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Welcome      
Welcome to Sawmill Woods Preschool.  Clark-Pleasant Community School Corporation proudly offers an 
inclusive preschool program which provides early childhood education to children ages three to five.  Our 
dedicated staff offer a positive learning environment where all students grow academically, socially, and 
emotionally through multi-sensory approaches, small-group instruction, research-based practices, and 
through the use of state standards.   

Mission       
Clark-Pleasant Community School Corporation will provide learning experiences that ensure ALL students 
reach their potential.  

Core Values           
 Student Centered           
 Build Trusting Relationships        
 Expect Excellence  

Programs and Calendar 
We offer half-day for both Preschool (3-4s) and Pre-K and offer full-day services for Pre-K students, in 
addition to before and after school care. Community students are not required to live within Clark-Pleasant 
boundaries.  Sawmill Woods Preschool follows Clark-Pleasant’s calendar; therefore, students will be off 
for holidays, winter, fall, and summer breaks. Childcare options during school breaks are available with 
the Honey Grove Office (317-887-5500 press, 2, then 1).  

Registration & Supply Fees 
A $50 non-refundable registration fee is required to process an application for enrollment.  Additionally, 
all families must pay a one-time $70.00 supply fee per child.  The included chart contains pricing and 
program information. The following items are needed at the time of registration: 

 Student enrollment packet / On-line registration  
 $50 registration fee, birth certificate and immunization records  

o Checks for registration fee should be made payable to Sawmill Woods Preschool 

School Supplies 

All children will require a backpack and a bag for lunch/ snack items. Additional classroom supply lists 
will be provided by the classroom teachers.  

Transportation 

Bus transportation is not available for community preschool students.  

Tuition/Fee Information  

Once enrolled in Sawmill Woods Preschool, the monthly tuition amount is due regardless of the number 
of days the child actually attends.  A yearly tuition has been determined that can be made in 10 
installments. The monthly amount is the same regardless of how many days school is in session. Monthly 
payments are due starting August 1st- May.  

Financial assistance is not available, and free-reduced options may only be applied for breakfast or lunch, 
not tuition or supply fees.    
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Payment Methods 
Tuition payments are accepted via cash, personal check, money order or cashier’s check.  Please make 
checks payable to “CPCSC”.   Payments may be made in person, by credit card, cash or check, or checks 
may be submitted securely in an envelope in your child’s backpack.  To pay online by credit card, there is 
no need to call the office to initiate.   

Withdraws 
If you choose to withdraw your child, you must give written notification two weeks prior to your 
withdrawal date.  You are still responsible for the tuition fees during that time.  Once we receive 
notification of your intention to withdraw, your child’s “spot” will be given to another child on the waiting 
list. 

Programs and Rates 
Age Group Programs Available Hours Annual 

Tuition 
10 monthly 
installments 
(August-May) 

Registration and 
Supply Fee 

Preschool 
3 years old 
by August 1, 
2019 

2 Half Days 
 
Tuesday/ Thursday 

AM -8:30 -11:15 

PM-12:45 -3:30 

$1,000 $100 $50 registration 
$70 Supply 

3 Half Days 
Monday/ 
Wednesday/ Friday 

AM -8:30 -11:15 

PM-12:45 -3:30 

$1,500 $150 $50 registration 
$70 Supply 

Pre-
Kindergarten 
4 years old 
by August 1, 
2019 

5 Half Days AM -8:30 -11:15 

PM-12:45-3:30 

$2,500 $250 $50 registration 
$70 Supply 

5 Full Days 
 
Before &  After care 
available for an 
additional cost       
6:30-8:25 AM  
3:30-5:45 PM 

8:30 AM- 3:30 
PM 

$5,000 $500 $50 registration 
$70 Supply 

Weather Delays 
Sawmill Woods Preschool will be closed if CPCSC Schools are closed due to inclement weather. If there 
is a delay to the start of school, the preschool will operate on the following alternate 2 hr. delay schedule:    

            AM alternate 2 hr. schedule:  10:30 a.m. – 12:15 p.m.      
            PM alternate 2 hr. schedule:  1:45 p.m. – 3:30 p.m.       
            Full Day alternate 2 hr. schedule 10:30 a.m. – 3:30 p.m. 
 

If weather conditions warrant the consideration of the closing, delay in starting time or an early 
dismissal, we suggest you check the corporation website, social media and watch the major local 
television stations.  Clark-Pleasant makes every effort to utilize our phone calling system to notify 
parents.  This contact can be difficult if ice or storm conditions have damaged power lines. 

School days that are canceled will be made up during snow make-up days or at the end of the year in 
accordance with state law.  Days that are delayed do not need to be made up. 
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Weather Hotline Reminder:  

Our school corporation uses its automated dialer and contacts all parents with their current primary home 
number in case of a school cancellation or delay. Please do not call the school, since no one will be there 
to answer the call. If you are wanting to get the latest information, ask the question...Is your home number 
accurate? If you are not receiving notifying phone message calls, you will need to update your current 
contact number.  

 Curriculum 

Researched based instructional practices ensure that your child is receiving a high quality educational 
experience. Instruction is delivered according to Indiana’s developmentally appropriate early childhood 
standards, The Early Learning Foundations.  The standards are a tool which drives instruction.  Based off 
the standards, we developed Essential Learnings (ELs), a specific and targeted list of skills for which your 
child will be exposed and assessed, to promote continued social, academic, and behavioral 
growth.  Teachers use a variety of program materials including the research based curriculums of: Literacy 
Express, High Scope, and Handwriting Without Tears. 

Measuring Student Progress 

Staff will use a variety of informal assessments and observations to gather student data.  Academic growth 
is monitored regularly through assessments and information is reported through child friendly scales and 
work samples collected in a data folder for each student.    

Home / School Communications 

Academics 

Student Data Folders will be sent home 8 times per year to provide an update on their child’s progress 
toward the curriculum goals and Indiana Foundations for Young Children. 

Parent/teacher conferences will be held once per year, in the fall, or as requested by staff or parents. 

Behavior 

Sawmill Woods Preschool will follow the discipline procedures, as well as Clark-Pleasant’s corporation 
wide policies. 

If there are any concerns regarding your child’s participation, his/her teacher will contact you to 
discuss.  You are welcome to call or email your child’s teacher at any time. 

Classroom Updates 

Building newsletters are published monthly and teacher newsletters are published at least twice per month. 
Parents may follow their child’s classroom on Seesaw, a mobile communication app or by visiting the 
Sawmill Woods Preschool website at www.cpcsc.k12.in.us/o/swp. You can follow Sawmill Woods 
Preschool on Facebook or Twitter for building updates. 

Inclusion of Children with Special Needs Policy 

Sawmill Woods Preschool accepts children with special needs and will make adaptations to ensure the 
inclusion of children in everyday routines and activities. Children who are evaluated and qualify for 
special educations services and live within the Clark-Pleasant school district will be provided special 
educations services through an Individualized Education Plan. More information is located on the school 
Website by searching Menu/Documents/Parents/Preschool Evaluation and Special Services.  
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Meals: Breakfast, Snacks, and Lunch 

Breakfast is available for purchase for full day students attending Honey Grove Before Care.  A snack is 
built into daily schedules.  Please provide a healthy snack for your child daily, using a lunch box with a 
cold pack for drinks or food that require refrigeration. If students attends full day Pre-K, lunch is available 
for purchase or may be parent provided.  

Student Birthdays 

On their birthday, students receive special recognition in class and on the announcements.   Students may 
bring store bought snacks (with little to no icing due to allergies) to celebrate with their classroom peers; 
however, invitations may not be distributed for private parties.  Treat ideas include: fruit snacks, cookies, 
granola bars, donuts, or non-food items such as stickers, pencils, treat bags, etc. You will be notified in 
advance if your child’s classmates have allergies or if specific foods need avoided.  

CPCSC Police Department Information  

Our Clark-Pleasant Community School Corporation Police department is led by Chief Timothy 
O’Sullivan. The school resource officers serving our schools are a combination of Clark-Pleasant police 
department and local police department personnel. The police presence is to not only promote safety and 
security but to help build relationships with students and staff. Our police department is located at the 
WCHS North Building and can be reached at 317-535-3226. 

Building Safety 
All elementary schools have taken all precautions to prevent, and if necessary, respond appropriately to a 
school crisis.  All schools are monitored by surveillance cameras.  All doors, including the Main Entrance 
(Door #1), are locked all day.  Should parents or visitors need to enter the building, they must ring the 
buzzer to contact the preschool staff for entry.  All visitors must report to the office before entering the 
instructional areas.  The visitors will then be issued a badge with their picture on it that is to be worn while 
on campus at all times. 

Sawmill Woods staff members are prohibited from opening a locked door to individuals not wearing an 
issued badge.  Staff members are required to report to the office any individual(s) not wearing an issued 
badge.  ALL parents/guardians must pick up students at the office.  No parent can go to a teacher’s 
room without the teacher being notified in advance.  Only parents, guardians, or other appropriate adults 
will be allowed to visit the school.  Friends from out-of-town or other schools will not be allowed to 
visit classes.  The staff has been trained in emergency response and is familiar with Clark-Pleasant’s 
Crisis Intervention Guidelines. 

Emergency Drills  
 

In order to keep Sawmill Woods Preschool children and staff safe, we participate in earthquake, fire, 
lockdown and severe weather (tornado) drills. Specific information is shared with children in each class 
to prepare for these drills.  Order, safety, and speed are essential skills taught during these drills.  These 
drills are held to practice the procedures that should be followed in the event of an emergency.  The 
teachers go over specifics of the drill procedures but two rules apply to everyone for all drills: Walk at 
all times.  No talking.   

Fire Drills are held once a month and Tornado/Severe Storm Drills are held once a semester in  
accordance with state law.  Security Drills/Lockdowns are held once a semester following Clark-

 Pleasant Community School procedures.  Sawmill Woods will join many schools in Indiana  
to practice the Great Central U.S. Shakeout Earthquake Drill during the spring semester.  Our  
will practice the drill by using the Drop, Cover, and Hold On procedures.  
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Student Safety  

Staff trained in both CPR and First Aid are on site.  In compliance with I.C. 31-33-5, any employee who 
has knowledge of suspected child abuse has the legal responsibility to make a report to the authorities. 

 

Preschool (3-4s) Car Rider Drop & Pick Up (Door #5)  
Pre-K Car Rider Drop Off & Pick Up Lanes (Door #6) 

 

Sawmill Woods staff will be opening each vehicle door to let the student out or permitting the student to 
get inside on the curb side.  Staff will escort the student to or from the school entry door.  We ask adults 
to remain in their vehicle during the drop off and pick up locations.  It is imperative the car rider number 
be displayed each day in the front windshield, so staff can view it.  After the student is inside the vehicle 
during pick up the adult can then move forward past the entry door and secure their child properly in their 
car seat.  Those adults without a car rider number must come in to the office and show ID to pick up the 
student.    

Preschool (3-4s):  Door 5 is located in the (southeast corner) in front of the school.  A single file lane will 
be utilized for each vehicle.   

Pre-K:  Door 6 is located on the west side of the building.  As an added safety measure to keep all vehicles 
off of Sawmill Road, two separate lanes were painted on the pavement on the south parking lot adjacent 
to the playground.  Drivers may need to create a third line on the far right by the playground area.  This 
will permit ALL vehicles to get off the busy road.  Drivers can demonstrate courtesy by alternating from 
left to right to form a single lane after the arrow.  

Arrival for Students Before the School Day  
 

Staff are expected to begin accepting student arrival at the car rider lines at 8:30 a.m. each day. (12:45 in 
the p.m.) Once there are no vehicles in line, then staff will close the building doors.  Drivers will then need 
to drive around and park their vehicle to bring their child to the Main Office.  Children brought to the 
office will be supervised by the parent, until the secretary can escort the child to their classroom.  
Daily announcements over the intercom are generally given at 8:45 a.m. to begin the school day.   

Picking Up Students During the School Day  
 

If it is necessary for your child to leave school during the school day, parents are to notify the teacher and 
the office by note or phone.  Children will be brought to the office when the parent arrives, not 
before.  If for any reason someone other than a parent will be picking up the child, parents must notify 
the school whom to expect in writing if possible, unless designated on the emergency information.  All 
persons picking up students must report to the office and sign out the child.  The person must show their 
ID.  This policy is for the safety of your child. 

Student Health and Well-Being 
           Allergies 

Sawmill Woods Preschool is sensitive to all allergies and takes necessary precautions.  Please be sure to 
advise preschool staff of your child’s allergies and medical needs.  

Student Illness and Medications 

Sawmill Woods Preschool shares nursing services with Break-O-Day Elementary.  Healthy children 
perform at their best.  If your child becomes ill during the school day, you will be notified and it may be 
necessary to send him or her home.  Therefore, it is very important that we have your most up to date 
contact information.  Please provide this information to your child’s teacher or call the main office at 317-
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535-2069.  If your child is absent, please notify the Sawmill Woods office at 317-535-2069, and if he or 
she receives transportation, please also notify the Transportation department at 317-535-7255. 

CPCSC does not stock any over-the-counter (OTC) medications.  Sawmill Woods staff may not distribute 
medications such as: ibuprofen, acetaminophen, Benadryl, Calamine lotion, or cough drops.  In order for 
students to receive medication during the school day, a parent must complete a “Request to Administer 
Medication” form.  Physician-prescribed medication must be in the original, correctly-labeled, 
prescription bottle.  OTC medication must be in the original container with the student’s name and date of 
birth clearly written on the bottle.  We ask that all OTC medication brought to school is unopened prior to 
the nurse receiving it. Medication for students must be transported to and from school by a parent/guardian.   

We follow Indiana State Department of Health guidelines in which children with a temperature of 99.6 
degrees F and over will be sent home; they must be fever-free and symptom-free for 24 hours before 
returning to school.  To protect all children from the possible spread of disease, please keep your child 
home if the following symptoms are present: fever greater than 99.6 degrees F, diarrhea, red or inflamed 
eyes, vomiting, or undiagnosed skin rash. 

LICE POLICY: If staff suspects a child may have lice, staff will check the student.  If a child is positive 
for live lice or nits closer than ½ inch from the scalp, parent/guardian will be contacted to pick up the 
child.  Children are to receive a treatment at home, including manual removal of nits.  Nurses will assist 
parents with strategies for prevention and ways to enable the student to return to school as quickly as 
possible.  When returning to school, parents must accompany their student to be rechecked by the nurse 
before returning to the classroom.   

Toileting 

Your child should be toilet trained or nearly toilet trained.  If pull ups or wipes are needed, they are to be 
provided by the parent. Please provide a change of clothes if needed. 

Photographs 

We may take photographs of children for several purposes: portfolio, documentation of progress over 
time, classroom displays, etc. We may also use photographs to promote the great things that occur every 
day at Preschool. Parents are asked at the time of enrollment to initial a media permission for these 
situations. 

Dress 

Children should wear comfortable and washable clothes to school. Preschool is an active learning 
environment where dressy clothes are often not appropriate. Staff and children attempt to be clean and 
careful, but food and craft accidents do occur among young children. Tennis shoes are recommended 
because of the movement and gross motor activities that occur daily. Please do not send your child in flip 
flops. If weather permits, children may go outside, so dress your child in weather appropriate outerwear 
for the season. 

Volunteering 

You are welcome to visit the school at any time within office hours from 8:00 a.m. -4:00 p.m.  Classroom 
visits should be prearranged with the teacher. Interested parties must following the CRIMINAL 
BACKGROUND CHECKS FOR VOLUNTEERS. The form is located on the corporation Website by 
searching Safety & Security/Police Dept./Volunteers & Visitors.             

One significant change you will see as you enter our school offices is that all buildings have a new Visitor 
system in place. All visitors and volunteers will still be required to check in at the front office; however, 
visitors will be required to complete a screening process upon entry by scanning their government issued 
photo ID (driver’s license, military ID, etc.).  The information will then be compared against the National 
Sex Offender Registry and our student management system to be sure the visitor is authorized to be in our 
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buildings. The visitors will then be issued a badge with their picture on it that is to be worn while on 
campus at all times. 

Examples of activities in the school that will require a visitor to present government issued photo 
ID are (but not limited to):  

● Lunch Guests ● Classroom Parties/Special Events (e.g. Grandparents Day) ● Guest Speakers                            
● Parent/Teacher Conferences ● Classroom Observations 

Volunteers who have significant access to students will be required to complete a Volunteer Application 
Consent Form and a Criminal History Background Check. There will be a fee of $12.95 to complete this 
check which is valid for three years. Individuals applying to be volunteers should complete this process 
at least 10 days prior to the date they wish to volunteer. You can access this application via a link on our 
corporation website. (Search for: Safety & Security/Police Dept./Visitor Info.)  If you have difficulty in 
paying the $12.95 fee please contact your building principal and CPCSC will find assistance. 

Examples of activities that will require a Criminal History Background Check are listed below (but 
not limited to): 

● Field Trip Chaperones ● Volunteer Coaches  ●Tutors/ Mentors  ● PTO Volunteers   ● Book Fair 
Sales/Athletic Ticket Sales ● Classroom Volunteers/Helpers/Room Parents 

We at CPCSC realize that these are significant changes but we thank you for your continued support in 
helping us keep our students and campuses safe and in promoting excellence to Clark-Pleasant 
Community Schools. 

Field Trips 

Field trips may be offered during the school year.  Parents will be notified in advance of planned field 
trips.  Costs for field trips are not included in tuition, and a limited number of chaperones will be 
permitted. New corporation policy: about Volunteering please review expectations above. 
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