations for the preceding school  yea r .   T he r epor t  

sha l l  inc lu de the a ccr ed i t a t ion s ta tus of  ea ch d is t r ic t  schoo l  bu i ldi ng. 

 Budget  Repor t s 

 T he super intendent  sha l l  p r esent  a  month l y  budget  r epor t  t o  t he boa r d.    

The budget report shall be included in the boardôs agenda and sha l l  inc lu de ea ch  

a ccount ,  t he or i g i na l  a ppr op r ia t ion,  t he a mou nt  exp ended t o da te,  t he a mount  

encu mb er ed to da te,  a nd the r ema in ing ba la nce i n  ea ch a ccount . 

 D issemina t ing Repor t s 

 T he boa r d,  upon r equ es t ,  ma y r ec e i ve c op ies  of  r ep or t s  submi t t ed t o t he  

superintendent if there is no potential violation of any staff or studentsô pri va c y  

r ight s .    

 

 

Appr oved:   KAS B Recommenda t ion ï 01/02 ;  4 /07 
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DA  Goals  and Objec t ives DA  

 T he boa r d sha l l  a dher e t o  s t r ic t  f is ca l  a ccount ing p r oc edur es  a s  ou t l i ned  

in  b oa r d pol ic i es  a nd r u les .   T he boa r d sha l l  ma ke a n ef f or t  t o  secu r e  goods  a nd  

ser v ic es  f r om r espons ib le mer c ha nts  a nd vendor s  a t  a  pr ice a nd qua l i t y  t ha t  w i l l  

enab le t he s ta f f  t o  fu l f i l l  t he d is t r ic t ' s  edu ca t iona l  goa ls . 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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DB Budget  P lann ing DB 

 A p la nned,  sys tema t ica l l y  p r epa r ed budget  is  ess ent ia l  i n  t he ma na gement  

of  t he d is t r ic t .   T he boa r d de lega tes  to t he super int endent  t he a u thor i t y  t o  

develop  a  budget  for  t he boa r d 's  cons ider a t ion. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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DC   Annua l  Operat i ng  Budget  (S ee KBA) DC 

 T he d is t r ic t  budget  sha l l  b e p r epa r ed by  t he super i nt endent  i n  

cooperation with selected district employees and shall reflect the districtôs 

educat iona l  goa ls .    

 T he super intendent  sha l l  fo l low the a dop ted budget .    

 T he d is t r ic t  sha l l  fund  the  op er a t ing  budget  a ccor d ing  t o  a ppr oved f isca l  

a nd budgeta r y pr ocedur es  r equ i r ed by t he S ta te of  Ka nsa s. 

 Budget  F or ms 

 Budget  for ms  used s ha l l  b e t hose p r ep ar ed a nd r ec ommended b y t he  

Ka nsas  Sta te Depa r tment  of  E duca t ion.   Budget  summa r y docu ments  sha l l  b e  

p repar ed on for ms  p r ov ided by t he Ka nsa s Sta te Depar tment  of  Educa t ion. 

 Pr ior i t i es 

 T he boa r d w i l l  es ta b l ish p r ior i t ies  f or  t he d is t r ic t  on a  shor t- t er m,  

in t er media te,  a nd long- r a nge ba s is . 

 Dea d l i nes  a nd S chedu les 

 Dea d l i nes  a nd t ime schedu les  sha l l  be es t a b l ished by t he boa r d. 

 Encu mbr a nces 

 An encu mbr a nce s ha l l  b e ma de when  a  pu r chase is  ma de or  when a n  

appr oved pu r cha se or der  is  p r ocess ed.   A l l  encu mbr a nc es sha l l  be  c ha r ged  to a  

spec i f ic  fund.   Al l  nec essa r y encu mbr a nces  sha l l  be ma de by t he super int endent . 
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DC An nu al  Op era t in g Bud get DC-2 

 Recommenda t ions 

 Recommenda t ions  of  t he  super int endent  a nd  p r of ess iona l  s ta f f  conc erning  

the districtôs budget  a l locat i ons wi l l  be p res ent ed to t he boa r d p r ior  t o  

submiss ion of  t he t enta t ive dr a f t  budget .   Al l  super i ntendent  a nd s ta f f  

r ecommenda t i ons  wi l l  b e p res ented t o t he  boa r d no la ter  t ha n the  r egu la r  boar d 

meet i ng i n  June.  

 Pr el imina r y Adop t i on Pr ocedur es 

 T he super int endent  w i l l  b e r espons ib le f or  deve lop ing t he budget  cover  

l et t er .   I t  is  r ecommended  tha t  t he l et t er  inc lu de a  r es ta tement  of  t he goa ls  a nd  

ob jec t ives  of  t he  d is t r ic t  a nd a  l is t  o f  budget  p r ior i t i es .   An exp la na t ion of  l i n e  

i t em expend i t u r es  wi l l  b e inc luded in  t he l et t er .   F und expendi t u r es  a nd l i ne  

ca tegor ies  w i l l  a lso b e exp la ined i n  t er ms  of  how the  budget  meets  t he goa ls  a nd  

ob jec t ives  of  t he d is t r ic t  a nd enha nc es  comp let i on of  p r ior i t y  p rogr a ms .   A 

preliminary draft of the districtôs budget will b e sub mi t t ed by t he  

super intendent  t o  t he boa r d on or  befor e Aug us t  1  ea ch yea r . 

 Hea r ings  a nd Reviews 

 T he boa r d sha l l  conduct  budget  hea r ings  accor d ing t o s ta te la w. 

 Budget  T ra nspar enc y 

 T he d is t r ic t  sha l l  comp ly w i t h t he r equ i r ements  of  t he Ka nsa s  Uni for m 

F ina nc ia l  Acc ount i ng a nd R epor t ing  Ac t  a nd r u les  a nd r egu la t ions  p r omu lga ted  

by t he Ka nsa s  S ta te Boa r d of  E duca t ion  t her eunder  i n  ma inta in ing,  r epor t ing,  

pub l ish ing on t he d is t r ic t ' s  webs i t e,  a nd ma king a va i la b le t o  t he pub l ic   

spec i f i ed budgeta r y r ecor ds,  for ms ,  a nd in for ma t ion. 
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DC An nu al  Op era t in g Bud get DC-3 

    Ma na gement  of  D is t r ic t  Assets /Acc ounts 

 T he super int endent  sha l l  es ta b l ish a nd  ma inta in a ccu ra te,  f ina nc ia l  

management systems to meet the districtôs fiscal obligations, produce useful 

inf or ma t ion f or  f ina nc ia l  r ep or t s ,  a nd sa fegua r d d is t r ic t  r esour ces .   T he 

super intendent shall ensure the districtôs accounting system provides ongoing 

int er na l  c ont r o ls .  T he super int endent  s ha l l  r ev iew t he a ccou nt i ng  sys tem w i th  

t he boa r d.    

 

Appr oved:   KAS B Recommenda t ion ï 7/03;  4/07;  6 /07 ;  6/09;  6/15;  6 /18 
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DE  F raud  Preven t ion  and  Inves t i ga t i on DE 

 A l l  employees,  board  members ,  consul t an t s ,  vendors ,  con t rac to rs ,  and  

o ther  par t i es  mainta in ing  bus iness  re lat ionship  w i t h  t he  d i s t r i c t  sha l l  ac t  w i t h  

due d i l igence in  dut i es  i nvol v i ng  the  d i s t r i ctôs fiscal resources. The 

super i ntendent  sha l l  deve lop  i n te rna l  con t ro ls  t ha t  ai d  i n  t he  p reven t i on  and 

de tec t i on  o f  f raud,  f i nancia l  impropr i e t y ,  o r  i r regula r i t y . 

 Repor t i ng F raud 

 An  emp loyee who  suspec ts  f raud ,  impropr i e t y , o r  i r regu la r i t y  shal l  

p rompt l y  repor t  t hose susp i c i ons t o the  immedia te  superv iso r  and /o r t he 

super i ntendent .   I f  the  super i n tenden t  i s  t he  sub jec t  o f  t he  comp la in t ,  repo rt s  

shall be made to the board president or the boardôs legal counsel.  The 

super intendent  sha l l  genera l l y  have p r imary  respons ib i l i t y  fo r  any 

i nvest i ga t i ons ,  in  coo rd ina t i on w i t h  l ega l  counsel  and o ther  in te rna l  o r  exte rna l  

depar tments  and  agenc ies  as  approp r i ate .   I f  t he  super i n tenden t  i s  t he  sub jec t  o f  

t he  repor t  o f  f raud,  impropr i e t y ,  o r  i r regu la r i ty ,  t he  board  sha l l  re tain  cont ro l  

over  t he  i nvest i gat i on  o r  may  des ignate  i ts  l ega l  counsel  o r  ano ther  i nves t igato r 

t o  ac t  on  beha l f  of  t he  board  i n  inves t i ga t ing  t he  mat te r  and  repor t ing  any 

f i nd ings back t o t he  board.    

 Wh is t l eb lowers 

 The d i s t r i c t  encourages comp laints ,  reports ,  o r  i nqu i r i es  about  i l l ega l  

p rac t i ces  o r  v iol a t ions o f  d is t r i c t  po l i c i es,  i ncluding i l l ega l  o r  improper  conduct  

by  t he  d i s t r i ct ,  i t s  l eadersh ip,  o r  by o thers on i t s  beha l f .   Report s  may i nc lude,  

bu t  not  be  l im i t ed t o,  f i nanc ia l  impropr i e t i es ,  account i ng ,  o r  audi t  mat te rs ,  

e th i ca l  v io l a t i ons ,  o r  other  s im i l a r  i l l egal  o r  improper  p rac t i ces  o r  po l i c i es.   The 

d i s t r i c t  p rohib i t s  re ta l i a t i on by o r on beha l f  o f  the  d i s t r i c t  aga ins t  s ta f f  members 

who  make good fa i t h  comp la in t s ,  repor ts ,  o r  inqui r i es under the  po l i cy  o r  fo r  
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DE  F raud  Preven t ion  and  Inves t i ga t i on DE -2 

par t i c i pat i on  i n  a  rev iew o r  i nves t i ga t i on  under  t h i s  po l i cy .   Th is  p ro tect i on  

ex tends  to  t hose whose a l l egat i ons  are  made i n  good  fa i t h  but  p rove  to  be 

mistaken.   The d i s t r i c t  reserves  t he  r i ght  t o  d i scip l i ne  persons  who  make bad 

fa i t h ,  knowingl y  fa lse ,  o r  vexat i ous  comp la ints ,  repor t s ,  o r  i nqu i r i es  o r  who 

otherw ise  abuse th is  po l i cy. 

 Comp la in t s ,  repor ts ,  o r  inqui r i es  may  be made under  t h i s  po l i cy  on  a  

con f i den t i a l  o r  anonymous  bas i s .   They  should  descr i be in  de ta i l  t he  spec i f i c  

fac t s  demonst ra t ing  t he  bases  fo r  t he  comp la in ts ,  reports ,  o r  inqui r i es.   They  

should  be  d i rec ted  t o  t he  super in tenden t  un less  o therw ise  p rov ided  above.   I f  t he  

super i ntendent  i s  imp l i ca ted  i n  t he  compla in t ,  repo r t ,  o r  i nqu i ry ,  i t  shoul d  be  

d i rec ted  to  t he  board  o r  i t s  l ega l  counsel .   The d i s t r i c t  w i l l  conduct  a  p rompt ,  

rev iew o r  invest i gat i on.   The d i s t r i c t  may be  unable  t o  fu l l y  evalua te  a  vague o r 

genera l  comp lain t ,  repo r t ,  o r  i nqu i ry  t ha t  i s  made anonymous ly . 

 

Approved:   

KAS B Recommendat i on ï 6/18 
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DFAA  Grants  and o t her  Outs ide  F inanc ia l  Resourc es DFAA  

 T he boar d enc our a ges  the super i nt enden t  t o  secu r e f eder a l ,  s ta te a nd  

p r iva te gr a nts ,  or  other  a l t er na t ive fund ing sour ces  for  use i n  cu r r icu lu m 

develop ment ,  s ta f f  develop ment ,  ins t r uc t iona l  or  a c t iv i t y  p r ogr a ms  a nd other  

ar ea s  as  d i r ec ted by t he boa r d. 

 T he boa r d sha l l  a pp r ove a l l  gr a nt  a pp l ica t ions  bef or e t hei r  submiss ion. 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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DFAB S tand ard  o f  Condu ct  fo r Fed era l ly  Fun d ed  Con t rac ts  DFAB  

 The fo l l ow ing  s tandard o f  conduct  sha l l  be  fo l lowed  by  board  members,  

d i s t r i c t  employees,  o f f i cers ,  and  the i r  agen ts  i n  an e f fo r t  t o  e l im inate  con f l i c ts  

o f  i n te rest  and  to  govern  ac t i ons wh i l e  engaged  i n  t he  selec t i on ,  award ,  and  

admini s t ra t i on  o f  con t rac t s  on  beha l f  o f  t he  d is t r i ct . 

 No  board  member ,  employee,  o f f i cer ,  or  agen t  may  part i c i pa te  i n  t he 

se lec t i on ,  award,  o r  adm in i s t ra t ion  o f  a  con t rac t  supported  by  F edera l  funds  i f  

he  o r she has a  rea l  o r  apparent  con f l i ct  o f  i n te res t  concern ing t he cont rac t . 

 F o r  the  pu rposes  o f  t h is  pol i cy,  a  con f l i ct  o f  i n te res t  wou ld  i nclude any 

i ns tance when  a board  member ,  emp loyee,  o f f i cer ,  o r  agen t ;  any  member  o f  h is  

o r  her  immed ia te fam i l y ;  h i s  o r  her par tner ;  o r  an  o rgani za t ion  wh i ch employs  o r 

i s  about  t o  employ  any  o f  t he  par t i es  i nd i ca ted  here in  has  a  f i nanc ial  o r  o ther 

i n te res t  i n  o r  rece i ves  o r  wou ld  rece i ve  a  t ang ib le  persona l  benef i t  f rom a  f i rm 

cons idered fo r  a  con t rac t . 

 Un less  o therwise  p rov ided here in,  no  board  member,  emp loyee,  o f f i cer ,  

o r  agen t  o f  t he  d i s t r i c t  may  so l i c i t  o r  accep t  g ra tu i t i es,  favo rs,  o r  any th ing  o f  

monetary value  f rom vendors ,  cont rac to rs ,  o r  par t i es  t o  subcon t rac ts .   

There fo re ,  t hese i nd i v idua l s  wou ld be  p roh ib i t ed f rom accep t i ng  o f fe rs  for  f ree 

en ter ta i nmen t  wh i ch  wou ld  o therw ise  cos t  t he  i nd iv i dua l ,  l odg ing ,  

t ransporta t ion,  g i f ts ,  o r  mea ls .   However,  accep t i ng  mea ls o f fe red  by  a  sponsor  

and  consumed by such  i nd i v idua l  a t  schoo l ,  a  schoo l  sponsored  ac t iv i ty ,  o r  a  

re l a ted  even t  and  /o r  accep t i ng  f ree  p roduc t  samp les  hav ing  a  re ta i l  va lue  no 

g rea ter  t han $50. 00 w i l l  be a  v i o l a t ion o f  t h i s  po l i cy  o r  s tandard o f  conduct . 

 Emp loyees,  o f f i cers ,  and  agents  o f  t he  d is t r i c t  found  to  be  i n  v i o l a t i on  o f  

t h i s  pol i cy  and  s tandard  o f  conduct  sha l l  be  sub ject  t o  d isc ip l i nary  ac t i on,  up  to  

and  i nc luding  suspens ion  o r  t e rm ina t i on  fo r  emp loyees  and  denia l  o f  access  t o 
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d i s t r i c t  p roper t y  and  ac t i v i t i es  and/o r  the  sever i ng o f  t he  o f f i cer  o r  agency 

re la t i onsh ip  wi th  t he d is t r i ct ,  as approp r i ate . 

 

Approved:  KASB Recommendat i on 12 /16 
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DFAC  Fed era l  F isca l  Comp l i an ce (S ee CMA,  CN,  DF AA,  and  DF AB) DFAC  

     The board  sha l l  ensu re  federa l  funds  rece i ved  by  t he  d is t r i ct  a re  

admini s te red  i n  acco rdance w i t h  federa l  requ i rements,  i nc lud ing  bu t  not  l im i t ed  

to the federal Uniform Grant Guidance.  This policy outlines the districtôs 

responsib i l i t i es  when  federa l  funding  is  cons idered.  The board  des ignates  t he 

S uper in tendent  as  t he  federa l  p rog rams  coord inato r  and  d i s t r i c t  con tac t  fo r  a l l  

federa l  p rog rams and funding.    

     The S uper i n tenden t  sha l l  es tabl ish  and  main ta in  a  sound  f i sca l  management  

sys tem to  inc lude in te rna l  cont ro ls  and federa l  g ran t  management  s tandards  

cover i ng  t he  rece ip t  o f  bo th  d i rec t  and  s ta te-  adm ini s te red  federa l  g ran ts  and  to  

t rack  cos ts  and  expend i t u res  o f  funds assoc ia ted  w i t h  g rant  awards.   The 

super i ntendent, t o  ass i s t  i n  p roper  adm ini s t ra t ion  o f  federa l  funds and 

implementa t i on  o f  t h i s  pol i cy,  may  recommend addi t i ona l  p rocedures and 

regu la t ions be adopted to supp lemen t  t h is  po l i cy. 

     The districtôs fiscal management system shall be designed with strong 

interna l  con t ro l s ,  a  h igh  l eve l  o f  t ransparency  and  accountab i l i t y ,  and 

documented  p rocedures  to  ensure  t ha t  a l l  f i s ca l  management  system 

requ i remen ts  a re  met .   F i sca l  management  s tandards  and  p rocedures  sha l l  assu re  

t ha t  t he fo l l owing responsib i l i t i es  a re  fu l f i l l ed: 

 

¶ Iden t i f i cat i on ï The d is t r i ct  mus t  i dent i f y ,  in  i t s  accounts,  a l l  federa l  

awards  rece i ved  and  expended  and  the  federa l  p rog rams  under  wh i ch t hey 

were  rece i ved . 
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DFAC  Fed era l  F isca l  Comp l i an ce DFAC -2 

¶ F inancia l  Repor t ing  ï Accura te ,  cu r ren t ,  and  comp lete  d i sc losu re  o f  t he 

f i nanc ia l  resul t s  o f  each  federa l  award  o r  p rog ram must  be  made i n  

acco rdance w i t h t he  f i nanc ial  repo rt i ng requ i rements o f  t he  Educat i on  

Depar tmen t  Genera l  Admini s t ra t ive  Regu la t i ons  (EDGAR) 

¶ Accoun t ing  Records  ï The d i s t r i c t  must  main tain  reco rds wh i ch 

adequate l y  i dent i f y  t he  source  and  appl i ca t ion  o f  funds  p rov ided  fo r  

federa l l y-ass i s ted ac t i v i t i es . 

¶ In te rna l  Con t ro l s  ï Ef fec t ive  con t ro l  and  accoun tabi l i t y  must  be 

main tained  fo r  al l  federa l  funds,  rea l  and  personal  p ropert y  pu rchased  

therew i th,  and  other  assets  acqui red  wi th  federa l  funding.   The d i s t r i c t  

must  adequate ly  sa feguard  a l l  such  p roper t y  and  must  assu re  tha t  i t  i s  

used  so lel y  fo r  au tho r i zed  pu rposes. 

¶ Budget  Con t ro l  ï Actua l  expendi tu res  o r  ou t l ays  mus t  be  compared  wi t h 

budgeted  amounts  fo r  each  federa l  award .   Procedures  shal l  be  developed 

to  es tabl i sh  de term inat ion fo r  al l owab i l i ty  o f  cos ts  fo r  federa l  funds. 

¶ Cash  Management  ï The d i s t r i c t  sha l l ma in tain  wr i t t en  p rocedures t o 

implement  t he  cash  management  requ i remen ts found i n  EDGAR. 

¶ Al l owabi l i t y  o f  Cos ts  ï The d is tr i ct  shal l  ensu re  t ha t  a l l owabi l i t y  o f  al l  

cos t s  charged  to  each  federa l  award i s  accu ra te l y  de termined  and  

documented . 

     T ime and  E f fo r t  Repor t ing by Emp loyees 

     A l l  d i s t r i c t  emp loyees  pa id  w i t h  federa l  funds  sha l l  document  the  t ime 

they  expend  i n  work per fo rmed  in  suppor t  o f  each  federa l  p rog ram,  i n  

acco rdance w i t h l aw.   T ime and e f fo r t  repo r t i ng  requi remen ts  do  no t  app ly  to  

con t rac ted i nd i v i dua ls . 
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DFAC Fed era l  F isca l  Comp l i an ce DFAC -3 

     Recordkeeping 

     The d i s t r i c t sha l l  deve lop  and  mainta in  a  reco rds  management  p lan  and 

re la ted  board  po l i cy ,  adm in is t ra t i ve  regula t i ons,  and  /o r  p rocedures  fo r  t he 

re ten t i on ,  re t r i eva l ,  and  d isposi t i on  o f  p r in t  and  e lec t roni c  reco rds ,  i nc lud ing  

emai l s . 

     The  d i s t r i ct  sha l l  ensu re  t he  p roper  ma in tenance o f  federal  f i s ca l  reco rds  

document i ng : 

¶ Amount  o f  federa l  funds, 

¶ How funds are  used , 

¶ Tota l  cost  o f  each p ro jec t , 

¶ S hare  o f  t o ta l  cos t  o f  each  p ro jec t  p rov ided  f rom o ther sou rces ,   

¶ Other  reco rds  t o fac i l i t a te an e f fec t i ve aud i t , 

¶ Other  reco rds  t o show compl i ance w i th  federa l  p rog ram requ i remen ts,  and  

¶ S ign i f i cant  p ro jec t  exper i ences  and  resu l ts . 

A l l  reco rds  mus t  be  re t r i evable  and  ava i lab le  fo r  p rog rammat i c  o r  f i nanc ia l  

aud i t . 

     The d i s t r i c t  sha l l  p rov ide t he  federa l  award ing  agency ,  Inspec to rs  

Genera l ,  t he  Compt ro l le r  Genera l  o f  the  Un i t ed Sta tes,  and  the  pass- th rough 

en t i ty ,  o r  any  o f  t hei r  au tho r i zed rep resen ta t ives,  t he  r i ght  o f  access  t o  any  

documents,  papers ,  o r  o ther  d i s t r i ct  reco rds  whi ch  are  per t i nen t  t o  t he federa l  

award .   The d i s t r i c t  sha l l  a l so  perm i t  t imel y  and  reasonab le  access  t o  t he  

districtôs personnel for interview and discussion related to such documents. 
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DFAC Fed era l  F isca l  Comp l i an ce DFAC -4 

     Records  sha l l  be  re ta ined  fo r  a  m in imum o f  th ree  (3 )  years  f rom the  date  on 

wh i ch  the  f i nal  F inanci al S ta tus  Repor t  is  submi t t ed,  o r  as  o therw ise  spec i f i ed 

i n  federa l  l aw o r  in  t he  requ i rements  of  t he  federa l  award,  unless  a  wr i t t en  

ex tens ion  i s  p rov ided by t he award ing agency ,  cogn i zan t  agency  fo r  audi t ,  

overs igh t  agency  fo r  audi t ,  o r  cogn i zant  agency  for  i nd i rec t  cos ts .   I f  any 

l i t i ga t i on,  c l a im  o r  aud i t  i s  s ta r t ed  be fo re  t he  exp i ra t i on  o f  t he  s tandard  reco rd  

re ten t i on  per i od ,  t he  reco rds sha l l  be  re ta ined  unt i l  a l l  l i t iga t ion,  c l a ims  o r 

aud i ts  have been resol ved and f i nal  act i on has been taken. 

     The d i s t r i c t  sha l l  ensu re  t hat  a l l  persona l l y  i den t i f i ab le  da ta  p ro tec ted by 

s ta tute  o r  regula t ion  i s  hand led  i n  acco rdance w i t h  t he  requi rements  o f  

app l i cable  l aw,  regu la t i ons ,  board  po l i cy ,  admini s t ra t i ve  regu la t i ons ,  and 

p rocedures . 

     S ubrec ip ien t  Mon i to r i ng 

     I f  t he  d i s t r i c t  awards subgrants ,  t he d is t r i c t  sha l l  estab l i sh p rocedures  t o : 

¶ Assess the  r i sk o f  noncompl i ance, 

¶ Mon i to r  g ran t  sub rec ip ien ts  t o  ensure  comp l i ance w i t h  federa l ,  s tate ,  and 

l oca l  l aws and board po l i cy ,  regula t ions,  and  p rocedures . 

¶ Ensure the districtôs records are adjusted to cure recordkeeping issues 

discovered  th rough the subrecipientôs audits, on-si te  rev iews,  o r  o ther 

mon i t o r i ng. 
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DFAC  Fed era l  F isca l  Comp l i an ce                                         DFAC -5 

Compl i ance V io la t ions 

Emp loyees  and  con t rac to rs  i nvol ved  in  federa l l y  funded  p rog rams  and 

subrec ip ien t s  sha l l  be  made aware  t ha t  fa i l u re  t o  comply  w i t h  federa l  l aw,  

regu la t ions,  o r  t e rms  and  cond i t i ons  o f  a  federa l  award  may  resu l t  i n  t he 

federa l  award ing  agency  o r  pass- th rough  ent i t y  impos ing  addi t iona l  

cond i t i ons  o r  t e rm ina t ing t he award  i n  who le  o r i n  par t .   

 

Approved: 

KAS B Recommendat i on ï 6/17 
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DFE  Inves tme nt  o f  Funds DFE  

 T he inves t ment  of  school  d is t r ic t  monies  sha l l  b e t he  r espons ib i l i t y  of  

t he super int endent ,  bus iness  ma na ger, a nd /or  t he d is t r ic t  t r ea sur er . 

 Any mon ies  not  immed ia te l y  r equ i r ed f or  t he pu r poses  for  wh ic h t he  

mon ies  wer e c ol l ec t ed or  r ecei ved ma y be i nves ted a s  p r ov ided b y cu r r ent  

s tatute. 

 P os t ing S ecur i t i es 

 Al l  i nves tments  of  d is t r ic t  mon ies  s ha l l  b e s ecur ed t o 100% of  t h e  

a mou nt  of  d is t r ic t  monies b y F . D. I .C.  cover a ge,  a  p ledge of  d i r ec t  f eder a l  

ob l iga t ions  or  d i r ec t  gua r a nteed f eder al  a genc y dep os i t s  i n  a ccor da nc e wi t h  

r equ i r ements  o f  s ta te la w.   Excep t i ons  t o  t he  requ i r ed  pos t i ng of  s ecu r i t i es  s ha l l  

be onl y  a s pr ov ided by la w a nd a ppr ova l  o f  t he boa r d. 

 Al l  o f f er i ngs  of  monies  f or  inves t ment  sha l l  s t a te t he a mount  t o  b e  

inves t ed a nd the ma tur i t y  da te of  ea ch inves t ment .   

 Al l  ba nks  a nd  sa vings  a nd l oa n a ssoc ia t ions  w i t h  ma in or  b ra nch of f ic es  

loca ted w i t h in  t he cou nty or  a djo in i ng c ount i es  of  t he d is t r ic t  sha l l  be  g i ven a n  

oppor tuni t y  t o  b id on a l l  mon ies  of f er ed f or  inves t ment .   A l l  b i ds  sha l l  b e  

spec i f i ed on t he ba s is  of  s imp le inter es t . 

 D is t r ibut ion of  monies  for  inves t ment  sha l l  be a s fo l l ows:  

 T he t r ea sur er  or  other  per son des igna ted by t he boa r d sha l l  i n for m ea ch  

e l i g ib l e ba nk a nd sa vings  a nd l oa n a ssoc ia t ion of  t he t ota l  a mou nt of  money to  

be i nves t ed on a  spec i f i ed da te a nd the ma tur i t y  da te of  t he i nvest ment . 

Ea ch ba nk or  sa v ings  a nd l oa n a ssoc ia t ion b idding sha l l  submi t  a  s ingle b id o f  

t he r a te of  in ter es t  i t  wou ld pa y on a l l  or  par t  o f  t he funds  t o be inves ted. 
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DFE  Inves t ment  o f  Funds DFE -2 

 Mon ies  sha l l  b e i nves t ed w i t h t he h ighes t  b idder  in  such a mount  a s  t he  

b idder  w i l l  a ccep t ,  a nd a ny  r ema in ing a mou nts  sha l l  be  inves t ed  wi t h t he  nex t  

h i ghes t  b idder s  in  or der  of  i n ter es t  ra te o f fer ed.   No b idder  sha l l  be e li g ib l e t o  

r ec eive a ny funds  in  t he sa me o f f er ing a t  a  ra te lower  t ha n i t s  s ing le b id. 

 No b id l ess  t ha n the mos t  r ec ent ly  det er mined inves t ment  r a te a s 

det er mined b y t he s ta te t r ea sur er  sha l l  be a cc ep ted.   No fu nds  w i l l  b e i nves ted  

for  matur i t ies  of  mor e t ha n two yea r s. 

 Any mon ies  not  other w is e i nves ted i n  e l i g ib l e ba nks  a nd sa vings  a nd  

loa ns  l oca ted i n  t he d is t r ic t  due to t he i r  i na b i l i t y ,  for  wha tever  r ea son,  t o  accep t  

t he funds ,  sha l l  be i nves t ed i n  s ecu r ed dep os i t s  in  ba nks  or  sa v ings  a nd l oa ns  

whic h ha ve of f ic es  l ocated i n  c ount i es  i n  whi ch a  pa r t  o f  t he sc hoo l  d ist r ic t  is  

loca ted or  in  a djo in i ng count i es . 

 Any mon ies  not  inves ted i n  ba nks  a nd sa vings  a nd l oa ns  in  t he d ist r ic t  or  

loca ted i n  c ount i es  in  whic h a  par t  o f  t he sc hoo l  d is t r ic t  is  loca ted ma y b e  

inves t ed in  t he mun ic ipa l  inves t ment  poo l  fund or  Uni t ed S ta tes  T r easur y b i l ls  

or  notes  a s au thor ized by Ka nsa s la w. 

 Mon ies  a va i la b le f or  r einves t ment  a s  a  r esu l t  o f  ma tu r i t ies  ma y be  

r einves t ed - w i t h t he  ba nk  or  -a ssoc ia t ion ho ld ing suc h monies  p r ov ided t he ba nk  

or  sa v ings  a nd l oa n a ssoc ia t ion a gr ees  t o pa y t he sa me or  h i gher  ra te as  t ha t  

of f er ed by t he h ighes t  b idder  a t  t he t ime o f  r e-o f f er . 

 In  t he event  of  ident i ca l  h i gh b ids ,  t he a l l oca t ion of  monies  t o b e  

inves t ed  bet ween the  h igh b idder s  sha l l  b e a t  t he d isc r eti on of  t h e  

super intendent . 

 



©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

DFE  Inves t me nt  o f  Funds DFE -3 

 T he t r ea sur er  sha l l  r ecor d t he f o l l owing  i n for ma t ion:   t he  da te  o f  ea ch  

of f er i ng;  t he na me of  ea ch ba nk or  sa v ings  a nd l oa n a ssoc ia t ion not i f i ed;  t he  

na me of  t he  of f i c er  not i f i ed;  t he b id,  ca r r ied t o f ive  dec ima l  p la c es  ( . 11111) ;  t he  

a mou nt  of  mon ies  t he ba nk or  sa v ings  a nd l oa n a ssoc ia t ion is  w i l l i ng t o  accep t  

a t  t he ra te b id. 

 T o be e l ig ib l e  t o  r ec e i ve inves t ed  fu nds  o r  dep os i t s  f r om the  d ist r ic t ,  a ny  

other w is e e l i g ib l e  ba nk or  sa v ings  a nd l oa n a ssoc ia t ion  sha l l  ha ve on  f i l e  i n  t he  

of f i c e o f  t he d is t r ic t  t r ea sur er  a  let t er  requ es t ing i t s  inc lus ion in  t he  b idd ing  

p r ocess  a nd p r ov id ing p r oper  a ssura nce of  c omp l ia nc e wi t h r equ i rements  o f  

a pp l ica b le la ws  a nd boa r d pol ic y r ela t ing  t o ma int ena nc e of  p roper  secu r i t y  a nd  

a ssur a nce of  i t s  memb er sh ip  i n  good s tand ing c ons is tent  w i t h  cur r ent  f eder a l  

r egu la t ions .   T he super i ntendent  sha l l  r epor t  mont h l y  t o  t he boa r d on t h e  

d is t r ic t ' s  invest ments . 

 

Appr oved:   KAS B r ecommenda t i on -  6 /06 ;  4 /07;  6/18 
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DFG  Fees ,  Pay me nts  and Rent a ls (S ee KG) DFG  

 Pr oceeds  f r om f ees  f or  bu i l d i ng or  equ ip ment  us e or  r enta l  w i l l  b e  

c r edi t ed t o t he cap i t a l  ou t l ay  fund. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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DFK  G i f t s  and Beques ts DFK  

 Inc ome der i ved f r om g i f t s  a nd b equ es ts  wi l l  b e c r ed i t ed,  i f  p oss ib le,  a s 

speci f i ed by t he boa r d.   

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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DFM  Equip me nt  and S up p l ies  S ales (S ee KK) DFM  

 Excess  or  unusa b le d is t r ic t-owned equ ip ment  a nd supp l i es  w i l l  b e  

d ispos ed of  a t  t he d isc r et i on of  t he boa r d. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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DH  Bonded E mp loyees DH  

 The board  sha l l  pu rchase a  b lanket  f i del i t y  bond  fo r  school  emp loyees .   

The amount  o f  t he  bond sha l l  be determ ined  by the  board . 

 A  pos i t ion  bond  in  t he  amount  o f  $  50 ,000 recommended per  inc ident  i s  

requ i red  fo r  t he  t reasurer ,  c l e rk  and  super i n tendent .   A  pos i t i on  bond  may  be 

pu rchased  by t he board fo r  d i s t r i c t  employees  as fol l ows : 

¶ Bu i l d ing p r inc ipa ls 

¶ Bu i l d ing secr etar y(s ) 

¶ Other  emp loyees  a s  t he boa r d ma y d i r ec t . 

 

Appr oved:   KAS B Recommenda t ion ï 9/04;  4/07 
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DIC  Inve nto r ies D I C 

 An a ccount i ng w i l l  b e ma de a nnua l ly  f or  a l l  d is t r ic t-owned p er sona l  

p r oper t y . 

 An i nventor y r ec or d sys tem sha l l  b e develop ed by t he sup er int endent .   

Al l  i nvent or y r ec or ds  sha l l  b e a nnua l l y  upda ted  showing de let i ons  a nd a ddi t i ons ,  

t he es t ima t ed va lue,  ori g i na l  cos t  (wher e a va i la b le) ,  da te of  pu r cha se,  ser ia l  

nu mb er s  (wher e  a va i la b le )  a nd l oca t ion  a nd  c ond i t i on  of  ea ch  p iec e  of  d is t r ic t-

owned p er sona l  p r oper t y . 

 Ea ch bu i ld i ng p r inc ipa l  sha l l  t a ke a n a nnua l  inventor y of  d is t r ic t-owned  

per sona l  p r op er t y  under  t he  d i r ec t ion  of  t he sup er int endent .   I nventor y f or ms  

sha l l  b e deve loped b y t he super i ntendent .   One cop y of  ea ch i nventor y t a ken i n  

a n a t t enda nc e c enter  sha l l  b e f i l ed i n  t ha t  bu i ld i ng,  a nd one cop y sha l l  b e f i l ed  

in  t he c ent r a l  o f f ic e w i t h t he c l er k. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07;  6/18 
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DJB Pet ty  Cas h Accounts DJB 

 T he boa r d ma y es ta b l ish pet t y  ca sh a ccounts  by r esolu t i on.   A l l  p et t y  

ca sh funds  wi l l  be a udi t ed a nnua l ly  a t  t he  sa me t ime a s  t he gener a l  fund budget .  

T he b oa r d sha l l  a lso  r ec e i ve month l y  r ep or t s  of  t he exp endi t u r es  f r om a nd  

r eimbur sement  t o  ea ch pet t y  ca sh a ccount .  

 

Appr oved:   KAS B Recommenda t ion -  4 /07;  6/18 
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DJE Purc has ing DJE 

 T he pu r cha s ing,  r ec e iv i ng,  s tor ing a nd  d is t r ibu t ion of  supp l i es ,  

equ ipment  a nd s er v ic es  f or  use i n  t he  d is t r ic t  sha l l  be  ma na ged e f f ic i ent l y  a nd  

ec onomi ca l l y .   

 P ur cha s ing Au thor i t y 

 T he boa r d sha l l  a ppoint  a  pur cha s ing  a gent  for  t he d is t r ic t .  T he 

pu r chas ing a gent  ma y a ss ign a  des ignee to  pr ocess  pur cha se or der s . 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 

 



©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

DJEB Qual i t y  Cont ro l  DJEB 

 T he boa r d r es er ves  t he r ight  t o  es ta b l ish t he  spec i f ica t ions  for  a nd  

qua l i t y  of  goods  or  ser v ic es  pu r chased by t he d is t r ic t . 

 S pec i f ica t ions 

 I t  is  t he r espons ib i l i t y  of  t he or ig ina tor  o f  a  pu r chase r eques t  t o  see t ha t  

a l l  spec i f ica t ions  r eques t ed ar e comp let e. 

 S ta nda r d iza t ion 

 Whenever  poss ib le,  s ta ndar d l is t s  of  su pp l i es  a nd equ ip ment  sha l l  b e  

develop ed in  a l l  budget  a r ea s. 

 Qua nt i t y  Pur cha s ing 

 Qua nt i t y  pur cha s ing is  encour a ged. 

  

 

Appr oved:   KAS B Recommenda t ion -  4 /07;  6/18 
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DJED B ids  and Quo tat io ns  Req ui r e me nts DJED 

 Al l  pu r cha ses  r equ i r ing comp et i t i ve b ids  sha l l  be ma de in  a ccor da nc e 

wi t h cu r r ent  s ta tutes . 

 T he pu r cha s ing a gent  sha l l  deve lop  a nd  ma inta in l is t s  of  p ot ent ia l  

supp l ier s .   B id l is t s  sha l l  be used to not i f y  potent ia l  b idder s . 

 Any  supp l i er  ma y b e  i nc luded  i n  t he l is t  u pon  r equ es t .   Al l  b i d  l is t s  sha l l  

be r ev iewed a nnua l l y  by t he pu r cha s ing a gent . 

 A cop y of  t h is  pol i cy sha l l  b e g i ven to a l l  b idder s  upon r equ es t . 

 Al l  b i ds  a nd suppor t ing docu menta t ion sha l l  b e r eta ined in  t he d is t r ic t  

o f f i c e w i t h t he c l er k for  a  per iod of  t hr ee yea r s a f t er  b ids  ha ve b een opened. 

 B id S pec i f ica t ions 

 Al l  b i d  sp ec i f ica t ions  sha l l  b e u nder  t he sup er v is i on of  the districtôs 

pur chas ing  a gent a nd s ha l l  i nc lu de r equ i r ed  c ha ra c ter is t ics  a nd qua l i t y  

s ta nda r ds.   Spec i f ica t ions  sha l l  i nc lude,  when nec essa r y:   r equ i r ed p er for ma nc e,  

su r et y ,  b id,  a nd s ta tu tor y bond in f or ma t ion;  comp l ia nc e wi t h p r ef er ent ia l  b i d  

law; financial statements; the boardôs right to reject any or all bids; compli a nc e 

wi t h a l l  f eder a l ,  s ta te,  a nd loca l  la ws ,  or d ina nc es,  a nd r egu la t ions ;  t he da te,  

t ime,  a nd p la ce for  t he op ening of  b ids ;  and other  i t ems  a s t he boa r d di r ec t s . 

 T he boa r d sha l l  a vo id negot ia t ion of  b i d  spec i f ica t ions  a f t er  b ids  ha ve 

been a cc ep ted a nd sha l l  c or r ec t  spec i f ica t ions  i f  t hey a r e i na dequa tely  wr i t t en  

a nd r equ es t  new b ids .   I f  a n er r or  is  d i scover ed in  t he  b id sp ec i f icat ions,  a l l  

bids  sha l l  b e r etu r ned unop ened,  a nd the  p r o jec t  sha l l  b e r eb id us ing c or r ec ted  

a nd/or  a mended spec i f ica t ions . 

 Pr ocedur e 

 Al l  b ids  mus t  be submi t t ed t o t he c l er k i n  sea led enve lop es  wi t h t he 

na me of  t he b idder  a nd the da te of  t he b id  opening p la in l y  ma r ked in  t he l ower  



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

DJED B ids  and Quo tat io ns  Req ui r e me nts DJED-2 

l ef t -ha nd c or ner  o f  t he  envelop e.   A l l  b i ds  sha l l  be  op ened  pub l ic ly  on  t he  s ta ted  

date a nd t ime.   A l l  b i dder s  a nd other  in t er es t ed p er sons  ma y b e p resent  when the  

b ids  a r e opened. 

 B ids  ma y be opened by t he pu r cha s ing a gent  or  other  per son des igna ted  

by t he b oa r d,  a nd such  op en ing s ha l l  be w i t ness ed by one other  d is t r ic t  

emp loyee.   T he b ids  s ha l l  t hen b e a r ra nged in  or der  f r om low to h igh  be for e t he y  

ar e p r esent ed to t he boa r d for  a ct ion. 

 Responsib le B idder 

 Al l  b i ds  sha l l  b e a wa r ded to t he l owes t  r espons ib le b idder .   T he boa r d 

remains the sole judge of whether a bidder is ñresponsible.ò  Cri ter ia  t ha t  ma y 

be used to judge whether  t he b idder  is  r espons ib le by wa y of  i l lus t r a t ion a nd not  

l imi t a t ion,  a r e:   f ina nc ia l  s ta nding,  repu ta t ion,  exp er i enc e, p r ior  wor k ing  

r ela t ionsh ip  wi t h t he d is t r ic t , r esour ces ,  fa c i li t i es ,  judgment,  a nd ef f ic i ency. 

 T he b oa r d ma y inves t i ga te whether  t he  b idder  is  r esp ons ib le by  us ing  

in f or ma t ion a t  ha nd to f or m a n i n te l l i gent  judgment ,  such a s,  bu t  not  nec essa r i ly  

l imi t ed t o,  t he d istrictôs architect, previous clients of the bidder, their own 

inves t i ga t ion,  or  a n ou ts ide inves t i ga t ion a genc y. 

 Wi thdr a wa l  of  B ids 

 Any  b id ma y b e w i t hdr a wn a nd/ or  cor r ec ted  p r ior  t o  t he sc heduled t ime 

for  opening of  b i ds  a nd no la ter  t ha n two da ys  a f t er  t he b ids  ha ve been op ened i f  

a  non- ju dgmenta l  er r or  ha s been ma de. 

 Any b id r ec e i ved a f t er  t he pub l ic iz ed  da te a nd t ime sha l l  not  be  

cons ider ed by t he boa r d. 
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DJED B ids  and Quo tat io ns  Req ui r e me nts DJED-3 

 Rejec t ion of  B ids 

 T he boa r d r eser ves  t he r i ght  t o  r e j ec t  a ny  a nd a l l  b i ds  a nd to a sk f or  new 

b ids .   T his  r eser va t ion s ha l l  b e sp ec i f i ed i n  t he pub l ica t ion or  not i f ica t ion o f  

b id l et t i ng. 

 T he boa r d r eser ves  t he r i ght  t o  wa i ve a ny i n f or ma l i t i es i n  or  r ej ec t  a ny  

par ts  of  a  b id. 

 Mu l t i -S ta te Pur cha s ing P oo ls 

 T he boa r d ma y pa r t ic ipa te in  mu l t i- s ta te pu r cha s ing poo ls . 

 

Appr oved:   KAS B Recommenda t ion ï 7/03;  4/07;  6 /18 
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DJEE    Local  Purc has ing DJEE 

 T he pu r cha s ing a gent  sha l l  ma ke pu r cha ses  f r om loca l  vendor s  when th e  

p r ice,  a va i la b i l i t y  of  t he p r oduc t  a nd ser v ic e a r e comp et i t ive w i t h ou t s id e  

vendor s  for  pur cha ses  not  sub jec t  t o  t he b idd ing la w.   T he boa r d sha l l  not  gr a nt  

p r efer ent ia l  b i d  p er centa ges  to  l oca l  cont ra c tor s  or  bus iness es  exc ep t  a s  

p rov ided by s ta tu te. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

DJEF Requis i t io ns DJEF 

 T he pu r cha s ing a gent  sha l l  deve lop  a  r equ is i t i on f or m to b e used by s ta f f  

memb er s  r equ es t i ng t ha t  cer ta in goods  be pu r chased for  t he d is t r ic t . 

 Al l  r equ is i t ions  sha l l  b e submi t t ed t o  t he pu r cha s ing a gent  or  h is  

des ignee onc e the p r op er  a pprova l  ha s  been ob ta ined.   Af t er  a  pu r chase or der  

ha s  been issu ed,  t he nu mb er  of  t he pu r cha se or der  sha l l  b e r ec or ded on the  

r equ is i t ion,  a nd the nu mb er  of  t he r equ is i t ion sha l l  b e r ec or ded on the pu r cha se 

or der .   Af t er  p r ocess ing,  t he or ig ina l  c opy  of  t he requ is i t ion sha l l  b e f i l ed i n  t he  

of f i c e of  t he pu r chas ing a gent  in  nu mer ica l  sequ enc e. 

 T he sc hoo l  or  d is t r ic t  ent i t y  s ha l l  not  be  used t o or der  or  pu r cha se 

supp l ies ,  goods ,  or  war es  for  t he p er sona l  use of  emp loyees .   Us e of  t he "school  

ent i t y "  i n  t h is  manner  wou ld i nc lude,  bu t  ma y not  b e l imi t ed t o,  t he us e of  t h e  

schoo l  d is t r ic t ' s  na me,  l et t er hea d,  pu r cha se or der ,  fund,  c r ed i t  ca r d a nd/or  

chec k. 

  

 

Appr oved:   KAS B Recommenda t ion -  4 /07;  6/18 
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DJEG Purc hase Orders  and Co nt r ac ts (S ee DJEJ  a nd DJF AB) DJEG 

 T he pu r cha s ing a gent  sha l l  develop  a n o r der  for m compa t ib le w i t h t h e  

r equ is i t ion  for m t o b e us ed in  pu r cha s ing  goods ,  a nd  sha l l  b e a u thor iz ed t o si gn  

a l l  pur cha se or der s . 

 Ea ch pur cha se or der  sha l l  inc lu de a  spec i f ica t ion of  t he i t em wh ic h  

a dequa tel y  descr ib es  t he  c ha ra c ter is t ics  a nd  the  qua l i t y  s ta nda r ds ;  a  quoted,  

f i r m,  net ,  de l iver ed  p r ice,  whenever  pos s ib le,  a nd p r ic es  shown b oth p er  uni t  

a nd as  ex t ended;  c l ea r  de l i ver y ins t r uc t ions  wh ic h i nc lude t ime a nd p la c e;  a  

s igna tur e of  t he pu r cha s ing  a gent  a nd budget  a ccou nt  code nu mb er ;  a nd the  

a ppr opr ia te a ddr ess  a nd telep hone nu mb er . 

 Al l  pu r cha se or der s  sha l l  be nu mb er ed i n  sequenc e;  su f f ic i ent  copies  wi l l  

be ma de to meet  d is t r ibu t ion r equ i r ements . 

 Unless  a u thor ized by t he pu r cha s ing a gent ,  a ver ba l  or der ,  sub jec t  t o  

subsequ ent  c onf i r ma t ion b y a  wr i t t en p u r cha se or der ,  ma y b e issued on l y  i n  

ca ses  wher e a  bona  f ide emer genc y ex is t s .   Whenever  poss ib le,  a  pur cha se or der  

nu mb er  shou ld b e g i ven to t he supp l i er .   A conf i r ming r equ is i t i on/pu r cha se 

or der  sha l l  be issued immed ia te ly  t her ea fter  a nd c lea r ly  ma r ked a s such. 
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DJEJ Pay me nt  Proce d ures (S ee DJEG a nd DJFAB) DJEJ 

 T he super int endent  sha l l  r ec ommend pa yment  t o  vendor s  a nd supp l ier s  

for  goods  a nd ser v ic es  upon sa t is fa c tor y r ece ip t  o f  a l l  goods  or  comp let i on o f  

a l l  ser vi c es  a nd f or  wh ic h t her e is  a  d is t r ic t  pur cha se or der  nu mb er  issued a s  

p r ov ided for  in  boar d pol ic y.   (S ee DJEG) 

 T he boa r d sha l l  cons ider  pa yment  of  b i l l s  r ec ommended f or  pa yment  a t  

r egu la r  boar d meet ings  exc ep t  a s pr ov ided  for  in  pol ic y.   (S ee DJF AB) 

 T he boa r d ma y des igna te one or  mor e emp loyees  to pa y b i l ls  i n  adva nc e 

of  a ny boa r d meet i ng in  or der  t o  a void a  pena l t y  for  la te pa yment  or  t o  t a ke  

a dvanta ge of  a ny ea r ly  pa yment  d iscou nt . 
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DJFA  Purc has ing  Aut ho r i t y  DJFA  

 T he super i ntendent  is  a u thor iz ed t o ex ecu te c ont r a c t s  on beha l f  o f  t he  

d is t r ic t  for  t he pu r cha se of  goods  a nd  ser v ic es  i f  t he  a mou nt  is  l ess  t ha n  

$20 ,000.   T he boar d sha l l  r ece ive r ep or t s  on a ny c ont r a c t s . 

 

Appr oved:   KAS B Recommenda t ion -  6 /01;  6/06;  4 /07 
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DJFAB   Admin is t r at ive  Leeway  DJFAB  

            (S ee CMA,  DJEG a nd DJEJ) 

 In  a n emer genc y,  t he sup er int endent  s ha l l  ha ve the  a u thor i t y  t o  ma ke 

exp end i t u r es  nec essar y t o  p r event  a ddi t iona l  da ma ge to  d is t r ic t  p r oper t y ,  t o  

keep  the sc hoo ls  op en or  t o  r eop en schoo ls .   Emer genc y pu r cha ses  sha l l  b e  

ra ti f ied by t he boa r d a t  t he nex t  r egu la r  or  spec ia l  boar d meet i ng. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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DK  S tude nt  Ac t iv i t y  Fund Manage me nt (S ee JGHB,  JH a nd JL )  DK  

 Any a c t iv i t y  whic h invol ves  t he exp end i t ur e of  a c t iv i t y  funds  sha l l  b e  

sub jec t  t o  pr ior  a ppr ova l  o f  t he p r inc ipa l . 

 Ac t i v i t y  F und Ma na gement 

 T he bu i l d ing p r inc ipa ls  sha l l  ma inta in a n a ccu ra te r ecor d of  a l l  s t udent  

a c t iv i t y  funds  i n  t he r espec t ive at t enda nc e c ent er s .   No funds  sha l l  be exp ende d  

f r om thes e a ccounts  exc ep t  in  suppor t  o f  t he s tudent  a c t iv i t y  p r ogr a m.   N o  

a c t iv i t y  a ccount  sha l l  ha ve a  nega t ive ba la nce. 

 T he boa r d sha l l  r ece i ve a  month l y  r epor t  on a l l  a c t iv i t y  a ccounts . 

 Al l  s t udent  a c t ivi t y  funds  w i l l  be a udi t ed a nnua l l y  a t  t he sa me t ime a s  

t he gener a l  fund budget . 

 Al l  pa yments  f r om s tudent  a c t iv i t y  funds  sha l l  be ma de f r om r equ is i t i on 

or der s  s igned by t he emp loyee r espons ib le  for  t he fund. 

 Rec eip t s  sha l l  be kep t  for  a l l  r evenue depos i ted i n to t he a c t iv i t y  fund of  

ea ch a t t enda nc e c enter .   Al l  pa yments  f r om the a c t iv i t y  fu nd sha l l  b e b y c hec ks  

p r ov ided for  t ha t  pur pose. 

 Ac t i v i t y  F und Dep os i t s 

 Ac t i v i t y  fu nds  f r om ga te r ec e ip t s  or  other  sou r ces  ma y b e depos i t ed  

di r ec t l y  in t o a  ba nk a ccount  ma inta ined f o r  t h is  pur pose. 

 Ina c t ive Ac t iv i t y  F unds (S ee JH) 

 T he boa r d w i l l  a ssume c ont r o l  o f  a l l  i na c t ive a c t iv i t y  fu nds  a nd d isbu r se 

t hos e funds  t o other  a c t iv i t y  a ccounts  or  exp end the fu nds  a s  d i r ec t ed b y t he  

boa r d. 

 Ea ch s tudent  a c t iv i t y  fund shal l  ha ve a n emp loyee i n  cha r ge of  t he fund. 
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DP   Co l lec t io n Proced ures  (S ee EE a nd JS ) DP 

 Unpa id F ees and  Negat i ve Account  Ba lances 

 Unpa id  o r overdue accounts  d i s rup t  accoun t ing  p rac t i ces  w i t h in  t he 

d i s t r i c t .   A l l  persons  who  owe overdue fees  o r  have negat i ve  accoun t  ba lances  

w i t h  t he  d i s t r i c t  sha l l  be  not i f i ed  o f  t he de l i nquency  up  to  t h ree  t imes  i n  no t  

l ess  than  ten  day  i nc rements  by  t he  super i n tenden t  o r  super i ntendent ' s  des ignee 

v ia  l e t t e r  sen t  by  U. S.  F i rs t  C lass  Mai l  p rov id ing  tha t  t he  i nd i v i dua l  owes  the  

d i s t r i c t  fees o r  t ha t  a  speci f i ed  accoun t  has  i nsu f f i c i ent  funds  o r  a  negat i ve 

ba lance and the  reason  fo r  t he  fees o r accoun t  w i t hd rawals . 

 I f ,  w i th i n  t en  days  a f t e r  t he  second  not i ce was  mai l ed,  t he  debt  i s  no t  paid  

i n  fu l l  o r  a r rangements  have not  been  made w i th  the  super in tenden t  o r  

super i ntendent ' s  des ignee to  pay  i t ,  a  t h i rd  and  f i na l  no t i ce  sha l l  be  sent  t o  t he 

deb to r by mai l .   P ostage and s tat i onary  cos t s  may be added to  t he o r ig i nal  b i l l . 

 I f  fu l l  payment  i s  not  rece i ved  by  t he  c l e rk  w i t h i n  t en  days  a f t e r  mai l ing  o f  

t he  f i na l  no t i ce ,  au tho r i za t i on  fo r  t he  en fo rcement  o f  co l l ec t ion  may  be  ob ta ined  

th rough  the  l ocal  smal l  c l a ims cour t  i n  comp l i ance w i t h  Kansas  s ta tu tes,  t he  

super i ntendent  o r  super i ntendent ' s  des ignee may  tu rn  t he  mat te r  over  t o t he 

l ega l  counse l  t o  commence deb t  co l l ec t ion  p roceed ings  on  behal f  o f  t he  d i s t r i c t,  

o r  the  mat te r  may be handled t h rough the  Kansas  S etOf f  P rog ram. 

 Insu f f i c i ent  F unds Checks 

The super i ntendent  o r  the  super in tendent ' s  des ignee i s  au tho r i zed  to  re ta in 

t he serv i ces o f  a  bad  check  co l l ec t i on  agency  t o  co l l ec t  funds  due to  t he  

d i s t r i c t  upon rece ip t  o f  i nsu f f i c i ent  funds  checks . 
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DK  S tude nt  Ac t iv i t y  Fund Manage me nt DK -2 

 T he emp loyee s ha l l  b e r espons ib le f or  ma k ing a  mont h l y  r ep or t  t o  t he  

super intendent  a nd the boa r d. 

 T he month ly  s tudent  a c t iv i t y  r ep or t  sha l l  show op en ing a nd c los ing  

ba la nces  of  ea ch fund.    
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EA  Goals  and Objec t ives EA  

 T he d is t r ic t ' s  bus iness  a f fa i r s  sha l l  be  ma na ged i n  t he mos t  ec onomica l  

a nd ef f ic i ent  ma nner  possi b le. 

 T he super intendent  ha s  a uthor i t y  t o  ma na ge the d is t r ic t ' s  bus iness  af fa i rs . 
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EB Bui ld i ngs  and Grounds  Manage me nt EB 

 Al l  d is t r ic t  bu i ld ings  a nd p r op er t y  sha l l  b e ma inta ined a nd i nspec ted on a  

r egu la r  bas is . 

 T he sup er int endent  s ha l l  deve lop  a  compr ehens i ve p r ogr a m whic h  w i l l  

ensu r e p r oper  ma intena nc e o f  a l l  d ist r ic t -owned p r oper t y . 

 

Appr oved:  K AS B Recommenda t i on -  4 /07 
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EBA  Ins ur anc e Prog ram EBA  

 Al l  d is t r ic t -owned p r oper t y ,  r ea l  a nd p er sona l ,  w i l l  b e insu r ed to c over  

loss es  f r om na tu ra l  ca uses ,  f i r e,  va nda l is m a nd  ot her  ca sua l t ies .   Insu r a nce s ha l l  

a lso cover  t hef t  o f  d is t r ic t  mon ies . 

 L ia b i l i t y  O ther  T ha n F or  Veh ic l es 

 T o t he ex tent  per mi t t ed b y la w,  t he boar d ma y i nsu r e a l l  emp loyees  

a ga ins t  lega l  a c t ion a r is ing ou t  of  t he per for ma nc e of  a ny a u thor iz ed du t i es .   

T he b oa r d ma y  a u thor iz e t he  d is t r ic t  t o  j o i n  a  gr oup- funded  pool  t o  p r ov id e  

insur a nce cover a ge f or  t he d is t r ic t . 

 T he d is t r ic t  ma y des igna te one or  mor e  i nsu ra nc e a gents  of  r ec or d.   T he 

super intendent  ma y wor k wi t h t he i nsu r a nce a gent  of  r ec or d or  gr oup- funded  

poo l  t o  deve lop  a dequa te insu r a nce p r ogr a ms  a nd/or  pr oposa ls  cover i ng t h e  

d ist r ic t ' s  emp loyees  a nd p r oper t y . 
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EBB S afe ty (S ee JBH)  EBB 

 T he d is t r ic t  sha l l  ma ke r ea sona b le e f for t s  t o  pr ov ide a  sa fe envi r onment  

for  s tudents  a nd emp loyees . 

 Sa fet y  Ru les 

 T he super int endent  a nd s ta f f  sha l l  develop  nec essar y ru les  a nd  

r egu lat ions  for  s tudent  sa fet y  in  schoo l  a nd a t  schoo l  a c t iv i t i es . 

 Sa fet y  Un i t 

 T ea cher s  who i ns t r uct  in  ha za r dous  cu r r icu lu m a r ea s  wi l l  t ea ch a  uni t  

ea ch yea r  or  semes t er  ded ica ted t o sa fet y  r u les  inher ent  i n  t he par t icu la r  subjec t  

ma t ter . 

 Appr op r ia te sa fet y  s i gns ,  s loga ns  or  other  sa fet y  i t ems  s ha l l  b e  pos t ed on  

or  in  t he nea r  v ic i n i t y  of  potent ia l l y  da nger ous  dev ic es  or  ma chiner y. 

 No s tudent  wi l l  b e p er mi t t ed t o pa r t ic ipa te  i n  t he c la ss  unt i l  sa t is factor y 

knowledge of  t he sa fet y  r u l es  a r e demo ns t ra ted t o  t he  t ea cher .  T ea cher s  w i l l  

conduct  per iod ic  r ev iews  of  sa fet y  r u les  du r ing t he schoo l  yea r . 

 War ning S ys tem 

 T he boa r d w i l l  s eek t o c oop er a te w i t h l oca l  gover nment  of f ic ia ls ,  

emer gency p r epa r edness  a uthor i t i es  a nd o ther  r ela ted s ta te a genc ies  t o ma inta in  

a dequa te d isa s ter  war n ing sys tems . 

 Sa fet y  Insp ec t i ons 

 T he super int endent ,  bu i ld i ng p r inc ipa ls  a nd ma int ena nc e p er sonne l  w i l l  

r egu la r ly  insp ect  ea ch a t t enda nc e c ent er ,  p la ygr ound a nd p la ygr ound equ ip-  

ment ,  bo i l er s ,  b lea cher s  a nd other  a ppr op r ia te a r ea s  t o see tha t  they a r e 

a dequa tel y  ma inta ined.  Wr i t t en r ec or ds  of  t hes e i nsp ec t i ons  s ha l l  b e ma inta ined.
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EBB S afe ty EBB -2 

 I f  r epa i r s  a r e nec essa r y,  t he i nd i v i dua l  conduct ing t he i nves t i ga t ion sha l l  

immed ia tel y  i n f or m t he bu i l d i ng p r i nc ipa l ,  super intendent  or  immed ia te  

super v isor  in  wr i t ing.   Nec essa r y s teps  ei t her  t o  r epa i r  or  t o  r emove t he de f ec t  

wi l l  b e t a ken  a s  soon a s  poss ib le.   D ef ec t s  r equ i r ing exp endi t u re of  money i n  

exc ess  of  $5 , 000   w i l l  b e r epor ted t o  t he  boa r d.   Any  def ec t s  not  immed ia te l y  

r emoved,  r epa i r ed or  other w is e e l imina ted s ha l l  b e  b locked  of f  w i t h  f enc es  or  

other  r es t ra in i ng devic es . 

 Hea t ing a nd L ight i ng 

 Al l  fu r na ces ,  boi l er s  a nd l i ght ing  f ix t u r es  w i l l  b e i nspec t ed a nnua l l y  t o  

ensur e sa fet y  for  s tudents ,  d is t r ic t  emp loyees  a nd pa t r ons .   T hes e dev ic es  sha l l  

meet  min imu m s ta te a nd feder a l  s ta nda r ds. 

 

Appr oved:   KAS B Recommenda t ionï7/96 ;  04 /07 
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 EBBA  Hazardous  Was te In sp ec t i on  and D isposa l EBBA  

 Inspec t ion 

 Regu la r  inspec t i on of  d is t r ic t  fa c i l i t i es  for  ha zar dous  wa s te sha l l  be  

conduct ed b y Di rec to r  o f  B u i ld i ngs /Grounds .   Wr i t t en r ec or ds  of  t hes e 

insp ec t i ons  sha l l  be ma inta ined. 

 D isposa l 

 When ha zar dous  wa s te ma ter ia l  is  p r oduced i n  a  c la ss ,  or  other w is e  

loca ted i n  t he d is t r ic t ,  i ts  d isposa l  sha l l  be i n  a ccor da nc e w i t h s ta te a nd feder a l  

r u les  a nd r egu la t ions ,  or  cur r ent  la w. 

 Ru les 

 T he super i ntendent  sha l l  develop  wr i t t en  r u les  a nd  p r ocedur es  f or  

not i f y i ng d is t r ic t  a dminis t r a tor s  t ha t  ha zar dous  wa s te ha s  been d isc over ed  

a nd/or  p r oduced a nd r u les  f or  r epor t ing  t he p r op er  d isposa l  o f  wa s te.   T hes e 

r u les  a nd  r egu la t ions  sha l l  b e d ist r ibu ted  t o a l l  s t a f f  memb er s  in  c la ss i f i ed  a nd  

cer t i f i ed ha ndbooks . 
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EBBD Evacu a t i on s and Emergen c ies (S ee EBBF and JBH) EBBD 

 I f  a n emer genc y i n t er fer es  w i t h t he nor ma l  c onduct  of  sc hoo l  a f fa i r s ,  

s tudents  ma y b e d is miss ed  f r om school  onl y  b y t he super i nt endent  or  des ig nee.   

A p la n f or  emer genc y d is missa l  o f  s tudents  du r ing t he sc hoo l  da y  sha l l  b e  

develop ed by t he super i nt endent  a nd a ppr oved b y t he boa r d.   A copy sha l l  b e  

f i l ed wi t h t he c l er k a nd p r ocedur es  for  d is missa l  sha l l  be g i ven to pa r ents  a nd 

s tudents  a t  t he beginning of  ea ch school  yea r . 

 S chool  w i l l  not  be  d is missed ea r ly  b eca use of  a n emer gency  when t he  

sa fet y  of  s tudents  a nd tea cher s  is  bet t er  ser ved by r ema in ing a t  school . 

 Dur ing a n  emer genc y  p er iod when t her e  i s  insu f f ic i ent  wa r n ing  t ime,  t he  

d is t r ic t  w i l l  keep  a l l  s t udents  under  schoo l  ju r isd i c t ion  a nd  super vi s ion.   T he 

s ta f f  sha l l  r ema in  on du ty  t o  sup er v is e s tudents  du r ing t h is  t ime.   P ar ents  ma y  

come t o school  a nd p ic k up  t he i r  ch i ldr en .  S tudents  sha l l  b e relea s ed a ccor d ing  

t o boar d pol ic y for  r elea se o f  s tudents  du r ing t he schoo l  da y. 

 S chool-C los ing Annou nc ements 

 When the  super i ntendent  be l i eves  t he sa fet y  of  s tudents  is  t hr eatened b y  

sever e wea ther  or  other  c i r cums ta nc es ,  par ents  a nd s tudents  sha l l  b e not i f i ed of  

schoo l  c l os ings  or  ca ncel la t ions  by a nnou nc ements  ma de over  radio/T V 

s ta t ion(s ) ,  and auto mated messag ing  sys te m prov id ed by  the d is t r ic t .  

 Bomb T hr ea ts 

 I f  t her e is  a  bomb thr ea t  or  s imi la r  emer genc y,  t he p r inc ipa l  sha l l  s ee  

tha t  s tudents  a r e esc or ted t o a  sa fe p la ce.   T he p r inc ipa l  sha l l  not i f y  la w 

enf or cement  a genc ies  of  t he  t hr ea t  a nd  r equ es t  a  t hor ou gh  i nsp ec t i on of  t he  

bu i ld i ngs  a nd gr ounds .   Other  cont i ngenc ies  a s noted i n  t he c r is is  p la n sha l l  be  
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EBBD   Evacu a t i ons  and Emergen c ies EBBD-2 

followed.  If it is determined that no danger exists to the studentsô safety and if 

ther e is  t ime r ema in ing in  t he school  da y,  schoo l  sha l l  be r esumed. 

 P la nning for  Emer genc ies 

 Ea ch bu i l d i ng p r inc ipa l  sha l l  deve lop  a ppr opr ia te emer genc y p r oc edur es  

which shall be included in the districtôs crisis plans.  As appropriate, portions 

of  the c r is is  p la n develop ed sha l l  b e he ld  in  s t r ic t  confi denc e by s ta f f  memb er s  

ha ving d i r ec t  r espons ib i l i t y  for  imp lement ing t he p la n. 

 

Appr oved:   KAS B Recommenda t ionï7/96 ;  4 /07 
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EBBE   Emergen cy  Dri l l s EBBE 

 Bu i l d ing p r inc ipa ls  sha l l  be  r espons ib le  for  schedu l i ng  a nd conduct i ng  

emer gency a nd sa fet y  dr i l l s  a s  r equ i r ed by la w a nd for  ensur ing s tudents  a r e 

ins t r uc ted i n  t he p r oc edur es  t o fo l l ow du r ing t he dr i l ls a nd i n  a n a c tua l  

emer gency. 

 Ea ch bu i l d i ng p r inc ipa l  sha l l  develop  a  wr i t t en p la n  for  sp ec i f ic  

emer gency  dr i l l s  r equ i r ed b y la w.   T he p la n sha l l  i nc lude spec i f ic  a r ra ngements  

for  t he eva cuat ion o f  mob i l i t y  impa i r ed  a nd other  i nd i v i dua ls  who ma y  nee d  

ass is ta nc e f r om s ta f f  memb er s  t o sa fel y  ex i t  t he bu i l d i ng. A l t hough p la ns  f or  

eva cua t ion a r e ess ent ia l ,  t he  s ta te f i r e ma r sha l  ma y gr a nt  ex empt i ons  t o t h e  

nu mb er  or  ma nner  of  dr i l l s  r equ i r ed b y la w w i th r ega r d t o s tudents  r ec e iv i ng  

spec ia l  educa t ion or  r ela ted ser v i c es ,  upon r equ es t . 

 Ea ch p r inc ipa l  sha l l  c onduct  b r ief ings  wi t h t he  s ta f f  conc er n ing t he  

emer gency p la n. 

 Ea ch tea cher  sha l l  exp la in r e l eva nt  por t ions  of  t he p la n t o s tudents  under  

t he i r  ju r isd ict i on p r ior  t o  a  da te es ta b l ished by t he p r inc ipa l .   Wi th in one wee k  

ther e-a f ter ,  t he bu i l d i ng p r inc ipa l  sha l l  conduct  a  sur pr ise dr i l l .   O ther  dr i l l s  

sha l l  be he ld a t  t imes  det er mined by t he b u i l d i ng p r inc ipa l .   

 T he f ou r  f i r e dr i l l s  a nd thr ee  c r is is  d r i l l s  r equ i r ed by la w ma y b e  

schedu led a t  a ny t ime du r i ng  t he sc hoo l  yea r .    However ,  t he t wo tor na do dr i l l s  

r equ i r ed s ha l l  b e conducted i n  S ep temb er  a nd Mar ch.  Al l  t hes e dr i l l s  mus t  be  

conduct ed b y ea ch sc hoo l  du r ing schoo l  hour s  a nd ca nnot  b e ma de pa r t  o f  

r egu la r  d ismissa l  a t  t he c l ose of  t he schoo l  da y. 

 Ea ch emer gency  a nd sa fet y  dr i l l  p la n sha l l  be  r ev iewed b y t he  

superintendent  a nd f i l ed w i t h t he c l er k. 
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EBBF   Cr is is  Plann in g (S ee EBBD) EBBF 

 T he super i ntendent ,  in  coop er a t ion w i t h e a ch bu i l d i ng p r inc ipa l  a nd  The  

Finney  Co unty  E merge ncy  M anage me n t,  sha l l  deve lop  a  p la n t o dea l  w i t h  

c r ises  i n  a n a t t enda nc e c enter .   Ea ch p la n sha l l  b e a ppr oved b y t he  boa r d bef or e  

i t  is  imp lement ed. 

 A cop y of  t he p la n sha l l  be on f i l e in  ea ch  bu i ld i ng a nd wi t h t he c l er k. 

 Bu i l d ing p r inc ipa ls  sha l l  t ra in  s ta f f  t o  imp lement  t he  bu i l d i ng  p la n.   As  

nec essa r y,  s tudents  a nd par ents  wi l l  b e in f or med a bou t  deta i ls  of  t he p la n. 

 Cr is is  p la ns  sha l l  be sub jec t  t o  r egu la r  r ev iew b y t he a dmin is t rat ion.  I f  a  

p la n is  imp lement ed,  t he boa r d sha l l  r ece i ve a  r epor t  on how we l l  t he p la n  

wor ked.   I f  nec essa r y,  t he r epor t  sha l l  inc lude r ecommended cha nges . 

 

Appr oved:   KAS B Recommenda t ionï 7 /96;  4 /07 
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EBC   S ecu ri t y  an d S a fe ty EBC 

 (S ee JCAC,  JCDBB,  JDD,  JDDB,  JDDC,  JGGA and KGD) 

 S ecur i t y  dev ic es  ma y b e ins ta l l ed a t  d is t r ic t  a t t enda nc e c enter s .   O ther  

mea sur es  ma y be ta ken t o p r event  i n t r us ions  or  d is tu r ba nces  f r om occur r ing i n  

schoo l  bu i l d i ngs  or  t r espass ing on school  gr ounds .   T he d is t r ic t  wi l l  c oop er a te  

wi t h la w enf or c ement  in  s ecu r i t y  ma t ter s  a nd  sha l l ,  a s  r equ i r ed b y la w a nd b y  

t h is  po l ic y, r epor t  f e l onies  a nd misdeme a nor s  commit t ed a t  schoo l ,  on schoo l  

p r oper t y  or  a t  schoo l-sponsor ed a c t iv i t i es . 

 Repor t ing C r imes  a t  S choo l  t o  La w Enfor cement 

 Unless  r ep or t ing wou ld v io la te t he  t er ms  of  a ny memor a ndu m of  

under s ta nding b etween the d is t r ic t  a nd loca l  la w enf or c ement ,  any d is t r ic t  

emp loyee who knows  or  ha s  r ea son  to  b el i eve  a ny of  t he fo l l ow ing  ha s  occu r r ed  

a t  schoo l;  on sc hoo l  p r op er t y;  or  a t  a  schoo l-sponsor ed  a c t iv i t y,  p r ogr a m,  or  

event sha l l  immed ia tel y  r epor t  t h is  in f or ma t ion t o loca l  la w enf or cement.  

Repor ta b le events  wou ld inc lu de:  

* any  a c t  whi ch  c ons t i t u tes  the c ommiss ion  of  a  f el ony or  a  

misdemea nor ;   

or  

    * a ny a c t  whic h i nvo lves  t he possess ion,  use,  or  d isposa l  o f  exp los i ves ,        

     f i r ear ms ,  or  other  wea pons  a s def i ned in  cu r r ent  la w. 

     I t  is  r ecommended the bu i l d i ng a dminis t ra tor  a lso be not i f i ed.  

 

 Repor t ing Cer ta in S tudents  t o  Adminis t r a tor s  a nd S ta f f 

 Admin is t r a t ive,  p r ofess iona l,  or  para pr ofess iona l  emp loyees  of  a  schoo l  

who  ha ve i n f or ma t ion t ha t  any of t he f o l l owing ha s  occu r r ed sha l l  r ep or t  t he  

in f or ma t ion a nd the i dent i t y  of  t he s tuden t  r espons ib le t o  t he super int endent .    
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EBC S ecu r i t y  and  S a fe ty EBC-2  

 Repor table  even ts  inc lude:   

¶ A s tudent being exp el l ed for  conduct  wh ic h enda nger s  t he sa fet y  of  o ther s;  

 

¶ A s tudent  being exp el l ed for  commiss ion of  fe l ony t yp e of f ens es ; 

 

¶ A  s tudent  being expel l ed for  possess ion o f  a  wea pon;  

 

¶ Any s tudent  be ing a djudged to be a  juveni l e of f ender  for  a n of f ens e, whic h, 

i f  commit t ed by a n a du l t ,  wou ld cons t i t u te  a  felony,  exc ep t  a  felony t hef t  

o f f ens e invol v ing no d i r ec t  t hr ea t  t o  huma n l i f e; 
 

¶ Any s tudent  be ing t r ied a nd conv ic t ed a s  a n a du l t  o f  a ny fel ony,  excep t  t hef t  

invol v ing no d i r ec t  t hr ea t  t o  huma n l i f e. 

 

     T he super int endent  sha l l  i nves t iga te t he ma t ter  a nd,  i f  i t  i s  conf i r med,  

t he sup er int endent  sha l l  p r ov ide a ppr op r ia te in f or ma t ion a nd the i dent i t y  of  t h e  

s tudent  r espons ib le t o  a l l  emp loyees  who ar e invol ved i n  or  l i ke l y  t o  be d i r ec t l y  

invol ved i n  t ea ching or  p r ov id ing r ela ted ser v ic es  t o t he s tudent . Any s tudent  

who ha s  been t r ied a nd convi c ted a s  a n a du l t  o f  a ny f e l ony,  exc ep t  t hef t  

invol v ing no d ir ec t  t hr ea t  t o  huma n l i f e. 
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EBC S ecu r i t y  and  S a fe ty EBC-3  

 Annua l  Repor t s 

 T he p r inc ipa l  o f  ea c h bu i l d ing s ha l l  p r ep ar e a l l  r ep or t s  r equ i r ed by la w 

a nd p r esent  t hem t o t he boa r d a nd the s ta te boa r d of  educa t ion a nnua l l y .   Re-

por t s  sha l l  not  i nc lu de a ny per sona l l y  i dent i f ia b le i n for ma t ion a bou t  s tudents .   

T hes e r ep or t s  a nd th is  po l i cy  ma y b e ma de a va i la b le up on  r equ es t  t o  pa r ents ,  

pa t r ons ,  s tudents ,  employees,  a nd other s . 

 S ta f f  Immun i t y 

 No boa r d of  educa t ion,  boa r d memb er ,  super i ntendent  of  schools,  or  

schoo l  emp loyee sha l l  be l ia b le for  da ma ges  in  a  c iv i l  a c t ion r esu l t ing f r om a  

per son's  good fa i t h  a c ts  or  omiss ion i n  comp ly ing wi t h t he r equ i r ements  or  

p r ov is i ons  of  t he Ka nsa s schoo l  sa fet y  a nd secur i t y  a c t . 

 

Appr oved:   KAS B Recommenda t ion-7 /96 ; 6 /98;  6 /99 ;  7 /03 ;  4/07;  6 /16 
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EBCA  Vand a l i sm EBCA  

 Va nda l is m P r otec t ion 

 Al l  school  p er sonnel  sha l l  r epor t  a ny  va nda l is m to t he i r  immed ia te  

super v isor .   S choo l  p er sonne l  a r e exp ec t ed to lock or  other w is e s ecur e a ny f i l es ,  

r ecor ds ,  sa fes  or  s imi la r  compa r tments  a t  t he c los e of  ea ch schoo l  da y. 

 In  t he event  of  va nda l is m,  t he boa r d ma y of f er  a  r ewa r d a ccor d ing t o la w. 

 Res t i t u t ion for  Da ma ges 

 T he boa r d sha l l  s eek r es t i tu t ion a ccor d ing  t o la w for  l oss  a nd da ma ge 

susta ined by t he d is t r ic t . 

 T he p r inc ipa l  sha l l  not i f y  t he  super i nt endent  o f  a ny loss  of ,  or  dama ge 

to,  d is t r ic t  p r oper t y .   T he super int enden t  sha l l  i nves t i ga te t he i nc ident .   T he 

cos t  invol ved in  r epa i r ing t he dama ge a nd/or  r ep la c ing equ ip ment  w i l l  b e  

det er mined a f t er  consu l t a t ion w i t h a ppr op r ia te per sonnel . 

 When a  juven i l e is  i nvol ved,  t he super int endent  sha l l  c onta c t  t he par ents  

a nd exp la in t he i r  l ega l  r esp ons ib i l i t y .   T he pa r ents  sha l l  b e not i f i ed  i n  wr i t i ng  

of  t he do l la r  a mount  of  loss  or  da ma ge.   Rou t ine p r oc edur es  w i l l  be f o l l owed for  

a ny nec essa r y fo l l ow-up  to secu r e r es t i t u t ion f r om the r esponsi b le par t y . 

 Res t i t u t ion  pa yments  sha l l  b e  ma de by j uven i l es  or  t he i r  par ents  t o  t he  

bus iness  of f ic e,  a nd a ccounts sha l l  be kep t .   P er sons  of  l ega l  a ge sha l l  b e he ld  

r espons ib le for  t hei r  own pa yments .   I f  nec essa r y,  pr ov is i ons  ma y b e ma de f or  

ins ta l lment  pa yments . 

 Acc ou nts  not  pa id i n  fu l l  w i t h in  t he  spec i f i ed  t ime ma y  be  p r oc essed for  

l ega l  a c t ion. 
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EBCA    Vand al ism EBCA -2 

 Retu r n of  S chool  P r oper t y 

 S chool  p r oper t y  mus t  b e r etu r ned b y s tudents .   I f  a  s tudent  does  not  

r etu r n d is t r ic t  pr oper t y ,  t he super int enden t  ma y ta ke a c t ion a l l owed by la w. 

 O f fer i ng a  Rewa r d 

 T he boa r d ma y of f er  a  r ewa r d for  in f or ma t ion l ea d ing t o t he d isc over y,  

a r r es t  a nd conv ic t i on of  p er sons  c ommit t ing a c t s  of  va nda l is m.   T he of f er  wi l l  

confor m to s ta te la w a nd the pol ic y a dop ted by t he boa r d. 

 When the boa r d dec ides  t o of f er  a  r ewa r d,  t he not ic e t o be pub l is hed by  

t he super int endent  sha l l  conf or m to t he fo l l owing: 

T he b oa r d of  educa t ion,  a s  au thor ized  by K . S. A.  12-1672a,  

her eb y o f f er s  a  $_______ (up  t o $500. 00)  r ewa r d t o a ny  

per son who f i r s t  p r ov ides  i n f or ma t ion  l ea ding t o t he  
d isc over y,  a r r es t  a nd conv ic t i on of  t he per son or  per sons  

r espons ib le for  a c ts  of  va nda l is m on p r oper t y ,  r ea l  or  

per sona l ,  owned b y t he sc hoo l  d is t r ic t  or  r ight fu l ly  loca ted  

on school  d is t r ic t  pr emis es  by i t s  emp loyees  or  s tudents . 
 

P er sons  ha v ing  a ny  knowledge a r e u r ged to  c onta c t  t he  
super intendent  of  sc hoo ls  a t P. O. Box 8 ,  Ho lco mb,  KS   

67851,  t e l ep hone 620-277-2629.   T he boa r d r eser ves  t he  

r ight  t o  det er mine the des er v ing r ec ip ient s  of  t he r ewa r d in  
t he event  of  cor r obora t ing a nd supp lement ar y infor ma t ion. 

 

 

 

Appr oved:   KAS B Recommenda t ion ï 12/00 ;  4 /07 
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EBE C lean ing  and Ma in tenan ce Prog rams EBE 

 T he super i ntendent  sha l l  deve lop  bu i l d ing a nd gr ounds  c l ea ning a nd  

ma int ena nc e p r ogr a ms  for  boar d a ppr ova l .   Af t er  a ppr ova l  t he p la ns  sha l l  b e  

sha r ed wi t h t he a ppr op r ia te a dminis t r a tor s  a nd c lass i f i ed s ta f f . 

 Sa ni t a t ion 

 T he sup er int endent  sha l l  deve lop  c l ea n ing sc hedu les  t o s ee tha t  a l l  

at t enda nc e c enter s  a nd gr ounds  ar e f r ee f r om l i t t er  a nd r efuse. 

 C lea n ing,  sa ni t a t ion a nd rou t i ne ma int ena nc e p la ns  sha l l  be devel op ed b y  

t he  super i ntendent  a nd  ma y  be  pub l is hed  i n  t he  a ppr opr ia te ha ndbook(s )  or  job  

descr ip t ions  a nd/or  emp loyment  cont r a c t s  af t er  boar d a ppr ova l .    

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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EBI  Lon g-Ran ge Ma in ten an ce Prog ram EBI  

 T he sup er int endent  s ha l l  deve lop  a nnua l l y  p r ior i t y  l is t s  ou t l i n i ng  l ong-

ra nge ma int ena nc e of  schoo l  p r oper t y ,  bu i ld i ngs  a nd gr ounds . 

 T he super int endent  sha l l  p r es ent  a  rep or t  t o  t he boa r d a nnua l l y  

conc er n ing t he d is t r ic t ' s  ma int ena nc e p r io r i t ies .   A c os t  a na lys is  r epor t  sha l l  b e  

a t ta ched to t he r epor t . 
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EBJ Record s EBJ 

 Al l  r ec or ds  per ta in i ng  t o d is t r ic t-wide ma int ena nc e cos t s  sha l l  b e  f i l ed in  

t he c ent r a l  o f f ic e.   When p r a c t ica l,  a  cos t  a na lys is  of  ex is t i ng a nd p r opos ed  

ma int ena nc e p r ogr a ms  sha l l  be deve lop ed by t he super int endent . 
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EC Equ ip men t  and Sup p l i es Man agemen t EC 

 T he super int endent  sha l l  keep  up- to-da te inventor y r ec or ds  on a ll  

equ ipment  a nd supp l ies . 

 Rec ei v i ng 

 Al l  pa ck ing l is t s  wi l l  be  c hec ked a ga ins t  a l l  i nvo ic es  f or  a ccu ra cy by t he  

super intendent  or  per son r espons ib le f o r  r ece i v i ng supp l i es a t  ea ch bu i l d i ng  

loca t i on is  t he p r inc ipa l  or  des ignee.  

 A qua nt i t y  c ont r o l  sys t em is  needed i n  or der  t o  p r event  shor ta ges  or  

mis ma na gement  o f  d is t r ic t-owned equ ip ment  or  supp l i es .   T he sys tem sha l l  be  

kep t  up- to-da te  a nd  b e a ccu ra te enou gh to  p r ov ide  in f or ma t ion f or  budget  

p r eparat ion ea ch yea r . 

 Upon ver i f ica t ion by t he per son r espons ib le for  ensur ing t ha t  r ec e iva b les  

ar e i n  or der ,  t he mer c ha ndis e sha l l  be s en t  t o  t he a ppr op r ia te loca t i on a s  soon a s  

poss ib le.   Ea ch bu i ld ing p r inc ipa l  sha l l  be r espons ib le  for  t he a l l oca t ion or  

s tora ge of  a l l  supp l i es a nd equ ip ment .   I f  t he i t ems  ca nnot  be de l i ver ed to t he  

p r oper  des ti na t ion,  t hey w i l l  be s tor ed i n  a n a ppr op r ia te s tor a ge ar ea . 

 Ba ck or der s  sha l l  be f i l ed w i t h t he i nvo i ce a nd a t ta ched to t he pur cha se 

or der .   P er iod ic  c hec ks  sha l l  b e ma de t o det er mine whet her  ba ck or der s  ha ve 

been f i l l ed a nd de l i ver ed. 
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ECA  H IPAA Pol i cy  ECA  

 (S ee BCBK,  BE,  CN,  CNA,  IDEA a nd JR  et  seq.)  

 
 T he d is t r ic t  sha l l  comp ly w i t h a l l  a pp l ica b le H ea l t h Insu r a nce P or ta b il i t y  

a nd Ac cou nta b i l i t y  Ac t  (H IP AA)  p r ov i s ions  ensur ing t he conf ident ia l i t y  o f  

p rotec ted hea l t h i n f or ma t ion.    

 S ta f f  T ra in ing Requ i r ed 

 T he d is t r ic t  sha l l  p r ov ide a ppr opr ia te a nd t ime ly p r of ess iona l  

develop ment  a c t iv i t i es  r ega r d ing HIP AA requ i r ements . 

 Comp l ia nc e Requ i r ed 

 Al l  s t a f f  sha l l  a b ide by H IP AA r equ i r ements  a nd ma inta in t he  

conf i dent ia l i t y  of  p r ot ec ted  hea l t h inf o r ma t ion.   T he d is t r ic t  sha l l  p r ov id e  

not ic e t o s ta f f  a nd s tudents  a s r equ i r ed by  la w.  
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ECH  Pr in t in g and  Dup l i ca t in g S erv i ces (S ee I IBG and  KBA) ECH  

 T he c op yr ight  la ws  of  t he Un i t ed  S ta tes  ma ke i t  i l l ega l  for  a nyone to 

dup l i ca te cop yr ight ed ma t er ia ls  wi t hou t  per miss ion.   S ever e p ena l t i es  a r e  

p rov ided for  una u thor iz ed cop ying of  a l l  ma ter ia ls  cover ed b y t he a c t  unless  t he  

copy ing fa l ls  w i t h i n t he bounds  of  t he " fa i r  use"  doc t r ine. 

 Any dup l ica t ion of  c opyr i ght ed ma ter ia ls  by d is t r ic t  emp loyees  mus t  be  

done wi t h p er miss ion of  t he cop yr ight  ho lder  or  wi t h i n t he bou nds  of  " fa i r  use. " 

 T he l ega l  or  insu r a nce p r otec t i on of  t he d is t r ic t  sha l l  not  be ex tended to  

schoo l  emp loyees  who v io la te a ny p r ov is i ons  of  t he cop yr ight  la ws . 
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ED S tud en t T ranspor ta t i on  Man agemen t (S ee EDDA and JGG) ED 

 Us e of  buses  by t he d is t r ic t  shal l  conf or m t o cu r r ent  s ta te la w.   At  t imes  

i t  ma y b e exped ient  t o  pa y mi l ea ge to par ents  who t r a nspor t  t hei r  ch i l d  t o  a  

spec i f i ed p oint  t o  meet  t he  bus ,  or  t o  p r ov ide p r i va te t r a nspor ta t ion  i n  l i eu  of  

p r ov id ing bus  ser v ic e.   M i l ea ge pa yments  t o  par ents  ma y b e ma de on l y  w i t h  

boa r d a ppr ova l . 

 Excep t  a s  ma y b e p er mi t t ed e lsewher e i n  pol ic y,  d is t r ic t  buses  sha l l  not  

be a va i la b le for  use by ou ts ide gr oups . 
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 EDAA  S ch oo l  Veh i c l es (D is t r i c t -Own ed Buses ) EDAA  

 (S ee ED,  JBCA,  and JGG) 

 S chool  buses  and  other  schoo l  vehi c l es  w i l l  no t  be  l oaned,  l eased,  o r  

subcont rac ted  t o any  person ,  g roups  o f  persons,  o r  o rgan i za t i ons  excep t  as 

a l l owed by l aw sub jec t  t o  board approva l . 

 L i ab i l i ty  

 A l l  schoo l  vehi c l es w i l l  be adequate ly  i nsu red . 

 S a fe t y 

 For the purposes of this policy, ñschool transportation providerò is 

def ined  to  inc lude school  bus  d r i vers ,  schoo l  passenger  vehi c l e  d rivers ,  and 

o ther  school  employees who may  t ranspor t  s tudents . 

 Every school transportation provider shall have a valid driverôs 

 l i cense.  S uch  d r i vers  sha l l  have fu l l  au tho r i t y  and  respons ib i l i t y  fo r  t he 

passengers r i d i ng i n  school  veh i cl es.   

 S tuden ts  o r  o ther  persons  r i d i ng  i n  school  buses  o r  schoo l  veh i c l es  who  

v io l ate  d i s t r i c t  po l i cy  o r  bus  and /o r  schoo l  veh i cl e  ru l es  w i l l  be  reported  t o  t he  

p roper  admin is t ra t i ve  o f f i c i a l .   V io la t i ons  o f  t hese po l i c i es and /o r  ru l es  may 

resu l t  i n  d i scip l i nary  ac t i on  by  schoo l  o f f i c i a l s  o r  repor ts  to  l aw en fo rcement  as  

approp r i a te. 

 S peed L im i t s 

 The board  may  se t  speed  l im i t s  fo r  d is t r i c t  vehi c l es,  wh i ch  may  be  

l ower  t han s tate-a l l owed  max imum speed l im i t s . 

 S a fe t y  Inspec t i on 

 The super i ntendent  sha l l  be  responsib le  fo r  bus  and  o ther  t ransporta t i on  

i nspec t i ons . 
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EDAA  S ch oo l  Veh i c l es EDAA -2 

 Defec t s  found  i n  school  vehi c l es shal l  be repa i red  as soon  as  poss ib le.   

The d i rec to r  o f  t ransporta t ion  sha l l  be  responsib le  fo r  keep ing  school  veh i c l es  

i n  good opera t i ng  cond i t i on . 

 Schedul i ng and  Rout i ng 

 S chedul i ng  and  rou t i ng  sha l l  be  t he  respons ib i l i t y  o f  t he  super i n tenden t 

o r  the  super i ntendent ' s  des ignee. 

 Bus  and  t ranspor tat i on  schedu les  and  rou t ing  maps  w i l l  be  updated  

annua l ly  p r i o r  t o  t he  s ta r t  o f  schoo l .    

 Records 

 Every  schoo l  t ranspor tat i on  p rov ider w i l l  keep  accu ra te reco rds  

per ta in ing  to  each  ass igned  vehi c l e .   The t ypes  o f  reco rds  sha l l  be  developed  by  

t he  super in tendent . 

 Any  reco rd  deve loped  by  the  admin is t ra t ion  fo r  t he  pu rpose o f  

mon i t o r i ng  veh i cl e  use  w i l l  inc l ude, bu t  may  no t  be  l imi t ed  t o,  t he  fo l l ow ing 

i n fo rmat i on:   mi l es  d r i ven  each  t r i p ,  gas  and  o i l  usage,  pu rpose o f  t he  t r ip ,  

des t ina t i on ,  t ime o f  depar tu re,  and  t ime o f  re tu rn .   S uch  reco rds  wi l l  be  s i gned  

by  each  d r i ver  at  the  conc lus ion  o f  each  t r i p  and  submit t ed  to  the  person 

responsib le fo r  co l l ec t i on o f  t hese reco rds .   An annual  summary  report  wi l l  be 

used  i n  t he  comp i l a t ion  o f  the  d i s t r i c t 's  budget .   A  copy  o f  t he  annua l  report  

may  be g iven  to  t he  board  on  o r be fo re t he  regu la r  board  meet ing  i n  June o r  

upon request . 
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EDAA  S ch oo l  Veh i c l es EDAA -3  

            L i cens ing o f  Dr i vers 

 I t  sha l l  be  t he  respons ib i l i t y  o f  a l l  schoo l  t ranspor ta t i on  p rov iders  t o  

reg i s te r  w i t h  t he super i n tenden t  annua l ly  the  va l i d i t y  o f  l i cense cer t i f i ca t i on by 

t he Kansas  Depar tmen t  o f  Revenue.   I f  a  schoo l  t ransporta t i on  p rov ider ' s  l i cense 

i s  suspended  o r  revoked  a t  any t ime,  the  suspens ion  o r  revocat i on  shal l  be 

repor ted  t o  t he  super i ntendent,  and  the  emp loyee sha l l  immed iate l y  cease 

d r i v ing a  schoo l  vehi c l e and t ranspor t i ng s tudents . 

 S chool t ransporta t ion  p rov iders  sha l l  rece i ve  a  copy o f  th i s  pol i cy 

annua l ly  on  regi s te r i ng t he i r  d r i v i ng cer t i f i ca t i on wi t h the  super in tendent . 

 Hous ing o f  S choo l  Veh i cl es 

 A l l  school  veh i c l es  sha l l  be  housed  i n  a reas  des ignated  by  t he 

super i ntendent .  Buses  may  be  housed  in  t he  d i s t r i c t ' s  cen t ra l  s to rage area  o r  

ass igned  to a  des ignated d r i ver who may then  house the bus  as  d i rec ted. 

            I f  d i s t r i c t  cars  o r  vans  are  ass igned  to  des ignated  emp loyees ,  the  

emp loyee sha l l  be  responsib le  fo r  the  p roper  care ,  ma in tenance,  and  hous ing  o f  

t he  veh i c l e e i t her  a t  a d is t r i c t-owned s i t e o r  a t  the  emp loyee 's  res idence. 

         T ransporta t ion t o S ummer A th le t i c Even ts 

The board autho r i zes  t he  super i n tenden t  to  approve the  use o f  school   

buses o r o ther  schoo l  vehi c l es in  t ranspor t i ng d is t r i ct  s tuden t  to  summer   

a th le t i c  ac t iv i t i es  such  as ,  but  not  l im i t ed t o,  camps,  7-on-7 ,  and summer  l eague 

games .  
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EDAA   S ch oo l  Veh i c l es                                                                  EDAA -4 

            Any  s ta f f  reques ts  fo r  such  use sha l l  be  submi t t ed t o t he super i n tenden t  

on  o r be fo re May 1 and sha l l  inc lude in fo rmat i on  concern ing  t he  t ime, 

 da te ,  and  du ra t i on  o f  t r i p ;  t he  pu rpose o f  t he  t ransporta t ion ;  t he  p ro jec ted  

number  o f  s tuden ts  requi r i ng  t ranspor tat ion  fo r  such  even t ;  t he  t ype  o f  bus (es ) 

o r  veh i c l e (s )  requested ;  wh i ch  d i s t r i ct  s ta f f  member (s )  wi l l  be  accompanying  t he 

s tudent (s )  on  such  t r i ps ;  and  whether  or  no t  add i t iona l  school  t ransporta t ion 

p rov iders wou ld be requi red  t o p rov ide such  t ranspor t .  

           The super i n tenden t  may  g ran t  o r  deny  such  reques ts  a f t e r  t ak ing  i n to  

cons idera t i on  t he  fo l l ow ing fac to rs :   1 )  t he  expense o f  p rov id ing  reques ted 

t ransport ;  2 )  t he  ava i l ab i l i ty  o f  funds  for  such  pu rpose;   3 )  t he  ava i l abi l i ty  o f  

adequate  school  s ta f f  to  chaperone and /o r  p rov ide  t ranspor tat i on ;  4 )  t he 

ava i l ab i l i t y o f  and/o r  t he  coverage o f  l iabi l i t y  insu rance fo r  t h i s  pu rpose;  5 )  

p r i o r i t y  o f  ass ignment  and  ava i l ab i l i ty  of  necessary  veh i c l es;  6 )  T i t l e  IX  and  

o ther  fa i rness  cons idera t i ons  i n  g ran ti ng  use  o r  repeated  use to  a  part i cu la r  

g roup  o f  s tuden t  a th letes ;  and  7 )  o ther  good  cause as  de term ined  by  t he 

super i ntendent .         
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EDDA  S p ec ia l  Use o f  S ch ool  Bu ses (S ee ED) EDDA  

 T he boa r d ma y a l l ow for  spec ia l  uses  of  d is t r ic t  buses  us ing gu idel i nes  

es ta b l ished i n  t h is  po l ic y.   T ra nspor ta t ion f ees  ma y be c ha r ged to of fs et  t o ta l l y  

or  in  pa r t  t he cos t  of  a pp r oved sp ec ia l  t r ips.   Revenu es  r ec e ived b y t he boa r d  

under  t he  p r ov is ions  of  t h is  p ol ic y sha l l  not  b e c ons ider ed a  r educ t ion o f  

op er a t ing exp enses  of  t he sc hoo l  d is t r ic t .   Gr oups  a l lowed use of  buses  under  

t h is  po l ic y a r e r espons ib le f or t he ca r e and c lea n ing of  t he bus es ,  a nd for  t he  

super v is i on of  pa ssenger s .   T he t ypes  of  gr oups  a l lowed,  a nd the r es t r ict ions  

p la ced on  the  a c t iv i t i es  t hes e gr oups  ma y spons or  whi l e us ing d is t r ic t  

t ra nspor ta t ion,  sha l l  b e a ppr oved  by t he  boa r d a nd f i l ed wi t h t he c l er k.   Gr oups  

a l lowed use of  d is t r ic t  buses  ma y not  t r a ve l  ou t s ide Ka nsa s. 

 S pec ia l  uses  wi l l  not  be a ppr oved w i t hou t  insu r a nce cover a ge.    

 T he boa r d ma y a l low the fo l l ow ing spec ia l  uses  for  d is t r ic t  owned buses : 

¶ Pa r ents  a nd/or  other  a du l t s  when t ra ve l i ng  t o or  f r om school- r ela ted  

    funct ions  or  a c t iv i t i es ; 
 

¶ S tudents  t ra vel i ng t o or  f r om func t ions  or  a c t iv i t i es  spons or ed by  

or ga nizat ions ,  t he  memb er sh ip  of  whi ch  is  p r inc ipa l l y  c omp os ed o f  

ch i l dr en of  schoo l  a ge; 
 

¶ P er sons  enga ged i n  f i e l d  t r ips  r ela ted t o  a n a du l t  educa t ion p r ogr a m 

ma inta ined by t he d is t r ic t ; 

 

¶ Gover n ing  bod ies  of  t ownsh ips ,  c i t y  or  cou nty  who t r a nspor t  

ind iv i dua ls ,   gr oups  or  or ga nizat ions ; 

 

¶ Nonpub l ic  sc hoo l  s tudents  when  t ra ve l i ng t o or  f r om int er schoo l  or  

in t r aschoo l  func t i ons  or  a ct iv i t i es ; 

 

¶ Commu ni t y  co l l ege s tudents  enr o l l ed i n  t he commu ni t y  c o l l ege to or  

f r om a t t enda nc e a t  c la ss  a t  t he commu ni t y  co l l ege or  t o  a nd f r om 

func t i ons  or  act iv i t i es  of  t he commu ni t y  co l l ege. 
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EDDA   S p ec ia l  Use o f  S ch ool  Bu ses EDDA -2 

¶ A fou r -yea r  co ll ege or  uni ver s i t y ,  a r ea  voca t iona l  schoo l ,  or  a r ea  

vocat iona l- t ec hnica l  sc hool  for  t r a nspor ta t ion of  s tudents  t o  or  f r om 
a t t enda nc e a t  c la ss a t  t he fou r-yea r  co l l ege or  univer s i t y ,  a r ea  

voca t iona l  sc hoo l  or  a r ea  voca t iona l- t echn ica l  schoo l ,  or  for  

t ra nspor ta t ion of  s tudents ,  a lumni  a nd ot her  memb er s  of  t he pub l ic  t o  
or  f r om func t ions  or  a c t iv i t i es  of  t hes e or ga nizat ions ; 

 

¶ P ub l ic  r ecr ea t ion c ommiss ions ,  i f  t ra ve l  is  t o  or  f r om a n a c t iv i t y  

r ela ted t o t he op er a t ion of  t he commiss ion ; 

 

¶ Anot her  schoo l  d is t r ic t  i f  t her e is  a  coop er a t ive a nd sha r ed-c os t  

a r r a ngement  w i t h t ha t  d is t r ic t . 
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EE   Food  S erv i ces Man agemen t EE 

 A super v is or  ma y b e h i r ed by t he b oa r d t o over see t he d is t r ic t ' s  food  

ser v ic e p r ogr a m. 

 Sa ni t a t ion Insp ec t i ons 

 T he bu i l d i ng p r inc ipa l  sha l l  insp ec t  ea ch  lunc hr oom t o ensur e t ha t  p r oper  

sa ni t a t ion p r ocedur es  a r e being fol l owed. 

 Recor ds 

 T he super v isor  sha l l  b e r esp ons ib le f or  keep ing f ood  ser v ic e r ecor ds  

r equ i r ed by s ta te a nd feder a l  la ws  a nd r egu la t ions . 

 T he super v isor  sha l l  be under  t he d i r ec t  super v is i on of  t he super i ntendent  

a nd sha l l  ha ve c ont r o l  over  a l l  a spec ts  of  t he d is t r ic t ' s  food ser v i c e p r ogr a ms  

sub jec t  t o  boar d pol ic y,  ru les  a nd s ta te a nd feder a l  r egu la t ions . 

 Mea l  Pr ices 

 Mea l  p r ices  sha l l  be deter mined by t he boar d.   

 Fr ee a nd Reduc ed P r ice Mea ls 

 Pa r ents or  gua r d ia ns  of  s tudents  a t t ending sc hoo ls  pa r t ic ipa t ing i n  

feder a l  schoo l  mea l  p r ogr a ms  mus t  be i n for med of  t he a va i la b i l i t y  of  

r eimbur sab le sc hoo l  mea ls  a nd p r ov ided wi t h i n f or ma t ion a bou t  el i g ib i l i t y  a nd  

the  p r ocess  f or  a pp ly ing f or  f r ee or  r educ ed p r ic e mea ls  on  or  bef or e t he s ta r t  o f  

schoo l  ea ch yea r . 

 Unpa id Mea l  Char ges 

 T he d is t r ic t ' s  mea l  cha r g ing r equ i r ements  a r e a s fo l l ows . 

 A  c ha r ge a ccou nt  for  s tudents  pa ying fu l l  or  r educ ed p r ice f or  mea ls  ma y  

be es ta b l ished w i t h t he d is t r ic t .   S tudents  ma y c ha r ge no mor e t ha n  
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EE    Food S erv ices  Manage me nt EE -2 

$20  wor th of / 5  mea ls  t o  t h is  a ccount ,  Char ging o f  a  la  car te or  ex t ra  i t ems  to  

t h is  a ccount  wi l l  not  be per mi t t ed. 

 Any s tudent  fa i l ing t o keep  h is /her  a ccount  so lvent  a s  r equ i r ed by t he  

d is t r ic t  sha l l  not  b e a l l owed to cha r ge fu r t her  mea ls  unt i l  t he nega t ive a ccou nt  

ba la nce ha s  been pa id i n  fu l l .   However ,  such s tudents  w i l l  b e a l lowed t o  

pu r chase a  mea l  i f  t he s tudent  pa ys  for  t he mea l  when  i t  is  r ec e ived.  S tudents  

who  ha ve cha r ged t he ma x imu m a l l owa nc e t o t h is  a ccount  a nd ca nnot  pa y ou t  of  

pocket  for  a  mea l  w i l l  b e  p r ov ided a n  a l t er na te mea l  cons is t i ng of  a  p ea nu t  

bu t t er ,  pea nu t  bu t t er  a l t er na t ive,  or  chees e sa ndwic h a nd mi l k . 

 At  l ea s t one wr i t t en wa r ning s ha l l  b e p r ov ided to a  s tudent  a nd h is /her  

par ent  or  gua r d ia n p r ior  t o  deny ing mea ls  f or  exc eed ing  t he  d is t r ic t ' s  cha r ge 

l imi t .   I f  payment  of  t he nega t ive ba la nc e is  not  r ec e i ved wi t h i n 5  wor k ing  da ys  

of  t he  ma x imu m c ha r ge l imi t  b e ing  a t ta ined,  t he debt  wi l l  b e t u r ned over  t o  t h e  

super intendent  or  super int endent ' s  des ignee f or  co l l ec t i on  i n  a cc or da nc e wi t h  

boa r d pol icy  DP .   I f  t he  deb t  is  not  pa id w i t h in  10  da ys  of  ma i l i ng  t he  f i na l  

not ic e of  t he  nega t ive a ccou nt  ba la nce u nder  po l icy  DP ,  i t  sha l l  b e c ons ider ed  

ba d deb t  for  t he pu r poses  of  feder a l  la w conc er n ing unpa id mea l  c ha r ges . 

 Pa yment  for  school  mea ls  ma y b e ma de a t  t he school or  dis t r ic t  o f f ic e or  

on l ine when a va i la b le.  S tudents ,  par ents ,  a nd gua r d ia ns ,  of  s tudents  a r e  

enc our a ged to pr epa y mea l  cos t s . 

 T he d is t r ic t  w i l l  p r ov ide  a  cop y of  t h is  u npa id mea l  c ha r ges  p ol ic y t o  a l l  

hous eholds  a t  or  bef or e  t he  s ta r t  o f  schoo l  ea c h yea r  and to fa mi l i es  a nd  

s tudents  t ha t  t ra ns fer  in to t he d is t r ic t  a t  the t ime of  t ra ns fer .   T he ter ms  of  t h is 
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EE   Food S erv ices  Manage me nt EE -3 

pol ic y wi l l  a lso  b e c ommun ica ted t o  a l l  d is t r ic t  s ta f f  r espons ib le  f or  enf or c ing  

a ny a spec t  of  t he po l ic y.   Recor ds  of  how a nd when i t  is  c ommu n ica ted t o  

hous eholds  a nd s ta f f  wi l l  be r eta ined. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07;  12 /16 

 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

EF   Da ta Man agemen t EF 

 Da ta  D issemina t ion 

 Da ta  col l ec t ed b y t he d is t r ic t  ma y be d iss emina ted w i t h boa r d a ppr ova l  in  

accor da nce wi t h cu r r ent  la w. 

 T o Educat ion Agenc ies 

 Da ta  col l ec ted i n  t he d is t r ic t  ma y be p r ov ided to a u thor ized s ta te or  

feder a l  gover nment  educa t ion a genc ies  upon p r op er r equ es t ,  sub jec t  t o  t he  

appr ova l  o f  t he boa r d or  pr ov is i ons  of  la w. 

  

Approved:  KASB Recommendat i on -  4 /07 
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FA   Goal s  and  Ob jec t ives FA  

 Fa c i l i t y  p la nn ing p r ogr a ms  sha l l  p r ov ide f or  new deve lop ments  i n  

ins t r uc t ion,  popu la t ion sh i f t s ,  a nd c ha nges  i n  t he  c ond i t i on of  ex is t ing  

fa c i l i t i es . 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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FB   Bu i ld in g Commi t tees FB 

 Bu i l d ing commit t ees  ma y b e  a ppoint ed b y t he  b oa r d t o a ssess  gener a l  or  

spec i f ic  fa c i l i t y  needs  a nd to a dvis e t he boa rd. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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FC   Memoria ls  and Namin g o f  D is t r i c t  Fac i l i t i es FC 

 Memor ia ls 

 As  p la ces  des igned p r ima r i ly  t o  suppor t  lea r n ing,  schoo l  s i t es  shou ld not  

ser ve a s  t he ma in venu e f or  per ma ne nt  memor ia ls  for  s tudents  or  s ta f f .   

P erma nent  memor ia ls  f or  dec ea sed s tuden ts  or  s ta f f  sha l l  be l imi t ed i n  f or m t o  

per petua l  a wa r ds or  schola r ships  for  d is t r ic t  s tudents . 

  Any  per ma nent  memor ia ls  i n  ex is t enc e b e for e t he a dop t i on of  t h is  po l ic y  

ca n onl y  be r emoved by boa r d a c t ion. 

 Na ming of  F ac i l i t i es 

 T he boa r d wi l l  c ons ider  r equ es ts  f r om schoo l  a nd c ommun i t y  gr oups  to 

na me a n a th let ic  or  other  school  a c t iv i t y  fa c i l i t y ,  bu i l d i ng,  or  a  por t ion t her eof  

for  a  per son p r ov ided the  p r opos ed na me ha s  spec ia l  s i gn i f ica nc e a nd/or  t h e  

per son ha s  ma de a n ou ts ta nding c ont r ibu t ion t o t he sc hoo l  or  t he sc hoo l  sys te m 

a nd ha s  been dec ea sed f or  a t  lea s t  ___{10 }  yea r s .   T he b oa r d sha l l  c ons ider  

na ming r equ es ts  a f t er  t hey a r e r ecommended by t he super int endent . 

 

 

Appr oved:   KAS B Recommenda t ion ï 6/13 
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FD   Cap i ta l  Ou t l ay Long  Range Plan n ing FD 

 T he boa r d d i r ec t s  t he a dmin is t ra t ion t o  deve lop  l ong- r a nge p la ns  a nd  

r el ia b le met hods  to p r o jec t  ca p i t a l  ou t lay needs .   T he l ong- r a nge p la nn ing  

p r ocess  ma y i nc lude r ec ommenda t ions  f r om pa t r ons ,  consu l t a nt s ,  a r chi t ec t s ,  t he  

boa r d a t t or ney,  t he d is t r ic t  s ta f f  a nd r ep r es enta t ives  f r om loca l ,  s ta te a nd  

feder a l  gover nmenta l  a genc ies . 

 T he super i nt endent  sha l l  r ep or t  r ecommenda t ions  c onc er n ing t he  

d ist r ic t ' s  ca p i ta l  ou t la y needs  t o t he  b oa r d on or  bef or e  t he  r egu la r  boar d 

meet i ng ea ch Mar ch. 

 

Appr oved:   KAS B Recommenda t ionï7/96 ;  4 /07 
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FDB   Lon g  Ran ge Need s Determina t i on FDB 

 T he boa r d a nd a dminis t r a t ion ma y per i od ica l ly  c onduct  d is t r ic t-wide  

a ssessments  t o  eva lua te fa c i l i t y  use,  t o  p r o jec t  fu tu r e bu i ld ing needs ,  or  t o  

r ecommend  tha t  fa c i l i t i es  be c l os ed.   A t ask for ce ma y be a ppoint ed t o a ss is t  

wi t h  t he s tudy. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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GBRC.......................... Professional Development (See GAN and GBRH) 
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GCRH ......................... Vacations 

GCRI ........................... Paid Holidays 
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GA  Personn e l  Pol i cy Organ i za t ion GA  

 T hes e pol i c i es  a r e a r r a nged i n  t he f o l low ing ma nner : 

¶ GA pol ic ies  a pp ly  t o  a l l  emp loyees . 

¶ GB po l ic i es  a pp ly  t o  t ea cher s  a nd other  l i c ens ed s ta f f  cover ed b y t he 

negot ia ted a gr eement . 

¶ GC pol ic i es  a pp ly  t o  c la ss i f i ed/ non- l i c ens ed s ta f f . 

 

Appr oved:   KAS B Recommenda t ion -  2 /98;  1/05;  4 /07 
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 GAA  Goa ls  and Ob jec t i ves (S ee BDA,  CM,  CMA an d JA) GAA  

 The goa l  o f  the  personnel  po l i c i es  set  for t h  i n  th i s  po l i cy  sec t i on  is  t o  

c rea te  t he  bes t  poss ib le  educat iona l  c l imate  fo r  t he  s tudents o f  t he  school  

d i s t r i c t .   To  t h i s  end,  t hese personne l  po l i c i es  a re  des igned  to  p reven t  

misunderstanding by the districtôs personnel of their duties, responsibilities, 

and p r i v i l eges.    

 A l l  employees  sha l l  fo l l ow a l l  app l i cab le  board  pol i c i es ,  ru l es,  

regu la t ions,  and superv i so ry  d i rec t i ves. 

 A l l  personnel  handbooks  sha l l  be approved  by t he  board  and  adop ted,  by 

re fe rence,  as  a par t  o f  these po l i c i es and ru les. 

 

Approved:   KAS B Recommendat i on -  2 /98;  4/07;  12 /13;  6/19 
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GAAA  Equ al  Emp loymen t Opp or tun i ty  and Non d i scr imina t i on  GAAA  

 T he boa r d sha l l  h i r e a l l  emp loyees  on  the ba s is  of  a b i l i t y  a nd the  

districtôs needs. 

 T he d is t r ic t  is  a n equa l  opportuni t y  emp loyer  a nd sha l l  not  d isc r imi na te  

in  i t s  emp loyment  p ra c t ices  a nd p ol ic i es  wi t h r esp ec t  t o  h i r ing,  comp ensa t ion,  

t er ms ,  condi t ions ,  or  p r iv i l eges  of  emp loyment  b eca use of  a n i nd i v idualôs race, 

color ,  na t iona l  or ig i n ,  r el i g i on,  sex ,  a ge,  d isa b i l i t y or  genet ic  i n f or ma t ion.   

D iscr imina t ion on a ny of  t hes e c ha ra c ter is t ics  wi l l  not  be t o l er a ted.   T he d is t r ic t  

wi l l  ma ke r ea sona b le a ccommoda t i ons  t o a pp l ica nts  a nd  emp loyees  who  need  

them f or  medi ca l  or  r el i g i ous  r ea sons ,  a s requ i r ed by la w. 

 Inqu i r i es  r ega r d ing comp l ia nc e ma y  be d i r ec ted t o US D 363  

S uper i nte nde nt ,  P. O.  Box 8 ,  Ho lco mb,  KS   67851 (620)-277-2629 or  t o : 

Equa l  Emp loyment  Oppor tuni t y  Commiss ion 

Ga tewa y T ower  I I 

400  Sta te Ave. ,  Su i t e 905 
Ka nsas  C i t y ,  KS 66101 

(913)  551-5655 

ka nsa sc i t y i n ta ke @ eeoc. gov 
  

or 

 
Ka nsas  Huma n R ights  Commiss ion 

900  S W Ja ckson,  S u i t e 568-S 

T opeka ,  KS   66612-1258 

(785)  296-3206 
khr c@ ks . gov 

 

or 
 

Uni t ed S ta tes  Depar tment  of  Educa t ion 

Of f ic e for  C iv i l  R ight s 

One P et t icoa t  La ne 
1010 Wa lnu t  St r eet ,  S u i t e 320 

Ka nsas  C i t y ,  M issouri   64106 

(816)  268-0550 
OCR. Ka nsasC i t y@ed. gov 
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GAAB  Comp la in ts  o f  D i scr im in a t ion  (S ee JDDC,  JGECA and  KN) GAAB  

 T he d is t r ic t  is  commit t ed t o ma inta in ing  a  wor k ing a nd l ea r n ing  

envi r onment  f r ee f r om disc r imina t ion,  ins u l t ,  in t imida t ion or  ha r assment  du e t o  

ra ce,  co lor ,  na t iona l  or ig in ,  r e l ig i on,  sex ,  a ge,  genet i c  in f or ma t ion,  or  

d isa b i l i t y.   Any i nc ident  of  d isc r imina t ion in  a ny f or m sha l l  p r ompt ly  b e  

reported to an employeeôs immedia te super v isor ,  t he bu i ld i ng p r i nc ipa l  or  t he  

d is t r ic t  comp l ia nc e coor d ina tor    for  inves t iga t ion a nd c or r ec t ive  a c t ion by t h e  

bu i ld i ng or  d is t r ic t  comp l ia nc e of f ic er .   Any emp loyee who enga ges  i n  

d isc r imina tor y conduct  sha l l  be  sub jec t  t o  d isc ip l ina r y a c t ion,  up  t o a nd  

inc lu ding t er minat i on. 

 D isc r imina t ion a ga ins t  a ny ind i v i dua l  on  t he ba s is  of  r a ce,  co lor ,  

nat iona l  or ig i n ,  sex ,  d isa b i l i t y ,  a ge, genet ic  in f or mat ion, or  r el i g i on i n  t he  

admission or access to, or treatment or employment in the districtôs programs 

a nd a c t iv i t i es  is  p r ohibi t ed.   US D 363  Super int endent ,  P . O.  Box  8 ,  Holc omb,  

KS   67851  (620)  277-2629 ha s  been des igna ted t o c oor d ina te c omp l ia nc e wi t h  

nond iscr imina t ion r equ i rements  conta ined  in  T i t le VI  a nd T i t l e V I I  o f  t he C i v i l  

R ight s  Ac t  of  1964 ,  Ti t le IX  of  t he  Edu ca t ion Amendments  of  1972 ,  S ec t ion  

504  of  t he R eha b i l i tat ion  Ac t  of  1973 ,  a nd T he Amer ica ns  w i t h D isa b i l i t i es  Ac t  

of  1990. 

 Comp la int s  of  discrimination should be addressed to an employeeôs 

super v isor  or  t o  t he bu i ld i ng p r inc ip a l  or  t he c omp l ia nc e c oor d ina tor .   

Comp la int s  a ga ins t  t he super i nt endent  shou ld b e a ddr essed to t he boa r d o f  

educat ion. 

 Comp la int s  of  d isc r imina t ion w i l l  b e r esol ved using the districtôs 

discr imina t ion c omp la int  p r ocedur es i n  pol ic y KN. 
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G AAB  Comp l a i nt s o f  Di sc r i mi na t i on  ( See JDDC , JGE CA an d KN)               G AAB - 2 

          T h e  d i s t r i c t p r oh i b i t s  r et a l i a t i on  or  d i scr i m in a t i on  a ga in s t  an y p er son  fo r  

op p os i n g  d i scr im in at i on ,  i n c l u d in g  h ar a ssmen t ;  fo r  p a r t i c ip a t in g  in  th e  com pl a in t  

p r ocess ;  o r  m ak in g  a  com pl a in t ,  t est i fy i n g ,  a ss i s t in g ,  o r  p a r t i c ip a t in g  in  an y  

in ves t i ga t i on ,  p r oceed in g,  o r  h ear in g . 

 

 

Appr oved:   

 KAS B Recommenda t ion -  2 /98;  8 /98 ;  4/07 ;  6 /09;  6 /15;  6/19 
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GAAC   S exu al  Harassmen t (S ee GAF and JGEC) GAAC  

 T he b oa r d of  educa t ion is  c ommit t ed  t o p r ov id ing a  pos i t ive  a nd  

p r oduc t ive  wor k ing a nd l ea r n ing envi r onment ,  f r ee f r om disc r imina t i on on t he  

ba s is  of  sex ,  inc lu ding sexua l  ha ra ssment .   S exua l  ha ra ssment  w i l l  not  b e  

t o l er a ted i n  t he sc hoo l  d is t r ic t .   S exua l  hara ssment  o f  emp loyees  or  s tudents  o f  

t he  d is t r ic t  by boa r d memb er s ,  a dminis t r a tor s ,  cer t i f ica ted a nd  suppor t  

per sonne l ,  s tudents ,  vendor s ,  a nd a ny ot her s  ha ving bus iness  or  other  conta c t  

wi t h  t he school  d is t r ic t  is  s t r ic t ly  p r ohib i t ed. 

 S exua l  ha ra ssment  is  un la wfu l  d isc r imina t ion on t he ba s is  of  s ex  under  

T i t le IX  of  t he Educa t ion Amendments  o f  1972,  T i t le VI I  o f  t he C iv i l  R ight s  

Ac t  of  1964 ,  a nd the Ka nsa s  Ac ts  Aga ins t  D iscr imina t ion.   A l l  f or ms  of  sexua l  

ha ra ssment  a r e p r ohib i t ed a t  school ,  on  school  p r oper t y ,  a nd a t  a l l  schoo l-

sponsor ed a c t iv i t i es ,  pr ogr a ms  or  events .   S exua l  hara ssment  a ga ins t  

i nd iv i dua ls  a ssoc ia ted w i t h  t he sc hool  is  p r oh ib i t ed,  whet her  or  not  t h e  

hara ssment  occu r s  on schoo l  gr ounds . 

 I t  sha l l  b e a  v i o la t ion of  t h is  p ol ic y f or  any  s tudent ,  emp loyee,  or  t h i r d  

par t y  (v is i t or ,  vendor ,  et c . )  t o  sexua l ly  hara ss  a ny s tudent ,  emp loyee, or  other  

ind iv i dua l  a ssoc ia ted wi t h t he sc hoo l .   I t  sha l l  fu r t her  be a  v i o la t ion for  a ny  

emp loyee to d isc our a ge a  s tudent  or  a not her  emp loyee f r om f i l ing a  comp la int ,  

or  t o  fa i l  t o  inves t i ga te or  r ef er  for  inves t iga t ion,  a ny c omp la int  l odged under  

t he  p r ov is ions  of  t h is  po l ic y.   Vio la t ion of  t h is  po l ic y b y a ny emp loyee sha l l  

r esu l t  in  d isc ip l i na r y a c t ion,  up  t o a nd inc lud ing t er mina t ion.    

 S exua l  ha ra ssment  sha l l  inc lude,  bu t  not  b e l imi t ed t o,  unwelc ome 

sexua l  a dva nces ,  r eques ts  for  sexua l  fa vor s ,  a nd other  ver ba l  or  phys ica l  
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,GAAC   S exu al  Harassmen t GAAC -2 

conduct  of  a  sexua l  na tur e when :   (1 )  submiss ion t o suc h c onduct  is  ma de 

e i t her  exp l ic i t ly or implicitly a term or condition of an individualôs 

emp loyment ;  (2 )  submiss ion  t o or  r ej ec t i on of  suc h c onduct  b y a n i nd i v i dua l  is  

used a s  t he bas is  for  emp loyment  dec is i ons  a f f ec t i ng such ind iv i dua l ;  or  (3 )  

such c onduct  ha s  t he pu r pose or  ef f ec t  o f  unr ea sona b ly  i n t er fer ing  w i t h  a n  

individualôs work performance or creating an intimidating, hostile or offensive 

wor k ing envi r onment . 

 S exua l  ha ra ssment  ma y r esu l t  f r om ver ba l or  phys ica l  c onduct  or  wr i tt en  

or  gr a phic  ma ter ia l .   S exua l  ha ra ssment  ma y i nc lude,  bu t  is  not  l imi t ed t o:   

ver ba l  ha rassment  or  a buse;  p r essur e f or  sexua l  a c t iv i t y ;  r ep ea ted r ema r ks  t o a  

person,  w i t h  sexua l  or  demea n ing imp l i ca t ion;  unwelcome touc hing;  or  sug-

ges t ing or  dema nding sexua l  i nvo l vement  a ccompa nied b y imp l i ed or  exp l i c i t  

threats concerning an employeeôs job status. 

 T he d is t r ic t  encour a ges  a l l  v ic t ims  of  s exua l  ha ra ssment  a nd p er sons  

wi t h knowledge of  such ha r assment  t o  r epor t  t he ha r a ssment  immed ia te ly .   

Comp la int s  of  sexua l  har assment  w i l l  be p r ompt l y  i nves t i ga ted a nd r esol ved. 

 Emp loyees  who b e l i eve  t hey  ha ve b een s ub jec t ed t o s exua l  ha r assment  

shou ld d iscuss  t he p r ob lem w i th t heir immediate supervisor.  If an employeeôs 

immed ia te super v is or  is  t he a l l eged ha r a sser ,  t he emp loyee s hou ld d iscuss  t he  

p r ob lem wi th t he bu i ld i ng  p r inc ipa l  or  t he  d is t r ic t  comp l ia nc e c oor d ina tor .   

Emp loyees  who do not  be l i eve t he ma t ter  is  appr op r ia tel y  r esol ved thr ough  
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GAAC   S exu al  Harassmen t GAAC -3 

t h is meeting may file a formal complaint under the districtôs discrimination 

comp la int  p r ocedur e in  po l ic y KN.    

 Comp la int s  r ec e i ved wi l l  b e i nves t i ga ted t o det er mine whet her ,  under  t he  

t ota l i t y  of  t he c ir cu ms ta nces ,  t he a l l eged beha vior  cons t i t u tes  sexua l  hara ssment  

under  t he def i n i t i on ou t l ined a bove.   Una ccep ta b le conduct  ma y or  ma y not  

cons t i t u te s exua l  ha r assment ,  dep end ing on  the  na tur e of  t he  c onduct  a nd i t s  

sever i t y ,  per va s iveness  a nd p er s is tenc e.   Beha v ior s  whic h a r e una ccep ta b le bu t  

do not  cons t i t u te ha ra ssment  ma y a lso r esu l t  in  emp loyee d isc ip l i ne. 

 I f  d isc r imina t ion or  ha r assment  ha s  oc cu r r ed,  t he d is t r ic t  wi l l  t a ke  

p r ompt ,  r emedia l  a c t ion t o p r event  i t s  r eoccur r enc e. 

          Any emp loyee who w i t ness es  a n a c t  of  s exua l  ha ra ssment  or  r ec ei ves  a  

comp la int  o f  ha r assment  f r om a nother  emp loyee or  a  s tudent  s ha l l  r epor t  t he  

comp la int  t o  t he bu i l d i ng p r inc ipa l .   Emp loyees  who fa i l  t o  r epor t  comp la int s  or  

inc idents  of  sexua l  ha rassment  t o  a ppr opr ia te school  of f ic ia ls  ma y fa c e  

d isc ip l ina r y a c t ion.   S choo l  a dmin is t ra tor s  who fa i l  t o  inves t i ga te a nd ta ke  

appr opr ia te cor r ec t ive a c t i on i n  r esponse to comp la int s  of  s exua l  ha ra ssment  

ma y a lso fa ce d isc ip l ina r y a c t ion. 

 In i t ia t ion of  a  comp la int  o f  s exua l  ha rassment  i n  good fa i t h  wi l l  not  

a dver sel y  a f f ec t  t he  j ob  s ecur i t y  or  s ta tus of  a n  emp loyee,  nor  w i l l  i t  a f fec t  h is  

or  her  comp ensa t ion.   Any a c t  of  r eta l ia t ion or  d isc r imina t ion  a ga ins t  a ny  

per son who ha s  f i l ed a  comp la int  or  t es t i f i ed,  a ss is ted,  or  par t ic ipa ted i n  a ny  

inves t i ga t ion,  pr oceed ing,  or  hea r ing i nvo lv i ng a sexua l har assment   
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GAAC   S exu al  Harassmen t GAAC -4 

comp la int is  p r oh ib i t ed.   Any per son who r eta l ia tes  is  sub jec t  t o  immed ia t e  

d isc ip l ina r y a c t ion,  up t o a nd inc lud ing t e r mina t ion of  emp loyment . 

             T o t he ex t ent  poss ib le,  c onf i dent ia l i t y  wi l l  b e ma inta ined thr ou ghou t  

t he  i nves t iga t ion of  a  comp la int .   T he des i r e f or  conf i dent ia l i t y  mus t  b e  

balanced with the districtôs obligation to conduct a thorough investigation, to 

ta ke a ppr opr ia te cor r ec t ive a c t ion or  t o  prov ide du e p r ocess  t o t he a ccused. 

 Fa lse or  ma l i c i ous  comp la int s  of  s ex ua l  har assment  ma y r esu l t  i n  

cor r ec t ive or  d isc ip l i na r y a ct ion a ga ins t  the comp la ina nt . 

 A su mma r y o f  t h is  po l ic y s ha l l  b e p os ted in  ea c h d is t r ic t  fa c i l i t y,  sha l l  

be pub l ished i n  emp loyee ha ndbooks  a nd  on  the  d is t r ic t ' s  webs i t e a s  d i r ec t ed  by  

t he  d is t r ic t  comp l ia nc e c oor d ina tor .   Not i fi ca t ion of  t he  po l ic y s ha l l  b e  i nc luded  

in  t he schoo l  news let t er  or  pub l ished i n  t he l oca l  newspa per  a nnua l ly . 

 

 

Appr oved:   KAS B Recommenda t ion -  2 /98;  8/98;  7 /03 ;  6/04 ;  4/07;  6 /15;  12/18 
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GAACA  Rac ia l  and D is ab i l i t y  Harass me nt :  E mployees GAACA  

 (S ee GAF , JGECA a nd KN)  

 T he boa r d of  educa t ion is  c ommit t ed  t o p r ov id ing a  pos i t ive a nd  

p r oduc t ive  wor k ing a nd l ea r n ing env i r onment ,  f r ee f r om disc r imina t ion,  

inc luding ha r assment ,  on t he ba s is  of  r a ce,  co lor ,  na t iona l  or i g i n ,  or  d isa b i l i t y .   

Ra c ia l  a nd d isa b i l i ty  ha r a ssment  wi l l  not  be t o l er a ted in  t he sc hoo l  d is t r ic t .   

Rac ia l  or  d isa b i l i t y  ha ra ssment  of  emp loyees  or  s tudents  of  t he d is t r ic t  by boa r d 

memb er s ,  a dmin is t ra tors ,  cer t i f ied a nd su ppor t  per sonne l ,  s tudents ,  vendor s ,  a nd 

a ny ot her s  ha ving bus iness  or  other  cont a c t  wi t h  t he sc hoo l  d is t r ic t  is  s t r ic t ly  

p r ohibi t ed. 

 Ra c ia l  ha r assment  is  u nla wfu l  d isc r imina t ion on t he  ba s is  of  r a ce,  c o lor  

or  na t iona l  or ig i n  under  T i t les  V I  a nd VI I  o f  t he C i v i l  R ight s  Ac t  o f  1964 ,  a nd  

the  Ka nsa s  Ac ts  Aga ins t  D iscr imina t ion .   Disa b i l i t y  ha r a ssment  is  un la wfu l  

d isc r imina t ion on t he  ba s is  of  d isa b i l i t y  under  S ec t ion 504  of  t he R eha b i l i tat ion  

Ac t  of  1973  a nd t he Amer i ca ns  w i t h  D is a b i l i t i es  Ac t .   A l l  f or ms  of  r a c ia l  a nd  

d isa b i l i t y  ha ra ssment  a r e p r ohib i t ed a t  schoo l ,  on school  p r op er t y ,  a nd a t  a l l  

schoo l-sponsor ed a c t iv i t i es ,  p r ogra ms  or  events .   Ra c ia l  or  d isa b i l i t y  ha ra ssment  

a ga ins t  ind i v i dua ls  a ssoc ia ted wi t h t he schoo l  is  p r ohib i t ed,  whether  or  not  t he  

ha ra ssment  occu r s  on schoo l  gr ounds . 

 I t  sha l l  b e a  v i o la t ion of  t h is  p ol ic y f or  a ny s tudent ,  emp loyee,  or  t h i r d  

par t y  (v is i t or ,  vendor ,  et c . )  t o  ra c ia l ly  ha ra ss or  hara ss  on t he ba s is  of  d isa b i l i t y  

a ny s tudent ,  emp loyee,  or  other  i nd i v i du a l  a ssoc ia ted w i t h t he  school .   I t  sha l l  

fu r t her  b e a  v i o la t ion  for  a ny emp loye e to d iscour a ge a  s tudent  or  another  

emp loyee f r om f i l ing a  c omp la int ,  or  t o  fa i l  t o  inves t i ga te or  r ef er  for  

inves t i ga t ion,  a ny comp la int  lodged under  t he p r ov is i ons  of  t h is  pol ic y.   

  



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GAACA  Rac ia l  and D is ab i l i t y  Harass me nt :   Emp loyees GAACA -2 

Vio l at ions  of  t h is  pol ic y by a ny emp loyee sha l l  r esu l t  in  d isc ip l ina r y a c t ion,  up  

t o a nd inc lud ing t er mi na t ion. 

 Hara ssment  p r oh ib i t ed b y t h is  pol ic y i nc lu des  r a c ia l ly  or  d isa b i l i t y-

mot i va ted conduct  whi ch : 

¶ Af f or ds  a n emp loyee d i f f er ent  t r ea tment ,  so le ly  on t he ba s is  of  ra ce, 

 co lor ,  na t iona l  or i g i n ,  or  d isa b i l i t y ,  in  a  ma nner  wh ic h in t er f er es   

 wi t h  or  l imi t s  t he a b i l i t y  of  t he emp loyee to par t ic ipa te in  or  benef i t   
 f r om the ser v ic es ,  a c t iv i t i es  or  pr ogr a ms  of  t he schoo l ; 

 

¶ I s  su f f ic i ent l y  sever e,  per va s ive or  per s is tent  so as  t o ha ve the  

 pu rpose or  ef f ec t  o f  c r ea t ing a  hos t i l e wor k ing envi r onment ; 

 

¶ I s  su f f ic i ent l y  sever e,  per va s ive or  per s is tent  so as  t o ha ve the  

 purpose or effect of interfering with an individualôs work perfor -  

 ma nc e or  emp loyment  oppor tuni t i es . 

 
 Ra c ia l  or  disa b i l i t y  ha r assment  ma y r esu l t  f r om ver ba l  or  phys ica l  

conduct  or  wr i t t en or  gra phic  ma ter ia l . 

 T he d is t r ic t  enc our a ges  a l l  v ic t ims  of  r a cia l  or  d isa b i l i t y  ha r assment  a nd  

per sons  wi t h knowledge of  such ha ra ssment  t o  r ep or t  t he ha ra ssment  

immed ia tel y .   Comp la int s  of  ra c ia l  or  d isa b i l i t y  ha r a ssment  wi l l  b e p r ompt l y  

inves ti ga ted a nd r eso l ved.    

 Emp loyees  who be l i eve t hey ha ve been sub jec t ed t o ra c ia l  or  d isa b il i t y  

ha ra ssment  shou ld d iscuss  t he p r ob lem w i th t he i r  immed ia te super v isor .   I f  a n 

employeeôs immedia t e super v isor  is  t he a l leged ha ra sser ,  t he emp loyee s hou ld  

d iscuss  t he p r ob lem w i th t he bu i l d i ng  p r inc ipa l  or  t he d is t r ic t  comp li a nc e 

coor d ina tor .   Emp loyees  who do not  be l i eve t he ma t ter  is  a ppr op r ia tely  reso lve d  

thr ough  th is  meet i ng ma y f i l e  a  for ma l  complaint under the districtôs 

discr imi na t ion c omp la int  p r ocedur e i n  pol icy KN. 
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GAACA  Rac ia l  and D is ab i l i t y  Harass me nt :   Emp loyees GAACA -3 

 Comp la int s  r ec e i ved wi l l  b e i nves t i ga ted t o det er mine whet her ,  under  t he  

t ota l i t y  of  t he c i r cums ta nc es ,  t he a l l eged b eha vior  cons t i t u tes  r a c ia l  or  

d isa b i l i t y  ha r assment  under  t he de f i n i t ion ou t l i ned a bove.   Una cc ep ta b le  

conduct  ma y  or  ma y not  cons t i t u te r a c ia l  or  d isa b i l i t y  ha ra ssment ,  dep end ing on  

the na tur e of  t he conduct  a nd i t s  sever i t y ,  per va s iveness  a nd per s is tenc e.   

Beha v ior s  wh ic h a r e una cc ep ta b le bu t  do not  cons t i t u te ha r assment  ma y a lso  

r esu l t  in  emp loyee d isc ip l i ne. 

               I f  d isc r imina t ion or  ha ra ssment  ha s  occu r r ed,  t he d is t r ic t  wi l l  t a ke  

p r ompt ,  r emedia l  a c t ion t o p r event  i t s  r eoccur r enc e. 

 Any employee who w i t ness es  a n a c t  of  rac ia l  or  d isa b i l i t y  ha ra ssment  or  

r ec ei ves  a  comp la int  o f  ha ra ssment  f r om a nother  emp loyee or  a  s tudent  sha l l  

r epor t  t he c omp la int  t o  t he bu i l d i ng p r i nc ipa l .   E mp loyees  who  fa i l  t o  r ep or t  

comp la int s  or  inc idents  of  rac ia l  or  d isa bi l i t y  ha ra ssment  t o  a ppr op r ia te schoo l  

of f i c ia ls  ma y fa ce d isc ip li na r y a ct ion.   S choo l  a dminis t r a tor s  who fa i l  t o  

inves t i ga te a nd  ta ke a ppr op r ia te cor r ec t i ve a c t ion i n  r espons e to c omp la int s  of  

ra c ia l  or  d isa b i l i t y  ha r assment  ma y a lso fa ce d isc ip l i na ry a c t ion,  up  t o a nd  

inc lu ding t er minat i on. 

 In i t ia t ion of  a  comp la int  o f  r a c ia l  or  d isab i l i t y  ha r assment  i n  good fa i t h  

wi l l  not  a dver sel y  a f f ec t  t he j ob  secur i t y  or  s ta tus  of  a n emp loyee,  nor  wi l l  i t  

a f fec t  h is  or  her  c omp ensa t ion.   Any  a c t  of  r eta l ia t ion or  d isc r imina t ion    

a ga ins t  a ny p er son who ha s  f i l ed a  comp la int  or  t es t i f i ed,  a ss is ted,  or  

par t ic ipa ted  i n  a ny  i nvest iga t ion,  p r oc eeding,  or  hea r ing i nvo l v i ng a r a c ia l  or  

d isa b i l i t y  ha r a ssment  comp la int  is  p r oh ib i t ed.   Any p er son who r eta l ia tes  is  

sub jec t t o  immed ia te d isc ip l i na r y a ct ion,  up  t o a nd inc lu ding t er mina t ion  

f r om emp loyment . 
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GAACA  Rac ia l  and D is ab i l i t y  Harass me nt :   Emp loyees GAACA -4 

 T o t he ex t ent  poss ib le,  conf ident ia l i t y  w i l l  b e ma inta ined thr oughou t  t he  

inves t i ga t ion of  a  comp la int .   T he des i r e f or  conf i dent ia l i t y  mus t  be  

balanced with the districtôs obligation to conduct a thorough investigation, to 

ta ke a ppr opr ia te cor r ec t ive a c t ion or  t o  prov ide du e p r ocess  t o t he a ccused. 

 Fa lse or  ma l ic i ous  c omp la int s  of  r a c ia l  or  d isa b i l i t y  ha ra ssment ma y  

r esu l t  in  cor r ec t ive or  d isc ip l i na r y a c t ion a ga ins t  t he c omp la ina nt . 

 A su mma r y of  t h is  po l ic y sha l l  b e p os ted i n  ea ch d is t r ic t  fa c i l i t y a nd 

sha l l  b e  pub l ished  i n  emp loyee ha ndb ooks  a nd  on  the  d is t r ic t ' s  webs i t e a s  

d i r ec ted b y t he d is t r ic t  comp l ia nc e coor d ina tor .   Not i f ica t ion of  t he p ol ic y sha l l  

be i nc lu ded in  t he  school  news let t er  or  publ ished i n  t he  l oca l  newspa per  

a nnua l ly . 

 

Appr oved:   KAS B Recommenda t ion -  8 /98;  7/03;  4 /07 ;  9/12;  6/15;  12 /18 
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GAAD    Chi ld  Ab use (S ee JCAC a nd JGEC) GAAD  

 Any d is t r ic t  emp loyee who ha s  r ea son to know or  suspec t  a  ch i l d  ha s 

been i n ju r ed  a s  a  r esu l t  o f  phys ica l ,  me nta l  or  emot i ona l  a buse or  neglec t  or  

sexua l  a buse,  sha l l  p r ompt l y  r ep or t  t he ma t ter  t o  t he l oca l  Ka nsa s  Depar tment  

for  Chi l dr en a nd F a mi l i es  (DCF )  of f ic e o r  t o  t he l oca l  la w enf or cement  a genc y  

i f  t he  DCF  of f ic e  is  not  op en.   E mployees  ma y  f i l e a  r epor t  o f  suspec t ed a buse 

a nonymous l y  t o  e i t her  DCF  by phon ing 1-800-922-5330  or  t o  loca l  la w 

enf or cement  of f ic ia ls .   T he Code f or  Car e of  C hi ldr en  a lso p r ov ides  c i v i l  

immu n i t y  f r om p r osecu t ion i f  t he r epor t  is  ma de in  good fa i t h . 

 The employee making the report will not contact the childôs family or 

a ny other  per sons  to det er mine the ca use of  t he suspec ted a buse or  neg lec t . 

 DCF or  La w Enfor cement  Ac c ess  t o S tudents  on S chool  P r emis es 

 T he bu i l d i ng p r inc ipa l  sha l l  a l l ow a  s tudent  t o  be i n ter v i ewed by DCF or  

la w enfor c ement  r ep r es enta t ives  on schoo l  p r emis es  t o inves t i ga te suspec t ed  

chi l d  a buse a nd sha l l  a c t  as  appropriate to facilitate the agencyôs access to the 

child and to protect the studentôs interests during the process.  State law grants 

the i nves t iga t ing a genc y t he a u thor i t y  t o  det er mine whet her  a  school  emp loyee 

ma y b e p r es ent  whi l e t he i n t er v i ew is  be ing c onduct ed,  t a k ing i n to a ccou nt  t he  

childôs best interests.  If asked to sit in on the interview by the agency 

r epr esenta t ive c onduct i ng i t ,  t he  bu i l d i ng p r inc ipa l  or  des ignee ther eo f  sha l l  

ob l ige suc h r eques t  i n  or der  t o  p r ov ide  comf or t  t o  t he c hi l d  t hr oughou t  t he  

p r ocess  a nd to fa c i l i t a te t he i nves t i ga t ion. 

 Coop er a t ion Between S choo l  a nd Agenc ies 

 Pr inc ipa ls  sha l l  wor k wi t h DCF  a nd la w enf or cement  a genc ies  t o deve lop  

a  p la n of  coop er a t ion for  inves t i ga t ing r epor t s  of  suspec ted ch i l d  a buse or   
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GAAD   Chi l d  Ab use GAAD -2 

neglec t .   T o t he ex tent  t ha t  sa fet y  is  not  compr omis ed,  la w enf or cement   

o f f i c er s  inves t iga t i ng comp la int s  of  suspec t ed c hi l d  a buse or  neg lec t  on sc hoo l  

p r oper t y  sha l l  not  be in  uni f or m.  

 Repor t ing Pr ocedur e 

 T he emp loyee s ha l l  p r ompt ly  r ep or t  t o  t he loca l  DCF of f ic e or  la w 

enf or cement  i f  DCF  is  c los ed.   I t  is  r ecommended  the bu i l d i ng a dminis t r a tor  

a lso be not i f i ed a f t er  t he r epor t  is  ma de. 

 I f  t he bu i ld i ng p r i nc ipa l  ha s  been  not i f i ed,  t he p r inc ipa l  sha ll  

i mmed ia tel y  not i f y  t he sup er int endent  t ha t  t he i n i t ia l  r epor t  t o  DCF  has  been  

ma de.   I f  a pp r op r ia te,  t he p r inc ipa l  ma y  conf er  w i t h  t he  school ' s  soc ia l  wor ker ,  

gu ida nc e c ouns e lor  or  psychologis t .   At  no t ime sha l l  t he p r inc ipa l  or  a ny other  

s ta f f  memb er  pr event  or  in t er fer e w i t h t he ma king of  a  suspec ted c hi l d  a buse 

r epor t . 

 I f  a va i la b le,  t he fo l low ing i n for ma t ion  sha l l  be g iven b y t he p er son  

ma k ing t he i n i t ia l  r epor t :   na me,  a ddr ess  a nd a ge of  t he s tudent ;  na me a nd  

addr ess  of  t he  pa r ents  or  gua r d ia ns ;  na ture  a nd  ex tent  of  in ju r ies  or  descr ip t i on  

of  neglec t  or  a buse;  a nd a ny ot her  in f o r ma t ion t ha t  might  he lp  es ta b l ish t h e  

cause of the childôs condition. 

 Any  per sona l  i n t er v i ew or  phys ica l  i nsp ec t ion of  t he ch i ld  b y a ny school  

emp loyee sha l l  b e c onducted in  a n a pprop r ia te ma nner  w i t h a n a du l t  wi t ness  

p resent . 

 S ta te la w p r ov ides  t ha t  a nyone ma k ing  a  rep or t  in  good fa i t h  a nd w i t hou t  

ma l ic e sha l l  b e immune f r om a ny c iv i l  l ia b i l i t y  t ha t  might  other wis e be incu r r ed  

or  imp osed. 

Appr oved:   KAS B R ec ommenda t ion -  2 /98 ;  4 /07 ;  6/07;  11/10 ;  8 /12 ;  10 /12;  11/12
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GAAE  Bul ly i ng  by  S taf f  (S ee EBC,  GAAB,  JDD,  JDDC,  a nd KGC)  GAAE  

 T he boa r d of  educa t ion p r ohib i t s  bu l l y i ng i n  a ny f or m e i t her  by a ny  

s tudent ,  s ta f f  memb er ,  or  par ent  t owa rds  a  s tudent  or  by a  s tudent ,  s ta f f  

memb er,  or  par ent  t owa r ds  a  s ta f f  memb er  on or  wh i l e  us ing  schoo l  p r oper t y ,  i n  

a  schoo l  vehic l e or  a t  a  schoo l-sponsor ed a c t iv i t y  or  event .   F or  t he pu r poses  o f  

this policy, the term ñbullyingò shall have the meaning ascribed to it in Kansas 

la w.    

 T he a dmin is tra t ion sha l l  p r opose,  a nd the  boa r d sha l l  r ev iew a nd a ppr ove 

a  p la n t o a ddr ess  bu l ly i ng a s  pr ohib i t ed her ein.   T he p la n sha l l  i nc lud e 

p r ov is i ons  for  t he t ra in i ng a nd educa t ion of  s ta f f  memb er s .    

 S ta f f  memb er s  who bu l l y  other s  in  v i o la t ion of  t h is  pol ic y ma y b e sub jec t  

t o  d isc ip l i na r y a c t ion,  up  t o a nd i nc lu ding  suspens ion  a nd/or  t er mina t ion.   I f  

a ppr opr ia te,  s ta f f  memb er s  who v io la te t he bu l l y i ng p r ohib i t ion sha l l  b e  

r epor ted t o l oca l  la w enfor c ement . 

 

Appr oved:   KAS B Recommenda t ion ï 6/08;  6/13 
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GAAF  Emergen cy S a fe ty  In te rven t ions (S ee GAO,  JRB,  JQ ,  and  KN) GAAF  

 The board  o f  educat i on  i s  commi t t ed t o  l imi t i ng  t he  use  o f  

Emergency Safety Intervention (ñESIò), such as seclusion and restraint, with all 

students.   S ec lus ion  and  res t ra in t  sha l l  be  used  on l y when  a  s tudent ' s  conduct  

necess i t ates  t he  use  o f  an  emergency  sa fe t y  i n te rven t i on  as  de f ined  be low.   The 

board  o f  educat i on  encourages  a l l  emp loyees  to  ut i l i ze  o ther  behav io ra l  

management  t oo l s ,  i ncluding  p revent i on t echn iques ,  de-esca lat i on  t echn iques,  

and  pos i t i ve behavio ra l  in te rvent i on  s t ra teg ies.    

 Th i s  po l i cy  sha l l  be  made ava i l ab le on  t he d i s t r i c t  websi t e  wi t h l i nks  

t o  t he  po l i cy ava i l ab le  on  any  i nd iv i dua l  schoo l  pages.   In  add i t i on ,  t h i s  po l i cy 

sha l l  be  i ncluded  i n  a t  l east  one o f  t he  fo l l ow ing :  each schoolôs code of conduct, 

schoo l  sa fe t y  p lan,  o r  s tudent  handbook. No t i ce  o f  t he  on l ine  ava i l ab i l i t y  o f  t h is  

po l i cy sha l l  be p rov ided to paren ts  du r i ng en ro l lment  each  year. 

 Def i n i t i ons   

 ñCampus police officerò means  a  school  secu r i t y  o f f i cer  des ignated  

by  t he  board  o f  educat i on  o f  any  schoo l  d i s t r i c t  pu rsuan t  t o  K. S. A.  72-6146,  and 

amendments t here to . 

 ñChemical Restraintò means the use of medication to control a 

studentôs violent physical behavior or restrict a studentôs freedom of movement. 

  ñEmergency Safety Interventionò is the use of seclusion or physical 

res t ra in t,  but  does not  i nc lude phys i ca l  esco r t  o r  the  use  o f  t ime-ou t. 

 ñIncidentò means each occurrence of the use of an emergency safety 

intervent i on . 

 ñLaw enforcement officerò and ñpolice officerò mean a full-t ime o r  

par t- t ime sa la r i ed  o f f i cer  o r  emp loyee o f  t he  s ta te,  a  coun ty ,  o r  a  c i t y ,  whose 

du t i es  inc lude the  p reven t i on o r  detec t ion  o f  c r ime and  the  en fo rcement  o f  



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GAAF    Emergen cy S a fe ty  In te rven t i ons                                 GAAF -2 

c r im inal  o r  t ra f f i c  l aw o f  t h i s  s ta te  o r  any  Kansas  mun ic ipa l i t y .   Th i s  t e rm 

i nc ludes  a campus pol i ce  o f f i cer . 

 ñLegitimate law enforcement purposeò means a goal within the 

lawfu l  au tho r i ty  o f  an  o f f i cer  t ha t  i s  to  be  ach ieved  th rough  methods  o f  conduct  

condoned by the officerôs appointing authority. 

 ñMechanical Restraintò means any device or object used to limit a 

studentôs movement. 

 ñParentò means: (1) a natural parent; (2) an adoptive parent; (3) a 

person  ac t i ng  as  a  paren t  as  de f i ned  i n  K . S. A.  72-3122(d ) (2 ),  and  amendments 

t here to ;  (4 )  a  l ega l  guard ian ;  (5 )  an  educat i on  advocate  fo r  a  s tudent  w i t h  an 

excep t i onal i t y ; (6 )  a  foste r  paren t ,  un less  t he  s tudent  i s  a  ch i l d  w i t h  an 

excep t i onal i t y ;  o r  (7 )  a  s tuden t  who  has reached  the  age o f  ma jo r i t y  o r  is  on  

emanc ipa ted m ino r. 

                ñPhysical Escortò means the temporary touching or holding the hand, 

wr is t ,  a rm,  shou lder,  o r  back  o f  a  s tudent  who  i s  ac t i ng  ou t  fo r  t he  pu rpose o f  

i nduc ing t he s tudent  t o  wa l k t o  a  sa fe l ocat i on. 

  ñPhysical Restraintò means bodily force used to substantially limit a 

studentôs movement,  except  t hat  consensua l ,  so l i c i t ed,  o r  unin ten t iona l  contac t  

and  con tac t  t o  p rov ide  comfo r t ,  ass i s tance,  o r  i ns t ruc t ion  sha l l  no t  be  deemed to 

be  phys i ca l  rest ra int . 

 ñSchool resource officerò means a law enforcement officer or police 

of f i cer  emp loyed  by  a  l oca l  l aw en fo rcement  agency  who  i s  ass igned  to  a  d i s t r i c t  

t h rough  an ag reement  be tween the loca l  l aw en forcement  agency  and  the d is t r i ct . 

 ñSchool security officerò means a person who i s  employed  by  a  

board  o f  educat i on o f  any schoo l  d i s t r i c t  fo r  the  pu rpose o f  a i d i ng and  
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GAAF     Emergen cy  S a fe ty  In te rven t ions                           GAAF -3  

supplemen t i ng  s ta te  and  l oca l  l aw en fo rcement  agenc ies  in  wh i ch  t he  schoo l  

d i s t r i c t  is  l oca ted,  bu t  i s  not  a l aw en fo rcement  o f f i cer o r  a pol i ce o f f i cer. 

  ñSeclusionò means placement of a student in a location where all of 

the fo l l owing  cond i t ions are  met :  (1 )  t he s tuden t  i s  p l aced  i n  an enc losed  area  

by  school  personne l ;  (2 )  t he  s tuden t  is  purposefu l l y  i so la ted  f rom adul t s  and  

peers ;  and  (3 )  t he  s tuden t  i s  p reven ted  f rom leaving,  o r  reasonab l y  bel i eves  t ha t  

he  o r she w i l l  be p reven ted  f rom leav ing the  enc losed area . 

 ñTime-outò means a behavioral intervention in which a student is 

temporar i l y  removed  f rom a  l earn ing ac t i v i t y  w i t hou t  be ing  sec luded. 

 P rohib i t ed  Types o f  Res t ra in t 

 A l l  s t a f f  members  are  p roh ib i t ed  f rom engag ing  in  t he  fo l l owing 

ac t i ons wi t h a l l  s t uden ts : 

¶ Us ing face-down (p rone) phys i cal  rest ra int ; 

¶ Us ing face-up (supine)  phys i ca l  res t ra in t ; 

¶ Using physical restraint that obstructs the studentôs airway; 

¶ Using physical restraint that impacts a studentôs primary mode of 

commun ica t i on;  

¶ Us ing  chemica l  res t ra in t ,  excep t  as  p rescr i bed  t rea tments  fo r  a  

studentôs med ica l  o r  psych iat r i c  cond it i on  by  a  person 

approp r i a tel y  l i censed to issue such t reatmen ts; and 

¶ Use o f  mechani ca l  res t ra in t ,  except:  

ƺ  P ro tec t i ve o r s tabi l i z i ng  dev i ces requ i red  by l aw o r used  i n  

acco rdance w i th  an o rder f rom a person  approp r i a tel y  

l i censed to  i ssue the  o rder  fo r  t he  dev i ce ; 
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GAAF     Emergen cy  S a fe ty  In te rven t ions                           GAAF -4  

ƺ  Any  dev i ce used by a cer t i f i ed  l aw en fo rcement  o f f i cer  t o  

car ry  ou t  l aw en fo rcement  dut i es;  o r 

ƺ  S eatbe l t s  and other  sa fe t y  equ ipment  when  used  to secu re 

s tudents  du r i ng t ransporta t i on . 

 Use o f  Emergency  S afe t y  In te rven t i ons 

 ES I  sha l l  be  used onl y  when a  s tudent  p resen ts a  reasonab le  and  

immed ia te  danger  o f  phys i ca l  harm to  such  s tudent  o r  o thers  w i t h  t he  p resen t  

ab i l i t y  t o  e f fec t such  phys i ca l  harm.   Less  res t r i c t i ve  a l t e rna t i ves  t o  ES I ,  such  

as  pos i t i ve  behavio r  i n te rven t i ons  suppor t ,  shal l  be  deemed inapprop r i a te  o r  

i ne f fec t i ve  under  t he  c i rcums tances  by t he  schoo l  employee w i t ness ing  the  

studentôs behavior prior to the use of any ESI.  The use of ESI shall cease as 

soon  as  t he  immedia te  danger  o f  phys i ca l  harm ceases  to  ex i s t .   V io lent  ac t i on  

t ha t  i s  des t ruct i ve  o f  p roper t y  may  necess i t a te  t he  use  o f  an ES I.   Use o f  an  ES I  

fo r  pu rposes  o f  d i sc ip l ine ,  puni shment, o r  fo r  t he convenience o f  a schoo l  

emp loyee sha l l  not  meet  t he s tandard  o f  immed ia te  danger  o f  phys i ca l  harm.    

 ES I  Rest r i c t i ons 

 A  s tuden t  sha l l  no t  be  sub jected t o ES I i f  t he s tuden t  i s  known to  

have a  med ical  cond i t i on  t ha t  could put  t he  s tuden t  in  men tal  o r  phys i ca l 

danger  as  a  resu l t  o f  ES I.   The ex i s tence o f  such  medica l  cond i t i on  mus t  be  

indicated in a written statement from the studentôs licensed health care p rov ider ,  

a copy of which has been provided to the school and placed in the studentôs file. 
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GAAF     Emergen cy  S a fe ty  In te rven t ions                           GAAF -5  

 S uch  wr i t t en  s ta temen t  sha l l  i nc lude an  exp lanat i on  o f  t he  s tudentôs 

diagnos i s , a  l i s t  o f  any  reason  why  ES I wou ld  pu t  the  s tuden t  i n  menta l  o r  

phys i ca l  danger ,  and  any  sugges ted  a l t e rna t i ves  to  ES I.   No tw i ths tand ing  t he 

p rov i s i on  o f  t h i s  subsec t i on,  a  s tudent  may  be  sub jec ted  t o  ES I ,  i f  not  subjec t ing  

t he  s tuden t  t o  ES I  wou ld  resu l t  in  s i gn i f i can t  phys i cal  harm to  t he  s tudent  o r  

o thers. 

 Use o f  S ec lus ion 

 When  a  s tudent  i s  p l aced  i n  sec lus ion,  a schoo l  emp loyee sha l l  be  

ab le  to  see and  hear t he s tudent  at  al l  t imes . 

 A l l  sec lus ion  rooms  equipped  w i t h  a  l ock ing  door  shal l  be  des igned  

t o  ensure  t ha t  t he  l ock  automat i ca l l y  d i sengages  when  the  school  employee 

v iew ing  the  s tudent  wa lks  away f rom the  sec lus ion room,  o r  i n  case o f  

emergency ,  such  as f i re  o r  severe weather. 

 A  sec lus ion  room shal l  be  a  sa fe  p lace  w i t h  p roport i onal  and  s im i l a r  

charac ter i s t i cs  as  o ther  rooms  where  s tuden ts  f requen t .   S uch  room sha l l  be  f ree  

o f  any  cond i t i on  tha t  cou ld  be  a  danger  t o  t he  s tudent,  we l l - vent i l a ted,  and  

su f f i c i ent l y  l i ghted. 

  T ra in i ng 

 Regard ing  t he  use  o f  pos i t i ve  behavio ra l  i n te rvent i on  s t ra tegies,  de-

esca la t i on  t echn iques,  and  p revent i on  t echn iques .   S uch  t rai n ing  shal l  be 

cons i s ten t  wi t h  na t i onal l y  recogni zed  t rai n i ng  p rog rams  on  ES I.   The i n tens i t y  

of the training provided will depend upon the employeeôs position.  

Admin i s t ra to rs ,  l i censed  s ta f f members,  and  o ther  s ta f f  deemed mos t  l ike l y  t o  

need  to  rest ra in a  s tuden t  w i l l  be p rov ided more in tense t rai n ing t han s ta f f  who   
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do  not  work  d i rec t ly  wi t h  s tuden ts  i n  the  c l ass room.   D is t r i ct  and bui ld i ng 

admini s t ra t i on  shal l  make the  determ inat ion  o f  the  i n tens i t y  o f  t ra i n i ng  requ i red 

by  each pos i t i on. 

 Each  school  bu i l d ing  sha l l  main tain  wr i t t en  o r  e l ec t ron i c  

documenta t ion  regard ing  t he  t ra in i ng t ha t  was  p rov ided  and  a  l i s t  o f  

par t i c i pants,  whi ch  shal l  be  made ava i l ab le  fo r  i nspec t ion  by  t he  s ta te  board  o f  

educat i on upon request. 

 No t i f i ca t i on  and  Documenta t ion 

 The p r i nc ipa l  o r  des ignee sha l l  no t i f y  the paren t ,  t he  same day  as an  

i nc ident.   The same-day  no t i f i ca t ion  requ i rement  o f  t h is  subsec t ion  sha l l  be  

deemed sa t i s f i ed  i f  t he  school  a t t empts  at  l east  two  methods  o f  con tac t i ng t he 

paren t .   A paren t  may  des ignate  a  p re fe r red  method  o f  contac t  to  rece i ve  t he 

same-day  no t i f i ca t i on.   A l so ,  a  paren t  may  ag ree,  i n  wr i t i ng,  t o  rece i ve  onl y  one 

same-day  not i f i ca ti on f rom the  school  for  mu l t i p l e  inc idents  occu r r ing  on  the  

same day . 

   Documenta t i on  o f  t he  ES I  used  sha l l  be  comp leted  and  p rov ided  to  

the studentôs parents no la te r  t han  the  schoo l  day  fo l low ing  the  day o f  t he  

i nc ident .   S uch wr i t t en  documentat i on  sha ll  inc lude:  (A)  The even ts  l eading  up  

to  t he  i nc iden t ;  (B )  s tuden t  behavio rs  tha t  necess i t ated  t he  ES I;  (C )  s teps  t aken 

to  t rans i t i on  t he  s tudent  back  in to  t he  educat i ona l  se t t i ng;  (D)  t he  date  and  t ime 

the  i nc iden t  occu r red,  the  t ype  o f  ES I  used ,  t he  du ra ti on  o f  t he  ES I ,  and  the 

schoo l  personnel  who  used  o r  superv ised the  ES I ;    (E )  space o r  an  add i t i onal  

fo rm  fo r  paren ts  t o  p rov ide  feedback  o r  comments  t o  t he  school  regard ing  t he  

i nc ident ;  (F ) a s tatement  t ha t  inv i t es and s t rongl y  encourages parents  t o   
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schedu le  a  meet i ng  t o  d iscuss  t he  i ncident  and  how to  p reven t  fu tu re  i nciden ts;  

and  (G) emai l  and  phone in fo rmat i on  fo r  the  paren t  to  con tac t  the  school  t o   

schedu le t he ES I  meet ing.   S chool s  may group  i nc idents  t ogether  when  

document i ng  t he  i t ems  i n  subparagraphs  (A) ,  (B )  and  (C )  i f  t he  t r igger i ng  i ssue 

necess i t at i ng t he  ES Is  i s  t he same. 

  The paren t  sha l l  be  p rov ided  the  fo l low ing  in fo rmat i on  a f t e r  t he  

f i r s t  and  each  subsequent  i nciden t  du r i ng  each  schoo l  year :  (1 )  a  copy  o f  t h i s  

po l i cy wh i ch  i nd i ca tes when  ES I  can  be  used;  (2) a flyer on the parentôs rights; 

(3) information on the parentôs right to file a complaint through the local 

dispu te  resolut i on  p rocess  (whi ch  i s  se t  fo r t h  i n  t h is  po l i cy )  and,  t he  comp lain t  

p rocess  o f  the  s ta te  board  o f  educat i on;  and  (4 )  i n fo rmat i on  t ha t  wi l l  ass is t  t he  

paren t  i n  nav iga t i ng  t he  compla int  p rocess ,  inc luding  contac t  i n fo rmat ion  fo r  

F ami l i es  Together  and  the  D isab i l i t y  R igh ts  Cen ter  o f  Kansas.   Upon  the  f i r s t  

occu r rence o f  an  i nc iden t  o f  ES I,  t he  fo rego ing i n fo rmat i on  sha l l  be  p rov ided i n  

p r i n ted  fo rm o r, upon  the parentôs wr i t t en  reques t ,  by  emai l .  Upon  the 

occu r rence o f  a  second  o r  subsequent  i nc iden t,  t he  paren t sha l l  be  p rov ided  w i t h  

a  fu l l  and  d i rec t  websi t e address conta in ing  such  i n fo rmat ion. 

 Law En fo rcement ,  S choo l  Resource ,  and Campus S ecur i ty  Of f i cers 

 Campus  po l i ce  o f f i cers  and  school  resource  o f f i cers  sha l l  be  exempt  

f rom the  requ i remen ts  o f  t h is  pol i cy  when  engaged  i n  an  ac t i v i ty  t ha t  has  a 

l eg i t imate  l aw en fo rcement  pu rpose.   Schoo l  secu r i t y  o f f i cers  sha l l  not  be  

exempt  f rom the  requ i rements o f  t h i s  pol icy . 
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I f  a  schoo l  i s  aware  t hat  a  l aw en fo rcement  o f f i cer  o r  school  resource  o f f i cer  

has  used  sec lus ion ,  phys i ca l  res t ra int ,  o r  mechan i ca l  res t ra in  on  a  s tudent ,  t he 

school shall notify the parent that same day using the parentôs preferred method 

of  con tac t .   A school  sha l l  no t  be  requi red t o  p rov ide  wr i t t en  documenta t ion  to  a  

paren t ,  as  set  fo r th  above,  regard ing l aw en fo rcement  use  o f  an  emergency  

sa fe t y  i n te rvent ion,  o r  repor t  t o  t he  s ta te  department  o f  educat i on  any  l aw 

en fo rcement  use  o f  an  emergency  sa fe ty  i n te rven t i on.   Fo r  pu rposes o f  t h i s  

subsec t i on,  mechani ca l  res t rain t  i nc ludes ,  bu t  is  not  l imi t ed  t o,  t he  use  o f  

handcu f fs . 

 Documentat i on  o f  ES I Inc idents 

 Excep t  as  spec i f i ed  above w i t h  regard  t o  l aw en fo rcement  o r  schoo l  

resource  o f f i cer  use  o f  emergency sa fe t y  in te rvent i ons, each  bui l d i ng sha l l  

ma in tain  documenta t i on any  t ime ES I  is  used  w i t h  a  s tuden t.   The documenta t i on 

sha l l inc lude a l l  o f  t he fo l l ow ing : 

ǒ  Date and t ime o f  the  ES I,  

ǒ  Type o f  ES I, 

ǒ  Length o f  t ime the ES I was used ,   

ǒ  S choo l  personne l  who par t i c i pa ted in  o r  superv i sed the ES I,  

ǒ  Whether the  s tudent  had an  i nd i v i dua l i zed  educat i on p rog ram a t  t he 

t he  t ime o f  the  i nc iden t, 

ǒ  Whether the s tudent  had a  sec t i on  504 p lan  at  t he t ime o f  t he 

i nc ident ,  and  
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ǒ  Whether  the  s tuden t  had a  behav io r i n te rven t i on p lan a t  t he t ime o f  

t he  i nc iden t . 

 A l l  such  documenta t i on  sha l l  be p rov ided  to t he  bu i l d i ng  p r i ncipa l ,  

who  sha l l  be  responsib le  fo r  p rov id ing  cop ies  o f  such  documentat i on  t o  t he 

super i ntendent  or the superintendentôs designee on a t  l eas t  a  b iannua l  bas i s .   A t  

l eas t  once per  schoo l  year ,  each  bu i l d ing p r i nc ipa l  o r  des ignee shal l  rev iew the  

documenta t ion  o f  ES I  i nc iden ts  w i t h  approp r i a te  s ta f f  members  t o  cons ider  t he 

approp r i a teness o f  t he use o f  ES I  i n  t hose i ns tances. 

 Repor t i ng Data 

 D i s t r i c t  adm in i s t ra t ion  sha l l  repo r t  ES I da ta  t o  t he s ta te  department  

o f  educat i on as requi red . 

 P aren t  R ight  t o  Meet i ng on ES I Use 

 A f t e r  each  i nc ident ,  a  parent  may  request  a  meet i ng  wi th  t he  schoo l  

t o  d i scuss  and  debr i e f  the  i nc ident .   A  paren t  may  reques t  such  meet i ng  

verba l l y ,  i n  wr i t i ng,  o r  by e lec t roni c  means .   A  schoo l  shal l  ho ld  a  meet ing  

reques ted  under  th i s subsection within 10 school days of the parentôs request.  

The focus  o f  any  such  meet i ng  shal l  be  t o d i scuss  p roac t i ve  ways  t o  p reven t  the  

need  fo r  emergency sa fe t y  i n te rvent ions and  to reduce i nc iden ts  in  t he fu tu re. 

 F o r  a  s tuden t  wi t h  an  IEP  o r  a  S ec t ion 504 plan such studentôs IEP 

team o r  S ec t ion  504  p lan  t eam sha l l  discuss  t he  inc ident  and  consider  the  need  

to  conduct  a  func t iona l  behav io ra l  assessment ,  develop  a  behav io r  i n te rven t i on 

p lan, o r  amend the behavio r  i n te rven t i on p lan  i f  a l ready i n  ex i s tence,   
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For a student with a section 504 plan, such studentôs section 504 plan team shall 

discuss  and  consider  t he  need  fo r  a  spec ia l  educat i on  eva lua t ion.   F o r  s tuden ts  

who  have an  i nd i v idua l i zed  educat i on p rog ram and are  p laced  i n  a  p r i va te schoo l  

by  a  paren t ,  a  meet ing  ca l l  under  t h i s  subsec t i on sha l l  i nc lude the  paren t  and the 

p r i va te  schoo l ,  who  shal l cons ider  whether  t he  paren t  shou ld  reques t  an 

i nd iv i dua l i zed  educat i on  prog ram team meet i ng .   I f  t he  paren t  reques ts  an 

i nd iv i dua l i zed  educat i on  prog ram team meet i ng ,  the  p r i va te  school  sha l l  he lp 

fac i l i t ate  such  meet i ng. 

 F o r a  s tudent  w i t hou t  an  IEP  o r  S ec t i on 504  p lan,  the  schoo l  s ta f f  

and  the  paren t  sha l l  d iscuss  t he  inc ident  and  cons ider  t he  approp r i a teness  o f  a  

re fe r ra l  fo r  a  spec ia l  educat i on  evalua t i on ,  t he  need  fo r  a  func t i ona l  behav io ra l  

assessment ,  o r  t he  need  fo r  a  behav io r  i n te rven t i on p lan.  Any  such  meet i ng  sha l l  

include the studentôs parent, a school administrator for the school the student 

attends, one of the studentôs teachers, a school employee involved in the 

inc ident ,  and  any  other  schoo l  emp loyees  des ignated  by  t he  school  adm in i s t ra to r 

as  approp r i a te fo r  such meet i ng . 

 The s tudent  who  i s  the  sub jec t  o f  such  meet i ngs  sha l l  be  i nv i t ed  t o  

a tt end  the  meet i ng a t  t he  d i sc re t ion  o f  the  paren t.   The t ime fo r  ca l l i ng  such  a  

meet i ng  may  be  extended beyond  the  10-day  l im i t  i f  t he paren t  o f  the  s tudent  is  

unab le  t o  at t end w i t h in  tha t  t ime per iod .   Noth ing  i n  t h is  sec t i on shal l  be  

cons trued  to  p roh ib i t t he  development  and  imp lemen ta t i on  o f  a  func t iona l  

behav io r  assessment  o r  a  behav io r  i n te rven t i on  p lan  fo r  any  s tuden t i f  such 

s tudent  would  benef i t  f rom such measures. 
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 L ocal  Di spu te Reso lut i on  P rocess 

 I f  a  paren t  be l i eves  t hat  an  emergency  sa fe t y  i n te rven t ion  has been  

used on the parentôs child in violation of state law or board po l i cy,  t he  paren t  

may  f i l e a  comp lain t  as spec i f i ed be low. 

 The board  o f  educat i on  encourages  paren ts  t o  a t t empt  t o  reso lve  

i ssues  re la t i ng  t o  the  use  o f  ES I  i n fo rmal l y  wi t h  t he  bu i l d ing  p r i nc ipal  and/o r  

t he  super in tendent  be fo re  f i l ing  a  fo rmal  comp lain t  wi t h  the  board .   Once an  

i n fo rmal  compla int  is  rece i ved,  t he  admini s t rato r  handl ing  such  a  compla int  

sha l l  inves t i ga te  such  matte r ,  as  deemed approp r i ate  by  t he  admini s t ra to r.  In  t he  

even t  tha t  t he  compla in t  is  resol ved i n fo rmal l y ,  t he  admin is t ra to r mus t  p rov ide  a 

wr i t t en  repor t  o f  t he  i n fo rmal  resolu t i on t o  the  super i n tenden t  and  the  paren ts  

and  re ta in a  copy  o f  the  repor t  a t  the schoo l .   The super i n tenden t  w i l l  share  t he 

i n fo rmal  reso lut ion  w i t h  the  board  o f  educat i on  and  p rov ide  a  copy  t o  the  s ta te 

depar tment  o f  educat i on . 

 I f  t he  i ssues  are  not  reso l ved  i n fo rmal l y  w i t h  the  bu i l d ing  p r inc ipa l  

and /o r t he super i ntenden t ,  the  parents  may  submi t  a  fo rmal  wr i t t en comp lain t  t o 

t he  board o f  educat i on  by  p rov id ing  a  copy  o f  t he  comp la in t  t o  t he  c l e rk o f  the  

board  and  the  super i n tenden t w i t h in  t h i r t y  (30 ) days a f t e r  t he paren t  i s  i n fo rmed 

o f  the i nc ident. 

 Upon  rece ipt  o f  a  fo rmal  wr i t t en comp la int ,  t he  board  p res iden t  sha l l  

ass ign  an  i nves t i ga to r  t o  rev iew the  comp la int  and  report  f i nd ings  to  t he  board  

as  a  who le.   S uch i nvest i gato r  may be a  board  member,  a schoo l  admini s t rato r 
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se lec ted  by  t he  board,  o r  a  board  a t to rney .   S uch  i nvest i gato r  sha l l  be  i n fo rmed  

o f  the  ob l iga t ion t o ma inta in con f iden t i a l i t y  o f  s tuden t  reco rds and shal l  repo r t   

t he  f i nd ings  o f  fac t  and recommended  cor rec t i ve  ac t ion,  i f  any ,  t o  t he board  i n  

execu t i ve sess ion. 

 Any  such i nves t i ga t i on  must  be  comple ted  w i th i n  t h i r t y  (30 )  days  o f  

rece ip t  o f  t he  fo rmal  wr i t t en  compla int  by  t he board  cl e rk  and super i n tenden t .   

On  o r  be fo re  t he  30t h  day  a f t e r  rece ip t  o f  t he  wr i t t en  comp la in t ,  t he  board  sha l l  

adop t  wr i t t en  f ind ings  o f  fac t and,  i f  necessary ,  approp r i a te  co r rec t i ve  ac t i on.   

A  copy  o f  the  wr i t t en  f ind ings  o f  fac t  and  any  co r rec t i ve  ac t i on  adop ted  by  t he  

board  sha l l  on l y  be  p rov ided  to  t he  paren ts ,  t he  schoo l ,  and  the  s ta te  depar tmen t  

o f  educat i on and  sha l l  be  mai l ed  to  t he  paren ts  and  the  s ta te  depar tmen t  wi t h i n 

30 days of the boardôs receipt of the formal complaint.  

 I f  des i red,  a  paren t  may  f i l e  a  compla int  under  t he  s ta te  board  o f  

educat i on  admin i s t ra t ive  rev iew p rocess  w i t h i n  t h i r ty  (30 )  days  f rom the  date  a  

f i na l  dec i s i on is  i ssued pu rsuan t  t o  t he  l oca l  d ispute  reso lut i on  p rocess. 

 

Approved:   KAS B Recommendat i on ï 6/13;  12 /13;  6 /15;  6/16;  6 /18;  12/18 
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GACA  Pos i t i ons (S ee CD a nd GACB)  GACA  

 New emp loyment  p os i t i ons  sha l l  b e a u thor iz ed by t he b oa r d.   T he 

super intendent  sha l l  p r epar e for  boa r d a ppr ova l  a  compr ehens i ve l is t  o f  a l l new  

pos i t i ons ,  t oget her  wi t h t hei r  qua l i f ica t ions ,  du t i es,  a nd r espons ib i l i t i es,  for  

boa r d cons ider a t ion.   

 

 

Appr oved:   KAS B Recommenda t ion -  2 /98;  4/07;  12 /18 
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GACB  Job Descr ip t ions (S ee CD and GACA) GACB  

 T he super int endent  sha l l  develop  a  job  descr ip t ion f or  ea ch ca tegor y of  

emp loyee.   Af t er  boa r d a ppr ova l  o f  a ny new or  r ev is ed  j ob  descr ip t ions ,  t hey  

wi l l  b e deemed in  ef f ec t , sha l l  b e f i l ed  w i t h t he c l er k,  a nd  ma y b e  pub l ished  i n  

ha ndb ooks . 

 

Appr oved:   KAS B Recommenda t ion -  2 /98;  4/07;  6 /19 
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GACC  Recru i tmen t an d H i r in g  GACC  

 Recru i tmen t 

 The board  delegates  recru i t ing  autho r i ty  t o  t he  super i ntendent .   In  

car ry i ng  out  t h i s  respons ib i l i ty ,  t he  super i n tendent  may  i nvol ve  admini s t rato rs  

and  other  emp loyees. 

 H i r i ng 

 The board sha l l  app rove the h i r i ng o f  a l l  emp loyees.  No staff memberôs 

emp loyment  is  o f f i c i a l  un t i l  t he  con t ract  o r  o ther  document  i s  s i gned  by  the  

cand ida te and approved  by  t he board. 

 H i r i ng sequence 

¶ Condi t i ona l  o f fe r  o f  emp loyment  is  ex tended  to  t he  cand ida te  i n  wr i t i ng 

sub jec t  t o  revocat i on  o r,  i f  p rov is i onal  emp loyment  has  a l ready  begun,  

t e rm inat i on  o f  emp loyment  based  upon unsat is fac to ry  resul t s  o f  any 

re fe rence and /o r  background checks per formed ; 

¶ Wri t t en accep tance by t he cand ida te  i s  rece i ved ; 

¶ Cont rac t  o r  o ther approp r i a te  document  sen t  t o  t he  candidate  and 
candidateôs acceptance signified by a signed document returned to the 
super intendent ;  and 

 

¶ Approva l  o f  the  cont rac t  o r  o ther documents  by t he board. 

 

Approved:   KAS B Recommendat i on ï 2/98;  6/00;  6 /01 ;  4/07 ;  6/14;  6 /19 
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GACC A    Nepo t is m                                                                         GACCA  

 T he super i ntendent  sha l l  ma ke r ea sona b le  ef f or t s  t o  det er mine whether  a  

ca ndida te f or  emp loyment  is  r e la ted t o o r  r es id ing w i t h a  boar d memb er  or  a n 

a dminis t r a tor  of  t he d is t r ic t .   I f  a  ca ndida te is  r ela ted t o or  r es id ing wi t h a  

boa r d memb er  or  a dminis t r a tor ,  t he super int endent  wi l l  ma ke th is  fa c t  known t o  

t he boa r d. 

Excep t  i n  a n emer genc y or  in  t he ca se the i nd i v i dua l  is  deemed to b e  t he mos t  

qua l i f i ed ca nd ida te f or  t he pos i t ion b y t he boa r d,  t he boa r d w i l l  not  emp lo y  

a nyone who is  t he fa ther ,  mot her ,  br other ,  s is ter ,  spouse,  son,  da ught er ,  s tep-

son,  s tep-da ughter ,  son- in- la w,  or  da ught er- i n- la w of  a ny boa r d memb er  or  who  

r es ides  i n  t he hous eho ld of  a ny boa r d memb er . 

 T his  pr ov is ion sha l l not  a pp ly  t o  a ny per son who ha s  been r egu la r ly  

emp loyed  by t he b oa r d p r ior  t o  t he  a dop t i on  o f  t h is  po l ic y or  t o  a ny p er son who  

ha s  been r egu la r ly  emp loyed by t he boa r d p r ior  t o  t he elec t i on or  a ppoint ment  of  

a  new boa r d memb er  t o  whom the per son is  r ela ted. 

 S uper v is ion L imi ta t ions 

 No emp loyee sha l l  d i r ec t l y  super v is e or  be r espons ib le for  a ny por t ion of  

t he eva lua t ion of  h is  or  her  fa ther ,  mot her ,  br other ,  s is ter ,  spouse,  son,  

da ught er ,  s tep-son,  s tep- da ught er ,  son- in- la w,  or  da ught er- in - la w or  a n  

ind iv i dua l  r es id i ng w i t h t he emp loyee.  
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GACD    Emp loy me nt  E l ig ib i l i t y  Ver i f ic at io n  ( Fo r m I -9 ) (S ee GAK)  GACD  

 Al l  d is t r ic t  emp loyees ,  a t  t he t ime of  emp loyment ,  sha l l  p r ov ide  

ver i f ica t ion of  i dent i t y  a nd emp loyment  s ta tus t o t he super intendent . 

 The superintendent shall maintain a file on all of the districtôs employees 

hir ed a f t er  Novemb er  6 ,  1986,  pr oving t ha t  ea ch emp loyee ha s  veri f i ed t he i r  

ident i t y ,  emp loyment  s ta tus ,  U.S .  c i t izens hip ,  or  lega l  a l i en s ta tus.    

F or  a ddi t i ona l  i n for ma t ion see: 

ht t p : / /www. usc is . gov/ f i l es / na t ivedocu ments/m-274 . pdf 

 

Appr oved:   KAS B Recommenda t ion -  2 /98;  4/07;  6 /08 
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GACE    Ass ignme nt  and T rans fer GACE  

 T he b oa r d r eser ves  t he r i ght  t o  a ss ign,  r ea ss ign,  or  tra ns fer  a l l  

emp loyees,  unless  other w is e p r ov ided i n  t he negot ia ted a gr eement.  

 T he b oa r d ma y delega te  i t s  a u thor i t y  t o  a ss ign,  r ea ss ign,  or  t r a ns fer  a ny  

or  a l l  emp loyees  to t he super intendent . 
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GAD  Employee Deve lop men t Opp or tu n i t i es  GAD  

 Excep t  as  may be  spec i f i ed i n  t he nego t i ated  ag reement  concern ing s ta f f  

members covered thereby ,  a l l  p l ans fo r  sel f- improvement  invol v ing expendi t u re 

o f  d i s t r i c t  funds  o r  wh i ch requ i re t ime away  f rom the  emp loyee 's  ass igned 

responsib i l i t i es  sha l l  be approved  i n  advance by the  board .   

Approved:  KASB Recommendat i on -  2 /98 ;  4 /07 ;  12 /13;  6 /18 
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GAE  Comp la in ts GAE  

 Any  emp loyee ma y f i l e  a  comp la int  wi t h  t he i r  super v isor  c onc er n ing a  

schoo l  r u le,  r egu la t ion,  pol ic y or  dec is ion t ha t  a f fec t s  t he emp loyee.   T he 

comp la int  sha l l  b e in  wr i t ing,  f i l ed wi t h i n t en (10 )  da ys  fo l low ing  the event  

comp la ined  of,  a nd s ha l l  sp ec i f y  t he  ba s is  of  t he  comp la int .   T he super v is or  

sha l l  meet  w i t h t he  emp loyee a nd p r ov ide a  wr i t t en r espons e w i t h i n t en (10 )  

da ys .   I f  t he emp loyee d isa gr ees  wi t h t he  dec is ion,  t he emp loyee ma y a ppea l  t o  

the superintendent.  The superintendentôs decision shall be final.  Employees 

cover ed b y t he negot ia ted  a gr eement  sha l l  f o l low p r oc edur es  ou t l i ned  i n  t ha t  

docu ment . 
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GAF  S ta f f -S tud ent Re la t i on s  GAF  

 (See GAAC, GAACA JGEC, JGECA and KN) 

 

 S ta f f  members  sha l l  ma in ta in  p ro fess iona l  re l a t i onships  wi t h  s tudents  

wh i ch  are  conduc i ve  t o  an  e f fec t i ve  educat i onal  env i ronment .  S ta f f  members  

sha l l  not  submi t  s tuden ts  t o  bu l l y i ng , harassment, o r  d i sc r im inat i on  p roh ib i t ed 

by  board pol i cy.   S ta f f  members  sha l l  no t  have any  i n te rac t i on  o f  a  roman t i c  

and /o r  sexua l  na tu re  w i t h  any  s tuden t  at  any  time regardless of the studentôs age 

or consen t . 
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GAFA      Enter i ng  Locker  Roo ms  and Res t roo ms  GAFA  

 Unless  other w is e spec i f i ed in  t h is  pol ic y,  s ta f f  memb er s  sha l l  not  ent er  a  

loc ker  r oom or r es t r oom of  t he oppos i t e gender  unless  a ccompa nied by a nother  

s ta f f  memb er  of  t he a ppr op r ia te gender  who w i l l  ent er  t he loc ker  r oom or  

r es t r oom ar ea  to det er mine the ar ea  is  not  occup ied.  I f  a  s ta f f  memb er  is  a ct ing 

a lone,  he/ she ma y ent er  a  locker  r oom or  res t r oom o f  t he opp os i te gender  by 

knoc k ing f i r s t  a nd ver ba l ly  a nnou nc ing h i s /her  pr esenc e b ef or e ent er ing a nd 

ma k ing su r e t he a r ea  is  not  occup ied. 

 I f  a  locker  r oom or  r es t r oom s i t ua t ion wa r ra nts  immed ia te a tt ent i on,  t he 

s ta f f  memb er  mus t  knoc k f i r s t  a nd a nnou nce h is /her  pr esenc e,  wa i t  for  a  

r espons e,  a nd,  i f  time wa r ra nts ,  a l low per sons  to lea ve the l ocker  r oom or  

restroom area. If no response is made after announcing the staff memberôs  

pr esenc e,  t he s ta f f  memb er  ma y ent er  wi t h  cau t ion.  I f  t he s i t ua t ion is  a n 

emer gency,  i t  wi l l  be ma de c lea r  t ha t  t he s ta f f  memb er  is  enter i ng,  i f  poss ib le,  

bef or e doing so. 

 

Appr oved:  K AS B Recommenda t i on ï 12 /13 
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GAG  Conf l ic t  o f  I nte res t  GAG  

 D is t r ic t  emp loyees  a r e p r oh ib i t ed  f r om enga ging i n  a ny a c t iv i t y  wh ic h  

ma y confl ic t  wi t h  or  det ra c t  f r om t he ef f ec t ive p er for ma nc e of  t he i r  du t i es .   No  

emp loyee w i l l  a t t empt ,  du r ing t he  school  da y or  on sc hoo l  p r op er t y ,  t o  se l l  or  

endea vor  t o  in f lu enc e a ny s tudent  or  schoo l  emp loyee to buy a ny p r oduc t ,  

a r ti c le,  i ns t r ument ,  ser v ic e,  or  other  i t ems  whic h ma y d i r ec t l y  or  ind i r ec t l y  

benef i t  t he sc hoo l  emp loyee.   N o sc hoo l  emp loyee w i l l  ent er  in to  a  cont r a ct  for  

r emuner a t ion  w i t h  t he d is t r ic t  o ther  t ha n a  cont r a c t  for  emp loyment  u nless  t h e  

cont ra c t  is  a war ded on the bas is  of  compet i t ive b idd ing. 
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GAH  Par t i c ip at io n i n Co mmu ni ty  Ac t iv i t ies  GAH  

 Pr ior  per miss ion mus t  be ob ta ined f r om the super i nt endent  for  

par t ic ipat ion i n  a ny non-sc hoo l  commu n i t y  a c t iv i t y  wh ic h t a kes  p la ce du r ing  

du ty hour s. 
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GAHB    Po l i t i ca l  Ac t iv i t ies   GAHB  

    Ho ld ing  Pub l i c  O f f ic e  

 S ta f f  memb er s  elec ted  or  a ppoint ed t o  a  pub l ic  of f i c e whic h r es t r ic t s  t he  

employeeôs ability to complete contractual obligations may be required to take 

unpa id l ea ve for  a  per iod of  t ime det er mined by t he boa r d or  ma y be ter mina ted. 

 S ta f f  memb er s  ho ld ing  a  pub l ic  of f ic e,  wh ich  i n  t he judgment  of  t he  

boa r d is  less  t ha n fu l l- t ime,  sha l l  r equ es t  unpa id l ea ve f r om the super int endent  

a t  lea s t  one week i n  a dva nc e. 

 An emp loyee who mus t  b e a bsent  f r om schoo l  t o  ca r r y  ou t  t he  du t i es      

o f  a  pub l ic of f ic e mus t  t a ke a  lea ve of  a bsenc e w i t hou t  pa y for  t he du r a t ion o f  

t he pub l ic  of f ic e. 

  Po l i t ic a l  Ac t iv i t y  in t he  S choo ls   

  S ta f f  Memb er s  sha l l  not  use schoo l  t ime,  school  p r oper t y ,  or  schoo l  

equ ip ment  f or  t he pu r pose of  fu r t her ing t he in t er es t s  of  a ny po l i t ica l  pa r t y ,  t he  

ca mpa ign of  a ny pol i t ica l  ca ndida te,  or  t he a dvoca cy of  a ny po l i t ica l  issue. 

 F or  t he  pu r poses  of  t h is  po l icy,  "a dvoca cy of  a ny  po l i t ica l  issue"  sha l l  

not  b e deemed to i nc lu de p r ov id ing i n for ma t ion on educa t iona l  ma t ter s  t o  

e lec t ed of f i c ia ls . 

 

Appr oved:   KAS B Recommenda t ion -  2 /98;  4/07;  6 /15;  6/19 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GAI  S o l ic i t a t io ns (S ee KDC) GAI  

 Al l  s o l ic i t a t i ons  of  a nd b y s ta f f  me mb er s  du r ing du ty  hour s  a r e 

p r ohib i t ed wi t hou t  pr ior  a ppr ova l  o f  t he appropr ia te super v isor . 
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GAJ  G i f t s  (S ee JL  a nd KH) GAJ  

 T he g i v ing of  g i f t s  between s tudents  a nd s ta f f  memb er s  is  d iscour a ged. 

Unless  a ppr oved by t he p r inc ipa l ,  s ta f f  memb er s  sha l l  not  g i ve g i f t s  t o  a ny 

s tudent  or  c la ss  of  s tudents  when t he g i f t s  a r ise ou t  of  a  school  s i t ua t ion,  c la ss  

or  schoo l-sponsor ed act iv i t y .  

 G i f t s  t o  S ta f f  Memb er s 

 S ta f f  memb er s  ar e p r ohib i t ed f r om r ec ei v i ng g i f t s  f r om vendor s ,  sa lesmen  

or  other  such  r ep r es enta t ives .   P r emiu ms  r esu l t ing f r om sa les  p r o jec t s  sponsor ed  

by t he school  sha l l  become t he p r oper t y  of  t he school .  
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GAK  Personn e l  Records (S ee CE I ,  CGI ,  GACD,  GB I ,  and GCI )   GAK  

 P ersonne l  f i l es  requi red by t he d i s t r i c t  sha l l  be  con f i dent i a l  and i n  t he 

cus tody  o f  t he  reco rds  cus tod ian and/o r t he  super i n tenden t .  Employees have the  

r i gh t  to  i nspec t  t he i r  f i l es  upon  p roper not i ce  under  the  superv i s ion o f  an 

approp r i a te superv iso r .  Al l  reco rds and f i les  main tained by the  d i s t r i c t  shou ld  be  

screened  per i od i ca ll y  by the  cus todian o f  reco rds . 

 A l l  personne l  f i l es  and  eva lua t i on documents,  i nc lud ing t hose s to red by  

e lec t ron i c means , sha l l  be adequatel y  secured . 

 Requests  fo r  References 

 Un less otherw ise p rov ided by  l aw,  a reques t  by a  th i rd  part y  fo r  rel ease 

o f  any personne l  reco rd shal l  requ i re the  wr i t t en consen t  o f  the  emp loyee,  and shal l  

be  submi t t ed  t o t he reco rds custodian who shal l  respond to the  reques t  as t he l aw 

a l l ows. 

 Upon rece ip t  o f  a  wr i t t en  reques t  d i s t r i c t  o f f i c i a l s  may  p rov ide  

i n fo rmat i on regard ing past  and  p resen t  emp loyees to  p rospec t i ve employers in  

comp l i ance wi t h cu r rent  l aw.  In fo rmat ion t ha t  may be p rov ided w i l l  inc l ude: 

¶ emp loyment  da te(s ) : 

¶ j ob descr ip t ion and dut i es whi l e i n  the  d i s t r i c t ' s  emp loyee; 

¶ l as t  sa la ry o r wage; 

¶ wage h is to ry ; 

¶ whether  the  emp loyee was  vo lun tar i l y  o r  i nvo lun tar i l y  rel eased  f rom 

 serv i ce  and the  reasons fo r  t he separa t i on;  and 

¶ un less p roh ib i t ed by  t he negot i a ted ag reement ,  as  app l i cab le  t o  a  g i ven  

 emp loyee,  wr i t t en employee eva luat i ons  wh i ch were  conducted p r io r  t o    
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GAK  Personn e l  Records  GAK -2 

t he  emp loyee 's  separa t ion  f rom the emp loyer  and to whi ch an employee sha l l  be 

g i ven a  copy upon  reques t . 

 Immuni ty  P rov ided 

 Un less otherw ise p rov ided by  l aw,  an employer  who responds in  wr i t i ng 

t o  a wr i t t en request  concern ing  a cu r ren t  o r  fo rmer emp loyee f rom a p rospec t i ve 

emp loyer  o f  tha t  employee sha l l  be  abso lute l y  immune f rom c i v i l  l i ab i l i ty  fo r  

d i sc losu re o f  t he i n fo rmat i on noted ear l i e r  i n  t h is  po l i cy  t o  whi ch  an  emp loyee 

may  have access. 

 Prohib i t i on  on A id ing and Abet t ing S exual  Abuse 

 P ursuan t  t o  t he federa l  Every  S tuden t  Succeeds  Ac t ,  the  board p roh ib i t s  

t he  board,  i nd i v idua l  board  members ,  and  any  i nd i v i dua l  o r  ent i t y  who  is  a 

d i s t r i c t  employee,  cont rac to r ,  o r  agen t  f rom ass is t i ng a  d is tr i c t  emp loyee,  

con t rac to r,  o r  agen t  in  obta in i ng  a  new j ob  i f  the  board,  i nd i v i dua l ,  o r  ent i ty  

knows,  o r  has a  p robab le  cause to  be l i eve,  tha t  such  school  emp loyee,  

con t rac to r,  o r  agen t  engaged  i n  sexua l  m isconduct  regard ing  a  m ino r  o r  s tuden t  

i n  v i o l at i on o f  t he  l aw.   F o r  the  pu rposes o f  t h i s  pol i cy,  i t  sha l l  not  be  deemed 

ass i s t i ng  i n  ob tain ing  a  new j ob  i f  t he  a fo remen t i oned  i nd i v idua l s  o r  en t i t i es  

par t i c i pate  in  the  rout i ne t ransm iss ion o f  adm in i s t ra t i ve  and personne l  f i l es  in  

acco rdance w i th  l aw and  this  po l i cy. 

 

Approved:   KAS B Recommendat i on ï 7/02;  4/07;  12 /13;  12 /16 
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GAL  S ala ry  Deduc t io ns (FLS A)  (S ee GAOF ) GAL  

 T he d is t r ic t  sha l l  comp ly wi t h t he sa la r y ba s is  r equ i r ements  of  t he F a i r   

La bor  S ta nda r ds  Ac t  (F LS A) .   T he boa r d p r ohib i t s  a l l  ma na ger s  f r om ma k ing  a ny  

impr op er  deduc t i ons  f r om the sa la r ies  of  ex empt  emp loyees .   Emp loyees  sha l l  b e  

ma de a wa r e of  t h is  pol ic y. 

 I f  a n emp loyee b e l i eves  t ha t  a n impr oper  deduc t ion ha s  been ma de to h is  

or  her  sa la r y,  t he emp loyee shou ld immed ia tel y  r ep or t  t h is  i n f or ma t ion t o h is  or  

her  d i r ec t  super v isor ,  or  t o  T r ea sur er /bus iness  ma na ger. 

 Repor t s  of  impr oper  deduc t ions  sha l l  b e p r ompt l y  i nves t i ga ted.   I f  i t  is  

det er mined t ha t  a n impr op er  deduc t i on ha s  occu r r ed,  t he emp loyee sha l l  b e  

p r ompt l y  r eimbur sed f or  a ny impr oper  deduct ion ma de. 
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GAM   Personal  App ear ance GAM  

 Appr op r ia te dr ess  a nd p er sona l  a ppea ra nce is  essent ia l  f or  a l l  d is t r ic t  

emp loyees . 
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GAN  T rave l  Expe nses (S ee BBBF ,  CG,  CEF ,  GBRC a nd GCA) GAN  

 T he boa r d sha l l  p r ov ide  r eimbur sement  for  exp ens es  i ncu r r ed i n  t ra ve l  

related to the duties of the districtôs employees when approved in advance by 

the super i ntendent .   Mode of  t r a ve l  wi ll  be  ba sed  on,  bu t  not  l imi t ed  t o,  t he  

a va i la b i l i t y  of  t r a nspor ta t ion,  d is ta nc e a nd nu mb er  of  p er sons  t r a vel ing  

t oget her .   A f i r s t  c la ss  a ir  fa r e w i l l  b e r e imbur sed on l y  when  c oa ch spa ce is  not  

a va i la b le.   

 Requ es ts  for  r e imbur sement  sha l l  ha ve t he f o l l ow ing a t t a ched:   r ec e ip t s  

for  t ra nspor ta t ion,  pa r k ing,  hot els  or  mot e ls ,  mea ls  a nd other  exp ens es  for  whic h  

r ec eip t s  a r e or d ina r i l y  a va i la b le.   F or  the a u thor iz ed use of  a  per sona l  ca r ,  

inc lu ding a ppr oved t ra ve l  b etween bu i l d i ngs ,  s ta f f  memb er s  sha l l  be r e imbur sed  

a t  a  mi l ea ge r a te es ta b l ished by t he boa r d. 

 

Appr oved:  K AS B Recommenda t i on -  2 /98 ;  7 /03 ;  4/07 
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GANA   Expense Re imb urse me nt  and Cred i t  Car ds (S ee GAN)            GANA  

 Non-a dmin is t ra t ive s ta f f  use of  a  d is t r ic t  c r ed i t  ca r d,  i f  a uthor iz ed by t he  

s taff memberôs immediate supervisor, shall be confined to necessary school 

bus iness  a nd s ha l l  b e sub jec t  t o  a ny gu ide l i nes  f or  such us e es ta b l ished by  t he  

boa r d or  d is t r ic t  a dminis t r a t ion.   Un less  other wis e  spec i f i ed  i n  gu ide l i nes  

es ta b l ished pu r sua nt  t o  t h is po l i cy,  s ta f f  memb er s  sha l l  r eta in a ny r ec eip t (s )  f or  

d is t r ic t  c r ed i t  ca r d expend i t u r e(s )  a nd sha l l  p r ov ide t hem t o t he c ent r a l  o f f ic e  

s ta f f a s soon a s pra c t ica b le fo l low ing the exp end i t u r e.    

 T he super int endent  ma y des igna te a dmin is t ra t ive a nd ot her  s taf f  memb er s  

t o whom a  d is t r ic t  c r ed i t  ca r d w i l l  b e  issued.   T he b oa r d sha l l  a nnua l l y  p r escr ib e  

l imi t s  a nd r es t r ic t ions  on t he use of  d i s t r ic t  c r edi t  ca r ds  a nd sha l l  mon i t or  

month l y  r ec eip t s  a nd r eimbur sement  ex penses .   In  no ca se w i l l  c r edi t  ca r d 

exp end i t u res  in  ex c ess  of  $500 . 00 in  one mo nt h  b e a u thor iz ed f or  a ny non-

a dminis t r a t ive s ta f f  memb er  wi t hou t  t he p r ior  a ppr ova l  o f  t he super intendent .   

 Acc ou nt ings  of  d is t r ic t  c r edi t  ca r d use sha l l  be p r ov ided to t he boa r d for  

r ev iew on a  month l y  ba s is ,  a nd a  r ecord  of  d is t r ic t  c r edi t  ca r d usa ge sha l l  be  

ma inta ined.   Expens es  f or  d is t r ic t  t ra ve l  i n  p er sona l  veh ic l es  or  ex t ended t r a ve l  

incu r r ed  i n  t he p er for ma nc e of  of f i c ia l  du t ies  s ha l l  be  r e imbur sed  i n  a ccor danc e 

wi t h t he p r ov is i ons  of  GAN. 

 

Appr oved:   KAS B Recommenda t ion -  6 /13 
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 GAO  Ma in ta in in g Prop er  Con t ro l  (S ee JGFB and  GAAF ) GAO  

 Ea ch emp loyee is  r espons ib le f or  ma inta in i ng p r oper  cont r o l  i n  t h e  

schoo l .   Unless  other w ise  spec i f i ed in  boa r d pol ic y,  a n emp loyee ma y  us e 

r ea sona b le f or c e nec essa r y t o  wa r d of f  a n  a t t a ck,  t o  pr otec t  a  s tudent  or  a nother  

per son,  or  t o  que l l  a  d is tur ba nce wh ic h t hr ea tens  phys i ca l  in ju r y t o  other s . 

 

Appr oved:   KAS B Recommenda t ion -  2/98;  4/07;  12 /13 
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 GAOA   Dru g an d A l coh ol  F ree  Workp lace (S ee LDD) GAOA  

 Ma in tain ing  a  d rug  f ree  work p lace  is  impor tant  in  es tabl ish ing  an 

approp r i a te  l earn ing  env i ronment  fo r  the  s tuden ts  o f  t he  d i s t r i c t .   Un less  

o therw ise  speci f i ed  i n  t h i s  pol i cy,  t he  unlawfu l  manu fac tu re ,  d is t r ibu t i on,  sa le,  

d i spensat ion,  possess ion,  o r  use  o f  a  con t ro l l ed  substance i s  p roh ib i t ed  a t  

schoo l ,  on  o r  i n  schoo l  d i s t r i c t  p roper ty ;  and  a t  school  sponsored  ac t i v i t i es ,  

p rog rams,  and  even ts .   P ossess ion  and /or  use  o f  a  con t ro l l ed subs tance by  an 

emp loyee fo r  t he  pu rposes  o f  t h i s  po l i cy  sha l l  on l y  be  perm i t t ed  i f  such 

substance was  ob tained  d i rec t l y ,  o r  pu rsuan t  t o  a  val i d  p rescr i pt i on  o r  o rder 

i ssued there to,  f rom a  person  l i censed  by  t he  s ta te  t o  d i spense,  p rescr i be,  o r  

adm ini s te r  con t ro l l ed subs tances and  any  use i s  i n  acco rdance w i t h  l abe l  

d i rec t i ons. 

 A l t e rna t i ve  I 

 As  a  cond i t i on  o f  employment  in  t he  d is t r i c t ,  emp loyees  shal l  ab ide  by 

t he  t e rms o f  th i s  po l i cy. 

 Emp loyees  shal l  not  un lawfu l ly  manu fac tu re ,  d is t r i bu te,  d ispense,  

possess ,  and/o r use cont ro l l ed  subs tances i n  t he workplace . 

 Any  emp loyee who  i s  convi c ted  under  a  c r im ina l  d rug  s ta tute  fo r  a  

v i o l at i on  occu r r i ng  a t  the  workplace  mus t  no t i fy  t he  super in tendent  o f  the  

conv i c t i on  wi th i n  f i ve  days a f t e r  t he  conv i c t ion.   The super i ntendent  shal l  t hen 

ensure  t hat  not i ce  o f  such convi c t ion  i s  g i ven  to  any g ran t i ng agency  wi t h i n  10  

days  o f  rece i v i ng no t i ce t hereo f. 

 Wi th in  30  days  a f t e r  t he  not i ce  o f  conv i c t ion  is  rece i ved,  t he  school  

d i s t r i c t  wi l l  t ake  approp r i ate  ac t i on  w i t h  the  employee.   S uch  ac t i on  may 

i nc lude,  suspension,  p l acement  on p robat ionary  s ta tus,  o r  other d isc ip l i nary  
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GAOA   Dru g F ree  Workp lace GAOA -2 

act i on  i ncluding  t e rmina t i on.   A l t e rnat i ve l y ,  o r  i n  addi t i on  to  any  ac t i on  shor t  

o f  t e rm inat i on,  the  emp loyee may  be  requi red  t o part i c i pate  sa t is fac to r i l y  i n  an  

approved  d rug  abuse ass i s tance o r  rehab i l i t a t i on p rog ram as  a  cond i t ion  o f  

con t i nued  emp loyment .   The emp loyee sha l l  bear  t he  cost  o f  par t i c i pa t i on  i n  

such  p rog ram. Each employee i n  the  d i s t r i c t  shal l  be g iven  a  copy o f  t h i s  pol i cy. 

 Th i s  po l i cy  i s  i n tended  to  imp lemen t  the  requ i rements  o f  the  federa l  

regu la t ions p romu lga ted  under  t he  Drug  F ree  Workplace  Act  o f  1988.   I t  i s  not  

i n tended  to  supp lan t  o r  otherw ise  d im in ish  d isc ip l i nary  act i ons  whi ch  may be  

taken  under board pol i c i es  o r  t he  nego t i a ted  ag reement . 

 Ma in tain ing  a  d rug  f ree  workp lace  is  impor tant  in  es tab l ish ing  an 

approp r i a te  l earn ing env i ronment  fo r  the  s tudents  o f  t he  d i s t r i c t .   The un lawfu l  

manu fac tu re,  d is t r ibu t i on,  d i spensat ion,  possess ion ,  o r  use  o f  a  cont ro l l ed  

substance i s  p rohib i t ed i n  the  d i s t r i c t . 

  

Approved:   KAS B Recommendat i on -  9 /97;  2/98;  4 /07 ;  6/12 ;  12 /13 
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GAOC   Use o f  Tob acco Prod u c ts  and  Nico t i n e De l ivery  Devi ces  GAOC  

    (S ee JCDAA) 
 

 T he us e of  t oba cco  p r oduc ts  i n  a ny f or m a nd/or  of  a ny  n ic ot i ne de l i ver y  

devic e is  p r ohib i t ed for  s ta f f  memb er s  in  a ny d is t r ic t  fa c i l i t y ;  in  sc hoo l  

vehic l es ;  a t  school-sp ons or ed,  a c t iv i t i es ,  p r ogr a ms ,  or  events :  a nd  on  schoo l  

owned or  oper a ted p r oper t y .  

 T he fo l l owing def in i t i ons  app ly  t o  t h is  pol ic y. 

 ñNicotine delivery deviceò means any device that can be used to deliver 

nic ot i ne or  n ic ot i ne sa l t s  t o  t he per son i nha l ing f r om the devi c e.   S uch 

def in i t i on sha l l  i nc lude,  bu t  ma y not  be  l imi t ed t o,  a ny elec t r oni c  c i ga r et t e,  

c iga r ,  c iga r i l l o ,  p ipe,  or  per sona l  va por izer . 

 ñTobacco productò means any product that is made from or derived from 

toba cco,  or  t ha t  conta ins  n ic ot i ne,  t ha t  is  in t ended for  hu ma n c onsu mpt ion or  is  

l i ke ly  t o  b e consu med,  whet her  smoked,  hea ted,  chewed,  a bsor bed,  d isso lved,  

inha led or  inges t ed b y a ny ot her  mea ns ,  inc lu ding,  bu t  not  l imi t ed t o,  a  

c iga r et t e,  a  c iga r ,  p ipe t oba cco,  chewing toba cco,  snu f f ,  or  snus. 

 ñTobacco productò a lso mea ns  a ny comp onent  or  a ccessor y used i n  t he  

consu mpt ion of  a  t oba cco p r oduc t ,  such a s  f i l t er s ,  r o l l i ng pa per s ,  p ipes ,  a nd  

substa nces  used i n  e lec t r on ic  c i ga r et t es ,  whether  or  not  t hey c onta in n ic ot i ne.    

 

Appr oved:  K AS B Recommenda t i on -  2 /98 ;  4 /07 ;  6/13;  6 /16;  12/18  
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GAOD    Drug  and A lco ho l  Tes t ing GAOD  

 Al l  d is t r ic t  emp loyees  p er for ming j ob  func t ions  wh ic h r equ i r e t he  

emp loyee to ma inta in a  commer c ial driverôs license shall be tested for alcohol 

a nd dr ugs  a s  r equ i r ed by cu r r ent  federa l  la w.   Boar d a ppr oved r u les  a nd  

r egula t ions  nec essa r y t o  imp lement  t he t es t ing  p r ogr a m sha l l  b e on f i l e  wi t h  t h e  

c l er k. 

 Ea ch new emp loyee who is  r equ i r ed t o under go a lc oho l  a nd dr ug test i ng  

sha l l  be g iven a  copy of  t he a ppr op r ia te d i s t r ic t  r egu la t ions . 

 Ea ch new emp loyee s ha l l  b e  i n f or med  tha t  comp l ia nc e wi t h t he  requ i r ed  

e lements  of  t he  t es t ing p r ogr a m is  a  c ond i t ion  of  emp loyment  a s  a  dr iver  in  t h e  

d is t r ic t .   Al l  emp loyees  sha l l  be in f or med of  t h is  pol icy on a n a nnua l  bas is . 

 

Appr oved:   KAS B Recommenda t ion -  7 /96;  2/98;  4 /07 
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GAOE    Workers  Comp e nsat io n (S ee KFD)  GAOE  

 T he d is t r ic t  w i l l  pa r t ic ipa te i n  wor ker s  comp ensa t ion a s  r equ i r ed  by  

current statute.  The combined workersô compensation benefits and salary 

r ec ei ved under  a l lowed pa id lea ve, sha l l  not  exc eed one fu l l  da y 's  pa y. 

 Al l  emp loyees  of  t he d is t r ic t  shal l  be cover ed by wor ker s  comp ensat ion.   

Wor ker s  comp ensa t ion c over a ge is  p r ov ided f or  a l l  emp loyees  r ega rdless  of  

a ss ignment ,  length of  a ss ignment ,  a nd/or  hour s  wor ked per  da y.   Benef i t s  a r e for  

per sona l  i n ju r y f r om a cc ident  or  i ndus t r ia l  d is ea ses  a r is ing ou t  of  a nd in  t h e  

cour se of  emp loyment  i n  t he d is t r ic t . 

 An i n ju r ed emp loyee mus t  not i f y  t he des igna ted emp loyer ' s  wor ker s  

comp ensa t ion c oor d ina tor  or ,  i f  t he coor d ina tor  is  una va i la b le,  h is  or  her  

super v isor  wi t h i n 20  da ys  of  t he in ju r y or  w i t h i n 20  da ys  o f  r ep et i t i ve  t r auma  i n  

or der  t o  be e l i g ib l e for  benef i t s . 

 T he wor ker s  comp ensa t ion p la n w i l l  p r ov ide cover a ge f or  med ica l  

exp enses  a nd wa ges  to t he ex t ent  r equ i r ed by s ta tu te t o  t hose emp loyees  who  

qua l i f y ;  however ,  t he a mount  of  wor ker s  comp ensa t ion b enef i t s  a nd pa id l ea ve 

benef i t s  sha l l  not  exc eed a  r egu la r  da i ly  ra te of  pa y.   An emp loyee us ing pa id 

l ea ve i n  c omb ina t ion w i t h wor ker s  comp ensa t ion w i l l  b e cha r ged f or one fu l l  or  

par t ia l  da y of  pa id l ea ve,  a s pr ov ided fo r  in  t he a pp l ica b le l ea ve pol ic y or  t he  

negot ia ted a gr eement ,  f or  ea ch da y of  a bsenc e u nt i l  t he employeeôs paid lea ve is  

ex ha us ted. 
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GAOE    Workers  Compe ns at io n                                                  GAOE -2 

             Any emp loyee who is  of f  wor k and r ec e i v i ng wor ker s 

comp ensa t ion b enef i t s  s ha l l  b e  r equ i r ed t o p r ov ide t he des igna ted  wor ker s  

comp ensa t ion c oor d ina tor  with a written doctorôs release before the employee is 

a l lowed to r etu r n t o  wor k.   In  a ddi t i on ,  shou ld t he emp loyee b e r elea s ed t o  

r etu r n t o  wor k by a  doc tor  a nd fa i l  t o  do  so,  a l l  benef i t s  under  pa id l ea ve sha l l  

t er mina te,  a nd those b enef i t s  under  wor ker s  comp ensa t ion s ha l l  b e r es t r ic t ed a s  

p r ov ided by cu r r ent  s ta tu te. 

 Whenever  a n emp loyee is  a bsent  f r om wor k a nd is  r ec e i v i ng wor ker s  

comp ensa t ion benef i t s  due to a wor k- r ela ted in ju r y or  is  r ec ei v ing d is t r ic t  pa id 

d isa b i l i t y  i nsu r a nce,  t he emp loyee ma y use a va i la b le pa id l ea ve to supp lemen t  

t he wor ker s  comp ensa t ion or  d is t r ic t  pa id d isa b i l i t y  i nsu ra nce pa yments .   

Wor ker s  compensa t ion benef i t s  a nd FMLA benef i t s  p r ov ided i n  a  boar d appr oved  

p la n sha l l  run concur r ent l y  i f  both a r e a ppl ica b le.   

 In  no event  sha l l  t he  emp loyee b e ent i t l ed t o a  comb ina t ion of  wor ker s  

comp ensa t ion benef i t s ,  d is t r ic t  pa id d isa b i l i t y  i nsu r a nce,  a nd sa la r y in  exc ess  of  

h is /her  fu l l  sa la r y.   Ava i la b le pa id l ea ve ma y b e used for  t h is  pur pose unt i l 

 1 )  a va i la b le pa id l ea ve b enef i t s  a r e ex ha us ted;  2 )  t he emp loyee retu r ns  t o wor k;   

3)  t he emp loyee is  r el ea s ed b y t he med ica l  p r ov ider  a nd a  pos i t i on is  of f er ed b y  

t he emp loyer ,  but  t he emp loyee dec l i nes  t o r etu r n t o  wor k;  or  4 )   emp loyment  is  

t er minated.   P a id l ea ve sha l l  b e  ca lcu la ted  on  a  p r ora ta a mount  equa l  t o  t h e  

per centa ge of  sa la r y pa id by t he d is t r ic t .   
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GAOE    Workers  Compe ns at io n                                                   GAOE -2     

 T es t ing 

 T he boa r d,  t hr ough i t s  des igna ted wor ker s comp ensa t ion c oor d ina tor ,  ma y 

r equ i r e emp loyees  who c la im or  a r e invol ved i n  a n a cc ident  in  t he c our se of  

emp loyment  t o  submi t  t o  a  pos t  - in ju r y c hemica l  t es t .   T his  inc ludes  ins ta nc es  

wher e t he d is t r ic t  a dmin is t ra t ion or  wor ker s  comp ensa t ion  coor d ina tor  ha s  

a c tua l  knowledge of  a n a cc ident  whether  t he emp loyee ha s  or  ha s not  r equ es t ed  

med ica l  t r ea tment .   I f  a n emp loyee r efuses  t o submi t  t o  a n emp loyer  r eques t ed  

pos t- in ju r y chemica l  t es t ,  t he emp loyee f or fe i t s  a l l  r e la ted wor ker s  

comp ensa t ion b enef i t s  a s  p r ov ided  i n  K . S . A 44-501  (b )  (1 )  (ú).   Chemica l  t es t  

co l l ec t ion,  la be l i ng,  a nd p er for ma nc e s ha l l  meet  t he  r equ i r ements  f ound i n  

K . S. A.  44-501 (b )  (3 ) . 

 

W orkers  Co mpe ns at io n                                                    GAOE -3  

 Choi c e of  P hys ic ia n 

 T he boa r d sha l l  ha ve the r i ght  t o  choos e a  des igna ted hea l t h ca r e  

p rov ider  t o  p r ov ide med ica l  a ss is ta nc e to a ny emp loyee who su f fer s  a n in ju r y  

whi l e p er for ming the i r  job .  However ,  i f  t he i n ju r ed emp loyee c hoos es  to go t o a  

med ica l  p r ov ider  other  t ha n the des igna ted p r ov ider ,  t he  r ec over y  for  such  

exp enses  sha l l  be l imi t ed t o $500. 00 

 

Appr oved:   KAS B Rec ommenda t i onï7/96;  2/98;  7/02;  4/07;  6 /09;  12 /14;  6 /15;  
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GAOF    S alary  Ded uct io ns (S ee G AL) GAOF  

 Sa la r y deduc t ions  sha l l  be ma de i f  per mi t t ed b y boa r d pol ic y,  t he  

negot ia ted a gr eement ,  or a s  r equ i r ed or  a uthor iz ed by  la w.   T he d is t r ic t  sha l l  

comp ly w i t h t he sa la r y bas is  r equ i r eme nts  of  t he F a i r  La bor  Sta ndar ds  Ac t  

(F LS A. ) 

 T he super i ntendent  sha l l  deve lop  f or ms  t o p r ov ide in f or ma t ion needed to  

ma ke a ppr oved sa la r y deduc t i ons .   Al l  r equ es ts for  sa la r y deduc t i ons  s ha l l  b e  

submi t t ed t o t he super i nt endent  du r ing enr o l lment  per i ods  es ta b l ished by t he  

boa r d. 

 

Appr oved:   KAS B Recommenda t ion -  2 /98;  11 /04 ;  4 /07 ;  6/13 
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GAR  Commun icab le D iseases GAR  

 Whenever  a n emp loyee ha s  been d ia gnosed by a  phys ic ia n a s  ha ving a  

commun ica b le d is ea se a s  def i ned in  cu r r ent  r egu la t ion,  the emp loyee sha l l  

r epor t  t he d ia gnos is  a nd na tur e of  t he d is ea se to t he sup er int endent  or  t he  

superintendentôs designee so that a proper reporting may be made to the county 

or  jo i nt  boar d of  hea l t h  a s  requ i r ed by cu r r ent  la w. 

 An emp loyee a f f l ic t ed w i t h a  commun ic a b le d is ea se da nger ous  t o t he  

pub l ic  hea l t h  s ha l l  be  suspended  f r om du ty  f or  t he du r a t ion of  t he  

conta giousness  i n  or der  t o  g i ve ma x imum hea l t h p r otec t i on  t o  ot her  schoo l  

emp loyees  a nd to s tudents . 

 T he emp loyee sha l l  b e a l l owed to r etu r n t o  du t y upon r ec over y f r om the  

i l lness ,  or  when t he emp loyee is  no longer  c onta gious  a s  a u thor ized b y t h e  

emp loyee 's  phys ic ia n. 

 T he b oa r d r eser ves  t he  r ight  t o  r equ i r e  a  wr i t t en  s ta tement  f r om the  

emp loyee 's  phys ic ia n i nd ica t ing t ha t  t he emp loyee is  f r ee f r om a l l  sympt oms  o f  

t he c ommu n ica b le d is ea se. 

 I f  a  school  emp loyee ha s  been d ia gnosed a s  ha ving a  commun ica b le  

d is ea se a nd  the sup er int endent  ha s  been not i f i ed b y t he  emp loyee,  t he  

superintendent or the superintendentôs designee shall determine whether a 

r elea se sha l l  b e ob ta ined f r om t he emp loyee 's  phys ic ia n b efor e t he emp loyee 

r etu r ns t o dut y. 

 Dec is i ons  r ega r d ing t he t yp e of  emp loyment  set t ing for  a n emp loyee w i t h 

a  commu nica b le d is ea se sha l l  be ma de by t he super int endent  or  t he 

superintendentôs designee based upon cons ider a t ion of  t he phys ica l  cond i t i on o f  

t he emp loyee a nd the fo l low ing factor s :
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GAR  Co mmunic ab le  D iseases GAR -2 

¶ t he na tur e of  t he r isk; 

¶ t he du r a t ion of  t he r isk; 

¶ t he s ever i t y  of  t he r isk;  a nd 

¶ t he p r oba b i l i t y  t ha t  t he d is ea se w i l l  b e t ra nsmi t t ed or  ca use ha r m to  

t he emp loyee or  t o  other s  who w i l l  sha r e the sa me set t ing. 

 

 No i n f or ma t ion r ega r d ing emp loyees  wi t h commun ica b le d is ea ses  sha l l  b e  

r elea sed by schoo l  per sonne l  wi t hou t  t he  emp loyee 's  cons ent  exc ep t  t o  comp ly  

wi t h s ta te or  feder a l  la w. 

 Add i t i ona l  Cer t i f ica t ions  of  Hea l t h 

 I f  a t  a ny t ime the  boa r d ha s  r ea son to b el i eve t ha t  a n emp loyee is  

su f fer ing f r om a n i l l ness  det r imenta l  t o  t he hea l t h of  pup i ls ,  t he boa r d r eser ves  

t he  r ight  t o  r equ i r e suc h emp loyee to p r ov ide  t he b oa r d wi t h a  new c er t i f ica te of  

health in order to protect the health, safety, and welfare of the schoolôs 

students . 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  6/01;  4 /07 ;  10/12;  1 /13 
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GARA  B loodb orn e Pa th ogen Exp osu re  Con t ro l  P lan GARA  

 T he boa r d sha l l  a dop t  a n exposur e cont r o l  p la n.   

  T he p la n sha l l  b e a ccess ib le  t o  a l l  emp loyees  a nd s ha l l  b e r ev iewed a nd  

upda ted a t  l ea s t  a nnua l ly .   A l l  s t a f f  sha l l  r ec e ive  t he  t r a in ing a nd equ ipment  

nec essa r y t o  imp lement  t he p la n. 

  

Appr oved:   KAS B Recommenda t ion -  9 /97;  4/07;  12 /14 
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GARI    Fami ly  and Medic a l  Leave GARI  

 E l i g ib l e d is t r ict  emp loyees  sha l l  b e p r ov ided fa mi l y  a nd med ica l  l ea ve a s  

p rov ided by a  p la n a ppr oved by t he b oa rd.   T he p la n f or  pr ov id ing l ea ve u nder  

t h is  po l icy  sha l l  b e f i l ed wi t h t he  c l er k of  t he b oa r d a nd ma de a va i la b le t o  a l l  

s ta f f  a t  t he b eg inn ing o f  ea ch schoo l  yea r . 

 

Appr oved:   KAS B Recommenda t ion -  9 /97;  2/98;  4 /07 ;  6/08 ;  6/09 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GARID    M i l i ta ry  Leave GARID  

 Emp loyees  a r e ent i t l ed t o mi l i t a r y  lea ve under  t he Uni f ormed S er v ic es  

Emp loyment  a nd R eemp loyment  R ights  Ac t  of  1994 .   T he Ac t  a pp l ies  t o  mi l i t a r y  

ser v ic e  t ha t  bega n on or  a f t er  Decemb er  12 ,  1994  or  mi l i t a r y  ser v ic e t ha t  bega n  

bef or e D ec emb er  12 ,  1994  i f  t he emp loyee wa s  a  r eser v is t  or  Na t iona l  Guar d 

memb er  who p r ov ided not ic e t o t he emp loyer  befor e l ea v ing wor k. 

 Reemp loyment  r ight s  ex t end to p er sons  who ha ve b een a bsent  f r om wor k  

because of ñservice in the uniformed services.ò  The uniformed services consist 

of  the fo l l owing mi l i t a r y  bra nches : 

 Ar my,  Na vy,  Mar ine Cor ps ,  Ai r  F or ce or  Coa s t  Guar d. 
 Ar my Res er ve,  Na vy Reser ve,  Mar ine Corps  Reser ve,  Ai r  F or ce  Reser ve 

         or  Coa st  Guar d Reser ve. 

 Ar my Na t iona l  Guar d or  Ai r  Na t iona l  Guar d. 
 Commiss ioned cor ps  of  t he P ub l ic  Hea l t h S er v ic e. 

 Any ot her  ca tegor y of  per sons  des igna ted by t he P r es ident  in  t ime of  wa r 

         or  emer genc y. 

 
 ñServiceò in the uniformed services means duty on a voluntary or 

involu nta r y bas is  in  a  uni for med ser v ic e,  inc lu d ing : 

 Ac t i ve du ty. 

 Ac t i ve du ty for  t r a in ing. 

 In i t ia l  a ct ive du ty for  t ra in i ng. 
 Ina c t ive du ty t ra in i ng. 

 F u l l - t ime Na t iona l  Guar d du ty. 

 Absence from work for an examination to determine a personôs 

         f i t ness  for  a ny of  t he a bove t yp es  of  du t y. 
 

 T he emp loyee ma y b e a bsent  for  up t o f ive (5 )  yea r s  for  mi l i t a r y  dut y a nd 

r eta in r eemp loyment  r ight s .   T her e a r e,  however ,  exc ep t i ons  wh ic h ca n exc eed  

the f ive (5 )  yea r  l imi t .   Reemp loyment  p r otec t i on does  not  dep end on the t iming,  

frequency, duration or nature of an individualôs service.  The la w enha nc es  

p r otec t ions  f or d isa b led vet er a ns  inc lu ding a  r equ i r ement  t o  p r ov ide  r ea sona b le  
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GARID    M i l i ta ry  Leave  GARID -2 

a ccommoda t ions  a nd up  to two (2 )  yea r s  t o  r etu r n t o  wor k i f  conva lesc ing f r om 

in ju r ies  r ec e ived du r ing ser v ic e or  t ra in i ng. 

 T he r etu r n ing emp loyee is  ent i t l ed t o b e r eemp loyed i n  t he  j ob  t ha t  t hey  

wou ld ha ve a t ta ined ha d they not  been a bsent  for  mi l i t a r y  ser v i c e,  w i t h  t he sa me 

senior i t y ,  s ta tus  a nd pa y,  as  we l l  a s  other  r ight s  a nd benef i t s  det er mined b y  

LAW .   I f  nec essa r y,  t he emp loyer  mus t  pr ov ide t r a in i ng or  r et ra in i ng t ha t  

ena b les  t he emp loyee to r ef r esh or  upgrade the i r  sk i l ls  so t hey ca n qua l i f y  f or  

r eemp loyment .   Whi l e t he i nd i v i dua l  is  per for ming mi l i t a r y  ser v i c e,  he or  she is  

deemed t o be on a  fur lough or  lea ve o f  a bsenc e a nd is  ent i t l ed t o t he non-

senior i t y  r ight s  a ccor ded ot her  ind i v i dua ls  on non- mi l i t a r y  l ea ves  of  a bsenc e.   

Ind i v i dua ls  p er for ming  mi l i t a r y  du t y o f  mor e t ha n 30  da ys  ma y e lec t  t o  c ont inu e 

emp loyer  spons or ed hea l t h ca r e for  up  t o 18  months  a t  a  cos t  of  up  t o 102  

per cent  of  t he fu l l  p r emiu m.   F or  mi l i t a ry  s er v ic e  of  l ess  t ha n 31  da ys ,  hea l t h  

car e c over a ge is  p r ov ided a s  i f  t he  i nd iv i dua l  ha d never  l ef t .   A l l  p ens ions  

whic h a r e a  r ewa r d for  length of  ser v ic e ar e pr otec t ed. 

 Ind i v i dua ls  mus t  pr ov ide a dva nc e wr i t t en or  ver ba l  not ic e t o t he i r  

emp loyer s  for  a l l  mi l i t a r y  du t y.   Not ice ma y b e p r ov ided b y t he emp loyee or  by  

t he b r a nch of  t he mi l i t a r y  in  whi ch t he i nd i v idua l  w i l l  be ser v ing.    

 Not ic e is  not  r equ i r ed  i f  mi l i t a r y  nec ess i t y  p r events  t he g i v i ng of  not ic e;  

or ,  i f  t he g i v ing of  not ic e is  other wis e imposs ib le or  unr ea sona b le. 

 Accr ued va ca t ion or  a nnua l  l ea ve ma y be used (bu t  is  not  r equ i r ed)  whi l e  

performing military duty.  The individualôs timeframe for returning to work is 

ba sed upon the t ime spent  on mi l i t a r y  du ty. 
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GARID    M i l i ta ry  Leav e GARID -3 

T IME SP ENT ON 

MIL IT ARY DUT Y  

RET URN TO WORK OR APP LICAT ION FOR 

REEMP LOYMENT 

 

Less  t ha n 31 da ys : Mus t  r etur n a t  t he b eg inn ing o f  t he nex t  r egu la r ly  

schedu led wor k p er iod on t he f i r s t  fu l l  da y a f t er  
r el ea se f r om s er v ic e,  t a k ing  i n to a cc ount  sa fe tra ve l  

home p lus  a n eight  (8 )  hour  r es t  per iod. 

  

Mor e t ha n 30 but  less  

t ha n 181 da ys : 

Mus t  submi t  a n a pp l ica t ion for  r eemp loyment  wi t h i n 

14  da ys of  r el ea se f r om ser v ic e. 

  

Mor e t ha n 180 da ys : Mus t  submi t  a n a pp l ica t ion for  r eemp loyment  wi t h i n 

90  da ys of  r el ea se f r om ser v ic e. 
 

 The individualôs separation from service must be under honorable 

cond i t i ons  i n  or der  f or  t he p er son  to  be  ent i t l ed t o r eemp loyment  r i ght s .   

Docu menta t ion s howing e l ig ib i l i t y  f or  r eemp loyment  ca n b e r equ i r ed.   T he 

emp loyer  ha s  t he r ight  t o  r equ es t  t ha t  a n i nd i v i dua l  who  is  a bsent  f or  a  per iod of  

ser v ic e of  31  da ys or  mor e p r ov ide docu menta t ion showing: 

 t he a pp l ica t ion for  r eemp loyment  is  t ime l y; 
 

 t he f i ve- yea r  ser v ice l imi t a t ion ha s  not  been exc eeded;  a nd 

 

 sepa ra t ion f r om ser v ice wa s  under  honor a b le c ond i t i ons . 

 I f  docu menta t ion is  not  r ea di ly  a va i la b le or  does  not  ex is t ,  t he  i nd i v idua l  

mus t  be  r eemp loyed.  However ,  i f  a f t er  r eemp loy ing t he i nd i v idua l ,  

docu menta t ion b ec omes  a va i la b le  t ha t  shows  one or  mor e r eemp loyment  

r equ i r ements  wer e not  met ,  t he emp loyer  ma y t er mina te t he ind iv i dua l ,  ef f ec t i ve  

immed ia tel y .   T he ter mina t ion does  not  oper a te r et r oa c t ivel y . 

 Questions should be directed to Veteransô Employment and Training 

S er vic e,  U. S .  Depar tment  of  La bor . 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GARID    M i l i ta ry  Leav e GARID -4 

 Ka nsas  la w a lso r equ i r es  r eemp loyment  i f  a n ind iv i dua l  is  ca l l ed t o  

a c t ive du ty by t he s ta te. 

 

Appr oved:   KAS B Recommenda t ion 9 /97;  4 /07;  6 /08 ;  6 /09 ;  6/10 
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GAT  S ta f f  Use o f  Commun ica t i on  Dev i ces (S ee I IBG and I IBGC) GAT  

 The board  encourages  di s t r i c t  employees  to  use  techno logy,  i ncluding 

commun ica t i on  dev i ces,  t o  improve e f f i c i ency  and  sa fe t y .   The d i s t r i c t  expec ts  

a l l  employees  to  use  communica t ion  dev ices  i n  a  responsib le  manner  t ha t  does 

no t  i n te r fe re  w i t h  the  employee 's  j ob  dut i es.  Emp loyees  who  v io l a te  d i s t r i ct  

po l i c i es  and p rocedures govern ing t he use  o f  commun ica t i on  dev i ces  may  be  

d i sc ip l ined ,  up t o and  i nc lud ing  t e rm ina t i on,  and  may  be p rohib i t ed  f rom 

possess ing  o r  us ing communica t i on  devi ces  wh i l e  a t  work.   Commun ica t i on 

dev i ces  may not  be  used  i n  any  manner  tha t  would  v i o l ate  t he  d i s t r i c t 's  pol i cy 

on  s tuden t-s ta f f  re l a t i ons . 

 Def i n i t i ons 

 ñCommunication deviceò is defined to include al l  po r table  dev i ces  t ha t  

send  o r  rece i ve  ca l l s  o r  t ext  messages ,  a l l ow the  re t r i eval  o f  emai l ,  o r  p rov ide 

access  t o  t he  Inte rne t .   Communica t ion  dev i ces  sha l l  i nclude,  but  may  not  be 

l imi t ed to  cel l  phones,  smar t  phones,  iP ads ,  and table t s . 

 ñUse/Usingò for the purposes of this policy mean answering or  t al k ing  on 

t he  phone;  send ing  o r  respond ing  t o a  tex t,  e-mai l,  o r  o ther  communica t i on ;  

open ing  and  v iew ing p i c tu res  o r  d i g i t a l  reco rd ings;  opening  and  l i s t ening  t o 

musi c  o r  audio  commun icat i ons ;  access ing  soc ial  med ia  webs i t es ;  p l ay ing  games 

on  such  devi ce ;  con t i nuousl y  checking a  commun ica t i on dev i ce ;  o r  any  act i v i t y  

with a communication device that interferes with the employeeôs job duties or 

appropr i a te superv is i on o f  s tudents . 

 Genera l  Use 

 The d i s t r i ct  p rohib i t s  employees  f rom us ing  any  commun ica t i on  dev i ce 

t ha t  i n te r rup t s  o r d is rup ts  t he  per fo rmance o f  dut i es by t he employee o r  

o therw ise  i n te r fe res  w i th  d i s t r i c t  opera t i ons ,  as de term ined by  t he employee 's 
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GAT  S ta f f  Use o f  Commun ica t i on  Dev i ces GAT -2 

superv iso r .   Thi s  p roh ib i t i on app l i es  regard less  o f  whether  t he  commun ica t i on 

dev i ce  used  is  owned  by  t he  employee o r p rov ided  by  t he  d i s t r i c t .   Employees 

are  respons ib le  fo r  keep ing  commun ica t i on  dev i ces  secure  and,  i f  poss ib le,  

password p rotec ted. 

 S uperv i s ion  o f  s tudents  and  the  p rov i s ion  o f  academic  i ns t ruc t i on  are  

p r i o r i t i es in  t he  d is t r i ct ,  and  emp loyees who  are  respons ib le  fo r  superv is i ng 

and /o r  p rov id ing  academic  i nst ruc t ion  to s tudents  mus t  concen t ra te  on  t hese 

tasks at  a l l t imes .   Emp loyees  sha l l  no t  use  communica t ion  devi ces  when  they  

are  respons ib le  fo r  superv i s i ng  s tuden ts  o r  when  the i r  do ing  so  i nte r rupt s  o r  

i n te r fe res  w i t h  c l ass room ins t ruct i on  unless  any  o f  t he  fo l l owing  condi t ions 

occu rs : 

¶ The dev i ce  i s  be ing  used  to  ins t ruc t  the  s tudents  be ing  superv i sed  a t  the  

t ime; 

¶ The use i s  necessary t o  t he  per fo rmance of  an  emp loyment- re la ted du ty; 

¶ The emp loyee has  rece i ved spec i f i c  and  d i rec t  perm iss ion  f rom a 

superv iso r t o  do so ;  o r   

¶ There  i s  an emergency. 

 Even  when  these condi t i ons  ex i s t ,  t he emp loyee i s  responsib le  fo r  

ob ta in i ng  ass i s tance i n  adequatel y  superv i s i ng  s tuden ts  du r i ng  t he  approved  use 

so  t ha t  s tudents  a re  superv ised  at  al l  t imes . 

 Use in  Veh i c l es 

 Regard less  o f  o ther  p rov i s i ons  o f  t h is  pol i cy,  un less  t here  is  an 

emergency ,  emp loyees sha l l  no t  use commun ica t ion dev i ces when : 

¶ Dr i v i ng  d i s t r i c t-p rov ided  veh i cl es;  

¶  
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GAT  S ta f f  Use o f  Commun ica t i on  Dev i ces GAT -3 

¶ Opera t i ng  a  veh i c l e  i n  whi ch  a  s tuden t  i s  be ing  t ransported  when  the 

t ransporta t ion i s  p rov ided as par t  o f  the  emp loyee 's  j ob;  o r 

¶ S uperv i s ing  s tuden ts  who  are  en ter i ng  o r  ex i t i ng  a  veh i c l e ,  c ross ing 

t ho rough fares,  o r  a re  o therw ise  a t t empt i ng  to  sa fe l y  reach the i r  

des t ina t i ons. 

 Even  i n  emergency  s i t ua t i ons ,  emp loyees  should  f i rs t  t ake  a l l  poss ib le  

sa fe t y  p recau t i ons  be fo re  us ing  commun ica t i on  dev i ces.  Employees  are  sub jec t  

t o  loca l ,  s ta te ,  and  federa l  l aws govern ing  use  o f  ce l l  phones  wh i l e dr i v i ng and 

w i l l  be  sole l y  respons ib le  fo r  a l l  t ra f f i c  v i o l a t i on  l i ab i l i t i es  resul t i ng  f rom the i r  

use  o f  a phone whi l e d r iv i ng . 

 Use o f  D is t r i ct-P rov ided Commun ica t i on Dev i ces 

 The d i s t r i c t  may  p rov ide  communica t i on  dev i ces  and  serv i ce  t o  some 

emp loyees  to  ass i s t  them in  car ry i ng  ou t  the i r  emp loyment- re la ted  du t i es  on  and  

o f f  d i s t r i c t  p ropert y .  Use o f  a  d i s t r i ct-p rov ided  commun ica t i on  devi ce  i s  a  

p r i v i l ege .   The super i n tenden t  o r  des ignee has  so le  d i sc re t i on  as  t o  whi ch  

emp loyees  w i l l  be  p rov ided communica ti on  dev i ces  and  may  reca l l  any  

p rev ious l y  i ssued  communica t i on  dev ice .   Employees  do  not  have any 

expec ta t i on  o f  p r i vacy  in  d i s t r i c t-p rov ided  communica t i on  dev i ces  o r  any 

i n fo rmat i on s to red  on  them,  and  such  dev i ces  may be con f isca ted  and  searched 

a t  any time. 

 Emp loyees  are  expec ted  to  exerc i se  reasonab le  care  t o  p rotec t  d i s t r i c t-

p rov ided communica t ion  dev i ces  f rom damage o r  t he f t  and  must  repor t  any  such 

i nc idents  immedia te ly .  The d i s t r i c t  may  requi re  emp loyees  to re imburse  t he  

d i s t r i c t  fo r  any damage o r t he f t  t ha t  was the  resul t  o f  t he employee 's   
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GAT  S ta f f  Use o f  Commun ica t i on  Dev i ces GAT -4  

neg l i gence.  Users  o f  d i s t r i c t-p rov ided  commun ica t i on  dev i ces  must  abide  by 

any  use  l im i t at i ons i ncluded in  t he d is t r i ct ' s  serv i ce con t rac t . 

 P ersonal  Use o f  Di s t ri c t -P rov ided  Commun ica t i on  Dev i ces 

 P ersonal  use o f  d i s t r i c t-p rov ided  commun ica t i on  devi ces  i s  perm iss ib le 

as  l ong  as  the  use  does  no t  exceed  the  l imi ts  o f  t he  appl i cab le  p lan.   An 

emp loyee whose use exceeds  p lan l im i t a t ions  wi l l  be  requi red  t o  reimburse  t he  

d i s t r i c t  fo r  a l l  expenses  beyond  those covered  by  t he  p lan  and  may  have 

p r i v i l eges  suspended  o r  revoked  un less  the  emp loyee can  show tha t  a l l  use  was  

fo r  emp loyment- re la ted  du t i es  and  the  dev i ce  was  not  used fo r  persona l  reasons .   

The amoun t  o f  personal  use  o f  a  communica t i on  dev i ce  o r  serv i ce  pa id  fo r  under  

E-Rate  can  be  no  g rea ter  t han  the  cos t  a l loca t i on  submi t t ed  i n  t he  request  fo r  t he  

E-Rate  d iscount .   

 S ta f f  B r ing Your Own Devi ce  P o l i cy 

 Use of employeesô persona l  communica t i on  dev i ces du r ing  work  hours 

sha l l  be  res t r i c t ed  t o  c l ass room o r  work- re la ted  ac t i v i t i es .   Such  personal  

commun ica t i on devi ces  may on ly  be  used  by  t he  s ta f f  member  and  are  no t  fo r  

s tudent  use.   The secur i ty  o f  persona l  comput ing  devi ces  i s  so lel y  the  

responsib i l i t y  o f  t he s ta ff  member .   Any loss resu l t ing  f rom damage o r the f t  o f   

persona l  commun ica t i on  dev i ces i n  the  schoo l  se t t i ng  i s  no t  t he  respons ib i l i ty  o f  

t he  d i s t r i c t . 

 

Approved:   KAS B Recommendat i on ï 6/14;  12 /14 
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GBH  S uperv is io n GBH  

 T he super int endent  a nd other  a dmin is t ra tor s  des igna ted b y t he  

super intendent  ha ve the r i ght  t o  super v is e  l ic ens ed s ta f f .   T he r espons ib i l i t y  for  

t he immed ia t e super v is i on o f l ic ens ed s ta f f  r es t s  wi t h ea ch bu i l d i ng p r inc ipa l . 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07;  6 /19 
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GBI  Evaluat io n (S ee GAK) GB I  

 T he boa r d sha l l  a dop t  a n a ppr oved eva lua t ion i ns t r ument .   T he i ns t rument  

sha l l  gover n eva lua t ion of  t ea cher s ,  sha l l  b e f i l ed w i t h t he c l er k a nd ma y b e  

pub l ished in  t ea cher  ha ndb ooks . 

 Ava i la b i l i t y  of  Eva lua t ion Docu ments 

 Comp let ed eva lua t ion  docu ments  s ha l l  b e  a va i la b le  t o  t he  emp loyee,  t h e  

super intendent ,  ass is tant  super intendent ,  o ther  a dmin is t ra tors  under  whos e 

super v is i on t he t ea cher  wor ks ,  a nd other s  a uthor iz ed by la w.  

 Eva lua t ion C r i t er ia 

 Eva lua t ion c r i t er ia  sha l l  be es ta b l ished by  t he boa r d. 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  7/03;  4 /07 
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GBK  S uspe ns io n GBK  

 T he super int endent  sha l l  ha ve t he a u thor i t y  t o  suspend l i c ens ed  

emp loyees  wi t h pa y pend ing fu r t her  boar d a c t ion. 

 T he super int endent  ma y suspend l ic ens ed emp loyees  wi t h pa y for  a ny  

r ea son,  inc lud ing,  bu t  not  l imi t ed t o,  one or  mor e of  t he f o l low ing :   a l l eged  

v io la t ion  of  b oa r d pol ic y,  r u le or  r egu la t ion;  r efusa l  or  fa i lu r e t o  f o l l ow a  

r ea sona b le d i r ec t i ve of  a n a dminis t r a tor ;  t he f i l i ng of  a  comp la int  a ga ins t  t he  

emp loyee wi t h a ny  c i v i l  or  c r imina l  a u thor i t y ;  t he  a l l eged c ommiss ion of  a n  

of f ens e invol v ing mor a l  t ur p i t ude;  or  other  good ca use. 

 I f  a  suspens ion  wi t hou t  pa y is  imp os ed  on a n emp loyee,  t he emp loyee is  

ent i t l ed  t o pa y  unt i l  t he emp loyee ha s  been adv ised  o f  t he  ba s is  for  suspens io n  

a nd ha s  been g i ven a n oppor tuni t y  t o  r espond. 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07;  6 /08 
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GBN Nonre newa l  and Ter minat io n  GBN 

 Nonr enewa l  or  t er mina t ion sha l l  b e in  a ccor da nc e w i t h Ka nsa s  la w a nd  

the negot ia ted a gr eement ,  a s a pp l ica b le.  

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07;  6 /19 
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GBO Res ignat io n GBO 

 T he boa r d sha l l  cons ider  a ny l ic ens ed employeeôs resignation which is 

submit t ed t o t he  boa r d in  wr i t ing.   T he boa r d ma y a cc ep t  r es igna t ions  f r o m 

emp loyees  u nder  cont r a c t  when the r es igna t ion w i l l  b e in  t he  bes t  i n t er es t s  of  

t he d is t r ic t .   Also see the negot ia ted a gr eement.  

 A l ic ens ed emp loyee who ha s  s igned a  cont r a c t  a nd a ccep t ed a  t ea ching  

pos i t i on i n  t he  d is t r ic t  for  t he c oming yea r  or  who ha s  not  r es igned by t he  

cont i nu ing c ont r a ct  not ic e dea d l i ne sha l l  not  b e r elea s ed f r om tha t  cont r a c t  t o  

a ccep t  a nother  pos i t ion unt i l  a  su i ta b le r ep la cement  ha s  been emp loyed. 

 I f  t he l ic ens ed emp loyee t er mina tes  emp loyment  i n  t he d is t r ic t  wi thou t  

comp ly ing wi t h boa r d po l ic y,  t he b oa rd ma y  p et i t i on  t he S ta te Boa r d o f  

Education to have the teacherôs license suspended. 

 Ex i t  In ter v i ews 

 Ex i t  in ter v i ews  ma y be conducted a f t er  a n emp loyee r es igns . 

 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  6/06;  4 /07;  6/18 
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 GBQA  Red u ct ion  o f  Teach ing  S ta f f GBQA  

 I f  t he  board  dec ides  t hat  t he  s i ze  o f  t he  teach ing  s ta f f  mus t  be  reduced,  

gu ide l i nes i n  the  fo l l owing  ru le  o r  the  nego t i ated  ag reement ,  i f  app l i cab le,  sha l l  

be  fo l l owed.   Inso far  as  poss ib le  reduc t i on  o f  s ta f f  shal l  be  accompl ished  by 

a t t r i t i on due to res ignat ions and re t i rement . 

 The fo l l owing  s teps  wi l l  be  u t i l i zed  by  the  d i s t r i c t ' s  adm ini s t ra t ive  

s ta f f  t o  reduce the  t each ing s ta f f : 

 The number  o f  t each ing  pos i t i ons  to be  reduced  sha l l  be  i n  

acco rdance w i t h  t he  educat i ona l  goa l s  estab l i shed  by  t he  board.   The number  o f  

t eachers  needed  to  implemen t  t he  d i s t r ic t ' s  educat i onal  p rog ram w i l l  then  be  

de term ined  by  t he  admin i s t ra t ive  s ta f f  based  on  those educat i ona l  goal s  i n  

de term in ing whi ch t eachers w i l l  be nonrenewed  due to reduct i on  i n  fo rce . 

 The educat i onal  goa l s  and  needs  o f  t he  d i s t r i c t ,  i nd i v idua l  

cer t i f i ca t ions,  qua l i f i ca t i ons,  t rai n ing,  sk i l l s ,  evalua t ions,  and  in te res ts  shal l  be  

cons idered. 

 I f  a l l  o f  t he  t eachers  i n  the  area  i den t i f i ed fo r  reduc t ion  have s im i l a r  

cer t i f i ca t ions,  qua l i f i ca t ions,  t ra i n i ng,  sk i l l s ,  eva lua t i ons  and  i n te rest s ,  t he  

t eacher (s )  who  bes t  meets  the  needs  o f  t he  d i s t r i c t ,  cons ider ing  t he  fac to rs  

ou t l i ned above and any other  rel evan t  fac to rs ,  w i l l  be re ta ined . 

 Any  cer t i f i ed  emp loyee who  has  not  been reemp loyed  as  a  resu l t  o f  

reduc t i on  o f  t he  t eaching  s ta f f  sha l l  be  cons idered  fo r  reemp loyment  i f  a  

vacancy  ex i s t s  fo r  wh i ch  the  t eacher  wou ld  qua l i f y .   Cer t i f i ed  emp loyees  who  

may  be  e l i g i b l e fo r  reemp loyment  a re  requi red  t o no t i f y  t he d i s t r i c t  o f  t hei r 

cu r ren t  address.   The super i ntendent  wi l l  recommend to  t he board re ins ta temen t  

o f  any t eacher he / she deems qua l i f i ed and ab le t o  serve  the  bes t in t e res ts  o f  t he  
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GBQA  Red u ct ion  o f  Teach ing  S ta f f GBQA -2 

d i s t r i c t .   The board  sha l l  no t  be  requ i red  t o  consider  re i nsta tement  o f  any 

t eacher  a f t e r  a per i od  o f  one year  f rom the  da te o f  nonrenewal . 

 

Approved:   KAS B Recommendat i on ï 2/98;  4/07;  6 /14 

 

 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GBR Work S ched u le (S ee JGF B) GBR 

 L ic ens ed p er sonne l  mus t  be a t  t he i r  ass igned a r ea  du r ing ea ch du ty da y.   

Any t ea cher  who f i nds  i t  nec essar y t o  lea ve wh i l e super v is i ng s tudents  sha l l  

f i r s t  secu r e a ppr ova l  f r om the p r i nc ipa l .   Bu i ld i ng  a nd  p la ygr ound a ss ignments  

sha l l  be ma de by t he p r inc ipa l . 

 Wor k S chedu les 

 T he min imu m lengt h of  t he sc hoo l  da y f or  l ic ens ed a nd p r of ess iona l  s ta f f  

sha l l  b e de f i ned i n  t he  negot ia ted a gr eement .   Wor k sc hedu les  f or  other  

emp loyees  sha l l  b e  de f i ned b y t he sup er in tendent  c ons is tent  w i t h  t he  F a i r  La bor  

S ta nda r ds  Ac t  (F LS A)  a nd the p r ov is i ons  of  t h is  pol icy. 

 At t enda nc e Requ i r ed 

 Regu la r  a t t enda nc e is  r equ i r ed of  a l l  emp loyees  sub jec t  t o  l ea ve 

p r ov is i ons  in  d is t r ic t  po l ic y or  t he negot ia ted a gr eement , a s  a ppr opr ia te.   

Excess i ve a bsenc es  or  t a r d iness ,  unau thor iz ed l ea ve or  unexcused a bsenc es  ma y  

r esu l t  in  d isc ip l i na r y a c t ion i nc lud ing t er mina t ion of  emp loyment . 

  

Appr oved:   KAS B Recommenda t ion ï 2/98;  9/00;  11 /04 ;  4/07 
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GBRC   Pro fess io na l  Deve lop me nt (S ee G AN a nd GBRH) GBRC 

 T her e s ha l l  b e a  p r ogr a m of  p r of ess iona l  deve lop ment  f or  emp loyees ,  

whic h  meets  min imu m s ta tu tor y a nd S ta te Boa r d of  Educa t ion  requ i r ements .   T he 

p rogr a m sha l l  pr omot e: 

¶ cont i nuous  p r ofess iona l  develop ment ; 

¶ impr ov ing a ca demic  a chievement  for  a l l  s tudents ;   

¶ di ver s i f ica t ion i n  a cademic  founda t ions  or  sub jec t  knowledge;  a nd 

¶ impr oved j ob  ef f ec t iveness  a nd enha nc ed sk i l ls .    

 When a ppr opr ia te,  t he super i nt endent  sha l l  consu l t  w i t h  t he  s ta f f  a bou t  

p rofess iona l  deve lop ment  a c t iv i t i es . 

 Al l  a ppr op r ia te emp loyees  sha l l  a t t end p r of ess iona l  deve lop ment  s ess ions  

unless  excused b y t he super i nt endent .   Prof ess iona l  deve lop ment  p rogr a ms  ma y  

use a l l or  a  por t ion of  t he wor kda y. 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  7/03;  4 /07 
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GBRD   S taf f  Meet i ngs GBRD 

 S ta f f  meet i ngs  f or  l ic ens ed p er sonne l  sha l l  b e ca l l ed by t he  

a dmini s t r a t ion. 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07;  6 /19 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GBRE   Add i t iona l  Duty  GBRE 

 T he boa r d ma y esta b l ish other  educa t iona l  a ss ignments  t ha t  ma y ex tend  

beyond the schoo l  da y or  t ime c la ss  is  in  sess ion. 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07 
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GBRG    Non-S choo l  E mploy me nt GBRG 

  T he b oa r d r eser ves  t he r i ght  of  exc lus ive  a ccess  t o  t he  p r ofess iona l  

ser v ic es  of  l ic ens ed emp loyees  i n  a ccor danc e w i t h t he t er ms  of  t he cont r a c t . 

 L ic ens ed emp loyees  s ha l l  not  enga ge in  ou t s i de emp loyment  whic h  

i nt er fer es  wi t h t he i r  du t ies . 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07 
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GBRGA    Consu l t i ng GBRGA  

 L ic ens ed emp loyees  ma y r equ es t  t o  be ex cused f r om r egu la r  du t y by t he  

boa r d t o ser ve a s  pa id or  unpa id consu l t ant s  t o  other  d is t r ic t s ,  government  

a genc ies  or  p r iva te i ndus t r y .   I f  t he emp loyee ta kes  pa id  l ea ve to p er for m 

consu l t i ng  ser v ic es ,  a ny f ee  a nd/or  honorar ium pa id t o  t he emp loyee s ha l l  b e  

r etu r ned to t he d is t r ic t . 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GBRGB   Tuto r i ng  fo r  Pay  GBRGB 

 T ea cher s  sha l l  not  r ec ei ve  pa y f or  t u tor ing or  p r iva te i ns t r uct ion  a t  

schoo l  unless  a ppr oved i n  adva nc e by t he boa r d. 

 

Approved:   KAS B Recommenda t ion ï 2/98;  4/07 
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GBRH       Leaves  and Absen ces (S ee GBRC)   GBRH  

 L i censed  emp loyees  w i l l  be  p rov ided  w i t h  pa id  and  unpa id  l eave in  

acco rdance w i t h  app l i cab le  l aw and  the  nego t i a ted  ag reement .   The board 

reserves  the  r i gh t  t o  g rant  addi t i ona l  l eave.  

 

Approved:  KASB Recommendat i on ï 12 /1;  6 /19
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GBRIBA    Di sab i l i ty  Leave GBRIB A  

 T he boa r d ma y gr a nt  lea ve of  a bsenc e for  d isa b i l i t y  w i t h  or  wi t hou t  pa y. 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07 
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GBRJ  S ubs t i t ute  Teac h ing  GBRJ 

 Qua l i f i ed subst i t u te t ea cher s  sha l l  be secur ed for  t he d is t r ic t . 

 T he super i ntendent may meet  wi t h  pot en t ia l  subst i t u tes  bef or e t he s ta r t  

o f  ea ch school  yea r . 

 T he super int endent  a nd p r inc ipa ls  sha l l  comp i l e a  l is t  o f  a va i la b le  

subst i t u te t ea cher s ,  a nd ea ch p r inc ipa l  sha l l  ha ve a  cur r ent  copy. 

 Pr inc ipa ls  ( or  other  designa ted  emp loyees )  s ha l l  be  r espons ib le f or  

obta in i ng subst i t u te t ea cher s  f r om the l is t  a nd emp loy ing t hem a s needed. 

 The superintendent shall be responsible for developing a substituteôs 

ha ndb ook. 

 T he b oa r d sha l l  es ta b l ish t he  r a te of  p a y for  subs t i t u te t ea c her s  ea ch 

Ju ly .  

 Ca ndida tes  wi l l  r ec e i ve a  subst i t u te 's  ha ndb ook,  a n exp la na t ion of  t he  

subst i t u te p r ogr a m,  a pp l ica t ion  for ms ,  a nd  nec essar y t a x  for ms  a nd other  r ec or ds  

t o be comp leted. 

 T he ha ndb ook  sha l l  i nc lude i n f or ma t ion  on when a nd  how ca ndi da tes  

shou ld a pp ly  t o  b e subs t i t u tes ,  t he r a tes  of  pa y,  t he t ime of  t he mor ning or  da y  

t ha t  subs t i t u tes  ca n expec t  t o  b e ca l l ed f o r  du t y,  ins t r uc t ions  on  wher e t o  r epor t  

for  a l l  d is t r ic t  a t t enda nc e c ent er s ,  ma ps  of  t he  school  d is t r ic t  a nd of  ea ch  

a t t enda nc e c enter, a current copy of the school calendar, a copy of the boardôs 

educa t iona l  phi los ophy (see I A) ,  sugges t ions  for  wor k ing w i t h s tudents ,  a  

s ta tement  of  exp ec ta t ions  t he  d is t r ic t  ha s  for  subs t i t u tes ,  a  l is t  o f  t a sks  t he  

subst i t u te mus t  comp let e bef or e l eav ing f or  t he da y a nd a  sa mp le rep or t  for m for  

r epor t ing i nc idents  t ha t  ma y ta ke p la ce du r ing t he da y. 
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GBRJ   S ubs t i t ut e  Teac hing GBRJ-2 

 S ubs t i t u tes  a r e encour a ged to p r epa r e,  in  a dva nc e,  for  t he sub jec t s  in  

whic h t hey ar e mos t  l ike l y  t o  subs t i t u te in  case less on p la ns  ar e not  a va il a b le. 

 Ea ch p r inc ipa l  sha l l  f i l e a  r epor t  wi t h  t he super int endent  l is t i ng t he  

subst i t u tes  used i n  t he bu i ldi ng du r i ng ea ch pa y per iod. 

 T he super i nt endent  sha l l  meet  wi t h p r inc ipa ls  a nd r ev iew the p er for ma nc e 

of  subs t i tu tes . 

 

Appr oved:   KAS B Recommenda t ion -  9 /97;  2/98;  4 /07 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GBU E thi cs (S ee I A a nd IKB) GBU 

 An educa tor  in  t he per for ma nc e of  a ss igned du t i es  sha l l : 

¶ meet  a nd  c ont inu ous l y  ma inta in app l ica b le c er t i f i ca t ion  or  l ic ensur e  

r equ i r ement  a s def ined by s ta te a nd /or  feder a l  la w for  pos i t ion held; 

¶ actively support and pursue the districtôs educational mission;  

¶  r ecogn iz e t he ba s ic  d ign i t y  of  a l l  i nd i v i dua ls ; 

¶ ma inta in p r ofess iona l  in t egr i t y ; 

¶ a void a ccep t i ng a nyth ing of  subs ta nt ia l  va lue of f er ed by a nother  

whic h is  known to b e or  wh ic h ma y a ppea r  t o  in f lu enc e judgment  or  

t he p er for ma nc e o f  dut i es ; 

¶ a ccur a tel y  r ep r esent  pr ofess iona l  qua l i f ic a t ions ;  a nd 

¶ be r espons ib le t o  p r es ent  a ny sub jec t  ma t ter  in  a  fa i r  a nd a ccu ra te 

ma nner 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07;  12 /16 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GCA  Co mpe ns at io n and Work Ass ig nme nts (S ee GAN ) GCA  

 C la ss if i ed emp loyees  sha l l  b e pa id a cc or d ing t o  pa y r a tes  es ta b l ished  by  

t he b oa r d.   Pa yment  sha l l  be ma de a t  t he es ta b l ished pa y da te fo l low ing the end  

of  ea ch pa y per iod. 

 Wor k Ass ignments 

 S ub jec t  t o  boa r d appr ova l ,  t he super int endent  sha l l  deve lop  t ime 

schedu les  f or  a l l  c la ss i f i ed emp loyees .   Wor k a ss ignments  for  c la ss i f i ed  

emp loyees  sha l l  b e ma de by t he super int endent . 

 At t enda nc e Requ i r ed 

 Regu la r  a t t enda nc e is  r equ i r ed of  a l l  emp loyees  sub jec t  t o  l ea ve 

p r ov is i ons  in  d is t r ic t  po l ic y,  emp loyee ha ndbooks  or  other  docu ments  appr oved  

by t he b oa r d.   Excess ive  a bsenc es  or  t a r d iness ,  una u thor ized l ea ve or  unexcus ed  

a bsenc es  ma y r esu l t  in  d isc ip l ina r y a c t ion  inc lu ding t er mina t ion of  emp loyment . 

 Wor kweek F or  t he pu r poses  of  F a i r  La bor  S ta nda r ds  Ac t  (F LS A)  

comp l ia nc e,  t he wor kweek wi l l  b e 12 :00  a . m.  Sunda y unt i l  11 :59  p. m.  Sa tur da y. 

 C la ss i f ica t ion of  Emp loyees 

 F or  pur poses  of  comp l ia nc e w i t h t he F a i r  Labor  S ta nda r ds Ac t  (F LS A) ,  

t he  super int endent  sha l l  ensu r e t ha t  a l l  j ob  pos i t i ons  a r e c la ss i f ied a s  ex empt  or  

nonex empt  a nd tha t  emp loyees  a r e ma de awa r e of  such c la ss i f ica t ions . 

 Over t ime 

 No non- ex empt  emp loyee s ha l l  wor k mor e  t ha n 40 hour s  per  week w i thou t  

t he p r ior  wr i t t en per miss ion of  t he a ppr opr ia te super v isor .   Pr inc ipa ls  a nd 

super v isor s  shall monitor employeesô wor k t o ensur e t ha t  t he over t ime 

p r ov is i ons  of  t h is  po l i cy a nd the  F a i r  La bor  S ta nda r ds  Ac t  a r e fo l l owed.   A l l  
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GCA  Co mpe ns at io n and Work Ass ig nme nts GCA -2 

emp loyees  sha l l  b e c omp ensa ted  f or  over t ime wor ked,  a t  a  ra te of  one a nd a  ha l f  

t imes  the i r  nor ma l  r a te of  pa y for  a ny hou r s wor ked over  40  in  a  wor kweek. 

 Nonex empt  emp loyees  whose wor kweek is  less  t ha n 40  hour s  wi l l  be pa id  

a t  t he r egu la r  ra te of  pa y for  t ime wor ked  up  to 40  hour s .   Over t ime pa y w i l l  b e  

p r ov ided on l y  i f  a n emp loyee wor ks  mor e t ha n 40 hour s  in  a  workweek. 

 Comp ensa t ion for  Out-of -T own/Over n ight  T r ips 

 When c la ss i f i ed p er sonnel  a r e r equ i r ed t o be ou t  of  t own on d is t r ic t  

bus iness ,  t hey sha l l  be comp ensa ted in  t he  fo l l owing ma nner : 

 Regu la r  or  over t ime pa y ( or  comp ensa tory t ime)  a s  appr op ria te for  t ime 

a wa y fr om (na me of  t own)  M INUS : 

 1 .   E ight  hour s  for  s leep  when over n ight ; 

 2 .   Rea sona b le t ime for  mea ls  (nor ma l ly  one hour  per  mea l ) ;  a nd 

 3 .   T ime used exc lus i ve ly  f or  p lea sur e or  per sona l  bus iness . 

 

 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  9/00;  11 /04 ;  4/07 
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GCI  C lass i f ied  E mp loyee Evalua t io n (S ee GAK) GCI  

 Al l  c la ss i f i ed emp loyees  sha l l  b e eva lua ted twi c e du r ing t he i r  f i r s t  yea r  

of  emp loyment  a nd a t  l ea s t  onc e a  yea r  du r ing subsequ ent  yea r s .   Eva lua t ion  

docu ments  wi l l  be on f i l e wi t h  t he c l er k o f  t he boa r d. 

 C la ss i f i ed emp loyees  sha l l  b e  eva lua ted by t he  super v isor  t o  whom they  

ar e a ss igned.   C la ss i f i ed emp loyees  s ha l l  b e  eva lua ted on  the i r  per sona l  

qua l i t i es ,  t he i r  commit ment  t o  du t y and wor k sk i l ls  r ela ted t o t hei r  job  

descr ipt ion.   A c opy of  t he c omp let ed eva lua t ion w i l l  b e g iven t o t he emp loye e 

a f t er  i t  is  s igned by t he emp loyee a nd the eva lua tor  a nd w i l l  b e p la ced i n  t h e  

emp loyee 's  per sonnel  f i l e. 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07 
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GCIA    Evaluat io n o f  Coac hes  and S ponsors GCIA  

 Al l  emp loyees  c ont r a c ted t o coa ch  or  sponsor  a n a c t iv i t y  sha l l b e 

eva lua ted at  l eas t  o nce a ye ar.   Eva lua t ion documents  w i l l  b e on f i l e wi t h  t he  

c l er k of  t he boa r d. 

 Coa ches  a nd spons or s  sha l l  be  eva lua ted by t he sup er v is or  t o  whom they  

ar e a ss igned.   Eva lua t ions  sha l l  b e ba sed  on the employeeôs personal qualities, 

the i r  commit ment  t o  du t y,  t hei r  wor k sk i l ls ,  a nd other  a ppr opr ia te issues  r ela ted  

t o t he a c t iv i t y  spons or / coa ch j ob  desc r ip t ion.   A c opy of  t he c omp let ed  

eva lua t ion s ha l l  b e g i ven to t he emp loyee  a f t er  i t  is  s igned b y t he emp loyee a nd  

the eva lua tor  a nd wi l l  be p la ced in  t he emp loyee's  per sonne l  f i l e. 

 

 

Appr oved:   KAS B r ecommenda t i on -  6 /09 
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GCK  S uspe ns io n GCK  

 T he super int endent  sha l l  ha ve the a u thor i t y  t o  suspend c la ss i f i ed  

emp loyees  w i t h or  w i t hou t  pa y.   I f  a  suspens ion w i t hou t  pa y is  impos ed on a  

c lass i f i ed  emp loyee,  t he emp loyee is  ent i t l ed  t o  pa y unt i l  t he emp loyee ha s  been  

a dvis ed of  t he  ba s is  for  suspens ion a nd ha s  been g i ven a n oppor tuni t y  t o  

r espond. 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07;  6 /08 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

GCRF Non-S c hoo l  E mp loy me nt GCRF 

 C la ss i f i ed emp loyees  sha l l  not  b e  excused du r ing t hei r  r egu la r ly  ass igned  

t ime sc hedu le t o  p er for m ou ts i de emp loyment .   C la ss i f i ed  emp loyees  s ha l l  not  

enga ge in  ou t s i de emp loyment  wh ic h i n ter fer es  wi t h t he i r  du t ies . 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07 
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GCRG    Leaves and Absences (S ee GBRC)  GCRG 

 P a id Leave 

 F u l l - t ime c lass i f i ed /non-cer t i f i ed  employees  w i l l  be  c red i t ed  wi t h  paid 

l eave i n  acco rdance w i th  t he  t e rms  o f  t h i s  po l i cy  and  as  de tai l ed  i n  t he 

c l ass i f i ed  handbook.   

 The pa id  l eave may  be  ava i l ab le  fo r  use  as  s i ck  l eave,  p ro fess ional  l eave,  

matern i t y  l eave,  persona l  l eave,  bereavement  l eave,  and vacat ion. 

 S i ck  l eave is  ava i l ab le  fo r  t he  persona l  i l l ness  o r  i n j u ry  o f  the  emp loyee 

o r  the  i l l ness,  i n ju ry ,  or death of a member of the employeeôs immediate family. 

ñImmediate familyò is defined to include the employeeôs spouse, father, mother, 

bro ther,  s is te r ,  g rand father ,  g randmother,  ch i l d ,  g randch i ld  and  the  immed ia te 

fam i l y  o f  the  emp loyeeôs spouse. The superintendent shall have the  r i gh t  t o  

rece i ve  ver i f i ca t ion  o f  any  i l l ness  o r  i n j u ry  requ i r ing  3  o r  more  consecu t ive  s i ck 

days  t o  be  used  by  an  emp loyee.  Un less o therw ise  spec i f i ed  in  t he  c l ass i f i ed 

handbook ,  s i ck  l eave i s  c red i t ed  to  fu l l- t ime c lass i f i ed  emp loyees  a t  a  ra te  o f  

one day  per  mon th  worked  and  may  be  accumu la ted  up  to  a  maximum o f  100 

days .  S i ck  bank  l eave may  a l so  be  ava i l ab le  f rom the  Volunteer  S i ck  Leave 

Donat ion P lan .  

 P ersonal  l eave i s  fo r  t he  pu rpose o f  conduct i ng personal  and fami l y  

ac t i v i t i es  t hat  may  not  be comple ted outs i de  the  workday .  Fu l l- t ime emp loyees 

h i red  by  January  1  of  t he  cu r rent  schoo l  year  w i l l  rece i ve  two  days  o f  persona l  

l eave per year  i n  acco rdance w i t h t he t e rms  o f  the  c l ass i f i ed  handbook.  F ul l-  

t ime emp loyees  emp loyed  a f t e r  January  1  o f  t he  cu r rent  schoo l  year  w i l l  rece i ve 

one persona l  day,  as  w i l l  bus  d r i vers  who  are  KP ERS  e l ig i b l e .  P ersonal  days 

w i l l  no t  accumula te f rom year  t o  year  and mus t  be used by  June 30t h  o f  each  
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GCRG      Leaves an d Ab sen ces  GCRG -2 

year. Requests for personal leave must be given to the employeeôs super v isor  a t  

l ea s t  one week i n  a dva nc e of  t he per i od o f  lea ve. 

 Ber ea vement  l ea ve is  a va i la b le f or  s ta f f  use i n  a t t end ing fu ner a ls  for  t he  

staff memberôs immed ia te  fa mi ly  or  immedia te fa mi l y  of  h is  or  her  spouse.  

Other  a bsenc es  to  a t t end  funer a ls  mus t  be  a ppr oved b y t he  super i ntendent .  

Appr oved b er ea vement  l ea ve wi l l  be deducted from the staff memberôs available 

sick l ea ve. 

 Pr ofess iona l  l ea ve ma y b e gr a nted f or  a t tending wor kshops a nd semina r s 

t o  a ss is t  per sonnel  i n  pu r su ing j ob- r ela ted educa t ion a nd t ra in i ng i n  a ccor da nc e 

wi t h t he t er ms  of  t he c la ss i f i ed ha ndb ook. 

 Va ca t ion ma y b e gr a nted to twe l ve month emp loyees  a s  s tated i n  t he  

c la ss i f i ed ha ndb ook. 

 Unpa id Lea ve 

 T he boa r d ma y gr a nt  unpa id l ea ve a s  deter mined by t he boa r d.  T he per i od  

of  l ea ve a nd r ea son f or  unpa id l ea ve sha l l  b e det er mined by t he b oa r d.  T he 

boa r d sha l l  not  be r equ i r ed t o pa y a ny  sa la r y or  benef i t s  du r ing p er i ods  of  

unpa id l ea ve exc ep t  a s ma y be r equ i r ed by  la w.  

 Ju r y a nd Lega l  Lea ve 

 Any  emp loyee ca l l ed  t o ju r y  du t y or  subpoena ed  a s  a  wi t ness  i n  a  cou r t  

o f  la w or  a dmin is t ra t ive body w i l l  b e gr a nted pa id l ea ve,  a nd such l ea ve w i l l  not  

be deducted from the employeeôs cr ed i t ed pa id l ea ve,  so long a s  t he emp loyee 

r emi t s  a l l  pa yments  r ec ei ved for  such du ty,  exc lus i ve of  t ra nspor ta t ion a nd other  

nec essa r y t ra vel  expens es ,  t o  t he d is t r ic t .  I f  t he a mount  r ec ei ved for  ju r y  du t y  

exceeds the employeeôs regular salary rate for days missed, the board shall  
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GCRG     Leaves an d Ab sen ces  GCRG -3 

 

reimburse the employee for any remitted amount exceeding the employeeôs 

regu lar  pay fo r  such  per i od o f  t ime. 

 

 

Approved:  KASB Recommendat i on ï 12 /13 
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GCRH    Vacat io ns GCRH  

 F u l l - t ime c la ss i f i ed emp loyees  ma y be gr a nted a  pa id va cat ion ea ch yea r . 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07 
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GCRI   Paid  Hol idays GCRI  

 Pa id hol ida y l ea ve ma y be gr a nted to c la ss i f i ed emp loyees . 

 

 

Appr oved:   KAS B Recommenda t ion ï 2/98;  4/07 
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HAA  Legal  S tatus HAA  

 T he boa r d sha l l  negot ia te w i t h i t s  pr ofess iona l  emp loyees  a s  pr ov ided by  

la w.   

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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HAB  Goals  and Objec t ives HAB  

 Pr ofess iona l  negot ia t i ons  a r e f or  t he pu r pose of  det er min ing t he  t er ms  

a nd cond i t i ons  of  emp loyment  a s def i ned by la w. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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HAC  S cope o f  Nego t ia t io ns HAC  

 Negot ia t ions  sha l l  c over  onl y  t op ics  t ha t  a r e ma nda tor i l y  negot ia b le  

under  cu r r ent  la w.   T he boa r d r es er ves  t he  r ight  t o  negot ia te a ny top ic  t he b oa r d 

deems  i n t he bes t  in ter es t  of  t he d is t r ic t . 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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HAE  Board  Nego t ia t i ng  Age nts HAE  

 T he b oa r d sha l l  s e lec t  a s  i t s  a gents  t hose p er sons  the b oa r d f eels  w i l l  

bes t  r ep r esent  t he in t er es t s  of  t he d is t r ic t . 

 Ea ch yea r  t he  boa r d sha l l  des igna te i t s  a gents  f or  t he pu r pose o f  

negot ia t ing du r ing t he  cu r r ent  schoo l  year .   T he super int endent  a nd the b oa r d 

p r esi dent  sha l l  ma ke r ecommenda t ions  t o t he  boa r d i n  r ega r d t o who sha l l  b e t h e  

chie f  negot ia tor  for  t he boa r d a nd other  memb er s  of  t he negot ia t ion t ea m. 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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HAF  S uper i nte nde nt ' s  Ro le HAF  

 T he super int endent  sha l l  not  be t he c h ief  negot ia tor  for  t he boa r d.   T he 

super intendent  sha l l  on l y  a c t  in  a n a dviso r y ca pa c i t y . 
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HAHBA  Use o f  S choo l  Fac i l i t i es HAHBA  

 S chool  fa c i l i t i es  sha l l  b e ma de a va i la b le for  negot ia t ing  sess ions  wi t hou t  

cos t  t o  t he t ea cher s '  or ga n iza t ion.   I f  t he r ep r esenta t ives  of  t he t ea cher s  w ish t o  

negot ia te i n  fa c i l i t i es  not  fu r n ished  by t he b oa r d,  none of  t he  c os t s  of  a ny other  

fa c i l i t i es  sha l l  be pa id for  by t he boa r d. 
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HAHBB  Use o f  S choo l  Equ ip me nt HAHBB  

 T he boa r d ma y ma ke schoo l  equ ip ment  a va i la b le for  negot ia t ing sess ions . 
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HAI  Nego t ia t io ns  Proced ures (S ee CN) HAI  

 T he t ime,  p la c e,  du r a t ion,  not i f ica t ion,  a genda  a nd r u les  of  or der  sha l l  b e  

a s a gr eed by t he boa r d t ea m a nd tea cher s '  t ea m. 

 D is t r ibut ion of  In f or ma t ion 

 Boa r d d is t r ibu t ion of  i n f or ma t ion  conc er n ing negot ia t ing  sess ions  sha l l  

be d isc r et iona r y wi t h t he boa r d. 

 Resea r ch Ass is ta nce 

 Upon r equ es t ,  t he boa r d sha l l  fu r n i sh t o t he a ssoc ia t ion a ny  

in f or mat ion wh ic h is  pub l ic  r ecor d.   In f or ma t ion not  cu r r ent l y  a va i la b le i n  t h e  

for m r equ es ted by  t he a ssoc ia t ion,  a t  t he  d isc r et i on of  t he  boa r d,  ma y b e  

supp l ied i f  t he  a ssoc ia t ion  r e imbur ses  t he b oa r d for  a ny  a ddi t i ona l  exp enses .   

(S ee CN) 

 M inu tes  a nd Rec or ds 

 One memb er  of  t he b oa r d 's  t ea m sha l l  b e  des igna ted to keep  r ea sonab ly  

deta i l ed minu t es  a nd r ec or ds  of  a l l  negot ia t ing sess ions .   F ol l owing ea ch  

sess ion,  a  per son sha l l  t r a nscr ibe t he minu tes  a nd not es  a nd d is t r ibu te t he  

minu tes  t o t he boa r d. 

 Repor t ing t o t he S ta f f  a nd Boa r d 

 T he b oa r d sha l l ,  t hr ough  the  super int endent ,  be fu l l y  a dvis ed a s  t o th e  

s ta tus  of  t he negot ia t i ng s ess ions .   T he boa r d sha l l  be fu r n ished c op ies  of  t h e  

minu tes  a nd r ec or ds  of  ea ch s ess ion .   T he boa r d sha l l ,  t hr ough the  

super intendent ,  r epor t  t o  t he s ta f f  in for ma t ion a s t he boa r d deems  a dvisa b le. 

 Repor t ing t o t he Media  a nd P ub l ic 

 T he boa r d r eser ves  t he  r ight  t o  r e l ea se to t he med ia  a nd pub l ic  

in f or ma t ion r ega r d ing negot ia t ions .   Bef or e a ny sc hoo l  b oa r d news  r e lea se or  
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HAI  Nego t ia t io ns  Proced ures HAI -2 

s ta tement  on negot ia t ions  t o t he p r ess  a nd pub l ic  is  ma de,  t he r e lea se sha l l  b e  

p r epar ed by t he  ch ief  negot ia tor  a nd the super i nt endent  a nd a ppr oved by t he  

p r es ident  of  t he b oa r d.   I f  t he p r esi dent  of  t he boa r d is  una va i la b le,  t he v ic e-

p r es ident  o f  t he  boa r d sha l l  ma ke t he det er mina t ion,  a nd i f  he is  a lso  

una va il a b le,  t he  super i nt endent  sha l l  ma ke the  det er mina t ion.   N o other  p er son  

is  author iz ed to r el ea se to t he pub l ic  o r  p r ess,  on beha l f  o f  t he boa r d,  a ny  

in f or mat ion in  r ega r d t o negot ia t ions . 
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HAJ  Pre l imina ry  Agree me nt  D ispos i t io n HAJ  

 Al l  t enta t ive a gr eements  sha l l  be r epor ted  t o t he boa r d. 
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HAK  Rat i f ic at io n Proced ures HAK  

 T he boa r d wi l l  not  enga ge i n  p iec emea l  r a t i f ica t ion of  a gr eements .   T he 

boa r d wi l l  not  t a ke a c t i on on t he  t ota l  " pa cka ge of  a gr eements "  unt i l  a f t er  t he  

t ea cher s '  a ssocia t ion  ha s  a c ted upon t he  sa me pa cka ge of  a gr eements .  I f  a f t er  

t he c omp let i on of  impa sse p r ocedur es ,  t he boa r d a nd tea cher s '  a ssoc ia t ion ha ve 

not  r ea c hed  a gr eement ,  t he boa r d sha l l  t a ke a c t ion t o conc lude the ma t ter  a s  

p r ov ided by la w. 

 Al l  t enta t ive or  p rel imina r y a gr eements  sha l l  b e p la ced in  one pa cka ge 

a nd p r esented to t he boa r d for  i ts  cons ider a t ion. 
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HAL  Anno unce me nt  o f  Ag ree me nt HAL  

 T he boa r d ma y a nnounc e i t s  ra t i f ica t ion o f  t he a gr eement . 
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HAN  S lowdowns HAN  

 T he boa r d opposes  wor k s lowdowns  by i t s  t ea cher s .    

 I f  a ny d is t r ic t  t ea cher s  enga ge i n  a  p ra c t ice c ommon ly known a s  a  

"s l owdown, "  t he boa r d sha l l  immed ia te l y  d i r ec t  t he super int endent  a nd ot her  

a dminis t r a tor s  t o  inves t i ga te t he s i t ua t ion  a nd r ep or t  ba ck t o t he b oa r d ins ta nc es  

in  wh ic h a  t ea cher  is  not  p er for ming  i n  a ccor da nc e w i t h t he t er ms  of  t h e  

cont ra c t .   T he boa r d sha l l  t a ke wha tever  a c t ion ma y b e deemed a ppr op r ia te,  

i nc lu ding t er mina t i on of  t he t ea cher . 
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IA  Ph i losop hy (S ee GBU a nd IKB) IA  

 (D is t r ic t  M iss ion S ta tement  cou ld b e p la ced her e. ) 

 Both  a ca demic  a nd non-a ca demic  p r ogr a ms  c ompr ise  t he  educa t iona l  

p r ogr a m.   T he educa t iona l  p r ogr a m sha l l  be p er for ma nc e-or i ent ed a nd res ea r ch-

ba sed. 

 Al l  s t udents  sha l l  ha ve a n equa l  oppor tuni t y  t o  pu r sue a nd a cqu i r e  

knowledge and to master the educational programôs objectives. 
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IB  S ch oo l  S i te  Coun c i l s (S ee KA) IB  

 A  s i t e  counci l  shal l  be  es tabl ished  i n  each  d i s t r i c t  bu i ld i ng.   Each  counc i l  

sha l l  be  respons ib le  fo r  p rov id ing  adv ice  and  counse l  fo r  eva lua t i ng  s tate ,  

schoo l  d is t r i ct ,  and  schoo l  s i t e  per fo rmance goa ls  and  ob jec t i ves  and  i n  

recommending methods tha t  may  be employed  a t  t he schoo l  s i t e  t o  meet  these 

goa l s  and  objec t ives .   D iscuss ions  may  i nc lude a l l oca t i ons  o f  t he  school  budget  

and  admini s t ra t i ve and management  func t ions. 

 The membership  o f  each  counc i l  sha l l  i nclude,  a t  a  min imum,  t he  bu i l d ing  

p r i nc ipal ,  and  rep resenta t ives  o f :   t eachers  and  o ther  school  personnel ,  parents  

o f  pup i l s  a t t end ing  t he  school ,  t he  bus iness  commun i t y ,  and  commun i t y  l eaders. 

 {Each  p r i nc ipa l  shal l  submi t ,  fo r  t he  board 's  considera t ion,  names  o f  

i nd iv i dua l s  t o  be  cons idered  fo r  appo in tmen t  t o  t he  s i t e  counc i l .   The board 

sha l l  appo int  s i t e  counc i l  members. } 

 Each  s i t e  counc i l  sha l l  es tabl i sh  meet ing  schedu les  tha t  shal l  be  subjec t  t o  

board  approva l .   Each counc i l  sha l l  repor t t o  t he board  at  l east  ____  t imes  a 

year .    
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IC    Educa t io nal  Prog ram (S ee ID ,  IDAA,  IDAB,  IDAC a nd IJ ) I C  

 T he a ca demic  p r ogr a m sha l l  a ss is t  s tudents  t o  gr ow int e l l ec tua l ly ,  t o  

ma s ter  t he cu r r icu lum ob jec t i ves ,  a nd to p r epa r e for  fu r t her  educa t ion  or  

t ra in ing.   T he boa r d sha l l  cons ider  t he d i s t r ic t ' s  ba s ic  educa t iona l  p r ogr a m ea ch  

yea r .   And,  when a ppr oved,  t he p r ogr am s ha l l  c ons t i t u te t he d is t r ic t ' s  ba s ic  

cu r r icu lum. 

 Cur r icu lu m Ha ndbooks 

 Cur r icu lu m ha ndbooks  sha l l  conta in a n ou t l ine of  ea ch ba s ic  cou r se a nd  

the l ea r n ing ob jec t i ves  t o b e ma s ter ed.   Ea ch ha ndb ook,  when a ppr oved by t h e  

boa r d,  sha l l  become a  par t  o f  t hes e pol ic i es  a nd r u les  by r ef er enc e. 

 Educa t iona l  Goa ls  a nd Ob jec t i ves 

 D is t r ic t  educa t iona l  goa ls  a nd cu r r icu lu m ob jec t i ves  for  t he ba s ic  

educa t iona l  p r ogr a m sha l l  b e on f i l e  i n  t he d is t r ic t  o f f ic e,  a nd  a va i la b le f or  

insp ec t i on upon r equ es t . 

 Addi t i ona l  Educa t iona l  Pr ogr a ms 

 Add i t i ona l  educa t iona l  p r ogr a ms  sha l l  be i n  one of  t he f o l l ow ing  

ca tegor ies : 

 S pec ia l  P r ogr a ms  ( ID AA) ,  S uppor t  Pr ogr a ms  ( IDAB)  a nd Exc ep t i ona l  

Pr ogr a ms  ( IDAC) . 
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ICA  P i l o t  Pro jec ts (S ee IDAE) ICA  

 

 The board suppor ts  the  use  o f  p i lo t  p ro jec t s  be fo re  any  new i ns t ruct i ona l  

t echn ique i s  imp lemen ted on a d is t r i ct-w ide  bas i s . 

 P i l o t  p ro jec t  means  any  research  o r  exper imen tat i on  p rog ram o r  p ro jec t  

des igned to  exp lo re  o r  deve lop  new,  unproven  teach ing  methods  o r  t echn iques.   

A l l  i ns t ruct i onal  mater i al s ,  i nc lud ing t eachers '  manua l s ,  audio /v i sua l  mater i a l s 

o r  any  o ther  supp lemen tary  ins t ruc t i ona l  mater i a l  t o  be  used  in  connect ion  w i th  

a  p i l o t  p ro jec t  shal l  be  ava i l ab le  fo r  inspec t ion  by  paren ts  o r  guard ians  o f  

s tudents  engaged in  t he p rog ram o r  p ro ject . 

 P i l o t  P ro jec t  Evalua t i on 

 Befo re  any  p i l o t  p ro ject  p roposa l  is  submi t t ed t o the  board fo r  approva l ,  

an  eva luat i on  fo rmat  shal l  be deve loped and  i nc luded  w i th  t he p i l o t   

p ro jec t .  

S tudent  S urveys 

 Excep t  as  p rov ided  in  board  pol i cy  IDAE w i th  regard  t o  su rveys  abou t  a 

studentôs or the studentôs parentsô or guardiansô personal beliefs or practices on 

issues  such as  sex,  fam i ly  l i fe ,  mora l i ty ,  o r  re l i g i on,  any i ns t rumen t  des igned  to 

su rvey  students ,  e i t her  by d is t r i ct  s ta f f  o r  by  an  ou ts i de  agency  o r  i nd i v idua l ,  

sha l l  be  made ava i l ab le  fo r  i nspec t i on  by  paren ts  o r  guard ians be fo re  t he  su rvey 

i s  admin is te red. 
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ICAA  Teac hing  Met hods (GRBC,  ICA,  IDAE,  I I ,  a nd IJ ) ICAA  

  
 Us e of  cu r r ent  r esea r ch f ind ings  t o  impr ove ins t r uc t ion  is  r equ i r ed  a s  a  

par t  o f  t he d is t r ic t ' s  school  impr ovement  ef f or t s .   S taf f  deve lop ment  p r ogr a ms  

wi l l  b e des igned t o help  t ea cher s  l ea r n r esea r ch-ba sed ins t r uc t iona l  s k i l ls  a nd t o  

a pp ly  t hem in da i l y  ins t r uc t ion. 
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ID    I ns t r uc t io na l  Prog r am  (S ee BBG,  CJ ,  CL ,  IC a nd IJ ) ID  

 Al l  c er t i f i ed s ta f f  sha l l  c ooper a t ive ly  deve lop  a n i n t egr a ted,  

compr ehens i ve,  per for ma nc e- or i ent ed p r eK-12  Ins t r uc t iona l  P r ogr a m,  wh ic h w i l l  

be c omp os ed of  t he spec i f ic  c ou r ses  a nd p r ogr a ms  of f er ed t ha t  a l low s tudents  t o  

meet  t he goa ls  a nd ob jec t ives  s et  for t h in  t he educa t iona l  p r ogr a m.  T he 

ins t r uc t iona l  p r ogr a m is  t o  inc lu de d is t r ic t  ins t r uc t iona l  goa ls  a nd l ea r n in g  

ob jec t ives  a nd be ba sed on va l i d  educa t iona l  r esea r ch a nd cu r r ent  S ta te Boa r d of  

Educa t ion r equ i r ements .   Af t er  boa rd of  educa t ion a ppr ova l ,  d is t r ic t  

ins t r uc t iona l  goa ls  a nd l ea r n ing ob jec t i ves  sha l l  be used by t he s ta f f  as  t he ba s is  

for  deve lop ing a nd imp lement i ng spec i f i c  cu r r icu la .   T he super int endent  ma y  

develop  a  schedu le f or  per iod ic  cu r r icu lum r ev iews . 

 Mod i f ica t i on 

 Add i t i ons ,  delet i ons ,  or  a l t er a t ions  t o t he  Ins t r uc t iona l  P r ogr a m s ha l l  b e  

a ppr oved by t he boa r d. 

 P er sonne l 

 Ou ts ide  r esour c es  a nd  d is t r ic t  per sonne l  ma y  b e us ed  i n  cu r r icu lum 

develop ment . 

 F ina nc ia l  Resour ces 

 T he boa r d enc our a ges  the super i nt enden t  t o  secu r e f eder a l ,  s ta te a nd  

p r iva te gr a nts ,  or  other  a l t er na t ive fund ing sour ces  for  use i n  cu r r icu lu m 

develop ment .   T he c er t i f i ed s ta f f  is  enc our a ged t o use a va i la b le c ommer c ia l ,  

publ ic  doma in a nd c ommun i t y  r es our ces  t o a ss is t  in  deve lop ing t he i ns t r uc t iona l  

p r ogr a m a nd ex tend ing i t  beyond the t ra di t iona l  c la ssr oom set t i ng. 

 Eva lua t ion (S ee IJ ) 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07;  6 /10 ;  6/12 
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IDAA  S pec ia l  Prog r ams (S ee IC  a nd JJ ) IDAA  

 In  a ddi t ion t o t he  educa t iona l  p r ogr am,  t he  d is t r ic t  sha l l  p r ov ide  

p r ogr a ms  to meet  spec ia l  needs .   T hese p r ogr a ms  sha l l  b e ou t l ined in  t h e  

a ppropr iate ha ndbooks  or  other  docu ments  fo l l owing boa r d r ev iew a nd a ppr ova l .   

 Pa r tner ships /Wor k-S tudy P r ogra m 

 T he b oa r d ma y  a ppr ove pa r tner ship /wor k-s tudy p r ogr a ms  wi t h bus iness  

a nd/or  educa t iona l  i ns t i t u t ions  for  t he pu r pose of  impr ov ing a nd/or  expa nding  

t he qua l i t y  of  cu r r icu la r  of fer ings ,  a nd ma y a ppr ove opp or tuni t i es  for  

par tner ship  or ga niza t ions  t o a ss is t  wi t h  spec i f i ed p r ogr a ms . 

 A p er iod ic  r ev iew of  t he pa r tner ship 's  goa ls  a nd ob jec t i ves  sha l l  b e  

conduct ed. 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IDAB   S uppor t  Prog rams (S ee IC  a nd LDD) IDAB  

 S uppor t  pr ogra m inf or ma t ion appr oved b y t he boa r d sha l l  b e f i l ed w i t h  

t he c l er k a nd ma de a va i la b le t o  s ta f f  a s needed. 

 Dr ug Educa t ion 

 Al l  s t udents  sha l l  b e ma de a wa r e of  t he l ega l ,  soc ia l  a nd  hea l t h  

consequ enc es  of  dr ug a nd  a lcohol  use.   S tudents  sha l l  b e ins t r uc ted on ef f ec t i ve  

t ec hn iqu es  for  r es is t ing peer  p r essur e t o use i l l i c i t  dr ugs  or  a lcoho l .   S tudents  

sha l l  be i n for med tha t  t he us e of  i l l i c i t  dr ugs  a nd the un la wfu l  p ossess ion a nd  

use of  a lcoho l  is  both wr ong a nd ha r mfu l . 

 T he boa r d 's  compr ehens ive  dr ug a nd a lcoho l  a buse a nd p r event i on  

p rogr a m sha l l  be i nc luded a s  par t  o f  t he d is t r ic t ' s  cur r icu lum.   T he cu r r icu lum a t  

ea ch gr a de l eve l  sha l l  be a ge-a ppr op r ia te a nd develop menta l l y  ba sed. 

 A s tudent  who  vo lunta r i ly  s eeks  a ss is tanc e,  a dv ic e  or  c ouns e l i ng f r o m 

schoo l  p er sonne l  r ega r d ing  dr ugs  or  dr ug a buse sha l l  not  b e  d isc ip l i ned b y  

schoo l  a uthor i t i es  beca use the s tudent  sought  a ss ista nce. 

 S tudent  Menta l  Hea l t h 

 T he sup er int endent  ma y develop  a nd  imp lement  a  s tudent  menta l  hea l t h  

a war eness  p r ogr a m.   T he super i ntendent  sha l l  ident i f y  c ommu ni t y  or  a r ea  menta l  

hea l t h  a genc ies  a b le t o  pr ov ide a ss is ta nce. 

 Dr opou t  Pr event ion 

 T he p r ogr a ms  to p r event  s tudents  f r om dr opp ing ou t  of  sc hoo l ,  or  t o  

enc our a ge dr opou ts  t o  r etu r n t o  schoo l  sha l l  b e:   H o lcomb CLC (Commu n i t y  

Lea r n ing Center )  p r ogra m. 
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IDAB    S uppor t  Prog r ams IDAB -2 

 T he s ta f f  sha l l  incor por a te t he ph i l osop hy a nd  goa ls of  t h is  po l icy  i n to  

t he schools '  p r ogr a ms . 

 At -R isk S tudents 

 T he super i ntendent  sha l l  b e r espons ib le  for  deve lop ing a  p r ogr a m f or  

ident i fy i ng a nd wor k ing w i t h a t-r isk s tudents . 

 Gu ida nc e 

 T he gu ida nc e p r ogr a m sha l l  be or ga niz ed to ser ve a l l  s tudents . 

 Counse lor (s )  sha l l  p r ov ide gu ida nc e s er v ic es  cons is t ent  wi t h  d is t r ic t  

ph i losophy,  job  descr ip t ions  a nd boar d pol ic i es . 

 Homeb ound Ins t r uc t ion 

 I f  a  ch i l d  is  una b le t o  a t t end school  b eca use of  l engthy i l l ness  or  i n ju r y,  

homeb ound ins t r uc t ion ma y be p rov ided if :  

 T he par ent  ma kes  the r equ es t  for  homebou nd i ns t r uc t ion;  a nd 

 The Superintendent or principal, the studentôs IEP team or a section 504 

tea m r ec ommends homeb ound p la c ement ba sed on i n for ma t ion i nd i ca t ing  

homeb ound ins t r uc t ion is  medica l ly  nec es sar y. 

 T he p r inc ipa l  sha l l  b e r espons ib le  f or  ob ta in i ng a  t ea cher  f or  t he s tudent .   

When a ppr opr ia te,  t he d i r ec tor  of  sp ec ia l  educa t ion is  r espons ib le for f i l i ng t h e  

nec essa r y pa pers  wi t h t he  D i v is ion of  S tudent  S uppor t  S er v ic es ,  S ta te Boa r d o f  

Educa t ion.   

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IDAC  Except io na l  Prog r ams (S ee IC ) IDAC  

 In  a ddi t ion t o t he  ba s ic  p r ogr a ms  a ppr oved b y t he  boa r d,  t he  d is t r ic t  sha l l  

p rov ide p r ogr a ms  to meet  exc ep t i ona l  needs .   Pr ogr a m infor ma t ion appr oved b y  

t he boa r d sha l l  be f i l ed w i t h t he c l er k a nd  ma de a va i la b le t o  s ta f f  a s needed. 

  

Appr oved:   KAS B Recommenda t ion -  4 /07 
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 IDACA S p ecia l  Edu ca t ion  S erv i ces IDACA  

 In  acco rdance w i t h  the  p rov is i ons  o f  Federa l  and  s ta te  l aw,  i t  is  t he 

po l i cy o f  t h i s  d i s t r i c t  t o  p rov ide  a f ree  approp r i a te publ i c  educat ion  fo r  every  

excep t i onal  ch i ld  (as  de f i ned by  K. S. A.  72-3404)  who  i s  a  res iden t  o f  th is  

d i s t r i c t  o r  a t t ends  a  p r i vate  o r  parochia l  schoo l  l oca ted  i n  t h is  d i s t r i c t .   S pec ial  

educat i on  serv i ces  are  p rov ided  fo r  such  ch i l d ren,  i ncluding  i nd i v i dua l  

educat i onal  p rog rams  o f fe red  in  t he l eas t  res t r i c t i ve env i ronment . 

 Ch i l d  F ind,  Iden t i f i ca t i on,  and E l i g ib i l i ty 

 The d is t r i ct  sha l l  coo rd ina te  and  mainta in  a  sys tem which  schedu les and 

s t ruc tu res  ava i l ab le  serv i ces fo r  pup i l s  who  are  re fe r red  t o de termine el i g i b i l i t y  

fo r  spec ia l  educat i on  serv i ces  i n  acco rdance w i t h  p rocedura l  p rocesses  

es tab l i shed in  F edera l  and s ta te  l aw. 

 Ac t i ons  and  Due P rocess fo r  S tuden ts 

 P aren ta l  invol vement  and  coopera t i on  i s  impor tant  t o  t he  success  o f  t hese 

educat i onal  p rog rams.   In  o rder  t o  encourage the  i nvo l vement  and  coopera t ion  o f  

paren ts  i n  spec ia l  educat i on serv i ces  and to sa feguard t he r i ght s  o f  except i ona l  

ch i l d ren  t o  a  f ree  approp r i a te  publ i c  educat i on,  t he  board u t i l i zes  and  re fe rs  

parents to the ñProcedural Safeguards in Parent Rights in Special Educationò 

pub l i shed by  the  Kansas S ta te Depar tmen t  o f  Educat i on.    

 In  t he p rov i s ion  o f  spec ia l  educat ion  and  re la ted serv i ces,  t he d is t r i ct  

w i l l  implement  al l  F edera l  and  Kansas s tatu tes,  ru l es,  and regula t ions. 

 

Approved:  KASB Recommended ï 6/14;  6 /18 
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IDACB S ect i on  504 Accommod a t i on s fo r S tud en ts IDACB  

 In  acco rdance w i t h  the  p rov is i ons  o f  t he  Rehab i l i t a t i on  Ac t  o f  1973  and 

T i t l e  I I  o f  t he  Amer i cans  w i t h  Di sabi l i t i es  Ac t ,  t he  d i s t r i c t  i s  commi t t ed  t o 

p rov id ing  s tudents  w i t h  d isab i l i t i es  t he  oppor tun i ty  t o  par t i c i pa te  in  and  benef i t  

f rom i t s  p rog rams  and  ac t i v i t i es .  Acco rd ing l y ,  t he  d i s t r i c t  w i l l  make reasonable  

mod i f i ca t ions  t o  i t s  p rog rams  and  ac t i v i t ies  t o  accommodate  o therw ise  qua l i f i ed  

s tudents  wi t h  d i sabi l i t i es ,  un less  such  mod i f i ca t ions  wou ld  impose an  undue 

bu rden  on  the  opera t i on o f  t he  par t icu la r  p rog ram o r  ac t i v i t y  o r  would 

fundamenta l l y  a l t e r  the  na tu re  o r pu rpose o f  t he p rog ram o r ac t i v i ty .   No  d i s t r i c t  

board  member ,  emp loyee,  o r  con t rac tor  sha l l  re tal i a te  against  any  person 

because o f  h is  o r  her  exerc i se o f  r i gh ts under  S ec t i on 504. 

 

Approved:  KASB Recommended ï 6/14 
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IDAD  T i t l e I  P rog rams  IDAD  

 The board sha l l  ensu re  the  d i s t r i c t ' s  T i t l e I  p rog rams opera te  i n  

acco rdance w i t h  federa l  l aws  and  cond i t ions.   The super i ntenden t  i s  responsib le  

fo r  adm ini s te ri ng  t he  d i s t r i c t ' s  T i t l e  I  p rog ram;  assess ing  t he  educat i onal  needs 

o f  a l l  s tuden ts ,  part i cu la r l y  the  needs  o f  educat i ona l l y  d i sadvantaged  ch i l d ren;  

deve loping  approp r i a te  commun ica t i on  channe l s  between  a l l  part i es;  to  t he 

ex ten t  p rac t i cable ,  p rov iding fu l l  oppor tun i t i es  fo r  t he  par t i c i pa t i on o f 

paren ts /guard ians  wi th  l im i t ed  Eng l i sh p ro f i c i ency,  paren ts /guard ians w i t h 

d i sabi l i t i es ,  and paren ts /guard ians  o f  m ig ran t  ch i l d ren,  inc luding p rov id ing 

i n fo rmat i on and  school  repor t s  requi red  under  federa l  l aw i n  a fo rmat  and 

l anguage such  paren ts /guard ians  can  unders tand ;  deve lop ing  in-serv i ce  t ra i n i ng 

fo r  paren ts  and  s ta f f ;  and developing approp r i a te eva luat i on p rocedures. 

 Annua l  P arent  Meet ing 

 The board  sha l l  des ignate  a t  l eas t  one meet i ng  da te  each  school  year  to  

p rov ide  parents  o f  T i t l e  I  s tudents  an  oppor tuni t y  t o  meet  wi t h  school  personne l  

i n  o rder  t o  par t i c i pa te in  t he  des ign and imp lemen ta t i on o f  the  Ti t l e  I  p rog ram. 

 

Approved:   KAS B Recommendat i on ï 6/00;  7/03;  6 /04 ;  4/07 ;  12 /13 
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IDAE  S tud en t P r i vacy Poli cy    IDAE  

 (S ee BCBK,  ICA,  ICAA,  I I ,  and JR  et  seq . )  

 The super i ntendent ,  t he  board  and  s ta f f  sha l l  p rotec t  t he  r i gh t  o f  

p r i vacy  o f  s tuden ts  and  the i r  fam i l i es  i n  connect ion  w i th  any  su rveys  o r  phys i ca l  

examinat i ons  conducted ,  ass i s ted,  o r  au tho r i zed  by  t he  board  o r  adm ini s t rat i on .   

The d i s t r i c t  sha l l  annua l l y  p rov ide  paren ts  no t i ce  o f  t he i r  r i ght s  under  t he 

P ro tec t i on  o f  P up i l  R igh t s  Amendment  and  the  S tuden t  Data  P r i vacy  Ac t ,  a t  t he  

beg inning  o f  each  schoo l  year,  and  a t  any o ther  t ime the  schoo l  d i s t r i ct  po l i c i es  

i n  t he area  are  substan t i a l ly  changed .    

 S tuden t  Data Res t r i ct i ons 

 Any  s tudent  da ta  submi t t ed  t o  and mainta ined by a  s ta tewide  

l ongi t ud inal  s tuden t  da ta  sys tem sha l l  on l y  be  d i sc losed  i n  acco rdance w i th  t he  

S tuden t  Data  P r i vacy  Ac t .   D isc losu re  o f  a l l  o ther  s tuden t  data  o r  s tudent  reco rd  

i n fo rmat i on main ta ined  i s  governed  by t he  F ami l y  Educat i ona l  R ights  and  

Privacy Act (ñFERPAò). 

 Annua l  wr i t t en  no t i ce  p resen ted  to  paren ts  and  l egal  guard ians  o f  

d i s t r i c t  s tuden ts  sha l l :  1 )  requ i re  parent  o r  guardianôs signature; and 2) shall 

state  s tuden t  da ta  submi t t ed  t o and mainta ined  by a  s ta tewide  l ongi t ud inal  data  

sys tem on ly  be  d i sc losed as fo l l ows. 

 S tuden t  da ta may  be d i sc losed to: 

¶ The au tho r i zed  personne l  o f  an  educat i ona l  agency  o r  the  s tate  board  o f 

regen ts  who requi re  d i sc losu res to  per fo rm  ass igned  du t i es ;  and 

¶ The s tudent  and  the  paren t  o r  l egal  guard ian  o f  t he  s tudent ,  p rov ided  

the  data  per ta ins  so lel y  t o  the  s tuden t . 

 S tuden t  da ta  may  be  d i sclosed  to  au thor i zed  personne l  o f  any  s ta te 

agency ,  o r  to  a  serv i ce p rov ider  o f  a s ta te  agency ,  educat i ona l  agency,  o r  school 
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IDAE   S tu d en t P r i vacy  Po l i cy   IDAE -2 

per fo rm ing  i nst ruc t i on,  assessment ,  o r  l ong i tud ina l  repor t i ng,  p rov ided  a  da ta-

shar i ng  ag reement  between  the  educat iona l  agency  and  o ther  s ta te  agency o r  

serv i ce  p rov ider p rov ides t he  fo l low ing : 

¶ purpose,  scope and du ra t i on o f  the  data-shar i ng  ag reement ; 

¶ rec ip i en t  o f  s tudent  da ta  use  such  i n fo rmat i on  so lel y  fo r  t he  pu rposes    

 spec i f i ed in  ag reement ; 

¶ rec ip i en t  sha l l  comp ly  wi th  da ta  access,  use ,  and secur i t y rest r i c t i ons  

 spec i f i ca l l y  descr i bed i n  ag reement ;  and 

¶ s tudent  da ta sha l l  be  des t royed  when no l onger  necessary fo r  pu rposes 

 o f  the  data-shar i ng  ag reement  o r  upon  expi ra t i on  o f  t he  ag reement ,  

 wh i chever  occu rs  f i r s t .    

  *A  serv i ce  p rov ider  engaged to per fo rm a  func t i on  o f  i nst ruc t i on may  

     be a l lowed  to re ta in  s tuden t  t ranscr i p ts  as requ i red by app l i cable       

     l aws  and  ru les and regu lat i ons.  Des t ruct i on sha l l  comp ly  wi th  t he             

     N IS TSP 800-88 s tandards o f  da ta dest ruc t i on. 

 Un less an  adu l t  s tudent  o r  paren t  o r  guard ian  o f  a  m ino r  s tuden t  

p rov ides  wr i t t en  consen t  t o  d i sclose  persona l l y  i dent i f i ab le  s tudent  da ta,  s tudent  

da ta  may  on ly  be  d i sc losed  to  a  governmenta l  ent i ty  not  spec i f i ed  above o r  any  

pub l i c  o r  p r i vate  aud i t  and  eva lua t i on  or  research  o rgan i za t i on  i f  t he  da ta  i s  

aggregate data.  ñAggregate dataò means data collected or reported at the group, 

cohor t ,  o r  i nst i t u t i onal  l eve l  and  whi ch  con ta ins  no  persona l ly  i dent i f i ab le  

s tudent  da ta.    

  The d is t r i ct  may d isc lose : 
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ID AE   S tu d en t P r i vacy  Po l i cy   IDAE -3 

¶ Student directory information when necessary and the studentôs parent 

 or  l egal  guard ian has  consen ted  i n  wr i t i ng;   

¶ d i rec to ry in fo rmat i on to  an  enhancement  vendor  p rov id ing   pho tog raphy 

 serv i ces ,  c l ass r i ng serv i ces,  yearbook pub l i sh ing  serv i ces,  memorabi l i a 

 serv i ces ,  o r  s imi l a r  serv i ces; 

¶ any  in fo rmat i on  requi r ing d isc losu re  pu rsuan t  t o  s ta te  s ta tu tes; 

¶ s tudent  da ta pu rsuan t  t o  any  l awfu l  subpoena o r  cou r t  o rder d i rec t i ng 

 such  d i sclosu re ;  and 

¶ s tudent  da ta  t o  a  pub l i c  or  p r i vate  pos t secondary  educat i ona l  i nst i t u t i on 

 fo r  pu rposes  o f  app l i ca t ion  o r  adm iss ion o f  a  s tuden t  t o  such  

 pos tsecondary educational institution with the studentôs written 

consen t . 

 S tuden t  Data S ecur i t y  B reach 

 I f  t here  is  a  secu r i ty  b reach  o r  unautho r ized  d i sclosu re o f  s tuden t  da ta  

o r  persona l ly  i dent i f i ab le  i n fo rmat i on  o f  any  s tudent  submi t t ed  t o  o r  ma in ta ined  

on  a  s ta tew ide  s tuden t  longi t ud inal  da ta sys tem,  each  a f fec ted  s tuden t  o r  the  

paren t  o r  l ega l  guard ian  o f  t he  s tudent ,  i f  a  m ino r,  sha l l  be immedia te ly  

no t i f i ed,  and  an  i nves t i ga t ion  i n to  t he  causes  and  consequences  o f  t he  b reach  o r  

unau tho r i zed d isc losu re  wi l l  be conducted. 

 B iomet r i c Data 

 The d i s t r i c t  sha l l  no t  co l l ec t  b i omet r i c  da ta  f rom a  s tudent  o r  use  any  

dev i ce  o r  mechan i sm to  assess a studentôs physiological or emotional state, 

unless t he  adu l t  s tuden t  o r  t he  paren t  or  l ega l  guard ian  o f  t he  mino r  s tuden t  

consents in writing.  ñBiometric dataò includes measurab le  b io log i ca l  o r  

behav io ra l  charac ter i s t i cs  t ha t  can  be  used fo r  au tomated recogni t ion o f an   
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IDAE   S tu d en t P r i vacy  Po l i cy   IDAE -4 

i nd iv i dua l ,  such  as  f i ngerp r i n t s ,  re t i na and  i r is  pa t t e rns,  vo i cep r i n t s , DNA 

sequence,  fac ia l  charac ter i s t i cs, and handwr i t ing.    

 No th ing  i n  t h is  po l i cy  shal l  p rohib i t  the  co l l ec t i on o f  aud io vo i ce 

reco rd ings,  fac ia l  exp ress ion in fo rmat i on ,  and s tudent  handwr i t i ng  fo r :   

¶ prov i s i on o f  counse l i ng o r psycho log i ca l  serv i ces ,   

¶ conduct i ng s tudent  t h rea t  assessments, 

¶ comp let i ng  s tuden t  d isc ip l i nary i nvest i gat i ons o r hear i ngs,  o r   

¶ conduct i ng ch i l d  abuse inves t i ga t i ons .    

 S e lec t  S tudent  Surveys 

  No  tes t ,  ques t i onnai re ,  su rvey,  o r  examinat i on  conta in ing  any  quest i ons  

abou t  a studentôs or the studentôs parentsô or guardiansô personal beliefs or 

pract i ces  on  i ssues  such  as  sex ,  fam i l y  l i fe ,  moral i ty ,  o r  re l ig i on  shal l  be 

admini s te red  to  any  s tuden t un less:  

¶ t he  parent  o r  guard ian is  no t i f i ed in  wr i t ing;  and  

¶ t he  paren t  o r  guard ian  o f  t he  s tuden t  g i ves  wr i t t en  perm iss ion  fo r  t he  

s tudent  t o  par t i c i pate .   

 No th ing  sha l l  p rohib i t  school  counse lo rs  f rom p rov id ing  counse l i ng 

serv i ces,  i nc lud ing  t he  admin i s t ra t ion  of  t es t s  and  fo rms as  par t  o f  s tudent  

counse l i ng  serv i ces .   Any  i n fo rmat ion  obta ined  th rough  such  tes ts  o r  counsel i ng  

serv i ces  sha l l  no t  be s to red  on  any  persona l  mobi l e  e lec t roni c  dev i ce  wh i ch  i s  

no t  owned  by  t he  schoo l  d i s t r i c t .   S to rage o f  such in fo rmat i on on personal  

l ap tops,  t ab le t s ,  phones,  f l ash  d r i ves,  ex terna l  hard  d r i ves,  o r  v i r t ual  servers no t  

owned  by t he d i s t r i c t  i s  p roh ib i t ed. 
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IDAE   S tu d en t P r i vacy  Po l i cy   IDAE -5 

 S tuden ts may be  ques t i oned: 

¶ i n  t he p rov i s i on o f  psycho log i ca l  serv i ces,   

¶ conduct i ng o f  s tuden t  t h rea t  assessments,   

¶ comp let i ng  s tuden t  d isc ip l i nary i nvest i gat i ons o r hear i ngs,  o r   

¶ conduct i ng ch i l d  abuse inves t i ga t i ons .    

 Co l l ec t ion  o f  such  in fo rmat i on  i n  t hese l imi t ed  c i rcumstances  i s 

perm i t t ed w i t hout  p r i o r  wr i t t en consen t  o f  t he paren t ,  guard ian,  o r  adu l t  s tudent . 

 

Approved:   KAS B Recommendat i on ï 7/03;  6/04;  4 /07 ;  6/14;  6/16 
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I DCE Co l lege C lasses (S ee JBE a nd JQ) IDCE  

 Wi th pa r enta l  per miss ion,  e l i g ib l e s tuden ts  who ca n c omp let e gr a duat ion  

r equ i r ements  a s  pr escr ibed  by t he  boa r d ar e el i g ib l e  t o  b e r elea sed f r om schoo l  

du r ing t he r egu la r  school  da y t o a t t end c la sses  a t  a  Regent ' s uni ver s i t y ,  

commun i t y  c ol l ege,  t echn ica l  co l l ege,  voca t iona l  educa t iona l  schoo l  or  

Wa shbur n Un iver s i t y . 

 Concur r ent  Enr o l lment 

 A s tudent  enr o l l ed i n  gr a des  10 ,  11  or  12 ,  or  a  g i f t ed c hi ld  i n  gr a des  9  

t hr ough  12  who ha s  demons t r a ted t he a b i l i t y  t o  b enef i t f r om pa r t ic ipa t ion i n  t h e  

r egu la r  cur r icu la  of  e l i g ib l e pos t sec onda ry educa t ion i ns t i t u t ions ,  ma y app ly  t o  

t he p r i nc ipa l  for  per miss ion t o enr o l l  a t  a n el ig ib l e p os t sec onda r y educa t ion  

i ns t i t u t ion. 

 T he d is t r ic t  ma y enter  i n to a n a gr eement  wi t h t he c o l l ege f or  t he pur pose 

of  a l low ing thes e s tudents  t o  r ece i ve dua l  c r ed i t . 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  6/05;  6 /06 ;  4/07 ;  6/08 
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IDFA  Ath le t ics  IDFA  

 Any d is t r ic t  e l ementa r y or  middle sc hoo l  t ha t  inc ludes  a ny of  t he gr a des  

s ix  t hr ough n ine ma y c onduct  a th let ic  p ra c t ice du r i ng t he sc hool  da y onl y  a t  

t imes  when one or  mor e e lec t i ve a ca demic  cou r ses  or  a  s tudy p er iod is  o f f er ed  

t o s tudents . 

 D is t r ic t  h igh sc hoo l / s  sha ll  not  conduc t  a th let ic  p r a c t ice du r ing t he  

schoo l  da y,  a nd p r a c t ice s ha l l  not  b e c oun ted  f or  c r ed i t  or  a s  a  par t  o f  t he  schoo l  

t er m. 

 D is t r ic t  schools  s ha l l  ne i t her  of f er  c r ed i t  for  a th let ic  p r a ct ice  nor  cou nt  

a th let i c  p ra c t ice a s a  phys ica l  educa t ion course. 

 

Appr oved:   KAS B Recommenda t ion ï 8/98;  7/02;  6 /04 ;  4/07 
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IE  Ins t r uc t io nal  A r r ange me nts  IE  

 Ea ch bu i l d i ng p r inc ipa l  s ha l l  or ga ni z e t he  ins t r uc t ional  p r ogr a m in  a  

ma nner  compa t ib l e wi t h t hes e po l ic i es . 

 C la ss  S ize 

 C la ss  s ize sha l l  b e deter mined b y:   c la ss  enr o l lment ,  t ea cher  a va i la b i l i t y ,  

budget  a nd fa c i l i t y  l imi tat ions . 

 S chedu l i ng for  Ins t r uc t ion 

 C la ss  schedu les  sha l l  b e develop ed t o meet  d is t r ic t ins t r uc t iona l  goa ls  

a nd l ea r n ing ob jec t ives .   

 Pr e- enr o l lment 

 T he a dmin is t ra t ion sha l l  develop  a nd c oor d ina te p r e- enr o l lment  a c t iv i t i es  

ea ch sp r ing. 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IEB  Char te r  S choo ls  IEB  

 T he boa r d ma y c ons ider  a  pet i t ion f or  c r ea t ion of  a  cha r ter  schoo l  i f  t h e  

pet i t i on meets  a l l  requ i r ements  of  cu r r ent  la w a nd r egu la t ions . 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IF   Textbooks ,  I ns t ruc t io na l  Mater ia ls  and Med ia Cent ers IF  

 (S ee IKD a nd KN) 

 Al l  t ex tbooks ,  ins t r uc t iona l  ma ter ia ls  a nd the s elec t i on c r i t er ia  for  

d is t r ic t  media  center  ma ter ia ls  sha l l  be sub jec t  t o  boar d appr ova l . 

 Textbooks and instructional materials shall support the districtôs 

ins t r uct iona l  p r ogr a m.   Media  c ent er  ma ter ia ls  sha l l  suppor t  a nd supp lement  t h e  

cur r icu lum,  p r omot e w is e us e of  l e isu r e t ime,  develop  l i t er a r y d isc r imina t i on  

a nd a pprec ia t ion,  a nd enc our a ge s tudents  t o  become p r oduc t ive c i t iz ens . 

 S elec t ion C r i t er ia :   T ex tbooks  a nd Ins t r uct iona l  Ma ter ia ls 

T ex tbooks  a nd ins t r uc t iona l  ma ter ia ls  sha l l  p r ov ide : 

 An ef f ec t i ve educa t ion for  a l l  s t udents ; 

 Fa c tua l  knowledge,  l i t er a r y a ppr ec ia t ion ,  a es thet ic  va lues  a nd et h i ca l  

s ta nda r ds ; 

 Pr a ct ice  for  s tudents  t o  deve lop  a b i l i t i es  i n  c r i t ica l  t h i nk ing,  

commun ica t ion,  ma thema t ics  a nd sc ienc e sk i l ls . 

 In f or ma t ion wh ic h he lps  s tudents  deve lop  a n a ppr ec ia t ion of  Amer ica n  

cu l t u ra l ,  ethn ic  a nd r a c ia l  d i ver s i t y  a nd ba la nc ed v iews  conc er n ing  

in t er nat iona l ,  na t iona l ,  s ta te a nd l oca l  issues  a nd p r ob lems ;  a nd 

 S u f f ic i ent  f l ex ib i l i t y  f or  meet i ng t he spec ia l  needs  of  ind iv i dua ls  a nd  

gr oups . 

 T he super int endent  sha l l  develop  se lec t i on p r oc edur es  whi ch meet  t h e  

a bove c r i t er ia ,  wh ic h sha l l  i nc lu de a  r ev iew of  a va i la b le ma ter ia l  by a ppr op ri a te  

s ta f f  memb er s . 

 S elec t ion C r i t er ia :   Media  Cent er  Mater ia ls 

 Mater ia ls  sha l l  be chos en for  a ccura cy,  a r t is t ic  qua l i t y ,  for ma t  a nd 

a uthor i t a t iveness . 
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IF   Textbooks ,  I ns t ruc t io na l  Mater ia ls  and Med ia Cent ers IF -2 

Mater ia ls  sha l l  b e chos en on va r ious  r ea ding  l eve ls  p res ent i ng  d i f f er ent  po int s  of  

v i ew,  inc lu ding cu r r ent  issues . 

 Books  a nd  other  media  ma ter ia ls  sha l l  be  eva lua ted b ef or e  pu r cha se,  

e i t her  t hr ough d i r ec t  exa mina t ion or  by u s ing r epu ta b le,  unb ia sed,  p r of ess iona l l y  

p r epar ed se lec t i on t ools . 

 T he med ia  c enter (s )  sha l l  ob ta in,  p r ocess  a nd c i r cu la te ma ter ia ls  a nd  

equ ip ment  a nd p r ov ide r e f er enc es  a nd o ther  ser v ic es  t o s tudents  a nd fa cu l t y .   

Med ia  spec ia l is t s  sha l l  wor k t owa r d p r ov id ing r esour ces  s o t ha t  s tudents  ha ve a n  

oppor tuni t y  t o  a chieve h igh l eve ls  of  per for ma nc e. 

 Col l ec t ion D eve lop ment 

 T he media  co l l ec t i on sha l l  b e deve lop ed sys tema t ica l l y ,  be we l l  bal a nc ed  

in  cover a ge of  sub jec t s ,  inc lude va r iou s  t ypes  of  ma ter ia ls  a nd  a  va r iet y  of  

content  in  va r ious  for ma ts . 

 T he c ol l ec t i on sha l l  r ef l ec t ,  enr ic h a nd  comp lement  t he  b r oa d i n ter es t s  

r ep r esent ed i n  t he cu r r icu lum.   T he c o l l ec t i on shou ld b e la r ge enough t o a l l ow 

mater ia ls  t o  be p la ced i n  c la ssr ooms  for  ex tended per iods  of  t ime. 

 Cha l l enges  of  Ma ter ia ls 

 Any p er son ha ving a  comp la int  a bou t  t ex tbooks ,  med ia  cent er  or  other  

ins t r uc t iona l  ma t er ia ls  sha l l  meet  w i t h t he p r inc ipa l .   I f  t he ma t ter  ca nnot  b e  

r esol ved,  t he p r inc ipa l  sha l l not i f y  t he super int endent  a nd a sk t he c omp la ina nt  t o  

use a  r eques t  for  r ev iew f or m whic h is  a va i la b le t hr ough bu i ld i ng p r inc ipa ls or  a t  

t he d is t r ic t  o f f ic e.   Af t er  r ec ei v ing t he c omp leted f or m,  t he super int endent  sha l l  

meet  wi t h t he comp la ina nt  t o  d iscuss t he c omp la int . 
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IF   Textbooks ,  I ns t ruc t io na l  Mater ia ls  and Med ia Cent ers IF -3 

 I f  t he c omp la int  is  not  r es ol ved a t  t he meet i ng w i t h t he super i ntendent ,  

t he  c omp la ina nt  ma y  r equ es t  t ha t  t he  boa rd c ons ider  t he comp la int .   I f  t he  boa r d  

choos es  to  c ons ider  the  c omp la int ,  i t  sha l l  f or wa r d a l l  a ppr op r ia te wr i t t en  

mater ia ls  t o  a  r ev iew c ommit t ee. 

 Rev iew Commit t ee 

 When a  r ev iew c ommit t ee is  es ta b l ished by t he boa r d t o ha ndle  

comp la int s  c onc er n ing t ex tbooks ,  media  c ent er  or  i ns t r uc t iona l  ma ter ia ls ,  t he  

r ev iew commit t ee sha l l  be comp os ed of : 

 T he bu i l d ing p r inc ipa l ,  med ia  spec ia l is t ,  two sub jec t  a r ea  spec ia l is t s  a nd  

two commu ni t y  memb er s . 

 The committeeôs charge shall be: 

 T o r ev iew the ma t er ia l  a nd p r epa r e a  wr i t t en r epor t  conta in ing  

conc lus ions  a nd r ecommenda t i ons  w i t h in 30  da ys ; 

 T o d i r ec t  a  wr i t t en r epor t  t o  t he boa r d;  a nd 

 T o send the comp la ina nt  a  copy of  t he r epor t . 

 T he Rev iew Commit t ee S ha l l : 

 Examine and evaluate the material as a whole; consider the districtôs 

pol ic y,  p r ocedur e a nd p hi l osophy f or  selec t ion of  t ex tbook,  i ns t r uc t iona l  

ma ter ia ls  a nd med ia  cent er  ma ter ia ls ;  a nd 

 Weigh s t r engt hs  a nd wea knesses  a nd f or m op in ions  ba sed up on t he  

selec t i on c r i t er ia . 

 If the complainant is dissatisfied with the committeeôs recommendat ion,  

a n a ppea l  of  t he dec is i on ma y be ma de to t he b oa r d for  a  hea r ing a nd fi na l  

dec is i on.  I f  a n a ppea l  is  r equ es ted by t he comp la ina nt ,  t he super intendent  sha l l   
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IF   Textbooks ,  I ns t ruc t io na l  Mater ia ls  and Med ia Cent ers IF -4 

r equ es t  t ha t  t he boa r d schedu le a n a ppea l  a nd sha l l  p r epa r e in  a dva nc e of  t he  

appeal all appropriate documentation for the boardôs study. 

         Remov ing Cha l l enged Ma ter ia ls 

 Cha l l enged ma ter ia ls  sha l l  not  be r emoved f r om use du r ing t he r ev iew 

per iod. 

 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IFBH  Outs id e  S peakers (S ee IKB) IFBH  

 Wi th a dmin is t r a t ive a ppr ova l ,  ou t s ide spea ker s  ma y b e i nv i t ed t o meet  

wi t h gr oups  of  s tudents  as  pa r t  o f  t he edu ca t iona l  p r ocess . 

 S pea ker s  sha l l  b e i n f or med of  t h is  pol ic y a nd a ny r u les  when they a r e 

inv i t ed t o ma ke a  pr esentat ion. 

 Ou ts ide sp ea ker s  shou ld be s e lec t ed s o t ha t  var ious  point s  of  v i ew a r e 

p resented. 

 T he tea cher / spons or  or  a ny memb er  of  t he sc hoo l  a dminis t r a t ion ma y  

in t err upt  or  suspend a ny p r oceed ings  i f  t he spea ker  is  not  ab id ing by t hes e r u les . 

 Wi th p r ior  boar d appr ova l  a n honor ar iu m ma y be pa id t o  ou t s i de  

speaker s . 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IFC  Co mmuni ty  Resources (S ee KF D) IFC  

 T he use of  c ommu n i t y  r esour c es  is  enc our a ged wher e l eg i t ima t e  

educa t iona l  ob jec t i ves  ma y be adva nc ed. 

          T he l i c ensed s ta f f  sha l l  ma inta in a  l is t  o f  su i ta b le commu ni t y  res our ces  

whic h ma y be used for  f ie ld  t r ips  a nd other  excu r s ions . 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07;  6 /19 
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IFCB  Fie ld  T r ips    IFCB  

 US D Appr oved F ield T r ips 

 F ie ld t r ips  ma y b e a ppr oved b y t he p r i nc ipa l  when r ea sona b le educa t iona l  

ob jec t ives  ca n be es tabl ished. 

 Adva nc e r equ es ts  for  f ie ld  t r ips  inc lu ding t ra nspor ta t ion a nd ot her  

r esour ce needs  sha l l  b e sub mi t t ed b y t he  t ea cher  t o  t he p r i nc ipa l .   Ea ch bu i ld i ng 

p r inc ipa l  sha l l  deve lop  a  for m to  not i f y  par ents  o f  a  for t hc oming f i e l d  t r ip .   T he 

for m sha l l  i nc lu de the na tur e of  t he t r ip ,  depa r tur e t ime,  expec ted r etu r n t ime,  

na me o f  sponsor (s )  a nd mode of  t r a vel .   T he f or m sha l l  a ls o i nc lude a  spa ce 

wher e a  par ent  ma y a sk t ha t  a  ch i l d  be exc used a nd the r ea sons  for  t he excus e. 

 Non-S a nct ioned F ield T r ips 

 Non-sa nc t ioned f i e l d  t r ips  or ga niz ed b y emp loyees  a c t i ng  a s  indep endent  

cont ra c tor s /a gents  i nvo l v i ng s tudents  on a  vo lu nt eer ,  sel f-suppor t ing ba s is  a r e  

not  a ppr oved  by t he b oa r d a nd a r e not  c ons ider ed a  pa r t  o f  t he cu r r icu lum.  T ota l  

r espons ib i l i t y  f or  p r iva tel y  p la nned  f i e l d  t r ips  or  t ou rs  r es t s  wi t h t he  

ind iv i dua l (s )  a nd a genc y sponsor i ng t hem.   T he d is t r ic t  a ssumes  no l ega l  or  

f ina nc ia l  r espons ib i l i t i es  for  non-sanc t ioned f i e ld  t r ips . 

 Ever y a t t empt  shou ld b e ma de to sc hedu le non-boa r d a ppr oved t r ips  

du r ing weekends  a nd/ or  va cat ion per i ods .   I f  t r a vel  a r ra ngements  nec ess i t a te  

t ha t  some schoo l  da ys  a r e miss ed,  nor ma l  p r oc edur es  f or  s ta f f  a nd s tudents  

a bsenc es  mus t  be fo l lowed. 

 I f  r ec r u i tment  of  s tudents  is  sou ght  t hr ough t he sc hoo ls (s ) ,  t he  r equ es t  

for  r ecr u i tment  s ha l l  b e  ma de i n  a ccor da nc e w i t h  t hos e of  p r i va te c i t iz ens .   

Recr u i tment  ef f or t s  may oc cur  dur ing c la ss  t ime or  t he emp loyee 's  wor k da y. 

Appr oved:   KAS B Recommenda t ion ï 6/05;  4/07 
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IHA  Grad ing  S ys te m IHA  

 T he d is t r ic t  sha l l  ha ve boa r d-a ppr oved met hods  f or  a ssess ing a nd  

r epor t ing  t he qua l i t y  o f  s tudent  a ca demic  p r ogr ess .   In f or ma t ion s ha l l  b e  

pub l ished in  a ppr op r ia te ha ndb ooks . 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IHB  Homewor k  IHB  

 Homewor k s ha l l  not  b e us ed  a s  a  mea ns  to d isc ip l i ne s tudents .   

Homewor k sha l l  b e a ss igned a s  needed to r einf or ce l essons  in t r oduc ed i n  t h e  

c la ssr oom. 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IHEA  Make-U p Oppor tun i t ies  (S ee JBD a nd JDD) IHEA  

 Wi th in  t ime l imi t s  es ta b l ished b y t he  a dminis t r a t ion,  a l l  t ea cher s  sha l l  

supp ly  ma ke-up  wor k a ss ignments  when  r eques t ed.   T he t ime l imi t s  sha l l  be  

i nc lu ded i n  t he s ta f f  a nd s tudent  ha ndbooks  ea ch yea r . 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IHF  Grad uat io n Req u i re me nts (S ee JFCA) IHF  

 T he boa r d ma y a dop t  gr a dua t ion r equ i r ements  exc eed ing t he min imu ms  

set  for t h by s ta te r egu la t ion.  

   

 

Appr oved:   KAS B Recommenda t ion 9 /97;  6 /04;  4 /07 
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I I  Educ at io na l  Tes t ing  Prog ram I I  

 (S ee BCBK,  BE,  CN,  CNA,  IDAE,  IJ ,  JF and KBA) 
 

 T he d is t r ic t  educa t iona l  t es t i ng p r ogr a m sha l l  c ons is t  o f  mu l t ip l e  

assessments .   T hese a ssessments  sha l l  inc lude,  a s  a  min imu m,  i nd i v i dua l  t ea cher  

sub jec t  ma t ter  t es t s ,  d is t r ic t  gr oup a chievement  t es t s ,  a nd s ta te r equ i r ed t es t s . 

 T es t  In tegr i t y 

 T he boa r d r equ i r es  a l l  l i c ens ed s ta f f  memb er s  t o p r otec t  t he i n t egr i t y  of  

t he s tudent  a ssessment  p r ocess .   Hones t  a dminis t r a t ion of  t he t es t  a nd a ccu ra te 

r epor t ing of  s tudent  a chievement  t o  t he boa r d,  t he c ommu n i t y  a nd the s ta te of  

Ka nsas is  nec essa r y t o  ma inta in a ccou nta b i l i t y  mea sur es .   A l l  s t udents  a nd  s ta f f  

a r e r equ i r ed  t o ma inta in  a  h igh  l eve l  o f  i n t egr i t y  i n  t he a dmin is t ra t ion a nd  

comp let i on of  s tudent  assessments . 

 Repor t ing T es t  Resu l t s 

 T he super int endent  sha l l  r epor t  a nnua l ly  i n  wr i t ing t o t he b oa r d t he  

r esu l t s  of  t he  d is t r ic t ' s  a ca demic  a ch ievement  t es t ing p r ogr a m.   S ta te r equ i r ed  

t es t  r esu l t s  sha l l  be d isa ggr ega ted a s  r equ i r ed by cu r r ent  r egu la t ion a nd sha l l  b e  

r epor ted  a nnua l l y  t o  t he b oa r d,  d is t r ic t  pa t r ons  a nd t he S ta te Boa r d of  

Educat ion. 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  10 /04 ;  6 /06 ;  4/07 
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I IA  Per fo r manc e-Based Cred i ts I IA  

 A s tudent  ma y ea r n c r ed i t s  t owa r ds  h igh school  gr a dua t ion by  

demons t ra t ing ma s ter y of  t he cour se  ou tcomes  thr ough a  per for ma nc e 

ins t r ument .   T he s tanda r ds  for  des igning a nd pa ss ing t he p er for ma nc e i ns t r ument  

sha l l  b e set  su f f ic i ent ly  h igh t o ensur e c r ed i t s  ea r ned by suc h mea ns  sha l l  b e  

equ i va lent  t o  t hose of f er ed i n  t he f ra mewor k of  t he Car neg ie uni t . 

 A written request to ñtest outò of a class must be submitted prior to the 

beginning of  ea ch semester/year.  A student may not request to ñtest outò of a 

cla ss  in  whi ch he or  she is  cur r ent l y  enr o l l ed or  has  been enr o l l ed. 

 T he r equ es t  is  t o  be eva lua ted w i t h in  30  school  da ys  by a  r ev iew 

commit t ee c ompos ed of :  a  bu i ld ing a dminis t r a tor ,  a  schoo l  cou ns elor ,  a  fa cu l t y  

member appointed by the principal and the studentsô parent(s) or guardian(s). 

 I f  t he r equ es t  is  a ppr oved,  t he c our se i ns t r uc tor  wi l l  ha ve 30  schoo l  da ys  

t o des ign a  per for ma nc e i ns t r ument  t ha t  ref l ec t s  ma s ter y of  a l l  c ou r se ou tcomes .   

Commer c ia l l y  a va i la b le i ns t r uments  ma y b e us ed  i f  t hey c over  a l l  c ou r se  

ob jec t ives . 

 T he s tudent  ha s  10 schoo l  da ys  in  wh ic h t hos e des igna ted ta sks  devel op ed  

by t he t ea cher  a nd  a ppr oved b y t he a dminis t r a t ion  mus t  be  per for med.   T he 

p r inc ipa l ,  in  consul t a t ion  w i t h  t he i ns t r uctor ,  wi l l  det er mine  the s et t i ng  a nd t he  

t imel i nes  for  t he a dminis t r a t ion of  t he i ns t r ument ,  a s we l l  a s  t he c r i ter ia  for  

success fu l  comp let i on o f  t hos e tasks . 

 Cr ed i t  f or  such c la sses  sha l l  b e a wa r ded onl y  on a  pa ss / fa i l  ba s is .  

S tudents will be allowed only one opportunity to ñtest outò of any particular  

c la ss .   I t  wi l l  not  be t he r espons ib i l it y  o f  t he school  or  t he i ns t r uc tor  t o  prov ide 
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I IA  Per fo r manc e-Based Cred i ts I IA -2 

ins t r uc t iona l  a nd/ or  r ev iew t ime f or  t he  s tudent .   However ,  t he out comes ,  as  

not ed i n  t he d is t r ic t  cur r icu lum gu ide,  a nd  c la ss sy l la bus  wi l l  be ma de a va i la b le. 

 

Appr oved:   KAS B Recommenda t ion ï 7/02;  6/04;  4 /07 
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I IBF   Accep tab le Use Gu id e l i n es  (S ee I IBG,  I IBGA,  I IBGC) I IBF  

 P u rpose 

 The d i s t r i c t  p rov ides computer  network and  in te rne t  access fo r  i ts  

s tudents  and emp loyees.  Th is  serv i ce a l lows  emp loyees  and  s tuden ts  t o  share 

i n fo rmat i on,  l earn new concep ts ,  research d i verse subjec t s ,  and c rea te  and 

main tain schoo l-based webs i t es .  The d i s t r i c t  has  adop ted  the fo l l ow ing 

Accep tab le  Use Gu idel i nes t o govern the  conduct  o f  those who e lec t  to  access 

t he  computer  network o r d i s t r ic t  In te rne t . 

 Accep tab le  Use Gu idel i nes 

 Users  sha l l  adhere  t o t he  fo l low ing  gu ide l i nes o f  accep tab le use : 

¶ Al l  use o f  t he In te rnet  w i l l  be  i n  suppor t  o f  educat i onal  ac t i v i t i es . 

¶ Users  wi l l  repo r t  misuse and b reaches o f  ne twork secur i t y . 

¶ Users  shal l  not  access, delete, copy, modify, nor forge other usersô 

e-mai l s ,  f i l es ,  o r  da ta. 

¶ Users shall not use other usersô passwords nor disclose their 

password to  o thers. 

¶ Users  sha l l  no t  pu rsue unau tho r i zed  access ,  d is rupt i ve  ac t iv i t i es ,  no r  

o ther  ac t i ons  common ly  re fe r red to as ñhacking,ò internally or 

externa l l y  t o  t he d is t r i c t . 

¶ Users  shal l  no t  d isc lose  con f iden t i a l  i n fo rmat ion  abou t  t hemse lves  

o r  others. 

¶ User  shal l  not  u t i l i ze  unl i censed  so f tware. 

¶ Users  sha l l  not  access  o r  perm i t  access  t o  po rnography,  obscene 

dep i c t ions,  o r  o ther  mater i a ls  harmfu l  t o  m ino rs . 
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I IBF   Accep tab le Use Gu id e l i n es I IBF -2 

¶ S tuden ts shal l  not  d i sab le o r  at t empt  t o  d i sab le  In te rne t  f i l t e r i ng 

so f tware . 

P rohib i t i ons 

A l t hough  the  d is t r i ct  reserves  t he  r igh t  t o  de termine what  use  o f  t he  d i s t r i c t  

ne twork i s  approp r i ate ,  the  fo l l owing ac t ions are  speci f i ca l ly  p roh ib i t ed : 

¶ Trans fer r i ng  copy r i ghted  mater i a ls  t o  o r  f rom any  d i s t r i c t  network 

w i t hou t  the  exp ress consent  o f  t he owner o f  the  copy r i gh t . 

¶ Use o f  t he  network fo r  c rea t ion,  d i ssem inat i on,  o r  v i ewing  o f  

de famato ry,  fac tual l y  i naccu ra te,  abus i ve,  obscene,  p ro fane,  sexua l ly  

o r i en ted,  t h rea ten ing,  harass ing,  o r  o ther  mater i a l  p rohib i t ed  by l aw 

o r  d i s t r i c t  po l i cy. 

¶ Disseminat i on o f  personne l  o r  s tuden t  i n fo rmat ion  v i a  the  ne twork  

when  such i n fo rmat i on is  p ro tected  by l aw,  i nc lud ing  the  F ami l y  and 

Educat i ona l  R ights  Ac t  o r  S tudent  Data  P r i vacy  Act . 

¶ Ut i l i za t ion o f  t he ne twork  t o  d issem inate non-work- re lated  mater i al . 

¶ Ut i l i za t ion o f  t he ne twork  as  a means  fo r  adver t i s i ng o r so l i c i t a t i on. 

 Mon i t o r ing 

 The schoo l  d i s t r i c t  reserves  t he  r i ght  to  mon i t o r ,  wi t hou t  p r io r  not i ce,  

any  and  al l  usage o f  t he  computer  ne twork  and  d i s t r i c t  In te rne t  access ,  

i nc luding,  bu t  not  by way  o f  l im i t a t ion,  e-mai l  t ransm iss ions  and  recep t ions.  

Any  i n fo rmat i on  ga thered  du r i ng  moni tor i ng  may  be  cop ied,  rev iewed,  and  

s to red.  Al l  such  in fo rmat i on  f i l es  sha l l  be  and  remain  t he  p roper t y  o f  t he  school  

d i s t r i c t ,  and  no  user  sha l l  have any  expec ta t i on  o f  p r i vacy  regard ing  h i s /her  use  

o f  the  computer  network o r t he d i s t r i c t  In te rne t . 
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I IBF   Accep tab le Use Gu id e l i n es I IBF -3 

 In te rne t  S afe ty 

 In compliance with the Childrenôs Internet Protection Act (CIPA) and 

the Kansas Chi ld ren 's  In te rne t  P ro tec t i on Ac t ,  t he schoo l  d i s t r i c t  w i l l  implemen t  

f i l t e r ing and o r b l ock ing  so f tware  t o res t r i c t  access t o In te rne t  s i t es conta in ing 

ch i l d  po rnography ,  obscene dep i c t i ons ,  o r  o ther  mater i a ls  harmfu l  t o  mino rs.  

The schoo l  d i s t r i c t ,  however,  canno t  and does  no t  guaran tee  the  e f fec t i veness o f  

f i l t e r ing so f tware .  Any s tuden t  who  connects  t o  such a  s i t e  must  immed iate l y  

d i sconnect  f rom the s i t e and not i f y  a t eacher .  An emp loyee who  acc iden ta l l y  

connects  t o  such a  s i t e mus t  immed ia tel y  d i sconnect  f rom the s i t e and not i f y  a 

superv iso r .  I f  a user  sees another user i s  access ing i napprop r i ate  s i t es ,  he o r 

she  should not i f y  a  t eacher  o r  superv iso r  immedia te l y .  The school  d is t r i ct  

adm ini s t ra t i on  reserves  t he  r i ght  t o  p roh ib i t  access  t o any ne twork  o r  In te rne t  i t  

deems  i napprop r i ate  o r harmfu l .  The schoo l  d i s t r i c t  sha l l  i ns t ruc t  s tudents  

regard ing approp r i a te on l i ne behavio r  i nc lud ing cyberbu l l y ing. 

 P ena l t i es fo r  Improper  Use 

 Access  to  t he ne twork  and  In te rne t  is  a p r i v i l ege ,  not  a  r igh t ,  and 

i napprop r i a te use w i l l  resul t  i n  t he  rest r i ct i on o r cance l l at i on  o f  t he  access.  The 

schoo l  d i s t r i c t  has the  r i ght  t o  make the de term inat i on o f  what  cons t i tu tes 

i napprop r i a te use and use as an educat iona l  too l .   Inapprop r i a te use may l ead to  

any  d i sc ip l inary  and /o r l ega l  ac t i on ,  up  t o and i ncluding suspension and/o r 

expu l s i on o f  d i s t r i c t  s tuden ts  and suspension  and /o r t e rm inat i on o f  emp loyees.   

Law en fo rcement  sha l l  be  no t i f i ed o f  i napprop r i a te use whi ch may const i t u te a 

v i o l at i on  o f  F edera l  o r  s tate  l aw,  and such use may resul t  i n  c r imina l  

p rosecu t i on.    

Approved:  KASB Recommendat i on -  6 /14 
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I IBG   Compu ter  and  Devi ce  Use (S ee ECH,  JCDA and KBA)  I IBG  

 Use o f  D is t r i ct  Computers and Dev i ces/P r i vacy  R igh ts 

 D i s t r i c t  issued  computer  systems  and  e lec t ron i c  devi ces  ( i nc lud ing,  bu t  

no t  l imi t ed  to ,  S martboards,  iP ads ,  i Touches ,  iP hones,  eReaders,  and  eBooks ) 

a re  fo r  educat i ona l  and  p ro fess iona l  use  on l y .   A l l  i n fo rmat ion  c rea ted  by  s ta f f  

o r  s to red  t hereon  sha l l  be  considered  d i s t r i c t  p roper t y  and  shal l  be  sub ject  t o  

unannounced  mon i to r i ng  by  d is t r i ct  adm ini s t rato rs .   Unau tho r i zed  access  t o  

and /o r  unautho r i zed  use o f  t he  d i s t r i c t  server  o r secu r i t y  sys tem ( i nc lud ing ,  bu t  

no t  l im i t ed  t o,  su rve i l l ance foo tage)  i s  a l so  p roh ib i t ed.   The d i s t r i c t  re ta ins  t he 

r i gh t  t o  d isc ip l i ne any  s tuden t ,  up  t o and  i nc lud ing  expu l s i on,  and  any 

emp loyee,  up to  and  i nc lud ing  t e rmina t i on,  fo r  v i o l a t ion o f  t h i s  pol i cy.  

 Copy r i ght 

 S o f tware  acqu i red  by  s ta f f ,  us ing  e i t her  d i s t r i c t  o r  personal  funds,  and 

i ns tal l ed  on  d i s t r i c t  computers  o r  e l ec t roni c  dev i ces  mus t  comp ly  wi t h  copy r i gh t  

l aws .   P roo f  o f  pu rchase (copy  o r  o r i g ina l )  fo r  so f tware  must  be  f i l ed  i n  the  

d i s t r ic t  o f f i ce. 

 Ins ta l l a t ion 

 No  so f tware ,  i nc lud ing  f reeware  and  shareware ,  o r  other  app l i cat i ons  may 

be  i ns tal l ed  on  any  d i s t r i c t  compu ter  o r  e l ec t ron i c  devi ce  un t i l  c l eared  by  t he  

ne twork  admin i s t ra to r.   The admin i s t ra tor  w i l l  ver i fy  the  compat ib i l i ty  o f  t he 

so f tware  o r  app l i ca t ion  w i t h  ex i s t i ng  so f tware ,  hardware ,  and  app l i ca t ions  and  

p rescr i be  i ns ta l l a t ion  and  de- ins tal l a t i on p rocedures .   P rog ram f i l es  must  have 

the superintendentôs approval to be installed on any district server or computer.   
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I IBG   Compu ter  and  Devi ce  Use (S ee ECH,  JCDA and KBA) I IBG  

 

Hardware 

 S ta f f  sha l l  no t  i nsta l l  unapproved hardware  on d is t r i c t  compu ters o r make 

changes  to so f tware  set t ings tha t  suppor t  d i s t r i c t  hardware .
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I IBG   Compu ter  and  Devi ce  Use I IBG -2 

 Aud i ts 

 The admin i st ra t ion  may  conduct  per iod i c  audi t s  o f  so f tware  and 

app l i ca t i ons  i nsta l l ed  on  d i s t r i ct  equ ipmen t  t o  ver i f y  l eg i t imate  use . 

 E-mai l  P r i vacy R ights 

 Emp loyees  and /o r s tuden ts  sha l l  have no  expec ta t i on o f  p r i vacy  when 

us ing  d i s t r i c t  e-mai l  o r  o ther  o f f i c i a l  commun ica t i on systems .   Any  e-mai l  o r  

computer  app l i ca t ion  o r i n fo rmat i on  i n  d is t r i c t  compu ters,  computer  sys tems,  o r  

e l ec t ron i c devi ces  i s  sub jec t  t o  moni t o r i ng  by t he  admin i s t ra t i on. 

 Ownersh ip o f  Emp loyee Computer  and Dev i ce  Mater i a ls 

 Computer  mater i a ls,  dev i ces,  so f tware,  o r  app l i ca t i ons  c rea ted  as  par t  o f  

any  ass igned  d i s t r i c t  respons ib i l i ty  o r  c l ass room ac t i v i t y  undertaken  on  school  

t ime sha l l  be t he p roper t y  o f  t he board. 

 Los t ,  S to len ,  o r  Damaged Computers  and /o r  Equ ipmen t 

 S tuden ts and  s ta f f  members  sha l l  be  respons ib le  fo r  re imburs ing t he  

d i s t r i c t  fo r  rep lacement  o f  o r  repa i r  to  d i s t r i c t  issued computers  o r e l ec t ron i c 

dev i ces  wh i ch are  l ost ,  s to l en ,  o r  damaged wh i l e  i n  the  s tudents '  o r  s ta f f  

members '  possess ion.   

 

Approved:   KAS B recommendat i on  ï 9/97 ;  9 /00 ;  7 /02;  7 /03 ;  6/04;  4 /07 ;  6 /08 ;  

6 /12;12/13
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I IBGA  Childrenôs Internet Protection Act I IBGA  

 

 T he d is t r ic t  sha l l  imp lemen t  a nd enf or c e a n in t er net  sa fet y  p la n meet i ng  

the requirements of both the federal and the Kansas Childrenôs Internet 

Pr otec t i on Ac ts  (C IP A) .   T he sup er int endent  sha l l  deve lop  a  p la n t o imp lemen t  

the Childrenôs Internet Protection Acts.   

 S uch p la n sha l l  i nc lu de t ec hno logy p r otec t i on mea sur es  a nd such ot her  

mea sur es  as  deemed a ppr op r ia te t o  a ddr es s  t he fo l low ing issu es : 

 (1 )  Acc ess  b y minor s  t o  ina ppr op r ia te ma t ter  on  t he I nt er net  a nd  W or ld  

 Wide W eb, 

 (2 )  T he sa fet y  a nd  s ecur i t y  o f  minor s  when us ing  elec t r oni c  ma i l ,  cha t  

 r ooms ,  a nd other  for ms  of  d i r ec t  e l ec t r on i c  commu nica t ions , 

 (3 )  Una u thor iz ed a cc ess ,  inc lud ing s o-called ñhacking,ò and other 

 unla wfu l  a c t iv i t i es  by minor s  onl i ne; 

 (4 )  Una u thor iz ed d isc losu r e,  use,  a nd d issemina t ion of  per sona l  

 in f or ma t ion r ega r d ing minor s ;  a nd 

 (5 )  Mea sur es  des igned to r es t r ic t  minor s '  a ccess  t o ma ter ia ls  t ha t  ma y  be  

 ha r mfu l  t o  t hem. 

 F or  t he pu r poses  of  t h is  pol ic y,  "minor "  sha l l  be de f i ned to mea n a ny  

s tudent  who is  under  18  yea r s  of  a ge.   T he b oa r d cha r ges  t he  super int endent  t o  

develop  t he C IP A imp lement ing  p la n s o t ha t  a l l  o f  t he  p r otec t ions  p r ov ided b y  

t h is  pol ic y a nd the cor r espond ing p la n ma y be a f for ded to a l l  d is t r ic t  s tudents ,  

r ega r d less  of  t he i r  a ge. 

 I f  t he  d is t r ic t  is  p r ov id ing  pub l ic  a ccess  t o a ny  c omput er ,  t he C IP A p la n  

sha l l  a lso  imp lement  a nd  en for c e t ec hno logy  p r otec t i on mea sur es  t o ensur e no  

minor  has  a ccess  t o v isua l dep ic t i ons  t ha t  a r e ch i l d  por nogr a phy,  har mfu l  t o   
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I IBGA  Childrenôs Internet Protection Act I IBGA -2  

minor s ,  or  obscene.   T his  p la n sha l l  b e on f i l e  wi t h  t he b oa r d c l er k a nd i n  ea ch  

schoo l  of f ic e w i t h I n ter net  a ccess ,  a nd cop ies  sha l l  be ma de a va i la b le up on  

r equ es t .   T he super int endent  sha l l  ensu r e comp l ia nc e w i t h  C IP A by  c omp let i ng  

F eder a l  Commu n ica t ion Commiss ion for ms  a s r equ i r ed. 

 

Appr oved:   KAS B Recommenda t ion ï 7/01;  6/04;  4 /07 ;  6/09 ;  6/12;  6 /13 
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I IBGB    Onl i ne  Lear n ing  Oppor tun i t ies  I IBGB  

 App l ica t ion 

 S tudents  ma y a pp ly  f or  per miss ion t o enr o l l  i n  a n onl i ne c our se for  

c r ed i t .   App l ica t ions  f or  t he nex t  a ca demic  yea r  sha l l  be sub mi t t ed t o t he  

p r inc ipa l  no la ter t ha n Apr i l  20.  The student and the studentôs parents shall be 

inf or med of  t he administratorôs dec is i on in  wr i t ing no la ter  t ha n June 1. 

 S tudents  may no t enr o l l  i n  a n on- l ine c our se a s a n a l t er na t ive t o a ny  

cour se of f er ed by t he  h igh sc hoo l e xcep t  as  an at t e mpt  to  e ar n c r ed i t  fo r  a  

c lass  a l ready  at te mpt ed b ut  fa i le d  by  the  s tude nt.   

 Gu ide l i nes 

 T he fo l l owing gu ide l i nes  sha l l  be used by t he a dmin is t r a t ion:  

1 . Only boar d  a ppr oved cour ses  sha l l  be pos ted on s tudent  t ra nscr ip t s . 

 

2 . Appr ova l  o f  a ny c our se sha l l  b e ba sed upon t he c our se content  a nd r igor ,  

i t s  length a nd scop e,  i t s  met hod of  a ssess ing knowledge a cqu i r ed by t he  
s tudent ,  t he qua l i f ica t ions  of  t he ins t r uc tor ,  a nd other  a ppr op r ia te fa ctor s . 

 

3 . Enr ol lment  i n  a n on- l i ne c our se wi l l  b e a l lowed on l y  i f  a n a pprop r ia tel y  
certified staff member is available and willing to supervise the studentôs 

par t ic ipa t ion i n  t he cour se. 

 

4 . S uspended or  exp el l ed s tudents  ma y a lso a pp ly  for  per miss ion t o enr o l l  i n  
on- l ine c our se wor k. 

 

 O ther  Regu la t ions  or  Gu ide l ines 

 Appr ova l  by t he bo ard  o f  on l i ne c our sewor k sha l l  b e ba sed on Ka nsa s 

S ta te Depa r tment  of  Educa t ion r egu la t ions  a nd/or  gu ide l ines  i n  e f f ec t  a t  t he  

t ime the s tudent  r equ es t  is  ma de. 

 

Appr oved:   KAS B Recommenda t ion ï 7/02;  6/04;  4 /07 ;  6/12 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

I IBGC   S ta f f  On l in e Ac t i v i t i es (S ee GAF ,  GBU,  I IBG,  I IBGA,  KGA)    I IBGC  

 Emp loyees  a r e enc our a ged to use d is t r ic t  e l ec t r on ic  ma i l  a nd other  

d is t r ic t  t ec hno logy r es our ces  t o p r omot e  s tudent  l ea r n ing a nd c ommun ica t ion  

wi t h pa r ents  of  s tudents  a nd educa t ion- r e la ted ent i t i es .  I f  t hos e r es our ces  a r e 

used,  t hey sha l l  be us ed f or  pur poses  d i r ec t ly  r e la ted t o wor k- r ela ted a c t iv i t i es .   

T echno logy-ba sed ma ter ia ls ,  a c t iv i t i es ,  a nd commun ica t ion t ools  sha l l  b e  

a ppr opr ia te for  a nd wi t h i n t he r a nge of  t he knowledge,  under s ta nding,  a ge,  a nd  

ma tu r it y  of  s tudents  wi t h whom they a r e used. 

 D is t r ic t  emp loyees ,  i nc lu ding,  bu t  not  l imi t ed t o,  c la ss r oom t ea cher s  a nd  

ex t r a cur r icu la r  a c t iv i t y  coa ches  a nd sponsor s ,  ma y set  up  b logs  a nd ot her  soc ia l  

networ k ing a cc ounts  us ing  d is t r ic t  t echno log ica l  r esour ces  and f o l l owing  

d is t r ic t  po l i cy a nd gu idel i nes  t o p r omot e commun ica t ions  w i t h s tudents ,  par ents ,  

a nd the c ommu ni t y  conc er n ing  school- r el a ted a c t iv i t i es  a nd f or  t he pu r pose of  

supp lement i ng c la ss r oom ins t r uc t ion.  S oc ia l  net wor k ing s i t es  a nd ot her  on l i n e  

commun ica t ion op t i ons  of f er ing i ns t r uct iona l  b enef i t s  ma y b e  used for  t h e  

pu rpose of  supp lement i ng c la ss r oom ins t r uc t ion a nd t o p r omote commu nica t ions  

wi t h s tudents  a nd par ents  conc er n ing school- r ela ted a c t iv i t i es . 

 In  or der  for  d is t r ic t  emp loyees  a nd a c t iv i t y  sponsor s  t o  u t i l i z e a  soc ia l  

networ k ing s i t e f or  ins t r uc t iona l ,  a dminis t r a t ive,  or  other  wor k- r e la ted  

commun ica t ion pu r poses ,  t hey sha l l  comp ly w i t h t he fo l l owing: 

1 . T hey  sha l l  r equ es t  p r ior  per miss ion f r om the  super int endent  or  t h e  

superintendentôs designee. 

2 . I f  p er miss ion  is  gr a nted,  s ta f f  memb er s  w i l l  s et  up  t he  s i t e f o l l ow ing  a ny  

d is t r ic t  gu idel i nes  deve loped b y t he super i ntendent  a nd a ppr oved by t he  

boa r d.   I f  t he expendi t u r e of  d is t r ic t  funds  is  r equ i r ed t o comp let e t he 
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I IBGC   S ta f f  On l ine Act iv i t ies  I IBGC -2 

 set-up  or  ma int ena nc e of  t he s i t e,  t he  r eques t i ng s ta f f  memb er  sha l l  

p r esent  a n i t emiz ed su mma r y of  suc h  cos t s  t o  t he sup er int endent .   

{Boa r d/S uper int endent }  a ppr ova l  sha l l  be  r equ i r ed  p r ior  t o  t h e  

exp end i t u r e of  d is t r ic t  funds  for  such purpose.   

3 . Guide l i nes  sha l l  sp ec i f y  whether  a ccess  t o t he s i t e mus t  be g i ven to  

schoo l / d is t r ic t  a dmin is t ra tors  a nd technology s ta f f . 

4 . I f  wr i t t en par enta l  cons ent  is  not  ot her wis e gr a nted thr ou gh a cc ep ta b le  

use pol ic y for ms  p r ov ided by t he d is t r ic t ,  s ta f f  sha l l  not i f y  pa r ents  of  t he  

site and obtain written permission for students to become ñfriendsò of the 

site p r ior  t o  t he s tudents  b eing gr a nted a ccess .  T his  per miss ion s ha l l  b e  

kep t  on f i l e a t  t he school  a s  deter mined by t he p r inc ipa l . 

5 . Onc e the s i t e ha s  been c r ea ted,  t he  sponsor i ng s ta f f  memb er  is   

r espons ib le for  t he fo l l owing: 

a .  Mon i tor i ng a nd ma na ging t he s i t e t o  p r omot e sa fe a nd a ccep ta b le us e  

a nd comp l ia nc e wi t h d is t r ic t  po l ic i es ;  a nd 

b . Obser v ing c onf i dent ia l i t y  r es t r ic t ions  concer n ing r e lea se of  p er sona l l y  

ident i f ia b le s tudent  in f or ma t ion under  s ta te a nd f eder a l  la w. 

 S ta f f  memb er s  a r e d isc our a ged f r om cr ea t ing p er sona l  soc ia l  networ k ing  

a ccounts  t o  wh ic h t hey inv i t e cu r r ent  or  fu tur e s tudents  t o  b e f r i ends .  

Emp loyees  ta k ing such a c t ion do s o a t  t he i r  own r isk.   A l l  emp loyees  sha l l  b e  

sub jec t  t o  d isc ip l i na r y a c t ion i f  t he i r  conduct  r e la t ing t o use o f  t ec hno logy or  

on l ine r es our ces  v io la tes  t h is  pol ic y or  other  a pp l ica b le boa r d pol icy,  s ta tu tor y,  

or  r egu la tor y pr ov is ions  gover n ing emp loyee c onduct  or  t he p r otec t i on of  

s tudent record information; or if it impairs the staff memberôs job performance  
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I IBGC   S ta f f  On l ine Act iv i t ies  I IBGC -3 

or  ef f ec t i veness  in  t he wor k set t i ng.   D is t r ic t  s ta f f  sha l l  endea vor  t o  pr otec t  t he 

hea lt h,  sa fe t y,  and emo t io na l  we l l- be ing  o f s t udent s  and co nf ident ia l it y o f  

s t udent  record  in fo rmat io n bo t h in t he scho o l se t t ing  and in  t he ir  o n l ine  

ac t io ns.  Co nduct  in  v io la t io n o f t h is  p o l ic y,  inc lud ing ,  bu t  no t  l im it ed  t o ,  

co nduct  re la t ing  to  t he use o f t echno lo g y,  so c ia l net work ing ,  o r  o n l ine  

resources, may fo r m t he bas is  fo r  d isc ip l inar y ac t io n up  to  and inc lud ing  

t erminat io n fro m emp lo yment . 

 

Appro ved:   KASB Reco mmendat io n ï 6/13 
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I J  Evaluat io n o f  I ns t r uc t io nal  Prog r am    I J  

 (S ee IC ,  ICAA,  ID,  a nd I I )  

 T he super i nt endent  ma y  deve lop  gu idel i nes  t o eva lua te t he i ns t r uct iona l  

p r ogr a m.   T his  eva lua t ion s ha l l  b e pa r t  o f  t he d is t r ic t ' s  schoo l  impr ovement  

ef f or t s . 

 T he super int endent  ma y es ta b l ish spec ia l  cu r r icu lum c ommit t ees  t o s tudy  

t he  d is t r ic t ' s  ins t r uc t iona l  p r ogr a m on a  r egu la r  schedu le.   T he super int endent  

ma y r equ i r e r ep or t s  f r om t hes e c ommit t ees  wh ic h sha l l  i nc lude t he c ommit t ee 's  

r ecommenda t i ons  for  impr ovement ,  mod i f ica t ion or  el imina t ion of  a ny pa r t  o f  

t he  i ns t r uc t iona l  p r ogr a m.   T he sup er in tendent  ma y  submi t  a  compr ehens i ve  

r epor t  f r om the commit t ees  t o t he boa r d.   

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07;  6 /12;  6/19 
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IKA      F i nanc ia l  L i te racy     (S ee ID)                                                  IKA  

 The board  support s  t he  goal  o f  p rov id ing  d i s t r i c t  s tudents  w i th  su f f i c i en t  

knowledge o f  economic  sys tems to make i n fo rmed,  f inanc ia l  cho i ces.   In  

fu r t herance o f  t h i s  goa l ,  the  board  d i rec t s  t he  super in tenden t  t o  develop  and  

implement  a  p lan  t o  i nco rpo ra te  ou tcome-based  persona l  f i nancia l  l i t e racy  

education into the districtôs instructional program. 

The super in tendent  shal l  document  d is t r ic t  e f fo r t s  to  p rov ide  f i nancia l  l i t e racy 

educat i on oppor tun i t i es fo r  d i s t r i c t  s tuden ts  and  sha l l  p rov ide,  upon request ,  

feedback  o r  in fo rmat i on t o the  Kansas Sta te  Depar tmen t  o f  Educat ion  on  such 

e f fo r t s . 

 

Approved: 

KAS B Recommendat i on- 6/15 
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IKB  Cont rovers ia l  I ssues (S ee GBU,  IA a nd IF BH) IKB  

 When a  cont r over s ia l  sub jec t  a r ises  i n  t he c la ssr oom,  t ea cher s  ma y us e 

the oppor tuni t y  t o  t ea ch a bou t  t he cont r over sy.   

 T ea cher s  sha l l  ensu r e t ha t  va r ious  pos i t ions  conc er n ing a ny c ont r over s ia l  

sub jec t  a r e p r es ent ed a nd tha t  s tudents  ha ve t he oppor tuni t y  t o  f r ee l y  d iscuss  t he  

t op ic .    

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IKC A  Human S exua l i t y  and A IDS  Educa t io n IKCA  

 Opt-Ou t  Pr ocedur e a nd F or m 

 Pa r ents  or  gua r d ia ns  (or  a  s tudent  over  eight een  yea r s  of  a ge)  who  do  not  

want the student involved in all or some portion of the districtôs Human 

S exua l i t y  a nd AIDS  educa t ion c la sses  sha l l  be p r ov ided a  wr i t t en c opy of  t h e  

goals and objectives for the studentôs appropriate Human Sexuality and AIDS 

cla ss .   F ol low ing r ev iew of  t he cu r r icu lu m goa ls  on f i l e a t  t he boa r d of  

educa t ion of f ic e,  t he pa r ent  or  gua r d ia n mus t  comp let e t he  d is t r ic t  op t-ou t  for m 

a nd s ta te t he por t ion(s )  of  t he cu r r icu lum in whi ch t he s tudent  is  not  t o  be  

invol ved. 

 Op t-Ou t  F or m 

 Pa r ents  or  guar d ia ns  (or  s tudents  e ight een yea r s  of  a ge or  o lder )  ma y  

ob ta in t he op t-ou t  r equ es t  for m f r om the pr i nc ip a l ,  comp let ing a nd s igning t h e 

for m a nd r etu r n ing t he for m to t he pr i nc ipa l .   T he s igned f or m w i l l  b e kep t  on  

f i l e i n  t he {c l er k of  t he boa r d 's /pr inc ipa l ' s } o f f ic e. 

 T he bu i l d i ng p r inc ipa l  sha l l  r ec e ive a  c opy of  t he s i gned for m so t he  

na med s tudent  s ha l l  b e excus ed  f r om a l l  o r  a  por t ion  of  t he  Hu ma n S exua l i t y  a nd  

AIDS  c la sses .   Ar ra ngements  sha l l  a lso be ma de f or  c la ss  r eass ignment  of  t he  

s tudent  du r ing t he op t-ou t  per iod. 

 Annua l  Reques t  Requ i r ed 

 Op t-ou t  r equ es ts  sha l l  be  r equ i r ed a nnua l ly  a nd a r e va l i d  on l y  f or  t he  

schoo l  year  in  whic h t hey ar e submi t t ed. 
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IKCA  Human S exua l i t y  and A IDS  Educa t io n IKCA -2 

 Not ic e of  Ava i la b i l i t y 

 P ub l ic  not ic e of  t he a va i la b i l i t y  of  t he Hu ma n S exua l i t y  a nd AIDS  

cur r icu lum goa ls  a nd ob jec t i ves  sha l l  be ma de b y mea ns  of  pa r ent  l et t er.  

(Exa mp les :   news let t er s ,  d is t r ibu t ion a t  en r o l lment ,  et c . ) 

 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  6/06;  4 /07 
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IKD  Re l ig io n i n Cur r ic u lar  o r  S cho o l  S ponsored Ac t iv i t ies IKD  

 (S ee AE A,  IF ,  IKDA a nd KN) 

 No r e l i g ious  b e l i ef  or  non-b e l i ef  sha l l  b e  p r omot ed or  d ispa ra ged b y t he  

d is t r ic t  or  i t s  emp loyees .   S tudents  a nd s ta f f  shou ld b e t o l er a nt  of  ea ch ot her ' s  

r el i g ious  v i ews .   S tudents  a nd s ta f f  memb er s ma y b e excus ed f r om par t ic ipat ing  

in  p r a c t ices  cont r a r y t o  t he i r  r e l i g i ous  b e l i efs  un less  t her e  a r e c l ea r  educa t iona l  

issues  of  over r id ing conc er n wh ic h p r even t  i t . 

 T ea ching Ab ou t  Rel i g i on 

 T ea cher s  ma y t ea ch a bou t  r el i g ion,  r e l i g ious  l i t er a tur e a nd h is tor y bu t  

a r e p r ohib i t ed f r om p r omot i ng,  expou nd ing upon,  c r i t ic iz ing or  r id icu l ing a  

r el i g ion.   Re l i g i ous  t ex t s  ma y  be  used t o t ea ch a bou t  r el i g ion,  bu t  t he us e of  

r eli g ious  t ex t s  is  p r ohib i t ed i f  used to p r omot e a  par t icu la r  r el i g ious  doc t r ine. 

 Rel ig i on in  t he Cur r icu lu m a nd S chool  Ac t iv i t i es 

 In  c omp l ia nc e wi t h t h is  po l ic y,  r e l i g i ous  t hemes  ma y  b e p r es ent ed in  t he  

cur r icu lum a nd a s  par t  o f  schoo l  a c t iv i t i es .   Mus ic ,  a r t ,  l i t er a tu r e a nd dr a ma  

ha ving a  r el ig i ous  t heme or  ba s is  a r e per mi t t ed a s  par t  o f  t he cu r r iculum or  a s  

par t  o f  a  schoo l  a c t iv i t y  i f  t hey a r e p r esent ed i n  a  ba la nced a nd objec t i ve  

ma nner  a nd a r e a  t ra di t iona l  pa r t  o f  t he  cu l t u ra l  a nd  r el i g i ous  t r a di t ion of  a  

par t icu la r  hol i da y or  f i e ld  o f  s tudy.   T he emp ha s is  on r e l i g ious  t hemes  i n  t h e  

ar ts ,  l i t er a tur e a nd  h is tor y shou ld b e onl y  a s  ex t ens i ve a s  nec essa r y for  a  

bal a nced  a nd  thor ough s tudy of  t hes e a r ea s.   T hese s tudies  s hou ld  never  f os ter  

a ny par t icu la r  r el ig i ous  t enets  or  demea n a ny r el i g ious  be l i efs  or  non-b el i efs . 

 Rel ig i ous  S ymbo ls  in  t he Cla ssr oom 

 T emp or ar y d isp la y o f  r el ig i ous  symbo ls  is  per mi t t ed a s  par t  o f  t he  

cur r icu lum.   T he temp or ar y use of  r el ig i ous  symbo ls  such a s a  cr oss,  menor a h,   
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IKD  Re l ig io n i n Cur r ic u lar  o r  S choo l  S ponsored Ac t iv i t ies IKD -2 

cr escent ,  S tar  of  Da vid,  c r eche,  symbo ls  of  na t ive Amer i ca n r e l i g i ons  or  ot her  

symbo ls  t ha t  a r e a  par t  o f  a  r el i g i ous  hol ida y a r e per mi t t ed a s  a  t ea ching a id i f  

t hey a r e d isp la yed a s  a n exa mp le of  a  hol i da y 's  cu l t u ra l  a nd r el i g i ous  heri t a ge. 

 Rel ig i ous  Hol i da ys  

 Hol i da ys  whi ch ha ve a  r el igi ous  a nd a  secu la r  ba s is  ma y b e obs er ved.   

S chool  va ca t ions  sha l l  ha ve secu la r  des igna t ions ,  e. g. ,  Winter  Va cat ion,  S pr ing  

Br ea k. 

 Gra duat ion a nd Other  Cer emon ies 

 S chool  c er emon ies s ha l l  b e  s ecu la r  in  na tur e.  Wh i l e  r ec ogniz i ng  t he  

s igni f ica nc e of  t r a d i t ion,  t he b oa r d r equ i r es  t ha t  gr a dua t ion ex er c is es  a nd  

dedicat ion c er emon ies  be secu la r  in  na ture.    

  

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IKDA  Re l ig io us  Objec t io ns  to  Ac t iv i t ies (S ee I KD) IKDA  

 A pa r ent  or  gua r d ia n (or  a  s tudent  e ight een yea r s  of  a ge or  o lder )  ma y  

r equ es t  t ha t  t he s tudent  b e excused f r om par t ic ipa t ing i n  a c t iv i t i es  for  r eli g i ous  

r ea sons .   T he par ent ,  guar d ia n,  or  a du l t  s tudent  mus t  comp let e t he d ist r ic t  op t-

ou t  for m for  r el i g i ous  ob jec t i ons ,  s ta t ing t he  spec i f i c  a c t iv i t y ,  t he por t ion of  t h e  

cu r r icu lum in whi ch  t he a c t i v i t y  ex is t s ,  a nd the  r ea sons  f or  t he r equ es t .   T he 

r equ es t  ma y be gr a nted,  or  denied,  or  par t ia l l y  gr a nted a nd par t ia l ly  denied. 

 T his  pol ic y sha l l  not  be  i n t er p r eted  t o  a l low pa r ents  t o  p r event  t he  

d iss emina t ion of  i n f or ma t ion wh ic h par ents  f ind r el i g i ous l y  ob jec t i ona b le.   

Rather ,  t h is  pol ic y on l y  ex tends  to a c tua l  par t ic ipa t ion by t he i r  ch i l d  i n  a n  

a c t iv i t y,  t he per for ma nc e of  wh ic h is  cont ra r y t o  t he chi l d ' s  r el i g i ous  t ea chings . 

 A pa r ent  or  gua r d ia n s eeking t o op t-ou t  t he i r  ch i l d  f r om a c t i v i t i es  

cont ra r y t o  t he c h i l d ' s  r e l i g i ous  t ea ch ings  mus t  c omp lete  t he  d is t r ic t ' s  Ac t i v i t y  

Pa r t ic ipa t ion Op t-Ou t  F or m r egar d ing r el i g i ous  ob jec t i ons  wh ic h is  a va i la b le i n  

t he b oa r d of f i c e.   Par ents  des i r ing t o op t-ou t  t hei r  ch i l dr en f r om a c t iv i t i es  du e 

to r e l i g i ous  r ea sons  mus t  r etu r n t he comp leted  a nd  s igned  f or m to t he p r i nc ipa l .   

T he for m mus t  be sub mi t t ed w i t h i n a  r ea sonab le a mou nt  of  t ime p r ior  t o  t he  

schedu led a c t iv i t y  in  or der  t o  a l low t ime f or  t he p r inc ipa l  t o cons ider  t he  

r equ es t .   T he comp let ed for m sha l l  b e  kep t  on f i l e wi t h  t he c l er k a nd the  

super intendent  sha l l  r ece i ve a  copy. 

 T he p r inc ipa l  sha l l  r ev iew the r equ es t  a nd deter mine whet her  t he  r eques t  

shou ld b e gr a nted or  den ied.   T he p r inc ipa l  sha l l  not i f y  t he pa r ents  of  t h e  

dec is i on wi t h i n a  r ea sona b le a mou nt  of  t ime a f t er  t he r equ es t  is  submi t t ed. 

I f  t he par ents  a r e d issa t is f ied wi t h t he p r inc ipa l ' s  dec is i on,  t hey ma y a ppea l  i n  

wr i t ing t o t he super intendent . 
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IKDA  Re l ig io us  Objec t io ns  to  Ac t iv i t ies IKDA -2 

 I f  t he op t-ou t  r eques t  is  gr a nted,  s tudents  who op t-ou t  of  a c t iv i t i es  f or  

r el i g ious  r ea sons  ma y s t i l l  b e  r equ i r ed t o  v i ew the  a c t iv i t y ,  t o  l ea r n t he  sub jec t  

ma tter  of  t he a c t iv i t y ,  or  t o  d iscuss  t he a c t iv i t y .   T he s tudent  ma y be r eass igned  

du r ing t he a c t iv i t y  or  g iven a l t er na t ive c l a ss a ss ignments . 

 Op t-ou t  r equ es ts  mus t  be sub mi t t ed  a nnua l ly  a nd  a r e va l i d  on ly  f or  t he  

schoo l  yea r  in  whic h t hey ar e submit t ed. 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IKE  Assembl ies IKE  

 Ea ch bu i ld i ng p r inc ipa l  ma y schedu le a ssemb l i es  a s  needed. 

 

Appr oved:   KAS B Recommenda t ion ï 6/04;  4/07 
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IK I  Lesson Plans IK I  

 Ea ch tea cher  sha l l  deve lop ,  ma inta in and f o l l ow l esson p la ns  wh ic h  

confor m to t he a ppr oved cu r r icu lu m,  t he d is t r ic t ' s  educa t iona l  goa ls  a nd the  

exp ec t ed  s tudent  l ea r n ing ou tcomes .   Pr inc ipa ls  sha l l  es ta b l ish met hods  t o  

r egula r ly  r ev iew tea cher  lesson p la ns . 

 

Appr oved:   KAS B Recommenda t ion -  4 /07 
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ING  Anima ls  and Plants  i n t he  S choo l ING  

 Wi th t he p r ior  a ppr ova l  o f  t he p r inc ip a l ,  a n ima ls  or  p la nt s  ma y be  

b r ought  t o  schoo l  for  ins t r uc t iona l  pur poses . 

 I f  someone is  i n ju r ed by a n a nima l  or  comes  i n to c onta c t  wi t h  a  t ox ic  

p la nt ,  t he i nc ident  sha l l  be immed ia tel y  r epor ted t o t he a dminis t r a t ion by t h e  

super v is i ng t ea c her .   T he p r inc ipa l  sha l l  not i f y  t he a ppr opr ia te per sons . 

 S er v ic e An ima ls  in  t he S choo ls 

 S er v ic e a n ima ls  ma y b e p er mi t t ed  i n  t he  schoo ls  a nd on school  p r oper t y  

in  a ccor da nc e w i t h b oa r d-a ppr oved gu ide l i nes  a nd ma y be us ed by emp loyees ,  

pa t r ons ,  a nd s tudents .   In  or der  for  t he d is t r ic t  t o  a ccommoda te t he hea l t h a nd  

sa fet y  of  ou r  s tudents  a nd s ta f f  whi l e ma inta in ing ou r  educa t iona l  ser v ic es ,  

p r ogr a ms ,  a nd a c t iv i t i es ,  emp loyees  a nd s tudents  a r e enc our a ged t o not i f y  t he i r  

bu i ld i ng  a dminis t r a tor  pr ior  t o  b r ing ing a  ser v ic e a n ima l  t o  sc hoo l  f or  t he f i r s t  

t ime.   P a t r ons  or  i nd i v idua ls  a t t ending f unc t i ons  or  ha v ing  shor t  t er m bus iness  

on  school  p r op er t y  a r e not  r equ i r ed t o p r ov ide a dva nc e not ic e t o sc hool  s ta f f  in  

or der  t o  be a ccompa nied by a  ser v ic e a nima l  on schoo l  p r oper t y .    

 Acc ess  t o  school  bu i l d i ngs  wi l l  not  b e denied t o a  ser v ic e a n ima l  a s  l ong  

a s  t he a nima l  is  i nd i v idua l l y  t r a ined a nd  r equ i r ed  t o do  wor k or  per for m ta sks  

for  t he b enef i t  o f  a n i nd i v idua l  wi t h  a  d i sa b i l i t y .   Such wor k or  ta sks  mus t  be  

directly related to the individualôs disability.  District staff shall not be 

r espons ib le t o  p r ov ide ca r e or  cont r o l  o f  a  ser v ic e a nima l ,  a nd a ny ser v ic e  

a nima l  wh ic h is  ou t  of  c ont r o l  or  is  not  housebr oken ma y be exc luded b y d is t r ic t  

s ta f f . 

 T his  pol ic y does  not  a pp ly  t o  a nima ls  pr ov ided by t he sc hoo l  f or  

ins t r uc t iona l  pu r poses  or  for  t her a py or  comfor t  dogs .   

Appr oved:   KAS B Recommenda t ion ï 1/13
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JA  Goals  and Objec t ives (S ee BDA,  CM,  CMA,  GAA a nd JCDA) JA  

 T he goa l  s et  for t h i n  t h is  pol ic y a nd r u le s ec t i on is  t o  c r ea te t he  bes t  

poss ib le educa t iona l  c l ima te.   T hes e s tudent  po l i c i es  a r e des igned t o p r event  

misunder s ta nding b y s tudents  a bou t  t he i r  r espons ib i l i t i es  a nd p r iv i l eges .  T he 

idea s a nd r ec ommenda t ions  of  s tudents  sha l l  b e c ons ider ed when a dop t ing  

pol ic i es ,  r u les  a nd r egu la t ions  gover n ing t he conduct  of  s tudents  a nd the i r  r ight s  

a nd respons ib i l i t i es . 

 Al l  s t udent  ha ndb ooks  sha l l  b e a ppr oved  by t he boa r d a nd a dop ted,  by  

r ef er enc e,  as  a  par t  o f  t hese po l ic i es  a nd ru les . 

 

Appr oved:   KAS B Recommenda t ionï7/96 ;  4 /07 
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JB A t te nd ance Records JB 

 Da i ly  a t t enda nc e r ec or ds  sha l l  b e ma int a ined  for  ea ch s tudent  i n  ea ch  

schoo l .   T he p r ima r y r espons ib i l i t y  f or  r ecor d ing a t t enda nc e sha l l  b e a ss igned to  

t ea cher s  us ing f or ms  p r escr ibed b y t he  su per int endent .   A  cu mu la t ive  a t t enda nc e 

r ecor d for  ea ch s tudent  sha l l  be kep t  in  t he p r inc ipa l ' s  of f i c e. 

 T he super intendent  sha l l  i nc lude a t t enda nc e da ta  in  t he a nnua l  r epor t  t o  

t he boa r d.   At t enda nc e p r ob lems  sha l l  be rep or ted t o t he boa r d a s nec essa r y. 

 

Appr oved:   KAS B Recommenda t ionï7/96 ;  4 /07 
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JBC Enro l lme nt  (S ee JBCA,  JBCB, a nd JQKA) JBC 

 Res ident  S tudents 

 A r es ident  s tudent  is  a ny ch i l d  who ha s  a t t a ined the a ge of  e l i g ib i l i t y  f or  

schoo l  a t t enda nc e a nd l i ves  wi t h a  par ent  or  a  per son a c t ing a s  a  par ent  who is  a  

r es ident  of  t he d is t r ic t .   Chi l dr en who a r e homeless  a s  def i ned by Ka nsa s  la w 

a nd who a r e l oca ted i n  t he d is t r ic t  wi l l  be a dmi t t ed a s  r es ident  s tudents .   F or  

pu rposes  of  t h is  po l ic y,  par ent  mea ns  the na tura l  par ents ,  a dop t ive pa r ents ,  s tep-

par ents  a nd fos ter  par ents .   F or  pu rposes  of  t h is  pol ic y,  per son a c t ing a s  a  

par ent  mea ns  a  guar d ia n or  cons er va tor ,  a  per son l ia b le by la w to ca r e for  or  

suppor t  t he ch i l d ,  a  per son who ha s  a c tua l  car e a nd cont r o l  o f  t he c hi ld  a nd  

p r ov ides  a  ma jor  por t ion of  suppor t  or  a  per son who ha s  a c tua l  car e a nd cont r o l  

o f  t he chi l d  wi t h wr i t t en consent  of  a  per son who ha s  lega l  cus tody of  t he ch i l d . 

 Non- r es ident  Students 

 Non- r es ident  s tudents  a r e t hos e who do  not  meet  t he def in i t i on of  a  

r es ident  s tudent .   Al t hou gh the d is t r ic t  is  not  r equ i r ed t o a dmi t  non- r es ident  

s tudents,  non- r es idents  ma y b e  a dmi t t ed t o  t he  ex tent  t ha t  s ta f f ,  fac i l i t i es ,  

equ ip ment  a nd supp l i es  a r e a va i la b le.   O ther  c r i t er ia  r ega r d ing s tudents  seeking  

non- r es ident  s tudent  a dmi t t a nc e ma y b e c ons ider ed p r ior  t o  a c t ing  on a ny a nnua l  

non- r es ident  s tudent  a pp l ica t ion a s  spec i f i ed i n  t h is  po l ic y,  a nd s tudents  

r es id ing  ou ts i de of  t he s ta te o f  Ka nsa s  ma y  b e denied  enr o l lment  or  c ont inu ed  

enr o l lment  ba sed on ou t- of -s ta te r es idenc y.    

 Non- r es ident  Student-  Cont i nued Enr ol lment 

 Non-resident students admitted to the district shall be evaluated each spring by district 

administration on the following criteria:  whether the student made academic progress; residence in the 

state of Kansas; regularity and punctuality of attendance; and disciplinary record, specifically whether the 

student complied with the  
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JBC Enro l lme nt  (S ee JBCA ,  JBCB, a nd JQKA) JBC-2 

s tudent  conduct  code a nd a vo ided 1 )  ma jor  d isc ip l ina r y p r ob lems  a nd/or  2 )  a  

la r ge nu mb er  of  r efer ra ls  for  minor  d isc ip l i na r y pr ob lems . 

 S tudents  ma y b e r ea dmi t t ed or  denied a dmiss ion  for  t he nex t  school  yea r  

ba sed on t he r esu l t s  of t hes e eva lua t ions .   However ,  i f  t he  s tudent  ha s  a  

disability, the studentôs ability to meet these expectations shall be considered 

pr ior  t o  denying c ont i nu ed  enr o l lment  in  t he  d is t r ic t .   Par ents  sha l l  b e i n f or med  

of  a ny a dminis t r a t ive dec is ion on non- r es ident  s tudent  a pp l ica t ions  no la ter  t ha n 

the da te p r ov ided i n  t he ha ndb ook. 

 Enr o l lment  Res t r ic t ion 

 Unless  a ppr oved i n  a dva nc e by  t he b oar d,  no s tudent ,  r ega r d less  of  

r es idenc y,  who ha s  been suspended or  exp e l l ed f r om a nother  schoo l  d is t r ic t  w i l l  

be a dmi t ted  t o  t he d is t r ic t  unt i l  t he p er i od of  suc h suspens ion or  expu ls ion ha s  

exp i r ed. 

 Enr o l lment  Pr ocedur es 

 T he sup er int endent  sha l l  es ta b l ish  or der ly  p r oc edur es  for  enr o l l i ng a l l  

s t udents ,  inc lud ing p r e- enr o l lment ,  cha nges  in  enr o l lment ,  nor ma l  enr o l lment  

t i mes ,  a nd commun ica t ion t o par ents  a nd to t he pub l ic .   

 Pa r t-T ime S tudents 

 Pa r t- t ime s tudents  ma y enr o l l  w i t h  t he administrationôs per miss ion i f  

t hey comp let e a l l  pa per wor k in  a  t ime l y fashion a nd a r e in  a t t enda nc e no la ter  

t ha n ( r efer  t o  ha ndbook).   Par t- t ime s tudents  ma y be a dmi t t ed onl y  t o  t he ex t ent  

t ha t  s ta f f ,  fa c i l i t i es ,  equ ip ment ,  a nd supp l i es  a r e a va i la b le a nd the s tudents  

follow the districtôs student  conduct  pol ic i es  a nd ru les . 
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 JBC   Enro l lme nt                                                                     JBC-3 

  

 Ident i f ica t ion of  S tudents 

 Al l  s t udents  enr o l l i ng i n  t he d is t r ic t  for  t he f i r s t  t ime s ha l l  p r ov ide  

r equ i r ed  p r oof  o f  ident i t y .   S tudents  en r o l l ing i n  k inder ga r ten or  f i r s t  gr a de 

sha l l  p r ov ide  a  cer t i f i ed c opy of  t he i r  b i r t h  cer ti f ica te,  a  cer t i f i ed cop y of  t he  

cour t  or der  p la c ing t he ch i l d  i n  t he cus tody of  t he S ecr eta r y of  t he D epa r tment  

for  Chi l dr en a nd F a mi l i es ,  or  other  documenta t ion wh ic h t he boa r d det er mines  

t o be  sa t is fa ctor y.    S tudents  enr o l l i ng i n  gr a des  2-12  sha l l  p r ovide  a  cer t i f i ed  

t ra nscr ip t,  s imi la r  pup i l  r ecor ds  or  da ta ,  or  other  docu menta r y ev idenc e th e  

boa r d deems  sa t is fa c tor y. 

 T he a bove r equ i r ements  a r e not  t o  ser ve a s  bar r ier s  t o  immed ia t e  

enr o l lment  of  s tudents  des igna ted a s  homeless  or  fos t er  ch i l dr en a s  r equ i r ed b y  

t he  Ever y  S tudent  S ucceeds  Ac t  (ES S A)  a nd t he McKinney- Vento Ac t  a s  

a mended by ES S A.   T he d is t r ic t  sha l l  wor k w i t h t he D epa r tment  for  Chi ldr en  

a nd F a mi l i es ,  t he sc hoo l  la s t  a t t ended,  or  other  r el eva nt  a genc ies  t o ob ta in  

nec essa r y enr o l lment  docu menta t ion. 

 I f  p r oper  p r oof  of  i dent i t y  is  not  p r ov ided w i t h i n 30  da ys  of  enr o l l ing,  

t he  super int endent  sha l l  not i f y  l oca l  la w enf or cement  of f ic ia ls  a s  r equ i r ed b y  

la w a nd sha l l  not  not i f y  a ny per son c la iming cus tody of  t he ch i l d . 

 Enr o llment  In for ma t ion 

 T he enrollment documentation shall include a studentôs permanent record 

card with a studentôs legal name as it appears on the birth c er t i f ica te, or  a s 

cha nged  by  a  c ou r t  or der  a nd  the  na me,  a ddr ess,  a nd t el ep hone nu mb er  o f  t h e  

la wfu l  cus tod ia n.   T he r ec or ds  sha l l  a lso p r ov ide p r oper  pr oof  of  ident i t y.   
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JBC Enro l lme nt  JBC-4 

 Ass ignment  t o  a  S choo l  Bu i l d i ng,  Gra de Leve l ,  or  C la sses 

 Unless  other w is e p r ov ided her e in,  the sup er int endent  s ha l l  a ss ign  

s tudents  t o  t he  a ppr op r ia te bu i l d ing.   Any  s tudent  des i r i ng t o a t t end  a  schoo l  

ou t s ide  t he a t t enda nc e a r ea  in  wh ic h t he s tudent r es ides  ma y do  so  on ly  wi t h  t h e  

p r ior  wr i t t en per miss ion of  t he super int endent .    

 I f  r equ i r ed by  la w,  s tudents  p la ced i n  f os ter  ca r e or  s tudents  who a r e  

homeless may be educated in their ñschool of originò instead of the building 

corresponding to the assigned attendance area.  (For definition of ñschool of 

originò, see regulation for JBCA and JBCB). 

 Ass ignment  t o  a  par t icu la r  gr a de l eve l  or  pa r t icu la r  c la sses  sha l l  b e  

det er mined  by  t he bu i l di ng p r inc ipa l  ba sed on the  educa t iona l  a b i l i t i es  of  t h e  

student.   If the parents disagree, the principalôs decision may be appealed to 

the super i ntendent .   I f  t he  pa r ents  a r e s t i l l  d issa t is f ied  w i t h  t he  a ss ignment ,  t hey  

ma y a ppea l  in  wr i t i ng t o t he boa r d. 

 T ra ns fer r ing C r edi t 

 In  t he  midd le ( jun ior h i gh)  school  a nd h igh school,  fu l l  fa i t h  a nd c r ed i t  

sha l l  be g i ven to uni t s  ea r ned i n  ot her  a ccr ed i t ed schools  a t  t he t ime t he s tudent  

enr o l ls  i n  t he  d is t r ic t ,  un less  t he p r inc ip a l  deter mines  t her e is  va l i d  r ea son f or  

not  do ing s o.   F or  onl i ne c r edi t  a pp r ova l  p r ocedur es  a f t er  enr o l lment ,  see boa r d 

pol ic y I IBGB. 

 T ra ns fer s  f r om Non- Accr ed i t ed S choo ls 

 S tudents  t ra ns fer r ing f r om non-a ccr edi t ed schoo ls  w i l l  b e p la ced by t he  

p r inc ipa l .   In i t ia l  p la cement  wi l l  b e ma de by t he p r inc ipa l  a f t er  consu l t a t ion  
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JBC En rol lmen t  JBC-5 

wit h  pa r ents  or  gua r d ia ns  a nd gu ida nc e per sonne l .   F i na l  p la c ement  s ha l l  b e  

made by the principal based on the studentôs documented past educational  

exp er i enc es  a nd p er for ma nc e on t es t s  adminis ter ed to  det er mine gr a de l eve l  

p la cement . 

 

Appr oved:   KAS B Recommenda t ion ï 6/01;  4/07;  6 /13;  12/14;  12 /16;  6/19 
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JBCA  Home less  S tude nts (S ee EDAA a nd JBC) JBCA  

 T he d is t r ic t ,  in  a cc or da nc e wi t h s ta te a nd  f eder a l  la w a nd the  Ka nsa s 

s ta te p la n wi l l  ensu r e t ha t  homeless  c hi l dr en in  t he  school  d is t r ic t  ha ve acc ess  

t o a  f r ee a nd a ppr opr ia te pub l ic  educa t ion.   Homeless  s tudents  a r e indi v i dua ls  

who la ck a  f ixed,  r egu la r  a nd a dequa te n ight t ime r es idenc e. 

 Coor dina tor 

 T he boa r d sha l l  des igna te a  homeless  coor d ina tor  for  t he d is t r ic t . 

 

Appr oved:   KAS B Recommenda t ion ï 7/03;  4/07 
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JBCB   Fos ter  Care  S tude nts (S ee EDAA,  JBC< a nd JBCA) JBCB 

 The d i s t r i c t ,  i n  acco rdance w i t h  s ta te  and  federa l  l aw and  the  Kansas 

s ta te  p lan,  w i l l  ensu re  tha t  s tudents  p laced  i n  foste r  care  w i th i n  t he  schoo l  

d i s t r i c t  have access  t o  a  pub l i c  educat i on  i n  a  s tab le  educat iona l  envi ronment .   

F o r  the  pu rposes  o f  t h is  pol i cy  and  i t s  app l i cable regulations, ñfoster careò 

means  24-  hour  subst i t u te  care  fo r  ch i l d ren  p laced  away f rom thei r  paren ts  and 

fo r  whom a  chi l d  we l fa re agency has p lacement  and care  dut i es. 

 P o in t  o f  Con tac t 

 The board  sha l l  des ignate  an  emp loyee to serve  as  a  poin t  o f  con tact  fo r  

ch i l d  we l fa re  agenc ies on behal f  o f  the  d is t r i c t . 

 

Approved:    KASB Recommendat ion- 12 /16 

 

No te :   The reader  i s  encouraged  to  rev iew regu la t i ons  and  fo rms  fo r  re l a ted 

i n fo rmat i on. 
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JBD   Absences  and Exc uses (See AEB,  IHEA,  JBE and JDD)   JBD 

 When a  s tudent  is  absent  f r om school ,  a n a t t empt  sha l l  be ma de to 

conta c t  t he par ent  or  guar d ia n t o det er mine the r ea son for  t he a bsenc e.  T he 

p r inc ipa l  ha s  been des igna ted to deter mine the a ccep ta b i l i t y  a nd va l i d i t y  of  

excus es  pr esent ed by t he pa r ent (s )  or  t he s tudent . 

 Procedures for notifying parents on the day of a studentôs absenc e sha l l  

be pub l ished in  t he s tudent  ha ndb ook. 

 Excused/ Unexcus ed Abs enc es 

  The definition of ñexcused absenceò includes the following: 

 ÅPersonal illness; 

 

 ÅHealth-r e la ted t r ea tment ,  exa mina t ion or  r ecuper a t ion;  

 

 ÅSerious illness or dea th of  a  memb er  of  the fa mi l y ; 

 

 ÅObligatory religious observances; 

 

 ÅParticipation in a distr ic t -a ppr oved or  schoo l  sponsor ed a c t iv i t y or   

 cou r se;  

 

 ÅAbsences prearranged by parents and approved by the principal; and 

 

 ÅStudents of  a c t ive du ty mi l i t a r y  per sonne l  ma y ha ve a dd i t i ona l  excused 

 a bsenc es  a t  t he d isc r et i on of  t he p r inc ipa l for  v is i t at ions  r ela t ive t o  lea ve 

 or  dep loyment . 
 

Al l  a bsenc es  whi ch do not  f i t  in to one of  t he a bove ca tegor ies  wou ld be 

cons ider ed a n unexcused a bsenc e.  A s tudent  ser v ing a  per iod of  suspens ion or  

expu ls i on f r om the d is t r ic t  sha l l  not  be cons ider ed inex cusa b ly  absent . 

 Sign i f ica nt  Par t  o f  a  S choo l  Da y 

 An a bsenc e of  two or  mor e hour s  in  a ny schoo l  da y sha l l  becons ider ed a n 

a bsenc e for  a  s igni f ica nt  par t  o f  t he schoo l  da y. 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

JBD      Absences  and Exc uses  JBD-2 

  Ma ke- Up  Wor k 

 It is the studentôs responsibility to obta in ma ke-up  ass ignments  f r om 

tea cher s  fo l l owing a n excused or  unexcused a bsenc e.  S tudents  a r e expec t ed to 

comp let e a l l  ma ke-up  wor k wi t h i n t hr ee da ys  of  r etu r n ing f r om a n a bsenc e. 

 F or  a ny unexcus ed a bsenc es ,  s tudents  wi l l  be r equ i r ed t o ma ke up  the 

a mou nt  of  t ime missed i n  det ent ion ou ts ide of  school  t ime.  I f  det ent i on t ime is  

not  t a ken car e of  in  t he nu mb er  of  da ys  ass igned by  t he bu i l d ing a dmin is t ra tor ,  

fu r t her  d isc ip l i na r y a ct ion wi l l  be t a ken to a ddr ess  t he issue.  

 S pec ia l  Ru les for  E lementa r y S chool  S tudents 

 Any s ix th,  seventh,  or  ei ght h gr a de s tuden t  who is  a bsent  mus t ,  upon 

return to school, present a written statement from the studentôs parent to the 

pr inc ipa l  un less  pr ev ious  a r ra ngements  ha ve been ma de.  S uch s ta tement  shou ld 

ver i f y  t he r ea son for  t he a bsenc e.  S tudent s  in  gr a des  K inder ga r ten t hr ough  

f ive wi l l  p r es ent  a  wr i t t en s ta tement  t o  h i s  or  her  homer oom t ea cher . 

 Students who have been absent must report to the principalôs of f ic e p r ior  

t o  enter i ng t he c la ss r oom a nd mus t  p r esen t  a  not e s igned by a  par ent  or  guar d ia n 

or  mus t  have the pa r ent  or  guar d ia n ca l l  the e lementa r y of f ic e t o  r ec ei ve a n 

a dmi t  s l ip .  A det er mina t ion o f  whether  t he a bsenc e is  excus ed or  unexcused w i l l  

be ma de a t  t h is  t ime. 

 Ma ke-up of the absenteeôs assignments must be complet ed w i t h i n t he 

nu mb er  of  da ys  t he s tudent  wa s  a bsent  p lus  two. 

 

Appr oved:  K AS B Recommenda t i onï7/96 ;  9 /97;  4 /07 ;  12/13;  12 /14 
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JBE T ruancy  (S ee AEB,  IDCE,  JBD,  a nd JQ)  JBE 

 Unless  r ep or t ing wou ld v io la te t he  t er ms  of  a ny memor a ndu m of  

under s ta nding  bet ween the  d is t r ic t  a nd the a u thor i t y  t o  wh ic h r ep or t s  wou ld b e  

ma de,  the bu i l d i ng p rinc ipa l sha l l  r epor t  s tudents  who a r e i nexcusa b ly  a bsent  

f r om school  t o  t he a ppr opr ia te a u thor i t y . 

 T r ua ncy is  def ined a s  a ny t hr ee c ons ecu t i ve u nexcused a bsenc es ,  a ny f i ve  

unexcused a bsenc es  i n  a  semes t er,  or  seven unexcused a bsenc es  i n  a  schoo l  yea r ,  

whic hever  comes  f i r s t .   S chool  yea r  mea ns  the per i od f r om Ju ly  1  t o  June 30 .   

S tudents  who a r e a bsent  w i t hou t  a  va l id  excus e f or  a  s ign i f i ca nt  par t  o f  a ny  

schoo l  da y sha l l  be cons ider ed t r ua nt . 

 Pr ior  t o  r epor t ing t o e i t her  t he D epa r tment  for  Chi l dr en a nd F a mi l i es  ( i f  

t he s tudent  is  under  13 )  or  t he cou nty or  d is t r ic t  a t t or ney ( i f  t he s tudent  is  13  or  

mor e  yea r s  of  a ge bu t  l ess  t ha n 18  yea r s of  a ge) ,  a  let t er  sha l l  be s ent  t o  t h e  

studentôs parent(s) or guardian notifying them that the studentôs failure to 

a ttend school  wi t hou t  a  va l id  excuse sha l l  r esu l t  i n  t he s tudent  be ing r ep or ted  

t rua nt . 

 Wa iver  of  Compu lsor y At t enda nc e Requ i r ements 

 S tudents  16  or  17  yea r s of  a ge ma y  be ex empt  f r om c ompu lsor y  

a t t enda nc e r egu la t ions  i f  t he pa r ent (s )  or  per son a c t ing a s  par ent  a t t end (s )  t he  

couns e l i ng s ess ion  r equ i r ed b y la w a nd s igns  t he a ppr op r ia te cons ent  a nd  wa i ver  

for m;  i f  t he  s tudent  ea r ns  a  GED;  or  i f  t he s tudent  is  ex empt  f r om c ompu ls or y  

a t t enda nc e r equ i r ements  pu rsua nt  t o  a  cour t  or der . 
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JBE T ruancy  JBE -2 

Invo l vement  of  La w Enfor cement 

 La w en for c ement  of f ic er s  ma y r etu r n t r uant  ch i l dr en t o t he schoo l  wher e  

the child is enrolled, to the childôs parent or guardian, or  t o  a nother  loca t ion  

des igna ted by t he boa r d t o a ddr ess  t rua ncy issues . 

 Repor t ing t o Par ents 

 I f  a  t rua nt  ch i l d  is  r etu r ned to  school  by a  la w enf or c ement  o f f ic ia l ,  t he  

p r inc ipa l  sha l l not i f y  t he par ent  or  guar d ia n. 

 Dua l  Enr o l lment  S tudents 

 E l i g ib l e s tudents  who a r e enr o l l ed i n  a  boa r d-a ppr oved dua l  enr o l lment  

p r ogr a m sha l l  not  b e c ons ider ed t r ua nt  for  t he hour s  du r ing t he sc hoo l  da y t hey  

attend classes at a Regentôs university, communit y co l l ege,  t ec hn ica l  c o l l ege,  

voca t iona l  educa t iona l  schoo l,  or  Washburn Uni ver s i t y . 

 

Appr oved:   K AS B Rec ommenda t i on  ï 7 /96 ;  9 /97;  8 /98 ;  7 /02 ;  6 /04 ;  6 /06 ;  4/07;  

6 /10;  6 /12 ;  11/12;  1 /13;  6 /16 
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JBH  Re le ase o f  a S tude nt  D ur i ng  t he  S choo l  Day JBH  

 (S ee EBB a nd EBBD) 

 Bu i l d ing p r inc ipa ls  sha l l  not  r el ea s e a  s tudent  du r ing t he sc hoo l  da y  

exc ep t  upon a  wr i t t en or  ver ba l  r equ es t  f r om the  s tudent ' s  la wfu l  pa r ent  or 

per son a c t ing a s  a  par ent . 

 Befor e r e lea s ing a  s tudent  du r ing  t he sc hoo l  da y,  t he bu i ld i ng p r inci pa l  

sha l l  b e r espons ib le f or  ver i f y i ng t he ide nt i t y  of  t he p er son seek ing relea se of  

t he s tudent . 

 I f  t he p r inc ipa l  is  not  sa t is f ied w i t h t he  ident i f ica t ion pr ov ided by t he  

person seeking release of a student, the studentôs release may be refused. 

 S tudents  sha l l  not  b e a l l owed  to r un  per sona l  er ra nds  f or  school  

emp loyees  o f f  schoo l  p r emis es  du r ing t he schoo l  da y. 

 

Appr oved:   KAS B Recommenda t ionï7/96 ;  4 /07 
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JCAB     S earch es o f  P rop er ty (S ee JCABB)  JCAB  

 
 P r i ncipa l s  a re  au tho r i zed to search  p roper t y  i f  t here  is  reasonab le 

suspi c i on t hat  d i s t r i c t  po l i c i es,  ru l es  or  d i rec t ives  are  being  v i o l a ted.  In  

add i t i on  a l l  l ockers  sha l l be  sub jec t  to  random searches  w i t hou t  p r io r  no t i ce  o r  

reasonab le  susp i c i on .  Al l  searches  by  t he  p r i nc ipa l  shal l  be  car r i ed  ou t  i n  t he 

p resence o f  ano ther  adul t  wi t ness . 

 Whenever  t he  p r i nc ipa l  i s  ment i oned  in  th i s  po l i cy,  i t  sha l l  be  cons t rued 

to include the superintendent ñor designated representative.ò 

 S earch  o f  Lockers 

 Lockers  in  the  d is t r i c t  school s  sha l l  be  under  superv i s i on  o f  the  

p r i nc ipal .  S tuden ts  sha l l  have no  expec ta t i on of  p r i vacy in  any  school  l ocker. 

 The combina t i ons and /o r  keys  t o  al l  l ocker  l ocks  shal l  be  i n  t he 

possess ion o f  t he  p r i nc ipal  and  s to red  i n  a  p lace  des igned  to  guard  aga inst  

unau tho r i zed  access  o r  use.  The p r i nc ipa l  may  search  any  l ocker  a t  any  t ime 

w i t hou t  no t i ce .  S tuden ts  sha l l  not  p l ace  locks ,  o ther  t han  those approved  by  t he 

schoo l,  on any locker . 

 S earches  o f  P roper ty 

 Any  person  o ther  t han  the  p r i nc ipal  who  w ishes  t o  search  a  s tudentôs 

locker  o r  p roper t y  sha l l  repo rt  t o  t he  p r inc ipa l  be fo re  p roceed ing .  In  no even t  

sha l l  any  person  be  permitted to search a studentôs locker  o r  p ropert y  wi t hou t  

the principalôs consent  un less  t he  person  has  a  val i d  search  war ran t  au tho r i z i ng 

a  search .   

 If a law enforcement officer desiring to search a studentôs locker  o r 

p roper t y  has  a  search  war ran t ,  t he  p r i nc ipa l  sha l l  permi t  t he  search  whi ch  shal l  

be  made in  t he p resence o f t he  p r i ncipa l . 
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JCAB      S earch es o f  P rop er ty  JCAB -2 

 P rohib i t ed  i t ems  found  du r i ng  the  search  sha l l  remain  i n  the  cus tody  o f  

e i t her  t he  bui ld i ng  p r i nc ipa l  o r  t he  l aw en fo rcement  o f f i cer .  I f  any  i t ems  are  

t u rned  over  t o l aw en fo rcement  o f f i c i a l s  the  p r i nc ipa l  sha l l  rece i ve  a  rece ip t  fo r  

t he  i t ems . 

 Use o f  T ra in ed Dogs  in  Condu ct in g  S weep s 

 A t  t he  reques t  o f  t he  p r inc ipa l  o r  on  a schedu le  ag reed  upon  by  t he 

serv i ce  p rov ider  and  the  p r i ncipa l ,  l aw en fo rcement  o f f i cers  o r  l i censed  p r i va te 

agenc ies  con t rac t ing  wi t h  t he  school  fo r  such  serv i ce,  may  use t ra i ned  dogs  on  

schoo l  p remises  t o  i den t i f y  s tudent  p roper t y  whi ch  may con tain  i l l egal  o r  i l l i c i t  

mater i a ls  and  to  de termine whether  mater i a l s ,  such  as  d rugs,  weapons,  o r  o ther 

mater i a ls  whi ch  may  th rea ten  the  genera l  hea l th ,  we l fa re ,  and  sa fe t y  o f  t he 

s tudents  and/o r  s ta f f  a re  p resen t  i n  t he  d i s t r i c t  park ing  l o t ,  hal lways ,  lockers ,  

c l ass rooms,  and /o r  l ocker  rooms.   S tuden ts  w i l l  never  be  sn i f fed  by  the  dogs 

used  to conduct  t he sweeps. 

 

Approved:  KASB Recommendati onï7/96 ;  8 /98;  4 /07 ;  12/13;  12 /14
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JCABB  S earc hes  o f  S tude nts (S ee JCAB a nd JCAC) JCABB  

 Pr inc ipa ls  a r e a u thor ized to  sea r ch s tudents  i f  t her e is  r ea sona b le 

susp ic ion t ha t  d is t r ic t  po l ic i es ,  r u les  or  d i r ec t i ves  a r e b e ing  v i o la ted.   S t r ip  

sea r ches  s ha l l  not  b e c onduct ed b y sc hoo l  a u thor i t i es .   A l l  s ea r ches  by  t he  

p r inc ipa l  sha l l  be car r ied ou t  in  t he p r esenc e of  a nother  a du l t  wi t ness . 

 T he s tudent  sha l l  b e t o ld why a  sea r ch is  being c onduct ed.   T he s tudent  

sha l l  b e requ es ted t o empt y i t ems  such a s ,  but  not  l imi t ed  t o,  poc kets ,  pur ses ,  

shou lder  ba gs ,  book ba gs  a nd b r i efca ses .   T he p r inc ipa l  sha l l  a t t empt  t o  ca l l  t h e  

s tudentôs parent/s and may call law enforcement.   I t ems  wh ic h t he p r inc ipa l  

bel i eves  ma y b e c onnected w i t h i l l ega l  a c t iv i t y  sha l l  r ema in i n  t he cus tody o f  

t he p r inc ipa l  un less  t he i t ems  a r e t ur ned  over  t o  la w enf or cement  of f ic ia ls .   I f  

t he s tudent  r efuses  t o c oop er a te,  t he p r inc ipa l  ma y ta ke d isc ip l i na r y a c t ion  

a nd/or  seek a ss is ta nce f r om la w enf or cement . 

 I f  la w enfor c ement  a ss is ta nce is  p r esent ,  fu r t her  sea r ch of  t he  s tudent  

sha l l  b e w i t h c oop er a t ion a nd a ss is ta nce of  la w en for c ement  of f ic ia ls .   T he 

p r inc ipa l  sha l l  r ema in wit h t he s tudent  and b e p r esent  du r ing a ny sea r ch of  t he  

s tudent  ma de b y la w en for c ement  of f i c i a ls  on sc hoo l  p r oper t y .  T he p r inci pa l  

sha l l  r ec e i ve a nd f i l e a  r ec e ip t  for  i t ems  tu r ned  over  t o  la w enf or c ement  

of f i c ia ls . 

 I f  t he p r inc ipa l  be l i eves  a  s tudent  is  i n  possess ion of  a n ob jec t whi ch ca n  

j eopa r d iz e t he hea l t h,  we l fa r e or  sa fet y  of  t he s tudent  or  other s ,  t he s tudent  

sha l l  b e r emoved to a  sa fe loca t ion.   T his  det er mina t ion ma y b e ba sed on a ny  

in f or ma t ion r ece i ved by t he p r inc ipa l  or  any memb er  of  t he fa cu l t y  or  s ta f f . 
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JCABB   S earches  o f  S tud e nts JCABB -2 

 A wr i t t en r epor t  o f  ea ch sea r ch sha l l  be ma de b y t he p r inc ipa l  a nd  

submi t t ed t o t he super i ntendent .   T he su per int endent  sha l l  keep  a  cop y of  t he  

wr i t t en r epor t  on f i l e. 

(Whenever  t he p r i nc ipa l  is  ment i oned i n  t h is  po l ic y,  i t  shal l  b e c ons t r ued so a s  

to include the superintendent ñor designated representative.ò) 

 

Appr oved:   KAS B Recommenda t ionï7/96 ;  8 /98;  4 /07 
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JCAC  In te r rogat io n and Inves t igat io ns   JCAC  

 (S ee EBC,  GAAD,  JCABB,  JCEC a nd JHCAA) 

 Bu i l d ing a dmin is t ra tors,  schoo l  secu r i t y  of f ic er s , a nd/or other s  

des igna ted by t he super i nt endent  ma y  conduct  inves t i ga t ions  a nd qu es t ion  

s tudents  a bou t  v io la t ion of  sc hoo l  r u l es,  t he  s tudent  c onduct  c ode,  a nd/or  la w.   

Unless  other w is e p r ov ided  her ein,  such inves t i ga tor s  sha l l  not  be  r equ i r ed t o  

conta c t  t he s tudent ' s  par ent ,  guar d ia n,  or  r ep r esenta t ive p r ior  t o  ques t ion ing a nd  

ma y r equ es t  la w enfor c ement ,  school  r esour ce of f ic er (s ) ,  a nd /or  schoo l  secu r i t y  

of f i c er (s )  for  a ss is ta nce in  c onduct i ng t he  inves t i ga t ions . 

 I f  t her e is  r ea son to be l i eve a  v i o la t ion of  a  c r imina l  la w ha s  been  

commit t ed,  t he bu i l d i ng a dmin is t ra tor ,  the super int endent ' s  des ignee,  a nd or   

schoo l  secu r i t y  o f f ic er  w i t h  a u thor iz a t ion of  t he super i nt endent  or  t he  

super intendent ' s  des ignee sha l l  not i f y  t he a ppr opr ia te la w enf or cement  a gency  o f  

c r imina l  conduct  a s  pr ov ided i n  la w a nd /or  boa r d pol ic y a nd  ma y r equ es t  

fu r t her  inves t i ga t ion of  t he a l l eged v io la t ion. 

 When a  schoo l  r esour ce of f ic er  or  ca mpus  pol ic e of f ic er  in i t ia tes  a n 

inves t i ga t ion of  a  pot ent ia l  v i o la t ion  o f  c r imina l  la w b y a  s tudent  on t h e  

of f i c er ' s  own i n i t ia t ive a nd not  a t  t he behes t  of  a  bu i ld i ng a dmin is t ra tor  or  t he  

des ignee of  t he sup er int endent , such  of f ic er  w i l l  not i f y  t he bu i l d ing  

a dminis t r a tor  a nd wi l l  ma ke a  r ea sona b le  a t t empt  t o  c ont r a ct  t he  s tudent ' s  

par ent ,  guar d ia n,  or  r ep r esenta t ive p r ior  to  in i t ia t ing qu es t ion ing. 

  Coor d ina t ion w i t h La w Enfor c ement 

 S chool  a dmin is t ra tors  a nd/or  schoo l  s ecur i t y  of f ic er s  sha l l /ma y meet  

periodically with local law enforcement officials to discuss the districtôs 

pol ic i es  a nd r u les  r ega r d ing la w enf or cement  conta c t s  wi t h t he d is t r ic t . 
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JCAC  I n te r rogat io n  and Inves t igat io ns  JCAC -2 

 Not i f i ca t ion of  I nves t i gat ions  Conducted  by La w Enf or cement  Of f ic er s 

 When la w enf or c ement  o f f ic er s  i n i t ia te a n i nves t iga t i on i nvo lv i ng  

qu es t ion ing of  a  s tudent  on a  t op ic  u nr e la ted  t o a  r epor t  o f  c h i l d  a buse or  

neglec t  or  t o  t he i dent i t y  of  t he  s tudent  du r ing sc hoo l  hour s  t he bu il d ing  

a dminis t r a tor sha l l  ma ke a  r ea sona b le a t t empt  t o  c onta c t  a  par ent ,  gua r d ia n,  or  

r ep r esenta t ive of  t he s tudent (s )  p r ior  to  such qu es t ion ing.   Not i f ica t ion or  

a t t empted  not i f ica t ion of a par ent ,  guar d ia n,  or  r ep r esenta t ive s ha l l  b e  

docu ment ed b y t he a dmin is t ra tor  involved.  If a studentôs parent, guardian, or  

r ep r esenta t ive is  not  p r es ent  du r i ng  such qu es t ion ing of  a  s tudent ,  t he p r inc ipa l  

ma y b e p r esent unless  other w is e spec i f i ed  in  la w or  boar d pol i cy.  

 Chi l d  Abuse a nd I dent i t y  I nves t iga t ions  Conducted b y La w Enf or cement  

 O f f ic er s 

 T he a dmin is t ra t ion sha l l  c oop er a te w i t h la w enf or cement  of f i c er s  who a r e 

conduct i ng i nves t i ga t ions  of  suspec ted c h i l d  a buse or  neg lec t  or  conc er n ing t he  

s tudent ' s  ident i t y.   F or  a ny inves t i ga t ions conc er n ing known or  suspec ted ch i l d  

a buse or  neg lec t,  school  s ta f f  sha l l  fo l l ow the p r oc edur es  ou t l ined i n  boa r d 

pol ic y GAAD ins t ea d of  t he r equ i r ements  of  t h is  pol icy. 

 La w Enfor cement  In i t ia ted I nves t i ga t ions  a t  S chool 

 In  ca ses  not  i nvo l v i ng t he  i nves t iga t ion  of  known or  suspec ted ch i l d  

a buse or  neglec t  or  i nvo l v i ng t he  s tuden t ' s  ident i t y ,  la w enf or cement  of f ic er s  

sha l l  not  be per mi t t ed t o i n i t ia te a nd conduct  i nves t iga t ions  i nvo lv i ng t he  

qu es t ion ing of  s tudents  du r ing sc hoo l  hour s  unless the studentôs parent or 

gua r dia n ha s g iven the schoo l  per miss ion t o a l low the qu es t i on ing,  a  va l id   
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JCAC   I nte r rogat io n and Inves t ig at io ns JCAC -3 

wa r ra nt  ha s  been  p r esent ed to  t he  bu i l d ing a dminis t r a tor  for  such pu r pose,  or  i n  

demons t ra ted emer genc y s i t ua t ions.   I f  a  demons t r a ted emer genc y is  found,  t he  

bu i ld i ng a dminis t r a tor sha l l  r equ i r e ident i f ica t ion o f  la w enf or c ement  of f ic ia ls  

a nd r ea sons  f or  t he i n t er r oga t ion or  inves t iga t ion of  a  s tudent .   I f  t he bu i ld i ng  

a dminis t r a tor is  not  sa t is f ied w i t h e i t her  t he i dent i f ica t ion or  t he r ea son,  t he  

r equ es t  sha l l  not  b e gr a nted.   T he bu i l d i ng a dmin is t r a tor sha l l  a t t empt  t o  not i f y  

t he super intendent and the officerôs superiors of the reasons for the refusal.   

 Ta king S tudents  In to Cus tody 

 S tudents  sha l l  not  b e volu ntar i ly  r el ea sed b y school  of f ic ia ls  to  la w 

enf or cement  a u thor i t i es  u nless  t he  s tuden t  ha s  been  p la ced u nder  ar r es t  or  t a ken  

in t o cus tody by la w enf or cement,  schoo l  r esour ce of f i c er s ,  ca mpus  pol ic e  

of f i c er s ,  or Department for Children and Families (ñDCFò) authorities pursuant 

to a  chi l d  a buse i nves t iga t ion.   Exc ep t  as other w is e spec i f i ed i n  t h is  p ol ic y,  a  

r ea sona b le e f for t  sha l l  b e ma de t o not i f y  t he studentôs parent, guardian, or  

r ep r esenta t ive when s tudents  a r e r emoved  f r om school  for  a ny r ea son.   Par ents  

sha l l  not  be not i f i ed by schoo l  of f icia ls  when thei r  ch i l d  is  t a ken in t o cus tody  

by DCF,  school  r es our ce of f ic er s ,  ca mpus  pol ic e of f i c er s , a nd/or  la w 

enf or cement  a s  a  r esu l t  o f  a l lega t ions  of  a buse or  neglec t .  Excep t  a s  pr ov ide d  

a bove a nd/or  a s  spec i f i ed  i n  a  c ou r t  or der  or  a r r es t  wa r ra nt ,  i f a  s tudent  is  t a ken  

in t o cus tody  by  a  la w enf or cement  of f ic er ,  schoo l  r es our ce  of f ic er ,  or  ca mpus  

pol ic e of f ic er ,  bu i ld i ng a dminis t r a tor s  sha l l  ma ke a  good fa i t h  ef f or t  t o  conta c t  

t he s tudent ' s  par ent  or  guar d ia n.   Not i f ica t ion ef f or t s  sha l l  be docu ment ed.   

 When a  s tudent  ha s  been ta ken i n t o c us tody or  a r r es ted on sc hoo l  

p r emis es  wi t hou t  p r ior  not i f ica t ion  t o t he bu i l d i ng a dminis t r a tor,  t he sc hoo l  

s ta f f  pr esent  sha l l  a sk t he la w enf or cement  of f ic er  t o  not i f y  t he bu i l d i ng  
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JCAC   I nte r rogat io n and Inves t ig at io ns JCAC -4 

a dminis t r a tor of  t he  c ir cums ta nc es  a s  qu i ck l y  a s  poss ib le a nd s ha l l  t hems e lves  

conta c t  t he bu i l d i ng a dminis t r a tor wi t h  a ny in f or ma t ion t hey ha ve r ega r d ing t he  

ch i l d  be ing t a ken i n to cus tody. S choo l  r esour ce of f ic er s  a nd ca mpus  pol ic e  

of f i c ers  a r e exp ec t ed  to  c onta c t  t he bu i l d i ng  a dminis t r a tor  as  soon a s  p ra c t ica b le  

a f t er  ta k ing a  s tudent  in t o cus tody. 

 D is tu rba nc e of  S chool  Envi r onment 

 La w enf or c ement  of f ic er s  ma y be r eques t ed to a ss is t  in  cont r o l l i ng  

d is tu r ba nces  a t  school  a nd,  i f  nec essa r y,  t o  t a ke s tudents  or  other  per sons  in t o  

custody. 

 Def in i t i on 

 F or  t he pu r poses  of  t h is  p ol ic y,  "ca mpus  pol ic e  of f ic er"  is  a  schoo l  

secu r i t y  of f ic er  emp loyed b y a nd  des igna ted b y t he b oa r d t o a id a nd supp lement  

la w enf or c ement  a genc ies  of  t he s ta te,  c i t y ,  a nd cou nty in  whi ch t he sc hoo l  

d is t r ic t  is  loca ted.    

 F or  t he  pu r pose of  t h is  p ol ic y,  s tudents  wi l l  not  b e deemed to  b e " t a ken  

in t o cus tody"  when they a r e b eing qu es t ioned b y a  school  r esour ce of f ic er ,  

schoo l  secu r i t y  of f i c er ,  a nd/or  ca mpus  pol ic e of f i c er a bou t  a  v io la t ion of  s ta te  

la w,  county r es olu t i ons ,  c i t y  or d ina nc es ,  boar d pol ic y or  r egu la t ion,  a nd/or  

schoo l  r u l es  on p r op er t y  owned,  oc cup ied ,  or  oper a ted b y t he sc hoo l  d is t r ic t  or  

a t  t he s i t e of  a  func t ion spons or ed by t he schoo l  d is t r ic t . 

 

Appr oved:   KAS B Rec ommenda t i onï7/96;  6/04;  4/07;  6/07;  10 /12 ;  1 /13;  6 /18;  

12 /18 
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JCDA  S tude nt  Cond uct (S ee AEB,  I IBG,  JA,  JDD a nd JHCAA) JCDA  

 Ea ch p r inc ipa l  sha l l  develop r u les  a nd  r egu la t ions  t o gover n s tudent  

conduct  cons is t ent  w i t h  boa r d pol i c i es .   T he r u les  sha l l  b e r ev iewed by t he  

boa r d a nd a dop ted a s pol ic y by r efer enc e.   T he r u les  of  c onduct  sha l l  b e  

publ ished in  s tudent  ha ndb ooks . 

 Vio la t ion of  a ny p r ov is i on of  t he beha vior  code ma y r esu l t  in  

d isc ip li na r y a c t ion up  t o a nd i nc lu ding suspens ion a nd/or  expu ls i on.   

 

Appr oved:   KAS B Recommenda t ionï7/96 ;  6 /05;  4 /07 
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JCDAA  Tobacco  and N ico t i ne  De l ivery  Dev ices (S ee GAOC) JCDAA  

 Us e a nd/or   poss ess ion or  use of  a ny toba cco p r oduc t  or  n ic ot i ne del i ver y  

devic e  by s tudents is  p r oh ib i t ed  i n  a ny d is t r ic t  fa c i l i t y ;  i n  school  veh ic l es ;  a t  

schoo l-sponsor ed,  a c t iv i t i es ,  p r ogr a ms ,  or  events;  a nd on sc hoo l  owned or  

op er a ted p r oper t y . 

 S tudent  v i o la t ions  ma y r esu l t  i n  par ent /gua r d ia n not i f ica t ion,  

par t ic ipa t ion in  t oba cco educa t ion p r ogr am,  suspens ion a nd /or  expu ls i on f r om 

schoo l  a nd /or  ex t ra cur r icu la r  a c t iv i t i es ,  commun i t y  ser v ic e,  a nd/ or  not i f i ca t ion  

of  la w enf or cement . 

 T he fo l l owing def in i t i ons  app ly  t o  t h is  pol ic y. 

 ñNicotine del iver y devic e :  mea ns  a ny devic e  t ha t  ca n b e used t o de l i ver  

n ic ot i ne or  n ic ot i ne sa l t s  t o  t he per son i nha l ing f r om the devi c e.   S uch 

def in i t i on sha l l  i nc lude,  bu t  ma y not  be  l imi t ed t o,  a ny elec t r oni c  c i ga r et t e,  

c iga r ,  c iga r i l l o ,  p ipe,  or  per sona l  va por izer . 

 ñTobacco productò means any product that is made from or derived from 

toba cco,  or  t ha t  conta ins  n ic ot i ne,  t ha t  is  in t ended for  hu ma n c onsu mpt ion or  is  

l i ke ly  t o  b e consu med,  whet her  smoked,  hea ted,  chewed,  a bsor bed,  d isso lved,  

inha led or  inges t ed b y a ny ot her  mea ns ,  inc lu ding,  bu t  not  l imi t ed t o,  a  

c iga r et t e,  a  c iga r ,  p ipe,  t oba cco,  chewing toba cco,  snu f f ,  or  snus. 

 ñTobacco product: also means any component or accessory used in the 

consu mpt ion of  a  t oba cco p r oduc t ,  such a s  f i l t er s ,  r o l l i ng pa per s ,  p ipes ,  a nd  

substa nces  used i n  e lec t r on ic  c i ga r et t es ,  whether  or  not  t hey c onta in n ic ot i ne. 

 

Appr oved:   KAS B Recommenda t ion 7 /96;  9 /97;  4 /07 ;  6 /13;  6/16;  12 /18 
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JCDB   Dress  Code JCDB 

 Nea tness ,  dec enc y a nd good ta s te a r e gu ide l i nes  of  t he d is t r ic t  dr ess  

code.   Dr ess  codes  sha l l  be pub l ished i n  t he a ppr op r ia te s tudent  ha ndb ooks . 

 

 

Appr oved:   KAS B Recommenda t ionï7/96 ;  4 /07 
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JCDBB    Weapons (S ee EBC,  JDC,  JDD,  JHCAA a nd KGD) JCDBB 

 A s tudent  sha l l  not  knowingl y  p ossess ,  ha nd le,  or  t ra nsmi t  a ny objec t  

t ha t  ca n r ea sona b ly be cons ider ed a  wea pon  a t  school ,  on sc hoo l  p r oper t y,  or  a t  

a  schoo l-sponsor ed event .   T his  sha l l  i nc lude a ny wea pon,  a ny i t em b e ing us ed  

a s a  wea pon or  des t r uc t ive devic e,  or  a ny facs imi l e o f  a  wea pon.   

 Wea pons  a nd Des t r uct ive Dev ic es 

 As used in this policy, the term ñweapon and/or destructive device"  sha l l  

inc lu de,  but  shal l  not  be l imi t ed t o: 

¶ a ny wea pon whi ch w i l l  or  is  des igned  to or  ma y r ea di ly  b e  

conver ted t o expe l  a  pr o jec t i l e by t he a c t ion of  a n exp los i ve; 

 

¶ t he  f r a me or  r ec e i ver  of  a ny  wea pon descr ibed  i n  t he p r ec ed ing  

exa mp le; 
 

¶ a ny f i r ea r m muf f l er  or  f i r ea r m s i lenc er;  

 

¶ Any exp los i ve,  inc endia r y,  or  poison ga s  bomb,  gr ena de,  r ocket  

ha ving a  pr ope l la nt  cha r ge of  mor e t ha n fou r  ounces ,  miss i l e 
ha ving a n exp los i ve or  inc endia r y cha r ge of  mor e t ha n 1 /4  ounce,  

mine,  or  s imi la r  devic e; 

 

¶ a ny wea pon wh ic h w i l l ,  or  whic h ma y b e rea d i l y  conver ted t o,  

exp el  a  pr o jec t i l e by t he a c t ion of  a n exp los i ve or  other  pr opel la nt  
a nd whic h ha s  a ny bar r el  w i t h  a  bor e of  mor e t ha n 1 /2 inch i n  

d ia met er ;   

 

¶ a ny comb ina t ion of  pa r t s  ei t her  des igned or  in tended for  use in  

conver t i ng a ny dev ic e i n to a  des t r uct ive devi c e descr ibed i n  t he 

two immed ia te l y  p r eced ing exa mp les  a nd f r om wh ic h a  des t r uct ive 

devic e ma y be r ea di l y  a ssemb led;  

 

¶ a ny b lu dgeon,  sa nd c lub ,  meta l  knuc kles,  or  t hr owing s ta r ; 

 



 

©KASB. This material may be reproduced for use in USD 363.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

JCDBB    Weapons JCDBB -2 

 

¶ a ny kn i f e,  common ly r efer r ed t o a s a  swi t chb la de,  whic h ha s  a  

b la de tha t  opens  a u toma t ica l l y  by ha nd p ressu r e a pp l i ed t o a  

bu t t on,  spr ing,  or  other  dev ic e i n  t he ha nd le of  t he kn i f e or  a ny 

kn i f e ha v ing a  b la de tha t  opens,  fa l ls , or  is  ej ec t ed in to pos i t ion 
by t he for c e of  gr a v i t y  or  by an ou twa r d,  downwa r d,  or  cent r i fuga l  

t hr ust  or  movement;  

 

¶ a ny e lec t r on ic  dev ic e des igned to d ischa r ge immob i l i z i ng l evels  o f  

e l ec t r ic i t y ,  common ly known a s a  s tun gun. 

 

 P ena l t i es  for  Wea pon V io la t ions 

 P ossess ion o f  a wea pon a nd/or  des t r uc t ive devic e l is t ed u nder  t he  

ñWeapons and Destructive Devicesò heading of  th is  po l ic y s ha l l  r esu l t  i n  

expu ls i on f r om school  for  a  per iod  of  one ca lenda r  yea r ,  excep t  t h e  

super intendent  ma y r ecommend  th is  exp u ls ion b e mod i f i ed on a  ca se-by-ca se 

ba s is .    

 P ossess ion of,  ha ndl i ng of ,  a nd/or  t ra nsmi t t ing a  wea pon of  a  t yp e other  

than described under the ñWeapons and Destructive Devicesò heading above,  a n  

i t em b eing used a s  a  wea pon or  des t r uc t ive devic e,   or  a  fa cs imi l e  o f  a  wea pon  

ma y r esu l t  i n  d isc ip l i na r y a c t ion up  t o a nd inc lu ding suspens ion a nd/or  

expu ls i on.   Expul s ion hea r ings  f or wea pons  v io la t ions sha l l  b e c onduct ed by t h e  

superintendent or the superintendentôs designee. 

 S tudents  v i o la t ing  t h is  po l icy  sha l l  b e r ep or ted  t o t he a ppr op r ia te la w 

enf or cement  a genc y( i es )  a nd,  i f  a  juven i l e,  t o  t he S ecr eta r y for  DCF or  t he  

S ecr eta r y of  KDOC as  appr opr ia te. 

 P ossess ion of  a n a i r  gu n a t  schoo l ,  on  schoo l  p r op er t y ,  or  a t  a  schoo l  

super v is ed a c t iv i t y  w i l l  not  b e p r ohib i t ed for  s tudents  par t ic ipa t ing i n  a n a i r  

gun- r ela ted a c t iv i t y  sp ons or ed by  a n or ga niza t ion he ld a t  schoo l  or  when  i n  

t ra ns i t  t o  or  f r om such a c t iv i t i es  held of f  d is t r ic t  pr oper t y . 
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Appr oved:   KAS B Rec ommenda t i onï9/97;  6/99;  6/00;  6/01;  6 /04;  4 /07 ;  10 /12 ;  

1 /13;  6 /15;  6 /16 
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JCE Co mp la ints (S ee JDDC a nd KN) JCE 

 Comp la int s  Abou t  D iscr imina t ion 

 T he d is t r ic t  is  commit t ed t o ma inta in i ng a  wor k ing a nd l ea r n ing  

envi r onment  f r ee  f r om d isc r imina t ion,  ins u l t ,  in t imida t ion,  or  ha ra ssment  du e t o  

ra ce,  co lor ,  r el i g i on,  sex ,  a ge,  na t iona l  or ig i n ,  or  d isa b i l i t y . 

 Any i nc ident  of  d isc r imina t ion i nc lud ing a c t s  of  ha r assment  sha l l  

p r ompt l y  b e  r epor ted f or  i nves t i ga t ion  a nd c or r ec t ive  a c t ion  by  t he bu i l d i ng  

p r inc ipa l  or  d is t r ic t  comp l ia nc e c oor d ina tor.   Any s tudent  or  emp loyee who  

enga ges  i n  d isc r imina tor y c onduct  sha l l  b e  sub jec t  t o  d isc ip l i na r y a c t ion,  up  t o  

a nd inc lud ing t er mina t ion f r om emp loyment  or  expu ls ion f r om schoo l . 

 D isc r imina t ion a ga ins t  a ny s tudent  on t he  ba s is  of  r a ce,  co lor ,  na t iona l  

orig in ,  sex ,  d isa b i l i t y ,  or  r el ig i on i n  t he a dmiss ion or  a ccess  t o,  or  t r ea tment  i n  

the districtôs programs and activities is prohibited.  S uper int endent  of  S chools ,  

305  Wi ley S t . ,  Holcomb,  Ka nsas  (620)277-2629, ha s been des igna ted to  

coor d ina te c omp l ia nc e wi t h nondiscr imina t ion r equ i r ements  c onta ined i n  T i t le  

VI  of  t he C i v i l  R ight s  Ac t  of  1964 ,  T i t le IX  of  t he E duca t ion Amendments  of  

1972,  S ec t ion 504  of  t he Reha b i l i t a t ion Ac t  of  1973 ,  a nd T he Amer ica ns  w i t h  

D isa b i l i t i es  Ac t  of  1990. 

 Any  s tudent  who  be l i eves  t ha t  he  or  she  ha s  been  d isc r imina ted  a ga ins t  

ma y f i l e a  comp la int  wi t h  t he bu i l d i ng  p r inc ipa l ,  a nother  a dminis t r a tor ,  t he  

gu ida nc e c ouns e lor ,  or  a nother  cer t i f i ed  s ta f f  memb er .   Any sc hoo l  emp loye e 

who  r ec e i ves  a  comp la int  o f  d isc r imina t ion  or  ha ra ssment  f r om a  s tudent  sha l l  

inform the student of the employeeôs obligation to report the complaint  
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JCE Co mp la ints  JCE -2 

a ny p r oposed r es olu t i on of  t he comp la int  t o  t he bu i l d ing p r inc ipa l .   I f  t he  

bu i ld i ng  p r inc ipa l  is  t he a l l eged  ha r asser ,  t he  r ep or t  sha l l b e ma de to  t he  d ist r ic t  

comp l ia nc e coor d ina tor .   Any s tudent  comp la int  o f  d isc r imina t ion sha l l  b e  

resolved under the districtôs discrimination complaint procedures in pol ic y KN. 

 T he d is t r ic t  p r ohib i t s  r eta l ia t ion  or  d isc r imina t ion a ga ins t  a ny p er son  for  

oppos ing d isc r imina t ion,  i nc lu ding ha ra ssment ;  for  par t ic ipa t ing i n  t he  

comp la int  p r oc ess ;  or  ma king a  comp la int ,  t es t i f y i ng,  a ss is t ing,  or  par t ic ipa t ing  

in  a ny i nves t iga t ion,  p r oceeding,  or  hea r ing. 

 Comp la int s  Abou t  S chool  Ru les 

 Any  s tudent  ma y f i l e a  comp la int  w i t h  t he p r inc ipa l  c onc er n ing a  schoo l  

r u le or  r egu la t ion a s  i t  a pp l i es  t o  t he s tudent .   T he comp la int  sha l l  b e  i n  wr i t i ng,  

f i l ed w i t h i n 20  da ys  f o l low ing t he a pp l ica t ion of  t he r u le or  r egu la t ion,  a nd  

mus t  spec i f y  t he ba s is  for  t he  comp la int .   T he p r inc ipa l  sha l l  i nves t i ga te t h e  

comp la int  a nd i n f or m the s tudent  of  t he r eso lu t i on w i t h i n 10  da ys  a f t er  t he  

comp la int  is  f i l ed. 

 

Appr oved:   KAS B Recommenda t ion -  7 /96;  8/98;  4 /07;  6/15 
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JCEC De mo ns t r at io ns (S ee JCAC) JCEC 

 S tudent  demons t r a t ions  on school  p r oper t y  sha l l  be c onduct ed in  a n  

or der ly  a nd non- d is r up t ive ma nner .   Demons t ra t ions  ma y b e ter mina ted a t  a ny  

t ime by t he p r inc ipa l  or  t he super int enden t .    

 

 

A ppr oved:   KAS B Recommenda t ionï7/96 ;  4 /07 
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JDA  Corpora l  Pun is hme nt JDA  

 Cor pora l  punishment  sha l l  not  be per mi t t ed in  t he schoo l  d is t r ic t .   

 

Appr oved:   KAS B Recommenda t ionï7/96 ;  4 /07 
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JDB Dete nt io n JDB 

 Det ent ion p er iods  ma y be es ta b l ished  by bu i ld i ng p r inc ipa ls  a nd 

a dminis t er ed a ccor d ing t o r u les  appr oved by t he boa r d. 

 

Approved:   KAS B Recommenda t ionï7/96 ;  4 /07 
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JDC Prob at io n  (S ee JCDBB a nd JDD) JDC 

 Any pun ishment ,  suspens ion or  expu ls ion,  ma y b e def er r ed by t he  

super intendent ,  pr inc ipa l or  des ignee.   The s tudent  i nvo lved ma y b e p la ced on  

p r oba t ion f or  a  set  per iod of  t ime.   T he punishment ,  suspens ion or  expul s i on,  

sha l l  r ema in  de f er r ed s o long a s  t he s tudent  meets  t he  c ond i t i ons  of  t h e  

p r oba t ion.   I f  a  s tudent  is  p la ced on p r oba t ion,  wr i tt en not i f i ca t ion s ha l l  be s ent  

to the studentôs parent or guardian.  Any decisions on probation for students 

found to be in  v i o la t ion sha l l  be ha nd led by t he super int endent . 

 A s tudent  p la c ed on p r oba t ion sha l l  b e g iven a  wr i t t en l is t  o f  t he t er ms  

a nd condi t i ons  of  t he p r oba t ion.   T he s tudent  sha l l  s i gn a  s ta tement  t ha t :   t he  

t er ms  a nd c ond i t i ons  ha ve b een exp la ined,  t he s tudent  under s ta nds  the  

cond i t i ons ,  t he  s tudent  a gr ees  t o a b ide  by  t he c ondi t i ons  a nd  fa i lu r e t o  a b ide  b y  

t he c ond i t i ons  ma y be r ea son to r eins ta te the or ig i na l  punishment . 

 

Appr oved:  K AS B Recommenda t i onï7/96 ;  4 /07;  12 /14 
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JDD S uspe ns io n and Exp u ls io n Proce d ures   JDD 

 (S ee AEB,  EBC,  IHEA,  JBD,  JCDBB,  JDC,  JCDA,  JDDB,   
          JDDC a nd JHCAA) 

 

 Excep t  a s  l imi t ed b y S ec t ion 504  or  IDEA,  a  s tudent  ma y be suspended or  

exp el l ed,  for  r ea sons  s et  f or t h i n  Ka nsa s  la w.   Any  s tudent  who is  suspended f or  

a  per iod of  mor e  t ha n 10  da ys  or  expe l l ed s ha l l  r ec ei ve  a  copy  of  t he  cu r r ent  

suspens ion a nd expu ls i on la w a nd th is  pol ic y.   S uspens ion/ expu ls i on hea r ings  

sha l l  be c onduct ed by t he super int endent /des ignee or  other  cer t i f ica ted  

emp loyee,  or  commit t ee of  c er t i f ica ted emp loyees  of  t he sc hoo l  i n  whic h t he  

pup i l  is  enr o l l ed,  or  by a ny other  hea r ing of f i c er  a ppoint ed by t he boa r d. 

 Rea sons  for  S uspens ion or  Expu ls ion 
 

 S tudents  ma y b e suspended or  exp el l ed f or  one or  mor e  of  t he f o l l owing  

r ea sons : 

¶ Wil l fu l  v i o la t ion of  a ny pub l ished,  a dop ted student  conduct  r egu la t ion; 

¶ Conduct  wh ich  subs ta nt ia l ly  d is r upts ,  imp edes ,  or  in t er fer es  w i t h  

schoo l  op er a t ion; 

¶ Conduct  whi ch enda nger s  t he sa fet y  or  substa nt ia l ly  imp inges  on or  

inva des  the r ight s  of  o ther s ; 

¶ Conduct  wh ic h cons t i t u tes  t he commiss ion  of  a  felony;  

¶ Conduct  a t  schoo l ,  on school  p r op er t y ,  or  a t  a  schoo l  super v ised  

a c t iv i t y  wh ic h cons t i t u tes  t he commiss ion  of  a  misdemea nor ; 

¶ Disob edienc e of  a n or der  of  a  schoo l  a u thor i t y  i f  t he  d is ob ed ienc e 

r esu l t s  in  d is or der ,  d is r upt ion or  i n ter f e r enc e w i t h sc hool  op er a t ion;  

a nd 

¶ P ossess ion of  a  wea pon a t  school ,  on school  p r oper t y  or  a t  a  schoo l-  

sponsor ed event . 

 

 S hor t- t er m S uspens ion 

 Excep t  in  a n emer genc y,  a  shor t- t er m suspens ion ( not  exc eeding t en  

schoo l  da ys )  mus t  b e p r ec eded  by  or a l  o r  wr i t t en  not ic e  of  t he cha r ges  t o  t he  

s tudent  a nd a n i n f or ma l  hea r ing.   I f  a  hea r ing is  not  he ld p r ior  t o  t he  

suspens ion,  a n in f or ma l  hea r ing sha l l  b e  pr ov ided no la ter  t ha n 72  hour s  a f t er  

imp os i t i on o f  a  shor t- t er m suspens ion. 
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JDD   S uspe ns io n and Exp uls io n Proced ur es JDD-2 

 Wr i t t en not ic e of  a ny shor t- t er m suspens ion sha l l  b e de l i ver ed to t he  

studentôs parent or guardian within 24 hours after the suspension has been 

imp osed.   S hor t- t er m suspens ion hea r ings  ma y be c onduct ed by a ny p er son  

des igna ted i n  pol ic y a s ha ving t he a uthor i t y  t o  suspend. 

 At  t he i n f or ma l  suspens ion hea r ing,  t he s t udent  sha l l  ha ve t he r ight  t o  be  

p r esent  a nd not i f i ed of :   t he  c ha r ges ;  a nd  the  ba s is  for  t he  a ccusat ion.   T he 

s tudent  sha l l  ha ve the r ight  t o  ma ke s ta tements  in  h is /her  def ens e a f t er  r ec ei v i ng  

not ic e of  t he cha r ges . 

 Long-T er m S uspens ion or  Expu ls ion 

 Befor e a  s tudent  is  sub jec t  t o  l ong- t er m suspens ion ( not  t o  exc eed 90  

schoo l  da ys )  or  expu ls i on ( not  t o  exc eed  186  schoo l  da ys ) ,  a  hea r ing  sha l l  b e  

conduct ed by a  hea r ing of f i c er  who ha s  au thor i t y  t o  suspend or  expe l .   T he 

super intendent /p r inc ipa l  sha l l  des igna te  a  hea r ing of f ic er  a u thor iz ed by t he  

boa r d.   F or ma l  hea r ings  s ha l l  b e conducted a ccor d ing  t o p r oc edur es  ou t l i ned i n  

cu r r ent  Ka nsas  la w a nd: 

¶ T he s tudent  a nd par ents  or  guar d ia ns  sha l l  be g i ven wr i t t en not ic e of  

t he t ime,  da te a nd p la ce of  t he hea r ing. 
 

¶ T he not ic e sha l l  i nc lu de cop ies  of  t he suspens ion/ expu ls i on la w,  a nd 

a ppr opr ia te boar d pol ic i es ,  r egu la t ions  a nd ha ndb ooks . 

 

¶ T he hea r ing ma y be conduct ed by e i t her  a  cer t i f i ed emp loyee or  

committ ee of  c er t i f i ed emp loyees  a u thor ized by t he boa r d,  t he c hief  

a dminis t r a t ive of f ic er ,   

or  other  cer t i f i ed emp loyee of  t he d is t r ic t  in  wh ic h t he s tudent  is  
enr o l l ed,  or  by a n of f ic er  a ppoint ed by boar d. 

 

¶ Expu ls ion hea r ings  for  wea pons  v i o la t ions  sha l l  be conduct ed i n  

comp l ia nc e wi t h Ka nsas  la w by per sons  appoint ed by t he boa r d. 

 

¶ F ind ings  r equ i r ed by la w sha l l  be p r epar ed by t he per son or  commit t ee 

conduct i ng t he hea r ing. 

 




