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 July 1, 2022 

 Dear Volunteer; 

 You serve a vital role in the education of our students by providing critical continuity of 
 instruction when the regular teacher cannot be present. You are as much a part of and contributor 
 to our schools' climate and academic success as any staff member. Because you are so crucial to 
 our function, we want you to have every tool we can provide to make your days with us 
 successful and rewarding for you and the students you serve. 

 Waupun Area School District began a Senior Tax Exchange Program (STEP) in 2015. The goal 
 of STEP is to increase volunteerism of retired citizens in our District schools. Qualified retirees 
 may receive up to $495 to pay toward their property tax bill. For more information, please visit 
 our website or contact the STEP Coordinator Hannah Casper at (920) 324-9322 ext. 2236. 

 We look forward to working with you this year. 

 Thank you, 

 Steven Hill 
 District Administrator 
 Waupun Area School District 
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 1.  SCHOOL VOLUNTEER REMINDERS 

 The school board recognizes that community citizens as volunteers provide valuable services 
 which benefit your schools and students.  Volunteers are representatives of the school community 
 and are upheld to the same professional standards, as is District staff.  However, volunteering is a 
 privilege, not a right.  Therefore, volunteering begins with a positive and productive relationship 
 with a child’s own classroom teacher, where appropriate volunteers should model positive 
 family-school-community relationships, respecting the guidelines set by school staff, and 
 communicating courteously and respectfully with all district faculty and staff. 

 1.  Volunteers shall be responsible for maintaining confidentiality regarding information 
 seen or heard while working as a volunteer. 

 2.  Volunteers shall bring their state issued photo identification (driver license) in order to 
 sign in at each school building office using the Raptor Visitor Management System. 
 This system will produce a name tag with a photo that must be worn for the extent of 
 the school visit. Volunteers should then check out in the office before leaving the 
 building. 

 3.  Volunteers may assist teachers and support staff under the supervision of 
 principal/designee by: 
 ●  tutoring students under the supervision of the classroom teacher 
 ●  relieving teachers of non-teaching, clerical tasks 
 ●  enabling the teachers to increase individual attention in the classroom 
 ●  providing enrichment experiences for students to supplement the regular education 

 program 
 ●  providing services to libraries, lunchrooms, playgrounds, athletic events, music 

 programs, school plays, field trips, pre-kindergarten programs, and similar activities 
 ●  assisting coaches/advisors with activities 

 4.  Volunteers shall not provide transportation to students in their personal vehicle for any 
 school-sponsored activity without approval of the building principal/designee. 

 5.  Volunteers will refrain from using personal devices (i.e. phones, tablets) to take 
 photographs of  other  students and/or activities. 

 6.  Volunteers are prohibited in providing any food/drink items to students. 
 7.  Volunteers shall be made aware of procedures, regulations, District policies, and 

 assigned tasks by advisors/head coaches and building principal/designee. 
 a.  Smoking on school grounds or while volunteering for the District is prohibited. 

 8.  Volunteers shall and will be expected to abide by all the school rules and regulations 
 when performing their assigned responsibilities. 

 9.  Building administrators have the responsibility and authority to make the final 
 determination whether an interested community member shall serve as a volunteer. 

 10.  Volunteers shall be covered under the District’s liability insurance policy while 
 performing non-transportation related services authorized by the superintendent, his/her 
 designee, or building principal/designee. 
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 2. POLICIES 

 A.  The following policies are available on the  public  BoardDocs website  . 
 a.  POLICY 353.1 School Volunteers 
 b.  POLICY 370 Extracurricular Activities 
 c.  POLICY 453.4 Administering Medications to Students 
 d.  POLICY 453.1 Emergency Nursing Services 
 e.  POLICY 411.1 Student Harassment Based On A Legally-Protected Status 
 f.  POLICY 720 Safe and Healthful Facilities 

 B.  SPECIAL STATEMENT REGARDING SEX DISCRIMINATION UNDER TITLE IX 
 As mandated by the federal Title IX statutes and the regulations set forth in Chapter 106 of Title 
 34 of the Code of Federal Regulations (“the federal Title IX regulations”), the District does not 
 unlawfully discriminate on the basis of sex in any education program or activity that the District 
 operates. Title IX’s requirement not to discriminate in any education program or activity extends 
 to District students, certain admissions processes, and District employment. Inquiries regarding 
 how Title IX and the federal Title IX regulations apply to the District may be referred to a 
 District Title IX Coordinator (as designated below), to the Assistant Secretary for Civil Rights at 
 the U.S. Department of Education, or to both. 

 Director of Student Services 
 Student Nondiscrimination and Title IX Coordinator 
 950 Wilcox St. Waupun, WI 53963 
 (920) 324-9341 Ext. 2188 
 wdawson@waupun.k12.wi.us 

 Director of Business Services 
 Equal Employment Opportunities Coordinator and Title IX Coordinator 
 950 Wilcox St. Waupun, WI 53963 
 (920) 324-9341 Ext. 2104 
 chintze@waupun.k12.wi.us 

 Director of Activities & Community Partnerships 
 Title IX Coordinator 
 950 Wilcox St. Waupun, WI 53963 
 (920) 324-9341 Ext. 2123 
 ddisch@waupun.k12.wi.us 

 3. CRIMINAL BACKGROUND CHECKS / CHARGES / CONVICTIONS – 
 OBLIGATION TO REPORT CRIMINAL RECORD 

 All  shall  notify  the  school  district  as  soon  as  possible,  but  no  more  than  three  (3)  calendar  days 
 after  any  arrest,  indictment,  conviction,  no  contest  or  guilty  plea,  or  other  adjudication  of  the 
 individual  for  any  felony,  any  offense  involving  moral  turpitude  (see  d),  and  any  of  the  other 
 offenses as indicated below: 

 a.  Crimes involving school property or funds; 
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 b.  Crimes  involving  attempt  by  fraudulent  or  unauthorized  means  to  obtain  or  alter  any 
 certificate  or  permit  that  would  entitle  any  person  to  hold  or  obtain  a  position  as  an 
 educator; 

 c.  Crimes  that  occur  wholly  or  in  part  on  school  property  or  at  a  school-sponsored  activity, 
 or that include other school employees or students enrolled in the district; 

 d.  A  misdemeanor  which  involves  moral  turpitude  [e.g.  an  act  or  behavior  that  gravely 
 violates moral sentiments or accepted moral standards of the community]; 

 e.  A misdemeanor which violates the public trust. 

 The  requirement  to  report  a  conviction  or  deferred  adjudication  shall  not  apply  to  minor  traffic 
 offenses.  However,  an  offense  of  operating  under  the  influence,  revocation  or  suspension  of 
 license,  and  driving  after  revocation  or  suspension  must  be  reported  if  the  individual  drives  or 
 operates  a  District  vehicle  or  piece  of  mobile  equipment  or  transports  students  or  staff  in  any 
 vehicle.    Failure  to  report  under  this  section  may  result  in  legal  repercussions.  Such  report  shall 
 be  made  as  soon  as  possible,  but  in  no  circumstance  more  than  three  (3)  calendar  days  after  the 
 event  giving  rise  to  the  duty  to  report.  WASD  has  contracted  with  an  ongoing  monitoring 
 company to conduct background checks. 

 An  arrest  or  indictment  shall  not  be  an  automatic  basis  for  an  adverse  employment  action. 
 However,  if  the  offense  giving  rise  to  the  arrest  or  indictment  is  substantially  related  to  the 
 circumstances  of  the  individual’s  involvement  with  the  District,  and  if  the  arrest  or  indictment 
 relates  to  a  pending  criminal  charge,  the  District  may  suspend  the  individual.  Arrests  or 
 indictments for which criminal charges were dismissed shall not be the basis for adverse actions. 

 Conviction  of  a  crime  shall  not  be  an  automatic  basis  for  an  adverse  action.  The  District  shall 
 consider  the  following  factors  in  determining  what  action,  if  any,  should  be  taken  against  an 
 individual, who is convicted of a crime during involvement with the District: 

 a.  The nature and gravity of the offense or conduct; 
 b.  The time that has passed since the offense, conduct and/or completion of the sentence; 
 c.  The nature of the position to which the employee is assigned; 
 d.  For non-felonious crimes only, the relationship between the offense and the position to 

 which the employee is assigned. 

 Nothing herein shall prohibit the District from placing an individual on leave based upon an 
 arrest, indictment, or conviction. 

 NOTICE 
 WASD is continuing to improve school safety. All schools have implemented a new visitor 
 management system. All visitors will be required to show a government-issued photo ID (i.e. 
 driver’s license or other form of acceptable identification) when visiting any of the buildings. 

 Please contact the main school office if you have any questions. 

 Thank you,  
 Waupun Area School District 
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 4. WAUPUN AREA SCHOOL DISTRICT VOLUNTEER APPLICATION AND 
 CONSENT FORM 

 Please visit the link below to complete the application and give WASD consent to check your 
 background via our contracted, confidential ongoing monitoring company: 

 WASD Background Check Form 2022-23SY 
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 APPENDIX A: WAUPUN AREA SCHOOL DISTRICT VOLUNTEER GUIDELINES 

 To  prevent  the  spread  of  illness  COVID-19  ,  volunteers  are  not  permitted  to  enter  any  District 
 buildings under the following conditions: 

 ●  The  individual  has  any  of  the  following  symptoms:  a  temperature  of  100.4  or  higher,  chills, 
 nausea,  vomiting,  diarrhea,  shortness  of  breath,  cough,  loss  of  taste  or  smell,  muscle  aches, 
 and/or weakness, or any other symptoms of COVID-19. 

 ●  The  individual  has  tested  positive  of  COVID-19.  Individuals  who  have  tested  positive  for 
 COVID-19  may  not  enter  District  buildings  or  volunteer  for  District  sponsored  events  until 
 they  are  free  of  fever  (>100.4°F)  and  respiratory  symptoms  (for  example,  cough,  shortness 
 of  breath)  for  at  least  three  days  (72  hours)  without  the  use  of  fever-reducing  medicine  and 
 ten  days  have  passed  since  symptoms  first  appeared.  Volunteers  may  be  required  to  test 
 negative before returning to work. 

 ●  The individual has been exposed to someone with symptoms of COVID-19. 
 ●  The individual has been exposed to someone who has tested positive for COVID-19. 

 While volunteering: 
 ●  Practice good hygiene, including washing hands frequently and not touching your face. 
 ●  Use sanitizer when unable to wash hands. 
 ●  Maintain social distancing, at least six feet, whenever possible. 
 ●  Wearing a mask is currently optional. This is subject to change at any time. 
 ●  See CDC guidance on mask usage, which must be followed: 
     https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings. 

 html 
 ●  Volunteers are encouraged to bring their own water.   

 In the case that a volunteer becomes ill while in District buildings:  
 ●  That  person  should  immediately  report  the  symptoms  and  will  be  directed  to  a  space  to  be 

 isolated  until  they  can  leave  the  school.  That  individual  will  contact  their  medical  provider 
 for advice on what steps to take. 

 ●  If  a  volunteer  tests  positive  or  is  suspected  of  having  COVID-19,  any  space  that  individual 
 has  been  using  will  be  closed  for  24  hours  before  it  is  cleaned  and  disinfected.  If  it  is  not 
 possible  to  wait  24  hours,  that  period  will  be  as  long  as  possible.  Staff  assigned  to  clean 
 that space will wear all appropriate protective equipment.  

 ●  If  others  have  potentially  been  exposed  to  the  individual,  the  school  will  contact  the  local 
 health department for guidance.  

 ●  Other  staff  and  individuals  exposed  may  be  notified  of  the  potential  exposure  consistent 
 with applicable confidentiality laws and local health department guidance. 

 Any  visitors  that  are  permitted  to  enter  District  buildings  may  be  subject  to  screening  ,  must  wear 
 a  mask,  and  must  adhere  to  CDC,  DHS,  and  local  health  department  guidelines  with  regard  to 
 social  distancing  and  frequent  handwashing  and  use  of  sanitizer,  and  follow  any  additional  safety 
 procedures  required  by  the  District.  All  information  provided  by  screening  or  by  testing  will  be 
 kept  confidential  as  required  by  applicable  laws.  The  District  will  use  the  information  provided 
 only  to  advise  and  protect  other  staff  and  students  from  any  transmission  of  the  virus,  consistent 
 with applicable laws. 
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 During  declared  health  emergencies,  the  District  will  implement  policies  and  procedures 
 consistent  with  applicable  Wisconsin  Department  of  Health  Services  (DHS)  Emergency  Orders, 
 Department  of  Public  Instruction  (DPI)  Directives,  and  local  health  department  or  governmental 
 orders.   In  addition,  as  applicable,  the  District  will  consult  with  and  comply  with  applicable  local 
 health department recommendations.  

 In  addition  to  the  above  stated  guidelines,  District  visitors  must  also  follow  the  procedure 
 prescribed  in  the  Waupun  Area  School  District  Volunteer  Handbook.  Requirements  developed  by 
 the  District  during  a  health  or  other  emergency  will  take  precedence  over  provisions  of  the 
 Volunteer Handbook when necessary. 
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 APPENDIX B: WAUPUN AREA SCHOOL DISTRICT 
 VOLUNTEER/CHAPERONE WAIVER AND RELEASE FORM 

 Please read this form carefully before signing.   

 I  recognize,  acknowledge  and  agree  that  my  attendance  as  a  volunteer/chaperone  at  Waupun 
 Area  School  District  sponsored  events,  including  off-campus  events,  is  completely  voluntary, 
 and  there  are  inherent  risks  of  physical  injury/death/illness,  including  possible  exposure  to  and 
 illness  from  contagious  diseases  including  but  not  limited  to  MRSA,  influenza,  and  COVID-19, 
 and  additional  costs  associated  therewith.   I  acknowledge  that  such  possible  exposure  presents 
 the  risk  of  serious  illness,  complications  and  death.  As  a  result  of  my  attendance  as  a 
 volunteer/chaperone  at  any  District  sponsored  events  and  the  inherent  risks,  I  recognize, 
 acknowledge  and  agree  that  myself  and/or  my  family  members  may  be  subject  to  mandatory  or 
 recommended  self-quarantines  for  a  period  of  time;  be  prevented  from  being  present  at  school,  a 
 place  of  employment,  or  from  working  for  a  period  of  time;  and  I  will  be  solely  responsible  for 
 any  additional  costs  associated  therewith;  and,  I  understand  that  accidents,  injuries  and  illness 
 can  arise  out  of  the  volunteer/chaperone  activities.  Recognizing  the  risks,  nevertheless,  I  hereby 
 agree to assume full responsibility for the following: 

 ●  Any  risks,  injuries,  death,  illness,  quarantine,  or  damage  known  or  unknown  which  I  and/or 
 my  family  members  might  incur  as  a  result  of  my  entrance  to  and/or  use  of  the  Facilities, 
 including  but  not  limited  to  as  a  result  of  potential  exposure  to  or  contracting  the 
 coronavirus/COVID-19 or other infectious disease or injury; and 

 ●  Any  additional  costs  or  liabilities  incurred  as  a  result  of  me  or  my  family  members 
 becoming  ill,  deceased,  injured,  or  suffering  a  loss  of  wages,  as  a  result  of  my  entrance  to 
 and/or  use  of  the  Facilities,  including  but  not  limited  to  costs  or  liabilities  associated  with 
 any  mandatory  or  recommended  quarantines;  medical  care/expenses;  and  loss  of 
 employment  or  wages  due  to  my  own  and/or  my  family  member’s  physical 
 injury/death/illness or inability to work or attend school. 

 In  consideration  for  the  District  allowing  me  to  participate  as  a  volunteer/chaperone  for 
 District  sponsored  activities,  the  sufficiency  of  which  I  acknowledge,  I,  on  behalf  of  myself 
 and  my  family  members  and  heirs,  expressly  agree  to  the  release  provided  above  and  agree 
 to  waive,  release,  protect,  defend,  indemnify  and  hold  harmless  the  District,  including  its 
 School  Board,  School  Board  members,  officers,  employees,  agents,  representatives,  and 
 volunteers  from  any  and  all  claims  and  for  all  loss,  injury/illness/death,  or  damage  to 
 myself  and/or  my  family  members,  whether  caused  by  the  negligence  of  someone  acting  on 
 behalf  of  the  District  or  the  negligence  of  someone  else,  arising  out  of  my  participation  as  a 
 volunteer/chaperone  for  District  sponsored  events.  This  waiver  and  release  shall  not 
 absolve  the  District  from  liability  or  injury  or  damage  caused  by  the  District’s  reckless, 
 intentional, willful or malicious conduct. 

 I  have  read  and  fully  understand  the  above  important  assumption  of  risk  and  waiver  and  release 
 of  claims.  I  also  acknowledge  I  have  had  an  opportunity  to  discuss  this  waiver  and  release  with  a 
 representative from the District. 

 Please PRINT Volunteer/Chaperone Name: ___________________________________ 
 Volunteer/Chaperone Signature:____________________________  Date:_________ 
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 APPENDIX C: SPECIAL STATEMENT REGARDING SEX DISCRIMINATION UNDER 
 TITLE IX 

 As mandated by the federal Title IX statutes and the regulations set forth in Chapter 106 of Title 
 34 of the Code of Federal Regulations (“the federal Title IX regulations”), the District does not 
 unlawfully discriminate on the basis of sex in any education program or activity that the District 
 operates.  Title  IX’s  requirement  not  to  discriminate  in  any  education  program  or  activity  extends 
 to  District  students,  certain  admissions  processes,  and  District  employment.  Inquiries  regarding 
 how  Title  IX  and  the  federal  Title  IX  regulations  apply  to  the  District  may  be  referred  to  a 
 District  Title  IX  Coordinator  (as  designated  below),  to  the  Assistant  Secretary  for  Civil  Rights  at 
 the U.S. Department of Education, or to both. 

 Director of Student Services 
 Student Nondiscrimination and Title IX Coordinator 
 950 Wilcox St. Waupun, WI 53963 
 (920) 324-9341 Ext. 2188 
 wdawson@waupun.k12.wi.us 

 Director of Business Services 
 Equal Employment Opportunities Coordinator and Title IX Coordinator 
 950 Wilcox St. Waupun, WI 53963 
 (920) 324-9341 Ext. 2104 
 chintze@waupun.k12.wi.us 

 Director of Activities & Community Partnerships 
 Title IX Coordinator 
 950 Wilcox St. Waupun, WI 53963 
 (920) 324-9341 Ext. 2123 
 ddisch@waupun.k12.wi.us 

 See  Policy 511 Equal Opportunity Employment 
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