
 
 
 
Job Title: Special Education Family Support Program Liaison   
Reports to: Executive Director of Special Education 
Work Schedule: Up to 7.0 hours per day, 180 days per year 
Salary: Salary Schedule Non-Represented 10 
 
Job Summary:  
This position is responsible for assisting all students with disabilities benefit from their educational program, 
alongside their non-disabled peers to the greatest extent appropriate.  The positions helps special education 
students by developing a positive learning environment, provides assistance and information to families and 
students within our district, and encourages participation in school activities. The position partners and 
collaborates with teams and empowers families and students in the development of educational plans. 
  
Minimum Qualifications: 
 High School diploma or equivalent 
 Experience and/or training with cultural, ethnic, and language diversity preferred 
 Successful Washington State Patrol and Federal Bureau of Investigation Fingerprint Clearance 
 Proof of Immunization (if born 1/1/57 or later) 
 I-9 Employment Eligibility in compliance with the Immigrations Reform and Control Act 
 Completion of all district-required training within thirty (30) calendar days from hire date 
  
Essential Job Functions:  
This list of essential job functions is not exhaustive and may be supplemented as necessary.  Depending upon 
individual assignment, the employee may perform all or a combination of several of the following duties: 
 Demonstrate ability to work cooperatively to establish and maintain positive relationships with students, 

parents, and staff 
 Maintain confidentiality at all times in a professional manner 
 Provide information to parents about district and local schools’ procedures and programs 
 Provide information to parents about the resources available to them through the school system and our 

community 
 Help bridge communication between school, and home, by helping families get information, help and 

support, they need to ensure the child’s academic, behavioral, and social/emotional success in school 
 Through the collaborative team process, help end inequitable practices by being a part of the IEP team, 

making decisions that will remove barriers to create an inclusive environment for children with disabilities 
 Provide special education resources and information for liaisons, advocates, and Marysville school district 

staff 
 Provide data, as allowed under FERPA provisions, to MSD staff on students in special education programs 
 Assist students in the special education programs in one-to-one, small group, and integrated settings in all 

instructional areas including academics, social/emotional skills, adaptive behavior, and behavior skills 
 Assist students to problem solve and deal with conflict, express themselves in appropriate ways, and 

improve their behavior with emphasis on successful reintegration 
 Assist teachers in the preparation and delivery of materials specific to student’s individual learning needs 
 Assist students with gross and fine motor strengthening programs and activities 
 Assist students with areas of speech/language affecting successful communication 
 Assist in recreational, playground, and/or physical education activities 
 Coordinate activities and meet with the teacher(s) on a regular basis  
 Administer tests and evaluate student progress in topical areas and grade assignments and tests as 

directed 
 Assist teacher(s) in the maintenance of student records and grades 
 Supervise students and enforce assigned area rules 
 Supervise and correct students as necessary to maintain a safe environment, with a focus on Positive 

Behavioral Intervention and Supports 
 Supervise and oversee student activities and safety in assigned areas 
 May answer phones, maintain records, collect and distribute materials, inventory, and order and process 

materials 



 May escort students to and from locations 
 Collect and maintain data logs regarding student’s learning goals 
 Use computers and related technologies as needed by the program goals 
 Attend meetings or trainings as required, with an emphasis on behavioral intervention and student de-

escalation 
 Ability and willingness to work with students who can be physically or verbally aggressive  
 Exemplify integrity, good judgment, and a sense of humor 
 Comply with all district policies and procedures 
 Comply with the Professional Code of Conduct 
 Maintain consistent presence at assigned worksite and regular work hours 
 Professionally interact with students, staff, and public 
 Comply with all district policies and procedures 
 Perform related duties as assigned 
  
Desired Skills:  
 Ability to remain flexible to changes in assignments or situations 
 Ability to perform a variety of specialized tasks; maintain records; work as a team member; and meet 

schedules and deadlines 
 Knowledge of the unique physical, psychological and social changes students experience and a desire to 

help them grow in these particular areas 
 Skills to motivate students and communicate with individuals from varied educational and cultural 

backgrounds  
  
Work Environment:  
The work environment characteristics described are representative of those an employee encounters while 
performing the essential functions of this job.  The employee is not confined to a work area; he/she must be 
able to perform home visits, drive to other locations as (Boys and Girls Club, Youth Center, Service Center, etc.) 
as needed; required to have precise control of fingers and hand movements; experiences constant 
interruptions and inflexible deadlines; must be able to work at a computer monitor for prolonged periods; and 
must be able to crouch, crawl, bend, kneel, and lift/move objects such as files, boxes, etc.  The employee is 
required to deal with distraught and/or angry persons and is exposed to infectious diseases carried by children. 
The noise level in the work environment is acceptable to this particular environment and can vary depending 
upon daily activity but will remain within acceptable ranges. 
  
Evaluation:  
This position shall be evaluated periodically by the Executive Director pursuant to the currently established 
district procedures and evaluation criteria.  The process shall include an evaluation of the employee’s 
performance of the above essential job functions.  
  
Classification History:  
Job description developed September 2019. 
 


