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 Introduction 
 
This handbook covers the basic expectations, rules, and policies governing the way students, staff, and others 
relate within the Nenana City School community.  Our hope is to provide for the general welfare of all 
involved, while respecting the rights and aspirations of the individual.    
 
In order for students to become effective citizens in a democratic society, they need to practice and understand 
their rights and responsibilities. One of those responsibilities is to be aware of school policies and procedures, 
as well as the consequences that may be a result of breaching them. The school staff and administration has the 
responsibility to ensure that all policies are administered fairly and equitably, and that all members of the school 
community have an opportunity to be heard. Through various advisory groups (student, parent, staff), this 
handbook will surely evolve and improve over time. We encourage students and parents to become familiar 
with the principles incorporated in this handbook.  
 
ANTI-DISCRIMINATION POLICY  
The School Board is committed to equal opportunity for all individuals in education.  District programs and 
activities shall be free from discrimination based on gender, race, color, religion, national origin, ethnic group, 
marital or parental status, physical or mental disability or any other unlawful consideration.  The Board shall 
promote programs that ensure that discriminatory practices are eliminated in all district activities.   
 
District Programs and facilities, viewed in their entirety, shall be readily accessible to individuals with 
disabilities.  The superintendent shall ensure that interested persons, including individuals with disabilities, can 
obtain information about programs, facilities, and activities available to them.   
 
The Superintendent shall annually notify students and parents of the district’s policy on nondiscrimination and 
related complaint procedures. 
 
******************************************************************************************

*********** 
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Nenana City School District 
Strategic Plan 

Adopted January 2020 
 

Mission: To provide an innovative education for students including trauma-engaged 
techniques and relevant activities promoting problem-solving and citizenship. 

 
Vision: To be the exemplary rural Alaskan district that is flexible and responsive to 

the needs of students while developing academic and personal excellence. 
 
Tag Line:   Developing academic and personal excellence 
 
Values:  Personal Success 
  Inclusiveness 
  Teamwork 
  Problem-solving 
  Student-centered Learning 
  Responsiveness 
  Trauma-informed engagement 
  Progressive and flexible climate 
  Engaged citizenship 
  Creativity 
 
Strategic Priority 1: Increase student success and support responsible and reflective learners 
Goal 1.1: Students have opportunities to grow and reflect academically through student-centered learning, 
problem-solving, and teamwork. 
Goal 1.2: Staff grow professionally by receiving professional development and by reflecting on their practice to 
support their role in student success. 
Goal 1.3: Interactions with the communities and parents provide opportunities to support academic and 
personal growth. 
 
Strategic Priority 2: Cultivate safety and well-being 
Goal 2.1: Trauma-engaged techniques are infused into all areas of the district. 
Goal 2.2: Professional development and training for all staff support and grow safety and well-being among 
students and staff. 
Goal 2.3: Decisions are made using data-based and research-based strategies as well as considering local and 
cultural relevance. 
 
Strategic Priority 3: Increase community outreach and interaction across the district 
Goal 3.1: Students regularly contribute to communities individually and collectively through acts of community 
service. 
Goal 3.2: Communication is regular, comprehensive, and reaches out to all areas of our communities in 
multiple formats.  
Goal 3.3: Community members from all areas are regularly informed and invited to participate, interact, or 
contribute when appropriate. 
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Rights and Responsibilities of Parents and Students in the Education of their Students 
 
Parents and Guardians Have the right to: 

1. Expect your student(s) to be educated in a safe disciplined environment that is free of profanity or 
bullying by any students, teachers, or staff. 

2. Expect academic progress and social emotional growth from your student(s). 
3. Expect the school to make learning a positive, engaging, and enlightening experience. 
4. Expect communication with the school to discuss progress of, and to gain information about your 

student(s). 
5. Request specific and detailed information related to strengths and weaknesses of your student(s).  
6. See actual samples of your student’s work, whether it is instructional or diagnostic. 
7. Expect instructional modifications for your student(s) if they have been unsuccessful in traditional 

learning situations, or if they are academically accelerated. 
8. Be heard regarding disagreements with or questions about school policies and/or instructional strategies. 
9. Expect the school to treat each student as an individual.  

 
Responsibilities of Parents in the Education of their Students: 
 
Parents and Guardians have the responsibility to: 

1. Present the school with students who are disciplined and ready to learn. 
2. Support your students’ timely attendance. 
3. Motivate your student(s) for learning. 
4. Reinforce learning in the home. 
5. Assist and encourage your student(s) with assigned tasks. 
6. Review and discuss academic alternatives with your students’ teacher. 
7. Stay actively engaged and informed in your students’ education, activities, and well-being. 

 
Responsibility of the Student in their Education 
 
Students must assume responsibility for their educational progress.  It is expected taht students arrive to class on 
time with the necessary learning tools for learning, including:  

1. Positive attitude 
2. A willingness to learn 
3. School supplies 
4. Class and homework assignments completed on time. 

 
 

General Information 
 

Visitors 
Ref. BP 1260 
Nenana City School District welcomes visitors.  We enjoy having parents in our building and encourage you to 
visit our school during the day.  Visitors are required to sign-in at the front office.   
 
Supervision 
          
    
     
      

There is no supervision on school grounds before 7:30 a.m. Students should not be dropped off or sent to school 
before 7:30 a.m.   
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School Rules 
 

Code of Conduct 
Ref. BP 5131 
 
All students have the right to receive an education in an environment that is conducive to a positive learning 
experience and where there are clear rules and expectations.  General behavioral expectations for the members 
of our community fit into four main standards.  These ideals are based on teh believe that everyone here is 
expected to be productive, considerate members of the NCSD community.  At Nenana City School, all students 
are expected to: 
 

1. Work with staff and community to develop skills and habits that demonstrate growth related to self-
respect, the respect of others, the environment, and property. 

2. Refrain from any action that negatively affects the physical, emotional, or social health of themselves or 
others.   

3. Demonstrate accountability toward academic success by regularly using the support systems made 
available. 

4. Adhere to all local, state, and federal laws as related to substance use, attendance, harassment, theft, 
possession of weapons, etc. 

5. Students in Nenana City School will avoid behaviors that negatively affect themselves, other students, or 
the teacher’s ability to teach.   

 
School Rules 
 
General school rules are developed to assure each student a safe, secure, and predictable school environment. 
 
In this school, 
 

1. We treat everyone with dignity and respect. 
2. We arrived at school on time and prepared to work. 
3. We do not bring or use alcohol, tobacco, drugs, or dangerous weapons. 
4. Inappropriate displays of affection (IDAs) to include kissing, close continued body contact, or actions 

sexual in nature are not permitted. 
5. Teachers are required to write, post, and instruct their students concerning their classroom rules.  A copy 

of the teacher’s plan will be given to the principal within the first two weeks of school.  Teachers are 
required to use progressive discipline.  Teachers, and/or building administrators, must provide 
communication to the student as to their violation and corrective measures.  Administration will 
adjudicate violations of the code of conduct referred to them by school staff. 
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Principal’s Discipline Plan:  K-12  
Ref. BP 5130 

 
Consequences: Pre-K to 6th grade 

 
First Offense:  Verbal Warning. 
 
Second Offense:  Staying after school or class.  Call to parents; write a student behavioral contract. 
 
Third Offense:  Meeting with parent with possible out of school suspension. 
 
Severe Violations - Pre-K to 6th grade 
 
The student will be sent to the principal and will not return to the classroom until a conference between the 
teacher and principal is held when severe violation occurs.  Consequences may vary with the severity of the 
student’s action.  This could include missing recess, staying after school, and in-or-out of school suspension. 
 
Consequences: Grades 7-12 
 
Code of Conduct 
 
Progressive discipline will be utilized for all student conduct situations.  Reverse progression may take place 
after the 3rd offense, based on administrative discretion, in an effort to make a plan to change behavior.  Failure 
to comply with conduct or coaching/counseling stipulations may result in a suspension up to ten days.  Behavior 
that threatens the safety and wellbeing of the student or other students, or has a significant adverse effect upon 
the learning environment of the school may, at NCS principal’s discretion, result in the student being suspended 
from school for up to ten days and/or be recommended for expulsion. 

 
  

 

Offense Definition Consequences 

Abusive Language/ 
Profanity (Severe) 
 
Severe = student is 
perceived as 
aggressive, out of 
control, and/or 
dangerous 

Student delivers verbal 
messages that include 
swearing, name calling, or 
use of words in an 
inappropriate way with intent 
to harm or cause 
disturbance/disruption. 

1st Offense: Parent notification, Principal Discretion. 
2nd Offense: Parent notification, referral to Restorative 
Practices meeting, Principal Discretion. 
Additional Offenses: Parent conference, possible OSS, 
possible recommendation for expulsion.  
Principal Discretion. 

Attendance Student has 5 or more 
unexcused absences per 
quarter; 25 or more 
unexcused absences per 
school year. 

SEE ATTACHED ATTENDANCE POLICY  
(Page 13) 

Excessive Tardies Student accrues excessive 
tardies in one or more class 
over a given period of time 

Level 1: 3-4 tardies/week in any given period = Parent 
contact, loss of open campus following week 
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Level 2: 5-9 tardies in any given period/week = Parent 
contact, loss of open campus for following two weeks, 
referral to Restorative Practices meeting  
Level 3: 10+ tardies/week in any given period = Parent 
meeting, three weeks closed campus, referral to 
Restorative Practices meeting  

Arson or 
Use/Possession of 
Combustibles with 
Intent to Harm 
(matches, lighters, 
firecrackers, 
gasoline, lighter 
fluid etc…) 

Student plans and/or 
participates in malicious 
burning of property; student 
is in possession of 
substances/objects readily 
capable of causing bodily 
harm and/or property damage 
with intent to harm. 

1st Offense: Confiscation of materials, Parent 
notification, minimum 10-days OSS, law enforcement 
notification, possible restitution for damages. Possible 
expulsion. Principal Discretion. 
Additional Offenses: Immediate recommendation for 
expulsion. Principal Discretion. 

Bomb Threat/  
False Alarm 
 

Student delivers a message of 
possible explosive materials 
being on-campus, near 
campus, and/or pending 
explosion. 
 
BP 5131.42 THREATS OF 
VIOLENCE 
No threat of violence will be 
considered a joke. Any bomb 
threats or threats of violence, 
whether or not made during 
school hours or on school 
grounds, shall result in 
immediate action.  Action 
shall include discussion with 
student(s), counseling and 
other actions up to and 
including suspension or 
expulsion depending upon 
the seriousness and nature of 
the offense. 
 
 
 

1st Offense: Confiscation of any explosive materials, 
Parent notification, minimum 5-days OSS (depending on 
seriousness of threat) up to and including expulsion, 
possible restitution for damages, law enforcement 
notification. Principal Discretion. 
Additional Offenses: Immediate recommendation for 
expulsion. 

Cell Phones / 
Personal Electronics 

Student inappropriately uses 
cell phone or device (not 
categorized under 
Bullying/Harassment); 
student uses cell phone in the 
restroom/locker room. 

1st Offense: Parent notification; cell phone confiscated 
until end of academic day; Principal discretion. 
2nd Offense: Parent notification; no cell phone allowed 
on school property for one week; Principal discretion. 
3rd Offense: Parent notification;  no cell phone privileges 
at school for two weeks; Principal discretion. 
Additional offenses:  Parent notification; no cell phone 
privileges remainder of semester.  Referral to Restorative 
Practices meeting   
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Dress Code  Student dresses 
inappropriately. 

SEE ATTACHED DRESS CODE POLICY 
(Page 14) 

Fighting and/or 
Physical Aggression/ 
up to and including  
Assault 
 

Student engages in actions 
involving serious physical 
contact where serious injury 
may occur. (e.g., hitting, 
punching, hitting with an 
object, kicking, hair pulling, 
scratching, etc…) 
 
 
 

1st Offense: Parent notification, minimum 3-days OSS, 
Referral to Restorative Practices meeting   
2nd Offense: Parent notification, minimum 5-days OSS, 
possible restitution for damages. Referral to Restorative 
Practices meeting  Principal Discretion. 
Additional Offenses: Parent conference, minimum 10-
days OSS, possible restitution for damages, possible 
recommendation for expulsion.  Principal Discretion. 

Gang Affiliation 
Display 

Student uses gesture, dress, 
and/or speech to display 
affiliation with a gang. 

1st Offense: Parent notification, loss of open campus.  
Principal Discretion. 
2nd Offense: Parent notification, 2-days OSS, Referral to 
Restorative Practices meeting.  Principal Discretion. 
Additional Offenses: Parent conference, minimum 3-
days OSS, possible recommendation for expulsion.  
Principal Discretion. 

Harassment/Bullying 
 
*Disrespectful 
messages include 
negative comments 
based on race, 
religion, gender, 
sexuality, age, 
and/or national 
origin; sustained or 
intense verbal 
attacks based on 
ethnic origin, 
disabilities or other 
personal matters. 

Student delivers disrespectful 
messages* (verbal, written, 
gestural, or via electronic 
messaging and social media) 
to another person that 
includes threats and 
intimidation, obscene 
gestures, pictures, or written 
notes, and sexual harassment. 
(by making reference to or 
comments about any body 
parts of either students or 
staff) 

1st Offense: Parent notification, Referral to Restorative 
Practices meeting  Principal Discretion. 
2nd Offense: Parent notification, minimum of 3-days 
OSS, Referral to Restorative Practices meeting, Principal 
Discretion. 
Additional Offenses: Parent conference, minimum 5-
days OSS, possible recommendation for expulsion.  
Principal Discretion. 

Insubordination Student blatantly and 
consistently defies teacher’s 
directives, instructions, or 
classroom rules; student 
engages in high-intensity 
disrespectful behavior that 
severely disrupts the 
classroom-learning 
environment.  

1st Offense: Parent notification, 1 day Closed 
Campus/Lunch detention, Referral to Restorative 
Practices meeting   
2nd Offense: Parent notification, 1 week Closed 
Campus/Lunch Detention.  Referral to Restorative 
Practices meeting   
Additional Offenses: Parent conference, minimum 2-
days OSS, possible recommendation for expulsion.  
Principal Discretion. 
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Property Damage/ 
Vandalism 

Student participates in an 
activity that results in 
destruction or disfigurement 
of property. 

1st Offense: Parent notification, Referral to Restorative 
Practices meeting, possible law enforcement notification, 
possible restitution for damages. Principal Discretion. 
2nd Offense: Parent notification, minimum 3-days OSS, 
possible law enforcement notification, possible restitution 
for damages. Principal Discretion. 
Additional Offenses: Minimum 10-days OSS, possible 
recommendation for expulsion. Principal Discretion. 

Sexual Activity Students are having sex on 
school property. 

1st Offense: Parent notification, Referral to Restorative 
Practices meeting, Principal Discretion. 
2nd Offense: Parent notification, minimum of 3-days 
OSS, referral to school counselor. Principal Discretion. 
Additional Offenses: Parent conference, minimum 5-
days OSS, possible recommendation for expulsion.  
Principal Discretion. 

Sexual Assault Student intentionally touches 
or grabs another person’s 
private parts. 

1st Offense: Parent notification, minimum 3-days OSS, 
possible recommendation for expulsion, law 
enforcement/OCS notification, referral to school 
counselor. 
Principal Discretion. 
2nd Offense: Parent notification, minimum 5-days OSS, 
possible recommendation for expulsion, law 
enforcement/OCS notification, referral to school 
counselor. 
Principal Discretion. 
Additional Offenses: Parent conference, minimum 10-
days OSS, recommendation for expulsion. Principal 
Discretion. 

Theft of Property Student steals property from 
another student, from a staff 
member, or from the school. 
 
 
 

1st Offense: Parent notification, Referral to Restorative 
Practices meeting,  possible law enforcement notification, 
possible restitution for damages. Principal Discretion. 
2nd Offense: Parent notification, minimum 3-days OSS, 
possible law enforcement notification, possible restitution 
for damages. Principal Discretion. 
Additional Offenses: Minimum 10-days OSS, possible 
recommendation for expulsion. Principal Discretion. 

Truancy 
 
 
 
 

Student receives an 
unexcused absence for at 
least ½ day - or more.  
 
 

1st Offense: Parent notification, Referral to Restorative 
Practices meeting, 5 days campus restriction (cannot 
leave campus during lunch; driven to and from school by 
LC staff-if boarding), possible law enforcement/OCS 
notification. 
2nd Offense: Parent notification, 15 days campus 
restriction, Referral to Restorative Practices meeting,     
possible law enforcement/OCS notification. 
Additional Offenses: Parent notification, campus 
restriction for remainder of school year, law 
enforcement/OCS notification, possible OSS, possible 
recommendation for expulsion. 
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Use/Possession of 
Weapons 
 
 

Student is in possession of 
knives or guns (real or look 
alike), or objects considered 
a deadly weapon*, with the 
intent to cause bodily harm.  
 
*Deadly Weapon: Any object 
or dangerous instrument 
capable of causing physical 
harm. 

BP 5131.7 - The Board shall expel any student who 
brings a firearm to school in violation of this policy for 
a period of not less than one (1) calendar year. The Board 
shall suspend for at least 30 days, or expel for the 
school year, or permanently, a student who possesses a 
deadly weapon* other than a firearm. The district may 
consider requests for early reinstatement by students 
suspended or expelled for violations of this policy. 
Exception: Students who accidently bring weapon(s) to 
school and voluntarily turn them in to staff will be 
returned to class and the weapon(s) will be kept in a 
secure location until the end of the day. 

Use/Possession of 
Alcohol/Drugs 
(including 
paraphernalia) 
 
 
 
 
 

Student is illegally in 
possession of or is using 
alcohol or Drugs or found to 
have drug paraphernalia in 
their possession on school 
grounds.   
 
 

1st Offense: Confiscation of substance/containers, Parent 
notification, minimum 5-days OSS with referral to 
Railbelt Mental Health for an intake assessment and to 
comply with recommended treatment, law enforcement 
notification, possible restitution for damages.  Referral to 
Restorative Practices meeting, 
Upon return to school, 10 days campus restriction (cannot 
leave campus during lunch; driven to and from school by 
LC staff-if boarding).  
2nd Offense: Confiscation of substance/containers, Parent 
notification, minimum 10-days OSS with another referral 
to Railbelt Mental Health, law enforcement notification, 
possible restitution for damages.  Upon return to school, 
15 days campus restriction. 
Additional Offenses: Immediate recommendation for 
expulsion. 
 
If a student refuses a search and/or refuses consent to 
breathalyzer the behavior will be interpreted as 
admission of guilt and subject to consequences as 
outlined. 

Use/Possession of 
Tobacco/Nicotine 
products. 
 
 
 
 
 
 
 

Student is in possession of or 
is using Tobacco/ 
Nicotine/Paraphernalia 
(including electronic delivery 
devices) product(s). 
 
 
 
 
 

1st Offense: Confiscation of substance/paraphernalia, 
Parent notification, 1 week closed campus w/lunch 
detention.  Referral to Restorative Practices meeting,  
Mandatory completion of INDEPTH program 
(Intervention Nicotine Dependence: Education, 
Prevention, Tobacco and Health) with consultation from 
Railbelt Mental Health & Addictions.  Refusal to 
complete program will result in 1 day OSS. 
2nd Offense: Confiscation of substance/paraphernalia, 
Parent notification, 2-week closed campus w/lunch 
detention.  Referral to Restorative Practices meeting,  
Additional Offenses: 5 OSS (3rd offense), 10 OSS (4th 
offense), Expulsion (5th offense) 
 
If a student refuses a search and/or refuses consent to 
breathalyzer the behavior will be interpreted as 
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admitting guilt and subject to consequences as 
outlined. 

Distribution of 
Tobacco 
(Nicotine)/Alcohol/
Drugs  

Student is found to be guilty 
of distributing (either for sale 
or otherwise) any form of 
tobacco, alcohol or drugs.  

1st Offense: Confiscation of substance/paraphernalia, 
Parent notification, 5 day OSS, referral to counselor.  
Upon return to school, 10 days campus restriction (cannot 
leave campus during lunch; 
2nd Offense: Confiscation of substance/paraphernalia, 
Parent notification, 10 day OSS, referral to counselor.   
Upon return to school, 15 days campus restriction (cannot 
leave campus during lunch; 
Additional Offenses:  Immediate recommendation for 
expulsion. 

Public Display of 
Affection (PDA) 

Physical contact that is 
inappropriate for the school 
setting including, but not 
limited to, kissing and 
groping 
 

1st Offense: Principal/Student conference. Principal 
Discretion. 
2nd Offense: Parent notification, referral to school 
counselor, two (2) ISS. Principal Discretion. 
Additional Offenses: Parent conference, ISS, behavioral 
plan. Principal Discretion. 
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IMPORTANT 
SCHOOL 
POLICIES 

 
 

NENANA CITY SCHOOL 
 
 

ATTENDANCE POLICY 
 
The School Board believes that regular school attendance plays a key role in fulfilling the school’s vision to 
“develop academic and personal excellence.” The Board recognizes its responsibility under the law to ensure 
that students attend school regularly. Parents/guardians of children aged 6 to 16 are obligated to send their 
children to a public school except as allowed by law. The Board shall abide by all state attendance laws and 
may use any legal means to correct the problems of excessive absence or truancy. 
 
Successful educational advancement of students is enhanced by regular school attendance.  While the 
responsibility for regular attendance lies with the parent/guardian and the student, the school also recognizes an 
obligation to promote and assure such attendance.  It is the intent of this policy to encourage regular attendance 
and deter excessive absenteeism, truancy and tardiness of all students. 
 
 
 

 
EXCUSED ABSENCES:  The following reasons for absence will be excused upon receipt of a phone call to 
the school or a written note signed by a parent/guardian: 

1. Personal Illness – may require a doctor’s confirmation 
2. Quarantine of the Home – requires confirmation from an approved health official 
3. Death of a Relative 
4. Observance of a Religious Holiday 
5. Professional Medical or Legal Appointment   

AR5113 - Absences and Excuses 

When students contemplate absence for personal reasons, their parents/guardians should write the Site 
Administrator to ask that the expected absence be excused.  The Site Administrator may deny the request if 
he/she believes that the absence would be educationally harmful to the student or set a poor example in 
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matters of school attendance for the student or other students.  If the request is denied, reasons will be 
given.        

Truancy is defined as the absence of a student from class without the knowledge or prior consent of the 
parent/guardian.  Each five days of unlawful absence constitutes a separate violation of state law. (A.S. 
14.30.020)   

If a parent wishes to excuse their student for an extended period, (3 or more days) outside of designated breaks 
in the academic calendar, they must speak with the school Principal. 

NOTE:  ALL ABSENCES ARE CONSIDERED “UNEXCUSED” UNTIL PROVEN OTHERWISE. 
 
TARDY:  A tardy is documented when a student arrives late for class without approval.  Chronic tardiness will 
result in disciplinary action per the code of conduct.    

 
 

Attendance and Tardy reports will be reviewed each Friday.  Students with three or more tardies in any 
one period will lose Open Campus Lunch privileges for the following week.  Guardians will be contacted 
by the school Principal if students accumulate three unexcused absences in any one class.   
 

 
SCHOOL ATTENDANCE REVIEW BOARD (SARB)  

When a student has excessive absences and is in danger of losing course credit, the parents and the child may 
request a hearing before the School Attendance Review Board (SARB).  The purpose of the hearing is to 
discuss the child’s attendance record and develop a plan for the child’s regular participation in an educational 
program. The Attendance Review Board will consist of school administrators, counselors and teachers. 
 
A TOTAL OF 5 OR MORE UNEXCUSED ABSENCES PER QUARTER MAY RESULT IN THE LOSS 

OF PARTIAL OR FULL CREDIT FOR THAT CLASS. 
 

A TOTAL OF 25 OR MORE ABSENCES (EXCUSED OR UNEXCUSED) PER SCHOOL YEAR MAY 
RESULT IN A RECOMMENDATION FOR RETENTION.   

 
 
ABSENCES DUE TO ADMINISTRATIVE ACTION: 

● If a student is excluded from school by an administrative action (e.g. Out-of-School Suspension), the 
number of days excluded from school will count as UNEXCUSED ABSENCES. 

● If a student is excluded from school by an administrative action, that student WILL NOT be 
allowed to attend any activities during the time of their exclusion from school. 

● Unless a child subject to compulsory attendance laws is exempted, excluded, or expelled from school 
attendance, each five days of unlawful absence constitutes a separate violation of state law (A.S. 
14.30.020). 

 
PLANNED PERSONAL OR SCHOOL ACTIVITY ABSENCES:  

● If a student is aware of an upcoming personal absence, his or her parent/guardian MUST notify the 
school. It is encouraged that students ask their teachers for missed assignments prior to any upcoming 
absence. 

● In order to promote school success, ALL students who are absent or tardy, whether excused or 
unexcused, are permitted to make up any missed work.   

● For any absence, students are expected to take responsibility by asking the teacher for what was missed.   
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● As such, students should be given the opportunity to make up what they have missed, and grades 
should only represent the quality of completed work – NOT attendance.  Only in the cases of 
uncompleted assignments should a 0 grade be given. 

● In the event a child misses a test during any absence, the teacher should have an alternate make-up 
assessment prepared for absent students. 

 
 
ENCOURAGING ATTENDANCE: 
Promoting and fostering desired student attendance habits requires a commitment from the administration, 
faculty, and parents. No single individual or group can, in and of itself, successfully accomplish this task. 
 
A professional staff member's responsibility must include, but not be limited to: 

A. Providing meaningful learning experiences every day; 
✔ Therefore, a student who is absent from any given class period would be missing a significant 

component of the course; 
B. Providing positive recognition supports and rewards for students who have excellent attendance; 
C. Speaking frequently of the importance of students being in class, on time, ready to participate; 
D. Closely monitoring attendance and keeping accurate attendance records; 
E. Allowing students to make up missed quizzes, tests, and other pertinent assignments. 

 
 
 
 
 
 

TRUANCY WILL BE REPORTED TO LAW ENFORCEMENT OR OTHER APPROPRIATE 
OFFICIALS. 
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NCS CELL PHONE & PERSONAL ELECTRONICS POLICY 
 

STUDENT POSSESSION & USE OF PERSONAL ELECTRONIC DEVICES, INCLUDING 
CELLULAR PHONES 

AR 5138(a) 
 
Nenana City School recognizes that many students possess and use cell phones and other portable electronic 
devices. These devices serve an important purpose in facilitating communication between the student and his or 
her family, as well as serving as tools to access electronic information. In the school setting, portable electronic 
devices are permitted so long as their use is consistent with this policy and does not interfere with the 
educational process or with safety and security. 
 
 

CELL PHONES AND OTHER PERSONAL ELECTRONICS ARE NOT ALLOWED IN  
LOCKER ROOMS OR REST ROOMS. 

 
 
GUIDELINES  FOR  SCHOOL USE: 
 

● With the teacher's permission, cell phones may be used during class for academic purposes. 
● Students may use their cell phones or other personal devices in all school areas before and after school, 

during lunch, and between classes. 
● Teachers may outline times when cell phone access is not appropriate (test-taking, guest speaker, etc.) 

and require students to put them in their locker or designated location in the classroom. 
o If staff make a request to a student to put their cell phone away and the student refuses, the 

student may be referred for disciplinary action under “Insubordination” (see page 7). 
 
IN CASES OF EMERGENCY: The school has a phone in the office in case of emergencies during class 
periods. You may use this phone. It is important that the main office be notified that you are having an 
emergency. If we are aware of an emergency we can potentially help and be aware that your family members 
might need us to contact them. Parents and family members who need to contact students for home emergencies 
should call the school phone (907-832-5464) and the secretary will notify the student as soon as possible. 
 
Students should not use their cell phones to contact the Living Center during school hours.  All calls to the 
Living Center should be made in the main office. 
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NCS STUDENT DRESS CODE 
 
DRESS AND GROOMING 
AR 5132(a) 
 
Dress Code 
 
The School Board believes that appropriate dress and grooming contribute to a productive learning 
environment. The Board expects students to give proper attention to personal cleanliness and to wear clothes 
that are suitable for the school activities in which they participate. Students have the right to make individual 
choices from a wide range of clothing and grooming styles, but they must not present a health or safety hazard 
or a distraction, which would interfere with the educational process. 
 
Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles, etc.) shall be free of 
writing, pictures, or any other insignia which are crude, vulgar, profane or sexually suggestive, which bear drug, 
alcohol or tobacco company advertising, promotions and likenesses, or which advocate racial, ethnic or 
religious prejudice. 
 
THE FOLLOWING CLOTHING IS CONSIDERED INAPPROPRIATE: 

● Clothing that reveals undergarment (including see-through shirts). Tank tops are allowed with a 
minimum two-finger width shoulder strap. 

● Clothing that allows the midriff/belly/midsection (including sides) to be exposed (in a standing position 
the cloth of the top apparel must overlap the cloth of the bottom apparel). 

● Clothing that reveals cleavage or allows for a bare back (except special occasions); tops that reveal the 
shoulder blades are allowed if they do not violate other aspects of the dress code. 

● Dresses/Skirts/Shorts that reveal any undergarments in any sitting or standing position; dresses must 
follow the above-described requirements for shirts/tops; length must be at least one inch below the 
bottom of the longest finger when arms are extended straight down.  Exposed skin due to ripped 
pants/jeans may not exceed the bottom of the longest finger when arms are extended.   

● Sunglasses and hoods are not to be worn in the school (this is a safety issue for students and staff to 
be able to immediately identify all persons on school property at all times).  In addition, hoods conceal 
earbuds, which when in use, present an academic and safety concern due to students inability to hear 
instruction and/or emergency-related communications.   

● The PE Teacher will determine appropriate gym attire; however, an appropriate shirt will be worn at all 
times. 

o If staff redirect students to remove hoods, sunglasses and/or modify dress to meet dress code, 
and the student refuses, the student may be referred for disciplinary action under 
“Insubordination” (see page 7). 

 
At the beginning of each school year, the principal will meet with the Student Council to review the 
implementation of the Dress Code Regulation and address and clarify potential issues regarding interpretation. 
If additional interpretation/clarification is needed during the course of the school year, additional meetings may 
be initiated by either the Student Council or the principal. 
 
 
 
The Principal makes the final determination of the appropriateness of the student's appearance. Students 

inappropriately dressed are required to change their clothing or leave the school. 
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NCS ELIGIBILITY POLICY 
 
A) Eligibility: To be eligible for participation in interscholastic activities, students will: 
● Meet the ASAA and NCS standards for eligibility: a minimum GPA of 2.0 and NO Fs 
● Have no behavior log entries (if a student receives a log entry after the eligibility is run, the principal 

will notify the coaches that the student is ineligible). 
● Be properly registered. 
● Have a current physical. 
● Have medical insurance. 
● Conduct themselves in a manner that reflects the high standards of behavior and citizenship expected of 

Nenana students. 
● Meet attendance requirements set forth in the board policy to be eligible for extra-curricular activities. 
● Middle School eligibility will be the same as high school. 
● Special needs student’s eligibility will be determined by the special education teacher and classroom teacher 

through the I.E.P.  
● Band and Pep band performances are classified as class activities. If the student is not enrolled in band class 

they must have an eligibility check before performing. 
 
B) Time Lines: 
Student Eligibility is determined on a week-to-week basis. The athletic director will check eligibility on 
Tuesday and notify the coaches.   
 
C) Academic Standards: 
NCS expects students to maintain a high level of academic achievement between quarters. To assure this level 
is maintained, the athletic director will conduct weekly eligibility checks on students in all interscholastic 
activities. Students declared ineligible (as described above) will remain ineligible for a one-week period of 
time, at which time grades and behavior logs will be checked again. Students will be given one day for each 
day missed to make up missed work.  No Zeros will be entered for grades during the designated makeup 
period.  A student may only participate in interscholastic activities during the first eight (8) semesters of school 
after enrollment in the ninth (9) grade. 
 
D) Student Behavior: 
Students may also lose the privilege of participation in extracurricular activities because of chronic misconduct 
in school, willful disobedience, or violation of training rules. Should a situation occur, parents/guardians will 
receive written notification of any action taken along with the necessary steps to place the student back in good 
standing. 
 
E) School Attendance: 

● A student may not participate in interscholastic athletics or activities, or leave for an athletic trip if 
he/she has been suspended from school for any disciplinary reason.  

● Also, students must be present the day BEFORE the entire day of the activity AND the entire day 
AFTER the activity - except for verifiable medical situations.  

● A student attending the activity is the same as participating in the activity for the purpose of this policy.  
An infraction causes the student to be ineligible for the next event.  

● If a student is excluded from school, that student will not be allowed to attend any activities during their 
time of exclusion from school. 

 
 

F) Cold Weather Travel Policy: 
Teams will not travel for a trip if the temperature reaches -40 F or below at the time of departure.  If the 
temperature is warmer in the area to which the team is traveling, then it is an administration decision as to 
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travel.  Students must dress appropriately for the weather.  Warm boots, mittens or gloves, snow pants or snow 
gear, and hats will be required in addition to a warm coat.  Students will not be allowed to travel if the above 
gear is not worn or packed for a trip.  Coaches and sponsors will check all gear before students are allowed to 
leave.  If parents have questions, please call the school. 
 
G) Mood-Altering Chemicals Policy: 
Nenana City School recognizes the use of mood-altering chemicals as significant health problem for many 
adolescents, resulting in negative effects on behavior, learning, and the total development of each individual.  
Students participating in Extra Curricular Activities will sign a contract stating that they will comply with the 
following rules: 

▪ Students shall not have in possession, use, or distribute a beverage containing alcohol, tobacco product, 
or controlled substance.  A student is allowed to possess and use a controlled substance specifically 
prescribed for the student’s own use by his/her doctor.  Any violation of the Tobacco, Alcohol, and 
Controlled Substances policy will be penalized according to the Alaska School Activities 
Association Handbook. 

▪ Students will comply with the city’s curfew law (section 4.215 city code – No person under 18 years of 
age may be in any public place of the municipality between the hours of 11:00 p.m. and 6:00 a.m. 
Sunday through Thursday and between the hours of 1:00 a.m. and 6:00 a.m. Friday and Saturday). 

o Additionally, for students who violate Curfew:  
▪ 1st Offense – Will not participate for 3 weeks 
▪ 2nd Offense – Expulsion from team 

 
If a rules violation occurs concerning coaching rules, team rules, or general conduct rules, a 1 to 3 game non-
participation may and can be given.  Violation on a trip will result in loss of eligibility to participate and the 
student will be sent home at the parent’s expense on the first mode of transportation available.  Upon return the 
student and parent/guardian will then meet with the administration and coach concerning further participation in 
the program. 
 
NOTE:  Eligibility requirements are subject to change.  Students and parents will be provided notice of 
all changes. 
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NCS HALL PASS POLICY 
 
Students are required to carry hall passes while in the corridors during scheduled class times. 
 
Passes need to include: Student name, date, time left the classroom, time expected to return to the classroom, 
where students are going, and teacher signature. 
 
Any students assigned to elementary teachers for OJT must also follow the hall pass rules. 
 
Time limit for hall passes is 5 minutes.  
 
Teachers have the discretion of how many hall passes to issue during the year. 
 
If students willfully go against teacher direction and leave the class without a pass OR do not come back within 
the 5 min time limit, they may be referred for disciplinary action.  
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ADDITIONAL POLICIES AND INFORMATION 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

FOR A COMPLETE LISTING OF SCHOOL BOARD POLICIES, PLEASE GO TO THE 
FOLLOWING LINK: 

 
http://boardpolicyonline.com/?b=nenana 

 
 
 
A.  GRADES/EVALUATION OF STUDENT ACHIEVEMENT 
 
Nenana City School believes that students and parents/guardians have the right to receive course grades that 
represent an accurate evaluation of the student’s achievement.  Teachers shall evaluate a student’s work in 
relation to standards that apply to all students at his/her grade level, not in relation to the work of other students 
in one particular class. 
 
Grades should be based on impartial, consistent observation of the quality of the student’s work and his/her 
mastery of course content and objectives as demonstrated through classroom participation, homework, and tests.  
The student’s behavior and effort shall be reported in separate evaluations, not in his/her academic 
grade. 
 
In order to promote self-esteem and experiences of success, students in kindergarten through third grade shall 
receive narrative performance or skill-based evaluations rather than letter grades. 
 
Withdrawal from Classes:  A student who drops a course during the first six weeks of the semester may do so 
without any entry on their permanent record.  A student who drops a course after the first six weeks of the 
semester shall receive an “F” grade on their permanent record, unless otherwise decided by the principal or 
designee because of extenuating circumstances. 
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Dropping and Adding Classes 

1. Dropping and adding classes may occur only within the seven [7] day period after the first day the student 
started school. 

2. Parents must be consulted before such changes are made. 
 
Dual Credit 
Various Dual credit opportunities are available to qualified students.  Costs for university credit are shared 
between the school and the students.  Contact the main office for further information. 
 
Dual Enrollment 
Families in the Nenana City School service area wishing to dual enroll their student(s) in both Nenana City 
School and Cyberlynx should contain the main office.  Dual enrollment will be considered on a case by case 
basis as a function of class sizes, student attendance and conduct history.   
 
B.  GRADUATION REQUIREMENTS 
 
In order to earn a diploma from Nenana High School:  
 
1. A student must satisfactorily complete a prescribed program, which meets graduation requirements of 22 

credits (listed below).   
2. A secondary school diploma may not be issued unless a student takes a college and career readiness 

assessment (SAT, ACT or WorkKeys) (AK HB278, Section 3) 
3. Course credit earned through mastery is limited to core subjects – math, language arts, science, social 

studies and world languages.  (AK HB278, Section 2) 
4. Students who do not meet the graduation requirement of 22 or more credits will not graduate or be 

permitted to participate in the commencement ceremony. Extenuating circumstances will be evaluated by 
school administration on an individual basis. 

5. Nenana City School students may earn either “quarter” credits or “semester” credits for each class.  If they 
pass both quarters during a semester he/she will earn a half credit for that class.  If the student passes one 
quarter but fails another, the GPAs for each quarter will be averaged together.  If the averaged GPA is 60 or 
above, the student will pass the semester.  If the averaged GPA is below 60, the student will receive a failing 
grade only for the quarter receiving the failing grade. 

 
 
NOTE:  The graduation requirements listed below are the MINIMUM in order to be eligible to receive a 
diploma.  However, students are encouraged and expected to earn the maximum number of credits that 
they can in order to fulfill post-secondary college and career expectations. 
 
MINIMUM GRADUATION REQUIREMENTS  
Units                                        Subject 
4                                        English 
3                                               Math  
3                                               Science 
3     Social Studies (1.0 credit of Alaska History is mandatory; Government is 
mandatory starting with Class of 2021) 
2     CTE 
5     Electives 
1     Physical Education* 
1                                           Health  
Total 22 credits 
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* Two complete sport season years (basketball, soccer, etc.) will count as one Physical Education Credit for 
grades 9-12. A maximum of one (1) credit towards graduation can be earned through participation in extra-
curricular sports. 
 
Grade Level Classification: 
 
Grade                         Class                            Definition    
  9th                        Freshman                       0 - 4 Credits  
10th                        Sophomore                     5 - 10 Credits  
11th                        Junior                             11 - 16 Credits  
12th                        Senior                          17 + Credits  
 
Graduation Eligibility: If a student fulfills the minimum graduation requirements by the end of the last term of 
their senior year, he/she may participate in commencement ceremonies.  
 
Commencement Ceremony Requirements: 
1. Valedictorian/Salutatorian Selection Criteria 
Candidates will be determined at the end of second semester finals.  In order to qualify as Valedictorian or 
Salutatorian, a Nenana student must: 

● Be enrolled at the City School as a full-time student for the last two (2) semesters of high school 
o Full-time is defined as:  enrolled in/attending at least four (4) courses at the City School for both 

semesters. 
o Seniors enrolled in Independent Study and/or CyberLynx courses must have all coursework 

completed by May 1st. 
● Meet all other Graduation Requirements. 

2. Each participating student must attend commencement ceremony practice.  Each student who 
participates will utilize the proper cap and gown as designated by the school administration and the class 
advisors.  
3. Caps and gowns will be worn in the proper manner as designated by the school administration and secondary 
advisor(s).  
4. Each student who participates will be expected to cooperate with the secondary advisor(s) and to participate 
in all parts of the commencement ceremonies.  
5. Participation in the ceremony of commencement is a privilege, not a right. Seniors who have been 
disruptive in assemblies/activities, or who have been involved in vandalism/pranks may be denied 
participation in graduation ceremonies.  
6. Failure to comply with the above requirements may forfeit a student’s privilege to participate in the 
commencement ceremonies.  
 
Miscellaneous Senior Information 

● During graduation ceremonies, all graduates will wear the traditional cap and gown.  Garments worn 
under the gown must meet the school dress code requirements 

● The Rose Ceremony will be limited for each graduate based on Principal and/or advisor decision. 
 
INDEPENDENT STUDY (IS) COURSES: 
Juniors and Seniors who need to recover high school credits or who wish to challenge themselves with 
coursework not offered on site may be eligible to participate in independent study coursework.  IS courses are 
available through a school subscription with eDynamic Learning and/or through dual enrollment with UAF’s 
Alaska Advantage program.  In instances where a credit is required for graduation, but not included in our 
current course offerings, the district will cover the expense of independent study course enrollment.    
 
In most cases, the students will be provided a class period within the school day to attend to their IS 
coursework.  Local Seniors may have a modified or shortened school day based on progress towards acquiring 
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credits for graduation, as approved by the Principal.  Living Center Seniors are not eligible for a modified day at 
this time and must be enrolled in a full school day. 
 
**Parents may also elect to purchase, at their cost, independent study courses from BYU Buzz, which is utilized 
by the district’s Cyberlynx correspondence students/families. You may contact Virginia Brown for more 
information at (907) 832-5423 ext. 221.  Cyberlynx coursework is intended for homeschooled students who are 
dual enrolled in Nenana City School.  As such, parents wishing to utilize this curriculum are also expected to 
oversee the grading and management of coursework for their students. 
  
Students interested in enrolling in independent study courses must be approved to do so by the Principal and/or 
a designee.  Decisions will be based on student attendance, graduation progress, and historical grades. There 
will be one to two required “Introduction” sessions with the Teacher of Record to ensure accessibility to the 
online learning platform as well as student understanding of the course expectations, relevant due dates, and 
participation requirements at these “Introduction” sessions. 
 
The expectation is that these courses are completed independently, both during and outside the traditional 
school day.  Students may or may not be provided a class period within the school day to complete these 
courses– depending on graduation progress and scheduling.  All students are expected to enroll in course 
offerings from the master schedule first and foremost. (Local Seniors may have a modified or shortened school 
day based on progress towards acquiring credits for graduation, as approved by the Principal. Living Center 
Seniors are not eligible for a modified day at this time and must be enrolled in a full school day.) 
 
ALL INDEPENDENT STUDY COURSES MUST BE COMPLETED BY MAY 1 TO BE CONSIDERED 
FOR CREDIT FOR THE CURRENT SCHOOL YEAR (FOR GRADUATING SENIORS) BUT SHALL 
NOT BE GRANTED CREDIT AFTER ONE YEAR FROM START DATE. 
A student who drops a course within the first six weeks of enrollment may do so without any entry on their 
permanent record.  A student who drops a course after the first six weeks of enrollment shall receive an “F” 
grade on their permanent record, unless otherwise decided by the principal (or designee) because of 
extenuating circumstances. 
 
Teacher of Record 
Teachers are eligible to receive a $100 stipend to serve as Teacher of Record for each student they supervise 
directly in independent coursework (up to five students per semester per teacher).  Teachers will be invited first 
and foremost to manage IS students who are enrolled in their Advisory.  In the event teachers do not have an 
Advisory, but wish to be Teacher of Record for independent coursework, they should speak to the Principal.  In 
this event, teachers are expected to work with students during the afterschool program period, from 3:15-
4:00pm on M/W/F.   

 
 
C.  OPEN CAMPUS/LEAVING SCHOOL GROUNDS 
The School Board establishes an “open campus” for grades 8-12.  By allowing our students to leave campus 
during the lunch hour period, the Board entrust them with an opportunity to learn responsibility and 
demonstrate good citizenship.  Students shall not leave the school grounds at any other time during the school 
day without written authorization of their parents/guardians and permission of school authorities.  Students who 
leave school without such authorization shall be classified as truant and subject to disciplinary action.  Open 
campus is a privilege.  This privilege may be removed for periods of time under circumstances outlined in the 
Principal’s Discipline Plan.  
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D.  SCHOOL VISITORS 
Nenana City School is proud of its students and staff. Parents, guardians, and community members are welcome 
to visit. To ensure the most efficient use of instructional time, the following procedure will be used if you wish 
to visit: 
 
1.  Make prior arrangements by calling the Nenana City School office as to a time and date (allow at least 24 
hours, in case of testing and special class schedules). The principal will contact the teacher, make final 
arrangements and confirm with you. 
2.  Upon entering the building, report to the Nenana City School office and sign in. 
3.  After signing in a staff member will direct you to the classroom. 
4.  Students who wish to have a guest at school must give a 24-hour notice for approval by the principal. 
 
 
E.  SEARCH AND SEIZURE 
Lockers, desks, a student's person and/or personal effects may be searched if the school authorities have 
reasonable suspicion that the contents constitute a danger or a rule violation. Lockers and desks are school 
property and remain under the control of the school. Students should not expect privacy regarding items placed 
there, since they are subject to search without notice, without student consent, and without a search warrant.  
Any illegal materials or contraband shall be turned over to the proper legal authorities. Only school locks may 
be used. 
 
All students are responsible for keeping lockers in good order and will be accountable for any excessive damage 
or wear. Students should not give locker combinations to other students. 
 
F.  TITLE IX POLICY STATEMENT 
"No person in the United States shall, on the basis of sex, be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination under any educational program or activity receiving Federal 
financial assistance..." 
Therefore, it is the policy of the Nenana City School District to fully comply with Title IX under guidelines 
adopted by the Department of Health, Education and Welfare and approved by the President of the United 
States and the United States Congress. 
All students shall have an equal opportunity to participate in and benefit from all academic and extracurricular 
activities and services and thus will be a violation of policy for the district board, administration, teachers or 
other staff to discriminate against students on the basis of sex in disciplinary actions, entitlement and provision 
of services, selection of courses and programs, counseling services, physical education and athletics, treatment 
on the basis of marital or parental status including pregnancy.  If any person believes that Nenana City School 
District or any of the district's staff has inadequately applied the principles and/or regulations of this policy 
he/she may request from the office information on filing a grievance with the district’s civil rights coordinator 
Annalee Coy 907-832-5464.     
 
G. GUIDANCE FOR TRANS AND GENDER NONCONFORMING STUDENTS 
        
The purpose of these guidelines is: 1) to foster inclusive and welcoming learning and working environments that 
are free from discrimination, harassment, and bullying regardless of sex, sexual orientation, gender identity, or 
gender expression; 2) to facilitate compliance with local, state and federal laws that prohibit discrimination, 
harassment and bullying; 3) to provide professional information to school staff on transgender issues; and 4) to 
create safe and supportive learning and working environments. 
  
For purposes of these guidelines, a transgender individual is an individual that asserts a gender identity or gender 
expression at school or work that is different from the gender assigned at birth.  This often involves a consistent 
declaration of gender identity or expression over time, but does not require proof of a formal evaluation or 
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diagnosis.  Since individual circumstances, needs, programs, facilities and resources may differ, administrators 
and school staff are expected to consider the specific needs of any individual on a case-by-case basis through the 
following support process.  

The Process 
  
The following process should be used to address the needs of transgender and gender nonconforming students 
and employees.  In addition, this process is available for any student or employee personally impacted by the 
accommodation of a transgender student or colleague.    
  
a.   A transgender or gender nonconforming student or employee is encouraged to contact the site administrator 
to address any concerns or requests.  Students may also contact their counselor, who will immediately notify and 
work with the principal.  Parents/guardians of transgender students may also initiate contact with the principal. 
  
b.   The principal or administrator will schedule a meeting to discuss the individual’s needs and to develop a plan 
to support the student and address these needs.  (see Preferred Name Change Guidance and Preferred Name 
Change Form.) 
  
c.   The plan should be developed by the principal or administrator, in consultation with the student or employee, 
and a parent/guardian if the student is under age 18.  
  
Note:  If the student has an IEP or 504 Plan, or the employee has an accommodation plan, the provisions in 
these plans could be taken into consideration in developing a plan for addressing transgender issues.  

  
d.   Students may also use the Student Grievance Process, set forth in BP 1312.3, to address any issues at school. 
   
f.   District staff shall protect the privacy of transgender and gender nonconforming students and employees.  All 
student and personnel information shall be kept strictly confidential as required by district policy and local, state 
or federal privacy laws. 

Official Records 
  
Mandatory permanent student and employee records will include the legal/birth name and legal/birth gender.  On 
other school records or documents, the school will use the name and gender preferred by the student or employee 
ONLY once the preferred name change form has been completed by a parent/guardian for a student under 
age 18.    
 
Only upon receipt of a court order or other legal documentation should a student’s or employee’s official record 
be changed to reflect a change in legal/birth name or gender.  

Names and Pronouns 
  
Upon meeting with the Principal or site administrator, transgender and gender nonconforming students/employees 
are encouraged to discuss how they want to be addressed in class, or in the workplace. 
 
When communicating with the parent or guardian of a transgender student, school staff will use the student’s 
legal name and the pronoun corresponding to the student’s gender assigned at birth. 
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Guidance for a Preferred Name Change 
 
A request by a Nenana City School District individual (student/staff) for the personal preference to be called a 
name other than their birth name must go through the Principal of the school and/or the Director of the Nenana 
Student Living Center. 
 
If the individual is under 18, a parent or legal guardian will be informed of the request and must give consent 
for any changes to be made to unofficial school records. That right transfers to the individual at age 18.   
 
The Preferred Name Change Form is provided by the Principal of the school and/or the Director of the Nenana 
Student Living Center. 
 
School personnel will default to using names and pronouns that match student/staff biological genders and 
school records unless the Preferred Name Change Form is completed by a legal parent/guardian of any student 
who is a minor, or by the student/staff member themselves in the event they are 18 years of age or older.   
 
School personnel will use the pronouns He/Him or She/Her matching biological gender when referring to 
students/staff, unless indicated otherwise on the Preferred Name Change Form. 
 
 
Flow Chart:  Nenana City School District name change actions – (Blue bubbles are meetings; Green bubbles show 
document flow.) 

 
 
Once the document is signed and dated by all parties it should be scanned and emailed to the Data and Reports 
Coordinator. {Andy Corbin, (acorban@nenanalynx.org)} 
 
****************************************************************************************** 

Complaints and Appeals 
Appropriate avenues of appeal are available to students and staff.  Nenana City School expects the established 
appeal procedures to be utilized and will provide guidance to students and staff to properly file complaints and 
appeals.  If any student, parent or other community member has a complaint regarding a member of the Nenana 
City School staff, please address it with him/her first.  If you are not satisfied with the resolution, you may then 
address the concern to the building administration (Principal).  If the building administration in unable to 
resolve the situation, they will involve appropriate central administration. 
 
Decisions made by school personnel, which students believe are unfair or in violation of Board policies or 
individual school rules may be appealed to the Superintendent.  To appeal, students will contact the 
Superintendent’s Office and provide their name, concern, and the reason for their appeal on a printed form 
available at the office.  Any further instructions and information that is needed will be provided at that time. 
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Annual Revision 
This document is the product of student, parent, staff, and administrative teamwork.  It is a living document that 
is regularly reviewed by the end of each school year. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



29 
 

 
NENANA CITY SCHOOL 

Preferred Name Change Form 
 
Mandatory permanent student and employee records will include the legal birth name.  However, to the extent 
that the District is not legally required to use a student’s or employee’s legal birth name on school records or 
documents, the school will use the name preferred by the student or employee.  For example, student ID cards 
are not legal documents so could use the student’s preferred name.  
 

1. Present name: 
____________________________________________________________________________________ 

Full Legal Birth Name 
 

2. Full Preferred name: 
_____________________________________________________________________ 

3. Preferred Pronouns (circle one) 
   He/Him  She/Her  They/Them (nonbinary) 

 
4. Date of birth: ____________________ 

Presently: _____ under 18 years of age  _____ over 18 years of age 
 

5. Place of birth: ___________________________________________________________ 
City and State 

 
6. 5-digit District Student #: ____________ or  Employee #: ____________ 

 
7. Reason for name change:  

 
Personal preference 

 Other:_____________________________________________________ 
------------------------------------------------------------------------------------------------------------------------------- 
Legal Name will be used in the following instances, but is not limited to: transcripts, Alaska State files, Student 
Services software, and diplomas.  Preferred Name/Pronoun will be used in the following instances, but is not 
limited to: classroom software, substitute lists, and most PowerSchool associated layouts and reports.  
 
I am in agreement with the above plan. 
 
_________________________  _________________________  ______ 
Person’s Printed Name   Person’s Signature    Date  
 
(If person requesting name change is a minor.) 
I am the legal guardian of the minor child named above.  I understand that this name change does not change 
any of my legal rights or responsibilities as the guardian of this child. 
 
_________________________  _________________________  ______ 
Parent/Guardian Printed Name  Parent/Guardian Signature   Date 
 
_________________________  _________________________  ______ 
Principal Printed Name   Principal Signature    Date 


