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Section I 
 

PROGRAM OVERVIEW 
 
By following the Missouri Comprehensive School Counseling Program Curriculum, 
MVR-III school counseling staff, actively address the needs of students in the elementary, 
middle, and high school levels.  The staff does so by stressing the program components; 
Goal 1-Student Academic Achievement, Goal 2-Career and Educational decision-making, 
and Goal 3-Personal and social development. 
 

Program Goals 1, 2 & 3 
 

At the elementary level, the Meramec Valley R-III School District’s Comprehensive School 
Counseling Program promotes successful education by assisting students in learning the 
skills and attitudes necessary to be successful students.  The program emphasizes 
decision-making skill development, and awareness and beginning exploration of future 
educational and occupational possibilities. The program also stresses self-concept 
development and the acquisition of skills in developing interpersonal relationships. 
 
In our middle school programs (6th - 8th), the school counseling program focuses on the 
rapidly changing needs of pre- and young adolescents.  The program is especially sensitive to 
the struggles of middle school students in the area of self-awareness and identity and in 
balancing the demands for academic, career, and social competence. The program emphases 
begun in elementary school are continued but adjusted to fit the special needs of middle 
school students.  In addition, planning for the future encompasses the development of an 
Individual Career and Academic Plan, which includes educational and occupational goals. 
 
Building on the goals of our elementary and middle schools, the school counseling program 
at Pacific High School assists students to become responsible adults who can develop 
realistic and fulfilling life plans based on a clear understanding of themselves and their 
needs, interests, and skills.  The Individual Career and Academic Plan initiated in the 
middle school is reviewed and updated annually in accordance with students’ 
post-graduation educational and occupational goals.  Continued attention is given to 
assisting the high school students to develop competence in decision-making, career 
planning, working with others, and taking responsibility for their own behavior. 
 

Program Organization and Activities 
 

To accomplish the above-listed goals, the school counseling programs in the Meramec 
Valley R-III School District’s schools are an integral part of the district’s total educational 
program.  The school counseling program is developmental and includes sequential activities 
in MVR-III elementary, middle, and high schools.  The MVR-III School Counseling 
Program is organized and facilitated by the school counselors with the support of teachers, 
parents, 
 
  



administrators, and the community.  School Counseling is a proactive program that 
addresses the needs, goals, and concerns of all students. 
 
Counselors work in MVR-III schools with all students and with parents, teachers, 
administrators, and the community through a balanced program of direct and indirect 
services and activities.  This model is naturally framed into a Response to Intervention (RtI) 
Model.  When fully implemented, the MVR-III comprehensive program proactively 
addresses the three goals; 1) academic, 2) career, and 3) personal/social needs of all students 
while addressing the barriers to learning. 
 

1.   Large and small group structured learning units provide systematic instruction 
for students in all grade levels.  Counselors work with teachers to address 
developmental goal objectives as determined appropriate by periodic needs 
assessments. 

 
2.   Individual planning activities are provided to students to assist them in planning 

their next steps educationally and occupationally.  Individual planning activities 
are initiated in the upper elementary grades and are continued and expanded in 
the middle and high school years. 

 
3.   Personal and crisis counseling for an individual and/or a small group is available 

to students as is consultation with parents, teachers, and administrators. 
Referrals to other professionals in the school district or to agencies and 
institutions outside of the district are made as needed. 

 
Finally, the Meramec Valley R-III School District’s School Counselors support the overall 
district’s educational program through general consultation activities and committee work. 
Counselors also support their own program through management and research activities, 
community outreach, business and industry visitation, and professional development. 
 

Advisory Committee 
 
A District Counseling/Character Education Committee was merged by MVR-III in October 
2015 to monitor the services of the comprehensive school counseling program and the district 
character education initiatives.  Program goals are shared and monitored twice yearly by this 
Advisory Committee. 
 

  



Section II 
 
 
K – 12 STUDENT COMPETENCIES 

 
Developmental guidance is based on the premise that as all children mature, they pass 
through various developmental stages vital to their growth.  During these stages, specific 
kinds of learning and development must occur to ensure optimal progress. 
 
This guide provides a developmentally based delivery structure that spans the K-12 years 
and matches student competencies that must be mastered with the delivery systems most 
appropriate for age- or grade-level groups.  Elementary school children respond well to 
situations in which they learn about and become aware of new things and ideas.  They also 
need opportunities to explore what they are learning and to try out new things.  Middle 
school-aged children are ready for understanding and experimentation as they continue to 
absorb new facts and ideas.  High school students need to apply what they have previously 
learned and to constantly move toward increased understanding and additional knowledge. 
 
 
Section III 
 

ORGANIZATIONAL STRUCTURE 
 

The organizational structure of the Meramec Valley R-III School District’s School 
Counseling program has two major parts:  structural components and program components. 
Structural components provide the focus of the program and describe the essential elements 
required for the effective operation of the program.  They include definition and philosophy, 
facilities, resources, staff, and budget.  Program components organize the direct and indirect 
activities and services of the program.  They include the direct services of curriculum, 
individual planning, responsive services, and the indirect services of system support. 
 
 

 
Program Definition 
 
The School Counseling Program is an integral part of the Meramec Valley R-III School 
District’s total educational program.  It is developmental by design and includes sequential 
activities organized and implemented by certified school counselors with the support of 
teachers, administrators, students, and parents.  The school counseling program consists of 
four components; the curriculum, individual planning, responsive services, and system 
support.  The program is designed to address the needs of all students by helping them to 
acquire competencies in career planning and exploration, knowledge of self and others, and 
educational and vocational development. 
 
  



Program Philosophy 
 
The philosophy of the Meramec Valley R-III School District’s School Counseling Program 
is to help the individual develop purposeful directions and constructive learning to the 
maximum of his/her abilities and will.  In order to achieve this, the total school process 
becomes a function directed at educating the individual in terms of his/her different 
personal, educational, and vocational needs as well as the demands of society. 
 
The goal of the total school counseling program is to help produce the maximum utilization 
of a student’s talents at his/her various levels of ability and need.  This includes the at-risk 
learner, the proficient learner, the advanced and gifted learner, as well as the learner who 
has an individual education plan (IEP), 504 Plan, LEP, etc. 
 
It is believed that through the medium of the total school, school counseling becomes a 
means whereby students can share like problems and experiences with each other, a teacher, 
or a school counselor.  These individuals can share the experiences of their learning with 
students who face problems that need constructive answers which they cannot solve without 
skilled assistance. Counseling, then, becomes a process of transmission and integration of 
values within the individual or group. 
 
The primary concern of the counseling department is to encourage the growing individual to 
participate in making his/her own decisions and arrive at self-considered and self-made 
conclusions with the assistance of concerned, experienced counseling specialists and 
teachers.  The individual is encouraged to think and act for him/herself and make his/her own 
decisions based on the best advice and available information. 
 
An integral part of the school program is counseling.  Counseling is the process by which 
the counselor helps the student help him/herself to become more independent.  Through the 
counseling process, the individual student becomes able to modify his/her academic, 
social/emotional, and/or behavioral growth patterns. 
 
Effective counseling takes place when the rapport between the counselor and student is of a 
quality sufficient to produce unlimited belief and complete trust on the part of the student in 
the counselor. 
 
Resources 
 
There are appropriate counseling resources for each of the school counseling 
program components, i.e., equipment and materials, staff expertise, community 
resources.  All resources are aligned to the compressive school counseling 
program goals.  
 
 
 
 
 
 



Crisis Plan 
 
A safety and crisis management plan based on policy and district guidelines is in effect.  This 
plan is a framework for duties related to the preparation, prevention, management, and 
resolution of a crisis.  The plan includes an organizational chart with lines of succession and 
emergency assignments clearly designated.  District Crisis Management follows the DESE 
guidelines for responsive services. Emergency procedures are reviewed annually.  
 
Staff 
 
The district counseling staff is as follows: 

1. Elementary Counselors: 
a. Coleman-Tina Hampton 
b. Nike and Robertsville- Sarah Nowak  
c. Truman-Erin Smith 
d. Zitzman-Amy Flexsenhar 

2.   Pacific Intermediate  Counselor – Jeanne Diamond 
3.   Riverbend Middle School Counselor – Kara Borgsmiller 
4.   High School Counselors –  

Anthony James - serves students A-G  
Michel Brindell - serves students N-Z 
Susan Ketcherside - serves students H-M and all vocational/technical students 

 
Budget 
 
The MVR-III School Counseling Program budget is divided into two areas, elementary and 
secondary.  The school counseling budget is separate from the district assessment budget 
and provides for curriculum materials and resources to implement the full program 
components. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://dese.mo.gov/sites/default/files/guid-respon-serv-guidance-school-wide-crisis-guide-2015.pdf
http://dese.mo.gov/sites/default/files/guid-respon-serv-guidance-school-wide-crisis-guide-2015.pdf


 

Program Components 
The four program components of the MVR-III Comprehensive School Counseling Program 
include: 
 
Section IV:  Counseling Curriculum (Tier I Services) 
 
The Meramec Valley R-III School District school counseling curriculum consists of 
structured developmental experiences presented systematically through classroom and 
group activities, kindergarten through grade twelve in the areas of: 

1. Academic Development 
2. Career Development 
3. Personal and Social Development 

The purpose of the counseling curriculum is to provide all students at all levels with 
knowledge of normal growth and development, to promote their positive mental health, 
and to assist them in acquiring and using life skills.  While counselor’s responsibilities 
include the organization and implementation of the MVR-III Counseling Curriculum, the 
cooperation and support of the entire faculty, staff, and administration are necessary for its 
successful implementation.  The District’s Counseling Curriculum is delivered through 
such strategies as: 
 
Classroom Activities:  Counselors work with teachers to address and develop goal 
objectives as determined appropriate by periodic needs assessments and yearly 
student, parent, and staff survey information.  Survey information will be sent to 
parents and staff during the months of October and March yearly. 
 
Group Activities:  Counselors conduct structured groups outside the classroom to respond to 
students’ needs. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



 
Section V:  Individual Planning (Tier I Services) 
 
Individual planning consists of activities that help students plan, monitor, and manage their 
own learning as well as their personal and career development.  Within this component, 
students evaluate their educational, occupational, and personal goals.  The activities in this 
component are counselor planned and directed.  These activities are delivered on an 
individual basis or by working in small groups.  Individual planning is implemented through 
such strategies as: 
 
Individual Appraisal:  School counselors work with students analyzing and evaluating 
students’ abilities, interests, skills, and achievement.  Test information and other data are 
used to assist students in developing immediate and long-range plans.  The MVR-III District 
Assessment Plan details the assessment data review process. 
 
Individual Advisement:  Counselors work with students using personal-social, 
educational, career, and labor market information in planning personal educational and  
occupational goals.  The involvement of students, parents, and the school in planning 
students’ programs that meet their needs is critical.  (i.e. Individual Career and Academic 
Plan (ICAP) ) 
 
Placement:  Counselors assist students in making the transition from school to school, 
school to work, or school to post-secondary education or training. 
Examples may include: 

4th to 5th grade Spring Transition Activities  
6th to 7th grade Spring Transition Activities 
8th to 9th grade Spring Transition Activities & Freshman Ambassadors 
College Fairs/On-site visits 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.mvr3.k12.mo.us/vnews/display.v/SEC/Faculty/Staff%7CDistrict%20Assessment%20Plan
http://www.mvr3.k12.mo.us/vnews/display.v/SEC/Faculty/Staff%7CDistrict%20Assessment%20Plan


 
Section VI:  Responsive Services (Tier II or Tier III Services) 
 
Responsive services consist of activities including counseling, consultation, referral, or 
information to meet the needs of students.  This component is usually student or parent 
initiated. While counselors have special training and possess skills to respond to these needs, 
the cooperation and support of the entire faculty and staff are necessary for successful 
implementation of this component.  
 
Responsive Referrals:  DESE’s Referral Process Guide has been adopted by the MVR3  
counselors as their new referral process.  This referral process details the levels of responsive 
service interventions for the following referral levels; Emergency, Level 1, Level 2, Level 3, 
and Level 4.  The internal referral process and forms can be found in the appendix of this 
handbook for the following: 

❖ Student Self-referral (Elementary/Middle School & High School) 
❖ Faculty/Staff referral 
❖ Parent/Guardian Referral 

Responsive services are delivered through these intervention levels: 
 
Emergency Level-Crisis Counseling:  Counseling and support are provided to students and 
their families facing emergency situations.  Such counseling is normally short-term and 
temporary in nature. Formal referral not required.  When necessary, appropriate referral 
sources are used and then consent will be required.  
 
Level One Consultation & Referral/Prevention:  Counselors consult with parents, teachers, 
other educators, and community agencies regarding strategies to help students. 

 
Level Two Short-term Intervention:  Use Student, Faculty, and or Parent Guardian 

Referral 
form to activate short-term intervention counseling services.  Informed Consent form may 
be needed after talking to student. 
 
Level Three of Extended Intervention 
Personal Counseling:  Counseling is provided on a small-group or individual basis for 
students expressing difficulties dealing with relationships, personal concerns, or normal 
developmental tasks through the formal referral process.  Personal counseling assists 
students in identifying problems, causes, alternatives, and possible consequences thereby 
empowering students to make good decisions.  Informed Consent Form must be obtained 
for this level of services.  
 
 
 
 
 
 
 
 
 



 
 
Level Four:  Counselors are familiar with referral sources for outside agencies such as the 
following to deal with crises such as suicide, violence, abuse, and terminal illness.  These 
referral sources may include: 

● Mental Health Agencies 
● Employment and Training Programs 
● Vocational Rehabilitation 
● Juvenile Services 
● Social Services 
● Substance Abuse Services 

 
Parent Resources are located on the district website or individual counselor school pages for 
your convenience. 
 
Suicide Prevention Process:  
All district counselors will utilize the ASQ Suicide Risk Evaluation for any students in need 
of a suicide screening assessment.  

● ASQ given 
● Parent and Admin contacted 
● Compass Health contacted if risk is identified on screener 
● Follow up with student, family and potential health professionals 
● Children’s Division referral if needed 

 
MVR3 District Policy JHDF: 
 

Suicide is a leading cause of death among youths in Missouri and is a public health concern impacting all                   
Missouri citizens. The Meramec Valley R-III School District is committed to maintaining a safe              
environment to protect the health, safety and welfare of students. 

This policy will outline key protocols and procedures the district will use to educate employees and                
students on the resources and actions necessary to promote suicide awareness and prevent suicide. The goal                
of the district is to help students who may be at risk of suicide without stigmatizing or excluding students                   
from school. No student will be excluded from school based solely on the district's belief that the student is                   
at risk of suicide. 

Definitions 

Crisis Team (CT) – A team of district employees trained in suicide awareness and prevention. 

Student at Risk of Suicide – A student who is demonstrating individual, relationship, community or societal                
factors that are associated with suicide and that in combination indicate that an individual might be                
contemplating suicide. 

Suicide Crisis – A situation in which a person is attempting to kill him- or herself or is seriously                   
contemplating or planning suicide. Planning may include, but is not limited to, a timeframe and method for                 
attempting suicide or obtaining or attempting to obtain the means to attempt suicide. A suicide crisis is                 
considered a medical emergency requiring immediate intervention. 

http://www.mvr3.k12.mo.us/vnews/display.v/SEC/Parent%20%26%20Students%7CResources


 

Crisis Team 

The district will establish a district-level CT and, if practical, a team in each building. CT members will                  
include administrators, counselors and the school nurse and may also include school social workers, school               
resource officers, teachers and community members as appropriate. The CT will be responsible for              
implementation of the district's response plan. 

The district will use an evidence-based/informed tool for determining whether a student is at risk of suicide                 
or is having a suicide crisis. The CT members, the building administrator and a designee will receive                 
training and coaching in using this tool to assist in making these determinations and appropriately               
responding. 

Response Plan 

District employees will respond immediately in situations where they have a reasonable belief that a student                
may be at risk of suicide or may be having a suicide crisis. 

Students Who May Be at Risk of Suicide 

Any district employee who has a reasonable belief that a student may be at risk of suicide, even though the                    
student is not having a suicide crisis as defined in this policy, will take the following steps: 

1.         Make every effort to locate the student immediately, and do not leave the student alone. 

2. Notify a CT member or the building administrator or designee. If the employee cannot reach the                 
building administrator, designee or any of the CT members, the employee will contact the student's               
parent/guardian. If the parent/guardian is also unavailable, or at the parent's/guardian's request, the             
employee will contact emergency services. 

When a CT member or the building administrator or designee receives notification that a student may be at                  
risk of suicide, he or she will take the following steps: 

1. If the student cannot be located or leaves after being located, a CT member or the building                  
administrator or designee will contact the parent/guardian to explain the district's concern  

2. If the student has been located, a CT member or the building administrator or designee will use an                   
evidence-based/informed tool to determine whether the student is at risk of suicide and the appropriate               
response. Regardless of the determination, the building administrator or designee will contact the student's              
parent/guardian to discuss the concern. 

3.         If it is determined that the student may be at risk of suicide, a school counselor and a CT member 
will meet with the student and his or her parents/guardians to discuss support and safety systems, available 
resources, coping skills and collaborative ways to support the student. 

 

 

 



 

Students Who May Be Having a Suicide Crisis 

If an employee reasonably believes that a student is having a suicide crisis, the employee will take the                  
following steps: 

1.         Make every effort to locate the student immediately, and do not leave the student alone  

2. Immediately report the situation to a CT member or the building administrator or designee. If the                 
employee cannot reach the building administrator, designee or any of the CT members, the employee will                
notify the student's parent/guardian and contact emergency services. The employee may also contact the              
National Suicide Prevention Lifeline (800-273-8255) for assistance. As soon as practical, the employee will              
notify the building administrator or designee. 

When a CT member or the building administrator or designee receives notification that a student is believed                 
to be having a suicide crisis, he or she will take the following steps:  

1. If the student cannot be located or leaves after being located, a CT member or the building                  
administrator or designee will contact the parent/guardian to explain the district's concern. 

2. If the student has been located, the CT member or the building administrator or designee will, based                  
on his or her training and an assessment of the student, determine the appropriate action, including whether                 
to call emergency services, and implement the appropriate response. 

3. At an appropriate time after the crisis has passed, a school counselor and a CT member will meet                   
with the student and his or her parents/guardians to discuss support and safety systems, available resources,                
coping skills and collaborative ways to support the student. 

Confidentiality 

Employees are required to share with the CT and administrators or their designees any information that may                 
be relevant in determining whether a student is at risk of suicide, is having a suicide crisis or is otherwise at                     
risk of harm. Employees are prohibited from promising students that information shared by the student will                
be kept secret when the information is relevant to the student's safety or the safety of another person. 

Release of a student's individually identifiable education records will be made in accordance with the               
Family Educational Rights and Privacy Act (FERPA). In accordance with FERPA, information contained in              
a student's education records may be revealed at any time to the student's parents/guardians and school                
personnel who have a legitimate interest in the information. Education records may be shared with other                
appropriate persons when necessary to protect the health or safety of the student or others. 

 
 
 
 
 
 
 
 
 



 
 

Children’s Division Referral Process:  
As mandated reporters, if a hotline call to Children’s Division is needed then the following 
process will be utilized in buildings:  

● Teachers, counselors, or building admin may report individually or as a team 
● Hotline calls should be logged and/or documented and kept in a secure central location 
● Building administrators should be made aware if a hotline call is made by staff 

 
MVR3 Policy JHDF: 

Abuse and Neglect 

If any employee of the district has reasonable cause to believe a student has been or may be                  
subjected to abuse or neglect or observes the student being subjected to conditions or              
circumstances that would reasonably result in abuse or neglect, the employee will contact the              
Child Abuse and Neglect Hotline in accordance with law and Board policy. 

 
Section VII:  System Support 
 
System support consists of management activities that establish, maintain, and enhance the 
total counseling program.  This component is implemented and carried out through activities 
in the following areas: 
 
Professional Development:  Counselors are involved regularly in updating their professional  
knowledge and skills.  This may involve participating in regular school in-service training, 
attending professional meetings, completing postgraduate course work, and contributing to 
professional literature. 
 
Staff and Community Relations:  This involves orienting staff and community to the 
Meramec Valley R-III School District’s School Counseling Program through such means 
as newsletters, local media, and school community presentations, and the advisory 
committee.  Counseling staff at the high school use Twitter @PHSCounselTeam as well. 

 
Consultation with Teachers:  Counselors need to consult with teachers and other staff  
members regularly in order to provide information, support staff and receive feedback on 
the emerging needs of students. 

 
District Level Committees:  Serving on departmental curriculum committees, district 
level committees or community committees provides support to other programs in the school 
and community and gains support for the school counseling program. 
 
Community Outreach:  Included are activities designed to help counselors become 
knowledgeable about community resources, referral agencies, employment opportunities, 
and local labor market information. 

 
Program Management and Operations:  This includes the planning and management tasks 



necessary to support activities conducted in a comprehensive school counseling program. 
 

Research and Development:  The annual program evaluation, data analysis, follow-up 
studies, and the continued development and updating of school counseling learning 
activities and resources are examples of research and development work of counselors. 

 
  



Section VIII 
 

JOB DESCRIPTIONS 
 

Elementary School Counselor 
 
Middle School/Riverbend School Counselor 
 
High School School Counselor 

 
 
All job descriptions can be viewed in their entirety under employment opportunities on the 
district website at www.mvr3.k12.mo.us./ 
 
 
Section IX 

 
EVALUATION PROCEDURES 

 
There are three sections of evaluation will be reviewed annually.  The components are: 
monitoring the program’s progress, assessing counselor accomplishments, and 
measuring student competency attainment. 
 
Monitoring the Program’s Progress 
 
The evaluation material provided in the Missouri School Improvement Program (MSIP) 
manual provides the direction for monitoring the Comprehensive School Counseling 
Program.  The program evaluation involves the utilization of program standards and 
indicators. 
 
The District Counseling/Character Education Advisory Committee (established in October 
2015) meets twice yearly, October and April, to review progress towards attainment of 
program goals. 
 
Counselor Evaluation 
 
The counselor evaluation will be based on the state model standards for counselors and the 
DESE Professional School Counselor performance-based evaluation system.  
 
 
 
 
 
 
 
 

http://www.mvr3.k12.mo.us/vnews/display.v/SEC/Administration%7CBoard%20of%20Education%3E%3EJob%20Descriptions
http://www.mvr3.k12.mo.us/vimages/shared/vnews/stories/51c9ffea9f8c2/SchoolCounselorElementaryRevisedApproved17Dec14.pdf
http://www.mvr3.k12.mo.us/vnews/display.v/SEC/Administration%7CBoard%20of%20Education%3E%3EJob%20Descriptions
http://www.mvr3.k12.mo.us/vnews/display.v/SEC/Administration%7CBoard%20of%20Education%3E%3EJob%20Descriptions
http://www.mvr3.k12.mo.us/vimages/shared/vnews/stories/51c9ffea9f8c2/SchoolCounselorMiddleSchoolRevisedApproved17Dec14.pdf
http://www.mvr3.k12.mo.us/vnews/display.v/SEC/Administration%7CBoard%20of%20Education%3E%3EJob%20Descriptions
http://www.mvr3.k12.mo.us/vnews/display.v/SEC/Administration%7CBoard%20of%20Education%3E%3EJob%20Descriptions
http://www.mvr3.k12.mo.us/vimages/shared/vnews/stories/51c9ffea9f8c2/SchoolCounselorHighSchoolRevisedApproved17Dec14.pdf
http://www.mvr3.k12.mo.us/


MSIP 5 Process Standard Alignment of the Comprehensive Guidance Program 
Process Standard I-6 
Guidance and counseling is an essential and fully integrated part of the instructional 
program.  
www.dese.mo.gov 
 
1. A district-wide guidance and counseling program has been developed and is fully 
implemented in every building consistent with the Missouri Comprehensive Guidance and 
Counseling Program framework.  

2. The K-12 guidance curriculum is in place, integrated into the regular curriculum where 
appropriate, and is regularly reviewed and revised as part of the district’s evaluation plan.  

3. All students, beginning no later than seventh grade, participate in an individual planning 
process designed to assist in a successful transition to college, technical school, the military, 
or the workforce.  

4. All students have access to responsive services that assist them in addressing issues and 
concerns that may affect their academic, career, and personal/social needs.  

5. System support and management activities are in place to ensure full implementation, 
evaluation, and continued improvement of the district’s comprehensive guidance program.  
DESE recommends that the Comprehensive Guidance Program will be evaluated on a 
biannual basis; however, MVR-III Policy states it will be evaluated yearly. 
 
*The word “guidance” will be removed from the DESE Process Standards once the standards 
are approved and updated for MSIP 6. 

 

 

 

 

 

 

 

 

 

 

 

http://www.dese.mo.gov/


Appendix 

Table 1:  Individual Career and Academic Plan (ICAP) Scope & Sequence 

GRADE LEVEL OBJECTIVES ASSESSMENTS 

7th CD: 7 A, B. (7) Use current interests, 
strengths, and work values to explore 
career clusters, career paths and 
occupations.  
 
CD: 8. A (7) Research careers to identify 
classes needed, training, salary, and 
future growth potential.  
 
AD: 4.B (7) Demonstrate and refine a 
self-management system to promote 
academic success. 
  
AD: 6. (7) Assess academic achievement 
to refine education goals for lifelong 
learning.  

Students create their own 
personal MO Connections 
portfolio January - March.  
 
Students use MO 
Connections to take Reality 
Check, Career Cluster 
Inventory and Value Ranking 
of Occupations Jan. - March.  
 
Students create their own 
Individual Career and 
Academic Plan (ICAP) 
through Google Classroom in 
Jan. - March. Students 
choose/add initial career path. 
 
ICAP  document used by 8th 
grade when creating 5 year 
plan.  

8th CD.8.A.08: Compare personal interests 
with information about careers and 
education. 

CD.8.B.08: Identify the training and 
education required for occupations in 
career paths of interest. 

Every student must set educational goals 
and create a college and career roadmap, 
or individual career and academic plan, to 
include a development of a flexible career 
focus and an education plan that is 
clearly-defined, rigorous, and relevant to 
assure a successful and efficient transition 
to postsecondary education and/or the 
world of work. 

A Individual Career and Academic Plan 
(ICAP)  is a student's scope and sequence 
of coursework and related activities based 
upon their chosen Career Path or Career 

Students review MO 
Connections results, complete 
Holland Career Assessment 
and Interest Inventory, and 
start researching colleges in 
the fall semester to help them 
decide on a career goal for 
their ICAP 
 
Students complete ICAP 
through Google Classroom in 
February Counseling Lesson.  
 
Printed copies of ICAP  sent 
home for parent review and 
returned with parent 
signatures to the school 
counselor.  
 
ICAP used for freshman 
registration during meetings 
with high school counselors. 



Cluster. 

9th AD.4.A, B (9): Students will apply skills 
needed for educational achievement 
 
AD.6.A (9): Students will apply the skills 
of transitioning between educational 
levels 
 
CD.7.A, B, C (9): Students will apply 
career exploration and planning skills in 
the achievement of life career goals 
 

Students will meet 
individually with counselor to 
review ICAP  in 
October/November. 
Counselors will review the 
career paths selected, assess 
on track to graduate status 
and evaluate anticipated 
course alignment to career 
path.  Parents are encouraged 
to review the ICAP with their 
student prior to this meeting.  
 
Students complete ICAP in 
January/February through 
Google Classroom. 
 
Students will meet 
individually with counselor to 
review the ICAP  in 
January/February. 
Counselors will review the 
career paths selected, assess 
on track to graduate status 
and evaluate anticipated 
course alignment to career 
path.  Parents are encouraged 
to review the ICAP with their 
student prior to this meeting.  

10th AD: 4.A. A, B (10): Students will apply 
skills needed for educational achievement 
 
AD.5.A (10): Students will apply skills of 
transitioning between educational levels 
 
CD.7.A, B, C (10): Students will apply 
career exploration and planning skills in 
the achievement of life career goals 
 
 
 
 

Students will meet 
individually with counselor to 
review ICAP in 
October/November. 
Counselors will review the 
career paths selected, assess 
on track to graduate status 
and evaluate anticipated 
course alignment to career 
path.  Parents are encouraged 
to review the ICAP with their 
student prior to this meeting.  
  
 
Students complete ICAP in 
January/February through 



Google Classroom. 
 
Students will meet 
individually with counselor to 
review the ICAP in 
January/February. 
Counselors will review the 
career paths selected, assess 
on track to graduate status 
and evaluate anticipated 
course alignment to career 
path.  Parents are encouraged 
to review the ICAP with their 
student prior to this meeting.  
 
MO Connections Interest 
Inventory, Reality Check, and 
Career Cluster Inventory 
completed by students in the 
spring semester through 
World History courses.  
 
Students can participate in a 
Career Fair at Saint Louis 
Community College - 
Wildwood campus based on 
the results of the Interest 
Inventory. 

11th AD.4.A, B (11): Students will apply skills 
needed for educational achievement 
 
AD.6.A(11): Students will develop and 
monitor personal education plans 

Students will meet 
individually with counselor to 
review ICAP in 
October/November. 
Counselors will review the 
career paths selected, assess 
on track to graduate status 
and evaluate anticipated 
course alignment to career 
path.  Parents are encouraged 
to review the ICAP with their 
student prior to this meeting.  
  
Students complete ICAP in 
January/February through 
Google Classroom.  
 
Students will meet 
individually with counselor to 



review the ICAP in 
January/February. 
Counselors will review the 
career paths selected, assess 
on track to graduate status 
and evaluate anticipated 
course alignment to career 
path.  Parents are encouraged 
to review the ICAP  with their 
student prior to this meeting.  

12th AD.4.A, B (12): Students will apply skills 
needed for educational achievement 
 
AD.6.A (12): Students will develop and 
monitor personal education plans 

Students will meet 
individually with counselor to 
review ICAP  in 
October/November. 
Counselors will review the 
career paths selected, assess 
on track to graduate status 
and evaluate anticipated 
course alignment to career 
path.  Parents are encouraged 
to review the ICAP with their 
student prior to this meeting.  
 
Students complete a career 
development portfolio in 
English IV.  
 
Students who do not meet 
graduation requirements will 
meet individually with 
counselor to review ICAP and 
required credits for 
graduation in March/April. 

 

  



Table 2:  Responsive Services Referral Process 

 
 
  



  
  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


