
NYE COUNTY SCHOOL DISTRICT – Human Resources Department 
Grant Site Representative Addendum for Children in Transition 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

This list of Essential Duties and Responsibilities is not exhaustive and may be supplemented. 

1. Provide families with information related to the needs of their child and acts as a resource to 

parents/guardians by providing family support activities and communicating available services. 

2. Conduct training to school staff on school laws as they relate to the homeless student population; 

and recommend strategies for supporting the needs of these students. 

3. Maintain necessary records ensuring confidentiality of students and their families and prepare 

related reports. 

4. Model nondiscriminatory practices in all activities. 

5. Monitor student progress. 

6. Attend meetings and trainings pertaining to the position for the purpose of staying informed of 

educational and related services. 

7. Act as District Liaison for foster children 

8. Distribute materials, tutoring supplies, clothing, etc. to the schools for the purpose of promoting 

student achievement. 

9. Ensure that parents or guardians are informed of educational and related opportunities that are 

available to their children for the purpose of providing meaningful opportunities to participate in 

their children’s education. 

10. Ensure that the parent or guardian of the homeless child or youth, and any unaccompanied youth, 

is fully informed of all transportation services, including the school of origin, for the purpose of 

providing assistance to accessing transportation services. 

11. Post the educational rights of homeless children and youth in all schools and communities for the 

purpose of establishing familiarity with programs, services, and required processes. 

12. Provide assistance to families to obtain the necessary immunizations, or medical records for the 

purpose of acquiring the required medical records for school enrollment. 

13. Provide outreach to community service providers for the purpose of disseminating relevant 

publications, presentations, and announcements. 

14. Provide training for parents for the purpose of establishing familiarity with programs and services. 

15. Refer enrollment dispute resolution cases to appropriate District personnel for the purpose of 

appropriate placement of children. 

16. Provide access to homeless families, children, and youth to educational services for which they are 

eligible; health, mental health, dental, and other services if needed. 

17. Other duties as assigned. 
 


