
 

 

 

 

 

PROCUREMENT – ADDITIONAL PROVISIONS PERTINENT TO FOOD SERVICE PROGRAM 

DAF 4 

 
 

The following provisions shall be included in all cost reimbursable contracts for food services purchases, 

including contracts with cost reimbursable provisions, and in solicitation documents prepared to obtain 

offers for such contracts: (7 CFR Sec. 210.21, 215.14a, 220.16) 
 

A. Mandatory Contract Clauses: The following provisions shall be included in all cost reimbursable 

contracts for food services purchases, including contracts with cost reimbursable provisions, and in 

solicitation documents prepared to obtain offers for such contracts: 
 

1. Allowable costs will be paid from the nonprofit school food service account to the contractor net 

of all discounts, rebates and other applicable credits accruing to or received by the contractor or 

any assignee under the contract, to the extent those credits are allocable to the allowable portion 

of the costs billed to the school food authority; 
 

2. The contractor must separately identify for each cost submitted for payment to the school food 

authority the amount of that cost that is allowable (can be paid from the nonprofit school food 

service account) and the amount that is unallowable (cannot be paid from the nonprofit school 

food service account); or 
 

3. The contractor must exclude all unallowable costs from its billing documents and certify that only 

allowable costs are submitted for payment and records have been established that maintain the 

visibility of unallowable costs, including directly associated costs in a manner suitable for  

contract cost determination and verification; 
 

4. The contractor's determination of its allowable costs must be made in compliance with the 

applicable departmental and program regulations and Office of Management and Budget cost 

circulars; 
 

5. The contractor must identify the amount of each discount, rebate and other applicable credit on 

bills and invoices presented to the school food authority for payment and individually identify the 

amount as a discount, rebate, or in the case of other applicable credits, the nature of the credit. If 

approved by the state agency, the school food authority may permit the contractor to report this 

information on a less frequent basis than monthly, but no less frequently than annually; 
 

6. The contractor must identify the method by which it will report discounts, rebates and other 

applicable credits allocable to the contract that are not reported prior to conclusion of the contract; 

and 
 

7. The contractor must maintain documentation of costs and discounts, rebates and other applicable 

credits, and must furnish such documentation upon request to the school food authority, the state 

agency, or the department. 



 

 

B. Internal Controls: 
 

1. The Director of Child Nutrition will solicit bids individually or through the regional buying 

group. 

 
2. Once a vendor or contractor is selected based on price and criteria mentioned in DAF-4, a 

requisition will be generated and approved by Business Administrator, will be turned into a 

purchase order and notification will be sent to contractor. 

 
3. Vendor/Contractor that is not chosen will be sent a letter from the Business Administrator of 

the decision. 

 
4. Once the product or service is received, items will be inspected for quality. If approved by 

the Director of Child Nutrition the invoice will be signed and forwarded to AR. The invoice 

will then be processed and a check issued. Once the check is issued the Treasurer will review 

and forward to Business Administrator for final approval. 
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