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Where Learning is “PRIMARY” 

CAR TAG Policies & Procedures 
It is your responsibility to inform the teacher of your child’s form of transportation for dismissal daily! 

Car Tag Pick-up Policy      (STUDENT BADGE MUST BE ZIP TIED TO THEIR BACKPACK) 

1.  All vehicles are to remain in single file.  (DO NOT GO AROUND ANY VEHICLE IN THE LINE) 

2.  Pull around the circle drive to the stop sign.  (Keep moving forward and do not leave gaps between vehicles) 

3.  Children will be under the direction of staff members during the process. 

4. Only staff members will direct your children to your vehicle (DO NOT MOTION FOR YOUR CHILD) stay in your vehicle unless you have been 
prompted to exit your vehicle. 

5.  You are to remain courteous to staff members. (Foul language will not be tolerated) 

6.  Car Tag numbers can and will be revoked if this policy is not followed! 

7.  Staff members reserve the right to ask any driver to park and sign their student out in the front office.  (with identification  

8.  Your car tag number is valid from grades K-5 (so do not throw your numbers away  you will re-use your number every year.  

The Procedure 
1.  Staff will compile numbers prior to students being released in the order you have lined up. 

2.  You are to pull completely around the circle drive to the stop sign and continue to pull up as the line moves. 

3.  Students will only be release from the sidewalk.  (NO STUDENT WILL BE PERMITTED TO GO INTO THE PARKING LOT) 

4.  Students not picked up by 3:50 p.m. will be signed out and picked up from the front office with proper identification.  

5.  Any vehicle NOT displaying their number PLACED ON YOUR PASSENGER SIDE VIZOR will pick up their child in the front office. 

6.  You must display the original tag you are given (DO NOT MAKE YOUR OWN TAG) or you will be sent to pick up in the front  

      office. 

7.  Cost:  Car tag display is $3.00.  Student car tag badge $2.00.  Combo is $5.00.  You will be responsible for replacement costs.   

     Any replacement must be paid in full prior to receiving your car tag in the front office. (WILL NOT BE SENT HOME WITH STUDENT) 

8. If your child removes or looses their badge, he/she must be picked up in the front office daily until you have purchased a new tag. 

9. All student badges MUST BE KEPT ZIP TIED TO YOUR CHILD’S BACKPACK.  If you purchase a new backpack you will be responsible to 
attach your child’s badge to the new backpack. 

10. Car Tag Pick-up is a privilege not a right!  Privileges will be revoked if this policy in entirety is not followed!  Any violation of the policies and 
procedures will be referred to the school Resource Officer.  

11. Make sure you reference the diagram page on the reverse side of how you will enter the parking lot for car tag pick-up. 

Thank you! 

  PARENT NAME (PRINT)____________________________  STUDENT NAME (PRINT) _______________________________ 

         CAR TAG # _______ 



STUDENT FULL NAME ____________________________________________  ROOM #________ CAR TAG #______________ 

Parent/Guardian Signature____________________________________________  Date  ______________________________ 

 

I have read and received the policy and procedures for car tag pick up.  I understand that my car tag privileges may be revoked if  I or my pick-
up designee violates the above policies and procedures.  Any violation of the policies and procedures will be referred to the school resource 
officer.  Thank you! 

  I have read and received the policy and procedures for car tag pick up.  I understand that my car tag privileges may be revoked if  I or my pick
-up designee violates the above policies and procedures.  Any violation of the policies and procedures will be referred to the school resource 
officer.  Thank you! 

   


