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INCENTIVE TO LEARN INTERNSHIPS 
OVERVIEW AND APPLICATION INSTRUCTIONS 

 

COURSE OVERVIEW 

 
Incentive To Learn (“ITL”) is a work-based learning program at R-PHS which allows qualified Junior and 
Senior students the opportunity to work/observe in real-world workplace settings for high school credit 
under the supervision of a community-based mentor called the “Community Teacher.”  Requirements for 
credit in ITL include attending the worksite four hours per week for each class period of ITL, 
documentation of worksite performance and attendance and timely correspondence with the ITL 
Coordinator. 

 

CONTENT EXPECTATIONS 

 

EXPECTATION ONE:  TIME. 4 hours at the worksite per week per class period of ITL on student’s 
schedule (72/semester); 2 class periods of ITL = 8 hours required weekly (144/semester); 3 
class periods of ITL = 12 hours required weekly (216/semester). 
 
 
EXPECTATION TWO:  WORK/OBSERVATION OF WORKSITE ACTIVITIES  

Attendance and Punctuality.  Internship students are required to attend their placement sites 
according to the schedule agreed upon with their Community Teachers, arrive on time and 
appropriately dressed, and notify their Community Teachers in the event of an unexpected 
delay or absence due to illness, transportation problem, or weather event. 

Workplace Conduct & Performance.  In general, once trained in the tasks and procedures 
assigned to them, interns are expected to perform their responsibilities to the best of their 
ability using the methods prescribed by the Community Teacher.  In addition, interns are 
expected to behave in a manner appropriate for their hosting worksite.  60% of the student’s 
grade is determined by their Community Teacher’s assessment of their progress at the 
worksite. 

 
 
EXPECTATION THREE:  ON-TIME PAPERWORK 
 
Complete and turn in all required forms on or before due dates.  There are several forms which 
interns are required to complete and turn in each semester.  Blank copies of all these forms are 
being provided to students at the internship Orientation, and due dates published in the ITL 
Google calendar.  20% of the student’s marking period grade is based on their compliance with 
these documentation due dates. 
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EXPECTATION FOUR:  REGULAR COMMUNICATION WITH ITL COORDINATOR 

 
E-mail Correspondence with the ITL Coordinator and Community Teacher.  The ITL 
Coordinator may e-mail students occasionally regarding a variety of internship-related topics.    
Students are required to respond to these messages no later than the end of the following 
regular school day by replying to the e-mail or responding in person, in writing, or by phone.  
20% of students’ marking period grades are based on their responsiveness to these messages.   

 

EXPECTATION FIVE:  A SEMESTER PROJECT 

 
Each intern will be responsible for designing and completing detailed project pertaining to 
his/her work during each semester of internship.  This project may take the form of a research 
paper, a series of mini-reports, a product sample, a demonstration or another format approved 
by the ITL Coordinator.  Detailed information about the project appears on the “Semester Project 
Guidelines.” 
 

 

GRADING 
 
Interns receive a letter grade for their internship experience.  The marking period grade is  based 
on the following criteria: 
 

• Community Teacher’s evaluation of student’s worksite Performance/Learning (60%) 
• Student’s timeliness in providing all required documents to the ITL Coordinator (20%) 
• Student’s timeliness in responding to messages from ITL Coordinator (20%) 
 

The semester grade is based on: 
 

• two marking period grades (40% each) 
• Community Teacher’s and ITL Coordinator’s evaluation of Semester Project (20%) 
 

Note:  Students earning a letter grade of D+ (69%) or lower for the semester will be disqualified 
from participation in ITL during subsequent semesters. 


