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PRINCIPALS’ WELCOME

Welcome to Reeths-Puffer Middle School,

Our primary goal at Reeths-Puffer Middle School is to supply you with the necessary tools and knowledge to be a successful student
and citizen. To help with this, we have supplied this student handbook/planner for your use. 

The middle school experience is a wonderful time of transition. As seventh graders, you will be exposed to more opportunities and
earn a great deal more freedom and independence than you may be used to. With opportunities come a great deal more responsibility
and obligation. As eighth graders, you are beginning the process of preparing for high school and all of the decisions and choices that
come with it. Your teachers, counselors, and administrators are all right here with you, willing to help every step of the way.

We are excited about the possibilities the new school year brings. Together we will meet our challenges with hard work and
perseverance, and maybe even a little fun.

As a young adult with great interest in your own future, remember that at Reeths-Puffer Middle School, you DO have a voice, and
there are many people willing to support and guide you. 

Have a great school year!

Mr. Hernandez                Mr. McClary
        Principal                Assistant Principal

DISTRICT MISSION STATEMENT

The Mission of Reeths-Puffer Schools, as a community leader, is to maximize the potential of all students and prepare them to
compete and contribute as caring, knowledgeable citizens in our rapidly changing world.

BUILDING MISSION STATEMENT

Our Mission is to maintain an inclusive, relationship-driven educational community that values all people and embraces empathy
toward others. We promote confidence, collaboration, and critical thinking by providing students the academic and social-emotional
tools to become thriving citizens.

BUILDING VISION STATEMENT

Reaching Higher to achieve our full potential in an inclusive and supportive community.

“Reaching Higher”

SAFE SCHOOLS

For the safety and security of the students, faculty and school, ALL entrance doors to the building will be locked during the school day
except those designated. Only the following doors will be unlocked during the school day: main entrance doors in the circle drive;
doors next to student services; and the west entrance doors near the main office. Any student opening a locked door for another student
or propping open a locked door with an object may be subject to disciplinary action under Insubordination. The only exception to this
policy will be for emergency situations as designated by school administration. 

All visitors to Reeths-Puffer Middle School must report to the main office. Parents who are picking up students must report to the
office.

CALL US

We would rather take care of a problem in its early stage than wait until we have a serious situation with complications. Usually there
is an explanation if the things you hear about school do not seem to fit together. Please give us a call if you have any questions or
concerns (744-4721).

Building Information

Reeths-Puffer Middle School
1911 W. Giles

 Muskegon, Michigan 49445
(231) 744-4721
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Katie Wilson.......................................................................................................................................Secretary
Jeremy McClary.................................................................................................................................Assistant Principal/Athletic Director
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Janis Mitchelson................................................................................................................................Counselor
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Mr. Adam Ingalls.........................................................................................................................Director of Operations

Model Notification of Rights Under FERPA

For Elementary and Secondary Institutions

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”)
certain rights with respect to the students education records. They are:

1. The right to inspect and review the student’s education records within 45 days of the day the District receives a request
for access. Parents or eligible students should submit to the school principal a written request that identifies the record(s)
they wish to inspect. The school principal will make arrangements for access and notify the parent or eligible student of
the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible student believes are
inaccurate or misleading. Parents or eligible students may ask Reeths-Puffer Schools to amend a record that they believe
is inaccurate or misleading. They should write to the school principal, clearly identify the part of the record they want
changed, and specify why it is inaccurate or misleading. If the district decides not to amend the record as requested by
the parent or eligible student, the district will notify the parent or eligible student of the decision and advise them of their
right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s education records,
except that FERPA authorizes disclosure without consent. One exception which permits disclosure without consent is
disclosure to school officials with legitimate educational interests. A school official is a person employed by the district
as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the School Board; a person or company with whom the district has
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student
serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.

4. The right to file a complaint with the U. S. Department of Education concerning alleged failures by the district to comply
with the requirements of FERPA. The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U. S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

DIRECTORY INFORMATION

Parents of Reeths-Puffer school children are hereby notified that the school often publishes for public view the names and/or pictures
of Reeths-Puffer students. The purpose varies and may involve honor rolls, attendance lists, special awards, athletic rosters, etc. If, for
any reason, you do not wish your child’s name to be published, please contact your school office immediately. This notice is in
compliance with the Rights and Privacy Act, PL 93.380.

STATEMENT OF NONDISCRIMINATION

Applicants for admission and employment, students, parents, employees, sources of referral of applicant and admission and
employment, and all unions or professional organizations holding collective bargaining or professional agreements with the Reeths-
Puffer Board of Education are notified that the Reeths-Puffer School District does not discriminate on the basis of race, color, national
origin, sex, age, religion, or disability in admission or access to, or treatment or employment in any of its programs, activities or
policies.

Any person having inquiries concerning Reeths-Puffer School District's compliance with the regulations implementing Title VI, Title
IX, the ADA, or Section 504 is directed to contact Mr. Rob Renes, 991 W. Giles Road, Muskegon 49445, who has been designated by
the Reeths-Puffer Board of Education to coordinate the School District's efforts to comply with the regulations implementing Title VI,
Title IX, the ADA, or Section 504.

Persons with disabilities who have inquiries regarding accessibility or needing accommodations may contact Mr. Rob Renes at 991 W.
Giles Road, Muskegon, 49445.

STATEMENT OF INTENT

Our handbook is not intended to be all-inclusive. We are trying to establish a foundation necessary for a safe and orderly learning
environment for your child. In the event that something occurs that is not covered in the handbook, the building administrator reserves
the right to act in a discretionary manner to investigate the alleged action and assess the appropriate consequence.
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SECTION II - STUDENT SERVICES AND ATTENDANCE

ENROLLMENT REQUIREMENTS

The requirements of the Michigan School Code and State School Aid Act will be followed regarding the enrollment of all students in
the Reeths-Puffer School District. Specific enrollment questions should be directed to the building administrator.

CHANGE OF TELEPHONE NUMBER AND ADDRESS

If a student changes his/her address or phone number during the school year, he/she should report this change to the office
immediately. Likewise, if a parent changes employment, work, or emergency numbers, please notify the offices.

COUNSELING

Reeths-Puffer Middle School has a counselor to assist students with problem-solving decisions, academic preparation and career
awareness. Students interested in meeting with a counselor must obtain a pass from the counseling office or from a teacher between
classes. Passes may also be obtained before or after school.

COUNSELING ACTIVITIES

Some activities of the counseling office are:
                
                                 Individual Counseling                SBAC Testing

Group Counseling                Career Awareness
Conflict Management                Higher Education Awareness
Consulting                        Calling All Colors

PARENT-TEACHER CONFERENCES

In addition to report cards each marking period, parent-teacher conferences are held in the fall and spring. It will benefit each student
if parents meet with teachers. Parents/Guardians are encouraged to attend the conferences.

REPORT CARDS

Reeths-Puffer Middle School will issue report cards to students at the close of each marking period. Our marking periods will be nine
(9) weeks in length, thus students will receive report cards four (4) times during the school year.

The faculty and administration of Reeths-Puffer Middle School are committed to keeping students and parents informed regarding
student performance and achievement. Parents will be contacted by telephone, letters, etc. Note: It should be stated and clearly
understood that both the school and the parents have a responsibility to monitor student performance.

Please be assured that any time parents have questions regarding their child's progress, the school encourages inquiries. The school
will assist parents and direct them to the proper person(s).

Student Progress: Parents may check their student’s progress/grades throughout the year by visiting the Parent Portal on the Reeths-
Puffer Web Site at www.Reeths-Puffer.org.

REETHS-PUFFER MIDDLE SCHOOL – REMEDIATION AND RETENTION POLICY

Students must earn a D-/60% (passing grade) or better in all classes, in order to be recommended for promotion to the next level. All
students will be given an opportunity to receive a grade for a class or classes they failed. To receive this grade, a student must be in
contact with his/her teacher to make arrangements for after school remediation. For the purposes of this policy, failing grades will be
determined on a semester basis. The semester grade will be an average of the first and second marking period. A student with a failing
grade for the second semester may be recommended for summer school. Those who do not successfully remediate may be
recommended for summer school. Students must successfully complete all classes each marking period to earn a semester grade.
Grades earned for seventh (7th) and eighth (8th) grade subjects DO NOT apply toward credits required for graduation from high
school.*

*Please Note: Students taking all 7th grade Spanish I, Spanish II, Algebra I and Biology may receive high school credit. All students
taking a class at Reeths-Puffer Middle School for high school credit will take the Reeths-Puffer High School end of semester and end
of course exam.
 

Explanation of Grades
LETTER GRADE NUMERICAL EQUIVALENT

        A        93        -        100
        A-        90        -        92
        B+        87        -        89
        B        83        -        86

        B-        80         -        82
        C+        77        -        79
        C        73        -        76
        C-        70        -        72
        D+        67        -        69
        D        63        -        66
        D-        60        -        62

        F        0        -        59

SUMMER SCHOOL

Reeths-Puffer Schools are committed to promote students to the next grade and prevent them from failing. The school will provide an
opportunity for students to progress on their skills to help the student become successful for the upcoming years. All costs for summer
remediation are the responsibility of the student and his/her parent(s)/guardian.

ATTENDANCE POLICY

Good attendance is important for success in school. Students who are here every day can expect to gain much from their
classes. Going to school is a full-time job. The State of Michigan requires all children between the ages of 6 and 18 to attend
school. Presence in the classroom instills concepts of self-discipline, respect, and concern for others. Such presence also enables a
student to hear and participate in class instruction; discussion and other related learning experiences. Attendance, preparedness,
punctuality and participation in class are proper educational values which have a direct bearing on student academic achievement. The
following constitutes the attendance penalties and administrative procedures which will be used:

1. Parents/guardians are asked to please call the school office (744-4721) and give the date(s) your child will
be absent from school. This call may be done the day before or the morning of the day your child will be absent.

2. Students that have missed more than two days, it is strongly encouraged to have medical notes for their absences.
3. An absence from school that was not authorized by the student’s parents or the school will be classified as a skip. Such an

absence may result in disciplinary action. Refer to the Disciplinary Section of the Handbook.
4. Absence from regular classes on the day of an athletic contest or practice disqualifies the player from that activity. This

policy also applies to band, choir, and all other co-curricular activities, unless prior permission has been obtained from the
office.

5. Parents are encouraged to contact the office in the event of a prolonged absence from school so that books and assignments
can be picked up by a parent or guardian.

6. Lengthy or repetitive absences will result in the referral of that student to authorities working in the juvenile court system.
7. Pre-arranged Absence Forms are required if a student is going to miss more than two days. Forms may be picked up in the

office. Homework assignments are due upon return.
8. For everyday a student is absent due to illness the student will have the same number of days to make-up work. Example: 3

days absent – 3 days to complete all assignments.
9. Students taking a HS Credit Granting course with more than 10 excused, or unexcused absences per class (per semester) and

earn passing marking period and exam percentages will receive “E” for the class. The “E” does not impact credit earned.

ATTENDANCE CODES/DEFINITIONS
Understanding Tardy Codes

Type of Tardy Code That Teacher
Enters

Code that Office
Enters

Tardy to class up to 5 minutes. T T
Tardy to class more than 5 minutes without a pass. UA

Also enter a referral for
truancy (skipping).

UA (Unexcused
Absence) *

Tardy to class more than 5 minutes, with a pass from the office. (Ex. A
student arrives more than 5 minutes late to any class after staying home in the
morning not feeling well, oversleeping or missing the bus.) 

UA UA (Unexcused
Absence) *

Tardy to class more than 5 minutes, with a pass from the office. (Ex. A
student arrives more than 5 minutes late to any class after arriving with a
doctor’s note from a medical appointment.)

UA DR (Doctor
Excused)

* A note will be added documenting time arrived.

Understanding Absence Codes
Count Toward Attendance Totals NOT Counted Toward Attendance Totals

UA: Unexcused
Absence

EA:
Excused
Absence

DR:
Doctor
Excused

SR:
School
Related
Absence

T: Tardy OS: Out of
School
Suspension

XT: Exempt from
Absence Total

Student absent
from class.
Parent/guardian
did not notify the
school.

Student absent
from class.
Parent/guardian
informed school
of absence

Absences
supported by a
specific note
from the
doctor.

Approved
school related
absence.

Tardy to
class up to
5 minutes.

Out of school
suspension.

Administrative
discretion.

PARENT NOTIFICATION

A notice from school will be sent home daily regarding unexcused absences. Truancy and suspensions can be combined in a petition to
court for both truancy and school incorrigibility. Students late to school in the morning must report to the office to sign in.

TARDY POLICY

Punctuality is a lifetime trait which industry claims is one of the most important requirements for employability. To help students with
the responsibility of getting to class on time, Reeths-Puffer Middle School will sound a two(2) minute warning bell prior to the start of
each class. Students will be considered tardy if they are not inside the classroom when the bell rings at the beginning of each class
period.

The following tardy policy will be followed per marking period:
● Students will be marked tardy for the first 10 minutes of first hour and absent after 10 minutes and may result in consequences for

truancy (skipping).
● Students will be marked tardy for the first 5 minutes of 2nd-6th hours and absent after 5 minutes.
● Teacher informs the student that they are tardy.
● Teachers may implement various consequences in responses to excessive tardies in their classrooms. This may include contacting

home, lunch detention w/teacher, after-school detention w/teacher, etc.
● Students who accumulate more than twelve tardies across all periods during a marking period will be subject to administrative

consequences in addition to any consequences they have received from a classroom teacher.

Arrival At School – Students arriving at school before the bell (7:38 a.m.) are to report to the Commons Area. Students may not
be in any other part of the building without prior approval. The bell will ring at 7:38 a.m., allowing students to enter the hallways
and report to 1st period.

LEAVING SCHOOL DURING THE DAY/EARLY DISMISSAL

No student is allowed to leave the school campus before the end of the school day without signing out of student services. The student
will be signed out electronically upon the arrival of a parent/guardian.

Signing-Out Students/Early Dismissal - Parents are asked to send a note prior to picking up students stating the pick up time. Students
are then to report to student services prior to the start of the school day to obtain an Early Dismissal Slip. This will eliminate class
interruptions.

SECTION III – GENERAL INFORMATION

CLOSED CAMPUS

Reeths-Puffer Middle School operates as a closed-campus. Students must stay on the school grounds from the time they arrive, even if the
first period has not yet started, until school's out for the day. Students getting off the bus must not leave the campus.

PARENT VIEWER

Parent Viewer is a software program that allows parents and students to access an individual student’s grades, attendance information and
teacher comments from remote sites via the district’s website. Several reports related to an individual student’s attendance and academic
performance can be printed in report form or downloaded to a file. Students and parents can access information concerning one class or all
classes. Information about missing assignments or performance on class work, tests, and projects is available twenty-four hours a day, seven
days a week. Students can access the information from any of the computer labs at the middle school simply by visiting the district
website and linking to the Parent Viewer. When checking your attendance you must add both individual marking period attendance totals to
determine your semester total.

HALL PASSES

Students are expected to come to class with all of their materials. Should it become necessary to allow a student to leave the classroom for
any reason, the teacher will provide a hall pass. Unless it is an emergency, hall passes are discouraged during the first 10 minutes and last 10
minutes of each period and will be up to the discretion of the teacher. Students in the hallway without a pass, for any reason, will be sent back
to the classroom.

HALLWAY AND SCHOOL BEHAVIOR

Students shall:        
1. Walk in the hallway and use quiet voices as they move between classes, at lunch, before and after school.
2. Refrain from opening or closing windows, adjusting shades, turning on or off lights, or tampering with the thermostats.
3. Keep hands and feet to themselves.
4. Not loiter in the restrooms or other grade level hallways. Students must keep moving in the hallways.
5. Follow the directions of the staff.
6. Students not following these guidelines may be disciplined accordingly.

STUDENT DRESS GUIDELINES

The purpose of this policy is to encourage neat and clean dress. People who don't know us judge us by what they see. We tend to act as we
look. Reeths-Puffer Schools prides itself on student and faculty appearance. We know that you will want to help us to continue this tradition.

Students who fail to dress properly and not in accordance with the school policy will not be permitted to attend class. We consider the matter
of individual student dress to be a responsibility of the parents of students attending school. It should be clear to all students and parents that
any student dressing in such a way as to be a disturbing influence upon the normal operation of the school or dressing in a manner that creates
a safety or health hazard for themselves, other students, or any school employee will not be admitted to class and may be subject to
suspension from school.

1. Specific health and safety standards may be required in the following departments:
a. Physical Education
b. Science Education

2. Reasonable cleanliness of person and of apparel worn is expected as a matter of health.        
3. The absence of footwear will be considered a health hazard.
4. See through attire will be considered distracting and inappropriate.
5. Although casual wear is permitted, clothing that is extreme in fit or design will not be allowed. This means the chest and abdomen

are totally covered.
6. Attire with vulgar words, profanity, offensive designs or sexual innuendos will not be allowed
7. Swim attire and certain beachwear will not be worn.
8. Wearing apparel promoting the use of drugs, alcohol, tobacco, or using obscene language will not be allowed.
9. Head coverings may be worn while at school, but should not obstruct the face or be a distraction. Students should be easily

identifiable. If a hat and/or hood is interfering with engagement or learning within the classroom a student may be asked to remove
the hat/hood. 

10. Athletes will respect the guidelines of the Athletic Department with regard to dress and grooming.
11. Sleepwear is not to be worn at school.
12. All staff will restrict students from wearing any clothes associated with gangs and/or violence.

                                
Students who violate these guidelines will be asked to change to appropriate clothing. Students who refuse to cooperate will be referred to the
administration which will make the final determination as to what is appropriate clothing and may be disciplined according to the policy on
Persistent Misbehavior.

FOOD AND DRINK

Eating, drinking, or storing food and/or drink in the school is limited to the following times and places:
1. Water and single serving snacks may be consumed during the day at teacher/administrative discretion. All other food/drink

must be consumed in the cafeteria.
2. Highly caffeinated/sugared beverages are strongly discouraged.
3. The school is supportive of the litter laws and all empty pop or juice receptacles, candy wrappers, etc., should be properly

disposed of or be stored for return. However, no containers may be brought to school for storage.
4. Glass containers are not to be brought to school.

        

LUNCH PERIOD

Free/Reduced Lunch Program – Applications for free/reduced meals are available in the Food Service office and must be returned to
the FOOD SERVICE DEPARTMENT for processing. Families must meet specified federal guidelines to qualify for this program.

Weekly Lunch Procedure – Students may purchase a lunch provided by the school. A point-of-sales computer program is used. This
will require pre-payment for breakfast and lunch or you can pay as you go. It is preferred that you prepay for at least a week or several
weeks if you like. The money goes into your account and you use it for breakfast, lunch and/or ala-carte purchases. Remember you
can purchase breakfast/lunch by the day. Your student ID number will be used to identify you and open your account. When you come
through the line, you will be required to key in your number to activate your account. Please do not share your student ID number with
other students. Money may be placed into your account in the kitchen on the first day of the week and between classes until noon each
day. Change will be given upon request when a purchase is made. However, due to limited funds it may not be possible to make
change without a meal purchase. All checks will be deposited in the student’s account.

All middle school students have a 30-minute period. All lunches must be eaten in the cafeteria. Students are NOT allowed to charge
lunch

1. Lunch* Students may pre-pay for lunch every day prior to the start of lunch hour or pay daily in the lunch line. Cost is $3.25
per day for lunch, $16.25 per week. Reduced lunch is $.40 per day and $2.00 per week. Ala-carte items are also available.
Milk may be purchased individually for $0.40. $3.50 FOR ADULTS

i.
2. Breakfast* is available each school day. Those students who qualify for free or reduced lunch also qualify for free or reduced

breakfast. Cost is $1.50 per day for breakfast, $7.50 per week. Reduced breakfast is $.30 per day and $1.50 per week. $2.75
FOR ADULTS

3. Cold Lunch Students may carry lunch from home. Milk and cold beverages are available in the cafeteria.

Milk/Food Allergy Students

When a student cannot have milk due to allergies, a doctor’s excuse must be on record in the Food Service Office. The doctor’s
excuse must also tell what can be substituted for milk. Any other allergy (peanuts, e.g.) which could cause a medical reaction should
be brought to the attention of the building principal by submitting a doctor’s statement. The doctor’s excuse must be updated every
year. 

LUNCHROOM BEHAVIORAL EXPECTATIONS AND RESPONSIBILITIES

1. All food and beverages must remain in the cafeteria and be properly disposed of/stowed prior to leaving the cafeteria.
2. Tables, chairs, floors, and walls should be cleaned and/or kept clean by using appropriate materials (wash clothes, broom,

mop, etc.)
3. Chairs and tables should not be moved unless they are placed incorrectly. Capacity limits should be observed at each table.
4. Students must remain seated unless they are getting food, cleaning their space, or requesting a pass from a staff member.

Students must have permission to leave the cafeteria.

LIBRARY MEDIA CENTER (LMC)

The library is open for student use from 7:30 a.m. until 2:30 p.m. most days. It is efficiently organized, suitably equipped, and
properly planned for your use. We hope using it can be a rewarding as well as an enriching experience for you as a student at Reeths-
Puffer Middle School.

Policies
1. Students entering from other classes will need a pass from their teacher.
2. Daily fines will not be charged for late materials but are expected to be renewed or returned by due dates.
3. Materials lost or damaged will be charged a replacement fee at current market prices.
4. Students are expected to return all books or pay replacement costs before the end of each school year. If this does not happen,

students will not be allowed to register until books are returned or paid for.
5. Food and drink are not allowed in the library.

Technology Use in the LMC
1. Student technology use is to be assignment, research, or personal interest related.
2. Students using computers recreationally during allowed times, must adhere to a Voice Level of One
 out of respect for other student users.

TELEPHONES

Telephones in the office are to be used by the faculty and the administration for official school business. Students will only be allowed
to use the student services phone with prior permission obtained by the staff. Students are not allowed out of class to make phone calls
unless it is an emergency.
 

ANNOUNCEMENTS

Announcements will be read at 7:43 AM, and at the end of the school day. They will be kept to a minimum so as not to consume
important instructional time. They will concern only school-related activities as well as other important information.

MEDICATION

You are not to have ANY medication in your possession, including aspirin. If it is necessary for you to take medication during school
hours, parents must drop off medication at student services and fill out the medication distribution form.

1. Once the office receives a written request to distribute the medication from the parent, legal guardian, or other person having
legal control of the student.

2. When distributing prescription medication, the medication must be in the original container and properly labeled.

FEES AND FINES

Fines may be charged for items issued to students which are not returned or returned in a damaged condition. Small fines will be
charged for overdue books. Any fees or fines incurred during the school year must be paid by the last day of school.

DISASTER ALERT

The intercom will be used for tornado or other disaster warnings.

FIRE ALERT

In case of fire, the fire horn will be turned on and left ringing until the building is cleared. “Step lively”/walk briskly in an orderly
fashion to the closest exit. Your teacher will give instructions to you. Assemble in class groups outside and away from the building. Do
not enter the building until the class bell rings.

LOST AND FOUND

Lost and Found items are located outside the main office. Students should check with the office for claiming or reporting lost or found
articles.

ASSEMBLY PROGRAMS

All assemblies outside of pride assemblies are intended to be educational and inspiring in nature. Your admission to these assemblies
is courteous conduct and respect for the performing individual or group. Students will be seated with their classroom teacher in a
designated section of the bleachers.

BOOKS AND SUPPLIES

Textbooks will be issued by the school and must be returned in like condition by the student or a replacement fee may be
charged. Students receiving books will be asked to fill out a condition card, and they will be held accountable when books are
collected at the end of the marking period/semester/end of school year.

BUILDING AND GROUNDS

1. The building, which has been erected and equipped at a large cost, belongs to the citizens of the community. You should take
pride in keeping both the building and the grounds as neat and clean as possible since you are using it only
temporarily. Attempt to leave the building and grounds in as good or better condition than you found them.

2. The custodians make every effort to keep our school clean and in a state of good repair. Students should have pride in helping
to take care of their school and keep their building and grounds free of clutter. 

3. Students who damage school equipment will be assessed on the basis of actual costs of repair or replacement including labor.
4. Remember that others will be using the building and equipment for years to come. School property reflects a picture of those

using it.

FUNDRAISING

It is the policy at Reeths-Puffer Middle School to keep fund raising activities at a minimum, especially those which require house-to-
house solicitation. It is not the intention to stifle an organization due to lack of funds with which to operate. Within reason, the school
will allow certain fund raising activities to take place if permission is obtained from the principal in advance. All funds must be
deposited and distributed from an internal account through the financial services office. Organizations outside of school will not be
allowed to sell items at school. All money earned is designated for that specific activity. In case the student is unable to attend the
activity the money raised will not be refunded. Individuals may not sell items at school to raise money for themselves.

PERSONAL PROPERTY

Students should mark all personal items. The school is at no time responsible for private possessions. Students who ride bikes to
school should park and lock them immediately upon arrival in the designated area. We discourage students from bringing electronic
devices and more than $5 to school. However, we encourage students to be responsible if these items are brought to school. These
articles are to be placed in your locker once the first bell has rung. The school will not be responsible for lost or stolen property.

BACKPACKS

Reeths-Puffer Middle School students are not permitted to carry backpacks from class to class during the school day. Students may
carry backpacks to and from school and store them in their lockers during the school day.

LOCKERS

Lockers are provided both as a necessity and a convenience. Students should take pride in the care and maintenance of each individual
locker and be good housekeepers at all times. Each student will be held responsible for the appearance and contents of his or her
locker. 

Each locker is equipped with a built-in combination lock. Students are not allowed to rig or do anything that would prevent the locking
mechanism from working properly. If this is done, students may be subject to office discipline. It is most important that students not
share their combination with other students. The school is not responsible for items missing from lockers.

SEARCH AND SEIZURE

To protect the safety and welfare of all students and school personnel, school administration may search a student, and/or their locker
and may seize any illegal, unauthorized, or contraband materials discovered in the search.

Student lockers are school property and remain under the control of the school district at all times. Students shall assume full
responsibility for the security of their lockers and the content. School property is subject to search at any time by school officials.
Police dogs may be used for periodic drug searches.

A student and/or personal effects (e.g., purse, book bag, and athletic bag) may be searched whenever a school official has reasonable
suspicion to believe that the student is in possession of illegal or unauthorized materials. Reasonable suspicion is to be considered a
situation in which a school official or staff member has cause to believe that the student’s person, student’s property, or school
property may contain items which constitute a crime or a violation of school rules, or which are evidence of the same.

School officials may request the assistance of a law enforcement official in conducting a search. Searches of a student’s person
(including but not limited to the use of a breathalyzer or a saliva test) may be conducted with another school official or law
enforcement officer present. In addition, a handheld metal detecting wand may be used as a tool during searches. If a detector indicates
metal during a search, the student will be expected to produce the hidden metal item.

When an administrator receives information or witnesses an event which yields reasonable suspicion, they have the duty and right to
conduct a reasonable search of the individual, their locker, or belongings, based upon the content of the information or viewed event.
If the search yields illegal or contraband materials, such findings shall be turned over to proper legal authorities and are subject to all
school and state codes for disciplinary action. 

STUDENT COUNCIL

The Student Council is an organization designed to encourage courtesy, to promote worthy school activities, and to provide a forum
for the discussion of questions of interest to the student body and to the administration in furthering the policies, customs, and
traditions of Reeths-Puffer Middle School. It is not an executive body and does not have power to do anything that is contrary to
school policy or regulations.

The aims and objectives of the Student Council shall be to promote school spirit, uphold school traditions, and encourage the practice
of good sportsmanship, citizenship, and democratic procedures. It allows students to express their opinions, promotes better
understanding between students and faculty and promotes leadership and scholarship. The membership may consist of representation
from each team and grade house elected by their peers. Eligibility for elected and appointed positions will be as follows: the students'
grade average must not be below B-, students will not be permitted to run if they receive three or more negative teacher comments,
and students MUST be willing and able to attend after-school meetings.

Students may be removed from Student Council for the following reasons:

1. Poor attendance at meetings. Students will have no more than three (3) unexcused absences.
2. Failure to work on a majority of the student council projects and activities.
3. Grade point falls below B- average. Students will be given a warning and one marking period to bring their grade point up to

a B- or better.
4. Student members are to represent Reeths-Puffer Middle School in a responsible leadership role. Should a student violate the

Student Code of Conduct, as specified in the handbook, they will be subject to removal from Student Council.

BAND AND CHOIR

ALL PERFORMANCES ARE MANDATORY. If a situation exists the student must communicate with the teacher in advance. If
necessary, you may call the school after hours.

TRANSPORTATION POLICIES

1. Reeths-Puffer Schools will transport students who reside in the district in grades first (1st) through twelfth (12th) beyond one
(1) mile from the school they attend.

2. All fifth(5th) through twelfth (12th) grade students may be required to walk up to one mile to a school bus stop.
3. All kindergarten students living between one-half and one mile from the school they attend will be transported.
4. Kindergarten through fourth (4th) students may be required to walk up to one-half mile to a regular bus stop.
5. Bus stops will be no closer than ¼ mile apart. Exceptions may be made only when a particular area may warrant additional

stops.
6. Students will be transported to and from a babysitter under the following conditions:

A. The sitter must be located in the Reeths-Puffer district on the bus route as it is set up for residents for that school
year. No special routes will be available for transportation to and from the sitter’s home.
B. Arrangements made at the start of each school year must remain consistent throughout that year to avoid liability
and potential problems.\
C. If and when a sitter is changed, notification must be made in writing to the driver and to the Transportation
Office.

7. No provision is made for students riding home with another student for any reason.
8. Except for the specific policies as stated in one through seven, the guidelines and recommendation of the Department of

Education shall be followed.

The bus driver must pay full attention to driving the bus safely. When pupils do not behave while riding the bus, it becomes very
difficult for the driver to pay full attention to driving. Accidents occur when drivers cannot pay full attention to the responsibility of
driving the bus safely. All school rules are in effect while riding school busses.

The bus driver is in complete charge at all times. Students are not to question the driver’s authority.

For your safety and that of others, please observe the following rules. The number behind each rule indicates the number of points that
will be given for each infraction.

The following will be handled by the transportation department:
1. Disrespect for other students or the driver (3)
2. Littering on the school bus (1)
3. Not being at the bus stop at scheduled time (1)
4. Riding on unassigned bus without approval (2)
5. Being in the roadway or not behaving at the bus stop (2)
6. Not exiting at designated stop (2) Changes must be in writing.
7. Talking in a loud voice or shouting while on the bus (3)
8. Not sitting properly or not sitting in an assigned seat (2)
9. Improper entering or exiting of bus, not obeying the crossing signal (3)
10. Eating or drinking on the bus without permission of the driver (3)
11. Failure to keep head and/or hands inside bus at all times (3)
12. Throwing objects on the bus or out the windows of the bus (3)
13. Use of any spray container on the bus (3)
14. Other failure to obey driver or bus rule – see comments (3)

The following misconduct will be handled by the Principal’s staff and may be subject to additional discipline:
1. Use of profane or vulgar language or the use of obscene gestures (5)
2. Blatant disrespect or disobedience of driver (5)
3. Harassment (physical, verbal or sexual) of any other person on the bus (5)
4. Improper use of or tampering with the emergency door or equipment (7)
5. Spitting, biting, hitting, pulling hair or improper touching of another person (7)

The following misconduct will be handled by the Principal’s staff, but may also be reported to the POLICE.
These acts may result in expulsion from school and/or loss of transportation privileges.

1. ALL CRIMINAL ACTS:        
● VANDALISM – willful destruction or damage of property
● EXPLOSIVES – possession or use of any explosive device (including fireworks)
● TOBACCO PRODUCTS – possession or use of such unlawful products
● LIGHTERS OR MATCHES
● ASSAULT AND OR BATTERY
● ILLEGAL SUBSTANCES or look-alike-drugs – possession or use
● ALCOHOL – use or possession
● INDECENT EXPOSURE of one’s private parts or SEXUAL ACTS of any nature
● WEAPONS – possession or use of illegal knives, guns, razors, etc.

Suspension from riding bus is based on points as follows: (NOTE: POINTS ACCUMULATE for repeat of same offense)
__ 1-3 points = One-day Suspension __ 4-6 points = Three-day Suspension __ 7-14 points = Five-day Suspension
__ 15-19 points = Ten-day Suspension __ 20 or more points = Remainder-of-year Suspension

RESPONSIBILITY OF PARENTS

1. To ascertain and ensure that their children arrive at the bus stop on time in the morning.
2. To provide necessary protection for their children when going to and from the bus stop.
3. An adult must be present when kindergarten students are dropped off after school. We cannot leave them unless

someone is there to receive them. Students will be returned to school if no one is present. As a last resort Protective Services
will be called.

4. To accept joint responsibility with the school authorities for proper conduct of their children.
5. To make a reasonable effort to understand and cooperate with those responsible for pupil transportation.

BUS SAFETY RULES

For your safety and that of others, please observe these rules:
1. Be on time and board in a safe and orderly manner.
2. Walk to your seat; remain seated with feet on floor and facing forward; share seats willingly.                
3. Keep aisles clear; hold belongings on lap. Do not bring live animals, glass containers and other fragile items or objects too

large to be conveniently transported.
4. Keep hands, feet, arms, legs, hands and all belongings inside the bus.
5. Do not consume food, gum or drinks on the bus.
6. Smoking or using other tobacco products is not permitted on the bus.
7. Do not bring harmful objects – drugs, look-alike drugs, alcoholic beverages, weapons, matches, lighters, aerosol cans –

aboard the bus.
8. Leave the bus in a safe and orderly manner, through the front door only, and in full view of the driver. All crossing to the

other side of the road must be in front of the bus and with the driver’s signal.

DENIAL OF TRANSPORTATION

The privilege of riding any Reeths-Puffer bus may be denied by the bus driver or the administration for violation of safety or behavior
standards. Reeths-Puffer busses are Weapons-Free and Drug-Free zones. Violation of these policies could result in the
recommendation of expulsion to the Board of Education.

INTRODUCTION TO PBIS

WHAT IS SWPBIS?
School-wide positive behavioral interventions & supports (SWPBIS) is a proactive, team-based framework for creating and sustaining
safe and effective schools. Emphasis is placed on prevention of problem behavior, development of pro-social skills, and the use of
data-based problem solving for addressing existing behavior concerns. School-wide PBIS increases the capacity of schools to educate
all students utilizing research-based school-wide, classroom, and individualized interventions.

SWPBIS AT R-P
A term you will be hearing at Reeths-Puffer is positive behavioral interventions & supports, (PBIS). PBIS is an approach in behavior
management on a school-wide level, in a specific setting such as the building grounds, halls, cafeteria, bathrooms, the classroom, or
with an individual student.

PBIS methods are evidence-based and have been proven to significantly reduce the occurrence of problem behaviors. One of the keys
is to focus on prevention. It is based on the idea that when students are taught clearly defined behavioral expectations and provided
with predictable responses to their behavior, both positive and corrective, 80-85% of students will meet these expectations. The 15-
20% of the students not responding to universal interventions will receive additional support through group and individual
interventions.

Another key element is an analysis of discipline referral data. This team-based approach to data analysis allows PBIS teams to identify
problem areas, brainstorm interventions, acknowledge students exhibiting positive behavior, and communicate the findings to all
stakeholders.

The goals of PBIS are consistent with those found in other state and national educational initiatives.

OUR GOAL IS TO TEACH AND TO RESTORE STUDENT STATUS

It is always our goal to work with students and their behavior. Students have the best chance for success if they are in school and in
class. There may be times that student behavior calls for removal. Below are some of the pro-active and restorative practices that may
be used.

Conference with student: Private time with the student to discuss behavior, interventions, and solutions. This can include direct
instruction of expected or desirable behaviors.

Conference with parent/ guardian: A teacher or administration communicates with a student’s parent/guardian by phone, email, written
notes, or person to person about the problem behavior in an effort to collaboratively restore student status within the classroom.

In-class time out: Short duration (ten minutes or less), usually separated from the group, but remains in proximity to the classroom. It
is a time for the student to reflect on his/her action. Student rejoins the group after time out is over.

Think sheet/home link think sheet (as part of our ASD: Form used to help students identify negative behavior and space to write
solutions for their behavior.

Privilege loss: Incentives given for positive behavior are lost. Example, but not limited to: extracurricular participation, dances, Pride
Day, etc.

Student processing time: Student is assigned to another supervised environment for a period of time (typically lunch or recess).
Students must comply with the rules of the quiet room. May include completion of a think sheet/home link think sheet and/or
assignment completion.

Apology restitution: Student makes amends for his/her negative actions. They take responsibility to correct the problem created by the
behavior. Verbal or written declaration of remorse. Inclusive of positive affirmation to peers or person/s harmed by a student's actions.

Corrective assignment restitution: Completion of a task that compensates for the negative action— also triggers a desire not to revisit
the negative behavior, e.g., clean-up, written assignment, do something for another person, etc.

Home/school plan: Parent/guardian and teacher agree on a consistent approach with the student. The plan should be consistent with
PBIS practices, emphasizing teaching and rewarding appropriate behaviors, and consistent consequences for problem behaviors. The
home/school plan should be explained to the student by parent/guardian and teacher, as appropriate.

Written contract: Student, teacher, and possibly parent/guardian formulate a document expressing the student’s intention to remediate
or stop further occurrences of the problem behavior. Written contract should be positive in tone; it should include incentives, but may
also include consequences for misbehavior.

SECTION V - DISCIPLINE

DISCIPLINE POLICY
These policies were put into effect by resolution of the Board of Education of the Reeths-Puffer School and are reviewed
annually. They will be in effect until changed by action of the Board of Education

DISCIPLINE PHILOSOPHY

One of the most important lessons education should teach is discipline. While this does not appear as a subject, it underlies the entire
educational structure. Discipline develops self-control, character, orderliness and efficiency. It is the key to good conduct and proper
consideration for other people. Parents and school staff must work together to elicit appropriate behavior from all children. All
students are expected to consider the rights, safety, property and feelings of others. If a student has a behavior issue, school officials
will work towards correcting that behavior in a direct and timely manner. Each situation will be assessed individually. Teacher room
rules and all school rules will be clearly stated for all students to see and know. Reeths-Puffer Middle School will use Restorative
Practices when applicable. Restorative Practice is a disciplinary option in which students who have committed offenses will do some
or all of the following: Meet with the offended parties, take responsibility for their actions, apologize, and make restitution. This
option may be invoked at an administrator’s discretion and may be used in conjunction with other disciplinary actions for offenses that
include but are not limited to: Interpersonal conflicts, mean and aggressive behavior, verbal and physical conflicts, theft, damage to
property, class disruption, harassment, and cyberbullying.

To establish the best possible learning atmosphere for the student, as well as to provide for the health, safety and welfare of all
students and employees of the Reeths-Puffer School District the following categories of misconduct have been adopted along with
guidelines for consequences when a student engages in such misconduct. These standards of conduct apply to all school students for
all activities of the Reeths-Puffer School District. This list is not intended to be exhaustive, and includes, but is not limited to the
following:

CRIMINAL ACTS DEFINED

The following statements of offenses requiring corrective action shall not be deemed to limit the rights of the Board of Education, nor
school staff, to establish other rules of conduct appropriate to the welfare of the student body and for the maintenance of order and
discipline within the school system.
The Board of Education, assuming the responsibility granted by law, establishes the following categories of misconduct as those
which shall be subject to corrective or disciplinary action including suspension or expulsion.

1. Citizenship, which includes the following but is not limited to:
A. Violation of state laws, local ordinances, approved fire and safety codes, civil disobedience, school rules, and

regulations.
B. Disobedience: Insubordination and defiance in complying with reasonable requests from school personnel.
C. Use of profanity, obscenities, or degrading epithets.
D. Smoking is illegal on school property, and the possession of smoking materials is not permitted on school property,

in sight of school, or at any school-sponsored activity.
E. Attendance is required in accordance with state law and school board rules.
F. Refusal to identify self: All persons must carry their student identification card with them at all times and must

identify themselves upon request to proper school authorities in the school building, on the school grounds, or at
school sponsored events.

2. Rights, Responsibilities, and Limitations
A. Civil wrongs - The following activities are among those defined as criminal under the laws of the State of Michigan

        
                and Reeths-Puffer Schools.

B. Arson - Intentionally setting fire (or attempting to set on fire) either personal or school property shall result in
immediate permanent expulsion in accordance with the district's arson policy.

C. Assault – The Michigan School Code mandates that the Board of Education take the following disciplinary actions
for students in grades 6-12 who engage in physical assault or verbal assault:

● Physical assault of a school employee, volunteer or contractor – permanent expulsion.
● Physical assault of another student – expulsion up to 180 school days.
● Verbal assault of a school employee, volunteer or contractor – expulsion up to 180 school days.
● For purposes of this law and the Board of Education’s Policy the following definitions will apply to these

terms:
○ Physical assault: Intentionally causing or attempting to cause physical harm to another through

force or violence.
○ Verbal Assault: Any intentional threat or offer to do bodily injury to another by force, under

circumstances which create a well-founded fear of actual harm, coupled with the apparent ability
to carry out the act if not prevented. Bomb threats and similar threats directed at a school building,
school property or school-related event are included as verbal assaults.

D. Sexual Assault - A sexual assault will result in immediate permanent expulsion in accordance with the district's rape
policy.

E. Bomb Threats - Issuing by word or writing or any other form of communication, the intention to do damage or
harm by bombing.        

F. Burglary, Robbery, Theft - The permanent taking of personal or school property which does not belong to you
without the owner's permission.

G. Displaying, distributing, or selling pornographic materials.
H. Explosives - Explosives or incendiary devices are strictly prohibited on school property or at school sponsored

events. This includes fireworks of any kind.
I. Extortion, Blackmail, or Coercion - Obtaining money or property by violence or threat of violence or forcing

someone to do something against his/her will by force or threat of force.
J. False Alarm - Issuing by word or act or any other form of communication, a false or misleading report of a fire.
K. Firearms - Possession of any weapons or facsimile weapons which may be used to intimidate or threaten others is

strictly prohibited and will result in immediate expulsion in accordance with the district's gun free school policy.
L. Gambling - All forms of gambling.
M. Indecent Exposure - The purposeful exposure of parts of the body normally covered by clothing.
N. Larceny - Theft
O. Malicious Mischief - Property damage
P. Sexual Harassment – Sexual harassment has no place in the Reeths-Puffer School District and will not be

tolerated. A student who engages in sexual harassment will be subject to appropriate discipline, including expulsion.
● Sexual harassment consists of, but is not limited to, unwelcome sexual conduct, either verbal, non-verbal

(gestures and/or innuendoes) or physical, which unreasonably interferes with a student’s educational right,
privilege, advantage, or opportunity or which creates an intimidating, hostile or offensive educational
environment. The Board of Education’s policy prohibiting sexual harassment and outlining grievance
procedures may be obtained from the building principal.

Q. Trespass - Being present in an unauthorized place or refusing to leave when ordered to do so.
R. Unlawful Interference with School Authorities - Interfering with staff by force, resistance, or violence.
S. Unlawful Intimidation of School Authorities - Interfering with staff by intimidation with threat of force or

violence.
T. Use or Threat to use Weapons - The use or threat to use any physical object as a weapon to threaten or inflict

violence on another person or persons.
U. Vandalism - Willful destruction of, defacement of, or tampering with personal or school property.
V. Weapons Possession - Possession of any weapons or facsimile weapons is strictly prohibited and may result in

immediate suspension pending the possible recommendation for expulsion in accordance with the district's weapon
free school policy.

W. Sale, Use, Distribution or Possession of Alcoholic Beverages, Illegal Drugs, Unauthorized Medicine, Drugs, or
narcotics, or Imitation Controlled Substances - Including by use of illustration and not limitation: alcohol,
marijuana, heroin, opium, cocaine, LSD, barbiturates, amphetamines, and drugs manufactured for use with animals.

X. Smoking, Vaping, Use of Tobacco Products - Smoking by students or the possession of smoking materials is not
permitted on school property, at any school-sponsored activity, or in sight of school property. Students using or in
possession of smoking materials and their associated products which can be described as, but not limited to: tobacco
products, (cigars, cigarettes, pipe & tobacco), electronic cigarettes, electronic cigarette supplies, or vapor devices in
the school building on school property, or at a school-sponsored event, will be disciplined. In the event that
electronic cigarettes or vapor device materials are found to contain substances other than nicotine, the penalties will
follow the appropriate penalties under Drugs, Alcohol, Inhalants, or Steroids.

Y. Attendance - Daily attendance of all who are enrolled in the Michigan Public Schools attendance is required in
accordance with state law and school board rules. Students will attend regularly scheduled classes unless officially
excused.

Z. Disruptive Conduct - Conduct which materially and substantially interferes with the educational process is
prohibited.

AA.  Cooperation With School Personnel - Students must obey the lawful instructions of school district personnel.
AB. Refusal to Identify Self - All persons must upon request, identify themselves to proper school authorities in the

school building, on school grounds, or at school-sponsored events. 
AC. Setting off a False Fire Alarm
AD.Off Campus Events - Students at school-sponsored, off-campus events shall be governed by school district rules

and regulations and are subject to the authority of school district officials. Failure to obey the rules and regulations
and/or failure to obey the lawful instructions of school district officials shall result in loss of eligibility to attend
school-sponsored, off-campus events.

The commission of or participation in such activities as stated above, whether in school buildings, on school property, or at school-
sponsored events, is prohibited. Disciplinary action will be taken by the school regardless of whether or not criminal charges result.

DUE PROCESS PROCEDURAL RULES AND REGULATIONS

1. The hallmark of the exercise of disciplinary authority shall be reasonableness and fairness.
2. Every effort shall be made by administrators and faculty members to resolve problems through effective utilization

of the school district's resources in cooperation with the student and his parent or guardian. The administration shall
make specific notice of charges against the student as soon as possible after the administration is aware of the
problem.

3. A student must be given an opportunity for a hearing with an appropriate school administrator if his or her parent or
guardian indicates the desire for one. A hearing may be held to allow the student and his parent or guardian to
discuss the facts which may have lead to disciplinary action. The student and his parents or guardian must be told
orally, if possible, and in writing of the opportunity for a hearing.

4. The student (and/or his representative) has a right to:
a. Question each professional member of the staff involved in or witnessing the incident.
b. Present evidence on his or her behalf.
c. Have an impartial hearing (before a school official not involved in the incident).
d. Confront and cross-examine adverse witnesses and present witnesses on his or her behalf.        
e. Be represented by qualified counsel.
f. A record of the hearing.
g. Appeal to a higher authority according to the following list:

i. Assistant Principal - 1st hearing
ii. Principal - 2nd hearing
iii. Superintendent - 3rd hearing
iv. Board of Education - 4th hearing

                
It is the intent of Reeths-Puffer Middle School to develop an understanding and appreciation of our representative form of government
and the rights and responsibilities whereby necessary changes are brought about. The school is a community and the rules and
regulations of the school are the laws of that community. All those enjoying the rights of citizenship must also accept responsibility to
respect the laws of the community. It is the responsibility of the administration to design rules, clarify regulations and due process
procedures, and take necessary discipline procedures to protect all members of the school community. 

TYPES OF DISCIPLINARY ACTION

REPRIMAND

A reprimand is criticism with the intent of correcting a fault. A scolding for inappropriate behavior is considered a reprimand.

DETENTION

1. Students who violate a teacher's classroom disciplinary policies may be kept after school. Each student will be given at least a 24
hours before the detention is assigned to arrange for his/her transportation.

2. Tardiness and minor cases of misbehavior in the school may warrant detention after school and students will be expected to meet
expectations of detention. Students are to make arrangements if an emergency comes up and they cannot stay on the day agreed.

3. Failure to show for an office or teacher detention without prior written or verbal excuse may result in work detention or after
school detention. Failure to show for scheduled detention on a continual basis will result in the student being disciplined under
”non compliance” in the discipline section of the handbook.

4. If a student is absent the day of his/her assigned detention, he/she is expected to stay on the next assigned date.

Procedure: Every staff person shall have the authority to reprimand and/or detain students. Such corrective measures shall be used for the
purpose of improvement in the personal conduct of the student, not as a means of public ridicule or embarrassment.

REMOVAL FROM CLASSES

Students may be removed immediately by an administrator (or designee) from one or more classes. Removal may be for corrective
discipline or for investigation of suspected misconduct.

LUNCH DETENTION

The procedure and guideline for lunch detention are as follows:
1. The lunch detention will take place during a student’s scheduled lunch period.
2. The student will pick up a lunch pass from the Restorative Room and enter the front of the lunch line.
3. The student must return promptly to serve their lunch detention in the Restorative Room.
4. Failure to attend lunch detention may result in a scheduled after-school detention.

AFTER-SCHOOL DETENTION (ASD)

After School Detention is held at the middle school from 2:45 PM-3:45 PM on Tuesday & Thursdays. Failure of students to arrive on
time and abide by all the rules approved for this program may result in the student receiving OSS (Out of School Suspension).

1. Students must be present for detention by 2:45pm.
2. There is no talking allowed during after-school detention. You may address the supervisor if you need some help or would

like assistance.
3. Misbehavior will not be tolerated during after-school detention. Failure to successfully complete after-school

detention may result in additional time in detention or out-of-school suspension (OSS).
4. Failure to attend after-school detention may result in additional time in detention, loss of privileges, or out-of-school

suspension (OSS).

OUT OF SCHOOL SUSPENSION (OSS)

Procedure: Students on suspension will be given the opportunity to make up all school work deemed appropriate by the school
administrator and the teachers involved. The teacher may set a reasonable deadline for turning in this work. Students must vacate the
school premises after receiving a suspension. Students who are seen on school grounds after receiving a suspension may be suspended
up to an additional three (3) days. Students who are suspended out of school (OSS) must leave school property and may not return
without the permission of school authorities or until after the suspension time is over. Students on OSS are not to be near school
property and are expected to remain home under parental supervision. Students placed on out of school suspension WILL receive
credit for the work done during the time of suspension. Students will gather homework assignments and return them to their teachers
upon request so that they will not fall behind in their classes.

1. Students/parents will contact the office for OSS assignments for more than (1) one day and return the assignments completed
the day they return to school from the suspension. (Tests will need to be made up after school the day or day after his/her
return).

Procedure: Students on suspension will be given the opportunity to make up all school work deemed appropriate by the school
administrator and the teachers involved. The teacher may set a reasonable deadline for turning in this work. Students must vacate the
school premises after receiving a suspension. Students who are seen on school grounds after receiving a suspension will be suspended
an additional three (3) days.

1. The building administrator will confer with the person (or persons) involved.
2. The student shall be informed of the specific charge(s), which could be the basis for disciplinary action.
3. The student will have the right to be heard and to present any relevant information to the school administrator.
4. Once the building administrator (or designee) determines that suspension is appropriate, he will:

A. Notify the parent(s) or guardian(s) as soon as possible of the suspension, the reason for it, and the
duration. Notification may be made by any of the following forms: use of the formal Disciplinary Notice to Parent(s)
or Guardian(s) form, telephone, home visit, or a suspension letter. Suspensions extending beyond 10 days will be
confirmed by a written statement sent through the mail.

B. Refer to law enforcement agencies when appropriate, as in cases of arson, rape, vandalism, violence, theft, assault,
weapons possession, illegal possession of drugs, etc.

C. Complete and file, in the building, Discipline Notice to Parent(s) or Guardian(s).

EXPULSION

A termination of enrollment permanently or for an extended period through formal action of the Board of Education.

Procedure:        

1. Within 30 calendar days of the offense, the Superintendent upon the recommendation of the building administrator shall
make a recommendation for the expulsion of a student to the Board of Education.

2. Both recommendations shall be in writing, supported by the essential elements which form the basis for the charges, and
stating the student's version (if student actually responded).

3. The student shall be under suspension pending the Board's decision.
4. Prior to the recommendation to expel a student, it is expected that procedures outlined for suspension will have been

followed.
5. The parent(s) or guardian(s) of the student shall be advised of their right to a hearing before the Board of Education.
6. Upon written request by the parent(s) or guardian(s) for a hearing before the Board of Education, the Board shall schedule

such a hearing within 10 school days, and shall notify the parent(s) or guardian(s) that the hearing will be conducted under
the following rules and procedures:

A. Written notice shall be given of the time, date, and place of the hearing.
B. An attorney or other adviser of their choosing may represent the student or parent(s) or guardian(s).
C. The student may present witnesses at the hearing.
D. The hearing is not a court proceeding and court rules of evidence shall not be enforced at such hearing.
E. There may be present at the hearing, the principal, the Board of Education's attorney, and such resource people, as

the President of the Board of Education deems essential to the proper adjudication of the case.
F. The Board of Education will act on the recommendation with reasonable dispatch at a regularly scheduled meeting

of the Board. If the Board ruling favors expulsion, the Superintendent will notify the parent(s) or guardian(s) in
writing of the expulsion and the reasons for it. Such written opinion shall be forwarded to all parties concerned and
shall be final.

Students may be expelled from school for:
1. Using or distributing narcotics at school or school related activities.
2. Abnormal behavior due to consumption of alcoholic beverages or drugs.
3. Extreme truancy.
4. Extreme misbehavior, including assault on a school staff member, or school vandalism.
5. Violation of school probation.
6. Possession, use, or threaten the use of a firearm.
7. Use, threat to use, or concealment of any weapon.
8. Sexual Harassment.

STUDENT UNDER SUSPENSION OR EXPULSION

When a student is suspended (OSS), he or she may not attend school or activities sponsored by the school during the duration of
his/her suspension. When a student is expelled, he or she is dropped from the school rolls and may not return. A student who has been
expelled may not attend the social events or activities sponsored by the school.

CORPORAL PUNISHMENT

Public Act 521 of 1988 defines corporal punishment as the act of deliberately inflicting physical pain by any means upon the whole or
any part of a student's body as a penalty or punishment for offensive behavior. Any person who is employed by or engaged as a
volunteer or contractor of a local or intermediate school board shall not threaten to inflict, nor cause to be inflicted corporal
punishment upon any student. Within the scope of a school employee's responsibilities, reasonable force may be used to restrain or
remove a pupil whose behavior is interfering with the orderly exercise and performance of school district functions within a school or
at a school-related activity, if that pupil has refused to comply with a request to refrain form further disruptive acts. Reasonable force
may also be used for the self-defense of another, to prevent a pupil from inflicting harm on himself or herself, to quell a disturbance
that threatens physical injury to any person, to obtain possession of a weapon or other dangerous object upon or within the control of
the pupil and to protect property.

TEACHER-ADMINISTERED DISCIPLINE

Teachers are responsible for stating in writing and notifying their students of classroom policies. Teacher administered discipline
includes, but is not limited to: warning, written reprimand, parental contact and a teacher assigned detention. Once these
interventions are used and the behavior persists, teachers may refer the student to the principal or the assistant principal. The following
are behaviors the teachers will handle at the classroom level:

1. Displays of affection        
2. Cheating
3. Not bringing materials to class
4. Graffiti
5. Disrespect to staff, students, and property
6. Encouraging others to fight
7. Obscenities: written, verbal or gestures
8. Disrupting class
9. Gambling
10. Possession of Electronic Paging Device, Cellular Telephones
11. Throwing objects or inappropriate items at school (Such as paper wads, snowballs, food, paper clips etc....)
12. Refusal to obey teacher’s directions
13. Loitering in other grade level hall        

* If after employing the above interventions, the behavior persists, students are referred to the assistant principal/principal. 

CELL PHONES AND ELECTRONIC DEVICES

Cell phone/personal electronic devices (such as MP3 player, handheld game, smart watches, headphones, airpods, etc.) use is
prohibited at RPMS during the school day. Bringing a personal device is at the discretion of the student and parent, however, students
are expected to silence phones and place them in lockers during the school day. Every classroom at RPMS is equipped with a
telephone and access to district provided devices (Chromebooks). All communication during the school day goes through the main
office. If a message is required we will deliver it to the student from the main office. Students who violate the cell phone/personal
electronic device policy will be subject to the following consequences:

1. First Offense: The offending student will be sent to the office where the device(s) will be held until the end of the
school day and a pass will be provided. The student may pick up the cell phone/personal electronic device at the end
of the school day.

2. Second Offense: The student will be sent to the office where the device(s) will be held for parent pick-up and a pass
will be provided.

3. Third Offense: The student will be sent to the office where the device(s) will be held for parent pick-up and a pass
will be provided. A parent meeting will take place to determine the next steps.

Notice:
❖ Schools will not be responsible for lost, stolen, or damaged electronic devices or cell phones.
❖ Investigations into missing and damaged devices will be at the discretion of the administration

INTERNET ACCESS POLICY

The Internet offers vast, diverse and unique resources to both students and staff. Our goal in providing this service to staff and students
is to promote educational excellence in our schools by facilitating resource sharing, innovation and communication. With access to
computers and people all over the world comes the availability of material that may not have any educational value in the school
setting. Reeths-Puffer School District firmly believes that the valuable information and interaction available on the worldwide network
far outweigh the possibility that users may procure material that is not consistent with the education goals of the district.

1. Procedures for using the Internet
a. All students desiring to utilize the Internet must have on file a current Internet authorization signed by their

parents or guardians. The authorization statement can be found on the last page of this Student Handbook.
Students without a signed form will not be allowed access to the Internet.

b. Users accept responsibility for preventing all offensive materials, inappropriate text files, or files dangerous
to the integrity of the school’s network, equipment or software from entering the school’s network.
Anything that causes discomfort of a feeling of harassment for other users will be considered
offensive. Users agree not to utilize any sites with vulgarity, swearing or obscene language.

c. Users agree not to download any software/programs from the Internet on to school computers.
d. Users are responsible for making appropriate use of the electronic mail system, and for making only those

e-mail contacts which facilitate learning and enhance educational information exchange.

Disciplinary Action

Users violating any of the procedures or responsibilities detailed in this document will face disciplinary action deemed appropriate in
keeping with the disciplinary policies and guidelines of the school. Users will be required to make full restitution for any unauthorized
expenses incurred or any damages caused.

SKATEBOARDS

Due to the damage they can cause and liability issues, skateboards are not permitted on any Reeths-Puffer School property. Students
should not bring skateboards to school for any reason.

DISPLAYS OF AFFECTION

Close display of affection between students is discouraged. Hand-holding is not allowed. This along with close body contact is
embarrassing to others and the following procedures should be used.

1. The offending student/s will be identified and a warning will be given. Written notice of this warning will be given to the
assistant principal.

2. The assistant principal will note the second offense and a detention issued along with parental contact.
3. Offenses, which occur after parental contact is made, may cause the student(s) to be suspended, according to the policy on

persistent misbehavior.

BULLYING

It is the policy of the District to provide a safe educational environment for all students. Bullying of a student at school is strictly
prohibited. This policy shall be interpreted and enforced to protect all students and to equally prohibit bullying without regard to its
subject matter or motivating animus.

A. Prohibited Conduct:
a. Bullying – Bullying of a student at school is strictly prohibited. For the purposes of this policy, “bullying” shall be

defined as:
i. Any written, verbal, or physical act, or any electronic communication, INCLUDING, BUT NOT LIMITED

TO, CYBERBULLYING, that is intended or that a reasonable person would know is likely to harm one or
more students either directly or indirectly by doing any of the following:

1. Substantially interfering with educational opportunities, benefits, or programs of one or more
students;

2. Adversely affecting a student’s ability to participate in or benefit from the District’s educational
programs or activities by placing the student in reasonable fear of physical harm or by causing
substantial emotional distress;

3. Having an actual and substantial detrimental effect on a student’s physical or mental health;
4. Causing substantial disruption in, or substantial interference with, the orderly operation of the

school.
b. Retaliation/False Accusation – Retaliation or false accusation against a target of bullying, anyone reporting bullying,

a witness, or another person with reliable information about an act of bullying is strictly prohibited.

B. Reporting an Incident
If a student, staff member, or other individual believes there has been an incident of bullying in violation of this policy, s/he
shall promptly report such incident to the appropriate principal or designee, or the responsible school official(s) as defined
below.

C. Investigation
All reported allegations of a policy violation or related complaint about bullying shall be promptly and thoroughly
investigated by the building principal or designee. A description of each reported incident, along with all investigation
materials and conclusions reached by the principal or designee shall be documented and filed separately with similar
materials in the District’s central administrative office.

D. Notice to Parent/Guardian
If the principal or designee determines that an incident of bullying has occurred, s/he shall promptly provide written
notification of the same to the parent/guardian of the victim of the bullying and the parent/guardian of the perpetrator of the
bullying.

E. Annual Reports
At least annually, the building principal or designee, or the responsible school official shall report all verified incidents of
bullying and the resulting consequences, including any disciplinary action or referrals, to the Board of Education. The annual
Board report may be given in writing, in person at a regular Board meeting, or as otherwise requested by the Board of
Education.

F. Responsible School Official
The Superintendent (“Responsible School Official”) shall be responsible for ensuring the proper implementation of this
policy throughout the District. The foregoing appointment shall not reduce or eliminate the duties and responsibilities of a
principal or designee as described in this policy.

G. Posting/Publication of Policy
Notice of this policy will be: (a) annually circulated to all students and staff, (b) posted in conspicuous locations in all school
buildings and departments within the District, (c) annually discussed with students, and (d) incorporated into the teacher,
student, and parent/guardian handbooks.

H. Definitions

1. “At School” means in a classroom, elsewhere on school premises, on a school bus or other school-related vehicle, or
at a school-sponsored activity or event whether or not it is held on school premises. “At School” also includes any
conduct using a telecommunications access device or telecommunications service provider that occurs off school
premises if the device or provider is owned by or under the District’s control.

a.
2. “Cyberbullying” means any electronic communication that is intended to that a reasonable person would know is

likely to harm one or more pupils either directly or indirectly by doing any of the following:
a. Substantially interfering with educational opportunities, benefits, or programs of one or more pupils.
b. Adversely affecting the ability of a pupil to participate in or benefit from the school district’s or public

school’s educational programs or activities by placing the pupil in reasonable fear of physical harm or
by causing substantial emotional distress.

c. Having an actual and substantial detrimental effect on a pupil’s physical or mental health.
d. Causing substantial disruption in, or substantial interference with, the orderly operation of the school.

3. “Telecommunications Access Device” means that term as defined in Section 219a of the Michigan Penal Code, 1931
PA 328, MCL 750.219a, as may be amended from time to time. As of January 2012, “Telecommunication Access
Device” is defined to mean any of the following:

a. Any instrument, device, card, plate, code, telephone number, account number, personal identification
number, electronic serial number, mobile identification number, counterfeit number, or financial transaction
device defined in MCL 750.157m (e.g., an electronic funds transfer card, a credit card, a debit card, a point-
of-sale card, or any other instrument or means of access to a credit, deposit or proprietary account) that
alone or with another device can acquire, transmit, intercept, provide, receive, use, or otherwise facilitate
the use, acquisition, interception, provision, reception, and transmission of any telecommunications service.

b. Any type of instrument, device, machine, equipment, technology, or software that facilitates
telecommunications or which is capable of transmitting, acquiring, intercepting, decrypting, or receiving
any telephonic, electronic, data, internet access, audio, video, microwave, or radio transmissions, signals,
telecommunications, or services, including the receipt, acquisition, interception, transmission,
retransmission or decryption of all telecommunications, transmissions, signals, or services provided by or
through any cable television, fiber optic, telephone, satellite, microwave, data transmission, radio, internet
based or wireless distribution network, system, or facility, or any part, accessory, or component, including
any computer circuit, security module, smart card, software, computer chip, pager, cellular telephone,
personal communications device, transponder, receiver, modem, electronic mechanism or other component,
accessory, or part of any other device that is capable of facilitating the interception, transmission,
retransmission, decryption, acquisition, or reception of any telecommunications, transmissions, signals, or
services.

4. “Telecommunications Service Provider” means that term as defined in Section 219a of the Michigan Penal Code,
supra, as may be amended from time to time. As of January 2012, “Telecommunications Service Provider” is
defined to mean any of the following:

a. A person or entity providing a telecommunications service, whether directly or indirectly as a reseller,
including, but not limited to, a cellular, paging, or other wireless communications company or other person
or entity which, for a fee, supplies the facility, cell site, mobile telephone switching office, or other
equipment or telecommunications service.

b. A person or entity owning or operating any fiber optic, cable television, satellite, internet based, telephone,
wireless, microwave, data transmission or radio distribution system, network, or facility.

c. A person or entity providing any telecommunications service directly or indirectly by or through any
distribution systems, networks, or facilities.

Penalties: Bullying
Discipline for bullying used at the Administrator’s discretion will be appropriate to the severity
offense within the described parameters of the bullying policy. Reference Peer-to-Peer Mistreatment Matrix.

PROBLEM BEHAVIORS DEFINED

PROBLEM BEHAVIOR STAFF MANAGED ADMIN MANAGED

INAPPROPRIATE
VERBAL/ NON-

VERBAL LANGUAGE

Student engages in low intensity
inappropriate language and/or gesture
directed at other students. Examples: "shut
up," "idiot," "four-eyes," "fat." profanities
that are not directed at people, such as
swearing aloud to oneself in frustration **
(minor verbal/non-verbal language directed
toward an adult will be documented as minor
disrespect)*

Student engages in high-intensity inappropriate
language and/or gesture that may include swearing
and/or abusive/hate language/gesture, directed
toward peers or surrounding circumstances **
(admin-handled verbal/non-verbal language
directed at an adult will be documented as
disrespect)** examples: student who repeatedly
curses during the middle of a class period, student
curses at a peer, student flips middle finger at peer

PHYSICAL CONTACT/
AGGRESSION

Student engages in non-serious but
inappropriate physical contact. Examples:
unsafe or rough-play, play fighting, touching
others, pushing in line

Student engages in actions involving serious
physical contact where injury may occur. Examples:
intentionally trying to hurt another person, hitting,
punching, hitting with an object, kicking, hair
pulling, scratching

NON-COMPLIANCE

Student engages in brief or low intensity
failure to respond to adult requests.
Examples: purposefully ignoring requests by
adults to avoid a non-preferred task, student
not following school procedures (e.g running
in walking areas)

Student engages in repeated acts of failure to
respond to adult requests **(high intensity non-
compliance will be documented as a admin-
handled disrespect)** examples: student
demonstrates multiple/daily instances of minor non-
compliance behavior

DISRESPECT

Student engages in brief or low intensity
challenging of teacher/adult authority or
speaks in a condescending or disrespectful
manner to the teacher/adult. Examples:
talking back, student responds with personal
insult to a teacher/adult's request

Student engages in repeated or high-intensity
challenging of a teacher/adult's authority or uses
verbal/non-verbal language in a condescending or
abusive manner to the teacher/adult. Examples:
student flips middle finger at the teacher/adult,
student targets teacher/adult on a direct or personal
level

DISRUPTION

Student engages in low intensity, but
inappropriate disruption. Examples:
shouting out in work areas or in cafeteria,
inappropriate noises, off-task talking to other

Student engages in repeated disruption and/or high-
intensity, inappropriate non-compliance. Examples:
high intensity non-compliant behavior which results
in the disruption of whole-class, multiple instances
of minor disruption behavior

DRESS CODE

Student wears clothing that contains
vulgar/drug/offensive language and/or
clothing that is inappropriate for the learning
climate (e.g. does not cover shoulders and/or
mid-drift)

Student repeatedly wears clothing that contains
vulgar/drug/offensive language and/or clothing that
is inappropriate for the learning climate (e.g. does
not cover shoulders and/or mid-drift)

PROBLEM BEHAVIOR STAFF MANAGED ADMIN MANAGED

PROPERTY
MISUSE/DAMAGE

Student engages in low intensity
misuse/damage of property. Examples:
throwing/breaking pencils, making/throwing
paper airplanes inside the classroom.

Student participates in high-intensity activity that
results in potential harm and/or damage/destruction
of property. Examples: vandalizing/damaging
school property, inappropriate use of a vehicle.

TARDY

Student exhibits a tardy, as defined by the
building handbook.

Student exhibits excessive tardies, as defined by the
student handbook.

TECHNOLOGY
VIOLATION

Student engages in non-serious, but
inappropriate use of technological device(s) .
Examples: using computer/camera/etc.
During the school day without direction of
the teacher.

Student engages in seriously inappropriate use of
technological device(s). Examples: watching explicit
content, recording inappropriate or illegal activity
(e.g. fighting, privacy protected locations).

THEFT

Student is in possession of or responsible for
the removal of someone else's property.

Student is in possession of or responsible for the
removal of someone else's property, with intent to
damage, keep, or sell. Minor theft behavior may be
considered as a major if property value (i.e.
monetary and/or sentimental) is excessive (e.g.
laptop computer, cellular phone).

FORGERY

Student changes dates, times, or names on
any school-related document without others
permission with the intent to steal or gain
privilege to something, but lacks the
understanding of the severity of the act of
forgery. Example: student signs "mom" on
signature line on returned note from home.

Student changes dates, times, or names on any
school-related document with the intent to steal or
gain privilege to something. Examples: signing
parent's name to a note home.

DISPLAYS OF
AFFECTION

Student engages in low intensity verbal
and/or physical gestures/content of an
affectual nature. Examples: prolonged
hugging, blowing kisses, peck-kissing.

Student engages in high intensity verbal comments
and/or physical gestures/content of an affectual
nature. Examples: French kissing, consensual
sexual-motivated contact **before documenting
behaviors as "major inappropriate display of
affection," you must consider/rule out "major
sexual harassment."**

CHEATING/
PLAGIARISM

Student commits cheating/plagiarism on
daily work or minor assignments note: a
cheating/plagiarism minor offense may apply
on any first offense.

Student commits cheating/plagiarism on tests,
exams, and/or major assignments/projects and/or
reoccurring acts of minor cheating/plagiarism.

ARSON

N/A Student attempts and/or participates in burning of
property.

TRUANCY

N/A Student skips school/class without parent knowledge
or leaves school during the day without permission.

PROBLEM BEHAVIOR STAFF MANAGED ADMIN MANAGED

GANG AFFILIATION/
DISPLAY

N/A Student uses gestures, dress, and/or speech to
display affiliation to or with a gang.

INAPPROPRIATE
SEXUAL CONDUCT/

SEXUAL
HARASSMENT

N/A Student exhibits unwelcome sexual conduct **
(consensual sexual activity will be coded as
"inappropriate display of affection")**, either
verbal or physical, which includes unwelcome
sexual advances, requests for sexual favors, and/or
other verbal or physical contact or communication
of an intimidating, hostile, or offensive sexual
nature. Examples: student passes note requesting
sexual favor, unwelcome touching of another's
private parts.

BOMB THREAT/
FALSE ALARM

N/A Student communicates a message of possible
explosive materials being on-campus, near campus,
and/or pending explosion. Also, when a student
intentionally sets off the school's fire alarm when
there is no fire or other emergency.

USE/POSSESSION OF
ALCOHOL

N/A Student is in possession of or uses alcohol.

USE/POSSESSION OF
COMBUSTIBLE

N/A Student is in possession of substances/objects
readily capable of causing bodily harm and/or
property damage. Examples: matches, lighters,
firecrackers, gasoline, lighter fluid.

USE/POSSESSION OF
DRUG

N/A Student is in possession of or uses drugs.

USE/POSSESSION OF
TOBACCO/VAPE

N/A Student is in possession of or uses tobacco or vaping
products.

USE/POSSESSION OF
WEAPON

N/A Student is in possession of knives or guns (real or
look alike), or other objects readily capable of
causing bodily harm. Examples: screwdriver, bb
gun, toy gun, pocket knife.

MINOR DEFINED BEHAVIOR

Behaviors that fall under the minor category will be classroom managed. The classroom teacher will work with the student,
parent/guardian, counselor, and/or office staff to restore student status within the classroom setting. A minor behavior that continues to
occur in the classroom setting may move into the major defined category.

MAJOR DEFINED BEHAVIOR

Behaviors that fall under the major category will be managed by the administration office. Administration will consider a restorative
option to work in lieu of, or in conjunction with the below set of school penalties. 

The building administration has the right to use discretion to deviate from the designated sequence of consequences and
impose any of the set-forth disciplinary measures or any other available disciplinary measure (such as parent/guardian
attending in lieu of OSS) without imposing a less or more severe type of discipline and, in addition, may refer a particular
incident of misconduct to the appropriate law enforcement agency.

PROBLEM BEHAVIORS RUBRIC

LEVEL 1

Examples of Classroom and Teacher-led Responses (Minor)

These responses should teach/reinforce appropriate behavior through modeling, clarifying, and re-teaching so that students are
able to learn and contribute in a safe learning environment. Teacher should use a variety of classroom management strategies
(i.e. CKH, CHAMPS, etc.) to ensure the goals of the classroom are met and that there is a consistency in response to
inappropriate behaviors. Teachers may need to connect and partner with the student’s support system.

● Classroom-based responses (e.g., verbal correction,
four questions, written reflection/apology,
reminders/redirection, role play, daily progress sheet,
reference social contract)

● Detention w/teacher

● Two-way parent/guardian outreach
● Restorative practices (classroom-based)
● Check-in with school counselor/social worker

Peer-to-Peer Mistreatment Responses - Includes the responses in this level found above.
● 15 Second Intervention
● 1 silent, supervised lunch
● Time to Think form
● Individual Behavior Plan

LEVEL 2

Examples of Teacher-led Major-Staff Responses (Major-Staff)

These responses are teacher-led, but recognize the severity of the behavior by connecting with the student’s support system.
These responses should be used in a graduated fashion and require the teacher to connect with the appropriate resources.

Teacher-Led
May be implemented at classroom level

● Classroom-based responses (e.g., verbal correction,
four questions, written reflection/apology,
reminders/redirection, role play, daily progress sheet,
reference social contract)

● Behavioral Contract
● Two-way parent/guardian outreach
● Check-in with school counselor/social worker
● Detention w/teacher
● Temporary removal from class to hallway/bounce

class
● Parent/guardian/student conference
● Restorative practices

Teacher-Referred
Implemented with administrative support

● Referral to appropriate substance-abuse
counseling services

● Referral to community-based organization
● Referral to health/mental-health services
● Restorative practices
● Loss of privileges/removal from extracurricular

activities
● Restitution
● Community Service
● Tier II Referral

Peer-to-Peer Mistreatment Responses - Includes the responses in this level found above.
● 15 Second Intervention
● Student calls home
● Up to 3 silent, supervised lunches
● Time to Think form
● Restorative opportunity to repair damage
● Individual Behavior Plan

LEVEL 3

Examples of Administrative Supported and/or Removal Responses (Major-Admin)

These responses address the increasing severity of behavior and connect with student support systems. These responses
should be done in graduated-fashion with administrative support.

● Classroom-based responses (e.g., verbal correction,
four questions, written reflection/apology,
reminders/redirection, role play, daily progress sheet,
reference social contract)

● Detention w/admin
● Behavioral contract
● Parent/guardian/student conference
● Mentoring
● Referral to community-based organization
● Referral to Tier II
● Temporary removal from class
● In-school suspension

● Two-way parent/guardian outreach
● Restorative practices
● Check-in with school counselor/social worker
● Functional Behavioral Assessment
● Referral to appropriate substance abuse

counseling
● Restorative practices
● Loss of privilege/removal from extracurricular
● Restitution

Peer-to-Peer Mistreatment Responses - Includes the responses in this level found above.
● 15 Second Intervention
● Up to 4 silent, supervised lunches
● ½ day ISS
● Time to Think form
● Parent conference
● Restitution
● Individual Behavior Plan
● Restorative opportunity to repair damage
● Loss of passing time

LEVEL 4

Examples of Administrator-Supported and Short-term OSS Exclusion (1-3 Days Max)

These responses address serious behavior while working to keep the student in school. When necessary, due to the nature of
the behavior or potential implications, a student may be removed from the school environment. These responses should be
done in graduated-fashion with administrative support.

● Parent/guardian/student conference
● Loss of privileges/removal from extracurriculars
● Restitution
● In-school suspension
● Functional Behavioral Assessment
● Restorative practices
● Short-term out-of-school suspension (1-3 days)

Peer-to-Peer Mistreatment Responses - Includes the responses in this level found above.
● Time to Think form
● Parent conference
● Restitution
● Individual Behavior Plan
● Restorative opportunity to repair damage
● Loss of passing time

LEVEL 5

Examples of Administrative Supported, Long-term OSS Exclusion (4+ Days)

These responses address serious behavior while working to keep the student in school. When necessary, due to the nature of
the behavior or potential implications, a student may be removed from the school environment. These responses should be
done in graduated-fashion with administrative support.

● Restorative practices
● Recommend for further action (including virtual

learning and alternative education)
● Restitution

● Out-of-school suspension
○ 4-10 days

● Recommendation for expulsion

Peer-to-Peer Mistreatment Responses - Includes the responses in this level found above.
● Time to Think form
● Parent conference
● Restitution
● Individual behavior plan
● Loss of passing time
● Loss of lunch
● Restorative opportunity to repair damage

Inappropriate
or Disruptive

Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school counselor,

lunch detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Disruption
Behavior that

negatively
impacts and
interrupts the

learning
environment.

May turn into
disrespect

depending on
severity/type of

disruption.

Engaging in
brief/low impact
behavior that
distracts from the
learning
environment.

Persistently or habitually engaging in
brief/low-impact behavior that
distracts from the learning
environment (e.g. talking out of turn,
throwing small items, horseplay)

Engaging in moderate to serious behavior that distracts
from teaching and learning and directly affects the safety
of others (e.g. throwing harmful items, disrupting a safety
drill, interrupting an exam, creating unsafe conditions in
large crowds)

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Non-Compliance
Refusal to

appropriately
respond to/follow

staff requests.

May turn into
disrespect/
disruption

depending on
severity of non-

compliance.

Brief or low-
intensity failure
to respond to
adult requests.

Multiple/repeated failure to respond
to adult requests.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Inappropriate
Verbal/

Non-Verbal
Language

Inappropriate
language or

gestures including
swearing,

slurs/hate speech,
hand symbols,

posturing.

 May turn into
disrespect/
disruption.

Swearing or
gesture that is
brief and not
directed towards
a person.

Language and/or gesture that is
brief and directed at another person.

Language and/or gesture directed at another person that is
threatening, falsely accuses, or personally attacks
including hate speech (race, ethnicity, gender, religion,
identity, etc).

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Disrespect
Student

challenges staff
authority or acts in

a rude,
condescending, or

dismissive way
towards staff.

Student engages
in brief and/or
low-intensity
disrespect.

Student repeatedly engages in brief
and/or low intensity disrespectful
behavior.

Student engages in high-intensity disrespectful behavior
that is abusive and/or targets staff on a personal level.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Physical
Contact/

Aggression
Student engages
in inappropriate
physical contact.

Non-serious
physical contact
(ex: pushing in
line, play
fighting, etc.)

Physical contact that has the intent to harm others. (ex:
kicking, scratching, pushing, slapping, etc.)

Active participation in an incident involving physical
violence/fighting. This includes near fights where students
must be separated to avoid a physical altercation.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Dress Code
Student does not
comply with the

school dress
code.

Violation of the
dress code after
warning.

Persistent violation of the dress
code after warning.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Property
Misuse/Damage
Student misuse or

damage or
property.

Low-intensity misuse/damage of
property (ex: throwing/breaking
pencils, writing on desks, etc.)

Vandalism/misuse of property that requires cleaning or
other actions to remediate.

High-intensity activity that results in expensive and/or
permanent damage/destruction of property.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Truancy
Student leaves
class or misses
class without
permission.

Leaving class without a pass or skipping class.

Leaving the building or school
property without permission.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Tardy
Student arrives to
class late without

a pass.

*Teacher informs
student of
tardiness.

*Students must
have pass if they
are out of class.

Arriving to class late without a pass.

Arriving to
classes late and
without a pass
more than twelve
(12) times.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Technology
Violation

Inappropriate use
of technology/

devices.

Using technology/devices without staff permission or
inappropriate, but non-serious, use of technology.

Seriously inappropriate use of technology (ex: explicit
content, recording fights, etc.)

Prohibited activities based on school policy. This includes,
but is not limited to, tampering with or vandalizing
hardware/software, disabling security features, software
piracy, unauthorized usage/login, distribution of
obscene/pornographic materials, sexting, etc.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Theft
Student is in

possession of,
passed on, or
responsible for

removing
someone else’s

property.

A police report
may be filed at the

discretion of
administration
and/or parties

involved.

Student is in possession of or
responsible for the removal of
someone else's property.

Student is in possession of or responsible for the removal
of someone else's property, with intent to damage, keep, or
sell. This also includes being in possession of items that
are excessive in value (e.g. laptop, cell phone, etc.)

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Forgery
Behavior that

negatively impacts
and interrupts the

learning
environment.

Student changes dates, times,
names or signatures on any school-
related document without
approval/permission.

Student changes dates, times, names, or signatures on
any school-related document with the intent to steal or
gain privilege to something.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Displays of
Affection

Inappropriate
close displays of

affection,
including physical

and verbal.

Student engages in low intensity
verbal and/or physical
gestures/content of an affectionate
nature (ex: prolonged hugging,
blowing kisses, peck-kissing,
romantic nicknames).

Student engages in high intensity
verbal comments and/or physical
gestures/content of an affectual
nature (ex: French kissing,
consensual sexual-motivated
contact). *** “Inappropriate Sexual
Conduct/Sexual Harassment” must
be considered and ruled out first ***

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Cheating/
Plagiarism

Submitting or
attempting to
submit any

school-work that
is not the

student’s own
work.

 A student will not
receive credit for
work that is not

their own.
Consideration

should be given
for completion of

an alternative
assignment.

Student cheats/plagiarizes on any
classwork.

Student commits cheating/plagiarism
on tests, exams, major assignments,
and/or recurring acts of
cheating/plagiarism on any
classwork.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Inappropriate
Sexual Conduct/

Sexual
Harassment
Unwelcome

sexual advances;
or request for

sexual favors; or
other verbal or

physical contact or
communication of
an intimidating,

hostile, or
offensive sexual

nature.

Student exhibits unwelcome sexual conduct either verbal
or physical, which includes unwelcome sexual advances,
requests for sexual favors, and/or other verbal or physical
contact or communication of an intimidating, hostile, or
offensive sexual nature. Ex: student passes note
requesting sexual favor, unwelcome touching of another's
private parts, etc.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior.

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Use/Possession
of Alcohol or

Drugs
Sale, use or

possession of
alcoholic

beverages, illegal
drugs, misuse of

prescription
medication,
inhalants, or

steroids.

Student is in possession, uses, smells, or is under the
influence of drugs, alcohol, or any related paraphernalia
on school property or school sponsored event.

The sale or attempting to sell or
distribute drugs or alcohol. This
includes ‘look alike’ drugs.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior.

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Tobacco/Vape
Using, distributing,

or being in
possession of

tobacco/nicotine
products.

Using or possessing tobacco/nicotine
in any form (such as vapes, e-
cigarettes, edibles, etc.)

Distributing tobacco/nicotine products in any form (such as
vapes, e-cigarettes, edibles, etc.)

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior.

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Use/Possession
of Weapon

Law enforcement
may be involved

based on
administrative

discretion.

Student is in possession of knives or guns (real or look
alike), or other objects readily capable of causing bodily
harm (ex: screwdriver, bb gun, toy gun, pocket knife).

Inappropriate
or Disruptive

Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior.

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Arson

Law enforcement
may be involved

based on
administrative

discretion.

Student attempts and/or participates in burning of property.

Inappropriate
or Disruptive

Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior.

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Gang Affiliation/
Display

Law enforcement
may be involved

based on
administrative

discretion.

Student uses gestures, dress, and/or speech to display
affiliation to or with a gang.

Inappropriate
or Disruptive

Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior.

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Bomb
Threat/False

Alarm

Law enforcement
may be involved

based on
administrative

discretion.

Student communicates a message of possible explosive
materials being on-campus, near campus, and/or pending
explosion. Also, when a student intentionally sets off the
school's fire alarm when there is no fire or other
emergency.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior.

LEVEL 1
Classroom and

Teacher-led Minor
Responses (e.g.

written reflection, talk
with school

counselor, lunch
detention)

LEVEL 2
Classroom and

Teacher-led Major
Responses (e.g.
phone call home,
break in hallway,
detention, Tier II

Referral)

LEVEL 3
Administrative

Supported and/or
Removal Responses

(e.g. in-school
suspension,

restorative practices,
detention)

LEVEL 4
Administrative
Supported and
Short-term OSS
Exclusion (e.g.

restorative practices,
mentoring, short-term

suspension)

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion (e.g. long-
term suspension,

expulsion)

Use/Possession
Of Combustible

Law enforcement
may be involved

based on
administrative

discretion.

Student is in possession of substances/objects readily
capable of causing bodily harm and/or property damage.
Examples: matches, lighters, firecrackers, gasoline, lighter
fluid.

Inappropriate or
Disruptive
Behavior

Lowest level should be considered first, followed by progressively more intense consequences,
based on severity of behavior. Repetition of behavior does not impact the severity and/or
consequences/level of behavior (i.e. minors do not become majors).

LEVEL 1
Classroom and

Teacher-led Minor
Responses

LEVEL 2
Classroom and

Teacher-led Major
Responses

LEVEL 3
Administrative

Supported and/or
Removal Responses

LEVEL 4
Administrative
Supported and
Short-term OSS

Exclusion

LEVEL 5
Administrative
Supported and
Long-term OSS

Exclusion

Peer-to-Peer
Mistreatment

Verbal or
physical behavior
that is
“horseplay”.

Teasing: Actions that will hurt the
feelings/bodies of others.

Moderate Aggression: Physical
contact, physical or verbal
intimidation, damaging physical
property, retaliation, false reporting.

Severe aggression/harassment: Includes punching,
kicking, fighting, spitting, use of hate speech, severe
property damage.

Bullying means unwanted, demeaning behavior among students based on the
following: 1) an imbalance of power (individuals who bully use their physical,
emotional, social, or academic power to control, exclude, or harm others; and
2) repetition over time. These conditions apply to any outside of school
behaviors that impact students at school.

SECTION VI

ATHLETIC POLICIES

The rules and regulations found in this handbook and all rules of the Michigan High School Athletic Association apply to athletic
competition for all Reeths-Puffer athletes and cheerleaders.

The purpose of this athletic policy is to define the expectations of all student/athletes, coaches, parents, and fans participating in
athletics. Students who decide to participate in athletics are voluntarily making a choice of self-discipline, of developing a strong body
and healthy mind, using good judgment, and striving for excellence in the classroom as well as on the athletic field.

An athlete shall abide by all athletic policy rules beginning the day he/she signs up for his/her first sport as a middle school student
until he/she graduates or elects to no longer participate in Reeths-Puffer athletics.

SPORTSMANSHIP

It is expected that all parties involved in Reeths-Puffer athletic contests (athletes, coaches, parents, and fans) demonstrate good
sportsmanship at all times. School athletic events are part of the educational experience for students, and are an extension of the
classroom. Integrity, fairness, and respect are lifetime values taught through athletics, and these are the principles of good
sportsmanship. Fans are encouraged to cheer for their team, not against the opponents. The use of obscenities or derogatory comments
made toward opponents, coaches, officials, or opposing fans will not be tolerated. Taunting, intimidating, or belittling opponents is not
appropriate in interscholastic athletics! Good sportsmanship is expected at all home and away Reeths-Puffer athletic contests. Lack of
good sportsmanship, as deemed by Reeths-Puffer Administrators, may result in removal from a contest and/or future contests/events.
We encourage you to support your teams in a positive, enthusiastic manner, and ask for your assistance in maintaining a respectful
atmosphere at our athletic events! The rules and consequences contained above do not limit the Administration in addressing
circumstances not expressly stated. Administration reserves the right to establish rules and regulations which are not stated in this
handbook that are necessary and proper for carrying out the athletic programs of our school. When, in the judgment of the
Administration, a student’s behavior negatively affects others or interferes with athletic policies and/or procedures, the student will be
subject to disciplinary action.

GOOD CONDUCT CODE

Good conduct is expected of student-athletes, in and out of season. Any conduct considered unbecoming of an athlete and deemed
detrimental to the team, school, or community is a violation of this code and the penalty will be determined by the head coach and the
school administration. (Examples include, but are not limited to, a student’s presence or attendance at a party where alcohol or drugs
are being consumed, transporting other students to or from such a party, etc.) Coaches are encouraged to develop team rules that are
pertinent to their individual teams. Student-athletes are responsible for these rules and policies, in addition to the District Athletic
Policies. Unsportsmanlike conduct, repeated violations of team rules, or violations of MHSAA regulations or Reeths-Puffer Athletic
Policies may result in suspension or dismissal from an athletic team. The Athletic Director and coaching staff will evaluate individual
situations to determine appropriate penalties. In addition to the general good conduct code and team policies, student-athletes shall
not:

● Use or possess tobacco products / vapor devices;
● Drink or possess alcoholic beverages or “non-alcoholic” malt beverages;
● Use, possess, or sale of illegal substances or legally controlled substances or look-alike drugs including inhalants or steroids;
● Be convicted of a misdemeanor or felony crime (any criminal charges will be investigated by the administration and may be

acted upon prior to a conviction in accordance with the good conduct code).

Prohibited behavior and applicable consequences:
1. Use or Possession of Tobacco, Alcohol, Marijuana, Illegal Drugs, Look-alike Drugs, or Legally Controlled Substances,

including Inhalants or Performance Enhancing Drugs. Committing a Misdemeanor Crime.
a. First Career Offense – Suspended for 33% of full competitive season.  If suspension isn’t fully served during the

current season, it will be completed during the next season of participation for the student-athlete.
b. Second Career Offense - Suspension from all interscholastic competition for twelve (12) calendar months. The

student-athlete will be required to attend/complete a counseling/rehabilitation program at the family’s expense.
c. Third Career Offense - Suspension from all interscholastic sports for the remainder of the student-athlete’s high

school career. 

2. Use or possession of alcohol or a misdemeanor crime. Use, possess, or sale of illegal substances or legally controlled
substances or drug look-alikes.

a. First Career Offense – Suspension from all interscholastic participation and practice for full competitive season (see
season to season section below) or see Self-disclosure.

b. Second Career Offense – Suspension from all interscholastic participation and competition for twelve (12)
consecutive months.

c. Third Career Offense – Suspension from participation in any Reeths-Puffer Middle School sponsored sport for the
remainder of his/her middle school career.

3. Conduct Unbecoming a Student-Athlete
a. Student-Athletes represent themselves, Reeths-Puffer Middle School, and the Community while participating in

athletics. If the behavior of a student-athlete is deemed to be detrimental to the team, school or community, the
student-athlete may be subject to office discipline.

SEASON TO SEASON

In the case of discipline for any of the above offenses not being fully served during the current season or if the student/athlete is not in
a season, it will be completed during the next season of participation for the student-athlete.

HAZING

Team activities intended for team bonding or “initiation” should be positive in nature and conducted with the knowledge and
supervision of the coaching staff. These activities should promote respect for teammates, team unity, and team spirit. Hazing activities
and intimidation by teams or individuals are strictly prohibited and will result in disciplinary action as determined by the
administration. Hazing occurs when an act is committed against a student or a student is coerced into committing an act that creates a
substantial risk of harm to the student or to any third party in order for the student to be “initiated” into or affiliated with any school
team or group. Hazing includes but is not limited to:

● Any activity involving an unreasonable risk of physical harm, including paddling, beating, whipping, branding,
electric shock, sleep deprivation, exposure to weather, placement of harmful substances on the body, and
participation in physically dangerous activities.

● Any activity involving consumption of alcohol, drugs, tobacco products, or any other food, liquid, or other
substance that subjects the student to an unreasonable risk of physical harm.

● Any activities involving actions of a sexual nature or the simulation of actions of a sexual nature.
● Any activity that subjects a student to an unreasonable level of embarrassment, shame, or humiliation or which

creates a hostile, abusive, and intimidating environment for the student.
● Any activity involving any violation of federal, state or local law or any violation of school district policies or

regulations.

SUSPENSION FROM SCHOOL

● A student-athlete suspended from school (OSS) shall not participate in any athletic contest or practice during the suspension.
● A student-athlete may not be released from ASD obligations or detention for athletic practice or competition. 

SELF-DISCLOSURE

The purpose of disclosure is to assist kids in need of help.

If a student-athlete comes forward and discloses to the athletic director or coach with a parent/guardian, that he/she has violated the
athletic code, substance abuse policy, prior to the investigation, and if the student/athlete, along with the parent/guardian, immediately
schedules a screening and agrees to comply with the recommendation of a substance abuse counselor, at the expense of the student-
athlete or parent/guardian, no suspension will be imposed. However, if the student does not successfully complete the
recommendations made by the counselor, the administration reserves the right to assign the full suspension listed under the
first offense.

ATHLETIC APPEALS

An athlete who has been suspended or dismissed for violating athletic policy rules is entitled to a hearing. The following procedures
shall be followed:

1. The athlete must give written notice to the middle school principal within three (3) days of the suspension stating his/her
desire for a hearing with the principal. The parent or guardian and legal counsel may be present at the hearing.

2. The athlete shall be given the opportunity to present his/her case regarding the suspension. He/She will be allowed to offer all
evidence necessary to aid in his/her defense.

3. The athlete shall be allowed to observe all evidence offered against him/her and be allowed to question any witnesses.
4. The hearing shall be conducted by the middle school principal who shall make his decision based upon the evidence

presented at the hearing.
5. The decision of the principal may be appealed to the superintendent and subsequently to the Reeths-Puffer Board of

Education.

FORMS AND FEES

All student-athletes must have a participation form with the proper parent/guardian signatures completed and on file in the Athletic
Office. One participation form may be utilized for an entire school year; however any change in status or information must be
submitted to the athletic office and is the responsibility of the parent/guardian. A participation fee of $40.00 for a Middle School sport
(fourth sport free) will be assessed for each sport in which a student-athlete participates. A Yearly Family Maximum of $180.00 will be
applied for participation in High School Athletics only. Students who are certified as qualifying for the “Free or Reduced School
Lunch Program'' may have this fee waived or reduced. Contact the Athletic Office for further information. The participation fee must
be paid prior to the first contest in that sport. This fee is nonrefundable after a student-athlete participates in five days of tryouts or
practice.

REETHS-PUFFER ATHLETIC ELIGIBILITY REGULATIONS

AGE

A student becomes ineligible for high school athletics if they are 19 years old before September 1st of the current school year. Middle
School students must meet the following age limits to compete on Middle School teams: 7th grade team - not 14 years old prior to
Sept. 1; 8th grade or 7-8 combined teams - not 15 years old prior to Sept 1.

ACADEMICS

1. Students must be passing five (5) out of six (6) courses by start of day on Monday of the competition week, in order to be
eligible for that week.

2. A one time warning week will be given to students and will reset for each season.
3. Coaches will inform athletes when they are ineligible.
4. Students must have passed five (5) classes from the previous semester in order to be eligible for the next semester.

ATTENDANCE

An athlete must attend regular school classes one full day in order to practice or participate in an athletic contest that day, unless
expressly excused by the principal, assistant principal or athletic director prior to the absence.

BUS TRANSPORTATION

All athletes must ride the players' bus to and from athletic contests, when applicable. If this is not possible, arrangements must be
made in advance with the athletic director and/ or coach.

CLEANLINESS AND APPEARANCE

As the appearance of an athlete can bring credit or discredit to a school, all Reeths-Puffer athletes are expected to maintain personal
cleanliness and take pride in personal grooming and wearing apparel.

EQUIPMENT

Athletes are responsible for all equipment issued to them. All items NOT returned must be paid for by the athlete before he/she is
issued an athletic award or allowed to participate in another sport.

MEDICAL INSURANCE

Reeths-Puffer Schools provides “excess” medical insurance for student-athletes who sustain accidental injuries while participating in
interscholastic sports. Claims must be submitted to the Athletic Department within 60 days of the initial injury. Claim forms are available in
the Athletic Office.

➢ This policy does not cover chronic illnesses.
➢ Excess coverage is a secondary responder to medical expenses and may not cover expenses if the insured’s primary policy doesn’t

provide underlying coverage.

INJURIES

Athletic participation involves the potential for injury, and requires that student-athletes observe the training rules and equipment
requirements. It is the responsibility of the student-athlete to report any injury or unusual discomfort to the coach immediately. Parents will be
notified when a significant injury occurs and should relay any pertinent medical information to the coaching staff. An athletic trainer is
available at designated times for minor evaluations and referrals. Athletes who sustain a head or neck injury that requires medical attention or
causes practice or competition time to be missed will be required to present a medical release signed by a physician before returning to
practice or competition.

PHYSICALS

Each athlete must have a physical examination, in adherence to MHSAA policy, once a year. A current year physical is one given on or
after April 15th, of the previous school year. A signed physical form must be on file in the middle school athletic office.

PRACTICE SESSIONS

1. The first official practice day for each sport will be determined by the coach of the sport and the athletic director. The first
day of practice must be in accordance with MHSAA policies.

2. An athlete must come out on the first organized day of practice for that sport. If an athlete is allowed to participate after the
first day of practice, he/she must make up all regular practice days missed. Exceptions to this rule are students who transfer
into the district. All of the exceptions must be cleared through the athletic director.

3. An athlete has until the first game to decide whether he/she wishes to participate in that sport. If an athlete quits a sport
during this grace period, he/she will be allowed to participate in another regular contest in a sport being held the same season.

4. An athlete who quits a sport following the grace period shall not be allowed to participate in that sport for the remainder of
the season or in any other sport that is being played during that season. Appeals are to be made to the athletic director.

5. Attendance at practices and competition is mandatory. Any absence must be cleared with the coach. The coach will determine
penalties for unexcused absences.

ATHLETIC AWARDS

1. The criteria for earning awards are to be determined by each coach. Athletes shall be told the minimum criteria for earning an
award.

2. No award shall be given to a player who drops from the team or is dismissed for disciplinary reasons.
3. In the case of injury, the coach and athletic director shall determine the award to be given.

GENERAL CLAUSES

1. It must be understood by all concerned students, teachers, coaches, parents, and administrators that rules cannot be written to
cover all possible situations that may occur. In such cases, the athletic director/administrator will act in his own best judgment
in the light of the circumstances involved.

2. Coaches are encouraged to develop team rules that are pertinent to their individual activity. Rules should be in written form,
along with penalties for violation. Penalties are to be imposed at the discretion of the coach and Athletic Director and may
include suspension or dismissal.

This page must be signed by the student and returned to the office during the first week of school. This student’s signature is evidence
that they have received direction on how to access the student handbook and have been informed that they are expected to abide by all
the regulations, rules and student responsibilities held within its pages.

It is the responsibility of the student to share the contents of this handbook and how to access it on-line with their parent or guardian.

Signed Signature: ________________________________________________ Date:______________________

Printed Signature: _______________________________________________

Parent(Guardian) Signature _________________________________________ Date _______________________

Printed Parent (Guardian) ________________________________________

Where the handbook conflicts with Reeths-Puffer Board of Education policy, Board of Education policy will prevail
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