
 
NCAA/NAIA ELIGIBILITY CENTER 

ROLES/RESPONSIBILITIES/PROCESS 
The following roles/responsibilities and process have been established to provide clarity and guidance for students, 
parents, and staff when helping a student who is interested in competing in intercollegiate athletics. The following 
process/steps must occur in order to ensure that students meet requirements for intercollegiate athletic participation.  
 

1. The student and parents must have a conversation with their coach and express interest in competing in 
intercollegiate athletics. During this meeting, the student must convey their athletic goals/aspirations beyond high 
school and seek feedback from their coach on what it will take to compete at the level they desire. 
 

2. The student and his/her parent(s)/guardian(s) should familiarize themselves with eligibility requirements to 
compete in intercollegiate athletics using the NCAA Eligibility Center Quick Reference Guide. 
 

3. The student and his/her parent(s)/guardian(s) should familiarize themselves with the College Board’s College 
Planning Checklist for Student Athletes and make sure they are aware of what is required of them. 
 

4. The student must fill out the Collegiate Athletics Interest Form that can be found on the Naviance Student 
website. This form will ask students to provide general information regarding their interest in pursuing participation 
in intercollegiate athletics. Upon submission of the form, the student’s responses will be forwarded to their 
assigned counselor, coach, and the Associate Athletic Director. The student will only need to fill out this form 1 
time. If a form has already been filled out by the student, they will receive a message that they have already 
completed the form. 
 

5. The student must create a free account with the NCAA Eligibility Center or the NAIA Eligibility Center. 
Students interested in the NCAA competition level, should use the guide HERE before setting up their account. 
PLEASE NOTE: The student should use their g.fayar.net student email address when registering for the NCAA 
or NAIA Eligibility Center. Additionally, students should only create their account and then wait for guidance from 
their counselor/coach on the remaining process. 
 

6. The student’s counselor will receive an email indicating a student’s interest in playing intercollegiate athletics 
and establish a meeting with the student/parent to discuss goals/aspirations and conduct a transcript audit to 
ensure that students are enrolled in the appropriate NCAA approved courses. The following forms must be used 
in order to provide consistency. 

a. NCAA Division I Worksheet 
b. NCAA Division II Worksheet 

 
7. The student’s counselor and coach will document meeting notes on the student’s Collegiate Athletics Interest 

Form that is generated for each student. 
 

8. The student will confer with their counselor/coach if they fail core academic classes that may jeopardize their 
eligibility with the NCAA Eligibility Center. 
 

9. The student will schedule an appointment with his/her counselor and coach at the end of each semester of their 
high school career and keep them apprised of any changes in interest as it pertains to participating in 
intercollegiate athletics. 

 

http://fs.ncaa.org/Docs/eligibility_center/Quick_Reference_Sheet.pdf
https://blog.collegeboard.org/college-planning-checklist-for-student-athletes
https://blog.collegeboard.org/college-planning-checklist-for-student-athletes
https://web3.ncaa.org/ecwr3/??links.ncaa-play-college-sports_en_US??
https://play.mynaia.org/
http://fs.ncaa.org/Docs/eligibility_center/Student_Resources/Registration_Checklist.pdf
https://drive.google.com/open?id=1M909cYdAlVk5OaDQEEvfUWeWwudyumLjJOYtSeSn07M
https://drive.google.com/open?id=1mHCC5DkArLl8DATILcuZXTilOtFIx-af3dNDdmp-YNw
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10. The student’s counselor will assist the student/parent(s) in navigating the NCAA Clearinghouse and/or NAIA 
Clearinghouse websites and provide information to make sure complete information is provided to the 
NCAA/NAIA. 

 
11. Parents who would like to set up a Naviance account so they have resources to support their child may request 

one by emailing Kelley Whitehead at kelley.whitehead@g.fayar.net. When requesting an account, please provide 
your name, your child’s name, and valid email address. 

 

 

mailto:kelley.whitehead@g.fayar.net

