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 121.  FIELD TRIPS 

 
1. Purpose 
 SC 1361 
 

The Board recognizes that field trips, when used as teaching and learning devices, 
are integral to the curriculum, are educationally sound and an important ingredient in 
the instructional program of the schools. Properly planned and executed field trips 
can: 
 

 1. Supplement and enrich classroom procedures by providing learning experiences 
in an environment outside the schools. 

 
 2. Arouse new interests among students. 

 
 3. Help students relate school experiences to the reality of the world outside school. 

 
 4. Introduce community resources such as natural, cultural, industrial, commercial, 

governmental, and educational. 
 

 5. Afford students the opportunity to study real things and real processes in their 
actual environment. 

 
6. Enhance and enrich the school experience for the students of the District. 
 

2. Definitions For the purpose of this policy, a field trip shall be defined as any trip by student 
away from school premises that is an integral part of approved planned instruction, 
is conducted as a first-hand educational experience not available in the classroom, 
and is supervised by a teacher or District employee.  Field trip types will be 
described by the following definitions: 
 
Educational Trip  
 
Field trips, which are designed to stimulate student interest and inquiry and to 
provide opportunities for social growth and development, are considered to be an 
appropriate and worthwhile extension of the classroom. To the extent that they 
provide the most effective means for accomplishing curriculum objectives of the 
District, field trips may be approved by the building principal. 
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 It is the responsibility of the District to fund educational trips where students are 

advancing through academic competition that is directly related to the curriculum. 
 

 Co-curricular/Extra-curricular Trip   
 

 Field trips, which are of special value to a school related and sponsored organization, 
may be permitted, provided they meet the demonstrated needs and objectives of the 
organization. A trip that is not a part of the curriculum with less than half of the 
planned agenda as educational must be taken on a non-school day. Such field trips 
must be approved by the building principal. 
 

 The organization willfully funds all cost associated with the trip, excluding the costs 
of any necessary substitutes. 
 

 Senior Class Trip  
 

 Field trips which involve at least fifty percent (50%) of the members of the senior 
class. 
 

 The organization willfully funds all cost associated with the trip, excluding the costs 
of any necessary substitutes 
 

 Civic Trip  
 

 Field trips, which are sponsored by or in connection with a community or civic 
project, may be permitted. When planned to meet specific community needs, such 
field trips must be approved by the building principal. 
 

 Out of Country (USA) Field Trip 
 

 The objective of an out-of-country (USA) or foreign language field trip should be to 
provide students the opportunity to engage in a once-in-a-lifetime experience in 
traveling to another country. 
 

 Students may participate in field trips to foreign countries only if the field trip is 
coordinated and led by District professional employees and approved by the 
Superintendent and Board. 
 

  
3.  Authority The Superintendent or designee may grant final approval without Board action for 

field trips that conform to the following guidelines: 
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     School Code 
     517, 1361 

 
1.    The subject and purpose of the field trip are directly related to the subject area 
       being taught, or to the activity in which those taking the trip are participants. 
 
2.   The field trip is a one (1) day trip within the reasonable timeframe of the normal 
       school day. 
 
3.   The field trip is within the state of Pennsylvania. 
 
4.   The field trip is within the building budgetary allocation. 
 
5.   The field trip has prior approval by the building principal. 
 
6.    If the costs are not supported totally by the District, a written plan including all 
       specific costs (transportation, admissions, etc.) accompanied by charges to  
       participants to meet these expenses must accompany the request form. 
 
7.  Preliminary budgets must be presented to the Superintendent along with details 

 of the trip. 
 

8.  Written request on the designated form must be in the Superintendent’s Office 
 two (2) weeks prior to the date of the field trip. 
 

9.  Superintendent or a designee may approve field trips which include select(ed) 
 students who are participating in school-sponsored activities and that may   
 involve travel outside the state or an overnight stay due to legitimate time  
 constraints (i.e., registration is due before a scheduled Board meeting). 

 
 The Board, with the recommendation of building principal and Superintendent, must 

approve major trips. 
 

 A major trip shall be defined as a trip having one (1) or a combination of the 
following factors: 
 

 1.    Requires students being out of the District one (1) day or longer. 
 
2.    Requires travel outside the state of Pennsylvania. 
 

 3.    Places demands upon the time and energies of members in conducting major 
       fundraising campaigns. 
 
4.    Contains other factors that, in the Superintendent’s opinion, characterize the trip 
       as being beyond an ordinary field trip. 
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 5.    Cost exceeds $800.00 for a single student. 

 
 When any of the above provisions apply, the Field Trip Request form must be 

submitted to the Board a minimum of eight (8) weeks in advance of the trip. 
 

4.  Guidelines To be educationally beneficial, a field trip requires thoughtful selection, careful 
advance preparation of the class, and opportunities for pupils to assimilate the 
experience during and following the trip. To this end, staff members will be 
expected to consider the following factors in selection of field trips: 
 

 1. Value of the activity to the particular class groups. 
 
2. Relationship of the field trip activity to a particular aspect of classroom 

instruction. 
 
3. Suitability of the activity and distance traveled in terms of the age level. 
 
4. Mode and availability of transportation. 
 
5. Cost. 
 

 The following general principles shall apply: 
 

 1. All field trips must be submitted for approval on a Field Trip Request form. Each 
trip will require a separate form. 

 
2. All field trip requests must have appropriate administrative approval. 
 
3. All field trips are subject to budget limitations. 
 
4. On all school-sponsored trips involving pupils, provision shall be made for 

proper supervision. Non-certificated staff and parents/guardians may assist in 
supervision. 

 
5. All field trips shall begin and end at the school. 
 

 6. The school staff, under the direction of the principal, shall take all reasonable 
and prudent steps to safeguard the physical and educational welfare of 
participating students. 

 
7. Field trips requiring school bus transportation shall not interfere with the 

regularly scheduled transportation of pupils to and from school. They may be 
scheduled outside school hours. 
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8. Appropriate instruction shall precede and follow each applicable field trip. 
 
9. Acceptable standards of conduct shall be reviewed with the students in advance 

of the trip. The staff has the primary responsibility for the conduct of the 
students.  Participants who cannot demonstrate self-control or be teacher-
controlled may be excluded from any and all field trips. 

 
 10. Participants will not be permitted to leave a field trip group during the trip unless 

prior written arrangements are made by parents/guardians. 
 
11. A parental permission slip is required for each student participating in a field 

trip.  
 

 12. The originator of the trip will provide the parents/guardians with the following 
information concerning the purpose and destination of the trip 
 

a. Transportation and meal arrangements 
 

b. Date and time of departure 
 
c. Estimated time of return 
 
d. A detailed itinerary when a field trip will extend beyond the school day. 

 
 13. The requesting teacher shall have the responsibility of overseeing the planned 

trip, to give clear and proper instructions to the driver(s) of the busses and 
assisting other chaperones to enforce safety regulations pertaining to the proper 
conduct of all students, and to notify administrative personnel by telephone 
should an emergency occur. 

 
14. Post-field trip evaluation shall be completed and returned to the building 

administrator within one (1) week following the field trip. 
 
15. In order for any student to participate in any school-sponsored trip, all  
      obligations, financial or otherwise, must be met. 
 

 16. Students may be excluded from field trips at the discretion of the building  
      principal. 
 
17. Field trips are voluntary and participation, including fundraising, shall be solely 
      at the discretion of the student and his/her parent/guardian. 
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The following guidelines shall apply to Foreign Language/Out-of-Country field 
trips: 
 
1.   Foreign Language/Out-of-Country field trips should be an extension of  
      classroom instruction.  Participants shall have completed at least one (1) year of 
      a language. 
 
2.   The professional employee shall present a preliminary request to the Board no 
      later than twelve (12) months prior to the anticipated departure. 
 
3.   The professional employee in charge of the trip shall provide students and 
      parents/guardians with the following: 
 

a. A detailed itinerary of the trip. 
 

b. The anticipated expense of the trip, including approximate costs for all 
individual expenditures such as meals, taxi fares, and other incidental 
expenses directly related to the trip. 

 
c. Passport and immunization requirements. 
 

d. Disclosure of any compensation, rewards, incentives, gifts, etc., associated 
with the trip. 

 
e. The availability of medical and dental care during the trip. 

 
f. Safety and emergency plans. 

 
g. District Policies 227, Alcohol, Drugs and Controlled Substances; 218, 

Student Discipline; and 253, Student Rights/Surveys. 
 

h. Plans for returning home any student who violates school policy and 
subsequent action the student can expect. 

 
i. Permission forms and health forms to be signed by the parent/ guardian. 
 

j. Availability of trip insurance. 
 

k. Affidavit that the parent/guardian and student will sign indicating that all 
the above information was received and read, along with an agreement to 
comply with all the rules, procedures, and policies outlined. 
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4.   The professional employee and Administration will monitor the risk factor of 
      travel to the requested area and reserve the right to cancel any travel upon 
      determination of excessive risk. 
 
5.   School sanctioned foreign travel shall only be permitted for students enrolled 
      and in good standing in the Midd-West School District. 
 
6.   Should a limitation on the number of students wishing to make the trip to a  
      foreign country become necessary, priority will be given to juniors and seniors.  
       
7.   All expenses for field trips to foreign countries shall be borne by students and 
      their parent/guardian, including expense for travel to and from the District. 
     
8.   All students participating in foreign language field trips must show evidence of 
      adequate personal health insurance. 
 
9.   The District and any chaperones shall not be held responsible for any monies, 
      which are held by the travel agent as a result of cancellation due to international 
      events or natural disasters. 
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