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ARTICLE I 
 

RECOGNITION AND DEFINITIONS 
 
1.1 This Agreement is made and entered into between the Board of Education and the 
Washington Grade School District No. 52 Education Association, IEA/NEA, hereinafter 
referred to as the “Association”. 
 
1.2 The Washington Grade School District No. 52 Education Association, IEA/NEA, is 
the sole and exclusive bargaining representative for all full-time and part-time certificated 
and non-certificated personnel, including secretaries, custodians and aides, hereinafter 
referred to as the “Employee”. 
 
1.3 Excluded are all confidential employees, the secretary to the superintendent, 
supervisors (including the custodial maintenance supervisor), and managerial employees 
as defined by the Illinois Educational Labor Relations Act. 
 

ARTICLE II 
 

RIGHT TO ORGANIZE AND PARTICIPATE 
 
2.1 Right to Organize and Participate 
 
Employees shall have the right to form, join or assist professional employees' 
organizations, to participate in professional negotiations with the School Board through 
representatives of their own choosing and consistent with other terms of this Agreement 
to engage in other activities, for the purpose of establishing, maintaining, protecting or 
improving conditions of professional service and other educational standards.  Employees 
shall also have the right to refrain from any or all of such activities.  Individuals and 
minority organizations may present their views and recommendations to the Board at 
regularly scheduled meetings of the Board of Education. 

 
ARTICLE III 

 
EMPLOYEE RIGHTS 

 
3.1 Reprimand/Discipline 
 
Disciplinary action or official reprimands against any Employee shall be exercised in a fair 
and reasonable manner.  Dismissal of tenured teachers, failure to renew the employment 
of a non-tenured teacher, suspensions that are issued pursuant to the School Code and 
which are preliminary to a possible dismissal, letters of remediation issued pursuant to 
Section 24-12 or arising from the evaluation process and professional evaluations shall 
not be subject to this provision.  An Employee may have present an Association 
representative when receiving an official reprimand or at a disciplinary conference. 
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3.2 Probation/Non-certificated Personnel 
 
Non-certificated Employees shall be classified as probationary until they have continually 
been employed for at least sixty (60) working days in their classification and 
notwithstanding the above “Reprimand/Discipline” provision, within said probationary 
period may be disciplined or discharged without cause.  During the probationary period, 
Employees will accrue and be allowed to take one day of sick leave per month.  During 
the probationary period an Employee may take one of the personal leave days authorized 
for the year, but should the Employee not successfully complete the probationary period, 
the compensation received for the personal leave shall be reimbursed to the District and 
deducted from the Employee’s last paycheck. 
 

ARTICLE IV 
 

EVALUATION 
 

4.1 Evaluation 
 

The District shall comply with the Performance Evaluation Reform Act (PERA) of the 
Illinois School Code. All Tenured Teachers shall be evaluated at least once every two 
years and all non-tenured Teachers shall be evaluated annually, using the four rating 
levels outlined in PERA. For any Teacher in contractual continued service who receives 
a “needs improvement” rating or an “unsatisfactory rating within 30 school days, a 
professional development plan or remediation plan, as applicable, shall be developed and 
implemented, in accordance with the provisions of PERA and the Illinois School Code. 
Nothing in this paragraph shall prevent a teacher on a professional development plan or 
remediation plan from being subject to a reduction in force. Neither the ratings nor 
comments within the evaluation shall be subject to the grievance procedure. Both parties 
agree to renegotiate the terms of this provision in the event of any changes to the law. 
 

ARTICLE V 
 

GRIEVANCE PROCEDURE 
 

5.1 Definition 
 

A. A grievance is a complaint by an Employee or the Association that there has 
been a violation, misinterpretation, or misapplication of any provision of this 
Agreement. 
 

B. Grievances shall be presented in writing and adjusted in accordance with the 
following procedures: 
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 Step 1. A complaint shall first be discussed between the grievant and the 
immediate supervisor to try to work out the alleged grievance 
informally.  The grievant and supervisor will be allowed fifteen (15) 
school days in which to arrive at a resolution. 

 
A written grievance must be filed with the supervisor within thirty (30) 
days after the fifteen (15) day resolution period.  The immediate 
supervisor shall make a written response with reasons within ten (10) 
days following receipt of the written grievance. 

 
 Step 2. If the grievance is not resolved at Step 1, the Association may appeal 

the grievance to the superintendent in writing within fifteen days of 
receipt of the Step 1 response.  The grievant and the superintendent 
will meet within fifteen (15) school days of receipt of the Association’s 
written appeal in an attempt to resolve the dispute.  The 
superintendent must file a written response with reasons within ten 
(10) school days after the fifteen (15) day resolution period. 

 
 Step 3. If the grievance is not resolved at Step 2, the Association may appeal 

the grievance to the Board by delivering a written notice of the appeal 
to the Board President within fifteen (15) days of receipt of the 
Superintendent’s written response.  The Board shall consider the 
grievance at the next regularly scheduled meeting following receipt 
of the notice unless the next regularly scheduled meeting occurs less 
than five days after receipt of the notice in which case the grievance 
shall be considered at the following regularly scheduled board 
meeting.  The Board shall respond to the grievance in writing within 
15 days of the meeting. 

 
 Step 4. If the complaint is not resolved in accordance with Step 3, the 

Association may appeal the grievance to final and binding arbitration 
through the Federal Mediation and Conciliation Service (FMCS). 

 
If a demand is not filed within thirty (30) days after the completion of 
Step 3, the grievance will be deemed withdrawn with prejudice as to 
the individual grievant or grievants.  If the grievance is filed by the 
Association, it will be deemed withdrawn with prejudice as to all 
bargaining members. 

 
C. All time limits herein shall be in school days. 
 
D. At the request of an Employee, an Association representative shall be 

guaranteed at all steps of the procedure.  No reprisals shall be taken by the 
employer against any Employee because of the Employee's participation in a 
grievance. 
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E. The fees and expenses of the arbitrator shall be shared equally by the parties. 
 

F. If only one party requests the presence of a court reporter, that party shall 
bear the cost of the reporter. 

 
ARTICLE VI 

 
ASSOCIATION RIGHTS 

 
6.1 Board Meetings - Notification 
 
The President of the Association or his/her designee shall be given written notice of any 
regular or special meeting of the Board together with a copy of the agenda or statement 
of purpose of such meeting with at least twenty-four (24) hours' prior notice of the 
scheduled time of such meeting. 
 
6.2 Board of Education Agendas 
 
Copies of Board of Education agendas shall be posted on the District website and at each 
building at least twenty-four (24) hours prior to each Board of Education meeting. 
 
6.3 Board Packets 
 
Information contained in packet furnished to members of the Board of Education in 
advance of the meeting shall be furnished to the Association at the same time as provided 
to Board members, except that the Association shall not receive the following: 
 
1. Information dealing with subject matters that are appropriately discussed in closed 

session. 
2. Internal reports or memoranda from the Administration to the Board of Education 

which are not to be made public. 
3. Information which would, if provided, violate any person's right to privacy. 
4. Information which falls under any exception to the Freedom of Information Act. 
5. Information that would, if provided, violate any other statute. 
 
 
6.4 Board Minutes - Association Copies 
 
Copies of all Board minutes of open meetings shall be posted on the District website as 
soon as they have been officially approved. 
 
6.5 Association Business Days 
 
Upon request to the Association President, an Employee shall be released with pay for 
Association business, providing substitutes, if deemed necessary by the administration, 
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are provided at the Association's expense.  The total number of release days shall not 
exceed an aggregate of four (4) days per year. 
 

ARTICLE VII 
 

WORKING CONDITIONS 
 
7.1 Work Year 
 
The teacher work year shall consist of 180 teacher attendance days. 
 
7.2 Mentor Teacher/Summer Training 
 
The District shall provide a Mentor Teacher program to assist teachers newly hired 
within the District.  The tenured teachers participating in this program will receive a 
monetary stipend of $500 per year.  District Required Trainings or kindergarten 
screening that occurs in the summer will be paid at $22/hr. 
 
 
7.3 Parent Conferences 
 
Each teacher shall be provided sufficient parent conference release time during the 
teacher contract day based upon 15 minute conferences not to exceed 24 scheduled 
conferences per day.  Necessary additional parent conferences shall be scheduled as 
close to the regular parent conference day as possible, and the superintendent shall be 
informed 24 hours in advance of the need for additional release time. 
 

    7.4    Custodial/Maintenance 
 

Working Hours 

 

Work Year Work 
Day/Week 

Normal Hours Lunch Breaks 

12 months  8 hours per 
day, 5 days 
per week  
(excludes 
lunch) 

As reasonably 
established by 
Superintendent/Building 
Administrator 

1 hour (unpaid) 2 – 10 minute 
breaks 

    
Vacation 
After first year - one week paid vacation 
After second year - two weeks paid vacation 
After tenth year - three weeks paid vacation 

 
Custodial/maintenance Employees may be required to take vacation during the summer when 
school is not in session.  The normal starting and quitting time for custodial/maintenance 
Employees may, upon reasonable notice, occasionally be varied. 
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7.5 Aides 
 

Working Hours 

 

Work Year Work Day/Week Normal Hours Lunch Breaks 

Aides – No less 
Than the num- 
ber of student 
attendance 
days and no 
more than 180 
days.  Either 
the aide or 
the Superin- 
endent shall 
have the right 
to require up 
to 180 days. 
 

7 hours per day 5 days 
per week (excludes 
lunch) By mutual 
agreement an aide’s 
work day may 
fluctuate - exceeding 7 
hours per day. 
Overtime over 40 
hours will be paid to 
Aides who are 
required to work 
additional hours that 
have been requested 
by 
administration.  

As reasonably 
established by 
Superintendent/ 
Building 
Administrator
  

45 minutes 
(unpaid) 

2 – 10 minute 
breaks 

 
7.6 Secretaries 
 

Working Hours 

 

Work Year Work Day/Week Normal Hours Lunch Breaks 

10 months (1) Secretary per 
school  8 hours per day 
5 days per week 
(excludes lunch) 
Remaining secretaries 
7 hours per day 
5 days per week 
(excludes lunch) 

As reasonably 
established by 
Superintendent/ 
Building 
Administrator
  

1 hour 
(unpaid) 

2 - 10 
minute 
breaks 

 
The normal starting and quitting time for secretaries may, upon reasonable notice, occasionally 
be varied. 
 
7.7 Additional Hours 
 
Non-certified Employees shall be paid 1½ times their regular hourly rate for each hour worked 
in excess of 40 hours in any work week.  
 
7.8 Holiday Schedule 
 
The following are observed as paid holidays for all full-time noncertified Employees, except 
aides and secretaries shall not be paid for holidays falling outside the assigned work year.  For 
purposes of this section, “full-time” shall include all noncertified Employees who regularly work 
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30 hours per week or more.  The holiday pay shall reflect the number of hours the Employee 
would normally have worked on the day of the week on which the holiday is celebrated. 
 

The first Monday in September, Labor Day 
The second Monday in October, Columbus Day 
Wednesday before Thanksgiving (Recognition of Veterans Day)  
Thanksgiving Day 
The Day after Thanksgiving Day (If Casimir Pulaski’s Birthday is a work day) 
December 25, Christmas Day 
January 1, New Year's Day 
Martin Luther King Day 
President’s Day 
Good Friday 
The day designated as Memorial Day by federal law (if a weekday) 
July 4, Independence Day (if a weekday) 

 
Each full-time custodial/maintenance Employee shall receive as a day off either the day 
after Thanksgiving or the day preceding or following Christmas Day.  Any secretary 
required to work on one of the above-listed holidays shall be given the option of either 
equivalent time off or be paid at 1-1/2 times his/her regular rate of pay.   
 
7.9 Mileage Reimbursement 
 
Any Employee using his/her vehicle for District business shall be reimbursed at the IRS 
approved rate then in effect.  
 
7.10 Preparation Time 
 
Teachers will receive at least 150 minutes of preparation time per week; the parties 
recognize that exceptions may occur in the event of shortened weeks, school assemblies, 
field trips and for other similar reasons.  Preparation time shall be scheduled during the 
student contact hours provided there are no cuts to 2021-22 staffing levels in any special 
curriculum classes.  In the event of any such staffing cuts, the Board shall not schedule 
preparation periods outside the normal student contact hours without bargaining. 
 

ARTICLE VIII 
 

LEAVE 
 
8.1 Sick Leave 
 
Sick leave shall be interpreted, according to Section 24-6, Illinois School Code, to mean 
personal illness, quarantine at home, or serious illness or death in the immediate family 
or household.  In case of adoption, on a case-by-case basis, the Board may grant 
permission to use sick leave.  For purposes of this policy, immediate family shall include 
parents, spouse, brothers, sisters, children, grandparents, grandchildren, parents-in-law, 
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brothers-in-law, sisters-in-law, and legal guardians.  In the case of death, and only in the 
case of death, an aunt, uncle, niece, nephew, or cousin shall be considered immediate 
family.  The Board may require a physician's certificate or if the treatment is by prayer or 
spiritual means, that of a spiritual advisor or practitioner of such person's faith, as a basis 
for pay during leave after an absence of three (3) days for personal illness, or as it may 
deem necessary in other cases.  The first day of each school year the Administration shall 
notify each Employee in writing of the amount of sick leave that Employee has 
accumulated. 
 
Sick leave with full pay will be granted as follows: 
 
A. Full time certified employees working on a nine or ten month contract will be 
granted sick day as follows: 
Years 0-9 of service within the district 13 days per year; Years 10-24 of service 17 days 
per year; Thereafter, such employees shall be granted eighteen (18) days per year.  Full-
time certified employees working on an eleven or twelve month contract shall be granted 
fifteen (15) days per year through the 24th year of creditable service in the Teachers 
Retirement System.  Thereafter, such employees shall be granted sixteen (16) days per 
year.  Unused sick leave may accumulate to 340 days excluding the current year's 
allotment. 
 

B. Full-time noncertified Employees will be granted thirteen (13) days per year, 
cumulative to two hundred forty (240) days. 

 
C. Part-time Employees shall be granted twelve (12) days per year of sick leave 

equal to the Employee's work day and shall accumulate on a prorata basis as 
full days on the above schedule. 

 
8.2 Sick Leave Bank 
 
A sick leave bank shall be established which allows a participating Employee to draw 
from the bank additional sick leave days, provided the following requirements are met: 
1. All accumulated sick leave and personal leave for the participating Employee must 

be exhausted before using the bank. 
 
2. The Employee has contributed to the bank according to the requirements. 
 
3. The Employee shall produce a doctor’s certificate as proof of need. 
 
4. The Employee has been absent more than three consecutive work days in 

connection with the same illness. 
 
5. Employees receiving worker’s compensation or disability payments are not eligible 

to use the sick leave bank. 
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6. A request for the sick leave bank shall be submitted to a committee consisting of 
one administrator and two teachers who have contributed to the bank and who are 
selected by Association vote each year. 

 
In order to be eligible to participate in the sick leave bank, an Employee must contribute 
one sick days per year for two consecutive years.  All members of the bank are eligible 
for its use after their first year’s contribution. 
 
On September 1st of each school year the Association President or designee shall 
provide the District with a list of all Employees participating in the sick leave bank and the 
number of days to be contributed by such Employees.  The District shall maintain a record 
of those Employees who contribute to the sick leave bank and of the number of days 
available in the sick leave bank.  Such record shall be available to the Association 
President or designee at any time. 
 
If the bank is depleted below 50 days, each participating Employee will automatically be 
assessed one additional day. The bank may only be used for the individual Employee’s 
necessary and immediate medical need or grave illness of a spouse or child of the 
Employee.  In no event may any Employee draw more than forty (40) days from the sick 
leave bank in any given school year.  An Employee may opt out of the sick leave bank at 
any time, but shall forfeit all sick days contributed.  District responsibility shall be limited 
to record keeping. 
 
 
8.3 Child Rearing Leave 
 
Sick leave may be used for child rearing during the disability period or for up to six (6) 
weeks following birth or adoption, whichever is longer. 
 
 
8.4 Personal Leave 
 
The Board will grant two (2) days each year to each full-time Employee.  The Employee 
shall request personal leave from the principal at least forty-eight (48) hours prior to the 
time desired; except in cases of emergency.  Personal leave may not be taken the day 
preceding or following a holiday or vacation period, except in cases of emergency, or at 
the discretion of the Superintendent.  Personal leave includes, but is not limited to, 
attending funerals of people not covered by sick leave, attending to personal business, 
religious observances or other times of an emergency nature.  Personal leave may be 
limited to no more than three Employees per building per day.  Part-time Employees 
working a five-day work week shall receive two (2) personal leave days equal to the 
Employee's work day.  Part-time employees working less than five days per week will 
receive a prorata allotment of personal leave, rounded up to the nearest whole 
day.  Unused personal leave shall be allowed to accumulate as sick leave on a prorata 
basis.  In addition, each full-time and part-time employee working a five-day work week 
may utilize up to one sick leave day per year as a personal day. 
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8.5 Non-Family Bereavement Leave 
 
Employees are allowed to use one (1) day of sick leave per year with full pay to attend a 
funeral of a person for which the employee is not otherwise entitled to use sick leave. 
Bereavement leave under this section must be approved by the building principal and 
may be limited to two (2) Employees District-wide on any given day. 
 
8.6 Professional Leave 
 
Employees may be granted leave to attend conferences, workshops, seminars or other 
professional programs/meetings with approval from the principal.  This leave shall not 
count against sick leave or personal leave. 
 
8.7 Jury Duty 
 
When an Employee is called for jury duty or is subpoenaed to testify during working hours 
in any judicial or administrative matter pertaining to school business, he/she shall be 
granted leave with full pay, but the Employee shall write a personal check to the District 
for any remuneration, minus expenses for such service.  Such leave will not be counted 
against vacation, sick leave, or personal leave.  
 
8.8 Miscellaneous Leaves 
 
In circumstances other than those specifically provided for in this agreement, an 
Employee may be granted a leave of absence by action of the Board and as the Board 
shall determine at its absolute discretion.  Upon a Board-approved leave, the Employee 
shall have the right to participate in the group insurance, subject to carrier approval, and 
providing the Employee shall assume the financial expense for paying for such benefit. 
 
8.9 Non-School Days 
 
When schools are officially closed by the superintendent, no leave days previously 
arranged by an Employee shall be deducted for such emergency days. 
 
 

ARTICLE IX 
 

ASSIGNMENT AND TRANSFER 
 
9.1 Transfer Procedures 
 
Any teacher presently on tenure or eligible for continuing contractual status in the coming 
school term, may apply for transfer to another building or position where a vacancy exists.  
Application for transfer shall be directed through the building principal to the 
superintendent for consideration and evaluation.  Teachers shall, upon request, be 
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informed of the reason for the denial of a request, but such denial shall not be subject to 
the grievance procedure. 
 
9.2 Personnel File 
 
When any transcript or any piece of derogatory information or a disciplinary item is added 
to a personnel file, a note will be provided to the individual concerned, informing them of 
what was added and when. 
 
9.3 Vacancies 
 
When a new position becomes available or an existing position becomes vacant, the 
superintendent will inform the co-presidents of the Association of the vacancy and shall 
post within five (5) school days said vacancy.  All in-house applicants shall be interviewed 
unless severe time constraints due to the opening of school precludes such an interview. 
 

 
 

ARTICLE X 
 

SALARY AND FRINGE BENEFITS 
 
10.1 Extracurricular Compensation 
 
Employees assigned to conduct the extracurricular activities listed on Appendix “C” shall 
be compensated in accordance with Appendix “C”.  Nothing herein shall be construed to 
require the District to continue or fill any extracurricular position. 
 
10.2 Noncertified Staff Compensation 
 
The noncertified compensation schedule is attached as Appendix “B”. 
 
10.3 Insurance 
 
The District shall pay seventy percent (70%) of the premium for medical insurance 
coverage for full-time Employees and seventy percent (70%) of the premium for 
dependent coverage.  Further, the District shall pay seventy percent (70%) of the 
premium for dental insurance coverage for full-time Employees and seventy percent 
(70%) of the premium for dependent coverage.  Part-time Employees shall, if permitted 
by the insurance carrier, receive all of the above insurance benefits on a prorata basis.   
 
10.4 Term Life Insurance 

The District will provide term life insurance at one and one-half (1.5) times the Employee’s 
salary with a maximum set by the HOIE Board of Directors (including age-reduction 
percentages) on the following conditions: 
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A. The District will pay the full amount of the premium for those Employees electing 

not to participate in a group medical insurance plan and providing the District shall 
contribute toward the premium no more than the base rate applicable to an 
individual who is non-rated. 

 

B. Employees who elect to participate in the group medical insurance plan will have 
the premium paid by the District at the same percentage rate of the medical 
insurance.   

 
C. The District's obligations hereunder shall be subject to the availability of insurance 

and the insurability of each participant. 
 
10.5 Tuition Reimbursement 
 
Teachers and certified teacher aides shall be reimbursed for tuition and non-optional fees 
for college credit courses successfully completed with no less than a “B-” or its equivalent, 
under the following conditions: 
 
The college course must be taken in the teacher’s field or in a field approved by the 
Superintendent.  All work must be at the graduate level unless required by the 
administration.  Past approval of college courses is not indicative of future approval. 
 
Approval must be obtained from the Superintendent in writing prior to enrollment and 
before the class begins.  No request shall be made or considered prior to the term 
immediately preceding the term during which the Employee proposes to take the course.  
At the time of approval, the Superintendent’s office will inform the teacher of the 
availability of funds for reimbursement.  The order of approval will establish the first come, 
first serve basis until the maximum is reached. 
 
Reimbursement shall be made at a rate up to 90% of the tuition charged by Illinois State 
University for graduate coursework.  Eligible reimbursable expenses include tuition and 
non-optional fees required to take classes. 
 
The maximum number of hours for reimbursement for a teacher or certified teacher aide 
shall be three hours each semester during the school term and 12 hours per contract 
year. However, the administration will not deny a course which exceeds these limits, 
providing the teacher acknowledges responsibility for the additional cost. 
 
Reimbursed courses must be taken from accredited institutions in Illinois.  The 
Superintendent may, however, consider on an individual basis courses offered by an out 
of state institution. 
 
Reimbursement will take place twice a year following the submission of the receipt 
(cancelled check or credit card slip) and transcript from the course. 
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For any coursework completed between January 1st and June 30th, required paperwork 
is due on or before August 10th. For any coursework completed between July 1st and 
December 31st, required paperwork is due on or before February 10th. Reimbursement 
will be applied towards the allotment in the fiscal year in which payment is made. 
Reimbursement requests not submitted by the dates mentioned above will be forfeited 
by the Association member.  
 
No more than $25,000 will be spent annually.  To the extent that the full amount is not 
expended in any given year, the unused amount shall be carried forward to succeeding 
years, but not beyond the termination date of the Agreement. 
 
Education earned up to the second Tuesday of September of each year will be used to 
determine salary level for the ensuing year.  Only the completion of courses qualifying for 
tuition reimbursement shall entitle a teacher to credit on the salary schedule unless the 
teacher has submitted a written explanation as to why the proposed college credit course 
would enhance the teacher’s teaching and benefit the District and the Superintendent has 
responded in writing expressly stating that successful completion of the course shall 
qualify for credit on the salary schedule.  In such a case, credit on the salary schedule 
shall not obligate the District to reimburse the tuition. 
 
If a teacher or certified teacher aide voluntarily leaves the employment of the District, any 
tuition reimbursement requested by the Employee for courses taken within the semester 
or summer immediately preceding the termination shall be denied, or the District will be 
reimbursed if tuition has already been paid. 
 
10.6  National Board Certification 
 
The board will pay the $500 fee for teachers entering the National Board Certification 
Program.  If the teacher fails to complete the program, the teacher will reimburse the 
district within thirty (30) days or the board will automatically deduct 10% of the amount 
owed from each of the next ten pay periods. 
 
 
10.7  Salary Payment Schedule 
 
Pay will be directly and electronically deposited into a bank account of the Employee’s 
choice on pay day or the last work day prior thereto.  Payroll statements will be placed in 
sealed envelopes in Employee mailboxes.  At the Employee’s request, paychecks will be 
provided in lieu of direct deposit. 
 
All certified staff shall be paid twice monthly over nine (9) or twelve (12) months. Those 
desiring to receive pay over nine (9) months, must notify the District during the first week 
of school.  Pay days shall be on the 10th and 25th of each month except whenever these 
dates fall on a weekend, payment will be made on the preceding Friday.  If a pay period 
falls during a holiday, payment shall be made on the last attendance day preceding the 
holiday, providing that there are at least five work days to allow for processing of checks. 
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Exceptions to this schedule will be made for those certified staff who are retiring or whose 
employment with the District will not be continued. 
 
All noncertified staff shall be paid twice monthly through their specific work year. 
Payments will be made on the 10th and 25th of each month, except whenever this date 
falls on a weekend, payment will be made on the preceding Friday.  If a pay period falls 
during a holiday, pay shall be made on the last attendance day preceding the holiday, 
providing that there are at least five work days to allow for the processing of checks. 
 
Upon expiration of this contract, the above method of payment will continue until such 
time that the parties agree to an alternative payment schedule.  The School District 
expressly acknowledges that salary payment schedule is an issue for negotiation. 
 
Employees will be paid according to the attached appendices “A” and “B”.   
 
10.8  Board-Paid Teacher Retirement 
 
The Board shall contribute and shelter the member TRS contribution percentage as set 
by TRS up to nine percent (9%) of creditable earnings (9.8901% compounded) on behalf 
of each TRS Eligible Licensed Professional member.   
 
10.9 Board-Paid Teacher Retirement Health Contribution 
 
The Board shall contribute and shelter up to the 1.24% of the TRS Eligible Licensed 
Professional member’s contribution and all of the District’s required contribution. 
 
10.10 Early Retirement Incentive 

 
Teachers with twenty or more years of creditable service in the Teachers Retirement 
System (TRS) and ten years of service in the district are eligible to receive additional 
benefits under the terms of this Early Retirement Incentive (ERI).  A teacher may receive 
this ERI if he or she retires at the first of the following to occur:  
 
1. at the end of the school year (July 1 – June 30) in which he or she first accumulates 

at least thirty-five years of creditable service in TRS; or  
 
2. at the end of the school year in which the Teacher reaches age 60.   

 
The incentive is not available unless the teacher can retire without obligating the teacher 
or the District to pay a penalty or any other payment to TRS.  Teachers must consider 
and utilize all of their available sick leave for credible service purposes in TRS as well as 
any available service credit obtained from other pension systems.    

 
In order to receive the additional compensation available under this Early Retirement 
Incentive, eligible employees must deliver a non-revocable letter of resignation without 
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contingency to the Superintendent no later than February 1st of the school year which is 
either 41, 29 or 17 months prior to retirement.  The letter of resignation must reference 
an intent to retire under this Early Retirement Incentive and be accompanied by the TRS 
member requested “Personal Statement of Benefits” and a “Benefit Estimate” indicating 
total years of service. 
 
Teachers who elect to receive this Early Retirement Incentive by submitting a timely 
resignation as provided above shall be entitled to an incentive equal to 20% of a Teacher’s 
credible earnings in the year in which an irrevocable notification of retirement is received.  
This incentive shall be paid over the remaining years of service of the Teacher, not to 
exceed three (3) years.  The annual increase in the years of the incentive shall equal six 
percent (6%) over the prior year’s creditable earnings provided that the total amount of 
the incentive shall not exceed the 20% limitation.  The balance of the incentive shall be 
paid following retirement 30-60 days after receipt of the last paycheck to insure that the 
payment is not creditable and results in no TRS cost.  This amount is calculated as 
follows: 
 
20% of the Teacher’s credible earnings in the year of notice  
 
minus  
 
the difference between the total creditable earnings received by teacher in the final three 
years of employment and the total creditable earnings the teacher would have received 
in the final three years of employment had he or she not elected the retirement incentive. 
 
Example: 

 
Assumptions: 
Credible earnings in the year of retirement:  $50,000 

 
Year 1 earnings without incentive:  $52,000 With incentive: $53,000 
Year 2 earnings without incentive:  $54,000 With incentive: $56,180 
Year 3 earnings without incentive:  $56,000 With incentive: $59,550.80 

  
Calculations (Step 1): 

 
($50,000 x 20%)  

 
minus 

 
($53,000 + $56,180 + $59,550.80) – ($52,000 + $ 54,000 + $56,000) 

 
Calculations (Step 2): 

 
$10,000 – ($168,730.08 - $162,000) = $3269.92 (amount of post retirement payment) 
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The district shall endeavor to spread the increase throughout the school year.  However, 
the district retains the right to make necessary adjustments to periodic pay during the 
years of the retirement incentive to insure that the total received by the Teacher is 
consistent with this Section.  For purposes of this Section, a Teacher’s “TRS Creditable 
Salary” means the Teacher’s base salary together with all other amounts from all sources 
which are creditable earnings under TRS rules.   

 
Teachers who discontinue an extra-duty assignment in either the year preceding the year 
of retirement or the year of retirement shall have their yearly increase for that year 
reduced by the amount of pay for the extra duty assignment.   

 
In the event that a teacher’s resignation date contemplates use of sick leave benefits for 
creditable service purposes and the teacher subsequently uses all or a portion of his or 
her available sick leave days and does not have enough remaining sick leave days 
available upon the originally selected retirement date to retire without discount, the 
teacher’s resignation shall be automatically revoked and the teacher shall, subject to his 
or her health condition, continue employment until such time that he or she is eligible to 
retire at the end of a school year without a discounted annuity. 

 
Further, Teachers who submit a letter of resignation to obtain the retirement incentive 
and, prior to retirement, subsequently experience an identifiable financial hardship, as 
determined in the Board’s discretion, shall have the right to revoke their letter of 
resignation.   

 
If a teacher receives benefits under this incentive and subsequently fails to retire when 
originally contemplated due to any of those reasons outlined above, such teacher shall 
be obligated to reimburse the district for the amount of the incentive less what the teacher 
would have received had the teacher not elected the retirement incentive.  If the amount 
is not reimbursed immediately or some mutually acceptable reimbursement schedule 
cannot be agreed upon, the district is authorized to make deductions from subsequent 
paychecks in the maximum amount of 5% of the initial deficiency balance until the amount 
is paid in full.  Any amount remaining upon retirement shall be paid to the district within 
30 days.  Subsequent availability and amount of any retirement incentive following 
revocation shall be negotiated between the Board and Association. 

 
In the event the Illinois Pension Code, regulations promulgated by TRS, or TRS 
interpretations are made, changed or modified during the effective period of this 
Agreement and such interpretations or modifications have the effect of requiring employer 
or member contributions under this ERI, this incentive shall be null and void and the 
parties shall engage in mid-term bargaining to amend this ERI in such a way that no 
employer or member costs shall be incurred. 

 
 This provision setting forth a retirement incentive shall not be subject to the grievance 

arbitration clause of the collective bargaining agreement. 
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10.11  Seniority 
 

Seniority is the length of an Employee’s continuous service with District No. 52.  Service 
is counted from the first day upon which duties are performed.  Seniority will not be lost 
or increased during a leave of absence. 
 

1.     A tie-breaking procedure will be used in cases of Employees having the same number 
of years of service in the District.  The following criteria will be used to determine 
seniority in the order listed until the tie is broken. 

a. The total service in District No. 52.  In the case of teachers, the total teaching 
service in District No. 52. 

b. Previous experience outside District No. 52, whether public, parochial or private 
and whether part time or full time, with part time being prorated. 

c. Education beyond a bachelor’s degree that is allowed on the salary schedule. 
 

2. Part-time Employees shall begin to accrue seniority on a pro-rata basis beginning 
with the 2010-2011 School Year.  Part-time service shall be rounded to the nearest 
1/10 of a school year. 

 
10.12  Reduction in Force 
 

1. A reduction in force (RIF) List will be prepared and include certified positions and all 
names of certified Employees qualified to hold those positions in an order determined 
by the Illinois School Code. A copy of the RIF list will be delivered to the Association 
by a date at least seventy-five (75) days prior to the end of the school term. Changes 
to the RIF List may be made through a date forty-five (45) days prior to the end of the 
school term.  

 

2. If the Board decides it is necessary to reduce the number of Teachers in the District 
pursuant to Section 24-12 of the Illinois School Code. The Association will be advised 
of such reduction in staff in advance of any public announcement. The Teachers who 
are subject to reduction shall receive written notice at least forty-five (45) days before 
the end of the school term together with a statement of honorable dismissal and the 
reason therefore. Such notice shall be delivered by regular mail and also delivered 
by personal delivery or certified mail, return receipt requested.  

3. This provision does not apply to the dismissal of non-tenure Teachers under Section 
24-11 of the Illinois School Code. 

 
10.13  Recall 
 

Teachers in Groups 3 and 4 who are reduced pursuant to Section 24-12 of the School 
Code shall have recall rights for a period of two (2) years, measured from the first day of 
the school term following a reduction in force. 
 

A tenured teacher subject to recall shall be notified in writing of the vacant 
position.  Should a tenured teacher refuse to accept a vacant position within ten (10) 
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calendar days of receipt of notice, that teacher’s recall rights shall be terminated for the 
position offered at that time and the position shall be offered to the next tenured teacher 
with recall rights who is qualified to fill the position.  Tenured teachers on layoff are 
obligated to advise the administration office of their current address and telephone 
number so as to facilitate notice of recall. 
 
10.14  Tax Shelter Annuities 
 
Upon the request of an Employee, the Board shall deduct an amount not exceeding the 
maximum amount allowed by law from the Employee’s pay check and forward the same 
to one of the tax-sheltered annuity options.  The tax consequences for any such selection 
shall be the responsibility of the Employee.  The Employee’s bargaining representative 
may suggest additions or deletions to the list of available options but in no event shall the 
Board be obligated to provide options from more than fifteen different companies.   
 
10.15  Waiver of Non-resident Tuition for Children of Employees 

Full-time employees who are parents or permanent guardians may enroll their age 
qualifying non-resident children in the District tuition free for any school year in which the 
District has secured a valid waiver from the State.  

  
 

ARTICLE XI 
 

EFFECT OF AGREEMENT 
 
11.1 Savings Clause 
 
Any provision in this Agreement which has the effect of negating any terms of the Illinois 
Educational Labor Relations Act shall be void and unenforceable, but shall not affect the 
validity, enforceability and implementation of other provisions of the Agreement.  If any 
section, paragraph, sentence or clause of this Agreement is or becomes in violation of 
law or is declared invalid, illegal or unconstitutional by a court of competent jurisdiction, 
then such section, paragraph, sentence or clause shall be automatically deleted from this 
Agreement but the remaining sections, paragraphs, sentences or clauses shall remain in 
full force and effect for the duration of this Agreement as if not affected by the deleted 
section, paragraph, sentence or clause.  The affected provisions shall be immediately 
renegotiated. 
 

11.2 Ratification Language 
 

When both parties reach written agreement on matters being negotiated, the Association 
shall submit the written Agreement to the membership of the Washington District No. 52 
Education Association, IEA/NEA, for ratification.  Upon ratification, the Association's Co-
Presidents shall notify the Board of Education in writing.  Upon ratification by Board action 
in a public meeting, the Board shall notify the Co-Presidents of the Association.  Within 



 
 

 
Certified Contract 19 2022-2025 

thirty (30) days of Board approval, the signed Agreement will be available via the District’s 
website. 
 

11.3 Complete Understanding 
 

The terms and conditions set forth in this Agreement represent the full and complete 
understanding and commitment between the parties. 
 

11.4 Contractual Amendments 
 

This Agreement shall constitute a binding obligation of both the Employer and the 
Association and for the duration hereof may be altered, changed, added to, deleted from, 
or modified only through the voluntary, mutual consent of these parties in written and 
signed amendment to this Agreement. 
 

11.5 No Strike Provision 
 

The Association agrees under no circumstances will it authorize, sanction, condone or 
acquiesce in, nor will any member of the Association take part in, any strike, withholding 
of service, or work stoppage of any kind or nature during the duration of this Agreement.  
The Board shall have the right to discipline any Employee for taking part in any illegal 
strike or withholding of services. 
 

11.6 Duration of Agreement 
 

This Agreement shall be effective as of July 1, 2022 and continue in effect until the 1st 
day of July, 2025. 
 

 
 
EDUCATION ASSOCIATION   BOARD OF EDUCATION 
 
 

By:                                                         By:          
President        President 

 

 
By:                                                    By:           

Co-President       Secretary
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APPENDIX “A” 
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ADDENDUM TO SALARY SCHEDULE 

 
 
New Teachers will receive full credit for up to 10 prior years of Illinois public school teaching and, 
subject to the Board’s approval, may receive credit for up to twenty years of prior years of teaching.  
Teaching experience outside of Illinois public schools may be recognized at the discretion of the 
Board. 
 
To receive credit for horizontal movement on the salary schedule, a Teacher must have a copy of 
an official transcript demonstrating successful completion of approved courses to the 
Superintendent by the 2nd Tuesday in September.  Teachers hired prior to October 8, 2001, who 
have 32 hours, beyond a Bachelor’s Degree, recognized by the District, and shall be paid from the 
MA column.  Teachers hired prior to October 8, 2001, who have 40 hours beyond a Bachelor’s 
Degree, recognized by the District, and shall be paid from the MA + 8 column.  If such a teacher 
subsequently earns a Master’s Degree, the Teacher will be advanced to the next column beyond 
current placement. 
 
Considered for advancement on the schedule will be graduate level courses as well as 
undergraduate courses dealing with new technologies or that will better prepare a Teacher for an 
assignment.  Teachers who are off the salary schedule and who would have qualified for horizontal 
movement were they not off the schedule, shall receive an additional 1.5% of their new salary. 
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APPENDIX “B” 
 
 
 

EDUCATIONAL SUPPORT PERSONNEL SALARY 
SCHEDULE  

  

Teacher Aide  Starting Hourly Pay 

 Associates Degree 15.25 

B.S. or B.A. Degree 16.50 

  

  

Secretaries 15.50 

  

  

Custodians  

General 14.00 

Additional Tech./ Maint. Training  16.50 

  

  

All Current ESP’s will receive the same percentage salary increase as certified staff members or 
receive an adjustment to reach the amounts listed in above schedule.    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Certified Contract         25                                                            2022-2025 

APPENDIX “C” 
Salary Schedule 

EXTRACURRICULAR ACTIVITIES 
 
Compensation under this schedule shall be calculated as a percentage of base salary.  “Base 
Salary” shall be defined for purposes of this schedule as entry level salary (including TRS) for a 
full-time teacher with a BA and no experience. 
 
Activity (No. of Personnel)  Years of Experience  Percentage of Base 
 
Boys’ Basketball (2)    1-3     7.75% 

4-6     8.25% 
7-9     8.75% 
10-12    9.25% * 

 
Girls’ Basketball (2)    1-3     7.75% 

4-6     8.25% 
7-9     8.75% 
10-12    9.25% * 

 
Volleyball (2)     1-3     6.00% 

4-6     6.50% 
7-9     7.00% 
10-12    7.50% * 

 
Track (2)      1-3     5.00% 

4-6     5.50% 
7-9     6.00% 
10-12    6.50% * 

 
Cross Country (1)    1-3     5.00% 

4-6     5.50% 
7-9     6.00% 
10-12    6.50% * 

 
Baseball (1)     1-3     5.00% 

4-6     5.50% 
7-9     6.00% 
10-12    6.50% * 

 
Softball (1)      1-3     5.00% 

4-6     5.50% 
7-9     6.00% 
10-12    6.50% * 
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Activity (No. of Personnel)  Years of Experience  Percentage of Base 
 
Cheerleading (2)     1-3     6.50% 
       4-6     7.00% 

7-9     7.50% 
10-12    8.00% * 

 
Instrumental Music (2)    1-3     4.00% 

4-6     4.50% 
7-9     5.00% 
10-12    5.50% * 

 
Vocal Music (2)     1-3     4.00% 

4-6     4.50% 
7-9     5.00% 
10-12    5.50% * 

 
Student Council (1)    1-3     5.50% 
       4-6     6.00% 

7-9     6.50% 
10-12    7.00% * 

 
Assistant Track (2)    1-3     4.00% 

4-6     4.50% 
7-9     5.00% 
10-12    5.50% * 

 
JV Baseball (1)     1-3     5.00% 

4-6     5.50% 
7-9     6.00% 
10-12    6.50% * 

 
Assistant Cross Country (1)   1-3     2.65% 

4-6     2.90% 
7-9     3.15% 
10-12    3.40% * 

 
Assistant Softball (1)    1-3     2.65% 

4-6     2.90% 
7-9     3.15% 
10-12    3.40% * 

 
Chess (1 @ LGS) (1 @ WMS)  1-3     2.50% 

4-6     2.75% 
7-9     3.00% 
10-12    3.25% * 

 
Scholastic Bowl (2)    1-3     3.50% 

4-6     3.75% 
7-9     4.00% 
10-12    4.25% * 
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Activity (No. of Personnel)  Years of Experience  Percentage of Base 
 
Math Counts (1)     1-3     2.50% 

4-6     2.75% 
7-9     3.00% 
10-12    3.25% * 

 
Bridge Builders (1)    1-3     2.50% 

4-6     2.75% 
7-9     3.00% 
10-12    3.25% * 

 
Sixth Grade Volleyball (1)   1-3     1.75% 

4-6     2.00% 
7-9     2.25% 
10-12    2.50% * 

 
Sixth Grade Basketball (1)   1-3     1.75% 

4-6     2.00% 
7-9     2.25% 
10-12    2.50% * 

 
Young Authors (1@LGS, 1@WMS) 1-3     1.75% 

4-6     2.00% 
7-9     2.25% 
10-12    2.50% * 

 
Yearbook (1@LGS, 1@WMS)  1-3     2.50% 

4-6     2.75% 
7-9     3.00% 
10-12    3.25% * 

 
Musical (2)      1-3     5.00% 

4-6     5.25% 
7-9     5.50% 
10-12    5.75% * 

 
Musical Assistant (2)    1-3     3.00% 

4-6     3.25% 
7-9     3.50% 
10-12    3.75% * 

 
Prevention Coordinator    1-3     2.50% 
(1 at LGS, 1 @ WMS)    4-6     2.75% 

7-9     3.00% 
10-12    3.25% * 

 
* Plus $25.00 per year, after twelfth year. 
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The presence of an activity on Appendix C does not necessarily mean that the activity will be 
offered.  Further, if student participation were to decline, the District may elect to offer the activity 
but authorize fewer supervisors/sponsors.  However, Appendix C does reflect the compensation 
to be paid in the event the activity is offered and supervisors/sponsors are authorized. 



 

 
 MEMORANDUM OF UNDERSTANDING 
 
 
The following two items of concern were not addressed in writing in the salary schedules 
which are a part of the negotiated agreement between the Board of Education and the 
Employees Association of Washington Grade School District No. 52.  This memorandum 
is a written record of the verbal agreement reached during negotiations. 
 
1. Part-time Employees will advance on the salary schedule in the same manner as 

full-time Employees.  Salary will be prorated according to the percentage of time 
employed. Each year of service with the District will advance the Employee to the 
next salary schedule. 

 
2. Employees who begin their employment before November 1 will be given one year 

of credit on the salary schedule. 
 
3. For part-time Teachers working less than a day at a time, the percentage of part-

time will be calculated by taking the total number of minutes a full-time teacher is 
responsible for being in the building on a regular school week, including the one-
half hour before and after the students' school day, and dividing this into the part-
time person's total minutes.  For the week, the totals are multiplied by five.  If the 
part-time teacher's minutes included a lunch period, the lunch period(s) are 
subtracted prior to dividing.  For part-time teachers, a full day is counted as 20%, 
e.g., two days = 40%, three days = 60% and four days = 80%. 

 
 

MEMORANDUM OF UNDERSTANDING 
 
 
This memorandum is a written record of an understanding between the Board of 
Education of Washington Grade School District No. 52 (the “Board”) and the Washington 
Education Association (“WEA”).  This memo pertains to planning time for special 
education personnel. 
 
It is the intent of the Board and Administration of District No. 52 to work cooperatively with 
the special education personnel in an effort to allow planning time comparable to that of 
other District Teachers.  This might include scheduling adjustment, the use of study halls, 
or some other approach to allow for the needed time.  Input will be gathered from all 
involved parties in an effort to address this issue. 
 
It is further understood that this is a year-to-year effort and does not obligate the District 
to a set number of minutes for planning time. 



 

MEMORANDUM OF UNDERSTANDING 
Labor-Management Relations Committee 

 
The parties agreed during bargaining in 2010 that they would form a Labor-
Management Relations Committee.  Unless otherwise agreed, the Committee will be 
comprised of no more than five (5) representatives each from the Board of Education 
(including administrators) and the Association.  This Committee will meet annually in 
January and at other times as the parties may agree.  The purpose of the Committee 
shall be to maintain and improve the working relationship of the parties and discuss long 
and medium term issues that confront the school district.  The parties agree that the 
committee is not a forum to discuss individual grievances outside the accepted chain of 
command. 
  
 
 
 
 


