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WASD VISION STATEMENT 
               A catalyst for innovation resulting in student success. 

 

WASD MISSION STATEMENT 
Acting together to maximize every student’s potential. 

 

SAGES VISION STATEMENT 
The vision of SAGES is the creation of culture that actively and thoughtfully conserves and 

sustains the land, flora and fauna that comprise our environment and food sources. 
 

SAGES MISSION STATEMENT  
Our mission is to produce responsible, productive citizens who have both a local and global 

perspective and are committed to preserving and sustaining national and world 
environments, food sources and other natural resources. 

 

District Non-Discrimination Policy 
The Waupun Area School District shall not discriminate in admission to any program or 
activity, standards and rules of behavior, disciplinary actions or facilities usage on the 
basis of sex, race, color, religion age, national origin, ancestry, creed, pregnancy, marital 
or parental status, sexual orientation or physical, mental, emotional or learning disability 
in all matters concerning the public and individuals with whom the Board does business. 

   

  



                              Julie Schmidt, Principal 
                              200 South Depot Street 
                              Fox Lake, WI 53933 
                              920.328.3136 

 
 
 

 
Dear SAGES Students and Families,  
 
I am very pleased to welcome you to a new school year at SAGES. We are dedicated to providing a 
positive and enriched learning experience for your child. The intention of this handbook is to 
supply a reference for students, parents, and staff. This document shares the common protocols, 
policies, and guidelines of the Board of Education, SAGES Governance Board, and Waupun Area 
School District. Additionally, this communication acts as a resource by answering several common 
questions that tend to arise throughout the school year. Establishment of consistent protocols and 
guidelines will help us to ensure an effective and safe teaching and learning environment for all our 
stakeholders. Since this handbook also contains information about student rights and 
responsibilities, each student is responsible for knowing its contents. 
 
I invite you to review the information provided in this document and refer as necessary. Revisions 
to policies and administrative guidelines may occur, the language in the most current policy or 
administrative guideline prevails. The current policies and guidelines, in their entirety, can be 
located on the SAGES’ website. After reading through this handbook, please complete and sign the 
SAGES consent form, with your students, and return to the office.  
 
A strong partnership between all school community stakeholders is desired for student success, 
school progression, and district improvement. With that, I invite you to be an active participant 
in your student’s education by reviewing classwork and homework, monitoring assessment 
data, attending school events, reading with your student(s), joining a school committee, 
chaperoning field trips, and/or volunteering in your student’s classroom.  
 
Please direct any questions or inquiries, about getting more involved at SAGES, to our main office at 
920-928-3136. 
 
Wishing you a great new year! 
 
 
 
 
Julie Schmidt, Principal 
SAGES 
 
 



WELCOME 
Welcome to the School for AGricultural and Environmental Studies (SAGES). All staff members and I are 
pleased to have both students and their families as members of the SAGES community. We will do our very 
best to ensure your educational experience with us is productive and successful. 
 
Please note this Student/Parent Handbook is based in significant part on policies adopted by the Board of 
Education and Administrative Guidelines developed by the District Administrator.  The Policies and 
Guidelines are periodically updated in response to changes in the law and other circumstances.  Therefore, 
there may have been changes to the documents reviewed in this Handbook since it was printed. District 
Policies and Guidelines are accessible on the website at 
http://www.boarddocs.com/wi/waupun/Board.nsf/Public?open&id=policies. If you have questions or would 
like more information about a specific issue, contact your school principal.   
 

KEY CONTACTS 

Individual’s Name Role Telephone Number Email Address 

Mrs. Julie Schmidt Principal 920-928-3136 (ext.2601) schmidt@waupun.k12.wi.us 

Mrs. Judy Stitley School Secretary 920-928-3136 (ext. 2600) jstitley@waupun.k12.wi.us 

Mrs. Darian Schmitz School Counselor 920-928-3136 (ext. 2208) dschmitz@waupun.k12.wi.us 

Mr. Steve Hill District 
Administrator 

920-324-9341 (ext. 2102) shill@waupun.k12.wi.us 
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 Prologue: Annual Policies 

 
ANTI-HARASSMENT/EQUAL EDUCATION OPPORTUNITY 

In accordance with policy 2260, the Board of Education is committed to providing an equal educational                
opportunity for all students in the District. 

The Board of Education does not discriminate on the basis of race, color, religion, national origin, ancestry,                 
creed, pregnancy, marital status, parental status, sexual orientation, sex, (including transgender status,            
change of sex or gender identity), or physical, mental, emotional, or learning disability ("Protected Classes")               
in any of its student program and activities. 
  

http://www.boarddocs.com/wi/waupun/Board.nsf/Public?open&id=policies


The Board is also committed to equal employment opportunity in its employment policies and practices as                
they relate to students.  
 
Reporting Procedures 
Students, parents and all other members of the School District community are encouraged to promptly report                
suspected violations of this policy to a teacher or administrator. Any teacher or administrator who receives                
such a complaint shall file it with the District’s Compliance Officer at his/her first opportunity. 
  
Students who believe they have been denied equal access to District educational opportunities, in a manner                
inconsistent with this policy may initiate a complaint and the investigation process that is set forth below.                 
Initiating a complaint will not adversely affect the complaining individual's participation in educational or              
extracurricular programs unless the complaining individual makes the complaint maliciously or with            
knowledge that it is false. 
  
District Compliance Officers 
The Board designates the following individual(s) to serve as the District's 504 CO(s)/ADA Coordinator(s)              
(hereinafter referred to as the "COs"). 
  
Carrie Hintze 
Director of Business Services 
920-324-9341 ext. 2104 
950 Wilcox St., Waupun, WI 53963 
chintze@waupun.k12.wi.us 
 
 
Robert Meyer 
Director of Teaching and Learning 
920-324-9341 ext. 2105 
950 Wilcox St., Waupun, WI 53963 
rmeyer@waupun.k12.wi.us 
 
The complaint procedure is described in Board Policies 2260 and 5517. The policies are available in the main                  
office at SAGES and on the District’s web page. 
 
Due to the sensitivity surrounding complaints of harassment, time lines are flexible for initiating the               
complaint process; however, individuals should make every effort to file a complaint within thirty (30) days                
after the conduct occurs while the facts are known and potential witnesses are available. Once the complaint                 
process is begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15)                
calendar days of the complaint being received). 
  
If at any time during the investigation process the investigator determines that the complaint is properly                
defined as Bullying, under Policy 5517.01 - Bullying and not Harassment under this Policy, because the                
conduct at issue is not based on a student’s Protected Characteristics, the investigator shall transfer the                
investigation to the appropriate building principal. 
 
The Board will not tolerate any form of harassment and will take all necessary and appropriate actions to                  
eliminate it, including suspension or expulsion of students and disciplinary action against any other              
individual in the School District community. Additionally, appropriate action will be taken to stop and               
otherwise deal with any third party who engages in harassment against our students. 
  
The Board will vigorously enforce its prohibition against harassment based on the traits of sex, (including                
transgender status, change of sex, or gender identity), race, color, national origin, religion, creed, ancestry,               
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marital or parental status, sexual orientation or physical, mental, emotional or learning disability, or any               
other characteristic protected by Federal or state civil rights laws (hereinafter referred to as" Protected               
Characteristics"), and encourages those within the School District community as well as third parties, who               
feel aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits harassing              
behavior directed at students for any reason, even if not based on one of the Protected Characteristics,                 
through its policies on bullying (See Policy 5517.01 – Bullying). 
 
Harassment 
Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or               
written, verbal or physical conduct directed against a student based on one or more of the student’s Protected                  
Characteristics that: 

A. places a student in reasonable fear of harm to his/her person or damage to his/her property; 
B. has the effect of substantially interfering with a student's educational performance, opportunities, or             

benefits; or 
C. has the effect of substantially disrupting the orderly operation of a school. 

 
Sexual Harassment 
"Sexual harassment" is defined as unwelcome sexual advances, requests for sexual favors, sexually motivated              
physical conduct or other verbal or physical conduct or communication of a sexual nature when: 

A. submission to that conduct or communication is made a term or condition, either explicitly or               
implicitly, of access to educational opportunities or program; 

B. submission or rejection of that conduct or communication by an individual is used as a factor in                 
decisions affecting that individual's education; 

C. that conduct or communication has the purpose or effect of substantially or unreasonably interfering              
with an individual's education, or creating an intimidating, hostile, or offensive educational            
environment. 

Sexual harassment may involve the behavior of a person of either gender against a person of the same or                   
opposite gender. 
  
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of                 
conduct that may constitute sexual harassment include, but are not limited to: 

A. unwelcome verbal harassment or abuse; 
B. unwelcome pressure for sexual activity; 
C. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than            

necessary restraint of students by teachers, administrators, or other school personnel to avoid             
physical harm to persons or property; 

D. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied              
or overt threats concerning an individual's educational status; 

E. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied              
or overt promises of preferential treatment with regard to an individual's educational status; 

F.  unwelcome behavior or words directed at an individual because of gender; 
 
Examples are: 

1. repeatedly asking a person for dates or sexual behavior after the person has indicated no               
interest; 

2. rating a person's sexuality or attractiveness; 
3. staring or leering at various parts of another person's body; 
4. spreading rumors about a person's sexuality; 
5. letters, notes, telephones calls, or materials of a sexual nature; 
6. displaying pictures, calendars, cartoons, or other materials with sexual content. 



7. inappropriate boundary invasions by a District employee or other adult member of the             
District community into a student's personal space and personal life. 

8. remarks speculating about a person's sexual activities or sexual history, or remarks about             
one's own sexual activities or sexual history; and 

9. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or            
sex-stereotyping that does not involve conduct of a sexual nature. 

 
It is further the policy of the Board that a sexual relationship between staff and students is not permissible in                    
any form or under any circumstances, in or out of the work place, in that it interferes with the educational                    
process and may involve elements of coercion by reason of the relative status of a staff member to a student. 
  
Students and all other members of the School District community, as well as third parties, are encouraged to                  
promptly report incidents of harassing conduct to a teacher, administrator, supervisor, or District employee              
or official so that the Board may address the conduct before it becomes severe, pervasive, or persistent. Any                  
teacher, administrator, supervisor, or other District employee or official who receives such a complaint shall               
file it with the District’s Anti-Harassment Compliance Officer at his/her first opportunity. 
 
The complaint procedure is described in Board Policies 2260 and 5517. The policies are available in the main                  
office at SAGES and on the District’s web page. 
 

BULLYING 
Bullying is deliberate or intentional behavior using word or actions, intended to cause fear, intimidation, or 
harm. Bullying may be a repeated behavior and involves an imbalance of power. Furthermore, it may be 
serious enough to negatively impact a student's educational, physical, or emotional well being. The behavior 
may be motivated by an actual or perceived distinguishing characteristic, such as, but not limited to: age; 
national origin; race; ethnicity; religion; gender; gender identity; sexual orientation; physical attributes; 
physical or mental ability or disability; and social, economic, or family status; however this type of prohibited 
bullying behavior need not be based on any of those particular or other particular characteristics. It includes, 
but is not necessarily limited to such behaviors as stalking, cyberbullying, intimidating, menacing, coercing, 
name-calling, taunting, making threats, and hazing. 
  
Some examples of Bullying are: 

A. Physical – hitting, kicking, spitting, pushing, pulling, taking and/or damaging personal belongings or 
extorting money, blocking or impeding student movement, unwelcome physical contact. 

B. Verbal – taunting, malicious teasing, insulting, name calling, making threats. 
C. Psychological – spreading rumors, manipulating social relationships, coercion, or engaging in social 

exclusion/shunning, extortion, or intimidation. 
D. "Cyberbullying" – the use of information and communication technologies such as email, cell phone 

and pager text messages, instant messaging (IM), defamatory personal web sites, and defamatory 
online personal polling web sites, to support deliberate, repeated, and hostile behavior by an 
individual or group, that is intended to harm others." 

Cyberbullying includes, but is not limited to the following: 
1. posting slurs or rumors or other disparaging remarks about a student on a web site or on 

weblog; 
2. sending e-mail or instant messages that are mean or threatening, or so numerous as to 

drive-up the victim’s cell phone bill; 
3. using a camera phone to take and send embarrassing photographs of students; 
4. posting misleading or fake photographs of students on web sites. 

 
All complaints about behavior that may violate this policy shall be investigated promptly by the building 
principal. The staff member who is investigating the report of bullying shall interview the victim(s) of the 
alleged bullying and collect whatever other information is necessary to determine the facts and the 



seriousness of the report. If, during an investigation of a reported act of bullying in accordance with this 
Policy, the principal determines that the reported misconduct may have created a hostile learning 
environment and may have constituted harassment based on sex (transgender status, change of sex, or 
gender identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual 
orientation or physical, mental, emotional or learning disability, or any other characteristic protected by 
Federal or state civil rights laws, the principal will report the act of bullying to one of the Compliance Officers 
who shall assume responsibility to investigate the allegation in accordance with Policy 5517 – Student Anti- 
Harassment. 
 

EDUCATION OF CHILDREN AND YOUTH IN FOSTER CARE 
The District shall remove barriers to the enrollment and retention of children and youth in foster care in 
schools in the District.  Foster care students shall be enrolled immediately, even if they do not have the 
necessary enrollment documentation such as immunization and health records, proof of residency or 
guardianship, birth certificate, school records, and other documentation. 
  
The District shall meet the Title I requirements for educational stability for children and youth in foster care, 
including those awaiting foster care placement.  The District shall identify which students are in foster care 
and shall collaborate with State and tribal child welfare agencies to provide educational stability for these 
children and youth.  District staff will work closely with child welfare agency personnel to develop and 
implement processes and procedures that include these enrollment safeguards: 

A. a child/youth in foster care shall remain in his/her school of origin, unless it is determined that 
remaining in the school of origin is not in that child’s best interest; 

B. if it is not in the child’s best interest to stay in his/her school of origin, the child shall be immediately 
enrolled in the determined new school even if the child is unable to produce records normally 
required for enrollment; and 

C. the new (enrolling) school shall immediately contact the school of origin to obtain relevant academic 
and other records, including the student’s Individualized Education Program (IEP) if applicable. 
(ESEA Section 1111(g)(1)(E)(i)-(iii)). 

 
Best Interest Determination 
 In making the best interest determination, the District will follow the guidelines established by DPI and the 
State or tribal child welfare agencies.  The District shall utilize the prescribed process in conjunction with 
local child welfare agencies in making best interest determinations.  Once a determination is made the 
District shall provide the decision in writing to all relevant parties, in collaboration with the appropriate child 
welfare agency.  When making decisions regarding educational placement of students with disabilities under 
IDEA and Section 504, the District shall provide all required special educational and related services and 
supports provided in the least restrictive placement where the child’s unique needs, as described in the 
student’s IEP or Section 504 plan, can be met. 

 
EDUCATION OF HOMELESS CHILDREN AND YOUTH 

Maintaining a stable school environment is crucial to a homeless student’s success in school.  To ensure 
stability, the District must make school placement determinations based on the “best interest” of the 
homeless child or youth based on student-centered factors.  The District must: 

A. continue the student’s education in the school of origin for the duration of homelessness when a 
family becomes homeless between academic years or during an academic year; and for the 
remainder of the academic year even if the child or youth becomes permanently housed during an 
academic year; or 

B.  enroll the student in any public school that non-homeless students who live in the attendance area in 
which the child or youth is actually living are eligible to attend. 

The school of origin is the school the student attended or enrolled in when permanently housed, including a 
public preschool.  The school of origin also includes the designated receiving school at the next level for 
feeder school patterns, when the student completes the final grade level at the school of origin. 
  



When determining the student’s best interest, the District must also consider student-centered factors, 
including the impact of mobility on achievement, education, health, and safety of homeless students and give 
priority to the request of the student’s parent or guardian, or youth (if an unaccompanied youth).  The District 
also considers the school placement of siblings when making this determination. 
  
If the District finds that it is not in the student’s best interest to attend the school of origin or the school 
requested by the parent or guardian, or unaccompanied youth, the District must provide the individual with a 
written explanation and reason for the determination in a manner and form understandable to the parent, 
guardian or unaccompanied youth.  This written explanation will include appeal rights and be provided in a 
timely manner. 
  
Immediate Enrollment 
 The District has an obligation to remove barriers to the enrollment and retention of homeless students.  A 
school chosen on the basis of a best interest determination must immediately enroll the homeless student, 
even if the student does not have the documentation typically necessary for enrollment, such as 
immunization and other required health records, proof of residency, proof of guardianship, birth certificate or 
previous academic records.  The homeless student must also be enrolled immediately regardless of whether 
the student missed application or enrollment deadlines during the period of homelessness or has outstanding 
fines or fees. 
  
The enrolling school must immediately contact the school last attended by the homeless student to obtain 
relevant academic or other records.  If the student needs immunization or other health records, the enrolling 
school must immediately refer the parent, guardian or unaccompanied youth to the local liaison, who will 
help obtain the immunizations, screenings or other required health records.  Records usually maintained by 
the school must be kept so that they are available in a timely fashion if the child enters a new school or 
district.  These records include immunization or other required health records, academic records, birth 
certificates, guardianship records, and evaluations for special services or programs.  Procedures for 
inter-State records transfer between schools should be taken into account in order to facilitate immediate 
enrollment. 
  
In addition, the District will also make sure that, once identified for services, the homeless student is 
attending classes and not facing barriers to accessing academic and extracurricular activities, including 
magnet school, summer school, career and technical education, advanced placement, online learning, and 
charter school programs (if available).  
  
Transportation  
The District provides homeless students with transportation services that are comparable to those available 
to non-homeless students.  The District also provides or arranges for transportation to and from the school of 
origin at the parent or guardian’s request, or the liaison’s request in the case of an unaccompanied youth. 
Transportation is arranged promptly to allow for immediate enrollment and will not create barriers to a 
homeless student’s attendance, retention, and success. 

A. If the homeless student continues to live in the District, where the school of origin is located, 
transportation will be provided or arranged for the student’s transportation to or from the school of 
origin. 

B. If the homeless student moves to an area served by another district, though continuing his/her 
education at the school of origin (which is in the District), the District and the district in which the 
student resides must agree upon a method to apportion responsibility and costs for transportation to 
the school of origin.  If the districts cannot agree upon such a method, the responsibility and costs 
will be shared equally. 

C. When the student obtains permanent housing, transportation shall be provided to and from the 
school of origin until the end of the school year. 

 



The District determines the mode of transportation in consultation with the parent or guardian and based on 
the best interest of the student. 
  
In accordance with Federal law, the above transportation requirements still apply during the resolution of 
any dispute.  The District will work with the State to resolve transportation disputes with other districts.  If 
the disputing district is in another State, the District will turn to the State for assistance as Federal guidance 
says that both States should try to arrange an agreement for the districts. 

LIMITED ENGLISH PROFICIENCY  
There may be students whose primary language is not English residing within the District. With that in mind, 
the Board shall provide appropriate identification and transition services for District students who possess 
limited command of the English language. The purpose of these services is to develop English language skills 
that will enable the students to function successfully in an all English classroom and complete the District's 
required curriculum. 
 
These services shall include the identification of students who are English language learners (ELL), the 
implementation of curricular and instructional modifications, the assessment of the ELL student's academic 
progress, identification of ELL students that achieve English Language Proficiency (ELP), and continued 
monitoring of ELP students. The degree of modification, the duration and the type of services shall be 
determined individually and shall be based on the needs of each student. 
 

 
SECTION 504/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY 

Any person who believes that the SAGES School or any staff person has discriminated against them in                 
violation of the District’s Section 504/ADA policy may file a complaint. A formal complaint can be made in                  
writing to a School Compliance Officer listed below: 
 

Carrie Hintze 
Director of Business Services 
920-324-9341 ext. 2104 
950 Wilcox St., Waupun, WI 53963 
chintze@waupun.k12.wi.us 
 
Robert Meyer 
Director of Teaching and Learning 
920-324-9341 ext. 2105 
950 Wilcox St., Waupun, WI 53963 
rmeyer@waupun.k12.wi.us 
 

Section I. School Operations  
 

DAILY SCHOOL SCHEDULE  
Breakfast is served from 7:40 a.m.-7:55a.m. daily.  Students not eating breakfast or finishing breakfast early 
will report to the playground until the 7:50a.m. bell rings.  Students in grades K-2 will eat lunch from 
11:20a.m. until 11:40 a.m. Students in grades 3-6 will eat from 11:40 p.m. until 12:00 p.m. All students in 
grades K-6 will have the opportunity to eat a healthy snack at a time determined by the classroom teacher or 
teacher team (grades 4-6). The traditional school day starts at 8:00am and goes until 3:00pm.  Teachers will 
communicate what foods to stay away from due to student food allergies.  

 
DISTRICT SOCIAL MEDIA AND PUBLICATIONS 
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Please look for our SAGES page on the District webpage as well as the District Facebook page. We will utilize 
this resource to communicate information, share building academic updates, and post photos of our students 
engaging in activities. 
 
Opt Out  

The Waupun Area School District will be using a district website and other social media sites to keep the 
community informed about issues and activities occurring in the District. Every teacher will have the 
opportunity to share classroom activities and information over the Internet and in publications. Many schools 
in the country use the Internet to display student work and/or use photographs of their students to enhance 
the page. For any district postings of students or their work in grades 4K-8, last names will never be used. If 
you are not willing to have your child’s name, photograph, and/or class work posted on the Internet and not 
published, please request complete an opt-out form from the school office or at registration. 
 

LOCKERS 
Hallway lockers are not to be shared as each student will have their own locker.  School lockers are the 
property of the Waupun Area School District.  At no time does SAGES relinquish its exclusive control of 
lockers provided for the convenience of students.   Lockers should be kept tidy and free of all food and drink 
with the exception of a lunch and snack from home.  Please be sure to keep all items inside your locker to help 
keep our hallways free of obstacles.  Under policy 5771, Search and Seizure, The District retains ownership 
and possessory control of student desks and lockers and the same may be searched at random by school 
personnel at any time. A showing of reasonable cause or suspicion is not a necessary precondition to a search 
under this paragraph. Students shall not have an expectation of privacy in lockers, desks, or other school 
property as to prevent examination by a school official.  
 
The Board directs that the searches may be conducted by the District Administrator, building principals, 
assistant principals, Police Liaison Officer, Dean of Students, and school counselors. 
 

RECESS  
It is our policy that students go out for recess unless the weather is bad. In the case of bad weather, all 
students will have indoor recess. We do understand that at times, when students have been out sick for a few 
days, they may need to stay in for one day not only to get better, but also to do any makeup work. If you desire 
your child to stay in for a day, you MUST send a note for that day. If your child is too sick to go out for recess, 
you may want to consider keeping them home to recuperate. We do realize there may be exceptions to this 
policy. Please call the school office if you have any questions or concerns.  
 

Section II. Attendance 
The school requires all students to attend school regularly in accordance with the laws of Wisconsin. The                 
school's educational program is predicated upon the presence of the student and requires continuity of               
instruction and classroom participation. Instructional materials may be reviewed by request. The regular             
contact of students with one another in the classroom and their participation in a well-planned instructional                
activity under the guidance of a competent teacher are vital to this purpose. 
  

COMPULSORY ATTENDANCE 

All children between six (6) and eighteen (18) years of age shall attend school regularly during the full period                   
and hours, religious holidays excepted, that the school in which the child is enrolled is in session until the end                    
of the term, quarter, or semester of the school year in which the child becomes eighteen (18) years of age,                    
unless they fall under an exception under State law, this policy, or administrative guideline issued under this                 



policy. A child who is enrolled in five (5) year-old kindergarten shall attend school regularly, religious                
holidays excepted, during the full period and hours that kindergarten is in session until the end of the school                   
term. 

 
Excuse for Absences 
A parent of a student who is absent shall provide either a written, dated, signed or oral verbal notification                   
stating the reason for and the time period of the absence. Please notify the school in a timely manner of any                     
absences. This should be done ahead of time for known absences and by 8:10 AM for absences on the day of.                     
A professional excuse for absences beyond the fifth absence for each semester may be required. Verification                
of parental absence statements bay be completed per 5200 Attendance policy.  
 
Excused Absences 
Per Wisconsin State law, a student shall be excused from school for the following reasons:  

 
A. Physical or Mental Condition:  The student is temporarily not in proper physical or mental condition to 
attend a school program.  If absences exceed five (5) days in a semester, the inability of the student to attend 
school due to a physical or mental condition must be certified in writing by a licensed physician, dentist, 
chiropractor, optometrist or psychologist or religious practitioner living and residing in Wisconsin, who by 
belief is exempt.  The time period for which the certification is valid may not exceed thirty (30) days. 

 
B. Obtaining Religious Instruction:  The student wishes to obtain religious instruction outside the school 
during the required school period. See Board Policy 5223 ‑ Absences for Religious Instruction for further 
details. 

 
C. Permission of Parent or Guardian:  The student has been excused by his/her parent or guardian before the 
absence for any or no reason.  A student may not be excused for more than ten (10) days under this 
paragraph and must complete any coursework missed during the absence.  Examples of reasons for being 
absent that should be counted under this paragraph include, but are not limited to, the following: 
-Professional and other necessary appointments (e.g., medical, dental, and legal) that cannot be scheduled 

outside the school day 
-To attend the funeral 
-Legal proceedings that require the student’s presence 
-College visits 
-Job fairs 
-Vacations 
 

D. Religious Holiday:  The student wishes to observe a religious holiday consistent with student’s creed or 
belief. 
 
If class content or activities that conflict with the religious beliefs or value system of a student/family, the 
school will honor a written request for the child(ren) to be excused from particular classes.  
 
E. Suspension or Expulsion:  The student has been suspended or expelled. 
 
F. Program or Curriculum Modification:  The School Board has excused the student from regular school 
attendance to participate in a program or curriculum medication leading to high school equivalency diploma 
as provided by State law. 

 



G. Other: A student may be excused from school, as determined by the School Attendance Officer, or his/her 
designee, for the following reasons: 
1. Quarantine:  Quarantine of the student’s home by a public health officer. 

2. Illness of an Immediate Family Member: The illness of an immediate family member. 
3. Emergency:  An emergency that requires the student to be absent of familial responsibilities or other 

appropriate reasons. 

  
Pre-Absences 
Pre-absences are those where the nature of the absence is known in advance and which are subject to the 
approval of the building principal/designee.  The principal must be notified in advance by the parent as to the 
nature of the absence.  Students shall bring to the office a written note from parent, guardian or designated 
adult giving date, time, reason, and signature for a pre-absence.  If a trip is to be taken under the supervision 
of a person 21 years of age or older approved by the parent, the proper pre-ab form shall be completed and 
approved by the principal or designee prior to the absence.  
 
Pre-abs are to be shown to the child’s teacher prior to submitting the form to the main office for approval. 
Informing teachers of anticipated absences is essential to ensure communication and the opportunity for the 
student to collect any class assignments that may be missed.  
 
***Anticipated absences include the following: health care appointments, family trips, school-sponsored field 
trips, required court appearances, funerals, family weddings, work at home (not to exceed two half days in a 
school week, or more than four half days in a school year), and religious observances as required by church of 
preference.  These absences will be considered excused if the proper procedures have been followed; 
however, pre-abs are typically limited. 

  
Unexcused Absences 
Unexcused absences demonstrate a deliberate disregard for the educational program and are considered a 
serious matter.  The principal, or an individual designated by the principal, will determine on a case-by-case 
basis the appropriate methods to deal with unexcused absences.  
 
The following methods may be considered: 

-Counseling the student 
-Requiring the student to make-up lost time 

-Requiring the student to make-up course work and/or examinations, as permitted under this policy 
-Conferring with the student’s parents 
-Development of a Truancy Plan 
-Referring the student to an appropriate agency for assistance 

Administrative action to address unexcused absences shall be in accord with due process, as defined in Board 
Policy 5611, the Student Code of Conduct, and other applicable Board policies. 

  
Habitual Truancy 
A student is considered a habitual truant if s/he is absent from school without an acceptable excuse for part 
or all of five (5) or more days on which school is held during a school semester.  When a student initially 
becomes a habitual truant, the School Attendance Officer shall ensure that all applicable provisions of the 
District's Truancy Plan are carried out.  The Waupun Area School District’s Truancy Plan requires parents or 
guardians to be notified of their child’s habitual truancy.  This notification must include the following: 



1. A statement of the parent’s or guardian’s responsibility to cause the child to attend school 
regularly. 

2. A request that the parent or guardian meet with the appropriate school personnel to discuss 
the child’s truancy.  The date for this meeting must be within 5 school days after the notice is 
sent.  ***This date may be extended for 5 school days with the consent of the parent or 
guardian.  If this meeting is not held within 10 school days after the notice is sent, the parent 
or guardian may be prosecuted for failing to cause the child to attend school regularly and 
municipal or juvenile court proceedings relating to the child may be initiated without this 
meeting. 

3. A statement of the penalties that may be imposed on the parent or guardian if they fail to 
cause the child to attend school regularly. 

For more information, refer to Board Policy 5200.  
 
Students with Special Needs 
School administrators and teachers shall ensure that any student who, due to a specifically identifiable 
physical or mental impairment, exceeds or may exceed the District's limit on excused absence is referred for 
evaluation for eligibility either under the Individuals with Disabilities Education Act (IDEA) or Section 504 of 
the Rehabilitation Act of 1973 and Chapter 115, Wis. Stats. 
 
Encouraging Attendance 
Promoting and fostering desired student attendance habits requires a commitment from the administration, 
faculty, and parents.  No single individual or group can - in and of itself - successfully accomplish this task. 
  
Parent Responsibility 
-It is the responsibility of the student's parent or guardian to ensure that their child attends school regularly.  
-When a student is absent, his/her parent or guardian shall contact the school by 8:10 a.m. to indicate the 
nature of the absence.  Failure to contact the school will result in a telephone call to the home or place of 
employment to verify the absence. 
-A written explanation of the absence at the time the student returns to school, unless the absence has 
received prior approval (pre-ab), is needed explaining the reason for the absence.  Failure to submit an 
excuse may cause the absence to be considered unexcused. 
-Parents may request assignments to be picked up/sent home during the absence.  Our staff will do all they 
can to assemble missed work for your child, but this may not be feasible at times.  When possible, 
assignments may be picked up after school or by other arrangements from the main office.  Requests for 
assignments should be made by noon the day prior to pick up. 
-Parents must come into the main office and physically sign-out students leaving during the school day. 
  
Student Responsibility 
Students are required to attend all their scheduled classes unless they have obtained parental and school 
permission. 
  
School Responsibility 
-The principal or designee is required to determine whether each absence is excused or unexcused. 
-Attendance status is reported and available on Infinite Campus or per request. 
-All school personnel will emphasize the importance and necessity of good attendance.  
-Parents/guardians will be notified when the child has accumulated an excessive amount of absences, both 
excused and unexcused. 



-When a student has accumulated an excessive number of absences, an administrative review of the case will 
be held to consider parent, school, and medical input.  If necessary, a parental conference will be requested by 
the principal to discuss the attendance problem. 
-Notification of the parent or guardian of a child who is a habitual truant will be done as required in Waupun 
City Ordinance 8.08(1-2) and SS 118.16 (2) (cg). Prerequisite steps as required in SS 118.16 (5) will be met 
prior to legal referral being initiated for habitual truancy.  Other pre-requisite steps as required by county 
social service/juvenile intake departments must also be met prior to a legal referral being initiated for 
habitual truancy. 
  
Classroom participation and interaction is a critical factor in a student’s academic success.  While students 
can make up homework and class assignments, they cannot recapture the dialogue and 
student-to-student/student-to-teacher interactions that better defines the homework and class assignments 
if they are not present at school.  Students will be marked “tardy” if they arrive at school during the first 30 
minutes of the school day.  Students will be marked “absent” if they arrive after 30 minutes into the school 
day. 
  
Tardiness 
Classes will begin on time with students expected to be in their classroom and ready to begin at 8:00 AM. 
Students will be considered tardy 8:05 AM to 8:30 AM.  However, students need to make every effort to be in 
class by the 8:00AM start time. Tardiness after 8:30 AM will be considered an absence for the time missed 
and follow such policies and procedures.  Each teacher, will have his or her own classroom tardy policy; 
however, students arriving late to school must report to the office and sign-in.  
 
Should a student receive excessive tardies, the following steps can take place to include: 
-Letter sent home notifying parents of the tardies and of our concern; 
-Conference requested with parents and appropriate school personnel to include principal, counselors, 
teachers, School Resource Officer, etc. 
-School related consequences. 

 
 Section III. Health & Safety 

 
ADMINISTRATION OF MEDICATION/EMERGENCY CARE 

The administration of medication to a student during school hours will be permitted only when failure to do 
so would jeopardize the health of the student, the student would not be able to attend school if the medication 
were not administered during school hours, or the child is disabled and requires medication to benefit from 
his/her educational program. 

 

Before any prescribed medication may be administered to any student during school hours, the Board shall 
require the written instructions from the child's practitioner accompanied by the written authorization of the 
parent. 

  

Nonprescription drug products may be administered to any student during school hours only with the prior 
written consent of the parent. Substances, which are not FDA approved (i.e. natural products, food 
supplements), will require the written instruction of a practitioner and the written consent of the parent. 
Only those nonprescription drugs that are provided by the parent or guardian in the original manufacturer's 
package which lists the ingredients and dosage in a legible format may be administered. Before any non- 
prescription medication may be administered to any student during school hours in a dosage exceeding the 



package labeling, the Board shall require the written instructions from the child's practitioner accompanied 
by the written authorization of the parent. 

  

The document authorizing the administration of both prescribed medication and nonprescription drug 
products shall be kept on file in the administrative offices. 

  

Only medication in its original container; labeled with the date, if a prescription; the student's name; and the 
exact dosage will be administered. 

 

Please refer to Board Policy 5330 for more specifics regarding medication administration.  

 
ADMITTANCE TO THE BUILDING 

The building is open from 7:45am to 3:30pm each school day. Students need to be prepared (dress 
appropriately) to be outside when the temperature is above zero degrees and the wind chill is above zero 
degrees before school, during recess, and after school.  In the event of inclement weather before school, 
students should report to the gym to sit with friends until the school day begins.  

✓ Parents:  For the safety of your children, please do not drop them off prior to 7:40am since 
there will not be supervision prior to this time.  

✓ 4K students need to be picked up at the designated location communicated by the 4K teacher. 
Students will not be permitted to cross the parking lot to meet parents at their vehicles.  

✓ No student is to be in the building after 3:30 pm unless directly supervised by a staff member. 
 

ASBESTOS MANAGEMENT 
The Board directs the District Administrator to ensure that the District satisfies its obligations to deal with 
asbestos building materials in any building that is leased, owned, or otherwise used by the District as a school 
building as required under State and Federal law including, but not limited to, the Asbestos Hazard 
Emergency Response Act of 1986 ("AHERA"). To this end, the Board authorizes the Superintendent to 
designate an individual responsible for ensuring that the District satisfies its responsibilities under AHERA. 
This individual will, at a minimum develop and administer an Asbestos Management Plan as required by law. 
The Plan will address all requirements under AHERA including, but not limited to, inspection, reinspection, 
periodic surveillance, training and recordkeeping requirements. 

 
CHILD ABUSE/NEGLECT 

In accordance with Wisconsin State Statute Section 48.981, all school personnel have a legal responsibility 
to report suspected child abuse or neglect to the appropriate county social services agency or law 
enforcement agency.  School personnel shall not contact the child’s family or any other person to determine 
the cause of any suspected abuse or neglect upon initial suspicion of same.  The involved agency may 
contact, observe or interview a child at school without permission from the child’s parent, guardian, or legal 
custodian as necessary to determine if a child is in need of protection or services. 

In the event of a law enforcement or social services investigation involving allegations of child abuse under 

Chapter 48 of the Wisconsin Statutes, school officials shall permit access to any student the law enforcement 
officer or social services agent determines s/he must speak with.  Office staff shall notify the District 
Administrator or the building administrator of any such investigation and shall keep a log of activities by the 
agency conducting the investigation, noting the date, and time of any interviews and the students involved.  

The school administration shall notify the student's parents only after being advised by the agency 
conducting the investigation that parental/guardian contact will not impede their investigation. Because such 



investigations may involve allegations against the student's caretaker(s), the administration must not contact 
the parents/guardians unless authorized to do so by the investigating agency.  If the investigating agency 
determines that it must remove the student from school in the course of their investigation, the administrator 
should make a record of when the student was released, the agency to which the student was released and 
the name of the individual agent that removed the student. 

 

CONTROL OF BLOOD-BORNE PATHOGENS 

The Board also seeks to protect students who may, during the course of the school day or during a                   
school-sponsored activity, become exposed to blood-borne pathogens and other potentially infectious           
materials. 

  

To protect staff members and students, the District Administrator shall implement guidelines that are              
consistent with the Department of Public Instruction (DPI) Model Blood-Borne Pathogens Manual and such              
guidelines will include but not be limited to: 

A. identifying those categories of employees whose duties create a reasonable anticipation of exposure             
to blood and other infectious materials;  

B. providing for inoculation of the Hepatitis B vaccine at no cost to the staff member and in accordance                  
with Federally-mandated scheduling; 

C. requiring proper training in the universal precautions against exposure and/or contamination           
including the provision of appropriate protective supplies and equipment;  

D. establishing appropriate procedures for the reporting, evaluation, and follow-up to any and all             
incidents of exposure; 

E. providing for record-keeping of all of the above which complies with both Federal and State laws; 

F. developing an exposure control plan. 

 

CONTROL OF CASUAL CONTACT COMMUNICABLE DISEASES 

The Board of Education recognizes that control of the spread of communicable disease spread through 
casual-contact is essential to the well-being of the school community and to the efficient District operation. 

  

For purposes of this policy, "casual-contact communicable disease" shall include diphtheria, scarlet fever and 
other strep infections, whooping cough, mumps, measles, rubella, and others designated by the Wisconsin 
Department of Health Services (DHS). 

  

In order to protect the health and safety of the students, District personnel, and the community at large, the 
Board shall follow all State statutes and Health Department regulations which pertain to immunization and 
other means for controlling casual-contact communicable disease spread through normal interaction in the 
school setting. 

  

If a student exhibits symptoms of a communicable disease, the principal will isolate the student in the 
building and contact the parents/guardians. Protocols established by the Wisconsin Department of Health 
Services (DHS) shall be followed. 

 

FIRE, TORNADO, & EMERGENCY DRILLS 
The school complies with all fire safety laws and will conduct fire drills in accordance with State law. Quick, 
efficient movement without panic or noise is essential.  Each room has posted instructions for the route to be 



followed.  When the alarm sounds, students are to walk in a single file line along corridors and stairways to 
the designated safe area.  Students are to move quickly but not run.  Students return to the classroom after an 
announcement is made. 
 
Tornado drills will be conducted during the tornado season using the procedures provided by the State.   
 
Lockdown drills in which the students are restricted to the interior of the school building and the building 
secured may occur during the school year.   
 
An evacuation drill will also be conducted annually. 

 
FOOD SERVICES 

The food-service program shall comply with Federal and State regulations pertaining to the selection,              
preparation, delivery, consumption, and disposal of food and beverages as well as to the fiscal management of                 
the program as well as all Federal and State requirements pertaining to food service hiring and food service                  
manager/operator licensure and certification. In addition, as required by law, a food safety program based on                
the principles of the Hazard Analysis and Critical Control Point (HACCP) system shall be implemented with                
the intent of preventing food-borne illnesses. For added safety and security, access to the facility and the food                  
stored and prepared therein shall be limited to food service staff and other authorized persons. 

  

Substitutions to the standard meal requirements shall be made, at no additional charge, for students who are                 
certified by a licensed physician to have a disability which restricts his/her diet, in accordance applicable                
State and Federal requirements. To qualify for such substitutions, the medical certification must identify: 

A. the student's disability and the major life activity affected by the disability; 

B. an explanation of why the disability affects the student’s diet; and 

C. the food(s) to be omitted from the student's diet, and the food or choice of foods that must be                   
substituted (e.g., caloric modifications or use of liquid nutritive formula). 

 
HEAD LICE 

If a child in the District is found to have lice, the child's parent will be contacted to have the child treated and 
to pick him/her up immediately. After treatment and upon returning to school, the child will be examined by 
the school health staff or principal. The District practices a policy of "no live lice" as a criteria for return to 
school. 
 

HEALTH CONCERNS 
Students should stay home when they have: 

● Fever greater than 100° F.  Return to school 24 hours after fever has resolved without the use of 
fever reducing medication (Tylenol, Ibuprofen) 

● Vomiting and/or diarrhea.  Return 24 hours after the last occurrence. 
● Rash with fever or that is open and draining. 
● Contagious Disease (“strep” throat, impetigo, bacterial pinkeye) – Return 24 hours after antibiotic 

therapy has started. 
● Nuisance Diseases (scabies, ringworm) – Return after treatment has started. 

 
If a child has a communicable disease/condition, the parent must notify the school office or the child's 
teacher.  After the child has been isolated for the necessary period of time and/or is free from any symptoms 
of the disease/condition, he/she may return to school without any special permission from your Health Care 



Provider.  In certain circumstances, the principal, in consultation with the school nurse, may determine when 
a student who has been excused from school attendance may be readmitted.   Whenever we know that a child 
has a communicable diseases/conditions, information regarding the presence of this disease/condition in the 
classroom and information about the disease/condition may be sent home with the other students in the 
class.  This information alerts parents that their child may have been exposed to this communicable disease 
and alerts them of signs/symptoms of the disease. 

If any student is suspected of having a communicable disease, the local health department and/or the 
parent/guardian of the student shall be notified by the principal/supervisor or other designated personnel. 
Students may be excluded from school/work and/or school-related activities if they are suspected of or 
diagnosed as having a communicable disease as defined by the Wisconsin Division of Health Services such 
that said communicable diseases poses a significant health risk to others or that renders them unable to 
adequately pursue their studies.  The determination of whether a communicable disease poses a significant 
health risk to others shall be made by the building principal in consultation with the district nurse and, if 
necessary, the health department. 

IMMUNIZATIONS 
Each student must have the immunizations required by the Wisconsin Department of Health and Human 
Services or must have an authorized waiver.  If a student does not have the necessary shots or waivers, s/he 
may be excluded from school as permitted by law.  This is for the safety of all students and staff.  Any 
questions about immunizations or waivers should be directed to the School Nurse. 
 
Specific annual immunization requirements are available from the Wisconsin Department of Health and 
Family Services and are published and made available to each school district annually.  The standards are also 
available at the Department of Health and Family Services web site at - 
http://www.dhfs.state.wi.us/immunization.  The following guidelines will be used: 
 
Immunizations which are Medically Contraindicated:  A written statement from any licensed physician 
that an immunization is medically contraindicated for a specified period of time and the reasons for the 
medical contraindications will exempt a student from the specific immunization requirements for the period 
of time specified in the physician's statement.  The physician's statement shall be maintained by the school as 
part of the immunization record of the student.  
Admission to School:  Before a student can be admitted to school, the parents must present documentation 
that their child has received all required doses of vaccines or that their child has received at least one (1) dose 
of each of the required vaccines and is waiting to receive the subsequent doses at the appropriate time 
intervals. 
Exemptions:  A student shall be exempted from mandatory immunization if the parent objects in a written 
signed statement upon the grounds that the proposed immunization interferes with the free exercise of the 
student's religious rights.  This statement will be kept by the school as part of the student's immunization 
record. 
 
Documents Accepted as Evidence of Immunization:  The following documents will be accepted as 
evidence of a student's immunization history provided they comply with State requirements and contain the 
date when each immunization was administered: 

✓ An official school record from any school; 
✓ A record from any public health department; and/or 
✓ A certificate signed by a licensed physician 

http://www.dhfs.state.wi.us/immunization


If a parent cannot provide any of the above documentation, their child is not to be admitted until such 
documentation is provided or until the child has received at least one (1) dose of each required vaccine.  The 
child may then come to school for a period of two (2) months, after which time either the documentation of 
previous vaccinations shall have been submitted or the child shall have received the second required doses. 
The child is then eligible to attend school for another two (2) months.  If, at the end of that two-month period, 
documentation still has not been received, the child must receive the third required doses in order to remain 
in school. 
 
Required Records:  Each school shall maintain a record of immunization for every student which shall 
include the date of each individual  immunization.  If a student transfers to another school, this record or a 
copy thereof shall be sent to the new school. 
 
Report to Local Health Department: A report of the immunization status of the students in each school 
shall be sent by November 1st and April 1st of each year to the local Department of Health by the Principal. 
 
Records Available for Inspection: The Principal shall make immunization records available for inspection 
by authorized representatives of the State Department of Health Services or the local or County Health 
Departments. 
 

LEAVING THE BUILDING 
SAGES operates with a “closed campus” policy.  This means that once a student arrives at school he/she does 
not leave without permission from the principal’s office or his/her designee.  Once permission is given it is 
necessary for the student to sign out with the office and the parent must physically come into the office 
and sign their child out.  This must be done prior to leaving the building.  If re-entering during the same day, 
the student is responsible for signing back in.  It is recommended that appointments be made at times outside 
of the school day if possible.  Arrangements for students going home ill must be made through the office. 
 
Students will be permitted to leave school-sponsored non field trips early if the following measures have been 
taken:  

● Written permission must be received by the main office prior to the event. 
● Student must be signed out, by individual designated in the note, with the classroom teacher.  

 
PUBLIC ACCESS TO SCHOOL FACILITIES  

To maximize learning experiences, it is expected that only students and school staff are present in the school 
building during regular school hours. In the events that members of the public, including parents, invited 
guests, and other individuals present for specific purposes are present during the instructional day, the 
following guidelines shall be followed:  

● Enter building using entrance closest to the main office, as all exterior doors are locked during 
regular school hours.  

● All persons, aside from students and building staff, shall check in with the main office, provide a 
driver’s license, in which then a visitor tag will be provided and asked to be worn during the duration 
of the visit. 

● All visitors must check back into the office so the secretary can log them out.  
 
Any visitor may be refused entry or asked to leave the building at any time if the building administrator 
determines the visitor’s presence is disruptive, likely to become disruptive to the educational environment, or 
for other safety or security reasons. Refer to Board policy 7440 for additional information.  
 



STUDENT ACCIDENTS/ILLNESS/CONCUSSION 

The Waupun Area School District believes that school personnel have certain responsibilities in case of 
accidents, illness or concussions that occur in school. Said responsibilities extend to the administration of first 
aid by persons trained to do so, summoning of medical assistance, notification of administration personnel, 
notification of parents, and the filing of accident reports. 

  

VIDEO SURVEILLANCE 

The Board of Education authorizes the use of video surveillance and electronic monitoring equipment at 
various school sites throughout the District and on school buses.Any person who takes action to block, move, 
or alter the location and/or viewing angle of a video camera shall be subject to disciplinary action. 

 
WEAPONS  

The Board of Education prohibits students from possessing, storing, making, or using a weapon in any setting 
that is under the control and supervision of the District for the purpose of school activities approved and 
authorized by the District including, but not limited to, property leased, owned, or contracted for by the 
District, a school-sponsored event, or in a District vehicle, to the extent permitted by law. If a tool, which may 
fit the definition of a weapon, is being used in the school forest or for an outdoor experience, SAGES will 
provide the tool and staff will directly supervise the student, as the item is being used.  STUDENTS ARE NOT 
ALLOWED TO BRINGING ANY TOOLS TO SCHOOL FOR THE OFF-CAMPUS EXPERIENCES.  
 
The term "weapon" means any object which, in the manner in which it is used, is intended to be used, or is 
represented, is capable of inflicting serious bodily harm or property damage, as well as endangering the 
health and safety of persons. Weapons include, but are not limited to, firearms (including, but not limited to, 
firearms as defined in 18 U.S.C. 921(a)(3)), guns of any type whatsoever, including air and gas-powered guns 
(whether loaded or unloaded), knives, (subject to the exceptions below) razors, with unguarded blades, clubs, 
electric weapons, metallic knuckles, martial arts weapons, ammunition, and explosives. 
 
The District Administrator will refer any student who violates this policy to the student’s parents or 
guardians and may also make a referral to the criminal justice or juvenile delinquency system. The student 
may also be subject to disciplinary action, up to and including expulsion. 
Policy exceptions include: 

A. Weapons under the control of law enforcement personnel; 
B. items pre-approved by a principal or the District Administrator, as part of a class or individual 

presentation under adult supervision, including, but not limited to Hunters' Education courses, if 
used for the purpose and in the manner approved (working firearms, except those protected at all 
times by a cable or trigger lock, and live ammunition will never be approved); 

C. theatrical props used in appropriate settings; and 
D. a lockback knife having a blade no longer than three (3) inches in length, a knife lawfully used for 

food consumption or preparation, or a knife used for a lawful purpose within the scope of the 
student’s class work. 

 
WINTER APPAREL EXPECTATIONS 

Providing opportunities for wellness and outdoor exposure is very important at SAGES. Students are 
expected to dress appropriately to be outdoors for weather conditions of all sorts. Additionally, students will 
need to follow the listed guidelines for apparel to be worn outside: 
 

● Temperature 60 and above: Students can wear short sleeves. 



● Temperature 59-50: Students must have long sleeves on. 
● Temperature 49-40: Students must have a sweatshirt or fleece jacket on. 
● Temperature below 40: Students must wear a winter jacket.  
● Snowpants are required for students in grades 4k through 3. 
● Boots must be worn; or the student must stay on the blacktop. 

If these items cannot be secured, please contact SAGES for assistance.  
 

Section IV. General Information 
 

DISTRICT ADMISSION 

Students who qualify for admission to District schools, in accordance with Board of Education Policy 5111, 
shall be accepted when the following documents have been submitted: 

A. a birth certificate or other appropriate documentary evidence 
B.  court orders or placement papers, if applicable 
C.  proof of residency consisting of a deed, building permit, rental agreement, tax statement, or utility 

bill 
If a birth certificate is not available, the parent is to complete Form 5111 F1 and submit the documentary 
evidence called for therein. If custody has been established by the courts, a copy of the court order must be 
submitted. If such verification is not received within thirty (30) days or the document appears to be 
inaccurate or suspicious, the principal shall notify the appropriate law enforcement or social services agency. 
 

HOMEBOUND INSTRUCTION 

The Board of Education shall provide, pursuant to rules of the Department of Public Instruction or 
appropriate State agency and State/Federal law, individual instruction to students of legal school age who are 
not able to attend classes because of a physical or emotional disability. 

  

Applications for homebound instruction shall be made by a physician licensed to practice in this State and 
shall: 

A. certify the nature of the medical disability; 

B.  state the probable duration of the confinement; 

C.  request such instruction; 

D.  present evidence of the student's ability to participate in an educational program. 

 

Applications must be approved by the District Administrator. 

 
OPEN ENROLLMENT 

Full Time Open Enrollment  

A. Procedures for Processing of Open Enrollment Applications 

1. If space is available, the District will accept open enrollment students. 

 

2. If there are more applications than spaces, the Board will fill the available spaces by random                
selection, provided that first priority will be given to non-resident students already            
attending District schools and their siblings. 

 



3. If the District determines that space is not otherwise available for open enrollment students              
in the grade or program to which an individual has applied, the District may nevertheless               
accept a student or the sibling of a student who is already attending in the District. 

4. The District will establish a numbered waiting list of all applicants. When all available slots               
have been filled by randomly selecting names from all applicants, the remaining names will              
be drawn randomly and placed on the waiting list in order of selection. 

B. Decisional Criteria for Non-resident Applications 
 Decisions on non-resident open enrollment applications will be based only on the following criteria: 

 

1. Whether there is space available for non-resident transfer students. The School Board shall             
determine during a regular meeting each January the anticipated space available for the next              
school year in the schools, programs, classes and grades of the District. In determining the               
amount of space available, the District will count resident students, tuition waiver students             
under 121.84 Wis. Stats., and may include in its counted occupied spaces students and              
siblings of students who have applied under Section 118.51(3)(a) and are already attending             
public school in the District.  

 

Other factors the District Administrator shall consider include, but shall not be limited to the following: 

a. District practices, policies, procedures or other factors regarding class size ranges           
for particular programs or classes. 

b. District practices, policies, procedures or other factors regarding faculty-student         
ratio ranges for particular programs, classes or buildings. 

c. Enrollment projections for the schools of the District which include, but are not             
limited to, the following factors: the likely short and long-term economic           
development in the community, projected student transfers in and out of the            
District, preference requirements for siblings of non- resident open enrollment          
students, the required length of K-12 attendance opportunities for open enrollment           
students and current and future space needs for special programs, laboratories (e.g.            
in technology or foreign languages) or similar District educational initiatives. 

d. The number of non-resident students currently attending the schools of the District            
for whom tuition is paid by another district under Section 121.78(1)(a), Wis. Stats. 

e. The number of resident home schooled or private school students likely to attend             
the schools of the District in accordance with Section 118.415, Wis. Stats. 

Refer to PO5113 for the full Open Enrollment Program policy.  
 
 
 
 

STUDENT FEES, FINES, AND CHARGES  
Certain charges to students may be levied to  facilitate the utilization of adequate, appropriate learning 
materials used in the course of instruction. If the District determines that a student is in serious financial 
need, it may choose to provide any or all such materials free of charge. 
  
A charge shall not exceed the combined cost of the material used, freight and/or handling charges, and 
nominal add-on for loss. Money received from resale of such material shall be returned to the appropriate 
account with an accurate accounting of all transactions. 
 



Fines 
 When school property, equipment, or supplies are damaged, lost, or taken by a student, a fine will be 
assessed. The fine will be reasonable, seeking only to compensate the school for the expense or loss incurred. 
  
The late return of borrowed books or materials from the school libraries will be subject to appropriate fines. 
  
Any fees or fines collected by members of the staff are to be turned into the school office the same day of the 
collection. Refer to Board policy 6152 for more information.  
 

TRANSFER  
 

Withdrawal 

Whenever a student withdraws from school a report is to be submitted to the principal documenting: 

A. date and school; 

B. reasons for withdrawal; 

C. alternatives recommended to the student if a potential dropout; 

D. verification of last address and anticipated address; 

E. follow-up actions, if any, by District staff. 

 
Transfer Out of District 

Upon notification by the parent that a student is transferring out of the District, the school shall use a 
procedure that ensures the items on the appropriate check-out Form 5130 F1, Form 5130 F2, or Form 5130 
F3 are properly completed. 

A. A parent signs the necessary release forms and a copy is placed in the student's cumulative record. 

B. The student's name is taken off the class list. 

C. The principal arranges for the proper delivery of the student's records to the receiving school as 
specified in AG 8330. 

D. If no receiving school has requested the student's records the principal shall notify the school or 
appropriate law enforcement. 

E. In the case of a special education student, the Director of Pupil Services shall also be notified of the 
transfer, date of transfer, and the receiving school or agency. 

F. If the student transfers when school is not in session, the building principal shall complete the 
process as soon as possible  

  
Section V. Behavior Expectations  

The SAGES Way 
The Waupun Area School District promotes the philosophy of Positive Behavioral Interventions and Supports 
(PBIS), which involves positive guidance of children where children develop self-control of their actions and 
increase their self-esteem.  By teaching specific behavior expectations to students for various common areas 
within the school setting, there is a level of consistency through common expectations. The behavior 
expectations are taught from day one and reinforced throughout the year.  Be KIND, Be RESPONSIBLE, Be 
RESOURCEFUL, ACHIEVE are the SAGES Way!  
 
We expect our students to demonstrate kind, responsible, and resourceful behavior at all times.  As 
employees of the district and role models for our students, we are obliged to help students learn to conduct 
themselves in a well-disciplined manner.  When students make poor choices, staff members may use 
consequences that gradually increase in severity, depending upon the seriousness of the behavior, to help 



children learn to make safe and proper behavioral decisions.  Consequences may include, but are not limited 
to; talking with the student, removing them from situations, loss of recess, parental contacts, after-school 
detention, suspensions, expulsions, and/or referral to the principal.  A unified approach between home and 
school always helps children learn to make the best decisions in life.  With your help, we can have a team 
approach to help all of our students to become responsible citizens.  Our staff will establish expectations and 
procedures that promote this positive learning climate.  Failure to follow these expectations may result in 
consequences for the student as outlined in the Student Code of Conduct.  Our staff will teach and enforce 
these expectations, it is also the responsibility of the student and parent to become familiar with the school’s 
expectations and abide by them at all times. These expectations apply to all school sponsored functions. 
 
General Expectations: 

✓ Be Responsible 
✓ Be Kind 
✓ Be Resourceful 
✓ Achieve 

 
Common Area Expectations: 
For a list of the expectations for the other common areas, such as the bathrooms, cafeteria, and hallways, 
please refer to the  SAGES behavior matrix and SAGES Student Classroom Code of Conduct. 
 

CORRECTIVE ACTION and CONSEQUENCES (School Discipline Procedures) 
It is important to remember that the school’s rules apply at school, on school property, at school-sponsored 
activities, and on school transportation.  Ultimately, it is the Principal’s responsibility to maintain the safety 
and order of the school building, and in all cases, the school shall attempt to make discipline prompt and fair 
(match the severity of the incident).  
 
Students are expected to meet the behavior expectations outlined throughout this handbook. However, it is 
recognized that no single set of procedures will be effective in helping every student develop the skills 
necessary to do so. Yet, as teachers and other school staff members adapt procedures to meet the needs, the 
focus will remain positive and an emphasis will be placed on the use of corrective consequences. 
Corrective consequences are evidence-based responses to inappropriate or unexpected behaviors that 
provide opportunities to teach the expected behaviors and prevent future occurrences of the unexpected 
ones. If implemented with fidelity, corrective consequences and action are more likely to encourage positive 
behavior as they are often pre-planned, explicitly taught, match behaviors in severity, and are administered 
more consistently. 
 
Minor incidents will result in corrective action that takes place within the school setting. The corrective action 
will depend on the frequency, severity, and impact upon others and/or the learning environment, but may 
include: 

✓ Verbal redirects or reprimands 
✓ Student conference 
✓ Reflection sheets 
✓ Parent phone call/contact 
✓ Parent conference 
✓ Behavior plan/contract 
✓ Detention 
✓ Practice 
✓ Time owed 



✓ Time out 
✓ Restitution or restorative practices 
✓ Response cost 
✓ In-school suspension 
✓ In-school restrictions 

 
Major behavior incidents will also result in corrective action and will also depend on the frequency, severity, 
and impact upon others and/or the learning environment, but may include: 

✓ Student conference 
✓ Parent conference 
✓ Behavior plan/contract 
✓ Detention 
✓ Restitution 
✓ Loss of privileges 
✓ Short term suspension 
✓ Long term suspension 
✓ Agency referral 

 
Detention 
Detention is a progressive discipline option that the principal may use to modify student behavior and 
monitor a student’s behavior during the disciplinary process.  The principal (or other school staff member) 
may designate an area in which the student must remain after school or during a lunch period.  Failure to 
report to or remain in the area may lead to in-school restriction, or out-of-school suspension. 
 
Suspension 
The District Administrator or any principal or teacher designated by the District Administrator may suspend 
a student for up to five (5) school days or, if a notice of expulsion hearing has been sent, for up to fifteen (15) 
consecutive school days (refer to AG 2461A if the student is eligible for special education services under 
Chapter 115, Wis. Stats.) if the suspension is reasonably justified and based upon any of the following 
misconduct: 

A. Noncompliance with school rules or School Board rules 
B. Knowingly conveying any threat or false information concerning an attempt or alleged attempt being 

made or to be made to destroy any school property by means of explosives 
C. Conduct by the student while at school or while under the supervision of a school authority that 

endangers the property, health, or safety of others 
D. Conduct by the student while not at school or while under the supervision of a school authority that 

endangers the property, health, or safety of others 
E. Conduct while not at school or while not under the supervision of a school authority that endangers 

the property, health, or safety of any employee or Board member of the District in which the student 
is enrolled 

Under points C, D, and E above, conduct that endangers a person or property includes making a threat to the 
health or safety of a person or making a threat to damage property.  The District Administrator or any 
principal or teacher designated by the District Administrator shall suspend a student if the student possessed 
a firearm as defined in 18 U.S.C. 921(a)(3) while at school or while under the supervision of a school 
authority.  The suspension period applies to “school days.” Thus, a suspension period does not include 
weekend days or vacation days. 
 
Expulsion 



The Board may expel a student only when it is satisfied that the interest of the school demands the student’s 
expulsion and it finds that the student: 

A. Repeatedly refused or neglected to obey the rules established by the School District; 
B. Knowingly conveyed or caused to be conveyed any threat or false information concerning an attempt 

or alleged attempt being made or to be made to destroy any school property by means of explosives; 
C. Engaged in conduct while at school or while under the supervision of a school authority that 

endangered the property, health, or safety of others; 
D. Engaged in conduct while not at school or while not under the supervision of a school authority that 

endangered the property, health, or safety of others at school or under the supervision of a school 
authority or endangered the property, health, or safety of any employee or Board member of the 
School District in which the student is enrolled; or 

 
Under this section, conduct that endangers a person or property includes threatening the health or safety of a 
person or threatening to damage property.  The Board shall expel a student from school for not less than one 
(1) year whenever it finds that the student brought a firearm to school or, while at school or while under the 
supervision of a school authority, possessed a firearm, as defined in 18 U.S.C. 921(a)(3), unless the Board 
finds that the punishment should be reduced based upon the circumstances of the incident.  Any such finding 
by the Board shall be in writing. 
 

DISORDERLY CONDUCT 
The Board of Education recognizes the right of each student to attend school for the purpose of receiving an 
education. The disruption of the educational program of the schools by disorder or any other purposeful 
activity will not be tolerated.  Moreover, students shall not be disturbed in the exercise of their 
constitutionally guaranteed rights to assemble peaceably and to express ideas and opinions, privately or 
publicly, provided that such exercise does not infringe on the rights of others and does not interfere with the 
operation of the schools.  Should a crisis arise, the building principal shall be in charge of the situation.  The 
District Administrator may be called to advise and counsel but, the principal shall serve as the spokesman 
during the crisis period.  For more information, please refer to Board Policy 5520. 
 

PERSONAL COMMUNICATION DEVICES 

Students may use personal communication devices (PCDs) before and after school, during their lunch break, 
and in between classes as long as they do not create a distraction, disruption or otherwise interfere with the 
educational environment, during after school activities (e.g., extra-curricular activities) at school-related 
functions. Use of PCDs, except those approved by a teacher or administrator, at any other time is prohibited 
and the PCDs must stored out of sight.  Should a student want to use their PCDs during lunch, it must be done 
in the main office.  

  

However, technology including, but not limited to, PCDs intended and actually used for instructional purposes 
(e.g., taking notes, recording classroom lectures, writing papers) will be permitted, as approved by the 
classroom teacher or the building principal. 

  

For purposes of this policy, "personal communication device" includes computers, tablets (e.g., iPads and 
similar devices), electronic readers ("e-readers"; e.g. Kindles and similar devices), cell phones (e.g., 
mobile/cellular telephones, smartphones (e.g., BlackBerry, iPhone, Android devices, Windows Mobile devices, 
etc.)), and/or other web-enabled devices of any type. Students may not use PCDs on school property or at a 
school-sponsored activity to access and/or view Internet web sites that are otherwise blocked to students at 
school. Students may use PCDs while riding to and from school on a school bus or other Board-provided 



vehicles or on a school bus or Board-provided vehicle during school-sponsored activities, at the discretion of 
the bus driver, classroom teacher, or sponsor/advisor/coach. Distracting behavior that creates an unsafe 
environment will not be tolerated. 

 

Except as authorized by a teacher, administrator or IEP team, students are prohibited from using PCDs during 
the school day, including while off-campus on a field trip, to capture, record and/or transmit the words or 
sounds (i.e., audio) and/or images (i.e., pictures/video) of any student, staff member or other person. Using a 
PCD to capture, record and/or transmit audio and/or pictures/video of an individual without proper consent 
is considered an invasion of privacy and is not permitted. Students who violate this provision and/or use a 
PCD to violate the privacy rights of another person may have their PCD confiscated and held until a 
parent/guardian picks it up, and may be directed to delete the audio and/or picture/video file while the 
parent/guardian is present. If the violation involves potentially illegal activity the confiscated-PCD may be 
turned-over to law enforcement. 

  

PCDs, with cameras or any other recording capabilities, may not be activated or utilized at any time in any 
school situation where a reasonable expectation of personal privacy exists. These locations and 
circumstances include, but are not limited to, classrooms, gymnasiums, locker rooms, shower facilities, 
rest/bathrooms, and any other areas where students or others may change clothes or be in any stage or 
degree of disrobing or changing clothes. The District Administrator and building principals are authorized to 
determine other specific locations and situations where use of a PCD is absolutely prohibited. 

  

Students shall have no expectation of confidentiality with respect to their use of PCDs on school 
premises/property. 

 
SEARCH AND SEIZURE  

The Board of Education has charged school authorities with the responsibility of safeguarding the safety and 
well-being of the students in their care. In the discharge of that responsibility, school authorities may search 
school property such as lockers used by students or the person or property, including vehicles, of a student, in 
accordance with the following policy. 
 
Lockers, Desks, and Other Storage Areas Provided for Student Use 
All lockers and other storage areas provided for student use remain the property of the District.  These 
lockers and storage areas are subject to inspection, access for maintenance, and search pursuant to Board 
policy.  A student using the locker or storage area has, by statute, no expectation of privacy in that locker or 
storage area.  Search of a student’s belongings in the locker or storage area, such as a backpack or purse, may 
only be conducted if there is reasonable suspicion that the contents may include evidence of a violation of 
policy or law, or if contents of such personal items are in plain view during the conducting of a locker search 
(e.g. the backpack is open and without searching through its contents some form of contraband is clearly 
visible).  No student shall lock or otherwise impede access to any locker or storage area except with a lock 
provided by or approved by the principal.  Unapproved locks will be removed and destroyed. 
 
A desk or any other storage area in the school provided for student use, may be searched when the principal 
has reasonable suspicion for a search.  Personal items in the desk or other storage areas, such as a backpack 
or purse, may only be searched if there is reasonable suspicion that contents of the item will include evidence 
of a violation of policy or law or if contents of such personal items are in plain view during the conducting of a 
search (e.g. the backpack is open and without searching through its contents some form of contraband is 
clearly visible). 



 
Student Search 
The personal search of a student may be conducted by the principal when s/he has reasonable suspicion for a 
search of that student.  Authorized searches of the student's person must be limited in scope based on the 
basis of the information that provides reasonable suspicion to justify the search in the first instance.  Where 
possible, school officials should request the assistance of law enforcement personnel to conduct a search 
under the school officials’ direction.  Personal searches shall be conducted in a private room by a person of 
the same gender as the student and designated by the principal.  At least one (1) but not more than three (3) 
additional staff members of the same gender as the student being searched shall witness but not participate 
in the search. 

 
STUDENT ALCOHOL and DRUG ABUSE  

Maintaining a safe learning environment is our first priority.  Any student found to have violated Board policy 
regarding alcohol and other drug abuse shall be subject to the following disciplinary actions: 
1.  The student's parent(s) or guardian will be contacted immediately by the principal, or his/her designee. 
2.  The police will be notified. 
3.  The student will be: 
     a. Suspended and referred to the Board for an expulsion hearing. 
     b. If the student is expelled, the Board shall determine the length of the expulsion period.   Consideration of 
possible early readmission  
         may be considered and a conference with the admitting principal, or upon other conditions precedent 
which are determined to be  
        appropriate, in the discretion of the Board and Administration. 
For more information, please refer to Board Policies 5530, 5610, and 5771. 

 
STUDENT DRESS AND GROOMING 

The Board of Education recognizes that each student's mode of dress and grooming is a manifestation of 
personal style and individual preference. The Board will not interfere with the right of students and their 
parents to make decisions regarding their appearance, except when their choices interfere with the 
educational program of the schools. 
 

The District Administrator shall establish such grooming guidelines as are necessary to promote discipline, 
maintain order, secure the safety of students, and provide a healthy environment conducive to academic 
purposes. Such guidelines shall prohibit student dress or grooming practices which: 

A. present a hazard to the health or safety of the student himself/herself or to others in the school; 

B.  interfere with school work, create disorder, or disrupt the educational program; 

C. cause excessive wear or damage to school property; 

D. prevent the student from achieving his/her own educational objectives because of blocked vision or 
restricted movement. 

 
STUDENT EDUCATION ACCEPTABLE USE AND SAFETY 

Students are authorized to use the Board's computers, laptops, tablets, personal communication devices (as 
defined by Policy 7530.02), network, and Internet connection and online educational services ("Education 
Technology" or "Ed-Tech") for educational purposes. Use of the Education Technology is a privilege, not a 
right. When using the Ed-Tech, students must conduct themselves in a responsible, efficient, ethical, and legal 
manner. Unauthorized or inappropriate use of the Ed-Tech, including any violation of these guidelines, may 
result in cancellation of the privilege, disciplinary action consistent with the Student Handbook, and/or civil 



or criminal liability (see Sec. 943.70, Wis. Stat. (Computer Crimes) and Sec. 947.0125, Wis. Stat. (Unlawful Use 
of Computerized Communication Systems)) Prior to accessing the Education Technology students and 
parents of minor students must sign the Student Education Technology Acceptable Use and Safety Agreement. 
Parents are encouraged to discuss their values with their children and encourage students to make decisions 
regarding their use of the Ed-Tech that are in accord with their personal and family values, in addition to the 
Board’s standards. 

  

Smooth operation of the Board's Education Technology relies upon users adhering to the following 
guidelines. The guidelines outlined below are provided so that users are aware of their responsibilities. 

A. Students are responsible for their behavior and communication on using the Ed-Tech. All use of the 
Education Technology must be consistent with the educational mission and goals of the District. 

B. Students may only access and use the Education Technology by using their assigned account and may 
only send school-related electronic communications using their District-assigned e-mail addresses. 
Use of another person's account/e-mail address/password is prohibited. Students may not allow 
other users to utilize their account/e-mail address/password. Students may not go beyond their 
authorized access. Students are responsible for taking steps to prevent unauthorized access to their 
accounts by logging off or "locking" their computers/laptops/tablets/personal communication 
devices when leaving them unattended. 

C. Students may not intentionally seek information on, obtain copies of, or modify files, data, or 
passwords belonging to other users, or misrepresent other users on the District’s Network. Students 
may not intentionally disable any security features of the Ed-Tech. 

D. Students may not use the Internet to engage in "hacking" or other illegal activities(e.g., software 
pirating; intellectual property violations; engaging in slander, libel, or harassment; threatening the 
life or safety of another; stalking; transmission of obscene materials or child pornography, including 
sexting; fraud; sale of illegal substances and goods). 

E. Students are responsible for their behavior and communication on using the Ed-Tech. All use of the 
Education Technology must be consistent with the educational mission and goals of the District. 

F. Students may only access and use the Education Technology by using their assigned account and may 
only send school-related electronic communications using their District-assigned e-mail addresses. 
Use of another person's account/e-mail address/password is prohibited. Students may not allow 
other users to utilize their account/e-mail address/password. Students may not go beyond their 
authorized access. Students are responsible for taking steps to prevent unauthorized access to their 
accounts by logging off or "locking" their computers/laptops/tablets/personal communication 
devices when leaving them unattended. 

G. Students may not intentionally seek information on, obtain copies of, or modify files, data, or 
passwords belonging to other users, or misrepresent other users on the District’s Network. Students 
may not intentionally disable any security features of the Ed-Tech. 

H. Students may not use the Internet to engage in "hacking" or other illegal activities(e.g., software 
pirating; intellectual property violations; engaging in slander, libel, or harassment; threatening the 
life or safety of another; stalking; transmission of obscene materials or child pornography, including 
sexting; fraud; sale of illegal substances and goods). 

a. Students shall not use the Education Technology to transmit material that is threatening, 
obscene, disruptive, or sexually explicit or that can be construed as harassment or 
disparagement of others based upon their race, national origin, sex, sexual orientation or 
transgender identity, age, disability, religion, or political beliefs. Sending, sharing, viewing or 
possessing pictures, text messages, e-mails or other materials of a sexual nature (i.e., 
sexting) in electronic or any other form, including the contents of a personal communication 



device or other electronic equipment is grounds for discipline. Such actions will be reported 
to local law enforcement and child services as required by law 

I. Transmission of any material in violation of any State or Federal law or regulation, or Board policy is 
prohibited. 

J. Any use of the Ed-Tech for commercial purposes, advertising, or political lobbying is prohibited. 

K. Students are expected to abide by the following generally-accepted rules of online etiquette: 

a. Be polite, courteous, and respectful in your messages to others. Use language appropriate to 
school situations in any communications made through the Board's Education Technology. 
Do not use obscene, profane, vulgar, sexually explicit, defamatory, or abusive language in 
your messages.  

b. Never reveal names, addresses, phone numbers, or passwords of yourself or other students, 
family members, teachers, administrators, or other staff members while communicating 
online.  

c. Do not transmit pictures or other information that could be used to establish your identity 
without prior approval of a teacher and unless expressly authorized by your parent or 
guardian on the "Student Education Technology Acceptable Use and Safety Agreement 
Form." 

d. Never agree to get together with someone you "meet" online without prior parent approval. 

e. Diligently delete old mail on a regular basis to avoid excessive use of the electronic mail disk 
space. See Board Policy 7540.03 for information. 

 
 

 

Section VI. Student Records & Confidentiality  
 

STUDENT RECORDS 
The origination and maintenance of appropriate student records are essential to the effective operation of the 
District and meeting the educational interests of students. The rights and responsibilities of students, parents 
and the District with respect to student records are governed by State and Federal law. Many student records 
are kept by teachers, counselors and administrative staff.  There are two (2) basic kinds of student records -- 
directory information and confidential records. 
 
Directory information can be given to any person or organization for non-commercial or non-business 
purposes when requested, unless the parents of the student object in writing to the disclosure as required 
under school policy and State and Federal law.  Directory information generally includes those student 
records which identify a student's name, address, telephone number, date and place of birth, photograph, 
participation in officially recognized activities and sports, weight and height of members of athletic teams, 
dates of attendance, date of graduation, photographs, name of school most recently previously attended and 
degrees and awards received.  Directory information also includes a student ID number, user ID, or other 
unique personal identifier used by the student when accessing or communicating in a district's electronic 
systems, if, standing alone, it cannot be used to access student education records, (i.e. a pin number, 
password, or other factor is also needed). 
 
If parents and eligible students do not submit such written notification to the Board, directory information 
may be utilized by the District Administrator in District-wide publications, on the cable television educational 



access channel, or on the District’s website.  The directory information used will be properly verified and 
approved by the District Administrator. 
 
Student records are generally considered confidential under State and Federal law and may not be released to 
third parties unless the student’s parents consent in writing.  However, there are exceptions to 
confidentiality, and requests for records within these exceptions may be granted without a parent’s written 
consent.  If you have questions about the confidentiality of student records and/or the release of student 
records to third-parties, please contact the building principal or consult the Board’s Policy 8330 - Student 
Records and associated Administrative Guidelines. 
 
Parents and students are reminded of:  1) their rights to inspect, review and obtain copies of student records; 
2) their rights to request the amendment of the student's school records if they believe the records are 
inaccurate or misleading; 3) their rights to consent to the disclosure of the student's school records, except to 
the extent State and Federal law authorizes disclosure without consent; 4) the categories of student record 
information which have been designated as directory information and their right to deny the release of such 
information; and 5) their right to file a complaint with the Family Policy Compliance Office of the U.S. 
Department of Education. 
 
Consistent with the Protection of Pupil Rights Amendment (PPRA), no student shall be required, as a part of 
the school program or the District’s curriculum, without prior written consent of the student (if an adult, or 
an emancipated minor) or, if an unemancipated minor, his/her parents, to submit to or participate in any 
survey, analysis, or evaluation that reveals information concerning: 

A. political affiliations or beliefs of the student or his/her parents; 
B. mental or psychological problems of the student or his/her family; 
C. sex behavior or attitudes; 
D. illegal, anti-social, self-incriminating or demeaning behavior; 
E. critical appraisals of other individuals with whom respondents have close family 

relationships; 
F. legally recognized privileged and analogous relationships, such as those of lawyers, 

physicians, and ministers; 
G. religious practices, affiliations, or beliefs of the student or his/her parents; or 
H. income (other than that required by law to determine eligibility for participation in a 

program or for receiving financial assistance under such a program). 
 
Consistent with the PPRA and Board policy, parents may inspect any materials used in conjunction with any 
such survey, analysis, or evaluation.  Please contact the building principal to inspect such materials. 
Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party 
before the survey/evaluation is administered or distributed by the school to the student.  The parent will 
have access to the survey/evaluation within a reasonable period of time after the request is received by the 
building principal. 
 
The District Administrator will provide notice directly to parents of students enrolled in the District of the 
substantive content of this policy at least annually at the beginning of the school year, and within a reasonable 
period of time after any substantive change in this policy.  In addition, the District Administrator is directed to 
notify parents of students in the District, at least annually at the beginning of the school year, of the specific or 
approximate dates during the school year when the following activities are scheduled or expected to be 
scheduled: 
 



A. Activities involving the collection, disclosure, or use of personal information collected 
from students for the purpose of marketing or for selling that information for otherwise 
providing that information to others for that purpose); and 

B. The administration of any survey by a third party that contains one or more of the items 
described in A through H above. 

 
The Family Policy Compliance Office in the U.S. Department of Education administers both Family Educational 
Rights and Privacy Act (FERPA) and Protection of Pupil Rights Amendment (PPRA).  Parents and/or eligible 
students who believe their rights have been violated may file a complaint with: 
 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW  20202-4605 
Washington, D.C. 

www.ed.gov/offices/OM/fpco 
 
Informal inquiries may be sent to the Family Policy Compliance Office via the following email addresses: 

✓ FERPA@ED.Gov and PPRA@ED.Gov 
 

Section VII. Volunteers 
Application 

While the District acknowledges the importance of volunteerism in its school, serving as a volunteer in the 
District is a privilege.  The District shall conduct background checks on all persons who request to serve as a 
volunteer with the District.  Background checks will be conducted through appropriate State agencies or 
other applicable means.  The results of the background checks will be reviewed by the District Administrator. 

  

The District Administrator shall have sole discretion to determine whether information obtained through the 
background check process disqualifies an individual from serving as a volunteer within the District, or may 
place restrictions on the type of volunteer service the individual may provide. 

  

No individual that has been convicted of any crime involving children may serve as a volunteer in the District. 

  

Parents of students enrolled in the District shall be subject to the same requirements to qualify as volunteers; 
however, parents deemed not qualified to serve as volunteers will not be prevented from otherwise actively 
participating in their children's education.  The principal shall meet with the affected parents to discuss their 
scope of participation in the programs and events of the District. 

 

Please submit your volunteer application to the main office by December 1 annually.  

 

General Expectations 
Your interest and involvement is always appreciated.  Any person who volunteers on a regular basis at school is 
subject to school board policies and procedures as outlined in the WASD Volunteer Handbook including a formal 
background and criminal history records check.  Please contact your child's teacher or the school office for more 
information.  
 

mailto:PPRA@ED.Gov


Volunteers working on a regular basis may assist certified and noncertified staff under the supervision of 
principal/designee by offering supportive and supplemental service under professional supervision and direction 
such as: 

✓ Tutoring students under the supervision of the classroom teacher 
✓ Relieving teachers of non-teaching, clerical tasks 
✓ Enabling the teachers to increase individual attention in the classroom 
✓ Providing enrichment experiences for students to supplement the regular educational program 
✓ Providing services to libraries, lunchrooms, playgrounds, athletic events, music programs, school plays, 

field trips, etc. 
✓ Assisting coaches/advisers with activities 

 
The Principal has the responsibility and authority to make the final determination whether an interested 
community member shall serve as a volunteer. 
 
Expectations for Parent Chaperones 
During the school year, many different people accompany our classes on various trips.  It is expected that all 
chaperones provide the same consistent supervision while serving as a chaperone.  We hope this will help 
everyone enjoy a safe and successful experience.  
 
SAGES Chaperone Guidelines: 

✓ The safety of our students is our number one concern. 
✓ Plan to arrive shortly before the trip leaves. 
✓ Chaperones must stay with their students the entire trip. 
✓ Please use appropriate manners and language and wear appropriate clothing. 
✓ No smoking, use of any tobacco products, or drinking of alcoholic beverages at any time during the trip. 
✓ Eating and drinking on the bus will be by the bus driver’s permission only. 
✓ Student problems should be reported to the teacher. 
✓ Chaperones should not buy treats or souvenirs for their child or the members of his/her group. 
✓ Chaperones, unless otherwise communicated, will contribute the same amount as students toward the cost 

of the trip. 
✓ Do not take photos of any children on the trip due to confidentiality restrictions. 
✓ Students are not allowed to use chaperone’s electronic devices. 
✓ Please keep cell phone calls to emergencies only. 
✓ Younger siblings are not permitted to accompany chaperones on trips. 
✓ Chaperones are responsible for having all paperwork/background check approved prior to the field trip. 
✓ Chaperones are not permitted to transport their student to and from the field trip. Students must ride the 

transportation provided to the trip attendees.  

 

 

Section VIII. Delays, Cancellations, and Weather  

 
INCLEMENT WEATHER PROCEDURE  

Announcements of the closing, early dismissal, or late start of the school in the Waupun Area School District 
due to inclement weather will be made through our ALERT NOW notification system, Facebook, Twitter, and 
the following radio stations: WMRH 1170AM – Waupun; WBEV 1430 AM – Beaver Dam; WCWC 1600 AM – 
Ripon; KFIZ 1450 AM – Fond du Lac; WFDL 97.7 FM – Fond du Lac; WPKR 99.5 FM – Oshkosh; WOSH 1490 



AM – Oshkosh and WTMJ 620 – Milwaukee. You may also use the Internet to see school announcements on 
delays and closings on the school website. 
 
If school is to be closed for the entire day, the announcement shall be made by 6:00am whenever possible. 
When school is dismissed during the day, an announcement will be made as early as possible prior to 
dismissal.  Such an announcement will alert parents that the student will be home at an earlier hour on that 
particular day.  Parents should pre-plan so that each child knows where to go should school be closed early.  
 
Students and parents are asked not to telephone the radio station, or schools, asking if school will be in 
session.  These calls complicate the procedure since the telephone lines are needed to obtain information and 
advise the public of the cancellation of school.  Parents and students are asked to listen to the radio rather 
than making a telephone inquiry to the radio station or to the school.  It will be announced if school is going to 
be closed.  If there is no radio announcement, it can be concluded that school will be in session. 
 

Section IX. Transportation & Parking 
 

DROP-OFF/PICK-UP INFORMATION 
It is critical that all parents assist us with following these guidelines for the safety of our students.  The 
following information is targeted at our parents or other individuals who will be taking their child to and 
from school.  
 
Dropping off (before school) 
All parents dropping off their child must only use the lane on the east side of the school (located by 
the playground). The front lot is reserved for BUSES ONLY.  For the safety of your child, please do not 
drop off your child at school prior to 7:40am. Please do not get out of your vehicle and park your car 
in this lane.  Supervision in the playground area begins at 7:40am daily.. The building will be open at 8:00 for 
children to go to their classrooms. Students need to be prepared (dressed appropriately) to be outside when 
the temperature is above zero degrees and the wind chill is above zero degrees before school, during recess, 
and after school. In the event of inclement weather before school, students will be allowed entry into the 
school until school begins.  
 
Picking up (after school) 
All parents that are picking up their child must wait in their vehicles in line in the lane on the east side 
of the school (located by the playground).  PLEASE do NOT park your car and get out of your vehicle as 
this will help with traffic.   At the end of the day, all students that are being picked up will proceed to the 
exit doors on the east side of the building.  Please pick up your child promptly.  Supervision will only be 
provided outside until approximately 3:10 pm. 
 
Dropping off/Picking up (during school) 
We realize that there may be a variety of reasons why you may need to drop your child off at school after the 
beginning of the day as well as pick them up prior to the end of the day.  In this instance, you may park on  
South Depot Street in front of the main entrance at the school.  For the safety of your child, we require that 
you physically come into the office with your child to either sign him/her in or out for the day. SAGES 
operates with a “closed campus” policy.  
 
This means that once a student arrives at school he/she does not leave the building prior to the end of the 
school day without permission from the office and/or designee. Once permission is given it is necessary for 



the student to sign out with the office and the parent/ guardian or designee must physically come into the 
office and sign their child out. This must be done prior to leaving the building. If re-entering during the same 
day, the student is responsible for signing back in. It is recommended that appointments try to be made 
outside of the school day if possible. Arrangements for students going home ill will be made through the 
office.  All building entrances will be locked once the school day begins. 
 
Please do not park in restricted areas, block driveways, etc. Should parking be an issue to Fox Lake 
community members, members may contact law enforcement to remove vehicles.  
 

BUS TRANSPORTATION 
Bus transportation is provided for all eligible students. The bus schedule and route is available  by contacting 
our Transportation Coordinator, Jennifer Kuhls, at 920-324-9322 ext. 2200. 

 
Students will ride only assigned school busses and will board and depart from the bus at assigned bus stops. 
Students will not be permitted to ride unassigned buses for any reason other than an emergency, except as 
approved by the Principal. 
 
A change in a student’s assigned bus stop may be granted at the discretion of the Principal. Requests must 
include a reason and duration for the change.  

  

BUS TRANSPORTATION EXPECTATIONS 

Transportation privileges may be revoked if the student's conduct is in violation of the District 
Administrator's administrative guidelines or the Code of Conduct pertaining to student transportation. Such 
revocation shall be in accord with statutorily-required procedures.  Video devices may be installed and in 
operation on buses to record all students.  

 

1. School bus transportation is a privilege and not a right and that the bus driver is the sole authority on 
the bus while students are being transported. 

2. Parents are also to be informed that they are responsible for: 

a. the safety of their child while going to or from the bus stop and while waiting for the school 
bus; 

b. damage by their child to school buses, personal property, or public property;  

c. informing their children of the rules of conduct and behavior for riding on the buses.  

3. Parents may be provided with the names of the bus drivers that transport their children if the parent 
makes a written request to the district for the information. 

4. Students are expected to conduct themselves in a proper manner at bus stops. The District will not 
enter into disputes involving parents and/or students concerning matters that take place prior to the 
student boarding the school bus, or after the student has disembarked from the bus on his/her way 
home.  

5. Students will ride only assigned school buses and will board and depart from the bus at assigned bus 
stops. Students will not be permitted to ride unassigned buses for any reason other than an 
emergency, except as approved by the principal. 

6. A change in a student's regular assigned bus stop may be granted for a special need, if a note from a 
parent is submitted to the building principal stating the reason for the request and the duration of 
the change and the principal approves. 

7. A permanent transfer to another route or bus stop for morning pick-up and/or afternoon drop-off 
will only be made upon the approval of the contracted bus provider. 



8. Students shall cross all streets at least ten (10) feet in front of the school bus and after the driver has 
signaled the student that it is all right to do so. 

9. For the safe operation of the school bus, noise on buses shall be kept at a minimum with students 
speaking in reasonable conversation voices. Students must be quiet at railroad crossings and other 
danger zones as designated by the bus driver. 

10. The following cargo is forbidden to be transported on a school bus: pets, alcoholic beverages, drugs, 
ammunition, explosives, firearms, knives, or any other dangerous materials or objects. If there is a 
question on the transportation of a particular item, the contracted bus provider should be consulted. 

 

Section X. Other Policies of Note 

 
DISTRICT-SPONSORED CLUBS AND ACTIVITIES 

Students shall be fully informed of the curricular-related activities available to them and of the eligibility 
standards established for participation in these activities. District-sponsored activities shall be available to all 
students who elect to participate and who meet eligibility standards. 
 

Eligibility Requirements 

All students who participate in interscholastic athletics shall meet the eligibility requirements. 

  

Eligibility requirements for participation in other activities shall be specified in the student handbooks. 

  

No student who has been absent for a school day may participate in an extracurricular activity scheduled for 
the afternoon or evening of that school day without the approval of the principal. 

 
DISTRICT-SPONSORED PUBLICATIONS AND PRODUCTIONS 

 The Board of Education sponsors student publications and productions as means by which students learn, 
under adult direction/supervision, the rights and responsibilities inherent when engaging in the public 
expression of ideas and information in our democratic society. 

  

The following speech is unprotected and prohibited in all school-sponsored student publications and 
productions: speech that is defamatory, libelous, obscene or harmful to juveniles; speech that is reasonably 
likely to cause substantial disruption of or material interference with school activities or the educational 
process; speech that infringes upon the privacy or rights of others; speech that violates copyright law; speech 
that promotes activities, products or services that are unlawful (illegal) as to minors as defined by State or 
Federal law; and speech that otherwise violates school policy and/or State or Federal law. The Board 
authorized the administration to engage in prior review and restraint of school-sponsored publications and 
productions to prevent the publication or performance of unprotected speech. 

  

The Board designates the following official, school-sponsored student media to be limited-purpose public 
forums: 

A. Yearbook 

B. Drama/Musical Performance 

C. Forensics 

 



As limited-purpose public forums the student journalists or performers associated with the publications 
and/or productions listed above may address matters of concern and/or interest to their readers/viewers. 
These limited-purpose public forums are not open to the public at large and are not intended to address 
general matters of public concern. As limited-purpose public forums, school officials will not routinely and 
systematically restrict content of the publications and/or productions listed above prior to their 
publication/performance; however, school officials may review the content and reject an 
article/publication/production due to one of the following four (4) reasons: 

A. where poor grammar or writing is evident; 

B. where a legitimate question of age appropriateness of the material exists; 

C. where matters beyond the limited scope of the forum are included; and/or 

D. where the content involves unprotected speech. 

 

School-sponsored student media may not be published/performed outside the school community (i.e. 
publication/performance is limited to students, staff and parents/family members) except with the prior 
written approval of the building principal. 

 
FIELD TRIPS 

Field trips are academic activities that are held off school grounds.  There are also other trips that are part of 
the school's co-curricular and extracurricular program.  No student may participate in any school-sponsored 
trip without parental consent. Attendance rules, the Code of Conduct and the Search and Seizure policy apply 
to all field trips. 

 
Parents and guardians will be issued a Standard Permission Form to cover all standard or routine field trips. 
These locations may include: the School Forest, Fox Lake, the Community Garden, Horicon Marsh, the Fox 
Lake Public Library, the Depot, and any land donated to SAGES. This form also provides consent for your child 
to walk or ride on a bus or in a district vehicle.  
 
All other field trips will have a separate consent form after the teacher has filled out a Field Trip request form 
and have gotten it approved by the Building Principal.  
 

HOMEWORK 
To reinforce the learning experience from school, homework or assignments to be completed either outside of 
school or independently during the school day, may be issued. Homework will serve the purpose of mastering skill 
levels and be issued based on ability and need. Clear direction and careful evaluation will be done in regards to 
homework. Refer to Board policy 2330 for more information.  
 

STUDENT VALUABLES 
Students are encouraged not to bring items of value to school. Items such as jewelry, expensive clothing, 
electronic equipment, and the like, are tempting targets for theft and extortion. The school is not responsible 
for the safe-keeping and will not be liable for loss or damage to personal valuables.  
 

TOYS/BATS/FIDGETS AT SCHOOL 
Please do not bring toys, action figures, trading cards, baseball bats, or other items that could be lost, stolen, 
or cause a disruption to the school day. Any type of fidget device is strictly prohibited unless the need for a 
fidget device has been approved by either the School Nurse, or the Team Approach to Problem Solving (TAPS) 
Team. Considerations to approve the use of fidget devices will not be given unless a professional doctor’s note 
has been provided.  



 
In closing. we look forward to partnering with you for another great year. Again, this parent/student 
handbook does not reflect all Waupun Area School District policies, procedures, and guidelines. This tool 
highlights the most prevalent policies related to SAGES. Please access 
http://www.boarddocs.com/wi/waupun/Board.nsf/Public?open&id=policies for the most current district 
policies and guidelines, as policies are periodically updated and adopted by the Waupun Area School District 
Board of Education. This reference book is one measure we have in place to allow for a productive academic 
year.  

http://www.boarddocs.com/wi/waupun/Board.nsf/Public?open&id=policies

