- WILLITS UNIFIED SCHOOL DISTRICT

SUPERINTENDENT’S OFFICE =~

TO: Board of Trustees '
FROM: Mark Westerburg, Superintendent
DATE: May 8,2019
RE: Board Policy Revision- AR 1340 - Access to District Records
Priority:
Communication
Objective:
To conduct a first read of the revised policy
Bac d:

(AR revised)

Regulation updated to revise section on "Public Records" to delete legal cite which was repealed
pursuant to NEW LAW (AB 716) and to include any district or school plan, unless otherwise prohibited
by law, as a public record to which members of the public have access. Regulation also updated to
reflect the prohibition against disclosing an individual's citizenship or immigration status or religious
beliefs, practices, or affiliation to federal government authorities.

Funding/Source:

None

Recommendation:
Administration recommends the board conduct a first read of the revised policy




Willits USD | AR 1340 Community Relations
Access To District Records
Definitions

Public records include any writing containing information relating to the conduct of the district's business
prepared, owned, used, or retained by the district regardless of physical form or characteristics.
(Government Code 6252)

(cf. 3580 - District Records)

(cf. 9012 - Board Member Electronic Communications)

Writing means any handwriting, typewriting, printing, photostating, photographing, transmitting by
electronic mail or facsimile, and every other means of recording upon any tangible thing any form of
communication or representation, including letters, words, pictures, sounds, or symbols or combinations

thereof, and any record thereby created, regardless of the manner in which the record has been stored.
(Government Code 6252)

Member of the public means any person, except a member, agent, officer, or employee of the district or a
federal, state, or other local agency acting within the scope of such : histher-membership, agency, office, or
employment.

Public Records

Public records to which members of the public shall have access include, but are not limited to:

1. Proposed and approved district budgets and annual audits (Education Code 41020, 42103)

(cf. 3100 - Budget)

(cf. 3460 - Financial Reports and Accountability)

2. Statistical compilations

3. Reports and memoranda

4. Notices and bulletins

5. Minutes of public meetings (Education Code 35145)

(cf. 9324 - Minutes and Recordings)

6. Meeting agendas (Government Code 54957.5)

(cf. 9322 - Agenda/Meeting Materials)

7. Official communications between the district and other government agencies




8. District and school plans, and the information and data relevant to the develonment and evaluatlon of
such plans, unless otherwise prohibited by law Seh P

(cf. 0400 — Comprehensive Plans)

(cf. 0420 - School Plans/Site Councils)

(cf. 0440 - District Technology Plan)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 3543 - Transportation Safety and Emergencies)
(cf. 7110 - Facilities Master Plan)

910. Initial proposals of exclusive employee representatives and of the district (Government Code 3547)

(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

10+. Records pertaining to c€laims and filed against-the district-and-records-pertainin o-pending
11t1gat10n _,c@mst the district which have been adludlcated or settled (Government Code 6254, 6254.25):

’

(cf. 3320 - Claims and Actions Against the District)

112. Statements of economic interests required by the Conflict of Interest Code (Government
Code 81008)

(cf. 9270 - Conflict of Interest)
12. Documents containing names, salaries, and pension benefits of district employees
13. Employment contracts and settlement agreements (Government Code 53262)

(cf. 2121 - Superintendent's Contract)




(cf. 4117.5/4217.5/4317.5 - Termination Agreements)

(cf. 4141/4241 - Collective Bargaining Agreement)

14. Instructional materials including, but not limited to, textbooks (Education Code 4901 .10)¢64

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

Access to public records of the district shall be granted to Gove

rning Board ef Trustees-members on the
same basis as any other member of the public. sha il @ blic-records-permitted-b

a N ration - Or-oDea a

aw-i-the-administration-oftheirdy or-open-to-inspection-byv-membe publie-When Board
members are authorized to access public records in the administration of their duties, the Superintendent
or designee shall not discriminate among any of the Board members, as to which record, or portion of the
record, will be made available, or when it will be made available. (Government Code 6252.5 6252.7)

When disclosing to a member of the public The Superintendentor de gnee-shall-ensure-that-any publie
record that containsiag personal information, including , but not limited to, an employee’s home address,
home telephone number, social security number, personal cell phone number, or birth date, the
Superintendent or designee shall ensure that such personal information is redacted from that record.
(Government Code 6254.29, 6254.3)to-ensure-that-such-infec rrration;-inecludine but notlimited 008

Confidential Public Records

Unless otherwise authorized or required by law, information regarding an individual’s citizenship or
immigration status or religious beliefs, practices. or affiliation shall not be disclosed to federal
government authorities. (Education Code 234.7; Government Code 8310.3)

(cf. 5145.13 — Response to Immigration Enforcement)

Records to which the members of the public shall not have access include, but are not limited to:

1. Preliminary drafts, notes, interagency or intradistrict memoranda that which-are not retained by the
district in the ordinary course of business, provided that the public interest in withholding these records
clearly outweighs the public interest in disclosure (Government Code 6254)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

2. Records specifically generated in connection with or prepared for use in litigation to which the district
is a party or to respond to claims made against the district pursuant to the Tort Claims Act, until the
litigation or claim has been finally adjudicated or otherwise settled, or beyond, if the records are protected

by some other provision of law (Government Code 6254, 6254.25): Fai - ;




3. Personnel records, medical records, student records, or similar materials, the disclosure of which would
constitute an unwarranted invasion of personal privacy (Government Code 6254)

(ccf. 4112.5/4212.5/4312.5) — Criminal Record Check)

(cf. 4112.6/4212.6/4312.6 - Personnel F iles)

The home addresses-and, home telephone numbers, personal cell phone numbers, or birth date of
employees may only be disclosed as follows: (Government Code 6254.3)

a. To an agent or a family member of the employee

b. To an officer or employee of a state agency or another school district or county office of education
when necessary for the performance of official duties

c. To an employee organization pursuant to regulations and decisions of the Public Employment Relations
Board, except that the home address and any telephone number for an employee who
performs law enforcement-related functions, or the birth date of any employee, shall not be disclosed o

Upon written request of any employee, the district shall not disclose the employee’s home address, home
telephone number, personal cell phone number, or birth date, and the district shall remove this
information from any mailing list of the district except a list used exclusively to contact the emplovyee.

(cf. 4140/4240/4340 - Bargaining Units)

d. To an agent or employee of a health benefit plan providing health services or administering claims for
health services to district employees and their enrolled dependents, for the purpose of providing the health
services or administering claims for employees and their enrolled dependents

(cf. 4154/4254/4354 - Health and Welfare Benefits)

4. Student records, except directory information and other records to the extent permitted under the law,
when disclosure is authorized by law

(cf. 5125 — Student Records)

(cf. 5125.1 — Release of Directory Information)

(cf. 5125.3 — Challenging Student Records)

54. Test questions, scoring keys, and other examination data except as provided by law (Government
Code 6254)




(cf. 6162.51 - Standardized Testing and Reporting Program)

ot 6162.52 High Sebool Bit Examination

65. Without affecting the law of eminent domain, the contents of real estate appraisals or engineering or
feasibility estimates and evaluations made for or by the district relative to the acquisition of property, or
to prospective public supply and construction contracts, until all of the property has been acquired or all
of the contract agreement obtained (Government Code 6254)

76. Information required from any taxpayer in connection with the collection of local taxes that is
received in confidence and the disclosure of the information to other persons would result in unfair
competitive disadvantage to the person supplying the information (Government Code 6254)

8%. Library circulation and patron use records of a borrower or patron including, but not limited to, histher
name, address, telephone number, email address, borrowing information, or use of library information
resources, except when disclosure is to persons acting within the scope of their duties in the
administration of the library, to persons authorized in writin by the individual to whom the records

pertain, or by court order (Government Code 6254, 6267) (Government Code 6254, 6267)

(cf. 6163.1 - Library Media Centers)

98. Records for which the disclosure is exempted or prohibited pursuant to state or federal law, including,
but not limited to, provisions of the Evidence Code relating to privilege (Government Code 6254)

(cf. 9124 - Attorney)
109. Documents prepared by or for the district to assess its vulnerability to terrorist attack or other

criminal acts intended to disrupt district operations and that are for distribution or consideration in closed
session (Government Code 6254)

(e£-0450 —Comprehensive-Safety-Plan)

118. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for the
reorganization of the school district (Government Code 6253.5)

(cf. 9223 - Filling Vacancies)

12+. Minutes of Board meetings held in closed session (Government Code 54957.2)
(cf. 9321 - Closed Session Purposes and Agendas)

132. Computer software developed by the district (Government Code 6254.9)

143. Information security records, the disclosure of which would reveal vulnerabilities to, or otherwise
increase potential for an attack on, the district's information technology system (Government
Code 6254.19)




154. Records that contain individually identifiable health information, including records that may be
exempt pursuant to physician-patient privilege, the Confidentiality of Medical Information Act, and the
Health Insurance Portability and Accountability Act (Government Code 6254, 6255)

(cf. 5141.6 - School Health Services)

165. Any other records listed as exempt from public disclosure in the California Public Records Act or
other statutes

176. Any other tRecords for which the district can demonstrate that, based on the particular facts of the
case, the public interest served by not disclosing the record clearly outweighs the public interest served by
disclosure of the record (Government Code 6255)

Inspection of Records and Requests for Copies

Any person may request a copy or inspection of any district record that is open to the public and not
exempt from disclosure. (Government Code 6253)

Within 10 days of receiving any request to inspect or copy a district record, the Superintendent or
designee shall determine whether the request seeks release of a disclosable

public record in the district's possession. The Superintendent or designee shall promptly inform the person
making the request of his/her determination and the reasons for the decision. (Government Code 6253)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up to 14 days
by providing written notice to the requester and setting forth the reasons for the extension and the date on
which a determination is expected to be made. Unusual circumstances include the following, but only to
the extent reasonably necessary to properly process the request: (Government Code 6253)

1. The need to search for and collect the requested records from field facilities or other establishments that
are separate from the office processing the request

2. The need to search for, collect, and appropriately examine a voluminous amount of separate and
distinct records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with another agency
(e.g., a state agency or city) having a substantial interest in the determination of the request or among two
or more components of the district (e.g., two different school sites) with substantial interest in the request

4. In the case of electronic records, the need to compile data, write programming language or a computer
program, or construct a computer report to extract data

If the Superintendent or designee determines that the request seeks disclosable public records, the
determination shall state the estimated date and time when the records will be made available.
(Government Code 6253)

Public records shall be open to inspection at all times during district office hours, Any reasonably
segregable portion of a record shall be made available for inspection by any person requesting the record
after deletion of the portions that are exempted by law. (Government Code 6253)




Upon request for a copy that reasonably describes an identifiable record, an exact copy shall be promptly
provided unless it is impracticable to do so. (Government Code 6253)

The Superintendent or designee shall charge an amount for copies that reflects the direct costs of
duplication. Written requests to waive the fee shall be submitted to the Superintendent or designee.

In addition to maintaining public records for public inspection during district office hours, the district

may comply with public records requests by posting any public record on the district’s web site and, in
response to a public records request, directing the member of the public to the location on the web site
where the record can be found. However, if the member of the public is unable to access or reproduce the
record from the web site, the district shall promptly provide an exact copy of the public record upon
payment of duplication fees if applicable unless it is impracticable to provide an exact copy. (Government

Code 6253)

If any person requests that a public record be provided in an electronic format, the district shall make that
record available in any electronic format in which it holds the information. The district shall provide a
copy of the electronic record in the format requested as long as the requested format is one that has been
used by the district to create copies for its own use or for use by other agencies. (Government

Code 6253.9)

The cost of duplicating an electronic record shall be limited to the direct cost of producing a copy of the
record in electronic format. However, the requester shall bear the cost of producing the copy of the
electronic record, including the cost to construct the record and the cost of programming and computer
services necessary to produce the copy, under the following circumstances: (Government Code 6253.9)

1. The electronic record is one that is produced only at otherwise regularly scheduled intervals.

2. The request would require data compilation, extraction, or programming to produce the record.
Assistance in Identifying Requested Records

If the Superintendent or designee denies a request for disclosable records, he/sheshall-assist-the requester
shall be assisted in making a focused and effective request that reasonably describes an identifiable
record. To the extent reasonable under the circumstances, the Superintendent or designee shall do all of

the following: (Government Code 6253.1)

1. Assist in identifying records and information responsive to the request or the purpose of the request, if
specified

If, after making a reasonable effort to elicit additional clarifying information from the requester to help
identify the record, the Superintendent or designee is still unable to identify the information, this
requirement shall be deemed satisfied.

2. Describe the information technology and physical location in which the records exist

3. Provide suggestions for overcoming any practical basis for denying access to the records or information

sought



Provisions of the Public Records Act shall not be construed so as to delay or obstruct the inspection or
copying of public records. acee g mepesdas publie-Any notification
denying a request for public records shall state the name and title of each person respon51b1e for the
denial. (Government Code 6253)

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: August 7, 2013 Willits, California

revised: June 12,2019




Willits USD | AR 1340 Community Relations

Access To District Records

Definitions

Public records include any writing containing information relating to the conduct of the district's business
prepared, owned, used, or retained by the district regardless of physical form or characteristics.
(Government Code 6252)

(cf. 3580 - District Records)

(cf. 9012 - Board Member Electronic Communications)

Writing means any handwriting, typewriting, printing, photostating, photographing, transmitting by
electronic mail or facsimile, and every other means of recording upon any tangible thing any form of

Member of the public means any person, except a member, agent, officer, or employee of the district or a
federal, state, or other local agency acting within the scope of such membership, agency, office, or
employment.

Public Records

Public records to which members of the public shall have access include, but are not limited to:

1. Proposed and approved district budgets and annual audits (Education Code 41020, 42103)

(cf. 3100 - Budget)

(cf. 3460 - Financial Reports and Accountability)

2. Statistical compilations

3. Reports and memoranda

4. Notices and bulletins

5. Minutes of public meetings (Education Code 35145)
(cf. 9324 - Minutes and Recordings)

6. Meeting agendas (Government Code 54957.5)

(cf. 9322 - Agenda/Meeting Materials)

7. Official communications between the district and other government agencies




8. District and school plans, and the information and data relevant to the development and evaluation of
such plans, unless otherwise prohibited by law

(cf. 0400 — Comprehensive Plans)
(cf. 0420 - School Plans/Site Councils)

(cf. 0440 - District Technology Plan)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 0460 - Local Control and Accountability Plan)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 3543 - Transportation Safety and Emergencies)
(cf- 7110 - Facilities Master Plan)

9. Initial proposals of exclusive employee representatives and of the district (Government Code 3547)
(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

10. Records pertaining to claims and litigation against the district which have been adjudicated or settled
(Government Code 6254, 6254.25)

(cf. 3320 - Claims and Actions Against the District)

11. Statements of economic interests required by the Conflict of Interest Code (Government Code 81008)
(cf. 9270 - Conflict of Interest) |

12. Documents containing names, salaries, and pension benefits of district employees

13. Employment contracts and settlement agreements (Government Code 53262)

(cf. 2121 - Superintendent's Contract)

(cf. 4117.5/4217.5/4317.5 - Termination Agreements)

(cf. 4141/4241 - Collective Bargaining Agreement)

14. Instructional materials including, but not limited to, textbooks (Education Code 4901 .10)
(cf. 5020 - Parent Rights and Responsibilities)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

Access to public records of the district shall be granted to Governing Board members on the same basis as
any other member of the public. When Board members are authorized to access public records in the
administration of their duties, the Superintendent or designee shall not discriminate among any of the




Board members, as to which record, or portion of the record, will be made available, or when it will be
made available. (Government Code 6252.5, 6252.7) '

When disclosing to a member of the public any record that contains personal information, including , but
not limited to, an employee’s home address, home telephone number, social security number, personal

cell phone number, or birth date, the Superintendent or designee shall ensure that such personal
information is redacted from that record. (Government Code 6254.29, 6254.3)

Confidential Public Records

Unless otherwise authorized or required by law, information regarding an individual’s citizenship or
immigration status or religious beliefs, practices, or affiliation shall not be disclosed to federal
government authorities. (Education Code 234.7; Government Code 8310.3)

(cf. 5145.13 — Response to Immigration Enforcement)

Records to which the members of the public shall not have access include, but are not limited to:

L. Preliminary drafts, notes, interagency or intradistrict memoranda that are not retained by the district in
the ordinary course of business, provided that the public interest in withholding these records clearly

outweighs the public interest in disclosure (Government Code 6254)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

2. Records specifically generated in connection with or prepared for use in litigation to which the district
is a party or to respond to claims made against the district pursuant to the Tort Claims Act, until the
litigation or claim has been finally adjudicated or otherwise settled, or beyond, if the records are protected
by some other provision of law (Government Code 6254, 6254.25)

3. Personnel records, medical records, student records, or similar materials, the disclosure of which would
constitute an unwarranted invasion of personal privacy (Government Code 6254)

(ccf. 4112.5/4212.5/4312.5) — Criminal Record Check)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

The home addresses, home telephone numbers, personal cell phone numbers, or birth date of employees
may only be disclosed as follows: (Government Code 6254.3)

a. To an agent or a family member of the employee

b. To an officer or employee of a state agency or another school district or county office of education
when necessary for the performance of official duties

c. To an employee organization pursuant to regulations and decisions of the Public Employment Relations
Board, except that the home address and any telephone number for an employee who performs law
enforcement-related functions, or the birth date of any employee, shall not be disclosed




Upon written request of any employee, the district shall not disclose the employee’s home address, home
telephone number, personal cell phone number, or birth date, and the district shall remove this
information from any mailing list of the district except a list used exclusively to contact the employee.

(cf. 4140/4240/4340 - Bargaining Units)

d. To an agent or employee of a health benefit plan providing health services or administering claims for
health services to district employees and their enrolled dependents, for the purpose of providing the health
services or administering claims for employees and their enrolled dependents

(cf. 4154/4254/4354 - Health and Welfare Benefits)

4. Student records, except directory information and other records to the extent permitted under the law,
when disclosure is authorized by law

(cf. 5125 — Student Records)
(cf. 5125.1 — Release of Directory Information)
(cf. 5125.3 — Challenging Student Records)

5. Test questions, scoring keys, and other examination data except as provided by law (Government
Code 6254)

(cf. 6162.51 - Standardized Testing and Reporting Program)

6. Without affecting the law of eminent domain, the contents of real estate appraisals or engineering or
feasibility estimates and evaluations made for or by the district relative to the acquisition of property, or
to prospective public supply and construction contracts, until all of the property has been acquired or all
of the contract agreement obtained (Government Code 6254)

7. Information required from any taxpayer in connection with the collection of local taxes that is received
in confidence and the disclosure of the information to other persons would result in unfair competitive
disadvantage to the person supplying the information (Government Code 6254)

8. Library circulation and patron use records of a borrower or patron including, but not limited to, name,
address, telephone number, email address, borrowing information, or use of library information resources,
except when disclosure is to persons acting within the scope of their duties in the administration of the
library, to persons authorized in writing by the individual to whom the records pertain, or by court order
(Government Code 6254, 6267) (Government Code 6254, 6267)

(cf. 6163.1 - Library Media Centers)

9. Records for which the disclosure is exempted or prohibited pursuant to state or federal law, including,
but not limited to, provisions of the Evidence Code relating to privilege (Government Code 6254)

(cf. 9124 - Attorney)




10. Documents prepared by or for the district to assess its vulnerability to terrorist attack or other criminal
acts intended to disrupt district operations and that are for distribution or consideration in closed session
(Government Code 6254)

11. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for the
reorganization of the school district (Government Code 6253.5)

(cf. 9223 - Filling Vacancies)

12. Minutes of Board meetings held in closed session (Government Code 54957.2)

(cf. 9321 - Closed Session Purposes and Agendas)

13. Computer software developed by the district (Government Code 6254.9)

14. Information security records, the disclosure of which would reveal vulnerabilities to, or otherwise
increase potential for an attack on, the district's information technology system (Government

Code 6254.19)

15. Records that contain individually identifiable health information, including records that may be
exempt pursuant to physician-patient privilege, the Confidentiality of Medical Information Act, and the
Health Insurance Portability and Accountability Act (Government Code 6254, 6255)

(cf. 5141.6 - School Health Services)

16. Any other records listed as exempt from public disclosure in the California Public Records Act or
other statutes

17. Any other records for which the district can demonstrate that, based on the particular facts of the case,
the public interest served by not disclosing the record clearly outweighs the public interest served by
disclosure of the record (Government Code 6255)

Inspection of Records and Requests for Copies

Any person may request a copy or inspection of any district record that is open to the public and not
exempt from disclosure. (Government Code 6253)

Within 10 days of receiving any request to inspect or copy a district record, the Superintendent or
designee shall determine whether the request seeks release of a disclosable

public record in the district's possession. The Superintendent or designee shall promptly inform the person
making the request of his/her determination and the reasons for the decision. (Government Code 6253)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up to 14 days
by providing written notice to the requester and setting forth the reasons for the extension and the date on
which a determination is expected to be made. Unusual circumstances include the following, but only to
the extent reasonably necessary to properly process the request: (Government Code 6253)




1. The need to search for and collect the requested records from field facilities or other establishments that
are separate from the office processing the request

2. The need to search for, collect, and appropriately examine a voluminous amount of separate and
distinct records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with another agency
(e.g., a state agency or city) having a substantial interest in the determination of the request or among two
or more components of the district (e.g., two different school sites) with substantial interest in the request

4. In the case of electronic records, the need to compile data, write programming language or a computer
program, or construct a computer report to extract data

If the Superintendent or designee determines that the request seeks disclosable public records, the
determination shall state the estimated date and time when the records will be made available.
(Government Code 6253)

Public records shall be open to inspection at all times during district office hours. Any reasonably
segregable portion of a record shall be made available for inspection by any person requesting the record
after deletion of the portions that are exempted by law. (Government Code 6253)

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall be promptly
provided unless it is impracticable to do so. (Government Code 6253)

The Superintendent or designee shall charge an amount for copies that reflects the direct costs of
duplication. Written requests to waive the fee shall be submitted to the Superintendent or designee.

In addition to maintaining public records for public inspection during district office hours, the district
may comply with public records requests by posting any public record on the district’s web site and, in
response to a public records request, directing the member of the public to the location on the web site
where the record can be found. However, if the member of the public is unable to access or reproduce the
record from the web site, the district shall promptly provide an exact copy of the public record upon
payment of duplication fees if applicable unless it is impracticable to provide an exact copy. (Government
Code 6253)

If any person requests that a public record be provided in an electronic format, the district shall make that
record available in any electronic format in which it holds the information. The district shall provide a
copy of the electronic record in the format requested as long as the requested format is one that has been
used by the district to create copies for its own use or for use by other agencies. (Government

Code 6253.9)

The cost of duplicating an electronic record shall be limited to the direct cost of producing a copy of the
record in electronic format. However, the requester shall bear the cost of producing the copy of the
electronic record, including the cost to construct the record and the cost of programming and computer
services necessary to produce the copy, under the following circumstances: (Government Code 6253.9)

1. The electronic record is one that is produced only at otherwise regularly scheduled intervals.

2. The request would require data compilation, extraction, or programming to produce the record.




Assistance in Identifying Requested Records
If the Superintendent or designee denies a request for disclosable records, the requester shall be assisted
in making a focused and effective request that reasonably describes an identifiable record. To the extent

reasonable under the circumstances, the Superintendent or designee shall do all of the following:
(Government Code 6253.1)

1. Assist in identifying records and information responsive to the request or the purpose of the request, if
specified

If, after making a reasonable effort to elicit additional clarifying information from the requester to help
identify the record, the Superintendent or designee is still unable to identify the information, this
requirement shall be deemed satisfied.

2. Describe the information technology and physical location in which the records exist

3. Provide suggestions for overcoming any practical basis for denying access to the records or information
sought

Provisions of the Public Records Act shall not be construed so as to delay or obstruct the inspection or
copying of public records. Any notification denying a request for public records shall state the name and
title of each person responsible for the denial. (Government Code 6253)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: August 7, 2013 Willits, California

revised: June 12, 2019




~ WILLITS UNIFIED. SCHOOL DISTRICT

_ SUPERINTENDENT’S OFFICE
TO: Board of Trustees
FROM: Mark Westerburg, Superintendent
DATE: May 8, 2019
RE: Board Policy Revision~ BP/AR 3100 - Budget

Priority:

Communication

Objective:

To conduct a first read of the revised policy

Background:

(BP/AR revised) _
Policy updated to reflect NEW LAW (AB 1808) which requires districts to annually develop, adopt, and
post an LCFF budget overview for parents/guardians and to file the budget overview with the county
superintendent of schools. Section on "Long-Term Financial Obligations" revised to reflect NEW LAW
(SB 1413) which establishes the California Employers' Pension Prefunding Trust Program to allow
districts to prefund required contributions to the California Public Employees' Retirement System.
Regulation updated to emphasize that any recommendations by the budget advisory committee should
be consistent with the district's vision, goals, priorities, LCAP, and other comprehensive plans and to
clarify that a regional budget review committee convened by the county superintendent of schools
requires approval of the Superintendent of Public Instruction as well as the district board.

Funding/Source:

None

Recommendation:
Administration recommends the board conduct a first read of the revised policy




Willits USD | BP 3100 Business and Noninstructional Operations

Budget

The Governing Board efFrustees-recognizes its critical responsibility for adopting a sound budget each
fiscal year which is aligned with and reflects the district's vision, goals, priorities, local control and
accountability plan (LCAP), and other comprehensive plans. The district budget shall guide decisions and
actions throughout the year and shall serve as a tool for monitoring the fiscal health of the district.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 3300 - Expenditures and Purchases)

(cf. 3460 - Financial Reports and Accountability)

(cf. 9000 - Role of the Board)

The district budget shall show a complete plan and itemized statement of all proposed expenditures and
all estimated revenues for the following fiscal year, together with a comparison of revenues and
expenditures for the current fiscal year. The budget shall also include the appropriations limit and the total
annual appropriations subject to limitation as determined pursuant to Government Code 7900-7914.
(Education Code 42122)

Budget Development and Adoption Process

In order to provide guidance in the development of the budget, the Board shall annually establish budget
priorities based on identified district needs and goals and on realistic projections of available funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget for approval by
the Board and shall involve appropriate staff in the development of budget projections.

The Board shall hold a public hearing on the proposed budget in accordance with Education

Code 42103 and 42127. The hearing shall occur at the same meeting as the public hearing on the district’s

LCAP and the local control funding formula (LCFF) budget overview for parents/guardians. (Education
Code 42103, 42127, 52062, 52064.1)

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

(cf. 9323 - Meeting Conduct)



The Board shall adopt the district budget at a public meeting held after the date of the public hearing but

on or before July 1 of each year. The board shall adopt the budget following its adoption of the LCAP, or

annual update to the LCAP, and the LCFF budget overview for parents/guardians. The budget shall
include the expenditures necessary to implement the LCAP or the annual update to the LCAP. (Education

Code 42127, 52062)

The budget that is presented at the public hearing as well as the budget formally adopted by the Board
shall adhere to the state's Standardized Account Code Structure as prescribed by the Superintendent of
Public Instruction. (Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as necessary to
effectively communicate the budget to the Board, staff, and public.

No later than five days after the Board adopts the district budget or by July 1, whichever occurs first, the
Board shall file the adopted district budget with the County Superintendent of Schools. the-adepted

i5te i ~The budget and supporting data shall be maintained and made
available for public review. (Education Code 42127)

(cf. 1340 - Access to District Records)

If the County Superintendent disapproves or conditionally approves the district's budget, the Board shall
review and respond to the County Superintendent’s his/her-recommendations at a regular public meeting
on or before October 8. The response shall include any revisions to the adopted budget and any other
proposed actions to be taken as a result of those recommendations. (Education Code 42127)

Budget Advisory Committee

The Superintendent or designee may appoint a budget advisory committee composed of staff, Board
representatives, and/or members of the community.

The committee shall submit recommendations during the budget development process and its duties shall
be assigned each year based on district needs. All recommendations of the committee shall be advisory
only and shall not be binding on the Board.

(cf. 1220 - Citizen Advisory Committees)

(cf. 2230 - Representative and Deliberative Groups)

(cf. 3350 - Travel Expenses)

(cf. 9130 - Board Committees)

(cf. 9140 - Board Representatives)



Budget Criteria and Standards

The Superintendent-or designee-shall- develop-a-district budget shall be developed in accordance with state
criteria and standards specified in 5 CCR 15440-15450 as they relate to projections of average daily
attendance (ADA), enrollment, ratio of ADA to enrollment, LCFF local-control-funding formularevenue,
salaries and benefits, other revenues and expenditures, facilities maintenance, deficit spending,
unrestricted-general-fund balance, and reserves. In addition, the Superintendent or designee he/she-shall
provide the supplemental information specified in 5 CCR 15451 which addresses the methodology and
budget assumptions used, contingent liabilities, use of one-time revenues for ongoing expenditures, use of
ongoing revenues for one-time expenditures, contingent revenues, contributions, long-term commitments,
unfunded liabilities, status of collective bargaining agreements, the LCAP, and LCAP expenditures.
(Education Code 33128, 33128.3, 33129, 42127.01; 5 CCR 15440-15451)

The district budget shall provide for increaseding or improveding services for unduplicated students at
least in proportion to the increase in funds apportioned on the basis of the number and concentration of
unduplicated students in accordance with 5 CCR 15496. Unduplicated students are students who are
eligible for free or reduced-price meals, English learners, and/or foster youth. (Education Code 42238.07;
5 CCR 15496)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6174 - Education for English Learners)

The Board may establish other budget assumptions or parameters which may take into consideration the
stability of funding sources, legal requirements and constraints on the use of funds, anticipated increases
and/or decreases in the cost of services and supplies, program requirements, and any other factors
necessary to ensure that the budget is a realistic plan for district revenues and expenditures.

(cf. 2210 - Administrative Discretion Regarding Board Policy)

(cf. 3110 - Transfer of Funds)

Fund Balance

The district shall classify fund balances in compliance with Governmental Accounting Standards Board
(GASB) Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to cash, such as
resources that are not in a spendable form (e.g., inventories and prepaids) or that are legally or
contractually required to be maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by their providers or by law.

3. Committed fund balance includes amounts constrained to specific purposes by the Board.



For this purpose, all commitments of funds shall be approved by a majority vote of the Board. The
constraints shall be imposed no later than the end of the reporting period (June 30), although the actual
amounts may be determined subsequent to that date but prior to the issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do not meet the
criteria to be classified as restricted or committed.

The Board delegates authority to assign funds to the assigned fund balance to the Superintendent and

authorizes the assignment of such funds to be made any time prior to the issuance of the financial

statements. The Superintendent shall have discretion to may further delegate the authority to assign funds
his/her di on.

5. Unassigned fund balance includes amounts that are available for any purpose.

When multiple types of funds are available for an expenditure, the district shall first utilize funds from the
restricted fund balance as appropriate, then from the committed fund balance, then from the assigned fund
balance, and lastly from the unassigned fund balance.

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount the Board
deems sufficient to maintain fiscal solvency and stability and to protect the district against unforeseen
circumstances.

If the assigned and unassigned fund balance falls below the level set by the Board due to an emergency
situation, unexpected expenditures, or revenue shortfalls, the Board shall develop a plan to recover the
fund balance which may include dedicating new unrestricted revenues, reducing expenditures, and/or
increasing revenues or pursuing other funding sources.

Reserve Balance

The district budget shall include a minimum reserve balance for economic uncertainties that is consistent
with the percentage or amount specified in 5 CCR 15450.

In any year following the fiscal year in which that the district is notified by the SPI Superintendent-of
Public Instraetion that the amount of monies in the state Public School System Stabilization Account
equals or exceeds three percent of the combined total of general fund revenues appropriated for school
districts and allocated local proceeds of taxes, the district budget shall not contain a combined assigned or
unassigned ending general fund balance that is in excess of 10 percent of these funds, unless the
requirement is waived in accordance with Education Code 42127.01. (Education Code 44202.-42127.01)

Long-Term Financial Obligations

The district's current-year budget and multiyear projections shall include adequate provisions for
addressing the district's long-term financial obligations, including, but not limited to, long-term
obligations resulting from collective bargaining agreements, financing of facilities projects, unfunded or
future liability for retiree benefits, and accrued workers' compensation claims.

(cf. 4141/4241 - Collective Bargaining Agreement)

(cf. 4154/4254/4354 - Health and Welfare Benefits)




(cf. 7210 - Facilities Financing)
(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

The Board may approve a plan for meeting the district’s long-term ovligations to fund contributions to the
California Public Employees’ Retirement System (CalPers) which, to the extent possible, minimizes
significant increases in annual general fund expenditures toward pension obligations. The plan may
include prefunding required pension contributions through the California Employers’ Pension Prefundin

required pension contributions through the California Employers’ Pension Prefunding Trust Program

pursuant to Government Code 21710-21716.

The Board shall approve a plan for meeting the district's long-term obligations to fund nonpension, other
postemployment benefits (OPEBs). This plan shall include a specific funding strategy and the method that
will be used to finance the district's annual fiscal obligations for such benefits in a manner that continually
reduces the deficit to the district to the extent possible. The Board reserves the authority to review and
amend the funding strategy as necessary to ensure that it continues to serve the best interests of the district
and maintains flexibility to adjust for changing budgetary considerations.

The When-the-Superintendent or designee shall annually presents a report to the Board on the estimated
accrued but unfunded cost of OPEBs,;-the Board shall disclose; As as a separate agenda item at the same
meeting, the Board shall disclose whether or not it will reserve a sufficient amount of money in its budget
to fund the present value of the benefits of existing retirees and/or the future cost of employees who are
eligible for benefits in the current fiscal year. (Education Code 42140)

The When-the-Superintendent or designee shall annually presents a report to the Board on the estimated
accrued but unfunded cost of workers' compensation claims and the actuarial reports upon which the
estimated costs are based. As;-the- Beard-shall diselose,-as-a separate agenda item at the same meeting, the
Board shall disclose whether ersnet-it will reserve in the budget sufficient amounts to fund the present
value of accrued but unfunded workers' compensation claims or if it is otherwise decreasing the amount
in its workers' compensation reserve fund. The Board shall annually certify to the County Superintendent
the amount, if any, that it has decided to reserve in the budget for these costs. The Board shall submit to
the County Superintendent any budget revisions that may be necessary to account for this budget reserve.
(Education Code 42141)

Budget Amendments

No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or designee
shall make available for public review any revisions in budgeted revenues and expenditures which occur
as a result of the funding made available by that Budget Act. (Education Code 42127)

Whenever revenues and expenditures change significantly throughout the year, the Superintendent or
designee shall recommend budget amendments to ensure accurate projections of the district's net ending
balance. When final figures for the prior-year budget are available, this information shall be used as soon
as possible to update the current-year budget's beginning balance and projected revenues and
expenditures.

In addition, budget amendments shall be submitted for Board approval as necessary when collective
bargaining agreements are accepted, district income declines, increased revenues or unanticipated savings
are made available to the district, program proposals are significantly different from those approved



during budget adoption, interfund transfers are needed to meet actual program expenditures, and/or other
significant changes occur that impact budget projections.

Legal Reference:
EDUCATION CODE

1240 Duties of county superintendent of schools

33127-33131 Standards and criteria for local budgets and expenditures
41202 Determination of minimum level of education funding

42103 Public hearing on proposed budget; requirements for content of proposed budget
42122-42129 Budget requirements

42130-42134 Financial certifications

42140-42141 Disclosure of fiscal obligations

42238-42251 Apportionments to districts, especially:
42238.01-42238.07 Local control funding formula

42602 Use of unbudgeted funds

42610 Appropriation of excess funds and limitation thereon

45253 Annual budget of personnel commission

45254 First year budget of personnel commission

52060-52077 Local control and accountability plan

GOVERNMENT CODE

7900-7914 Appropriations limit

21710-21716 California Employer’s Pension Prefunding Trust Program

CODE OF REGULATIONS, TITLE 5
15060 Standardized account code structure
15440-15451 Criteria and standards for schoo] district budgets

15494-154976 Local control funding formula, supplemental and concentration grant expenditures




Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

California School Accounting Manual

New Requirements for Reporting Fund Balance in Governmental Funds, January 7, 2011
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS

Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequent Related Legislation, December 2015
September2006

GOVERNMENT FINANCE OFFICERS ASSOCIATION

Best Practice: Appropriate Level of Unrestricted Fund Balance in the General Fund, September 20152069

GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS

Statement 75, Accounting and Financial Reporting by Employers for Post-employment Benefits Other
Than Pensions, June 2015

Statement 54, Fund Balance Reporting and Governmental Fund Type Definitions, FebruaryMareh-2009
WEB SITES

CSBA: http://www.csba.org

Association of California School Administrators: http://www.acsa.org

California Department of Education, Finance and Grants: http://www.cde.ca.gov/fe

California Department of Finance: http://www.dof.ca.gov

Fiscal Crisis and Management Assistance Team: http://www.fcmat.org

Government Finance Officers Association: http://www.gfoa.org

Governmental Accounting Standards Board: http://www.gasb.org

School Services of California, Inc.: http://www.sscal.com

Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: August 1, 2018 Willits, California

revised



Willits USD | BP 3100 Business and Noninstructional Operations

Budget

The Governing Board recognizes its critical responsibility for adopting a sound budget each fiscal year
which is aligned with and reflects the district's vision, goals, priorities, local control and accountability
plan (LCAP), and other comprehensive plans. The district budget shall guide decisions and actions
throughout the year and shall serve as a tool for monitoring the fiscal health of the district.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 3300 - Expenditures and Purchases)

(cf. 3460 - Financial Reports and Accountability)

(cf. 9000 - Role of the Board)

The district budget shall show a complete plan and itemized statement of all proposed expenditures and
all estimated revenues for the following fiscal year, together with a comparison of revenues and
expenditures for the current fiscal year. The budget shall also include the appropriations limit and the total
annual appropriations subject to limitation as determined pursuant to Government Code 7900-7914.
(Education Code 42122)

Budget Development and Adoption Process

In order to provide guidance in the development of the budget, the Board shall annually establish budget
priorities based on identified district needs and goals and on realistic projections of available funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget for approval by
the Board and shall involve appropriate staff in the development of budget projections.

The Board shall hold a public hearing on the proposed budget in accordance with Education

Code 42103 and 42127. The hearing shall occur at the same meeting as the public hearing on the district’s
LCAP and the local control funding formula (LCFF) budget overview for parents/guardians. (Education
Code 42103, 42127, 52062, 52064.1)

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

(cf. 9323 - Meeting Conduct)



The Board shall adopt the district budget at a public meeting held after the date of the public hearing but
on or before July 1 of each year. The board shall adopt the budget following its adoption of the LCAP, or
annual update to the LCAP, and the LCFF budget overview for parents/ guardians. The budget shall
include the expenditures necessary to implement the LCAP or the annual update to the LCAP. (Education
Code 42127, 52062)

The budget that is presented at the public hearing as well as the budget formally adopted by the Board
shall adhere to the state's Standardized Account Code Structure as prescribed by the Superintendent of
Public Instruction. (Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as necessary to
effectively communicate the budget to the Board, staff, and public.

No later than five days after the Board adopts the district budget or by July 1, whichever occurs first, the
Board shall file the adopted district budget with the County Superintendent of Schools. The budget and
supporting data shall be maintained and made available for public review. (Education Code 42127)

(cf. 1340 - Access to District Records)

If the County Superintendent disapproves or conditionally approves the district's budget, the Board shall
review and respond to the County Superintendent’s recommendations at a regular public meeting on or
before October 8. The response shall include any revisions to the adopted budget and any other proposed
actions to be taken as a result of those recommendations. (Education Code 42127)

Budget Advisory Committee

The Superintendent or designee may appoint a budget advisory committee composed of staff, Board
representatives, and/or members of the community.

The committee shall submit recommendations during the budget development process and its duties shall
be assigned each year based on district needs. All recommendations of the committee shall be advisory
only and shall not be binding on the Board.

(cf. 1220 - Citizen Advisory Committees)

(cf. 2230 - Representative and Deliberative Groups)
(cf. 3350 - Travel Expenses)

(cf. 9130 - Board Committees)

(cf. 9140 - Board Representatives)

Budget Criteria and Standards

The district budget shall be developed in accordance with state criteria and standards specified in 5
CCR 15440-15450 as they relate to projections of average daily attendance (ADA), enrollment, ratio of
ADA to enrollment, LCFF revenue, salaries and benefits, other revenues and expenditures, facilities
maintenance, deficit spending, fund balance, and reserves. In addition, the Superintendent or designee



shall provide the supplemental information specified in 5 CCR 15451 which addresses the methodology
and budget assumptions used, contingent liabilities, use of one-time revenues for ongoing expenditures,
use of ongoing revenues for one-time expenditures, contingent revenues, contributions, long-term
commitments, unfunded liabilities, status of collective bargaining agreements, the LCAP, and LCAP
expenditures. (Education Code 33128, , 33129, 42127.01; 5 CCR 15440-1545 1)

The district budget shall provide for increased or improved services for unduplicated students at least in
proportion to the increase in funds apportioned on the basis of the number and concentration of
unduplicated students in accordance with 5 CCR 15496. Unduplicated students are students who are
eligible for free or reduced-price meals, English learners, and/or foster youth. (Education Code 42238.07;
5 CCR 15496)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6174 - Education for English Learners)

The Board may establish other budget assumptions or parameters which may take into consideration the
stability of funding sources, legal requirements and constraints on the use of funds, anticipated increases
and/or decreases in the cost of services and supplies, program requirements, and any other factors
necessary to ensure that the budget is a realistic plan for district revenues and expenditures.

(cf. 2210 - Administrative Discretion Regarding Board Policy)

(cf. 3110 - Transfer of Funds)

Fund Balance

The district shall classify fund balances in compliance with Governmental Accounting Standards Board
(GASB) Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to cash, such as
resources that are not in a spendable form (e.g., inventories and prepaids) or that are legally or
contractually required to be maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by their providers or by law.

3. Committed fund balance includes amounts constrained to specific purposes by the Board.

For this purpose, all commitments of funds shall be approved by a majority vote of the Board. The
constraints shall be imposed no later than the end of the reporting period (June 30), although the actual
amounts may be determined subsequent to that date but prior to the issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do not meet the
criteria to be classified as restricted or committed.



The Board delegates authority to assign funds to the assigned fund balance to the Superintendent and
authorizes the assignment of such funds to be made any time prior to the issuance of the financial
statements. The Superintendent shall have discretion to further delegate the authority to assign funds.

5. Unassigned fund balance includes amounts that are available for any purpose.

When multiple types of funds are available for an expenditure, the district shall first utilize funds from the
restricted fund balance as appropriate, then from the committed fund balance, then from the assigned fund
balance, and lastly from the unassigned fund balance.

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount the Board
deems sufficient to maintain fiscal solvency and stability and to protect the district against unforeseen
circumstances.

If the assigned and unassigned fund balance falls below the level set by the Board due to an emergency
situation, unexpected expenditures, or revenue shortfalls, the Board shall develop a plan to recover the
fund balance which may include dedicating new unrestricted revenues, reducing expenditures, and/or
increasing revenues or pursuing other funding sources.

Reserve Balance

The district budget shall include a minimum reserve balance for economic uncertainties that is consistent
with the percentage or amount specified in 5 CCR 15450.

In any year following the fiscal year in which the district is notified by the SPI that the amount of
monies in the state Public School System Stabilization Account equals or exceeds three percent of the
combined total of general fund revenues appropriated for school districts and allocated local proceeds of
taxes, the district budget shall not contain a combined assigned or unassigned ending general fund balance
that is in excess of 10 percent of these funds, unless the requirement is waived in accordance with
Education Code 42127.01. (Education Code 42127.01)

Long-Term Financial Obligations

The district's current-year budget and multiyear projections shall include adequate provisions for
addressing the district's long-term financial obligations, including, but not limited to, long-term
obligations resulting from collective bargaining agreements, financing of facilities projects, unfunded or
future liability for retiree benefits, and accrued workers' compensation claims.

(cf. 4141/4241 - Collective Bargaining Agreement)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

(cf. 7210 - Facilities Financing)
(cf. 9250 - Remuneration, Reimbursement and Other Benefits)
The Board may approve a plan for meeting the district’s long-term ovligations to fund contributions to the

California Public Employees’ Retirement System (CalPers) which, to the extent possible, minimizes
significant increases in annual general fund expenditures toward pension obligations. The plan may



include prefunding required pension contributions through the California Employers’ Pension Prefunding
required pension contributions through the California Employers’ Pension Prefunding Trust Program
pursuant to Government Code 21710-21716.

The Board shall approve a plan for meeting the district's long-term obligations to fund nonpension, other
postemployment benefits (OPEBs). This plan shall include a specific funding strategy and the method that
will be used to finance the district's annual fiscal obligations for such benefits in a manner that continually
reduces the deficit to the district to the extent possible. The Board reserves the authority to review and
amend the funding strategy as necessary to ensure that it continues to serve the best interests of the district
and maintains flexibility to adjust for changing budgetary considerations.

The Superintendent or designee shall annually present a report to the Board on the estimated accrued but
unfunded cost of OPEBs. As a separate agenda item at the same meeting, the Board shall disclose
whether or not it will reserve a sufficient amount of money in its budget to fund the present value of the
benefits of existing retirees and/or the future cost of employees who are eligible for benefits in the current
fiscal year. (Education Code 42140)

The Superintendent or designee shall annually present a report to the Board on the estimated accrued but
unfunded cost of workers' compensation claims and the actuarial reports upon which the estimated costs
are based. Asa separate agenda item at the same meeting, the Board shall disclose whether it will reserve
in the budget sufficient amounts to fund the present value of accrued but unfunded workers' compensation
claims or if it is otherwise decreasing the amount in its workers' compensation reserve fund. The Board
shall annually certify to the County Superintendent the amount, if any, that it has decided to reserve in the
budget for these costs. The Board shall submit to the County Superintendent any budget revisions that
may be necessary to account for this budget reserve. (Education Code 42141)

Budget Amendments

No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or designee
shall make available for public review any revisions in budgeted revenues and expenditures which occur
as a result of the funding made available by that Budget Act. (Education Code 42127)

Whenever revenues and expenditures change significantly throughout the year, the Superintendent or
designee shall recommend budget amendments to ensure accurate projections of the district's net ending
balance. When final figures for the prior-year budget are available, this information shall be used as soon
as possible to update the current-year budget's beginning balance and projected revenues and
expenditures.

In addition, budget amendments shall be submitted for Board approval as necessary when collective
bargaining agreements are accepted, district income declines, increased revenues or unanticipated savings
are made available to the district, program proposals are significantly different from those approved

during budget adoption, interfund transfers are needed to meet actual program expenditures, and/or other
significant changes occur that impact budget projections.

Legal Reference:
EDUCATION CODE

1240 Duties of county superintendent of schools



33127-33131 Standards and criteria for local budgets and expenditures
41202 Determination of minimum level of education funding

42103 Public hearing on proposed budget; requirements for content of proposed budget
42122-42129 Budget requirements

42130-42134 Financial certifications

42140-42141 Disclosure of fiscal obligations

42238-42251 Apportionments to districts, especially:
42238.01-42238.07 Local control funding formula

42602 Use of unbudgeted funds

42610 Appropriation of excess funds and limitation thereon

45253 Annual budget of personnel commission

45254 First year budget of personnel commission

52060-52077 Local control and accountability plan

GOVERNMENT CODE

7900-7914 Appropriations limit

21710-21716 California Employer’s Pension Prefunding Trust Program
CODE OF REGULATIONS, TITLE 5

15060 Standardized account code structure

15440-15451 Criteria and standards for school district budgets
15494-15497 Local control funding formula, supplemental and concentration grant expenditures
Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual

New Requirements for Reporting Fund Balance in Governmental Funds, January 7, 2011




FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS

Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequent Related Legislation, December 2015
GOVERNMENT FINANCE OFFICERS ASSOCIATION

Best Practice: Appropriate Level of Unrestricted Fund Balance in the General Fund, September 2015
GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS

Statement 75, Accounting and Financial Reporting by Employers for Post-employment Benefits Other
Than Pensions, June 2015

Statement 54, Fund Balance Reporting and Governmental Fund Type Definitions, February2009
WEB SITES

CSBA: http://www.csba.ore

Association of California School Administrators: http://www.acsa.org

California Department of Education, Finance and Grants: http://www.cde.ca.gov/fy

California Department of Finance: http://www.dof.ca.gov

Fiscal Crisis and Management Assistance Team: http://www.fcmat org

Government Finance Officers Association: http://www.gfoa.org

Governmental Accounting Standards Board: http://www.gasb.ore

School Services of California, Inc.: bttp://www.sscal.com

Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: August 1, 2018 Willits, California

revised




Willits USD | AR 3100 Business and Noninstructional Operations
Budget
Budget Advisory Committee

Membership of the district's budget advisory committee may include representatives of each of the
following groups:

1. Governing Board of Trustees-members, provided that less than a majority of the Board serves on the
committee

(cf. 9140 - Board Representatives)

2. District and school site administrators

3. Representatives of bargaining units

4. Certificated and/or classified staff

5. Parents/guardians

6. Representatives of the business community and/or other community members
7. Students

(cf. 1220 - Citizen Advisory Committees)

(cf. 2230 - Representative and Deliberative Groups)

(cf. 9130 - Board Committees)

The committee's duties may include, but not necessarily be limited to:

1. Making recommendations regarding budget priorities which align with the district’s vision, goals,
priorities, local contro] and accountability plan (LCAP), and other comprehensive plans.

2. Recommending cost reduction strategies, such as identifying services that may be reduced, made more
efficient, or discontinued

3. Reviewing the clarity and effectiveness of budget documents and communications

4. Presenting Progress reports on the committee's work and a final report of recommendations to the
Superintendent or designee and to the Board




(cf. 3350 - Travel Expenses)

Public Hearing Initial Budget Adoption
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The agenda for the this-public hearing on the district budget shall be posted at least 72 hours before the
hearing and shall indicate the location where the budget may be inspected. The proposed budget shall be
available for public inspection at least three working days before this hearing. (Education

Code 42103, 42127, 52062)
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(cf. 0460 — Local Control and Accountability Plan)

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

The Superintendent or designee shall notify the County Superintendent of Schools of the location, dates,
and times at which the proposed budget may be inspected, as well as the location, date, and time of the
public hearing, in sufficient time for the County Superintendent to publish such information in a
newspaper of general circulation at least 10 days but not more than 45 days before the hearing.

Whenever the proposed district budget includes a combined assigned and unassigned ending fund balance
that exceeds the minimum recommended reserve for economic uncertainties adopted by the State Board
of Education, the district shall provide, for each fiscal year included in the budget, the following
information for public review and discussion at the public hearing: (Education Code 42127: 5 CCR

15450)

1. The minimum recommended reserve for economic uncertainties

2. The combined assigned and unassigned ending fund balances that are in excess of the minimum
recommended reserve

3. A statement of reasons substantiating the need for the combined assigned and unassigned ending
balances that are in excess of the minimum recommended reserve

During the hearing, any district resident may speak to the proposed budget or to any item in the budget.
The hearing may conclude when all residents who have requested to be heard have had the opportunity to
speak. (Education Code 42103)

(cf. 9323 - Meeting Conduct)
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Budget Review Committee for Disapproved Budgets

If the district's revised budget is disapproved by the County Superintendent for any reason other than
disapproval of the district’s LCAP or annual update, the budget shall be reviewed by a budget review
committee, unless the Board and County Superintendent agree to waive the requirement and the
California Department of Education accepts the waiver. (Education Code 42127)

This committee shall consist of either: (Education Code 42127.1, 42127.2)

1. Three persons selected by the Board from a list of candidates provided by the Superintendent of Public
Instruction (SPI), who shall be selected within five working days after receiving the list of candidates

2. A regional review committee selected and convened by the County Superintendent with the approval of
the Board and SPI

If the budget review committee recommends disapproval of the district budget, the Board may submit a
response to the SPI no later than five working days after receipt of the committee's report. The response
may include any revisions to the adopted final budget and any other proposed actions to be taken as a
result of the committee's recommendations. (Education Code 42127.3)

If the SPI disapproves the district budget after reviewing the committee's report and the district's
response, the Board shall consult with the County Superintendent to ; as-he/she-develops and adopts, by
December 31Nevember-30, a fiscal plan and budget that will allow the district to meet its current fiscal
year and multiyear financial obligations. For the current fiscal year, the district shall operate in
accordance with the budget adopted by the County Superintendent. (Education Code 42127.3 )

Until the district receives approval of its budget, it shall continue to operate either on the basis of the prior
year's budget or on the basis of the current year's unapproved budget as adopted and revised by the Board,
whichever budget contains a lower total spending authority. (Education Code 42127.4)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: August 7, 2013 Willits, California

revised: June 12, 2019
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Budget
Budget Advisory Committee

Membership of the district's budget advisory committee may include representatives of each of the
following groups:

1. Governing Board members, provided that less than a majority of the Board serves on the committee
(cf. 9140 - Board Representatives)

2. District and school site administrators

3. Representatives of bargaining units

4. Certificated and/or classified staff

5. Parents/guardians

6. Representatives of the business community and/or other community members
7. Students

(cf. 1220 - Citizen Advisory Committees)

(cf. 2230 - Representative and Deliberative Groups)

(cf. 9130 - Board Committees)

The committee's duties may include, but not necessarily be limited to:

1. Making recommendations regarding budget priorities which align with the district’s vision, goals,
priorities, local control and accountability plan (LCAP), and other comprehensive plans.

2. Recommending cost reduction strategies, such as identifying services that may be reduced, made more
efficient, or discontinued

3. Reviewing the clarity and effectiveness of budget documents and communications

4. Presenting progress reports on the committee's work and a final report of recommendations to the
Superintendent or designee and to the Board

The specific duties of the committee shall be clearly defined and presented to each member in writing,
along with any background information necessary for the successful completion of the committee's
charges, the timelines for reporting the committee's progress, and timelines for completion of each task.




(cf. 3350 - Travel Expenses)

Public Hearing The agenda for the public hearing on the district budget shall be posted at least 72 hours
before the hearing and shall indicate the location where the budget may be inspected. The proposed
budget shall be available for public inspection at least three working days before this hearing. (Education
Code 42103, 42127, 52062)

(cf. 0460 — Local Control and Accountability Plan)
(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

The Superintendent or designee shall notify the County Superintendent of Schools of the location, dates,
and times at which the proposed budget may be inspected, as well as the location, date, and time of the
public hearing, in sufficient time for the County Superintendent to publish such information in a
newspaper of general circulation at least 10 days but not more than 45 days before the hearing.

Whenever the proposed district budget includes a combined assigned and unassigned ending fund balance
that exceeds the minimum recommended reserve for economic uncertainties adopted by the State Board
of Education, the district shall provide, for each fiscal year included in the budget, the following
information for public review and discussion at the public hearing: (Education Code 42127; 5 CCR
15450)

1. The minimum recommended reserve for economic uncertainties

2. The combined assigned and unassigned ending fund balances that are in excess of the minimum
recommended reserve

3. A statement of reasons substantiating the need for the combined assigned and unassigned ending
balances that are in excess of the minimum recommended reserve

During the hearing, any district resident may speak to the proposed budget or to any item in the budget.
The hearing may conclude when all residents who have requested to be heard have had the opportunity to
speak. (Education Code 42103)

(cf. 9323 - Meeting Conduct)

Budget Review Committee for Disapproved Budgets

If the district's revised budget is disapproved by the County Superintendent for any reason other than
disapproval of the district’s LCAP or annual update, the budget shall be reviewed by a budget review
committee, unless the Board and County Superintendent agree to waive the requirement and the

California Department of Education accepts the waiver. (Education Code 42127)

This committee shall consist of either: (Education Code 42127.1, 42127.2)

1. Three persons selected by the Board from a list of candidates provided by the Superintendent of Public
Instruction (SPI), who shall be selected within five working days after receiving the list of candidates




2. A regional review committee selected and convened by the County Superintendent with the approval of
the Board and SPI

If the budget review committee recommends disapproval of the district budget, the Board may submit a
response to the SPI no later than five working days after receipt of the committee's report. The response
may include any revisions to the adopted final budget and any other proposed actions to be taken as a
result of the committee's recommendations. (Education Code 42127.3)

If the SPI disapproves the district budget after reviewing the committee's report and the district's
response, the Board shall consult with the County Superintendent to develop and adopts, by December
31, a fiscal plan and budget that will allow the district to meet its current fiscal year and multiyear
financial obligations. For the current fiscal year, the district shall operate in accordance with the budget
adopted by the County Superintendent. (Education Code 42127.3)

Until the district receives approval of its budget, it shall continue to operate either on the basis of the prior
year's budget or on the basis of the current year's unapproved budget as adopted and revised by the Board,
whichever budget contains a lower total spending authority. (Education Code 42127.4)
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'WILLITS UNIFIED SCHOOL, DISTRICT.

SUPERINTENDENT’S OFFICE

TO: Board of Trustees
FROM: Mark Westerburg, Superintendent

DATE: May 8, 2019

RE: Board Policy Revision- BP/AR 3260 - Fees and Charges
Priority:

Communication

Objective:
To conduct a first read of the revised policy
Background:

(BP/ AR revised)

Policy and regulation updated to add new section on "Collection of Debt," reflecting NEW LAW (AB
1974) which prohibits negative action against a student or former student for a debt owed to the school
and requires districts to provide parents/guardians with an itemized invoice that references applicable
district policies. Regulation also revised to more directly reflect the most recent CDE fiscal advisory
regarding student fees.

Funding/Source:

None

Recommendation:
Administration recommends the board conduct a first read of the revised policy




Willits USD | BP 3260 Business and Noninstructional Operations

Fees And Charges

The Governing Board of Trustees-recognizes its responsibility to ensure that books, materials, equipment,
supplies, and other resources necessary for students' participation in the district's educational program are
made available to them at no cost.

No student shall be required to pay a fee, deposit, or other charge for histher-participation in an

educational activity which constitutes an integral fundamental part of the district's educational program,
including curricular and extracurricular activities. (Education Code 4901 0,49011; 5 CCR 350)

(cf. 3100 - Budget)

(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 0415 — Equity)

(cf. 3250 - Transportation Fees)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 5143 - Insurance)
(cf. 9323.2 - Actions by the Board)

The prohibition against student fees shall not restrict the district from soliciting for donations, conducting
icipatingi fundraising activities, or providing prizes or other recognition for participants in such
activities and events. The Superintendent or designee shall emphasize that participation of students,
parents/guardians, district employees, volunteers, or educational or civic organizations in such activities
and events is voluntary. The district shall not offer or award to a student any course credit or privileges

(cf. 1321 - Solicitation of Funds from and by Students)

(cf. 3290 - Gifts, Grants and Bequests)




The Superintendent or designee may provide information or professional development opportunities to

administrators, teachers, and other personnel regarding permissible fees.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 433] - Staff Development)

Complaints

A complaint alleging district noncompliance with the prohibition against requiring student fees, deposits,
or other charges shall be filed in accordance with the district's procedures in BP/AR 1312.3 - Uniform
Complaint Procedures. (Education Code 49013)

(cf. 1312.3 - Uniform Complaint Procedures)

If, upon investigation, the district finds merit in the complaint, the Superintendent or designee shall
recommend and the Board shall adopt an appropriate remedy to be provided to all affected students and
parents/guardians in accordance with 5 CCR 4600.

Information related to the prohibition against requiring students to pay fees for participation in an
educational activity shall be included in the district's annual notification of uniform complaint procedures

to be provided to all students, parents/guardians, employees, and other interested parties pursuant to 5
CCR 4622. (Education Code 49013)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

(cf. 5145.6 - Parental Notifications)

Collection of Debt

as a result of unpaid permissible student fees approved by the Board. However, the district shall
not bill a current or former student for accumulated debt, nor take negative action against a student
or former student because of such debt, including, but not limited to, any of the following:
(Education Code 49014)

1. Denying full credit for any class assignment

2. Denying full and equal participation in any classroom activity

3 Denying access to the library or other on-campus educational facilities
4. Denying or withholding grades or transcripts

5. Denying or withholding a diploma




6. Limiting or barring participation in an extracurricular activity, club, or sport

7. Limiting or excluding the student from participation in an educational activity, field trip,
or school ceremony

Legal Reference:
EDUCATION CODE

8239 Preschool and wraparound child care services

8250 Child care and development services for children with disabilities

8263 Child care eligibility

8422 21st Century High School After School Safety and Enrichment for Teens programs
8482.6 After School Education and Safety programs

8760-8774 Outdoor science and conservation programs

17453.1 District sale or lease of Internet appliances or personal computers to students or parents
17551 Property fabricated by students

19910-19911 Offenses against libraries

32033 Eye protective devices

32221 Insurance for athletic team member

32390 F ingerprinting program

35330-35332 Excursions and field trips

35335 School camp programs

38080-38086.1 Cafeteria establishment and use

38120 Use of school band equipment on excursions to foreign countries

39801.5 Transportation for adults

39807.5 Payment of transportation costs

39837 Transportation of students to places of summer employment




48050 Residents of adjoining states
48052 Tuition for foreign residents

48904 Liability of parent or guardian
49010-49013 Student fees

49014 Public School Fair Debt Collection Act
49065 Charge for copies

49066 Grades, effect of physical education class apparel
49091.14 Prospectus of school curriculum
51810-51815 Community service classes
52612 Tuition for adult classes

52613 Nonimmigrant foreign nationals

56504 School records; students with disabilities
60410 Students in classes for adults
GOVERNMENT CODE

6253 Request for copy; fee

CALIFORNIA CONSTITU TION

Article 9, Section 5 Common school system

CODE OF REGULATIONS, TITLE 5

350 Fees not permitted

4600-4687 Uniform complaint procedures
UNITED STATES CODE, TITLE 8

1184 Nonimmigrant Fereign-students
COURT DECISIONS

Driving School Assn of CA v. San Mateo Union HSD (1993) 11 Cal, App. 4th 1513




Arcadia Unified School District v. State Department of Education (1992) 2 Cal 4th 251
Steffes v. California Interscholastic F ederation (1986) 176 Cal. App. 3d 739

Hartzell v. Connell (1984) 35 Cal. 3d 899

CTA v. Glendale School District Board of Education ( 1980) 109 Cal. App. 3d 738

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Pupil Fees, Deposits, and Other Charges,~Cap-and-Ge
Fiscal Management Advisory 12- 02 October 4, 2013

Fees, Deposits and Other Charges, Fiscal Management Advisory 17-01, July 28, 201732-02,-Apsil 24
26013

WEB SITES

CSBA:; http://www.csba.org

California Department of Education: http://www.cde.ca.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: June 7, 2017 Willits, California

revised: June 12, 2019
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Fees And Charges

The Governing Board recognizes its responsibility to ensure that books, materials, equipment, supplies,
and other resources necessary for students' participation in the district's educational program are made
available to them at no cost.

No student shall be required to pay a fee, deposit, or other charge for participation in an educational
activity which constitutes an integral fundamental part of the district's educational program, including
curricular and extracurricular activities. (Education Code 49010, 49011; 5 CCR 350)

(cf. 3100 - Budget)

(cf. 6145 - Extracurricular and Cocurricular Activities)

As necessary, the Board may approve fees, deposits, and other charges which are specifically authorized
by law. When approving such fees, deposits, or charges, establishing fee schedules, or determining
whether waivers or exceptions should be granted, the Board shall consider relevant data, including the
socioeconomic conditions of district students' families and their ability to pay.

(cf. 0410 — Nondiscrimination in District Programs and Activities)

(cf. 0415 — Equity)

(cf. 3250 - Transportation Fees)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 5143 - Insurance)

(cf. 9323.2 - Actions by the Board)

The prohibition against student fees shall not restrict the district from soliciting for donations, conducting
fundraising activities, or providing prizes or other recognition for participants in such activities and
events. The Superintendent or designee shall emphasize that participation of students, parents/ guardians,
district employees, volunteers, or educational or civic organizations in such activities and events is
educational activities in exchange for voluntary donations or participation in fundraising activities by or
on behalf of the student. The district also shall not remove or threaten to remove from a student any
course credit or privileges related to educational activities, or otherwise discriminate against the student,
due to a lack of voluntary donations or participation in fundraising activities by or on behalf of the
student.

(cf. 1321 - Solicitation of Funds from and by Students)

(cf. 3290 - Gifts, Grants and Bequests)




The Superintendent or designee may provide information or professional development opportunities to
administrators, teachers, and other personnel regarding permissible fees.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Complaints

A complaint alleging district noncompliance with the prohibition against requiring student fees, deposits,
or other charges shall be filed in accordance with the district's procedures in BP/AR 1312.3 - Uniform
Complaint Procedures. (Education Code 49013)

(cf. 1312.3 - Uniform Complaint Procedures)

If, upon investigation, the district finds merit in the complaint, the Superintendent or designee shall
recommend and the Board shall adopt an appropriate remedy to be provided to all affected students and
parents/guardians in accordance with 5 CCR 4600.

Information related to the prohibition against requiring students to pay fees for participation in an
educational activity shall be included in the district's annual notification of uniform complaint procedures
to be provided to all students, parents/guardians, employees, and other interested parties pursuant to 5

CCR 4622. (Education Code 49013)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

(cf. 5145.6 - Parental Notifications)

Collection of Debt

The Superintendent or desi gnee shall, in accordance with law, recover any debt owed to the district
as a result of unpaid permissible student fees approved by the Board. However, the district shall
not bill a current or former student for accumulated debt, nor take negative action against a student
or former student because of such debt, including, but not limited to, any of the following:
(Education Code 49014)

1. Denying full credit for any class assignment

2. Denying full and equal participation in any classroom activity

3. Denying access to the library or other on-campus educational facilities

4. Denying or withholding grades or transcripts

5. Denying or withholding a diploma




6. Limiting or barring participation in an extracurricular activity, club, or sport

7. Limiting or excluding the student from participation in an educationa] activity, field trip,
or school ceremony

Legal Reference:

EDUCATION CODE

8239 Preschool and wraparound child care services

8250 Child care and development services for children with disabilities

8263 Child care eligibility

8422 21st Century High School After School Safety and Enrichment for Teens programs

8482.6 After School Education and Safety programs

8760-8774 Outdoor science and conservation programs

17453.1 District sale or lease of Internet appliances or personal computers to students or parents

17551 Property fabricated by students

19910-19911 Offenses against libraries

32033 Eye protective devices

32221 Insurance for athletic team member

32390 Fingerprinting program

35330-35332 Excursions and field trips

35335 School camp programs
38080-38086.1 Cafeteria establishment and use

38120 Use of school band equipment on excursions to foreign countries
39801.5 Transportation for adults

39807.5 Payment of transportation costs

39837 Transportation of students to places of summer employment




48050 Residents of adjoining states
48052 Tuition for foreign residents

48904 Liability of parent or guardian
49010-49013 Student fees

49014 Public School Fair Debt Collection Act
49065 Charge for copies

49066 Grades, effect of physical education class apparel
49091.14 Prospectus of school curriculum
51810-51815 Community service classes
52612 Tuition for adult classes

52613 Nonimmigrant foreign nationals

56504 School records; students with disabilities
60410 Students in classes for adults
GOVERNMENT CODE

6253 Request for copy; fee

CALIFORNIA CONSTIT UTION

Atticle 9, Section 5 Common schoo] system
CODE OF REGULATIONS, TITLE 5

350 Fees not permitted

4600-4687 Uniform complaint procedures
UNITED STATES CODE, TITLE 8

1184 Nonimmigrant students

COURT DECISIONS

Driving School Assn of CA v. San Mateo Union HSD (1993) 11 Cal. App. 4th 1513




Arcadia Unified School District v. State Department of Education ( 1992) 2 Cal 4th 251

Steffes v. California Interscholastic F ederation (1986) 176 Cal. App. 3d 739

Hartzell v. Connell (1984) 35 Cal. 3d 899

CTA v. Glendale School District Board of Education (1980) 109 Cal. App. 3d 738
Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 12-02, October 4, 2013
Fees, Deposits and Other Charges, Fiscal Management Advisory 17-01, July 28, 2017

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: June 7, 2017 Willits, California

revised: June 12, 2019
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Fees And Charges

When approved by the Governing Board of Trustees, the Superintendent or designee may impose a fee
for the following: (5 CCR 350)

1. Insurance for athletic team members, with an exemption providing for the district to pay the cost of the
insurance for any team member who is financially unable to pay (Education Code 32221)

(cf. 5143 - Insurance)

2. Insurance for medical or hospital service for students participating in field trips and excursions
(Education Code 35331)

3. Expenses of students' participation in a field trip or excursion within the state or to another state, the
District of Columbia, or a foreign country, as long as no student is prohibited from making the field trip
due to lack of funds (Education Code 35330)

(cf. 6153 - School-Sponsored Trips)

4. Student fingerprinting program, as long as the fee does not exceed the actual costs associated with the
program (Education Code 32390)

(cf. 5142.1 - Identification and Reporting of Missing Children)

5. School camp programs in outdoor science education, conservation education, or forestry operated
pursuant to Education Code 8760-8774, provided that the fee is not mandatory and no student is denied
the opportunity to participate for nonpayment of the fee (Education Code 35335)

(cf. 6142.5 - Environmental Education)

6. Reimbursement to the district for the direct cost of materials used by previded-by-the-district-to-a
students to : for the-fabricateion property i hey will take

home for their histherown possession and use, such as wood shop, art, or sewing projects kept by the
student (Education Code 17551)

7. Home-to-school transportation and transportation between regular, full-time day schools and regional
occupational centers, programs, or classes, as long as the fee does not exceed the statewide average
nonsubsidized cost per student, the district provides a waiver based on financial need, and an. exemptions
is are made for any student with a disability whose individualized education program includes
transportation as a related service necessary to receive a free appropriate public education.indigentand

disabled-students (Education Code 39807.5)

(cf. 3250 - Transportation F ees)

(cf. 6159 — Individualized Education Program)

(cf. 6178.2 — Regional Occupational Center/Program)




8. Transportation for students to and from their places of employment in connection with any summer
employment program for youth (Education Code 39837)

9. Deposit for school band instruments, music, uniforms, and other regalia which school band members
take on excursions to foreign countries (Education Code 38120)

10. Sale or lease of personal computers or of Internet appliances that allow a person to connect to or
access the district's educational network, provided that the items are sold or leased to parents/guardians at
1o more than cost and the district provides network access for families who cannot afford it (Education
Code 17453.1)

(cf. 0440 - District Technology Plan)
(cf. 6163.4 - Student Use of Technology)

11. An adult education or secondary school community service class in civic, vocational, literacy, health,
homemaking, and technical and general education, not to exceed the cost of maintaining the class
(Education Code 51810-51815)

(cf. 6142.4 - Service Learning/Community Service Classes)

12. Eye safety devices worn in courses or activities involving the use of hazardous substances likely to
cause injury to the eyes, when being sold to students and/or teachers or instructors to keep and at a price
not to exceed the district's actual costs (Education Code 32033)

(cf. 3514.1 - Hazardous Substances)

(cf. 5142 - Safety)

13. Actual cost of furnishing copies of any student's records, except that no charge shall be made for
furnishing up to two transcripts or two verifications of a former student's records or for reproducing

records of a student with a disability when the cost would effectively prevent the parent/guardian from
exercising the right to receive the copies (Education Code 49065, 56504)

(cf. 5125 - Student Records)

14. Actual cost of duplication for reproduction of the prospectus of school curriculum or for copies of
public records (Education Code 49091.14; Government Code 6253)

(cf. 1340 - Access to District Records)
(cf. 5020 - Parent Rights and Responsibilities)

15. Food sold at school, subject to free and reduced-price meal program eligibility and other restrictions
specified in law (Education Code 38084)

(cf. 3550 - Food Service/Child Nutrition Program)

(cf. 3551 - Food Service Operations/Cafeteria Funds)




(cf. 3552 - Summer Meal Program)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3554 - Other Food Sales)

16. In accordance with As-allewed-in-law, replacement cost or reimbursement for lost or willfully

damaged district books, supplies, or property, or for district property loaned to a student that the student
he/shefails to return (Education Code 1991 0-19911, 48904)

(cf. 3515.4 - Recovery for Property Loss or Damage)

17. Tuition for district school attendance by an out-of-state or out-of-country resident (Education
Code 48050, 48052, 52613: 8 USC 1184)

(cf. 5111.1 — District Residency)

(cf. 5111.2 - Nonresident Foreign Students)

18. Adult education books, materials, transportation, and classes, except that no fee may be charged for
classes in elementary subjects, classes for which high school credit is granted when taken by a person
who does not hold a high school diploma, or classes in English and citizenship (Education

Code 39801.5, 52612, 60410)

(cf. 6200 - Adult Education)

19. Preschool and child care and development services, in accordance with the fee schedule established
by the Superintendent of Public Instruction, unless the family qualifies for subsidized services or the
program is exempted from fees by lawfor severely-disabled-children-and the-student is eligible-to-enroll-in
#-(Education Code 8239, 8250, 8263)

(cf. 5148 - Child Care and Development)

(cf. 5148.3 - Preschool/Early Childhood Education)

20. Participation in a before-school or after-school program that is funded as an After School Education
and Safety (ASES) program, 21st Century Community Learning Center (21st CCLC), or 21st Century

High School After School Safety and Enrichment for Teens program, provided that fees are waived or
reduced for families with students who are eligible for free or reduced-price meals and, in regard to ASES

(cf. 5148.2 - Before/After School Programs)
(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)




21. Advanced Placement and International Baccalaureate Diploma examinations for college credits, as
long as the examination is not a course requirement and the results have no impact on student grades or
credits in the course

(cf. 6141.4 - International Baccalaureate Program)

(cf. 6141.5 - Advanced Placement)

Collection of Debt

Before pursuing the payment of any debt that has accumulated from unpaid permissible fees, the
Superintendent or designee shall provide an itemized invoice for any amount owed by the parent/guardian
on behalf of a student or former student. The invoice shall reference district policies related to debt
collection and the rights established pursuant to Education Code 49014 and 49557.5. For each payment
received, the district shall provide a receipt to the parent/guardian. (Education Code 49014)

The Superintendent or desienee shall not sell debt owed by a parent/guardian of a student or former
student. (Education Code 4901 4)

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: June 7, 2017 Willits, California

revised: June 12, 2019




Willits USD | AR 3260 Business and Noninstructional Operations

Fees And Charges

When approved by the Governing Board of Trustees, the Superintendent or designee may impose a fee
for the following: (5 CCR 350)

1. Insurance for athletic team members, with an exemption providing for the district to pay the cost of the
insurance for any team member who is financially unable to pay (Education Code 32221)

(cf. 5143 - Insurance)

2. Insurance for medical or hospital service for students participating in field trips and excursions
(Education Code 35331)

3. Expenses of students' participation in a field trip or excursion within the state or to another state, the
District of Columbia, or a foreign country, as long as no student is prohibited from making the field trip
due to lack of funds (Education Code 35330)

(cf. 6153 - School-Sponsored Trips)

4. Student fingerprinting program, as long as the fee does not exceed the actual costs associated with the
program (Education Code 32390)

(cf. 5142.1 - Identification and Reporting of Missing Children)

5. School camp programs in outdoor science education, conservation education, or forestry operated
pursuant to Education Code 8760-8774, provided that the fee is not mandatory and no student is denjed
the opportunity to participate for nonpayment of the fee (Education Code 35335)

(cf. 6142.5 - Environmental Education)

6. Reimbursement to the district for the direct cost of materials used by students to fabricate property they

will take home for their own possession and use, such as wood shop, art, or sewing projects kept by the
student (Education Code 17551 )

(cf. 3250 - Transportation Fees)
(cf. 6159 — Individualized Education Program)

(cf. 6178.2 — Regional Occupational Center/Program)




8. Transportation for students to and from their places of employment in connection with any summer
employment program for youth (Education Code 39837)

9. Deposit for school band instruments, music, uniforms, and other regalia which school band members
take on excursions to foreign countries (Education Code 38120)

10. Sale or lease of personal computers or of Internet appliances that allow a person to connect to or
access the district's educational network, provided that the items are sold or leased to parents/guardians at
no more than cost and the district provides network access for families who cannot afford it (Education

Code 17453.1)

(cf. 0440 - District Technology Plan)
(cf. 6163.4 - Student Use of Technology)

11. An adult education or secondary school community service class in civic, vocational, literacy, health,
homemaking, and technical and general education, not to exceed the cost of maintaining the class
(Education Code 51810-51815)

(cf. 6142.4 - Service Learning/Community Service Classes)

12. Eye safety devices wom in courses or activities involving the use of hazardous substances likely to
cause injury to the eyes, when being sold to students and/or teachers or instructors to keep and at a price
not to exceed the district's actual costs (Education Code 32033)

(cf. 3514.1 - Hazardous Substances)

(cf. 5142 - Safety)

13. Actual cost of furnishing copies of any student's records, except that no charge shall be made for
furnishing up to two transcripts or two verifications of a former student's records or for reproducing
records of a student with a disability when the cost would effectively prevent the parent/guardian from
exercising the right to receive the copies (Education Code 49065 , 56504)

(cf. 5125 - Student Records)

14. Actual cost of duplication for reproduction of the prospectus of school curriculum or for copies of
public records (Education Code 49091.14; Government Code 6253)

(cf. 1340 - Access to District Records)
(cf. 5020 - Parent Rights and Responsibilities)

15. Food sold at school, subject to free and reduced-price meal program eligibility and other restrictions
specified in law (Education Code 38084)

(cf. 3550 - Food Service/Child Nutrition Program)

(cf. 3551 - Food Service Operations/Cafeteria Funds)




(cf. 3552 - Summer Meal Program)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3554 - Other Food Sales)

16. In accordance with law, replacement cost or reimbursement for lost or willfully damaged district
books, supplies, or property, or for district property loaned to a student that the student fails to return
(Education Code 19910-1991 1, 48904)

(cf. 3515.4 - Recovery for Property Loss or Damage)

17. Tuition for district school attendance by an out-of-state or out-of-country resident (Education .
Code 48050, 48052, 52613: 8 USC 1184)

(cf. 5111.1 - District Residency)
(cf. 5111.2 - Nonresident F oreign Students)

18. Adult education books, materials, transportation, and classes, except that no fee may be charged for
classes in elementary subjects, classes for which high school credit is granted when taken by a person
who does not hold a high school diploma, or classes in English and citizenship (Education

Code 39801.5, 52612, 60410)

(cf. 6200 - Adult Education)

19. Preschool and child care and development services, in accordance with the fee schedule established
by the Superintendent of Public Instruction, unless the family qualifies for subsidized services or the
program is exempted from fees by law(Education Code 8239, 8250, 8263)

(cf. 5148 - Child Care and Development)

(cf. 5148.3 - Preschool/Early Childhood Education)

(cf. 5148.2 - Before/After School Programs)
(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)




21. Advanced Placement and International Baccalaureate Diploma examinations for college credits, as
long as the examination is not a course requirement and the results have no impact on student grades or
credits in the course

(cf. 6141.4 - International Baccalaureate Program)

(cf. 6141.5 - Advanced Placement)

Collection of Debt

Before pursuing the payment of any debt that has accumulated from unpaid permissible fees, the
Superintendent or designee shall provide an itemized invoice for any amount owed by the parent/ guardian
on behalf of a student or former student. The invoice shall reference district policies related to debt
collection and the rights established pursuant to Education Code 49014 and 49557.5. For each payment
received, the district shall provide a receipt to the parent/guardian. (Education Code 49014)

The Superintendent or designee shall not sell debt owed by a parent/guardian of a student or former
student. (Education Code 49014)

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: June 7, 2017 Willits, California

revised: June 12, 2019



Willits USD | AR 3260 Business and Noninstructional Operations
Fees And Charges

When approved by the Governing Board of Trustees, the Superintendent or designee may impose a fee
for the following: (5 CCR 350)

1. Insurance for athletic team members, with an exemption providing for the district to pay the cost of the
insurance for any team member who is financially unable to pay (Education Code 32221)

(cf. 5143 - Insurance)

2. Insurance for medical or hospital service for students participating in field trips and excursions
(Education Code 35331)

3. Expenses of students' participation in a field trip or excursion within the state or to another state, the
District of Columbia, or a foreign country, as long as no student is prohibited from making the field trip
due to lack of funds (Education Code 35330)

(cf. 6153 - School-Sponsored Trips)

4. Student fingerprinting program, as long as the fee does not exceed the actual costs associated with the
program (Education Code 32390)

(cf. 5142.1 - Identification and Reporting of Missing Children)

5. School camp programs in outdoor science education, conservation education, or forestry operated
pursuant to Education Code 8760-8774, provided that the fee is not mandatory and no student is denied
the opportunity to participate for nonpayment of the fee (Education Code 35335)

(cf. 6142.5 - Environmental Education)

6. Reimbursement to the district for the direct cost of materials used by students to fabricate property they
will take home for their own possession and use, such as wood shop, art, or sewing projects kept by the
student (Education Code 17551)

7. Home-to-school transportation and transportation between regular, full-time day schools and regional
occupational centers, programs, or classes, as long as the fee does not exceed the statewide average
nonsubsidized cost per student, the district provides a waiver based on financial need, and an exemption is
made for any student with a disability whose individualized education program includes transportation as
a related service necessary to receive a free appropriate public education. (Education Code 39807.5)

(cf. 3250 - Transportation Fees)

(cf. 6159 — Individualized Education Program)

(cf. 6178.2 — Regional Occupational Center/Program)




8. Transportation for students to and from their places of employment in connection with any summer
employment program for youth (Education Code 39837)

9. Deposit for school band instruments, music, uniforms, and other regalia which school band members
take on excursions to foreign countries (Education Code 38120)

10. Sale or lease of personal computers or of Internet appliances that allow a person to connect to or
access the district's educational network, provided that the items are sold or leased to parents/guardians at
no more than cost and the district provides network access for families who cannot afford it (Education

Code 17453.1)

(cf. 0440 - District Technology Plan)

(cf. 6163.4 - Student Use of Technology)

11. An adult education or secondary school community service class in civic, vocational, literacy, health,
homemaking, and technical and general education, not to exceed the cost of maintaining the class
(Education Code 51810-518 15)

(cf. 6142.4 - Service Learning/Community Service Classes)

12. Eye safety devices worn in courses or activities involving the use of hazardous substances likely to
cause injury to the eyes, when being sold to students and/or teachers or instructors to keep and at a price
not to exceed the district's actual costs (Education Code 32033)

(cf. 3514.1 - Hazardous Substances)

(cf. 5142 - Safety)

13. Actual cost of furnishing copies of any student's records, except that no charge shall be made for
furnishing up to two transcripts or two verifications of a former student's records or for reproducing
records of a student with a disability when the cost would effectively prevent the parent/ guardian from
exercising the right to receive the copies (Education Code 49065, 56504)

(cf. 5125 - Student Records)

14. Actual cost of duplication for reproduction of the prospectus of school curriculum or for copies of
public records (Education Code 49091 .14; Government Code 6253)

(cf. 1340 - Access to District Records)
(cf. 5020 - Parent Rights and Responsibilities)

15. Food sold at school, subject to free and reduced-price meal program eligibility and other restrictions
specified in law (Education Code 38084)

(cf. 3550 - Food Service/Child Nutrition Program)

(cf. 3551 - Food Service Operations/Cafeteria Funds)



(cf. 3552 - Summer Meal Program)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3554 - Other Food Sales)

16. In accordance with law, replacement cost or reimbursement for lost or willfully damaged district
books, supplies, or property, or for district property loaned to a student that the student fails to return
(Education Code 19910-1991 1, 48904)

(cf. 3515.4 - Recovery for Property Loss or Damage)

17. Tuition for district school attendance by an out-of-state or out-of-country resident (Education
Code 48050, 48052, 52613; 8 USC 1184)

(cf. 5111.1 — District Residency)
(cf. 5111.2 - Nonresident Foreign Students)

18. Adult education books, materials, transportation, and classes, except that no fee may be charged for
classes in elementary subjects, classes for which high school credit is granted when taken by a person
who does not hold a high school diploma, or classes in English and citizenship (Education

Code 39801.5, 52612, 60410)

(cf. 6200 - Adult Education)

19. Preschool and child care and development services, in accordance with the fee schedule established
by the Superintendent of Public Instruction, unless the family qualifies for subsidized services or the
program is exempted from fees by law(Education Code 8239, 8250, 8263)

(cf. 5148 - Child Care and Development)
(cf. 5148.3 - Preschool/Early Childhood Education)

20. Participation in a before-school or after-school program that is funded as an After School Education
and Safety (ASES) program, 21st Century Community Learning Center (21st CCLQ), or 21st Century
High School After School Safety and Enrichment for Teens program, provided that fees are waived or
reduced for families with students who are eligible for free or reduced-price meals and, in regard to ASES
and 21st CCLC programs, fees are not charged if the district knows the student is a homeless or foster
youth (Education Code 8422, 8482.6)

(cf. 5148.2 - Before/After School Programs)
(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)




credits in the course
(cf. 6141.4 - International Baccalaureate Program)
(cf. 6141.5 - Advanced Placement)

Collection of Debt

received, the district shall provide a receipt to the parent/guardian. (Education Code 49014)

The Superintendent or designee shall not sell debt owed by a parent/guardian of a student or former
student. (Education Code 4901 4)

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: June 7, 2017 Willits, California

revised: June 12, 2019




WS UNIFIED SCHOOL DISTRICT.
. SUPERIN ENT’S OFFICE =~

TO: Board of Trustees
FROM: Mark Westerburg, Superintendent
DATE: May 8, 2019
RE: Board Policy Revision- BP/AR 351 5.4 - Recovery for Property Loss or Damage
Communication
Objective:

To conduct a first read of the revised policy

Background:

(BP/AR revised)

Policy updated to reflect the 2019 limits for parent/ guardian liability for property loss or damage
caused by a child's willful misconduct and for any reward paid for information leading to the
identification of persons responsible for property damage. Policy also reflects NEW LAW (AB 1974)
which prohibits the collection of debt owed by a current or former homeless or foster youth. Regulation
updated to reflect the requirement to offer an option for a student to provide work in lieu of payment
when the parents/guardians are unable to pay, and AB 1974 which allows the district, at its discretion,
to offer any student, regardless of ability to pay, a nonmonetary means to settle debt. Regulation also
adds a paragraph allowing the district to withhold a student's grades, diplomas, or transcripts until the
damages have been recovered., Section on "Payment of Reward" deleted and key concepts moved to BP.,

Funding/Source;

None

Recommendation;
Administration recommends the board conduct a first read of the revised policy




Willits USD | BP 3515.4 Business and Noninstructional Operations

Recovery For Property Loss Or Damage

The Governing Board of Trustees-desires to create a safe and secure learning environment and to
minimize acts of vandalism and damage to school property. When district property is damaged due to the

willfull misconduct of a student or other person i s the district shall seek
reimbursement of damages, within the limitations specified in law, individualor-from the
parent/guardian or from any other responsible individual.efaz minor-who-has-committed-thefio ;

(cf. 0450 - Comprehensive Safety Plan)
(cf. 3515 - Campus Security)

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)

(cf. 4158/4258/4358 - Employee Security)

(cf. 51252 - Withholding Grades, Diploma or Transcripts)
(cf. 5131 - Conduct)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

The district may collect debt owed by a student or former student as a result of vandalism or to cover the
replacement cost of district books, supplies, or property loaned to a student that the student willfully fails
to return or that is willfully cut, defaced, or otherwise injured. However, this policy shall not apply to a
student who is a current or fo y ( \ )

rmer homeless or foster child or youth. Education Code 48904 49014

(cf. 51255 Withholding Grades, Diploma or Transcripts)

(cf. 6173 — Education for Homeless Children)
(cf. 6173.1 — Education for Foster Youth)

Rewards

The Board shall determine the appropriate amount for the reward.




The Superintendent or designee shall disburse the reward when the guilt of the berson responsible for the
act has been established by a criminal conviction or other appropriate Judicial procedure. If more than one
berson provides information, the reward shall be divided among them as appropriate.

Legal Reference:

EDUCATION CODE

19910 Libraries, malicioys cutting, tearing, defacing, breaking or injuring

19911 Libraries, willful detention of property

44810 Willful interference with classroom conduct

48904 Liability of parent/guardian for willfu] misconduct

49014 Public School Fair Debt Collection Act

CIVIL CODE

1714.1 Liability of parent or guardian for act of willfi] misconduct by a minor
GOVERNMENT CODE

53069.5 Reward for information concerning person causing death, injury, or property damage
53069.6 Actions to recover damages

54951 Local agency, definition

PENAL CODE

484 Theft defined

594 Vandalism

394.1 Aerosol paint and etching cream

640.5 Graffiti; facilities or vehicles of governmental entity

640.6 Graffiti

Management Resources:

WEB SITES

CSBA: ht_tp://www.csba.org




*

California Department of Education: http://Www.cde.ca.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: August 7, 2013 Willits, California

revised: June 12 2019
\,\




Willits USD | BP 3515 4 Business and Noninstructional Operations

Recovery For Property Loss Or Damage

(cf. 0450 - Comprehensive Safety Plan)
(cf. 3515 - Campus Security)

(cf. 4156.3/4256.3/4356 -3 - Employee Property Reimbu.rsement)

(cf. 4158/4258/4358 - Employee Security)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

(cf. 5131 - Conduct)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5144.1 - Suspension and Expulsion/Dye Process)

The district may collect debt owed by a student or former student as a result of vandalism or to cover the
replacement cost of district books, supplies, or property loaned to a student that the student willfully fails
to return or that is willfully cut, defaced, or otherwise injured. However, this policy shall not apply to a
student who is a current or former homeless or foster child or youth. (Education Code 48 904, 49014)

(cf. 5125.5 - Withholding Grades, Diploma or Transcripts)

(cf. 6173 — Education for Homeless Children)

(cf. 6173.1 — Education for Foster Youth)

Rewards




Legal Reference:
EDUCATION CODE

19910 Librarjes, malicious cutting, tearing, defacing, breaking or injuring
19911 Libraries, willfy] detention of property

44810 Willful interference with classroom conduct

48904 Liability of parent/guardian for willfij] misconduct

49014 Public Schoo] Fair Debt Collection Act
CIVIL CODE

1714.1 Liability of parent or guardian for act of willfy] misconduct by a minor
GOVERNMENT CODE

53069.5 Reward for information concerning person causing death, injury, or property damage
53069.6 Actions to recover damages

54951 Local agency, definition

PENAL CODE

484 Theft defined

594 Vandalism

394.1 Aerosol paint and etching cream

640.5 Graffiti; facilities or vehicles of governmenta] entity

640.6 Graffiti

Management Resources:

WEB SITES

CSBA: ht_tp://www.csba.org
California Department of Education: htm://www.cde.ca.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT




adopted: August 7, 2013 Willits, California

revised: June 12,2019
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Willits USD | AR 3515.4 Business and Noninstructional Operations

Recovery For Property Loss Or Damage

Reports by Staff

District employees shall report any damage to or loss of school propert}f to the Su.perinFend.ent prineipal-or

designee immediately after such damage or loss is discovered.

(cf. 3530 - Risk Management/Insurance)

(cf. 5131.5 - Vandalism and Graffiti)

Ifthe responsible person is a minor student of the district and the student’s parents/guardians are unable
to pay for the damages or to return the property, the district shall offer a program of voluntary work for




 ———

the student in liey of the payment of monetary damages. The district may offer any other student or
former student, with parent/guardian permission, the option to provide service, work, ot other alternative,
nonmonetary forms of compensation to settle the debt owed as a result of propetty loss or damage.
Service or work exchanged for Iepayment of a debt shall comply with all provisions of the Labor Code
related to youth employment. (Education Code 48904, 49014)

The Superintendent or designee may withhold the student’s grades, diploma, and/or transcripts until the
student’s parents/. guardians have paid for the damages or the voluntary work has been completed. Prior to
withholding a student’s grades, diploma, or transcripts, due process shall be afforded the student in
accordance with law. (Education Code 48904)

(cf. 51255 - Withholding Grades, Diploma or Transcripts)
In addition, the Superintendent or designee shall initiate appropriate disciplingg[ procedures against the
student,

(cf. 5144 - Qisciglinel

(cf. 51441 - Suspension and Expulsion/Due Processl

(cf. 51453 - Nondiscriminafinn/Harassment)

(cf. 51457 - Sexual Harassment)

(cf. 51459 . Hate-Motivated Behavior)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: August 7, 2013 Willits, California

revised: June 12 2019
\_’\
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Willits USD | AR 3515.4 Business and Noninstructional Operations
Recovery For Property Loss Or Damage
Reports by Staff

District employees shall report any damage to or loss of schoo] property to the Superintendent or designee
immediately after such damage or loss is discovered.

(cf. 3530 - Risk Management/Insurance)
(cf. 5131.5 - Vandalism and Graffiti)

The Superintendent or designee shall conduct a complete investigation of any instance of damage to or
loss of school property and shall consult law enforcement officials when appropriate.

(cf. 3515.3 - District Police/Security Department)
When the individual causing the damage or loss has been identified and the costs of repair, replacement,
or cleanup determined, the Superintendent or designee shall take all practical and reasonable steps to

recover the district's costs and shall consult with the district's legal counsel and/or insurance carrier , as
appropriate.

student.
(cf. 5131 - Conduct)

(cf. 5144 - Discipline)




*

(cf.5144.] - Suspension and Expulsion/Due Process)
(cf. 51453 - Nondiscn'mination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: August 7, 2013 Willits, California

revised: June 12, 2019




WILLITS UNIFIED SCHOOL, DISTRICT

__ SUPERINTENDENT’S OFFICE
TO: Board of Trustees
FROM: Mark Westerburg, Superintendent
DATE: May 8, 2019
RE: Board Policy Revision- BP/AR 4030 - Nondiscrimination in Employment
Communication
Objective:
To conduct a first read of the revised policy
Background:
(BP/AR revised)

release the right to file 3 claim against the district for unlawful acts in the workplace, including sexual
harassment, and (2) provides that a district may be responsible for any harassment (not just sexual
harassment) of employees by nonemployees if the district knows or should have known of the conduct
and failed to take action. Regulation revises section on "Measures to Prevent Discrimination" to reflect 4
requirement, formerly in BP, to post the California Department of Fair Employment and Housing
(DFEH) poster on workplace discrimination and harassment and to add the requirement to post the
DFEH poster on the rights of transgender employees. Regulation also reflects NEW LAW (SB 1300)
which authorizes training on bystander intervention.

Funding/Source:

None

Recommendation:
Administration recommends the board conduct a first read of the revised policy




Willits USD | BP 4030 Personne]

Nondiscrimination In Employment

The- Governing Board of Trustees-is determined to provide a safe. Positive environment where all district
employees andjob-applicants g cafe itive-environment where the are assured of full and equal

(cf. 1240 — Volunteer Assistance)
(cf. 3312. — Contracts)

(cf. 3600 — Consultants)

(cf. 4111/4211/4311 — Recruitment and Selection)

o distric ce shall be discriminated The Board prohibits-district emplovees rom-diseriminatine
No district emplo hall be dis ted The Board-prohibits district ployeesfrom-d ting
against or harasseding by any other coworker, supervisor, Inanager, or other person with whom the
employee’s districtemplovesor i on-th i : s-actual or perceived race,

fehg}eus—ereed.,_color, ancestry, national origin, age, religious creed, marita] status, pregnancy,

physical or mental disability, medical condition, genetic information, military and veteran status, gender,

gender identity, gender expression, or association with a person or group with one or more of these actual
or perceived characteristics. Sex;-er-sexual-orientation-

(cf. 0410 - Nondiscrimination in District Programs and Activities)
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The district shall not inquire into an employee's immi ation status nor discriminate against an
employee on the basis of immigration status, unless there is clear and convincing evidence that it
18 necessary to comply with federal immigration law. (2CCR 1 1028)

Discrimination in employment based on the characteristics listed above is prohibited in all areas
of employment and in all employment-related practices, including the following:

1. Discrimination in hiring, compensation, terms, conditions, and other privileges of
employment

(cf. 4151/4251/435] - Lmployee Comgensati0n2

(cf 41 I4/4254/4354 - Health and Welfare Benefits)

2. Taking of an adverse employment action, such as termination or the denial of employment,
promotion, job assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is so SCVEre or pervasive as
to adversely affect an employee's employment opportunities, or that has the purpose or

effect of unreasonab] interfering with the individual's work performance or creating an

Intimidating, hostile, or offensive work environment
4, Actions and practices identified as unlawful or discriminatory pursuant to Government

Code 12940 or 2 CCR 1| 1006-11086, such as:
a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or

any related medical condition or on an emplovyee's gender, gender €xpression, or
gender identity, including transgender status
(ct 4033 - Lactation Accommodation2
(cf. 4119.11/4219. ] 1/4319.1] - Sexual Harassmentz
b. Religious creed discrimination based on an employee's religious belief or
observance, including religious dress or grooming practices, or based on the
district's failure or refusal to use reasonable means to accommodate an emplovyee's
igi ) 1vance, or practice which conflicts with an employment
requirement




(ct. 4119.22/4219. 22/4319.22 - Dress and Grooming)

C.

cf. 4119.41/4219.41/431 9.41 - Employees with Infectious Disease

d. Failure to make reasonable accommodation for_the known physical or mental
disability of an employee, or to engage in a timely, good faith, interactive process
with an employee who has requested such accommodations in order to determine

he effective reasonable

complains, testifies, assists, or in any way participates in the district's complaint process procedures
pursuant to this policy. No employee erjeb-applieant-who réquests an accommodation for any protected
characteristic listed in this policy shall be subjected to any punishment or sanction, regardless of whether
the request was granted. (Government Code 12940: 2 CCR 1 1028)

The Superintendent or designee shall use all appropriate means to reinforce the district's
nondiscrimination policyi.—iucluding He#She—shaH—providigge training and information to employees about
how to recognize harassment and discrimination, or other related conduct, how to respond appropriately,
and components of the district's policies and regulations regarding discrimination. The Superintendent or
designee shal] regularly review the district's employment practices and, as necessary, shall take action to
ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids,
abets, incites, compels, or coerces another to engage or attempt to engage in such behavior in violation of
this policy shall be subject to disciplinary action, up to and including dismissal.




(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

CIVIL CODE

51.7 Freedom from violence or intimidation
GOVERNMENT CODE

11135 Unlawful discrimination

11138 Rules and regulations

12900-12996 Fair Employment and Housing Act

12940-12952 Unlawful emplo ent practices
===« 1awlul employment practices
12960-12976 Unlawful employment practices; complaints

PENAL CODE
422.56 Definitions, hate crimes

CODE OF REGULATIONS, TITLE 2

11006-11086 Discrimination in em loyment, especially:
w
11013 Recorkeeping

11019 Terms, conditiong and privileges of employment

11023 Harassment and discrimination prevention and correction
11024 Sexual harassment trainin and education
T —esendlassent training and education

11027-11028 National origin and ancestry discrimination

CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs




UNITED STATES CODE, TITLE 20
1681-1688 Title IX of the Education Amendments of 1972
UNITED STATES CODE, TITLE 29

621-634 Age Discrimination in Employment Act

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
2000££-2000ff-11 Genetic Information Nondiscrimination Act 0of 2008
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964
6101-6107 Age discrimination in federally assisted programs
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28 .
35.101-35.190 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 34

Qgigna ofracna

047D onation asible emnloves £ar Sants
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104.8 Notice

106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy

110.1-110.39 Nondiscrimination on the basis of age

COURT DECISIONS

Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863

Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837




Management Resources:
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
California Law Prohibits Workplace Discrimination and Harassment;-December2014

Transgender Rights in the Workplace

Workplace Harassment Guide for California Emplovers

Your Rights and Oblj gations as a Pregnant Emplovee

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Notice of Non-Discrimination, August 2010

Neauz Compliance Maniina 1 Sactian 15- Racanand Cal 3 131 3 1
ST ompriiailee- v anuat PRI TO1<dCe-ana-{= 3

EEOC Compliance Manual

Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors, June
WEB SITES
California Department of Fajr Employment and Housing: http://www.dfeh.ca. ov
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Nondiscrimination In Employment

(cf. 1240 - Volunteer Assistance)

(cf. 3312. - Contracts)

(cf. 3600 — Consultants)

(cf. 4111/4211/4311 — Recruitment and Selection)

No district employee shall be discriminated against or harassed by any other coworker, supervisor,
manager, or other person with whom the employee’s actual or perceived race, color, ancestry, national
origin, age, religious creed, marita] status, bregnancy, physical or menta] disability, medjcal condition,
genetic information, military and veteran status, gender, gender identity, gender €xpression, or association
with a person or &roup with one or more of these actual or perceived characteristics.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

The district shal] not inquire into any employee's Immigration statys nor discriminate against an
employee on the basis of immigration status, unless there is clear and convincing evidence that it
is necessary to comply with federa] immigration Jaw. (2CCR 1 1028)

Discrimination in employment based on the characteristics listed above s prohibited in all areas
of employment and in all employment-related Practices, including the following:

1. Discrimination in hiring, compensation, terms, conditions, and other privileges of
employment

(cf 4151/4251/435] - Employee Compensation)
(cf 4154/4254/4354 - Health and Welfare Benefits)

2. Taking of an adverse employment action, such ag termination or the denia] of employment,
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4. Actions and practices identified as unlawful or discn'minatory bursuant to Government
Code 12940 or 2 CCR 11006-1 1086, such as:
a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or
any related medical condition or on an employee's gender, gender expression, or
gender identity, including trang gender statys

(cf. 4033 - Lactation Accommodation)
(cf 4119.11/4219. ] 1/4319.11 - Sexyal Harassmeny)

b. Religious creed discrimination based on an employee's religious belief or

c. Requirement for 4 medical or psychological €xamination of a job applicant, or an
inquiry into whether 5 Job applicant has a mental or physical disability or a medica]
condition or as to the severity of any such disability or condition, without the
showing of a Jjob-related need or business necessity

(cf 4119.41/42]9. 41/4319.4] - Employees with, Infectious Disease)

d. Failure to make reasonable accommodation for the known physical or menta]
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incident to the Superintendent or designated district coordinator as soon as practical after the incident. All
other employees are encouraged to report such incidents to their supervisor Immediately. The district shall
protect any employee who does report such incidents from retaliation,

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

CIVIL CODE

51.7 Freedom from violence or intimidation
GOVERNMENT CODE

11135 Unlawful discrimination

11138 Rules and regulations

12900-12996 Fair Employment and Housing Act
12940-12952 Unlawfi] employment practices
12960-12976 Unlawfil employment practices; complaints
PENAL CODE

422.56 Definitions, hate crimes

CODE OF REGULATIONS, TITLE 2

11006-11086 Discrimination in employment, especially:




11013 Recordkeeping
11019 Terms, conditions and privileges of employment

11023 Harassment and discrimination prevention and correction
11024 Sexual harassment training and education

11027-11028 National origin and ancestry discrimination

CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title IX of the Education Amendments of 1972
UNITED STATES CODE, TITLE 29

621-634 Age Discrimination in Employment Act

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
20001f-2000ff-11 Genetic Information Nondiscrimination Act of 2008
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964
6101-6107 Age discrimination in federally assisted programs
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 34

104.8 Notice

106.8 Designation of responsible employee and adoption of grievance procedures




106.9 Dissemination of policy
110.1-110.39 Nondiscrimination on the basis of age

COURT DECISIONS

Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863

Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837

Management Resources:

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
California Law Prohibits Workplace Discrimination and Harassment

Transgender Rights in the Workplace

Workplace Harassment Guide for California Employers

Your Rights and Obligations as a Pregnant Employee

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Notice of Non-Discrimination, August 2010

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMIS SION PUBLICATIONS

EEOC Compliance Manual

Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors, June
WEB SITES

California Department of Fair Employment and Housing: htt J/www.dfeh.ca.gov

U.S. Department of Education, Office for Civil Rights: m;y/www.ed.gov/about/ofﬁces/list/ocr

U.S. Equal Employment Opportunity Commission: ht_tp://www.eeoc.gov
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Nondiscrimination In Employment

All allegations of discrimination in employment, including those involving an employee, job applicant,
intern, volunteer, or person contracted to provide services to the district shall be investigated and resolved
in accordance with procedures specified in this administrative regulation.

(cf. 0410 - Nondiscrim ination in District Programs and Activities)
¢t 1240 - Volunteer Assistance

(cf 3312 - Contracts)

(cf 3600 - Consultants)

(cf. 4032 - Reasonable Accommodation)

Superintendent

1277 Blossert Lane

Willits, CA 95490

707-459-5314

Measures to Prevent Discrimination

To prevent unlawful dis'cn'mination,. harassn}ent, and retaliation in district employment, against district

mplo ~volun T HICAS;-ahe job-applicants; the Superintendent or designee shall implement the
following measures:

1. Display in a prominent and accessible locationat every work site where the district has employees and
ost electronically on computers in a conspicuous location, the California Department of Fair
Employment and Housin FEH) posters in regard to workplace discrimination and harassment and the

rights of transgender employees (Government Code 12950)

(cf. 4119.11/4219.1 1/4319.11 — Sexual Harassment[

2%. Publicize the district's nondiscrimination policy and regulation, including the complaint procedures
and the coordinator's contact information, te employees; volunteers-interns; job-applicants,and the

generatpublie by: (S CCR 4960; 34 CFR 100.6, 106.9)

a. Including them in each announcement, bulletin, or application form that is used in employee
recruitment




¢. Posting them on the district's web site and providing easy access to them through district-supported
social media, when available

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

(cf. 4111/4211/4311 — Recruitment and Selection)

3. Disseminate the district's nondiscrimination policy to all employees by one or more of the
following methods: (2 CCR 1 1023)

a. Printing and providing a_copy of the policy to all employees, with an
acknowledgment form for each employee to sign and return

b. Sending the policy via email with an acknowledement return form

C. Posting the policy on the district intranet with a tracking system ensuring all
employees have read and acknowledged receipt of the policies

d. Discussing the policy with employees upon hire and/or during a new hire
orientation session
€. Any other way that ensures employees receive and understand the policy

(cf 4112.9/4212.9/4312.9 - Employee Notifications)

42. Provide to employees a handbook which that-contains information that clearly describes the district's

policy, including what constitutes unlawfi] discrimination, harassment, and retaliation and how and to
whom a report of an incident should be made

The district may also provide bystander intervention training to employees that includes information and
practical guidance on how to recognize potentially problematic behaviors and motivates them to take

employees with the skills and confidence to intervene as appropriate and to provide them with resources
they can call upon that support their intervention. (Government Code 12950.2)

_fef-—ﬁ;“@—‘leluateer—,qrsgjsgaﬂee}




(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

7. For any district facility where 10 percent of employees have a language other than English as their
spoken language, translate the policy into every language spoken by at least 10 percent of the workforce
Complaint Procedure

Any complaint bfLﬂﬁ'empleyee-ef—jebﬁppﬁeam_aHeging unlawful discrimination or harassment shall be
addressed in accordance with the following procedures:

1. Notice and Receipt of Complaint: A complainant may Whe-iﬁ-&ﬂ-empleyee_shﬂ.};inform a direct histher
supervisor, another supervisor, the coordinator, the Superintendent or, if available a complaint hotline or
anombudsman:l,' he-supervise : g ing: the

The complainant may file a written complaint in accordance with this procedure, or ifhe/she-is-an
employeer-may first attempt to resolve the situation informally with the employee’s his/her-supervisor.

A supervisor or manager who has received information about an incident of discrimination or harassment,
or has observed such an incident, shall report it to the coordinator, whether or not the complainant files a
written complaint.

0410 Tnv\r];cnr-:m;ﬂnf;l\-n 1n-Dictrict Programc and A nfivgier
\ZTmvny gy, wnairermHiation1n- HISTTTTIO gramS-and YOt
E == 5

2. Investigation Process: The coordinator shall initiate an impartia] investigation of an allegation of
discrimination or harassment within five business days of receiving notice of the alleged discriminatory or
harassing behavior, regardless of whether a written complaint has been filed or whether the written
complaint is complete.

H
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the complainant that the investigation of the allegations will be fair timely, and thorough and will be
conducted in_a manner that ovides all partied due process and reaches reasonable conclusions based on
the evidence collected. The coordinator shall also inform the parties that the investigation will be kept

(cf. 3580 - District Records)
(cf. 4112.6/4212.6/43 12.6 - Personnel Files)

(cf. 4119.23/4219.23/43 19.23 - Unauthorized Release of Conﬁdential/Privileged Information)

If the coordinator determines that a detailed fact-finding investigation is necessary, hé@he—shaﬂ-begiﬁ_the

investigation shall begin immediately. As part of this Investigation, the coordinator should interview the
complainant, the person accused, and other persons who could be expected to have relevant information,

The coordinator shall track and document the pro €ss of the investigation to ensure reasonable pro €ss
and shall inform the arties as necessary.
\M

When necessary to carry out the : hi's#her—investigation or to protect employee safety, the coordinator may
discuss the complaint with the Superintendent or designee, district legal counsel, or the district's risk




complaint against a district employee shall be addressed in closed session in accordance with law. The
Board shall render its decision within 10 business days.

(cf 1312.1 - Complaints Concerning District Employees)
(cf. 9321 - Closed Session Purposes and Agendas)

Other Remedies

ne-California Denartn; Eair-Em ‘ment-and asimg-(DFEH) or the Equal
Employment Opportunity Commission (EEOC). The time limits for filing such complaints are as follows:

1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), unless an
exception exists pursuant to Government Code 12960

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: May 4, 2016 Willits, California

revised: June 12 2019
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Nondiscrimination In Employment
intern, volunteer, or person contracted to provide services to the district shall be investigated and resolved
in accordance with procedures specified in this administrative regulation.

(cf. 0410 - Nondiscrim ination in District Programs and Activities)
(cf. 1240 - Volunteer Assistance)

(cf 3312 - Contracts)

(cf 3600 - Consultants)

(cf. 4032 - Reasonable Accommodation)

The district designates the position identified below ag its coordinator for nondiscrimination in
employment (coordinator) to coordinate the district's efforts to comply with state and federa]
nondiscrimination laws and to answer inquiries regarding the district's nondiscrimination policies. The
coordinator may be contacted at:

Superintendent

1277 Blosser Lane

Willits, CA 95490

707-459-5314

Measures to Prevent Discrimination

(cf. 4119.11/4219.1 1/4319.11 - Sexual Harassment)

2. Publicize the district's nondiscrimination policy and regulation, including the complaint procedures and
the coordinator's contact information, by: (5 CCR 4960; 34 CFR 100.6, 106.9)

a. Including them in each announcement, bulletin, or application form that is used in employee
recruitment

b. Posting them in all district schools and offices, including staff lounges and other prominent locations

c. Posting them on the district's web site and providing easy access to them through district-supported
social media, when available




(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)
(cf. 4111/4211/4311 — Recruitment and Selection)

3. Disseminate the district's nondiscrimination policy to all employees by one or more of the
following methods: (2CCRr 1 1023)

a. Printing and providing a copy of the policy to all employees, with an
acknowledgment form for each employee to sign and return

b. Sending the policy via email with an acknowledgment return form

c. Posting the policy on the district intranet with a tracking system ensuring all
employees have read and acknowledged receipt of the policies

d. Discussing the policy with employees upon hire and/or during a new hire
orientation session

€. Any other way that ensures employees receive and understand the policy

(cf 4112.9/4212.9/4312.9 - Employee Notifications)

report of an incident should be made

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

6. Periodically review the district's recruitment, hiring, and promotion processes and regularly monitor the
terms, conditions, and privileges of employment to ensure district compliance with law
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7. For any district facility where 10 percent of employees have 3 language other than English as their
spoken language, transiate the policy into every language spoken by at least 10 percent of the workforce

Complaint Procedure

Any complaint alleging unlawfy] discrimination or harassment shall be addressed in accordance with the
following procedures: '

1. Notice and Receipt of Complaint; A complainant may inform a direct supervisor, another supervisor,
the coordinator, the Superintendent or, if available 3 complaint hotline or an ombudsman. The employee’s

direct supervisor may be bypassed in filing a complaint where the supervisor is the subject of the
complaint,

(cf. 3580 - District Records)

(cf 41 12.6/4212.6/4312.6 - Personnel Files)
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The coordinator sha] track and document the progress of the investigation to ensure reasonable progress
and shall inform the parties as necessary.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 9321 - Closed Session Purposes and Agendas)

Other Remedies

In addition to filing a discrimination or harassment complaint with the district, a person may file a
complaint with either DFEH or the Equal Employment Opportunity Commission (EEOC). The time

limits for filing such complaints are as follows:

1. To file a valid complaint with DFEH, within one year of the alleged discn'minatory act(s), unless an
exception exists pursuant to Government Code 12960
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3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days of the
alleged discriminatory act(s) or within 30 days after the termination of proceedings by DFEH, whichever
is earlier (42 USC 2000e-5)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: May 4, 2016 Willits, California

revised: June 12, 2019




