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1. Call to Order
2. Roll Call
3. Pledge of Allegiance
4. Approval of Agenda
5. Public Comment
6. PRESS 100 & 101 5-Year-Review
7. PRESS 101 Update
8. Revisions to Board Policies: 6:210, 6:280, 6:310
9. Proposed Policy: Ken Keefe
10. Technology Policy: Meghan Hennesy
11. Adjournment

Discussion/Action
Discussion
Discussion
Discussion
Discussion
Discussion

Drafts
Mahomet-Seymour CUSD 3 \ SECTION 2 - SCHOOL BOARD \

Document Status: 5-Year-Review - Needs Review
SCHOOL BOARD
2:40 Board Member Qualifications
A School Board member must be, on the date of election or appointment, a United States citizen, at least 18 years of age, a
resident of Illinois and the District for at least one year immediately preceding the election, and a registered voter.
Reasons making an individual ineligible for Board membership include holding an incompatible office and certain types of State
or federal employment. A child sex offender, as defined in State law, is ineligible for Board membership.
Section 11-8 of the School Code of Illinois states "in any such Community Unit School District where 75% but not more than 90%
of the population is in one township 4 board members shall be selected there from and 3 board members shall be selected from
the rest of the district." Since the Board of Education of Community Unit School District No. 3 has established that 75% or more
of the population of the district is in Mahomet Township, the above applies. The word township as used here applies to a
congressional township and the specific township here referred to is Township 20 North Range 7 East of what is known as
Mahomet Township. Four board of education members must come from Township 20 North Range 7 East.
In addition, it would be desirable that members of the Board have a genuine interest in and devotion to public education, a
willingness to give time and effort to the work, a capacity of understanding people, and the ability to work cooperatively with
others.
Employees of the school district are precluded from serving on the Board of Education by reason of statute making it unlawful for
a board member to receive compensation or reward for services to the district.
Upon the recommendation of the Student Council and with the approval of the High School Administration, the Board may
annually appoint a student member to serve in an advisory capacity. The student member will not have any voting privileges and
may not attend executive sessions of the Board.
LEGAL REF.:
Ill. Constitution, Art. 2, ¶ 1; Art. 4, ¶ 2(e); Art. 6, ¶ 13(b).
105 ILCS 5/10-3 and 5/10-10.
CROSS REF.:2:30 (School Board Elections), 2:70 (Vacancies on the School Board - Filling Vacancies)
ADOPTED:December 14, 2009
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Mahomet-Seymour CUSD 3 \ SECTION 2 - SCHOOL BOARD \

Document Status: 5-Year-Review - Needs Review
SCHOOL BOARD
2:50 Board Member Term of Office
The term of office for a School Board member begins immediately after both of the following occur:
1. The election authority canvasses the votes and declares the winner(s); this occurs within 21 days after the consolidated
election held on the first Tuesday in April in odd-numbered years.
2. The successful candidate takes the oath of office as provided in Board policy 2:80, Board Member Oath and Conduct.
The term ends 4 years later when the successor assumes office.
LEGAL REF.:
10 ILCS 5/2A-1.1, 5/22-17, and 5/22-18.
105 ILCS 5/10-10, 5/10-16, and 5/10-16.5.
CROSS REF.:2:30 (School District Elections), 2:80 (Board Member Oath and Conduct), 2:210 (Organizational School Board
Meeting)
ADOPTED:August 18, 2008
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Mahomet-Seymour CUSD 3 \ SECTION 2 - SCHOOL BOARD \

Document Status: 5-Year-Review - Needs Review
SCHOOL BOARD
2:60 Board Member Removal from Office
If two-thirds of the School Board determines that a Board member has willfully failed to perform his or her official duties, it may
request the Regional Superintendent to remove such member from office.
LEGAL REF.:
105 ILCS 5/3-15.5.
CROSS REF.:2:70 (Vacancies on the School Board - Filling Vacancies)
ADOPTED:August 18, 2008
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Mahomet-Seymour CUSD 3 \ SECTION 4 - OPERATIONAL SERVICES \

Document Status: 5-Year-Review - Needs Review
OPERATIONAL SERVICES
4:30 Revenue and Investments
Revenue
The Superintendent or designee is responsible for making all claims for property tax revenue, State Aid, special State funds for
specific programs, federal funds, and categorical grants.
Investments
The Superintendent shall either appoint a Chief Investment Officer or serve as one. The Chief Investment Officer shall invest
money that is not required for current operations, in accordance with this policy and State law.
The Chief Investment Officer and Superintendent shall use the standard of prudence when making investment decisions. They
shall use the judgment and care, under circumstances then prevailing, that persons of prudence, discretion, and intelligence
exercise in the management of their own affairs, not for speculation, but for investment, considering the safety of their capital as
well as its probable income.
Investment Objectives
The objectives for the School District's investment activities are:
1. Safety of Principal - Every investment is made with safety as the primary and over-riding concern. Each investment
transaction shall ensure that capital loss, whether from credit or market risk, is avoided.
2. Liquidity - The investment portfolio shall provide sufficient liquidity to pay District obligations as they become due. In this
regard, the maturity and marketability of investments shall be considered.
3. Rate of Return - The highest return on investments is sought, consistent with the preservation of principal and prudent
investment principles.
4. Diversification - The investment portfolio is diversified as to materials and investments, as appropriate to the nature,
purpose, and amount of the funds.
Authorized Investments
The Chief Investment Officer may invest any District funds in any investment as authorized in 30 ILCS 235/2, and Acts amended
thereto.
Except as provided herein, investments may be made only in banks, savings banks, savings and loan associations, or credit
unions that are insured by the Federal Deposit Insurance Corporation or other approved share insurer.
Selection of Depositories, Investment Managers, Dealers, and Brokers
The Chief Investment Officer shall establish a list of authorized depositories, investment managers, dealers and brokers based
upon the creditworthiness, reputation, minimum capital requirements, qualifications under State law, as well as a long history of
dealing with public fund entities. The Board will review the list at least annually.
In order to be an authorized depository, each institution must submit copies of the last two sworn statements of resources and
liabilities or reports of examination, that the institution is required to furnish to the appropriate State or federal agency. Each
institution designated as a depository shall, while acting as such depository, furnish the District with a copy of all statements of
resources and liabilities or all reports of examination, that it is required to furnish to the appropriate State or federal agency.
The above eligibility requirements of a bank to receive or hold public deposits do not apply to investments in an interest-bearing
savings account, interest-bearing certificate of deposit, or interest-bearing time deposit if: (1) the District initiates the investment
at or through a bank located in Illinois, and (2) the invested public funds are at all times fully insured by an agency or
instrumentality of the federal government.
The District may consider a financial institution's record and current level of financial commitment to its local community when
deciding whether to deposit funds in that financial institution. The District may consider factors including:
1. For financial institutions subject to the federal Community Reinvestment Act of 1977, the current and historical ratings that
the financial institution has received, to the extent that those ratings are publicly available, under the federal Community
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Reinvestment Act of 1977;
2. Any changes in ownership, management, policies, or practices of the financial institution that may affect the level of the
financial institution's commitment to its community;
3. The financial impact that the withdrawal or denial of District deposits might have on the financial institution;
4. The financial impact to the District as a result of withdrawing public funds or refusing to deposit additional public funds in
the financial institution; and
5. Any additional burden on the District's resources that might result from ceasing to maintain deposits of public funds at the
financial institution under consideration.
Collateral Requirements
All amounts deposited or invested with financial institutions in excess of any insurance limit shall be collateralized in accordance
with the Public Funds Investment Act, 30 ILCS 235/. The Superintendent or designee shall keep the Board informed of collateral
agreements.
Safekeeping and Custody Arrangements
The preferred method for safekeeping is to have securities registered in the District's name and held by a third-party custodian.
Safekeeping practices should qualify for the Governmental Accounting Standards Board (GASB) Statement No. 3, Deposits
with Financial Institutions, Investments (including Repurchase Agreements), and Reverse Repurchase Agreements, Category I,
the highest recognized safekeeping procedures.
Controls and Report
The Chief Investment Officer shall establish a system of internal controls and written operational procedures to prevent losses
arising from fraud, employee error, misrepresentation by third parties, or imprudent employee action.
The Chief Investment Officer shall provide a quarterly investment report to the Board. The report will: (1) assess whether the
investment portfolio is meeting the District's investment objectives, (2) identify each security by class or type, book value, income
earned, and market value, (3) identify those institutions providing investment services to the District, and (4) include any other
relevant information. The investment portfolio's performance shall be measured by appropriate and creditable industry standards
for the investment type.
The Board will determine, after receiving the Superintendent's recommendation, which fund is in most need of interest income
and the Superintendent shall execute a transfer. This provision does not apply when the use of interest earned on a particular
fund is restricted.
Ethics and Conflicts of Interest
The Board and District officials will avoid any investment transaction or practice that in appearance or fact might impair public
confidence. Board members are bound by the Board policy 2:100, Board Member Conflict of Interest. No District employee
having influence on the District's investment decisions shall:
1. Have any interest, directly or indirectly, in any investments in which the District is authorized to invest,
2. Have any interest, directly or indirectly, in the sellers, sponsors, or managers of those investments, or
3. Receive, in any manner, compensation of any kind from any investments in that the agency is authorized to invest.
LEGAL REF.:
30 ILCS 235/.
105 ILCS 5/8-7, 5/10-22.44, 5/17-1, and 5/17-11.
CROSS REF.:2:100 (Board Member Conflict of Interest), 4:10 (Fiscal and Business Management), 4:80 (Accounting and
Audits)
ADOPTED:April 19, 2010
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Mahomet-Seymour CUSD 3 \ SECTION 2 - SCHOOL BOARD \

Document Status: 5-Year-Review - Needs Review
SCHOOL BOARD
2:240 Board Policy Development
The School Board governs using written policies. Written policies ensure legal compliance, establish Board processes,
articulate District ends, delegate authority, and define operating limits. Board policies also provide the basis for monitoring
progress toward District ends.
Policy Development
Anyone may propose new policies, changes to existing policies, or elimination of existing policies. Staff suggestions should be
processed through the Superintendent. Suggestions from all others should be made to the Board President or the
Superintendent.
The Superintendent is responsible for: (1) providing relevant policy information and data to the Board, (2) notifying those who will
implement or be affected by or required to implement a proposed policy and obtaining their advice and suggestions, and (3)
having policy recommendations drafted into written form for Board deliberation. The Superintendent shall seek the counsel of the
Board attorney when appropriate.
Policy Adoption and Dissemination
Policies or policy revisions will not be adopted at the Board meeting at which they are first introduced, except when necessary or
prudent in order to meet emergency or special conditions or to be legally compliant. Further Board consideration will be given at
a subsequent meeting(s) and after opportunity for community input. The adoption of a policy will serve to supersede all previously
adopted policies on the same topic.
The Board policies are available for public inspection in the District's main office during regular office hours and at all times on
the District's website. Copy requests should be made pursuant to Board policy 2:250, Access to District's Public Records.
Board Policy Review and Monitoring
The Board will periodically review its policies for relevancy, monitor its policies for effectiveness, and consider whether any
modifications are required.
Superintendent Implementation
The Board will support any reasonable interpretation of Board policy made by the Superintendent. If reasonable minds differ, the
Board will review the applicable policy and consider the need for further clarification.
In the absence of Board policy, the Superintendent is authorized to take appropriate action.
Suspension of Policies
The Board, by a majority vote of members present at any meeting, may temporarily suspend a Board policy except those
provisions that are controlled by law or contract. The failure to suspend with a specific motion does not invalidate the Board
action.
LEGAL REF.:
105 ILCS 5/10-20.5.
CROSS REF.:2:150 (Committees), 2:250 (Access to District's Public Records), 3:40 (Superintendent)
ADOPTED:August 18, 2008
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Mahomet-Seymour CUSD 3 \ SECTION 3 - GENERAL SCHOOL ADMINISTRATION \

Document Status: 5-Year-Review - Needs Review
GENERAL SCHOOL ADMINISTRATION
3:60 Administrative Responsibility of the Building Principal
Duties and Authority
The School Board, upon the recommendation of the Superintendent, employs Building Principals as the chief administrators and
instructional leaders of their assigned schools, and may employ Assistant Principals. The primary responsibility of a Building
Principal is the improvement of instruction. Each Building Principal shall perform all duties as described in State law as well as
such other duties as specified in his or her employment agreement or as the Superintendent may assign, that are consistent with
the Building Principal's education and training.
Each Building Principal shall complete State law requirements to be a prequalified evaluator before conducting an evaluation of
a teacher or assistant principal.
Evaluation Plan
The Superintendent or designee shall implement an evaluation plan for Principals that complies with Section 24A-15 of the
School Code and relevant Illinois State Board of Education rules. Using that plan, the Superintendent or designee or, in the
absence of the Superintendent or his or her designee, an individual appointed by the Board who holds a valid professional
educator license endorsed for superintendent. The Superintendent or designee may conduct additional evaluations.
Qualifications and Other Terms and Conditions of Employment
Qualifications and other terms and conditions of employment are found in Board policy 3:50, Administrative Personnel Other
Than the Superintendent.
LEGAL REF.:
10 ILCS 5/4-6.2.
105 ILCS 5/2-3.53a, 5/10-20.14, 5/10-21.4a, 5/10-23.8a, 5/10-23.8b, and 5/24A-15.
105 ILCS 127/.
23 Ill.Admin.Code Parts 35 and 50, Subpart D.
CROSS REF.:3:50 (Administrative Personnel Other Than the Superintendent), 5:250 (Leaves of Absence)
ADOPTED:October 19, 2015
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Mahomet-Seymour CUSD 3 \ SECTION 4 - OPERATIONAL SERVICES \

Document Status: 5-Year-Review - Needs Review
OPERATIONAL SERVICES
4:90 Activity Funds
The Board, upon the Superintendent or designee's recommendation, establishes student activity funds to be managed by
student organizations under the guidance and direction of a staff member for educational, recreational, or cultural purposes.
The Superintendent or designee shall be responsible for supervising student activity funds in accordance with Board policy 4:80,
Accounting and Audits; State law; and the Illinois State Board of Education rules for student activity funds. The Board will
appoint a treasurer for each fund to serve as the fund's sole custodian and be bonded in accordance with the School Code. The
treasurer shall have all of the responsibilities specific to the treasurer listed in the Illinois State Board of Education rules for
school activity funds, including the authority to make loans between activity funds.
Unless otherwise instructed by the Board, a student activity fund's balance will carry over to the next fiscal year. An account
containing student activity funds that is inactive for 12 consecutive months shall be closed and its funds transferred to another
student activity fund or authorized fund with a similar purpose.
LEGAL REF.:
105 ILCS 5/8-2 and 5/10-20.19.
23 Ill.Admin.Code §§100.20 and 100.80.
CROSS REF.:4:80 (Accounting and Audits), 7:325 (Student Fundraising Activities)
ADOPTED:January 21, 2015
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Mahomet-Seymour CUSD 3 \ SECTION 6 - INSTRUCTION \

Document Status: 5-Year-Review - Needs Review
INSTRUCTION
6:65 Student Social and Emotional Development
Student social and emotional development shall be incorporated in the District's educational program and shall be consistent
with the social and emotional development standards to be contained in the Illinois Learning Standards.
LEGAL REF.:
Children's Mental Health Act of 2003, 405 ILCS 49/1 et seq.
CROSS REF.:6:270 (Guidance and Counseling Program), 7:100 (Health, Eye, and Dental Examinations, Immunizations, and
Exclusion of Students), 7:180 (Prevention of and Response to Bullying, Intimidation and Harassment), 7:250 (Student Support
Services)
ADOPTED:August 18, 2008
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Mahomet-Seymour CUSD 3 \ SECTION 7 - STUDENTS \

Document Status: 5-Year-Review - Needs Review
STUDENTS
7:185 Teen Dating Violence Prohibited
Engaging in teen dating violence that takes place at school, on school property, at school-sponsored activities, or in vehicles
used for school-provided transportation is prohibited. For purposes of this policy, the term teen dating violence occurs
whenever a student who is 13 to 19 years of age uses or threatens to use physical, mental, or emotional abuse to control an
individual in the dating relationship; or uses or threatens to use sexual violence in the dating relationship.
The Superintendent or designee shall develop and maintain a program to respond to incidents of teen dating violence that:
1. Fully implements and enforces each of the following Board policies:
a. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing intimidating, or bullying a
student based on the student's actual or perceived characteristics of sex; sexual orientation; gender identity; and
gender-related identity or expression (this policy includes more protected statuses).
b. 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. This policy prohibits students from
engaging in bullying, intimidation, and harassment at school, school-related events and electronically. Prohibited
conduct includes threats, stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation,
destruction of property, or retaliation for asserting or alleging an act of bullying.
2. Encourages anyone with information about incidents of teen dating violence to report them to any of the following
individuals:
a. Any school staff member. School staff shall respond to incidents of teen dating violence by following the District's
established procedures for the prevention, identification, investigation, and response to bullying and school violence.
b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or a
Complaint Manager identified in policy 7:20, Harassment of Students Prohibited.
3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with the District's comprehensive health
education program in Board policy 6:60, Curriculum Content. This includes incorporating student social and emotional
development into the District's educational program as required by State law and in alignment with Board policy 6:65,
Student Social and Emotional Development.
4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator, Building Principal,
Assistant Building Principal, Dean of Students, or a Complaint Manager.
5. Notifies students and parents/guardians of this policy.
Incorporated
by Reference:7:180-AP1, (Prevention, Identification, Investigation, and Response to Bullying)
LEGAL REF.:
105 ILCS 110/3.10.
CROSS REF.:2:240 (Board Policy Development), 5:100 (Staff Development Program), 5:230 (Maintaining Student Discipline),
6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 7:20 (Harassment of Students Prohibited), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230
(Misconduct by Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities)
ADOPTED:December 16, 2013
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Mahomet-Seymour CUSD 3 \ SECTION 8 - COMMUNITY RELATIONS \

Document Status: 5-Year-Review - Needs Review
COMMUNITY RELATIONS
8:95 Parental Involvement
In order to assure collaborative relationships between students' families and the District, and to enable parents/guardians to
become active partners in their children's education, the Superintendent shall monitor and review building procedures that will:
1.
2.
3.
4.
5.

Keep parents/guardians thoroughly informed about their child's school and education.
Encourage parents/guardians to be involved in their child's school and education.
Establish effective two-way communication between parents/guardians and the District.
Seek input from parents/guardians on significant school-related issues.
Inform parents/guardians on how they can assist their children's learning.

The Superintendent shall periodically report to the School Board on the implementation of this policy.
CROSS REF.:6:170 (Title I Programs), 6:250 (Community Resource Persons and Volunteers), 8:10 (Connection with the
Community), 8:90 (Parent Organizations and Booster Clubs)
ADOPTED:August 18, 2008
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Mahomet-Seymour CUSD 3 \ SECTION 5 - PERSONNEL \ General Personnel \

Document Status: 5-Year-Review - Needs Review
General Personnel
5:40 Communicable and Chronic Infectious Disease
Please refer to the following current agreement:
Negotiated Contract between the Mahomet-Seymour Education Association IEA-NEA and the Board of Education
Community Unit School District No. 3.
The Superintendent or designee shall develop and implement procedures for managing known or suspected cases of a
communicable and chronic infectious disease involving District employees that are consistent with State and federal law, Illinois
Department of Public Health rules, and School Board policies.
An employee with a communicable or chronic infectious disease is encouraged to inform the Superintendent immediately and
grant consent to being monitored by the District's Communicable and Chronic Infectious Disease Review Team. The Review
Team, if used, provides information and recommendations to the Superintendent concerning the employee's conditions of
employment and necessary accommodations. The Review Team shall hold the employee's medical condition and records in
strictest confidence, except to the extent allowed by law.
An employee with a communicable or chronic infectious disease will be permitted to retain his or her position whenever, after
reasonable accommodations and without undue hardship, there is no substantial risk of transmission of the disease to others,
provided an employee is able to continue to perform the position's essential functions. An employee with a communicable and
chronic infectious disease remains subject to the Board's employment policies including sick and/or other leave, physical
examinations, temporary and permanent disability, and termination.
LEGAL REF.:
Americans With Disabilities Act, 42 U.S.C. §12101 et seq.; 29 C.F.R. §1630.1 et seq., amended by the Americans with
Disabilities Act Amendments Act (ADAAA), Pub. L. 110-325.
Rehabilitation Act of 1973, 29 U.S.C. §791; 34 C.F.R. §104.1 et seq.
Department of Public Health Act, 20 ILCS 2305/6.
105 ILCS 5/24-5.
Personnel Record Review Act, 820 ILCS 40/.
Control of Communicable Diseases, 77 Ill.Admin.Code Part 690.
CROSS REF.:2:150 (Committees), 5:30 (Hiring Process and Criteria), 5:180 (Temporary Illness or Temporary Incapacity)
ADOPTED:October 19, 2015
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Mahomet-Seymour CUSD 3 \ SECTION 5 - PERSONNEL \ General Personnel \

Document Status: 5-Year-Review - Needs Review
General Personnel
5:130 Responsibilities Concerning Internal Information
District employees are responsible for maintaining: (1) the integrity and security of all internal information, and (2) the privacy of
confidential records, including but not limited to: student school records, personnel records, and the minutes of, and material
disclosed in, a closed School Board meeting. Internal information is any information, oral or recorded in electronic or paper
format, maintained by the District or used by the District or its employees. The Superintendent or designee shall manage
procedures for safeguarding the integrity, security, and, as appropriate, confidentiality of internal information.
LEGAL REF.:
Family Educational and Privacy Rights Act, 20 U.S.C. §1232g.
Uses and Disclosures of Protected Health Information; General Rules, 45 C.F.R. §164.502.
Ill. Freedom of Information Act, 5 ILCS 140/.
Local Records Act, 50 ILCS 205/.
105 ILCS 10/.
Personnel Record Review Act, 820 ILCS 40/.
CROSS REF.:2:140 (Communications To and From the Board), 2:250 (Access to District Public Records), 5:150 (Personnel
Records), 7:340 (Student Records)
ADOPTED:June 16, 2012
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Mahomet-Seymour CUSD 3 \ SECTION 5 - PERSONNEL \ Educational Support Personnel \

Document Status: 5-Year-Review - Needs Review
Educational Support Personnel
5:310 Compensatory Time-Off
This policy governs the use of compensatory time-off by employees who: (1) are covered by the overtime provisions of the Fair
Labor Standards Act, 29 U.S.C. §201 et seq., and (2) are not represented by an exclusive bargaining representative.
Employees may be given 1-1/2 hours of compensatory time-off in lieu of cash payment for each hour of overtime worked. Other
than as provided below, at no time may an employee's accumulated compensatory time-off exceed 240 hours, which represents
compensation for 160 hours of overtime. An employee whose work regularly includes public safety, emergency response, or
seasonal activities may accumulate a maximum of 480 hours of compensatory time, which represents compensation for 320
hours of overtime. If an employee accrues the maximum number of compensatory time-off hours, the employee: (1) is paid for
any additional overtime hours worked, at the rate of one and one-half times the employee's regular hourly rate of pay, and (2)
does not accumulate compensatory time-off until the employee uses an equal amount of accrued time-off.
An employee who has accrued compensatory time-off shall be permitted to use such time in at least half-day components
provided such requests do not unduly disrupt the District's operations. The employee's supervisor must approve a request to use
compensatory time-off.
Upon termination of employment, an employee will be paid for unused compensatory time at the higher of:
1. The average regular rate received by such employee during the last three years of employment; or
2. The final regular rate received by such employee.
Compensatory time-off is time during which the employee is not working and is, therefore, not counted as "hours worked" for
purposes of overtime compensation.
Implementation
The Superintendent or designee shall implement this policy in accordance with the FLSA. In the event of a conflict between the
policy and the FLSA, the latter shall control.
LEGAL REF.:
Fair Labor Standards Act, 29 U.S.C. §201 et seq.; 29 C.F.R. Part 553.
CROSS REF.:5:35 (Compliance with the Fair Labor Standards Act), 5:185 (Family and Medical Leave), 5:270 (Employment AtWill, Compensation, and Assignment)
ADOPTED:April 20, 2009
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Mahomet-Seymour CUSD 3 \ SECTION 6 - INSTRUCTION \

Document Status: 5-Year-Review - Needs Review
INSTRUCTION
6:110 Programs for Students At Risk of Academic Failure and/or Dropping Out of School and
Graduation Incentives Program
The Superintendent or designee shall develop, maintain, and supervise a program for students at risk of academic failure or
dropping out of school. The program shall include education and support services addressing individual learning styles, career
development, and social needs, and may include: without limitation one or more of the following
Parent-teacher conferences
Counseling services by social workers and/or guidance counselors
Counseling services by psychologists
Psychological testing
Truants' alternative and optional education program
Community agency services
Alternative learning opportunities program, in conformity with the Alternative Learning Opportunities Law, as it may be
amended from time-to-time
Graduation incentives program
Remediation program
Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program if he or she:
1.
2.
3.
4.
5.

Is considered a dropout according to State law;
Has been suspended or expelled;
Is pregnant or is a parent;
Has been assessed as chemically dependent; or
Is enrolled in a bilingual education or English Language Learners program.

LEGAL REF.:
105 ILCS 5/2-3.41, 5/2-3.66, 5/10-20.9a, 5/13B, 5/26-2a, 5/26-13, 5/26-14, and 5/26-16.
CROSS REF.:6:280 (Grading and Promotion), 6:300 (Graduation Requirements), 7:70 (Attendance and Truancy)
ADOPTED:January 21, 2015
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Mahomet-Seymour CUSD 3 \ SECTION 7 - STUDENTS \

Document Status: 5-Year-Review - Needs Review
STUDENTS
7:170 Vandalism
The School Board will seek restitution from students and their parents/guardians for vandalism or other student acts that cause
damage to school property.
LEGAL REF.:
740 ILCS 115/.
CROSS REF.:7:130 (Student Rights and Responsibilities), 7:190 (Student Behavior)
ADOPTED:August 18, 2008
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Mahomet-Seymour CUSD 3 \ SECTION 2 - SCHOOL BOARD \

Document Status: Draft Update
SCHOOL BOARD
2:110 Qualifications, Term, and Duties of Board Officers
The School Board officers are: President, Vice President, Secretary, and Treasurer. These officers are elected or appointed by
the Board at its organizational meeting.
President
The Board elects a President from its members for a one-year term. The duties of the President are:
1.
2.
3.
4.
5.
6.
7.
8.

Focus the Board meeting agendas on appropriate content and pPreside at all meetings;PRESSPlus1
Focus the Board meeting agendas on appropriate content;
Make all Board committee appointments, subject to Board approval;
Sign official District documents requiring the President's signature, including Board minutes and Certificate of Tax Levy;
Call special meetings of the Board;
Serve as the head of the public body for purposes of the Open Meetings Act and Freedom of Information Act;
Ensure that a quorum of the Board is physically present at all Board meetings;
Serve as the Board's official spokesperson to the media.

The President is permitted to participate in all Board meetings in a manner equal to all other Board members, including the
ability to make and second motions.
The Vice President fills a vacancy in the Presidency.
Vice President
The Board elects a Vice President from its members for a one-year term. The Vice President performs the duties of the
President if:
1. The office of President is vacant;
2. The President is absent; or
3. The President is unable to perform the office's duties.
A vacancy in the Vice Presidency is filled by a special Board election.
Secretary
The Board elects a Secretary for a one-year term. The Secretary may be, but is not required to be, a Board member. The
Secretary may receive reasonable compensation as determined by the Board before appointment. However, if the Secretary is
a Board member, the compensation shall not exceed $500 per year, as fixed by the Board at least 180 days before the
beginning of the term. The duties of the Secretary are to:
1. Keep meeting minutes for all Board meetings and keep the verbatim record for all closed Board meetings;
2. Mail meeting notification and agenda to news media who have officially requested copies;
3. Keep records of the Board's official acts, and sign them, along with the President, before submitting them to the Treasurer
at such times as the Treasurer may require;
4. Report to the Treasurer on or before July 7, annually, such information as the Treasurer is required to include in the
Treasurer's report to the Regional Superintendent;
5.
6.
7.
8.
9.

Act as the local election officialauthorityPRESSPlus2 for the District;
Arrange public inspection of the budget before adoption;
Publish required notices;
Sign official District documents requiring the Secretary's signature; and
Maintain Board policy and such other official documents as directed by the Board.

The Secretary may delegate some or all of these duties, except when State law prohibits the delegation. The Board appoints a
secretary pro tempore, who may or may not be a Board member, if the Secretary is absent from any meeting or refuses to
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perform the duties of the office. A permanent vacancy in the office of Secretary is filled by special Board election.
Recording Secretary
The Recording Secretary shall:
1. Assist the Secretary by taking the minutes for all open Board meetings;
2. Assemble Board meeting material and provide it, along with prior meeting minutes, to Board members before the next
meeting; and
3. Perform the Secretary's duties, as assigned, except when State law prohibits the delegation.
In addition, the Recording Secretary or Superintendent receives notification from Board members who desire to attend a Board
meeting by video or audio means.
Treasurer
The Treasurer of the Board shall be either a member of the Board who serves a one-year term or a non-Board member who
serves at the Board's pleasure. A Treasurer who is a Board member may not be compensated. A Treasurer who is not a Board
member may be compensated provided it is established before the appointment. The Treasurer must:
1. Be at least 21 years old;
2. Not be a member of the County Board of School Trustees; and
3. Have a financial background or related experience, or 12 credit hours of college-level accounting.
The Treasurer shall:
1.
2.
3.
4.
5.

Furnish a bond, which shall be approved by a majority of the full Board;
Maintain custody of school funds;
Maintain records of school funds and balances;
Prepare a monthly reconciliation report for the Superintendent and Board; and
Receive, hold, and expend District funds only upon the order of the Board.

A vacancy in the Treasurer's office is filled by Board appointment.
LEGAL REF.:
5 ILCS 120/7 and 420/4A-106.
105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/8-6, 5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/10-7, 5/10-8, 5/10-13, 5/10-13.1, 5/10-14, 5/10-16.5, and
5/17-1.
CROSS REF.:2:80 (Board Member Oath and Conduct), 2:150 (Committees), 2:210 (Organizational School Board Meeting),
2:220 (School Board Meeting Procedure)
ADOPTED:May 19, 2014

PRESSPlus Comments
PRESSPlus 1. The duties in #s 1 and 2 are separated into two items to distinguish between them. Of the listed duties, only the
following are imposed by law: #1, preside at meetings; #6, sign minutes and sign certificate of tax levy; #7, call special
meetings; and #8, serve as head of the public body for OMA and FOIA purposes. Issue 101, June 2019
PRESSPlus 2. Updated to align with a 2014 change to 105 ILCS 5/9-2 and 10 ILCS 5/1-3, reassigning the duties of the local
election authority official. Issue 101, June 2019
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2:140 Communications To and From the Board
The School Board welcomes communications from staff members, parents/guardians, students, and community members.
Individuals may submit questions or communications for the School Board’s consideration to the Superintendent or may use the
electronic link to the Board’s email address(es) that is posted on the District’s website. In accordance with the Open Meetings
Act and the Oath of Office taken by Board members, individual Board members will not (a) reply to an email on behalf of the
entire Board, or (b) engage in the discussion of District business with a majority of a Board-quorum.
The Superintendent or designee shall:
1. Ensure that the home page for the District's website contains an active electronic link to the email address(es) for the
School Board, and
2. During the Board’s regular meetings, report for the Board’s consideration all questions or communications submitted
through the active electronic link along with the status of the District’s responseProvide the Board, such as in the Board
meeting packet, with all emails that are received and any feedback regarding them.PRESSPlus1
If contacted individually, Board members will refer the person to the appropriate level of authority, except in unusual situations.
Board members' questions or communications to staff or about programs will be channeled through the Superintendent's office.
Board members will not take individual action that might compromise the Board or District. There is no expectation of privacy for
any communication sent to the Board or its members, whether sent by letter, email, or other means.
Board Member Use of Electronic Communications
For purposes of this section, electronic communications includes, without limitation, electronic mail, electronic chat, instant
messaging, texting, and any form of social networking. Electronic communications among a majority or more of a Board-quorum
shall not be used for the purpose of discussing District business. Electronic communications among Board members shall be
limited to: (1) disseminating information, and (2) messages not involving deliberation, debate, or decision-making. The following
list contains examples of permissible electronic communications:
Agenda item suggestions
Reminders regarding meeting times, dates, and places
Board meeting agendas or information concerning agenda items
Individual emails to community members, subject to the other limitations in this policy
In accordance with the Open Meetings Act and the Oath of Office taken by Board members, individual Board members will not
(a) reply to an email on behalf of the entire Board, or (b) engage in the discussion of District business through electronic
communications with a majority of a Board-quorum.PRESSPlus2
LEGAL REF.:
5 ILCS 120/, Open Meetings Act.
50 ILCS 205/20, Local Records Act.
CROSS REF.:2:220 (School Board Meeting Procedure), 3:30 (Chain of Command), 8:110 (Public Suggestions and Concerns)
ADOPTED:January 21, 2015

PRESSPlus Comments
PRESSPlus 1. Amended in response to Press Advisory Board feedback that having questions or communications go only to
the superintendent OR through the electronic link to the Board’s email address(es) can be problematic and may not entirely
comply with the 2014 requirement.
Directive #2 is optional and adds a step to increase efficient responses to communications concerning the operation or
management of the district or a school. Adding this text allows a board to (1) monitor its compliance with 50 ILCS 205/20, (2)
ensure that all board members stay informed of all questions and communications to the board, (3) align with IASB’s
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Foundational Principles of Effective Governance, and (4) mirror a School Code requirement (105 ILCS 5/10-16) for the
superintendent to report any FOIA requests during the board’s regular meetings along with the status of the district’s response.
Before adoption of this text, each board may want to have a conversation with the superintendent about the difference between
“staff work questions or communications” that do not need to be submitted to the board and “questions or communications
submitted for the school board’s consideration” that do need to be submitted to the board. If the board does not wish to adopt
Directive #2, strike the text and select "Adopted with Additional District Edits" as the Save Status.

Issue 101, June 2019
PRESSPlus 2. This paragraph is moved from above, and the phrase "through electronic communications" is added for
clarity. Issue 101, June 2019
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2:140-E Exhibit - Guidance for Board Member Communications, Including Email Use
The Open Meetings Act (OMA) requires the School Board is authorized PRESSPlus1 to discuss District business only at a
properly noticed Board meeting. (Open Meetings Act, 5 ILCS 120/). Other than during a Board meeting, a majority or more of a
Board-quorum may not engage in contemporaneous interactive communication, whether in person or electronically, to discuss
District business. This Guidance assumes a Board has seven members and covers issues arising from Board policy 2:140,

Communications To and From the Board.
Communications Between or Among Board Members and/or the Superintendent Outside of a Properly Noticed Board Meeting
1. The Superintendent or designee is permitted to email information to Board members. For example, the Superintendent
may email Board meeting agendas and supporting information to Board members. When responding to a single Board
member's request, the Superintendent should copy all other Board members and include a do not reply/forward alert to the
group, such as: "BOARD MEMBER ALERT: This email is in response to a request. Do not reply or forward to the group
but only to the sender."
2. Board members are permitted to discuss any matter except District business with each other, whether in person or by
telephone or email, regardless of the number of members participating in the discussion. For example, they may discuss
league sports, work, or current events.
3. Board members are permitted to provide information to each other, whether in person or by telephone or email, that is
non-deliberative and non-substantive. Examples of this type of communication include scheduling meetings and confirming
receipt of information.
4. A Board member is not permitted to discuss District business with more than one other Board member at a time, whether
in person or by telephone or email. Stated another way, a Board member may discuss District business in person or by
telephone or email with only one other Board member at a time. However, a Board member should not facilitate interactive
communication by discussing District business in a series of visits with, or telephone calls or emails to, Board members
individually.
5. A Board member should include a do not reply/forward alert when emailing a message concerning District business to
more than one other Board member. The following is an example of such an alert: "BOARD MEMBER ALERT: This email
is not for interactive discussion purposes. The recipient should not reply to it or forward it to any other individual."
6. Board members should not forward email received from another Board member.
When Must the Electronic Communications Sent or Received by Individual Board Members Be Disclosed Pursuant to a
Freedom of Information Act (FOIA) Request?
An electronic communication must be disclosed if it is a public record as defined by FOIA, unless a specific exemption applies.
A public record is any recorded information "pertaining to the transaction of public business, regardless of physical form or
characteristics, having been prepared by or for, or having been or being used by, received by, in the possession of, or under the
control of any public body." 5 ILCS 140/2. Email sent or received by an individual Board member may be, depending on the
content and circumstances, subject to disclosure as a public record (unless a FOIA exemption is applicable).
If a Board member uses a District-provided device or email address to discuss public business, the email is subject to
disclosure under FOIA, barring an applicable exemption. If a Board member uses a private device and email address, the
communication is subject to FOIA if it satisfies this test:

First, the communication pertains to the transaction of public business, and
Second, the communication was: (1) prepared by a public body, (2) prepared for a public body, (3) used by a public body, (4)
received by a public body, (5) possessed by a public body, and/or (6) controlled by a public body.
This test is from the appellate court decision in City of Champaign v. Madigan, 992 N.E.2d 629 (Ill.App.4th, 2013).
The following examples describe FOIA's treatment of electronic communications:
1. If an electronic communication does not pertain to public business, it is not a public record and is not subject to a FOIA
request.
2. An electronic communication pertaining to public business that is:
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a. Sent and/or received by an individual Board member using a personal electronic device and personal email address
while he or she is at home or work would not be a public record. Individual Board members, alone, cannot conduct
school District business. As stated earlier, emails among a majority or more of a Board-quorum violate OMA and,
thus, are subject to disclosure during proceedings to enforce OMA.
b. Sent and/or received by an individual Board member on a District-issued device or District-issued email address
will be a public record and subject to FOIA. The electronic communication is under the control of the District.
c. Received by an individual Board member on a personal electronic device and then forwarded by the Board member
to a District-owned device or server will be a public record and subject to FOIA. The electronic communication is
under the control of the District.
d. Received by an individual Board member using a personal electronic device and personal email address, and then
forwarded by the Board member to enough members to constitute a majority or more of a Board-quorum will be a
public record and subject to FOIA. The electronic communication is in the District's possession.
e. Either sent to or from a Board member's personal electronic device during a Board meeting will be a public record
and subject to FOIA. The electronic communication is in the District's possession because Board members were
functioning collectively as a public body.
The District's Freedom of Information Officer and/or Board Attorney will help determine when a specific communication must be
disclosed pursuant to a FOIA request.
When Must Electronic Communications Be Retained?
Email that qualifies under FOIA as a public record will need to be stored pursuant to the Local Records Act (LRA), only if it is
evidence of the District's organization, function, policies, procedures, or activities or contains informational data appropriate for
preservation. (Local Records Act, 50 ILCS 205/). An example is any email from a Board officer concerning a decision made in
his or her capacity as an officer. If a Board member uses his or her personal email, he or she must copy this type of email to the
appropriate District office where it will be stored. If made available, Board members should use their email accounts provided by
the District, and the District will automatically store the official record messages. The District will delete these official record
messages as provided in an applicable, approved retention schedule. Of course, email pertaining to public business that is
sent or received by a Board Member using a District-issued device or email address will be subject to FOIA, even if the email
does not need to be retained under the LRA.

Important: Do not destroy any email concerning a topic that is being litigated without obtaining the Board attorney's direction. In
federal lawsuits, there is an automatic discovery of virtually all types of electronically created or stored data that might be
relevant. Attorneys will generally notify their clients at the beginning of a legal proceeding not to destroy any electronic records
that might be relevant. This is referred to as a litigation hold. For more discussion of a litigation hold, see 2:250-AP2, Protocols
for Record Preservation and Development of Retention Schedules. In addition, any person who knowingly with the intent to
defraud any party destroys, removes, or conceals any public record commits a Class 4 felony. 50 ILCS 205/4, amended by P.A.
98-1063
DATED:January 21, 2015

PRESSPlus Comments
PRESSPlus 1. Updated for continuous improvement. Issue 101, June 2019
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4:20 Fund Balances
The Superintendent or designee shall maintain fund balances adequate to ensure the District's ability to maintain levels of
service and pay its obligations in a prompt manner in spite of unforeseen events or unexpected expenses. The Superintendent
or designee shall inform the Board whenever it should discuss drawing upon its reserves or borrowing money.
The School District seeks to maintain a year-end fund balance to revenue ratio of no less than 15-20 percent, as calculated
under the Ill. State Board of Education’s School District Financial Profile.PRESSPlus1
CROSS REF.:4:10 (Fiscal and Business Management), 4:80 (Accounting and Audits)
Adopted: August 20, 2018
Question 1. Has the Board adopted the default sentence, the alternative sentence, or deleted the sentence regarding year-end
fund balance to revenue ratio? Type "default," "alternative," or "delete."
Answer:

PRESSPlus Comments
PRESSPlus 1. Optional. Pursuant to its authority under 105 ILCS 5/1A-8, the Ill. State Board of Education (ISBE) developed the
School District Financial Profile to help monitor the finances of school districts and identify those districts moving toward
financial difficulty. A district’s total profile score (and corresponding profile designation) is based on four weighted indicators: (1)
fund balance to revenue ratio (35%), (2) Expenditure to Revenue Ratio (35%), (3) days cash on hand (10%), and (4) percent of
short-term and long-term borrowing ability remaining (10% each). See www.isbe.net/Documents/OEPP-PCTC-Profile.pdf for a
detailed explanation of the calculation of the School District Financial Profile and designations. This policy addresses the first
factor in a district’s Financial Profile, which, according to ISBE, “reflects the overall financial strength of the district.” A target of
25% or higher for a district’s fund balance to revenue ratio would result in a school district being in the lowest risk category for
this factor of the district’s Financial Profile.
The following alternative is for a district with fund balances deemed not currently adequate:
"The School District will seek to establish year-end fund balances representing
each operating fund by budgeting a surplus in each fund."

percent of the annual revenues for

See Questions to indicate whether the board has adopted the default sentence, the alternative sentence, or if they have deleted
the sentence. To change the percentage currently listed, strike it and replace it with the percentage adopted by the Board. Then
select "Adopted with Additional District Edits" as the Save Status.

Issue 101, June 2019
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2:230 Public Participation at School Board Meetings and Petitions to the Board
For an overall minimum of 30 minutesPRESSPlus1 during each regular and special open meeting, any person may comment to or
ask questions of the School Board(public participation), subject to the reasonable constraints established and recorded in this
policy’s guidelines below.PRESSPlus2 During public participation, there will be a 20-minutePRESSPlus3 minimum total length of
time for any one subject. When public participation takes less time than these minimums, it shall end.
To preserve sufficient time for the Board to conduct its business, any person appearing before the Board is expected to follow
these guidelines:
PRESSPlus4

If You Wish to Address the Board Regarding an Item Not on the Agenda:
Tthe School Codethe School Codethe School Codethe School Codethe School Codethe School Codethe School Codethe
School Codethe School Code and Mahomet-Seymour CUSD #3 Board Policy provide members of the public and District
employees an opportunity to address the Board of Education during each regular and special open meeting during the
appropriate time as indicated on the agenda and when recognized by the Board President.
1. Please identify yourself prior to speaking. Please be as brief and concise as possible. We ask each speaker to limit
his/her comments to less than five (5) minutes.
2. Observe, when necessary and appropriate, the:
a. Shortening of the time for each person to address the Board during public participation to conserve time and give
the maximum number of people an opportunity to speak;
b. Expansion of the overall minimum of 30 minutes for public participation and/or the 20-minute minimum total length of
time for any one subject; and/or
c. Determination of procedural matters regarding public participation not otherwise covered in Board policy.
3. Conduct oneself with respect and civility toward others and otherwise abide by Board policy 8:30, Visitors to and Conduct
on School Property.
4. The Board of Education supports the faculty, staff, and administration in their efforts to resolve issues relating to the
District. Issues shall be channeled through the appropriate authority prior to being heard by the Board. The proper chain of
command is as follows:
Teacher/School Employee
Principal
Superintendent
Board of Education
3. Any comments pertaining to personnel employed by the Board or matters related to individual students must be
addressed in closed session.PRESSPlus5 If you feel this is necessary, please refer to the guidelines for being placed on
the agenda.
4. Please be aware that the Board may hear comments relating to issues not listed on the published agenda; however, they
are prohibited from taking action on such items.
5. The Board of Education is committed to a sound decision-making process. Individuals or groups who wish a reply,
discussion, data or study of a subject should ask to be placed on the agenda. This allows the Board and school personnel
to adequately prepare for each issue.
6. Board of Education members, as individuals, have no authority over school affairs, and as such, we request that visitors
direct comments to the Board as a whole rather than individual Board members.
If You Wish to Address the Board Regarding an Item on the Agenda:
1. Please complete the attached Public Participation Form and give it to the Board President or presiding officer.
2. Any comments pertaining to personnel employed by the Board or matters related to individual students must be
addressed in closed session. If this is necessary, please note this on the Public Participation Form.
3. Board of Education members, as individuals, have no authority over school affairs, and as such, we request that visitors
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direct comments to the Board as a whole rather than individual Board members.
If You Wish to be Placed on the Agenda for a School Board Meeting:
1. Individuals or groups who wish to be placed on the agenda must submit their request in writing to the Superintendent by
4:00 p.m. at least seven (7) business days prior to the Board of Education meeting. The request must state the purpose
and the topic to be presented.
Petitions or written correspondence to the Board shall be presented to the Board at the next regularly scheduled Board meeting.
LEGAL REF.:
5 ILCS 120/2.06, Open Meetings Act.
105 ILCS 5/10-6 and 5/10-16.
CROSS REF.:2:220 (School Board Meeting Procedure), 8:10 (Connection with the Community), 8:30 (Visitors to and Conduct
on School Property)
ADOPTED:August 18, 2008
Question 1. See Comment PRESSPlus 1. What is the length of minimum overall public participation time adopted by the
Board?
Answer:
Question 2. See Comment PRESSPlus 3. What is the minimum total length of time for any one subject that has been adopted by
the board?
Answer:

PRESSPlus Comments
PRESSPlus 1. The length of the minimum overall public participation time is at the local board’s discretion, and it should be
customized to ensure it is responsive to the community’s public participation needs. See Questions to indicate the length of
minimum overall public participation time adopted by the Board. Issue 101, June 2019
PRESSPlus 2. While some courts have upheld public bodies limiting public comment to certain subjects, such as only subjects
on the agenda or only related to the business of the public body, this policy does not provide default text for limiting public
comment to certain subjects. This is because 105 ILCS 5/10-16 requires school boards to allow members of the public “to
comment to or ask questions of the board.” The cases in which courts upheld limiting public comment to certain subjects
involved public bodies with no governing statutes that required the public body to allow the public “to comment to or ask
questions of the board.” Issue 101, June 2019
PRESSPlus 3. See 5 ILCS 120/2.06, 105 ILCS 5/10-16, and PAO 19-2. Like the length of time for overall public participation,
the minimum total length of time for any one subject is also at the local board’s discretion. See Questions to indicate the
minimum total length of time for any one subject that has been adopted by the board. Issue 101, June 2019
PRESSPlus 4. OMA does not but PAO 19-2 does provide specific rules. These guidelines may be amended. The guidelines
for public comment and the time minimums and limits should be reviewed with the board attorney.
In PAO 19-2, the Ill. Public Access Counselor (PAC) ordered a board to refrain from applying unestablished and unrecorded
rules to restrict public comment at future meetings stating, “Though a public body has inherent authority to conduct its meetings in
an efficient manner and need not allow public comment to continue indefinitely, there was no evidence that capping public
comment to 15 minutes was necessary to maintain decorum or that extending the comment period would have unduly interfered
with the orderly transaction of public business."

Issue 101, June 2019
PRESSPlus 5. Note: Prohibiting members of the public from mentioning employees by name during public comment may raise
concerns under the First Amendment as a content-based restriction. See Mnyofu v. Rich Township High Sch. Dist. 227, 2016
WL 1319736 (N.D.Ill. 2016). Please consult with the Board Attorney for guidance. Issue 101, June 2019.
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5:180 Temporary Illness or Temporary Incapacity
A temporary illness or temporary incapacity is an illness or other capacity of ill-being that renders an employee physically or
mentally unable to perform assigned duties. During such a period, the employee can use accumulated sick leave benefits.
However, income received from other sources (worker's compensation, District-paid insurance programs, etc.) will be deducted
from the District's compensation liability to the employee. The School Board's intent is that in no case will the employee, who is
temporarily disabled, receive more than 100 percent of their gross salary.
Those insurance plans privately purchased by the employee and to which the District does not contribute, are not applicable to
this policy.
"If illness, incapacity, or any other condition causes an employee to be absent in one school year, after exhaustion of all available
leave, for more than 90 consecutive work days, such absence may be considered a permanent disability and the Board may
begin dismissal proceedings subject to State and federal law, including the Americans with Disabilities Act. The Superintendent
may recommend this paragraph's use when circumstances strongly suggest that the employee returned to work intermittently in
order to avoid this paragraph's application. This paragraph shall not be considered a limitation on the Board's authority to take
any action concerning an employee that is authorized by State and federal law.
Any employee may be required to have an examination, at the District's expense, by a physician who is licensed in Illinois to
practice medicine and surgery in all its branches, an licensed advanced practice registeredPRESSPlus1 nurse, who has a written
collaborative agreement with a collaborating physician that authorizes the advanced practice nurse to perform health
examinations, or a licensed physician assistant who has been delegated the authority by his or her supervisor to perform health
examinations if the examination is job-related and consistent with business necessity.
LEGAL REF.:
Americans with Disabilities Act, 42 U.S.C. §12101 et seq.2, Americans with Disabilities Act.
105 ILCS 5/10-22.4, 5/24-12, and 5/24-13.
Elder v. School Dist. No.127 1/2, 208 N.E.2d 423 (Ill.App.1, 1965) 60 Ill.App.2d 56 (1st Dist. 1965).
School District No. 151 v. ISBE, 507 N.E.2d 134 (Ill.App.1, 1987) 154 Ill.App.3d 375 (1st Dist. 1987).
CROSS REF.:5:30 (Hiring Process and Criteria), 5:40 (Communicable and Chronic Infectious Disease), 5:185 (Family and
Medical Leave), 5:250 (Leaves of Absence), 5:330 (Sick Days, Vacation, Holidays, and Leaves)
ADOPTED:October 19, 2015

PRESSPlus Comments
PRESSPlus 1. Updated in response to 105 ILCS 5/24-5, amended by P.A.s 99-173 and 100-513. Issue 101, June 2019

Drafts
26 of 30

Drafts
Mahomet-Seymour CUSD 3 \ SECTION 6 - INSTRUCTION \

Document Status: Draft Update
INSTRUCTION
6:40 Curriculum Development
Adoption
The Superintendent shall recommend a comprehensive curriculum that is aligned with:
1.
2.
3.
4.
5.
6.
7.

The District's educational philosophy and goals,
Student needs as identified by research, demographics, and student achievement and other data,
The knowledge, skills, and abilities required for students to become life-long learners,
The minimum requirements of State and federal law and regulations for curriculum and graduation requirements,
The curriculum District-wide and articulated across all grade levels,
The Illinois State Learning Standards and any District learning standards, and
Any required State or federal student testing.

The School Board will adopt, upon recommendation of the Superintendent, a curriculum that meets the above criteria.
Experimental Educational Programs and Pilot Projects
The Superintendent may recommend experimental educational programs and/or pilot projects for Board consideration.
Proposals must include goals, material needs, anticipated expenses, and an evaluation process. The Superintendent shall
submit to the Board periodic progress reports for programs that exceed one year in duration and a final evaluation with
recommendation upon the program's completion.
Single-Gender Classes and Activities
The Superintendent may recommend a program of nonvocational single-gender classes and/or activities to provide diverse
educational opportunities and/or meet students' identified educational needs. Participation in the classes or activities must be
voluntary, both genders must be treated with substantial equality, and the program must otherwise comply with State and federal
law and with Board policy 7:10, Equal Educational Opportunities. The Superintendent must periodically evaluate any singlegender class or activity to ensure that: (1) it does not rely on overly broad generalizations about the different talents, capabilities,
or preferences of either gender, and (2) it continues to comply with State and federal law and with Board policy 7:10, Equal
Educational Opportunities.
Development
The Superintendent shall develop a curriculum review program to monitor the current curriculum and promptly suggest changes
to make the curriculum more effective, to take advantage of improved teaching methods and materials, and to be responsive to
social change, technological developments, student needs, and community expectations.
The Superintendent shall report to the Board as appropriate, the curriculum review program's efforts to:
1. Regularly evaluate the curriculum and instructional program.
2. Ensure the curriculum continues to meet the stated adoption criteria.
3. Include input from a cross-section of teachers, administrators, parents/guardians, and students, representing all schools,
grade levels, disciplines, and specialized and alternative programs.
4. Coordinate with the process for evaluating the instructional program and materials.
Curriculum Guides and Course Outlines
The Superintendent shall develop and provide subject area curriculum guides to appropriate staff members.
LEGAL REF.:
20 U.S.C. §1681, Title IX of the Education Amendments of 1972, implemented by 34 C.F.R. Part 106.PRESSPlus1
105 ILCS 5/10-20.8 and 5/10-19.
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CROSS REF.:6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 6:70 (Teaching About Religions),
6:80 (Teaching About Controversial Issues), 6:100 (Using Animals in the Educational Program), 6:110 (Programs for Students
At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program), 6:120 (Education of Children
with Disabilities), 6:130 (Program for the Gifted), 6:135 (Accelerated Placement Program), 6:140 (Education of Homeless
Children), 6:145 (Migrant Students), 6:150 (Home and Hospital Instruction), 6:160 (English Learners), 6;170 (Title I Programs),
7:10 (Equal Educational Opportunities),7:15 (Student and Family Privacy Rights)
ADOPTED:October 19, 2015

PRESSPlus Comments
PRESSPlus 1. The Legal References have been updated. Issue 101, June 2019
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6:340 Student Testing and Assessment Program
The District student assessment program provides information for determining individual student achievement and instructional
needs, curriculum and instruction effectiveness, and school performance measured against District student learning objectives
and statewide norms.
The Superintendent or designee shall manage the student assessment program that, at a minimum:
1. Administers the State assessment system, known as the Partnership for Assessment of Readiness for College and
CareersIllinois Assessment of Readiness (PARCCIAR),PRESSPlus1 to all students and/or any other appropriate
assessment methods and instruments, including norm and criterion-referenced achievement tests, aptitude tests,
proficiency tests, and teacher-developed tests.
2. Informs students of the timelines and procedures applicable to their participation in every State assessment.
3. Provides each student’s parents/guardians with the results or scores of each State assessment. See policy 6:280,
Grading and Promotion.
4. Utilizes professional testing practices.
Overall student assessment data on tests required by State law will be aggregated by the District and reported, along with other
information, on the District’s annual report card. All reliable assessments administered by the District and scored by entities
outside of the District must be (1) reported to ISBE on its form by the 30th day of each school year, and (2) made publicly
available to parents/ and guardians of students.PRESSPlus2 Board policy 7:340, Student Records, and its implementing
procedures govern recordkeeping and access issues.
LEGAL REF.:
Family Educational Rights and Privacy Act, 20 U.S.C. §1232g, Family Educational Rights and Privacy Act.
Illinois School Student Records Act, 105 ILCS 10/, Illinois School Student Records Act.
105 ILCS 5/2-3.63a-5, 5/2-3.64a-5, 5/10-17a, 5/22-82, and 5/27-1.
CROSS REF.: 6:15 (School Accountability), 6:280 (Grading and Promotion), 7:340 (Student Records)
Adopted: August 20, 2018
Question 1. See PRESSPlus Comments. Has the Board adopted the additional text "and to the community"? Type yes or no.
Answer:

PRESSPlus Comments
PRESSPlus 1. The Ill. State Board of Education (ISBE) selected the Partnership for Assessment of Readiness for College
and Careers (PARCC) as the State assessment and accountability measure for grades 3-8 through the 2017-2018 school year.
Beginning with the 2018-2019 school year, ISBE began transitioning from PARCC to the Ill. Assessment for Readiness (IAR),
which continues to use “an anchor set of PARCC items.” See letter from State Superintendent Tony Smith, 2-8-19, along with
other ISBE resource material at www.isbe.net/IAR. Issue 101, June 2019
PRESSPlus 2. Although not required by law, if a board wants to direct that this information be shared more broadly with the
public for greater transparency, add “and to the community.” See Questions to indicate whether this additional text has been
adopted by the Board. Issue 101, June 2019
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INSTRUCTION

6:210 Instructional Materials
All District classrooms and learning centers should be equipped with an evenlyproportioned, wide assortment of instructional materials, including textbooks,
workbooks, audio-visual materials, and electronic materials. These materials should
provide quality learning experiences for students and:
1. Enrich and support the curriculum;
2. Stimulate growth in knowledge, literary appreciation, aesthetic values, and ethical
standards;
3. Provide background information to enable students to make informed judgments
and promote critical reading and thinking;
4. Depict in an accurate and unbiased way the cultural diversity and pluralistic
nature of American society; and
5. Contribute to a sense of the worth of all people regardless of sex, race, religion,
nationality, ethnic origin, sexual orientation, disability, or any other differences
that may exist.
Teachers are encouraged to use age-appropriate supplemental material only when it
will enhance, or otherwise illustrate, the subjects being taught. Elementary teachers
shall show only G-rated and PG-rated movies. PG-rated movies require prior Principal
approval and parent notification. Junior high teachers shall only show G-rated, PG-rated
and PG-13-rated movies. All PG-13-rated movies require prior Principal approval and
parent notification. High school teachers shall require Principal and Superintendent (or
designee) approval for R-rated movies. Parent notification is required for all R-rated
movies. No R-rated movie shall be shown to students unless prior approval is received
from the Superintendent or designee, and No movie rated NC-17 (no one 17 and under
admitted) shall be shown under any circumstances. These restrictions apply to
television programs and other media with equivalent ratings. The Superintendent or
designee shall give parents/guardians an opportunity to request that their child not
participate in a class showing a movie, television program, or other media. with an R or
equivalent rating.
Instructional Materials Selection and Adoption
The Superintendent shall recommend to the Board for consideration and adoption all
textbooks and instructional materials and shall include the following information: (1) title,
publisher, copyright dates, number of copies desired, and cost; (2) any texts being
replaced; and (3) rationale for recommendation. The School Code governs the adoption
and purchase of textbooks and instructional materials.
LEGAL REF.:105 ILCS 5/10-20.8 and 5/28-19.1.

CROSS REF.:6:30 (Organization of Instruction), 6:40 (Curriculum Development), 6:80
(Teaching About Controversial Issues), 6:170 (Title I Programs), 6:260 (Complaints
About Curriculum, Instructional Materials, and Programs), 7:10 (Equal Educational
Opportunities), 7:15 (Student and Family Privacy Rights), 8:110 (Public Suggestions
and Concerns)
ADOPTED:November 20, 2017

Mahomet-Seymour CUSD 3

INSTRUCTION

6:280 Grading and Promotion
The Superintendent shall establish a system of grading and reporting academic
achievement to students and their parents/guardians. The system shall also determine
when promotion and graduation requirements are met. The decision to promote a
student to the next grade level shall be based on successful completion of the
curriculum, attendance, and performance on the Illinois Partnership for Assessment of
Readiness for College and Careers (PARCC) Illinois Assessment of Readiness (IAR)
and/or other assessments. A student shall not be promoted based upon age or any
other social reason not related to academic performance. The administration shall
determine remedial assistance for a student who is not promoted.
Every teacher shall maintain an evaluation record for each student in the teacher's
classroom. A District administrator cannot change the final grade assigned by the
teacher without notifying the teacher. Reasons for changing a student's final grade
include:






A miscalculation of test scores,
A technical error in assigning a particular grade or score,
The teacher agrees to allow the student to do extra work that may impact the
grade,
An inappropriate grading system used to determine the grade, or
An inappropriate grade based on an appropriate grading system.

Should a grade change be made, the administrator making the change must sign the
changed record.
LEGAL REF.:105 ILCS 5/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27.
CROSS REF.:6:110 (Programs for Students At Risk of Academic Failure and/or
Dropping Out of School and Graduation Incentives Program), 6:300 (Graduation
Requirements), 6:340 (Student Testing and Assessment Program), 7:50 (School
Admissions and Student Transfers To and From Non-District Schools)
ADOPTED:January 21, 2015

Mahomet-Seymour CUSD 3

INSTRUCTION

6:310 High School Credit for Non-District Experiences; Course
Substitutions; Re-Entering Students
Credit for Non-District Experiences
The student must seek approval from the Superintendent or designee to receive
graduation credit for any non-District course or experience. The Superintendent or
designee shall determine the amount of credit and whether a proficiency examination is
required before the credit is awarded. As approval is not guaranteed, students should
seek conditional approval of the experience before participating in a non-District course
or experience. The student assumes responsibility for any fee, tuition, supply, or other
expense. The student seeking credit is responsible for (1) providing documents or
transcripts that demonstrate successful completion of the experience, and (2) taking a
proficiency examination, if requested. The Superintendent or designee shall determine
which, if any, non-District courses or experiences, will count toward a student’s grade
point average, class rank, and eligibility for athletic and extracurricular activities. This
section does not govern the transfer of credits for students transferring into the District.
Correspondence Online Courses
A student enrolled in an correspondence online course may receive high school credit
for work completed, provided:
1.
2.
3.
4.

The course is offered through an accredited school;
The student is a fourth or fifth year senior;
The student assumes responsibility for all fees; and
The Building Principal approves the course in advance.

A maximum of 1 unit of credit may be counted toward the requirements for a student’s
high school graduation. Exceptions may be made for credit recovery.
Summer School and Independent Study
A student will receive high school credit for successfully completing a (1) any summer
school course given offered by an institution accredited by the North Central Association
of Colleges and Secondary Schools for credit recovery,. and (2) A student will receive
high school credit for successfully completing an independent study in a curriculum area
not offered by the District, provided the student obtains the consent of a supervising
teacher as well as the Building Principal.
College Courses
A student who successfully completes community college courses may receive high
school credit, provided:

1. The student is a senior in good academic standing;
2. The course is not offered in the high school curriculum;
3. The course is approved in advance by the student’s guidance counselor and the
High School Principal; and
4. The student assumes responsibility for all fees.
A maximum of 1 unit of credit may be counted toward the requirements for a student’s
high school graduation.
Dual Credit Courses
A student who successfully completes a dual credit course may receive credit at both
the college and high school level.
Foreign Language Courses
A student will receive high school credit by studying foreign language in an approved
ethnic school program, provided such program meets the minimum standards
established by the State Board of Education.
The amount of credit will be based on foreign language proficiency achieved. The
Building Principal may require a student seeking foreign language credit to successfully
complete a foreign language proficiency examination.
Substitutions for Physical Education, Adapted Physical Education and Other Required
Courses – (Course Substitutions).
A student in grades 11-12, unless otherwise stated, may submit a written request to the
Building Principal to be excused from physical education courses for the reasons stated
below. The Superintendent or designee shall maintain records showing that the criteria
set forth in this policy were applied to the student’s individual circumstances.
1. Ongoing participation in a marching band program for credit;
2. Ongoing participation in an interscholastic or extracurricular athletic program;
3. Enrollment in academic classes that are required for admission to an institution of
higher learning; or
4. Enrollment in academic classes that are required for graduation from high school,
provided that failure to take such classes will result in the student being unable to
graduate.
A student who is eligible for special education may be excused from physical education
courses pursuant to 7:260, Exemption from Physical Education.
Re-Entering Students

Individuals younger than 21 years of age may re-enter high school to acquire a high
school diploma or an equivalency certificate, subject to the limitations in Board policy
7:50, School Admissions and Student Transfers To and From Non-District Schools. Reentering students may obtain credit through the successful completion of the following
(not all of these may be available at any one time):
1. District courses
2. Non-District experiences described in this policy
3. Classes in a program established under Section 10-22.20 of the School Code, in
accordance with the standards established by the Illinois Community College
Board
LEGAL REF.:
105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/2-3.142, 5/10-22.43a, 5/27-6, 5/27-22.3, and
5/27-22.05.
110 ILCS 27/, Dual Credit Quality Act.
23 Ill.Admin.Code §§1.425(e), 1.440(f), and 1.470(c).
CROSS REF.:
6:180 (Extended Instructional Programs), 6:300 (Graduation
Requirements), 6:315 (High School Credit for Students in Grade 7 or 8), 6:320 (High
School Credit for Proficiency), 7:50 (School Admissions and Student Transfers To and
From Non-District Schools), 7:260 (Exemption from Physical Education)
Adopted: March 11, 2019
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Mahomet-Seymour CUSD #3 Uniform Policy Change Form
Revision 2019.06.24
Submitted by: Ken Keefe

Date: 7/10/2019

Existing policy to be removed:
☐ None
☒ Number: 2:20 Name: Powers and Duties of the School Board; Indemnification
Old Policy Text:
The major powers and duties of the School Board include, but are not limited to:
1. Organizing the Board after each consolidated election by electing officers and
establishing its regular meeting schedule and, thereafter, taking action during lawfully
called meetings to faithfully fulfill the Board's responsibilities in accordance with State
and federal law.
2. Formulating, adopting, and modifying Board policies, at its sole discretion, subject only
to mandatory collective bargaining agreements and State and federal law.
3. Employing a Superintendent and other personnel, making employment decisions,
dismissing personnel, and establishing an equal employment opportunity policy that
prohibits unlawful discrimination.
4. Directing, through policy, the Superintendent, in his or her charge of the District's
administration.
5. Approving the annual budget, tax levies, major expenditures, payment of obligations,
annual audit, and other aspects of the District's financial operation; and making
available a statement of financial affairs as provided in State law.
6. Entering contracts using the public bidding procedure when required.
7. Providing, constructing, controlling, and maintaining adequate physical facilities;
making school buildings available for use as civil defense shelters; and establishing a
resource conservation policy.
8. Establishing an equal educational opportunities policy that prohibits unlawful
discrimination.
9. Approving the curriculum, textbooks, and educational services.
10. Evaluating the educational program and approving School Improvement and District
Improvement Plans.
11. Presenting the District report card and School report card(s) to parents/guardians and
the community; these documents report District, School and student performance.
12. Establishing and supporting student discipline policies designed to maintain an
environment conducive to learning, including deciding individual student suspension or
expulsion cases brought before it.
13. Establishing attendance units within the District and assigning students to the schools.
14. Establishing the school year.

15. Requiring a moment of silence to recognize veterans during any type of school event
held at a District school on November 11.
16. Providing student transportation services pursuant to State law.
17. Entering into joint agreements with other boards to establish cooperative educational
programs or provide educational facilities.
18. Complying with requirements in the Abused and Neglected Child Reporting Act.
Specifically, each individual Board member must, if an allegation is raised to the
member during an open or closed Board meeting that a student is an abused child as
defined in the Act, direct or cause the Board to direct the Superintendent or other
equivalent school administrator to comply with the Act's requirements concerning the
reporting of child abuse.
19. Communicating the schools' activities and operations to the community and
representing the needs and desires of the community in educational matters.
Indemnification
To the extent allowed by law, the Board shall defend, indemnify, and hold harmless School
Board members, employees, volunteer personnel (pursuant to 105 ILCS 5/10-22.34,
10-22.34a and 10-22.34b), mentors of certified staff (pursuant to 105 ILCS 5/2-3.53a, 2-3.53b,
and 105 ILCS 5/21A-5 et. seq.), and student teachers who, in the course of discharging their
official duties imposed or authorized by law, are sued as parties in a legal proceeding.
Nothing herein, however, shall be construed as obligating the Board to defend, indemnify, or
hold harmless any person who engages in criminal activity, official misconduct, fraud,
intentional or willful and wanton misconduct, or acts beyond the authority properly vested in
the individual.
LEGAL REF.:105 ILCS 5/2-3.25d, 5/10, 5/17-1, and 5/27-1.
115 ILCS 5/.
325 ILCS 5/4.
CROSS REF.:1:10 (School District Legal Status), 1:20 (District Organization, Operations, and
Cooperative Agreements), 2:10 (School District Governance), 2:80 (Board Member Oath and
Conduct), 2:140 (Communications To and From the Board), 2:210 (Organizational School
Board Meeting), 2:240 (Board Policy Development), 4:60 (Purchases and Contracts), 4:70
(Resource Conservation), 4:100 (Insurance Management), 4:110 (Transportation), 4:150
(Facility Management and Building Programs), 5:10 (Equal Employment Opportunity and
Minority Recruitment), 5:90 (Abused and Neglected Child Reporting), 6:10 (Educational
Philosophy and Objectives), 6:15 (School Accountability), 6:20 (School Year Calendar and
Day), 7:10 (Equal Educational Opportunities), 7:30 (Student Assignment and Intra-District
Transfer), 7:190 (Student Behavior), 7:200 (Suspension Procedures), 7:210 (Expulsion
Procedures), 8:10 (Connection with the Community), 8:30 (Visitors to and Conduct on School
Property)
ADOPTED:January 21, 2015

New policy:
☐ None (old policy being removed)
☒ Number: 2:20 Name: Powers and Duties of the School Board; Indemnification
New Policy Text:
The major powers and duties of the School Board include, but are not limited to:
1. Organizing the Board after each consolidated election by electing officers and
establishing its regular meeting schedule and, thereafter, taking action during lawfully
called meetings to faithfully fulfill the Board's responsibilities in accordance with State
and federal law.
2. Formulating, adopting, and modifying Board policies, at its sole discretion, subject only
to mandatory collective bargaining agreements and State and federal law.
3. Employing a Superintendent and other personnel, making employment decisions,
dismissing personnel, and establishing an equal employment opportunity policy that
prohibits unlawful discrimination.
4. Directing, through policy, the Superintendent, in his or her charge of the District's
administration.
5. Approving the annual budget, tax levies, major expenditures, payment of obligations,
annual audit, and other aspects of the District's financial operation; and making
available a statement of financial affairs as provided in State law.
6. Entering contracts using the public bidding procedure when required.
7. Providing, constructing, controlling, and maintaining adequate physical facilities;
making school buildings available for use as civil defense shelters; and establishing a
resource conservation policy.
8. Establishing an equal educational opportunities policy that prohibits unlawful
discrimination.
9. Approving the curriculum, textbooks, and educational services.
10. Evaluating the educational program and approving School Improvement and District
Improvement Plans.
11. Presenting the District report card and School report card(s) to parents/guardians and
the community; these documents report District, School and student performance.
12. Establishing and supporting student discipline policies designed to maintain an
environment conducive to learning, including deciding individual student suspension or
expulsion cases brought before it.
13. Establishing attendance units within the District and assigning students to the schools.
14. Establishing the school year.
15. Requiring a moment of silence to recognize veterans during any type of school event
held at a District school on November 11.
16. Providing student transportation services pursuant to State law.
17. Entering into joint agreements with other boards to establish cooperative educational
programs or provide educational facilities.
18. Complying with requirements in the Abused and Neglected Child Reporting Act.

Specifically, each individual Board member must, if an allegation is raised to the
member during an open or closed Board meeting that a student is an abused child as
defined in the Act, direct or cause the Board to direct the Superintendent or other
equivalent school administrator to comply with the Act's requirements concerning the
reporting of child abuse.
19. Communicating the schools' activities and operations to the community and
representing the needs and desires of the community in educational matters.
20. Authorizing an exception to any board policy for an individual, provided the exception
is allowed by law. An explanation of the exception (conditions, time frame, etc.), as
well as the board’s rationale for granting the exception shall be included in the meeting
minutes. The identity of the individual may be kept private at the discretion of the
board.
Indemnification
To the extent allowed by law, the Board shall defend, indemnify, and hold harmless School
Board members, employees, volunteer personnel (pursuant to 105 ILCS 5/10-22.34,
10-22.34a and 10-22.34b), mentors of certified staff (pursuant to 105 ILCS 5/2-3.53a, 2-3.53b,
and 105 ILCS 5/21A-5 et. seq.), and student teachers who, in the course of discharging their
official duties imposed or authorized by law, are sued as parties in a legal proceeding.
Nothing herein, however, shall be construed as obligating the Board to defend, indemnify, or
hold harmless any person who engages in criminal activity, official misconduct, fraud,
intentional or willful and wanton misconduct, or acts beyond the authority properly vested in
the individual.
Legal References
●
●
●

●
●

105 ILCS 5/10 - The Illinois School Code, Article 10. This article defines the legal
rights and responsibilities of school boards.
105 ILCS 5/17-1 - Requires the board of education to define an annual budget.
105 ILCS 5/27-1 - Requires school districts to focus their resources on the task of
educating students. Requires school districts to focus their educational efforts on
achieving goals established by the Illinois State Board of Education. Prohibits the
discrimination of students on the basis of sex.
115 ILCS 5/ - The Illinois Educational Labor Relations Act. Defines rules for promoting
orderly and constructive relationships between educational employees and employers.
325 ILCS 5/ - Abused and Neglected Child Reporting Act. Defines responsibilities for
the district and employees to report suspected child abuse to appropriate authorities.

Board Policy Cross-References
●
●

●

1:10 - School District Legal Status - Describes the legal status of the district.
1:20 - District Organization, Operations, and Cooperative Agreements - Describes how
the district is organized at a very high level and how cooperative agreements will be
managed.
2:10 - School District Governance - Describes how the school district will be governed
by a board.

●
●
●
●
●
●
●
●
●

●
●
●
●
●
●
●
●
●
●
●

●

2:80 - Board Member Oath and Conduct - States the oath of office a board member
must take before serving.
2:140 - Communications To and From the Board - Describes the rules for how board
members and the board may communicate.
2:210 - Organizational School Board Meeting - Describes the rules and process for the
Board Organization meeting.
2:240 - Board Policy Development - Describes the process and rules for developing
school board policy.
4:60 - Purchases and Contracts - Describes the process and rules for the district to
make purchases and enter into contracts.
4:70 - Resource Conservation - Explains how the superintendent shall work to
conserve energy and resources of the school district.
4:100 - Insurance Management - Explains how the superintendent shall manage the
district’s insurance needs.
4:110 - Transportation - Describes the rules and procedure for transportation provided
by the school district.
4:150 - Facility Management and Building Programs - Describes superintendent’s
responsibility to oversee district facilities and grounds. Sets standards and policies for
several topics related to facilities.
5:10 - Equal Employment Opportunity and Minority Recruitment - States the district’s
non-discrimintation policy regarding employment.
5:90 - Abused and Neglected Child Reporting - Describes the reporting policies for
employees who suspect child abuse.
6:10 - Educational Philosophy and Objectives - States the shared belief of the board
and school district regarding educational philosophies.
6:15 - School Accountability - Describes the district’s plan for ensuring that it meets its
education mission.
6:20 - School Year Calendar and Day - Describes policy for how the calendar is
defined and how legal requirements for days of operation are met.
7:10 - Equal Educational Opportunities - Describes the district’s non-discrimination
policy regarding students.
7:30 - Student Assignment and Intra-District Transfer - States how students are
assigned to a classroom.
7:190 - Student Behavior - Defines the policies regarding student behavior and
discipline.
7:200 - Suspension Procedures - States the rules regarding the use of suspension as
a disciplinary measure.
7:210 - Expulsion Procedures - States the rules regarding the use of expulsion as a
disciplinary measure.
8:10 - Connection with the Community - Describes the roles of the superintendent and
board president in communicating with the community. Describes how the board
engages with the community.
8:30 - Visitors to and Conduct on School Property - States the rules for any visitors on
district property or at district events.

Rationale:
●
●
●
●
●
●

Added a new power allowing the board to grant an exception to any board policy for an
individual, when such an exception is permissible by law.
The new power requires an explanation of the exception and reasoning for it be included
in the minutes.
The new power recognizes the board’s ability to keep the identity of the individual
private.
Reformatted and notated the legal cross reference sections.
Removed reference to 105 ILCS 5/2-3.25d because that statute has been repealed.
Changed reference to 325 ILCS 5/4 to reference 325 ILCS 5/ per the recommendation of
IASB.

Explanation of Attachments:
None.

Board Consideration:
Date of meeting where policy change was first presented: 7/15/2019
Date of meeting where policy change was approved: ____________________
Vote Record (by Board Member)
1.
2.
3.
4.
5.
6.
7.

Merle Giles Meghan Hennesy Jeremy Henrichs Ken Keefe Lori Larson Max McComb Colleen Schultz -

I, Merle Giles, as acting secretary of the Mahomet-Seymour CUSD #3 Board of Education,
certify that the policy change stated in this form was successfully adopted by the current board
of education in accordance with Board Policy 2:240 and that all information contained above is
accurate to the best of my knowledge.

__________________________________________
Secretary

__________________________________________
Date

Mahomet-Seymour CUSD #3 Uniform Policy Change Form
Revision 2019.06.24
Submitted by: Ken Keefe

Date: 7/10/2019

Existing policy to be removed:
☐ None
☒ Number: 2:240 Name: Board Policy Development
Number: 2:240-E1 Name: PRESS Issue Updates
Number: 2:240-E2 Name: D
 eveloping Local Policy
Old Policy Text:
The School Board governs using written policies. Written policies ensure legal compliance,
establish Board processes, articulate District ends, delegate authority, and define operating
limits. Board policies also provide the basis for monitoring progress toward District ends.
Policy Development
Anyone may propose new policies, changes to existing policies, or elimination of existing
policies. Staff suggestions should be processed through the Superintendent. Suggestions
from all others should be made to the Board President or the Superintendent.
A Board Policy Committee will consider all policy suggestions and provide information and
recommendations to the Board.
The Superintendent is responsible for: (1) providing relevant policy information and data to the
Board, (2) notifying those who will implement or be affected by or required to implement a
proposed policy and obtaining their advice and suggestions, and (3) having policy
recommendations drafted into written form for Board deliberation. The Superintendent shall
seek the counsel of the Board attorney when appropriate.
Policy Adoption and Dissemination
Policies or policy revisions will not be adopted at the Board meeting at which they are first
introduced, except when necessary or prudent in order to meet emergency or special
conditions or to be legally compliant. Further Board consideration will be given at a
subsequent meeting(s) and after opportunity for community input. The adoption of a policy will
serve to supersede all previously adopted policies on the same topic.
The Board policies are available for public inspection in the District's main office during
regular office hours and at all times on the District's website. Copy requests should be made
pursuant to Board policy 2:250, Access to District's Public Records.

Board Policy Review and Monitoring
The Board will periodically review its policies for relevancy, monitor its policies for
effectiveness, and consider whether any modifications are required.
Superintendent Implementation
The Board will support any reasonable interpretation of Board policy made by the
Superintendent. If reasonable minds differ, the Board will review the applicable policy and
consider the need for further clarification.
In the absence of Board policy, the Superintendent is authorized to take appropriate action.
Suspension of Policies
The Board, by a majority vote of members present at any meeting, may temporarily suspend
a Board policy except those provisions that are controlled by law or contract. The failure to
suspend with a specific motion does not invalidate the Board action.
LEGAL REF.:105 ILCS 5/10-20.5.
CROSS REF.:2:150 (Committees), 2:250 (Access to District's Public Records), 3:40
(Superintendent)
ADOPTED:August 18, 2008

New policy to be added:
☐ None (old policy being removed)
☒ Number 2:240 Name: Board Policy Development
New Policy Text:
The school board governs using written policies. Written policies ensure legal compliance,
establish board processes, articulate District ends, delegate authority, and define operating
limits. Board policies also provide the basis for monitoring progress toward District ends.
Policy Development
Anyone may suggest new policies, changes to existing policies, or elimination of existing
policies. Suggestions should be made to any board member or the superintendent. Any board
member or the superintendent may propose a new policy change by submitting a Uniform
Policy Change Form (UPCF), see Board Policy 2:240 - Exhibit 1, to the board president.
Policy proposals must be stated using the Uniform Policy Change Form.
The superintendent is responsible for: (1) providing relevant policy information and data to the
board, (2) notifying those who will implement or be affected by or required to implement a
proposed policy and obtaining their advice and suggestions, and (3) having policy
suggestions drafted into written form using a UPCF for board deliberation as requested by
board members. The superintendent shall seek the counsel of the board attorney when
requested by a board member.
Policy Adoption Process
Any UPCF submitted at least one week prior to a school board meeting will be included in the
meeting’s agenda. UPCFs must be included with any board meeting agenda or public board
packet that contains a discussion or action item regarding the proposed policy change.
Policies or policy revisions will not be adopted at the board meeting at which they are first
introduced, except to ensure legal compliance of the District. Under emergency or special
conditions, the board may enact a policy change at the same meeting it was introduced, but
only by a unanimous vote of every board member present. Abstentions are not considered in
the requirement for a unanimous decision. In these rare circumstances, further board
consideration will be given at a subsequent meeting and after opportunity for community
input.
Substantive changes to a proposed policy requires that a new UPCF be submitted before a
subsequent meeting where the adoption process will begin anew. Minor changes may be
made during discussion or at the same meeting that the board will decide on adoption without
restarting the adoption process.

The approval of a UPCF by the board will remove any policy identified in the form for removal
and will add any policy identified in the form for addition. Approval is by majority vote of the
members present and the vote shall be a role call vote.
Public Access
The board policies are available for public inspection in the District's main office during regular
office hours and at all times on the District's website. Copy requests should be made pursuant
to board policy 2:250, Access to District's Public Records.
Upon adoption, the board secretary shall complete the Uniform Policy Change Form with a
record of each board member’s vote. The complete UPCF shall be available for public
inspection in the District's main office during regular office hours and at all times on the
District's website.
Board Policy Review and Monitoring
The Board will periodically review its policies for relevancy, monitor its policies for
effectiveness, and consider whether any modifications are required.
Superintendent Implementation
The board will support any reasonable interpretation of board policy made by the
Superintendent. If reasonable minds differ, the board will review the applicable policy and
consider the need for further clarification.
The superintendent is responsible for implementing board policy across the district. The
superintendent will manage the process for approving new or revised administrative
procedures, and revisions to employee and student handbooks. The superintendent will also
communicate all policy and procedure revisions or adoptions as appropriate to staff members,
parents, students, and community members.
Legal References and Board Policy Cross-references
Any new policy text should include a section called “Legal References,” that describes any
pertinent legal reference for the new policy. Each reference should provide a clear citation of
the law and a brief statement of how it is related.
Any new policy text should include a section called “Board Policy Cross-References,” that
describes any pertinent board policy cross-references for the new policy. Each reference
should provide a clear citation of the policy number and a brief statement of how it is related.
Legal References
●

105 ILCS 5/10-20.5 - Power of a school board to define policy and requirement for
policy to be available for public inspection in the administrative office.

Board Policy Cross-References
●
●

2:250 - Access to District Public Records - Describes rules for which records must be
made available to the public. These include the board policy.
3:40 - Superintendent - Describes the duties of the Superintendent, which includes
supporting the development of policy with information and organization.

Rationale:
●
●
●

●
●

●

●
●
●
●
●
●

●

The new policy defines a clear procedure for developing and considering policy
changes.
The new policy defines a uniform document for communicating policy change proposals
to board members and the public, including what is changing and why it is changing.
The new policy limits the ability of the board to change policy quickly unless all board
members agree that a change is truly urgent. This encourages policy changes over the
timespan of at least two meetings in order to guarantee that stakeholders can consider
the change and weigh in on it.
The new policy clearly defines the responsibility of the superintendent to implement new
board policy and ensure procedures and policies throughout the district are compatible.
The change makes it clear that although policy suggestions can come from anyone,
policy is the work of the entire board and it is the purview of the entire board to develop
and propose policy.
The new policy explicitly requires that policy change proposals are included in the public
board packet so that the public can clearly understand the proposal before the meeting
in which it is first read.
The new policy will cause policy changes to be clearly recorded, included how individual
board members voted on each change.
The new policy improves the way new policy changes will communicate connections to
other policy or pertinent law.
The new policy removes mention that the board will periodically review and revise
existing policy. This text was obvious and unnecessary.
The new policy removes language authorizing the Superintendent to act in the absence
of relevant policy. This language was vague and unnecessary.
The new policy removes language authorizing the board to suspend policy at any time
approved by the board. This power undermines the purpose of written policy.
Old 2:240 Exhibit 1
○ Exhibit is no longer necessary as the new policy defines the process for PRESS
and local policy changes.
○ Exhibit contains significant language about PRESS website usage that is not
appropriate for board policy.
Old 2:240 Exhibit 2
○ Exhibit is no longer necessary as the new policy defines the process for PRESS
and local policy changes.
○ Exhibit contains several instructions that are contradictory to the language in old
2:240 policy (e.g., policy development path for staff member suggestions.).
○ Exhibit contains language specific to PRESS and IASB which is not appropriate
for board policy.

Explanation of Attachments:
Exhibit 1 - To be added to the policy manual as “Policy 2:240-E1 Uniform Policy Change Form”
The attached Uniform Policy Change Form defines the necessary information and format to
be used during the board’s consideration of a policy change and after a policy change has
been adopted. The purpose of this form is to make the policy changes clear to board
members and the general public.

Board Consideration:
Date of meeting where policy change was first presented: 7/15/2019
Date of meeting where policy change was approved: ____________________
Vote Record (by Board Member)
1.
2.
3.
4.
5.
6.
7.

Merle Giles Meghan Hennesy Jeremy Henrichs Ken Keefe Lori Larson Max McComb Colleen Schultz -

I, Merle Giles, as acting secretary of the Mahomet-Seymour CUSD #3 Board of Education,
certify that the policy change stated in this form was successfully adopted by the current board
of education in accordance with Board Policy 2:240 and that all information contained above is
accurate to the best of my knowledge.

__________________________________________
Secretary

__________________________________________
Date

