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Suicide Prevention Protocol 

When a staff member identifies a student with suicidal intent; making suicidal statements, writing suicidal notes or 
other self-harm such as cutting, the staff member will notify the school’s superintendent/principal/counselor 
immediately. The staff member must stay with the student until the superintendent/principal/counselor arrives. The 
student should not be left alone at any point in time.  

Confidentiality: Staff members are not permitted to promise confidentiality or honor a previous promise of 
confidentiality to the student if the student may harm himself or herself. Staff members must explain to the student 
that the information may be shared with others in order to help the student. Staff members should keep the 
incident confidential and only share information with student/superintendent/principal/counselor. 

The following actions should be completed by the District’s superintendent/principal/counselor. 
• Address the situation immediately by bringing the student to their office for a conference. 
• Conduct screening of student’s risk of suicide or self-harm. 
• Student not left alone at any point (escort/monitor) 
• Contact Trinity Health St. Joseph to consult with staff on appropriate action: 701-857-5000 OR 
• Contact Trinity Health Riverside to consult with staff on appropriate action: 701-857-5998 
• Call student’s parents to inform them of the situation and ask them to come to school for a meeting ASAP 

o Inform parent that the student MUST leave with their parent or family member. If a parent cannot 
be reached, contact other emergency contacts, but minimize the specific information given until 
the parent has been contacted.  

o If no parent contact is made, directly transport by ambulance to hospital, or Child Protective 
Services involvement may be necessary at this point. 

• Provide parents with referrals to local hospitals treatment centers. The principal/counselor will not make 
recommendations as to which services parents or the student should use, or promise or imply that the 
District will assume financial responsibility for such services.  

• Should the parent choose not to follow through with the recommended professional medical assessment 
for risk, the superintendent/principal/counselor will communicate to parents that the superintendent/
principal/counselor are mandated reporters, therefore they have no choice but to make a hotline call for 
possible medical neglect. 

• The student must leave school with parent/family member.  
• The student may not return to school until they provide documentation from a mental health professional 

verifying they are not at risk of harming themselves 
• Document in your file the following information: Risk assessment referral form, the actions taken, the 

parent notification and response, follow-up efforts taken by the superintendent/principal/counselor and 
follow-up efforts taken by parents. 


