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 HIGH SCHOOL GRADUATION REQUIREMENTS 

The Board will establish graduation requirements which, at a minimum, satisfy those 

established by the State Board of Education.  At the April 18, 2019 School Board 

meeting, the Board of Directors voted to aligh WSD’s graduation requirements with 

Washington State graduation requirements (see below). The board will approve 

additional graduation requirments as recommended by the superintendent.  

Graduation requirments in effect when a student first enrolls in high schooll will be in 

effect until that student graduates unless schedule changes or staff changes do not 

allow students to meet all graduation requirements. The board will award a regular 

high school diploma to every student enrolled in the district who meets the 

requirements established by the district. Only one diploma shall be awarded with no 

distinctions being made between the various programs of instruction which may have 

been pursued. 
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These changes will go into effect during the 19-20 school year and will supersede any 

of the old requirements.  Studetns will only need to adhere to the Washigton State 

Graduation requirement matrix. 
 

 

Additional Credit Information: 

 

Math:  In lieu of Algebra 2, a third credit of math may be taken, if the elective is based on 

a career-oriented program of study identify in the student’s High School and Beyond Plan 

and the student, parent/guardian and a school representative meet, discuss the plan and 

sign a form pursuant to WAC 180.51-067. 
 

Science:  At least two (2) labs are required and a third credit of Science chosen by the 

student based on the student’s interest and High School and Beyond Plan and approved 

by the parent/guardian. Note: Plant Science, Animal Science, and Agriculture Food and 

Natural Resources Science are also considered lab sciences. If the Parent/guardian is 

unavailable or does not indicate a preference, the principal will approve the course.  

Arts:  Two (2) credits of performing and/or visual arts is required.  One (1) credit maybe 

a Personalized Pathway Requirement, defined as related courses that lead to a specific 

post-high school career or education outcome chosen by the student and based on the 

student’s interests and High School and Beyond Plan, which may include Career and 

Technical Education, and are intended to provide a focus for the student’s learning. Note: 

Floral Arts, Metal Arts, Textiles, and Theatre Arts are also considered lab sciences. If the 

Parent/guardian is unavailable or does not indicate a preference, the principal will 

approve the course.  

World Language:  Beginning with the Class of 2019, two (2) credits in World Languages 

may be required.  Both credits may be a Personalized Pathway Requirement.  If the 

student has chosen a four-year degree pathway in their High School and Beyond Plan, the 

student will be advised to earn 2 credits in world languages.   

 

ASSESSMENTS: 

 

  ELA SBAC 

  Math SBAC 

  

Additional assessment information: 

 

SBAC refers to the Common Cores State Standard assessments developed by the multi-

state consortium, the Smarter Balanced Assessment Consortium. 

 

ELA SBAC refers to the English Language Arts assessment that will be administered to 

students in the 10th grade.  MATH SBAC refers to the math assessment that will be 

administered to students after they have completed Algebra II. 
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NON-CREDIT REQUIREMENTS:  

Washington State History requirements may be met in the 7th or 8th grade.  Junior and 

senior level students transferring from out-of-state will have Washington State History 

waived if they received credit for state history in the state from which they transferred 

and the course was taken at the middle school level or beyond. 

 

High School and Beyond Plan 

Within the first year of high school enrollment, each student shall develop a High School 

and Beyond Plan. The plan will be developed in collaboration with the student, 

parents/guardians and district staff and include, at a minimum: 1) a career goal; 2) an 

educational goal; 3) a four-year course plan for high school; and 4) identification of 

required assessments.  Each student plan should be reviewed annually at the beginning of 

the school year to assess student progress, to adjust the plan if necessary, and to advise 

the student on steps necessary for successful completion of the plan. 

 

A student receiving special education services who has developed a transition plan as part 

of their Individualzed Education Plan (IEP) may be considered by the district to have 

developed a High School and Beyond Plan. 

 

Certificate of Academic Achievement 

A student will receive a Certificate of Academic Achievement (CAA) if they earn the 

appropriate number of credits required by the district, complete the High School and 

Beyond plan; and meet the reading, writing and math standards on the high school 

statewide assessment or an appropriate state-approved alternative (“CAA option”). 

 

Certificate of Individual Achievement 

A student qualifying for special education services will earn a certificate of individual 

achievement  (CIA) after passing assessments determined by the student’s individualized 

education plan (IEP) team to be appropriate for the student based on their learner 

characteristics, post-secondary goals and previous testing history. 

High school credit will be awarded for successful completion of a specified unit of study.  

In this district, successful completion of a specific unit of study means: 

 

1. Earning a passing grade according to the district’s grading policy and/or 

2. Demonstrating proficient/mastery of content standards as determined by the 

district; and/or  

3. Successfully completing an established number of hours of planned instructional 

activities to be determined by the district. 

4. The district will establish a process for determining proficiency/mastery for 

credit-bearing courses of study. 

 

The superintendent will develop procedures for implementing this policy which 

include:  

1. Determination  of the education plan process for identifying competencies; 

2. Establishing the process for completion of the High School and Beyond Plan. 
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3. Recommending course and credit requirements which satisfy the State Board of 

Education requirements and recognize the expectations of the citizens of the 

district; 

4. Determining which courses satisfy particular subject area requirements and 

whether a particular course may satisfy more than one subject area requirement, 

including a process for determining the credits the district will recognize for 

courses taken through another program recognized by the state (another public 

school district, an approved private school) or those courses taken by students 

moving into the state from another state or country. Decisions regarding the 

recognition of credits earned before enrolling in the district will be based on the 

professional judgment of the high school principal or designee based on an 

evaluation of the student’s former program and demonstrated knowledge and 

skills in the discipline for which credit is sought. The decision of the principal 

may be appealed to the superintendent within fifteen school days; 

5. Making graduation requirements available in writing to students, parents and 

members of the public; 

6. Providing for a waiver of graduation requirements for an individual student when 

permitted. All state graduation requirements must be satisfied unless a waiver is 

permitted by law; 

7. Granting credit for learning experiences conducted away from school, including 

National Guard high school career training; 

8. Granting credit for correspondence, vocational-technical institutes and/or college 

courses for college or university course work the district has agreed to accept for 

high school credit. State law requires that the district award one high school credit 

for every five quarter hour credit or three semester hour credit successfully earned 

through a college or university, except for community college high school 

completion programs where the district awards the diploma.  Tenth and eleventh 

grade students and their parents shall be notified annually of the Running Start 

Program; 

9. Granting credit for work experience; 

10. Granting credit based upon competence testing, in lieu of enrollment; 

11. Granting credit for high school courses completed before a student attended high 

school, to the extent that the course work exceeded the requirements for seventh 

or eighth grade; 

12. Counseling of students to know what is expected of them in order to graduate; 

13. Preparing a list of all graduating students for the information of the board and 

release to the public; 

14. Preparing suitable diplomas and final transcripts for graduating seniors; 

15. Planning and executing graduation ceremonies; 

16. Developing student learning plans for students who are not successful on one or 

more components of the statewide assessment. 
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In the event minimum test requirements are adopted by the board, a student who 

possesses a disability shall satisfy those competency requirements which are 

incorporated into the Individualized Education Program (IEP). Satisfactory 

completion of the objectives incorporated into the IEP shall serve as the basis for 

determining completion of a course.  

A student shall be issued a diploma after completing the district's requirements for 

graduation. In lieu of the certificate of academic achievement, special education 

students may earn a certificate of individual achievement. A student shall also be 

advised that he/she may receive a final transcript. 

However, a student's diploma or transcript may be withheld until the student pays for 

any school property that has been lost or willfully damaged. Upon payment for 

damages, or the equivalency through voluntary work, the diploma or transcript will be 

released. When the damages or fines do not exceed $100, the student or his/her 

parents shall have the right to an appeal using the same process as used for short-term 

suspension as defined in Policy 3241, Classroom Management, Corrective Actions or 

Punishments. When damages are in excess of $100, the appeal process for long term 

suspension as defined in Policy 3241, Classroom Management, Corrective Actions or 

Punishments shall apply.  The District may, in its discretion, choose to offer in-school 

suspension in these circumstances.  

In the event that other forms of corrective actions are imposed for violations of school 

rules, the student may be denied participation in graduation ceremonies. Such 

exclusion shall be regarded as a school suspension. In such instances, the diploma 

will be granted. 

 

 
 

Possible admission requirements for a public 4-year college are listed below.  This 

information is meant as a guideline and could change.  Private college requirements often 

differ.  Therefore, it is recommended that all students check with the colleges they 

are interested in attending for admission requirements. 

 

Possible requirements for a 4-year public college: 

 

 English:     4 years (3 core, 1 elective) 

 Math:      3 years (through Algebra II) 

 Social Studies:    3 years 

 Foreign Language:   2 years 

 Science:    2 years (l year of lab science; as of 2010, 2 years lab science) 

 Fine, Visual, Performing Arts: 1 year (or 1 year of core course elective) 

 Electives:    1 year (or 1 year of fine, visual or performing arts) 
 

 

Graduation Recognition for Academics:  

All members of the Honor Society will wear National Honor Society collars.  Members 

of the class who have earned a cumulative grade point average of 3.25 or higher will 

wear gold honor cords.  Members of the class who have earned a cumulative GPA of 3.25 

or higher, with no D’s or F’s, will also wear a red and white honor cord. 
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Class Speakers for Graduation:    

 

There may be up to four student speakers chosen for graduation. First priority – 

High honor students: 3.25 cumulative GPA  or higher.  Second priority: If there 

are not four high honor students with a 3.25 cumulative GPA or higher, three 

speakers may present a speech at graduation. If there are only two students with a 

3.25 cumulative GPA  or higher, the class will select one speaker and the staff will 

select one speaker until four students have been selected. 
 

 

RUNNING START 
 

Running Start is a program created by the legislature, which provides an opportunity for 

juniors and seniors in high school to enroll in courses at Walla Walla Community 

College.  The purpose of the program is to provide academically qualified students an 

opportunity to take college courses as part of their high school program.  Students may 

enroll simultaneously in high school and college classes and receive high school credit 

toward graduation for all classes successfully completed. 
 

Students are encouraged to enter Running Start only after careful consideration to the 

appropriateness of the program.  The high school principal and WWCC counselors are 

available to meet with parents and students to discuss the options. 

 
 

Any tuition, books, supplies, lab fees, and transportation are the responsibility of the 

student. Withdrawing from a course after the prescribed date or failing a course may 

result in the student being charged for the cost of the course. 

 

Successfully completed classes receive both high school and college credit, providing the 

course is 100 level or above.  A five-credit class at college earns one high school credit.  

Graduation requirements are established by Waitsburg High School, who may develop 

equivalency credits.  Waitsburg High School will allow the following to meet graduation 

requirements: 

 

 
 

WHS Requirements WWCC Courses 

Junior English  (English III) English 101   (5) 

 

Senior English (English IV) Both English 102  (5) 

and a Literature Class               (5) 

(British Literature Preferred) 

 

World Geography Geography 201  (5) 

 

Current World Problems (CWP) Political Science 211  (5) 
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If courses change at WWCC, the principal may approve alternative equivalency.  Credits 

from the college are transferable to other Washington State public colleges and 

universities, according to the guidelines of the receiving institution.  Transfer to a 

Washington State private college or an out of state college cannot be guaranteed.  Parents 

and students are encouraged to contact all colleges to which they are thinking of 

transferring so as to determine class and credit transfer policies.  It is the responsibility of 

the student to determine how and which classes will satisfy requirements at other colleges 

or universities.  
 

 

Grading for Running Start:   

All grades earned as part of Running Start will be averaged into the student’s high school 

cumulative GPA.  A student earning an “A” in a 5-credit class at WWCC will be awarded 

a 1-credit “A” on his high school transcript.   

 
 

Athletic Eligibility for Running Start students:  Students attending WWCC are 

required to keep the same athletic eligibility standards as if they were attending the 

high school fulltime. In order to be eligible for sports, students must be fully 

enrolled.  This may be a combination of high school credits and WWCC credits.  

Five WWCC credits equal one high school credit.   

 

 
WAITSBURG SCHOOL DISTRICT 

2019-2020 

 

School Meals Program  K-5  6-12  Adult   

 Breakfast   Free  Free  $3.00 

 Lunch    $2.55  $2.80  $4.00 

 Milk Only  $0.35  $0.35  $0.35 

   

Laundry Fee    $5 

 Required for secondary students (grades 7-12) taking a fitness class. 

 

Associated Student Body 

 Elementary (K-6)  $15 

 Secondary (7-12)  $30 

Note:    1)  ASB card allows admittance to all regular home athletic events. 

2) Elementary students with ASB cards must be accompanied by an adult (aged 

18 or older) who will be responsible for supervision of the student before, during 

and after the athletic event.   

3) All students involved in school clubs and sports must purchase an ASB card.   

 

National FFA Organization    $30 (annual dues) 

 

Sports Pass 

 Full Year    $50 

 Student Pass (Full year)  $40 (for non-ASB or non-Waitsburg K-12 students) 

 Fall Sports   $30 

 Winter Sports   $30 

 Distinguished Citizen  $30  (Full year pass for those 65+ years of age) 

Lunch ala carte  - $1.50 

Adult Salad - $3.00 
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PE (Fitness) 

High school students who are taking fitness (PE) class will be asked to wear fitness clothes that 

are appropriate for physical conditioning and appropriate for school wear:  if the student chooses 

to wear shorts, the shorts must fit appropriately (not so large that the crotch sags and that 

underwear can be seen above the waist) and must be of regulation length (at least a 4” inseam but 

not below the knees).  The short-sleeved t-shirt must be long enough to cover the student’s 

stomach.  No tank tops or sleeveless shirts are permitted. 

 

 

 

 

 

PROGRESS REPORTS, GRADING REPORTS, AND FINAL GRADES 
 

Parents and students are encouraged to inquire at anytime when a question as to the 

student’s progress arises.  Web access to grades and assignments is available to students 

and families.  
 

Grades are posted to transcripts at the conclusion of each term.  Credits are granted only 

for a full semester’s work (.5 credit). The principal may under special circumstances 

award credits of less than .5. 
 

All teachers will identify their course requirement policies and the criteria used for 

determining grades.  Tardiness, attendance, and participation can be used in determining 

grades in part or in whole for each course if stated in the course requirements. 

 

 

Grades:   

Grades will be reported four times each year.  Grade point averages (GPA) will be 

computed each semester using the following numeric values.  
 

A 4.0 

A- 3.7 

B+ 3.3 

B 3.0 

B- 2.7 

C+ 2.3 

C 2.0 

C- 1.7 

D+ 1.3 

D 1.0 

F 0.0 
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Honor Roll:   

Students earning a GPA of at least 3.25 and having no grades below a C- will be 

appropriately recognized for their achievement.  Students must be enrolled in at least 3 

credits to qualify for the Honor Roll. 

 

 

ATTENDANCE - WSD POLICY 3122 and 3122P 

 

 

Regular school attendance is necessary for mastery of the educational program 

provided to students of the district. Students at times may appropriately be absent 

from class. The following principles shall govern the development and 

administration of attendance procedures within the district:  

 

Absences due to illness or a health condition; a religious observance, when 

requested by a student's parent(s); school-approved activities; family 

emergencies; and, as required by law, disciplinary actions or short-term 

suspensions shall be excused. The principal may, upon request by a parent, 

grant permission in advance for a student's absence providing such absence 

does not adversely affect the student's educational progress. A student, upon 

the request of a parent, may be excused for a portion of a school day to 

participate in religious instruction provided such is not conducted on school 

property, or involves the school to any degree. 

If an absence is excused, the student shall be permitted to make up all missed 

assignments outside of class under reasonable conditions and time limits established 

by the appropriate teacher except that in participation-type classes a student's grade 

may be affected because of the student's inability to make up the activities conducted 

during a class period. 

An excused absence shall be verified by the parent; adult, emancipated or 

appropriately aged student; or school authority responsible for the absence. If a 

student is to be released for health care related to family planning or abortion, the 

student may require that the district keep the information confidential. Students 

thirteen and older have the right to keep information about drug, alcohol or mental 

health treatment confidential. Students fourteen and older have the same 

confidentiality rights regarding HIV and sexually transmitted diseases. 

As a means of instilling values of responsibility and personal accountability, a student 

whose absence is not excused shall experience the consequences of his/her absence. 

A student's grade shall be affected if a graded activity or assignment occurs during 

the period of time when the student is absent. 

The school shall notify a student’s parent or guardian in writing or by telephone 

whenever the student has failed to attend school after one unexcused absence within 

any month during the current school year. The notification shall include the potential 

consequences of additional unexcused absences. A student may be suspended or 

expelled for habitual truancy. Prior to suspension or expulsion, the parent shall be 

notified. 
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Attendance Procedure: 
 

 It is expected that the students will attend all classes on every school day.  All 

teachers will take roll and keep a record of absences and tardiness. 
 

 Make-up work will be allowed for excused absences. 
 

 Students who arrive late to school must report to the attendance office for an 

admittance slip. 
 

 A student is “tardy” when late for up to 10 minutes after the designated starting 

time for a class.  If a student enters after more than 10 minutes have passed 

since the designated starting time of the class, the student is considered 

“absent”.  Students are asked to report to the office when they are tardy so that 

their presence can be reported to the teacher. 
 

 Please note that if a student receives excessive tardies, truants, or unexcused 

absences (as determined by administration) they may be asked to spend a period 

of time in-school-suspension. 
 

 

 
 

Attendance as related to Activity and/or Athletic Eligibility: 

 

On the day of an athletic event or other activity (to include practices), a student 

must be in full attendance to participate in the event or activity (to include 

practices).  If a student needs to be gone for part of the day on the day of an event 

or activity (to include practices), the partial absence needs to be pre-arranged the 

day before and approved by the Principal or the Principal’s designee. Note: a 

student that is ill and misses any part of the school day will not be allowed to 

participate in practices or events that same day. 

 

 

Make-Up-Work:  Classroom participation and attendance are important aspects of the 

educational process and hence, the school reserves the right to require students to make 

up work and school time lost through an absence.  The decision as to what is required for 

make-up is the responsibility of the teacher or administrator working in conjunction with 

the student. 
 

It is the student’s responsibility to check with the teacher and to complete the required 

make-up work (normally outside of class time) within an allowable make-up period 

following the student’s absence. Projects, tests and other assignments with a due date 

known in advance of the absence are exempt from this make-up time allowance and are 

up to the discretion of the teacher. 
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Truancy:  A student absent per ATTENDANCE - WSD POLICY 3122 

or absent from school after once arriving on the campus without the knowledge and 

consent of the school administration, is truant. A student will not be allowed to makeup 

assignments, tests, or projects that are given and/or due on dates absent marked “Truant”. 
 

 

A student is truant if he/she: 

1. Leaves school without signing out in the attendance office. 

2. Is absent from school without permission of parents. 

3. Is absent from class without the instructor’s permission. 

4. Is absent without excuse from any class.  

5. Misses 10 minutes or more of any class without permission. 

 

GENERAL SCHOOL RULES AND BEHAVIOR EXPECTATIONS 
 

Waitsburg High School is here for the benefit of the students.  Therefore, all students 

should conduct themselves in a manner, which will not interfere with educational process 

for them and/or others, will not cause damage to the facilities, and will not endanger or 

infringe upon the rights of school staff and/or other students. 
 

Lockdown:  
The likelihood of needing to implement lockdown procedures is remote. However, it is as 

important to be prepared in case of this type of emergency as with fire and earthquake.  

The purpose of a lockdown is to do all that is possible to assure the safety of all students.  

This procedure will be used only in the case where someone who poses a threat to the 

safety and welfare of students and staff has come on or near campus.   

 If there is an emergency lockdown, the principal or designee will announce on the 

intercom, “This is a lockdown.” 

 Students who hear this announcement and are in classrooms should remain in the 

classroom and follow the teacher’s directions until an “All clear” is given. 

 Students not in classrooms should report to their classrooms or a location previously 

determined during lockdown practices in the building.  Sometimes this will be the 

closest room, homeroom, et cetera.  In all cases students are to follow adult 

instructions.   

 The teacher will immediately go to the classroom door, quickly look outside for any 

student near the door, admit the student, and lock the classroom door.  The teacher 

will lock any windows and move students to the safest area of the classroom.  The 

safest area is generally that area least accessible visually from the outside the room. 

 Once students are secured, students and staff are to remain where they are unless 

otherwise directed.  If regular bells continue to ring they are to be ignored. 

 When the threat has been eliminated, the principal or designee will use the intercom 

to make an “All clear” announcement which includes any further information or 

instructions.  Based upon this announcement, “normal” activities should resume. 

 This drill will be practiced at least once during the school year. 
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Directory Information:   
“Directory Information” includes the student’s name, telephone number, social security 

number, date and place of birth, participation in officially recognized activities and 

sports, weight and height as a member of any athletic team, dates of attendance, awards, 

and honors earned and the most recent or previous educational agency or institution 

attended by the student. 
 

Eighteen year old students:  The State of Washington recognizes a student who has 

reached his or her 18th birthday as being responsible for his or her own actions.  Prior to 

granting adult status to a student for all school related responsibilities, i.e. notes, a 

conference is required between the principal, parent, and the student. 
 

 

Parents’ right to access student records:   
The parents of a student(s), or 18 year old student(s) who wish to review any or all of the 

school records pertaining to the student, should contact the principal for an appointment.  

The records will be reviewed with school district personnel, and parents may have copies.  

There may be a charge for copies. 
 

If parents or adult students believe something is inaccurate or misleading, they may 

request that it be corrected, or they may have comments added to the record.  If the 

principal and the parent or adult student cannot agree, the superintendent may be 

contacted for a hearing. 
 

Record information will not be released to most persons or agencies without the written 

consent of parent(s).  The school will forward school records, with parental consent only.   
 

To facilitate prompt delivery, the district will forward transcripts to colleges or 

educational institutions to which the students are applying when students request this 

transfer. 

 

Student withdrawal:   

Before a student moves from the school district he/she is to come to the office, pick up a 

withdrawal slip, and have it completed by teachers and staff.  The withdrawal slip must 

be turned into the office. If there are any outstanding bills, they must be paid.  The 

withdrawal slip will be signed by the high school administration and the student.  This 

must be done before any transcripts or recommendations will be issued to any outside 

institution. 

 

Textbooks:   

Basic textbooks are issued to each student without charge.  Each book is numbered and a 

complete record of the issued book is maintained.  Books are returned at the end of the 

class term, or upon checking out of school.  Books not returned or damaged are to be paid 

for before full clearance can be given or grades recorded. 
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Flag Exercise:   

Flag exercises shall be conducted once a day at 8:30 a.m.  Flag exercises shall be 

conducted prior to opening of all school assemblies.  Students not reciting the pledge of 

allegiance shall stand at respectful attention. 
 

Bulletins, announcement, posters:   

All notices to be announced must have approval of the office, and whenever possible, 

should be turned in to the office the preceding day.  All posters placed anywhere on 

campus must have the approval of administration.  If the poster is not school sponsored, 

the principal must approve the notification.  It is the responsibility of the person or group 

who places the poster to remove it after the event. 

 

 

Freedom of expression – WSD Policy 3220 and 3220P:   

The free expression of student opinion is an important part of education in a 

democratic society.  Students' verbal and written expression of opinion on school 

premises is to be encouraged so long as it does not substantially disrupt the 

operation of the school. Students are expressly prohibited from the use of vulgar 

and/or offensive terms in classroom or assembly settings. 

The superintendent shall develop guidelines assuring that students are able to enjoy 

free expression of opinion while maintaining orderly conduct of the school. 

 

A. Student Publications 

Student publications produced as part of the school's curriculum or with the support 

of the associated student body fund are intended to serve both as vehicles for 

instruction and student communication. They are operated and substantively financed 

by the district. Material appearing in such publications should reflect all areas of 

student interest, including topics about which there may be controversy and dissent. 

Controversial issues may be presented provided that they are treated in depth and 

represent a variety of viewpoints. Such materials may not: be libelous, obscene or 

profane; cause a substantial disruption of the school, invade the privacy of others; 

demean any race, religion, sex, or ethnic group: or, advocate the violation of the law 

or advertise tobacco products, liquor, illicit drugs, or drug paraphernalia. 

The superintendent shall develop guidelines to implement these standards and shall 

establish procedures for the prompt review of any materials which appear not to 

comply with the standards. 

 

B. Distribution of Materials 

Publications or other material written by students may be distributed on school 

premises in accordance with procedures developed by the superintendent. Such 

procedures may impose limits on the time, place, and manner of distribution 

including prior authorization for the posting of such material on school property. 

Students responsible for the distribution of material which leads to a substantial 

disruption of school activity or otherwise interferes with school operations shall be 
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subject to corrective action or punishment, including suspension or expulsion, 

consistent with student discipline policies. 

Materials shall not be distributed on school grounds by non-students and non-

employees of the district. 

 

Permission to Leave School:   

Students may not leave school during class time unless the school office grants 

permission.  Students will be excused to leave campus only with a note from home or if 

telephone contact is made with the parent giving permission.  The student must then sign 

out providing the appropriate information requested on the sign-out sheet.  In special 

situations, the office may allow a student to sign out.  Failure to follow sign-out 

procedures will be considered truancy. 

 
 

 

 

 

Motor vehicles:   

The use of a motor vehicle by a student to and from school is a privilege and certain rules 

and regulations must be followed as listed below: 

 Students may not drive from classes in one building to classes in another building. 

 Only those students that maintain a valid driver’s license may operate a motor vehicle 

to and from school. 

 All rules of the road of the State of Washington, County of Walla Walla, and City of 

Waitsburg must be obeyed. 

 No vehicle shall be operated in excess of 10 MPH in the school parking lot, nor shall 

any vehicle be operated in an area not designated for motor vehicles without 

permission from a school authority. 

 Absolutely NO driving during scheduled class time without permission from the 

principal.  Written or oral verification by a parent or guardian may be required. 

 Vehicles will be OFF LIMITS during class time without permission from the office.  

The exception to this is the case of a mechanics class whereupon a vehicle may be 

moved with the mechanic instructor’s permission. 

 Students must park in the area of the student lot designated by their parking curbs, or 

on the north side of the gym. 
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Dress Code:  

Dress standards are designed to train students for the transition from school to career.  

Attire that is appropriate for the traditional “workplace” setting is likely to be appropriate 

for school.  Clothing must be conducive to learning, orderliness, and safety.  Clothing 

must be modest and without inappropriate exposure of the body, vulgarities or sexual 

connections.  Any apparel or items that advertise or promote the use of illegal substances, 

alcohol or tobacco are not acceptable.  Students shall make every effort to dress and 

maintain themselves in an appropriate manner which includes: 

 

 Keeping oneself in a clean and neat manner.  

 Tops must cover the chest (no cleavage showing), belly, sides, and midriff.  Spaghetti 

straps (straps must be at least two inches), sagging pants, open sides, bare midriffs, 

tank tops, shorts with less than a four inch inseam, excessively hanging belts, 

underwear showing, pajama-type pants, slippers and skirts above finger-tip length, 

are prohibited.   

 Hats are not allowed in classrooms, or during assemblies in the auditorium, or in the 

gym.  Hats may be worn in all commons areas such as the Cage and the halls of the 

high school.  No hats are to be worn in Preston Hall or the elementary school. 

 Any apparel that reflects an attitude that is in poor taste, is not allowed. 

Students who violate dress code will be sent home to get appropriate clothing, and given 

an unexcused absence.  Students are expected to go home and change clothes and return 

immediately to school. 

 
 

Food:  

Food and drink will only be allowed in the cage area.  Food and beverages are prohibited 

from all classrooms unless special permission is given by the teacher for a special 

function. 
 

 

Visitors:   

All visitors to the school or classrooms must report to the principal’s office to make 

arrangements for a visit. 

 Students will not be allowed to bring student visitors.  

 
 

Lockers:   

Lockers and desks are the property of Waitsburg School District.  When assigned a 

locker, a student shall be responsible for its proper care.  Students are encouraged to keep 

their assigned lockers neat and orderly.  No open containers without a secured lid will be 

allowed in the lockers. 
 

Dance Code:  

High School dances are for students in grades 9 through 12 only. 

 All school rules are in effect for all dances 

 All non-Waitsburg high school students who wish to attend a Waitsburg dance must 

have a guest pass and be accompanied by a Waitsburg high school student.  The 

principal must approve all guests.  In general, only one guest per student is allowed. 
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 Guest passes will be issued at the discretion of the principal and may be obtained 

from the principal’s office no later than one school day prior to the date of the dance.  

Guests must be of high school age.  Exceptions may be made for the Homecoming 

Dance, Junior Prom and Harvest Ball.   

 Persons leaving the building during a dance will not be readmitted unless a staff 

member in charge gave authorization for the exit. 

 At least one (1) chaperone per fifteen (15) students must be at the dance.  At least one 

(1) staff member must supervise the event. 

 Chaperones have the same authority as any staff person and have the right to deny 

individuals entrance into the dance. 

 Dances will end at 11:30 p.m. except for special dances such as Homecoming, 

Harvest Ball, and Junior Prom, which will end at 12:00 p.m. 
 

Accidents:   

Every accident on school grounds, in the school building, in practice sessions, or at any 

athletic event sponsored by the school must be reported immediately to the person in 

charge and to the school office.  The appropriate accident report must be completed and 

turned into the office. 
 

 

Telephone:   
The office telephone is a business telephone and should be used sparingly by students.  If 

you must use the telephone, be sure to ask permission, use it before school, at lunchtime, 

or after school. 

 

STUDENTS AND TELECOMMUNICATION DEVICES:  WSD POLICY 3245 

Students in possession of telecommunications devices, including, but not limited to, 

pagers, beepers and cellular phones, while on school property or while attending school-

sponsored or school-related activities shall observe the following conditions: 

Telecommunication devices shall be turned on and operated only before and after the 

regular school day and during the student’s lunch break, unless an emergency situation 

exists that involves imminent physical danger or a school administrator authorizes the 

student to use the device or the classroom teacher has given approval for the device to be 

used as a learning tool in the classroom environment. 

Students shall not use telecommunication devices in a manner that poses a threat to 

academic integrity, disrupts the learning environment or violates the privacy rights 

of others. 

 

Students shall not send, share, view or possess pictures, text messages, emails or other 

material depicting sexually explicit conduct, as defined in RCW 9.68A.011, in electronic 

or any other form on a cell phone or other electronic device, while the student is on 

school grounds, at school sponsored events or on school buses or vehicles provided by 

the district.  

When a school official has reasonable suspicion, based on objective and articulable facts, 

that a student is using a telecommunications device in a manner that violates the law or 
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school rules, the official may confiscate the device, which shall only be returned to the 

student’s parent or legal guardian. 

By bringing a cell phone or other electronic devices to school or school-sponsored events, 

the student and their parent/guardian consent to the search of the device when school 

officials have a reasonable suspicion, based on objective and articulable facts, that such a 

search will reveal a violation of the law or school rules. The scope of the search will be 

limited to the violation of which the student is accused. Content or images that violate 

state or federal laws will be referred to law enforcement. 

Students are responsible for devices they bring to school. The district shall not be 

responsible for loss, theft or destruction of devices brought onto school property or to 

school sponsored events. 

Students shall comply with any additional rules developed by the school concerning the 

appropriate use of telecommunication or other electronic devices. 

Students who violate this policy will be subject to disciplinary action, including 

suspension or expulsion. 

 

 

 
 

Electronic Devices: 

Cell phones and similar electric devices are not to be used or played in classrooms 

without the permission of the teacher and then they are to be used as an education tool.  

Cell must be turned to “silent” when a student enters each classroom.  Cell phones 

may only be used for academic reasons during class.  Cell phones and other 

electronic devices used in class may be confiscated. 

 

  

 

 

Laser pens/pointers:  

The possession and use of laser pens/pointers at school or school activities is prohibited.  

Students in possession of laser pens/pointers will have them confiscated and may face 

disciplinary action. 

 

 

 
 

Copy machines:   

The copy machines are for school use.   
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Medication at school –  

WSD Policy 3416:  The Waitsburg School District is aware that a situation may arise 

where a student must take medication during school.  Provisions will be made pursuant to 

the written permission of the student’s parents or guardian, and in compliance with the 

instructions of the physician(s).  
 

 

 

 

 

The following procedures shall be followed: 

 Written permission from the parents or guardian requesting that the school 

district comply with the physician’s order. 

 Written instruction from the physician indicating the name of the student, name 

of the drug, and the time interval that the medication is to be taken. 

 A member of the staff shall be designated to administer the medication. 

 Medication brought to school by the parents or guardian shall be kept in a 

container appropriately labeled by the pharmacy or physician.  All medication 

not picked up by the end of the year will be destroyed. 

 Medications shall be kept in a secured location; not accessible to other students. 

 Should an emergency arise, notification to parents or guardian by school 

officials shall be made as quickly as possible. 
 

Bus privileges:   

Any misconduct by a student which, in the opinion of the bus driver or transportation 

supervisor, is detrimental to the safe operation of the bus, shall be sufficient cause for the 

principal or transportation director to suspend the transportation privilege. 

 

 

Fire drill procedures:   

When the alarm sounds, students immediately and rapidly move, without running, to the 

nearest exit.  The alarm is a continuous ringing of the bell until the building is clear.  A 

school official will let you know when it is clear to return to class.  Do not stop to obtain 

clothing or articles from lockers; keep in line and help keep the line moving at a steady 

pace.  Keep moving until the students at the end of the line are at least fifty (50) feet from 

the building.   

 

Teachers should close all windows and doors before leaving. 

 

 

 

 

FIELD TRIPS – WSD POLICY 2320 

 

 The principal must approve all trips. 

 A letter outlining the trip’s agenda, schedule and student expectations with  

permission slip will be sent home. Permission slips must be signed by the student’s 

parent/guardian and returned at least two days prior to the trip.   

 A conference with all students involved in the trip will be scheduled for the purpose 

of discussing the school and program expectations. 
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 In order to attend any field trip,  each student must also receive permission from those 

teachers whose classes they will be missing.  The student will complete and have 

signed by those teachers a pre-arranged absence form.   The student will also check 

out at the office prior to leaving school.   

Students failing a class may not be granted permission to attend a field trip. 

 Students attending field trips are subject to regular classroom and school rules of 

conduct. 

 

SEXUAL HARASSMENT – WSD POLICY 8700 
 

The district is committed to a positive and productive education and working 

environment free from discrimination, including sexual harassment.  The district 

prohibits sexual harassment of students, employees and others involved in school district 

activities. 
 

Sexual harassment occurs when: 

1. Submitting to the harasser’s sexual demands is a stated or implied condition of 

obtaining an education, work opportunity or other benefit; 

2. Submission to or rejections of sexual demands is a factor in an academic, work, 

or other school related decision affecting an individual; 

3. Unwelcome sexual or gender directed conduct or communication interferes 

with an individual’s performance or creates an intimidating, hostile or offensive 

environment. 
 

The district will take prompt, equitable and remedial action within its authority on 

reports, complaints and grievances alleging sexual harassment that come to the attention 

of the district.  The action will include appropriate discipline or sanctions against 

responsible students, employees and others. 
 

Retaliation against any person who makes, or is a witness in, a sexual harassment 

complaint is prohibited and will result in appropriate discipline.  The district will take 

appropriate actions to protect involved persons from retaliation. 
 

It is a violation of this policy to knowingly report false allegation of sexual harassment.  

Persons found to have knowingly reported or corroborated false allegations will be 

subject to appropriate discipline. 
 

Informal Complaint Process:  An informal complaint of sexual harassment may be made 

verbally or in writing to the principal or superintendent.  Anyone may use informal 

procedures to report and resolve complaints of sexual harassment.   
 

Informal remedies may include one or more of the following: 

 

1. An opportunity for the complainant to explain to the alleged harasser that 

his/her conduct is unwelcome, offensive, or inappropriate either in writing or 

face-to-face. 

2. A statement from the appropriate district official to the alleged harasser  

that the alleged conduct is not appropriate and could lead to discipline if 

proven or repeated. 

3. A general public statement from an appropriate district official calling   

attention to the district’s sexual  harassment policy.                                            
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Formal Complaint Process:  Anyone may initiate a formal complaint of sexual 

harassment, even if the informal complaint process is being used.  Student complaints 

and witnesses may have a trusted adult with them during any district initiated 

investigative activities.  The superintendent may conclude that the district needs to 

conduct an investigation based on information in his/her possession regardless of the 

complainant’s interest in filing a formal complaint.   

 

 
 

The following shall be followed: 

 All formal complaints shall be in writing; shall be signed by the complainant; an shall 

set forth the specific acts, conditions or circumstances alleged to have occurred which 

constitute sexual harassment. 

 The superintendent shall receive and investigate all formal complaints of sexual 

harassment. 

 When the investigation is completed, the superintendent shall compile a written report 

of the complaint and the results of the investigation. 

 The superintendent shall respond in writing to the complainant and the accused within 

thirty days, stating:  (1) That the district does not have adequate evidence to conclude 

that harassment has occurred; 

or, (2) Corrective actions that the district has taken or intends to take; and/or, (3) That 

the investigation is incomplete and will be continuing. 

 Corrective measures deemed necessary will be instituted as quickly as possible, but in 

no event more than thirty days after the superintendent’s written response, unless the 

accused is appealing the imposition of discipline and the district is barred by due 

process consideration or a lawful order from imposing the discipline until the appeal 

process is concluded. 

 Students will be provided with age appropriate information on the recognition and 

prevention of sexual harassment. 

 

 

REGULATION OF DANGEROUS WEAPONS ON SCHOOL PREMISES 

WSD POLICY 4210 

It is a violation of district policy and state law for any person to carry a firearm or 

dangerous weapon on school premises, school-provided transportation or areas of other 

facilities being used exclusively for school activities. 

The superintendent is directed to see that all school facilities post “Gun-Free Zone” signs, 

and that all violations of this policy and RCW 9.41.280 are reported annually to the 

superintendent of Public Instruction. 

The following persons may carry firearms into school buildings, as necessary, although 

students engaged in these activities are restricted to the possession of rifles on school 

premises: 

Persons engaged in military, law enforcement, or school district security 

activities; 
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Persons involved in a school authorized convention, showing, demonstration, 

lecture or firearm safety course; 

Persons competing in school authorized firearm or air gun competitions; and 

Any federal, state or local law enforcement officer. 

The following persons over eighteen years of age and not enrolled as students may have 

firearms in their possession on school property outside of school buildings: 

Persons with concealed weapons permits issued pursuant to RCW 9.41.070 who 

are picking up or dropping off students; and 

Persons conducting legitimate business at the school and in lawful possession of a 

firearm or dangerous weapon if the weapon is secured within an attended vehicle, 

is unloaded and secured in a vehicle, or is concealed from view in a locked, 

unattended vehicle. 

Persons may bring dangerous weapons, other than firearms, onto school premises if the 

weapons are lawfully within the person's possession and are to be used in a school-

authorized martial arts class. 

Persons over eighteen years of age and persons between fourteen and eighteen years of 

age with written parental or guardian permission may possess personal protection spray 

devices on school property. No one under eighteen years of age may deliver such devices, 

nor may anyone eighteen years or older deliver a spray device to anyone under fourteen 

or to anyone between fourteen and eighteen who does not have parental permission. 

Personal protection spray devices may not be used other than in self-defense as defined 

by state law. Possession, transmission or use of personal protection spray devices under 

any other circumstances is a violation of district policy. 

School officials shall notify the appropriate law enforcement agency of known or 

suspected violations of this policy. Students who violate this policy shall be subject to 

discipline, including a one-year expulsion for a violation involving a firearm. 

 

 

 

 

 

 

 

 

DRUG PREVENTION PROGRAM – WSD POLICY 2167 
 

Because of the growing national and local concern over the widespread problems 

associated with drug and alcohol use, Waitsburg School District has initiated a drug 

prevention program.  The plan includes an age-appropriate, developmentally based drug 

and alcohol prevention curriculum for all students. 
 

Students are informed both verbally and in writing that the unlawful possession, use or 

distribution of illegal drugs and alcohol are wrong and harmful.  School rules of conduct 

clearly prohibit the unlawful possession, use or distribution of illegal drugs and alcohol 
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by students on school premises or as part of school activities.  Compliance with these 

standards of conduct is mandatory. 
 

Students should be aware that disciplinary action, up to and including, expulsion and 

referral for prosecution, will be imposed on those who violate the standards of conduct.  

When appropriate, students will receive information about drug and alcohol counseling, 

rehabilitation and reentry programs that are available. 

 

 

 

 

WSD POLICY 3207: PROHIBITION OF HARASSMENT, INTIMIDATION 

AND BULLYING (rev 12/14) 
 

The district is committed to a safe and civil educational environment for all students, 

employees, parents/legal guardians, volunteers and patrons that is free from harassment, 

intimidation or bullying. “Harassment, intimidation or bullying” means any intentionally 

written message or image — including those that are electronically transmitted — verbal, 

or physical act, including but not limited to one shown to be motivated by race, color, 

religion, ancestry, national origin, gender, sexual orientation including gender expression 

or identity, mental or physical disability or other distinguishing characteristics, when an 

act: Physically harms a student or damages the student’s property. Has the effect of 

substantially interfering with a student’s education. Is so severe, persistent or pervasive 

that it creates an intimidating or threatening educational environment. Has the effect of 

substantially disrupting the orderly operation of the school. Nothing in this section 

requires the affected student to actually possess a characteristic that is a basis for the 

harassment, intimidation or bullying.  

“Other distinguishing characteristics” can include but are not limited to: physical 

appearance, clothing or other apparel, socioeconomic status and weight.  

“Intentional acts” refers to the individual’s choice to engage in the act rather than the 

ultimate impact of the action(s).  

 

Behaviors/Expressions  
Harassment, intimidation or bullying can take many forms including, but not limited to, 

slurs, rumors, jokes, innuendoes, demeaning comments, drawings, cartoons, pranks, 

gestures, physical attacks, threats or other written, oral, physical or electronically 

transmitted messages or images.  

 

This policy is not intended to prohibit expression of religious, philosophical, or political 

views, provided that the expression does not substantially disrupt the educational 

environment. Many behaviors that do not rise to the level of harassment, intimidation or 

bullying may still be prohibited by other district policies or building, classroom or 

program rules.  

 

Training  
This policy is a component of the district’s responsibility to create and maintain a safe, civil, 

respectful and inclusive learning community and shall be implemented in conjunction with 

comprehensive training of staff and volunteers.  
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Prevention  
The district will provide students with strategies aimed at preventing harassment, 

intimidation and bullying. In its efforts to train students, the district will seek partnerships 

with families, law enforcement and other community agencies.  

 

Interventions  
Interventions are designed to remediate the impact on the targeted student(s) and others 

impacted by the violation, to change the behavior of the perpetrator, and to restore a 

positive school climate.  

 

The district will consider the frequency of incidents, developmental age of the student, 

and severity of the conduct in determining intervention strategies. Interventions will 

range from counseling, correcting behavior and discipline, to law enforcement referrals.  

 

Students with Individual Education Plans or Section 504 Plans  
If allegations are made that a student with an Individual Education Plan (IEP) or Section 

504 Plan has been the target of harassment, intimidation or bullying, the school will 

convene the student’s IEP or Section 504 team to determine whether the incident had an 

impact on the student’s ability to receive a free, appropriate public education (FAPE). 

The meeting will occur regardless of whether the harassment, intimidation or bullying 

incident was based on the student’s disability. During the meeting, the team will evaluate 

issues such as the student’s academic performance, behavioral issues, attendance, and 

participation in extracurricular activities. If a determination is made that the student is not 

receiving a FAPE as a result of the harassment, intimidation or bullying incident, the 

district will provide all necessary additional services and supports, such as counseling, 

monitoring and/or reevaluation or revision of the student’s IEP or Section 504 plan, to 

ensure the student receives a FAPE.  

 

Retaliation/False Allegations  
Retaliation is prohibited and will result in appropriate discipline. It is a violation of this 

policy to threaten or harm someone for reporting harassment, intimidation, or bullying.  

It is also a violation of district policy to knowingly report false allegations of harassment, 

intimidation, and bullying. Students or employees will not be disciplined for making a 

report in good faith. However, persons found to knowingly report or corroborate false 

allegations will be subject to appropriate discipline.  

 

Compliance Officer  
The superintendent will appoint a compliance officer as the primary district contact to 

receive copies of all formal and informal complaints and ensure policy implementation. 

The name and contact information for the compliance officer will be communicated 

throughout the district.  

 

The superintendent is authorized to direct the implementation of procedures 

addressing the elements of this policy. 

 

DISCIPLINE, SUSPENSION AND EXPULSION 
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WSD POLICY 3240 and 3241 
 

It is impossible for teaching or learning to take place in the classroom unless good order 

is maintained. 
 

Students are reminded that they must adhere to the code of good behavior, not only for 

their own benefit, but also for the benefit of others.  Students are responsible for their 

own actions and are held accountable for all the rules of Waitsburg High School.  For 

school activities, when a student is on suspension, the student will not be permitted 

to participate in co-curricular activities, practices, attend or compete inter-

scholastically during the suspension time.  Refer to the WHS Activity and Athletic 

Policies.  
 

 

 

 

Discipline/Offenses 

 
 No physical, verbal or sexual harassment 

 No fighting 

 No cheating 

 No theft or stealing 

 No enabling or inciting others 

 Obey all authority 

 No foul language  

 

Discipline will be investigated by the office and may result in detention, in-school or out-of-

school suspension.  

 

Use or possession of tobacco:  Washington State Law prohibits possession or use of 

tobacco by minors or be in possession of paraphernalia including, but not limited to, 

lighters and matches.  Law enforcement will be notified of violations.  In addition, 

school discipline will apply: 

 

1st  offense per semester: 2 day suspension or tobacco awareness class 

2nd offense per semester: 2 day suspension 

3rd offense per semester: Possible long term suspension up to 18 weeks 
 

 

 

 

 

Assault: 

1st offense per year:  Possible suspension and parent conference 

2nd offense per year: Possible long term suspension up to 18 weeks 

3rd offense per year: Possible expulsion 
 

 

Theft/possession of stolen property or property damage: 

1st offense per year: 2 day suspension with parent conference 

2nd offense per year: Possible long term suspension of up to 18 weeks 

3rd offense per year:   Possible expulsion 
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Lack of compliance to staff/direct defiance/disrespect to school personnel: 

1st offense per semester: Possible suspension and parent conference 

2nd offense per semester: Possible 5 day out-of-school suspension with parent 

conference 

3rd offense per semester: Possible long term suspension up to 18 weeks 

 

 

Cheating/copying: 

1st offense per year: “F” grade on assignment/project and parent notification 

2nd offense per year: “F” grade on assignment/project, parent notification and 

ISS 

3rd offense per year: “F” grade for class may be given and parent notification 
 

Cheating in any class will not be tolerated.  Cheating offenses are cumulative regardless 

of subject matter that the student is cheating in.  Discipline and disciplinary sanctions will 

be handled on a case-by-case basis.  Information provided here is a guideline which may 

be diverted from, based on the severity of the incident. 
 

Out-of-school suspension: An out of-school suspension program will be part of 

progressive discipline for violations of school rules.  Parent contact will be made with the 

possibility of a conference.  Suspension shall require that a student not be on school 

grounds or attend school or school activities.  The student under suspension will not have 

contact with the general student body.  Schoolwork may be made up.  All assignments 

may be picked up at 3:30 PM from each teacher daily.  Students who are on suspension 

may not attend or be part of any school function at home or away. 
 

In-school suspension:  An in-school suspension program will be part of progressive 

discipline for violations of school rules.  In-school suspension shall require that a student 

attend school and work in isolation during the school day.  The student under 

suspension will not have contact with the general student body.  The student will 

typically report to the office at 8:00 a.m., however; I.S.S. times may be adjusted 

dependent upon when the student behavior problem occurred. The student will be 

released at 4:00pm.  The student will eat lunch in the I.S.S. room.  The student will be 

required to work on his/her school assignments or study.  A student that is in ISS for any 

part of the day will not be allowed to participate in after school activities such as 

practices, competitions, games, etc.  The student will be required to leave campus at the 

end of the school day and not attend any extra-curricular activities on that day. 
 

It is the responsibility of the student assigned to suspension to contact his/her teachers 

individually to be advised of any assignment or class work they will be missing by virtue 

of the suspension.  The purpose of this process is to place the burden for class work on 

the student rather than the teacher or administrator. 
 

Failure to follow the guidelines or the directions of school district personnel while 

serving an in-school-suspension will result in the following remedial action: 

 

1st violation: One additional day of suspension 

2nd violation: Immediate 2 day short term out-of-school suspension from school.  
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3rd violation: Possible long-term suspension from school for up to 18 weeks. 

 

 

 

Certain offenses will generate specific punishments and in all cases law 

enforcement will be contacted. 

 

 No tobacco, alcohol, drugs and/or drug paraphernalia 

 No weapons 

 No major vandalism 

 

These offenses may generate an automatic out-of-school suspension or 

expulsion. 
 

Alcohol – Illegal Drugs (to include marijuana/legend drugs):  For use, sale, or 

possession of alcohol or illegal drugs including paraphernalia during school hours or 

while attending a school-sponsored activity. Law enforcement will be notified of 

violations. 
 

1st offense per year:  45 days out-of-school suspension which may be reduced to 10 

days if the student is willing to undergo a drug/alcohol assessment at his/her 

expense, and follow the directives of the assessment 

2nd offense per year:  Possible long term suspension of up to 18 weeks 

3rd offense per year:  Possible expulsion 

 
 

USE OF TOBACCO AND NICOTINE SUBSTANCES:  WSD POLICY 4215 

The board of directors recognizes that to protect students from exposure to the addictive 

substance of nicotine, employees and officers of the school district, and all members of 

the community, have an obligation as role models to refrain from tobacco use on school 

property at all times. Tobacco includes, but is not limited to, cigarettes, cigars, snuff, 

smoking tobacco, smokeless tobacco, nicotine, nicotine delivering devices, chemicals or 

devices that produce the same flavor or physical effect of nicotine substances; and any 

other tobacco innovation. An electronic cigarette (e-cig or e-cigarette), electronic vaping 

device, personal vaporizer (PV), digital vapor device or electronic nicotine delivery 

system (ENDS) may be considered a smokeless device and may be addressed under 

WSD Policy 4215. 

Any use of such products by staff, students, visitors and community members shall be 

prohibited on school district property. Possession or distribution of tobacco products by 
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minors is prohibited. This shall include all district buildings, grounds and district-owned 

vehicles. 

The use of Federal Drug Administration (FDA) approved nicotine replacement therapy is 

permitted. However, students must have a physician’s prescription for the FDA approved 

nicotine replacement therapy and must follow applicable policies regarding use of 

medication by students. 

Notices advising students, district employees and community members of this policy 

shall be posted in appropriate locations in all district buildings and at other district 

facilities as determined by the superintendent and shall be included in the employee and 

student handbooks. Employees and students are subject to discipline for violations of this 

policy, and school district employees are responsible for the enforcement of the policy. 

 

 

 

Time To Teach 
 

The Waitsburg School District has adopted the Time to Teach discipline program district-

wide.  The High School guidelines students are to abide by are as follows: 
 

REFOCUS 

 When the teacher is unable to teach 

 When other students are unable to learn 

 When the student is unable to learn 

 

Procedures 
 

 Student is signaled to refocus. 

 Student gracefully and cooperatively exits the room and goes to the doorway of the 

“team teacher” and waits patiently for acknowledgement. 

 Student enters team teacher’s room gracefully and completes refocus form appropriately. 

 Student waits for the team teacher to review and initials the refocus form. 

 Student walks straight back to classroom and gives the refocus form to teacher and waits 

for approval from teacher. 

 

 

 

 

 

ACTIVITY AND ATHLETIC CODES OF CONDUCT 
 

Students who decide to participate in high school activities and athletics, do so knowing 

that extra effort, time and sacrifice are needed for success.  With the choice comes the 

responsibilities necessary to participate in a well-organized program that is of special 

interest to him/her, and for which the school provides advisors, coaches, equipment and 

facilities. 
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Successful achievements in activities and athletics do not occur by chance or by skill 

alone.  There is another ingredient which cannot be measured, but is recognized by every 

fan, coach, or participant—this is ATTITUDE.  A positive attitude can be directed by a 

positive Code of Conduct.  As a part of this policy, students have an obligation to 

themselves, their school, their community, their teammates, and their classmates to 

display and maintain high standards throughout their high school career. 

 

Complete copies of the Activities Code of Conduct and Athletic Code of Conduct are 

available at the Waitsburg High School office. 

 

 
WAITSBURG SCHOOL DISTRICT 

Notification of Rights under FERPA for Elementary and Secondary Schools 

 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 

18 years of age or older ("eligible students") certain rights with respect to the student's education 

records.  These rights are: 

1. The right to inspect and review the student's education records within 45 days after the day 

the School receives a request for access.  

Parents or eligible students should submit to the school principal [or appropriate school 

official] a written request that identifies the records they wish to inspect.  The school official 

will make arrangements for access and notify the parent or eligible student of the time and 

place where the records may be inspected.  

 

2. The right to request the amendment of the student’s education records that the parent or 

eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s 

privacy rights under FERPA. 

Parents or eligible students who wish to ask the School to amend a record should write 

the school principal [or appropriate school official], clearly identify the part of the record they 

want changed, and specify why it should be changed.  If the school decides not to amend the 

record as requested by the parent or eligible student, the school will notify the parent or 

eligible student of the decision and of their right to a hearing regarding the request for 

amendment.  Additional information regarding the hearing procedures will be provided to the 

parent or eligible student when notified of the right to a hearing. 

 

3. The right to provide written consent before the school discloses personally identifiable 

information (PII) from the student's education records, except to the extent that FERPA 

authorizes disclosure without consent. 

One exception, which permits disclosure without consent, is disclosure to school officials 

with legitimate educational interests.  A school official is a person employed by the school as 

an administrator, supervisor, instructor, or support staff member (including health or medical 

staff and law enforcement unit personnel) or a person serving on the school board.  A school 

official also may include a volunteer or contractor outside of the school who performs an 

institutional service of function for which the school would otherwise use its own employees 

and who is under the direct control of the school with respect to the use and maintenance of 

PII from education records, such as  an attorney, auditor, medical consultant, or therapist; a 

parent or student volunteering to serve on an official committee, such as a disciplinary or 

grievance committee; or a parent, student, or other volunteer assisting another school official 

in performing his or her tasks.  A school official has a legitimate educational interest if the 
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official needs to review an education record in order to fulfill his or her professional 

responsibility. 

Upon request, the school discloses education records without consent to officials of 

another school district in which a student seeks or intends to enroll, or is already enrolled if 

the disclosure is for purposes of the student’s enrollment or transfer.  [NOTE:  FERPA 

requires a school district to make a reasonable attempt to notify the parent or student of the 

records request unless it states in its annual notification that it intends to forward records on 

request. 

 

4. The right to file a complaint with the U.S. Department of Education concerning alleged 

failures by the School to comply with the requirements of FERPA.  The name and address of 

the Office that administers FERPA are: 

 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC  20202 

 

Dear Parent or Guardian: 

 

As of July 2005, schools in Washington are required to make information available on 

Meningococcal diseases to parents or guardians of all students entering Grades 6-12. 

 

Meningococcal Disease and Prevention 

Meningococcal Disease 

Meningococcal disease spreads by direct contact with infected persons by coughing, kissing, or 

sharing anything by mouth, such as water bottles, eating utensils, lipsticks, or toothbrushes. It can 

cause pneumonia, bloodstream infection, and meningitis (swelling of the covering of the brain 

and spinal cord). Severe disease can cause brain damage, loss of hearing or limbs, and death. 

Fortunately, this life-threatening infection is rare – usually only about 30-60 cases are reported 

each year in Washington, including 1 to 8 deaths. Adolescents and young adults are more likely 

to get meningococcal disease, especially if they live in group settings, like college dorms.  

 

Meningococcal Conjugate Vaccine (MCV4) 

MCV4 protects your child against the most common types of bacteria that cause meningococcal 

disease. This vaccine and many others are available at no cost to patients younger than 19 years 

of age in Washington State. Healthy teens should get one dose of MCV4 during a pre-teen health 

check up at age 11 thru 12 years. Teens who did not get their first dose during the pre-teen health 

visit should get a dose at the earliest opportunity. A second dose, often called a booster dose, is 

now recommended. Teens should get it at age 16 thru 18 years or anytime before college. Teens 

don’t need a booster dose if they got the first dose on or after the 16th birthday. Teens aged 11 

thru 18 years with high risk conditions like HIV, absent or defective spleens, and complement 

component deficiency may need more doses of this vaccine. Ask you healthcare provider how 

many doses your adolescent needs for a full protection. 

  

 

Learn More 

Learn more about meningococcal disease and how to prevent it on the following Web sites: 

 

Washington State Profile 
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Meningococcal information:   

 www.doh.wa.gov/cfh/immunize/vaccine/meningococcal/default.htm  

 

Centers for Disease Control and Prevention 

Meningococcal vaccine information:  www.cdc.gov/vaccines/pubs/vis/downloads/vis-

mening.pdf 

Disease information:    www.cdc.gov/meningitis/about/faq.html  

Pre-teen immunizations:    www.cdc.gov/vaccines/spec-grps/preteens-adol.htm 

College students & young adults:   www.cdc.gov/vaccines/spec-grps/college.htm 

Children’s Hospital of Philadelphia Vaccine Education Center       

Meningococcus questions & answers: www.chop.edu/vaccine/images/vec_mening_tear.pdf    

National Meningitis Association   www.nmaus.org 

 

NON-DISCRIMINATION NOTICE 

 

Waitsburg School District provides Equal Educational Opportunities and Equal Employment 

Opportunities and does not discriminate in any programs or activities on the basis of sex; race; 

creed; color; religion; national origin; age; sexual orientation including gender expression or 

identity; marital status; honorably-discharge veteran or military status; the presence of any 

sensory, mental or physical disability or the use of trained dog guide or service animal by a 

person with a disability. Waitsburg School District provides equal access to all designated youth 

groups. Waitsburg School District complies with all state and federal laws and regulations, 

including but not limited to: Title IX, Title VI of the Civil Rights Act, Section 504 of the 

Rehabilitation Act, and RCW 49.60 ("The Washington Law Against Discrimination"). Waitsburg 

School District’s compliance includes but is not limited to all District programs, courses, 

activities, including extra-curricular activities, services and access to facilities. 

The following persons have been designated to handle inquiries regarding the non-

discrimination policies:  

 

Mr. Mark Pickel, Affirmative Action and Section 504 Officer 

Waitsburg School District, 184 Academy St, Waitsburg, WA 99361 

509-337-6301 – Email: mpickel @waitsburgsd.org 

 

Mrs. Stephanie Wooderchak, Title IX Officer 

Waitsburg High School, 405 Coppei Ave, Waitsburg, WA 99361 

509-337-6351 – Email:  swooderchak@waitsburgsd.org 

 

 

Procedures to Make a Grievance/Complaint of Discrimination 

Students, and/or parents, staff or other individuals acting on behalf of students of the district are 

eligible to participate in this complaint procedure. This complaint procedure is designed to assure 

that the resolution of real or alleged violations are directed toward a just solution that is 

satisfactory to the complainant, the administration and the board of directors. This grievance 

procedure will apply to the general conditions of the nondiscrimination policy (Policy No. 3210) 

and more particularly to policies dealing with guidance and counseling (Policy No. 2140), co-

curricular program (Policy No. 2150), service animals in schools (Policy No. 2030) and 

curriculum development and instructional materials (Policy No. 2020). As used in this procedure: 

“Grievance” shall mean a complaint which has been filed by a complainant (a student, an 

employee, a parent or guardian) relating to alleged violations of any state or federal            

anti-discrimination laws. 

../../../../../../../../Documents%20and%20Settings/LJP0303/Local%20Settings/Temporary%20Internet%20Files/HPV/Columba's%20HPV%20file/drafts/www.doh.wa.gov/cfh/immunize/vaccine/meningococcal/default.htm
http://www.cdc.gov/vaccines/pubs/vis/downloads/vis-mening.pdf
http://www.cdc.gov/vaccines/pubs/vis/downloads/vis-mening.pdf
http://www.cdc.gov/meningitis/about/faq.html
http://www.cdc.gov/vaccines/spec-grps/preteens-adol.htm
http://www.cdc.gov/vaccines/spec-grps/college.htm
http://www.chop.edu/vaccine/images/vec_mening_tear.pdf
http://www.nmaus.org/
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A complaint shall mean a charge alleging specific acts, conditions or circumstances, which 

are in violation of the anti-discrimination laws. A respondent shall mean the person alleged to 

be responsible or who may be responsible for the violation alleged in the complaint.  

The primary purpose of this procedure is to secure an equitable solution to a justifiable complaint. 

To this end, specific steps shall be taken: 

Process for Resolution 

Anyone with an allegation of discrimination may request an informal meeting with the 

compliance officer or designated employee to resolve their concerns. Such a meeting will be at 

the option of the complainant. If unable to resolve the issue at this meeting, the complainant may 

submit a written complaint to the compliance officer.  

Level One 

A complaint must be written, signed by the complainant and set forth the specific acts, conditions 

or circumstances alleged to be in violation. Upon receipt of a complaint, the compliance officer 

shall investigate the allegations set forth within 30 calendar days  

The school district and complainant may agree to resolve the complaint in lieu of an 

investigation. The officer shall provide the superintendent with a full written report of the 

complaint and the results of the investigation. The superintendent shall respond in writing to the 

complainant as expeditiously as possible, but in no event later than 30 calendar days following 

receipt of the written complaint. The response of the superintendent will include notice of the 

complainant’s right to appeal to the school board, and will identify where and to whom the appeal 

must be filed.  

The superintendent’s written response shall state that the district either: 

A. Denies the allegations contained in the written complaint received by the district; or 

B. Shall implement reasonable corrective measures to eliminate any such act, condition or 

circumstance within the school district.  

Such corrective measures deemed necessary shall be instituted as expeditiously as possible, but in 

no event later than 30 calendar days following the superintendent's mailing of a written         

response to the complaining party unless otherwise agreed to by the complainant.  

Level Two 

If a complainant disagrees with the superintendent’s written decision or if the superintendent fails 

to respond, the complainant may appeal to the district board of directors by filing a written notice 

of appeal with the secretary of the board by the tenth calendar day following:   

C. The date upon which the complainant received the superintendent's response, or   

D. The expiration of the 30-calendar day response period stated in Level One, whichever 

occurs first.  

 

The board shall schedule a hearing to commence by the 20th calendar day following the filing of 

the written notice of appeal, unless otherwise agreed to by the complainant and the superintendent 

or for good cause. Both parties shall be allowed to present such witnesses and testimony as the 

board deems relevant and material. The board will render a written decision by the tenth    

calendar day following the termination of the hearing and will provide a copy to the complainant, 

unless otherwise agreed to by the complainant and the superintendent or for just cause. The      

response of the board will include notice of the complainant’s right to appeal to the 
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Superintendent of Public Instruction and will identify where and to whom the appeal must be 

filed.  

Level Three - Appeal to the Superintendent of Public Instruction 

If a complainant disagrees with the decision of the board of directors in connection with any   

matter which, if established, would constitute a violation, the complainant may appeal the board's 

decision to the Superintendent of Public Instruction. 

A. A notice of appeal must be received by the Superintendent of Public Instruction on or 

before the 20th day following the date upon which the complainant received written 

notice of the board of directors' decision. 

B. A notice of appeal must be in writing in the form required by the Superintendent of 

Public Instruction and must set forth: 

1. A concise statement of the original complaint and the portions of the board of director’s 

decision which is appealed; and 

2. The relief requested by the complainant. 

Other 

If the complainant remains aggrieved they may seek resolution with federal or state agencies 

empowered with the authority to resolve such complaint.  

 

 

 

WAITSBURG SCHOOL DISTRICT 

CHILD FIND NOTICE 

 

The Waitsburg School District provides programs for students with identified disabilities.  The 

District seeks to locate young people from birth to age 21 who are not currently enrolled in school 

and may need special education services. 

 

Parents or guardians who have concerns about their child in any of the areas of  

 

 hearing 

 vision 

 speech 

 language 

 health 

 learning developmental delay 

 behavior management 

 mental retardation 

 birth defects 

 orthopedic or spinal problems 

 other disabilities 

 

are encouraged to contact  Mr. Mark Pickel, Superintendent at  the District office - 337-6301. 

 


