
 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 

to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GAN  Tr av e l  Exp en ses  ( See  BBBF ,  CG,  CEF ,  GB RC  an d  GCA)  GAN  

 T h e  b oa r d  sh a l l  p rov i d e  r e i mb ur se me n t  f o r  ex pen se s  i ncu r r ed  i n  t r a ve l  

r e l a t ed  t o  t he  d u t i e s  o f  t he  d i s t r i c t ’ s  e mp lo yee s  whe n  ap pro ve d  in  a d vanc e  b y  

t he  su pe r i n t e nd en t .   M od e  o f  t r a ve l  wi l l  be  ba sed  o n ,  b u t  no t  l i mi t ed  t o ,  t he  

a va i l ab i l i t y  o f  t r an spo r t a t i on ,  d i s t a nce  a nd  n u mb er  o f  p e r s ons  t r a ve l i n g  t o ge t h -

e r .    

 Re qu es t s  fo r  r e i mb u r s e me n t  s ha l l  ha ve  t he  fo l l o wi n g  a t t a ch ed :   r e ce ip t s  

f o r  t r a nsp or t a t i o n ,  p a r k in g ,  h o t e l s  o r  mo t e l s ,  me a l s  an d  o th e r  ex pen s es  f o r  

wh ich  r ece i p t s  a r e  o rd in a r i l y  a va i l ab l e .   I t e mi ze d  me a l  r e ce i p t s  a r e  r eq u i r ed .   

 In  t h ose  i ns t an ces  wh en  an  e mp lo ye e  a t t e nd s  an  e ven t  ou t  o f  t own  fo r  a  

f u l l  d a y  a nd  d in es  f o r  a l l  t h r ee  me a l s ,  t h e  d a i l y  r a t e  o f  r e i mb ur se me n t  i s  no t  t o  

e xc eed  $ 30 .0 0  i nc l ud in g  t i p s .   T h e  e ve n in g  o f  t he  o ve rn i gh t  s t a y  w i l l  be  r e i m-

b ur sed  a t  $1 5 . 00  i n c lu d i n g  t i p s .  

 S ta f f  T ra ve l  

 S t a f f  me mb e r s  wh o  mu s t  d r i ve  a  pe r so na l  ve h i c l e  du r in g  t he  du t y  da y  

ma y  b e  r e i mb ur se d  fo r  t he i r  t r a ve l  a t  a  r a t e  s e t  b y  t he  b oa r d .   Re gu l a t i o ns  fo r  

r e i mb ur s e men t s ,  i f  a l l o wed ,  sh a l l  be  de ve lo pe d  b y  t he  su pe r in t e nd en t .  
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