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Dear Parents/Guardians:


WELCOME to Lafayette School!   We hope you had a restful summer and are looking forward to an exciting school year.  If you have any questions about bussing issues or placement issues, please contact us as soon as possible.


Attached to this letter is our Lafayette School Handbook.  This handbook contains all of the important information regarding how Lafayette operates, and vital legal information required by the School Board of Sanford, Maine State Law, and our State Dept. of Education.  Some of these notices are also federally regulated.  In 2002 Maine State Law required us to establish a system-wide Code of Conduct based on COMMUNITY INPUT.  This was done and five values were chosen: responsibility, compassion, honesty, respect and courage.  Each of these values and the School Board Policies for expectations around the values is presented at the beginning of this handbook.  


Teachers will be going over all of these expectations with ALL of the children; and what they will look like in their classes and in our building.  These expectations are also reinforced with our Second Step Program that teachers use in their classes.  These types of expectations have always been in place in ALL schools historically, but in 2002 they  became community expectations and board policy as an effort to help all children become good citizens.  Not, just good citizens of Sanford, but of the world.  PLEASE, GO OVER THIS HANDBOOK YOURSELF, AND WITH YOUR CHILD/REN so that your child/ren know(s) you are aware of these expectations.   Then, please sign and return the form below, as well as ALL OF THE OTHER BEGINNING OF THE YEAR FORMS (as they must be completed EACH year).   Thank you.  If there are any questions, please feel free to call school.

I acknowledge that I received the Lafayette Handbook and I have gone over it with my child

___________________________    __________________________   __________

Parent/Guardian Signature


Printed Name



Date

_______________________


_______________________

Child’s Name






Teacher’s Name
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Lafayette School

Lafayette School is a place where everyone is a successful
learner.  Our small, neighborhood school reflects a longstanding Sanford

tradition of offering a warm, welcoming and supportive environment to

our very young students.  It is a place where knowledgeable teachers

and dedicated staff work collaboratively with children and their families

to foster a love of learning.


The educational environment encourages members to excel and

achieve a high standard of performance resulting in students making

significant gains in academic and social achievement.  We have a focused

curriculum leading toward mastery of academic and life skills as defined
by the Common Core and Maine law.


Our families are an integral part of the learning process.  Our

network of social services offers the school community opportunities to

be active participants in our children’s learning.  Everyone is a

Participant in the Lafayette family.
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Lafayette School
69 Brook Street

Sanford, Maine  04073

(207) 324-4160

WELCOME TO OUR SCHOOL!
   As the attached letter stated – we would like to welcome you to Lafayette School.  The purpose of this handbook is to provide you with information concerning Sanford School District policies, and information specific to Lafayette.  Please save this book for your use this year.  You will also receive notices throughout the year from your child’s teacher, our PTA, and our school concerning special events and projects; so be sure to check back packs every day!

    Education is a shared responsibility (policy KBF) so please check to see if your child has homework; ask them about their day; volunteer (if you have the time); and if there are ever any questions (like how to volunteer), please feel free to call school and talk with our principal or your child’s teacher.  The more your child sees that school is IMPORTANT to you the more they will make it important to them.  Parents can also refer to the Lafayette web site (which we hope to update this year) or the district web site (www.sanford.org) for more information. 

RESERVATION CLAUSE:  It is the right of the school administrator to change the terms of this handbook at any time, without notice.    
ADMINISTRATIVE STAFF
Matt Nelson


Superintendent of Schools



324-2810
Steve Bussiere

Assistant Superintendent



324-2810
Bernie Flynn 


Director of Curriculum

 

324-2810
Stacey Bissell

           Director Special Education K-12   

           324-2810
Tammy Delaney

Assistant Special Education Director (K-6)
324-2810
Gwen Bedell


Business Manager




324-2810

Holly Hartley


Food Service Director



608-8761
Kevin Banfield

Ledgemere Transportation Manager

324-4888

TBD



Director of Adult Education


490-5145

ELEMENTARY EDUCATION
Sherri Baron


Principal, Carl Lamb School



324-8481

Trish Leet


Assistant Principal 




324-8481

Sharon Remick

Principal, Lafayette School



324-4160

Chuck Potter


Principal, Margaret Chase Smith School

324-7586
Susan Inman


Principal, Willard School



324-8454

Kathy Davis


Assistant Principal




324-8454
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LAFAYETTE SCHOOL STAFF 2016-17:

Ms. Stephanie Bean 

Kindergarten 




sbean@sanford.org
Ms. Devyn Thomson 

Kindergarten




dthomson@sanford.org
Mrs. Carol Lantagne

Kindergarten Ed. Tech


clantagne@sanford.org
Mrs. Michelle Payeur

Grade One




mpayeur@sanford.org
Mrs. Dorothy Plumpton
Grade One




dplumpton@sanford.org
Kelsey Lizotte Johnson
Grade one Ed Tech.



klizotte-johnson@sanford.org

Ms. Michelle Levy

Grade Two




mlevy@sanford.org
Mrs. Heidi Smith                 Grade Two




hsmith@sanford.org

Ms. Christy Crowley

Grade Three




ccrowley@sanford.org
Mrs. Karen Kantolak

Grade Three




kkantolak@sanford.org
Special Area Teachers:

ART – Mr. Kevin Donahoe     Grades K-3




kdonahoe@sanford.org
MUSIC – Ms. Heather Hastings   Grades K-3



hhastings@sanford.org
PHYSICAL EDUCATION/HEALTH – 

Ms. Lindsay Tibbetts 
Grades K – 3




ltibbetts@sanford.org
RESOURCE ROOM – Ms. Sarah Castle  Grades K-3


scastle@sanford.org
SPEECH- Ms. Jen Fiandaca  Grades K-3




jfiandaca@sanford.org
TITLE 1 – Mrs. Kim Conway    Grades K – 3



kconway@sanford.org
LITERACY COACH - Mrs. Deb Andrews




dandrews@sanford.org
ELL – Theresa Webber






twebber@sanford.org

Special Helpers:

SECRETARY – Mrs. Deb Malcolm




          
dmalcolm@sanford.org
NURSE – Ms. Amy Humphrey





mhumphrey@sanford.org
LIBRARIAN – Mrs. Carla Schoepp




           cshoepp@sanford.org
CUSTODIAN – Mr. Steve Brown





sbrown@sanford.org

NIGHT CUSTODIAN – Kevin Alston




kalston@sanford.org



CAFETERIA – Ms. Brenda Durant





bdurant@sanford.org
OUTREACH WORKER – Ms. Leah Marx




lmarx@sanford.org

Outreach Intern – Ashley Taylor


SWEETSER WORKER – Mrs. Jessica Hasiotis
PRINCIPAL – Mrs. Sharon Remick





sremick@sanford.org

School Board Meetings
The School Board’s regularly scheduled meetings are held on the first and third Mondays of each month and begin at 7:00 P.M.  The meetings are held at the City Council Chambers and the first one is usually televised.  An agenda for each meeting is posted at school. Parents are welcome to attend. At the opening of every meeting there is time set aside for Citizens’ Comments. This time provides an opportunity for the public to share concerns, thoughts, ideas or complaints.  No formal action can be taken during this part of the meeting, as it is simply a time to hear from the public.
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Sanford School Department’s Vision: Learning for Life
Every Sanford student is engaged in meaningful learning in a Pre K-adult community that takes pride in the development of lifelong learners.  The learning targets for all students include knowledge, skills, attitudes, and core values.  The learning targets are well-known, nurtured through compelling coursework and instructional practices, and can be reached by students through a variety of pathways.  When students leave the educational system they are competent and confident, ready for further learning and to become contributing members of the global community.  Sanford’s core values of respect, honesty, compassion, responsibility, and courage are taught, modeled, and guide the interactions between and among all members of a safe and healthy Sanford community.  
Learning is the constant with the variables being time, place, and student groupings.
Students are empowered to make decisions about their own education.

· Progression from one level of learning to the next is based on demonstrated proficiency of learning targets through a variety of assessment techniques.

· The demonstrations of learning occur inside and outside of school and are guided by community mentors or certified teachers. 

· Graduation is based on what students have learned not on how much time a student has spent in school.  

· Assessment is continuous and progress reporting is available to students and their parents/guardians at all times.

· Each student, with support from mentors, will maintain a Personalized Learning Plan that records goals and the ways chosen to reach them.
The Sanford staff works together to nurture students, help them learn to use their minds well and exemplify the citizenship required in a democratic society.
· Through authentic and complex learning experiences, students learn to learn, reflect upon and communicate that learning, transfer it to new situations, and solve problems that are relevant to themselves and their community.  

· Teachers guide and support students, identify needed interventions and extensions through formative assessments, and suggest or provide alternative learning experiences as needed.

· The system supports staff members by providing time for team planning, coordination. Collaboration, professional learning and reflection. 

Students learn in a variety of settings and choose from an array of learning opportunities supported by technology.
· PreK-adult learning experiences include service learning, career technical education, college coursework, apprenticeships, and traditional coursework and enrichment activities.

· The community and the schools collaborate to provide authentic projects for students and lifelong learning for adults.
The School Department takes pride in continuously improving the graduation rate of students who are knowledgeable, skillful, responsible and ready to become contributing members of our local and global communities. 







Approved by the Sanford School Committee on 7/18/2010
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      Home School Compact
Lafayette School

Sanford, Maine
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Attendance Policy

Two key elements of school success are coming to school on time every day and doing your work at school.  State law is clear regarding students’ and parents’/guardians’ responsibilities for regular school attendance (Policy JED)


In keeping with the state law, students in the district’s schools may be excused temporarily from school attendance for the following reasons:

a) Sickness

b) Quarantine

c) Death in the family

d) Weather so inclement as to endanger the health of the child or make roads impassable

e) Observance of a major religious holiday

f) Other exceptional reasons with the approval of the administration


No absence of a public school student shall continue more than three days without the school ascertaining the reason for the absence; and, if necessary, taking measures to have the pupil returned to school.


In instances of chronic, irregular absence reportedly due to illness, the building principal may request a physician’s statement certifying such absences to be justifiable.

Tardy 

All students are expected to be at school on time (by 8:20 A.M.).  If you know your child may be tardy please call to notify the school, and verify the lunch count.  (Lafayette calls in the count by 9:15 AM)  If your child arrives after 9:15 AM with NO call to school they MUST have COLD lunch provided by YOU.

Any student who accumulates an excessive amount of tardies will in some way have to make up the lost time.  (Examples:  missing lunch recess to make up work or staying after school)

ELEMENTARY STUDENT ABSENCE NOTIFICATION REGULATION

It is necessary that the emergency card sent home at the beginning of the school year is completed and returned to the school your child attends.  Be sure to give your current phone number, address, baby-sitter and phone number, current place of employment and phone number, etc.  This information must be updated if changes occur.

Your cooperation with the following Absence Notification Regulation will be greatly appreciated and will help the school provide the maximum protection for your child at school and on his way to and from school each day.

1. If a K-3 elementary student is to be absent or tardy for one or more days, the parent (guardian or child-care provider) will call the child’s school between 8:05 and 9:00 A.M.  A signed note brought to school by a sibling or neighbor will be acceptable if there is no phone.  The school must be notified in the morning of the day a child is to be absent or tardy.


2. After attendance has been taken, each teacher will send a list of the absent students to the school office.  The school secretary will then call the parents of those students who are unaccounted for at that time.

3. [image: image11.wmf]Parents are required to provide a written explanation for the absences.  Any student absent for more than five consecutive days must present a physician’s note to the 

Office.
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EARLY DISMISSAL AND END OF DAY DISMISSAL

In the event a child is picked up early from school, the parent picking up the child must sign the child out on a form in the office before leaving the building.  Persons other than the parent/guardian must have authorization from the parent (either through a phone call to the office during the day or a written note) in order to dismiss a child from school.
At the end of the day ALL students will be dismissed according to the parental information that has been provided to the school in either of the following ways:

BUS STUDENTS will take their regularly scheduled bus UNLESS the school receives either a phone call or a note from the parent indicating something different.  IF we do NOT have parental input concerning changes the children WILL be placed on their regular buses.   MANY times during the year children will tell their teachers or come to the office to say that they are to go home a different way.   IF there is no note we make every effort to contact parents via phone to confirm what the children are telling us.  HOWEVER, if we cannot reach a parent/guardian and we have nothing in writing, we have no choice but to put the child on the bus.  THEREFORE, IF THERE IS GOING TO BE A CHANGE AT ANY TIME FOR THE WAY YOUR CHILD IS TO GO HOME (BUS OR WALKER) PLEASE BE SURE WE HAVE A NOTE OR A PHONE CALL, TO ASSURE YOUR CHILD’S SAFETY.    THANK YOU.

WALKING STUDENTS will be SIGNED OUT (by an authorized parent, guardian or other individual that parents have told us of) and dismissed from the back of the school at doors 4 and 6 according to their grade level and teacher.  ALL Kindergarteners (Ms. Bean and Ms. Thomson’s students) are signed out at door 6 at the back of the building.   

All first through third graders will be dismissed in the CAFETERIA.  People picking up the children will enter door #4 and exit door #5 when the children are signed out.  


Entering and Exiting the building you will notice a YELLOW line  along the building that indicates a SAFE WALKING AREA for adults and children; AND ADULTS AND CHILDREN ARE ASKED TO PLEASE STAY TO THE INSIDE OF THE YELLOW LINE BY THE BUILDING FOR SAFETY REASONS.  Adults should hold the hands of the children until you reach your car – also for safety reasons.  

 CARS ARE TO BE PARKED ALONG THE BACK FENCE AND NOT NEAR THE BUILDING OR NEAR THE YELLOW LINE.  


IF parents choose to go the playground after their child is picked up we ask that you PLEASE stay in the SAFE WALK area to walk up to the playground and NOT cut across the parking lot as people are trying to leave.  


These requests are made for the SAFETY OF ALL OF OUR FAMILIES and to assure that sign out at the end of the day goes as smoothly as possible.   THANK YOU FOR YOUR HELP( 
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School Hours; Office Hours; and Communications:

All students in grades K-3 are:  8:20 AM to 3:05 P.M.  Students will go right to their classrooms after arrival.  If they are to get breakfast, they will go directly to the cafeteria. Students SHOULD NOT ARRIVE before 8:00AM.  


The Lafayette School Office is open from 7:45 AM until 3:30 PM.  If parents are unable to reach the school (324-4160) they may call the superintendent’s office at 324-2810.  The superintendent’s office closes at 4:30 P.M.   There is an answering machine to take calls if office staff are away from their desks.  


The School Dept. makes staff email accounts available to parents as a service to enhance good communication between home and school.  We ask that you observe the following guidelines when using email:

· E-mail is best used for routine questions, to schedule appointments or to share non-confidential information about your child.  Sensitive information is best shared in person or a direct phone call to your child’s teacher.

· If an issue is urgent, it is best to contact the office so that it can be addressed quickly.

· Please keep e-mails as short as possible and be sure to include your contact information

· Remember to use a respectful tone when using e-mail or the message machine, as you would expect a staff member to do the same

· Please remember that school staff members have MANY duties during the school day and many students for whom they are responsible.  Generally, staff will respond to e-mail or messages as soon as possible (IF they are not absent).

· If you wish to speak with a staff member during the day, please call the school and leave a message, the staff member will return your call when they are not with students 

· Please do not contact school staff at home, unless with permission of the staff member

Visitors Guidelines

Upon arrival all visitors (INCLUDES PARENTS) must stop at the school office and sign in. Visitors are not allowed to go directly to a classroom. Any items being dropped off for students (snack, books, etc.) must be left in the office with the student’s name for delivery to the student. School personnel will deliver the items to the students.  If a visitor is going to a classroom THEY MUST SIGN IN AT THE OFFICE AND WEAR A VISITORS’ BADGE while they are in the building.  When they leave they MUST SIGN OUT in the VISITORS’ log.  
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 Visitors (parents) who are picking up a student must sign the dismissal form at the office. For the safety of the students, no staff member shall excuse any pupil from school prior to the end of the school day, or into any person’s custody, without direct prior approval and knowledge of the building principal or designee. Please see Policy JEDB on the district’s web site.  Students will be called to the office after the visitor has signed the appropriate form. No visitor (Parent) is to go directly to the classroom for a student.

Visitors (parents) who are waiting for school dismissal time to pick up a student must wait until the final bell at 3:05 PM.  


                                       

[image: image2.wmf]
Volunteer Program:


Parents who may have the time are encouraged to volunteer in their child’s school or classroom.  Teachers send home information about types of things volunteers may be able to do for them – here at school, or at home.  If you are interested in volunteering there is a district form that must be completed.  This form goes to the main office for processing (a background check) and approval.  Once approved, volunteers may help with classroom projects.  Classroom volunteers are arranged by the teachers while school wide tasks are organized by the PTA or the principal.

Special Needs Services:
Classroom teachers or parents make referrals for any special services. The teacher will complete a referral that begins the IEP process (Individualized Education Program or 504 Plan) in the area of the suspected disability or medical/physical need.   Please see Policy IHBAA. School employees who are making a referral shall do so by contacting the SAT (Student Assistance Team) and filling out the appropriate referral forms to begin the process.  If a recommendation goes all the way to special education, then the parents receive copies of the referrals for their approval. After the recommendations of the IEP are completed a meeting is held to determine services for students. Parents are in attendance along with the classroom teacher and Special Education Personnel. For more information about referral/pre-referral procedures, view policy IHBAA-R on the district web site.
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Family Education and Privacy ACT (FERPA) Notice (Policy JRA_R):


By this notice, parents/guardians of students currently enrolled in attendance in the Sanford Public Schools and eligible students (age 18 and older) have rights with respect to student education records.  The Sanford Public Schools is required by the Commissioner of Education to collect and report student social security numbers for longitudinal data purposes.  Sanford Public Schools will be asking parents to provide written consent to use their child’s social security number for these purposes.  Provision of a child’s social security number is required as a condition of enrollment in Sanford Public Schools, and no child’s social security number may be used for longitudinal data purposes without prior written parent consent.  When a student turns 18 years of age, the written consent must be obtained from the student and the rights previously accorded to the parent are accorded to the student.

Pupils’ records are collected and maintained to promote the instruction, guidance, and educational progress of the pupil and for legitimate educational research.

Students’ official school records are available for review by parents.  If a parent wishes to review their child’s record, they are asked to call the school office for an appointment.  When a student is transferring to another school, parents are asked to let the school office know as soon as possible.  Records will be transferred to the new school upon request.    Records may not be hand carried by parents.

Parents/guardians or eligible students (age 18 or older) are entitled to certain rights and protection under the Family Educational Rights and Privacy Act.  A copy of policies JRA and JRA-R can be found on the district’s web site.                      

Statement of Nondiscrimination:


There shall be no discriminating in the educational programs, activities, or employment practices.  Harassment of students because of race, color, sex, religion, ancestry, or national origin or disability is prohibited.  This is in alignment with Policies AC and ACAA.   A compliant procedure has been adopted by the School Committee in order to provide a method of prompt and equitable resolution of student complaints of discrimination or discriminatory harassment as described in Policy ACAA-R which you will find on the district’s web site.  The contact person for special education or 504 concerns is Stacey Bissell: 207-324-2810.
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SCHOOL LUNCH AND BREAKFAST
Children may bring their own lunch to school or buy hot lunch, which includes milk, in the cafeteria.

Milk (white – low fat, skim, and chocolate ) to accompany cold lunch may be purchased for $.50 per day.  Soft drinks are not allowed.  Lunch boxes should contain the name of the child and teacher for easy identification.

MILK OR JUICE CAN ALSO BE PURCHASED FOR A SNACK DRINK:   Morning snack drink is available at $.50 per day for milk or juice.  Snack drink must be ordered and paid for on Monday, or the first school day of the week your child is present.  A snack drink order must cover all the days your child is in school that week.  (Example:  order comes Monday and is for 5 days; Tues: 4 days Wed: 3 days, etc.)

Children may purchase hot lunch for $2.75 per day, (reduced lunch & breakfast is no cost) payable on a weekly basis.  Breakfast may be purchased for $1.00 per day.  Breakfast time is 8:05 A.M. to 8:25 A.M.  Parents who are planning to visit and eat lunch need to inform the office by 9:30 AM.  Adult lunch price is $4.25.

Lunch envelopes will be sent home with each child and MUST be returned on Monday for the week’s order.  Checks should be made out to “Sanford School Nutrition Program”.  Please be sure to clearly mark the lunch envelopes with your child’s name, teacher’s name and purpose of the enclosed money.

HOT LUNCHES ARE ORDERED BY 9:15 EACH MORNING.  Students arriving after this time must supply their own lunch, unless prior arrangements have been made.  If you know your child is to be late, please call before 9:15 AM to order his/her lunch for that day, if he/she is to have lunch at school.

FRESH FRUIT AND VEGETABLE PROGRAM:  The Fresh Fruit and Vegetable Program (FFVP) USDA grant was awarded to Sanford Schools a few years ago, and as a result all children in the elementary schools received a free fresh fruit or vegetable snack served daily in their classroom.  The purpose of the FFVP was to expose children to new, healthier foods and increase their fruit and vegetable consumption, ultimately leading to lifelong dietary habits.  If your child mentions this then it means we received the grant again this year.

Applications for free and reduced price meals are sent home at the beginning of each school year.  These must be completed and returned to the child’s teacher.  After they have been reviewed and acted upon by the Sanford School Nutrition Program, you will be notified of your child’s eligibility status.  If you find your financial status changes during the school year, you must fill out another application.   Reduced price lunch is $.40 a day and breakfast is at no cost per day.  There is NO FREE snack drink.  If a child qualifies for free lunch and wants morning 
Snack drink it must be paid for weekly
[image: image3.wmf][image: image4.wmf]
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HEALTH ISSUES

Emergency Card – At Lafayette it is usually the policy to send children home when they complain of illness. It is absolutely essential that the information on your child’s emergency card be kept up-to-date so that we may contact you or someone you have designated in case of an emergency.  If you plan to be away for the day, please make sure the person you have listed for us to call is going to be available.

A new emergency card is sent home at the beginning of each school year.  Please make sure it is completely filled out and returned to your child’s teacher promptly.  During the school year, if your address, phone number, etc., change please notify your child’s teacher of these changes.
IMMUNIZATIONS – All students must show an immunization record, with dates, which will be recorded.  All students must have had the required series of immunizations in order to be allowed to attend school.  State mandates require us to assure certain immunizations are completed.  If, for any reason, your child does not have these records of immunizations, proof must be provided within 90 days for your child to remain in school. 

LICE POLICY  - In accordance with research based, best practice guidance from the Centers for Disease Control, the American Academy of Pediatrics, the Harvard School of Public Health, and the National Association of School Nurses regarding head lice infestations in School children, the following guidelines will direct our response to suspected or known head lice/pediculosis:

1. Children who are symptomatic (scratching persistently) will be referred to the school nurse.

2. The nurse will evaluate the case and take appropriate action, maintaining confidentiality for the child.

3. If a child is found to have live lice, they will be sent home for appropriate treatment. After treatment, the child must be brought to school by an adult and rechecked by the school nurse (or designated person) to ensure no live lice are still present.  If live lice are found, they will again be sent home for treatment until no live lice are present.

4. If the school nurse is not present, the student will remain in class and the nurse will evaluate the student at the next available visit.

5. In the case of difficult cases, the school nurse will develop a plan with the student,  the student’s family, and other staff members as appropriate (including our school pediatrician), with a goal of limiting loss of class time.

Additional guidelines:

1. In general, mass screenings will not be performed.

2. In general, routine classroom head-checks will not be performed, but checks of rooms may be performed at the discretion of the school nurse or recommendation of the school principal.

3. Staff should discourage students from sharing hats, combs, and hair accessories, or from having head-to-head contact at any time during the school day.

4. Staff should not have head-to-head contact with students.

5. In general, when head lice have been detected, students in the younger grades will be scrutinized more closely since they may quickly forget safety practices.

Questions and concerns should be directed to your school nurse or school principal. 
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ILLNESS - It is not always possible to differentiate between a cold and some contagious children’s disease since the symptoms are very similar in the early stages.  Please monitor your child if there is an accompanying fever.  We request that you keep your child home in the case of fever, vomiting or diarrhea, as these are considered contagious and are easily spread in a school setting.  IF your child is experiencing any of these symptoms, please keep them home for at least 24 hours AFTER the symptoms subside.  In the case of a fever, we ask that the child be fever free for 24 hours WITHOUT fever reducing medication.  In the case of rashes and suspected conjunctivitis, a doctor’s note may be requested prior to returning to school.  

Please also discuss hand washing and coughing into their elbow as a way to prevent the spread of illness to other children while in school.

IF your child contracts a communicable disease such as measles, mumps, chicken pox, or whooping cough, PLEASE let the school know as soon as possible. (See next page)

 HEALTH SERVICES – Every Kindergarten, first and third grader’s height and weight will be recorded and a hearing and eye screening will be done.  If there are problems you will be notified by the nurse.  The school physician offers physical examinations each year to all students in grade 3.  A notice will be sent to parents when the date is set for this exam as written consent is required from parents prior to the exam.

MEDICATION IN SCHOOLS – Medicine to be dispensed at the K-3 level is to be brought into the school by the parent or guardian in the original pharmacy packaging labeled with the child’s name, name of drug and clear instructions.  A PHYSICIAN’S ORDER must also accompany the medication and the parent must also complete a STUDENT MEDICATION AUTHORIZATION FORM.  These forms are available at school. (See guidelines)
Eye and ear drops and special salves and ointments are all considered medicine.  Tylenol and Tums may be administered by the nurse as you have indicated on the annual health record.
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Sanford School Department

917 Main Street, Suite 200, Sanford, Maine 04073

Tel: 207-324-2810 Fax : 207-324-5742

MEDICATION GUIDELINES
School personnel cannot replace you, the parent or guardian, when a child requires special care for a health problem.  We do, however, depend upon  you to help us provide a safe environment while your child is in the school setting.  At times, it may be necessary for a student to have medication administered while at school.  In the event no alternatives exist, the parent may request in writing that medication is administered at school during school hours. 

In order for medications to be administered at school:
You must provide the school nurse with a completed “Student Medication Authorization Form” signed by both the        parent/guardian and the physician/prescriber.  Forms are available at www.sanford.org  under Family Links > Student   Registration Forms.
The medication must be brought to school by an adult and submitted to the school nurse.  Please do not send medication to school with your child.  
All medication must come in the original labeled container and include the name of the medication, dosage, student’s name, physician’s name and instructions for dispensing including time and amount to be given.  Pharmacies are willing to provide a separate container for school.  Medications that are prescribed two or three times a day should be taken at home around school hours unless otherwise specified by the doctor, dentist, or medical practitioner.
Improperly labeled medication, i.e., that which is brought to school in baggies or envelopes cannot be administered.
If there is a reasonable doubt, no medication will be administered until a parent can be contacted.

As a general rule, over-the-counter medications will not be given at school unless otherwise directed by a doctor, dentist or medical practitioner.  Please administer cough syrup, decongestants, etc. at home prior to the student entering school for the day.  A small supply of pain reliever is kept on hand in the nurse’s office and can only be given with parental permission.  Students in grades K-3 should leave cough drops with his/her teacher.  

Students shall be permitted to carry or self-administer prescription medication (epipens/inhalers) in school under special circumstances and with written approval of the school nurse, the parent/guardian, and the physician, dentist, or medical practitioner.

We thank you in advance for your cooperation and look forward to working with you throughout the school year.  If you have any questions, please contact your child’s school nurse.  

Sincerely,

The Sanford School Department Nurses:

Carl J. Lamb School – 324-8481 – Sheryl Tracy

Margaret Chase Smith School – 324-7586 – Mary Boone

Lafayette School  - 324-4160 – Amy Humphrey
Willard School – 324-8454 – Shawnda Lapointe
 Sanford Junior High School – 324-3114 – Deb Toothaker
Sanford High School/Vocational school – 324-2942- Lynne Signore
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	Guidelines to Control the Transmission of Communicable Diseases in School Settings

	 Disease                      Incubation               Symptoms                                 Patient exclusion                             Contact exclusion

	Chickenpox
	14-21 days usually 14-16 days
	Sudden onset of slight fever, rash that forms blisters then crusts
	Until vesicles become dry, usually after 5 days in unimmunized children
	None

	Conjunctivitis
	42-72 hours
	Redness, swelling, pain, with white or yellow discharge
	Until examined by a physician and approved for readmission, with treatment for purulent* Conjunctivitis until after treatment has been initiated *pink or red conjunctiva with white or yellow eye discharge
	

	CA-MRSA

Community

Associated

Methicillin

Resistant Staph

Aureus
	Variable
	Usually skin lesions, red inflamed and draining, may look like “spider bites”
	None as long as open/draining wounds are covered with a bandage.  Contact sports are prohibited until lesions are dry
	

	Fifth Disease

(Parvovirus)
	4-20 days
	Low grade fever “slapped cheek” facial rash, lace-like rash on trunk and extremities
	While fever is present
	None

	Gastroenteritis
	Variable
	Vomiting and/or diarrhea
	While diarrhea and vomiting are present
	None

	Hand Foot and Mouth Disease
	Usually 3-5 days
	Fever, sore throat, sore in the mouth, a rash with blisters
	During acute stage, draining lesions on hand or lesions in the mouth if drooling
	None

	Hepatitis A
	15-50 days
	Sudden onset of fever, malaise, nausea, abdominal discomfort and jaundice
	Until 7 days after onset of symptoms or 7 days after start of jaundice
	None

	Hepatitis B & C
	2 weeks to 6 months
	Often unrecognized but can include: gradual onset of fever, nausea, abdominal discomfort, and jaundice
	None
	None

	Influenza
	1-3 days
	Sudden onset of fever, chills, headache, muscle aches, sore throat, dry cough
	None
	Consider vaccination/anti-virals for high risk individuals

	Pinworm
	2-6 weeks
	Often unrecognized but can include: perianal itching, disturbed sleep, irritability
	24 hours after treatment and bathing
	None

	Ringworm
	4-10 days
	Flat circular red rash, the center of which may be dry and scaly or moist and crusted
	None if area can be covered and effective treatment started
	None

	Scabies
	2-6 weeks before onset of itching
	Intensive itching especially in skin folds and webs of fingers
	Until the day after treatment
	None

	Strep Throat, Scarlet Fever and Impetigo
	1-3 days
	Sore throat fever and rash
	Until after 24 hours of effective antibiotic treatment
	None

	Whooping Cough (Pertussis)
	6-20 days,  or 9-10 days
	Cold symptoms followed by paroxysmal cough
	Until 5 days after start of effective antibiotic treatment
	Symptomatic exclusion only

	Division  of  Infectious Disease, Maine Center for Disease Control & Prevention              15


TRANSPORTATION:
·     Ledgemere Bus Company (324-4888) transports students to and from school in Sanford.

·     Ledgemere transports special education students as well.  These are contracted services       to the Sanford School Dept. and the bus company contacts parents directly for pick up/drop off information.

·     Kindergarten children are NOT dropped off at bus stops UNLESS there is an adult (or     someone of a least Jr. High age) there to meet them.  If the adult or older student is NOT there the child is brought back to school.  

·    Transportation shall be provided for all school children that live beyond such reasonable                                                                                                                                                                                               

      distances from their schools as the School Board may determine. 

·     Students in grades 1 through 4 shall walk up to one mile to their schools.  Requests for   

      exceptions may be made to the school administration.

·     Riding the bus is a very important part of a student’s day.  It is the beginning and ending        

      of their day so we want to help make riding the bus a positive experience.  In order to do 

      this the following expectations and regulations are in place:


Waiting at the Bus Stop:  Students will: 


· Be on time

· Not run alongside the bus when it is moving 

· Not approach the bus until it is stopped 

· Stand on the sidewalk or away from the road 

· Not approach the bus to board until the driver signals for them to do so. 
Riding the Bus:  Students will: 
· Keep their body inside the windows

· Speak to the driver in an emergency only

· Not tamper or damage the emergency door, equipment or seats 

· Not open windows unless authorized by the driver 

· Not fight, shout, throw items or use inappropriate language 

· Not place lunch boxes or other objects in the aisle 

· Remain seated until the bus comes to a complete stop 

· Be respectful and courteous to the driver 

Riding the Bus:  Students may: 
·     Talk quietly with one another 

·     Report any unsafe behavior to the bus driver 

·     Sit where they wish unless so specified by the driver (Drivers have the authority to assign

      seating if they feel it is beneficial to the safety of their riders)

·     Ride the bus without harassment from other students 

·     Expect their driver to follow good driving and safety rules 

·     Expect their driver to be courteous, helpful and respectful 

Exiting the Bus: Students will:
·     Exit the bus in an orderly fashion 
· Not push or crowd others when exiting 
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·     Immediately step on to the sidewalk or walkway (away from the curb) 

·     Go to the front of the bus and wait until the driver directs them to cross the highway 

STUDENT BUS POLICY

While the law requires the school district to furnish transportation, it does not relieve parents of students from the responsibility of supervision until such time as the child boards the bus in the morning and after the child leaves the bus at the end of the school day. (see policy on web site)

In cases where a child does not conduct himself/herself properly on the bus, the driver may issue a bus slip. The Principal will inform the parents of the misconduct.  The bus slip procedure proposes the following:


First bus slip:  warning & write apology note to driver, call home (optional)

Second bus slip: meet with driver & make a plan to ride safely; call home
Third bus slip:  Lose recess & eat lunch in office (office detention); meet with driver again & revisit bus safety plan; call home

Fourth bus slip:  child loses riding privileges for one day minimum

Students may lose riding privileges at any time at the Administrators discretion
Children who become a serious disciplinary problem on the school bus may have their riding privileges suspended by the principal.  In such cases, the parents of the children involved become responsible for seeing that their children get to and from school safely.


Failure to follow school bus rules will jeopardize participation in field trips.

Bus students are not to leave the school grounds for any reason unless they have written permission from their parent or guardian.  Example:  walking home in good weather, going to a friend or relative’s home after school, etc.

Bus students are not to change the bus they ride on unless permission for the change has been secured in advance from Ledgemere (324-4888) and the school is notified.

POLICY FOR WALKING STUDENTS

Walkers must bring a note if they are to go home any way other than the way they arrived.  Please send a note that day, dated and signed, with an explanation.

CHILDREN SHOULD NOT ARRIVE AT SCHOOL TOO EARLY – IT IS NOT NECESSARY FOR WALKERS TO ARRIVE AT SCHOOL BEFORE 8:10 A.M.  Students participating in the breakfast program should arrive between 8:05 and 8:15 A.M.

                                [image: image5.wmf]      
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CROSSING GUARDS:

Crossing guards are stationed at certain busy traffic areas during the following hours for the safety of children walking.  Children are urged to use these crossing points.

Lafayette School area

Brook/Cottage


7:30-8:45 and 












2:45-3:45







North Ave/High


7:45-8:45 and 












2:45-3:45

                                                            [image: image6.wmf]
BICYCLES:

Students may ride bicycles to school.  Bikes must be walked onto and off the playground.

Bicycles should be locked in the rack provided, or in spaces designated.

If these rules are not followed, the student may lose the privilege of riding his/her bicycle to school.

Schools are not responsible for any stolen or damaged bicycle.
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EARLY RELEASE DAYS

As noted in the packet of beginning year paperwork the Sanford School Dept. will be continuing its practice of having Early Release Days EVERY WEDNESDAY during the school year starting September 11th.  All students will be dismissed at 2 PM and teachers will have professional development training until 4 PM or later.  As part of the beginning of school paperwork you were asked to complete the form on the next page, so that we know how your child will get home those days.  Please be sure you have completed this form for us.  Thank you.

School Visits

All visitors to Lafayette School  must check in with the Secretary or the building Principal and have permission before entering into the classrooms, cafeteria, library, or any other section of the school because of safety issues.

Please contact the school beforehand if you wish to visit the classroom or conference with a staff member..

During the school tear, teachers will arrange conferences with parents to discuss the progress of the child in school. 

OPEN HOUSE is held in the Fall and gives parents an opportunity to visit the child’s classroom and talk informally with the teacher.

Telephone Calls

We ask that you make previous arrangements for transportation or after school plans for your child.  Children will not be permitted to call for permission to visit a friend, go bowling, etc. after school.   Only emergency calls are permitted.

Except in emergencies, the teachers may accept no telephone calls while classes are being conducted.  Calls may be relayed through the Secretary.

The most convenient times to call are before school (8:00-8:25AM) and after school (3:05-3:30 PM).  Thank you for understanding.  
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STUDENT TRANSPORTATION PLANS FOR RELEASE DAYS AND

EMERGENCY CLOSINGS AT LAFAYETTE SCHOOL

September 2019
Dear Parents (Guardians),


For the school year 2019-2020 the Sanford School Dept. will be having EARLY RELEASE DAYS EVERY WEDNESDAY, BEGINNING SEPTEMBER 11TH.  Children will be dismissed at 2 PM and staff will be involved in professional development work until 4 PM each Wednesday.  

It is also possible during a school year that we could call an emergency closing.  This type of dismissal could be called in the event of inclement weather, problems in the building, or other emergency situation.  If this type of closing does occur the information would be reported to Honeywell Instant Alert and the local television stations.  


It is very important that we collect information from parents in the event that students are dismissed from Lafayette School for the above reasons.  Therefore, would you please take a few moments and complete the form below and return it to school with your other forms.  As you complete the form please keep in mind that we are unable to make phone calls for your child’s arrangements.  We have over 100 students and this would be an impossible task in an emergency.  

Once the form is sent back to school your child’s teacher will keep the information.  Since the Early Releases occur every week this arrangement will be followed EVERY WEEK and should not change except in the event of a family emergency. Thank you for your understanding and cooperation as we experience this new change in schedule.   
********************************************************************************
Student’s Name___________________________________Teacher_____________________

On ALL release days:


____My child’s means of transportation will NOT change.


         He/she will take the same bus, which is Bus Number_____________


____My child will be picked up by___________________________________________

In the event of an emergency closing after my child arrives at Lafayette:


____My child’s means of transportation will not change.


          He/she will take the same bus, which is Bus Number____________


____I have instructed my child to___________________________________________


______________________________________________________________

____My child will be picked up by_____________________________________

Parent’s (guardian’s) signature:___________________________________

Printed name:_________________________
Date:_____________
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NO-SCHOOL NOTIFICATION


If the weather becomes extremely hazardous, or on occasion of exceptional public importance, the Superintendent or his/her designee is empowered to close the schools.  The Superintendent or his/her designee will have the discretion of canceling school for the full day or instituting a delayed start.

When a scheduled school day has to be canceled because of bad weather, a notice to that effect will be announced over the local TV stations and using Honeywell Instant Alert for Schools.  The announcement will be made as soon after 5:00 AM as possible.

HONEYWELL INSTANT ALERT FOR SCHOOLS
Keeping parents informed and involved helps to assure student safety and improve student success.  With today’s on-the-go lifestyles, it has become more difficult for our schools to reach families quickly and effectively.  This is why the Sanford School Department has decided to implement a new system called Instant AlertTM for Schools.  


Instant Alert for Schools should prove to be an essential tool for notification and communication.  Within minutes of an emergency, school officials can use Instant Alert to deliver a single, clear message to the students’ parents or guardians by telephone, cell phone, e-mail, pager or PDA in any combination.  Instant Alert can also be used to notify you of a school closing due to inclement weather.  It is an equally effective way to keep you informed of everyday activities, such as changes in event times and locations.

Instant Alert is an Internet based system.  It allows each family to maintain a secure, password protected online profile.  Included in this letter is an instruction sheet for accessing the system and creating your individual profile.  You can log into your profile at any time to update your contact information.  Maintaining the accuracy of your profile will increase the ability of the school to keep you informed.  I would urge you to take a few minutes today to complete this process.

Your online profile will enable you to:

· Add your personal contact information 

· Select which type of school information you would like to receive on each of your contact devices 

· Send yourself a test text message to make sure your text messaging contact information is entered correctly 

· Add contact information of other caretakers of your children, such as a grandparent or neighbor 

· Designate these caretakers as the main contact for your children if you are out of town 

In addition to receiving communication alerts on your designated contact devices, the alert messages will also appear in your online profile.  You can use this feature to read any alerts that may have been erased or deleted accidentally on your other contact devices.

If you do not have access to a computer at home, you are welcome to come into your child's school and use a school computer. Please stop by the school office first.
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REPORT CARDS AND PARENT CONFERENCES

Report cards are issued three times per year.  Report card envelopes should be signed by the parents and returned to your child’s teacher (you keep the report card).

Parent conferences are held in November of each year.  Information will be sent home from your child’s teacher.  If you or your child’s teacher has concerns at other times contact is welcomed then, as well.

TEXTBOOKS
Children are responsible for all textbooks and library books, which are issued to them.  If your child’s teacher directs them, then they may put their names in their books.  Otherwise, they should not write in any of their books.

If a book is lost or damaged, cost of replacement is the family’s responsibility.  A second book will not be issued until arrangements for payment have been made.

HOMEWORK
Following is the suggested time to be spent on homework each night.  

Implied in this policy is 20 minutes per night of students’ reading.



Kindergarten   20 minutes of being read to


Grade 1
10 + 20 minutes



Grade 2
20 + 20 minutes



Grade 3
30 + 20 minutes 

HOMEWORK TIPS FOR PARENTS
1. Set aside a family time daily when each family member is engaged in activities while the children do their homework.

2. Establish a time and place where homework is to be done.  Make sure the table or desk is well lighted and those needed materials such as paper, pencils, pens and crayons are readily available.

3. Make sure your children understand the assignment.  If needed, work through the first question or problem with them.  If children do not understand the assignment and you are unable to help them, have them call a friend and/or  write a note to the teacher – do not worry over it.  
4. We appreciate your support in homework activities.  However, if you have concerns regarding any part of our homework tips, please don’t hesitate to contact the teacher or the Principal.
OUTDOOR ACTIVITIES
Physical exercise is necessary for the healthy growth of every child.  For this reason, recesses are held everyday outside (weather permitting), and every child is expected to participate.  Please DO NOT send a note asking that a child miss recess because he/she is not well enough to play – if they are not well enough to play, they are not well enough to be in school (unless just returning with a doctor’s note).  Children should be appropriateldressed for the weather at all times. 
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SAFETY DRILLS:
State law requires ten (10) fire drills per school year.
These drills will be scheduled by the principal and supervised by the Sanford Fire Department at least once.  The first drill is required to be the first day of school.  Then as weather permits.  The purpose of the fire drill is to train the students under the teacher’s direction to move safely, quickly and quietly from any location in the building to a designated area outside.
Sanford students also participate in LOCK-DOWN drills four times in a school year.  These drills are supervised by the School Dept. Resource Officers, to assure that students and staff would know what to do if there were an intruder in the building.  
LOST AND FOUND
If an article should be lost at school there is a large box in the basement where these things are kept.  In order to prevent things from getting lost or mixed up (since lots of sizes are the same and coats, etc. are the same styles), it is suggested that students have their names printed on whatever they wear or bring to school.
FIELD TRIPS

Student trips are permitted which have value in meeting educational objectives.  Field trips are carefully planned in advance and relate to the subject matter being studied in class.  Trips usually take place during school hours.

Permission slips are necessary whenever the excursion or field trip requires the student to leave school grounds.  The parent or guardian of each student must sign these.   Notification of field trips, dates, and times will be sent home before each trip.

Participation in field trips or other special school events is an earned privilege.    Problem bus behavior or persistent problems with school rules will jeopardize this privilege.

Websites
The Sanford Public Schools maintain several websites to increase communication with the public.  Their addresses are:  www.sanford.org  ----- Permission to post to the website must be granted in writing.  (See policy IJNDB-R)

EducationAL Visitors

In an effort to provide our students with experiences with cultural and fine arts we have educational visitors come to school.  A variety of performers are chosen to compliment our curriculum.

P.T.A.
Lafayette has a very small but supportive P.T.A. (Parent Teacher Association).  The group meets monthly to plan student activities and fundraisers.  They also support educational events at school.  They have provided after school activities, educational visitors, field trips to plays, and other special places during the year.
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Dress Code:

As part of Sanford’s Code of Conduct, children are expected to show respect for themselves as well as others.  Therefore, clothing that is distracting (exposes midriff or chest area: example  string tops); or promotes violence, drugs, alcohol, obscenity, sarcasm, disrespect, or derogatory (put downs) comments will not be worn to school.  Shorts and skirts can be worn but must be at a length that is mid thigh or below. Tank top straps that are two to three finger widths are acceptable for school.  

 Children should NOT COME to school with hair that is dyed an unnatural color (pink, purple,

blue, green, etc.).  If that should happen the child will be sent home.  Children should also not have VISIBLE TATOOS of ANY KIND (even washable).  This type of appearance is exceedingly distracting for young children and NOT APPROPRIATE FOR SCHOOL.  
As a matter of safety, (running, climbing, jumping) jelly shoes/flip-flops/sandals, any shoes with OPEN TOES, or VERY HIGH HEELS should not be worn to school (except for dress up – concert nights).  “Heelies” (sneakers with roller skate wheels in them) are also NOT to be worn to school.  During winter weather please be sure that your child leaves home dressed warmly.  If it is 20 degrees or better we have outside recess.  

ITEMS FROM HOME:

Students should not bring to school any items that are NOT needed for classroom use.  Toys, radios, DS games, MP3 players, IPODS, cell phones (policy JFCK-R), etc. are not to come to school.  Neither should any potentially dangerous items.  Students enjoy bringing items from home to share with friends and in most cases this works out fine.  However, there are times when items are lost or broken.  Unfortunately, we cannot be responsible for replacing any items or trying to hunt them down, or determine whose is whose (especially if things are NOT marked with a student’s name).  


Students should not bring party invitations to school to distribute.  This practice tends to be a very sensitive one with students and therefore is not allowed.  Parent cooperation is very much appreciated.  


We do have a lost and found area downstairs in the school and parents are encouraged to check it frequently if any sweatshirts, etc. are missing. 

TREATS FOR SPECIAL OCCASIONS:

Because of the fact that so many students now have food allergies (some quite severe) we ask that you contact your child’s teacher before sending in any treats from home (for example for birthdays,  holidays or other special classroom events).  
Lafayette Safety Plan and Evacuation Site:

Lafayette School has a safety plan.  The emergency evacuation site is the St. Thomas School on Cottage Street, Sanford.
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LAFAYETTE LIBRARY

Lafayette School is fortunate to have the services of a Librarian.   Our Librarian assists the children with their book selection, research projects, and use of computers.  Each class visits the library weekly.  
The following guidelines are in place to insure proper use of the library. We ask that parents review these with their children.
1. All students have access to book selection through our card catalog. A child simply gives their name to the librarian and the book is logged as checked out to that student.

2. Students may check out one or two books at a time.

3. Books may be kept for a one week period.  If a student finishes a book before the week is over, they may return it and choose another.

[image: image7.wmf]
4. Books may be renewed for one additional week. 

5. Students returning books will leave them with the librarian. 

6. A late notice is sent to the student’s parents if the book is not returned. 

7. A late notice is carried until the book is returned. A student may not sign out another book while a late notice is in effect.

8. If a book has not been returned within one month, a bill for this book is sent to the student’s parents. Parents are expected to reimburse the library for books not returned.

9. If we are unable to collect the reimbursement costs we reserve the right to limit students’ checking out privileges. We may either allow a student to check a book out but not take it home or call the parents to explain that checking out privileges have been suspended because of overdue or unpaid books.

10. Parents are asked to call the librarian if they have any questions or concerns regarding the above guidelines.                                          25
HANDICAPPED ACCESSIBILTY:

If a parent is physically unable to attend a parent event/meeting at Lafayette School, they should contact the principal so assistance can be provided.  In the event that a parent needs a signer to communicate, one can also be provided with notification to the principal.  These notifications should occur as soon as the parent is aware of the event/meeting.  

SAFETY AND RESPECT:

While our students are with us at school we do our best to keep them safe and provide them with a productive academic experience.  We expect that they will be active participants in this process by following the classroom rules they help to establish, the school rules and code of conduct expectations that we have shared with them and you.  By so doing they will keep themselves and others safe and treat each other with respect.

Teasing, bullying and harassing (policies ACAA, ACAD and JICK) are unacceptable behaviors and will be dealt with appropriately.  Sometimes it is difficult for children to know the difference between teasing and harassing.  When a child experiences teasing, we encourage them to ignore the teasing, to tell the person to stop teasing them or it will be reported, or avoid the person who is teasing.  If these interventions do not work, we encourage the student to report the teasing to his/her teacher or another adult.

Our children need to know it is okay to ask for help and not to let anyone scare them into “being quit”.  Nor should they participate in teasing or bullying “right back”. Our code of conduct policy expects us to teach children to be responsible for their own behavior and we expect that their behavior will be respectful.  

If a child feels they are being bullied (or reports to you, as their parent that they feel bullied) they need to report this to their teacher or the principal.  When a report of bullying is made the principal is responsible for assuring that the report is investigated according to board policy.  

Listed on the following pages are the policies that the school board has in place to ensure a safe and productive environment for our Sanford Public School students. 
QUESTIONING AND SEARCHES OF StUDENTS:

As noted the school and the school board seek to keep all students safe while with us.  If there is ever a case where safety comes into question, administrators are authorized to question and/or search students according to policy and procedure (JIH and JIH-R on the website).  This has occurred at our elementary level when students should tell, or show other students they have brought something dangerous to school (such as a knife).
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SYSTEM-WIDE STUDENT CODE OF CONDUCT
Ethical and responsible student behavior is an essential part of the educational mission of our schools.  To that end, the School Committee has developed this System-Wide Code of Conduct with input from school staff, students, parents and the community.  The Code defines our expectations for student behavior and provides the framework for a safe, orderly and respectful learning environment.  

Article 1 – Standards for Ethical and Responsible Behavior
The Code of Conduct is intended to support and encourage students to meet the following state-wide standards for ethical and responsible behavior:
1. Responsibility
2. Respect

3. Honesty

4 .Compassion

5. Courage
Article 2 – Code of Conduct

All students are expected to comply with the Code of Conduct and all related School Committee policies and school rules.  The Code applies to students:
1.On School property
          2. While in attendance at school or any school-sponsored activity
          3.At any time or place that such conduct directly interferes with the operations,  discipline or general welfare of the school.

Article 3 – General Behavior Expectations and Discipline Policies
The following expectations for student behavior are fundamental to a safe, orderly and respectful environment in our schools.  Each student should:

1. Be courteous to fellow students, staff and visitors.

2. Respect the rights and privileges of other students and school staff.

3. Obey all School Committee policies and school rules governing student conduct.

4. Follow directions from school staff.
5. Cooperate with staff in maintaining school safety, order and discipline.

6. Attend school regularly.

7. Meet school standards for grooming and dress.

8. Respect the property of others, including school property and facilities.

9. Refrain from cheating or plagiarizing the work of others.

10. Refrain from vulgarity, profanity, obscenity, lewdness and indecency.

Violations of the Code of Conduct may result in disciplinary action.  Disciplinary consequences depend upon the seriousness of the violation and the student’s prior disciplinary record.  Consequences will range from a verbal warning for minor misconduct up to and including expulsion for the most serious offenses.  Behavior that also violates the law may be referred to law enforcement authorities.  
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See policies
JK – Student Discipline

JGB – Detention of Students

JKD – Suspension of Students

JKE – Expulsion of Students

Article 4 – Expectations

The following is a summary of the school unit’s expectations for student behavior.  In many cases, the School Committee has adopted policies that address these expectations in greater detail.  Students, parents and others should refer to the policies and student handbooks for more information about the expectations and consequences.  In case of an inconsistency between the Code of Conduct, School Committee policies and/or school handbooks, School Committee policies will prevail.  
A   Violence and threats

Students shall not engage in violent or threatening behavior.  Prohibited behavior includes, but is not limited to, fighting, assault and/or battery, taking hostages, threats to commit violence against persons or property, or threats, intimidation, or harassment.  Violations may result in disciplinary action up to and including expulsion.  

See policies:

JICIA – Weapons, Violence, School Safety and Bomb Threats
JICIA-R1 – Bomb Threat Procedures

                     B. Weapons

File:JIC

Page 3 of 6

Students shall not possess or use weapons of any kind (examples include but are not limited to firearms, explosives and knives).  Students also should not use any object, although not necessarily designed to be a weapon, to inflict bodily harm and/or to threaten, intimidate, coerce or harass another person (examples include but are not limited to bats, lighters, tools and toy weapons).  Firearms violations will result in expulsion in accordance with state and federal statutes; other weapons violations may result in disciplinary action up to and including expulsion.

See policy:

           JICIA – Weapons, Violence, School Safety, and Bomb Threats
C.    Hazing/Secret Societies

Hazing and secret societies are prohibited.  Maine law defines injurious hazing as “any action or situation, including harassing behavior , that recklessly or intentionally endangers the mental or physical health of any school personnel or a student enrolled in a public school.”  No student shall plan, encourage or engage  in such activities in connection with any school program or activity, including extracurricular, co-curricular and athletic activities.  Student who engage in hazing activities or participate in secret societies are subject to suspension, expulsion and/or other appropriate disciplinary measures.
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See policies:
ACAD – Hazing

JFCE – Secret Societies

D.   Discrimination and Harassment/Sexual Harassment
Students shall not discriminate against other students on the basis of race, color, sex, religion, ancestry, national origin or disability; nor shall students harass one another on the basis of race, color, sex, religion, ancestry, national origin or disability.  Sexual Harassment is also prohibited.  Discrimination and harassment are grounds for disciplinary action up to and including expulsion.  

See policies:

AC – Nondiscrimination/ Equal Opportunity and Affirmative Action

ACAA – Student Discrimination and Harassment / Sexual Harassment

ACAA-R – Student Discrimination and Harassment / Sexual Complaint Procedure

E.    Drug and Alcohol Use
Students shall not distribute, possess, use or be under the influence of any alcoholic beverage, drug paraphernalia, drug, or look-alike substance as described in School Committee policy.  Violations may result in disciplinary action up to and including expulsion from school.  
                                                                                                            File : JIC

                                                                                                           Page 4 of 6

See policy:

JICH – Drug and Alcohol Use by Students
F.  Tobacco Use

Students shall not smoke, use, possess, sell, or distribute any tobacco products.  Violations of this policy may result in disciplinary action up to and including suspension of school.

See policy:

ADC – Tobacco Use and Possession

G.  Conduct on School Buses

Students must comply with all School Committee policies and school rules while on school buses.  Students who violate these policies and rules on a school bus may have their riding privileges suspended or revoked, and may also be subject to additional disciplinary action, up to and including expulsion, depending upon the particular violation.  

See policy:

JICC – Student Conduct on School Bus
H.     Computer / Internet Use

Students may use school computers, networks and Internet services only for educational purposes.  Students shall comply with all policies and rules governing acceptable use.  Unacceptable use may result in suspension or cancellation  of computer privileges as well as additional disciplinary and/or legal action.  
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See policy:

IJNDB – Student Computer and Internet Use

I         Athletics/Extracurricular Activities

Students must follow all School Committee policies and school rules while participating in athletics and extracurricular activities.  Students who violate policies and school rules may be subject to suspension or removal from the team/activity as well as additional disciplinary action under applicable School Committee policies and/or school rules.

Article 5 - Removal of Disruptive/Violent Students

1        Students who are disruptive or violent may be removed from classrooms, school buses, or other school property when necessary to maintain order and safety.  The staff member who orders the student removed should arrange to have the student escorted to the office or other designated location.  

 2         If a student does not comply with a staff member’s order to leave, the staff member will   contact an administrator, or, if not available, another suitable person, who shall respond promptly. 
3         Staff members shall not force or restraint, except only to the minimum extent necessary to protect any person from imminent physical harm.  Staff members are not required to take action that puts them at risk of serious injury.

4        The responding administrator will take appropriate action.  If the student fails to obey verbal directions, force or restraint may be used only to the minimum extent necessary to protect any person from imminent physical harm or to quell a disturbance.  Whenever practicable, law enforcement should be called to restrain or physically remove the non-compliant student.  The administrator may invoke the school unit’s crisis response plan if appropriate.

See 20-A M.R.S.A.  4009-Protection from Liability

See Crisis Response Plan (required by law)

Article 6- Special Services

1       Referral.  The school unit has adopted policies and procedures for determining when a student shall be referred for special services.  
See policies:

IHBAA-Referral / Pre-Referral Policy
IHBAA-R – Referral / Pre-Referral Procedures

IHBAC – Child Find Policy

2       Review of Individual Education Plan.  The school shall schedule a PET meeting to review the IEP of a student who has been removed from the class when: a) school officials and/or the parent believes the student may present a substantial likelihood of injury to himself/herself or others; b) the class removals are sufficient to constitute a change in the student’s special education program; or c) school officials or the parent believes that the student’s behavior may warrant a change in educational programming.  
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See Policy:

JKF – Disciplinary Removals of Students with Disabilities

3        Time Out Rooms and Therapeutic Restraint.  The school unit also has established a policy on the use of time out rooms and therapeutic restraints required by Maine statute.

See policy:

JKAA – Time Out Rooms and Therapeutic Restraint

Article 7 – Referrals to Law Enforcement Authorities

The Superintendent and administrators have the authority to seek the assistance of law enforcement authorities when there is a substantial threat to the safety of the schools, students or staff.  The superintendent/administration may also inform law enforcement authorities when they have reason to suspect that a student or staff member may have violated a local, state or federal statute.  All serious offenses, as determined by the Superintendent, must be reported to law enforcement authorities.  
See policy:

KLG – Relations with Law Enforcement Authorities

Article 8 – Dissemination of System – Wide Student Code of Conduct

The System-Wide Student Code of Conduct shall be distributed to staff, students and parents through handbooks and/or other means selected by the Superintendent and building administrators.

Legal Reference:           20-A M.R.S.A    254 (11); 1001 (15)
Cross Reference:             Taking Responsibility: Standards for Ethical and Responsible                  Behavior in Maine Schools and Communities (Report of the Commission for Ethical and Responsible Behavior, February 2001)
Adoption Date:   August 19, 2002
Effective Date:   August 19, 2002
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Sanford School Department

Lafayette’s Philosophy Statement:

Lafayette School is dedicated to offering quality education through opportunities that will develop each child to his/her fullest academic, physical, emotional and social potential.  It becomes the responsibility of all Lafayette Staff to maintain a healthy, safe and efficient school environment.  Therefore, Lafayette School’s mission will be to support the district’s mission of creating educational opportunities in which students are productive, caring, informed and involved citizens and lifelong learners.  We will do this by:
1.Adhering to the district’s Code of Conduct, and academic focus on the Common Core Standards and Student Centered Proficiency Based Learning.  

2.Creating a positive learning atmosphere.

3.Providing opportunity for the development of fundamental skills in all content areas while encouraging and promoting individual creativity and self-esteem.

4.Providing enrichment through continued exposure to fine arts.

5.Establishing and maintaining effective communication between home, school and administration.

Lafayette’s Vision is to….           Provide a respectful, compassionate, supportive and creative environment where children will meet their highest potential.
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Conflict Resolution

Supporting the Code of Conduct


As part of our work with the district’s code of conduct policy the staff of Lafayette strives constantly to make and keep our school environment a safe and supportive place for all students to learn.  Teachers use strategies from the Second Step Program to help all students’ learn to respect each other’s differences, improve their communication skills, use cooperative work habits, and practice conflict management skills.  The first step we teach children when they encounter a problem or have a disagreement with another is to try to talk the problem out and plan s way to keep it from happening again.  If the problem is not solved, the children will ask a teacher, other adult helper, or the principal for help.


Another facet of our work is the recognition of children for actions and behaviors that promote a respectful school.  We do this by Tracking students’ appropriate behaviors and work on providing more positive reinforcement when we acknowledge good behavior, and by observing children who are following the Code of Conduct expectations.  Each trimester students who achieve this goal will  become part of a school wide END OF TRIMESTER CELEBRATION event.  There are also extra established awards for students who exceed the trimester goal.  


We also award TERRIFIC KID certificates, pencils and a school store gift certificate to students following the Code of Conduct two times a month.  One award is presented by the teacher and the other award comes from peers.  


We are hopeful that by focusing on the district’s Code of Conduct areas (respect, responsibility, compassion, courage and honesty) that we are helping our students to be:  

Clear, effective communicators

Self directed and life-long learners




Creative and practical problem solvers




Responsible and involved citizens




Collaborative and quality workers




Integrative and informed thinkers

(From the State of Maine “Guiding Principles”)  
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Discipline Procedures

As previously noted, it is our goal as a school community to ensure a safe, welcoming environment that is conducive to learning for all students.  We have established a few simple rules that focus on safety and respect for people and property, and support our Code of Conduct.   It is our expectation that these rules will be followed at all times.  Each classroom also establishes a set of guidelines (also based on the Code of Conduct) that allow for productive instruction within the classroom setting, positive interactions with peers, and compliment these simple rules.

1. Respect for people, places and things are expected.

2. Use school property and equipment properly.

3. Use appropriate behaviors in the classroom, the cafeteria and on the playground at all times.

4. Quiet conversation is allowable in the cafeteria, and appropriate language is expected at all times during school as well as on the school bus.

5. Walking will be the only means of travel throughout the building.

6. Students may not bring to school any items that are not needed for classroom use.  Items brought for class sharing should be labeled.  Cell phones, game boys, trading cards, other toys, CD players, etc. CAN NOT come to school.  Nor should any knives or other potentially dangerous weapons (policy).  If a student chooses to ignore this rule the items are collected and returned ONLY to parents, or in June.

Consequences:  

A teacher will handle most incidents of minor misbehavior.  Teachers who observe children breaking rules outside of the classroom (lunch, recess, and specials) will notify the child’s teacher of the infraction.  The classroom teacher will keep track of these types of infractions as well. 


If there are continuing or serious misbehaviors (i.e. fighting, causing injury to another student, swearing, defiance and/or disrespect) the student will be referred to the principal.  In these instances, consequences will be determined by the teacher and/or the principal according to the following rubric, and may also include:

1. Loss of recess time

2. A letter or phone call to the student’s parents

3. Detention after school or an in-school time-out period (depending on the offense).  The student would work on classroom assignments in a designated place other than the regular classroom after parent notification.

4. Loss of participation in special events.  Persistent failure to adhere to school behavior and Code of Conduct expectations will impact on participation in school events (i.e. field trips, special performances, or other special events).

5. Suspension from school.  This is the most serious consequence.  The student would return home as soon as the parent can provide transportation.  If a parent cannot be reached, the student will need to bring a letter home.  Before the student can be readmitted to school, a meeting must be held with the student, parent, and principal.  The object of the meeting is to ensure that the student understands the seriousness of the incident, and that there is reasonable assurance given that it will not happen again.  
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Grades K- 3 Discipline Rubric for Inappropriate Behavior

Although most forms of behavior will be governed by self-regulation, common decency, common sense, and mutual respect of students, faculty and administrators, some rules must be specifically stated.  The following infractions of school rules will result in the penalties stated in the rubric.  

The offenses listed in this rubric do not cover all incidents that may result in disciplinary action.  Student behavior that violates general norms of student conduct will result in disciplinary action by the administration whose judgment will be based on the seriousness of that behavior relative to the offense and individual student consideration.  Violations of some school rules are also violations of the law and under certain circumstances may be referred to the police.  (e.g., theft, drugs, alcohol, weapons, assaults, and traffic offenses.) 

	
	Incident-
	Disciplinary Action

	
	
	First Offense
	Second Offense
	Third Offense

	1
	Teasing/Name calling
Teasing/name calling, exclusion, rumors, insults, etc…
	Conference between student & Teacher and Teacher consequence given
	Teacher consequence and additional recess lost.  Parent notification
	Time spent with administrator , office notifies parent & possible one day suspension.

	2
	Bullying/Intimidation
Harassment or intimidation (verbal or written) of students via insults, rumors or threats.
	Conference or Mediation
	Minimum of 2 recesses and student calls parents
	Time spent with administrator, office notifies parent, possible out-of-school suspension

	3
	Rough Play
Reminder- students are  to keep their hands & feet to themselves.
	Conference with student and loss of recess
	Conference with student, two recesses lost and parent notification.
	Detention

	4
	Physically violent or threatening behavior
Including but not limited to fighting, assault and/or battery, threats to commit violence against persons or property.
	Conference with student/teacher and principal.  Consequence  determined by group.
	Conference with student/teacher/parent/administrator and guidance counselor.  Consequence determined by school personnel including possible one day in school suspension.
	Parent picks child up from school. Child is out of school the next day.  Conference with student/teacher/parent/administrator and guidance counselor. Consequence  determined by group
.

	5
	Cheating/Plagiarizing
Cheating-any form thereof including stealing/destroying tests or copying another’s work.


	Conference with parent and teacher
	Conference with parent, teacher, student, administrator and referral to guidance counselor.
	Time spent with administrator and office notifies parent. 

	6
	Forging/Mirepresentation

Forging and/or changing school or parental documents/misrepresentation of parent/guiardian when calling the school.  
	Conference with parent/teacher and student
	Conference w/parent/teacher and administrator with referral to guidance counselor.  Consequence determined by school personnel
	Consequence determined by school personnel

	7
	Stealing or attempting to steal school or personal property
	Conference/parent/teacher /administrator and Consequence to be determined
	Conference, parent contact , notification to school resource officer and detention
	Conference w/parent/teacher, administrator, resource officer and guidance counselor to determine what further action is needed.

	8
	Disruption of classroom
Disruption-any negative behavior that tends to disturb or endanger the educational process and/or the people involved
	Parent notification and a minimum of one recess.
	Parent notification, office timeout
	Parent notification, detention

	9
	Disruption of School function/Assembly
Disruption- any negative behavior that tends to disturb or endanger the educational process and/or the people involved
	Conference or Mediation
	Loss of recess for 2 days; not permitted to attend next event.
	Time spent w/administrator and office notifies parent

	10
	Disrespectful Behavior
Rude comments, rude tone of voice and/or facial expressions, lying to an adult
	Parent notification
Teacher consequence
	Loss of recess and reflective writing
	Office time out and conference w/parents, teacher, administrator

	11
	Electronic equipment/Items not used in school

Items not to be used in school-Tapes, CD’s, CD players, recorders, toys, candy, gum, electronic games, pagers, phones, hats, chains (belt or key), cards, comic books, and any other similar items are not allowed to be in or used in school.

	Loss of item until student retrieves the item at the end of the day.
	Loss of item until parent student retrieves the item
	Loss of item for the remainder of the school year

	12
	Insubordination
Refusal to identify one’s self, disrespectful language, challenging authority, refusing to obey a reasonable request, running from or lying to an adult in authority
	Time with administrator or designee and parent notified
	Conference between Student/teacher/parent & administrator.  Consequence determined by school personnel.
	Conference between Student/teacher/

Parent administrator

and guidance counselor.  .  Consequence determined by school personnel.

	13
	Swearing/Obscenity
Written, drawn, acted or spoken between students and used openly in school
	Addressed orally (i.e. I don’t like that language. It is not allowed here)
	Notify parent & lose recess
	Time spent in the office

	14
	Excessive Absences and Late Arrivals
Unauthorized absences from school
	Actions taken will be as directed by school policy
	
	

	15
	Dress Code Violation
	Change of clothing and parent contact
	Change of clothing and parent contact
	Change of clothing and parent contact

	16
	Leaving school grounds without permission

No student should leave school grounds without permission


	Call 911 and parents
	Call 911 and parents
	Call 911 and parents

	17
	Sexual Harassment

Misconduct

Sexual Harassment consists of sexual advances, requests for sexual favors or inappropriate verbal, written or physical contact of a sexual nature, which creates an intimidating, hostile or offensive environment, or physically threatens an individual or behavior which interferes with the right to get an education or to participate in school activities.

	Conference with teacher/administrator/student.  Parent notified.
	Conference/parent/teacher and guidance counselor.  Consequence determined by school personnel
	Conference/parent/teacher/administrated & guidance counselor meet to determine what further action is needed.

	18
	Damage to school property or personal property
	Parent contacted.  Child made to clean or make restitution – Misses two recesses.
	Parent contacted.  Clean or make restitution.  Time spent with administrator.
	Parent, counselor, administrator, and other school personnel


	19
	Possession and/or use of a weapon
	Level 1: Accidental and turned over immediately to an adult – Conference with parent and student.

Level 2: Brought in and shows other students-Student will call parent.  Parent will come in for a conference with administrator  and child.

Level 3: Used in a threatening way-Parent notified, Superintendent & School committee.  Student will be out of school until a risk assessment is completed.
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DISCLAIMER:
             If there is a conflict or inconsistency between information in this handbook and school board policy, then policy governs.  Updated copies of all school board policies are available on the School Department’s website (www.sanford.org)
APPENDIXES
ANNUAL NOTIFICATION CONCERNING ASBESTOS:
              As required by 40CFR Part 763, Asbestos Containing Materials in Schools, annual notification is required to be distributed to all occupants of school buildings which contain asbestos.  

              The Sanford School have been inspected for the presence of asbestos containing materials.  A written plan for the management of those materials has been developed and approved by the Sanford School Committee.  These plans are available for inspection at the Office of the Superintendent, 917 Main St. Suite 200, Sanford, Maine.

             The inspections and plans identify the asbestos contained materials to be in a non-hazardous condition and presents no health hazards to the students, parents/guardians or staff.
             This notification is not designed to alarm you, but to notify you of the presence of the material.  The asbestos containing materials located throughout the buildings are either in floor tiles or pipe coverings throughout the building.

             For further information, please contact the Business Manager for the Sanford School Dept. at 324-2810.
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File: ADC
Page 1 of 2

TOBACCO USE AND POSSESION POLICY
“Tobacco use, particularly smoking, remains the number one cause of preventable disease and death in the United States” – Report of Surgeon General, 2000.
In order to reduce the high incidence of tobacco use; promote the health and safety of all students and employees of the Sanford School Department; and to maintain the cleanliness of facilities, the Sanford School Department prohibits smoking and the use of all tobacco products in any Sanford School Department facility.  Smoking and tobacco product use  is also prohibited on school grounds and in school buses or other school vehicles at all times and by all persons, including students, employees and visitors.
Students and employees are further prohibited from possessing, selling, distributing or dispensing tobacco products in school buildings, facilities, on school grounds and buses at all times, including school-sponsored events.
Advertising of tobacco products is prohibited in school buildings, on school property and in all school publications.
Students and employees are prohibited from wearing and/or displaying any type of tobacco promotion clothing or materials.

Tobacco prevention and cessation education will be incorporated into the K-12 comprehensive Coordinated School Health Education Curriculum as part of the Maine Learning Results, so that all students will be aware of the benefits of non-use and the consequences of use of tobacco products and the appropriate referral agencies for help.

Communication of Policy
This tobacco policy shall be printed in employee and student handbooks and posted in the appropriate employee work areas both inside and outside the schools of the district.

Signs will be posted at entrances of schools, school grounds, playgrounds and athletic fields.

Parents/guardians will be sent notification in writing of this tobacco policy in an appropriate distribution at the beginning of the school year.

41

Enforcement of the Tobacco Policy
Violations:

Students who violate this policy may be subject to appropriate disciplinary measures at the discretion of the building administrator.

Any student who violates this policy shall be reported to the appropriate law enforcement officials.
Any staff member who violates this policy will be referred to the appropriate building administrator and will be subject to disciplinary action and referred to a smoking cessation program.  

Visitors found using tobacco products will be asked by the appropriate school official to refrain from smoking or using tobacco products while on school property.  They will be informed of the school department’s tobacco-free policy.  If visitors do not comply, they will be asked to leave.  If they refuse to leave, a referral will be made to a law enforcement agency.
Legal References:  22 MRSA 1578-B

                              Me. PL 470 “An Act to Reduce Tobacco Use by Minors”

                              20 USC 6081 “Pro-Children Act of 1994 – Goals 2000”
Adoption Date:   November 2, 1998

Date Amended:  June 19, 2006

SANFORD SCHOOL DEPARTMENT
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Sanford School Department                                                              NEPN/NSBA Code: KBF
​​​​​​​​​​​​​​​​​​​​​​​​​​​__________________________________________________________________________

District-Level Parent Involvement Policy

The Sanford School Committee endorses the parent involvement goals of Title I and encourages the regular participation by parents/guardians in all aspects of the school system’s Title I programs.  For the purpose of this policy, “parents/guardians” includes other family members involved in supervising the child’s schooling.

District-Level Patent Involvement Policy

In compliance with Federal law, the Sanford School Department has developed this written policy to distribute to parents of children participating in the school system’s Title I programs.
Annually, parents/guardians will have the opportunity to participate in the evaluation of the content and effectiveness of this parent involvement policy, and to use the findings of the evaluation to design strategies for more effective parent involvement and suggest revisions to the policy.

School-Level Parent Involvement Plan and Home School Compact

As required by law, each school in the Sanford School Department that receives Title I funds shall develop a School-Level Parent Involvement Plan, including a “Home School Compact” outlining the manner in which parents, school staff, and students will share the responsibility for improved student academic achievement in meeting state standards.  The School-Level Plan and Home School Compact will be distributed to all parents/guardians of children participating in the District’s Title I programs.  In addition, the Home School Compact will be displayed as a large poster at each of the schools for everyone to see.  The schools included are: Carl J. Lamb School, Lafayette School, Margaret Chase Smith School, and Willard School.  

The School-Level Parent Involvement Plana and Home School Compacts shall:
Describe Sanford’s responsibility to provide a high-quality curriculum and instruction in a supportive and effective learning environment enabling children in each Title I program to meet the state’s academic achievement standards.

Indicate the ways in which parents will be responsible for supporting their children’s learning, such as monitoring school attendance, homework completion, supervising television watching, volunteering in the classroom, and participating , as appropriate, in decisions related to their children’s education and use of extra-curricular time.
Address the importance of parent-teacher communication on an ongoing basis with, at minimum, parent-teacher conferences, frequent reports to parents, and reasonable access to staff.
Parent Involvement Meetings

The Title I school personnel shall convene an annual meeting, to which all parents/guardians of eligible children shall be invited, to inform them about each eligible school’s participation in Title I, and to involve them in the planning, review, and improvement of the school’s Title I programs and the parent involvement policy.  This meeting is held annually in June at Goodall Memorial Library.

In addition to the annual required meeting, another meeting shall be held at an alternate time of the day and/or evening as convenient to parents/guardians of students participating in Title I programs.  Each Fall the participating schools hold an introductory meeting for all parents/guardians of eligible students and provide parents with:
43

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       A    Information the schools provide under Title I;

B  A description and explanation of the curriculum at each school, the forms of academic assessment used to measure student progress, and the proficiency level students are expected to meet;

C  Opportunities to formulate suggestions and to participate, as appropriate, in decisions relating to the education of their children; and

D  The opportunity to submit comments to the Office of the Superintendent or his/her designee should the parent/guardian be dissatisfied with the Title I program.  

Title I funding, is sufficient, may be used to facilitate parent/guardian attendance at meetings through the payment of transportation and childcare costs.  

Parent Relations
Parents/guardians of children identified for participation in a Title I program shall receive from the building principal and Title I staff an explanation of the reasons supporting their child’s selection, a set of objectives to be addressed, and a description of services to be provided.  Parents will receive regular reports on their child’s progress and be provided opportunities to meet with the classroom and Title I teachers.  Parents will also receive training, materials and suggestions as to how they can assist in the education of their children at home after school.
Delegation of Responsibility

The Superintendent/designee shall be responsible for ensuring that Sanford’s Title I plan, programs, and parent involvement policies comply with applicable law and regulations, and for developing administrative procedures, as needed, to implement this policy.  

Legal reference:      20 U.S.C.  6318

Adoption date:         June 20, 2005

Effective date:          June 20, 2005

Revision date:           May 7, 2012
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The following policies are available on the website www.sanford.org
IKF – GRADUATION REQUIREMENTS.pdf
ACAA – STUDENT DISCRIMINATION.PDF

JIH – QUESTIONS AND SEARCHES OF STUDENTS.pdf

JIC – SYSTEM WIDE STUDENT CODE OD CONDUCT.pdf

JICK – BULLTING.pdf

JRA –R-STUDENT EDUCATION RECORDS AND INFORMATION ADMINISTRATIVR PROCRDURES.pdf

CHCA – APPROVAL OF HANDBOOKS AND DIRECTIVES.pdf

BIA – NEW SCHOOL COMMITTEE MEMBER ORIENTATION.pdf
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As Student we will:


Follow School Rules


Try our best each day


Ask teachers for extra help when we need it


Make good choices with our free time by reading more at home





      As a School We Will:





Provide high-quality instruction in a safe and supportive environment.


Use different teaching strategies to address a variety of learning styles


Communicate regularly with families about school events and student progress.


Encourage good citizenship, respect and cooperation by example.																																																																																				





   As a Family We Will:





Limit Television and screen time for our children


Provide time, materials and support for homework


Attend Parent-Teacher conferences and communicate with our children’s teachers often


Send our children to school ready to learn with a healthy diet and plenty of sleep.
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