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Mission
We educate and empower every student, every chance, every day.

School Board Members

The role of the District’s Board is to govern the community’s public schools by making the major
decisions for the District as a whole. The Board collectively makes these decisions and individual Board
members do not have the power to speak or act for the Board. The Board as a whole, by working with the
Superintendent to make decisions that will best serve the District’s students, will govern the community’s
schools. Accordingly, complaints or concerns made to Board members will be referred to the appropriate
District point of contact for resolution.

School building information
Contact information for staff members are located on each building’s website

Tom Butterfield Early Childhood Center and Administrative Offices
Ms. Gynnah Gaudreau, Principal

Benton Elementary
Mrs. Rendy Maupin, Principal

Eastwood Elementary
Mrs. Amy Heuman, Principal

Spainhower Primary Elementary School
Mrs. Kim Alberson, Principal
Mrs. Julie Geritz, Assistant Principal

Superintendent information
Mr. Caleb Petet
Superintendent of Schools
660-886-7414

Mr. David Reinke
Asst. Superintendent of Schools
660-886-7414
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Welcome Letter

About the Superintendent:

As Superintendent of MPS, I want to welcome all of our students, parents, business owners and the public
at large to MPS. I am the Superintendent of schools, and starting my second year with Marshall. This is
my 4th year as Superintendent, and my 17th year in education as a whole. My name is Caleb Petet, I have
a wife, Rebecca who teaches First grade in the district, and two children. Bellamy in the 3rd grade and
Henry in Kindergarten. Both of my children attend school here at MPS and are proud to be a part of the
community and school we have come to know and love.

About the Assistant Superintendent:

My name is David Reinke, I am very excited to be starting my second year as Assistant Superintendent at
MPS. This will be my 22nd year in education and 15 years in administration. I am pleased to tell you
about my family. My wife, Michele a Professor at Mo. Valley, here in Marshall. My two daughters,
Savannah and Josephine who are a freshman in college and 7th grader. My wife and I both came to
Marshall as College students in the 90’s and have called Marshall area our home, ever since.

Our Local Business and Industry:

Marshall also boasts a proud diversity in both people and the small businesses, and industry that is located
here. With our relative location to Columbia, Sedalia, the Lake of the Ozarks and Kansas City. Coupled
with a great Parks and Recreation department, and YMCA in our community, the possibilities are endless.

About the District and Town:

We are a very proud district, working hard to be progressive and grow. Our school district located in the
North Central region of Missouri, along the I-70/ 65 HWY corridors. Has approximately 2400 students
and a population of approximately 13,000. In April of last year, our community, in a historic and
landmark election, approved a 99-cent levy to build a brand new elementary. This has catapulted our
district into the future. We are breaking ground in 2023 on a new upper elementary, grades 3-5. It will be
located near our primary elementary, and allows us to close three 100-year-old buildings and implement
the state-of-the-art teaching facilities that we were lacking. Also, in the fall of 2023, the district is
extremely proud to open the doors of its new Tom Butterfield Early Childhood Center (ECC). This
state-of-the-art facility will have a heightened focus on early learning and early intervention. This new
building will give our youngest students the foundation they need for academic success.

In Closing: It is a great time to be an Owl and we look forward to growing with you. Have a wonderful
2023-24 school year. Go, Marshall and Go Owls!

Academic Calendar

https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/48/District/2839444/2023-24_MPS_
School_Calendar-Board_Approved_02-27-2023.pdf

https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/48/District/2839444/2023-24_MPS_School_Calendar-Board_Approved_02-27-2023.pdf
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/48/District/2839444/2023-24_MPS_School_Calendar-Board_Approved_02-27-2023.pdf


Attendance and Absence Procedures
Expectations for Attendance.
Attendance is essential for learning. By law, all children must attend school from the age of 7 until the age
of 17. Parents/guardians are accountable for the attendance of their child. The State of Missouri sets a
standard that all students will attend school no less than 90% of the time. Students who wish to participate
in school-sponsored activities must attend school the day on which the activity occurs, unless the
Principal has preapproved the absence based upon special circumstances. The administration makes the
final determination regarding whether an absence is verified or unverified. 

Excessive absences, whether verified or unverified, will count against attendance. The principal may
request a parent/guardian conference to discuss attendance concerns and a collaborative plan may be
developed to remove barriers to attendance. When attendance remains problematic, the school may
contact the appropriate agencies and/or authorities, such as Children’s Division and the local Juvenile
Office, for assistance. Any student who is suspended from school for a disciplinary problem for any
number of days will be marked absent. Students who have been placed on OSS will be expected/required
to complete work during the period of their suspension. In addition, those days will be counted against
attendance.

Parents or students must provide proper notification and documentation to the school showing the absence
was unavoidable for an absence to be verified. It is the responsibility of the student to get and make up
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work when a student is absent. The timelines for turning in make-up work will be determined with the
teacher. Parents must report a student’s absence by 9:00 a.m. on the day of the absence. The school will
contact parents who do not report a student’s absence by the time. When a student is released early from
school to a parent or guardian, it constitutes an absence. In general, prior notification is required when a
student is dismissed early and the student must be checked out through the office. 

Verified Absences
Parents or students must provide proper notification and documentation to the school showing the absence
was unavoidable for an absence to be verified. The administration may request documentation to
determine whether an absence is verified. All verified absences count against attendance. 

Unverified Absences
Any absence where the school does not receive verification from a parent/guardian; Excessive, unverified
absences will result in written notice from the Principal to the parents/guardians. The Principal may
request a parent/guardian conference to discuss attendance concerns and a collaborative plan may be
developed to remove barriers to attendance.

Late Arrival/Tardiness
A late arrival or tardy occurs when a student arrives after the expected class period has begun, as
determined by the District. The District will count tardiness as an absence. If a student arrives at school
late, then he/she shall report to the office. Students must be in the assigned area when the school day
begins.

Truancy
Truancy is when the student is absent from school without permission of the parents/guardians or school
official. Truancy includes, but is not limited to, skipped classes, falsely informing the school about the
reason(s) for the absence, or absences that have not been pre-arranged and pre-approved as verified. The
District may assign disciplinary measures for truancy. Students who are truant are required to make-up
any work they miss, but grades on missed assignments may be affected.
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Student Attendance Reporting Protocol

5 days absent (no matter the reason for the absences): When a student has missed 5 days (Step 1), an
informational letter is mailed to the parent/legal guardian. This letter should include a print out of the
student’s absences/tardies from SIS. A designated school employee (designated by the building
administrator) will then call the parent/legal guardian to determine why the student is not attending school
regularly; to examine the student’s academic performance; to communicate the district’s attendance
expectations; to provide information about compulsory attendance laws and educational neglect; and to
elicit suggestions from the parent/legal guardian about increasing the student’s attendance. Once the robo
service is enabled the designated school employee will send an automated phone call to the
parent/guardian notifying them of their student’s attendance concerns, the district’s attendance
expectations, information about compulsory attendance laws and educational neglect, and contact
information on who the parent/guardian can contact to discuss ways of increasing their student’s
attendance. The designated school employee will document in the SIS Parent Contact Log that attendance
Step 1 was completed (5-day letter mailed and phone call made), along with date/time.     

10 days absent (no matter the reason for the absences): When a student has missed 10 days (Step 2), a
warning letter will be hand delivered to the student’s home/legal guardian by a principal, counselor,
School Resource Officer (SRO) or SWT (Social Work Team) member. This letter should include a print
out of the student’s absences/tardies from SIS. If personal contact is not made, the district employee
attempting contact will tape the attendance letter to the door of the residence. The district employee
responsible for delivering the attendance letter will document in the SIS Parent Contact Log that Step 2
was completed, along with the method of delivery (in person/taped to door) and date/time of delivery. If
the district employee was successful in making contact with a parent/legal guardian, they will also note
that in the Parent Contact Log. Once the 10-day letter has been delivered, the designated school employee
will send an email to the Parent School Coordinator advising them of the student’s name and date that the
10-day letter was delivered (if delivered by someone other than the Parent School Coordinator). The
Parent School Coordinator will then review the student’s absences/documentation in SIS (i.e., unexcused
absences, medical excuses, college visits, quarantine, etc.) and discuss any concerns with the building
administrator prior to 12 days (Step 3).  

- Please note that after 10 days of absence, PreK students may be unenrolled in order to admit
students on the District’s waiting list.

12 days absent (a review of the student’s attendance): When a student has missed 12 days (Step 3), the
building administrator and the Parent School Coordinator will review the student’s attendance to ensure it
rises to the level of educational neglect. Should it be determined that the student’s attendance does rise to
the level of educational neglect, the designated school employee will call the Children’s Division (CD)
Child Abuse/Neglect hotline to report the student’s attendance. When making this call, it is important to
specifically outline how the student’s attendance is affecting their education and the attempts the district
has made to resolve the student’s attendance concerns (this information should be available in the SIS
Parent Contact Log). If the call is not accepted as a report by the CD and the student continues to miss
school, the designated school employee will continue to call the Child Abuse/Neglect hotline to report the
student’s attendance daily until either the report is accepted by the CD or the designated employee is
informed by the SRO, Marshall Police Department (MPD), or CD that an investigation has been initiated.
The designated school employee will briefly document in the SIS Parent Contact Log that Step 3 was
completed, along with what outside agency they had contact with (i.e., MPD, CD, etc.) This can be as
simple as what agency was contacted, the name of the person they had contact with, and the date/time.
Once a report has been accepted by the CD for educational neglect, the designated school employee will
email the Parent School Coordinator with the student’s name and date/time the report was accepted.  
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18 days absent (a review of the student’s attendance): When a student has missed 18 days (Step 4), the
building administrator will contact the Parent School Coordinator and together they will review the
student’s attendance and SIS documentation to ensure there is proper documentation to support
educational neglect. Should that be determined, the appropriate SRO will gather the documentation and
present it to the Saline County Prosecuting Attorney for review of educational neglect. The appropriate
SRO will then document in the SIS Parent Contact Log that Step 4 was completed, along with the
date/time.   

It is imperative that ALL attendance steps (Steps 1-4) are accurately and timely documented in the
student’s SIS Parent Contact Log. The building administrator, SWT, and SRO should be able to review
the student’s SIS Parent Contact Log at any time and see what attendance steps have been taken. This will
help to quickly address any attendance concerns early in an attempt to avoid the later steps. Document
ALL attempts.     

Each building will have the designated school employee run an Attendance Report for their specified
building at a minimum each Wednesday. Letters will be generated in accordance with the attendance rate
guidelines noted above. Mailed letters will be sent out no later than the following business day (i.e., Step
1). Letters that require delivery (i.e., Step 2) will be given to the Parent School Coordinator (or other
district employee) by Thursday of the week the letter is generated to ensure timely delivery to the
parent/legal guardian. Those students that need to be reviewed (i.e., Step 2) will be emailed to the Parent
School Coordinator at a minimum each Friday to ensure a timely review of their attendance can occur
within the designated timeline.  

All attendance letters that are mailed/delivered need to be double checked for accuracy. This includes
ensuring that the correct address and parent/legal guardian name(s) are noted on the letters. Letters can be
mailed through regular mail to PO Box numbers; however, they can not be hand delivered. It is
imperative that addresses are correct to ensure that parents/legal guardians are adequately informed of
their student’s attendance concerns. Attendance letters should not be duplicated (i.e., only one 5 day/10
day letter should be mailed/hand delivered).     

No Parent/Legal Guardian Contact
When a student is absent from school for more than 2 days in a row and the designated school employee
is unable to make contact with the student/parent/legal guardian, the designated school employee will
contact the SWT and ask them to visit the student’s home. If the SWT is unable to make physical contact
with the student/parent/legal guardian, the SWT will notify the appropriate SRO. The SRO will then
attempt to make physical contact with the student/parent/legal guardian. If the SRO is unable to make
physical contact with the student/parent/legal guardian, the SRO will contact the MPD and together they
will attempt to make physical contact with the student/parent/legal guardian. All information gathered by
the SRO/MPD will be shared with the SWT and designated school employee.
    
H.O.O.T (Homeless Outreach Opportunity Team)
The H.O.O.T. Program is specifically designed to help address the unique challenges that students
experiencing homelessness face. The Marshall Public School District shall adhere to the provisions
of the federal McKinney-Vento Homeless Assistance Act. This law minimizes educational
disruptions experienced by students who are in transition or highly mobile.

Under McKinney-Vento, students in homeless situations are guaranteed the right to a free, appropriate,
public education. When students become homeless, they can remain enrolled in the schools they have
been attending, although they might no longer meet residency requirements. McKinney-Vento also
guarantees students in transition the right to enroll in a public school even if they lack the typically
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required documents and immunizations. In addition, McKinney-Vento eligible students are guaranteed the
transportation they need to attend school.

Alternative School
The alternative school has two locations. Students grades K – 5 are located at the Butterfield campus.
Students grades 6 – 12 are located at the secondary alternative school on the High School campus.

Dress Code
The purpose of a dress code is to contribute to a safe, healthy environment that protects students and
maintains a focus on learning. The dress code included in this handbook provides guidance to students
and parents as to what constitutes appropriate attire for school and school activities. District
administrators have the discretion to determine whether a garment or manner of dress not specifically
described below is appropriate attire for school and school activities and/or causes a disruption to the
educational environment. Administrators have the authority to take action to address dress code matters
as they arise. The following District guidelines should be observed:

Dress Code Expectations and Prohibitions
Student dress and grooming will primarily be the responsibility of the individual and parents/guardians.
Therefore, the following garments are not permitted:

1. House shoes or slippers;
2. See through garments;
3. Tops that are backless, strapless, low-cut, bare-midriff, have overly-large arm openings, spaghetti

straps, or single strap/sleeve (cold-shoulder) shirts;
4. Clothing that does not cover undergarments when a student is sitting or standing;
5. Undergarments worn as outerwear;
6. Clothing that does not reach to mid-thigh;
7. Holes in pants that are above mid-thigh unless patched;
8. Clothing with profanity
9. Clothing with words, symbols or images that promote illegal, sexual, or violent
10. behavior;
11. Clothing with advertisements or promotion of alcohol, tobacco, or drugs;
12. Language or symbols that promote gangs;
13. Hats and hoods (hooded sweatshirts worn up);
14. Do-rags;
15. Handkerchiefs;
16. Sunglasses;
17. Face paint;
18. Overly-dramatic make-up;
19. Other wear that restricts the line of sight of a student’s face and/or facial recognition may not be

worn (although exceptions will be made for medical and/or religious reasons.)

Additional Dress Code Information
Courses and/or class activities that require observance of specific safety requirements may require
adjustments of a student’s clothing, accessories, or hair style for the duration of the class. Other dress
code requirements may be articulated for students participating in certain extracurricular activities.

Violations of the District dress code will be addressed with remedial actions and/or consequences.
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Soiled Clothing Procedure Grades K-12

Students in grades one through twelve will be expected to change clothes by themselves should an
accident occur. If a child is unable to change his/her own clothing, every effort will be made to contact
the parent or emergency contacts. If the parent or emergency contacts cannot be reached, school
personnel, in the best interest of the child, will assist the child in changing clothes. If this situation occurs
a second time, the parent will be asked to meet with school personnel to create an individual plan for their
child.

Food Service Program
Lunches served in our school are healthy and nutritious. Lunches may be charged with a limit not to
exceed $10. Students may receive an alternative lunch if a negative lunch balance is in excess of $10.
Children who bring their own lunches from home may purchase milk at school. Children are not
permitted to bring carbonated beverages or milk additives such as chocolate syrup to school.

Breakfast will be served each school day on which lunch is served. Breakfast will be served from 7:20 –
7:40 AM.

Informative, digital school menus are available online on the district’s website, under “Dining”. Paper
menus are still available in each school office if desired.

MEAL PRICES 2023-2024

Breakfast $1.15
Reduced Breakfast $0.30

Lunch $2.45
Reduced Lunch $0.40
Adult $3.40

Extra Milk $0.40

Allergy Prevention and Response
The District is required to ensure students with allergies are safe at school through planned prevention and
response to a student’s allergic reaction. For purposes of District policy and related procedures, an
allergic reaction occurs when the immune system overreacts to a typically harmless substance and may be
mild to life-threatening. Allergy prevention and response protocols apply to all school locations,
including nonacademic, school-sponsored activities and transportation provided by the District. The
Board authorizes the Superintendent or designee to develop and implement procedures to protect the
health and well-being of students with significant allergies.

Building-Wide and Classroom Approaches
School Parties/Field Trips
Classroom celebrations may be held in your child’s classroom throughout the year. Pupils may
provide pre-packaged refreshments for their class in recognition of their birthday. Please make
arrangements with your child’s teacher prior to the monthly celebration day.

Parents/guardians should provide, at the time of enrollment, information on any allergies the
student may have. The school nurse may request written permission from the parents/guardians
to communicate with a student’s health care provider as needed. Staff members are trained
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annually on risk reduction strategies, symptom recognition, and response procedures. The school
nurse has an emergency kit available and accessible in all school buildings containing prefilled
auto syringes of epinephrine and asthma-related medications as allowed by District rules.

The District will provide age-appropriate education for students, consistent with state learning
standards, including potential causes of allergic reactions, information on avoiding allergens,
symptoms of allergic reactions, and simple steps a student can take to keep classmates safe.

All processed foods, including food sold in vending machines, are labeled with a complete list of
ingredients on each individual package. Ingredient lists will be created for all food provided
through the District’s nutrition program, including before- and after-school programs, which are
available upon request. This also applies to items sold as part of concessions, fundraisers, and
classroom activities.

Individual Approaches
The District will evaluate and determine whether a student’s allergies rises to the level of a
disability that require accommodations through the provisions of an Individual Education Plan
(IEP) or Section 504 Plan (504). For those students who have allergies that do not rise to the
level of disability, a designated team may develop an Individual Health Plan (IHP) and/or
Emergency Action Plan (EAP). Staff who have a need to know about a student’s allergies and
plan will be informed and trained, and all staff members will follow any IEP, 504 Plan, IHP,
and/or EAP.

A student’s health information and individualized plan will be kept confidential and not shared
with those who do not have a need to know unless authorized by the parent/guardian or as
allowed by the Family Educational Rights and Privacy Act (FERPA). The District will
communicate and collaborate at least annually with parents/guardians regarding the student’s
allergies, medications, restrictions/precautions, emergency contacts and any other relevant
information to keep the student safe.

Health Services
Health services are provided under the direction of a school nurse. The school nurse for your student’s
building may provide services in other buildings as well. Although the nurse may be not physically
present at all times in a specific building, the nurse is always on call and there are trained employees in
the building to provide first aid, dispense medication, and support the needs presented in the health office.

Illnesses/Injuries
In case of an emergency or accident, an attempt will be made to contact the parent/guardian immediately.
It is imperative each child’s health information be included in your student’s enrollment information and
updated if necessary. If any information changes during the year, please contact the school office, the
nurse’s office, and send a note clearly stating any changes.

CONTAGIOUS ILLNESS PROTOCOL
Children with contagious illness should not be brought to school. Students should not come to school
if during the previous 24 hours they exhibit any of the following symptoms:

● A temperature of 100 degrees or greater without the use of fever-reducing medication
● Vomiting or diarrhea
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● An unusual or unexplained rash, unrelenting and itchy
● Told by doctor they are still contagious
● Any symptoms the school nurse deems contagious or potentially contagious

Health Screenings
Vision, hearing, and body mass index (BMI) screenings may be conducted during the school year. Vision,
hearing, BMI, and scoliosis will be conducted at designated grade levels, for students who are referred for
a concern, and students new to the District. 

Parents/legal guardians will be notified if their child fails a screening by a written referral letter. This
letter must be completed by the student’s parent/legal guardian and health care provider and returned to
school. 

Parents/guardians may sign an opt-out form on any screening. Any student may be tested during the year
by parent/teacher request.

Lice/Bed Bugs/Scabies
Checks may occur at intervals during the school year. If a student is found to have live bugs, they will
have to be checked and cleared by the school nurse before being allowed to return.

Health Office
If you have any questions, please contact the school nurse’s office by contacting the building office and
requesting the nurse.

ADMINISTERING MEDICINES TO STUDENTS:
All medications are required to be stored in the school nurse’s office.

Medications will not be dispensed unless the following requirements are met:

PRESCRIPTION MEDICATIONS:
● The student’s physician shall provide the school with a written request that the student be

given medication during school hours. The request shall state the name of the student,
name of the drug, dosage, frequency of administration, and how the medication is to be
given and the doctor’s name. The prescription label will be considered an equivalent of
the physician’s orders for short-term medication. When possible, descriptions of any
adverse effects and any applicable emergency instructions will be provided.

● The parent/guardian will provide a written request that the school district complies with
the physician’s request to give medication. The district will not administer the first dose
of any medication.

● The parent/guardian will supply the medication in a properly labeled container from the
pharmacy with only those doses to be given at school, and with instructions for any
special need for storage, e.g. refrigeration. The medication will be delivered to the school
by the parent/guardian or other responsible adult. Medication supplies should not exceed
a 30day supply. Do not send any medication in envelopes, plastic wrap, lunch boxes, etc.
All medications must be in original containers. Your pharmacist will provide extra
properly marked containers when requested.
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Non-Prescription Medication – Non-prescription medication must be received in original
container by parent/guardian and must accompany a written note from the parent/guardian with the
student’s name, reason for the medication, the time the medication is to be given, the dosage
prescribed, and the number of days the medication is to be administered at school. These
medications include, but are not limited to, allergy medication, decongestants, cough syrup,
ibuprofen (Advil), acetaminophen (Tylenol), cough drops, or other.

Self-Administration of Medication under Safe Schools Act
A physician may recommend that an individual student with a chronic health condition, such as asthma or
other potentially life-threatening respiratory illness, assume responsibility for his/her own medication as
part of learning self-care. The Board may permit such a student to self-administer medication only when
certain conditions are met. Please contact the school nurse to discuss the District’s requirements and
limitations regarding self-administration of medication.

Communicable Diseases
Parents/guardians must notify the District if their student has a communicable disease. Parents/guardians
will be required to provide written approval from the student’s treating physician in order for their student
to attend school. The District reserves the right to prevent student attendance until clarification or
implementation of precautionary measures are in place. Parents/guardians are required to notify the
District if they are enrolling or have a student attending school who is HIV positive.

Medical information of students is highly confidential, and the District will take necessary steps to protect
the medical information of students and ensure that such information is released only to those with a
need-to-know and/or individuals and entities who are required by law to be notified of certain health and
medical information.

Students with a communicable disease who exhibit behaviors that increase the chances of their condition
being spread to other individuals, may be subject to remedial action in accordance with the discipline
code, and state and federal law.

Immunizations and Vaccinations
It is unlawful for any student to attend school unless the student has been immunized according to
Missouri School Immunization Law or unless a signed statement of medical or religious exemption is on
file at the school, which is described in all enrollment information. Parents/guardians should bring
immunization records at the time of enrollment and obtain additional immunizations as required by state
law.

Student Insurance
The District recommends student accident insurance for the protection of a student and parents/guardians.
It is the responsibility of the parents/guardians to arrange insurance coverage as the District does not
assume financial responsibility for student injuries.

The District also provides information about MO HealthNet for Kids (MHK), Missouri’s Medicaid
program, to qualifying families who enroll students in the District. Parents who complete an application
for free and reduced-priced meals (FRL), and who indicate on the application form a child does not have
insurance, will be notified by the District that the MHK program is available. Forms for MHK may be
accessed at:
https://dssmanuals.mo.gov/wp-content/uploads/2020/09/IM-1SSL-Fillable-Secured-6-24-21.pdf.
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Student Records
Access to and Release of Student Information
All parents/guardians may inspect and review their student's education records, seek amendments, consent
to disclosures and file complaints regarding the records as allowed by law. The parents’/guardians’ rights
relating to the education records transfer to the student once the student becomes an eligible student;
however, parents/guardians maintain some rights to inspect student records even after a student turns 18.
The District allows access to records to either parent, regardless of divorce, custody or visitation rights,
unless the District is provided with legal documents that the parent's rights to inspect records have been
modified.

Directory Information
Directory information, which is information that is generally not considered harmful, or an invasion of
privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent.
Outside organizations include, but are not limited to, companies that manufacture class rings, or publish
yearbooks. In addition, two federal laws require local educational agencies (LEAs) receiving assistance
under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon
request, with three directory information categories-names, addresses, and telephone listings-unless
parents have advised the LEA that they do not want their student’s information disclosed without their
prior written consent.

If you do not want Marshall High School to disclose directory information from your child’s
education records without your prior written consent, you must notify the district in writing by
August 1st. Marshall High School has designated the following information as directory
information: [Note: an LEA may, but does not have to include all the information listed
below.]

● Student’s name
● Parents’ names
● Enrollment status
● Photograph, videotapes, digital images and recorded sound unless such records would be

considered harmful or an invasion of privacy
● Date of birth
● Major field of study
● Dates of attendance
● Grade level
● Participation in District-sponsored or District-recognized

activities and sports
● Weight and height of members of athletic teams
● Athletic performance data
● Degrees, honors, and awards received
● Artwork or coursework displayed by the District
● The most recent educational agency or institution attended
● Student ID number, user ID, or other unique personal identifier used to communicate

in electronic systems that cannot be used to access education records.

Release
Parents or guardians may designate additional adult(s) to have access to their student’s records by
requesting a Family Educational Rights and Privacy Act (FERPA) release form from the building office.

Notice
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Parents/Guardians and/or eligible students have the right to file a complaint with the U.S. Department of
Education concerning alleged failures by the District to comply with the requirements of FERPA. The
name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

Personnel Records
The District is required to inform you that, according to the Every Student Succeeds Act of 2015 (Public
Law 114-95), upon your request, the District is required to provide you in a timely manner, the following
information:

● Whether your student’s teacher has met State qualification and licensing criteria for the grade
levels and subject areas in which the teacher provides instruction.

● Whether your student’s teacher is teaching under emergency or other provisional statute through
which State qualification or licensing criteria have been waived.

● Whether your student’s teacher is teaching in the field of discipline of the certification of the
teacher.

● Whether your student is provided services by paraprofessionals and if so, their qualifications.

In addition to the information that parents may request, a building receiving Title I.A funds must provide
to each individual parent:

● Information on the level of achievement and academic growth of your student, if applicable and
available, on each of the State academic assessments required under Title I.A.

● Timely notice that your student has been assigned, or have taught for 4 or more consecutive
weeks by, a teacher who has not met applicable State certification or licensure requirements at the
grade level and subject area in which the teacher has been assigned.

Parent and Family Involvement and Engagement (Title I, Part A)
The District encourages effective involvement by parents, guardians, and families to support the
education of their children. In consultation with the State Board, educators, local associations, parent
organizations and individual parents/guardians whose children are enrolled in the District, the District
will:

1. Promote regular, two-way communication between home and school.
2. Promote and support responsible parenting.
3. Recognize that parents and families play an integral role in assisting their children to learn.
4. Promote a safe and open atmosphere for parents and families to visit the school that their

student(s) attend and actively solicit parental/family support and assistance for school programs.
5. Include parents as full partners in decisions affecting their children and families.
6. Avail community resources to strengthen school programs, family practices, and the achievement

of students.

The Schoolwide Program Plan and The School Parent and Family Engagement Plan are located here:
https://www.marshallschools.com/page/special-servicesc

Visitor Procedures
For student purposes, all visitors MUST use the main entrance, report to the office, and sign in and out
upon arrival and departure. No one will be allowed to enter the hallways or classrooms without
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permission from the office and without a visitor’s pass. If you need to pick up your child before the end
of the school day, come to the office and your child will be called to the office.

Transportation Services
The transportation office is located in the high school and is open from 8:00 AM to 4:00 PM
Monday through Friday when school is in session. Please stop in the Transportation Office if:

● You have questions about your bus pass (stop, time, etc.)
● There is a change of address
● Any major issues

You may also contact Craig Thompson (Transportation Director) at (660)886-2244 ext. 11419.

Emergency number available until 4:30 p.m.: (660) 886-7414

Student Discipline
The Student Code of Conduct was designed to foster student responsibility, respect for the rights of
others, and to ensure the orderly operation of the District. No code can be expected to list every offense
that may result in the use of disciplinary action and while it does not contain all details for every situation,
it will serve as a general guideline. However, it is the purpose of this code to list certain offenses, which,
if committed by a student, will result in the imposition of a certain disciplinary action. Any conduct not
included herein, or an aggravated circumstance of any offense or an action involving a combination of
offenses may result in disciplinary consequences that extend beyond this code of conduct as determined
by the principal or his designee, superintendent and/or Board of Education. This code includes, but is not
necessarily limited to, acts of students on school grounds, parking lots, school buses, or at a school
activity whether on or off school property.

Before School & After School Detention: Students may be assigned a before or after school detention for
any infraction of the school discipline code. The sole activity permitted during detention is silent study.

TYPES OF SUSPENSIONS
Out-of-School Suspension
Students suspended out of school are not eligible for extra-curricular activities for the duration of the
suspension and are not to participate in school activities or be on school property, or attend a function as a
spectator. Students who are on an out of school suspension are required to continue their education, and
the District will provide educational services in the manner determined most appropriate by the
administration.

Expulsion
In the most serious offenses or repeated offenses, expulsion may be implemented.

DISCIPLINE MATRIX

The offenses listed below have the following potential consequences in the discretion of the building
administration and the Superintendent: Verbal warning; Principal/student conference; Confiscation;
Revocation of privileges; Nullification of a forged document; Restitution; Before/After School detention;
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In school suspension; Report to law enforcement; 1-180 days out-of-school suspension; or expulsion.

THESE RULES NOT ONLY APPLY DURING REGULAR SCHOOL HOURS AND ON SCHOOL
GROUNDS, BUT ALSO ON BUSES AND AT ANY SCHOOL FUNCTION. SERIOUS
INFRACTIONS MAY INCLUDE REFERRAL TO POLICE AUTHORITIES.

Not all inappropriate behaviors are covered because of unforeseeable circumstances. Due to the severity,
frequency, and/or special circumstances surrounding some offenses, each administrator may use
professional discretion in working with students and their parents to determine appropriate disciplinary
action, counseling, and/or treatment needed to help the student behave appropriately.

Academic Dishonesty – Cheating on tests, assignments, projects or similar activities; plagiarism;
claiming credit for another person's work; fabrication of facts, sources or other supporting material;
unauthorized collaboration; facilitating academic dishonesty; and other misconduct related to academics.

Arson – Starting or attempting to start a fire, or causing or attempting to cause an explosion.

Assault

1. Using physical force, such as hitting, striking or pushing, to cause or attempt to cause
physical injury; placing another person in apprehension of immediate physical injury;
recklessly engaging in conduct that creates a grave risk of death or serious physical
injury; causing physical contact with another person knowing the other person will regard
the contact as offensive or provocative; or any other act that constitutes criminal assault
in the third or fourth degree.
 

2. Knowingly causing or attempting to cause serious physical injury or death to another
person, recklessly causing serious physical injury to another person, or any other act that
constitutes assault in the first or second degree.

Automobile/Vehicle Misuse – Uncourteous or unsafe driving on or around district property, unregistered
parking, failure to move vehicle at the request of school officials, failure to follow directions given by
school officials or failure to follow established rules for parking or driving on district property.

Bullying and Cyberbullying (see board policy JFCF) – Intimidation, unwanted aggressive behavior, or
harassment that is repetitive or is substantially likely to be repeated and causes a reasonable student to
fear for their physical safety or property; that substantially interferes with the educational performance,
opportunities or benefits of any student without exception; or that substantially disrupts the orderly
operation of the school. Bullying includes, but is not limited to, physical actions, including violence,
gestures, theft or property damage; oral, written or electronic communication, including name-calling,
put-downs, extortion or threats; or threats of reprisal or retaliation for reporting such acts. Cyberbullying
is a form of bullying committed by transmission of a communication including, but not limited to, a
message, text, sound or image by means of an electronic device including, but not limited to, a telephone,
wireless telephone or other wireless communication device, computer or pager.

Bus or Transportation Misconduct (see board policy JFCC and procedure JFCC-AP1) – Any
offense committed by a student on transportation provided by or through the district shall be punished in
the same manner as if the offense had been committed at the student's assigned school. In addition,
transportation privileges may be suspended or revoked.

Dishonesty – Any act of lying, whether verbal or written, including forgery.
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Disrespectful or Disruptive Conduct or Speech (see board policies AC and ACA if illegal
harassment or discrimination is involved) – Verbal, written, pictorial or symbolic language or gesture
that is directed at any person that is in violation of district policy or is otherwise rude, vulgar, defiant,
considered inappropriate in educational settings or that materially and substantially disrupts classroom
work, school activities or school functions. Students will not be disciplined for speech in situations where
it is protected by law.

Drugs/Alcohol (see board policies JFCH and JHCD)

1. Possession, sale, purchase or distribution of any over-the-counter drug, herbal preparation
or imitation drug or herbal preparation.
 

2. Possession of drug paraphernalia or possession of or attendance while under the influence
of, or soon after consuming, any unauthorized prescription drug, alcohol, narcotic
substance, unauthorized inhalant, counterfeit drug, or imitation controlled substance,
including controlled substances and illegal drugs defined as substances identified under
schedules I, II, III, IV or V in section 202(c) of the Controlled Substances Act.
 

3. Sale, purchase or distribution of any prescription drug, alcohol, narcotic substance,
unauthorized inhalants, counterfeit drugs, imitation controlled substances and/or
drug-related paraphernalia, including controlled substances and illegal drugs defined as
substances identified under schedules I, II, III, IV or V in section 202(c) of the Controlled
Substances Act.

Extortion – Threatening or intimidating any person for the purpose of obtaining money or anything of
value.

Failure to Care for or Return District Property – Loss of, failure to return, or damage to district
property including, but not limited to, books, computers, calculators, uniforms, and sporting and
instructional equipment.

Failure to Meet Conditions of Suspension, Expulsion or Other Disciplinary Consequences –
Violating the conditions of a suspension, expulsion or other disciplinary consequence including, but not
limited to, participating in or attending any district-sponsored activity or being on or near district property
or the location where a district activity is held. See the section of this regulation titled, "Conditions of
Suspension, Expulsion and Other Disciplinary Consequences."

As required by law, when the district considers suspending a student for an additional period of time or
expelling a student for being on or within 1,000 feet of district property during a suspension,
consideration shall be given to whether the student poses a threat to the safety of any child or school
employee and whether the student's presence is disruptive to the educational process or undermines the
effectiveness of the district's discipline policy.

False Alarms (see also "Threats or Verbal Assault") – Tampering with emergency equipment, setting
off false alarms, making false reports, communicating a threat or false report for the purpose of
frightening or disturbing people, disrupting the educational environment, or causing the evacuation or
closure of district property.

Fighting (see also, "Assault") – Mutual combat in which both parties have contributed to the conflict
either verbally or by physical action.
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Gambling – Betting on an uncertain outcome, regardless of stakes; engaging in any game of chance or
activity in which something of real or symbolic value may be won or lost. Gambling includes, but is not
limited to, betting on outcomes of activities, assignments, contests and games.

Harassment, including Sexual Harassment (see board policies AC and ACA and note that
additional provisions of the code of conduct may apply to the student's behavior)

1. Use of material of a sexual nature or unwelcome verbal, written or symbolic language
based on gender, race, color, religion, sex, national origin, ancestry, disability or any other
characteristic protected by law.
 

2. Unwelcome physical contact of a sexual nature or that is based on gender, race, color,
religion, sex, national origin, ancestry, disability or any other characteristic protected by
law.
 

3. Student is found "responsible" for sexual harassment under Title IX upon conclusion of a
formal complaint under policy ACA.

Hazing (see board policy JFCG) – Any activity that a reasonable person believes would negatively
impact the mental or physical health or safety of a student or put the student in a ridiculous, humiliating,
stressful or disconcerting position for the purposes of initiation, affiliation, admission, membership or
maintenance of membership in any group, class, organization, club or athletic team including, but not
limited to, a grade level, student organization or district-sponsored activity. Hazing can occur even when
all students involved are willing participants.

Incendiary Devices or Fireworks – Possessing, displaying or using matches, lighters or other devices
used to start fires unless required as part of an educational exercise and supervised by district staff;
possessing or using fireworks.

Nuisance Items – Possession or use of items such as toys, games, and portable media players that are not
authorized for educational purposes.

Public Display of Affection – Consensual physical contact that is inappropriate for the school setting
including, but not limited to, kissing and groping.

Sexting and/or Possession of Sexually Explicit, Vulgar or Violent Material (see board policies AC
and ACA) – Students may not possess or display, electronically or otherwise, sexually explicit, vulgar or
violent material including, but not limited to, pornography or depictions of nudity, violence or explicit
death or injury. This prohibition does not apply to curricular material that has been approved by district
staff for its educational value. Students will not be disciplined for speech in situations where it is
protected by law.

Sexual Activity – Consensual acts of sex or consensual simulations of sex including, but not limited to,
intercourse or oral or manual stimulation.

Technology Misconduct (see board policies EHB and KKB and procedure EHB-AP1) 

1. Attempting, regardless of success, to: gain unauthorized access to a technology system or
information; use district technology to connect to other systems in evasion of the physical
limitations of the remote system; copy district files without authorization; interfere with
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the ability of others to utilize district technology; secure a higher level of privilege
without authorization; introduce computer viruses, hacking tools, or other
disruptive/destructive programs onto or using district technology; or evade or disable a
filtering/blocking device.

2. Using, displaying or turning on pagers, phones, personal digital assistants, personal
laptops or any other personal electronic devices during the regular school day, including
class change time, mealtimes or instructional class time, unless the use is part of the
instructional program, required by a district-sponsored class or activity, or otherwise
permitted by the building principal.

3. Violations, other than those listed in (1) or (2) above, of board policy EHB, procedure
EHB-AP1 or any policy or procedure regulating student use of personal electronic
devices.

4. Use of audio or visual recording equipment in violation of board policy KKB.

Theft – Theft, attempted theft or knowing possession of stolen property.

Threats or Verbal Assault – Verbal, written, pictorial or symbolic language or gestures that create a
reasonable fear of physical injury or property damage.

Tobacco

1. Possession of any tobacco products, electronic cigarettes (vaping products), other
nicotine-delivery products or imitation tobacco products, as defined in policy AH, on
district property, on district transportation or at any district activity. Nicotine patches or
other medications used in a tobacco cessation program may be possessed only in
accordance with district policy JHCD.

2. Use of any tobacco products, electronic cigarettes (vaping products), imitation tobacco
products or other nicotine-delivery products, as defined in policy AH, on district property,
on district transportation or at any district activity. Nicotine patches or other medications
used in a tobacco cessation program may be  used only in accordance with district policy
JHCD.

Truancy or Tardiness (see board policy JED and procedures JED-AP1 and JED-AP2) – Absence
from school without the knowledge and consent of parents/guardians and the school administration;
excessive non-justifiable absences, even with the consent of parents/guardians; arriving after the expected
time class or school begins, as determined by the district.

Unauthorized Entry – Entering or assisting any other person to enter a district facility, office, locker, or
other area that is locked or not open to the general public; entering or assisting any other person to enter a
district facility through an unauthorized entrance; assisting unauthorized persons to enter a district facility
through any entrance.

Vandalism (see board policy ECA) – Willful damage or the attempt to cause damage to real or personal
property belonging to the district, staff or students.

Weapons (see board policy JFCJ)

1. Possession or use of any weapon as defined in board policy, other than those defined in
18 U.S.C. § 921, 18 U.S.C. § 930(g)(2) or § 57010, RSMo.
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2. Possession or use of a firearm as defined in 18 U.S.C. § 921 or any instrument or device
defined in § 571.010, RSMo., or any instrument or device defined as a dangerous weapon
in 18 U.S.C. § 930(g)(2).

3. Possession or use of ammunition or a component of a weapon.

Bullying, Hazing, and Cyberbullying
The District strictly prohibits bullying, including hazing, and cyberbullying on school grounds, at any
school function, or on District transportation. To promote a safe learning environment for all students, the
Marshall School District prohibits all forms of bullying. The district also prohibits reprisal or retaliation
against any person who reports an act of bullying among or against students.

Definitions
Bullying – In accordance with state law, bullying is defined as intimidation, unwanted aggressive
behavior, or harassment that is repetitive or is substantially likely to be repeated and causes a
reasonable student to fear for his or her physical safety or property; that substantially interferes with
the educational performance, opportunities or benefits of any student without exception; or that
substantially disrupts the orderly operation of the school. Bullying includes, but is not limited to:
physical actions, including violence, gestures, theft, or property damage; oral, written, or electronic
communication, including name-calling, put-downs, extortion, or threats; or threats of reprisal or
retaliation for reporting such acts.

Cyberbullying – A form of bullying committed by transmission of a communication including, but
not limited to, a message, text, sound or image by means of an electronic device including, but not
limited to, a telephone, wireless telephone or other wireless communication device, computer or
pager. The district has jurisdiction over cyberbullying that uses the district's technology resources or
that originates on district property, at a district activity or on district transportation. Even when
cyberbullying does not involve district property, activities or technology resources, the district will
impose consequences and discipline for those who engage in cyberbullying if there is a sufficient
nexus to the educational environment, the behavior materially and substantially disrupts the
educational environment, the communication involves a threat as defined by law, or the district is
otherwise allowed by law to address the behavior.

Designated Official – The principal of each building is hereby designated as the individual to receive
and investigate reports of bullying. Each building principal shall designate at least two teachers or
administrators in the building who are authorized to receive and investigate reports of bullying in the
principal's absence or at the principal's discretion.

The district compliance officer appointed in policy AC will serve as the districtwide antibullying
coordinator. The antibullying coordinator will receive all completed investigative reports from all
buildings and analyze the reports to identify any information that would inform the district's
antidiscrimination and antibullying education and training programs. In addition, the antibullying
coordinator will assist in making any relevant reports as required by state and federal law.

School Day – A day on the District calendar when students are required to attend school.

Reporting Bullying or Cyberbullying
School employees, substitutes or volunteers are expected to intervene to prevent student bullying,
appropriately discipline the perpetrator, assist the victim and report the incident to the building principal
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or designee for further investigation and action. Any school employee, substitute or volunteer who
witnesses or has firsthand knowledge of bullying of a student must report the incident to the building
principal or designee as soon as possible, but no later than two school days after the incident.
Students who have been subjected to bullying, or who have witnessed or have knowledge of bullying, are
encouraged to promptly report such incidents to a school employee. Any school employee receiving such
a report shall promptly transmit the report to the building principal or designee.

If the bullying incident involves students from more than one district building, the report should be made
to the principal or designee of the building in which the incident took place or, if more appropriate, to the
principal or designee of the building attended by the majority of the participants in the incident.

The Bullying Reporting Form can be located here:
https://docs.google.com/document/d/1qT6fqaIshDiD8VUdJf_R6RGAUvZrB-Ng/edit

Investigation
Within two school days of receiving a report of bullying, the principal or designee will initiate an
investigation of the incident. Reports that involve students from multiple buildings will be investigated
cooperatively by the principals of each building involved, or those principals may request that the
district's compliance officer designated in Policy AC conduct the investigation. If at any time during the
investigation the principal determines that the bullying involves illegal discrimination, harassment or
retaliation as described in Policy AC, the principal will report the incident to the compliance officer
designated in that policy, who will assist in the investigation. If the alleged bullying involves a special
education student or a student with disabilities, the principal will also notify the special education director.

The investigation shall be completed within ten school days of the date the report of bullying was
received unless good cause exists to extend the investigation. Upon completion of the investigation, the
principal will decide whether bullying or harassment occurred and, if so, whether additional discipline is
warranted in accordance with the district's student discipline code. The principal will generate a written
report of the investigation and findings and send a copy of the completed report to the district's Title
IX/Anti-Bullying Coordinators. The principal or designee will document the report in the files of the
victim and the alleged or actual perpetrator of bullying. All reports will be kept confidential in accordance
with state and federal law.

If the incident involved allegations of illegal discrimination or harassment, the principal's decision may be
appealed in accordance with Policy AC. Student discipline may be appealed when allowed by law in
accordance with Board policy.

The principal or other appropriate district staff will work with victims and their families to access
resources and services to help them deal with any negative effects that resulted from the incident.

Retaliation
The District prohibits reprisal or retaliation against any person who reports an act of bullying or
cyberbullying, testifies, or participates in any manner with an investigation proceeding, or hearing. The
District will take appropriate remedial action for any student, teacher, administrator, or other school
personnel who retaliates.

Consequences of Bullying, Cyberbullying, or Retaliation
Students who participate in bullying or who retaliate against anyone who reports bullying will be
disciplined in accordance with the district's discipline code. Such discipline may include detention,
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in-school suspension, out-of-school suspension, expulsion, removal from participation in activities,
exclusion from honors and awards, and other consequences deemed appropriate by the principal or
superintendent. The district will also contact law enforcement when required by law or notify social
media companies of inappropriate online activity when appropriate.

Even in situations where the district does not have jurisdiction to discipline a student for bullying, such as
when the acts take place off campus and there is an insufficient nexus to the district, the principal or
designee will take appropriate actions to assist student victims. Such actions may include, but are not
limited to, contacting the parents/guardians of the victim and the alleged perpetrators, communicating that
this behavior is not allowed on district grounds or at district activities, notifying the appropriate district
staff to assist the victim, and taking additional action when appropriate, such as notifying law
enforcement or social media companies of inappropriate online activity.

District employees and substitutes who violate this policy will be disciplined or terminated. Discipline
may include suspension with or without pay, a negative evaluation, prohibition from being on district
property or at district activities, mandated training or other appropriate remedial action. Volunteers who
violate this policy will no longer be permitted to volunteer.

Every Student Succeeds Act of 2015 (ESSA) Complaint Procedures
The purpose of a School-Wide Title I Program is to improve the entire educational program in a school
which should result in improving the academic achievement of all students. The goal of such a program
is to assist those students to demonstrate proficiency on academic standards. Marshall Elementary
Schools in grades K-4 participate in a school-wide model.

This guide explains how to file a complaint about any of the programs (Title I, A,B, C, D, II, III, IV.A, V)
that are administered by the Missouri Department of Elementary and Secondary Education (the
Department) under the Every Student Succeeds Act of 2015 (ESSA).

Missouri Department of Elementary and Secondary Education

Compliant Procedures for ESSA Programs

Table of Contents

General Information

1. What is a complaint under ESSA?

2. Who may file a complaint?

3. How can a complaint be filed?

Complaints filed with LEA

4. How will a complaint filed with the

LEA be investigated?

Complaints filed with the

Department

22



5. What happens if a complaint is not

resolved at the local level (LEA)?

6. How can a complaint be filed with

the Department?

7. How will a complaint filed with the

Department be investigated?

8. How are complaints related to

equitable services to nonpublic

school children handled

differently?

Appeals

9. How will appeals to the Department be investigated?

10. What happens if the complaint is not resolved at the state level (the

Department)?

1. What is a complaint?
For these purposes, a complaint is a written allegation that a local education agency (LEA) or the
Missouri Department of Elementary and Secondary Education (the Department) has violated a
federal statute or regulation that applies to a program under ESSA.

2. Who may file a complaint?
Any individual or organization may file a complaint.

3. How can a complaint be filed?
Complaints can be filed with the LEA or with the Department.

4. How will a complaint filed with the LEA be investigated?
Complaints filed with the LEA are to be investigated and attempted to be resolved according to
the locally developed and adopted procedures.

5. What happens if a complaint is not resolved at the local level (LEA)?
A complaint not resolved at the local level may be appealed to the Department.

6. How can a complaint be filed with the Department?
● A complaint filed with the Department must be a written, signed statement that include:
● A statement that a requirement that applies to an ESSA program has been violated by the

LEA or the Department, and
● The facts on which the statement is based on the specific requirements allegedly violated.

7. How will a complaint filed with the Department be investigated?
The investigation and complaint resolution proceedings will be completed within a time limit of
forty-five calendar days. That time limit can be extended by the agreement of all parties.

The following activities will occur in the investigation:
● Record. A written record of the investigation will be kept.
● Notification of LEA. The LEA will be notified of the complaint within five days of the

complaint being filed.
● Resolution at LEA. The LEA will then initiate its local compliant procedures in an effort

to first resolve the complaint at the local level.
● Report by LEA. Within thirty-five days of the complaint being filed, the LEA will

submit a written summary of the LEA investigation and complaint resolution. This report
is considered public record and may be made available to parents, teachers, and other
members of the general public.
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● Verification. Within five days of receiving the written summary of a complaint
resolution, the Department will verify the resolution of the complaint through an on-site
visit, letter, or telephone call(s).

● Appeal. The complainant or the LEA may appeal the decision of the Department to the
U.S. Department of Education.

8. How are complaints related to equitable services to nonpublic school children handled
differently?
In addition to the procedures listed in number 7 above, complaints related to equitable services
will also be filed with the U.S. Department of Education, and they will receive all information
related to the investigation and resolution of the complaint. Also, appeals to the United States
Department of Education must be filed no longer than thirty days following the Department’s
resolution of the complaint (or its failure to resolve the complaint).

9. How will appeals to the Department be investigated?
The Department will initiate within ten days, which will be concluded within thirty days from the
day of the appeal. This investigation may be continued beyond the thirty-day limit at the
discretion of the Department. At the conclusion of the investigation, the Department will
communicate the decision and reasons for the decision to the complainant and the LEA.
Recommendations and details of the decision are to be implemented within fifteen days of the
decision being delivered to the LEA.

10. What happens if a complaint is not resolved at the state level (the Department)?
The complainant or the LEA may appeal the decision of the Department to the United States
Department of Education.

Equal Opportunity and Prohibition against Harassment, Discrimination, and Retaliation
NOTICE OF NONDISCRIMINATION

Applicants for admission or employment, students, parents of elementary and secondary school students,
employees, sources of referral and applicants for employment, and all professional organizations that
have entered into agreements with the Marshall Public School District (“School District”) are hereby
notified that our School District does not discriminate on the basis of race, color, national origin, sex, age
or disability in admission or access to, or treatment or employment in, its programs and activities. In
addition, the School District provides equal access to the Boy Scouts of America and other designated
youth groups.

Any person having inquiries concerning the School District’s compliance with the laws and regulations
implementing Title VI of the Civil Rights Act of 1964 (Title VI), Title IX of the Education Amendments
of 1972 (Title IX), the Age Discrimination Act, Section 504 of the Rehabilitation Act of 1973 (Section
504), Title II of the Americans with Disabilities Act of 1990 (ADA) or the Boy Scouts of America Equal
Access Act, is directed to the respective Compliance Coordinator listed below, who oversees the School
District’s efforts to comply with the laws and regulations implementing the laws and regulations cited
above.

The School District has established grievance procedures for persons unable to resolve problems
arising under the statutes above. The School District’s Compliance Coordinator will provide
information regarding those procedures upon request.

Any person who is unable to resolve a problem or grievance arising under the laws and regulations cited
above may contact the Office for Civil Rights, Region VII, 8930 Ward Parkway, Suite 2037, Kansas City,
MO 64114; telephone (816) 268-0550.

24



Compliance Coordinators:
HR Director, 1126 East Hwy. WW, Marshall MO 65340—Phone: 660-886-7414

Student Searches
Desks, lockers, and other District property provided for student use are subject to periodic and random
inspections without notice.

Student property may be searched based upon reasonable suspicion of a violation of school rules or law
and an examination facts, credible information, or reasonable inferences based upon the facts and
circumstances. Searches will be conducted in the presence of an adult witness.

Law enforcement will be contacted if a search produces a controlled substance, drug paraphernalia,
weapons, stolen goods, or evidence of a crime.

Student Alcohol/Drug Abuse
The District takes measures to foster a safe and drug-free learning environment that supports student
engagement and development. Therefore, educational programs are provided to help students cultivate
healthy lifestyles and age-appropriate drug awareness. All use, sale, transfer, distribution, possession, or
being under the influence of unauthorized prescription drugs, alcohol, narcotic substances, unauthorized
inhalants, controlled substances, illegal drugs, or counterfeit substances on any District property, vehicles,
or at District-sponsored events is strictly prohibited. Suspected or known violations of the District policy
should be immediately reported to school authorities. Any incidents that violate this policy are subject to
disciplinary action and notification to law enforcement. Any confiscated substances will be turned over
to law enforcement.

In cases where it is necessary for a student to take prescription or over-the-counter medications during the
school day, the medication must be documented by the nurse’s office in accordance with written label
directions and parental permission in compliance with District rules. (See the Handbook’s section on
Administration of Medication for more information.)

Any drug/alcohol offense may result in one or more of the following: Administrator/Student conference,
detention, in-school suspension, 1-180 days out-of-school suspension or expulsion, restitution if
appropriate, loss of privileges including, but not limited to: confiscation of the contraband item, loss of
parking privileges, loss of technology privileges, and referral to law enforcement. (See the Handbook’s
section on Student Discipline for more information.)

Weapons in School
The District strictly prohibits unauthorized possession or use of weapons on District property, at
District-sponsored activities, either on- or off-campus, and District transportation. Weapons will be
confiscated and reported to law enforcement authorities.

Examples of prohibited weapons may include, but are not limited to, blackjack, concealable firearm,
explosive weapon, firearm, firearm silencer, gas gun, knife, machine gun, knuckles, projectile weapon,
rifle, shotgun, spring gun, switchblade or any knife, mace spray, or any other items customarily used, or
which can be used, to inflict injury upon another person or property.

By law, a student who brings a weapon prohibited by law on school property will be expelled or
suspended from school for not less than one calendar year and referred to law enforcement. The
expulsion or suspension may be modified on a case-by-case basis upon the recommendation of the
Superintendent to the Board. Other provisions of the discipline code related to the offense may be applied
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in addition to the consequences required by law. Students with disabilities who violate this policy will be
reviewed under the provisions of the Individuals with Disabilities Act (IDEA) and/or Section 504 of the
Rehabilitation Act.

Instruction
Assessment Program
All students will participate in the required, statewide screening and assessment program or an alternative
assessment as determined by a student’s Individual Education Plan (IEP). The District will comply with
all assessment requirements for students with disabilities. The District has a written assessment plan,
which is updated and posted annually on the District’s website.

The Marshall Public School District provides extra instruction for any students who are experiencing
difficulty in reading. Students are selected for assistance based on information gathered from various
sources such as assessment data and teacher input. Teachers for these programs will either go into the
classroom or pull students to work with them on an as needed basis. To provide the best educational
experience, family members are encouraged to be a part of this program. 

Students Eligible for Services under the IDEA
Students eligible for services under the Individuals with Disabilities Education Act (IDEA) who will have
completed four years of high school at the end of a school year may participate in the graduation
ceremony and all related activities of the student's graduating class if:
1.         The student's Individualized Education Program (IEP) prescribes special education, transition

planning, transition services or related services beyond the student's four years of high school,
and

2.         The student's IEP team determines the student is making progress toward the completion of the
IEP and that participation in the graduation ceremony is appropriate.

The student and the student's parent/guardian will be provided written notice of this policy at the annual
IEP meeting prior to or during the student's fourth year of high school.

Section 504
The District is required to undertake measures to identify and locate every qualified disabled person
residing in the District who is not receiving a public education; and take appropriate steps to notify
disabled persons and their parent or guardians of the District’s duty.

The District will provide free appropriate public education (FAPE) to each qualified disabled person in
the District’s jurisdiction regardless of the nature or severity of the person’s disability. For purposes of
Section 504 of the Rehabilitation Act of 1973, the provision of an appropriate education is the provision
of regular or special and related aids and services that are designed to meet individual educational needs
of disabled persons as adequately as the needs of nondisabled persons are met and are based on adherence
to procedures that satisfy the requirements of the Section 504 federal regulations.

The District has developed a 504 Procedures Manual for the implementation of federal regulations for
Section 504 of the Rehabilitation Act, Subpart D. This Procedures Manual may be reviewed in Central
Office or at the following link:
https://docs.google.com/document/d/1ZarP80ORW65Ac6hqGIgYMBtEyw-5rVr3/edit#heading=h.gjdgxs
Alternative times are available by request.

This notice will be provided in native languages as appropriate.
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Special Education
The District is required to locate, evaluate, and identify children with disabilities who are under the
jurisdiction of the District, regardless of the severity of the disability, including children attending private
schools, children who live outside the District but are attending a private school within the District, highly
mobile children, such as migrant and homeless children, children who are wards of the state, and children
who are suspected of having a disability and in need of special education even though they are advancing
from grade to grade. The District assures that it will provide a free, appropriate public education (FAPE)
to all eligible children with disabilities between the ages of 3 and 21 under its jurisdiction. Disabilities
include autism, deaf/blindness, emotional disorders, hearing impairment and deafness, intellectual
disability, multiple disabilities, orthopedic impairment, other health impairments, specific learning
disabilities, speech or language impairment, traumatic brain injury, visual impairment/blindness and
young child with a developmental delay.

The District assures that it will provide information and referral services necessary to assist the State of
Missouri in the implementation of early intervention services for infants and toddlers eligible for the
Missouri First Steps program.

The District assures that personally identifiable information collected, used, or maintained by the District
for the purposes of identification, evaluation, placement or provision of FAPE of children with disabilities
may be inspected and/or reviewed by their parents/guardians. Parents/guardians may request amendment
to the educational record if the parent/guardian believes the record is inaccurate, misleading, or violates
the privacy or other rights of their child. Parents have the right to file complaints with the U.S.
Department of Education or the Missouri Department of Elementary and Secondary Education concerning
alleged failures by the District to meet the requirements of the Family Educational Rights and Privacy Act
(FERPA).

The District has developed a Local Compliance Plan for the implementation of State Regulations for the
Individuals with Disabilities Education Act (IDEA). This plan contains the agency’s policies and
procedures regarding storage, disclosure to third parties, retention and destruction of personally
identifiable information and the agency’s assurances that services are provided in compliance with the
General Education Provision Act (GEPA).

This plan may be reviewed on days when school is in session, Monday – Friday (8:00 am – 4:00 pm, in
the District’s Administrative Building at 1126 E. Hwy WW, Marshall, MO 65340. Alternative times are
available by request.

This notice will be provided in native languages as appropriate.

Virtual/Online Courses
The District offers online classes for students for acceleration, credit recovery, and options for students
who need flexible schedules. The courses are taught by Missouri teachers, are aligned with the Missouri
State Learning Standards, and follow the same semester calendar as face-to-face classes. The
requirements for the enrollment and approval process are outlined in District Policy. Students whose
educational interests are best served through on-line options may take up to six credits per semester.

For more information regarding online courses, speak with your school counselor. Additional information
about resources and processes may be accessed on the District’s website at
https://www.marshallschools.com/page/online-learning and District Policy.
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Technology
Cell Phone Guidelines
Cell Phones/Electronics while in use at school must be connected to the MPS WIFI, Data plans are not to
be used. Possession of electronic devices while at school not only increases the potential for theft to
occur, they have the potential of being very disruptive. Students who disrupt the school or classroom
through the use of cell phones or other electronic devices (Disruption of the educational process), use cell
phones or other electronic devices when staff has indicated they are not to be used (Insubordination), or
use cell phone/electronic devices for inappropriate activities (misuse including bullying, pornography,
etc.) will be dealt with through the disciplinary process, and are subject to having the devices confiscated.

Cell phones/electronics must be turned off and put away into the classroom’s designated area upon
entering any classroom throughout the school day. Cell phones/Electronics must not be heard nor seen
during instructional time. If a cell phone is out or is heard (i.e. ring, alarm, vibration) during instructional
time, the discipline policy is enforced. If a student leaves class to use the restroom, they will keep
their phone in the classroom for the duration that they are out of class.

Cell phones/Electronics are brought at the students’ own risk. Cell phones/electronic devices are prone to
theft, they should be kept in a secure location; students are responsible for device security. Marshall
Public Schools is not responsible for loss or theft of these items while on school property. Cell phone
calls/texts will not be permitted at the elementary level.

If a device is confiscated, it will be turned into the Principal’s office, with the following disciplinary
actions (Principal’s discretion may supersede the consequences). Please see the DISCIPLINE MATRIX
above for more information. Due to many capabilities of cell phones (picture, video and audio
recording, etc.) there may be more severe disciplinary action taken depending on the infraction.

Technology Devices and Acceptable Use Policy
The District maintains an environment that promotes ethical and responsible conduct in all online network
activities by employees and students. All authorized users are expected to acknowledge and comply with
the rules and policies of technology usage and the District network.

Acceptable Use
All use of District devices and Internet usage must support educational purposes consistent with the
District mission. Network accounts must be accessed only by the authorized user of the assigned account
without an expectation of privacy from the District. Employee and student subscriptions to mailing lists
and bulletin boards require prior approval by the system administrator. All online activity will be
respectful and align with the code of conduct, discipline, and other related policies of the District. All
technology of students will be monitored in compliance with the Children’s Internet Protection Act
(CIPA).

Unacceptable Use
Any use of the network for commercial, for-profit, political purposes or advertisement is prohibited.
Excessive use of the network for personal business may be cause for disciplinary action. No use of the
network may be used to disrupt the use of the network by others or to destroy, modify, or abuse the
system in any manner. District resources may not be used to download software or other files unrelated to
its mission. Use of the network to access or process pornographic, dangerous, or inappropriate files as
determined by the administrator is prohibited. The network may not be used to download, duplicate, or
distribute copyrighted materials. The network shall not be used for any unlawful purposes. Use of
profanity, harassing, or other offensive or discriminatory language is prohibited.
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Safety and Cybersecurity
The District monitors the online activities of students and operates a technology protection measure
(“filtering/blocking device”) on the network and/or all computers with Internet access, as required by law.
The filtering/blocking device will attempt to protect against access to visual depictions that are obscene or
harmful to minors or are child pornography, as required by law. Filters/blocking devices are not
foolproof, and the District cannot guarantee that users will never be able to access offensive materials
using District equipment. Evading or disabling, or attempting to evade or disable, a filtering/blocking
device installed by the District is prohibited.

Identification Cards/Badges
Students receive ID cards for library checkouts and lunch charges. The District does not replace lost or
damaged ID cards until the following school year.

School Cancellations and/or Early Dismissal
In the event of inclement weather, notice will be given on the MPS website and in accordance
with the District communication plan.

Alternative Methods of Instruction
Alternative Methods of Instruction (AMI) are offered through DESE from the state of Mo. It allows
students to do learning from home during inclement weather, and it does not have to be made up like
traditional snow days.

Marshall School District has worked through a process as approved by DESE to develop an Alternative
Method of Instruction (AMI) plan to be utilized in the event that school is closed due to inclement
weather or other emergency circumstances for up to 36 hours of attendance. Please review the
information below about the plan on the District website.

Arrival and Dismissal Procedures
In the best interest of your child, please plan for them to arrive between 7:20 AM and 7:40 AM for
students in Kindergarten through 5th grade and 7:30 and 7:50 for Pre-K. Children who arrive before this
time interfere with the class preparation time available to the teacher. A student is considered tardy if
they arrive after 7:50 AM. When arriving late, students will need to be accompanied by an adult to the
office.

Please note: Parent pickup after 2:30 PM but before the end of the school day may only be possible in
emergency situations due to end of day dismissal procedures and for the safety of students.

Early Childhood Center Arrival and Dismissal
Afternoon early childhood classes begin at 11:50 a.m. Students may begin arriving at 11:30 a.m.
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Before/After School Care Program
Please see information here: https://saltfork.recliquecore.com/child-care/ regarding after-school
programming through the YMCA.

Grading and Reporting System
Marshall Public Elementary Schools commit to all stakeholders to provide fair, accurate, specific, and
timely information regarding student progress toward agreed-upon common standards. Grades
communicate what students know and can do. Grade reports are based solely on achievement, which
means other factors, like behavior and attendance are not used to calculate a grade. 

Grading Practices

1. A consistent 4-point grading scale is used

2

.

Academic achievement is reported separately from behaviors

3 Scores are based on a body of evidence for each standard

4

.

Students have multiple opportunities to demonstrate proficiency

5. Accommodations and modifications are provided for exceptional

learners

Grade Proficiency Scale: 

Grade

Scale

Score

Academic Descriptor

4.0 Advanced: Exceeding the Standard 

30

https://saltfork.recliquecore.com/child-care/


In addition to score 3.0 performance, the student demonstrates in-depth

inferences and applications that go beyond what was taught.

3.0 Proficient: At Standard

The student independently and consistently demonstrates skills/knowledge

necessary to show mastery of the learning goal for grade level.

2.0 Basic:  Approaching Standard

The student can independently demonstrate some of the skills/knowledge

necessary to reach the learning goal, but has not yet reached grade level

expectations in this standard. 

1.0 Below Basic: Beginning Understanding of Standard/Below Learning Expectations

The student cannot independently demonstrate the skills/knowledge necessary to

reach the learning goal and is two or more grade levels below learning

expectations. 

IE Insufficient Evidence Toward Standard

Character/Citizenship Codes: 

“O” =

Outstanding

An outstanding citizen follows all school and class rules. The student is

respectful at all times and is an active participant in class. In addition,

students who receive an “O” in citizenship demonstrate kindness and

respect for fellow classmates, not just adults on campus, on a daily basis. 

“S” = Satisfactory A citizen who is satisfactory is either active in class, but may have minor

issues with classroom behavior OR is well-behaved, but does not

participate in class. Students who receive an “S” in this area may need to

have behavior redirected from time to time. 

“N” = Needs

Improvement

A student who needs improvement is one who has been disruptive or

disrespectful on more than one occasion. Academic dishonesty can also

earn an “N.”

“U” =

Unsatisfactory   

A student may earn a “U” if the student is continually disruptive,

disrespectful, or dishonest despite having served consequences for

misbehavior. 

Parties/Celebrations
Classroom celebrations may be held in your child’s classroom throughout the year. Classroom
teachers/PTO will communicate with parents/guardians regarding these events.
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Pupils may provide pre-packaged refreshments for their class in recognition of their birthday.

Field Trips
Field trips are taken at the discretion of the principal. A signed permission slip must be on file before your
child will be allowed to go on the trip. These trips are a privilege
for the students, not a right. Students with excessive absences, generally defined as
less than 90% attendance by the state, may not be allowed to participate. Furthermore,
if students cannot follow school and classroom expectations throughout the school they will not be
allowed to go on the trip. Students who have been suspended at any time during the school year may not
be permitted to attend field trips.

Not all field trips can accommodate parental/guardian attendance. If parents/guardians are allowed to
attend field trips, they must complete the Activity/Field Trip Volunteer Expectation form one (1) week
prior to the scheduled trip. Field Trips are for District students. Please make other arrangements for non-
school-aged students. Parents/guardians who attend field trips are volunteers may be required to undergo
background checks as required by law.

Supply Lists
Supply lists are located on the District website under “Parent Resources” and are provided at the time of
registration.

District Policy Information
English Language Learners
The District provides programs and support for students in order to provide equal educational
opportunities for students with limited English proficiency (LEP).

Free language interpreting and translation is available for parents/guardians and students who require it.
If you require an interpreter, please inform your student’s teacher or school, and the District will arrange
for an interpreter to assist at no cost to you. If we do not have an interpreter for your language, we will
work to find someone who can help.

Information on District programs such as Gifted Education, AP classes, Special Education, extracurricular
activities, and others can be found on the District website.

For more information about the programs for students with LEP or assistance for families, please contact:

Name of Coordinator: Special Services Director
Address of Office: 1126 East Hwy. WW, Marshall, MO 65340
Phone #: 660-886-7414
Email: gdurham@marshallowls.com

Surveying, Analyzing, and Evaluating Students
The District has developed District Policies regarding the rights of a parent/guardian to:

● Inspect all instructional materials.
● Inspect and provide prior written consent for a student to participate in certain student surveys.
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● Be informed of and provide prior written consent for physical examinations or screenings that the
school or agency may administer to a student.

● Be informed of the District’s collection, disclosure, or use of personal information collected from
students for the purpose of marketing or for selling that information (or otherwise providing that
information to others for that purpose), including arrangements to protect student privacy that are
provided by the agency in the event of such collection, disclosure, or use.

If a parent/guardian would like to request the review of any of the above materials, please contact:
Building Administrator

All District policies can be located at:
https://simbli.eboardsolutions.com/Policy/PolicyListing.aspx?S=457.

School Nutritional Program
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in
or administering USDA programs are prohibited from discriminating based on race, color, national origin,
sex, religious creed, disability, age, political beliefs, or reprisal or retaliation for prior civil rights activity
in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g.
Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local)
where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may
contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information
may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint
Form, (AD-3027) found online at: How to File a Complaint, and at any USDA office, or write a letter
addressed to USDA and provide in the letter all of the information requested in the form. To request a
copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

Mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

Fax: (202) 690-7442; or
Email: program.intake@usda.gov

This institution is an equal opportunity provider.

Student Transfers
The District will enroll students in the school associated with the attendance area in which the student
resides. If a student’s residence changes to a different attendance area within the District, the student
must transfer to the associated school. The Superintendent or designee may consider exceptions to this
policy under the following conditions:
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1. The District will not generally grant requests for transfers but the District will make limited
exceptions based upon educational needs of the student. Resident parents/guardians may request
a transfer to another school within the District by completing the transfer request form available
on the website. All transfer requests will consider a school’s space and class sizes. The District
may rescind a transfer for any reason, including but not limited to, disciplinary issues and
absenteeism. Any student who transfers to a school outside the student’s attendance area based
upon residence will be subject to all eligibility rules of the Missouri State High School Activities
Association (MSHSAA). The final decision regarding a student transfer rests with the District
administration. The District will not provide transportation outside the student’s attendance area
unless required by law. The Board authorizes the Superintendent to establish student transfer
procedures.

2. The Superintendent or designee may transfer students between schools if a transfer is necessary
for the student’s safety, health, or welfare, or to address overcrowding in a school. The decision
of the Superintendent regarding a student transfer will be final.

3. Students who are homeless or in foster care may attend their school of origin if it is in the
student’s best interest. The District may assign District students with disabilities (served under
the provisions of an Individual Education Plan (IEP) or Section 504 Plan (504)) to a school
outside the student’s attendance area as determined by the IEP or 504 team. In special
circumstances, and at the mutual discretion of the participating school Districts, Districts may
contract for necessary services for students with disabilities.

4. The District will consider students placed into programs by the Missouri Department of Mental
Health (DMH), the Department of Social Services (DSS), or by a court order a resident of the
District in which the program is housed. The District will allow a student to attend another
school within the District if that student is enrolled in a persistently dangerous school or becomes
a victim of a violent criminal offense on school property as mandated by state regulations.

Tobacco-Free Policy
To promote the health of all individuals, the District prohibits all employees, students and patrons from
smoking or using tobacco products, electronic cigarettes or imitation tobacco or cigarette products in all
District facilities, on District transportation, on all District grounds at all times and at any
District-sponsored event or activity while off campus.

Firearms and Weapons
Possession of weapons, including concealed weapons, on District property, on District transportation or at
any District function or activity sponsored by the District is prohibited unless the visitor is an authorized
law enforcement official or is specifically authorized by the Board.
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