WILLITS UNIFIED SCHOOL DISTRICT
BOARD OF TRUSTEES
Regular Meeting
Brookside Elementary School, Cafeteria P
20 Spruce Street, Willits, California
Wednesday, May 8, 2019
Closed Session — 4:00 p.m.
Open Session — 5:00 p.m.
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Public Comments- Individuals ma 1y address the Board on regular
session agenda items af the time they are under consideration.

Agenda

Call Meeting to Order
Agenda Approval

Public Comments on Closed Session Items

Recess to Closed Session
A. Consideration of Request for Willie Brown Work Reduction, Certificated (1) (G.C.54957)
B. Consideration of Request for Extension of Willie Brown Work Reduction, Certificated (1) (G.C. 5495 7)
Reconvene to Open Session
Report out of Closed Session
Flag Salute
Recognition
A. WUSD Retirees (2)
B. Dedication of WHS Ag Farm, Greg Randrup
Information
A. Brookside School Presentation
B. Sherwood School Presentation
C. Special Education Presentation
D. P2 Report
E. LCAP Update
WTA Comments

CSEA Comments

Superintendent Comments
Board Comments
Action Discussion
A. Public Comments on Consent Agenda
B. Consent Agenda

1) * Approval of Minutes of the Regular Meeting held on April 10,2019

2) * Approval of Warrant Registers from April 1, 2019-April 30, 2019

3) *Williams 3+ Quarterly Report, MCOE

4) * Board Policy Revision: Second Read and Final Approval, BP/E 0420.41, Charter School

Oversight
5) * Board Policy Revision: Second Read and Final Approval, BP/AR 1312.3, Uniform
Complaint Procedures
6) * Board Policy Revision: Second Read and Final Approval, AR/E 1312.4, William
Uniform Complaint Procedures

*Approval of Resolution 2018/19-1 7, Funding Agreement with the State Water Resources Board
*Board Policy Revision, First Read: AR 1340, Access to District Records
*Board Policy Revision, First Read: BP/AR 31 00, Budget
*Board Policy Revision, First Read: BP/AR 3260, Fees and Charges
*Board Policy Revision, First Read: BP/AR 351 5.4, Recovery for Property Loss or Damage
*Board Policy Revision, First Read: BP/AR 4030, Nondiscrimination in Employment

Items for Future Agenda
Public Commients for Items Not on the Agenda
Adjournment

SEOMHEgN
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Agenda Packet & Supporting Documents Notice: The agenda packet and supporting materials, including materials distributed less than 72 hours
Dprior fo the scheduled meeting, can be viewed at the Willits Unified School District- Reception Desk, located at 1277 Blosser Lane, Willits, CA. For
more information please call (707) 459-5314. “Ttems so marked have supporting documents which have been distributed fo the Board of
Education. An extra copy is available upon request.

ADA Compliance Notice: Willits Unified School District adheres to the Americans with Disabilities Act.
accommodations, or more information aboyt accessibility, please conta
reasonable accommodations.

Should you require special
ct the Superintendent, (707) 459-5314. All efforts will be made for
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WILLITS UNIFIED SCHOOL DISTRICT
BOARD OF TRUSTEES
Regular Meeting

NOTE CHANGE IN LOCATION
Brookside Elementary School, Cafeteria
20 Spruce Street, Willits, California
Wednesday, May 8, 2019
Closed Session — 4:00 p.m.
Open Session — 5:00 p.m.
Public Comments- Individuals may address the Board on regular
session agenda items at the time they are under consideration.

AGENDA ANALYSIS
1. Call Meeting to Order
2. Agenda Approval
LThe Board reserves the right to change the Agenda order unless a specified time is listed for an item. 7
3. Public Comments on Closed Session Items

At this time, comments from members of the public are accepted by the Board on items listed on the Closed Session
Agenda and within the jurisdiction of the Board of Trustees. The Board is prohibited by law from taking action in Open

speaker to follow up with a specific staff member.

4. Recess to Closed Session
A. Consideration of Request for Willie Brown Work Reduction, Certificated (1) (G.C.54957)
B. Consideration of Request for Extension of Willie Brown Work Reduction, Certificated (1) (G.C. 54957)
5. Reconvene to Open Session
6. Report out of Closed Session
7. Flag Salute
8. Recognition
A. WUSD Retirees (2)
B. Dedication of WHS Ag Farm, Greg Randrup
9. Information
A. Brookside School Presentation
B. Sherwood School Presentation
C. Special Education Presentation
D. P2 Report
E. LCAP Update

10. WTA Comments
11. CSEA Comments
12. Superintendent Comments

13. Board Comments
14. Action Discussion
A. Public Comments on Consent Agenda
B. Consent Agenda
@ese items are routine in nature and do not typically require Board discussion. j

1) *Approval of Minutes of the Regular Meeting held on April 10,2019
Recommendation: Administration recommends approval of the Minutes of the Regular Meeting held on April 10,2019
Attachments: Yes

2) *Approval of Warrant Registers from April 1,201 9-April 30,2019
Recommendation: Administration recommends approval of the Warrant Registers from April 1, 2019-April 30, 2019
Attachments: Yes

3) *Williams 3t Quarterly Report, MCOE
Background: Findings from third quarter monitoring report from MCOE- no findings
Recommendation: No action is necessary from the board, information only
Attachments: Yes
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4) * Board Policy Revision: Final Reading: BP/E 0420.41, Charter School Oversight
Background: Policy updated to include the California School Dashboard as a means for monitoring charter school
performance and identifying the need for technical assistance. Policy also deletes material related to the identification of
schools for federal Program Improvement, which is no longer operational. Exhibit reorganized and subheads added for
clarity. Exhibit also reflects NEW LAW (SB 126, 2019) and NEW ATTORNEY GENERAL OPINION which clarify that
charter schools are subject to the Brown Act, California Public Records Act, Political Reform Act, and conlflict of interest
laws, and NEW LAWS which (1) prohibit the operation of a charter school as a for-profit corporation or organization
(AB 406); (2) provide that a student who is receiving individual instruction at home or a hospital due to a temporary
disability must be allowed to return to the charter school when well enough to do so (AB 2109); (3) require specified

or former student for a debt owed to the school (AB 1974); (5) require development of a local control funding formula
(LCFF) budget overview for parents/ guardians in conjunction with the local control and accountability plan (LCAP)
(AB 1808); (6) require charter schools applying for certain categorical funding to adopt a school plan for student
achievement (AB 716); (7) require charter schools to adopt a comprehensive safety plan (AB 174 7); (8) require each
bus to be equipped with a child safety alert system (AB 1840); (9) require charter schools serving grades 7-12 to offer

adornments at graduation ceremonies (AB 1248); (13) require charter schools to provide eligible students with a free
or reduced-price meal each day (AB 1871); (14) require charter schools to review their suicide prevention policy at
least once every five years (AB 2639) 5 (15) require that the suicide prevention hotline number be printed on student
identification cards (SB 972); (16) require notification of how to access school or community mental health services
(AB 2022); (17) require an automated external defibrillator to be accessible at athletic events (AB 2009); (18) mandate
the adoption of policy on bullying and cyberbullying prevention (AB 2291) ; (19) prohibit the use of seclusion and
restraint for disciplinary purposes (AB 2657); (20) prohibit the inclusion of a student's or parent/guardian's personal
information in board minutes when so requested (SB 1036); and (21) require charter schools receiving state facilities
funding to provide an annual report of facilities expenditures and submit an audit within one year of project
completion (AB 99, 2017; AB 1808).

Recommendation: Administration recommends the board conduct a final reading of the policies

Attachments: Yes

5)* Board Policy Revision: Final Reading: BP/AR 1312.3, Uniform Complaint Procedures
Background: Policy and regulation updated to reflect NEW LAWS authorizing the use of uniform complaint procedures
(UCP) to resolve allegations of noncompliance with accommodations for pregnant and parenting students (AB 2289),
the development and adoption of an LCFF budget overview for parents/ guardians (AB 1808), the development of a
school plan for student achievement (AB 716), and specified educational rights of migrant students and immigrant
students enrolled in a newcomer program (AB 2121). Policy also updates section on "Non-UCP Complaints" to reflect
NEW LAW (AB 1808) which provides that complaints alleging health and safety violations in license~exempt California
State Preschool Programs are subject to Williams UCP. Regulation also updates section on "Notifications" to more closely
reflect the California Department of Education's (CDE) Federal Program Monitoring instrument, deletes section on
"District Responsibilities” which duplicates material in other sections, reorganizes section on "Report of Findings" for
clarity, and revises section on "Corrective Actions" to delete item #9 which is not a remedy
Recommendation: Administration recommends the board conduct a final reading of the policies
Attachments: Yes

6) * Board Policy Revision: Final Reading: AR/E 1312.4, William Uniform Complaint Procedures
Background: Regulation updated to reflect NEW LAW (AB 1808) which authorizes the use of Williams UCP to resolve
allegations of health and safety violations in license-exempt California State Preschool Programs. Regulation also adds
optional paragraph authorizing the use of Williams UCP for complaints alleging that a school that serves grades 6-12
and meets a 40 percent student poverty threshold fails to comply with the requirements to stock at least 50 percent of
the school's restrooms with feminine hygiene products and to not charge students for such products. Exhibit 1 revised
to add the applicable complaint procedure for the types of complaints listed in the notice. Exhibit 2 expands the
applicability of the complaint form to include complaints alleging the failure to provide feminine hygiene products.
New Exhibits 3 and 4 provide a sample notice and complaint form for complaints regarding health and safety in
license~exempt preschool programs pursuant to AB 1808.
Recommendation: Administration recommends the board conduct a final reading of the board policy

Attachments: Yes
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C. *Approval of Resolution 2018/19-1 7, Funding Agreement with the State Water Resources Board
Background: This resolution authorizes the district to enter into an agreement with the State Water Resources Control
Board, to provide adequate access to free, fresh drinking water on all school sites in the district
Recommendation: Administration recommends the board approved Resolution 2018/19-17 as presented.
Attachments: Yes

D. * Board Policy Revision: First Reading: AR 1340, Access to District Records
Background: Regulation updated to revise section on "Public Records" to delete legal cite which was repealed pursuant
to NEW LAW (AB 716) and to include any district or school plan, unless otherwise prohibited by law, as a public record
to which members of the public have access. Regulation also updated to reflect the prohibition against disclosing an
individual's citizenship or immigration status or religious beliefs, practices, or affiliation to federal government
authorities.

Recommendation: Administration recommends the board conduct a first reading of the board policies.
Attachments: Yes

E. *New Board Policy: First Reading: BP/AR 3100, Budget
Background: Policy updated to reflect NEW LAW (AB 1808) which requires districts to annually develop, adopt, and
post an LCFF budget overview for parents/guardians and to file the budget overview with the county superintendent of
schools. Section on "Long-Term Financial Obligations" revised to reflect NEW LAW (SB 14183) which establishes the
California Employers' Pension Prefunding Trust Program to allow districts to prefund required contributions to the
California Public Employees' Retirement System. Regulation updated to emphasize that any recommendations by the
budget advisory committee should be consistent with the district's vision, goals, priorities, LCAP, and other
comprehensive plans and to clarify that a regional budget review committee convened by the county superintendent of
schools requires approval of the Superintendent of Public Instruction as well as the district board.

Recommendation: Administration recommends the board conduct a first reading of the new administrative regulation.
Attachments: Yes

F. *Board Policy Revision: First Reading: BP/AR 3260, Fees and Charges
Background: Policy and regulation updated to add new section on "Collection of Debt," reflecting NEW LAW (AB 1974)
which prohibits negative action against a student or former student for a debt owed to the school and requires districts
to provide parents/guardians with an itemized invoice that references applicable district policies. Regulation also
revised to more directly reflect the most recent CDE fiscal advisory regarding student fees.

Recommendation: Administration recommends the board conduct a first reading of the revised policies.
Attachments: Yes

G. *Board Policy Revision: First Reading: BP/AR 3515.4, Recovery for Property Loss or Damage
Background: Policy updated to reflect the 2019 limits for parent/guardian liability for property loss or damage caused
by a child's willful misconduct and for any reward paid for information leading to the identification of persons
responsible for property damage. Policy also reflects NEW LAW (AB 1974) which prohibits the collection of debt owed
by a current or former homeless or foster youth. Regulation updated to reflect the requirement to offer an option for a
student to provide work in lieu of payment when the parents/guardians are unable to pay, and AB 1974 which allows
the district, at its discretion, to offer any student, regardless of ability to pay, a nonmonetary means to settle debt.
Regulation also adds a paragraph allowing the district to withhold a student's grades, diplomas, or transcripts until the
damages have been recovered. Section on "Payment of Reward" deleted and key concepts moved to BP.
Recommendation: Administration recommends the board conduct a first reading of the revised administrative

regulation.
Attachments: Yes
H *Board Policy Revision: First Reading: BP/AR 4030, Nondiscrimination in Employment

Background: Policy and regulation updated to clarify applicability of the policy to nonemployees providing services to
the district pursuant to a contract. Policy reflects NEW STATE REGULATIONS (Register 2018, No. 20) which add a
definition of national origin and make it an unlawful employment practice to inquire into or discriminate against an
employee on the basis of immigration status. Policy also reflects NEW LAW (SB 1300) which (1) prohibits districts from
requiring an employee, in exchange for a raise or bonus or as a condition of employment or continued employment, to
sign a nondisparagement agreement or release the right to file a claim against the district for unlawful acts in the
workplace, including sexual harassment, and (2) provides that a district may be responsible for any harassment (not
just sexual harassment) of employees by nonemployees if the district knows or should have known of the conduct and
failed to take action. Regulation revises section on "Measures to Prevent Discrimination” to reflect a requirement,
formerly in BP, to post the California Department of Fair Employment and Housing (DFEH) poster on workplace
discrimination and harassment and to add the requirement to post the DFEH poster on the rights of transgender
employees. Regulation also reflects NEW LAW (SB 1300) which authorizes training on bystander intervention.
Recommendation: Administration recommends the board conduct a first reading of the revised administrative
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regulation.
Attachments: Yes
L Items for Future Agenda
Background: The board has requested that this item be included on all regular board agendas.
Recommendation: Administration awaits direction from the Board.
Attachments: No

15. Public Comments for Items Not on the Agenda

This is an opportunity for citizens to address the School Board on any item that is not on the agenda and other school

The Board shall not prohibit public criticism of its policies, procedures, programs, service, acts, or omissions
(Government Code §54954.3). In addition, the Board may not prohibit public criticism of district employees. Please
note: it is requested that statements critical of personnel or students, or specific actions of personnel or students, be
made in accordance with Board Policy 1312.1.

Members of the public are asked to check with the Superintendent, Board President, or Clerk of the board regarding the
District Complaint Procedure prior to making statements referring to personnel or students. Employees of the district
who wish to make statements related to contractual issues need to file the appropriate grievance procedure statements,
Speakers are cautioned that under California law, no person is immune from liability for making intentionally false or
defamatory comments regarding any person simply because those comments are made at a public meeting.

16. Adjournment

nda Packet & Su ing Documents Notice: The agenda packet and supporting materials, including materials
distributed less than 72 hours prior to the scheduled meeting, can be viewed at the Willits Unified School District-
Reception Desk, located at 1277 Blosser Lane, Willits, CA. For more information please call (707) 459-5314. *Items so
marked have supporting documents which have been distributed to the Board of Education. An extra copy is available
upon request.
ADA Compliance Notice: Willits Unified School District adheres to the Americans with Disabilities Act. Should you
require special accommodations, or more information about accessibility, please contact the Superintendent, (707)
459-5314. All efforts will be made for reasonable accommodations.
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WILLITS UNIFIED SCHOOL DISTRICT
BOARD OF TRUSTEES
Regular Meeting
Blosser Lane Elementary School, Cafeteria
1275 Blosser Lane, Willits, California
Wednesday, April 10, 2019
Closed Session — 4:00 p.m.
Open Session — 5:00 p.m.

Public Comments- Individuals may address the Board on regular session agenda items af the time they are under
consideration.

MINUTES
1. Call Meeting to Order
Board President Bowlds called the meeting to order at 4:03 p.m.
2. Agenda Approval
MSP (Nunez/King) to approve the agenda as presented
Ayes: Bowlds, Colvig, King, Nunez
Noes: None
Absent: Chavez
Abstain: None
3. Public Comments on Closed Session Items

No comments were received.

4. Recess to Closed Session
Board President Bowlds recessed to closed session at 4:05 p.m.

A. Consideration of Stipulated Agreement Case 2018/19-2

B. Consideration of Request for Early Retirement Incentive (1) Classified (G.C. 54957)

C. Consideration of Request to Re-Enter Regular program at Sanhedrin High School, Case 2017/18-9

D. Labor negotiations, WTA, CSEA, Administration, Classified Confidential; District Representative,
Superintendent (G.C. 54957.6)

Board Member Chavez arrived at 4:30 p.m.

5. Reconvene to Open Session
Board President Bowlds reconvened to open session at 5:03 p.m.

6. Report out of Closed Session
Superintendent Westerburg reported that closed session items A-C were unanimously approved and discussion but not
action on item D.

A. Approval of Stipulated Agreement Case 2018/19-2
MSP (Colvig/King) to approve stipulated agreement 2018/19-2.

Ayes: Bowlds, Colvig, King, Nunez
Noes: None

Absent: Chavez

Abstain: None

B. Approval of Request for Early Retirement Incentive (1) Classified (G.C. 54957)
MSP (King/Colvig) to approve request for early retirement incentive as presented.

Ayes: Bowlds, Colvig, King, Nunez
Noes: None

Absent: Chavez

Abstain: None

C. Approval of Request to Re-Enter Regular program at Sanhedrin High School, Case 2017/18-9
MSP (King/Colvig) to approve request to re-enter Sanhedrin High School, case # 2017/18-9

Ayes: Bowlds, Chavez, Colvig, King, Nunez
Noes: None
Absent: None

Abstain: None




7. Flag Salute
Board Clerk Colvig led the flag salute.

8. Recognition

A. WUSD Retiree
Superintendent Westerburg honored retiree, Patrick Duncan who worked in grounds for the last 28 years. Pat sent a
note thanking the district for his employment.

9. Information
A. Sherwood School presentation-Item struck, moved to May meeting

B. Blosser Lane School- Several students from room 26 (5t grade) presented a bottle cap mural (for the school) about
the pollution of plastics in our oceans. Students from room 12 (4t grade), presented individual and classroom science
fair projects; Testing Lipstick and Germ Busters.

10. WTA Comments

Dawn McClelland shared that some teachers recently attended the CTA conference and teachers from Blosser Lane and
Brookside are participating in Arts Creativity, education through art. Numerous students participated in the Willits
science fair, several went on to county and one student from BGMS won the opportunity to compete at state. Dawn also
thanked the wonderful art teachers at WUSD, shared that the BGMS honor band concert was really special and they are
playing this weekend at Marine World, lots of really good stuff going on in the district.

11. CSEA Comments
CSEA President Dan Green congratulated retiree, Pat Duncan and stated that the LCAP meetings went really good.

12. Superintendent Comments

Superintendent Westerburg commended Blosser Lane Counselor, Lorenzo Sandoval for his valued service to students
and staff, and the wonderful role model he provides. board Member King also spoke about how supportive Lorenzo is to
staff adding that she sees him when she volunteers at the school each week.

Superintendent Westerburg advised that he has a meeting next week with Senator McGuire. WUSD was informed last
night that we received the second bus grant and are hoping to receive the bus next fall. Blosser students are using IXL

Math and he is expecting a huge impact on test scores. Continuing to grow tech at Blosser. LCAP reps from every site

attended the monthly meetings with good participation.

13. Board Comments
Board Member Chavez thanked the Sherwood staff for endless hours of work on the recent camping trip to the coast.
He also thanked the bus drivers for tough conditions and keeping our students safe.

Board Clerk Colvig invited everyone to attend the open house at the sites.

Board Member Nunez attended the transgender training at Blosser Lane, stating this was very good information from
BGMS Counselor, Toni Bravo. Nunez also shared she appreciated the service and ease of Tele-Doc, she recommends
more folks use it.

Board Member King shared that she also attended the in-service at Blosser Lane School. She currently volunteers at
Blosser Lane School and looks forward to serving next year at Brookside as well. King is looking forward to the open
houses coming up at our schools. Would like greater awareness about suicide prevention.

Board President Bowlds each board member has things they are passionate about. Funding for our public schools is
taxing on our teachers. Looking forward to the meeting with Senator McGuire. Encourages everyone to contact our
representatives to address the budget issues hitting public schools.

14. Action Discussion

A. Public Comments on Consent Agenda
No comments were received

B. Consent Agenda

The consent agenda included the following items: Approval of the Minutes from the Regular Meeting held on March
13, 2019, Approval of Employee Status Changes (4), Warrant Registers March 1, 2019-March 31, 2019, Approval of
Williams Quarterly Report-3d Quarter, Approval of Second/Final Read AR 1220, Citizen Advisory Committee;
Approval of Second/Final Read AR 331 1.1, Uniform Public Cost Accounting; Approval of Second/Final Read AR 3543,




Transportation Safety and Emergencies; Approval of Second/Final Read AR 4200, Classified Personnel; Approval of
Second/Final Read AR 5113, Absences and Excuses; Approval of Second/Final Read AR 5131.41, Use of Seclusion and
Restraint; Approval of Second/Final Read BP/AR 5141 .52, Suicide Prevention, Approval of Second/Final Read BP/AR
5144, Discipline; Approval of Second/Final Read BP 5146, Married/Pregnant/Parenting Students; Approval of
Second/Final Read BP 6146.1, High School Graduation Requirements; Approval of Second/Final Read AR 6173.2,
Education of Children of Military Families; Approval of Second/Final Read AR 61 83, Home and Hospital Instruction;
Approval of Second/Final Read BB 9322, Agenda/ Meeting Materials and Approval of Second/Final Read BB 9324,
Minutes and Recordings.

MSP (Nunez/King) to approve the consent agenda as presented.

Ayes: Bowlds, Chavez, Colvig, King, Nunez
Noes: None
Absent: None
Abstain: None

Discussion took place about the board policy concerning Suicide Prevention, local services and importance of being
responsible to help students and families.

C. Approval of Resolution 2018/19-16, National Child Abuse Prevention Month
MSP (Chavez/Colvig) to approve resolution 2018/19-16 as presented. ROLL CALL VOTE
Ayes: Bowlds, Chavez, Colvig, King, Nunez
Noes: None
Absent: None
Abstain: None

D. Board Policy Revision First Read BP/E 0420.41 , Charter School Oversight
E. Board Policy Revision First Read BP/AR 1312.3 , Uniform Complaint Procedures
F. Board Policy Revision First Read AR/E 1312.4, Williams Uniform Complaint Procedures
Board President Bowlds and members accepted the board policy revisions above (Items D-F) as a first read.
15. Public Comments for Items Not on the Agenda
Superintendent Westerburg advised we have a special presentation tonight. WUSD Senior, Matthew Colvig, enlisted in
the US Air Force and an early graduate, his diploma was presented with family present.
16. Items for Future Agendas

17.  Adjournment
MSP (Chavez/Colvig) to adjourn at 6:16 p.m.

Ayes: Bowlds, Chavez, Colvig, King, Nunez
Noes: None
Absent: None

Abstain: None

Mark Westefbu gTSu})ermtenglnt Robert Colvig, Board Clerk



ReqPay12d

Checks Dated 04/01/2019 through 04/30/2019

Check

Check

Pay to the Order of

Board Report

Check

Number Date Fund-Object Comment Amount Amount
757577 04/04/2019 LUKE ALLEN 01-9650 BRKS FARM DEPOSIT REFUND 500.00
757578 04/04/2019 BEEBE, JOLENE L 01-4300 DRA ASSESSMENT SUPPLIES 39.70
757579 04/04/2019 BRINKERHOFF, CAROL A 01-4300 CLASSROOM SUPPLIES 300.00
757580 04/04/2019 CHAIX, SANDRA M 01-5200 FIELD TRIP PARKING 3.00
01-5220 FIELD TRIP MEALS 30.00 33.00
757581 04/04/2019 CROSSMAN, KATHLEEN M 01-4300 REIMB AUTHOR VISIT 300.00
757582 04/04/2019 DUARTE, JENNA R 01-5200 FIELD TRIP PARKING 3.00
01-5220 FIELD TRIP MEALS 30.00
MEAL REIMBURSEMENT 23.00 56.00
757583 04/04/2019 GONZALEZ, BARBARIE J 01-4300 CLASSROOM SUPPLIES 220.81
757584 04/04/2019 HAJIK, HAIDEE A 13-5200 MARCH MILEAGE 6.09
757585 04/04/2019 HALL, TRISAL 01-4300 CLASSROOM SUPPLIES 300.00
757586 04/04/2019 HANNA, SHARON S 01-5200 MARCH MILEAGE 27.84
757587 04/04/2019 KING, TWILAR 01-5800 DMV PHYSICAL 80.00
757588 04/04/2019 MANN, JUANITAR 01-5200 UKIAH MILEAGE 27.61
757589 04/04/2019 RESCINA, KARI K 01-4300 CLASSROOM SUPPLIES 39.31
757590 04/04/2019 SANDOVAL, LORENZO 01-4300 CLASSROOM SUPPLIES 219.99
757591 04/04/2019 ADVANCED SECURITY SYSTEMS 01-5800 APRIL BGMS 117.00
APRIL SHERWOOD 175.50
APRIL WHS 549.75 842.25
757592 04/04/2019 ALL IN ONE TOWING 01-5600 TEAL VAN TOW 450.40
757593 04/04/2019 AMAZON CAPITAL SERVICES 01-4300 BGMS 445.15
BROOKSIDE 49.35
Unpaid Tax 14.52- 479.98
757594 04/04/2019 AMERIGAS 01-5520 SHERWOOD PROPANE 165.04
757595 04/04/2019 ARROW BENEFITS GROUP 69-5800 3/25-3/29 VISION CLAIMS 747.50
757596 04/04/2019 BLUE SHIELD OF CALIFORNIA 76-9514 APRIL BILLING 11,184.10
757597 04/04/2019 BUSINESS RADIO LICENSING 01-5800 RADIO LICENSE MODIFICATION 120.00
757598 04/04/2019 WILLITS, CITY OF 01-5530 FINAL SEWER 18-19 BGMS 781.92
FINAL SEWER 18-19 BLOSSER 2,651.20
FINAL SEWER 18-19 BRKS 2,883.33
FINAL SEWER 18-19 BUS BARN 423.04
FINAL SEWER 18-19 SHS 513.13
FINAL SEWER 18-19 WHS 2,443.50 9,696.12
757599 04/04/2019 CLARK, SUSAN 01-3701 JAN-MARCH RETIREE BENEFITS 1,148.39
757600 04/04/2019 COMFORT AIR HEATING & COOLING 01-5600 WHS GAS REGULATOR 319.34
757601 04/04/2019 CRAMER MFT, JEFFREY 01-5800 STUDENT SUPPORT SERVICES 2,835.00
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the ( ESCAPE

preceding Checks be approved.
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ReqPay12d

Checks Dated 04/01/2019 through 04/30/2019

Check

Check

Pay to the Order of

Board Report

Check

Number Date Fund-Object Comment Amount Amount
757602 04/04/2019 J W PEPPER & SON INC 01-4300 WHS BAND 309.44
757603 04/04/2019 MENDOCINO COLLEGE 01-5800 SHS CONCURRENT ENROLLMENT 231.00
WHS CONCURRENT ENROLLMENT 801.00 1,032.00
757604 04/04/2019 MHS 01-4300 PSYCH ASSESSMENTS 7044
757605 04/04/2019 MINJIRAS, THOMAS 01-4300 REIM FOR PI DAY SUPPLIES 60.27
757606 04/04/2019 MODERN MUSIC SOUND SERVICE 01-5800 PROMOTION AND GRADUATION 800.00
757607 04/04/2019 NEFF COMPANY 01-4300 WHS BLOCK W'S 824.63
757608 04/04/2019 NEVCO INC 01-4300 BUS BARN RADIO 374.26
757609 04/04/2019 NUNNEMAKER, SHARON 01-3701 MAR RETIREE BENEFITS 354.30
757610 04/04/2019 PIERCE, KRISTINE 01-3701 JAN FEB MAR RETIREE BENEFITS 1,036.50
757611 04/04/2019 PRINTING PLUS 01-5800 D.O. ENVELOPES 272.02
757612 04/04/2019 QUILL CORP 01-4300 SHERWOOD SUPPLIES 170.36
757613 04/04/2019 REDWOOD COAST FUELS 01-4361 AG DEPT 278.20
GROUNDS 186.29
MAINTENANCE 3,515.87
TRANSPORTATION 15,989.11 19,969.47
757614 04/04/2019 REDWOOD EMPIRE OFFICIALS ASSN 01-5800 WHS SPRING SEASON 8,575.00
757615 04/04/2019 REUSER INCORPORATED 01-4300 BLE PLAYGROUND CHIPS 2,457.95
Unpaid Tax 189.95- 2,268.00
757616 04/04/2019 SAFEWAY 13-4300 MARCH FOOD SERVICES 3.88
13-4700 BOOSTERS EVENT FOOD 85.87
MARCH FOOD SERVICES 241.55 331.30
757617 04/04/2019 SONOMA CO OFFICE OF ED 01-5200 LEGAL SERVICES 476.06
01-5800 BEGINNING TEACHER INDUCTION 46,650.00 47,126.06
757618 04/04/2019 SPEARS TRANSPORTATION 01-5800 STUDENT TRANSPORTATION 3,603.20
757619 04/04/2019 SULLIVAN SUPPLY INC 01-4300 WHS AIG BRACKETT 1,283.16
Unpaid Tax 88.63- 1,194.53
757620 04/04/2019 SWEETWATER 01-4300 WHS BAND 4,848.99
757621 04/04/2019 TEPALE-DANIEL, GUADALUPE 01-5200 STUDENT TRANSPORTATION 2,100.00
757622 04/04/2019 UPS 01-5904 PREPAID FREIGHT 450.00
757623 04/04/2019 VACCARO, GUY 01-4300 BLE GAGA PIT REPAIRS 73.78
757624 04/04/2019 WAKE MECHANICAL SERVICE 13-5600 WHS DISHWASHER 52.50
757625 04/04/2019 WILLITS MINI STORAGE 01-5600 APRIL RENT 366.00
757626 04/04/2019 WYATT IRRIGATION SUPPLY 01-4300 FINANCE CHARGE 233
POOL MAINTENANCE 155.36 157.69
758192 04/11/2018 CHAIX, SANDRA M 01-5220 4-4 MEAL 23.00
758193 04/11/2019 DUARTE, JENNA R 01-5220 3-29 MEAL 23.00

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the

preceding Checks be approved.
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758193 04/11/2019 DUARTE, JENNA R 4-2 MEAL 23.00 46.00
758194 04/11/2019 DUNCAN, KRYSTAL M 01-5200 DMV MILEAGE 29.00
DMV PHYSICAL MILEAGE 31.90
01-5813 DMV PHYSICAL 135.00 195.90
758195 04/11/2019 ERICKSON, MACKENZIE J 01-4300 BGMS SATURDAY SCHOOL FOOD 38.87
758196 . 04/11/2019 GONZALEZ, BARBARIE J 01-4300 CLASSROOM SUPPLIES 82.26
758197 04/11/2019 KING, TWILAR 01-5220 3-27 MEAL 23.00
758198 04/11/2019 NOVELLI, CHRISTINA M 01-4300 CLASSROOM SUPPLIES 6.73
758199 04/11/2019 RESCINA, KARI K 01-4300 CLASSROOM SUPPLIES 89.27
758200 04/11/2019 SLEEPER, LAURA A 01-4300 3-27/3-29 JOB FAIR SUPPLIES 39.94
01-5200 3/27-3/29 JOB FAIR MILEAGE 104.98 144.92
758201 04/11/2019 WESTERBURG, MARK 01-5200 MARCH MILEAGE 725.00
758202 04/11/2019 ACEVEDO'S UKIAH TRUCK REPAIR 01-5600 BUS 4 . 554.27
BUS 5 287.50
BUS 9 721.73 1,563.50
758203 04/11/2019 AMAZON CAPITAL SERVICES 01-4300 BGMS 51.61
. . BLE LIBRARIAN SCANNER 113.76
BRKS PROBE COVERS 49.09
LIBRARIAN CHAIR 107.29
SPED 2488
WHS ATHLETICS 254.63
Unpaid Tax 6.38- 594.88
758204 04/11/2019 ARROW BENEFITS GROUP 69-5800 VISION CLAIMS 395.00
758205 04/11/2019 AT&T 01-5903 PHONE SERVICE 3/26-4/25 163.38
758206 04/11/2019 AT&T 01-5903 APRIL BGMS PHONE SERVICES 20.72
APRIL BLOSSER LANE PHONE SERVICES 20.72
APRIL BROOKSIDE PHONE SERVICES 20.72
APRIL BUS BARN PHONE SERVICES 20.72
APRIL D.O. PHONE SERVICES 20.72
APRIL TRANSPORTATION PHONE 20.73
SERVICES
D.O. APRIL PHONE SERVICES 1,593.45 1,717.78
758207 04/11/2019 B & B INDUSTRIAL SUPPLY INC . 01-4300 WHS MAINTENANCE 216.13
758208 04/11/2019 WILLITS, CITY OF 01-5530 FEB WATER BGMS 1,046.24
FEB WATER BLOSSER LANE 1,141.21
FEB WATER BROOKSIDE 1,165.08
FEB WATER BUS BARN 76.16

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the

preceding Checks be approved.
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758208 04/11/2019 WILLITS, CITY OF FEB WATER SANHEDRIN 208.03
FEB WATER WHS 2,076.74 5,713.46
758209 04/11/2019 CLOVER-STORNETTA FARMS INC 13-4700 MARCH MILK DELIVERIES 9,088.95
758210 04/11/2019 CRAMER MFT, JEFFREY 01-5200 FEB 12 MILEAGE 55.10
01-5800 STUDENT SERVICES 2,835.00 2,890.10
758211 04/11/2019 COUNTY OF MENDOCINO 01-5800 POOL FACILITY PERMIT 270.00
758212 04/11/2019 GOLD STAR FOODS 13-4700 MARCH FOOD AND STORAGE 20,827.99
758213 04/11/2019 HERMAN, SCOTT 01-5800 GREEN FEE REIMBURSEMENT 97.50
758214 04/11/2019 HOME DEPOT CREDIT SERVICES//DE 01-4300 GROUNDS 79.55
PT 32-2540616731
MAINTENANCE 277.91
SHOP 384.86 742.32
758215 04/11/2019 INCLUSIVE EDU & COMM PTNR 01-5800 STUDENT SUPPORT 9,590.25
758216 04/11/2019 JIVE COMMUNICATIONS 01-5903 DISTRICT PHONES 2,306.35
758217 04/11/2019 J W PEPPER & SON INC 01-4300 WHS BAND 61.05
758218 04/11/2019 CALIFORNIA SCHOOLS DENTAL//COA 68-5800 MAY EXPECTED CLAIMS 14,966.00
LITION
758219 04/11/2019 KULLY SUPPLY 01-4300 FAUCET 251.83
Unpaid Tax 18.80- 233.03
758220 04/11/2019 LESLIE'S POOL SUPPLIES INC 01-4300 WHS POOL SUPPLIES 6,218.82
Unpaid Tax 69.05- 6,149.77
758221 04/11/2019 LITTLE LAKE AUTO PARTS 01-4300 GROUNDS 1,679.14
GROUNDS CREDIT 172.34-
MAINTENANCE 92.09
TRANSPORTATION 760.76
TRANSPORTATION CREDIT 177.72- 2,181.93
758222 04/11/2019 MENDO MILL & LUMBER CO//ACCTS 01-4300 AG DEPT. MARCH 218.26
RECEIVABLE
M&O MARCH 1,761.01
TECH DEPT. MARCH 83.50
WOODSHOP MARCH 470.42 2,533.19
758223 04/11/2019 BOWMAN DISTRIBUTING 13-4700 TORTILLA DELIVERY 189.70
758224 04/11/2019 PG&E 01-5510 BGMS MARCH PG&E 1,900.37
BLE MARCH PG&E 7,833.81
BRKS MARCH PG&E 1,255.43
BUS BARN MARCH PG&E 21.03
POOL MARCH PG&E 790.23
SHERWOOD MARCH PG&E 1,052.74
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the f_E SCAPE OIS
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758224 04/11/2019 PG&E SHS MARCH PG&E 437.85
WHS MARCH PG&E 8,363.68 21,655.14
758225 04/11/2019 QUILL CORP 01-4300 CLASSROOM SUPPLIES 56.97
758226 04/11/2018 REDWOOD COAST FUELS 01-4361 AG FUEL 54.88
MAINTENANCE 422.09
TRANSPORTATION 1,277.25 1,754.22
758227 04/11/2019 SYSCO FOOD SERVICES 13-4700 MARCH FOOD DELIVERY 667.81
758228 04/11/2019 TEAMTALK NETWORK LLC 01-5800 MAY FIXED DISPATCH 886.90
758229 04/11/2019 UKIAH PAPER SUPPLY 13-4300 FOOD CONTAINERS 93.28
758230 04/11/2019 US FOODS 13-4300 MARCH INVOICES 2,373.07
13-4700 MARCH INVOICES 21,203.63 23,576.70
758231 04/11/2019 WC CHEMICAL ENGINEERING 01-4300 BOILER TREATMENT 1,336.50
' ' Unpaid Tax 5.66- 1,330.84
758232 04/11/2019 WILLITS KIDS CLUB INC 01-5800 FEB KIDS CLUB BGMS 19,569.22
FEB KIDS CLUB BLE 12,270.61
FEB KIDS CLUB BRKS 13,318.80
MARCH KIDS CLUB BGMS 15,027.31
MARCH KIDS CLUB BLE 8,317.27
MARCH KIDS CLUB BRKS 6,985.63 75,488.84
758233 04/11/2019 WILLITS POWER EQUIPMENT 01-4300 GROUNDS 420.33
758234 04/11/2019 XEROX CORPORATION 01-5610 BGMS LIBRARY MARCH 91.08
BGMS STAFF ROOM MARCH 522.75
BLE MARCH 434.92
BRKS MARCH 248.51
BRKS STAFF ROOM MARCH 485.61
D.O. MARCH ' 268.89
SHERWOOD MARCH 138.59
SHS MARCH 144 .05
WHS MARCH 301.87
WHS OFFICE MARCH 989.74
13-5610 CAFETERIA MARCH 53.74 3,679.75
758783 04/18/2019 BOWLDS, BECKY J 01-4300 ARC WELDING METAL 146.71
SHOP BAND AIDS 48.63 195.34
758784 04/18/2019 CHAIX, SANDRA M 01-5220 SOFTBALL MEALS 23.00
758785 04/18/2019 COLVIG, MARYLYNN R 01-4300 ACADECA FOOD REIMBURSEMENT 923.93
758786 04/18/2019 HANSEN, LENORE A 01-5200 MARCH MILEAGE 116.00
758787 04/18/2019 LAMON, SCOT A 01-5200 LEGAL TRANSITION IEP CONFER 90.48
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the ’ ESCAPE

preceding Checks be approved.
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758788 04/18/2019 MAPLES, JENNIFER M 01-5235 TRAVEL LODGING ADVANCE 237.44
758789 04/18/2019 MINJIRAS, THOMAS W 01-4300 CLASSROOM SUPPLIES 300.75
758790 04/18/2019 REED, LISA A 13-5200 MARCH MILEAGE 49.30
758791 04/18/2019 SANDOVAL, LORENZO 01-5200 MILEAGE REIMBURSEMENT 2552
758792 04/18/2019 WISDOM, CHRISTY D 13-5200 MARCH MILEAGE 55.68
758793 04/18/2019 AMAZON CAPITAL SERVICES 01-4300 BGMS ELA 161.39
BGMS WEB 352.11
BLE 210.62
BROOKSIDE 388.83
MCKINNEY VENTO 108.83
Unpaid Tax 42.76- 1,179.02
758794 04/18/2019 CRAMER MFT, JEFFREY 01-5800 STUDENT SUPPORT 2,835.00
758795 04/18/2019 DEMCOQ INC 01-4300 BGMS LIBRARY 45.01
758796 04/18/2019 DEPARTMENT OF JUSTICE 01-5814 MARCH FINGERPRINTS 401.00
758797 04/18/2019 HOUGHTON MIFFLIN HARCOURT 01-4300 SPED 214.11
758798 04/18/2019 MCCARTY'S AUTO BODY 01-5600 2018 FORD TRANSIT 1,838.61
758799 04/18/2019 MYERS, MARETTE 01-3701 APRIL SUPPLEMENTAL AND RX 202.75
758800 04/18/2019 QUILL CORP 01-4300 BLE SUPPLIES 154.32
D.O. SUPPLIES 55.56
SPED SUPPLIES 84.51 294.39
758801 04/18/2019 SCHOOL SPECIALTY 01-4300 BLE 101.66
758802 04/18/2019 SEQUEIRA, GEORGE 01-5600 SHERWOOD MAY RENT 600.00
758803 04/18/2019 SPEARS TRANSPORTATION 01-5800 STUDENT TRANSPORTATION 4,934.00
758804 04/18/2019 SPORT & CYCLE 01-4300 WHS BASKETBALL 610.26
WHS JV SOFTBALL 129.36
WHS SOFTBALL 1,322.68
WHS TRACK 369.45 2,431.75
758805 04/18/2019 STREAKWAVE 01-4300 WHS CAMERAS 2,687.70
Unpaid Tax 12.40- 2,675.30
758806 04/18/2019 U.S. BANK CORPORATE PAYMENT 01-4100 AG-CTE BOOKS 330.67
01-4200 SCIENCE BOOKS 38.99
01-4300 ATHLETIC CLOCK 46.26
CHROMEBOOK BATTERIES 494.06
DELL 258.30
JACKS 131.48
TRANSPORTATION VAN SUPPLIES 275.10
UNLOCKING THE CODE 90.00

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the l ESCAPE
preceding Checks be approved. oAt
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758806 04/18/2019 U.S. BANK CORPORATE PAYMENT 01-5200 AIG ROOMS 261.54
COACHING CONFERENCE ROOMS 634.48
01-5800 STUDENT TRANSPORTATION 242.60
WHS ACADECA ROOMS 2,525.25
Unpaid Tax 73.40- 5,255.33
758807 04/18/2019 EUREKA OXYGEN CO 01-4300 AG CYLINDER RENTAL MARCH 96.14
AG CYLINDER RENTAL FEBRUARY 87.32
AG CYLINDER RENTAL JANUARY 96.14
AG FEBRUARY 445.64
AG JANUARY 258.45
AG MARCH 913.86
MARCH SERVICE CHARGE 45.69
01-5600 FEB BUS BARN CYL RENT 50.92
JAN BUS BARN CYL RENT 55.84
MAR BUS BARN CYL RENT 55.84
MAR BUS BARN SERVICE CHARGE 4.82
01-5800 BGMS FIRE SYSTEM SERVICE 180.40
BLE FIRE SYSTEM SERVICE 190.38
BRKS FIRE FIRE SYSTEM SERVICE 200.36
SHS FIRE SYSTEM SERVICE 180.40
WHS FIRE SYSTEM SERVICE 375.35 3,237.55
758808 04/18/2019 WOODHOUSE, NOEL 01-4300 WHS SUPPLIES 410.85
758809 04/18/2019 WOODWIND & BRASSWIND 01-4300 BGMS BAND 6,503.69
759223 04/25/2019 SHIRLEE THOMAS 01-5800 AIRPORT PARKING 6.00
759224 04/25/2019 SHIRLEE THOMAS 01-5800 AIRPORT MILEAGE 168.20
759225 04/25/2019 BARRETT, JENNIFER L 01-4300 WHS CLASSROOM SUPPLIES 11.00
759226 04/25/2019 BEEBE, JOLENE L 01-4300 BROOKSIDE DRA2 READING 69.22
ASSESSMENT
759227 04/25/2019 BUZZARD, ERICA L 01-4300 BUSINESS CARDS 43.43
759228 04/25/2019 CHAIX, SANDRA M 01-5220 4/15 WHS TRIP MEAL 23.00
759229 04/25/2019 CROSSMAN, KATHLEEN M 01-4300 KINDER REGIST LUNCH REIMB 107.51
759230 04/25/2019 DUARTE, JENNA R 01-5220 4/13 BGMS TRIP MEAL 23.00
759231 04/25/2019 ERICKSON, MACKENZIE J 01-5200 CA FOSTER YOUTH CONFERENCE 383.64
759232 04/25/2019 GRANT, TREY L 01-4300 CLASSROOM SUPPLIES 17.45
759233 04/25/2019 KARKAR, DANA 01-4361 2/15 WRESTLING GAS REIMB 63.79
759234 04/25/2019 KRAMER, ALEXANDER E 01-4300 CEC PROGRAM SUPPLIES 20.35
759235 04/25/2019 LUCIER, SANDRA J 01-4300 CLASSROOM SUPPLIES 341.57
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the \ ESCAPE
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759236 04/25/2019 MILLER, NEOMI M 12-5200 TO MCOE MILEAGE 30.16
759237 04/25/2019 MIYA, HEATHER M 01-4300 BUSINESS CARDS 18.94
01-5200 CONFERENCE MILEAGE 26.68 45.62
759238 04/25/2019 MORALES, MALINDA L 01-4300 CLASSROOM SUPPLIES 300.00
759239 04/25/2019 NORD, AIMEE 01-5800 STUDENT YEARBOOK TRAINING 88.16
759240 04/25/2019 OLDS, CHRISTOPHER P 01-4300 GUITAR STRINGS 7.15
MUSIC SUPPLIES 15.14 22.29
759241 04/25/2019 PITRE, WULF A 01-5200 HOME HOSPITAL APRIL MILES 25.52
759242 04/25/2019 ACEVEDOQ'S UKIAH TRUCK REPAIR 01-5600 BUS 10 475.10
BUS 15 517.50
BUS 5 805.00
BUS 8 585.33
BUS 9 859.51 3,242.44
759243 04/25/2019 AMAZON CAPITAL SERVICES 01-4300 BGMS 440.52
BGMS ATHLETICS 108.24
BGMS ELA 4511
BROOKSIDE 1,049.52
Unpaid Tax 46.56- 1,596.83
759244 04/25/2019 APPLE INC 01-4300 SPED IPAD 437.84
13-4300 FOOD SERVICE IPADS 1,751.34
Unpaid Tax 12.07- 2,177.11
759245 04/25/2019 ARAMARK UNIFORM SERVICES INC 01-5560 MARCH BGMS 603.93
MARCH BLE 616.91
MARCH BROOKSIDE 1,042.44
MARCH BUS BARN 260.22
MARCH SHERWOOD 32.78
MARCH SHS 100.90
MARCH WHS 288.40 2,945.58
759246 04/25/2019 ARROW BENEFITS GROUP 69-5800 APRIL ADMIN FEE 315.00
759247 04/25/2019 ASBURY ENVIRONMENTAL SERVICES 01-5800 USED OIL SERVICE 65.00
759248 04/25/2019 AT&T 01-5903 DISTRICT OFFICE APRIL CHARGES 33.74
759249 04/25/2019 AVID CENTER 01-5200 3 SUMMER INSTITUTE REG FEES 2,475.00
759250 04/25/2019 BOWLDS, BECKY 01-4300 WHS AG SUPPLIES 259.76
759251 04/25/2019 CRAMER MFT, JEFFREY 01-5800 STUDENT SUPPORT 2,835.00
759252 04/25/2019 DISCOUNT SCHOOL SUPPLY 01-4300 SPED SUPPLIES 110.14
Unpaid Tax .50- 109.64
759253 04/25/2019 KEITH'S DC ELECTRIC 01-5600 BUS 3 WIPER CHECK 50.00
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the ] ESCAPE
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759254 04/25/2019 LAKESHORE LEARNING MATERIALS 01-4300 BROOKSIDE CLASSROOM 73.99
759255 04/25/2019 LAWSON PRODUCTS INC 01-4300 GROUNDS SUPPLIES 139.98
759256 04/25/2019 MANN, JUANITA ROSE 01-4300 CLASSROOM SUPPLIES 26.74
759257 04/25/2019 NASCO MODESTO 01-4300 WHS AIG 83.52
Unpaid Tax 1.36- 82.16
759258 04/25/2019 PITNEY BOWES 01-4300 POSTAGE MACHINE LEASE 423.28
01-5600 POSTAGE MACHINE TAPES 95.35
Unpaid Tax 1.31- 517.32
759259 04/25/2019 PRINTING PLUS 01-4300 BGMS FLUTE CHARTS 26.01
BGMS PE CLASSROOM SUPPLIES 21.68
BGMS WINTER POSTERS 88.95 136.64
759260 04/25/2019 PRINTING X PRESS 01-5800 D.O. PURCHASE ORDERS 74582
759261 04/25/2019 PURCHASE POWER 01-5904 POSTAGE FEES 2,402.27
759262 04/25/2019 SONOMA COE LEGAL SERVICES 01-5200 WORKSHOP DODGE 45.00
WORKSHOP LAMON 45.00
WORKSHOP LINKLATER 45.00 135.00
759263 04/25/2019 SPURR 01-5520 FEBRUARY BGMS 2,176.87
FEBRUARY BLE 7,993.97
FEBRUARY BUS BARN 593.13
FEBRUARY POOL 1,706.75
FEBRUARY SHS 8.66
FEBRUARY WHS 11,277.55 23,756.93
759264 04/25/2019 STANROY MUSIC 01-4300 BGMS TROMBONE 202.04
759265 04/25/2019 TEACHER DIRECT 01-4300 BROOKSIDE 299.46
Unpaid Tax 23.14- 276.32
759266 04/25/2019 TILTON, TOM 01-3701 APRIL-JUNE RX 89.70
APRIL-JUNE SUPPLEMENTAL 528.27 617.97
759267 04/25/2019 U.S. CELLULAR 01-5902 MARCH SPED CELL PHONES 84.27
759268 04/25/2019 |SOM ADVISORS//DIVISION OF URB AN 01-5800 DISCLOSURE FILING SERVICES 3,025.00
FUTURES
759269 04/25/2019 WATER ONE INC 01-5800 BLE APRIL WATER TREATMENT 275.00
Total Number of Checks 167 425,617.12
Fund Recap
Fund Description Check Count Expensed Amount
01 GENERAL FUND 150 341,841.47
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the f ESCAPE [INIEINGES

preceding Checks be approved.
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Fund Recap

Fund Description Check Count Expensed Amount
12 CHILD DEVELOPMENT 1 30.16
13 CAFETERIA SPECIAL REVEN 13 56,744.38
68 SELF-INSURANCE (dental) 1 14,966.00
69 SELF-INSURANCE (vision) 3 1,457.50
76 WARRANT/PASS-THROUGH 1 11,184.10
Total Number of Checks 167 426,223.61
Less Unpaid Tax Liability 606.49
Net (Check Amount) 425,617.12

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the |
preceding Checks be approved. Page 10 of 10
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2240 Old River Road Ph. (707) 476-5001 MICHELLE HUTCHINS
Ukiah, CA 95482-6156 Fax (707) 462-0379 Superintendent of Schools

INTEGRITY CUSTOMER SERVICE ACCOUNTABILITY TEAMWORK INNOVATION  PASSION

April 4, 2019

Mark Westerburg, Superintendent
Willits Unified School District
1277 Blosser Lane

Willits, CA 95490

Dear Mark:

I am providing, for submission to your governing board at a regularly scheduled
meeting, the third quarterly report for fiscal year 2018-2019, which outlines the
results of my visits and reviews at Blosser Lane Elementary, Baechtel Grove Middle
School and Willits High School for the period of January through March of 2019.

Requirements found in California Education Code Section 1240(c)(2)(G) pursuant
to the Williams Settlement, requires that the County Superintendent of Schools or
designee(s), visit all decile 1-3 schools in Mendocino County and review
information in the areas noted below, and report the results of the visit(s) and
review(s) on a quarterly basis.

The purpose of my visit(s) as specified in California Education Code 1240 was to:

1. Determine if students have “sufficient” standards-aligned instructional
materials in four core subject areas (English language arts,
mathematics, history/social science and science), including science
laboratory equipment in grades 9-12, and, as appropriate, in foreign
languages, and healith;

2. Determine if there is any facility condition that “poses an emergency
or urgent threat to the health or safety of pupils or staff”; and

3. Determine if the school has provided accurate data on the
annual school accountability report card (SARC) related to the
sufficiency of instructional materials and the safety, cleanliness, and
adequacy of school facilities, including “good repair.”

The law further requires that the county superintendent or designee (s):

1. Annually monitor and review teacher misassignments and teacher
vacancies in schools ranked in deciles 1-3 (2012 Base API); and



2. Receive quarterly reports on complaints filed within the school district
concerning insufficient instructional materials, teacher vacancies and
misassignments, emergency or urgent facilities issues and CAHSEE
Intensive Instruction & Services under the Uniform Complaint
Procedure.

Before proceeding with the report, let me define some basic terms:

» “Sufficient textbooks or instructional materials”, means each pupil, including
English language learners, has a standards-aligned textbook, or
instructional materials, or both, to use in class and to take home.

* A school facility condition that poses an “emergency or urgent threat” is a
“condition that poses a threat to the health or safety of pupils or staff while
at school.”

» "Good Repair” means the school facilities are clean, safe and functional as
determined pursuant to the school facility inspection and evaluation
instrument (FIT Form) developed by the Office of Public School
Construction. Each school district that receives state funding for facilities
maintenance is required to establish a facilities inspection system to ensure
that each of its schools is maintained in “good repair.”

Please Note- During the facilities site inspection, the school facilities were rated on
a set of 15 categories as determined on the FIT form which determined an overall
facilities rating for the school (exemplary, good, fair, poor). Schools that receive
an overall facilities rating of fair or poor will receive a follow up letter from the
County Superintendent and another inspection will be scheduled.

The specific findings are outlined on the attached quarterly report. Please extend
to your governing board, administration and site staff my appreciation for their
professionalism in addressing the compliance requirements for the Williams
Settlement Legislation.

Sincerely,
Michelle Hutchins, County Superintendent of Schools

MH/dm
Attachment: Williams Quarterly Report, 3rd Quarter 2018-2019



Mendocino County Superintendent of Schools

WILLIAMS SETTLEMENT LEGISLATION
QUARTERLY REPORT FOR WILLITS UNIFIED SCHOOL DISTRICT
2018-2019 FISCAL YEAR
This report summarizes the results of the Williams Site Visits and documentation reviews at decile 1, 2, and 3 schools (2012 Base APTI) for the 3 Quarter

January — March 2018-2019 school year.
INSTRUCTIONAL MATERIALS: No review conducted during this quarter

Schools were reviewed for sufficient textbooks and instructional materials** as noted below:

q
D, b 0 3 3 o H nte 0 ed

* Unannounced school(s)
**“Sufficient textbooks and instructional materials” means each pupil, including English Language learners, has a standards-aligned textbook or instructional materials, or both, to use in class and to take home

in the four core areas(including science laboratory equipment in grades 9-12) as well as, for middle and high school, in foreign language and health.

SCHOOL FACILITIES: No review conducted during this quarter

Schools were reviewed for condition of facilities, whether they were in “good repair”* or pose an “emergency”** as noted below:

Overall
Facilities
Score

Correction/ Corrected

School Review  Room/ Area Facility Deficiencies Identified .
Action Taken On

Date

Emergency

*“Good repair” means the facilities are clean, safe and functional as determined pursuant to the school facility inspection and evaluation instrument developed by the Office of Public School

Construction or a local evaluation instrument that meets the same criteria.
** “Emergency condition” means a facility condition that poses a threat to the health or safety of pupils or staff while at school.

Completed by: DM Page 1




Mendocino County Superintendent of Schools

WILLIAMS SETTLEMENT LEGISLATION

QUARTERLY REPORT FOR WILLITS UNIFIED SCHOOL DISTRICT

2018-2019 FISCAL YEAR

SCHOOL ACCOUNTIBLITY REPORT CARD (SARCQ):

The School Accountability Report Cards (SARC) for the following schools were reviewed to determine the accuracy of the information reported for

sufficiency of textbooks and instructional materials and safety, cleanliness, and adequacy of school facilities, including “good repair™:

-~ SARC

Facility Conditions

School  Review Instructional Materials Discrepancies Dby e
Date B
The information reported by
. . 3 Blosser Lane Elementary
The information reported for Blosser Lane Elementary School on their School School on their School
Blosser Accopntability Report Card _(SARC) on .the paliforpja Department of Education Accountability Report Card
Elementary | 04/04/19 | Website matches the Instructional Materials inspection performed on 08/29/18. (SARC) on the California
School Blosser Elementary School has successfully completed and proven sufficiency in | Department of Education
materials for the 2018-19 year. website matches the FIT
inspection performed on
09/20/2018. The overall rating
was GOOD.
The information reported by
The information reported for Baechtel Grove Middle School (BGMS) on their Baechtel Grove Middle School
Bacchtel School Accountability Report Card (SARC) on the California Department of 1°{n tg;“g;go(osl :;gj()m;taﬂb;gny
Grove 04/04/19 | Education website matches the Instructional Materials inspection performed at CZIP;fomia Department of
Middle Baechtel Grove Middle School. On 10/18/18 BGMS successfully completed and Education website matches the
School has proven sufficiency in materials for the 2018-19 year. FIT inspection performed on
09/20/2018. The overall rating
was FAIR.

Completed by: DM
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- SARC

School  Review :

Willits High

School 04/04/19

Mendocino County Superintendent of Schools

WILLIAMS SETTLEMENT LEGISLATION

QUARTERLY REPORT FOR WILLITS UNIFIED SCHOOL DISTRICT

2018-2019 FISCAL YEAR

Instructional Materials Discrepancies

The information reported for Willits High School on their School Accountability
Report Card (SARC) on the California Department of Education website matches
the Instructional Materials inspection performed on 08/29/18. Willits High School
has successfully completed and proven sufficiency in materials for the 2018-19
year.

Facility Conditions
Discrepancies

The information reported by
Willits High School on their
School Accountability Report
Card (SARC) on the California
Department of Education
website matches the FIT
inspection performed on
09/11/2018. The overall rating
was GOOD.

Completed by: DM
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Mendocino County Superintendent of Schools

WILLIAMS SETTLEMENT LEGISLATION
QUARTERLY REPORT FOR WILLITS UNIFIED SCHOOL DISTRICT
2018-2019 FISCAL YEAR

TEACHER MISASSIGNMENTS AND

TEACHER VACANCIES: No review conducted during this quarter
The results of teacher misassignments* and teacher vacancy** reviews for the following schools were:

Schools

Number of misassignments for the 2018-2019

Number of misassignments that were corrected within 30 calendar days

Number of classes in which the teacher was lacking the appropriate
authorization and training to teach English Language Learners and 20%
or more of students were English Language Learners

Number of Teacher Vacancies for the 2018-2019

Number of Teacher Vacancies Filled in the 2018-2019

UNIFORM COMPLAINTS:
The number of complaints filed within the district during the 3™ Quarter 2018-2019, their nature, and resolution are noted below:

General Subject Area C];(:Itli;)llfizfs # Resolved # Unresolved
Textbooks and Instructional Materials
Teacher Misassignments or Vacancies 0
Facilities Conditions 0
CAHSEE Intensive Instruction & Services 0
TOTALS 0

Completed by: DM Page 4



~ WILLITSUNIFIED SCHOOL DISTRICT

SUPERINTENDENT’S OFFICE

TO: Board of Trustees
FROM: Mark Westerburg, Superintendent
DATE: May 8, 2019
RE: Board Policy Revision- BP/E 0420.41 - Charter School Oversight
Priority:
Communication
Objective:
To conduct a second/final read of the revised policy
Background:

(BP/E revised)

Policy updated to include the California School Dashboard as a means for monitoring charter school
performance and identifying the need for technical assistance. Policy also deletes material related to the
identification of schools for federal Program Improvement, which is no longer operational. Exhibit
reorganized and subheads added for clarity. Exhibit also reflects NEW LAW (SB 126, 2019) and NEW
ATTORNEY GENERAL OPINION which clarify that charter schools are subject to the Brown Act,
California Public Records Act, Political Reform Act, and conflict of interest laws, and NEW LAWS which
(1) prohibit the operation of a charter school as a for-profit corporation or organization (AB 406); (2)
provide that a student who is receiving individual instruction at home or a hospital due to a temporary
disability must be allowed to return to the charter school when well enough to do so (AB 2 109); (3)
require specified accommodations for pregnant and parenting students (AB 2289); (4) prohibit taking
negative action against a student or former student for a debt owed to the school (AB 1974); (5) require
development of a local control funding formula (LCFF) budget overview for parents/guardians in
conjunction with the local control and accountability plan (LCAP) (AB 1808); (6) require charter
schools applying for certain categorical funding to adopt a school plan for student achievement (AB
716); (7) require charter schools to adopt a comprehensive safety plan (AB 1747); (8) require each bus
to be equipped with a child safety alert system (AB 1840); (9) require charter schools serving grades 7-
12 to offer comprehensive sexual health and HIV prevention education (AB 2601); (10) require
parental notification regarding human trafficking resources (SB 1104); (11) require charter schools to
exempt certain students transferring in grades 11-12 from locally established graduation requirements
(AB 2121); (12) allow students to wear cultural or religious adornments at graduation ceremonies (AB
1248); (13) require charter schools to provide eligible students with a free or reduced-price meal each
day (AB 1871); (14) require charter schools to review their suicide prevention policy at least once
every five years (AB 2639); (15) require that the suicide prevention hotline number be printed on
student identification cards (SB 972); (16) require notification of how to access school or community
mental health services (AB 2022); (17) require an automated external defibrillator to be accessible at
athletic events (AB 2009); (18) mandate the adoption of policy on bullying and cyberbullying
prevention (AB 2291); (19) prohibit the use of seclusion and restraint for disciplinary purposes (AB
2657); (20) prohibit the inclusion of a student's or parent/guardian's personal information in board
minutes when so requested (SB 1036); and (21) require charter schools receiving state facilities
funding to provide an annual report of facilities expenditures and submit an audit within one year of
project completion (AB 99, 2017; AB 1808).

Funding/Source:

None

Recommendation:
Administration recommends the board conduct a second/final read of the revised policy




Willits USD | BP 0420.41 Philosophy, Goals, Objectives and Comprehensive Plans
Charter School Oversight

The Governing Board of Trastees-recognizes its ongoing responsibility to oversee ensure-that any charter
school authorized by the Board is successfully fulfilling the terms of its charter and is providing a high-
quality educational program for students enrolled in the charter school.

(cf. 0420.4 - Charter School Authorization)

(cf. 0500 - Accountability)

The Superintendent or designee shall identify at least one staff member to serve as a contact-contact
person for each charter school authorized by the board. (Education Code 47604.32)

The Beard-and-Superintendent or designee shall visit each charter school at least annually and may

inspect or observe any part of the charter school at any time. The Superintendent or designee-shall-visit
. (Education Code 47604.32, 47607)

The Superintendent or designee shall attend meetings of the charter school governing body whenever
possible and shall periodically meet with a representative of the charter school.

Waivers

If the charter school wishes to request a ceneral waiver of any state law or regulation, it shall request th t

the Superintendent or designee submit a general waiver re uest to the State Board of Education (SBE) on

its behalf. Upon approval of the Board, the Superintendent or designee shall submit such a waiver request
to the SBE on behalf of the charter school.

(cf. 1431 — Waivers)

Provision of District Services

The charter school may separately-purchase administrative or other services from the district or any other
source. (Education Code 47613)



Whenever the district agrees to provide administrative or support services, the district and charter school
shall develop a memorandum of understanding which clarifies the financial and operational agreements
between the district and charter school.

At the request of a charter school, the Superintendent or designee shall create and submit any reports
required by the State Teachers' Retirement System or Public Employees' Retirement System on behalf of
the charter school. The district may charge the charter school may be charged for the actual costs of the
reporting services, but shall not berequired the charter school to purchase payroll processing services

from the district as a condition for creating and submitting these reports. (Education Code 47611 3)

Material Revisions to Charter

Material revisions to a charter may be made only with Board approval. Material revisions shall be
governed by the same standards and criteria that apply to new charter petitions as set forth in Education
Code 47605 and shall include, but not be limited to, a reasonably comprehensive description of any new
requirement of charter schools enacted into law after the charter was originally granted or last renewed.
(Education Code 47607)

If an approved charter school proposes to expand operations to one or more additional sites, within-the
district's-beundaries;the charter school shall request a material revision to its charter and shall notify the
Board of those additional locations. The Board shall consider approval of the additional locations at an
open meeting. (Education Code 47605)

The Board shall have the authority to determine whether a proposed change in charter school operations
constitutes a material revision of the approved charter.

Monitoring Charter School Performance

The In-providing general oversight of a-charter schoe rtne-Beard-and-the-Superintendent or designee shall
monitor determine-whetherthe charter school to determine whether it complies with all legal
requirements applicable to charter schools, including making all reports required of charter schools in
accordance with Education Code 47604.32.Any violations of law shall be reported to the Board.

The Board shall monitor the charter school to determine whether it is achieving the measurable student
outcomes set forth in the charter, both schoolwide and for each numerically significant student subgroup
served by the school, as defined in Education Code 52052. This determination shall be based on the
measures specified in the approved charter petition and any applicable memorandum of understanding
and on the charter school’s annual review and assessment of its progress toward the goals and actions
identified in its local control and accountability plan ( LCAP), as reported in the California School
Dashboard.




The Board shall monitor the fiscal condition of the charter school based on any financial information
obtained from the charter school, including, but not limited to, the charter school's preliminary budget,
annual update of the charter school’s LCAP, first and second interim financial reports, and final unaudited
report for the full prior year. (Education Code 47604.32, 47604.33, 47606.5)

The district may charge up to one percent of a charter school’s revenue for the actual costs of
supervisorial oversight of the school. However, if the district is able to provide substantially rent-free
facilities to the charter school the district may charge up to three percent of the charter school’s revenue
for actual costs of supervisorial oversight or, if the facility is provided under Education Code 47614, the
pro-rata share facilities costs calculated pursuant to 5 CCR 11969.7. If the district charges the pro-rata
share, it may also charge one percent of the charter school’s revenue in oversight fees. (Education Code

47613)

(cf. 7160 — Charter School Facilities)
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Technical Assistance/Intervention

If, in three out of four consecutive school years, a charter school fails to improve outcomes for three or
more numerically significant student subgroups, or for all of the student subgroups if the school has fewer
than three subgroups, in regard to one or more state or school priorities identified in the charter, the
district: (Education Code 47607.3)

1. Shall provide technical assistance to the charter school based on the California School Dashboard

2. May request that the Superintendent of Public Instruction (SPI), with SBE approval, assign the
California Collaborative for Educational Excellence to provide advice and assistance to the charter school
pursuant to Education Code 52074

In accordance with law, the Board may deny a charter school’s renewal petition or may revoke a charter
based on the charter school’s poor performance. es ecially with regard to the academic achievement of all

numerically significant subgroups of students served by the charter school,

(cf. 0420.42 - Charter School Renewal)

(cf. 0420.43 - Charter School Revocation)

School Closure



In the event that the Board revokes or denies renewal of a charter or the charter school ceases operation
eleses-for any ether-reason, the Superintendent or designee shall, provide-assistance;-when applicable in
accordance with the charter and/or a memorandum of understanding, provide assistance to facilitate the
transfer of the charter school's former students and to finalize financial reporting and close-out.

The Superintendent or designee shall provide notification to the California Department of Education,
within 10 calendar days_of the Board’s action, if renewal of the charter is denied, the charter is revoked,
or the charter school will cease operation for any reason.

Such notification shall include, but not be limited to, a description of the circumstances of the closure, the
effective date of the closure, and the location of student and personnel records. (Education
Code 47604.32; 5 CCR 11962.1)

Legal Reference:
EDUCATION CODE

215 Suicide Prevention Policy

215.5 Suicide prevention hotline contact information on student identification cards

220 Nondiscrimination

221.61 Posting of Title IX information on web site

221.9 Sex equity in competitive athletics

222 Lactation accommodations for students

222.5 Pregnant and parenting students, notification of rights

234.4 Mandated policy on bullying prevention

234.7 Student protections relating to immigration and citizenship status

17070.10-17079.30 Leroy F. Greene School Facilities Act

17280-17317 Field Act

17365-17374 Field Act, fitness for occupancy

32282 Comprehensive safety plan

32283.5 Online training on bullying prevention

33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act

35179.4-35179.6 Interscholastic athletic programs, safety




35183.1 Graduation, ceremonies: tribal regalia or recognized object of religious/cultural significance

35330 Field trips and excursions; student fees

38080-38086 School meals

39831.3 Transportation safety plan

39843 Disciplinary action against bus driver; report to Department of Motor Vehicles

41024 Report of expenditure of state facility funds

42100 Annual statement of receipts and expenditures

44030.5 Reporting change in employment status due to alleged misconduct

44237 Criminal record summary

44691 Information on detection of child abuse

44830.1 Certificated employees, conviction of a violent or serious felony

45122.1 Classified employees, conviction of a violent or serious felony

45125.1 Fingerprinting: employees of contracting entity

46015 Accommodations for pregnant and parenting students: parental leave
16201 T onalmi

47600-47616.7 Charter Schools Act of 1992

47634.2 Nonclassroom-based instruction
47640-47647 Special education funding for charter schools

47651 Apportionment of funds, charter schools

48000 Minimum age of admission for kindergarten; transitional kindergarten
48010-48011 Minimum age of admission (first grade)

48206.3-48208 Students with temporary disabilities: individual instruction

48850-48859 Educational placement of foster youth and homeless students

48907 Students' exercise of free expression; rules and regulations



48950 Student speech and other communication

49005-49006.4 Seclusion and restraint

49011 Student Fees

49014 Public School Fair Debt Collection Act

49061 Student records

49073.2 Privacy of student and parent/guardian personal information

49076.7 Student records; data privacy; Social Security numbers

49110 Authority of issue work permits

49381 Human trafficking prevention

49414 Epinephrine auto-injectors

49414.3 Administration of opioid antagonist

49428 Notification of mental health services

49430-49434 The Pupil Nutrition, Health, and Achievement Act of 2001, especially:

49431.9 Advertisement of non-nutritious foods

49475 Health and safety, concussions and head injuries

49557.5 Child Hunger Prevention and Fair Treatment Act of 2017

49564 Meals for needy students

31224.7 Mathematics placement policy

31225.1-51225.2 Exemption from local graduation requirements; acceptance of coursework

31225.6 Instruction in cardiopulmonary resuscitation

31513 Diploma of graduation, without passage of high school exit examination

51745-51749.3 Independent study

51930-51939 California Healthy Youth Act

52052 Alternative accountability system



52060-52077 Local control and accountability plans

52075 Uniform complain procedures

56026 Special education
56145-56146 Special education services in charter schools

60600-60649 Assessment of academic achievement

64000 Categorical programs included in consolidated application

64001 School plan for student achievement, consolidated application programs

65000-65001 School site councils

69432.9-69432.92 Cal Grant program, notification of erade point average and high school eraduation

CORPORATIONS CODE
5110-6910 Nonprofit public benefit corporations
GOVERNMENT CODE

1090-1099 Prohibitions applicable to specified officers

3540-3549.3 Educational Employment Relations Act

6250-6270 California Public Records Act

54950-54963 The Ralph M. Brown Act

81000-91014 Political Reform Act of 1974

HEALTH AND SAFETY CODE

104420 Tobacco Use Prevention Education grant program

104558 Tobacco-free schools

LABOR CODE
1198.5 Personnel records related to performance and grievance

PENAL CODE



667.5 Definition of violent felony
1192.7 Definition of serious felony
VEHICLE CODE

28160 Child safety alert system

CALIFORNIA CONSTITUTION
Article 9, Section 5 Common school system

Article 16, Section 8.5 Public finance: school accountability report card

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

11700.1-11705 Independent study

11960-11969 Charter schools

CODE OF REGULATIONS, TITLE 24

101 et seq. California Building Standards Code
UNITED STATES CODE, TITLE 20

1681-1688 Title IX of the Education Amendments of 1973; discrimination based on sex

6311 State plan Adeguate-yeatly-progress
5319 Qualificats  toacl . fossional

72213-7221j5-Charter schools

UNITED STATES CODE TITLE 42

11431-11435 McKinney-Vento Homeless Assistance Act

CODE OF FEDERAL REGULATIONS, TITLE 34

200.1-200.78 Accountability

300,18 Highly quakified-special oducnti 1

COURT DECISIONS



Ridgecrest Charter School v. Sierra Sands Unified School District, (2005) 130 Cal.App.4th 986
ATTORNEY GENERAL OPINIONS

89 Ops.Cal.Atty.Gen. 166 (2006)

80 Ops.Cal.Atty.Gen. 52 (1997)

78 Ops.Cal.Atty.Gen. 297 (1995)

CALIFORNIA OFFICE OF ADMINISTRATIVE HEARINGS DECISIONS

Student v. Horizon Instructional Systems Charter School, (2012) OAH Case No. 2011060763

Management Resources:

CSBA PUBLICATIONS

Unchartered Waters; Recommendations for Prioritizing Student Achievement and Effective Governance
in California’s Charter Schools, September 2018

m

Charter Schools in Focus, Issue 2: Ensuring Effective Oversight, Governance Brief, October 2017

Charter Schools: A Guide for Governance Teams. Rev. 2016

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

California School Accounting Manual

Sample Copy of a Memorandum of Understanding

Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory +317-01-July 28, 2017,
November 92011

Special Education and Charter Schools: Questions and Answers, September 10, 2002
U.S. DEPARTMENT OF EDUCATION GUIDANCE

Charter Schools Program, Title V, Part B of the ESEA. January 2014Fuly-2004

WEB SITES



CSBA: http://www.csba.org

California Charter Schools Association: http://www.calcharters.org

California Department of Education, Charter Schools: http://www.cde.ca.gov/sp/cs

National Association of Charter School Authorizers: http://www.charterauthorizers.org

U.S. Department of Education: http://www.ed.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: August 7, 2013 Willits, California

revised: May 8, 2019




Willits USD | BP 0420.41 Philosophy, Goals, Objectives and Comprehensive Plans

Charter School Oversight

The Governing Board recognizes its ongoing responsibility to oversee that any charter school authorized
by the Board is successfully fulfilling the terms of its charter and is providing a high-quality educational
program for students enrolled in the charter school.

(cf. 0420.4 - Charter School Authorization)

(cf. 0500 - Accountability)

The Superintendent or designee shall identify at least one staff member to serve as a contact person for
each charter school authorized by the board. (Education Code 47604.32)

The Superintendent or designee shall visit each charter school at least annually and may inspect or
observe any part of the charter school at any time. The Superintendent or designee. (Education
Code 47604.32, 47607)

The Superintendent or designee shall attend meetings of the charter school governing body whenever
possible and shall periodically meet with a representative of the charter school.

Waivers

If the charter school wishes to request a general waiver of any state law or regulation, it shall request that
the Superintendent or designee submit a general waiver request to the State Board of Education (SBE) on
its behalf. Upon approval of the Board, the Superintendent or designee shall submit such a waiver request
to the SBE on behalf of the charter school.

(cf. 1431 — Waivers)
Provision of District Services

The charter school may purchase administrative or other services from the district or any other source.
(Education Code 47613)

Whenever the district agrees to provide administrative or support services, the district and charter school
shall develop a memorandum of understanding which clarifies the financial and operational agreements
between the district and charter school.

At the request of a charter school, the Superintendent or designee shall create and submit any reports
required by the State Teachers' Retirement System or Public Employees' Retirement System on behalf of
the charter school. The district may charge the charter school may be charged for the actual costs of the
reporting services, but shall not require the charter school to purchase payroll processing services from
the district as a condition for creating and submitting these reports. (Education Code 4761 1.3)

Material Revisions to Charter




Material revisions to a charter may be made only with Board approval. Material revisions shall be
governed by the same standards and criteria that apply to new charter petitions as set forth in Education
Code 47605 and shall include, but not be limited to, a reasonably comprehensive description of any new
requirement of charter schools enacted into law after the charter was originally granted or last renewed.
(Education Code 47607)

If an approved charter school proposes to expand operations to one or more additional sites, the charter
school shall request a material revision to its charter and shall notify the Board of those additional
locations. The Board shall consider approval of the additional locations at an open meeting. (Education
Code 47605)

The Board shall have the authority to determine whether a proposed change in charter school operations
constitutes a material revision of the approved charter.

Monitoring Charter School Performance

The Superintendent or designee shall monitor the charter school to determine whether it complies with all
legal requirements applicable to charter schools, including making all reports required of charter schools
in accordance with Education Code 47604.32.Any violations of law shall be reported to the Board.

The Board shall monitor the charter school to determine whether it is achieving the measurable student
outcomes set forth in the charter, both schoolwide and for each numerically significant student subgroup
served by the school, as defined in Education Code 52052. This determination shall be based on the
measures specified in the approved charter petition and any applicable memorandum of understanding,
and on the charter school’s annual review and assessment of its progress toward the goals and actions
identified in its local control and accountability plan (LCAP), as reported in the California School
Dashboard.

The Board shall monitor the fiscal condition of the charter school based on any financial information
obtained from the charter school, including, but not limited to, the charter school's preliminary budget,
annual update of the charter school’s LCAP, first and second interim financial reports, and final unaudited
report for the full prior year. (Education Code 47604.32, 47604.33, 47606.5)

The district may charge up to one percent of a charter school’s revenue for the actual costs of
supervisorial oversight of the school. However, if the district is able to provide substantially rent-free
facilities to the charter school the district may charge up to three percent of the charter school’s revenue
for actual costs of supervisorial oversight or, if the facility is provided under Education Code 47614, the
pro-rata share facilities costs calculated pursuant to 5 CCR 11969.7. If the district charges the pro-rata
share, it may also charge one percent of the charter school’s revenue in oversight fees. (Education Code
47613)

(cf. 7160 — Charter School Facilities)

Technical Assistance/Intervention

If, in three out of four consecutive school years, a charter school fails to improve outcomes for three or
more numerically significant student subgroups, or for all of the student sub groups if the school has fewer

than three subgroups, in regard to one or more state or school priorities identified in the charter, the
district: (Education Code 47607.3)




1. Shall provide technical assistance to the charter school based on the California School Dashboard
2, May request that the Superintendent of Public Instruction (SPI), with SBE approval, assign the
California Collaborative for Educational Excellence to provide advice and assistance to the charter school
pursuant to Education Code 52074

In accordance with law, the Board may deny a charter school’s renewal petition or may revoke a charter
based on the charter school’s poor performance, especially with regard to the academic achievement of all
numerically significant subgroups of students served by the charter school.

(cf. 0420.42 - Charter School Renewal)

(cf. 0420.43 - Charter School Revocation)

School Closure

In the event that the Board revokes or denies renewal of a charter or the charter school ceases operation
for any reason, the Superintendent or designee shall, when applicable in accordance with the charter
and/or a memorandum of understanding, provide assistance to facilitate the transfer of the charter school's
former students and to finalize financial reporting and close-out.

The Superintendent or designee shall provide notification to the California Department of Education,
within 10 calendar days of the Board’s action, if renewal of the charter is denied, the charter is revoked,
or the charter school will cease operation for any reason.

Such notification shall include, but not be limited to, a description of the circumstances of the closure, the
effective date of the closure, and the location of student and personnel records. (Education
Code 47604.32; 5 CCR 11962.1)

Legal Reference:

EDUCATION CODE

215 Suicide Prevention Policy

215.5 Suicide prevention hotline contact information on student identification cards
220 Nondiscrimination

221.61 Posting of Title IX information on web site

221.9 Sex equity in competitive athletics

222 Lactation accommodations for students

222.5 Pregnant and parenting students, notification of rights

234.4 Mandated policy on bullying prevention



234.7 Student protections relating to immigration and citizenship status
17070.10-17079.30 Leroy F. Greene School Facilities Act

17280-17317 Field Act

17365-17374 Field Act, fitness for occupancy

32282 Comprehensive safety plan

32283.5 Online training on bullying prevention

33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act
35179.4-35179.6 Interscholastic athletic pro grams, safety

35183.1 Graduation, ceremonies: tribal regalia or recognized object of religious/cultural significance
35330 Field trips and excursions; student fees

38080-38086 School meals

39831.3 Transportation safety plan

39843 Disciplinary action against bus driver; report to Department of Motor Vehicles
41024 Report of expenditure of state facility funds

42100 Annual statement of receipts and expenditures

44030.5 Reporting change in employment status due to alleged misconduct
44237 Criminal record summary

44691 Information on detection of child abuse

44830.1 Certificated employees, conviction of a violent or serious felony
45122.1 Classified employees, conviction of a violent or serious felony
45125.1 Fingerprinting: employees of contracting entity

46015 Accommodations for pregnant and parenting students: parental leave
47600-47616.7 Charter Schools Act of 1992

47634.2 Nonclassroom-based instruction



47640-47647 Special education funding for charter schools

47651 Apportionment of funds, charter schools

48000 Minimum age of admission for kindergarten; transitional kindergarten
48010-48011 Minimum age of admission (first grade)

48206.3-48208 Students with temporary disabilities: individual instruction
48850-48859 Educational placement of foster youth and homeless students
48907 Students' exercise of free expression; rules and regulations

48950 Student speech and other communication

49005-49006.4 Seclusion and restraint

49011 Student Fees

49014 Public School Fair Debt Collection Act

49061 Student records

49073.2 Privacy of student and parent/guardian personal information
49076.7 Student records; data privacy; Social Security numbers

49110 Authority of issue work permits

49381 Human trafficking prevention

49414 Epinephrine auto-injectors

49414.3 Administration of opioid antagonist

49428 Notification of mental health services

49430-49434 The Pupil Nutrition, Health, and Achievement Act of 2001, especially:
49431.9 Advertisement of non-nutritious foods

49475 Health and safety, concussions and head injuries

49557.5 Child Hunger Prevention and Fair Treatment Act of 2017

49564 Meals for needy students



51224.7 Mathematics placement policy
31225.1-51225.2 Exemption from local graduation requirements; acceptance of coursework
31225.6 Instruction in cardiopulmonary resuscitation

51513 Diploma of graduation, without Dpassage of high school exit examination
51745-51749.3 Independent study

51930-51939 California Healthy Youth Act

52052 Alternative accountability system

52060-52077 Local control and accountability plans

52075 Uniform complain procedures

56026 Special education

56145-56146 Special education services in charter schools

60600-60649 Assessment of academic achievement

64000 Categorical programs included in consolidated application

64001 School plan for student achievement, consolidated application programs
65000-65001 School site councils

69432.9-69432.92 Cal Grant program; notification of grade point average and high school graduation
CORPORATIONS CODE

5110-6910 Nonprofit public benefit corporations

GOVERNMENT CODE

1090-1099 Prohibitions applicable to specified officers

3540-3549.3 Educational Employment Relations Act

6250-6270 California Public Records Act

54950-54963 The Ralph M. Brown Act

81000-91014 Political Reform Act of 1974



HEALTH AND SAFETY CODE

104420 Tobacco Use Prevention Education grant program
104558 Tobacco-free schools

LABOR CODE

1198.5 Personnel records related to performance and grievance
PENAL CODE

667.5 Definition of violent felony

1192.7 Definition of serious felony

VEHICLE CODE

28160 Child safety alert system

CALIFORNIA CONSTITUTION

Article 9, Section 5 Common school system

Article 16, Section 8.5 Public finance; school accountability report card
CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

11700.1-11705 Independent study

11960-11969 Charter schools

CODE OF REGULATIONS, TITLE 24

101 et seq. California Building Standards Code

UNITED STATES CODE, TITLE 20

1681-1688 Title IX of the Education Amendments of 1973; discrimination based on sex
6311 State plan 7221-7221jCharter schools

UNITED STATES CODE TITLE 42

11431-11435 McKinney-Vento Homeless Assistance Act




CODE OF FEDERAL REGULATIONS, TITLE 34

200.1-200.78 Accountability

COURT DECISIONS

Ridgecrest Charter School v. Sierra Sands Unified School District, (2005) 130 Cal.App.4th 986
ATTORNEY GENERAL OPINIONS

89 Ops.Cal.Atty.Gen. 166 (2006)

80 Ops.Cal.Atty.Gen. 52 (1997)

78 Ops.Cal.Atty.Gen. 297 (1995)

CALIFORNIA OFFICE OF ADMINISTRATIVE HEARINGS DECISIONS

Student v. Horizon Instructional Systems Charter School, (2012) OAH Case No. 2011060763
Management Resources:

CSBA PUBLICATIONS

Unchartered Waters; Recommendations for Prioritizing Student Achievement and Effective Governance
in California’s Charter Schools, September 2018

Charter Schools in Focus, Issue 2: Ensuring Effective Oversight, Governance Brief, October 2017
Charter Schools: A Guide for Governance Teams, Rev. 2016

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

California School Accounting Manual

Sample Copy of a Memorandum of Understanding

Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 17-01-July 28, 2017
Special Education and Charter Schools: Questions and Answers, September 10, 2002

U.S. DEPARTMENT OF EDUCATION GUIDANCE

Charter Schools Program, Title V, Part B of the ESEA, January 2014

WEB SITES

CSBA: http://www.csba.org




California Charter Schools Association: http://www.calcharters.org

California Department of Education, Charter Schools: http://www.cde.ca.gov/sp/cs

National Association of Charter School Authorizers: http://www.charterauthorizers.org

U.S. Department of Education: http://www.ed.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: August 7, 2013 Willits, California

revised: May 8, 2019



Willits USD | E 0420.41 Philosophy, Goals, Objectives and Comprehensive Plans
Charter School Oversight
REQUIREMENTS FOR CHARTER SCHOOLS

A cCharter schools shall be subject to the terms of their-ehartersits charters:; any memorandum of
understanding between the school and the district Governing Board; the state and federal constitutions:
applicable federal laws; state laws that apply to governmental agencies in general: seiththeir chartering
authority;-and other legal requirements that are expressly applicable to charter schools, including, but not
limited to, requirements that each charter school or the entity managing the charter school:

Govemance

1. Comply with the Ralph M. Brown Act (Government Code 54950-54963), California Public Records

Act (Government Code 6250-6270), conflict of interest laws (Government Code 1090-1099). and

Political Reform Act (Government Code 841000-91014), including the adoption of a conflict of interest

code pursuant to Government Code 87300 (education Code 47604.1)

2. Except as otherwise authorized by Government Code 54954, hold the meetings of its governing body

within the physical boundaries of the county in which the charte school is located or, if a nonclassroom-
based charter school that does not have a facility or operated one or more resource centers, hold
governing body meetings within the physical boundaries of the county in which the greatest number of
students enrolled in the charter school reside. In addition, a two-way teleconference location shall be
established at the school site and/or resource center, as applicable. (Education Code 47604.1)

Operations

3. Not be operated as, or be operated by, a for-profit corporation, a for-profit educational management
organization, or a for-profit charter management organization (Education Code 47604)

4%. Be nonsectarian in its programs, admission policies, employment practices, and all other operations
(Education Code 47605)

Admission/Enrollment

5. Adhere to all laws establishing the minimum age for public school attendance (Education Code 47610)

6. Serve students who are California residents and who, if over 19 years of age, are continuously enrolled
in a public school and making "satisfactory progress" toward a high school diploma as defined in 5
CCR 11965(Education Code 47612)




7. Serve students with disabilities in the same manner as such students are served in other district schools
(Education Code 47646, 56145)

8. Admit all students who wish to attend the school, according to the following criteria and procedures:

a. Admission to the charter school shall not be determined according to the student's or parent/guardian's
place of residence within the state, except that any existing public school converting partially or entirely
to a charter school shall adopt and maintain a policy giving admission preference to students who reside
within the school's former attendance area. (Education Code 47605)

If a charter school will be physically located in a public elementary school attendance area in which 50
percent or more of the student enrollment is eligible for free or reduced-price meals, it may also establish
an admission preference for students who are currently enrolled in the public elementary school and for
students who reside in the public school attendance area. (Education Code 47605.3)

b. If the number of students who wish to attend the charter school exceeds the school's capacity,
attendance shall be determined by a public random drawing, with preference extended to students
currently attending the charter school and students who reside in the district, except as provided for in
Education Code 47614.5. (Education Code 47605)

c. Other admission preferences may be permitted by the Board of Trustees of the district on an individual
school basis consistent with law. (Education Code 47605)

9. Immediately enroll a homeless student, except where such enrollment would conflict with Education
Code 47605(d) (Education Code 48850; 42 USC 11431-1 1435)

10. Comply with the requirements of Education Code 48850-48859 regarding the enrollment and
placement of foster youth (Education Code 48853.5, 48859)

11. Allow a student who is enrolled in the charter school but receiving individual instruction at home or a
hospital due to a temporary disability to return to the charter school when well enough to do so, provided
the student returns during the school year in which the individual instruction was initiated.

Nondiscrimination

12. Not discriminate against any student on the basis of the characteristics listed in Education Code 220
(Education Code 47605)

13. Adopt policy that is consistent with the model policy developed by the California Attorney General

addressing the school's response to immigration enforcement, notify parents/guardians of their children's
right to a free public education regardless of immigration status or religious beliefs, prohibit the collection
of information or documents regarding the immigration status of students or their family members, and

fulfill other requirements of Education Code 234.7

14. Post specified information related to the prohibition against discrimination under Title IX of the

Education Amendments of 1972 in a prominent and conspicuous location on the school web site or on the
web site of the charter operator (Education Code 221.61)




1525, If the school offers competitive athletics, annually post on the school's web site or on the web site

f the charter operator the total enrollment of the school classified by gender, the number of students who
participate in competitive athletics classified by gender, and the number of boys' and girls' teams
classified by sport and by competition level (Education Code 221.9)

16. Provide specified accommodations to pregnant and parenting students, including, but not limited to,
the provision of parental leave and reasonable accommodations on campus to a lactating student to
express breast milk, breastfeed an infant child, or address other needs related to breastfeeding. The charter
school shall notify pregnant and parenting students and parents/guardians of the richts and options
available to pregnant and parenting students. (Education Code 222 222.5,46015)

1746. If a direct-funded charter school, adopt and implement uniform complaint procedures to resolve

complaints of unlawful discrimination or alleged violation of a state or federal law or regulation
governing educational programs, in accordance with 5 CCR 4600-4670 (5 CCR 4600)

Tuition and Fees

18. Not charge tuition (Education Code 47605)

19. Not charge student fees for any activity that is an integral component of the educational program,
except as authorized by those Education Code provisions that explicitly apply to charter schools.

20. Not bill, nor take any negative action against, a student or former student for a debt owed to the
charter school. The school shall provide an itemized invoice for any amount owed by the parent/guardian
on behalf of a student or former student before pursuing payment of the debt and shall provide a receipt to
the parent/guardian for each payment made to the school. (Education Code 49014)

School Plans

21. Adopt a local control and accountability plan (LCAP) and update the plan by July 1 each vear, in
consultation with specified stakeholders and using the template adopted by the State Board of Education
(SBE). To the extent practicable, data shall be reported in a manner consistent with how information is
reported on the California School Dashboard. As part of the LCAP adoption and annual update to the
LCAP, the governing body of the charter school shall separately adopt a local control funding formula
budget overview for parents/guardians, based on the template developed by the SBE, which includes
specified information relating to the school’s budget.. (Education Code 47604.33, 47606.5, 52064,

52064.1)

22. If the charter school applies for federal and/or state categorical program funding through the state’s
consolidated application, establish a school site council to develop and annually review a school plan for
student achievement, unless the school chooses to use its LCAP for this purpose (Education Code 64000-
64001, 65000-65001)

23. Develop a comprehensive safety plan in accordance with Education Code 32282 and review and
update the plan by March 1 each year (Education Code 47605)

24. Develop a transportation safety plan that includes procedures to ensure that a student is no left
unattended on a school bus, student activity bus, youth bus, or child care motor vehicle and procedures for
designating an adult chaperone, other than the driver, to accompany students on a school activity bus. In
addition, ensure that each school bus, student activity bus, youth bus, or child care motor vehicle is




equipped with a child safety alert system that requires the driver to either manually contactor o scan the
device, thereby prompting the driver to inspect the entirety of the interior of the vehicle before exiting
unless the student activity bus is exempted by law. (Education Code 39831.3; Vehicle Code 28160)

Curriculum and Instruction

252. Offer at least the number of instructional minutes required by law for the grade levels provided by
the charter school (Education Code 47612.5)

261 If the school offers a kindergarten program, also offerOffer a transitional kindergarten (TK

program to students whose fifth birthday is from September 2 through December 2: (Education
Code 48000)

2719, If the school serves students in grade 9, adopt a fair, objective, and transparent mathematics
placement policy with specified components (Education Code 51224.7)

28. If the charter school serves student in any of grades 7-12, provide comprehensive sexual health
education and human immunodeficiency virus revention education at least once in junior high or

middle school and once in high school, beginning in the 2019-20 school year (Education Code 51931,

51934)

29. If the charter school serves students in any of grades 6-12, identify and implement methods of

informing parents/guardians of human trafficking prevention resources by January 1, 2020 (Education
Code 49381)

3023. If the school provides independent studyv, meet the requirements of Education Code 51745-51749.3.
except that the school may be allowed to offer courses required for erad ation solely through independent
study as an exception to Education Code 51745(e) (Education Code 47612.5, 51747.3: 5 CCR. 11705)

31.26: Meet all statewide standards and conduct any statewide assessments applicable to noncharter

public schools (Education Code 4 7605, 47612.5, 60605)

High School Graduation

32. Exempt a foster youth, homeless student, former juvenile court school student, child of a military

family, or migrant student who transfers between schools after the second year of high school, or a
student participating in a newcomer program for newly immierant students in grades 11-2, from an
graduation requirements established by the charter school that exceeds requirements, unless the school
determines that the student is reasonably able to complete the requirements by the end of the fourth vear
of high school. (Education Code 51225.1, 51225.2)

332}, Grant a high school diploma to any student who completed grade 12 in the 2003-04 through 2014-
15 school year and met all applicable graduation requirements other than the passage of the high school
exit examination (Education Code 51413




34. Allow a student to wear traditional tribal regalia or recognized object of religious or cultural
significance as an adornment at school graduation ceremonies. unles the charter school determines that an
item is likely to cause a substantial disruption of, or material interference with, the ceremony. (Education

Code 35183.1)

Student Expression

3529. Provide students the right to exercise freedom of speech and of the press including, but not limited
to, the use of bulletin boards; the distribution of printed materials or petitions; the wearing of buttons,

badges, and other insignia; and the right of expression in official publications (Education
Code 48907, 48950)

Staffing

3632. Require its teachers to hold a certificate, permit, or other document issued by the Commission on
Teacher Credentialing (CTC) equivalent to that which a teacher in other public schools would be required
to hold (Education Code 47605)

3734. Not hire any person who has been convicted of a violent or serious felony except as otherwise
provided by law, and, if the school contracts with an entity for specified services, verify that any
employee of that entity who will have contact with students has had a criminal background check
(Education Code 44830.1, 45122.1, 45125.1)

3815. Report to the CTC any change in a certificated employee's employment status (dismissal,
nonreelection, resignation, suspension, unpaid administrative leave for more than 10 days, retirement, or
other decision not to employ or reemploy) as a result of an allegation of misconduct or while an allegation
of misconduct is pending (Education Code 44030.5)

3946. Meet the requirements of Education Code 47611 regarding the State Teachers' Retirement System
(Education Code 47610)

40+7. Meet the requirements of Government Code 3540-3549.3 related to collective bargaining in public
education employment (Education Code 4761 1.5)

Parent/Guardian Involvement

4127. On a regular basis, consult with parents/ guardians and teachers regarding the school's educational
programs (Education Code 47605)




42. Notify parents/guardians of applicant students and currently enrolled students that parental
involvement is not a requirement for acceptance to, or continued enrollment at. the charter school
(Education Code 47605)

Nutrition

43. Beginning with the 2019-2020 school year, provide each eligible student with one nutrionally free or

reduced-price meal during each school day, except as provided for a charter school that offers
nonclassroom-based instruction (Education Code 47613.5)

446. If the school participates in the National School Lunch and/or Breakfast program, not promote any
food or beverage during the school day that does not comply with state nutritional standards pursuant to

Education Code 49430-49434, and not participate in a corporate incentive program that offers free or
discounted non-nutritious foods or beverages as rewards for students who reach certain academic goals

(Education Code 49431.9)

45. If the school participates in the National School Lunch and/or Breakfast program, notify

parents/guardians within 10 days of their child's meal account reaching a negative balance; ensure that a

student with unpaid school meal fees is not shamed, treated differently. or served a meal that differs from

other students; and prohibit student discipline from resulting in the denial or delay of a nutritionally

adequate meal (Education Code 49557.5)

46. If the school participates in the National School Lunch and/or Breakfast program and is a very high

poverty school, as defined, apply to the California Department of Education (CDE) to provide lunch
and/or breakfast free of charge to all students under a federal universal service provision (Education

Code 49564)

Student Health

+847. If the charter school serves students in grades 7-12, adopt a policy on suicide prevention,
intervention, and postvention with specified components, review the policy at least every five years, and,
if the school issues student identification cards, print the telephone number of the National Suicide
Prevention Lifeline on those cards (Education Code 215, 215.5)

48. Notify students and parents/guardians at least twice during the school year on how to initiate access to

available student mental health services on campus or in the community (Education Code 49428)
49. Provide annual training on child abuse and neglect reporting requirements to employees and persons

working on the charter school’s behalf who are mandated reporters, within the first six weeks of each
school year or within six weeks of employment. (Education Code 44691)

5026. If the school offers an athletic program, annually provide information sheets about
concussions/head injuries and sudden cardiac arrest to athletes and their parents/guardians, which must be

signed and returned to the school before the athlete initiates practice or com yetition. In the event that an

athlete is suspected of sustaining a concussion or head injury, passes out, or faints during or immediately
after participation in an athletic activity, the student he/she-shall be immediatel removed from the

activity for the remainder of the day and shall not be permitted to return to the activity until he/she is

evaluated by a licensed health care provider and receives written clearance to do so. (Education
Code 33479-33479.5, 49475)




1. If the charter school offers an interscholastic athletic program., develop and post a written emergency

action plan that describes procedures to be followed in the event of sudden cardiac arrest and other
medical emergencies, acquire at least one automated external defibrillator (AED) for the school, and
make the AED available at on-campus athletic activities or event (Education Code 35 179.4, 35179.6)

52. Provide school nurses or other voluntary, trained personnel with emergency epinephrine auto-injectors
of the type required pursuant to Education Code 49414 (Education Code 49414)

5339 If the school chooses to make an opioid antagonist available to persons suffering, or reasonably
believed to be suffering, from an opioid overdose, comply with the requirements of Education
ited t

Code 49414.3, including, but not li roviding training to personnel who volunteer to administer
the opioid antagonist

Student Conduct/Discipline

54. Adopt a policy on bullying and cyberbullying prevention by December 31 . 2019, and annually make

CDE’s online training module on bullying prevention available to school site certificated employees and

other employees who have regular interaction with students (Education Code 234.4, 32283.5)

33. Prohibit seclusion and behavioral restraint of students as a means of discipline, and only use such
methods to control student behavior that poses a clear and present danger of serious physical harm to a
student or others that cannot be immediately prevented by a less restrictive response (Education Code

49005-49006.4)

Student and Parent/Guardian Records

563%. Not collect or solicit social security numbers or the last four digits of social security numbers from

students or their parents/guardians unless otherwise required to do so by state or federal law (Education

Code 49076.7)




57. Upon written request, not include the directory information of a student or the personal information of

a parent/guardian, as defined, in the minutes of a meeting of the governing body (Education Code

49073.2)

5833. If a student subject to compulsory full-time education is expelled or leaves the charter school

without graduating or completing the school year for any reason, notify the Superintendent of the school
district of the student's last known address within 30 days and, upon request, provide that district with a

copy of the student's cumulative record, including a transcript of grades or report card, and health
information (Education Code 47605)

5934. If the school serves high school students, submit to the Student Aid Commission, for use in the Cal
Grant program, the grade point average (GPA) of all students in grade 12 and verification of high school
graduation or its equivalent for students who graduated in the prior academic year. However, such

information shall not be submitted when students opt out or are permitted by the rules of the Student Aid
Commission to provide test scores in lieu of the GPA. (Education Code 69432.9, 69432.92)

Facilities

36. Comply with the California Building Standards Code as adopted and enforced by the local building
enforcement agency with jurisdiction over the area in which the charter school is located, unless the
charter school facility meets either of the following conditions: (Education Code 47610, 47610.5)

a. The facility complies with the Field Act pursuant to Education Code 17280-17317 and 17365-1 /374

b. The facility is exclusively owned or controlled by an entity that is not subject to the California Building
Standards Code, including, but not limited to, the federal government.

Finance

61. 43-Promptly respond to all reasonable inquiries from the district, the county office of education, or
the Superintendent of Public Instruction (SPI), including, but not limited to, inquiries regarding the

school's financial records (Education Code 47604.3)

632. Maintain written contemporaneous records that document all student attendance and make these

records available for audit and inspection (Education Code 47612.5)
6324. Identify and report to the Superintendent-of Public Instruction-(SPI) any portion of the charter

school’s its average daily attendance that is generated through nonclassroom-based instruction, including,
but not limited to, independent study, home study, work study, and distance and computer-based
education (Education Code 47612.5, 47634.2; 5 CCR 11963.2)

64. 44- Annually prepare and submit financial reports to the district Board of Trustees and the County
Superintendent of Schools in accordance with the following reporting cycle:

a. By July 1, a preliminary budget for the current fiscal year. For a charter school in its first year of

operation, financial statements submitted with the charter petition pursuant to Education Code 47605(g)
will satisfy this requirement. (Education Code 47604.33)




be. By December 15, an interim financial report for the current fiscal year reflecting changes through
October 31. (Education Code 47604.33)

cé. By March 15, a second interim financial report for the current fiscal year reflecting changes through

January 31. (Education Code 47604.33 )

de. By September 15, a final unaudited report for the full prior year. The report submitted to the Board

shall include an annual statement of all the charter school's receipts and expenditures for the preceding
fiscal year. (Education Code 42100, 47604.33)

ef. By December 15, a copy of the charter school's annual, independent financial audit report for the

receding fiscal year, unless the charter school's audit is encompassed in the district's audit. The audit

report shall also be submitted to the State Controller and the California Department of Education.
(Education Code 47605
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65. If the charter school receives state facilities funding pursuant to the Leroy F. Greene School Facilities
Act (Education Code 17070.10-17079.30). annually report a detailed list of all expenditrues of state funds
and of the school;s matching funds for completed projects, and submit an audit of completed facilities
projects within one year of project completion (Education Code 41024)

Accountability

6647. Annually adopt a school accountability report card (Education Code 47612; California
Constitution, Article 16, Section 8.5)
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Willits USD | E 0420.41 Philosophy, Goals, Objectives and Comprehensive Plans
Charter School Oversight
REQUIREMENTS FOR CHARTER SCHOOLS

A charter school shall be subject to the terms of its charters; any memorandum of understanding between
the school and the district Governing Board; the state and federal constitutions; applicable federal laws;
state laws that apply to governmental agencies in general; and other legal requirements that are expressly
applicable to charter schools, including, but not limited to, requirements that each charter school or the
entity managing the charter school:

Governance

1. Comply with the Ralph M. Brown Act (Government Code 54950-54963), California Public Records
Act (Government Code 6250-6270), conflict of interest laws (Government Code 1090-1 099), and
Political Reform Act (Government Code 841000-91014), including the adoption of a conflict of interest
code pursuant to Government Code 87300 (education Code 47604.1)

2. Except as otherwise authorized by Government Code 54954, hold the meetings of its governing body
within the physical boundaries of the county in which the charter school is located or, if a nonclassroom-
based charter school that does not have a facility or operated one or more resource centers, hold
governing body meetings within the physical boundaries of the county in which the greatest number of
students enrolled in the charter school reside. In addition, a two-way teleconference location shall be
established at the school site and/or resource center, as applicable. (Education Code 47604.1)

Operations

3. Not be operated as, or be operated by, a for-profit corporation, a for-profit educational management
organization, or a for-profit charter management organization (Education Code 47604)

4. Be nonsectarian in its programs, admission policies, employment practices, and all other operations
(Education Code 47605)

Admission/Enrollment
5. Adhere to all laws establishing the minimum age for public school attendance (Education Code 47610)

6. Serve students who are California residents and who, if over 19 years of age, are continuously enrolled
in a public school and making "satisfactory progress" toward a high school diploma as defined in 5
CCR 11965(Education Code 47612)

7. Serve students with disabilities in the same manner as such students are served in other district schools
(Education Code 47646, 56145)

8. Admit all students who wish to attend the school, according to the following criteria and procedures:

a. Admission to the charter school shall not be determined according to the student's or parent/ guardian's
place of residence within the state, except that any existing public school converting partially or entirely




to a charter school shall adopt and maintain a policy giving admission preference to students who reside
within the school's former attendance area. (Education Code 47605)

If a charter school will be physically located in a public elementary school attendance area in which 50
percent or more of the student enrollment is eligible for free or reduced-price meals, it may also establish
an admission preference for students who are currently enrolled in the public elementary school and for
students who reside in the public school attendance area. (Education Code 47605.3)

b. If the number of students who wish to attend the charter school exceeds the school's capacity,
attendance shall be determined by a public random drawing, with preference extended to students
currently attending the charter school and students who reside in the district, except as provided for in
Education Code 47614.5. (Education Code 47605)

¢. Other admission preferences may be permitted by the Board of Trustees of the district on an individual
school basis consistent with law. (Education Code 47605)

9. Immediately enroll a homeless student, except where such enrollment would conflict with Education
Code 47605(d) (Education Code 48850; 42 USC 11431-1 1435)

10. Comply with the requirements of Education Code 48850-48859 regarding the enrollment and
placement of foster youth (Education Code 48853.5, 48859)

11. Allow a student who is enrolled in the charter school but receiving individual instruction at home or a
hospital due to a temporary disability to return to the charter school when well enough to do so, provided
the student returns during the school year in which the individual instruction was initiated.

Nondiscrimination

12. Not discriminate against any student on the basis of the characteristics listed in Education Code 220
(Education Code 47605)

13. Adopt policy that is consistent with the model policy developed by the California Attorney General
addressing the school's response to immigration enforcement, notify parents/guardians of their children's
right to a free public education regardless of immigration status or religious beliefs, prohibit the collection
of information or documents regarding the immigration status of students or their family members, and
fulfill other requirements of Education Code 234.7

14. Post specified information related to the prohibition against discrimination under Title IX of the
Education Amendments of 1972 in a prominent and conspicuous location on the school web site or on the
web site of the charter operator (Education Code 221 .61)

15. If the school offers competitive athletics, annually post on the school's web site or on the web site of
the charter operator the total enrollment of the school classified by gender, the number of students who
participate in competitive athletics classified by gender, and the number of boys' and girls' teams
classified by sport and by competition level (Education Code 221.9)

16. Provide specified accommodations to pregnant and parenting students, including, but not limited to,
the provision of parental leave and reasonable accommodations on campus to a lactating student to
express breast milk, breastfeed an infant child, or address other needs related to breastfeeding. The charter




school shall notify pregnant and parenting students and parents/guardians of the rights and options
available to pregnant and parenting students. (Education Code 222,222.5,46015)

17. If a direct-funded charter school, adopt and implement uniform complaint procedures to resolve
complaints of unlawful discrimination or alleged violation of a state or federal law or regulation
governing educational programs, in accordance with 5 CCR'4600-4670 (5 CCR 4600)

Tuition and Fees
18. Not charge tuition (Education Code 47605)

19. Not charge student fees for any activity that is an integral component of the educational program,
except as authorized by those Education Code provisions that explicitly apply to charter schools.

20. Not bill, nor take any negative action against, a student or former student for a debt owed to the
charter school. The school shall provide an itemized invoice for any amount owed by the parent/guardian
on behalf of a student or former student before pursuing payment of the debt and shall provide a receipt to
the parent/guardian for each payment made to the school. (Education Code 49014)

School Plans

21. Adopt a local control and accountability plan (LCAP) and update the plan by July 1 each year, in
consultation with specified stakeholders and using the template adopted by the State Board of Education
(SBE). To the extent practicable, data shall be reported in a manner consistent with how information is
reported on the California School Dashboard. As part of the LCAP adoption and annual update to the
LCAP, the governing body of the charter school shall separately adopt a local control funding formula
budget overview for parents/ guardians, based on the template developed by the SBE, which includes
specified information relating to the school’s budget,. (Education Code 47604.33, 47606.5, 52064,
52064.1)

22. If the charter school applies for federal and/or state categorical program funding through the state’s
consolidated application, establish a school site council to develop and annually review a school plan for
student achievement, unless the school chooses to use its LCAP for this purpose (Education Code 64000-
64001, 65000-65001)

23. Develop a comprehensive safety plan in accordance with Education Code 32282 and review and
update the plan by March 1 each year (Education Code 47605)

24. Develop a transportation safety plan that includes procedures to ensure that a student is no left
unattended on a school bus, student activity bus, youth bus, or child care motor vehicle and procedures for
designating an adult chaperone, other than the driver, to accompany students on a school activity bus. In
addition, ensure that each school bus, student activity bus, youth bus, or child care motor vehicle is
equipped with a child safety alert system that requires the driver to either manually contactor o scan the
device, thereby prompting the driver to inspect the entirety of the interior of the vehicle before exiting,
unless the student activity bus is exempted by law. (Education Code 39831.3; Vehicle Code 28160)

Curriculum and Instruction




25. Offer at least the number of instructional minutes required by law for the grade levels provided by the
charter school (Education Code 47612.5)26. If the school offers a kindergarten program, also offer a
transitional kindergarten (TK) program to students whose fifth birthday is from September 2 through
December 2 (Education Code 48000)

26. If the charter school offers a kindergarten program, also offer a transitional kindergarten program to
students whose fifth birthday is from September 2 through December 2 (Education Code 48000)

27. If the school serves students in grade 9, adopt a fair, objective, and transparent mathematics placement
policy with specified components (Education Code 51224.7)

28. If the charter school serves student in any of grades 7-12, provide comprehensive sexual health
education and human immunodeficiency virus (HIV) prevention education at least once in junior high or
middle school and once in high school, beginning in the 2019-20 school year (Education Code 51931,
51934)

29. If the charter school serves students in any of grades 6-12, identify and implement methods of
informing parents/guardians of human trafficking prevention resources by J anuary 1, 2020 (Education
Code 49381)

30. If the school provides independent study, meet the requirements of Education Code 51745-5 1749.3,
except that the school may be allowed to offer courses required for graduation solely through independent
study as an exception to Education Code 51745(e) (Education Code 47612.5, 51747.3: 5 CCR 11705)

31. Meet all statewide standards and conduct any statewide assessments applicable to noncharter public
schools (Education Code 47605, 47612.5, 60605)

High School Graduation

32. Exempt a foster youth, homeless student, former juvenile court school student, child of a military
family, or migrant student who transfers between schools after the second year of high school, or a
student participating in a newcomer program for newly immigrant students in grades 11-2, from any
graduation requirements established by the charter school that exceeds requirements, unless the school
determines that the student is reasonably able to complete the requirements by the end of the fourth year
of high school. (Education Code 51225.1, 51225 2)

33. Grant a high school diploma to any student who completed grade 12 in the 2003-04 through 2014-15
school year and met all applicable graduation requirements other than the passage of the high school exit
examination (Education Code 51413)

34. Allow a student to wear traditional tribal regalia or recognized object of religious or cultural
significance as an adornment at school graduation ceremonies, unles the charter school determines that an
item is likely to cause a substantial disruption of, or material interference with, the ceremony. (Education
Code 35183.1)

Student Expression

35. Provide students the right to exercise freedom of speech and of the press including, but not limited to,
the use of bulletin boards; the distribution of printed materials or petitions; the wearing of buttons,




badges, and other insignia; and the right of expression in official publications (Education
Code 48907, 48950)

Staffing

36. Require its teachers to hold a certificate, permit, or other document issued by the Commission on
Teacher Credentialing (CTC) equivalent to that which a teacher in other public schools would be required
to hold (Education Code 47605)

37. Not hire any person who has been convicted of a violent or serious felony except as otherwise
provided by law, and, if the school contracts with an entity for specified services, verify that any
employee of that entity who will have contact with students has had a criminal background check
(Education Code 44830.1, 45122.1, 45125.1)

38. Report to the CTC any change in a certificated employee's employment status (dismissal,
nonreelection, resignation, suspension, unpaid administrative leave for more than 10 days, retirement, or
other decision not to employ or reemploy) as a result of an allegation of misconduct or while an allegation
of misconduct is pending (Education Code 44030.5)

39. Meet the requirements of Education Code 47611 regarding the State Teachers' Retirement System
(Education Code 47610)

40. Meet the requirements of Government Code 3540-3549.3 related to collective bargaining in public
education employment (Education Code 47611 .5)

Parent/Guardian Involvement

41. On a regular basis, consult with parents/guardians and teachers regarding the school's educational
programs (Education Code 47605)

42. Notify parents/guardians of applicant students and currently enrolled students that parental
involvement is not a requirement for acceptance to, or continued enrollment at, the charter school
(Education Code 47605)

Nutrition

43. Beginning with the 2019-2020 school year, provide each eligible student with one nutritionally free or
reduced-price meal during each school day, except as provided for a charter school that offers
nonclassroom-based instruction (Education Code 47613.5)

44. If the school participates in the National School Lunch and/. or Breakfast program, not promote any
food or beverage during the school day that does not comply with state nutritional standards pursuant to
Education Code 49430-49434, and not participate in a corporate incentive program that offers free or
discounted non-nutritious foods or beverages as rewards for students who reach certain academic goals
(Education Code 49431.9)

45. If the school participates in the National School Lunch and/or Breakfast program, notify
parents/guardians within 10 days of their child's meal account reaching a negative balance; ensure that a
student with unpaid school meal fees is not shamed, treated differently, or served a meal that differs from




other students; and prohibit student discipline from resulting in the denial or delay of a nutritionally
adequate meal (Education Code 49557.5)

46. If the school participates in the National School Lunch and/or Breakfast program and is a very high
poverty school, as defined, apply to the California Department of Education (CDE) to provide lunch
and/or breakfast free of charge to all students under a federal universal service provision (Education
Code 49564)Student Health

47. If the charter school serves students in grades 7-12, adopt a policy on suicide prevention, intervention,
and postvention with specified components, review the policy at least every five years, and, if the school
issues student identification cards, print the telephone number of the National Suicide Prevention Lifeline
on those cards (Education Code 215, 215 .5)

48. Notify students and parents/guardians at least twice during the school year on how to initiate access to
available student mental health services on campus or in the community (Education Code 49428)

49. Provide annual training on child abuse and neglect reporting requirements to employees and persons
working on the charter school’s behalf who are mandated reporters, within the first six weeks of each
school year or within six weeks of employment. (Education Code 44691)

50. If the school offers an athletic program, annually provide information sheets about concussions/head
injuries and sudden cardiac arrest to athletes and their parents/guardians, which must be signed and
returned to the school before the athlete initiates practice or competition. In the event that an athlete is
suspected of sustaining a concussion or head injury, passes out, or faints during or immediately after
participation in an athletic activity, the student shall be immediately removed from the activity for the
remainder of the day and shall not be permitted to return to the activity until he/she is evaluated by a
licensed health care provider and receives written clearance to do so. (Education Code 33479-

33479.5, 49475)

53. If the school chooses to make an opioid antagonist available to persons suffering, or reasonably
believed to be suffering, from an opioid overdose, comply with the requirements of Education

Code 49414.3, including, but not limited to, providing training to personnel who volunteer to administer
the opioid antagonist

Student Conduct/Discipline

54. Adopt a policy on bullying and cyberbullying prevention by December 31 » 2019, and annually make
CDE’s online training module on bullying prevention available to school site certificated employees and
other employees who have regular interaction with students (Education Code 234.4, 32283.5)

55. Prohibit seclusion and behavioral restraint of students as a means of discipline, and only use such
methods to control student behavior that poses a clear and present danger of serious physical harm to a
student or others that cannot be immediately prevented by a less restrictive response (Education Code
49005-49006.4)

Student and Parent/Guardian Records

56. Not collect or solicit social security numbers or the last four digits of social security numbers from
students or their parents/guardians unless otherwise required to do so by state or federal law (Education

Code 49076.7)



57. Upon written request, not include the directory information of a student or the personal information of
a parent/guardian, as defined, in the minutes of a meeting of the governing body (Education Code
49073.2)

58. If a student subject to compulsory full-time education is expelled or leaves the charter school without
graduating or completing the school year for any reason, notify the Superintendent of the school district
of the student's last known address within 30 days and, upon request, provide that district with a copy of
the student's cumulative record, including a transcript of grades or report card, and health information
(Education Code 47605)

59. If the school serves high school students, submit to the Student Aid Commission, for use in the Cal
Grant program, the grade point average (GPA) of all students in grade 12 and verification of high school
graduation or its equivalent for students who graduated in the prior academic year. However, such
information shall not be submitted when students opt out or are permitted by the rules of the Student Aid
Commission to provide test scores in lieu of the GPA. (Education Code 69432.9, 69432.92)

Facilities

36. Comply with the California Building Standards Code as adopted and enforced by the local building
enforcement agency with jurisdiction over the area in which the charter school is located, unless the
charter school facility meets either of the following conditions: (Education Code 47610, 47610.5)

a. The facility complies with the Field Act pursuant to Education Code 17280-17317 and 17365-17374.

b. The facility is exclusively owned or controlled by an entity that is not subject to the California Building
Standards Code, including, but not limited to, the federal government.

Finance

61. Promptly respond to all reasonable inquiries from the district, the county office of education, or the
Superintendent of Public Instruction (SP), including, but not limited to, inquiries regarding the school's
financial records (Education Code 47604.3 )

62. Maintain written contemporaneous records that document all student attendance and make these
records available for audit and inspection (Education Code 47612.5)

63. Identify and report to the (SPD) any portion of the charter school’s average daily attendance that is
generated through nonclassroom-based instruction, including, but not limited to, independent study, home
study, work study, and distance and computer-based education (Education Code 47612.5, 47634.2; 5
CCR 11963.2)

64. Annually prepare and submit financial reports to the district Board of Trustees and the County
Superintendent of Schools in accordance with the following reporting cycle:

a. By July 1, a preliminary budget for the current fiscal year. For a charter school in its first year of
operation, financial statements submitted with the charter petition pursuant to Education Code 47605(g)
will satisfy this requirement. (Education Code 47604.33)




b. By December 15, an interim financial report for the current fiscal year reflecting changes through
October 31. (Education Code 47604.33)

c. By March 15, a second interim financial report for the current fiscal year reflecting changes through
January 31. (Education Code 47604.33)

d. By September 15, a final unaudited report for the full prior year. The report submitted to the Board
shall include an annual statement of all the charter school's receipts and expenditures for the preceding
fiscal year. (Education Code 42100, 47604.33)

e. By December 15, a copy of the charter school's annual, independent financial audit report for the
preceding fiscal year, unless the charter school's audit is encompassed in the district's audit. The audit
report shall also be submitted to the State Controller and the California Department of Education.
(Education Code 47605

Accountability

66. Annually adopt a school accountability report card (Education Code 476 12; California Constitution,
Article 16, Section 8.5)
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TO: Board of Trustees
FROM: Mark Westerburg, Superintendent
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RE: Board Policy Revision- BP/AR 1312.3 - Uniform Complaint Procedures

Priority:

Communication

Objective:
To conduct a second/final read of the revised policy

Background:

(BP/AR revised)
Policy and regulation updated to reflect NEW LAWS authorizing the use of uniform complaint
procedures (UCP) to resolve allegations of noncompliance with accommodations for pregnant and
parenting students (AB 2289), the development and adoption of an LCEF budget overview for
parents/guardians (AB 1808), the development of a school plan for student achievement (AB 716), and
specified educational rights of migrant students and immigrant students enrolled in a newcomer
program (AB 2121). Policy also updates section on "Non-UCP Complaints" to reflect NEW LAW (AB
1808) which provides that complaints alleging health and safety violations in license-exempt
California State Preschool Programs are subject to Williams UCP. Regulation also updates section on
"Notifications" to more closely reflect the California Department of Education's (CDE) Federal Program
Monitoring instrument, deletes section on "District Responsibilities” which duplicates material in other
sections, reorganizes section on "Report of Findings" for clarity, and revises section on "Corrective
Actions" to delete item #9 which is not a remedy

Funding/Source:
None

Recommendation:
Administration recommends the board conduct a second/final read of the revised policy




Willits USD | BP 1312.3 Community Relations
Uniform Complaint Procedures

The Governing Board of Trustees recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational pro grams. The
Board encourages early resolution of complaints whenever possible. To resolve complaints which may
require a more formal process, the Board adopts the uniform system of complaint processes specified in 5
CCR 4600-4670 and the accompanying administrative regulation.

Complaints Subject to the UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the following
complaints:

1. Any complaint alleging district violation of applicable state or federal law or regulations governing any
io8-programs, subject to the UCP which is offered by the district, including adult education

programs: After School Education and Safety programs, agricultural career technicalveeatienal-education,
American Indian education centers and early childhood education program assessments, bilingual
education;; California Ppeer Aassistance and Reeview programs for teachers, state career technical and
technical education, career technical, and technical training programs;; federal career technical education:
child care and development programs;; child nutrition programs;; compensatory education, consolidated
categorical aid programs;; Economic Impact Aid;; the federal Every Student Succeeds Act; Enslish

earnerprograms;federal-education prosrams-in Title H-migrant education;; Regional Occupational
Centers and Programs;; school safety plans;; special education programs;; California State Preschool
Programs;; Tobacco-Use Prevention Education programs;; and any other district-implemented state
categorical that is not funded through the local control funding formula pursuant to-program-which-is
listedin Education Code 64000

PO - ed O

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5131.62 - Tobacco)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6159 - Individualized Education Program)

(cf. 6171 - Title I Programs)

(cf. 6174 - Education for English Learners)

(cf. 6175 - Migrant Education Program)



(cf. 6178 - Career Technical Education)
(cf. 6178.1 - Work-Based Learning)
(cf. 6178.2 - Regional Occupational Center/Program)

(cf. 6200 - Adult Education)

2. Any complaint, alleging-the-oceurrence-of unlawsful diserimination{such-as diseriminatory-harassment,
intimidation; i =any-by a student, employee, or other person participating in a district
programs or activity-and-activities, alleging the occurrence of unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying) inclading-but-not-limited to;those-in district
programs ander activities, including in those programs or activities funded directly by or that receive or
benefit from any state financial assistance, based on the person's actual or perceived characteristics of
race or ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic group
identification, age, religion, marital status, pregnancy, parental status, physical or mental disability, sex,
sexual orientation, gender, gender identity, gender expression, or genetic information, or any other
characteristic identified in Education Code 200 or 220, Government Code 11 135, or Penal Code 422.55,
or based on the person’s histher-association with a person or group with one or more of these actual or
perceived characteristics (5 CCR 4610)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

3. Any complaint alleging district noncompliance with the requirement to provide reasonable
accommodation to a lactating student on school campus to express breast milk, breastfeed an infant child,

or address other breastfeeding-related needs of the student (Education Code 222)

(cf. 5146 - Married/Pregnant/Parenting Students)

4. Any complaint alleging district noncompliance with requirements to provide a pregnant or parentin
student the accommodations specified in Education Code 46015, including those related to the provision
of parental leave, right of return to the school of previous enrollment or to an alternative education
program, if desired, and possible enrollment in school for a fifth year of instruction to enable the student
to complete state and Board-imposed graduation requirements (Education Code 46015)

54. Any complaint alleging district noncompliance with the prohibition against requiring students to pay
fees, deposits, or other charges for participation in educational activities (5 CCR 4610)

(cf. 3260 - Fees and Charges)

(cf. 3320 - Claims and Actions Against the District)

65. Any complaint alleging district noncompliance with applicable legal-requirements of Education Code
22060-52077 related to the implementation of the local control and accountability plan, including the




development of a local control funding formula budget overview for parents/guardians (Education
Code 52075)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 3100- Budget)

7. Any complaint alleging noncompliance with requirements related to the development of a school plan
for student achievement or the establishment of a school site council, as required for the consolidated
application for specified federal and/or state categorical funding (Education Code 64000-64001, 65000-

65001)

(cf. 0420- School Plans/Site Councils)

86. Any complaint, by or on behalf of any student who is a foster youth, as defined in Education Code
51225.2, alleging district noncompliance with any legal-requirement applicable to the student regarding
placement decisions;; the responsibilities of the district's educational liaison to the student;; the award of
credit for coursework satisfactorily completed in another school-ex, district, or country: school or records
transfer; or the grant of an exemption from Board-imposed graduation requirements (Education

Code 48853, 48853.5, 49069.5, 51225.1. 51225.2)

(cf. 6173.1 - Education for Foster Youth)

participating in a newcomer program as defined in Education Code 51225 .2, in the third or fourth vear of
high school, alleging district noncompliance with any requirement applicable to the student regarding the
grant of an exemption from Board-imposed graduation requirements (Education Code 5 1225.1)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.2 - Education of Children of Military F amilies)

(cf. 6173.3 - Education for Juvenile Court School Students)

107. Any complaint, by or on behalf of a hemeless-student who is a homeless child or youth as defined in
42 USC 11434a, a former Jjuvenile court school student, era child of a military family as defined in
Education Code 49701, a migrant child as defined in Education Code 54441, or a newly arrived
Immigrant student who is participating in a newcomer program as defined in Education Code

512252, whe-transfers-into-the district after histher second-yearof high-sehool; alleging district
noncompliance with aayrequirements for appli trg-the award of credit for
coursework satisfactorily completed in another school-oz district, or country i
from d-impesed-graduation requiremen ducation Code 51225-1,51225.2)




118. Any complaint alleging district noncompliance with the requirements of Education

Code 51228.1 and 51228.2 that prohibit the assignment of a student in grades 9-12 to a course without
educational content for more than one week in any semester or to a course the student has previously
satisfactorily completed, without meeting specified conditions (Education Code 5 1228.3)

(cf. 6152 - Class Assignment)

129. Any complaint alleging district noncompliance with the physical education instructional minutes
requirement for students in elementary school (Education Code 5 1210, 51223)

(cf. 6142.7 - Physical Education and Activity)

136. Any complaint alleging retaliation against a complainant or other participant in the complaint
process or anyone who has acted to uncover or report a violation subject to this policy

14%. Any other complaint as specified in a district policy

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the
allegations, offer a process to reach a resolution to the complaint that is acceptable to all parties. ADR
such as mediation may be offered to resolve complaints that involve more than one student and no adult.

regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality
of the parties involved shall be protected as required by law. For any complaint alleging retaliation or
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the
Superintendent or designee shall keep the identity of the complainant, and/or the subject of the complaint
if he/she is different from the complainant, confidential when appropriate and as long as the integrity of
the complaint process is maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to the UCP is included in a UCP complaint, the district shall refer
the non-UCP allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve
the UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge
of current law and related-requirements related to UCP, including the steps and timelines specified in this
policy and the accompanying administrative regulation.




(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall maintain a records of each allUCP-complaints and subsequent
related actions, including the steps taken during the investigations and all information required for
compliance with 5 CCR 4631 and 4633.efthose-complainta e-with icable :

poliey:

(cf. 3580 - District Records)

a¥atl N ardan
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Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be referred to the specified
agency: (5 CCR 4611)

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social
Services, the County Protective Services Division, and the appropriate law enforcement agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. Any complaint alleging health and safety violations by a child development program shall, for licensed
facilities, be referred to Department of Social Services and shall, for licensing-exempt facilities, be
referred to the appropriate Child Development regional administrator.

3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance Branch of the
California Department of Education.

Any complaint alleging employment discrimination or harassment shall be investigated and resolved by
the district in accordance with the procedures specified in AR 4030 - Nondiscrimination in Employment,
including the right to file the complaint with the California Department of Fair Employment and Housing.

Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, or teacher vacancies and
misassignments, or health and safety violations in any license-exempt California State Preschool Program
shall be investigated and resolved in accordance with the procedures in AR 1312.4 - Williams Uniform
Complaint Procedures. (Education Code 8235.5, 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)
Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination




8200-8498 Child care and development programs

8500-8538 Adult basic education

18100-18203 School libraries

32280-32289 School safety plan, uniform complaint procedures
33380-33384 California Indian Education Centers

35186 Williams uniform complaint procedures

44500-44508 California Peer Assistance and Review Program for Teachers

46015 Parental leave for students

48853-48853.5 Foster youth

48985 Notices in language other than English

49010-490143 Student fees

49060-49079 Student records

49069.5 Rights of parents

49490-49590 Child nutrition programs

49701 Interstate Compact on Educational Opportunity for Military Children

51210 Courses of study grades 1-6

51223 Physical education, elementary schools

51225.1-51225.2 Foster youth, homeless children, former juvenile court school students, and-military-

connected students, migrant students, and newly arrived immigrant students; course credits; graduation
requirements

51226-51226.1 Career technical education

51228.1-51228.3 Course periods without educational content

52060-52077 Local control and accountability plan, especially:

52075 Complaint for lack of compliance with local control and accountability plan requirements

52160-52178 Bilingual education programs




52300-52462 Career technical education
52500-52616.24 Adult schools

54000-54029 Economic Impact Aid
54400-54425 Compensatory education programs
54440-54445 Migrant education

54460-54529 Compensatory education programs
56000- 56865 Special education programs
59000-59300 Special schools and centers
64000-64001 Consolidated application process

65000-65001 School site councils

GOVERNMENT CODE

11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

HEALTH AND SAFETY CODE

1596.792 California Child Day Care Act; general provisions and definitions

1596.7925 California Child Day Care Act: health and safety regulations

104420 Tobacco-Use Prevention Education

PENAL CODE

422.55 Hate crime; definition

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 2

11023 Harassment and discrimination prevention and correction
CODE OF REGULATIONS, TITLE 5

3080 Application of section




4600-467087 Uniform complaint procedures

4680-4687 Williams uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX of the Education Amendments of 1972

6301-6576 Title I basic programs

6801-7014 Title III language instruction for limited English proficient and immigrant students

UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

12101-12213 Title Il equal opportunity for individuals with disabilities

CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy Act




100.3 Prohibition of discrimination on basis of race, color or national origin

104.7 Designation of responsible employee for Section 504
GQDE—@F-FEDE&A:L-P:EGULA;HQN&JH:M

106.8 Designation of responsible employee for Title IX

106.9 Notification of nondiscrimination on basis of sex

110.25 Notification of nondiscrimination on the basis of age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Sample UCP Board Policies and Procedures

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter, September 22,2017

Dear Colleague Letter: Title IX Coordinators, April 2015
Dear Colleague Letter: Bullying of Students with Disabilities, October 2014 August-2013
Dear Colleague Letter: Harassment and Bullying, October 2010

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or
Third Parties, January 2001

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National
Origin Discrimination Affecting Limited English Proficient Persons, 2002

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

Family Policy Compliance Office: http://familypolicy.ed.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/ocr

U.S. Department of Justice: http://www justice.gov
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Uniform Complaint Procedures

The Governing Board of Trustees recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational programs. The
Board encourages early resolution of complaints whenever possible. To resolve complaints which may
require a more formal process, the Board adopts the uniform system of complaint processes specified in 5
CCR 4600-4670 and the accompanying administrative regulation.

Complaints Subject to the UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the following
complaints:

1. Any complaint alleging district violation of applicable state or federal law or regulations governing any

program, subject to the UCP which is offered by the district, including adult education programs: After
School Education and Safety programs, agricultural career technical education, American Indian

technical, and technical training programs; federal career technical education; child care and development
programs; child nutrition programs; compensatory education, consolidated categorical aid programs;
Economic Impact Aid; the federal Every Student Succeeds Act; migrant education; Regional
Occupational Centers and Programs; school safety plans; special education programs; California State
Preschool Programs; Tobacco-Use Prevention Education programs; and any other district-implemented
state categorical that is not funded through the local control funding formula pursuant to Education
Code 64000

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5131.62 - Tobacco)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)

(cf. 6159 - Individualized Education Program)
(cf. 6171 - Title I Programs)

(cf. 6174 - Education for English Learners)
(cf. 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)




(cf. 6178.1 - Work-Based Learning)
(cf. 6178.2 - Regional Occupational Center/Program)
(cf. 6200 - Adult Education)

2. Any complaint, =by a student, employee, or other person participating in a district program or activity,
alleging the occurrence of unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying) in district programs and activities, including in those programs or activities funded directly by
or that receive or benefit from any state financial assistance, based on the person's actual or perceived
characteristics of race or ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic
group identification, age, religion, marital status, pregnancy, parental status, physical or mental disability,
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or any other
characteristic identified in Education Code 200 or 220, Government Code 1 1135, or Penal Code 422.55,
or based on the person’s association with a person or group with one or more of these actual or perceived
characteristics (5 CCR 4610)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

3. Any complaint alleging district noncompliance with the requirement to provide reasonable
accommodation to a lactating student on school campus to express breast milk, breastfeed an infant child,
or address other breastfeeding-related needs of the student (Education Code 222)

(cf. 5146 - Married/Pregnant/Parenting Students)

4. Any complaint alleging district noncompliance with requirements to provide a pregnant or parenting
student the accommodations specified in Education Code 46015, including those related to the provision
of parental leave, right of return to the school of previous enrollment or to an alternative education
program, if desired, and possible enrollment in school for a fifth year of instruction to enable the student

to complete state and Board-imposed graduation requirements (Education Code 460135)

5. Any complaint alleging district noncompliance with the prohibition against requiring students to pay
fees, deposits, or other charges for participation in educational activities (5 CCR 4610)

(cf. 3260 - Fees and Charges)

(cf. 3320 - Claims and Actions Against the District)

6. Any complaint alleging district noncompliance with applicable requirements of Education Code 52060-
52077 related to the implementation of the local control and accountability plan, including the
development of a local control funding formula budget overview for parents/guardians (Education

Code 52075)

(cf. 0460 - Local Control and Accountability Plan)




(cf. 3100- Budget)

7. Any complaint alleging noncompliance with requirements related to the development of a school plan
for student achievement or the establishment of a school site council, as required for the consolidated
application for specified federal and/or state categorical funding (Education Code 64000-64001, 65000-
65001)

(cf. 0420- School Plans/Site Councils)

8. Any complaint, by or on behalf of any student who is a foster youth, as defined in Education Code
51225.2, alleging district noncompliance with any requirement applicable to the student regarding
placement decisions; the responsibilities of the district's educational liaison to the student; the award of
credit for coursework satisfactorily completed in another school, district, or country; school or records
transfer or the grant of an exemption from Board-imposed graduation requirements (Education

Code 48853, 48853.5, 49069.5, 51225.1, 51225.2)

(cf. 6173.1 - Education for Foster Youth)

9. Any complaint, by or on behalf of a student who transfers into the district after the second year of high
school and is a homeless child or youth as defined in 42 USC 11434a, a former juvenile court school
student currently enrolled in the district, a child of a military family as defined in Education Code 49701,
or a migrant student as defined in Education Code 54441, or by or on behalf of an immigrant student

(cf. 6173 - Education for Homeless Children)
(cf. 6173.2 - Education of Children of Military Families)

(cf. 6173.3 - Education for Juvenile Court School Students) 10. Any complaint, by or on behalf of a
student who is a homeless child or youth as defined in 42 USC 1 1434a, a former juvenile court school
student, a child of a military family as defined in Education Code 49701, a migrant child as defined in
Education Code 54441, or a newly arrived immigrant student who is participating in a newcomer program
as defined in Education Code 5 12252, alleging district noncompliance with requirements for the award of
credit for coursework satisfactorily completed in another schoo] district, or country Education

Code 51225.2)

11. Any complaint alleging district noncompliance with the requirements of Education

Code 51228.1 and 51228.2 that prohibit the assignment of a student in grades 9-12 to a course without
educational content for more than one week in any semester or to a course the student has previously
satisfactorily completed, without meeting specified conditions (Education Code 51228.3)

(cf. 6152 - Class Assignment)

12. Any complaint alleging district noncompliance with the physical education instructional minutes
requirement for students in elementary school (Education Code 5 1210, 51223)

(cf. 6142.7 - Physical Education and Activity)




13. Any complaint alleging retaliation against a complainant or other participant in the complaint process
or anyone who has acted to uncover or report a violation subject to this policy

14. Any other complaint as specified in a district policy

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality
of the parties involved shall be protected as required by law. For any complaint alleging retaliation or
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the

if he/she is different from the complainant, confidential when appropriate and as long as the integrity of
the complaint process is maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to the UCP is included in a UCP complaint, the district shall refer
the non-UCP allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve
the UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge
of current law and requirements related to UCP, including the steps and timelines specified in this policy
and the accompanying administrative regulation.

(cf. 413] - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions,
including the steps taken during the investigation and all information required for compliance with 5 CCR
4631 and 4633.

(cf. 3580 - District Records)

Non-UCP Complaints




The following complaints shall not be subject to the district's UCP but shall be referred to the specified
agency: (5 CCR 4611)

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social
Services, the County Protective Services Division, and the appropriate law enforcement agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)
2. Any complaint alleging health and safety violations by a child development program shall, for licensed
facilities, be referred to Department of Social Services and shall, for licensing-exempt facilities, be

referred to the appropriate Child Development regional administrator.

3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance Branch of the
California Department of Education.

Any complaint alleging employment discrimination or harassment shall be investigated and resolved by
the district in accordance with the procedures specified in AR 4030 - Nondiscrimination in Employment,
including the right to file the complaint with the California Department of Fair Employment and Housing.

Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, or teacher vacancies and
misassignments, or health and safety violations in any license-exempt California State Preschool Program
shall be investigated and resolved in accordance with the procedures in AR 1312.4 - Williams Uniform
Complaint Procedures. (Education Code 8235 .5, 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

8200-8498 Child care and development programs

8500-8538 Adult basic education

18100-18203 School libraries

32280-32289 School safety plan, uniform complaint procedures
33380-33384 California Indian Education Centers

35186 Williams uniform complaint procedures

44500-44508 California Peer Assistance and Review Program for Teachers

46015 Parental leave for students




48853-48853.5 Foster youth

48985 Notices in language other than English

49010-49014 Student fees

49060-49079 Student records

49069.5 Rights of parents

49490-49590 Child nutrition programs

49701 Interstate Compact on Educational Opportunity for Military Children
51210 Courses of study grades 1-6

51223 Physical education, elementary schools

51225.1-51225.2 Foster youth, homeless children, former juvenile court school students, military-
connected students, migrant students, and newly arrived immigrant students; course credits; graduation
requirements

51226-51226.1 Career technical education
51228.1-51228.3 Course periods without éducational content
52060-52077 Local control and accountability plan, especially:
52075 Complaint for lack of compliance with local control and accountability plan requirements
52160-52178 Bilingual education programs

52300-52462 Career technical education

52500-52616.24 Adult schools

54000-54029 Economic Impact Aid

54400-54425 Compensatory education programs

54440-54445 Migrant education

54460-54529 Compensatory education programs

56000- 56865 Special education programs

59000-59300 Special schools and centers




64000-64001 Consolidated application process

65000-65001 School site councils

GOVERNMENT CODE

11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

HEALTH AND SAFETY CODE

1596.792 California Child Day Care Act; general provisions and definitions
1596.7925 California Child Day Care Act; health and safety regulations
104420 Tobacco-Use Prevention Education

PENAL CODE

422.55 Hate crime; definition

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 2

11023 Harassment and discrimination prevention and correction

CODE OF REGULATIONS, TITLE 5

3080 Application of section

4600-4670 Uniform complaint procedures

4680-4687 Williams uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX of the Education Amendments of 1972

6301-6576 Title I basic programs




6801-7014 Title ITI language instruction for limited English proficient and immigrant students
UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

12101-12213 Title II equal opportunity for individuals with disabilities
CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy Act

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

106.9 Notification of nondiscrimination on basis of sex

110.25 Notification of nondiscrimination on the basis of age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Sample UCP Board Policies and Procedures

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter, September 22, 2017

Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter: Bullying of Students with Disabilities, October 2014



Dear Colleague Letter: Harassment and Bullying, October 2010

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or
Third Parties, January 2001

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National
Origin Discrimination Affecting Limited English Proficient Persons, 2002

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca. gov

Family Policy Compliance Office: http:/familypolicy.ed.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/ocr

U.S. Department of Justice: http://www.justice.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: June 6, 2018 Willits, California

revised: May 8, 2019




Willits USD | AR 1312.3 Community Relations

Uniform Complaint Procedures

Except as the Governing Board ef Trustees-may otherwise specifically provide in other district policies,
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the complaints
specified in BP 1312.3.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instructional Materials)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as the-employee(s)
responsible for coordinating the district's response to complaints and for complying with state and federal
civil rights laws. The individual(s), position(s), unit(s) also serve as the compliance officer(s) specified in
AR 5145.3 - Nondiscrimination/Harassment as-the-responsible for handling employee(s)-to-handle
complaints regarding unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying). The compliance officer( s)individual{s)-shall receive and coordinate the investigation of
complaints and shall ensure district compliance with law.

(cf. 51453 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

Superintendent, Mark Westerburg

1277 Blosser Lane

Willits, CA 95490

(707) 459-5314

markwesterburg@willitsunified.com

The compliance officer who receives a complaint may assign another compliance officer to investigate
and resolve the complaint. The compliance officer shall promptly notify the complainant and respondent,
if applicable, if another compliance officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer
he/she-has a bias or conflict of interest that would prohibit the himther from-fairly investigationag or
resolution ofreselving-the complaint. Any complaint against a compliance officer or that raises a concern

about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed
with the Superintendent or designee who shall determine how the complaint will be investigated.




The Superintendent or designee shall ensure that employees assigned to investigate and resolve
complaints receive training and are knowledgeable about the laws and programs at issue in the complaints
to which they are assigned. Training provided to such employees shall cover current state and federal
laws and regulations governing the program, applicable processes for investigating and resolving
complaints, including those alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), applicable standards for reaching decisions on complaints, and appropriate
corrective measures. Assigned employees may have access to legal counsel as determined by the
Superintendent or designee.

(cf. 4331 - Staff Development)
(cf. 9124 - Attorney)

The compliance officer or, if necessary, any appropriate administrator shall determine whether interim
measures are necessary during and pending the result of an investigation. If interim measures are
determined to be necessary, the compliance officer or the administrator shall consult with the
Superintendent, the Superintendent's designee, or, if appropriate, the site principal to implement one or
more interim measures. The interim measures shall remain in place until the compliance officer
determines that they are no longer necessary or until the district issues its final written decision,
whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools and offices,
including staff lounges and student government meeting rooms. (Education Code 234.1)

The Superintendent or designee shall annually provide written notification of the district's UCP to
students, employees, parents/guardians of district students, district advisory committee members, school
advisory committee members, appropriate private school officials or representatives, and other interested

parties.(SCCR 4622)

(cf. 0420 - School Plans/Site Councils)

(cf. 1220 - Citizen Advisory Committees)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

The notificeeation shall ineludinclude;

1. A statement that the district is primarily responsible for compliance with federal and state laws and
regulations, including those related to prohibition of unlawful discrimination, harassment, intimidation. or

bullying against any protected group and all programs and activities that are subject to UCP as identified

in the section “Complaints Subiect to UCP” in the accompanying board policy

2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP)
may be filed anonymously if the complainant provides evidence or information leading to evidence to
support the complaint




(cf. 0460 - Local Control and Accountability Plan)
(cf. 3260 - Fees and Charges)

3. A statement that a student enrolled in a public school shall not be required to pay fee for participation
in an educational activity that constitutes an integral fundamental part of the district’s educational
program, including curricular and extracurricular activities

4. A statement that a complaint regarding student fees must be filed no later than one year from the date
the alleged violation occurred

5. A statement that the district will post a standardized notice of the educational rights of foster youth,
homeless students, former juvenile court school students now enrolled in the district, children of military

families, migrant students, and immigrant students enrolled in a newcomer program, as specified in

Education Codeinformation-regardine the-prohibition-ofd Hination;-harassmentintimidation.-an

=3, 48853, 48853.5, 4901049013,

int process

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)
(cf. 6175 — Migrant Education Program)

6%. Identificaitony of the responsible staff member( s).the-persen(s); position(s), or unit(s) designated
torespensiblefor-receiveing complaints




7. A statement that complaints will be investigated in accordance with the district’s UCP and a written
decision will be sent to the complainant within 60 days from the receipt of the complaint, unless this time
period is extended by written agreement of the complainant

8. A statement that the complainant has a right to appeal the district’s decision to CDE by filing a written
appeal, including a copy of the original complaint and the district’s decision within 15 days of receiving
the district’s decision

92. A statement advisinge the complainant of any civil law remedies, including but not limited to,
injunctions, restraining orders, or other remedies or orders that may be available to-him/herunder state or
federal antidiscrimination laws, if applicable

10. A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and informatjon

related to Title IX as required oursuant to Education Code 221.61 shall be posted on the district web site

and may be provided through district-supported social media, if available.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

Filing of Complaints

The complaint shall be pre ented to the compliance officer who shall mai

received, providing each with a code number and a date stamp,
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a
complaint in writing due to conditions such as a disabilj illiteracy, district staff shall a ist him/her in
the filing of the complaint. (5 CCR 4600)

Complaints shall also be filed in accordance with the fi llowing rules, a licable:
Complais %&_&\\__MAQM

UCP") may be file ny individual, public agency, or nization, (5 CR 4630)




if the complaint provides evidence, or informati n leading to evidence, to support an allegation of

noncompliance. A complaint about a violation of the

fees may be filed with the principal of the sch. r with the erintendent or designee. er, an

s may iled with the principa he school or wit he Superintendent o signee. However, any
such complaint shall be filed no later than one year from the date the alleged violation occurred,
(Education Code 49013, 52075 5 CCR 4630)

3. A complaint alleging unlawful discrimination such as discriminatory harassment, intimidation or
bullying) may be filed only by a person who alleges that he/she personally suffered the unlawful
discrimination or b erson who believes that an individual or ecific class of individuals has been

subjected tio,lawﬁll discriminationit. The complaint shall be initiated no later than six months from the
date when the alleged unlawful discrimination occurred, or six months from the date when the

complainant first obtained knowledge of the facts of the alleged unlawful discrimination. The time for
filing may be extended for up to 90 days by the Su erintendent or designee for good cause upon written

request by the complainant setting forth the reasons for the extension. (5 CCR 4630)

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment intimidation,

W
or bullying) is filed anonymously, the compliance officer shall i

rohibition a

Ursue an investigation or other response

as appropriate, depending on the specificity and reliability of the information provided and the
seriousness of the allegation.

SLLIOUSNICSS Ol the allegation.

ability to investigate the conduct or take other necessary action. When honoring a request for
confidentiality, the district shall nevertheless take all reasonable steps to investigate and resolve/respond
to the complaint consistent with the request.

Mediation

Within three business days after the receiving the complaint, the compliance officer-receives-the
pladitt-he i i ith e partie ibility of using mediation.

Tt I
complaint-—he/she may informally di with all s the possi f
Mediation shall be offered to resolve complaints that involve more 1an one student and no adult,
However, mediation shall not be offered or used to resolve any complaint involving an allegation o
ssault or where there i le ri he mediati eel compelled to
ion, th

e
nediation shall not be offered or used to resolve an
sexual assault or wher s a reasonable ris pe
participate. If the parties agree to mediation, the compliance officer shall make all arrangements for this

process.

‘the o 1,igce officer 11 enure tha II rties

discrimi harassment, intimidation, or bullvin
agree to make the mediator a party to relevant confidential information. The compliance officer shall also
notify all parties of the right to end the informal process at any time

ZASTY

If the mediation process does not resolve the problem within the parameters of law, the compliance
officer shall proceed with anhisthes- investigation of the complaint,

The use of mediation shall not extend the district's timelines for investigating and resol ing the complaint
unless the complainant agrees in writing to such an extensi n of time, If mediation is successful and the

hall take on ions agreed upon through the mediation, If

mediation is unsuccessful, the district shall then continue with subsequent steps specified in this
administrative regulation,




Investigation of Complaint

complainant and/or the complainant’s his/her- representative with the opportunity to present the

information contained in the complaint to the compliance officer and shall noti the complainant and/or

his representative of the opportunity to present the compliance officer with any evidence, or
information leading to evidence. to su rt the allegations in the ¢ int. Such evidence or information
may be presented at any time during the investigation,

In conducting the investigation, the compliance fficer shall collect all available documents and review
all available records, notes, or statements related to the complaint, including an additional evidence or
information received from the parties during the course of the investigation. The com: liance officer
He/she-shall individually interview all available witnesses with information pertinent to the complaint

and may visit any reasonably accessible location where the relevant actions are alleged to have taken
place. At appropriate intervals, the compliance officer shall inform both parties of the status of the
investigation.

To investigate a complaint alleging retaliation or unl 1 discriminati iscrimi
harassment, intimidation, or bullying), the compliance officer shall interview the alleged victim(s ), any
alleged offenders, and other relevant witnesse rivately, separately, and in a confidential manner. As
necessary, additional staff or legal counsel may conduct or support the investigation.

[ d i ' atio 0 CIT1 d
favor g ;e complainant. (5 g “CR 4631)
In accordance with law, the district shall provi de the invest igator with access to records and other
information related to the allegation in the aint and shall not in any wa ] g | %
Failure or refusal of the district to cooperate in the investigation may result in a findine based idence

collected that a iglation ha churrgi and in Ihe imgg_g jgg of a rgmegy_ i favor g th ggglgig_m! (5
CCR 4631)

Timeline for Final Decision

Unless extended by written agreement with the complainant, the compliance officer shall prepare and
send to the complainant, and respondent if there is one itten report, as described in the section "Final
For any complaints alleging unlawful discrimination (such as discriminatory harassment, intimidation, or

the respondent shall be informed of an extension of the timeline agreed to by the com lainant.




i resoivingtne compraint: The respondent also shall be sent the district’s final written
dec131on at the same time it is provided to the complainant
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The compliance officer shall apply a "preponderance of the evidence" standard in determining the
veracity of the factual allegations in a complaint. This standard is met if the allegation is more likely to be
true than not.

Report of Findings

The Board may consider the matter at its next regular Board meeting or at a special Board meeting
convened in order to meet the 60-day time limit within which the complaint must be answered. When
required by law, the matter shall be considered in closed session. The Board may decide not to hear the
complaint, in which case the compliance officer's decision shall be final.

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 calendar days of the district's initial receipt of the complaint or within the time
period that has been specified in a written agreement with the complainant. (5 CCR 463 1)

In resolving any complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, and bullying), the respondent also shall be sent the district's decision and, in the same
manner as the complainant, may file a complaint with the Board if dissatisfied with the decision.




Final Written Decision

- (5 CCR 4631)
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1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following
factors may be taken into account:

a. Statements made by any witnesses

b. The relative credibility of the individuals involved

c. How the complaining individual reacted to the incident

d. Any documentary or other evidence relating to the alleged conduct
e. Past instances of similar conduct by any alleged offenders

f. Past false allegations made by the complainant

2. The conclusion(s) of law

3. Disposition of the complaint

4. Rationale for such disposition

For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation,
r bullying), the disposition of the complaint shall include a determination for each allegation as to

whether retaliation or unlawful discrimination has occurred.
The determination of whether a hostile environment exists may involve consideration of the following:

a. The manner in which the misconduct affected one or more students' education




b. The type, frequency, and duration of the misconduct

c. The relationship between the alleged victim(s) and offender(s)

d. The number of persons engaged in the conduct and at whom the conduct was directed

e. The size of the school, location of the incidents, and context in which they occurred

f. Other incidents at the school involving different individuals

5. Corrective action(s), including any actions that have been taken or will be taken to address the
allegations in the complaint and including, with respect to a student fees complaint, a remedy that

comports with Education Code 49013 and 5 CCR 4600

For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying),
the decision may, as required by law, include:

a. The corrective actions imposed on the respondent

b. Individual remedies offered or provided to the complainant or another person who was the subject of
the complaint, but this information should not be shared with the respondent.

c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence

6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15
calendar days, and procedures to be followed for initiating such an appeal

The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting
any subsequent problems.

In consultation with district legal counsel, information about the relevant part of a decision may be
communicated to a victim who is not the complainant and to other parties who may be involved in
implementing the decision or are affected by the complaint, as long as the privacy of the parties is
rotected. In a complaint alleging unlawful discrimination (such as discriminato harassment
intimidation, and bullying:, notice of the district’s decision to the alleged victim shall include information
about any sanction to be imposed upon the respondent that related directly to the alleged victim.

If the complaint involves a limited-English-proficient student or parent/guardian and the student involved
is enrolled in a school at which 15 percent or more of the students speak a single primary language other
than English, then the decision shall also be translated into that language pursuant to Education Code
48985. In all other instances, the district shall ensure meaningful access to all relevant information for
parents/guardians with limited English proficiency.

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment,
intimidation, and bullying), the decision shall also include a notice to the complainant that:

1. The complainant He/she-may pursue available civil law remedies outside of the district's complaint
procedures, including seeking assistance from mediation centers or public/private interest attorneys, 60
calendar days after the filing of an appeal with CDE. (Education Code 262.3)




2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts orto
discrimination complaints based on federal law. (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age
may also be filed with the U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr
within 180 days of the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective
action permitted by law. Appropriate corrective actions that focus on the larger school or district
environment may include, but are not limited to, actions to reinforce district policies; training for faculty,
staff, and students; updates to school policies; or school climate surveys.

(cf. 5137 — Positive School Climate)

For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), appropriate remedies that may be offered to the victim but not communicated
to the respondent may include, but are not limited to, the following:

1. Counseling

(cf. 6164.2 — Guidance/Counseling Services)

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or retaliation

6. Separation of the victim from any other individuals involved, provided the separation does not penalize
the victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation

For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), appropriate corrective actions that focus on a student offender may include, but
are not limited to, the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference




3. Education regarding the impact of the conduct on others
4. Positive behavior support
5. Referral to a student success team

(cf. 6164.5 — Student Success Teams)

6. Denial of participation in extracurricular or co-curricular activities or other privileges as permitted by
law

(cf. 6145 — Extracurricular and Cocurricular Activities)

7. Disciplinary action, such as suspension or expulsion, as permitted by law

(cf. 5144 - Discipline)

(cf. 5144.1 — Suspension and Expulsion/Due Process)

When an employee is found to have committed retaliation or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the district shall take appropriate disciplinary
action, up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.

(cf. 4118 — Dismissal/ Suspension/Disciplinary Action)

(cf. 4218 — Dismissal/ Suspension/Disciplinary Action)

The district may also consider training and other interventions for the larger school community to ensure
that students, staff, and parents/guardians understand the types of behavior that constitute unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying), that the district does not
tolerate it, and how to report and respond to it.

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or
other affected person.

However, iff a complaint alleging noncompliance with the laws regarding student fees, deposits, and
other charges, physical education instructional minutes for students in elementary schools, or any
requirement related to the LCAP is found to have merit, the district shall provide a remedy to all affected
students and parents/guardians subject to procedures established by regulation of the State Board of
Education. (Education Code 49013, 51223, 52075)

For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in
good faith, by engaging in reasonable efforts, to identify and fully reimburse all affected students and
parents/guardians who paid the unlawful student fees within one year prior to the filing of the complaint.
(Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education




Any complainant who is dissatisfied with the district's final written decision of a complaint regarding any
specified federal or state educational program subject to the UCP may file an appeal in writing with CDE
within 15 calendar days of receiving the district's decision. (Education Code 222, 48853, 48853.5, 49013,
49069.5, 51223, 51225.1, 51225.2, 51228.3, 52075; 5 CCR 4632)

The complainant er-respendentshall specify the basis for the appeal of the decision and how the facts of
the district's decision are incorrect and/or the law has been misapplied. The appeal shall be sent to CDE
with a copy of the original locally filed complaint and a copy of the district's decision in that complaint.
(5 CCR 4632)

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory

harassment, intimidation, and bullying) is dissatisfied with the district's final written decision, he/she, in
t@w@g@@omglginant, may file an appeal with CDE,

Upon notification by CDE that the district’s decision has been eemplai&&ﬁ{—er-fespemieﬁt-h&s.appealed,
the-distriet's-deeision.-the Superintendent or designee shall forward the following documents to CDE: 6
CCR 4633)

1. A copy of the original complaint
2. A copy of the written decision

3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the
decision

4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents
submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint

6. A copy of the district's UCP uniform complaint-procedures
7. Other relevant information requested by CDE

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: June 6, 2018 Willits, California

revised: May 8, 2019




Willits USD | AR 1312.3 Community Relations

Uniform Complaint Procedures

Except as the Governing Board may otherwise specifically provide in other district policies, these
uniform complaint procedures (UCP) shall be used to investigate and resolve only the complaints
specified in BP 1312.3.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instructional Materials)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as responsible for

coordinating the district's response to complaints and for complying with state and federal civil rights
laws. The individual(s), position(s), unit(s) also serve as the compliance officer(s) specified in AR 5145.3

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

Superintendent, Mark Westerburg

1277 Blosser Lane

Willits, CA 95490

(707) 459-5314

markwesterburg@willitsunified.com

The compliance officer who receives a complaint may assign another compliance officer to investigate
and resolve the complaint. The compliance officer shall promptly notify the complainant and respondent,
if applicable, if another compliance officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a
bias or conflict of interest that would prohibit the fairl investigation or resolution ofthe complaint. Any
complaint against a compliance officer or that raises a concern about the compliance officer's ability to

investigate the complaint fairly and without bias shall be filed with the Superintendent or designee who
shall determine how the complaint will be investigated.




The Superintendent or designee shall ensure that employees assigned to investigate and resolve
complaints receive training and are knowledgeable about the laws and programs at issue in the complaints
to which they are assigned. Training provided to such employees shall cover current state and federal
laws and regulations governing the program, applicable processes for investigating and resolving
complaints, including those alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), applicable standards for reaching decisions on complaints, and appropriate
corrective measures. Assigned employees may have access to legal counsel as determined by the
Superintendent or designee.

(cf. 4331 - Staff Development)
(cf. 9124 - Attorney)

The compliance officer or, if necessary, any appropriate administrator shall determine whether interim
measures are necessary during and pending the result of an investigation. If interim measures are
determined to be necessary, the compliance officer or the administrator shall consult with the
Superintendent, the Superintendent's designee, or, if appropriate, the site principal to implement one or
more interim measures. The interim measures shall remain in place until the compliance officer
determines that they are no longer necessary or until the district issues its final written decision,
whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools and offices,
including staff lounges and student government meeting rooms. (Education Code 234.1)

The Superintendent or designee shall annually provide written notification of the district's UCP to
students, employees, parents/guardians of district students, district advisory committee members, school
advisory committee members, appropriate private school officials or representatives, and other interested
parties.(SCCR 4622)

(cf. 0420 - School Plans/Site Councils)

(cf. 1220 - Citizen Advisory Committees)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

(cf. 5145.6 - Parental Notifications)
The notice shall include:

1. A statement that the district is primarily responsible for compliance with federal and state laws and
regulations, including those related to prohibition of unlawful discrimination, harassment, intimidation, or
bullying against any protected group and all programs and activities that are subject to UCP as identified
in the section “Complaints Subject to UCP” in the accompanying board policy

2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP)
may be filed anonymously if the complainant provides evidence or information leading to evidence to
support the complaint




(cf. 0460 - Local Control and Accountability Plan)

(cf. 3260 - Fees and Charges)

3. A statement that a student enrolled in a public school shall not be required to pay fee for participation
in an educational activity that constitutes an integral fundamental part of the district’s educational

program, including curricular and extracurricular activities

4. A statement that a complaint regarding student fees must be filed no later than one year from the date
the alleged violation occurred

5. A statement that the district will post a standardized notice of the educational rights of foster youth,
homeless students, former Juvenile court school students now enrolled in the district, children of military
families, migrant students, and immigrant students enrolled in a newcomer program, as specified in
Education Code, 48853, 48853.5 » 49069.5, 51225.1, and 51225 -2, and the complaint process

(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)
(cf. 6175 — Migrant Education Program)

6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive
complaints

7. A statement that complaints will be investigated in accordance with the district’s UCP and a written
decision will be sent to the complainant within 60 days from the receipt of the complaint, unless this time
period is extended by written agreement of the complainant

8. A statement that the complainant has a right to appeal the district’s decision to CDE by filing a written
appeal, including a copy of the original complaint and the district’s decision within 15 days of receiving
the district’s decision

9. A statement advising the complainant of any civil law remedies, including but not limited to,
injunctions, restraining orders, or other remedies or orders that may be available under state or federal
antidiscrimination laws, if applicable

10. A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and information
related to Title IX as required pursuant to Education Code 221.61 shall be posted on the district web site
and may be provided through district-supported social media, if available.

(cf. 1113 - District and School Web Sites)




(cf. 1114 - District-Sponsored Social Media)

The Superintendent or designee shall ensure that all students and parents/guardians, including students
and parents/guardians with limited English proficiency, have access to the relevant information provided
in the district's policy, regulation, forms, and notices concerning the UCP,

If 15 percent or more of students enrolled in a particular district school speak a single primary language
other than English, the district's policy, regulation, forms, and notices concerning the UCP shall be
translated into that language, in accordance with Education Code 234.1 and 48985. In all other instances,
the district shall ensure meaningful access to all relevant UCP information for parents/guardians with
limited English proficiency.

Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of complaints
received, providing each with a code number and a date stamp.

All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a
complaint in writing due to conditions such as a disability or illiteracy, district staff shall assist him/her in
the filing of the complaint. (5 CCR 4600)

Complaints shall also be filed in accordance with the following rules, as applicable:

1. A complaint alleging district violation of applicable state or federal law or regulations governing the
programs specified in the accompanying Board policy (item #1 of the section "Complaints Subject to the
UCP") may be filed by any individual, public agency, or organization. (5 CCR 4630)

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees,
deposits, and charges or any requirement related to the LCAP may be filed anonymously if the complaint
provides evidence, or information leading to evidence, to support an allegation of noncompliance. A
complaint about a violation of the prohibition against the charging of unlawful student fees may be filed
with the principal of the school or with the Superintendent or designee. However, any such complaint
shall be filed no later than one year from the date the alleged violation occurred. (Education

Code 49013, 52075; 5 CCR 4630)

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying) may be filed only by a person who alleges that he/she personally suffered the unlawful
discrimination or by a person who believes that an individual or any specific class of individuals has been
subjected to lawful discrimination. The complaint shall be initiated no later than six months from the date
when the alleged unlawful discrimination occurred, or six months from the date when the complainant
first obtained knowledge of the facts of the alleged unlawful discrimination. The time for filing may be
extended for up to 90 days by the Superintendent or designee for good cause upon written request by the
complainant setting forth the reasons for the extension. (5 CCR 4630)

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation,
or bullying) is filed anonymously, the compliance officer shall pursue an investigation or other response
as appropriate, depending on the specificity and reliability of the information provided and the
seriousness of the allegation.




5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying) or the alleged victim, when not the complainant, requests confidentiality, the compliance officer
shall inform the complainant or victim that the request may limit the district's ability to investigate the
conduct or take other necessary action. When honoring a request for confidentiality, the district shall
nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with
the request.

Mediation

Within three business days after the receiving the complaint, the compliance officer may informally
discuss with all the parties the possibility of using mediation. Mediation shall be offered to resolve

Before initiating the mediation of a complaint alleging retaliation or unlawfu] discrimination (such as
discriminatory harassment, intimidation, or bullying), the compliance officer shall ensure that all parties
agree to make the mediator a party to relevant confidential information. The compliance officer shall also
notify all parties of the right to end the informal process at any time.

If the mediation process does not resolve the problem within the parameters of law, the compliance
officer shall proceed with an investigation of the complaint,

complaint is withdrawn, then the district shall take only the actions agreed upon through the mediation. If
mediation is unsuccessful, the district shall then continue with subsequent steps specified in this
administrative regulation.

Investigation of Complaint

Within 10 business days after the compliance officer receives the complaint, the compliance officer shall
begin an investigation into the complaint.




To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), the compliance officer shall interview the alleged victim(s), any
alleged offenders, and other relevant witnesses privately, separately, and in a confidential manner. As
necessary, additional staff or legal counsel may conduct or support the investigation.

A complainant's refusal to provide the district's investigator with documents or other evidence related to
the allegations in the complaint, failure or refusal to cooperate in the investigation, or engagement in any
other obstruction of the investigation may result in the dismissal of the complaint because of a lack of
evidence to support the allegation. Similarly, a respondent's refusal to provide the district's investigator
with documents or other evidence related to the allegations in the complaint, failure or refusal to
cooperate in the investigation, or engagement in any other obstruction of the investi gation may result in a
finding, based on evidence collected, that a violation has occurred and in the imposition of a remedy in
favor of the complainant. (5 CCR 4631)

In accordance with law, the district shall provide the investigator with access to records and other
information related to the allegation in the complaint and shall not in any way obstruct the investigation.
Failure or refusal of the district to cooperate in the investigation may result in a finding based on evidence
collected that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5
CCR 4631)

Timeline for Final Decision

Unless extended by written agreement with the complainant, the compliance officer shall prepare and
send to the complainant, and respondent if there is one, a written report, as described in the section "Final
Written Decision" below, within 60 calendar days of the district's receipt of the complaint. (5 CCR 463 D

For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying), the respondent shall be informed of any extension of the timeline agreed to by the complainant.
The respondent also shall be sent the district’s final written decision at the same time it s provided to the
complainant

The compliance officer shall apply a "preponderance of the evidence" standard in determining the
veracity of the factual allegations in a complaint. This standard is met if the allegation is more likely to be
true than not.

Report of Findings

The Board may consider the matter at its next regular Board meeting or at a special Board meeting
convened in order to meet the 60-day time limit within which the complaint must be answered. When
required by law, the matter shall be considered in closed session. The Board may decide not to hear the
complaint, in which case the compliance officer's decision shall be final.

If the Board hears the complaint, the compliance officer shall send the Board's decision to the
complainant within 60 calendar days of the district's initial receipt of the complaint or within the time
period that has been specified in a written agreement with the complainant. (5 CCR 463 1)

In resolving any complaint alleging unlawful discrimination (such as discriminatory harassment,
intimidation, and bullying), the respondent also shall be sent the district's decision and, in the same
manner as the complainant, may file a complaint with the Board if dissatisfied with the decision.




Final Written Decision
For all complaints, the district's fina] written shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following
factors may be taken into account:

a. Statements made by any witnesses

b. The relative credibility of the individuals involved

¢. How the complaining individual reacted to the incident

d. Any documentary or other evidence relating to the alleged conduct

e. Past instances of similar conduct by any alleged offenders

f. Past false allegations made by the complainant

2. The conclusion(s) of law

3. Disposition of the complaint

4. Rationale for such disposition

For complaints of retaliation or unlawfu] discrimination (such as discriminatory harassment, intimidation,
or bullying), the disposition of the complaint shall include a determination for each allegation as to
whether retaliation or unlawful discrimination has occurred.

The determination of whether a hostile environment exists may involve consideration of the following:
a. The manner in which the misconduct affected one or more students' education

b. The type, frequency, and duration of the misconduct

c. The relationship between the alleged victim(s) and offender(s)

d. The number of persons engaged in the conduct and at whom the conduct was directed

e. The size of the school, location of the incidents, and context in which they occurred

f. Other incidents at the school involving different individuals

5. Corrective action(s), including any actions that have been taken or will be taken to address the
allegations in the complaint and including, with respect to a student fees complaint, a remedy that
comports with Education Code 49013 and 5 CCR 4600




For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying),
the decision may, as required by law, include:

a. The corrective actions imposed on the respondent

b. Individual remedies offered or provided to the complainant or another person who was the subject of
the complaint, but this information should not be shared with the respondent.

¢. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence

6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15
calendar days, and procedures to be followed for initiating such an appeal

The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting
any subsequent problems.

In consultation with district legal counsel, information about the relevant part of a decision may be
communicated to a victim who is not the complainant and to other parties who may be involved in
implementing the decision or are affected by the complaint, as long as the privacy of the parties is

If the complaint involves a limited-English-proficient student or parent/guardian and the student involved
is enrolled in a school at which 15 percent or more of the students speak a single primary language other

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment,
intimidation, and bullying), the decision shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures,
including seeking assistance from mediation centers or public/private interest attorneys, 60 calendar days
after the filing of an appeal with CDE. (Education Code 262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to
discrimination complaints based on federal law. (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age
may also be filed with the U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr
within 180 days of the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective
action permitted by law. Appropriate corrective actions that focus on the larger school or district
environment may include, but are not limited to, actions to reinforce district policies; training for faculty,
staff, and students; updates to school policies; or school climate surveys.



(cf. 5137 — Positive School Climate)

For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), appropriate remedies that may be offered to the victim but not communicated
to the respondent may include, but are not limited to, the following:

1. Counseling

(cf. 6164.2 — Guidance/Counseling Services)

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or retaliation

6. Separation of the victim from any other individuals involved, provided the separation does not penalize
the victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation

For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), appropriate corrective actions that focus on a student offender may include, but
are not limited to, the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4. Positive behavior support

5. Referral to a student success team

(cf. 6164.5 — Student Success Teams)

6. Denial of participation in extracurricular or co-curricular activities or other privileges as permitted by
law

(cf. 6145 — Extracurricular and Cocurricular Activities)

7. Disciplinary action, such as suspension or expulsion, as permitted by law




(cf. 5144 - Discipline)

(cf. 5144.1 — Suspension and Expulsion/Due Process)

When an employee is found to have committed retaliation or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the district shall take appropriate disciplinary
action, up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The district may also consider training and other interventions for the larger school community to ensure
that students, staff, and parents/guardians understand the types of behavior that constitute unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying), that the district does not
tolerate it, and how to report and respond to it.

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or
other affected person.

However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other
charges, physical education instructional minutes for students in elementary schools, or any requirement
related to the LCAP is found to have merit, the district shall provide a remedy to all affected students and
parents/guardians subject to procedures established by regulation of the State Board of Education.
(Education Code 49013, 51223, 52075)

For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in
good faith, by engaging in reasonable efforts, to identify and fully reimburse all affected students and
parents/guardians who paid the unlawful student fees within one year prior to the filing of the complaint.
(Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's final written decision of a complaint regarding any
specified federal or state educational program subject to the UCP may file an appeal in writing with CDE
within 15 calendar days of receiving the district's decision. (Education Code 222, 48853, 48853.5 , 49013,
49069.5, 51223, 51225.1, 51225.2, 31228.3, 52075; 5 CCR 4632)

The complainant shall specify the basis for the appeal of the decision and how the facts of the district's
decision are incorrect and/or the law has been misapplied. The appeal shall be sent to CDE with a copy of
the original locally filed complaint and a copy of the district's decision in that complaint. (5 CCR 4632)

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying) is dissatisfied with the district's final written decision, he/she, in
the same manner as the complainant, may file an appeal with CDE.

Upon notification by CDE that the district’s decision has been appealed, the Superintendent or designee
shall forward the following documents to CDE: (5 CCR 4633)




1. A copy of the original complaint
2. A copy of the written decision

3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the
decision

4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents
submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint

6. A copy of the district's UCP 7. Other relevant information requested by CDE
Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: June 6, 2018 Willits, California

revised:; May 8, 2019




TO: Board of Trustees

FROM: Mark Westerburg, Superintendent

DATE: May 8, 2019

RE: Board Policy Revision- AR/E 1312.4 - Williams Uniform Complaint Procedures
Communication

Objective:

To conduct a second/final read of the revised policy

Background:

of the complaint form to include complaints alleging the failure to provide feminine hygiene products.
New Exhibits 3 and 4 provide a sample notice and complaint form for complaints regarding health and
safety in license-exempt preschool programs pursuant to AB 1808.

Funding/Source;

None

Recommendation:
Administration recommends the board conduct a second/fianl read of the revised policy
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Types of Complaints

The district shall use the foHewingprocedures des ribed in this administrative regulation only to
investigate and resolve the following: eomplai ai : at-any
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1. Complaints regarding the insufficiency of tFextbooks and instructional materials, including any
complaint alleging that: (Education Code 35 186; 5 CCR 4681 )

a. A student, pupil. including an English learner, does not have standards-aligned textbooks or
instructional materials or state- or district-adopted textbooks or other required instructional materials to
use in class.

b. A student pupil-does not have access to textbooks or instructional materials to use at home or after
school. This does not require two sets of textbooks or instructional materials for each-each student.pupil.

d. A student pupil-was provided photocopied sheets from only a portion of a textbook or instructional
materials to address a shortage of textbooks or instructional materials.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

2. Complaints regarding tFeacher vacancy or misassignment, including any complaint alleging that:
(Education Code 351 86: 5 CCR 4682)

a. A semester begins and a teacher vacancy exists.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners pupils-in the class.

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency)

C. A teacher is assigned to teach a class for which the teacher lacks subject matter competency.




Teacher vacancy means a position to which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of the
semester for an entire semester. (Education Code 351 86; 5 CCR 4600)

Beginning of the year or semester means the first day classes necessary to serve all the students pupils
enrolled are established with a single designated certificated employee assigned for the duration of the
class, but not later than 20 working days after the first day pupils attend classes for that semester. (5
CCR 4600)

statute to hold. (Education Code 351 86; 5 CCR 4600)
(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

3. Complaints regarding the condition of school fFacilities, including any complaint alleging that:
(Education Code 35186: 5 CCR 4683)

a. A condition poses an cmergency or urgent threat to the health or safety of students pupils-or staff.

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the
health and safety of students puptls-or staff while at school, including, but not limited to, gas leaks;

—_—— ) ]

nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power failure;

b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education
Code 35292.5.

Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly,
is fully operational, or has been stocked at all times with toilet paper, soap, or paper towels or functional
hand dryers. (Education Code 35292.5)

pupils-are in classes. This does not apply when the temporary closing of the restroom is necessary for
student pupilsafety or to make repairs. (Education Code 35292.5)

In any district school serving any of grades 6-12 in which 40 percent or more of the students in the school
or school attendance area are from low-income families, as defined in 20 USC 6314, a complaint may be
filed alleging noncompliance with the requirement of Education Code 35292.6 to stock, at all times, at
least half of the restrooms in the school with feminine hygiene products and to not charge students for the
use of such products.




(cf. 3514 — Environmental Safety)

(cf. 3517 — Facilities Inspection)
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1596.7925 and related state regulations, including any complaint alleging that: (Education
Code 8235.5; Health and Safety Code 1596.7925)

a. The preschool does not bave outdoor shade that is safe and in good repair.
b. Drinking water is not accessible and/or readily available throughout the day.
C. The preschool does not provide safe and sanitary restroom facilities with one toilet

and handwashing fixture for every 15 children.

d. Restroom facilities are not available only for preschoolers and kindergartners.

€. The preschool program does not provide visual supervision of children at all times.

f. Indoor or outdoor space is not properly contained or fenced or does not provide
sufficient space for the number of children using the space at any given time.

g Playground equipment is not safe, in good repair, or age appropriate.

Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at each school.
However, complainants need not use the district's complaint form in order to file a complaint.
(Education Code 351 86; 5 CCR 4680)

The Superintendent or designee shall ensure that the district's complaint form specifies the location
for filing a complaint and contains a space to indicate whether the complainant desires a response
to the complaint. A complainant may add as much text to explain the complaint as desired.
(Education Code 8235.5,35186: 5 CCR 4680)




The Superintendent or designee shall post in each K-12 classroom in each school a notice
containing the components specified in Education Code 35186. In each license-exempt CSPP
classroom, a notice containing the components specified in Education Code 8235.5 shall be posted.
(Education Code 8235.5, 35186)

Filing of Complaint

A complaint alleging any condition(s) specified -items#1-3-in the section entitled "Types of
Complaints" above shall be filed with the principal or designee, or the preschool administrator or
designee, or the preschool administrator or designee as appropriate, at the school in which the complaint
arises. A inei i omplaint about problems beyond the . his/her-authority
of the principal or preschool administrator shall be forwarded to the Superintendent or designee in a
timely manner, but not to exceed 10 working days. (Education Code 8235 -5, 35186; 5 CCR 4680)

3 1 3 1fad in itam HA 31 tha seetion-antitlad " T 3es-of Comnlaintal!
ettt 4-1a-tae oTCTIO-CHtIHEeq Ly PE U CoOmpiants—
o 3 3 1 o-ff 1 esionatad b hea nerintandan 2 mulain - ha
2 A Ra GHOVY-t8 HP H3 BGent: B HPrain g

'ﬁ‘l’ed—&t—the-d-i-st-ﬁet—nm“" or-sehoeolsite-and_chall ha 1o ds
TITITOOU-0Or OVITOOTOTOITC IO oIIaIT L AP eEssseivivyy

atelvforwardad ta tha Suberintendent A
(1 J.J LOTVY QIavaTo o uuy\umu‘ AUV OT

Investigation and Response

The principal/preschool administrator or a designee of the Superintendent shall make all reasonable
efforts to investigate any problem within their his/herauthority. ' i

A
o ¢

.......... a

(Education Code 351 86; 5 CCR 4685)

Investigation of a complaint regarding preschool health or safety issues shall begin within 10 calendar
days of receipt of the complaint. (Education Code 8235.5)

The principal/preschool administrator or Superintendent’s designee shall remedy a valid complain within
a reasonable time period not to exceed 30 working days from the date the complaint was received.
(Education Code 8235.5,35186: 5 CCR 4685)

@emPlﬂiﬁtsﬂaybeﬂed-aﬁeﬂymﬁl_y__If the complainant has indicated on the complaint form a desire to
that-he/she-would like-

receive a response to the complaint, the principal/preschool administrator or

Bl hA M

Superintendent’s designee shall report the resolution of the complaint to the complainant himtherwithin
45 working days of the initia] filing of the complaint. i :
made-to-the-m i

atine addrace afiha complainantac indicatad ob-the-complaint formm Ifthe
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principal/preschool administrator makes this report, At the 5
repert-the-same-information shall be reported at the same time to the Superintendent or designee.
(Education Code 8235.5, 351 86; 5 CCR 4680, 4685)




If a complainant is not satisfied with the resolution of a complaint, the complainant he/she-has the right to
describe the complaint to the Governing Board e£Trustees at a regularly scheduled meeting. (Education
Code 8235.5, 35186; 5 CCR 4686)

principal/preschool administrator or Superintendent or designee may file an appeal to the Superintendent
of Public Instruction within 15 days of receiving the district's response. The complainant shall comply
with the appeal requirements specified in 5 CCR 4632. (Education Code 835.5 .35186; 5 CCR 4687)

All complaints and written responses shall be public records, (Education Code 8235.5,35186; 5
CCR 4686)

(cf. 1340 - Access to District Records)

Reports

ounty Superintendent of Schools, summarized data on the nature and resolution of all
complaints. on-a-guarterly basis—The report shall include the number of complaints by general subject
area with the number of resolved and unresolved complaints. i i

: g is-at-a-reg +schedule are-meeting: (Education Code 8235.5,35186; 5

CCR 4686)
Forms-and Netices
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Legal Reference:

EDUCATION CODE

234.1 Prohibition of discrimination, harassment, intimidation, and bullying

1240 County superintendent of schools, duties

8235-8239.1 California State Preschool Programs, especially:




8235.5 California State Preschool Program, complaints regarding health and safety issues

17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card
35186 Williams uniform complaint procedure

35292.5 Restrooms, maintenance and cleanliness

37284 Quinnlarmantal mstruetion hacad an foilure ta noce avit exam-bv-end-oforada 19
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48985 Notice to parents in language other than English
60119 Hearing on sufficiency of instructional materials

HEALTH AND SAFETY CODE

1596.792 California Child Day Care Act; general provisions and definitions

1596.7925 California Child Day Care Act; health and safety regulations

CODE OF REGULATIONS, TITLE 5
4600-467087 Uniform complaint procedures;-espeeially:
4680-4687 Williams uniform complaints procedures

UNITED STATES CODE, TITLE 20

6314 Title 1 schoolwide program

Management Resources:
WEB SITES

CSBA: http://www.csba.org

California County Superintendents Educational Services Association: http://www.ccsesa.org

California Department of Education, Williams case: http://'www.cde.ca. gov/eo/ce/we/index.asp

State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: August 7, 2013 Willits, California
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Types of Complaints

The district shall use the procedures described in this administrative regulation only to investigate and
resolve the following:

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any
complaint alleging that; (Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class.

b. A student does not have access to textbooks or instructional materials to use at home or after school.
This does not require two sets of textbooks or instructional materialg for each student..

d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging that:
(Education Code 351 86; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners in the class.

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency)

position to which a single designated certificated employee has not been assigned at the beginning of the
semester for an entire semester. (Education Code 351 86; 5 CCR 4600)




certificated employee in a teaching or services position that the employee is not otherwise authorized by
statute to hold. (Education Code 35] 86; 5 CCR 4600)

(cf. 41122 - Certification)
(cf. 4113 - Assignment)

3. Complaints regarding the condition of schoo] facilities, including any complaint alleging that:
(Education Code 351 86; 5 CCR 4683)

a. A condition poses an emergency or urgent threat to the health or safety of students or staff.
Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the

health and safety of students or staff while at school, including, but not limited to, gas leaks;
nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power failure;

b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education
Code 35292.5.

In any district school serving any of grades 6-12 in which 40 percent or more of the students in the schoo]
or school attendance area are from low-income families, as defined in 20 USC 6314, a complaint may be
filed alleging noncompliance with the requirement of Education Code 35292.6 to stock, at all times, at
least half of the restrooms in the school with feminine hygiene products and to not charge students for the
use of such products.

(cf. 3514 — Environmenta] Safety)

(cf. 3517 — Facilities Inspection)

4. Complaints regarding the noncompliance of a license-exempt California State Preschool

a. The preschool does not have outdoor shade that is safe and in good repair.




b. Drinking water is not accessible and/or readily available throughout the day.

c. The preschool does not provide safe and sanitary restroom facilities with one toilet
and handwashing fixture for every 15 children.

d. Restroom facilities are not available only for preschoolers and kindergartners.
e. The preschool program does not provide visual supervision of children at all times.
f. Indoor or outdoor space is not properly contained or fenced or does not provide

sufficient space for the number of children using the Space at any given time.
g. Playground equipment is not safe, in good repair, or age appropriate.
Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at each school.
However, complainants need not use the district's complaint form in order to file a complaint.
(Education Code 35186; 5 CCR 4680)

The Superintendent or designee shall post in each K-12 classroom in each school a notice
containing the components specified in Education Code 35186. In each license-exempt CSPP
classroom, a notice containing the components specified in Education Code 8235.5 shall be posted.
(Education Code 8235.5, 35 186)

Filing of Complaint

A complaint alleging any condition(s) specified in the section entitled "Types of Complaints" above shall
be filed with the principal or designee, or the preschool administrator or designee, or the preschool
administrator or designee as appropriate, at the school in which the complaint arises. A complaint about

Superintendent or designee in a timely manner, but not to exceed 10 working days. (Education
Code 8235.5, 35186; 5 CCR 4680)

Investigation and Response

The principal/preschool administrator or a designee of the Superintendent shall make all reasonable
efforts to investigate any problem within their authority.. (Education Code 351 86; 5 CCR 4685)

Investigation of a complaint regarding preschool health or safety issues shall begin within 10 calendar
days of receipt of the complaint. (Education Code 8235 .5)




a reasonable time period not to exceed 30 working days from the date the complaint was received.
(Education Code 8235.5,35186; 5 CCR 4685)

If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the
principal/preschool administrator or Superintendent’s designee shall report the resolution of the complaint
to the complainant within 45 working days of the initia] filing of the complaint.. If the principal/preschool

administrator makes this report, the information shall be reported at the same time to the Superintendent
or designee. (Education Code 8235.5, 35 186; 5 CCR 4680, 4685)

__

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health

All complaints and written responses shall be public records, (Education Code 8235.5, 35186; 5
CCR 4686)

(cf. 1340 - Access to District Records)
Reports

On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly scheduled
public Board meeting and to the County Superintendent of Schools, summarized data on the nature and

resolution of all complaints. The report shall include the number of complaints by general subject area
with the number of resolved and unresolved complaints. (Education Code 8235.5,35186; SCCR 4686)

Legal Reference:
EDUCATION CODE

234.1 Prohibition of discrimination, harassment, intimidation, and bullying
1240 County superintendent of schools, duties

8235-8239.1 California State Preschool Programs, especially:

8235.5 California State Preschool Program, complaints regarding health and safety issues




17592.72 Urgent or emergency repairs, School F acility Emergency Repair Account
33126 School accountability report card

35186 Williams uniform complaint procedure

35292.5 Restrooms, maintenance and cleanliness

48985 Notice to parents in language other than English

60119 Hearing on sufficiency of instructional materials

HEALTH AND SAFETY CODE

1596.792 California Child Day Care Act; general provisions and definitions
1596.7925 California Child Day Care Act; health and safety regulations
CODE OF REGULATIONS, TITLE 5

46004670 Uniform complaint procedures

4680-4687 Williams uniform complaint procedures

UNITED STATES CODE, TITLE 20

6314 Title 1 schoolwide program

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California County Superintendents Educational Services Association: hitp://www.ccsesa.org

California Department of Education, Williams case: I_mp://www.cde.ca.,qov/eo/ce/wc/index.asp

State Allocation Board, Office of Public School Construction: h_ttp://www.opsc.dgs.ca.gov

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: August 7, 2013 Willits, California

revised: May 8, 2019
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NOTICE TO PAREN TS/GUARDIANS,STUDENTS, PUPILS; AND TEACHERS:
K-12COMPLAINT RIGHTS
Parents/Guardians, StudentsPupils, and Teachers:
Pursuant to Education Code 35186, you are hereby notified that:

1. There should be sufficient textbooks and instructional materials,
{ : ials:-That means each studentpupil, including an English learners, must have a

—_—

textbook or instructional material, or both, to use in class and to take home,

2. School facilities must be clean, safe, and maintained in good repair.

Misassignment means the placement of a certificated employee in a teaching or services position for

_&Lhiil_gg_mﬁgm&ei‘oss&mﬂ@ggal%ec ized ce‘ﬂiicai‘eor‘ﬁg@ﬂglgrtﬂle:g@s_@g_t_gg

certificated employee in a teaching or s services position that the employee is not o stherwise authorized by
statute to hold.

If you choose to file a complaint alleging that an of the above conditions is not being met, your

complaint will be addressed through the district’s Williams uniform complaint procedures, as required by
law.
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or district web site. You may also download a copy of the California Department of Education complaint
form from the following web site: http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be

filed using either the district’s complaint form or the complaint form from the California Department of
Education.
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Williams Uniform Complaint Procedures
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COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies related to
instructional materials, conditions of facilities that are not maintained in a clean or safe manner or in good
repair, or teacher vacancCy or misassignment.-or-theJack-of Oppertunity-to-receive-intensive instructi
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a
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grade12: The complaint and response are public documents as provided by law. Complaints may be filed
anonymously. However, if you wish to receive a response to your complaint, you must provide the
contact information below.
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Response requested?  Yes __No

Contact information: _(if response is requested)

Name:

Address:




Phone number: Day: Evening:

E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:

School name/address:

Course title/grade level and teacher name:

Room number/name of roomy/location of facility:

Date-problem-was-observed:

Only the following issues may be the subject of this complaint process. If you wish to complain about an
issue not specified below, please use the appropriate district complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more than one
allegation.)

1. Textbooks and instructional materials: (Education Code 351 86; 5 CCR 4681)
__ A studentpupil, including an English learner, does not have standards-aligned textbooks or
instructional materials or state- or district-adopted textbooks or other required instructional materials to

use in class.

__ A studentpupil does not have access to textbooks or instructional materials to use at home or after
school. This does not require two sets of textbooks or instructional materials for each pupil.

_ Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage.

__ A student pupil was provided photocopied sheets from only a portion of a textbook or instructional
materials to address a shortage of textbooks or instructional materials.

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 46821)

__ A semester begins and a teacher vacancy exists. A teacher vacancy is a position to which a single
designated certificated employee has not been assigned at the beginning of the school year for an entire
year or, if the position is for a one-semester course, a position to which a single designated certificated

employee has not been assigned at the beginning of a semester for an entire semester.

__ A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners in the class.

__ A teacher is assigned to teach a class for which the teacher lacks subject matter competency.




3. Facility conditions: (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683)

__ A school restroom has not been cleaned or maintained regularly, is not fully operational, or has not
been stocked at all times with toilet paper, soap, or paper towels or functional hand dryers.

For a school that serves students in any of grades 6-12 with 40 percent or more of its students from
low-income families, as defined, the school has not stocked at least half of its restrooms with feminine
products at all times and made those products available to student at no cost
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Please file this complaint at the following location:

(pﬁﬁeipalPrincipal or title of designee of the Superintendent)




(address)

Please provide a signature below, If you wish to remain anonymous, a signature is not required. However,
all complaints, even anonymous ones, should be dated.

(signature) (date)

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:

PRESCHOOL COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 8235.5, you are hereby notified that nay California State Preschoo] Program
that is exempt from licensure must have:

1. Outdoor shade that is safe and in good repair

2. Drinking water that is accessible and readily available throughout the day

3l Safe and sanitary restroom facilities with one toilet and handwashing fixture for every 15 children
4. Restroom facilities that are available only for preschoolers and kindergartners

5. Visual supervision of children at all times

6 Indoor and outdoor space that is properly contained or fenced and provide sufficient space for the

number of children using the space at any given time

7. Playground equipment that is safe, in good repair, and age appropriate

Education.




PRESCHOOL COMPLAINT FORM:

WILLIAMS UNIFORM COMPLAINT PROCEDURES
A LUMPLAINT PROCEDURES

Education Code 8235 .3 requires that the complaint procedures in 5 CCR 4680-4687 be used for the filing
of complaints concerning noncompliance with health and safety standards for license-exempt California
State Preschool Programs. The complaint and response are public documents as provided by law.
Complaints may be filed anonymously. However, if you wish to receive a response to your complaint,
you must provide the contact information below.

Response requested?  Yes No

Contact information: (if response is requested)

Name:

Address:

Phone number- Day: Evening:
E-mail address, if an ;
&-all address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint;

School name/address:

Room number/name of room/location of facility:
- ==z ulroomjlocation of facility:

Only the followin issues may be the subject of this complaint process. If you wish to complain about an

issue not specified below, please use the appropriate district complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contajn more than one
allegation, )

The preschool does not have outdoor shade that is safe and in good repair.

Drinking water is not accessible and/or readily available throughout the day.
The preschool does not provide safe and sanitary restroom facilities with one toilet and handwashing
fixture for every 15 children,

Restroom facilities are not available for only preschoolers and kindergartners.

The preschool program does not provide visual supervision of children at all times.




Indoor or outdoor space is not properly contained or fenced or does not provide sufficient space for the
number of children using the space at any given time.

Playground equipment is not safe, in good Iepair, or age appropriate.

Please describe the issue of your complaint in detail. You may attach additional pages and include as
much text as necessary to fully describe the situation. For complaints regarding facilities conditions,
please describe the emergency or urgent facilities condition and how that condition poses a threat to the
bealth or safety of pupils or staff.

Please file this complaint at the following location:

(preschool administrator or designee)

address

Please provide a signature below. If you wish to remain anonymous, a signature is not required. However,
all complaints, even anonymous ones, should be dated.

(signature) (date)

Exhibit WILLITS UNIFIED SCHOOL DISTRICT
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Willits USD | E 1312.4 Community Relations

Williams Uniform Complaint Procedures
NOTICE TO PARENTS/GUARDIAN, S, STUDENTS, AND TEACHERS:
K-12COMPLAINT RIGHTS
Parents/Guardians, Students, and Teachers:
Pursuant to Education Code 35186, you are hereby notified that:

1. There should be sufficient textbooks and instructional materials. That means each student, including an
English learner, must have a textbook or instructional material, or both, to use in class and to take home.

2. School facilities must be clean, safe, and maintained in good repair.

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a

-A complaint form can be obtained at the school office or district office, or downloaded from the school
or district web site. You may also download a copy of the California Department of Education complaint
form from the following web site: h_ttp://www.cde.ca.gov/re/cp/uc. However, a complaint need not be
filed using either the district’s complaint form or the complaint form from the California Department of
Education.
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COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES

Response requested? __Yes_ No
Contact information: (if response is requested)

Name:

Address:

Phone number: Day: Evening:

E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:

School name/address:

Course title/grade level and teacher name:

Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to complain about an
issue not specified below, please use the appropriate district complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more than one
allegation.)

1. Textbooks and instructional materials: (Education Code 351 86; 5 CCR 4681)

__ A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class.

__ A student does not have access to textbooks or instructional materials to use at home or after school.
This does not require two sets of textbooks or instructional materials for each pupil.

__Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage.




__Asstudent was provided photocopied sheets from only a portion of a textbook or instructional
materials to address a shortage of textbooks or instructional materials,

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682)

— A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners in the class,

—_Ateacher is assigned to teach a class for which the teacher lacks subject matter competency.

3. Facility conditions: (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683)

__ A condition exists that poses an emergency or urgent threat to the health or safety of pupils or staff
including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems;
electrical power failure; major sewer line stoppage; major pest or vermin infestation; broken windows or
exterior doors or gates that will not lock and that pose a security risk; abatement of hazardous materials

__ A school restroom has not been cleaned or maintained regularly, is not fully operational, or has not
been stocked at all timeg with toilet paper, Soap, or paper towels or functional hand dryers.

__For a school that serves students in any of grades 6-12 with 40 percent or more of its students from
low-income families, as defined, the school has not stocked at least half of its restrooms with feminine
products at all times and made those products available to student at no cost

]
not kept a sufficient number of restrooms open during school hours when pupils are in classes, This does
not apply when temporary closing of the restroom is necessary for pupil safety or to make repairs.




Please file this complaint at the following location:

(Principal or title of designee of the Superintendent)

(address)

Please provide a signature below. If you wish to Témain anonymous, a signature is not required. However,
all complaints, even anonymous ones, should be dated.

(signature) (date)

NOTICE TO PAREN TS/GUARDIANS, STUDENTS, AND TEACHERS:
PRESCHOOL COMPLAINT RIGHTS
Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 8235.5, you are hereby notified that nay California State Preschool Program
that is exempt from licensure must have:

1. Outdoor shade that is safe and in good repair

2. Drinking water that is accessible and readily available throughout the day

3. Safe and sanitary restroom facilities with one toilet and handwashing fixture for every 15 children
4, Restroom facilities that are available only for preschoolers and kindergartners

5. Visual supervision of children at all times

6. Indoor and outdoor space that is properly contained or fenced and provide sufficient space for the

number of children using the space at any given time
7. Playground equipment that is safe, in good repair, and age appropriate
If you choose to file a complaint alleging that any of the above conditions is not being met, your

complaint will be addressed through the Williams uniform complaint procedures as required by law. A
complaint form may be obtained at the school office or district office, or downloaded from the school or




Education.

PRESCHOOL COMPLAINT FORM:
WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 8235.5 requires that the complaint procedures in 5 CCR 4680-4687 be used for the filing

Response requested? __Yes__ No
Contact information: (if response is requested)

Name;

Address:

Phone number: Day: Evening:

E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:

School name/address:

Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to complain about an
issue not specified below, please use the appropriate district complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more than one
allegation.)

__ The preschool does not have outdoor shade that is safe and in good repair.
—_ Drinking water is not accessible and/or readily available throughout the day.

__The preschool does not provide safe and sanitary restroom facilities with one toilet and handwashing
fixture for every 15 children.




__Restroom facilities are not available for only preschoolers and kindergartners.
__The preschool program does not provide visual supervision of children at al] times.

__Indoor or outdoor space is not properly contained or fenced or does not provide sufficient space for the
number of children using the Space at any given time.

__ Playground equipment is not safe, in good repair, or age appropriate.

Please describe the issue of your complaint in detail. You may attach additional pages and include as
much text as necessary to fully describe the situation. For complaints regarding facilities conditions,

Please file this complaint at the following location:

(preschool administrator or designee)

Please provide a signature below. If you wish to remain anonymous, a signature is not required. However,
all complaints, even anonymous ones, should be dated.

(signature) (date)
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WILLITS UNIFIED SCHOOL DISTRICT'S GOVERNING BOARD
RESOLUTION NO. 2018/19-17
May 8, 2019

A RESOLUTION AUTHORIZING ENTERING INTO A FUNDING AGREEMENT WITH THE STATE
WATER RESOURCES CONTROL BOARD AND AUTHORIZING AND DESIGNATING THE
SUPERINTENDENT FOR THE WILLITS usp DRINKING FOUNTAINS.

Whereas, Willits Unified School District has submitted an application to the State Water Resources Control Board for
funding for the Willits USD Drinking Fountains (Project); and

Whereas, having documented impaired access and Willits Unified School District is unable to provide adequate
access due to disrepair and/or inefficient distribution systems on the school’s ¢ampus and cannot provide free, fresh,
drinking water due to f_iscal constraints; and

Now, therefore, be it resolved and ordered, that Willits Unified School District is hereby authorized to carry out the
Project, enter into a funding agreement with the State Water Resources Control Board, and accept and expend State
funds for the Project; and

Be it further resolved and ordered, that the Superintendent or designee, is hereby authorized and designated to sign,
for and on behalf of Willits Unified School District the funding agreement for the Project and any amendments thereto;
and

Be it further resolved and ordered, that the Superintendent or designee, is hereby authorized ang designated to
represent the Willits Unified School District in carrying out Willits Unified School District's responsibilities under the
funding agreement, including approving and signing invoices and réquests for reimbursement of Project costs.

Ayes:
Noes:

Abstained:

Absent:

Signature:

-_—
Robert Colvig, Clerk




