Guidelines

For

Tutoring Program
· Tutoring will be offered to students in grades 1-4.

· Students will report immediately after dismissal from class to the tutoring teacher’s classroom.  Snacks and bathroom breaks will be provided.

· Students will attend for 1 hour on recommended days for additional instruction and tutoring.

Student’s Responsibilities

· Bring assignment sheets, book, worksheets, etc. to the tutoring sessions.

· Display proper behavior.  Misbehavior according to the Student’s Handbook will lead to dismissal.

Student Referrals

· Students may be referred by the classroom teacher or by the child’s parent or guardian.

· A referral committee consisting of, but not limited to, the child’s teacher, parent, and the principal will determine if the child is eligible for the program.

· Tutoring services will be based on individual needs.

Classroom Teacher’s 

Responsibilities

· Fill out the referral form.

· Send letter to parents for signature.

· Fill out assignment sheet.

· Remind students to take assignment sheets, books, worksheets, etc. to the tutoring sessions.

Parent/Guardian’s

Responsibilities

· Must sign referral form.

· Must provide timely transportation to pick child up at the end of the tutoring session.  Failure to pick child up at the appropriate time will result in dismissal from the program.

· Encourage and support their child.

