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    Delwood Mission Statement
    Striving to meet the individual needs of children in a family atmosphere, promoting positive and creative learning.

		
			Delwood Vision Statement
[image: ]The Delwood School, in partnership with the community, is dedicated to providing a stimulating learning environment, which maximizes the potential of all students to be lifelong learners.


Goals Light the Way
The Delwood Community School District strives to
    create a passion for learning that will sustain 
[image: ]                      students for a lifetime.

 District Belief Statements
  We believe that:
•	Delwood Elementary will continue in our community.
•	All students are capable of learning when challenged
[image: ]	appropriately.
•	Our school, parents and community are partners in growth.	
•	Adequate facilities are crucial to the Delwood community.
•	Our school must always plan for the future.
•	Staff development must be ongoing to meet the changing 		needs of students.
•	An education is vital in everyone’s life.
[image: ]•	We can always improve.
•	All individuals should show respect for others and for 		themselves.
 •	Technology is an essential tool that can improve student 		learning and foster creativity.






 School Board Goals

•	Remain financially stable and an independent
[image: ]	school district.

•	Support and enhance opportunities for middle 		and high school students.

•	Build community support and growth in
	enrollment.

•	Increase achievement of all students.

•	Support all Delwood families by providing a 		before and after school program and a quality 		preschool program in our district.


	Preschool Teaching Staff[image: ]
    Preschool Teacher – Cathy Pickup
    Preschool Teacher – Melissa Hawley
    Preschool Associates – Cindy Marsh-Vervaecke
                                           Ruth Fuegen
				    Jammie Goodenow
	


Delwood Preschool Program Options
All Delwood 4-year old students are welcome in our Delwood Preschool Program. The only requirement is that all children who participate in our program be toilet trained. Full or partial day programs are available, with wrap-around childcare options available each day. We will limit our preschool program to 16 or fewer students per section. The preschool program will start after Labor Day and run in conjunction with the Delwood Community School calendar. The Preschool and Childcare Programs will not be held on full staff development days. We will run both AM and PM preschool programs on scheduled Wednesday 1:30 dismissal days.  Both will run in the AM. 2019-2020 school calendar will be provided to parents.

Preschool Programs

4-Year Old Options 
Full week / 5-Day Preschool Program - (Monday through Friday) 	       

If your child is at least 4-years old, by Sept. 15th, 2019, there will be no cost for the Delwood Preschool Program. Childcare and lunch costs will apply.
3-Year Old Options
If we have room available, after serving all of our resident 4-year old students, we will take 3-year old students. Programming available for 3-year old students will depend on slots available after our spring sign-up period. All 3-year old students will have to pay for the 3 year old Pre School program. $300/$240 sliding fee for all day and $200/$160 sliding fee for half day, M-F.

Childcare 
Childcare services will be offered so students can take advantage of an all-day program. Students will have hot lunch, recess, and play time in the childcare session. If you would like bus transportation for your child, please contact the preschool teacher for details. All preschool students are required to wear a seat-belt/harness on the bus and parents are responsible for making sure students are secure in their harnesses. Bus drivers should remain in their driver’s seat. There will be a daily $9.00/$7.20/$0 per day charge based on socio-economic status for using the childcare program at Delwood. Childcare accounts must be kept current to continue to use the program. Bills will be sent out at the end of each month. 

Before School Program
Our before school program runs from 7:00 AM until 7:45 AM each day school is in session. Cost for this program is $2.00 per day. Students meet in the gym and are involved in a variety of different activities, supervised by Delwood staff. At 7:45 AM, all before school program participants will go to the Delwood breakfast program or go to recess with their classmates.

 
After School Program
Preschool students will also have access to our after school program, which runs from 3:30-5:30 PM, Monday through Friday. Students pay an additional fee for this program based on the number of evenings they stay for the program. Costs are $3.50/$2.50/$0 based on Socio-Economic Status. Students can sign-up for sessions a month at a time, depending on their needs. Information about this program will be available during fall registration, or by contacting Nancy Spain, our After School Program director. When school is cancelled because of inclement winter weather, there will be no After School program.

Arrival at School
Please be on time when dropping your child off for preschool and picking them up from school. You may park anywhere except on the street west of the school building, where the buses load and unload. School starts at 8:15 AM for all students and students may arrive any time after 7:50 AM. Any student arriving after 8:15 AM will be counted as tardy for the day. 

Breakfast Program
All students may eat breakfast at school, from 7:45 – 8:12 AM, Monday through Friday. Breakfast menus are published in our monthly newsletters. Student breakfast cost for the 2019-2020 school year, will be $1.10 per day.

Illness Policy
If an illness prevents your child from participating comfortably in activities or creates a greater need for care than the staff can provide without compromising the health and safety of the other children, or if a child’s condition is suspected to be contagious and requires exclusion as identified by public health authorities, then the child is made comfortable in the main office in our sick bay. If the child is suspected of having a contagious disease, then the child will remain in the office area until he or she can be picked up by a family member. The child will be located where individuals will not be exposed. Parents will be notified immediately when a child is showing any signs or symptoms that require exclusion from the preschool program. Our contracted nurse will be consulted when there are any questions as to: what level and types of illness require exclusion; how care is provided for those who are ill but who are not excluded; and when it is necessary to require consultation and documentation from a health care provider for an ill child or staff member. Delwood staff will provide information to families verbally and in writing regarding any unusual level or type of communicable disease to which their child was exposed, signs and symptoms of the disease, mode of transmission, period of communicability, and control measures that are being implemented at the program and that the families should implement at home.

	Cold, Heat, Sun and Insect Protection
To protect against cold, heat, sun injury, and insect borne disease, the preschool program ensures that:
	• Children wear clothing that is dry and layered for warmth in cold weather.
	• Children have the opportunity to play in the shade. When in the sun, they wear
protective clothing, applied skin protection, or both. Applied skin protection will be either sunscreen or sun block with UVB and UVA protection of SPF 15 or higher that is applied to exposed skin with written parental permission to do so. (Parents are responsible for supplying sunscreen or sun block for their child.)
• When public health authorities recommend use of insect repellents due to a high risk of insect-borne disease, only repellents containing DEET will be used. Staff will apply insect repellent no more than once a day and only with written parental permission. (Parents will need to supply insect repellent for their child.)



   Calendar
A preschool monthly calendar will be sent home at the beginning of each month to inform parents of what events are taking place in the Delwood Preschool Program and also include our staff development day schedules.


Absence Policy
Every absence from school by students will require a phone call to the school. You may call the school from 7:30-9:00 AM to report absences to our school secretary or feel free to call anytime to leave a message. Our phone number at school is
(563) 674-4164 or (563) 574-4164. If we do not hear from you, regarding your child’s absence, we will call you to confirm reason for absence. 
 
  Transportation
Students will be allowed to ride the Delwood Community School buses in the morning and afternoon, as long as they wear the preschool vest and school bus harness available from the school. We will work with parents, on an individual basis, for bus[image: ] transportation requests. Please notify 
the preschool teacher if you would like school 
bus service for your child.	

Picking up Children
Students will need to be picked up by their parents or by the designated caregiver listed on the Delwood Emergency Forms. A picture ID may be asked for when an unknown person is picking up the child. Please notify the school and teacher if there is someone not on your authorized list who is planning to pick-up your child. Children should be picked up at 11:30 AM or 3:30 PM unless your child is riding the bus or is staying for the childcare or after school program. After School Program students need to be picked up by 5:30 PM, at the latest, or additional costs will be charged!




Weather
If there is a school delay in the morning because of weather, we will still plan to have our preschool program. Students should report to their class at 9:00 AM for any one-hour delay and 10:00 AM on two-hour delay days. If the student is participating in the before school program, we will have staff here at 7:00 AM to accommodate parent’s work schedules. Please listen to KMAQ radio in Maquoketa or KWQC-TV or WQAD for school cancellations or delays, or sign up for our Iowa School Alerts Program which gives you information through an e-mail or cell phone text regarding any weather related school announcement. When we have late starts, we do run our morning preschool program however, we do not run our breakfast program, so please make sure your child eats breakfast at home on those mornings. If we have an early dismissal because of weather, we will not have our after school program.

Curriculum Guidelines[image: ]
	Your child will be exposed to many different learning skills 
	and learning styles through our Creative Curriculum Program : 
	•	Pre-readiness skills (academics and social)
	•	Exposure to shapes, reading, numbers, alphabet and colors
	•	Language (communication) groups
	•	Social/emotional skills (follow rules, share, interact with peers and adults)
	•	Personal information (begin to recognize name, address, etc.)
	•	Fine motor skills (writing, coloring, cutting, puzzles, etc.)
	•	Gross motor skills (running, jumping, exercising, etc.)
	•	Imagination/creativity (art and cooking activities)
	•	Music/movement
	• 	Hands-on learning (center based activities)	

[bookmark: _GoBack]Discipline Procedures	
Delwood Community School teachers and support staff will use a classroom behavior management plan based on positive reinforcement. The Delwood staff is trained to set up an environment that meets each student’s developmental needs 
while creating a sense of safety and security for the entire class. We will do this 
through an atmosphere of mutual respect by modeling and practicing, using problem-solving skills for a peaceful resolution of conflicts. 

Pet Policies

[image: ]No pets will be allowed in the preschool classroom to keep all students safe from injury or diseases. Pictures of pets however, are great for weekly “Show and Tell” If you are picking up children at the end of the day, please do not bring dogs onto school property. We want to keep all children safe from injury or disease.


Confidentiality

Parents can be assured that all information regarding students in our preschool program will be kept confidential by all staff members.

Toilet Training Issues

All students participating in our preschool program are expected to be toilet trained before attending our program. Before school starts please make sure your child can independently attend to their own needs. We do ask that you provide extra clothes for that occasional “accident” that might happen. 
If your child continues to have issues with soiling or wetting, we will notify parents and work on a plan to help your child be successful. If toilet training becomes a continual issue, and disrupts the regular procedures of our preschool program, we will dismiss your child from our preschool program until they are ready to return without incidents of soiling or wetting. Please notify your teacher if your child is on any medication that might require extra trips to the restroom. 
[image: ]

Delwood Community Preschool
Assessment Plan

Purpose 

The purpose of assessment of children in the Delwood Community Preschool is to provide information to teachers and parents on children’s learning and development, and to provide a basis for making teaching, curriculum, and program decisions to meet the learning needs of children. Assessments also provide the teachers with information about children’s interests. Assessments may also lead to further referral for diagnostic testing in a variety of areas, from vision to eligibility for special services. 

Procedures 

 Children’s progress in the Delwood Community Preschool is assessed using formal and informal methods, according to the following schedule: 

• The Individual Growth and Development Indicators (IGDIS) will be used three 
times/year (Fall, Winter and Spring). This formal assessment tool measures children’s growth in rhyming, alliteration (awareness of beginning sounds in words), and segment blending (ability to blend parts of words together to make whole words). Some children may also be assessed in the area of picture naming (vocabulary). 

• Teaching Strategies GOLD, based on The Developmental Continuum of the Creative Curriculum is also completed by the teachers three times a year (Fall, Winter, and Spring) and is shared with parents at parent/teacher conferences. This Continuum reports on cognitive skills, language, social-emotional development, and gross and fine motor skills (including self-help skills). 

• Informal assessment also occurs throughout the school year. Multiple data sources are used, including work samples, teacher and associate observation of children’s work, play, and behaviors in individual/small group/large group settings, checklists, etc. 

• The children are familiar with the teachers who do the assessments, and all 
assessments are done at preschool in familiar contexts. The tasks for this 
assessment documentation are assessed using authentic, observation-based assessments and documented through Teaching Strategies GOLD. The objectives of Teaching Strategies GOLD are aligned with the curriculum goals and are appropriate for the children’s abilities. 





• Information from parents is an integral part of the assessment process. The parents complete the Preschool Background Questionnaire at the beginning of the school year, and this information gives the teachers valuable information about each child. The teachers also meet with parents at a home visit before school starts, and the parents are given the opportunity to provide input about their goals for their children, their concerns, possible health issues, discipline practices, and any other topics the parent(s) want to discuss. Parents also have opportunities for input into the assessment process at winter and spring parent/teacher conferences, at school improvement meetings, by directly talking to the preschool teacher or by contacting the principal/superintendent. 

The teachers review the assessment procedures at least three times a year (following the Creative Curriculum schedule) to be sure that the information they are obtaining, both formally and informally, is useful and valid. 

Communicating with Families 

The assessment plan was created with input from a committee of parents formed from the District Advisory Committee. The committee met several times with the teachers to develop the assessment plan. 

The goals of the program and information about Teaching Strategies GOLD and Creative Curriculum are shared with all parents at orientation night, and also at home visits by the teachers at the beginning of the school year. The teachers share the results of assessments at the fall and winter parent/teacher conferences. Parents are given a written summary report of their child’s progress in the developmental areas of the Creative Curriculum, and also have the opportunity to discuss the information. Parents are encouraged at all parent/teacher meetings to share any information from home to contribute to the assessment process, and are also encouraged to contact the teachers at any other time to provide input. Use of the Preschool Background Questionnaire at the beginning of the year gives parents the opportunity to share information about their children with the teachers during the first few weeks of school, and also gives parents more ideas of the types of skills that will be worked on during the preschool year. 

The Delwood Community School District is sensitive to family culture and home languages, and has access to an interpreter who will attend parent/teacher conferences if needed. If necessary, an interpreter could also assist the teachers with assessment of ELL children. 

Confidentiality 

Children’s classroom assessments are kept in locked file cabinets in the classrooms, and the classrooms are also locked overnight. Cumulative records are kept in the school office, and access to these records has the same limitations/requirements as all school records. 


Referral for Diagnostic Assessment 

One of the purposes of assessment in the Delwood Community Preschool is to determine if children are eligible for special education services. When indicated by formal and informal assessment results, teachers may refer children for problem solving or evaluation by other school and/or Mississippi Bend AEA staff. The procedures are the same as for school-age children and parents are involved at every level. 

Uses of Assessment Information 

Information gained from formal and informal assessments is used to determine the developmental progress of the children in the areas of language development, cognitive development, social-emotional development (including health), and motor development (including self-help skills). It is also used to identify the interests of the children. The teachers use the information to plan classroom and individual goals for the children, and to make any necessary changes to the curriculum, environment and/or teaching practices. For example, if the fall assessment indicates that a group of children or individual children are having difficulty with a goal of the Creative Curriculum such as number concepts, the teachers include more direct teaching of numbers into their planning. Ongoing observation and results from the winter assessments are then analyzed to monitor progress and determine if the teaching and activities have been effective to improve children’s progress in the area of numbers. 

The teachers analyze data weekly and use data collected to plan upcoming activities. Our staff is highly involved in the Multi- Tiered Systems of Support (MTSS) process and teachers work diligently to match effective interventions with students that are not showing grade level skills. Teachers use this professional development time to interpret assessment information and make necessary adjustments to their activities and areas of emphasis for the coming weeks. 



















Access Policy

Centers are responsible for ensuring the safety of children at the center and preventing harm by being proactive and diligent in supervising not only the children, but other people present at the facility.

1. Any person in the center who is not an owner, staff member, substitute, or subcontracted staff or volunteer who has had a record check and approval to be involved with child care shall not have “unrestricted access” to children for whom that person is not the parent, guardian, or custodian, nor be counted in the staff to child ratio.  
*“Unrestricted access” means that a person has contact with a child alone or is directly responsible for child care.
*It is imperative that centers not allow people who have not had a record check assume child care responsibilities or be alone with children.  This directly relates both to child safety and liability to the center.

2. Persons who do not have unrestricted access will be under the direct “supervision” and “monitoring” of a paid staff member at all times and will not be allowed to assume any child care responsibilities.  The primary responsibility of the supervision and monitoring will be assumed by the teacher unless he/she delegates it to the teacher assistant due to a conflict of interest with the person. 
*“Supervision” means to be in charge of an individual engaged with children in an activity or task and ensure that they perform it correctly.
*“Monitoring” means to be in charge of ensuring proper conduct of others.

3. Center staff will approach anyone who is on the property of the center without their knowledge to ask what their purpose is.  If staff is unsure about the reason they will contact their Site Manager or another management staff to get approval for the person to be on site.  If it becomes a dangerous situation staff will follow the “intruder in the center” procedures.  Non-agency persons who are on the property for other reasons such as maintenance, repairs, etc. will be monitored by paid staff and will not be allowed to interact with the children on premise.  

4. A sex offender who has been convicted of a sex offense against a minor (even if the sex offender is the parent, guardian, or custodian) who is required to register with the Iowa sex offender registry (Iowa Code 692A):
a. Shall not operate, manage, be employed by, or act as a contractor or volunteer at the child care center.
b. Shall not be on the property of the child care center without the written permission of the center director, except for the time reasonably necessary to transport the offender’s own minor child or ward to and from the center.
i. The center director is not obligated to provide written permission and must consult with their DHS licensing consultant first.
ii. If written permission is granted it shall include the conditions under which the sex offender may be present, including:
1. The precise location in the center where the sex offender may be present.
2. The reason for the sex offender’s presence at the facility.
3. The duration of the sex offender’s presence.
4. Description of how the center staff will supervise the sex offender to ensure that the sex offender is not left alone with a child.
5. The written permission shall be signed and dated by the director and sex offender and kept on file for review by the center licensing consultant.




Biting Policy

Even in the best child care center, periodic outbreaks of biting occur among infants, toddlers and sometimes preschoolers and occasionally older children.  This is an unavoidable consequence of grouping young children together.  When it happens, it can be scary and very frustrating for children, parents and teachers. Understanding the reason for biting is the first step to changing a child’s behavior.  Children bite for a variety of reasons:  teething, simple sensory exploration, cause and effect, imitation, crowding, seeking attention, frustration and stress.   Childcare group situations are difficult: dealing with others constantly around, sharing attention and toys, and too much or too little stimulation are all very difficult for children.  Biting is not something to blame on children, their parents or their teachers.  When biting breaks out, a high quality childcare program immediately takes action, not to blame the biters but to change the environment and help children change their behavior. 

It is important that the caregivers remain calm and in control of their emotions when biting occurs.  Staff should not show anger or frustration towards the child.  The caregiver should calmly respond to the child, letting them know that biting is not ok.  In addition the following steps will be taken.
1. The teacher will remove the child from the situation and focus caring attention on the child who was bitten.
2. Encourage the biter to help take care of the child that was bitten (hold ice pack, comfort the child).
3. The care giver should talk to the child who bit (if able to communicate) and talk about different strategies that the child can use next time (give them appropriate words-if able) instead of biting.  This should be done is a short simple way.
It is important to explore the reasons for biting when it occurs.  Staff need to work with parents to gather information about the child’s behavior and begin observations to determine the reasons for biting.  Examples of some triggers would be:  communication deficits, transitions, hunger, lack of sleep, need for oral stimulation or teething pain.  Once triggers are identified, staff can work on prevention strategies and start teaching replacement skills.  Below are some examples of how the teacher will begin this assessment.
1. The teacher will examine the context in which the biting is occurring and look for patterns.  The teacher will use the Center Action Plan for documentation and ask the following questions:
· Was the space too crowded
· Were there too few toys
· Was there too little to do or too much waiting
· Was the child who bit getting the attention and care he/she deserved at other times, other than when he/she was biting
2. The teacher will change the environment, routines or activities if necessary
3. The teacher will work with the child who is biting to resolve conflicts and frustrations in more appropriate manners, including using words, if they are capable of them.
4. The teacher will observe the child, to get an idea of why and when they are likely to bite. 
5. The teacher will identify children likely to be bitten and make special efforts to reduce their chance of being bitten.
6. The teacher, parent and administration will meet regularly to regulate an action plan and to measure the outcome of these changes.
7. If biting continues the teacher will observe the group more closely and work with the parents to seek out additional resources as necessary to shadow the child who is biting.

First Aid in response to biting (both child and adult)
1. Wear gloves, clean wound with soap and water. Run water over wound for 5 minutes. 
2. Apply ice or cool compress to help reduce the pain or swelling.
3. Bandage the wound as necessary.
4. Write a detailed incident report for both children involved with the incident.
First Aid if bite breaks the skin. (both child and adult)
1. Wear gloves, clean wound with soap and water. Run water over the wound for 5 minutes.
2. Control the bleeding.
3. Cover the wound with sterile dressing and bandage.
4. Contact parent of BOTH children involved and encourage them to contact their healthcare provider to determine if they need to be seen.
5. Write a detailed incident report for both children involved with the incident.
*If a staff member is bitten we will use the Cedar Rapids School District Exposure Control Plan.  
When children bite, their parents are informed personally and privately the same day.  All information is confidential and names of the children involved in the incident are not shared between parents. In addition, biting is always documented on our standard incident form which is completed and signed by teacher, parents and an administrator is notified.   One copy is give to the parent and one copy is kept a locked file cabinet in office.
When biting occurs, here’s what you can expect from us:
· We will put the child’s safety first and provide first aid as well as comfort, support and advice to any child who is bitten.
· We will provide appropriate programming for children to help prevent biting.
· We will make current information and resources on biting available to you.
· We will provide teachers with adequate knowledge and training to deal properly and effectively with biting.
· We will take your concerns seriously and treat them with understanding and respect.
· We will tell you what specific steps we are taking to address biting and explain the reasoning behind those steps.
· We will respond to your questions, concerns and suggestions—even when our response to some suggestions is no.
· We will work to schedule conferences about biting with you, at a time you can attend.
· We will keep your child’s identity confidential if he or she bites. This helps avoid labeling or confrontations that may prolong the behavior.
We wish we could guarantee that biting will never happen in our program, but we know there is no such guarantee.  You can count on us to deal appropriately with biting so it will end as quickly as possible.  We want the best for all the children in our program.  If you want more information on biting or have questions or concerns, please let us know-we are here to help you and your child on their journey to independence
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ANTI-BULLYING/ANTI-HARASSMENT POLICY 

The Delwood Community School District is committed to providing all students with a safe and civil school environment in which all members of the school community are treated with dignity and respect. Bullying and/or harassment of or by students, staff, and volunteers is against federal, state, and local policy and is not tolerated by the board. Bullying and/or harassing behavior can seriously disrupt the ability of school employees to maintain a safe and civil environment, and the ability of students to learn and succeed. Therefore, it is the policy of the state and the school district that school employees, volunteers, and students shall not engage in bullying or harassing behavior in school, on school property, or at any school function or school-sponsored activity.


Definitions 
For the purposes of this policy, the defined words shall have the following meaning:  
· “Electronic” means any communication involving the transmission of information by wire, radio, optic cable, electromagnetic, or other similar means. “Electronic” includes but is not limited to communication via electronic mail, internet-based communications, pager service, cell phones, and electronic text messaging.

· “Harassment” and “bullying” shall mean any electronic, written, verbal, or physical act or conduct toward a student based on the individual’s actual or perceived age, color, creed, national origin, race, religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or mental ability or disability, ancestry, political party preference, political belief, socioeconomic status, or familial status, and which creates an objectively hostile school environment that meets one or more of the following conditions: 
· (1) Places the student in reasonable fear of harm to the student’s person or property. 
· (2) Has a substantial detrimental effect on the student’s physical or mental health. 
· (3) Has the effect of substantially interfering with a student’s academic performance. 
· (4) Has the effect of substantially interfering with the student’s ability to participate in or benefit from the services, activities, or privileges provided by a school. 

· “Trait or characteristic of the student” includes but is not limited to age, color, creed, national origin, race, religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or mental ability or disability, ancestry, political party preference, political belief, socioeconomic status, or familial status.

· “Volunteer” means an individual who has regular, significant contact with students.
Filing a Complaint
A Complainant who wishes to avail himself/herself of this procedure may do so by filing a complaint with the superintendent or superintendent’s designee. An alternate will be designated in the event it is claimed that the superintendent or superintendent’s designee committed the alleged discrimination or some other conflict of interest exists. Complaints shall be filed within 180 days of the event giving rise to the complaint or from the date the Complainant could reasonably become aware of such occurrence. The Complainant will state the nature of the complaint and the remedy requested. The Complainant shall receive assistance as needed.

School employees, volunteers, and students shall not engage in reprisal, retaliation, or false accusation against a victim, witness, or an individual who has reliable information about an act of bullying or harassment. 
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Investigation 
The school district will promptly and reasonably investigate allegations of bullying or harassment. The superintendent or the superintendent’s designee (hereinafter “Investigator”) will be responsible for handling all complaints alleging bullying or harassment. The Investigator shall consider the totality of circumstances presented in determining whether conduct objectively constitutes bullying or harassment. The superintendent or the superintendent’s designee shall also be responsible for developing procedures regarding this policy. 

Decision 
If, after an investigation, a student is found to be in violation of this policy, the student shall be disciplined by appropriate measures, which may include suspension and expulsion. If after an investigation a school employee is found to be in violation of this policy, the employee shall be disciplined by appropriate measures, which may include termination. If after an investigation a school volunteer is found to be in violation of this policy, the volunteer shall be subject to appropriate measures, which may include exclusion from school grounds. 

A school employee, volunteer, or student, or a student’s parent or guardian who promptly, reasonably, and in good faith reports an incident of bullying or harassment, in compliance with the procedures in the policy adopted pursuant to this section, to the appropriate school official designated by the school district, shall be immune from civil or criminal liability relating to such report and to participation in any administrative or judicial proceeding resulting from or relating to the report.

Individuals who knowingly file false bullying or harassment complaints and any person who gives false statements in an investigation may be subject to discipline by appropriate measures, as shall any person who is found to have retaliated against another in violation of this policy. Any student found to have retaliated in violation of this policy shall be subject to measures up to, and including, suspension and expulsion.  Any school employee found to have retaliated in violation of this policy shall be subject to measures up to, and including, termination of employment. Any school volunteer found to have retaliated in violation of this policy shall be subject to measures up to, and including, exclusion from school grounds.  

Publication of Policy 
The board will annually publish this policy. The policy may be publicized by the following means:
· Inclusion in the student handbook,
· Inclusion in the employee handbook
· Inclusion in the registration materials
· Inclusion on the school or school district’s web site,
· (other) _______________________________________________________
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NOTE: School districts are required to integrate the anti-bullying and anti-harassment policy into the comprehensive school improvement plan and shall collect and report data regarding instances of bullying and harassment as required by law. 

NOTE: Some conduct that falls under a school’s anti-bullying/anti-harassment policy also may trigger responsibilities under one or more of the federal and state antidiscrimination laws. By limiting the response to a specific application of its anti-bullying/anti-harassment disciplinary policy and the accompanying procedures, a school may fail to properly consider whether the alleged conduct also results in discriminatory bullying and/or harassment.
	


Legal References:	20 U.S.C. §§ 1221-1234i.
	29 U.S.C. § 794.
	42 U.S.C. §§ 2000d-2000d-7. 
	42 U.S.C. §§ 12101 2et. seq.
	Iowa Code §§ 216.9; 280.28; 280.3. 	
	281 I.A.C. 12.3(6).
	Morse v. Frederick, 551 U.S. 393 (2007)
 

Cross References:	102 	Equal Educational Opportunity 
	502	Student Rights and Responsibilities
	503	Student Discipline
	506	Student Records







CHILDREN NEEDING SPECIAL ACCOMMODATIONS
The preschool program provides for all children, including those with disabilities and unique learning needs. Modifications are made in the environment and staffing patterns in order to meet the needs of all children. To facilitate this we follow recommended staff to child ratios based on children’s ages as well as those necessitated through individual plans. Staff members are aware of the identified needs of individual children and are trained to follow through on specific intervention plans. It is our belief that an inclusive preschool program will enrich the learning experience for teachers, students, all children and their families.
As an inclusive program, the preschool facilities meet the Americans with Disabilities Act accessibility requirements.
[image: KINGSTON:Consent.pdf]



EMERGENCY DRILLS
Periodically the school holds emergency fire, intruder, bus evacuation, and tornado drills.  At the beginning of each semester, teachers notify students of the procedures to follow in the event of a drill.  Emergency procedures and proper exit areas are posted in all rooms.  Students are expected to remain quiet and orderly during a drill or an emergency. 

These drills are planned to train staff and students how to evacuate to safety areas in case of tornado, severe weather conditions, fire or a bus accident.


FIELD TRIPS
An important learning opportunity can take place in the form of a field trip that is relevant and reinforces what has been taught in the classroom. The Delwood Community School district buses or vehicles are used for these field trips. Parents will be informed of each field trip through a newsletter and calendars in advance. A parent or legal guardian must sign an informed consent form for trips for each child upon enrollment. Adult family members may be asked to volunteer to go on these trips to provide increased supervision and adult/child ratios. A first aid kit, and emergency contact information will be taken on all trips. Children will be counted periodically while on a field trip. Children may only use a public restroom if they are accompanied by a staff member. Children will never be left alone in a vehicle or unsupervised by an adult.


MEDICAL EMERGENCIES AND INCIDENT NOTIFICATION 
The Delwood  Preschool has in place a “Safety Procedures Booklet” that describes the following situations and procedures to follow: 
Emergency phone numbers 
● 911 
● Poison control next to phones 

Fire procedures 
● Fire escapes clearly marked 
● Fire drills practiced routinely  

Utility Failures (electrical power failure, water line break, gas line break)
 ● Remain in the area or move to a safe area of the school. 

In the event of evacuation, communicate to parents through Alert System

Severe weather 
● Follow school procedures of early out and student dismissal 
● Call parents as needed 
● Communicate to families through Alert System 

Bomb threats ● Call 911 
● Evacuate building 
● Communicate with principal and superintendent along with law enforcement 
● Come back to building when all clear given 

Earthquakes or disasters 
● Find safety in structurally sound structure 

Lost or abducted children 
● Call 911 
● Communicate with principal and superintendent along with law enforcement 
● Contact family 

Physical Threats/Armed Intruder/intoxicated parents 
● Call 911 
● Stay in proximity of students to keep safe 
● Evacuate as needed 
● Staff is ALICE trained 
● Communicate with principal and superintendent along with law enforcement 

Evacuations 
● Students will be evacuated to a safe area including but not limited to Grossman Hall, Casey’s or fire station 
● Families will be notified through Alert System 
● Communicate with principal and superintendent along with law enforcement as needed 

In the event that your child receives a minor, non-life threatening injury during their time at preschool, our teacher will assess the situation and apply first aid as needed. Minor cuts and scrapes will be treated with soap and water and bumps will be treated by applying ice to the injured area. Any incident or injuries will be documented on an “Injury and Illness” form and a copy will be given to the parent within 24 hours of the incident. 

All staff will have immediate access to a device that allows them to summon help in a medical or dental emergency. The telephone numbers of the Fire Department, Police Department, Hospital, and Poison Control will be posted by each phone with an outside line. Emergency contact information for each child and staff member will be kept readily available. The list of emergency telephone numbers and copies of emergency contact information and authorization for emergency transport will be taken along anytime children leave the facility in the care of facility staff


FOODS BROUGHT FROM HOME
Food brought from home will be monitored and supplemented if necessary to ensure CACFP guidelines are maintained. Snacks that do not meet CACFP nutrition guidelines may be provided by parents for special occasions such as birthdays or holidays.

NUTRITION
Attitudes about food develop early in life. The food children eat affects their well-being, their physical growth, their ability to learn, and their overall behavior. We have an opportunity to help children learn about foods, to enjoy a variety of foods from their own culture and others, and to help them begin to appreciate that their bodies need to be strong, flexible, and healthy. Eating moderately, eating a variety of foods, and eating in a relaxed atmosphere are healthy habits for young children to form. 

Children attending preschool may choose to have breakfast before class begins. A snack is served two hours after breakfast has ended. Two food groups will be represented at each snack time as outlined in USDA guidelines. A written snack menu is posted in the classroom and available to families. All menus are kept on file for review by a program consultant. The preschool serves a wide variety of nutritional snacks, and encourages children to expand their tastes by at least trying a portion of the food offered. 

All food is prepared, served, and stored in accordance with the U.S. Department of Agriculture Child and Adult Care Food Program (CACFP) guidelines. Clean, sanitary drinking water is made available to children throughout the day.  Staff discards any foods with expired dates.  Foods that are hotter than 110 degrees Fahrenheit are kept out of children’s reach. Foods requiring refrigeration will be kept cold until served.  All food and beverages brought from home are labeled with the child’s name and the date.  Food is provided to supplement food brought from home, if necessary.  Food that comes from home for sharing among the children must be either whole fruits or commercially prepared packaged foods in factory-sealed


ADMINISTRATION OF MEDICATION
Students may need to take prescription or non-prescription medication during school hours.  Students may carry medication only with the permission of the parents and principal.  The school must know the medications a student is taking in the event the student has a reaction or illness.  Students must provide written instructions for administration of the medication as well as parental authorization to administer the medication.

Medication is stored in a locked cabinet and distributed by certified individuals.  Medication must be in the original container with the following information either on the container, in the instruction sheet or in the parental authorization:  name of the student; name of the medication; directions for use including dosage, times and duration; name, phone number and address of the pharmacy (if applicable); date of the prescription (if applicable); name of the physician (if applicable); potential side effects; and emergency number for parents.





Delwood Community School Assignments for 2019-2020

Level I Investigator 	- Principal (Marty Marshall)
311 Delmar Ave., Delmar, IA 52037
(563) 674-4164 mmarshall@delwood.k12.ia.us

Level II Investigator - Law Enforcement

|||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||

Equity Coordinator	- Todd Hawley
thawley@delwood.k12.ia.us

|||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||||

Homeless Coordinator – Jenny Flanigan
311 Delmar Ave., Delmar, IA 52037
(563) 674-4164
jschlueter@delwood.k12.ia.us




Equity Statement
It is the policy of the Delwood Community School District not to discriminate on the basis of race, color, gender, creed, marital status (for programs), national origin, religion, socioeconomic status (for programs), age (for employment), disability, gender identity or sexual orientation in its educational programs and employment practices. If you believe you have (or your child has) been discriminated against or treated unjustly at school, there is a grievance procedure for processing complaints of discrimination. Please contact the District’s Equity Coordinator, Superintendent Todd Hawley, 311 Delmar Ave., Delmar, IA 52037, 563-674-4164. 
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Guide to Ch:l.ldhood Illness '

Recommendations for Parents and Child Care Facilities

WHEN CAN CHILD GO BACK

ILLNESS WHAT YOU SEE WHAT 70O DO TO CHILD CARE?

Consult with child's doctor and ask about using over the

s DISEASE sﬁﬁre:teiffnfﬁ:rfn;ﬁgzﬁemsetenk:t I:‘:(?_shzea r:ig counter painffever medicine. Give child plenty of fluids.
(Erythemia 3 weeks. You may see the rashgoff and on. Usualllfor Prevent scratching by trimming fingemnails and putting Keep child home if fever is present.
infectiosum) Y gloves on the child during the night. Pregnant women

ages 5-14 and is unusual in adults. exposed to this disease should consult with their doctor.

LT Ceuri commonly 4 € i Etortn e Chiid should stay hons, untif all the

CHICKEN POX.. 1) s ack: eral ; et ! P Sy .| blisters are crusted with no oozing
C scabs
-gthers can have several hundred : sl N . S i : R
Fever, painful, small, fluid-filled or red bhsters on If the child is drooling and has sores,
mouth, gums or lips. The sores are usually reddish or consult child’s doctor before
gurple and can appear one-at-a-time or n litfle :2:;&:532":;? ;ﬁ)&egéif:rgmjgg ::;V:::: as retuming to child care. Otherwise,

unches, Children with hand, foot and mouth disease child does not need to miss child
may also have a small red rash on hands and feet. care.

COLD SORES &
MOUTH SORES

May Sude mitd symptoms such -a coug n - medici ec ! 7 3l Child-who is listless or with fever
EAR NOSE AND ose; watery eyes, sore throat chills'and firedness sh theirhands-¢ ta . o should stay home,
' - 1-@ss0gi Sroup imoni ‘See i ia i * .1, Child without fever does not rieed to
miss child carg as Iong as child can
participate easily in activi igs,

Child can go back to éhiid care when

Make sure the child gets plenty of rest and glve a diet of
clear liquids. Breastfeeding can continue. If symptoms diarrhea is gone and the child feels
continue, fever occurs, or if blood appears in stool, call better.
your doctor. The child and care givers should wash *There are special exclusion rules
hands frequently. for E. coli 0157:H7 and Shigelfa

The child's bowel movements are more frequent, loose
and watery than usual. Stool may contain blood.

DIARRHEA

Anincrease.in body temperature above normal. it . | : :
does not always indicate ‘serious iliness. . A fevermay, A .Child does not need to stay home
|“be presentif.the child's’ ‘temperature is 101 degrees | - : - unless child Has a fever AND
. measured by the'motth. The most.common causes.of | < oat > behavior changes; signs or
-children are sickness, teethl g anid recent - b o symptoms of iliness.
vaccination. ] : ;
Fever, chills, sore throat, cough, headache musdle Consult with chlld’s doctor. Make sure child gets plenty
aches, extreme sleepiness. Some children may of rest. Ask doctor about over-the-counter fever/pain
develop pneumonia with influenza. Children with relievers and antiviral medicine.
influenza may have nausea, vomiting or diarrhea but All children older than six months are recommended to
never without respiratory s mptoms. e( an mﬂuenza vacunatlon eve 3
N - ; mach'pain, si ing, rrhéa. Ski T . ) Child can go back to child care one
'j HEPATITIS A and white- part of eyes might tum ellow. - - - o p e : S week after the start of-symptoms.
Consult with child's doctor Your doctor may give you
medicine and will tell you how to take care of the sores.
The child and care givers should wash hands

FLU
{influenza)

Child can go back to child care after
the child feels well.

Skin sore with a yellow, honey colored secab. It may
ooze and drain. Most sores are on the face, around
the nose and mouth.

Child can go back to child care 24
hours after the child started
medicine from the doctor.

There is'no-need forchild to be sent
home from chiild care the day of
diagnosis and should be allowed to
return after first treatment.

Call 800-369-2229 and request
“Getting Rid of Head Lics* brochure,
Children with bacterial meningitis
may retum to child care 24 hours
after starting antibiotics. Children
with viral meningitis may retum
when feeling better.

MRSA — communi " It with child's doctor. Tree i— ver all ¢ Ch||dorsfaffdoesnotneedtostay

reas‘;:grrl:dsg‘ al?aure& home if the Wound is covered.

IMPETIGO

LGRS - hce (bugs) and eggs {nits}in haiirngar scalp, Jse e ream rinss daily for 14
Padic. l“ e especially on top.of head; behind: -ears; . and'back of ‘days; ir e g finy toothed ‘comb
{Pediculosis) - ] eneck causnng scalp toitch. cream rinse isstill i inthe halr

Consult with child’s doctor IMMEDIATELY. Viral
meningitis is only spread when someone has contact

with an infected person’s stool. Bacterial meningitis can
be spread through the air, S0 close contacts may be

Fever, headache and stiff neck are common
symptoms in anyone over 2 years old.

Newboms and small infants may appear over-sieepy
or inactive, be irmitable, vomit or feed poorly.

MENINGITIS
(Viral or Bacterial)

Chitd can g0 back to child care 5
days after start of symptoms or until

symptoms are gone, whichever is
longer.

Rare in chlldren wnth 2 doses of the measles mumps
and rubella vaccine. Fever, swollen and sore glands
atthe jaw. Sometimes children also have a cough and

unn ! OSG

Consult with child’s doctor and ask about using over the
counter painffever medicine. Give plenty of liquids.

PINK EYE
{Purulent
Conjuinctivitis]

CHhild may retum to child care when
all symptoms are gone.

if the child has no fever or
behavioral change with rash, then
the child may return to child care.
“Child does not heed to miss child
i o Jirect skin to's} t 1 3 «care.“Child should not go to the
oo : 2 i spread.”Do not et your, 8 y ‘items’ - gym, swimming pools:or play:
RING.W .ORM ir eddi i contact sports. It is important to
know that treatment'may take at
) least 4 weeks.

Usually red splotchy areas on ths skin, someumes
with bumps that may or may not be whitish in color.
_Child may have afever or behavioral change.

Caonsult with child’s doctor if child develops a fever and
acts differently with the rash.

Severe itching that can be worse at night. You may
see small red bumps on the skin or burrows between
fingers, on wrists or elbows, in ammpits, or on waistline.

Child can go back to chiid care 24
hours after first treatment.

SCABIES

L

Chlld cango back to child care 24
holirs after antibiotics are started.

STREP THROAT

) Consult with child’s doctor if fever is present. Call
doctor immediately if child is unable to keep fluids down
for more than 24 hours

- Persistent, deep-sounding cough. Some childrsn may:"| Consultwith chiid's doctor.. Give-all prescribed | Child can go back tochild care after
“have a "wnoop sourid in‘cough.. § may vomitor -| miedicine forthe entire timie directed. -Dogtor may 5 days-of antibiotics or 21 days of
lose their bréath;during dnid after'col g. escribg medicing fo close cortacts to-prévent llhess. colghi if no antibiotics are given.

Child can retum to child care once
symptoms are gone.

Common causes of vomiting are sickness and upset
stomach.

VOMITING

WHOOPING:
COUGH-
Pertussis

*lmmunization is available

Do you need a doctor? Call the Healthy Families Line at 1-800-369-2229.
Do you need health coverage for your child? Low cost or free health care coverage may be available for your child through the hawk-i
program. Hawk-i provides child physical exams for well or ill children and medicine from the doctor, dental and vision services,

immunizations, and much more. Call 1-800-257-8563 or visit: www.hawk-i.o org.
* * * * Healthy Child Care lowa
lowa Department of Public Health
September 2008
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Consents and Releases 2019-2020

Name of Facility: Delwood Elementary School, Delwood Preschool/Childcare
Delwood Before and After School Programs

Address of Facility: 311 Delmar Ave., Delmar, 1A 52037

Name of Child: Grade

The following persons are allowed to pick up my child from Delwood Elementary and/or the Childcare/
Before School/After School program at Delwood in the event that | am unable to:

Name Phone Number Relationship

Walking Trips
Walking trips to the following locations:

Motor Vehicle Transportation
Trips by Delwood Elementary and/or Before School/After School program at Delwood in a school
bus to the following locations:

Photo Release

Mychildmay ___ maynot____be photographed while attending Delwood Elementary and/or the
Childcare/Before School/After School program at Delwood. Photos may ____ may not ____beusedin
newspapers or other media for the purpose of publicity or shared with other families whose children attend
Delwood Elementary and/or the childcare/Before School/After Schoal program at Delwood.

Other Activities
Attend Music Class with Mr. Knowles as the instructor, each week.
—_ Attend Library Class with Mr. Flenker as the instructor, each week.

Motor Vehicle Transportation
Trips by the program in a school bus to the following locations:

Daily Transportation by the school district in a school bus.
From to Delwood Community School District
Children will be restrained during vehicular (bus) transport by use of individual harnesses.

Immunization information is found in student files in the school office.

Signature of Parent/Guardian Date
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