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Preamble
We, the students and staff of Satellite Academy, are committed to a learning community that
provides for the academic, emotional, and career growth of community members. In order
to maximize these goals, we have created certain structures, policies, and procedures and by
accepting admission to this learning community, a person agrees to be bound by these. This
handbook is to inform all community members of these structures, policies, and procedures.
You are responsible for reviewing this document in its entirety. Furthermore, you are
responsible for ensuring that you have complete clarity of its contents and that you
understand the process for gaining said clarity.
We the Satellite Academy community welcome you and invite you to join us in your full
capacity. We look forward to supporting your every effort and encourage you to allow us to
support you when you need it.
Community Responsibilities
I.

The rights and responsibilities of all community members:
A. All community members have the right to be treated with dignity and respect.
B. All community members are accountable to each other as individuals and as
part of a group.
C. All community members must understand that their right to free speech does
not include the right to defame another person through profane, sexist, racist,
or homophobic language, or other forms of expression.
D. All community members must abide by the policies and procedures set forth
in this handbook. They can in luence change through Family Group and
Change Makers discussions if policies and procedures are judged to be
ineffective and/or unfair.
E. All community members are expected to read this Handbook in its entirety
and to request clarity where further clari ication may be needed. Follow
inquiry process.
F. All community members must sign an acknowledgement of receipt of this
Handbook and the time that one is handed to you.

II.

Student Rights and Responsibilities
A. All students have the right to a safe learning environment. Therefore, all
students are required by the community to cooperate with staff and other
students to promote a safe learning environment that supports the wellbeing
of the entire Satellite community.
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B. All students are accountable to the community for their own learning.
Students
C. All students should think ahead to formulate—with the community’s
help—their future goals and take advantage of all the resources made
available to them while at Satellite. Students are encouraged to review this
document in its entirety and to share the same with their parents, caregivers
and advocates in order to obtain complete clarity of the expectations placed
on them as active members of the Satellite Community. Students are further
encouraged to question and or challenge through a due process any area/s of
this handbook that they don’t understand or have a different perspective on.
Students may initiate an inquiry process by following these steps,
1. Schedule a time to meet with your advisor
2. Complete an inquiry form. Advisor must review and sign.
3. Schedule a review time with school administration or designee.
4. Obtain inal outcome
D. All students are encouraged to participate in the governance of the school.
Students will be afforded the opportunity to earn the privilege to actively
engage and participate in the following areas:
● Change Makers
● Hiring Committee
● LTW (Internship Opportunities)
● Student Life Committee
● Refreshment Circles
As active Student Ambassadors (Change Makers) in good standing in the
following areas:
● Academics
● Behavior
● School Policies
As demonstrated and supported by their advisors recommendations, selected students will
contribute to the Satellite Academy family model by suggesting and helping to implement
ideas for improvement and innovation.
III.

Staff Rights and Responsibilities
A. All staff members have the right to be treated with respect and to have all their
classroom rules and requirements followed by students.
B. All staff members are accountable to the community for providing an
environment that fosters respect and the academic, emotional, and career
goals of all students to the best of their ability.

Revised 8/30/19

4

C. All staff members are accountable to the community for the quality of their
teaching, advising, and/or counseling, role-modeling and relationships with
community members.
Community Structure
One of the founding principles of Satellite Academy is that in order for people to be
accountable for their own educational destinies, they must be empowered to control their
learning. These structures of Satellite are designed to facilitate this.
I.

Student Orientation
All new students are assigned to Orientation classes in English, Math, Science, and
Social Studies during their irst semester at Satellite Academy High School. In
addition to orienting students to each academic discipline, the Orientation
program is designed to help students adjust to the Satellite community, improve
classroom and interpersonal skills, and re lect on past successes and failures in
school. Central to this goal, students will be immersed in Satellite’s Habits of Mind
and Habits of Work, or thinking routines, to promote their complex and critical
thinking skills. The Habits of Mind are: Using Evidence, Considering Viewpoints,
Making Connections, Seeking Signi icance, Asking ‘What If?’, and Re lecting.
Students will also be introduced to study skills that will help them succeed in
their course work here at Satellite. These are: revision, taking notes, close
reading, working in groups, discussion, presentation, independent work, research,
paraphrasing and using technology. Together these skills will enhance student
ability not only to succeed in classes here at Satellite, but in future academic and
professional roles as well.

II.

Family Group
Every student is assigned to a Family Group. Family Group is designed to promote
emotional and academic growth in students as well as aid them in future

ing.
Each Family Group is encouraged to see to the welfare of its members and to the
community as a whole. The staff member in the Family Group is the advisor for
student and works with the student until he or she graduates. Students cannot
change advisors.
III.

Performance-Based Assessments (PBAs)
Students at Satellite Academy High School work to complete Project-Based
Assessments (PBAs). A PBA is a graduation-level task aligned with Learning
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Standards that requires students to engage in extensive reading and writing,
analysis, critical thinking, and research. Satellite requires PBAs in English (analytic
essay), Mathematics (applied problem-solving task), Social Studies (research
paper), and Science (extended science project or original experiment). Successful
completion of PBAs leads to a Regents Diploma. (NOTE: Students must also pass
the English Regents Exam in order to graduate and receive a Diploma).
Major Policies
The following are our seven major policies, violation of which is the most serious offense
against our community. Anyone who endangers the community by breaking any of these
policies will be immediately referred to a committee that may consist of any of the following
(Teachers, Guidance, CCC, Admin, students) for appropriate consequences. These
consequences can range from a contract to a recommendation to the Principal to ind the
student a more appropriate learning environment. A violation of some of these policies calls
for suspension by the Principal.
1. Violence and Weapons:
In order to keep Satellite a safe place to learn and live, violence and weapons will not
be tolerated in the community.
There will be no physical violence allowed at the school between community
members and their families or friends at any time. Although efforts will be made to
see who initiated a physical con lict, all combatants will be subject to the strictest
penalties, including a possible move to a more appropriate learning environment.
Possession of a weapon in school is in violation of Satellite and NYC Department of
Education rules. Anyone found in possession of a weapon may be liable to arrest
and/or suspension and expulsion. Locker searches for weapons can be conducted
randomly, since lockers are the property of the school.
2. Drugs and Alcohol:
Bringing drugs or alcohol to school is absolutely prohibited. Students who are caught
selling drugs or alcohol to other students will be transferred to a more appropriate
educational setting. Students who come to school under the in luence of drugs or
alcohol impede their ability to fully engage in classes and in our community and may
risk their stay at Satellite.
If a student thinks s/he may have a drug or alcohol addiction or if s/he feels the need
to use drugs or alcohol to cope with stress, please speak to your advisor or another
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staff member who can help. Students who seek help for habitual use of drugs or alcohol
or for addiction will not suffer punitive consequences.
Students suspected to be under the in luence of Drugs or Alcohol may be subject to
the following actions,
● Parent or Guardian Contact
● Conferencing with CCC and or School Counselor
● Emergency Medical System evaluation (911)
3. Stealing:
No stealing or possession of stolen goods on the school campus is permitted. This
includes property stolen outside of the school. If suspected of stealing or suspected
of being in possession of stolen goods, students will be required to undergo an
administrative discipline process that may include but not be limited to,
● Contacting the students parents or legal guardian
● Search of the student locker
● Search of student possessions including, School Bag, Hand Bags/ Purse and
Pockets
● Involving Law enforcement
● All other processes as outlined and in accordance with the Chancellor’s
regulations on Student Discipline Procedures including,
● Suspensions
*Chancellor’s Regulation A-443
4. Cooperation with Staff Policy:
In order for our community to function at the highest educational level, it is
imperative that students abide by the reasonable requests and instructions issued by
ALL staff members. A student who ignores a staff member’s request will be in
violation of Cooperation with Staff Policy. Failure to adhere to school and staff
policies may result in adverse consequences including, but not limited to,
● Loss of student earned privileges
● Elevator Pass
● Earned Points
● External Lunch
● Access to special programming, etc.
● Administrative Discipline
● Suspension
5. Vandalism:
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No deliberate damage to school, job, or another person’s property is permitted. This
includes graf iti.
6. Verbal Abuse:
Verbal abuse or harassment will not be condoned nor accepted in this community. All
community members are expected to show respect for each other and seek to work
out con licts in a constructive way. Con licts are resolved through our mediation
process. Refer to the following Chancellor’s Regulations for additional clarity and
guidance:
*Verbal Abuse Chancellor’s Regulation A-421
*Harassment Chancellor’s Regulation A-831
7. Use of Social Media:
At Satellite Academy High School we pride ourselves in our ability to remain relevant
and innovative. We understand and value the use of Social Media as a way of life in
our society. We also understand and caution against the possible misuse of Social
Media. As an active member of the Satellite Community we encourage you to seek out
and utilize every tool available to you and at your disposal. We also advise and
caution you against the inappropriate use of Social Media. As an active member of the
Satellite Community you are to refrain from using Social Media platforms such as,
(Facebook, Twitter, Instagram, Snapchat, Youtube, Text, Facetime, etc) for the
following purposes,
● Harassment
● Intimidation
● Bullying
● Gossip
● Threatening
● Sharing of inappropriate contents, i.e, Video, Text, etc.
Utilizing Social Media for any of the purposes mentioned above is a direct violation of school
policy and a violation of the following Chancellor’s regulation.
❖ Chancellor’s Regulation A-832, 1-D
Filming or photographing events, staff, or students in school or on school sponsored events
is prohibited unless explicitly authorized.
Violation of this policy may result in one or many of the following consequences,
● Loss of school earned privileges
● Parents will be called
● School expulsion
● School and or District suspension
● Legal action
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Other Policies
The following are other policies to help everyone function at their best. Violating any of
these policies will lead to appropriate consequences.
1. Attendance and Punctuality Policy:
A. Attendance each day is mandatory. If a student must be absent for illness, he or
she is to call his/her advisor. The telephone number is (646) 674-2800.
B. A student can have a maximum number of absences per semester, before credit is
at risk.
A,B,C & D slots may have a maximum of 10 days.
E, F, & G slots which have a maximum of 3 days.
Expedition Days have a maximum of 1 out of 5 days
Field Study have a maximum of 2 days out of 10 days.
C. Any documentation related to these absences (doctor's note, parent note, of icial
papers) should then be submitted to the attendance of ice.
D. A.M-Lateness: Students will be expected to arrive on time each day. The school
day starts Mon and Fri 9:50am, Tue-Wed-Thu 8:30am. All students must
sign-in each day with a full signature. Lateness to school and class is
unacceptable. The school will call the homes of students who are late to school.
P.M-Lateness: Students are expected to return on time from lunch. Lateness to
class is unacceptable and may lead to a failing grade. 2 consecutive lateness from
lunch in excess of 5 minutes will incur 1 captive lunch. Unserved captive lunch
may lead to the loss of school based privileges including the privilege to go out for
lunch.
E. Five consecutive absences without contacting the school will result in a warning
letter mailed to the student’s home. Twenty consecutive absences may result in a
discharge from our rolls in accordance with Department of Education guidelines.
*Refer to Chancellor’s Regulation A-210 for guidelines and additional
information”
2. Cutting Policy:
Cutting is unacceptable. Anyone who cuts a full day, a half-day, or any single class will
be required to adhere to the following process:
Cutting Intervention Ladder:
First Cut: Advisor meets with student, calls home and informs parents of their
child’s actions within 24 hours, gives initial warning of potential “Captive Lunch”,
enters action into focus.
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Second Cut: Advisor lags student to meet with CCC. CCC calls parents to inform
them of infraction and of the assignment of Captive lunch. Captive Lunch is assigned,
1 day.
Third Cut: Student will lose all afforded school privileges including, access to
external lunch, access to the student lounge, school trips etc. Student must meet with
CCC, review the attendance policy, complete an attendance intervention plan and
contract. CCC will inform parents of all engagements and where appropriate invite
parents to join in the intervention process. Students must complete all assigned tasks
and ful ill the requirements of the attendance contract including class work and
Captive Lunch prior to . Possible loss of additional school privileges, such as (Points
earned, participation in special programs, use of electronics, etc)
Fourth Cut: Student receives a full week of captive lunch. Students must complete
corrective action plan and have plan approved by their Advisor, CCC and Attendance
Team prior to regaining their privilege to go out for lunch.
*If a student is out of the room for more than 20 minutes he/she would be
considered cutting and all cutting policies would apply. Teacher must enter referral
into focus and inform Advisor and CCC for follow up.
*A daily cutting report will be emailed to advisors by the attendance team
3. Smoking Policy:
There is no smoking anywhere in the school building or within the vicinity of the
school building.
4. Cell Phones/Electronic Devices Policy:
While students are allowed to bring electronic devices to school including (Cell
phones, Ipods, Ipads, Laptops, etc), electronic devices may not be utilized during
school hours unless otherwise speci ied as part of a student’s identi ied plan or needs
and approved by the administration/supervisor. Electronic devices including
headphones, earpods, portable speakers systems, etc are not to be seen or
heard at any time during the school day, with the exception of breakfast and
lunch in the cafeteria or student lounge. Students are required to put away all
electronic devices before entering the building. To facilitate this process, the
school has made available individual phone lockers with charging ports that will be
available for student use. Lockers will be located in classrooms and in the CCC of ice.
Students are encouraged to utilize the lockers as an additional tool for safeguarding
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their electronics. To further encourage the use of these lockers, points will be
awarded to students who voluntarily make use of the lockers and or who voluntarily
surrender their phones to their teachers. Awarded points will be part of the teachers
grading system.
*During speci ic assignments, teachers may allow students the use of headphones for
laptop use.
Ladder of referral in the event of an electronics violation :
Step 1: Teacher will remind and encourage students to put phone away.
(Warning)
Step 2: Failure to adhere to teacher warnings may lead to the phone being
con iscated from student by staff (teacher, support team member) and returned
at the end of the class period. Phones that are con iscated by (Admin/Dean) will
be returned at the end of the school day. Actions will be logged accordingly in
the Student Information System.
Step 3: After 3 recorded electronic violations in any month- a range of
consequences exist including,
● Completion of an electronics violations re lection form/assignment
● Loss of phone use privileges
● Loss of points earned through point system
● Loss of access to special programs (i.e, LTW, After School programs, Access to
student lounge, etc)
● Students having to drop phone off with admin/dean.
5. Cafeteria/Food Policy:
●
All students must ill out a lunch form.
●
A student is responsible for throwing away his or her own lunch tray and
garbage.
●
No cutting the line.
●
No getting food for others.
●
No seconds until all are served irst.
6. School Telephone Policy:
A. No calls are to be made on school phones without staff permission.
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B. No personal calls are to be received unless in the case of family emergencies; calls
must be made to the school, not to student cell phones. Use this number (646)
674-2800.
7. Flagging Policy:
Satellite Academy is a “gang neutral” school. Therefore, there will be no wearing of
any colors/articles of clothing or accessories (i.e. do-rags, scarves, beads, lockets,
keychains identifying membership in any “gang” or organization of any kind).
Identifying handshakes and signals are similarly prohibited.
8. Trip Policy:
School and class trips are required for the purpose of enriching our educational
experience and for developing our sense of community.
● All trips require completed permission slips signed by a guardian.
● All Satellite policies apply on trips.
● There can be no visitors on trips unless otherwise stated.
9. Elevator Policy:
Students are forbidden from using the elevator unless they meet one or both of the
following exceptions,
● Possession of a medical note clearly outlining the need for the student to be granted
access to use the Elevator,
● Possession of an Elevator pass. Elevator passes can be earned through a variety of
actions including,
❖ Earning Student of the week
❖ Earning enough points to purchase a “Day Pass”
❖ Administration Awarded “Day Pass”
Violation of the Elevator use policy may result in adverse consequences, including,
● Loss of Privileges earned including,
❖ Use of Electronics
❖ Loss of points earned
❖ Access to special programming, etc.
10.Children Policy:
The New York City Department of Education does not provide insurance to cover
children under the age of 14 years old. Therefore, children are not allowed on school
premises.
11.Bathroom Policy:
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Each classroom has one bathroom pass. Students must use a pass to exit the
classroom. One student is permitted to be out of the classroom at a time. No one is
permitted to use the restroom pass or any pass during the irst and last ten minutes
of class. If a student is gone for more than 15 minutes he or she risks being awarded a
“Class Cut” thus assuming the potential impact on his/her attendance, class grade,
including inal class credit. A referral will be entered into focus and followed up
accordingly.
12. External Lunch Policy:
Students are permitted to leave the building for lunch, but must return from lunch to class
ready to engage in learning activities in accordance with the following schedule:
● Mondays and Fridays 12:35 - 1:20pm,
● Tuesday, Wednesday and Thursday 11:25 - 12:10pm
External Lunch is a privilege that is afforded to you as a member of the Satellite Community.
As a privilege External Lunch can be earned, it can also be lost and terminated at the
administrations bequest. Returning late from lunch may incur consequences.
*See Cutting Policy
Lunchtime is for eating - Students are reminded to be mindful of their time and plan
accordingly. If you chose to go out of the building for lunch, you must return to school on
time or risk incurring a LATENESS.
As part of the Department of Education food program, Breakfast and Lunch are served on a
daily basis. Students will ONLY be allowed to bring food into the building during their
designated lunch time. All food must be consumed in the lunchroom. Food is not to be
brought into the classrooms. Students needing to have food or snacks on them for medical
reasons must bring in a doctors note clearly stipulating the need. Arrangements will be
made on a case by case basis for students with such needs.
NO FOOD DELIVERIES: Due to security and medical reasons food may not be delivered to
the school for students.
Special Events: Satellite Academy may announce special days when students will be
permitted to eat with an advisor in the classroom. On the last Friday of every month
advisors may choose to celebrate student birthdays by providing cake and snacks during
family group. Students may only eat in classrooms during school sponsored events or during
advisor planned Friday celebrations.
Processes and Procedures
A. Registration:
One of the privileges and obligations of Satellite students is the choosing of classes at the
beginning of each semester. It is the responsibility of the student to meet with her or
his advisor at the appointed time. Any student who misses his or her registration
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appointment will be registered for courses according to the advisor’s choosing. This
can result in being closed out of classes that are needed for graduation.
B. Minimum Academic Standards Policy:
All students must earn more credit than they fail to remain as a student in good academic
standing. Any student who earns less than this will need to meet with a Minimum
Academic Standards Committee (MASC) and is placed on academic contract. If the
student continues to be unsuccessful, Satellite will assist him or her in locating a
more appropriate learning environment.
C. Outside Credits:
There are other ways in which a student may earn credit outside of Satellite:
1. PM School
2. Summer School
Any student may go to PM School or Summer School and receive credit. However, priority is
given to seniors for acceptance in these programs.
D. Student metrocards:
1. Students will be issued student metrocards at the beginning of each semester.
2. Students must ill out transportation forms in the main of ice in order to qualify.
3. Lost metrocards must be reported to the main of ice.
4. After 5 consecutive unexcused absences student metrocards will be turned off.
Metro cards will be reactivated upon the student’s return to school and an
attendance intervention meeting is completed.
E. Books:
Students are responsible for books that are issued in a class or borrowed from the school.
F. Of icial letters:
Any student who requires an of icial letter should go to the main of ice. Of ice staff members
are available only before school, after school and during lunch. Of icial Letters must
be requested at least 48 hours in advance. Of icial Letters may not be made available
on the same day of request.
G. Lost and Found:
Any item found in the school should be turned into the CCC of ice in room 213 where it can
be reclaimed by the owner.
H. Leaving School Early:
No student may leave before his or her last period class unless:
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1. She or he gets permission from the Principal, Assistant Principal or Dean and has
his or her advisor’s recommendation.
2. A call to the student’s home is made to obtain a parent's permission to send the
student home.
3. He or she agrees to make up all missed work.
I. Graduation Requirements in Each Subject Area:
1. English:
8 credits required
● Students must pass the English Language Arts Regents
● Students must complete an English Performance Based Assessment
2. Mathematics:
6 credits required
● Minimum 2 credits in Geometry
● Minimum 2 credits in Algebra
● Students must complete a math Performance Based Assessment
3. Social Studies:
8 credits required
● Classes must be taken to ful ill the following credit areas: 1
government/civics credit, 1 economics credit, 2 US history credits and 4
global studies credits.
● Students must complete a social studies Performance Based Assessment.
4. Science:
6 credits required
● Minimum 2 credits in life science
● Minimum 2 credits in physical science
● Students must complete a science Performance Based Assessment
5. Health:
1 credit required
6. Foreign Language
2 credits required
7. Arts
2 credits required
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8. Elective
These are classes that students will take after they have completed all necessary
requirements.
Students are required to complete a total of 44 credits: 40 academic credits and 4 gym
credits.
NOTE: Many students will graduate with more than 40 academic credits. Still, credits must
be applied to the right areas.
J. Tutoring:
Tutoring is available Monday - Thursday 3:20pm to 4:20pm
K. Safety Procedures
During emergency procedures students must:
1. Fire Drills
A. Stop whatever they are doing and follow all directions provided by the teacher.
B. Leave belongings behind and follow the teacher in an orderly fashion out of
the building. Walk quickly and quietly to the designated ire safety location
C. The use of cellphones and electronic devices during an emergency procedure
is strictly forbidden.
2. Evacuation
A. Stop whatever they are doing and follow all directions provided by the teacher.
B. Leave belongings behind and follow the teacher in an orderly fashion out of the
building. Walk quickly and quietly to the designated ire safety location
C. The use of cellphones and electronic devices during an emergency procedure is
strictly forbidden.
3. Lockdowns
A. Stop whatever they are doing and follow all directions provided by the teacher.
B. Move out of sight and maintain silence
C. Remain inside the building
L. Off Campus Lunch Permission Slips
Off-campus lunch is a privilege that we offer our students during our school’s lunch period, which
runs from 12:35 pm to 1:20 Monday and Friday and 11:25am to 12:10pm Tuesday –
Wednesday-Thursdays. Classes start promptly after lunch at 1:20 Monday and Friday and
12:10pm on Tuesday – Wednesday and Thursday. Students are required to return from lunch
on time. Students who receive parental permission and comply with the off-campus rules
noted below will be permitted to leave our school campus for off-campus lunch. While
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students are off campus, they are expected to act safely and responsibly and follow the
Discipline Code, all school rules, and the off-campus rules noted below. Students whose
behavior violates the Discipline Code and school rules

Satellite Academy High School
Student Handbook
Statement of Understanding/Acknowledgement of receipt
Please read sign and return to your Advisor
I have received, read, and agree to abide by the SAHS Student Handbook. I understand the
policies and procedures set forth in the Handbook. I agree to follow the rules as outlined in
the Handbook. I agree to adhere to all of the schools policies and procedures as outlined in
the handbook. I understand that any violations of the rules and policies and procedures may
result in consequences adverse to my success at Satellite Academy. I also understand that
said violations may lead to potential recourse including parent engagement, loss of
privileges, suspension and ultimately expulsion.
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By signing below, you acknowledge complete understanding of the student Handbook as
provided to you.
________________________________________

________________________

Student Name

Date

________________________________________
Student Signature
________________________________________

________________________

Parent Name

Date

________________________________________
Parent Signature

Received By: _____________________________
Print Name

________________________
Date
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