
 Facilities Request System 
 Room Reservation/Event Request 

 1.  In order to reserve rooms or schedule an event, please click  here  . 

 2.  On the right side, click the “Become a Requester” button shown in the picture 
 above. 

 3.  Complete the Waupun Area School District Facilities Requester Registration 
 Form 

 4.  Click “Save & Continue to Request Screen” 
 5.  Complete the required fields for the request. *Note* If you have specific requests 

 for the custodians or will need additional equipment/props in the room, please 
 enter those requests in the “set-up notes” section. 

 6.  Once approved, your request will be put into the calendar. If denied, you will be 
 notified with a reason why. 

 If you are already an approved requester, please log in using your username/password. 

 Click  here  to view the calendar of current events/room  requests for the Waupun Area 
 School District. 

 If you have any questions, please contact either Doug Disch or myself using the contact 
 info below. Thank you! 

 Trisha Visser  Doug Disch 
 tvisser@waupun.k12.wi.us  ddisch@waupun.k12.wi.us 
 920-324-9341 ext. 2103  920-324-9341 ext. 2838 

https://fs-waupunasd.rschooltoday.com/authentication/credential/logout
https://www.eastcentralconferencewi.org/public/genie/753/school/89/

