Willits Unified School District
Comprehensive Annual Notification

TO ALL Faculty, Staff, Administrators, Directors, Coaches on OB’LT X120 1 ( =i Notification
22920 Academic Year)

Attached to this cover sheet are several documents for you as a public school employee regarding:

School Calendar for 2019/20
Federal and State (California) List of Protected Classes 2019
Worker’s Compensation
DFEH-185P-ENG/December 2018: Sexual Harassment Publication from Department of Fair Employment and
Housing
DFEH-EO7P-ENG/December 2018: CALIFORNIA LAW PROHIBITS WORKPLACE DISCRIMINATION AND
HARASSMENT Publication from Department of Fair Employment and Housing
6. Penal Code §11166.005
7. California Labor Code §2800.2 and 3551
8. Education Code § 231.5,37616,46162, and 17612
9. Government Code §12950, 3102, 1126, 8335
10. Health and Safety Code §104420, 120875, 120880
11. Title 5
12. Title 29
13. Title 34
14, Title 40
15. Unemployment Insurance Code § 2613
16. Willits USD Board Policies:
BP 0410 Nondiscrimination in District Programs and Activities
BP 4030 and AR 4030 Personnel: Nondiscrimination in Employment
AR 4032 Personnel: Reasonable Accommodation
BP 4119.1 Personnel: Civil and Legal Rights
BP4119.11and AR 4119.11 Personnel; Sexual Harassment
BP and AR 4119.21 and 4319.21: Professional Standards
E 4020: Drug and Alcohol Free Workplace
BP and AR 5141.4: Child Abuse Prevention and Reporting
BP 5145.3 and AR 5145.3 Students: Nondiscrimination/Harassment
AR 5145.71 Students: Sexual Orientation/Gender Identity Harassment
BP 5145.9 Students: Hate Motivated Behavior
AR 1312.1: Complaints Concerning District Employees
- BP1312.2, AR 1312.2, E Community Relations: Complaints Concerning Instructional Materials
BP 3513.3 and AR 3513.3 Tobacco Free Schools
AR 3514: Environmental Safety
AR 3514.2 : Integrated Pest Management
AR 4112.3 Oath or Affirmation
AR 4161.8 Family Care and Medical Leave
BP and AR 4219.43 Universal Precautions
BP 4236: Nonschool Employment
- AR 4254: Health and Welfare Benefits
AR 4257.1 Work Related Injuries
. AR 6112: School Day
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Link to Willits Unified School District Board Policies:

http://www.camutonline.net/district/ willitsitsd/ KevwordList/ 2478

You can search our board policies by keyword. Select the first letter of the word you are looking for, and a list of words
will open up. Select the word from the list, and every board policy with that word in it will be listed for you.
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WILLITS UNIFIED
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Protected Classes in California

In all 50 states, federal law makes it illegal to discriminate based on:

race
color

national origin

religion

sex (including pregnancy, childbirth, and related medical conditions)
disabitity

age (40 and older)

citizenship status, and

genetic information.

In addition, California state law also prohibits discrimination based on:

*

race
color

ancestry

national origin

religion

sex (including pregnancy, childbirth, and related medical conditions)
disability: Physical or mental

age (40 and older)

genetic information

marital status

sexual orientation

gender identity and gender expression

AIDS/HIV

medical condition

political activities or affiliations

military or veteran status, and

status as a victim of domestic violence, assault, or stalking.
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Important Information about Medical.Care
if you'havela Work-Related Injury. orlliness

Complete Written Emplaoyee Notification regarding Medical Provider,Network
(Titie 8} Califoria Code of Regulatians Sectian|9767.12)

Califomla law requires your employer to pravide and pay for medical treatment If you are injured at work, Your
employer has chesen to provide this medical care by using 8 Workers' Compensation physiclan network called a
Medical Provider Network (MPN), This MPN is administered by Harbor Health Systems,

This notification tells you what you need to know ahout the MPN program and describes your rights in choosing
madical care for work-related Injuries and llinesses.

¢  What happens if | get Injured at work?
In case of an emergency, you should call 911 or go to the closest emergency room,

If you are injured at work, notify your employer as soon as possible, Your employar will provide you with a claim
form. When you notify your employer that you have had a work-related injury, your employer or insurer will make
an initlal appointment with a doctor in the MPN.,

e Whatis an MPN?

A Medical Provider Network (MPN) is a group of health care providers {physiclans and cther medical providers)
used by YOUR EMPLOYER to treat workers injured on the Job, MPNs must allow empioyees io have a choics of
provider(s). Each MPN must include a mix of doctors specializing in work-related Injuries and doctors with
axperlise in general areas of medicine.

¢  What MPN is usad by my employer?

Your employer is using the PRIME Advantage MPN Powered by Harbor Health Systems MPN with the
[dentification number 2358, You must refer to the MPN name and the MPN identification number whenever you
have questions or requasts about the MPN.

* Who can | contact if | have questions about my MPN7?

The MPN Contact iisted in this notification will be able to answer your questions about the use of the MPN and
will address any complaints regarding the MPN,

The contact for your MPN is:

Name: Harbor Health Systems MPN Contact

Titie: MPN Contact

Address: P.O. Box 11779, Newport Beach, CA 92658-5041
Telephone Number: (888) 626-1737

Emall address: MPNcontact@harborsys.com

General information regarding the MPN can also be found at the following website: www.harborsys.com/Keenan
*  What if | need help finding and making an appointment with a doctor?

The MPN's Medical Access Assistant will help you find avallable MPN physicians of your choice and can assist
you with scheduling and confirming physician appointments. The Medical Access Assistant is avallable to assist
you Monday through Saturday from 7am-8pm (Pacific) and schedule medical appointments during doctors'
normal business hours. Assistance is available in English and in Spanish,



Complete Wiitten Emplcyea Nollfication

The contact information for the Medical Access Asslstant is:

Toll Free Telephona Number: (855) 521-7080
Fax Number; (703) 673-0181

Email Address: MPNMAA@harborsys.com

* How do I find out which doctors are in my MPN?

You can get a reglonal fist of all MPN providers In your area by calling the MPN Contact or by gaing to our
website at: www.harborsys.com/Keenapn, At minimum, the regional list must include a list of all MPN providers
within 15 miles of your warkplace and/or residence or a list of all MPN providers withln the courty where you live
and/or work. You may choose which list you wish to receive. You also have the right to obtain & list of all the
MPN providers upon request.

You can access the roster of all treating physiclans in the MPN by going to the website at
www.harborsys.com/Keenan,

* How do | chooss a provider?

Your employer or the insurer for your amployer will arrange the initial medical evaluation with an MPN physician.
After the first medical visit, you may continue to be treated by that doctor, or you may choose another doctor
from the MPN. You may continue to choose doctors within the MPN for all of your medicel care for this injury.

If eppropriate, you may choose a specialist or ask your treating dactor for a refemal to a speclalist, Some
specialists will only accept appointments with a referral from the treating doctor. Such specialist might be listed
as “by referral only” in your MPN directory,

If you need help in finding a doctor or scheduling a medical appeintment, you may call the Medical Access
Assistant.

» Can | changa providers?
Yes. You can change providers within the MPN for any reason, but the providers you choose should be
appropriate to treat your injury. Contact the MPN Contact or your claims adjuster if you want to change your
treating physician.

e  What standards does the MPN have to meat?
The MPN has providars for tha entire Stats of Califomia.
The MPN must give you access to a regional list of providers that Includes at least three physicians in each
specialty commonly used to treat work injuries/ilinesses in your industry, The MPN must provide access to
primary trealing physicians within 30 minutes or 15 miles and spacialists within 60 minutes or 30 miles of where
you work or live.
if you live in a rural area or an area whers there is a health care shartage, there may be a different standard,
After you have notified your employer of your injury, the MPN must provide initlal treatment within 3 business
days. If treatment with a specialist has been authorized, the appointment with the specialist must be provided to
you within 20 business days of your request.
If you have trouble getting an appointment with a provider in the MPN, contact the Medical Access Assistant,

if there are no MPN providers in the appropriate specialty avallable to treat your injury within the distance and
timeframe requiremants, then you will be allowed to seek the necessary treatment outside of the MPN,

*  What if there are no MPN providers where | am located?

If you are a current employee living In a rural area or temporarily working or llving outside the MPN service area,
or you are a former employee permanently living outside tha MPN service area, the MPN or your treating doctor
will give you a list of at least three physicians who can treat you. The MPN may also aliow you fo choose your

PRIME Advantage MPN 2



Complete Writtan Employes Notification

own doclor outside of the MPN network. Contact your MPN Contact for assistance in finding a physician or for
addltional information,

= What if | need a speclalist that is not avallable In the MPN?7

If you need to see a type of specialist that is not available in the MPN, you have the right to see a specialist
outside of the MPN.

e What if | disagree with my doctor about medical treatment?

If you disagree with your doctor or wish to change your doclor for any reasan, you may chaose another doctor
within the MPN.

If you disagree with either the diagnosls or treatment prescribed by your dactor, you may ask for a second
opinion from another dector within the MPN, If you want a second opinlon, you must contact the MPN contact or
your claims adjuster and tell them you want a sacond opinion. The MPN should give you at least a regional ar
full MPN provider list from which you can choose a second opinion dactor. To get a second opinion, you must
choose a doctor from the MPN list and make an appointment within 60 days. You must tall the MPN Contact of
your appaintment date, and the MPN will send the doctor a copy of your medical records. You can request a
copy of your medical records that will be sent to the doctar.

If you do not make an appointment within 60 days of receiving the regional provider list, you will not be allowed to
have a second or third opinion with regard to this disputed dlagnosis or treatment of this treating physician,

if the second opinion doctor feels that your injury is outside of the type of injury he or she normally treats, the
doctor's office will notify your employer or insurer and you. You will get another list of MPN doctors or specialists
S0 you can make enother selection.

If you disagrea with the second opinion, you may ask for a third opinion. if you request a third opinipn, you will
go through the same process you went through for the second opinion.

Remember that if you do not make an appointment within 60 days of obtaining another MPN provider list, then
you will not be allowed to have a third opinion with regard to this disputed diagnosis or treatment of this treating
physician.

if you disagrae with the third-opinion doctor, you may ask for an MPN independant Medical Review (IMR). Your

emplayer or MPN Contact will give you infaermation on requesting an Independent Medical Review and a form at
the time you select a third-opinion physician,

if either the second or third-opinion doctor or Independent Madical Reviewer agrees with your need for a
treatment or tast, you may be allowed to receive that medical service from a provider within the MPN, or if tha
MPN does not contain a physician who can provide the recommended treatment, you may choose a physician
outside the MPN within a reasonable geographic area,

¢ What if | am already being treated for a work-related injury before the MPN begins?

Your employer or Insurer haes a *Transfer of Care” policy which will determine if you can continue being
temporarily treated for an exisling wark-related injury by a physician outside of the MPN before your care is
transferred into the MPN, ;

if your current doctor is not or does not become a member of the MPN, then you may be required to ses a MPN
physician. However, if you have properly predesignated a primary treating physician, you cannot be transferred
into the MPN. (If you have questions about predesignation, ask your supervisor.)

If your employer decides to transfer you into the MPN, you and your primary treating physician must receiva a
letter notifying you of the transfer.

If you mest certain conditions, you may qualify to continue treating with a non-MPN physician for up to a year
before you are transferred into the MPN. The qualifying conditions to postpone the transfer of your care into the
MPN are set forth in the box below,

PRIME Advaniage MPN 3



Complate Writian Employes Notification

Can I Continue Being Treated By My Doctor?

You may qualify for continuing treatment with your non-MPN provider (through transfer of care or continuity of
care) for up to a year if your injury or lliness meets any of the following condltions:

» (Acute) The treatment for your injury or illness will be completed in less than 90 days;

* (Serious or Chronic) Your injury or liness Is ona that is serous and continues for at least 90 days
without full cure or worsens and requires ongoing treatment. You may be allowed to be treated by
your current treating dactor for up to ane year, until a safe transfer of care can be made.

* {(Terminal) You have an incurable iliness or irreversible condition that Is likely to cause death within
one year or less.

» (Pending Surgery)} You already have a surgery or other procedure that has been authorzed by your
employer or insurer that will occur within 180 days of the MPN effective date, or the termination of
contract date between the MPN and your doctor.

You can disagrea with your employers decision to transfer your care into the MPN. f you don't want to be
transferred into the MPN, ask your primary treating physician for a medical report on whether you have one of
the four conditions stated above to qualify for a postponement of your transfer Into the MPN.,

Your primary treating physician has 20 days from the date of your requast to give You a copy of his/her report on
your condition. If your primary treating physician does not give you the report within 20 days of your request, the
employer can transfer your care into the MPN and you will be required to use an MPN physician,

You will need to give a copy of the report to your employar if you wish to postpone the transfer of your cara, If
you or your employer disagrees with your doctor's report on your condition, you or your employer can dispute it,
See the complete Transfer of Care policy for more details on the dispute resolution process.

For a copy of the Transfer of Care palicy, in English or Spanish, ask yotr MPN Contact.
* What if  am being treated by a MPN doctor who decldes to leave the MPN?

Your employer or insurar has a written “Continuity of Care” policy that will determine whether you can temporarily
continue treatment for an existing work injury with Yyour doctor if your doctor is no longer participating in the MPN.

If your employer decides that you do not qualify to continue your care with the non-MPN provider, you and your
primary treating physician must receive a lstter notifying you of this decision,

If you meet certain conditions, you may qualify to continue treating with this doctor for up to a year before you
must choose a MPN physician. These conditions are set forth in the, “Can / Continue Being Treated By My
Doctor?" box above.

You can disagree with your employers decision to deny you Continuity of Care with the terminated MPN
provider. If you want to continue treating with the terminated doctor, ask your primary treating physician for a
medical report on whether you have one of the four conditions stated in the box above to see if you qualify to
continue tresting with your current doctor temporarily.

Your primary treating physician has 20 days from the date of your request io give you a copy of higther medical
report on your condition. If your primary treating physician does not give you the report within 20 days of your
request, your empioyer’s decision to deny you Continuity of Care with your doctor who Is no longer participating
in the MPN will apply, and you will be required to choose a MPN physician.

You will need to give a copy of the report to your employer if you wish to postpone the selection of an MPN
doctor freatment. If you or your employer disagrees with your doctor's report on your condition, you or your
employer can dispute It. See the compiete Continuity of Care policy for more detalls on the dispute resolution
process,

For a copy of the Continulty of Care policy, in English or Spanish, ask your MPN Contact.

PRIME Advantage MPN 4



Complets Written Employee Notification

¢ Whatif | have questions or need help?

MPN Contact: You may always contact the MPN Contact if you have questions about the use of the MPN
and to address any complaints regarding the MPN.

Medical Access Assistants: You can contact the Medical Accass Asslstant you need help finding MPN
physiclans and scheduling and confirming appaintments.

Divislon of Workers' Compansation (DWC): If you have concams, complaints or questions regarding the
MPN, the notification process, or your medical treatment after a work-related Injury or iliness, you can call
the DWC's Information and Asslstance office at 1-800-736-7401. You can also go to the DWC's website at
www.dir.ca.gov/dwe and click on "medical provider networks”® for more information about MPNs.

Independent Medical Review: If you have questions about the MPN Independent Medical Review pracess
contact the Divislon of Workers' Compensation's Medical Unit at:

DWC Medical Unit

P.0. Box 71010

Oakland, CA 84612

(510) 286-3700 or (B00) 794-6300

Keep this information In case you have a work-related injury or illness.

PRIME Advantage MPN §
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THE DEFARTMENT OF FAIR EMPLOYMENT AND HOUSING

THE MBSION OF THE DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING I8 TQ PROTECT THE
PEOPLE QF CALFORNIA FROM UNLAWFUL DISCRIMINATION (N EMPLOYMENT, HOUSING AND
FUBLIC ACCOMMODATIONS, AND PROM THE PERPETRATION OF ACTS DF HATE VIDLENCE

AND HUMAN TRAFFICKING,

SEXUAL HARA_SSMENT_

*

THE FACTS

Sexual harassment is 2 form of discrimination based on sex/
gender (including pregnancy, childbirth, or related medical
conditions), gender Identity, gender expression, or sexual
orientation. Individuals of any gender can be the target of
sexual harassment. Unlawful sexual harassment does not
have to be motivated by sexual desire. Sexual harassment
may involve harassment of a person of the same gender as
the harasser, regardless of either person’s sextal orientation
or gender identity.

THERE ARE TWO TYPES OF
SEXUAL HARASSMENT

@ “Quld pro quo™ {Latin for “this for that”) sexual
harassment is when someane conditions a Job,
promation, or other work benefit on your submission
to sexual advances or other conduct based on sex.

@ “Hostile work environment” sexual harassment
occurs when unwelcome comments or conduct
based on sex unreasonably interfere with your work
performance or create an intimidating, hostile, or
offensive work environment. You may experience
sexual harassment even if the offensive conduct was
not aimed directly at you.

The harassment must be severe or pervasive to be unfawful,
That means that it alters the conditions of your employment
and creates an abusive work environment. A single act of
harassment may be sufficiently severe to be unlawful.

BEHAVIORS THAT MAY BE
SEXUAL HARASSMENT:
Unwanted sexuol advances

Offering employment benefits In exchange for
sexual favors

Leering; gestures; or displaying sexually suggestive
objects, pictures, cartoons, or posters

Derogatory comments, epithets, slurs, or fokes

Graphic comments, sexually degrading words, or
suggestive or obscene messages or invitations

Physical touching or assault, as well as impeding
or blocking movements

Actual n- ‘ed retafiation for rejecting advances
orr- ut harassment is also unlawful.
E ‘fcants who believe that they have
== r retallated agalnst may file a
O’Dﬁ *n with DFEH within one year
- AW L, 't or retalfation. DFEH serves
'7.""::: -'4\1 "::\";- ‘tempts to help the parties
-5 IFEH finds suffidient
,,:j_, = vination occurred
i artment may fila
a f 1 court to address
the -a0n and on behalf of the
comp -rl may seek court orders changing
the em, -ticies and practices, punitive damages,

and attos  , 5 fees and costs if it prevalls in litigation,
Employees can also pursue the matter through a private
lawsult in clvil court after a complaint has been filed with
DFEH and a Right-to-Sue Notice has been issued,

If you have a disabliity that prevents you from
submitting a written intake form on-line, by mall, or
email, the DFEH can assist you by scribing your intake
by phone or, for individuals who are Deaf or Hard

of Hearing or have speech disabiiities, through the
California Relay Service (711), or call us through your
VRS at (800) 884-1684 (volce).

To schedule an appointment, contact the
Communication Center at (800) 884-1684
{voice or via relay operator 711)

or (800) 700-2320 (TTY) or by email

at contact.center@dfeh.ca.gov.

The DFEH Is committed to providing FOR MORE INFORMATION
occess to our materials In an
aftemaﬂv:d fgznatfg:am}sa:zfge Uspartment of Fair
accommodation ple
disabiltes when requested, Ermployment and Houstg
Toll Frae: (800) 884-1684
Contoct the DFEH at
(800) 884-1684 TTY: {800) 7002320
(volc or via reloy cperator 711), Onfthes www.dfeh,ca.gov
or contact.center@dfeh.co.gov ¢
to discuss your preferred format to Also find us on:
occess our materiols or webpages,
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EMPLOYER RESPONSIBILITY & LIABILITY

All employers, regardless of the number of employees, are
covered by the harassment provisions of California faw.
Employers are liable for harassment by their supervisors

or agents. All harassers, including both supervisory and
non-supervisory personnel, may be held personally liable

for harassment or for aiding and abetting harassment. The
law requires employers to take reasonable steps to prevent
harassment. If an employer fails to take such steps, that
employer can be held liable for the harassment. In addition,
an employer may be liable for the harassment by a non-
employee {for example, a client or sustomer) of an employee,
applicant, or person providing services for the employer. An
amployer will only be liable for this form of harassment if it
knew or should have known of the harassment, and failed to
take Immediate and appropriate corrective action.

Employers have an affirmative duty to take reasonable steps
ta prevent and promptly correct discriminatory and harassing
conduct, and to create a workplace free of harassment.

A program to ellminate sexual harassment from the workplace
is not anly required by law, but it is the most practical way for
an employer to avold or limit liability if harassment accurs.

ACTIONS TO PREVENT HARASSMENT AND

ALL EMPLOYERS MUST TAKE THE FOLLOWING
|
CORRECT IT WHEN T OCCURS: |

(0 Distribute copies of this dacument or an alternative
writing that complies with Government Code 12950, This
decument may be duplicated in any quantity.

(@ Post a copy of the Department’s employment poster
entitled "California Law Prohibits Workplace Discrimination
and Harassment.”

@ Develop a harassment, discrimination, and retaliation
prevention policy in accordance with 2 CCR 11023,
The policy must:

® Be in writing.
@ List all protected groups under the FEHA,

@ Indicate that the law prohibits coworkers and third parties,
as well as supervisors and managers with whom the
employee comes into contact, from engaging in prohibited
harassment.

@ Create a complalnt process that ensures confidentiality to
the extent possible; a timely response; an impartial and
timely investigation by quallfied personnel; documentation
and tracking for reasonable progress; appropriate options
for remedial actions and resolutions; and timely closures.

® Provide a complaint mechanism that does not require
an employee to complain directly to their immediate
supervisor, That complaint mechanism must include,
but is not limited to including: provisions for direct
communication, either orally or in writing, with a designated
company representative; and/or a complaint hotline; and/
or accass to an ombudsperson; and/or identification of
DFEH and the United States £qual Employment Opportunity

Commissfon as additfonal avenues for employees to lodge
complaints.

@ [nstruct supervisors to repart any complaints of
misconduct to a designated company representative, such
as a human resources manager, so that the company can
try to resolve the claim Internally. Employers with 50 or
more employees are required to include this as a topicin
mandated sexual harassment prevention training (see 2
CCR 11024),

@ Indicate that when the employer receives allegations of
misconduct, it will conduct a falr, timely, and thorough
Investigation that provides all parties appropriate due
process and reaches reasanable concluslons based on
the evidence collected.

® Make clear that employees shall not be retaliated
agalnst as a result of making a complaint or
participating In an Investigation.

(@ Distributa its harassment, discrimination, and retallation
prevention policy by doing one or mare of the following:

@ Printing the policy and providing a copy to employees
with an acknowledgement form for employees to
sign and return.

® Sending the policy via emall with an acknowledgment
return form.

@ Posting the current version of the policy on a company
intranet with a tracking system to ensure all empioyees
have read and acknowledged receipt of the policy.

@ Discussing policies upon hire and/or during a new hire
orientation session,

® Using any other method that ensures employees
received and understand the policy.

(® Ifthe employer's workforce at any facility or establishment
contains ten percent or more of persons who speak a
language other than English as their spoken language, that
employer shall translate the harassment, discrimination,
and retaliation policy into every language spoken by at least
ten percent of the workforce.

(® (n addition, employers who do business In California

and employ 5 or more part-time or full-time employees
must provide at least one hour of training regarding the
prevention of sexual harassment, Including harassment
based on gender Identity, gender expression, and sexuai
orientation, to each non-supervisary employee; and two
hours of such training to each supervisory employee.
Training must be provided within six months of assumption
of employment. Employees must be trained during calendar
year 2019, and, after January 1, 2020, training must be
pravided again every two years. Please see Gov. Code
12950.1 and 2 CCR 11024 for further information.

CIVIL REMEDIES

1 Damages for emotional distress from each employer
or person In violation of the law

2 | Hlring or reinstatement
Back pay or promotion

S

Changes In the policles or practices of the employer




THE DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING

CALIFORNIA LAW PROHIBITS WORKPLACE
DISCRIMINATI®@N AND HARASSMENT

THE CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING (DFEH} ENFORCES LAWS
THAT PROTECT YOU FROM ILLEGAL DISCRIMINATION AND HARASSMENT IN EMPLOYMENT BASED

ON YOUR ACTUAL OR PERCEIVED:

ANCESTRY
AGE (40 and abave)
COLOR

DISABILITY {physical and mental, Including HIV
and AIDS)

GENETIC INFORMATION
GENDER IDENTITY, GENDER EXPRESSION
MARITAL STATUS

MEDICAL CONDITION {genetic characteristics,
cancer or a record or history of cancer)

¢ MILITARY OR VETERAN STATUS
® NATIONAL ORIGIN {includes language use and

possession of a driver’s license Issued to persons
unable to prove their presence in the United States
is authorized under federal law})

e RACE
® RELIGION (includes religious dress and

grooming practices)

® SEX/GENDER {includes pregnancy, childbirth,

breastfeeding and/or related medical conditions)

® SEXUAL ORIENTATION

THE CALIFORNIA FAIR EMPLOYMENT AND
HOUSING ACT (GOVERNMENT CODE
SECTIONS 12900 THROUGH 12994} AND TS
IMPLEMENTING REGULATIONS {CALIFORNIA
CODE OF REGULATIONS, TITLE 2, SECTIONS
11000 THROUGH 11141}

@ Prohibit harassment of employees, applicants, unpaid

interns, volunteers, and independent cantractors
by any persons and require employers to take

all reasonable steps to prevent harassment. This
includes a prohibition against sexual harassment,

gender harassment, harassment based on pregnancy,

childbirth, breastfeeding and/or related medical
conditions, as well as harassment based on alf other
characteristics listed above.

@ Require that all em ployers provide information to
each of their employees on the nature, ilegality,
and legal remedies that apply to sexual harassment.

Employers may either develop their own publications,

which must meet standards set forth In California
Government Code section 12950, or use a brochure
from DFEH.

@ Require employers with 5 or more employees and all

public entities to provide training for all employees
regarding the prevention of sexual harassment,
including harassment based on gender identity,
Bender expression, and sexual orientation.

Prohibit employers from limiting or prohibiting

the use of any language in any warkplace uniess
justified by business necessity. The employer must
notify employees of the language restriction and
consequences for violation. Also prohibits employers
from discriminating against an applicant or employee
because they possess a driver’s license issued to a
persen who is unable to prove that their presence in
the United States is authorized under federal law,

Require employers to reasanably accommodate

an employee, unpaid intern, or job appiicant’s
religious bellefs and practices, Induding the
wearing or carrying of religious clothing, jewelry

or artifacts, and hair styles, facial hair, or body hair,
which are part of an individuals observance of their
religious beliefs.




® Require employers to reasonably accommodate
employees or job applicants with disabilities to enable
them to perform the essential functions of a job.

@ Permit job applicants, unpaid interns, volunteers, and
employees ta file complaints with DFEH against an
employer, employment agency, or labor union that
fails to grant equal employment as required by law.

Prohibit discrimination against any job applicant,
unpaid intern, or employee In hiring, promotions,
assignments, termination, or any term, condition,
or privilege of employment.

® Require employers, employment agencies, and
unions to preserve applications, personnel records,
and employment referral records for a minimum of
two years.

@ Require employers to provide leaves of up ta four
months to employees disabled because of pregnancy,
childbirth, or a related medical condition.

@ Require an employer to provide reasonable
accommodations requested by an employee, on the
advice of thelr health care provider, related to their
pregnancy, childbirth, or a related medical condition.

@ Require employers of 20 or more persons to ailow
eligible employees to take up to 12 weeks leave in
a 12-month period for the birth of a child or the
placement of a child for adoption or foster care; also
require employers of 50 or more persons to allow
eligible empioyees to take up to 12 weeks leave in
a 12-month period for an employee’s own serious

@ Require employment agencies to serve all applicants
equally, refuse discriminatory job orders, and prohibit
employers and employment agencies from making
discriminatory pre-hiring inquiries or publishing help-
wanted advertisements that express a discriminatory
hiring preference.

@ Prohibit unions from discriminating in member
admissions or dispatching members to jobs.

@ Prohibit retaliation against a person who opposes,

reparts, or assists another person to oppose
unlawful discrimination.

FILING A COMPLAINT

The law provides for remedies for individuals who
experlence prohibited discrimination or harassment
in the workplace. These remedies include hiring,
front pay, back pay, promotian, reinstatement, cease-
and-desist orders, expert witness fees, reasonable
attorney’s fees and costs, punitive damages, and
emotional distress damages.

Job applicants, unpaid interns, and employees: If

you beiieve you have experienced discrimination

or harassment you may file a complaint with DFEH.
Independent contractors and volunteers: If you believe
you have been harassed, you may file a complaint
with DFEH.

Complaints must be filed within one year of the last act
of discrimination/harassment or, for victims who are
under the age of 18, not later than one year after the

health condition or to care for a parent, spouse, or victim’s eighteenth birthday.

child with a serious health condition.
If you have a disability that prevents you from submitting DFEH Is committed to providing
a written Intake form an-line, by mail, or email, DFEH can it ;:;‘:’rfu ﬂ:’ O e FOR MORE INFORMATION
assist you by seribing your intake by phone o, for individuals accomm, adjb‘aﬁlun" for le with
who are Deaf or Hard of Hearing or have speech disabilities, disabliities when r‘e,;:gsud. Departmant of Falr Employment
through the California felay Service {711}, or call us through - and Housing 4

884-1684 ! Contact DFEH ot : ]
your VRS at {800) 884-1684 (volce) [800) 884-1684 il E (BUD) 884-158%
Ta schedule an appointment, contact {voice or vio relay operator 711), TI¥: (HOD) 706-2320
the Communication Center at 7TV (800) 700-2320, Olities vewwdfeh.ca gov
or contact.center@dfeh.ca.gov

{B0D) 884-1684 {voice or via relzy operator 711) to discuss your preferred format to
ar (800) 700-2320 (TTY} deeess our materigls or webpages.
or by emall at contact.center@dfeh.ca.gov. Also find us one
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Government Code section 12950 and Californio Code of Regulations, title 2, secticn 11013, require
all employers to post this document. it must be conspicuously posted In hiring offices, on employee

bulletin boards, in employment agency walting rooms, union halls, and other places employees
gather. Any employer whose workforce at any facility or establishment consists of more than 10% of
non-English speaking persons must also post this notice in the oppropriate language or languages.



81072016 GAMUT Cnlina : Penal Code : Signed statement regarding child abuse reporting PC 11166.5, 11168.005

Legal Resources | Penal Code | PC 11166.5, 11166.005
Signed statement regarding child abuse reporting

(a) (1) On and after January 1, 1985, any mandated reporter as specified in Section 11165.7, with the exception
of child visitation menitors, prior to commencing his or her employment, and as a prerequisite to that
employment, shall sign a statement on a form provided to him or ber by his or her employer to the effect that he
or she has knowledge of the provisions of Section 11166 and will comply with those provisions. The statement
shall inform the employee that he or she is a mandated reporter and inform the employee of his or her reporting
obligations under Section 11166 and of his or her confidentiality rights under subdivision (d) of Section 11167.
The employer shall provide a copy of Sections 11165.7, 11166, and 11167 to the employee.

On and after January 1, 1993, any person who acts as a child visitation monitor, as defined in paragraph (31) of
subdivision (a) of Section 11165.7, prior to engaging in monitoring the first visit in a case, shall sign a statement
on a form provided to him or her by the court which ordered the presence of that third person during the visit, to
the effect that he or she has knowledge of the provisions of Section 11166 and will comply with those
provisions.

(2) The signed statements shall be retained by the employer or the court, as the case may be. The cost of
printing, distribution, and filing of these statements shall be bome by the employer or the court.

(3) This subdivision is not applicable to persons employed by public or private youth centers, youth recreation
programs, and youth organizations as members of the support staff or maintenance staff and who do not work
with, observe, or have knowledge of children as part of their official duties.

(b) On and after January 1, 1986, when a person is issued a state license or certificate to engage in a profession
or occupation, the members of which are required to make a report pursuant to Section 11166, the state agency
issuing the license or certificate shall send a statement substantially similar to the one contained in subdivision
(a) to the person at the same time as it transmits the document indicating licensure or certification to the person.
In addition to the requirements contained in subdivision (a), the statement also shall indicate that failure to
comply with the requirements of Section 11166 is a misdemeanor, punishable by up to six months in a county
jail, by a fine of one thousand dollars ($1,000), or by both that imprisonment and fine.

(c) As an alternative to the procedure required by subdivision (b), a state agency may cause the required
statement to be printed on all application forms for a license or certificate printed on or after January 1, 1986.

(d) On and after January 1, 1993, any child visitation monitor, as defined in paragraph (31) of subdivision (a) of
Section 11165.7, who desires to act in that capacity shall have received training in the duties imposed by this
article, including training in child abuse identification and child abuse reporting. The person, prior to engaging
in monitoring the first visit in a case, shall sign a statement on a form provided to him or her by the court which
ordered the presence of that third person during the visit, to the effect that he or she has received this training,
This statement may be included in the statement required by subdivision (a) or it may be a separate statement.
This statement shall be filed, along with the statement required by subdivision (a), in the court file of the case
for which the visitation monitoring is being provided.

(e) Any person providing services to a minor child, as described in paragraph (38) of subdivision (a) of Section
11165.7, shall not be required to make a report pursuant to Section 11166 unless that person has received
training, or instructional materials in the appropriate language, on the duties imposed by this article, including
identifying and reporting child abuse and neglect.

(e

HWMww.garnmaﬂldesmctlwlllltsmdldiaplade[cyﬂm 1M

(Amended by Stats. 2012, Ch. 518, Sec, 2.) P@}



a1o/2016 GAMUT Onllne : Labor Coda : Employment Relations; Obligations of Employer LC 2800.2

Legal Resources | Labor Code | LC 2800.2
Employment Relations; Obligations of Employer

(a) Any employer, employee association, or other entity otherwise providing hospital, surgical, or major medical
benefits to its employees or members is solely responsible for notification of its employees or members of the
conversion coverage made available pursuant to Part 6.1 (commencing with Section 12670) of Division 2 of the
Insurance Code or Section 1373.6 of the Health and Safety Code.

(b) Any employer, employee association, or other entity, whether private or public, that provides hospital,
medical, or surgical expense coverage that a former employee may continue under Section 4980B of Title 26 of
the United States Code, Section 1161 et seq. of Title 29 of the United States Code, or Section 300bb of Title 42
of the United States Code, as added by the Consolidated Omnibus Budget Reconciliation Act of 1985 (Public
Law 99-272), and as may be later amended (hereafter "COBRA"), shall, in conjunction with the notification
required by COBRA that COBRA continuation coverage will cease and conversion coverage is available, and as
a part of the notification required by subdivision (a), also notify the former employee, spouse, or former spouse
of the availability of the continuation coverage under Section 1373.621 of the Health and Safety Code, and
Sections 10116.5 and 11512.03 of the Insurance Code.

(c) On or after July 1, 2006, notification provided to employees, members, former employees, spouses, or
former spouses under subdivisions (a) and (b) shall also include the following notification:

"Please examine your options carefully before declining this coverage. You should be aware that companies
selling individual health insurance typically require a review of your medical history that could result in a higher
premium or you could be denied coverage entirely."

(Amended by Stats. 2005, Ch. 526, Sec. 8.)

Lo
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Legal Resources | Labor Code | LC 3551
Notice given to new employees

(2) Every employer subject to the compensation provisions of this code, except employers of employees defined
in subdivision (d) of Section 3351, shall give every new employee, either at the time the employee is hired or by
the end of the first pay period, written notice of the information contained in Section 3550. The content of the
notice required by this section shall be prescribed by the administrative director after consultation with the
Commission on Health and Safety and Workers' Compensation.

(b) The notice required by this section shall be casily understandable and available in both English and Spanish,
In addition to the information contained in Section 3550, the content of the notice required by this section shall
include:

(1) Generally, how to obtain appropriate medical care for a job injury.

(2) The role and function of the primary treating physician,

(3) A form that the employee may use as an optional methed for notifying the employer of the name of the
employee's "personal physician,” as defined by Section 4600, or "personal chiropractor,” as defined by Section
4601.

(¢) The content of the notice required by this section shall be made available to employers and insurers by the
administrative director. Insurers shall provide this notice to each of their policyholders, with advice concemning
the requirements of this section and the penaities for a failure to provide this notice to all employees.

(Amended by Stats. 2002, Ch. 6, Sec. 45.)
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Legal Resources | Education Code | EC 231.5
Educational Equity

(a) It is the policy of the State of California, pursuant to Section 200, that all persons, regardless of their sex,
should enjoy freedom from discrimination of any kind in the educational institutions of the state. The purpose of
this section is to provide notification of the prohibition against sexual harassment as a form of sexual
discrimination and to provide notification of available remedies.

(b) Each educational institution in the State of California shall have a written policy on sexual harassment, It is
the intent of the Legislature that each educational institution in this state include this policy in its regular policy
statement rather than distribute an additional written document.

(c) The educational institution's written policy on sexual harassment shall include information on where to
obtain the specific rules and procedures for reporting charges of sexual harassment and for pursuing available
remedies.

(d) A copy of the educational institution's written policy on sexual harassment shall be displayed in a prominent
location in the main administrative building or other area of the campus or schoolsite. "Prominent location"
means that location, or those locations, in the main administrative building or other area where notices regarding
the institution's rules, regulations, procedures, and standards of conduct are posted.

(e) A copy of the educational institution's written policy on sexual harassment, as it pertains to students, shall be
provided as part of any orientation program conducted for new students at the beginning of each quarter,
semester, or summer session, as applicable,

(D A copy of the educational institution's written policy on sexual harassment shall be provided for each faculty
member, all members of the administrative staff, and all members of the support staff at the beginning of the
first quarter or semester of the school year, or at the time that there is a new employee hired.

(g) A copy of the educational institution's written policy on sexual harassment shall appear in any publication of
the institution that sets forth the comprehensive rules, regulations, procedures, and standards of conduct for the
institution.

(Renumbered from 212.6 and amended by Stats. 1998, Ch, 914, Sec. 13.)

Reference:

Education Code 200
=D
(CDE
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B8Ho2016 GAMUT Online : Education Cods : Healthy Schools Act of 2000 EC 17812

Legal Resources | Education Code | EC 17612
Healthy Schools Act of 2000

(a) The school designee shall annually provide to all staff and parents or guardians of pupils enrolled at a
schoolsite a written notification of the name of all pesticide products expected to be applied at the schoolsite
during the upcoming year, The notification shall identify the active ingredient or ingredients in each pesticide
product. The notice shall also contain the Internet address used to access information on pesticides and pesticide
use reduction developed by the Department of Pesticide Regulation pursuant to Section 13184 of the Food and
Agricultural Code, the Internet address where the schoolsite integrated pest management plan may be found if
the schoolsite has posted the plan, and may contain other information deemed necessary by the schooi designee.
The notice shall also inform staff and parents and guardians of pupils enrolled at a schoolsite that they may view
a copy of the integrated pest management plan in the schoolsite office. No other written notification of pesticide
applications shall be required by this act except as follows:

(1) In the written notification provided pursuant to this subdivigion, the school designee shall provide the
opportunity for recipients to register with the schoolsite if they wish to receive notification of individual
pesticide applications at the schoolsite. Persons who register for notification shail be notified of individual
pesticide applications at least 72 hours before the application. The notice shall include the product name, the
active ingredient or ingredients in the product, and the intended date of application,

(2) If a pesticide product not included in the annual notification is subsequently intended for use at the
schoolsite, the school designee shall, consistent with this subdivision and at least 72 hours before application,
provide written notification of its intended use.

(b) The school designee shall make every effort to meet the requirements of this section in the least costly
manner. Annual notification by a school district to parents and guardians shall be provided pursuant to Section
48980.3. Any other notification shall, to the extent feasible and consistent with the act adding this article, be
included as part of any other written communication provided to individual parents or guardians. This section
shall not require the school designee to issue the notice through first-class mail, unless he or she determines that
no other method is feasible,

(c) Pest control measures taken during an emergency condition as defined in Section 17609 shall not be subject
to the requirements of paragraphs (1) and (2) of subdivision (a). However, the school designee or property
owner shall make every effort to provide the required notification for an application of a pesticide under
emergency conditions.

(d) The school designee shall post each area of the schoolsite where pesticides will be applied with a warning
sign. The warning sign shall prominently display the term "Warning/Pesticide Treated Area" and shall include
the product name, manufacturer's name, the United States Environmental Protection Agency's product
registration mumber, intended date and areas of application, and reason for the pesticide application. The
warning sign shall be visible to all persons entering the treated area and shall be posted 24 hours before the
application and remain posted until 72 hours after the application. In case of a pest control emergency, the
warning sign shall be posted immediately upon application and shall remain posted until 72 hours after the
application.

(e) Subdivisions (a) and (d) shall not apply to schools operated by the Division of Juvenile Justice. The school
administrator of a school operated by the Division of Juvenile Justice shall notify the chief medical officer of
that facility at least 72 hours before the application of pesticides. The chief medical officer shall take any steps
necessary to protect the health of pupils in that facility.

(f) This section and Section 17611 shall not apply to activities undertaken at a school by participants in the state
program of agricultural vocational education, pursuant to Article 7 (commencing with Section 52450) of
Chapter 9 of Part 28 of Division 4 of Title 2, if the activities are necessary to meet the curriculum requirements

hitpwww.gamutonline.net/districtiwlliitsusdidisplay Policy/22618%/ i
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Legal Resources | Education Code | EC 37616
Public hearing; good faith effort to reach agreement with staff

Prior to implementing a continuous school program in any school of the district, the school district governing
board shall consult in good faith in an effort to reach agreement with the certificated and classified employees of
the school, with the parents of pupils who would be affected by the change, and with the community at large.
Such consultation shall include at least one public hearing for which the board has given adequate notice to the
employees and to the parents of pupils affected.

In school districts where a continuous school program is implemented in fewer than all of the schools
maintained by the school district, the governing board of such a school district shall make every reasonable
efffort to assign certificated employees who prefer the regular school schedule to schools of the same level
retaining the regular school schedule.

(Enacted by Stats. 1976, Ch. 1010.)
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Legal Resources | Education Code | EC 46162
Consultation staff, parents and community

Prior to implementing a program under the provisions of this chapter in any school of the district, the school
district governing board shall consult in good faith in an effort to reach agreement with the certificated and
classified employees of the school, with the parents of pupils who would be affected by the change, and with the
community at large. Such consultation shall include at least one public hearing for which the board has given
adequate notice to the employees and to the parents of pupils affected.

(Enacted by Stats. 1976, Ch. 1010.)
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Legal Resources | Government Code | GC 12950
Fair Employment and Housing Act; Discrimination Prohibited

In addition to employer responsibilities set forth in subdivisions () and (k) of Section 12940 and in rules
adopted by the department and the council, every employer shall act to ensure a workplace free of sexual
harassment by implementing the following minimum requirements:

(2) The department shall amend its current poster on discrimination in employment to include information
relating to the illegality of sexual harassment. This amended poster shall be distributed to employers when the
supply of the current poster is exhausted. One copy of the amended poster shall be provided by the department
to an employer upon request. The amended poster shall be available at each office of the department, and shall
be mailed if the request includes a self-addressed envelope with postage affixed. Multiple copies of the amended
poster shall be made available online by the Department of Fair Employment and Housing. Each employer shall
post the amended poster in a prominent and accessible location in the workplace,

(b) Each employer shall obtain from the department its information sheet on sexual harassment, which the
department shall make available to employers for reproduction and distribution to employees. One copy of the
information sheet shall be provided by the department to an employer upon request. The information sheets shall
be available at each office of the department, and shall be mailed if the request includes a self-addressed
envelope with postage affixed. Multiple copies of the information sheet shall be made available online by the
Department of Fair Employment and Housing. Each employer shall distribute this information sheet to its
employees, unless the employer provides equivalent information to its employees that contains, at a minimum,
components on the following:

(1) The illegality of sexual harassment,
(2) The definition of sexual harassment under applicable state and federal law. 60V
(3) A description of sexual harassment, utilizing examples. C-\

(4) The internal complaint process of the employer available to the employee.
(5) The legal remedies and complaint process available through the department,
(6) Directions on how to contact the department.

(7) The protection against retaliation provided by Title 2 of the California Code of Regulations for opposing the
practices prohibited by this article or for filing a complaint with, or otherwise participating in an investigation,
proceeding, or hearing conducted by, the department or the council.

(c) The information sheet or information required to be distributed to employees pursuant to subdivision (b)
shall be delivered in a manner that ensures distribution to each employee, such as including the information
sheet or information with an employee's pay.

(d) Notwithstanding subdivisions (j) and (k) of Section 12940, a claim that the information sheet or information
required to be distributed pursuant to this section did not reach a particular individual or individuals shall not in
and of itself result in the liability of any employer to any present or former employee or applicant in any action
alleging sexual harassment. Conversely, an employer's compliance with this section does not insulate the
employer from liability for sexual harassment of any current or former employee or applicant,

(e} If an employer violates the requirements of this section, the department may seek an order requiring the
employer to comply with these requircments.

(Amended by Stats. 2012, Ch. 46, Sec. 40.)
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Legal Resources | Government Code | GC 3102
Disaster Service Workers

(2) All disaster service warkers shall, before they enter upon the duties of their employment, take and subscribe
to the oath or affirmation required by this chapter.

(b) In the case of intermittent, temporary, emergency or successive employments, then in the discretion of the
employing agency, an oath taken and subscribed as required by this chapter shall be effective for the purposes of
this chapter for all successive periods of employment which commence within one calendar year from the date
of that subscription.

(¢) Notwithstanding subdivision (b), the oath taken and subscribed by a person who is a member of an
emergency organization sanctioned by a state agency or an accredited disaster council, whose members are duly
enrolled or registered with the Office of Emergency Services, or any accredited disaster council of any political
subdivision, shall be effective for the period the person remains a member with that organization.

(Amended by Stats. 2013, Ch. 3521, Sec. 105.)
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Incompatible Activities; Public Officers and Employees

(a) Except as provided in Sections 1128 and 1129, a local agency officer or employee shall not engage in any
employment, activity, or enterprise for compensation which is inconsistent, incompatible, in conflict with, or
inimical to his or her duties as a local agency officer or employee or with the duties, functions, or
responsibilities of his or her appointing power or the agency by which he or she is employed. The officer or
employee shall not perform any work, service, or counsel for compensation outside of his or her local agency
employment where any part of his or her efforts will be subject to approval by any other officer, employee,
board, or commission of his or her employing body, unless otherwise approved in the manner prescribed by
subdivision (b).

(b) Each appointing power may determine, subject to approval of the local agency, and consistent with the
provisions of Section 1128 where applicable, those outside activities which, for employees under its jurisdiction,
are inconsistent with, incompatible to, or in conflict with their duties as local agency officers or employees. An
employee's outside employment, activity, or enterprise may be prohibited if it: (1) involves the use for private
gain or advantage of his or her local agency time, facilities, equipment and supplies; or the badge, uniform,
prestige, or influence of his or her local agency office or employment or, (2) involves receipt or acceptance by
the officer or employee of any money or other consideration from anyone other than his or her local agency for
the performance of an act which the officer or employee, if not performing such act, would be required or
expected to render in the regular course or hours of his or her local agency employment or as a part of his or her
duties as a local agency officer or employee or, (3) involves the performance of an act in other than his or her
capacity as a local agency officer or employee which act may later be subject directly or indirectly to the conirol,
inspection review, audit, or enforcement of any other officer or employee or the agency by which he or she is
employed, or (4) involves the time demands as would render performance of his or her duties as a local agency
officer or employee less efficient.

(c) The local agency shall adopt rules govemning the application of this section. The rules shall include provision
for notice to employees of the determination of prohibited activities, of disciplinary action to be taken against
employees for engaging in prohibited activities, and for appeal by employees from such a determination and
from its application to an employee. Nothing in this section is intended to abridge or otherwise restrict the rights
of public employees under Chapter 9.5 (commencing with Section 3201) of Title 1.

(d) The application of this section to determine what outside activities of employees are inconsistent with,
incompatible with, or in conflict with their duties as local agency officers or employees may not be used as part
of the determination of compensation in a collective bargaining agreement with public employees.

(Amended by Stats. 1996, Ch. 710, Sec. 8.)
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Drug-Free Workplace Act; State Contractors and Grantees

(2) Every person or organization awarded a contract or a grant for the procurement of any property or services
from any state agency shall certify to the contracting or granting agency that it will provide a drug-free
workplace by doing all of the following:

(1) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensation,
possession, or use of a controlled substance is prohibited in the person's or organization's workplace and
specifying the actions that will be taken against employees for violations of the prohibition.

(2) Establishing a drug-free awareness program to inform employees about all of the following:

(A) The dangers of drug abuse in the workplace.

(B) The person's or organization's policy of maintaining a drug-free workplace.

(C) Any available drug counseling, rehabilitation, and employee assistance programs.

(D) The penalties that may be imposed upon employees for drug abuse violations.

(3) Requiring that each employee engaged in the performance of the contract or grant be given a copy of the
statement required by subdivision (a) and that, as a condition of employment on the contract or grant, the
employee agrees to abide by the terms of the statement.

(b) (1) The certification requirement set forth in subdivision (a) does not apply to a credit card purchase of goods
of two thousand five hundred dollars ($2,500) or less.

(2) The total amount of exemption authorized herein shall not exceed seven thousand five hundred dollars
($7,500) per year for each company from which a state agency is purchasing goods by credit card. It shall be the
responsibility of each state agency to monitor the use of this exemption and adhere to these restrictions on these
purchases.

(Amended by Stats. 2005, Ch. 381, Sec. 1)
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The State Department of Education shall provide the leadership for the successful impianinanuu vi uus aucie
in programs administered by local public and private schools, school districts, and county offices of education,
The State Department of Education shall do all of the following:

(a) Provide 2 planning and technical assistance program to carry out its responsibilities under this article.

(b) Provide guidelines for schools, school districts, county offices of education, and school district consortia to
follow in the preparation of plans for implementation of antitobacco use programs for schoolage populations.
The guidelines shall do all of the following:

(1) Require the applicant agency to select one or more model program designs and permit the applicant to
modify the model program designs to take special local needs and conditions into account.

(2) Require the applicant agency to prepare for each target population to be served a description of the service to
be provided, an estimate of the number to be served, an estimate of the success rate, and a method to determine
to what extent goals have been achieved.

(3) Require plan submissions to include a staffing configuration and a budget setting forth use and distribution
of funds in a clear and detailed manner,

(c) Prepare model program designs and information for schools, school districts, consortia, and county offices of
education to follow in establishing direct service programs to targeted populations. Model program designs
shall, to the extent feasible, be based on studies and evaluations that determine which service delivery systems
are effective in reducing tobacco use and are cost effective. The State Department of Education shall consult
with the department, and school districts with existing antitobacco programs in the preparation of model
program designs and information.

(d) Provide technical assistance for schools, school districts, and county offices of education regarding the
prevention and cessation of tobacco use. In fulfilling its technical assistance responsibilities, the State
Department of Education may establish a center for tobacco use prevention that shall identify, maintain, and
develop instructional materials and curricula encouraging the prevention or cessation of tobacco use. The State
Department of Education shall consult with the department and others with expertise in antitobacco materials or
curricula in the preparation of these materials and curricula,

(€) Monitor the implementation of programs that it has approved under this article to ensure successful
implementation.

(f) Prepare guidelines within 180 days of January 1, 1996, for a school-based program of outreach, education,
intervention, counseling, peer counseling, and other activities to reduce and prevent smoking among schoolage
youth,

() Assist county offices of education to employ a tobacco use prevention coordinator to assist local schools and
local public and community agencies in preventing tobacco use by pupils.

(h) Train the tobacco use prevention coordinators of county offices of education so that they are:
(1) Familiar with relevant research regarding the effectiveness of various kinds of antitobacco use programs.

(2) Familiar with department guidelines and requirements for submission, review, and approval of school-based
plaas.
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(3) Able to provide effective technical assistance to schools and school districts.

(i) Establish a tobacco-free school recognition awards program.

(j} As a condition of receiving funds pursuant to this article, the State Department of Education, county officés
of education, charter schools, and school districts shall ensure that they coordinate their efforts toward smoking
prevention and cessation with the lead Iocal agency in the community where the local school district is located.

(k) (1) Develop, in coordination with the county offices of education, and administer a competitive grant
program for school-based, antitobacco education programs and tobacco use intervention and cessation activities
in order to reduce the number of pupils who begin to use tobacco, continue to use tobacco, or both, Grants shall
be awarded, after consultation with local lead agencies, the committee, and representatives of nonprofit
organizations dedicated to the reduction of tobacco-associated disease, to school districts, charter schools, and
county offices of education for all pupils in grades 6 to 12, inclusive, that comply with the requirements of
paragraphs (2) and, if applicable, (3).

(2) Every school district, charter school, and county office of education that receives a grant pursuant to this
section shall provide tobacco use prevention instruction that addresses all of the following essential topics:

(A) Immediate and long-term undesirable physiologic, cosmetic, and social consequences of tobacco use,
(B) Reasons that adolescents say they smoke or use tobacco.

(C) Peer norms and social influences that promote tobacco use.

(D) Refusal skills for resisting social influences that promote tobacco use.

(3) Every school district, charter school, and county office of education that receives a grant pursuant to this
section for pupils in grades 7 to 12, inclusive, shall provide tobacco use intervention and cessation activities
targeted for pupils in high-risk groups.

(4) The State Department of Education shall develop criteria and standards for the allocation of grant awards
that consider the need to balance rural, suburban, and urban projects. In addition, the State Department of
Education shall give priority to applicants and programs that do all of the following:

(A) Target current smokers and pupils most at risk for beginning to use tobacco.
(B) Offer or refer pupils to cessation classes for current smokers,

(C) Utilize existing antismoking resources, including local antismoking efforts by local lead agencies and
competitive grant recipients,

(D) Design the project to coordinate with other community services, including, but not limited to, local health
agencies, voluntary health organizations, and parent organizations.

(E) Design the project to use and develop existing services and resources.

(F) Demonstrate an understanding of the role that the environment and community norms play in influencing
tobacco use.

(5) Available funds shall determine grant award amounts.

(1) Allocate funds to county offices of education to provide technical assistance and leadership for tobacco use
prevention, intervention, and cessation programs. The funds shall be allocated to all participating county offices
of education at a minimum amount of thirty-seven thousand five hundred dollars ($37,500). If funds
appropriated for purposes of allocating at least thirty-seven thousand five hundred dollars ($37,500) to all
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participating county offices of education are insufficient, the Superintendent of Public Instruction shall prorate
available funds among participating county offices of education ensuring that all participating county offices of
education receive an equal minimum level of funding of thirty-seven thousand five hundred dollars ($37,500). If
funds are sufficient to provide all participating county offices of education a minimum of thirty-seven thousand
five hundred dollars ($37,500), the remaining funds shall be allocated according to the following schedule based
on average daily attendance in the prior year credited to all elementary, high, and unified school districts, and to
the county superintendent of schools within the county as certified by the Superintendent of Public Instruction:

(1) For counties with 550,000 or more units of average daily attendance, thirty cents ($0.30) per average daily
attendance.

(2) For counties with 100,000 or more and less than 550,000 units of average daily attendance, sixty-five cents
($0.65) per average daily attendance.

(3) For counties with 50,000 or more and less than 100,000 units of average daily attendance, ninety cents
(80.90) per average daily attendance.

(4) For counties with 37,500 or more and less than 50,000 units of average daily attendance, one dollar ($1) per
average daily attendance.

(5) For counties with less than 37,500 units of average daily attendance, thirty-seven thousand five hundred
dollars ($37,500).

(m) Allocate funds appropriated by Chapter 415 of the Statutes of 1995 for local assistance to school districts
and county offices of education based on average daily attendance reported in the second principal
apportionment in the prior fiscal year.

(r) (1) Provide that all school districts, charter schools, and county offices of education that receive funding
under subdivision (m) make reasonable progress toward providing a tobacco-free environment in school
facilities for pupils and employees,

(2) Require that all school districts, charter schools, and county offices of education that receive funding
pursuant to paragraph (1) adopt and enforce a tobacco-free campus policy no later than July 1 of each fiscal
year. The policy shall prohibit the use of products containing tobacco and nicotine, including, but not limited to,
smokeless tobacco, souff, chew, clove cigarettes, and electronic cigarettes that can deliver nicotine and
nonnicotine vaporized solutions, at any time, in charter school or school district-owned or leased buildings, on
school or district property, and in school or district vehicles. However, this section does not prohibit the use or
possession of prescription products, nicotine patches, or nicotine gum. Information about the policy and
enforcement procedures shall be communicated clearly to school personnel, parents, pupils, and the larger
community. Signs stating "Tobacco use is prohibited" shall be prominently displayed at all entrances to school
property as provided in Section 104559. Information about smoking cessation support programs shall be made
available and encouraged for pupils and staff, Any school district, charter school, or county office of education
that does not have a tobacco-free district policy implemented by July 1, shall not be eligible to apply for funds
from the Cigarette and Tobacco Products Surtax Fund for that fiscal year.

(Amended by Stats. 2016, 2nd Ex. Sess., Ch. 5, Sec. 1.)
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Chapter 3. Acquired Inmune Deficiency Syndrome (AIDS) Information. SDE to provide information to
school district

The State Department of Education shall provide information to school districts on acquired immune deficiency
syndrome (AIDS), on AIDS-related conditions, and on Hepatitis B. This information shall include, but not be
limited to, any appropriate methods school employees may employ to prevent exposure to AIDS snd Hepatitis
B, including information concerning the availability of a vaccine to prevent contraction of Hepatitis B, and that
the cost of vaccination may be covered by the health plan benefits of the employees, This information shall be
compiled and updated annually, or if there is new information, more frequently, by the State Department of
Education in conjunction with the department and in consultation with the California Conference of Local
Health Officers. In order to reduce costs, this information may be included as an insert with other regular
mailings to the extent practicable, and the information required to be provided on Hepatitis B shall be provided
in conjunction with the information required to be provided on AIDS.

(Added by Stats. 1995, Ch. 415, Sec. 7.)
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School districts to inform employees

School districts shall inform their employees annually,
information compiled by the State Department of Educ

(Added by Stats. 1995, Ch. 415, Sec. 7.)
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Local Educational Agency (LEA) Compliance. Notice

Each LEA shall annually notify in writing, as applicable, its students, employees, parents or guardians of its
students, the district advisory committee, school advisory committees, appropriate private school officials or
representatives, and other interested parties of their LEA complaint procedures, including the opportunity to
appeal to the CDE and the provisions of this chapter. The notice shall include the identity (identities) of the
person(s) responsible for processing complaints. The notice shall also advise the recipient of any civil law
remedies that may be available under state or federal discrimination, harassment, intimidation or bullying laws,
if applicable, and of the appeal pursuant to Education Code section 262.3. The notice shall also include
information regarding the requirements of Education Code sections 49010 through 49013 relating to pupil fees.
This notice shall be in English, and when necessary, in the primary language, pursuant to Education Code
section 48985, or mode of communication of the recipient of the notice. Copies of LEA complaint procedures
shall be available free of charge.

Authority cited:

Education Code 200

Education Code 220

Education Code 221.1

Education Code 262.3

Education Code 33031

Education Code 49013

Govemment Code 11138

Reference:

Education Code 200

Education Code 220

Education Code 234.1

Government Code 11135

Government Code 11138

34 CER. 106.8

34CFR.299.11

(Amended by Register 2013, No. 38.)
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Part 825 The Family And Medical Leave Act Of 1993. Subpart C - Employee And Employer Rights And
Obligations Under The Act. Employer notice requirements,

(a) General notice. (1) Every employer covered by the FMLA is required to post and keep posted on its
premises, in conspicuous places where employees are employed, a notice explaining the Act's provisions and
providing information concerning the procedures for filing complaints of violations of the Act with the Wage
and Hour Division. The notice must be posted prominently where it can be readily seen by employees and
applicants for employment. The poster and the text must be large enough to be easily read and contain fully
legible text. Electronic posting is sufficient to meet this posting requirement as long as it otherwise meets the
requirements of this section. An employer that willfully violates the posting requirement may be assessed a civil
money penalty by the Wage and Hour Division not to exceed $110 for each separate offense.

(2) Covered employers must post this general notice even if no employees are eligible for FMLA leave,

(3) If an FMLA-covered employer has any eligible employees, it shall also provide this general notice to each
employee by including the notice in employee handbooks or other written guidance to employees concerning
employee benefits or leave rights, if such written materials exist, or by distributing a copy of the general notice
to each new employee upon hiring. In either case, distribution may be accomplished electronically.

(4) To meet the requirements of paragraph (a)(3) of this section, employers may duplicate the text of the notice
contained in Appendix C of this part or may use another format so long as the information provided includes, at
a minimum, all of the information contained in that notice. Where an employer's workforce is comprised of a
significant portion of workers who are not literate in English, the employer shall provide the general notice in a
language in which the employees are literate. Prototypes are available from the nearest office of the Wage and
Hour Division or on the Internet at http://www.wagehour.dol.gov. Employers furnishing FMLA notices to
sensory-impaired individuals must also comply with all applicable requirements under Federal or State law.

(b) Eligibility notice. (1) When an employee requests FMLA leave, or when the employer acquires knowledge
that an employee's leave may be for an FMLA-qualifying reason, the employer must notify the employee of the
employee's eligibility to take FMLA leave within five business days, absent extenuating circumstances. See
Section 825.110 for definition of an eligible employee. Employee eligibility is determined (and notice must be
provided) at the commencement of the first instance of leave for each FMLA-qualifying reason in the applicable
12-month period (see Sections 825.127(c) and 825.200(b)). All FMLA absences for the same qualifying reason
are considered a single leave and employee eligibility as to that reason for leave does not change during the
applicable 12-month period,

(2) The eligibility notice must state whether the employee is eligible for FMLA leave as defined in Section
825.110(a). If the employee is not eligible for FMLA leave, the notice must state at least one reason why the
employee is not eligible, including as applicable the number of months the employee has been employed by the
employer, the number of hours of service worked for the employer during the 12-month period, and whether the
employee is employed at a worksite where 50 or more employees are employed by the employer within 75 miles
of that worksite. Notification of eligibility may be oral or in writing; employers may use Appendix D of this part
825 to provide such notification to employees. The employer is obligated to translate this notice in any situation
in which it is obligated to do so in Section 825.300(a)(4).

(3) If, at the time an employee provides notice of a subsequent need for FMLA leave during the applicable 12-
month period due to a different FMILA-qualifying reason, and the employee's eligibility status has not changed,
no additional eligibility notice is required. If, however, the employee's eligibility status has changed (e.g., if the
employee has worked less than 1,250 hours of service for the employer in the 12 months preceding the
commencement of leave for the subsequent qualifying reason or the size of the workforce at the worksite has
dropped below 50 employees), the employer must notify the employee of the change in eligibility status within
five business days, absent extenuating circumstances.
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(c) Rights and responsibilities notice. (1) Employers shall provide written notice detailing the specific
expectations and obligations of the employee and explaining any consequences of a failure to meet these
obligations. The employer is obligated to translate this notice in any situation in which it is obligated to do so in
Section 825.300(a)(4). This notice shall be provided to the employee each time the eligibility notice is provided
pursuant to paragraph (b) of this section. If leave has already begun, the notice should be mailed to the
employee's address of record. Such specific notice must include, as appropriate:

(i) That the leave may be designated and counted against the employee's annual FMLA leave entitlement if
qualifying (see Sections 825.300(c) and 825.301) and the applicable 12-month period for FMLA entitlement
(see Sections 825.127(c), 825.200(b), (f), and ®);

(ii) Any requirements for the employee to furnish certification of a serious health condition, serious injury or
illness, or qualifying exigency arising out of active duty or call to active duty status, and the consequences of
failing to do so (see Sections 825.305, 825.309, 825.310, 825.313);

(iii) The employee's right to substitute paid leave, whether the employer will require the substitution of paid
leave, the conditions related to any substitution, and the employee's entitlement to take unpaid FMLA leave if
the employee does not meet the conditions for peid leave (see Section 825.207);

(iv} Any requirement for the employee to make any premium payments to maintain health benefits and the
arrangements for making such payments (see Section 825.210), and the possible consequences of failure to
make such payments on a timely basis (i.e., the circumstances under which coverage may lapse);

(v) The employee's status as a "key employee" and the potential consequence that restoration may be denied
following FMLA leave, explaining the conditions required for such denial (see Section 825.218);

(vi) The employee's rights to maintenance of benefits during the FMLA leave and restoration to the same or an
equivalent job upon return from FMLA leave (see Sections 825.214 and 825.604); and

(vii) The employee's potentia] liability for payment of health insurance premiums paid by the employer during
the employee's unpaid FMLA leave if the cmployee fails to return to work after taking FMLA leave (see Section
825.213).

(2) The notice of rights and responsibilities may include other information— e, g., whether the employer will
require periodic reports of the employee's status and intent to return to work—6but is not required to do so.

(3) The notice of rights and responsibilities may be accompanied by any required certification form.

(4) If the specific information provided by the notice of rights and responsibilities changes, the employer shall,
within five business days of receipt of the employee's first notice of need for leave subsequent to any change,
provide written notice referencing the prior notice and setting forth any of the information in the notice of rights
and responsibilities that has changed. For example, if the initial leave period was paid leave and the subsequent
leave period would be unpaid leave, the employer may need to give notice of the arrangements for making
premium payments,

(5) Employers are also expected to responsively answer questions from employees concerning their rights and
responsibilities under the FMLA.

(6) A prototype notice of rights and responsibilities is contained in appendix D of this part; the prototype may be
obtained from local offices of the Wage and Hour Division or from the Internet at www.wagehour.dol.gov.
Employers may adapt the prototype notice as appropriate to meet these notice requirements, The notice of rights
and responsibilities may be distributed electronically so long as it otherwise meets the requirements of this
section.
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(d) Designation notice. (1) The employer is responsible in all circumstances for designating leave as FMLA-
qualifying, and for giving notice of the designation to the employee as provided in this section. When the
employer has enough information to determine whether the leave is being taken for a FMLA-qualifying reason
(e.g., after receiving a certification), the employer must notify the employee whether the leave will be
designated and will be counted as FMLA leave within five business days absent extenuating circumstances,
Only one notice of designation is required for each FMLA-qualifying reason per applicable 12-month period,
regardless of whether the leave taken due to the qualifying reason will be a continuous block of leave or
intermittent or reduced schedule leave, If the employer determines that the leave will not be designated as
FMLA-qualifying (e.g, if the leave is not for a reason covered by FMLA or the FMLA leave entitlement has
been exhausted), the employer must notify the employee of that determination. If the employer requires paid
leave to be substituted for unpaid FMLA leave, or that paid leave taken under an existing leave plan be counted
as FMLA leave, the employer must inform the employee of this designation at the time of designating the
FMLA leave,

(2) If the employer has sufficient information to designate the leave as FMLA leave immediately after receiving
notice of the employee's need for leave, the employer may provide the employee with the designation notice at
that time.

(3) If the employer will require the employee to present a fitness-for-duty certification to be restored to
employment, the employer must provide notice of such requirement with the designation notice. If the employer
will require that the fitness-for-duty certification address the employee's ability to perform the essential
functions of the employee's position, the employer must so indicate in the designation notice, and must include a
list of the essential functions of the employee's position. See Section 825.312. If the employer handbook or other
written documents (if any) describing the employer's leave policies clearly provide that a fitness-for-duty
certification will be required in specific circumstances (e.g., by stating that fitmess-for-duty certification will be
required in all cases of back injuries for employees in a certain occupation), the employer is not required to
provide written notice of the requirement with the designation notice, but must provide oral notice no later than
with the designation notice.

(4) The designation notice must be in writing. A prototype designation notice is contained in appendix E of this
part; the prototype designation notice may be obtained from local offices of the Wage and Hour Division or from
the Internet at http://www.wagehour.dol.gov. If the leave is not designated as FMLA leave because it does not
meet the requirements of the Act, the notice to the employee that the leave is not designated as FMLA leave may
be in the form of a simple written statement.

(5) If the information provided by the employer to the employee in the designation notice changes (e.g., the
employee exhausts the FMLA leave entitlement), the employer shall provide, within five business days of
receipt of the employee's first notice of need for leave subsequent to any change, written notice of the change.

(6) The employer must notify the employee of the amount of Ieave counted against the employee's FMLA leave
entitlement. If the amount of leave needed is known at the time the employer designates the leave as FMLA-
qualifying, the employer must notify the employee of the number of hours, days, or weeks that will be counted
against the employee's FMLA leave entitlement in the designation notice. If it is not possible to provide the
hours, days, or weeks that will be counted against the employee's FMLA leave entitlement (such as in the case
of unforesecable intermittent leave), then the employer must provide notice of the amount of leave counted
against the employee's FMLA leave entitlement upon the request by the employee, but no more often than once
in a 30-day period and only if leave was taken in that period. The notice of the amount of leave counted against
the employee's FMLA entitlement may be oral or in writing, If such notice is oral, it shall be confirmed in
writing, no later then the following payday (unless the payday is less than one week after the oral notice, in
which case the notice must be no later than the subsequent payday). Such written notice may be in any form,
including a notation on the employee's pay stub.

(e) Consequences of failing to provide notice. Failure to follow the notice requirements set forth in this section

may constitute an interference with, restraint, or denial of the exercise of an employee's FMLA rights. An

employer may be liable for compensation and benefits lost by reason of the violation, for other actual monetary
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losses sustained as a direct result of the violation, and for appropriate equitable or other relief, including
employment, reinstatement, promotion, or any other relief tailored to the harm suffered (see Section 825.400(c)).
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Notice

(2) A recipient that employs fifteen or more persons shall take appropriate initial and continuing steps to notify
participants, beneficiaries, applicants, and employees, including those with impaired vision or hearing, and
unions or professional organizations holding collective bargaining or professional agreements with the recipient
that it does not discriminate on the basis of handicap in violation of section 504 and this part. The notification
shall state, where appropriate, that the recipient does not discriminate in admission or access to, or treatment or
employment in, its program or activity. The notification shall also include an identification of the responsible
employee designated pursuant to 104.7(a). A recipient shall make the initial notification required by this
paragraph within 90 days of the effective date of this part. Methods of initial and continuing notification may
include the posting of notices, publication in newspapers and magazines, placement of notices in recipients'
publication, and distribution of memoranda or other written communications,

(b) If a recipient publishes or uses recruitment materials or publications containing general information that it
makes available to participants, beneficiaries, applicants, or employees, it shall include in those materials or
publications a statement of the policy described in paragraph (a) of this section. A recipient may meet the
requirement of this paragraph either by including appropriate inserts in existing materials and publications or by
revising and reprinting the materials and publications.

[45 FR 30936, May 9, 1980, as amended at 65 FR 68054, Nov. 13, 2000]
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Legat Resources | Code of Federal Regulations, Title 40 | 763.84,763.084

General local education agency responsibilities.

Each local education agency shall:

(2) Ensure that the activities of any persons who perform inspections, reinspections, and periodic surveillance,
develop and update management plans, and develop and implement response actions, including operations and

maintenance, are carried out in accordance with subpart E of this part.

(b) Ensure that all custodial and maintenance employees are properly trained as required by this subpart E and
other applicable Federal and/ or State regulations (e.g., the Occupational Safety and Health Administration
asbestos standard for construction, the EPA worker protection rule, or applicable State regulations).

(c) Ensure that workers and building occupants, or their legal guardians, are informed at least once each school
year about inspections, response actions, and post-response action activities, including periodic reinspection and
surveillance activities that are planned or in progress.

(d) Ensure that short-term workers (e.g., telephone repair workers, utility workers, or exterminators) who may
come in contact with asbestos in a school are provided information regarding the locations of ACBM and
suspected ACBM assumed to be ACM.

(e) Ensure that warning labels are posted in accordance with Sec. 763.95.

(f) Ensure that management plans are available for inspection and notification of such availability has been
provided as specified in the management plan under Sec. 763.93(g).

()(1) Designate a person to ensure that requirements under this section are properly implemented.

(2) Ensure that the designated person receives adequate training to perform duties assigned under this section.
Such training shall provide, as necessary, basic knowledge of:

(i) Health effects of asbestos.

(i) Detection, identification, and assessment of ACM.
(iii) Options for controlling ACBM.

(iv) Asbestos management programs.

(v) Relevant Federal and State regulations concerning asbestos, including those in this subpart E and those of the
Occupational Safety and Health Administration, U.S. Department of Labor, the U.S. Department of
Transportation and the U.S. Environmental Protection Agency.

(h) Consider whether any conflict of interest may arise from the interrelationship among accredited personnel
and whether that should influence the selection of accredited personnel to perform activities under this subpart.
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Legal Resources | Code of Federal Regulations, Title 40| 763.93, 763.093
Management plans.

(2)(1) On or before October 12, 1988, each local education agency shall develop an asbestos management plan
for each school, including all buildings that they lease, own, or otherwise use as school buildings, and submit the
plan to an Agency designated by the Governor of the State in which the local education agency is located. The
plan may be submitted in stages that cover a portion of the school buildings under the authority of the local
education agency.

(2) If a building to be used as part of a school is leased or otherwise acquired afier October 12, 1988, the local
education agency shall include the new building in the management plan for the school priortoitsuse asa
school building. The revised portions of the management plan shall be submitted to the Agency designated by
the Governor.

(3) if a local education agency begins to use a building as a school after October 12, 1988, the local education
agency shall submit a management plan for the school to the Agency designated by the Governor prior to its use
as a school.

(b) On or before October 17, 1987, the Govemnor of each State shall notify local education agencies in the State
regarding where to submit their management plans. States may establish administrative procedures for
reviewing rmanagement plans. If the Governor does not disapprove a management plan within 90 days after
receipt of the plan, the local education agency shall implement the plan.

(c) Each local education agency must begin implementation of its management plan on or before July 9, 1989,
and complete implementation in a timely fashion.

(d) Each local education agency shall maintain and update its management plan to keep it current with ongoing
operations and maintenance, periodic surveillance, inspection, reinspection, and response action activities, All
provisions required to be included in the management plan under this section shall be retained as part of the
management plan, as well as any information that has been revised to bring the plan up-to-date.

(e) The management pian shall be developed by an accredited management planner and shall include:

(1) A list of the name and address of each school building and whether the school building contains friable
ACBM, nonfriable ACBM, and friable and nonfiiable suspected ACBM assumed to be ACM.

(2) For each inspection conducted before the December 14, 1987:
(i) The date of the inspection.

(i) A blueprint, diagram, or written description of each school building that identifies clearly each location and
approximate square or linear footage of any homogeneous or sampling area where material was sampled for
ACM, and, if possible, the exact locations where bulk samples were collected, and the dates of collection.

(iii) A copy of the analyses of any bulk samples, dates of analyses, and a copy of any other laboratory reports
pertaining to the analyses. -

(iv) A description of any response actions or preventive measures taken to reduce asbestos exposure, including if
possible, the names and addresses of all contractors involved, start and completion dates of the work, and results
of any air samples analyzed during and upon completion of the work.

(V) A description of assessments, required to be made under Sec, 763.88, of material that was identified before
December 14, 1987, as friable ACBM or friable suspected ACBM assumed to be ACM, and the name and
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signature, State of accreditation, and if applicable, accreditation number of each accredited person making the
assessments,

(3) For each inspection and reinspection conducted under Sec, 763.85:

(i) The date of the inspection or reinspection and the name and signature, State of accreditation and, if
applicable, the accreditation number of each accredited inspector performing the inspection or reinspection,

(ii) A blueprint, diagram, or written description of each school building that identifies clearly each location and
approximate square or linear footage of homogeneous areas where material was sampled for ACM, the exact
location where each bulk sample was collected, date of collection, homogeneous areas where friable suspected
ACBM is assumed to be ACM, and where nonfriable suspected ACBM is assumed to be ACM,

(iit) A description of the manner used to determine sampling locations, and the name and signature of each
accredited inspector collecting samples, the State of accreditation, and if applicable, his or her accreditation
number.

(iv) A copy of the analyses of any bulk samples collected and analyzed, the name and address of any laboratary
that analyzed bulk samples, a statement that the laboratory meets the applicable requirements of Sec. 763.87(a)
the date of analysis, and the name and signature of the person performing the analysis.

(V) A description of assessments, required to be made under Sec. 763.88, of all ACBM and suspected ACBM
assumed to be ACM, and the name, signature, State of accreditation, and if applicable, accreditation number of
each accredited person making the assessments.

(4) The name, address, and telephone number of the person designated under Sec. 763.84 to ensure that the
duties of the local education agency are carried out, and the course name, and dates and hours of training taken
by that person to carry out the dutics.

(5) The recommendations made to the local education agency regarding response actions, under Sec. 763.88(d),
the name, signature, State of accreditation of each person making the recommendations, and if applicable, his or
her accreditation number.

(6) A detailed description of preventive measures and response actions to be taken, including methods to be
used, for any friable ACBM, the locations where such measures and action will be taken, reasons for selecting
the response action or preventive measure, and a schedule for beginning and completing each preventive
measure and response action.

(7) With respect to the person or persons who inspected for ACBM and who will design or carry out response
actions, except for operations and maintepance, with respect to the ACBM, one of the following statements:

(i) If the State has adopted a contractor accreditation program under section 206(b) of Title I of the Act, a
statement that the person(s) is accredited under such plan.

(i) A statement that the [ocal education agency used (or will use) persons who have been accredited by another
State which has adopted a contractor accreditation plan under section 206(b) of Title II of the Act or is
accredited by an EPA-approved course under section 206(c) of Title I of the Act.

(8) A detailed description in the form of a blueprint, diagram, or in writing of any ACBM or suspected ACBM
assumed to be ACM which remains in the school once response actions are undertaken pursuant to Sec. 763.90.
This description shall be updated as response actions are completed.

(9) A plan for reinspection under Sec. 763.85, 2 plan for operations and maintenance activities under Sec,
763.91, and a plan for periodic surveillance under Sec. 763.92, a description of the recommendation made by the
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management planner regarding additional cleaning under Sec. 763.91(c)(2) as part of an operations and
maintenance program, and the response of the local education agency to that recommendation.

(10) A description of steps taken to inform workers and building occupants, or their legal gnardians, about
inspections, reinspections, response actions, and post-response action activities, including periodic reinspection
and surveillance activities that are planned or in progress.

(11) An evaluation of the resources needed to complete response actions successfully and carry out reinspection,
operations and maintenance activities, periodic surveillance and fraining.

(12) With respect to each consultant who contributed to the management plan, the name of the consultant and
one of the following statements:

(i) If the State has adopted a contractor accreditation plan under section 206(b) of Title I of the Act, a statement
that the consultant is accredited under such plan.

(ii) A statement that the contractor is accredited by another State which has adopted a contractor accreditation
plan under section 206(b) of Title I of the Act, or is accredited by an EPA-approved course developed under
section 206(c) of Title II of the Act.

(f) A local education agency may require each management plan to contain a statement signed by an accredited
management plan developer that such person has prepared or assisted in the preparation of such plan or has
reviewed such plan, and that such plan is in compliance with this subpart E. Such statement may not be signed
by a person who, in addition to preparing or assisting in preparing the management plan, also implements (or
will implement) the management plan.

(gX(1) Upon submission of a management plan to the Governor for review, a local education agency shall keep a
copy of the plan in its administrative office. The management plans shall be available, without cost or
restriction, for inspection by representatives of EPA and the State, the public, including teachers, other school
personnel and their representatives, and parents. The local education agency may charge a reasonable cost to
make copies of management plans.

(2) Each local education agency shall maintain in its administrative office a complete, updated copy of a
management plan for each school under its administrative control or direction. The management plans shall be
available, during normal business hours, without cost or restriction, for inspection by representatives of EPA and
the State, the public, including teachers, other school personnel and their representatives, and parents. The local
education agency may charge a reasonable cost to make copies of management plans.

(3) Each school shall maintain in its administrative office a complete, updated copy of the management plan for
that school. Management plans shall be available for inspection, without cost or restriction, to workers before
work begins in any area of a school building. The school shall make management plans availabie for inspection
to representatives of EPA and the State, the public, including parents, teachers, and other school personnel and
their representatives within 5 working days after receiving a request for inspection. The school may charge a
reasonable cost to make copies of the management plan.

(4) Upon submission of its management plan to the Governor and at least once each school year, the local
education agency shall notify in writing parent, teacher, and employee organizations of the availability of
management plans and shall include in the management plan a description of the steps taken to notify such
organizations, and a dated copy of the notification. In the absence of any such organizations for parents,
teachers, or employees, the local education agency shall provide written notice to that relevant group of the
availability of management plans and shall include in the management plan a description of the steps taken to
notify such groups, and a dated copy of the notification.

(k) Records required under Sec. 763.94 shall be made by local education agencies and maintained as part of the
management plan.
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(i) Each management plan must contain a true and correct statement, signed by the individual designated by the
local education agency under Sec. 763.84, which certifies that the general, local education agency
responsibilities, as stipulated by Sec. 763.84, have been met or will be met.
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Legal Resources | Unemployment Insurance Code | UI 2613
Disability Compensation; Disability Benefits; Education Program

(2) The Director of Employment Development shall develop and maintain a program of education concerning
disability insurance rights and benefits.

(b) The director shall provide to each employer of employees subject to this part a notice informing workers of
their disability insurance rights and benefits due to sickness, injury, or pregnancy. The notice shall be given by
every employer to each new employee hired on or after June 1, 1988, and to each employee leaving work due to
pregnancy or nonoccupational sickness or injury on or after July 1, 1989,

(c) Commencing January 1, 2004, the director shall provide to each employer of employees subject to this parta
notice informing workers of their disability insurance rights and benefits due to the employee's own sickness,
injury, or pregnancy, or the employee's need to provide care for any sick or injured family member, or the
employee's need to bond with a minor child within the first year of the child's birth or placement in connection
with foster care or adoption. The notice shall also instruct the employee to provide notification of the reason for
taking leave in 2 manner consistent with company policy. The notice shall be given by every employer to each
new employee hired on or after January 1, 2004, and to each employee leaving work on or after July 1, 2004,
due to pregnancy, nonoccupational sickness or injury, or the need to provide care for any sick or injured family
member, or the need to bond with a minor child within the first year of the child's birth or placement in
connection with foster care or adoption.

(Amended by Stats. 2003, Ch. 797, Sec. 7.)
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Willits USD | BP 0410 Philosophy, Goals, Objectives and Comprehensive Plans
Nondiscrimination In District Programs And Activities

The Board of Trustees is committed to providing equal opportunity for all individuals in district programs and activities. District
programs, activities, and practices shall be free from unlawful discrimination, including discrimination against an individual or group
based on race, color, ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, age, religion, marital
status, pregnancy, parental status, physical or mental disability, sex, scxual orientation, gender, gender identity, gender expression, or
genetic information; a perception of one or more of such characteristics; or association with a person or group with one or more of these
actual or perceived characteristics.

(cf. 1240 - Volunteer Assistance)

(cf. 4030 - Nondiscrimination in Employment)

(cf. 4032 - Reasonable Accommodation)

(cf. 4033 - Lactation Accommaodation)

{cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 5146 - Married/Pregnant/Parenting Students)

(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 6145.2 - Athletic Competition)

(cf. 6164.4 - ldentification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)
(cf. 6178 - Career Technical Education)

{cf. 6200 - Adult Education)

All individuals shall be treated equitably in the receipt of district and school services. Personally identifiable information collected in the
implementation of any district program, including, but not limited to, student and family information for the free and reduced-price lunch
program, transportation, or any other cducational program, shall be used only for the purposes of the program, except when the
Superintendent or designee authorizes its use for another purpose in accordance with law. Resources and data collected by the district shall
not be used, dircctly or by others, to compile a list, registry, or database of individuals based on race, gender, scxual orientation, religion,
ethnicity, national origin, or immigration status or any other category identified above.

(cf. 3540 - Transportation)
(cf. 3553 - Free and Reduced Price Meals)
(cf. 5145.13 - Response to Immigration Enforcement)

District programs and activities shall be free of any racially derogatory or discriminatory school or athletic team names, mascots, or
nicknames.

The Superintendent or designee shall annually review district programs and activities to ensure the removal of any derogatory or
discriminatory name, image, practice, or other barrier that may unlawfully prevent an individual or group in any of the protected
categories stated above from accessing district programs and activities. He/she shall take prompt, rcasonable actions to remove any
identified barrier. The Superintendent or designee shall report his/her findings and recommendations to the Board after each review.
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(cf. 1330 - Use of Facilities)

All allegations of unlawful discrimination in district programs and activities shll be investigated and resolved in accordance with the
procedures specified in AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify students, parents/guardians, employees,
employee organizations, applicants for admission and employment, and sources of referral for applicants about the district's policy on
nondiscrimination and related complaint procedures. Such notification shall be included in the annual parcntal notification distributed
pursuant to Education Code 48980 and, as applicable, in announcements, bulletins, catalogs, handbooks, application forms, or other
materials distributed by the district. The notification shall also be posted on the district's web site and social media and in district schools
and offices, including staff lounges, student government meeting rooms, and other prominent locations as appropriate.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponscred Social Media)

{cf. 4112.9/4212.9/4312.9 - Employee Notifications)
{cf. 5145.6 - Parental Notifications)

In addition, the annual parental notification shall inform parents/guardians of their children's right to a free public education regardless of
immigration status or religious beliefs, including information on educational rights issued by the California Attorney General,
Alternatively, such information may be provided through any other cost-effective means determined by the Superintendent or designee.
(Education Code 234.7)

The district's nondiscrimination policy and related informational materials shall be published in a format that parents/guardians can
understand. In addition, when 15 percent or more of a school's students speak a single primary language other than English, those
materials shall be translated into that other language.

Access for Individuals with Disabilities

District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with Disabilities Act (ADA) and any
implementing standards and/or regulations. When structural changes to existing district facilities are needed to provide individuals with
disabilities access to programs, services, activities, or facilitics, the Superintendent or designee shall develop a transition plan that sets
forth the steps for completing the changes.

(cf. 6163.2 - Animals at School)
{cf. 7110 - Facilities Master Plan)
(cf. 7111 - Evaluating Existing Buildings)

The Superintendent or designee shall ensure that the district provides appropriate auxiliary aids and services when necessary to afford
individuals with disabilitics equal opportunity to participate in or enjoy the benefits of a service, program, or activity. These aids and
services may include, but are not limited to, qualified interpreters or readers, assistive listening devices, assistive technologies or other
modifications to increase accessibility to district and school web sites, notetakers, written materials, taped text, and Braille or large-print
materials. Individuals with disabilities shall notify the Superintendent or principal if they have a disability that requires special assistance
or services. Reasonable notification should be given prior to a school-sponsored function, program, or meeting.

(cf, 6020 - Parent Involvement)
(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee responsible for coordinating the district's
response to complaints and for complying with state federal civil rights laws is hereby designated as the district's ADA coordinator.
He/she shall receive and address requests for accommodation submitted by individuals with disabilities, and shall investigate and resolve
complaints regarding their access to district programs, services, activities, or facilities.

Superintendent

1277 Blosser Lane
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Willits, CA 95490

(707)459-5314

Legal Reference:

EDUCATION CODE

200-262 4 Prohibition of discrimination

48980 Parental notifications

48985 Notices to parents in language other than English

51007 Legislative intent: state policy

GOVERNMENT CODE

8310.3 California Religious Freedom Act

11000 Definitions

11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

54953.2 Brown Act compliance with Americans with Disabilities Act
PENAL CODE

422,55 Definition of hate crime

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE §

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in clementary and secondary education programs

UNITED STATES CODE, TITLE 20

1400-1482 Individuals with Disabilities in Education Act
1681-1688 Discrimination based on sex or blindness, Title 1X
2301-2415 Carl D. Perkins Vocational and Applied Technology Act
6311 State plans

6312 Local education agency plans

UNITED STATES CODE, TITLE 29

794 Secction 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000¢-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28
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35.101-35.190 Americans with Disabilities Act

36.303 Auxiliary aids and services

CODE OF FEDERAL REGULATIONS, TITLE 34

106.1-100.13 Nondiscrimination in federal programs, effectuating Title V1
104.1-104.39 Section 504 of the Rehabilitation Act of 1973

106.1-106.61 Discrimination on the basis of sex, effectuating Title IX, especially:
106.9 Dissemination of policy

Management Resources:

CSBA PUBLICATIONS

Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in
Responding to Immigration Issues, April 2018

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
California Law Prohibits Workplace Discrimination and Harassment

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2616
Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter, May 26, 2011

Dear Colleague Letter: Harassment and Bullying, October 2010

Notice of Non-Discrimination, Fact Sheet, August 2010

Dear Colleague Letter: Electronic Book Readers, June 29, 2010

Nondiscrimination in Employment Practices in Education, August 1991

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

2010 ADA Standards for Accessible Design, September 2010

Accessibility of State and Local Government Websites to People with Disabilities, June 2003
WORLD WIDE WEB CONSORTIUM PUBLICATIONS

Web Content Accessibility Guidelines, December 2008

WEB SITES

CSBA: http://www.csba.org

California Office of the Attorney General: hitp://oag.ca.gov

California Department of Education: http://www.cde.ca.gov

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

Safe Schools Coalition: http://www.casafeschools.org
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Pacific ADA Center: http://www.adapacific.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

U.S. Department of Justice, Civil Rights Division, Americans with Disabilities Act: http://www.ada.gov
U.S. Equal Employment Opportunity Commission: http://www.ceoc.gov

World Wide Web Consortium, Web Accessibility Initiative: hitp://www.w3.org/wai

Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: June 13, 2018 Willits, California
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Willits USD | BP 4030 Personnel
Nondiscrimination In Employment

The Board of Trustees is determined to provide a safe, positive environment where all district employees are assured of full and equal
employment access and opportunities, protection from harassment and intimidation, and freedom from any fear of reprisal or retribution
for asserting their employment rights in accordance with law. For purposes of this policy, employees include job applicants, interns,
volunteers, and persons who contracted with the district to provide services, as applicable.

(cf. 1240 - Volunteer Assistance)

(cf. 3312 - Contracts)

(cf. 3600 - Consultants)

(cf. 4111/4211/4311 - Recruitment and Selection)

No district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or other person with whom the
employee comes in contact in the course of employment, on the basis of the employee's actual or perceived race, color, ancestry, national
origin, age, religious creed, marital status, pregnancy, physical or mental disability, medical condition, genetic information, military and
veteran status, sex, sexual orientation, gender, gender identity, gender expression, or association with a person or group with one or more
of these actual or perceived characteristics,

(cf. 0410 - Nondiscrimination in District Programs and Activities)

The district shall not inquire into any employee's immigration status nor discriminate against an employee on the basis of immigration
status, unless there is clear and convincing evidence that it is necessary to comply with federal immigration law. (2 CCR 11028)

Discrimination in employment based on the characteristics listed above is prohibited in all areas of employment and in all employment-
related practices, including the following:

1. Discrimination in hiring, compensation, terms, conditions, and other privileges of employment

(cf. 4151/4251/4351 - Employee Compensation)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

2. Taking of an adverse employment action, such as termination or the denial of employment, promotion, job assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to adversely affect an employee's employment
opportunities, or that has the purpose or effect of unreasonably interfering with the individual's work performance or creating an
intimidating, hostile, or offensive work environment

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code 12940 or 2 CCR 11006-1 1086, such as:

a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or any related medical condition or on an employee's
gender, gender expression, or gender identity, including transgender status

(cf. 4033 - Lactation Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

b. Religious creed discrimination based on an employee's religious belicf or observance, including religious dress or grooming practices,
or based on the district's failure or refusal to use reasonable means to accommodate an employee's religious belief, observance, or practice
which conflicts with an employment requirement

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)

c. Requirement for a medical or psychological examination of a job applicant, or an inquiry into whether a job applicant has a mental or
physical disability or a medical condition or as to the severity of any such disability or condition, without the showing of a job-related

nced or business necessity

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease)
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d. Failure to make reasonable accommodation for the known physical or mental disability of an employee, or to engage in a timely, good
faith, interactive process with an employce who has requested such accommodations in order to determine the effective reasonable
accommodations, if any, to be provided to the employee

(cf. 4032 - Reasonable Accommodation)

The Board also prohibits retaliation against any district employee who opposes any discriminatory employment practice by the districl or
its employees, agents, or representatives or who complains, testifies, assists, or in any way participates in the district's complaint process
pursuant to this policy. Ne employee who requests an accommodation for any protected characteristic listed in this policy shall be
subjected to any punishment or sanction, regardless of whether the request was granted. (Government Code 12940; 2 CCR 1 1028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued employment, be required to sign any
document that releases the employee’s right to file a claim against the district or to disclose information about harassment or other
unlawful employment practices. (Government Code 12964.5)

Complaints conceming employment discrimination, harassment, or retaliation shall immediately be investigated in accordance with
procedures specified in the accompanying administrative regulation.

Any supervisory or management employce who observes or has knowledge of an incident of prohibited discrimination or harassment,
including harassment of an employee by a nonemployee, shall report the incident to the Superintendent or designated district coordinator
as soon as practical after the incident. All other employees are encouraged to report such incidents to their supervisor immediately. The
district shall protect any employee who reports such incidents from retaliation.

The Superintendent or designee shall use all appropriate means to reinforce the district's nondiscrimination policy, including providing
training and information to employees about how to recognize harassment, discrimination, or other related conduct, how to respond
appropriately, and components of the district's policies and regulations regarding discrimination. The Superintendent or designee shall
regularly review the district's employment practices and, as necessary, shall take action to ensure district compliance with the
nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids, abets, incites, compels, or coerces
another to engage or attempt to engage in such behavior in violation of this policy shall be subject to disciplinary action, up to and
including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

CIVIL CODE

51.7 Freedom from violence or intimidation

GOVERNMENT CODE

11135 Unlawful discrimination

11138 Rules and regulations

12900-12996 Fair Employment and Housing Act, especially:

12940-12952 Unlawful employment practices

12960-12976 Unlawful employment practices; complaints

PENAL CODE

422.56 Definitions, hate crimes

CODE OF REGULATIONS, TITLE 2

11006-11086 Discrimination in employment, especially:
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11013 Recordkeeping

11019 Terms, conditions and privileges of employment

11023 Harassment and discrimination prevention and correction
11024 Sexual harassment training and education

11027-11028 National origin and ancestry discrimination

CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title IX of the Education Amendments of 1972
UNITED STATES CODE, TITLE 29

621-634 Age Discrimination in Employment Act

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended
2000e-2000e-17 Title VI, Civil Rights Act of 1964, as amended
2000f1-20001F-11 Genetic Information Nondiscrimination Act of 2008
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964
6101-6107 Age discrimination in federally assisted programs
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 34

100.6 Compliance information

104.7 Designation of responsible employee for Section 504
CODE OF FEDERAL REGULATIONS, TITLE 34 (continued)
104.8 Notice

106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy

110.1-110.39 Nondiscrimination on the basis of age

COURT DECISIONS

Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863
Shephard v. Loyola Marymount, (2002) 102 Cal. App.4th 837
Management Resources:

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
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California Law Prohibits Workplace Discrimination and Harassment

‘Transgender Rights in the Workplace

Workplace Harassment Guide for California Employers

Your Rights and Obligations as a Pregnant Employee

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Notice of Non-Discrimination, August 2010

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS

EEOC Compliance Manual

Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors, June 1999
WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: June 12, 2019 Willits, California
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Willits USD | AR 4030 Personnel

Nondiscrimination In Employment

All allegations of discrimination in employment, including those involving an employee, job applicant, intern, volunteer, or person
contracted to provide services to the district shall be investigated and resolved in accordance with procedures specified in this
administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

{cf. 1240 - Volunteer Assistance)

{cf. 3312 - Contracts)

(cf. 3600 - Consultants)

{cf. 4032 - Reasonable Accommodation)

The district designates the position identified below as its coordinator for nondiscrimination in employment (coordinator) to coordinate
the district's efforts to comply with state and federal nondiscrimination laws and to answer inquiries regarding the district's
nondiscrimination policies. The coordinator may be contacted at:

Superintendent

1277 Blosser Lane

Willits, CA 95490

{707) 459-5314

Measures to Prevent Discrimination

To prevent unlawful discrimination, harassment, and retaliation in district employment, the Superintendent or designee shall implement
the following measures: '

1. Display in a prominent and accessible location at every work site where the district has employees and post electronically on computers
in a conspicuous location, the California Department of Fair Employment and Housing (DFEH) posters in regard to workplace
discrimination and harassment and the rights of transgender employees (Government Code 12950)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

2. Publicize the district's nondiscrimination policy and regulation, including the complaint procedures and the coordinator's contact
information, by: (5 CCR 4960; 34 CFR 100.6, 106.9)

a. Including them in each announcement, bulletin, or application form that is used in employee recruitment

b. Posting them in all district schools and offices, including staff lounges and other prominent locations

¢. Posting them on the district's web site and providing easy access to them through district-supported social media, when available
(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

(cf. 4111/4211/4311 - Recruitment and Selection)

3. Disscminate the district's nondiscrimination policy to all employees by one or more of the following methods: (2 CCR 11023)

a. Printing and providing a copy of the policy to all employees, with an acknowledgment form for cach employee to sign and return
b. Sending the policy via email with an acknowledgment return form

¢. Posting the policy on the district intranet with a tracking system ensuring all employces have read and acknowledged receipt of the

policies
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d. Discussing the policy with employces upon hire and/or during a new hire orientation session
¢. Any other way that ensures employees receive and understand the policy
(cf. 4112.9/4212.9/4312.9 - Emplayee Notifications)

4. Provide to employees a handbook which contains information that clearly describes the district's nondiscrimination policy, procedures
for filing a complaint, and resources available to employees who believe they have been the victim of any discriminatory or harassing
behavior

5. Provide training to employees, volunteers, and intems regarding the district's nondiscrimination policy, including what constitutes
unlawful discrimination, harassment, and retaliation and how and to whom a report of an incident should be made

The district may also provide bystander intervention training to employees that includes information and practical guidance on how to
recognize potentially problematic behaviors and motivates them to take action when they observe such behaviors. The training and
education may include exercises to provide employees with the skills and confidence to intervene as appropriate and to provide them with
resources they can call upon that support their intervention. (Government Code 12950.2)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

6. Periodically review the district’s recruitment, hiring, and promotion processes and regularly monitor the terms, conditions, and
privileges of employment to ensure district compliance with law

7. For any district facility where 10 percent of employees have a language other than English as their spoken language, translate the policy
into every language spoken by at least 10 percent of the workforce

Complaint Procedure
Any complaint alleging unlawful discrimination or harassment shall be addressed in accordance with the following procedures:

1. Notice and Receipt of Complaint: A complainant may inform a dircct supervisor, another supervisor, the coordinator, the
Superintendent or, if available, a complaint hotline or an ombudsman. The employee's direct supervisor may be bypassed in filing a
complaint where the supervisor is the subject of the complaint. .

The complainant may file a written complaint in accordance with this procedure or may first attempt to resolve the situation informally
with the employee's supervisor.

A supervisor or manager who has received information about an incident of discrimination or harassment, or has observed such an
incident, shall report it to the coordinator, whether or not the complainant files a written complaint.

The written complaint should contain the complainant's name, the name of the individual who allegedly committed the act, a description
of the incident, the date and location where the incident occurred, any witnesses who may have relevant information, other evidence of the
discrimination or harassment, and any other pertinent information which may assist in investigating and resolving the complaint.

2. Investigation Process: The coordinator shall initiate an impartial investigation of an allegation of discrimination or harassment within
five business days of receiving notice of the alleged discriminatory or harassing behavior, regardless of whether a written complaint has
been filed or whether the written complaint is compiete.

The coordinator shall meet with the complainant to describe the district's complaint procedure and discuss the actions being sought by the
complainant in response to the allegation. The coordinator shall inform the complainant that the investigation of the allegations will be
fair, timely, and thorough and will be conducted in a manner that provides all parties due process and reaches reasonable conclusions
based on the evidence collected. The coordinator shall also inform the parties that the investigation will be kept confidential to the extent
possible, but that some information may be revealed as necessary to conduct an effective investigation.

{cf. 3580 - District Records)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
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If the coordinator determines that a detailed fact-finding investigation is necessary, the investigation shall begin immediately. As part of
this investigation, the coordinator should interview the complainant, the person accused, and other persons who could be expected to have
relevant information,

The coordinator shall track and document the progress of the investigation to ensure reasonable progress and shall inform the parties as
necessary.

When necessary to carry out the investigation or to protect employee safety, the coordinator may discuss the complaint with the
Superintendent or designee, district legal counsel, or the district's risk manager.

The coordinator shall also determine whether interim measures, such as scheduling changes, transfers, or leaves, need to be taken before
the investigation is completed to ensure that further incidents are prevented. The coordinator shall ensure that such interim measures do
not constitute retaliation.

3. Written Report on Findings and Remedial/Corrective Action: No more than 20 business days after receiving the complaint, the
coordinator shall conclude the investigation and prepare a written report of the findings. This timeline may be extended for good cause. If
an extension is needed, the coordinator shall notify the parties and explain the reasons for the extension.

The report shall include the decision and the reasons for the decision and shall summarize the steps taken during the investigation. If a
determination has been made that discrimination or harassment occurred, the report shall also include any corrective action(s) that have
been or will be taken to address the behavior, provide appropriate options for remedial actions and resolutions for the complainant, and
ensure that retaliation or further discrimination or harassment is prevented. The report shall be presented to the Superintendent or
designee.

A summary of the findings shall be presented to the complainant and the person accused.

4. Appeal to the Board of Trustees: The complainant or the person accused may appeal any findings to the Board within 10 business days
of receiving the written report of the coordinator’s findings. The Superintendent or designee shall provide the Board with all information
presented during the investigation. Upon receiving an appeal, the Board shall schedulc a hearing as soon as practicable. Any complaint
against a district employce shall be addressed in closed session in accordance with law. The Board shall render its decision within 10
business days.

(cf. 1312.1 - Complaints Conceming District Employees)

(cf. 9321 - Closed Session Purposes and Agendas)

Other Remedies

In addition to filing a discrimination or harassment complaint with the district, a person may file a complaint with either DFEH or the
Equal Employment Opportunity Commission (EEOC). The time limits for filing such complaints are as follows:

1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), unless an exceplion exists pursuant to
Government Code 12960

2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory act(s) (42 USC 2000e-5)

3. To file a valid complaint with EEQC after first filing a complaint with DFEH, within 300 days of the alleged discriminatory act(s) or
within 30 days after the termination of proceedings by DFEH, whichever is carlier (42 USC 2000e-5)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: June 12, 2019 Willits, California
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Willits USD | BP 4030 Personnel
Nondiscrimination In Employment

The Board of Trustees is determined to provide a safe, positive environment where all district employees are assured of full and egual
employment access and opportunities, protection from harassment and intimidation, and freedom from any fear of reprisal or retribution
for asserting their employment rights in accordance with law. For purposes of this policy, employees include job applicants, interns,
volunteers, and persons who contracted with the district to provide services, as applicable.

{(cf. 1240 - Volunteer Assistance)

(cf. 3312 - Contracts)

{cf. 3600 - Consultants)

(cf. 4111/4211/4311 - Recruitment and Selection)

No district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or other person with whom the
employee comes in contact in the course of employment, on the basis of the employee's actual or perceived race, color, ancestry, national
origin, age, religious creed, marital status, pregnancy, physical or mental disability, medical condition, genetic information, military and
veteran status, sex, sexual orientation, gender, gender identity, gender expression, or association with a person or group with one or more
of these actual or perceived characteristics,

(cf. 0410 - Nondiscrimination in District Programs and Activities)

The district shall not inquire into any employee's immigration status nor discriminate against an employee on the basis of immigration
status, unless there is clear and convincing evidence that it is necessary to comply with federal immigration law. (2 CCR 11028)

Discrimination in employment based on the characteristics listed above is prohibited in ali areas of employment and in all employment-
related practices, including the following:

1. Discrimination in hiring, compensation, terms, conditions, and other privileges of employment

(cf. 4151/4251/4351 - Employee Compensation)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

2. Taking of an adverse employment action, such as termination or the denial of employment, promotion, job assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to adversely affect an employee’s employment
opportunities, or that has the purpose or cffect of unreasonably interfering with the individual's work performance or creating an
intimidating, hostile, or offensive work environment

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code 12940 or 2 CCR 11006-11086, such as:

a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or any related medical condition or on an employee's
gender, gender expression, or gender identity, including transgender status

(cf. 4033 - Lactation Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

b. Religious creed discrimination based on an employee's religious belief or observance, including religious dress or grooming practices,
or based on the district’s failure or refusal to use reasonable means to accommodate an employee's religious belief, observance, or practice
which conflicts with an employment requirement

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)

¢. Requirement for a medical or psychological examination of a job applicant, or an inquiry into whether a job applicant has a mental or
physical disability or a medical condition or as to the severity of any such disability or condition, without the showing of a job-related
need or business necessity

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease)
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d. Failure to make reasonable accommodation for the known physical or mental disability of an employee, or to engage in a timely, good
faith, interactive process with an employee who has requested such accommodations in order to determine the effective reasonable
accommodations, if any, to be provided to the employee

(cf. 4032 - Reasonable Accommodation)
The Board also prohibits retaliation against any district employee who opposes any discriminatory employment practice by the district or
its employees, agents, or representatives or who complains, testifics, assists, or in any way participates in the district's complaint process

pursuant to this policy. No employee who requests an accommodation for any protected characteristic listed in this policy shall be
subjected to any punishment or sanction, regardless of whether the request was granted. (Government Code 12940; 2 CCR 11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued employment, be required to sign any
document that releases the employee's right to file a claim against the district or to disclose information about harassment or other
unlawful employment practices. (Government Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall immediately be investigated in accordance with
procedures specified in the accompanying administrative regulation.

Any supervisory or management employee who observes or has knowledge of an incident of prohibited discrimination or harassment,
including harassment of an employee by a nonemployee, shall report the incident to the Superintendent or designated district coordinator
as soon as practical after the incident. All other employees are encouraged to report such incidents to their supervisor immediately. The
district shall protect any employee who reports such incidents from retaliation.

The Superintendent or designee shall use all appropriate means to reinforce the district's nondiscrimination policy, including providing
training and information to employees about how to recognize harassment, discrimination, or other related conduct, how to respond
appropriately, and components of the district's policies and regulations regarding discrimination. The Superintendent or designee shall
regularly review the district's employment practices and, as necessary, shall take action to ensure district compliance with the
nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids, abets, incites, compels, or coerces
another to engage or attempt to engage in such behavior in violation of this policy shall be subject to disciplinary action, up to and
including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference;

EDUCATION CODE

200-262.4 Prohibition of discrimination

CIVIL CODE

51.7 Freedom from violence or intimidation

GOVERNMENT CODE

11135 Unlawful discrimination

11138 Rules and regulations

12900-12996 Fair Employment and Housing Act, especially:

12940-12952 Unlawful employment practices

12960-12976 Unlawful employment practices; complaints

PENAL CODE

422.56 Definitions, hate crimes

CODE OF REGULATIONS, TITLE 2

11006-11086 Discrimination in employment, especially:
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11013 Recordkeeping

11019 Terms, conditions and privileges of employment

11023 Harassment and discrimination prevention and correction
11024 Sexual harassment training and education

11027-11028 National origin and ancestry discrimination

CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title 1X of the Education Amendments of 1972
UNITED STATES CODE, TITLE 29

621-634 Age Discrimination in Employment Act

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended
2000e-2000¢-17 Title V11, Civil Rights Act of 1964, as amended
2000ff-2000ft-11 Genetic Information Nondiscrimination Act of 2008
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964
6101-6107 Age discrimination in federally assisted programs
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28
35,101-35.190 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 34

100.6 Compliance information

104.7 Designation of responsible employee for Section 504
CODE OF FEDERAL REGULATIONS, TITLE 34 (continucd)
104.8 Notice

106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy

110.1-110.39 Nondiscrimination on the basis of age

COURT DECISIONS

Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837
Management Resources:

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
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California Law Prohibits Workplace Discrimination and Harassment

Transgender Rights in the Workplace

Workplace Harassment Guide for California Employers

Your Rights and Obligations as a Pregnant Employee

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Notice of Non-Discrimination, August 2010

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS

EEOC Compliance Manual

Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors, June 1999
WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: June 12, 2019 Willits, California

unann nami dnnlina natidicinethwillitenied/NientavPalimdANTEAALIA I ]



{1L£J14019 LAMU I UMINe ; ¥VIIS UdU : NONGISCmIiNauon In Empioyment A ausuy

Willits USD | AR 4030 Personnel

Nondiscrimination In Employment

All ailegations of discrimination in employment, including those involving an employee, job applicant, intern, volunteer, or person
contracted to provide services to the district shall be investigated and resolved in accordance with procedures specified in this
administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activitics)

(cf. 1240 - Volunteer Assistance)

(cf. 3312 - Contracts)

(cf. 3600 - Consultants})

(cf. 4032 - Reasonable Accommodation)

The district designates the position identified below as its coordinator for nondiscrimination in employment (coordinator) to coordinate
the district's efforts to comply with state and federal nondiscrimination laws and to answer inquiries regarding the district's
nendiscrimination policies. The coordinator may be contacted at:

Superintendent

1277 Blosser Lane

Willits, CA 95490

{707) 459-5314

Measures to Prevent Discrimination

To prevent unlawful discrimination, harassment, and retaliation in district employment, the Superintendent or designee shall implement
the following measures:

. Display in a prominent and accessible location at every work site where the district has employees and post electronically on computers
in a conspicuous location, the Califomia Department of Fair Employment and Housing (DFEH) posters in regard to workplace
discrimination and harassment and the rights of transgender employees (Government Code 12950)

{cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

2, Publicize the district's nondiscrimination policy and regulation, including the complaint procedures and the coordinator's contact
information, by: (5 CCR 4960; 34 CFR 100.6, 106.9)

a. Including them in each announcement, bulletin, or application form that is used in employee recruitment

b. Posting them in all district schools and offices, including staff lounges and other prominent locations

¢. Posting them on the district's web site and providing easy access to them through district-supported social media, when available
(cf. 1113 - District and School Web Sites)

{cf. 1114 - District-Sponsored Social Media)

(cf. 4111/4211/4311 - Recruitment and Selection)

3. Disscminate the district's nondiscrimination policy to all employees by one or more of the following methods: (2 CCR 11023)

a. Printing and providing a copy of the policy to all employces, with an acknowledgment form for each employee to sign and return
b. Sending the policy via email with an acknowledgment return form

¢. Posting the policy on the district intranct with a tracking system cnsuring all employees have read and acknowledged receipt of the

policies

wnsnst ramidnnling natidictricthuillitenedidienlauPalisa/1N7RAARIA 1M



H1LD1EV 1D GAMU I UNINe ;. wWiilts UsL © NONGISCAMINANON 1IN EMPIOYMENT A 43y

d. Discussing the policy with employees upon hire and/or during a new hire orientation session
¢. Any other way that ensures employees receive and understand the policy
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

4. Provide to employees a handbock which contains information that clearly describes the district's nondiscrimination policy, procedures
for filing a complaint, and resources available to employees who believe they have been the victim of any discriminatory or harassing
behavior

5. Provide training to employees, volunteers, and interns regarding the district's nondiscrimination policy, including what constitutes
unlawful discrimination, harassment, and retaliation and how and to whom a report of an incident should be made

The district may also provide bystander intervention training to employees that includes information and practical guidance on how to
recognize potentially problematic behaviors and motivates them to take action when they observe such behaviors. The training and
education may include exercises to provide employees with the skills and confidence to intervene as appropriate and to provide them with
resources they can call upon that support their intervention. (Government Code 12950.2)

(cf. 4131 - Staff Development)
{cf. 4231 - Staff Development)
{cf. 4331 - Staff Development)

6. Periodically review the district's recruitment, hiring, and promotion processes and regularly monitor the terms, conditions, and
privileges of employment to ensure district compliance with law

7. For any district facility where 10 percent of employees have a language other than English as their spoken language, translate the policy
into every language spoken by at least 10 percent of the workforce

Complaint Procedure
Any complaint alleging unlawful discrimination or harassment shall be addressed in accordance with the following procedures:

1. Notice and Receipt of Complaint: A complainant may inform a direct supervisor, another supervisor, the coordinator, the
Superintendent or, if available, a complaint hotline or an ombudsman. The employee's direct supervisor may be bypassed in filing a
complaint where the supervisor is the subject of the complaint.

The complainant may file a written complaint in accordance with this procedure or may first attempt to resolve the situation informally
with the employee's supervisor.

A supervisor or manager who has received information about an incident of discrimination or harassment, or has observed such an
incident, shall report it to the coordinator, whether or not the complainant files a written complaint.

The written complaint should contain the complainant's name, the name of the individual who allegedly committed the act, a description
of the incident, the date and location where the incident occurred, any witnesses who may have relevant information, other evidence of the
discrimination or harassment, and any other pertinent information which may assist in investigating and resolving the complaint.

2. Investigation Process: The coordinator shall initiate an impartial investigation of an allegation of discrimination or harassment within
five business days of receiving notice of the alleged discriminatory or harassing behavior, regardless of whether a written complaint has
been filed or whether the written complaint is complete.

The coordinator shail meet with the complainant to describe the district's complaint procedure and discuss the actions being sought by the
complainant in response to the allegation. The coordinator shall inform the complainant that the investigation of the allegations will be
fair, timely, and thorough and will be conducted in a manner that provides all parties due process and reaches reasonable conclusions
based on the evidence collected. The coordinator shall also inform the parties that the investigation will be kept confidential to the extent
possible, but that some information may be revealed as necessary to conduct an effective investigation.

{cf. 3580 - District Records)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
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If the coordinator determines that a detailed fact-finding investigation is necessary, the investigation shall begin immediately. As part of
this investigation, the coordinator should interview the complainant, the person accused, and other persons who could be expected to have
relevant information.

The coordinator shall track and document the progress of the investigation to ensure reasonable progress and shall inform the parties as
necessary.

When necessary to carry out the investigation or to protect employce safety, the coordinator may discuss the complaint with the
Superintendent or designee, district legal counsel, or the district's risk manager.

The coordinator shall also determine whether interim measures, such as scheduling changes, transfers, or leaves, need to be taken before
the investigation is completed to ensure that further incidents are prevented. The coordinator shall ensure that such interim measures do
not constitute retaliation,

3. Written Report on Findings and Remedial/Corrective Action: No more than 20 business days after receiving the complaint, the
coordinator shall conclude the investigation and prepare a written report of the findings. This timeline may be extended for good cause. If
an extension is needed, the coordinator shall notify the parties and explain the reasons for the extension.

The report shall include the decision and the reasons for the decision and shall summarize the steps taken during the investigation. Ifa
determination has been made that discrimination or harassment occurred, the report shall also include any corrective action(s) that have
been or will be taken to address the behavior, provide appropriate options for remedial actions and resolutions for the complainant, and
ensure that retaliation or further discrimination or harassment is prevented. The report shall be presented to the Superintendent or
designee.

A summary of the findings shail be presented to the complainant and the person accused.

4. Appcal to the Board of Trustees: The complainant or the person accused may appeal any findings to the Board within 10 business days
of receiving the written report of the coordinator's findings. The Superintendent or designee shall provide the Board with all information
presented during the investigation. Upon receiving an appeal, the Board shall schedule a hearing as soon as practicable. Any complaint
against a district employee shall be addressed in closed session in accordance with law. The Board shall render its decision within 10
business days.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 9321 - Closed Session Purposes and Agendas)

Other Remedies

In addition to filing a discrimination or harassment complaint with the district, a person may file a complaint with cither DFEH or the
Equal Employment Opportunity Commission (EEOQC). The time limits for filing such complaints are as follows:

1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), unless an exception exists pursuant to
Government Code 12960

2. To file a valid complaint directly with EEQC, within 180 days of the alleged discriminatory act(s) (42 USC 2000e-5)

3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days of the alleged discriminatory act(s) or
within 30 days after the termination of proceedings by DFEH, whichever is earlier (42 USC 2000¢-5)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: June 12, 2019 Willits, California
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Reasonable Accommodation

Except when undue hardship would result to the district, the Superintendent or designee shall provide reasonable accommodation:
1. In the job application process, to any qualified job applicant with a disability

2. To enable any qualified employee with a disability to perform the essential functions of the position he/she holds or desires 1o hold or to
enjoy equal benefits or other terms, conditions, and privileges of employment as other similarly situated employees without disabilities

The district designates the position specified in BP 4030 - Nondiscrimination in Employment as the coordinator of its efforts to comply
with the Americans with Disabilities Act (ADA) and to investigate any and all related complaints.

(cf. 4030 - Nondiscrimination in Employment)

(cf, 4031 - Complaints Concerning Discrimination in Employment)

Definitions

Disability, with respect to an individual, is defined as any of the following: (Govemment Code 12926: 20 CFR 1630.2)
1. A physical or mental impairment that limits one or more of the major life activities

2. A record of such an impairment

3. Being regarded as having such an impairment

Limits shall be determined without regard to mitigating measures such as medications, assistive devices, prosthetics or reasonable
accommodations, unless the mitigating measure itself Iimits a major life activity. (Govemment Code 12926)

Essential functions are the fundamental job duties of the position the individual with a disability holds or desires. The term does not
include the marginal functions of the position. (Government Code 12926; 29 CFR 1630.2)

Reasonable accommodation means: (Government Code 12926; 29 CFR 1630.2)

1. For a qualified job applicant with a disability, modifications or adjustments to the job application process that enable him/her to be
considered for the position he/she desires

2. For a qualified employee with a disability, modifications or adjustments to the work environment, or to the manner or circumstances
under which the position the employee holds or desires is customarily performed, that enable him/her to perform the essential functions of
that position or to enjoy equal benefits and privileges of employment as are enjoyed by the district's other similarly situated employees
without disabilities

Qualified individual with a disability means a job applicant or employee with a disability who: (29 CFR 1630.15, 1630.2)

1. Satisfies the requisite skill, experience, education, and other job-related requirements of the employment position he/she holds or
desires

2. Can perform the essential functions of the position with or without reasonable accommodation

3. Would not pose a significant risk of substantial harm, which cannot be eliminated or reduced by reasonable accommodation, to
himself/herself or others in the job he/she holds or desires

Undue hardship is a determination based on an individualized assessment of current circumstances that shows that the provision of a
specific accommodation would cause significant difficulty or expense to the district. (29 CFR 1630.2)

Request for Reasonable Accommodation

When requesting reasonable accommodation, an employee or his/her representative shall inform the employee's supervisor that he/she
needs a change at work for a reason related to a medical condition. The supervisor shall inform the coordinator of the employee's request
as soon as practicable.

When requesting reasonable accommodation for the hiring process, a job applicant shall inform the coordinator that he/she will need a
reasonable accommodation during the process.
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When the disability or the need for accommodation is not obvious, the coordinator may ask the employee to supply reasonable
documentation about hisher disability. In requesting this documentation, the coordinator shall specify the types of information that are
being sought about the employee's condition, the employee's functional limitations, and the need for reasonable accommodation. The
employee may be asked to sign a limited release allowing the coordinator to submit a list of specific questions to his/her health care or
vocational professional.

If the documentation submitted by the employee does not indicate the existence of a qualifying disability or explain the need for
reasonable accommeodation, the coordinator shall request additional documentation that specifies the missing information. If the employee
does not submit such additional documentation in a timely manner, the coordinator may require him/her to submit to an examination by a
health care professional selected and paid for by the district.

The district may make a medical or psychological inquiry of a job applicant or require him/her to submit to a medical or psychological
examination after he/she has been given a conditional offer of employment but before the commencement of his/her job duties, provided
the inquiry or cxamination is job-related, consistent with business necessity, and required for all incoming employees in the same job
classification. (Government Code 12940)

The coordinator shall not request any job applicant's or employee's genetic information except as authorized by law. (42 USC 2000fT-1,
20001F-5)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)

In accordance with law, the coordinator shall take steps to ensure the confidentiality of information related to medical conditions or
history. As applicable, he/she shall notify the supervisor or manager of the qualified individual of any reasonable accommodation granted
the individual and may notify first aid and safety personnel when the disability of the qualified individual may require emergency
treatment. (42 USC 12112)

(cf. 4112.6/4212.6/4312.6 - Personnel Records)

Granting Reasonable Accommodation

Upon receiving a request for reasonable accommodation from a qualified individual with a disability, the coordinator shall:

1. Determine the essentizl functions of the job involved

2. Engage in an informal, interactive process with the individual to review the request for accommeodation, identify the precise limitations
resulting from the disability, identify potential accommodations, and assess their effectiveness

3. Develop a plan for reasonable accommodation which will enable the individual to perform the essential functions of the job or gain
equal access to a benefit or privilege of employment without imposing undue hardship on the district

A determination of undue hardship should be based on several factors, including: (29 CFR 1630.2)

a. The nature and net cost of the accommodation needed, taking into consideration the availability of tax credits and deductions and/or
outside funding

b. The overall financial resources of the facility making the accommodation, the number of persons employed at this facility, and the
cffect on expenses and resources of the facility

¢. The overall financial resources, number of employees, and the number, type, and location of facilities of the district

d. The type of operation of the district, including the composition, structure, and functions of the workforce and the geographic
separateness and administrative or fiscal relationship of the facility making the accommodation to other district facilitics

e. The impact of the accommodation on the operation of the facility, including the impact on the ability of other employees to perform
their duties and the impact on the facility's ability to conduct business

The coordinator may confer with the site administrator, any medical advisor chosen by the district, and/or other district staff beforc
making a final decision as to the accommodation.

Appeal Process

Any qualified individual with a disability who is not satisfied with the decision of the coordinator may appeal in writing to the
Superintendent or designee. This appeal shall be made within 10 working days of receiving the deciston and shall include:

1. A clear, concise statement of the reasons for the appeal
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2. A statement of the specific remedy sought

The Superintendent or designee shall consult with the coordinator and review the appeal, together with any available supporting
documents. The Superintendent or designee shall give the individual his/her decision within 15 working days of receiving the appeal.

Any further appeal for reasonable accommodation shall be considered a complaint concerning discrimination in employment and may be

taken to the Board of Trustees in accordance with the district's procedure for such complaints.

Legal Reference:

CIVIL CODE

51 Unruh Civil Rights Act

GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act

UNITED STATES CCODE, TITLE 29

701-794e Vocational Rehabilitation Act

UNITED STATES CODE, TITLE 42

2000ff-1-2000ff-11 Genetic Information Nondiscrimination Act of 2008
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28

35.101-35.190 Americans with Disabilities Act, especially:

35.107 Designation of employee

36.101-36.608 Nondiscrimination on the basis of disability by public facilities
CODE OF FEDERAL REGULATIONS, TITLE 29

1630.2 Definitions

COURT DECISIONS

A.M. v. Albertsons, LLC, (2009) Cal. App.4th 455

Colmenares v. Braemar Country Club, Inc., (2003) 29 Cal.4th 1019
Chevron USA v. Echazabal, (2002) 536 U.S. 73, 122 S.Ct. 2045
US Airways, Inc. v. Barnett, (2002) 535 U.S. 391, 122 S.Ct. 1516
Management Resources:

EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS

Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans with Disabilities Act, October 2002

WEB SITES
Department of Fair Employment and Housing: http://iwww.dfeh.ca.gov

Equal Employment Opportunity Commission: http://www.eeoc.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

Regulation WILLITS UNIFIED SCHOOL DISTRICT
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approved: August 7, 2013 Willits, California
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Willits USD | BP 4119.1 Personnel
Civil And Legal Rights

The Board of Trustees believes that the personal life of an employee is not an appropriate concem of the district, except as it may directly
relate to the employee's performance of his/her duties,

An employee's personal beliefs and activities, including religious, political, cultural, social, or other beliefs or activities, or lack thereof,
shall not be grounds for disciplinary action against the employee, provided that the belicfs or activities do not violate law, Board policy, or
administrative regulation.

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

The district shall make no inquiry concerning the personal values, attitudes, and beliefs of district employees or their sexual orientation or
political or religious affiliations, belicfs, or opinions except when authorized by law. In addition, no district employee shall be required to
provide critical appraisals of other individuals with whom the employee has a familial relationship. However, the district reserves the right
to access any publicly available information about any employce.

No employee shall be disciplined or retaliated against solely for acting to protect a student engaged in conduct authorized under Education
Code 48907 or 48950,

When necessary to protect the health, welfare, or safety of students and staff, school officials may search district property under an
employee's control.

(cf. 3515 - Campus Security)

(cf. 4040 - Employee Use of Technology)

Whistleblower Protection

An employee shail have the right to disclose to a Board member, a school administrator, a member of the County Board of Education,
County Superintendent of Schools, or the Superintendent of Public Instruction any improper governmental activity by the district or a
district employee that violates state or federal law, is economically wasteful, or involves gross misconduct, incompetency, or inefficiency.
When the employee has reasonable causc to believe that the information discloses a violation of state or federal statute or a violation of or

noncompliance with a state or federal rule or regulation, he/she has the right to disclose such information to a government or law
enforcement agency or to refuse to participate in any such activity. (Education Code 44112, 44113; Labor Code 1102.5)

The Superintendent or designee shall prominently display in lettering larger than size 14 point type a list of cmployees' rights and
responsibilities under the whistleblower laws, including the telephone number of the whistleblower hotline maintained by the office of the
California Attorney General, (Labor Code 1102.8)

No employee shall use or attempt to use his/her official authority or influence to intimidate, threaten, coerce, or command another
employee for the purpose of interfering with that employee's right to disclose improper governmental activity. (Education Code 44113)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has disclosed improper governmental activity and believes that he/she has subsequently been subjected to acts or
attempted acts of reprisal shall file a written complaint in accordance with the district's complaint procedures. After filing a complaint
with the district, the employee may also file a copy of the complaint with local law enforcement and/or seek civil law remedies against the
supervisor or administrator who retaliated or attempted to retaliate against him/her, in accordance with Education Code 44114,

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4144/4244/4344 - Complaints)

Protection Against Liability
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No employee shall be liable for harm caused by his/her act or omission when he/she is acting within the scope of employment or district
responsibilities; when the employee's act or omission is in conformity with federal or state law, district policy, or administrative
regulation; or when the employee's act or omission is in furtherance of an effort to control, discipline, expel, or suspend a student or to
maintain order or control in the classroom or schoaol.

(cf. 3320 - Claims and Actions Against the Disirict)

(cf. 9260 - Legal Protection)

The protection against liability shall not apply when:

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a conscious, flagrant indifference to rights
or safety of the individual harmed.

2. The employee caused harm by operating a motor vehicle or other vehicle requiring license or insurance.
3. The employee was not properly licensed, if required, by state law for such activities.

4. The employee was found by a court to have violated a federal or state civil rights law.

5. The employee was under the influence of alcohoel or any drug at the time of the misconduct.

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of terrorism for which the employee has been
convicted in a court.

7. The misconduct involved a sexual offense for which the employee has been convicted in a court.
8. The misconduct occurred during background investigations, or other actions, involved in the employee's hiring.
Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

7050-7058 Political activities of school officers and employees

44040 Discrimination based on employee's appearance before certain boards or committees
44110-44114 Reporting by school employees of improper governmental activity

48907 Student freedom of expression; employee's protection of student rights

48950 Speech and other communication

49091.24 Teacher rights to refuse evaluation/survey of personal life

CIVIL CODE

51 Unruh Civil Rights Act

GOVERNMENT CODE

815.3 Intentional torts

820-823 Tort claims act

825.6 Indemnification of public entity

3540.1 Public employment definitions

3543.5 Interference with employee's rights prohibited

12650-12656 False claims actions

12940-12951 Discrimination prohibited; unlawful practices
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LABOR CODE

1102.5-1106 Whistleblower protections

UNITED STATES CODE, TITLE 18

16 Crime of violence defined

UNITED STATES CODE, TITLE 20

6731-6738 Teacher liability protection

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX, 1972 Education Act Amendments
12101-12213 Americans with Disabilities Act

COURT DECISIONS

Hartnett v. Crosier, (2012) 205 Cal. App.4th 685

Johnson v. Poway Unified School District, (2011) 658 F.3d 954
Ohton v. CSU San Diego, (2007) 56 Cal.Rptr.3d 111
Garcetti v. Ceballos, {2006) 543 U.S. 1186

O'Conner v. Ortega, (1987) 480 U.S. 709

New Jersey v. T.L.O., (1985) 468 U.S. 325

Management Resources:

WEB SITES

California Attorney General: http://www.oag.ca.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: August 7, 2013 Willits, Califomnia

warnn Aamiinanlina natidictrictiwillitenediNienlauPalimdRA14047/4

1M



Hedieu 1 GAMUL UNNNe : Winits UsL) @ bexual narassment or 471149.11

Willits USD | BP 4119.11 Personnel

Sexual Harassment

The Board of Trustees is committed to providing a safe work environment that is free of harassment and intimidation. The Board prohibits
sexual harassment against district employces and retaliatory behavior or action against any person who complains, testifies, or otherwise

participates in the complaint process established for the purpose of this policy.

Sexual harassment includes, but is not limited to, harassment that is based on the gender, gender identity, gender expression, or sexual
orientation of the victim.

This policy shall apply to all district employees and to other persons on district property or with some employment relationship with the
district, such as interns, volunteers, contractors, and job applicants.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 - Nondisctimination in Employment)

Any district employee who engages or participates in sexual harassment or who aids, abets, incites, compels, or coerces another to commit
sexual harassment in violation of this policy is subject to disciplinary action, up to and including dismissal.

(cf. 4117.7/4317.7 - Employment Status Reports)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of sexual
harassment, including but not limited to:

1. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may apply
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Ensuring prompt, thorough, and fair investigation of complaints

4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the complainant and the alleged
harasser and subsequent monitoring of developments

The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to prevent and address harassment,
Such evaluation may involve conducting regular anonymous employee surveys to assess whether harassment is occurring or is perceived
to be tolerated, partnering with researchers or other agencies with the needed expertise to evaluate the district's prevention strategies, and
using any other effective tool for receiving feedback on systems and/or processes. As necessary, changes shall be made to the harassment
policy, complaint procedures, or training.

Sexual Harassment Reports and Complaints

Any district employee who feels that he/she has been sexually harassed in the performance of his/her district responsibilities or who has
knowledge of any incident of sexual harassment by or against another employee shall immediately report the incident to his/her direct
supervisor, another supervisor, the district's coordinator for nondiscrimination, the Superintendent, or, if available, a complaint hotline or
an ombudsman. A supervisor or administrator who receives a harassment complaint shall promptly notify the coordinator.

Complaints of sexual harassment shail be filed and investigated in accordance with the complaint procedure specified in AR 4030 -
Nondiscrimination in Employment. An employee may bypass his/her supervisor in filing a complaint where the supervisor is the subject
of the complaint.

All complaints and allegations of sexual harassment shall be kept confidential to the extent nccessary to carry out the investigation or to
take other subsequent necessary actions. (2 CCR 11023)

Legal Reference:

EDUCATION CODE
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200-262.4 Prohibition of discrimination on the basis of sex

GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act, especially:

12940 Prohibited discrimination

12950 Sexual harassment; distribution of information

12950.1 Sexual harassment training

LABOR CODE

1101 Political activities of employees

1102.1 Discrimination: sexual orientation

CODE OF REGULATIONS, TITLE 2

11009 Employment diserimination

11021 Retaliation

11023 Harassment and discrimination prevention and correction

11024 Sexual harassment training and education

11034 Terms, conditions, and privileges of employment

CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial assistance
UNITED STATES CODE, TITLE 20

1681-1688 Title IX prohibition against discrimination

UNITED STATES CODE, TITLE 42

2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended

CODE OF FEDERAL REGULATIONS, TITLE 34

106.1-106.9 Nondiscrimination on the basis of sex in education programs or activities
106.51-106.61 Nondiscrimination on the basis of sex in employment in education program or activities
COURT DECISIONS

Department of Health Services v. Superior Court of California, (2003} 31 Cal.4th 1026
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275

Burlington Industries v. Ellreth, (1998) 118 S.Ct, 2257

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989

Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57

Management Resources:

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS

Promising Practices for Preventing Harassment, November 2017
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WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

Equal Employment Opportunity Commission: http://www.eeoc.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/index.htm]
Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: October 3, 2018 Willits, California
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Willits USD | AR 4119.11 Personnel
Sexual Harassment

This administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, and job
applicants, but shall not be used to resolve any complaint by or against a student.

Definitions

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other
unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the work or
educational setting when: (Education Code 212.5; Government Code 12940; 2 CCR 11034)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment.
2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual.

3. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services,
honors, programs, or activities available at or through the district.

Prohibited sexual harassment also includes conduct which, regardless of whether or not it is motivated by sexual desire, is so severe or
pervasive as to unreasonably interfere with the victim's work performance or create an intimidating, hostile, or offensive work
cnvironment.

Examples of actions that might constitute sexual harassment in the work or educational setting, whether committed by a supervisor, a co-
worker, or 2 non-employee, include, but are net limited to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly personal
conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory
comments, sexually degrading descriptions, or the spreading of sexual rumors

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails: displaying sexually suggestive
objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body: touching an individual's body or
clothes in a sexual way; comering, blocking, leaning over, or impeding normal movements

Training

The Superintendent or designee shall ensure that all employees receive training regarding the district's sexual harassment policies when
hired and periodically thereafter. The training shall include how to recognize prohibited or harassing conduct, the procedures for reporting
and/or filing complaints involving an employee, employees' duty to use the district's complaint procedures, and employee obligations
when a sexual harassment report involving a student is made to the employee. The training shall also include information about processes
tor employees to informally share or obtain information about harassment without filing a complaint.

{cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

(cf. 5145.7 - Sexual Harassment)

Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours of classroom or other
effective interactive training and education regarding sexual harassment. All such newly hired or promoted employees shall receive
training within six months of their assumption of the new position. (Government Code 12950.1)

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote,
discharge, assign, reward, or discipline other employees, or the responsibility te direct them, adjust their grievances, or effectively

recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of independent
Jjudgment. (Government Code 12926)

(cf. 4300 - Administrative and Supervisory Personnel)

The district's sexual harassment training and education program for supervisory employees shall be aimed at assisting them in preventing
and effectively responding to incidents of sexual harassment, as well as implementing mechanisms to promptly address and correct
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wrongful behavior. The training shall include, but is not limited to, the following: (Government Code 12950.1; 2 CCR 11024)

1. Information and practical guidance regarding federal and state laws on the prohibition, prevention, and correction of sexual harassment,
the remedies available to sexual harassment victims in civil actions, and potential district and/or individual exposure or liability

2. The types of conduct that constitute sexual harassment and practical examples which illustrate sexual harassment, discrimination, and
retaliation using training modalities such as role plays, case studies, and group discussions, based on factual scenarios taken from case
law, news and media accounts, and hypotheticals based on workplace situations and other sources

3. A supervisor's obligation to report sexual harassment, discrimination, and retaliation of which he/she becomes aware and what to do if
the supervisor himself/herself is personally accused of harassment

4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps to ensure that remedial measures are taken to
correct harassing behavior, including an effective process for investigation of a complaint

5. The essential elements of the district's anti-harassment policy, including the limited confidentiality of the complaint process and
resources for victims of unlawful sexual harassment, such as to whom they should report any alleged sexual harassment, and how to use
the policy if a harassment complaint is filed

6. A copy of the district's sexual harassment policy and administrative regulation, which each participant shall acknowledge in writing that
he/she has received

7. The definition and prevention of abusive conduct that addresses the use of derogatory remarks, insults, or epithets, other verbal or
physical conduct that a reasonable person would find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining
of a person's work performance

8. Practical examples of harassment based on gender identity, gender expression, and sexual otientation

The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such
records shall include the names of trained employees, date of the training, the type of training, and the name of the training provider. (2
CCR 11024)

Notifications

A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices of
district rules, regulations, procedures, and standards of conduct are posted

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new employee
is hired

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Appear in any scheol or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, and
standards of conduct

All employees shall receive a copy of an information sheet prepared by the California Department of Fair Employment and Housing
(DFEH) or the district that contains, at a minimum, components on: (Government Code 12950}

1. The illegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law

3. A description of sexual harassment, with examples

4. The district's complaint process available o the employee

5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEQC)
6. Directions on how to contact DFEH and the EEQC

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint with or
otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC
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In addition, the district shall post, in a prominent and accessible location, the DFEH poster on discrimination in employment and the
illegality of sexual harassment and the DFEH poster regarding transgender rights. (Government Code 12950)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: October 3, 2018 Willits, California
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Willits USD | BP 4319.11 Personnel

Sexual Harassment

The Board of Trustees is committed to providing a safe work environment that is free of harassment and intimidation. The Board prohibits
sexual harassment against district employees and retaliatory behavior or action against any person who complains, testifies, or otherwise

participates in the complaint process established for the purpose of this policy.

Sexual harassment includes, but is not limited to, harassment that is based on the gender, gender identity, gender expression, or sexual
orientation of the victim.

This policy shall apply to all district employees and to other persons on district property or with some employment relationship with the
district, such as interns, volunteers, contractors, and job applicants.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
{cf. 4030 - Nondiscrimination in Employment)

Any district employee who engages or participates in sexual harassment or who aids, abets, incites, compels, or coerces another to commit
sexual harassment in violation of this policy is subject to disciplinary action, up to and including dismissal.

(cf. 4117.7/4317.7 - Employment Status Reports)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of sexual
harassment, including but not limited to:

I. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may apply
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Ensuring prompt, thorough, and fair investigation of complaints

4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the complainant and the alleged
harasser and subsequent monitoring of developments

The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategics to prevent and address harassment.
Such evaluation may involve conducting regular anonymous employce surveys to assess whether harassment is occurring or is perceived
to be tolerated, partnering with researchers or other agencies with the needed expertise to evaluate the district's prevention strategies, and
using any other effective tool for receiving feedback on systems and/or processes. As necessary, changes shall be made to the harassment
policy, complaint procedures, or training.

Sexual Harassment Reports and Complaints

Any district employec who feels that he/she has been sexually harassed in the performance of his/her district responsibilities or who has
knowledge of any incident of sexual harassment by or against another employee shall immediately report the incident to his/her direct
supervisor, another supervisor, the district's coordinator for nondiscrimination, the Superintendent, or, if available, a complaint hotline or
an ombudsman. A supervisor or administrator who receives a harassment complaint shall promptly notify the coordinator.

Complaints of sexual harassment shall be filed and investigated in accordance with the complaint procedure specified in AR 4030 -
Nondiscrimination in Employment. An employee may bypass his/her supervisor in filing a complaint where the supervisor is the subject
of the complaint.

All complaints and allcgations of scxual harassment shall be kept confidential to the extent nccessary to carry out the investigation or to
take other subsequent necessary actions. (2 CCR 11023)

Legal Reference:

EDUCATION CODE
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200-262.4 Prohibition of discrimination on the basis of sex

GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act, especially:

12940 Prohibited discrimination

12950 Sexual harassment; distribution of information

12950.1 Sexual harassment training

LABOR CODE

1101 Political activities of employees

1102.1 Discrimination; sexual orientation

CODE OF REGULATIONS, TITLE 2

11009 Employment discrimination

11021 Retaliation

11023 Harassment and discrimination prevention and correction

11024 Sexual harassment training and education

11034 Terms, conditions, and privileges of employment

CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial assistance
UNITED STATES CODE, TITLE 20

1681-1688 Title IX prohibition against discrimination

UNITED STATES CODE, TITLE 42

2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended

CODE OF FEDERAL REGULATIONS, TITLE 34

106.1-106.9 Nondiscrimination on the basis of sex in education programs or activities
106.51-106.61 Nondiscrimination on the basis of sex in employment in education program or activities
COURT DECISIONS

Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275

Burlington Industrics v. Ellreth, (1998) 118 S.Ct. 2257

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989

Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57

Management Resources:

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS

Promising Practices for Preventing Harassment, November 2017
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WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

Equal Employment Opportunity Commission: http://www.eeoc.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/index.html
Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: October 3, 2018 Willits, California

unanar namidanaline natidietristhuillilteoned/dienlouPalirg/R4 1400714 £ Vo]



HLDILU 1Y GAMU I UNINe : WINKHS UDL | LIVII AN Legal Kignis s 437149,

Willits USD | BP 4319.1 Personnel
Civil And Legal Rights

The Board of Trustees believes that the personal life of an employee is not an appropriate concern of the district, except as it may directly
relate to the employee's performance of his/her duties.

An employee's personal beliefs and activities, including religious, political, cultural, social, or other beliefs or activities, or lack thereof,
shall not be grounds for disciplinary action against the employee, provided that the beliefs or activities do not violate law, Board policy, or
administrative regulation.

{cf. 4030 - Nondiscrimination in Employment)
{cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

The district shall make no inquiry concerning the personal values, attitudes, and beliefs of district employees or their sexual orientation or
political or religious affiliations, beliefs, or opinions except when authorized by law. In addition, no district employee shall be required to
provide critical appraisals of other individuals with whom the employee has a familial relationship. However, the district reserves the right
to access any publicly available information about any employee.

No employee shall be disciplined or retaliated against solely for acting to protect a student engaged in conduct authorized under Education
Code 48907 or 48950,

When necessary to protect the health, welfare, or safety of students and staff, school officials may search district property under an
employee's control.

(cf. 3515 - Campus Security)
(cf. 4040 - Employee Use of Technology)
Whistleblower Protection

An employce shail have the right to disclose to a Board member, a school administrator, a member of the County Board of Education,
County Superintendent of Schools, or the Superintendent of Public Instruction any improper governmental activity by the district or a
district employee that violates state or federal law, is economically wasteful, or involves gross misconduct, incompetency, or inefficiency.
When the employee has reasonable cause to believe that the information discloses a violation of state or federal statute or a violation of or
noncempliance with a state or federal rule or regulation, he/she has the right to disclose such information to a government or law
enforcement agency or to refuse to participate in any such activity. (Education Code 44112, 44113; Labor Code 1102.5)

The Superintendent or designee shall prominently display in lettering larger than size 14 point type a list of employees' rights and
responsibilities under the whistleblower laws, including the telephone number of the whistleblower hotline maintained by the office of the
California Attorney General. (Labor Code 1102.8)

No employce shall use or attempt to use his/her official authority or influence to intimidate, threaten, coerce, or command another
employee for the purpose of interfering with that employee's right to disclose improper governmental activity. (Education Code 44113)

(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has disclosed improper governmental activity and believes that he/she has subsequently been subjected to acts or
attempted acts of reprisal shall file a written complaint in accordance with the district's complaint procedures. After filing a complaint
with the district, the employee may also file a copy of the complaint with local law enforcement and/or seek civil law remedies against the
supervisor or administrator who retaliated or attempted to retaliate against himvher, in accordance with Education Code 44114.

(cf. 1312.1 - Complaints Concerning District Employces)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4144/4244/4344 - Complaints)

Protection Against Liability
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No employee shall be liable for harm caused by his/her act or omission when he/she is acting within the scope of employment or district
responsibilities; when the employee's act or omission is in conformity with federal or state law, district policy, or administrative
regulation; or when the employee's act or omission is in furtherance of an effort to control, discipline, expel, or suspend a student or to
maintain order or control in the classrocom or school,

{cf. 3320 - Claims and Actions Against the District)

{cf. 9260 - Legal Protection)

The protection against liability shall not apply when:

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a conscious, flagrant indifference to rights
or safety of the individual harmed.

2. The employee caused harm by operating a motor vehicle or other vehicle requiring license or insurance.
3. The employee was not properly licensed, if required, by state law for such activities.

4. The employee was found by a court to have violated a federal or state civil rights law,

5. The employee was under the influence of alcohol or any drug at the time of the misconduct.

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of terrorism for which the employee has been
convicted in a court.

7. The misconduct involved a sexual offense for which the employee has been convicted in a court.
8. The misconduct occurred during background investigations, or other actions, involved in the employee's hiring.
Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

7050-70358 Political activities of school officers and employees

44040 Discrimination based on employee's appearance before certain boards or committees
44110-44114 Reporting by school employees of improper governmental activity

48907 Student freedom of expression; employee's protection of student rights

48950 Speech and other communication

49091.24 Teacher rights to refuse evaluation/survey of personal life

CIVIL CODE

51 Unruh Civil Rights Act

GOVERNMENT CODE

815.3 Intentional torts

820-823 Tort claims act

825.6 Indemnification of public entity

3540.1 Public employment definitions

3543.5 Interference with employee's rights prohibited

12650-12656 False claims actions

12940-12951 Discrimination prohibited; unlawful practices
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LABOR CODE

1102.5-1106 Whistleblower protections

UNITED STATES CODE, TITLE 18

16 Crime of violence defined

UNITED STATES CODE, TITLE 20

6731-6738 Teacher liability protection

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX, 1972 Education Act Amendments
12101-12213 Americans with Disabilities Act

COURT DECISIONS

Hartnett v. Crosier, (2012) 205 Cal.App.4th 685

Johnson v. Poway Unificd School District, (2011} 658 F.3d 954
Ohton v. CSU San Diego, (2007) 56 Cal.Rptr.3d 111
Garcetti v, Ceballos, (2006) 543 U.S. 1186

O'Conner v, Ortega, (1987) 480 U.S. 709

New Jersey v. T.L.O., (1985) 468 U.S. 325

Management Resources:

WEB SITES

California Attorney General: hitp://www.oag.ca.gov
Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: August 7, 2013 Willits, California
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Willits USD | BP 4119.21 Personnel

Professional Standards

The Board of Trustees expects district employees to maintain the highest ethical standards, behave professionally, follow district policies
and regulations, abide by state and federal laws, and exercise good judgment when interacting with students and other members of the
school community. Employees shall engage in conduct that enhances the integrity of the district, advances the goals of the district's
cducational programs, and contributes to a positive school climate.

(cf. 0200 - Goals for the School District)

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)

(cf. 5131 - Conduct)

(cf. 5137 - Positive School Climate)

The Board encourages district employees to accept as guiding principles the professional standards and codes of ethics adopted by
educational or professional associations to which they may belong.

(cf. 2111 - Superintendent Governance Standards)
{cf. 9005 - Governance Standards)

Each employee is expected to acquire the knowledge and skills necessary to fulfill his/her responsibilities and to contribute to the lcaming
and achievement of district students.

(cf. 4112.2 - Certification)

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Inappropriate Conduct

Inappropriate employee conduct includes, but is not limited to:

1. Engaging in any conduct that endangers students, staff, or others, including, but not limited to, physical violence, threats of violence, or
possession of a firearm or other weapon

{cf. 0450 - Comprehensive Safety Plan)
(cf. 3515.7 - Firearms on School Grounds)
(cf. 4158/4258/4358 - Employee Security)

2. Engaging in harassing or discriminatory behavior towards students, parents/guardians, staff, or community members, or failing or
refusing to intervene when an act of discrimination, harassment, intimidation, or bullying against a student is observed

(cf. 0410 - Nondiscrimination in District Programs and Activitics)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or injuring a child

4. Engaging in inappropriate socialization or fraternization with a student or soliciting, encouraging, or maintaining an inappropriate
written, verbal, or physical relationship with a student
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5. Possessing or viewing any pornography on school grounds, or possessing or viewing child pormography or other imagery portraying
children in a sexualized manner at any time

6. Using profane, obscene, or abusive language against students, parents/guardians, staff, or community members
7. Willfully disrupting district or school operations by loud or unreasonable noise or other action
(cf. 3515.2 - Disruptions)

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or distributing any controlled substance, while in the
workplace, on district property, or at a school-sponsored activity

(cf. 3513.3 - Tobacco-Free Schools)

(cf. 3513.4 - Drug and Alcohol Free Schools)

(cf. 4020 - Drug and Alcohol-Free Workplace)

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)

(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

9. Being dishonest with students, parents/guardians, staff, or members of the public, including, but not limited to, falsifying information in
cmployment records or other school records

10. Divulging confidential information about students, district employees, or district operations to persons or entities not authorized to
receive the information

{(cf. 3580 - District Records)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Swdent Records)

(cf. 5125.1 - Release of Directory Information)

11. Using district equipment or other district resources for the employee's own commercial purposes or for political activities
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employces)

12. Using district equipment or communications devices for personal purposes while on duty, except in an emergency, during scheduled
work breaks, or for personal necessity

Employees shall be notified that computer files and ali electronic communications, including, but not limited to, email and voice mail, are
not private. To ensure proper use, the Superintendent or designee may monitor employee usage of district technological resources at any
time without the employee's consent.

(cf. 4040 - Employee Use of Technology)

13. Causing damage to or engaging in theft of property belonging to students, staff, or the district

14. Wearing inappropriate attire

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)

Reports of Misconduct

An employce who observes or has evidence of another employee's inappropriate conduct shall immediately report such conduct to the
principal or Superintendent or designee. An employee who has knowledge of or suspects child abuse or neglect shall file a report pursuant
to the district's child abuse reporting procedures as detailed in AR 5141.4 - Child Abuse Prevention and Reporting.

(¢f. 1312.1 - Compiaints Concerning District Employees)

(cf. 5141.4 - Child Abuse Prevention and Reporting)
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Any reports of employee misconduct shall be promptly investigated. Any employee who is found to have engaged in inappropriate
conduct in violation of law or Board policy shall be subject to disciplinary action and, in the case of a certificated employee, may be
subject to a report to the Commission on Teacher Credentialing. The Superintendent or designee shall notify local law enforcement as
appropriale.

(cf. 4117.7/4317.7 - Employment Status Reports)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has knowledge of but fails to report inappropriate employee conduct may also be subject to discipline.

The district prohibits retaliation against anyone who files a complaint against an employee or reports an employee's inappropriate conduct.
Any employee who retaliates against any such complainant, reporter, or other participant in the district's complaint process shall be
subject to discipline.

Notifications

The section(s) of the district's employee code of conduct addressing interactions with students shall be provided to parents/guardians at
the beginning of each school year and shall be posted on school and/or district web sites. (Education Code 44050)

(cf. 1113 - District and School Web Sites)

{cf. 5145.6 - Parental Notifications)

Legal Reference:

EDUCATION CODE

200-262 .4 Prohibition of discrimination

44050 Employee code of conduct; interaction with students

44242.5 Reports and review of alleged misconduct

48980 Parental notifications

PENAL CODE

11164-11174.4 Child Abuse and Neglect Reporting Act

CODE OF REGULATIONS, TITLE 5

80303 Reports of dismissal, resignation and other terminations for alleged misconduct
80331-80338 Rules of conduct for professional educators

Management Resources:

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS
California Professional Standards for Educational Leaders, February 2014
California Standards for the Teaching Profession, 2009

COUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS
Professional Standards for Educational Leaders, 2015

NATIONAL EDUCATION ASSOCIATION PUBLICATIONS

Code of Ethics of the Education Profession, 1975

WESTED PUBLICATIONS
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Moving Leadership Standards into Everyday Work: Descriptions of Practice, 2003
WEB SITES

CSBA: hitp://www.csba.org

Association of California School Administrators: hitp://www.acsa.org
California Department of Education: http:/Avww.cde.ca.gov
California Federation of Teachers: http://www.cft.org

California School Employees Association: http://www.csea.com
California Teachers Association; hitp://www.cta.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov
Council of Chief State School Officers: http://www.ccsso.org
WestEd: http://www.wested.org

Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: August 1, 2018 Willits, California
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Willits USD | E 4119.2] Personnel

Professional Standards

CODE OF ETHICS OF THE EDUCATION PROFESSION

Preamble

The educator, believing in the worth and dignity of each human being, recognizes the supreme importance of the pursuit of truth, devotion
to excellence, and the nurturing of democratic principles. Essential to these goals is the protection of freedom 1o learn and to teach and the

guarantee of equal educational opportunity for all. The educator accepts the responsibility to adhete to the highest ethical standards.

The educator recognizes the magnitude of the responsibility inherent in the teaching process. The desire for the respect and confidence of
one's colleagues, of students, of parents, and of the members of the community provides the incentive to attain and maintain the highest
possible degree of ethical conduct. The Code of Ethics of the Education Profession indicates the aspiration of all educators and provides
standards by which to judge conduct.

Principle [. Commitment to the Student

The educator strives to help each student realize his/her potential as a worthy and effective member of society. The educator therefore
works to stimulate the spirit of inquiry, the acquisition of knowledge and understanding, and the thoughtful formulation of worthy goals.

in fulfillment of the obligation to the student, the educator:

1. Shall not unreasonably restrain the student from independent action in the pursuit of learning

o

. Shall not unreasonably deny the student access to varying points of view

3. Shall not deliberately suppress or distort subject matter relevant to the student's progress

4. Shall make reasonable effort 1o protect the student from conditions harmful to learning or to health and safety
5. Shall not intentionally expose the student to embarrassment or disparagement

6. Shall not on the basis of race, color, creed, gender, national origin, marital status, political or religious beliefs, family, social, or cultural
background, or sexual orientation, unfairly:

a. Exclude any student from participation in any program

b. Deny benefits to any student

c. Grant any advantage to any student

7. Shall not use professional relationships with students for private advantage

8. Shall not disclose information in the course of professional service unless disclosure serves a compelling professional purpose or is
required by law

Principle II. Commitment to the Profession

The education profession is vested by the public with a trust and responsibility requiring the highest ideals of professional service.

In the belief that the quality of the services of the education profession directly influences the nation and its citizens, the educator shall
exert every effort to raise professional standards, to promote a climate that encourages the exercise of professional judgment, to achieve
conditions that attract persons worthy of the trust to careers in cducation, and to assist in preventing the practice of the profession by
unqualified persons.

In fulfillment of the obligation of the profession, the educator:

1. Shall not in any application for a professional position deliberately make a false statement or fail to disclose a material fact related to
competency and qualifications

2. Shall not misrepresent his/her professional qualifications
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3. Shall not assist any entry into the profession of a person known to be unqualified in respect to character, education, or other relevant
attribute

4. Shall not knowingly make a false statement concerning the qualifications of a candidate for a professional position
5. Shall not assist a noneducator in the unauthorized practice of teaching

6. Shall not disclose information about colleagues obtained in the course of professional service unless disclosure serves a compelling
professional purpose or is required by law

7. Shall not knowingly make false or malicious statements about a colleague

8. Shall not accept any gratuity, gift, or favor that might impair or appear to influence professional decisions or action
Source: National Education Association, 1975

Exhibit WILLITS UNIFIED SCHOOL DISTRICT

version: August 7, 2013 Willits, California
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Willits USD | BP 4319.2] Personnel

Professional Standards

The Board of Trustees expects district employees to maintain the highest ethical standards, behave professionally, follow district policies
and regulations, abide by state and federal laws, and exercise good judgment when interacting with students and other members of the
school community. Employees shall engage in conduct that enhances the integrity of the district, advances the goals of the district's
educational programs, and contributes to a positive school climate.

(cf. 0200 - Goals for the School District)

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)

(cf. 53131 - Conduct)

(cf. 5137 - Positive School Climate)

The Board encourages district employees to accept as guiding principles the professional standards and codes of ethics adopted by
educational or professional associations to which they may belong,

(cf. 2111 - Superintendent Governance Standards)
{cf. 9005 - Governance Standards)

Each employee is expected to acquire the knowledge and skills necessary to fulfill his/her responsibilities and to contribute to the learning
and achievement of district students.

(cf. 4112.2 - Certification)

(cf. 4131 - Staff Development)

{cf. 4231 - Staff Development)

{cf. 4331 - Staff Development)

Inappropriate Conduct

Inappropriate empioyee conduct includes, but is not limited to:

I. Engaging in any conduct that endangers students, staff, or others, including, but not limited to, physical violence, threats of violence, or
possession of a firearm or other weapon

{cf. 0450 - Comprehensive Safety Plan)
{cf. 3515.7 - Fircarms on School Grounds)
(cf. 4158/4258/4358 - Employee Security)

2. Engaging in harassing or discriminatory behavior towards students, parents/guardians, staff, or community members, or failing or
refusing to intervene when an act of discrimination, harassment, intimidation, or bullying against a student is observed

(cf. 0410 - Nondiscrimination in District Programs and Activitics)

{cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

{cf. 5145.7 - Sexual Harassment)

3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or injuring a child

4. Engaging in inappropriate socialization or fraternization with a student or soliciting, encouraging, or maintaining an inappropriate
written, verbal, or physical relationship with a student
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5. Possessing or viewing any pornography on school grounds, or possessing or viewing child pornography or other imagery portraying
children in a sexualized manner at any time

6. Using profane, obscene, or abusive language against students, parents/guardians, staff, or community members
7. Willfully disrupting district or school operations by loud or unreasonable noise or other action
(cf. 3515.2 - Disruptions)

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or distributing any controlled substance, while in the
workplace, on district property, or at a school-sponsored activity

(cf. 3513.3 - Tobacco-Free Schools)

{cf. 3513.4 - Drug and Alcchol Free Schools)

{cf. 4020 - Drug and Alcohol-Free Workplace)

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)

(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

9. Being dishonest with students, parents/guardians, staff, or members of the public, including, but not limited to, falsifying information in
employment records or other school records

10. Divulging confidential information about students, district employees, or district operations to persons or entities not authorized to
teceive the information

(cf. 3580 - District Records)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

11. Using district equipment or other district resources for the employee's own commercial purposes or for political activities
(cf. 4119.25/4219.25/4319.25 - Political Activitics of Employees)

12. Using district equipment or communications devices for personal purposes while on duty, except in an emergency, during scheduled
work breaks, or for personal necessity

Employees shall be notified that computer files and all electronic communications, including, but not limited to, email and voice mail, are
not private. To ensure proper use, the Superintendent or designee may monitor employee usage of district technological resources at any
time without the employee's consent.

(cf. 4040 - Employee Use of Technology)

13. Causing damage to or engaging in theft of property belonging to students, staff, or the district

14. Wearing inappropriate attire

(cf. 4119.22/4219.22/4319.22 - Dress and Grooming)

Reports of Misconduct

An employee who observes or has evidence of another employee's inappropriate conduct shall immediately report such conduct to the
principal or Superintendent or designee. An employee who has knowledge of or suspects child abuse or neglect shall file a report pursuant
to the district’s child abuse reporting procedures as detailed in AR 5141.4 - Child Abuse Prevention and Reporting.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 5141.4 - Child Abuse Prevention and Reporting)
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Any reports of employee misconduct shall be promptly investigated. Any employee who is found to have engaged in inappropriate
conduct in violation of law or Board policy shall be subject to disciplinary action and, in the case of a certificated employce, may be
subject to a report to the Commission on Teacher Credentialing. The Superintendent or designee shall notify local law enforcement as
appropriate.

(cf. 4117.7/4317.7 - Employment Status Reports)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has knowledge of but fails to report inappropriate employee conduct may also be subject to discipline.

The district prohibits retaliation against anyone who files a complaint against an employee or reports an employee's inappropriate conduct.
Any employee who retaliates against any such complainant, reporter, or other participant in the district's complaint process shall be
subject to discipline,

Notifications

The section(s) of the district's employee code of conduct addressing interactions with students shall be provided to parents/guardians at
the beginning of cach school year and shall be posted on school and/or district web sites. (Education Code 44050)

(cf. 1113 - District and School Web Sites)

(cf. 5145.6 - Parental Notifications)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

44050 Employee code of conduct; interaction with students

4424325 Reports and review of alleged misconduct

43980 Parental notifications

PENAL CODE

11164-11174.4 Child Abuse and Neglect Reporting Act

CODE OF REGULATIONS, TITLE 5

80303 Reports of dismissal, resignation and other terminations for alleged misconduct
80331-80338 Rules of conduct for professional educators

Management Resources:

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS
California Professional Standards for Educational Leaders, February 2014
California Standards for the Teaching Profession, 2009

COUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS
Professional Standards for Educational Leaders, 2015

NATIONAL EDUCATION ASSOCIATION PUBLICATIONS

Code of Ethics of the Education Profession, 1975

WESTED PUBLICATIONS
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Moving Leadership Standards into Everyday Work: Descriptions of Practice, 2003
WEB SITES

CSBA: http://www.csha.org

Association of California School Administrators: http://www.acsa.org
California Department of Education: http://www.cde.ca.gov
California Federation of Teachers: http://www.cft.org

California School Employees Association: http://www.csea.com
California Teachers Association: http://www.cta.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov
Council of Chief State School Officers: http://www.ccsso.org
WestEd: http://www,wested.org

Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: August 1, 2018 Willits, California
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Willits USD | E 4319.21 Personnel

Professional Standards

CALIFORNIA PROFESSIONAL STANDARDS FOR EDUCATIONAL LEADERS

Inherent in these standards is a strong commitment to cultural diversity and the use of technology as a powerful tool.
A school administrator is an educational leader who promotes the success of all students by:

Standard 1: Facilitating the development, articulation, implementation, and stewardship of a vision of learning that is shared and
supported by the school community

I. Facilitate the development of a shared vision for the achievement of all students based upon data from muitiple measures of student
learning and relevant qualitative indicators.

2. Communicate the shared vision so the entire school community understands and acts on the school's mission to become a standards-
based education system.

3. Use the influence of diversity to improve teaching and learning.
4. Identify and address any barriers to accomplishing the vision.

5. Shape school programs, plans, and activities to ensure that they are integrated, articulated through the grades, and consistent with the
vision.

6. Leverage and marshal sufficient resources, including technology, to implement and attain the vision for all students and all subgroups of
students.

Standard 2: Advocating, nurturing, and sustaining a school culture and instructional program conducive to student learning and staff
professional growth

1. Shape a culture in which high expectations are the norm for each student as evident in rigorous academic work.

2. Promote equity, faimess, and respect among all members of the school community.

3. Facilitate the use of a varicty of appropriate content-based learning materials and learning strategies that recognize students as active
learners, value reflection and inquiry, emphasize the quality versus the amount of student application and performance, and utilize

appropriate and effective technology.

4. Guide and support the long-term professional development of all staff consistent with the ongoing effort to improve the learning of all
students relative to the content standards.

5. Provide oppartunities for all members of the school community to develop and use skills in collaboration, distributed leadership, and
shared responsibility.

6. Create an accountability system grounded in standards-based teaching and leaming.

7. Utilize multiple assessments to evaluate student lcamning in an ongoing process focused on improving the academic performance of
cach student.

Standard 3: Ensuring management of the organization, operations, and resources for a safe, efficient and effective learning environment

1. Sustain a safe, efficient, clean, well-maintained, and praductive school environment that nurtures student learning and supports the
professional growth of teachers and support staff.

2. Utilize effective and nurturing practices in establishing student behavior management systems.

3. Establish school structures and processes that support student leaming.

4. Utilize effective systems management, organizational development, and problem-solving and decision-making techniques.
5. Align fiscal, human, and material resources to support the learning of all subgroups of students.

6. Monitor and evaluate the program and staff.
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7. Manage legal and contractual agreements and records in ways that foster a
professional work environment and secure privacy and confidentiality for all students and staff,

Standard 4: Collaborating with families and community members, responding to diverse community interests and needs, and mobilizing
community resources

1. Recognize and respect the goals and aspirations of diverse family and community groups.

2. Treat diverse community stakeholder groups with faimess and respect.

3. Incorporate information about family and community expectations into school decision-making and activitics.

4. Strengthen the school through the establishment of community, business, institutional, and civic partnerships.

5. Communicate information about the school on a regular and predictable basis through a variety of media.

6. Support the equitable success of all students and all subgroups of students by mobilizing and leveraging community support services.
Standard 5: Modeling a personal code of ethics and developing professional leadership capacity

1. Model personal and professional ethics, integrity, justice, and faimess, and expect the same behaviors from others.

2. Protect the rights and confidentiality of students and staff,

3. Use the influence of office to enhance the educational program, not personal gain.

4. Make and communicate decisions based upon relevant data and research about effective teaching and learning, leadership, management
practices, and equity.

5. Demonstrate knowledge of the standards-based curriculum and the ability to integrate and articulate programs throughout the grades.
6. Demonstrate skills in decision-making, problem solving, change management,

planning, conflict management, and evaluation.

7. Reflect on personal leadership practices and recognize their impact and influence on the performance of others.

8. Engage in professional and personal development.

9. Encourage and inspire others to higher levels of performance, commitment, and motivation.

10. Sustain personal motivation, commitment, energy, and health by balancing professional and personal responsibilities.

Standard 6: Understanding, responding to, and influencing the larger political, social, economic, legal, and cultural context

1. Work with the Board of Trustees and district and local leaders to influence policies that benefit students and support the improvement
of teaching and learning.

2. Influence and support public policies that ensure the equitable distribution of resources and support for all subgroups of students.

3. Ensure that the school operates consistently within the parameters of federal, state, and local laws, policies, regulations, and statutory
requirements.

4. Generate support for the school by two-way communications with key decision-makers in the school community.
5. Collect and report accurate records of school performance.
6. View oneself as a leader of a team and also as a member of a larger team.

7. Open the school to the public and welcome and facilitate constructive conversations about how to improve student learning and
achicvement.

Source: California Professional Standards for Educational Leaders by California School Leadership Academy at WestEd and the

Association of California School Administrators, Reprinted with permission. Intended for use with the descriptions of practice in Moving
Standards into Everyday Work, available from WestEd.
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Willits USD | E 4020 Personnel
Drug And Alcohol-Free Workplace Notice To Employees

YOU ARE HEREBY NOTIFIED that it is a violation of Board policy for any employee at a school district workplace to unlawfully
manufacture, distribute, dispense, possess, use or be under the influence of any alcoholic beverage, drug or controlled substance as
defined in the Controlled Substances Act and Code of Federal Regulations.

"School district workplace" is defined as any place where school district work is performed, including a school building or other school
premises; any school-owned or school-approved vehicle used to transport students to and from school or school activities: any off-school
sites when accommodating a school-sponsored or school-approved activity or function, such as a field trip or athletic event, where
students are under district jurisdiction; or during any period of time when an employee is supervising students on behalf of the district or
otherwise engaged in district business.

As a condition of your continued employment with the district, you will comply with the district's policy on Drug and Alcohol-Free
Workplace and will, any time you are convicted of any criminal drug or alcohol statute violation occurring in the workplace, notify your
supervisor of this conviction no later than five days after such conviction.

Pursuant to the federal Omnibus Transportation Employee Testing Act of 1991, school bus drivers shall be subject to a drug and aicohol
testing program that fulfills the requirements of the Code of Federal Regulations, Title 49, Part 382.

(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

Pursuant to California Education Code 44836 and 45123, the Board may not employ or retain in employment persons convicted of a
controlled substance offense as defined in Education Code 44011. If any such conviction is reversed and the person acquitted in a new
trial or the charges dismissed, his/her employment is no longer prohibited.

Pursuant to Education Code 45123, the district may employ for classified service a person who has been convicted of a controlled
substance offense only if it determines, from evidence presented, that the person has been rehabilitated for at least five years. The Board
shall determine the type and manner of presentation of the evidence, and the Board's determination as to whether or not the person has
been rehabilitated is final.

Pursuant to Education Code 44425, whenever the holder of any credential issued by the State Board of Education or the Commission for
Teacher Preparation and Licensing has been convicted of a controlled substance offense as defined in Education Code 44011, the
commission shall forthwith suspend the credential. When the conviction becomes final or when imposition of sentence is suspended, the
commission shall revoke the credential. (Education Code 44425)

Pursuant to Education Code 44940, the district must immediately place on compulsory leave of absence any certificated cmployee
charged with involvement in the sale, use or exchange to minors of certain controlled substances.

Pursuant to Education Code 44940, the district may immediately place on compulsory leave of absence any certificated employee charged
with certain controlled substance offenses.

Pursuant to Education Code 45304, the district must immediately place on compulsory leave of absence any classified employee charged
with involvement in the sale, use or exchange to minors of certain controlled substances.

Pursuant to Education Code 45304, the district may immediately place on compulsory leave of absence any classified employee charged
with certain controlled substance offenses.

The following drug and alcohol counseling, rehabilitation, and/or employee assistance programs are available locally:
Alcoholic Anonymous

Narcotics Anonymous

(cf. 4159/4259/4359 - Employee Assistance Programs)

(Employee Signature)

{Date)

Exhibit WILLITS UNIFIED SCHOOL DISTRICT

version: September 4, 2002 Willits, California
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Willits USD | BP 5141.4 Students
Child Abuse Prevention And Reporting
Child Abuse Prevention

The Board of Trustees recognizes the district's responsibility to educate students about the dangers of child abuse so that they will acquire
the skills and techniques needed to identify unsafe situations and to react appropriately and promptly.

The district's instructional program shall include age-appropriate and culturally sensitive child abuse prevention curriculum. This
curriculum shall explain students' right to live free of abuse, inform them of available support resources, and teach them how to obtain
help and disclose incidents of abuse. The curriculum also shall include training in self-protection techniques.

(cf. 6143 - Courses of Study)

The Superintendent or designee shall seek to incorporate community resources into the district's child abuse prevention programs. To the
extent feasible, the Superintendent or designee shall use these community resources to provide parents/guardians with instruction in
parenting skills and child abuse prevention.

(cf. 1020 - Youth Services)

Child Abuse Reporting

The Board recognizes that child abuse has severe consequences and that the district has a responsibility to protect students by facilitating
the prompt reporting of known and suspected incidents of child abuse. The Superintendent or designee shall establish procedures for the
identification and reporting of such incidents in accordance with law.

(cf. 0450 - Comprehensive Safety Plan)

Employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known or suspected
incidents of child abuse and neglect. Mandated reporters shall not investigate any suspected incidents but rather shall cooperate with
agencies responsible for investigating and prosecuting cases of child abuse and neglect.

The Superintendent or designee shall provide training regarding the reporting duties of mandated reporters.

In the event that training is not provided to mandated reporters, the Superintendent or designee shall report to the California Department
of Education the reasons that such training is not provided. (Penal Code 11165.7)

Legal Reference:

EDUCATION CODE

32280-32288 Comprehensive school safety plans

33308.1 Guidelines on procedure for filing child abuse complaints
44690-44691 Staff development in the detection of child abuse and neglect
44807 Duty concerning conduct of students

48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelines to parents

49001 Prohibition of corporal punishment

51220.5 Parenting skills ¢ducation

PENAL CODE

152.3 Duty to report murder, rape, or lewd or lascivious act

273a Willful cruelty or unjustifiable punishment of child; endangering life or health
288 Definition of lewd or lascivious act requiring reporting
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11164-11174.4 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent adult abuse reporting

CODE OF REGULATIONS, TITLE 5

4650 Filing complaints with CDE, special education students

Management Resources:

CDE LEGAL ADVISORIES

0514.93 Guidelines for parents to report suspected child abuse

WEB SITES

California Attomey General's Office, Crime and Violence Prevention Center: http:/safestate.org
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss

California Department of Social Services, Children and Family Services Division: http://www.childsworld.ca.gov

U.S. Department of Health and Human Services, National Clearinghouse on Child Abuse and Neglect Information:

http://nccanch.acf hhs.gov
Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: August 7, 2013 Willits, California
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Willits USD | AR 5141.4 Students

Child Abuse Prevention And Reporting

Definitions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person

2, Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1
3. Neglect of a child as defined in Penal Code 11165.2

4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4

Child abuse or neglect does not include:

1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her employment
(Penal Code 11165.6)

(cf. 3515.3 - District Police/Security Department)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated cmployee of the same degree of
physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and appropriate
conditions conducive to learning (Education Code 44807)

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical injury
to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the control of the
student (Education Code 49001)

(cf. 5144 - Discipline)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the student
(Education Code 49001)

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants: classified employees;
certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators and employees of a
licensed day care facility; Head Start teachers; district police or security officers; licensed nurses or health care providers; and
administrators, prescnters, and counselors of a child abuse prevention program. (Penal Code 11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that couid cause a
reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or neglect.
However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a specific medical
indication of child abuse or neglect. (Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within the
scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has
been the victim of child abusc or neglect. (Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at a
substantial risk of suffering serious cmotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward
aggressive behavior toward self or others, may make a report to the appropriate agency. {Penal Code 11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act by

use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 14 shall
notify a peace officer. (Penal Code 152.3, 288)
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Responsibility for Reporting
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166)
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report may
be made by a member of the team selected by mutual agreement and a single report may be made and signed by the selected member of
the reporting team. Any member who has knowledge that the member designated to report has failed to do so shail thereafier make the
report. (Penal Code 11166)
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166)
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably suspects
has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the appropriate agency.
(Penal Code 11166)
Reporting Procedures

1. Initial Telephone Report

Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reposter shall make an
initial report by tclephone to any police department (excluding a school district police/security department), sheriff's department, county
probation department if designated by the county to receive such reports, or county welfare department. (Penal Code 11165.9, 11 166)
Child Protective Services

(707) 463-7992
{866) 236-0368

When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time contacted,
and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and either
send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed Department of Justice
form (SS 8572). (Penal Code 11166, 11168)

The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation or
welfare department or the police or sheriff's department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a mandated
reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class
¢. The names, addresses, and telephone numbers of the child's parents/guardians

d. The name, address, telephone number, and other relevant personal information about the person who might have abused or neglected
the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penat Code 11167)
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any information
relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal Code 11166.05. (Penal
Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent or
designee. (Penal Code 11166)
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However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the principal as
soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform the
Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are carried
out in accordance with law, Board policy, and administrative regulation. At the mandated reporter’s request, the principal may assist in
completing and filing the necessary forms,

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a substitute for
making a mandated report to the appropriate agency. (Penal Code 11166)

Victim Interviews by Social Services

Whenever a representative from the Department of Social Services or another government agency investigating suspected child abuse or
neglect deems it necessary, a suspected victim may be interviewed during school hours, on school premises, concerning a report of
suspected child abuse or neglect that occurred within the child's home or out-of-home care facility. The child shall be given the choice of
being interviewed in private or in the presence of any adult school employee or volunteer aide selected by the child. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as comfortable as
possible,

2. The selected person shall not participate in the interview.
3. The selected person shall not discuss the facts or circumstances of the case with the child.

4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of which is
punishable as specified in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an cxpense to the
school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the Superintendent or
designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the address and telephone
number of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the parent/guardian of the situation.
(Education Code 48906)

{cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this administrative regulation which contains
procedures for reporting suspected child abuse occurring at a school site to appropriate agencies. For parents/guardians whose primary
language is not English, such procedures shail be in their primary language and, when communicating orally regarding those procedures,
an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians may
file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures.” Ifa
parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall notify the
parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant to Penal Code
11166 to file a report himself/herself using the procedures described above for mandated reporters.

(cf. 1312.1 - Complaints Concerning District Employees)

In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of Education
pursuant to 5 CCR 4650.

(cf. 1312.3 - Uniform Complaint Procedures)

Notifications
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The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of their
status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal Code 11167.
The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 11165.7, 11166.5)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement indicating
that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. The signed
statement shall be retained by the Superintendent or designee. (Penal Code 11166.5)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Employees who work with dependent adults shall be notified of legal respensibilities and reporting procedures pursuant to Welfare and
Institutions Code 15630-15637.

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: August 7, 2013 Willits, California
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Willits USD | BP 5145.3 Students
Nondiscrimination/Harassment

The Board of Trustees desires to provide a safe school environment that allows all students equal access and opportunities in the district's
academic, extracurricular, and other educational support programs, services, and activitics. The Board prohibits, at any district school or
school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at any student by
anyone, based on the student's actual or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group
identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, sexual orientation,
gender, gender identity, gender expression, or genetic information, or association with a person or group with one or more of these actual
or perceived characteristics.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.7 - Scxual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 5146 - Married/Pregnant/Parenting Students)

(cf. 6164.6 - ldentification and Education Under Section 504)

This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts which
occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a hostile environment
at school.

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, or
written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile environment
through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in or benefit from an
educational program or activity; creates an intimidating, threatening, hostile, or offensive educational environment; has the effect of

substantially or unrcasonably interfering with a student's academic performance; or otherwise adversely affects a student's educational
opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the provision of
opportunities to participate in school programs or activitics or the provision or receipt of educational benefits or services.

The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful
discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or report
alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a discrimination
complaint,

The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's nondiscrimination
policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide training and information on
the scope and use of the policy and complaint procedures and take other measures designed to increase the school community's
understanding of the requirements of law related to discrimination. The Superintendent or designee shall regularly review the
implementation of the district's nondiscrimination policies and practices and, as necessary, shall take action to remove any identified
barricr to student access to or participation in the district's educational program. He/she shall report his/her findings and recommendations
to the Board after cach review.

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 1330 - Use of Facilities)

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)
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(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)
(cf. 6164.2 - Guidance/Counseling Services)
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints alleging
unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt action taken to
stop the discrimination, prevent recurrence, and address any continuing effect on students.
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in violation of
law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may include suspension or
expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee who permits or engages in
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary
action, up to and including dismissal.
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
{cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 5145.2 - Freedom of Speech/Expression)
Record-Keeping
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in district
schools.
{cf. 3580 - District Records)
Legal Reference:
EDUCATION CODE
200-262 .4 Prohibition of discrimination
48900.3 Suspension or expulsion for act of hate violence
48900.4 Suspension or expulsion for threats or harassment
48904 Liability of parent/guardian for wiilful student misconduct
48907 Student exercise of free expression
48950 Freedom of speech
48985 Translation of notices
49020-49023 Athletic programs
51500 Prohibited instruction or activity
51501 Prohibited means of instruction

60044 Prohibited instructional materials

CIVIL CODE
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1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE

11135 Nondiscrimination in programs or activities funded by state
PENAL CODE

422.55 Definition of hate crime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

432 Student record

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title IX of the Education Amendments of 1972
12101-12213 Title II equal opportunity for individuals with disabilities
UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000¢-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

99.31 Disclosure of personally identifiable information

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

106.9 Notification of nondiscrimination on basis of sex

110.25 Prohibition of discrimination based on age

COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130
Management Resources:

CSBA PUBLICATIONS

Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016
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CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Leamning Environment for All: Guidance and Model Policies to Assist Califomia's K-12 Schools in
Responding to Immigration Issues, April 2018

FIRST AMENDMENT CENTER PUBLICATIONS

Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter: Harassment and Bullying, October 2010

Notice of Non-Discrimination, Fact Sheet, August 2010

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

California Safe Schools Coalition: http://www.casafeschools.org

California Office of the Attomey General: http://oag.ca.gov

First Amendment Center: http://www.firstamendmentcenter.org

National School Boards Association: http://www.nsba.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: June 13, 2018 Willits, California
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Willits USD | AR 5145.3 Students
Nondiscrimination/Harassment

The district designates the individual(s) identified below as the employee(s) responsible for coordinating the district's efforts to comply
with applicable state and federal civil rights laws, including Title IX of the Education Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to answer
inquiries regarding the district's nondiscrimination policies. The individual(s) shall also serve as the compliance officer(s) specified in AR
1312.3 - Uniform Complaint Procedures as the responsible employee to handle complaints alleging unlawful discrimination targeting a
student, including discriminatory harassment, intimidation, or bullying, based on the student's actual or perceived race, color, ancestry,
nationality, national origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental
status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender expression, genetic information, or any other
legally protected status or association with a person or group with one or more of these actual or perceived characteristics. The
coordinator/compliance officer(s) may be contacted at: (Education Code 234.1; 5 CCR 4621)

Superintendent District Office

(707) 459-5314

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying, of students at district
schools or in school activities and to ensure equal access of all students to the educational program, the Superintendent or designee shall
implement the following measures:

1. Publicize the district's nondiscrimination policy and related complaint procedures, including the coordinator/compliance officer's
contact information, to students, parents/guardians, employees, volunteers, and the general public by posting them on the district's web
site and other prominent locations and providing casy access to them through district-supported social media, when available.

2. Post in a prominent and conspicuous location on the district and school web sites information regarding Title IX prohibitions against
discrimination based on a student's sex, gender, gender identity, pregnancy, and parental status, including the following: {Education Code
221.61)

a. The name and contact information of the district's Title IX coordinator, including the phone number and email address

b. The rights of students and the public and the responsibilities of the district under Title 1X, including a list of rights as specified in
Education Code 221.8 and web links to information about those rights and responsibilities located on the web sites of the Office for Equal
Opportunity and the U.S. Department of Education's Office for Civil Rights (OCR)

c. A description of how to file a complaint of noncompliance with Title IX in accordance with AR 1312.3 - Uniform Complaint
Procedures, which shall include;

(1) An explanation of the statute of limitations within which a complaint must be filed after an alleged incident of discrimination has
occurred and how a complaint may be filed beyond the statute of limitations

(2) An explanation of how the complaint will be investigated and how the complainant may further pursue the complaint, including web
links to this information on the QCR's web site

(3) A web link to the OCR complaints form and the contact information for the office, including the phone number and email address for
the office

(cf. 1113 - District and School Web Sites)
{cf. 1114 - District-Sponsored Social Media)
3. Provide to students a handbook that contains age-appropriate information that clearly describes the district's nondiscrimination policy,

procedures for filing a complaint, and resources available to students who feel that they have been the victim of any such behavior.
(Education Code 234.1)
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4. Annually notify all students and parents/guardians of the district’s nondiscrimination policy, including its responsibility to provide a
safe, nondiscriminatory school environment for all students, including transgender and gender-nonconforming students. The notice shall
inform students and parents/guardians that they may request to meet with the compliance officer to determine how best to accommodate
or resolve concerns that may arise from the district's implementation of its nondiscrimination policies. The notice shall also inform all
students and parents/guardians that, to the extent possible, the district will address any individual student’s interests and concerns in
private,

(cf. 5145.6 - Parental Notifications)
5. The Superintendent or designee shall ensure that students and parents/guardians, including those with limited English proficiency, are
notified of how to access the relevant information provided in the district's nondiscrimination policy and related complaint procedures,

notices, and forms in a language they can understand,

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's
policy, regulation, forms, and notices concemning nondiscrimination shall be translated into that language in accordance with Education
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant information for parents/guardians
with limited English proficiency.

6. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and information regarding the district's
nondisctimination policy, what constitutes prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or
bullying; how and to whom a report of an incident should be made; and how to guard against segregating or stercotyping students when
providing instruction, guidance, supervision, or other services to them. Such training and information shall include details of guidelines
the district may use to provide a discrimination-free environment for all district students, including transgender and gender-
nonconforming students.

(cf. 1240 - Volunteer Assistance)

{cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

7. At the beginning of each school year, inform school employees that any employee who witnesses any act of unlawful discrimination,
including discriminatory harassment, intimidation, or bullying, against a student is required to intervene if it is safe to do so. (Education
Code 234.1)

8. At the beginning of each school year, inform each principal or designee of the district's responsibility to provide appropriate assistance
or resources to protect students from threatened or potentially discriminatory behavior and ensure their privacy rights.

Enforcement of District Policy

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - Nondisctimination/Harassment. As needed, these
actions may include any of the following:

1. Removing vulgar or offending graffiti
(cf. 5131.5 - Vandalism and Graffiti)

2. Providing training to students, staff, and parents/guardians about how to recognize unlawful discrimination, how to report it or file a
complaint, and how to respond

3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful discrimination

4. Consistent with laws regarding the confidentiality of student and personnel records, communicating to students, parents/guardians, and
the community the school's response plan to unlawful discrimination or harassment

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
{cf. 5125 - Student Records)

5. Taking appropriate disciplinary action against students, employees, and anyone determined to have engaged in wrongdoing in violation
of district policy, including any student who is found to have filed a complaint of discrimination that he/she knew was not true
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(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Process for Initiating and Responding to Complaints

Any student who feels that he/she has been subjected to unlawful discrimination described above or in district policy is strongly
encouraged to immediately contact the compliance officer, principal, or any other staff member. In addition, any student who observes any
such incident is strongly encouraged to report the incident to the compliance officer or principal, whether or not the alteged victim files a
complaint.

Any school employee who observes an incident of unlawful discrimination, including discriminatory harassment, intimidation, retaliation,
or bullying, or to whom such an incident is reported shall report the incident to the compliance officer or principal within a school day,
whether or not the alleged victim files 2 complaint.

Any school employee who witnesses an incident of unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, or bullying, shall immediately intervene to stop the incident when it is safe to do so. (Education Code 234.1)

When a verbal report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, is made to or
received by the principal or compliance officer, he/she shall make a note of the report and encourage the student or parent/guardian to file
the complaint in writing, pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Once notified verbally or in writing,
the principal or compliance officer shall begin the investigation and shall implement immediate measures necessary to stop the
discrimination and ensure that all students have access to the educational program and a safe school environment. Any interim measures
adopted to address unlawful discrimination shall, to the extent possible, not disadvantage the complainant or a student who is the victim of
the alleged unlawful discrimination.

Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or any other person to whom a report
would ordinarily be made or complaint filed shall instead be made to or filed with the Superintendent or designee who shall determine
how the complaint will be investigated.

(cf. 5141.4 - Chiid Abuse Prevention and Reporting)

Transgender and Gender-Nonconforming Students

Gender identity of a student means the student's gender-related identity, appearance, or behavior as determined from the student's internal
sense of his/her gender, whether or not that gender-related identity, appearance, or behavior is different from that traditionally associated

with the student's physiology or assigned sex at birth.

Gender expression means a student's gender-related appearance and behavior, whether stereotypically associated with the student's
assigned sex at birth. (Education Code 210.7)

Gender transition refers to the process in which a student changes from living and identifying as the sex assigned to the student at birth to
living and identifying as the sex that corresponds to the student's gender identity.

Gender-nonconforming student means a student whose gender expression differs from stereotypical expectations.

Transgender student means a student whose gender identity is different from the gender he/she was assigned at birth.

Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based
on sex, gender identity, or gender expression, or that have the purpose or effect of producing a negative impact on the student's academic
performance or of creating an intimidating, hostile, or offensive educational environment are prohibited. Examples of the types of conduct
which are prohibited in the district and which may constitute gender-based harassment include, but are not limited to:

1. Refusing to address a student by a name and the pronouns consistent with his/her gender identity

2. Disciplining or disparaging a student or excluding him/her from participating in activities for behavior or appearance that is consistent
with his/her gender identity or that does not conform to stereotypical notions of masculinity or femininity, as applicable
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3. Blocking a student's entry to the restroom that corresponds to his/her gender identity
4. Taunting a student because he/she participates in an athletic activity more typically favored by a student of the other sex

5. Revealing a student's transgender status to individuals who do not have a legitimate need for the information, without the student's
consent

6. Use of gender-specific slurs
7. Physical assault of a student motivated by hostility toward him/her because of his/her gender, gender identity, or gender expression

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve complaints alleging discrimination against
transgender and gender-nonconforming students,

Examples of bases for complaints include, but are not limited to, the above list, as well as improper rcjection by the district of a student's
asserted gender identity, denial of access to facilities that correspond with a student's gender identity, improper disclosure of a student's
transgender status, discriminatory enforcement of a dress code, and other instances of gender-based harassment.

To ensure that transgender and gender-nonconforming students are afforded the same rights, benefits, and protections provided to all
students by law and Board policy, the district shall address each situation on a case-by-case basis, in accordance with the following
guidelines:

1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private information and the district shall only
disclose the information to others with the student's prior written consent, except when the disclosure is otherwise required by law or
when the district has compelling evidence that disclosure is necessary to preserve the student's physical or mental well-being, In any case,
the district shall only allow disclosure of a student's personally identifiable information to employees with a legitimate educational interest
as determined by the district pursuant to 34 CFR 99.31. Any district employee to whom a student's transgender or gender-nonconforming
status is disclosed shall keep the student's information confidential. When disclosure of a student’s gender identity is made to a district
employee by a student, the employee shall seek the student's permission to notify the compliance officer. If the student refuses to give
permission, the employee shall keep the student's information confidential, unless he/she is required to disclose or report the student's
information pursuant to this administrative regulation, and shall inform the student that honoring the student's request may limit the
district's ability to meet the student's needs related to his/her status as a transgender or gender-nonconforming student. If the student
permits the employee to notify the compliance officer, the employee shall do so within three school days.

As appropriate given the student's need for support, the compliance officer may discuss with the student any need to disclose the student's
transgender or gender-nonconformity status or gender identity or gender expression to his/her parents/guardians and/or others, including
other students, teacher(s), or other adults on campus. The district shall offer support services, such as counseling, to students who wish to
inform their parents/guardians of their status and desire assistance in doing so.

{cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

2. Determining a Student's Gender [dentity: The compliance officer shall accept the student's assertion of his/her gender identity and begin
to treat the student consistent with hisher gender identity unless district personnel present a credible and supportable basis for believing
that the student's assertion is for an improper purpose.

3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting with the student and, if appropriate, his/her
parents/guardians to identify and develop strategies for ensuring that the student's access to education programs and activities is
maintained. The meeting shall discuss the transgender or gender-nonconforming student's rights and how those rights may affect and be
affected by the rights of other students and shall address specific subjects related to the student's access to facilities and to academic or
educational support programs, services, or activities, including, but not limited to, sports and other competitive endeavors. In addition, the
compliance officer shall identify specific school site employee(s) to whom the student may report any problem related to his/her status as
a transgender or gender-nonconforming individual, so that prompt action can be taken to address it. Alternatively, if appropriate and
desired by the student, the school may form a support team for the student that will meet periodically to assess whether the arrangements
for the student are meeting his/her educational needs and providing equal access to programs and activities, educate appropriate staff
about the student's transition, and serve as a resource to the student to better protect the student from gender-based discrimination.

4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district maintains sex-segregated facilities, such as
restrooms and locker rooms, or offers sex-segregated programs and activities, such as physical education classes, intermural sports, and
interscholastic athletic programs, students shall be permitted to access facilities and participate in programs and activities consistent with
their gender identity. To address any student's privacy concerns in using sex-segregated facilities, the district shall offer available options
such as a gender-neutral or single-use restroom or changing area, a bathroom stall with a door, an area in the locker room scparated by a
curtain or screen, access to a staff member's office, or use of the locker room before or after the other students. However, the district shall
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not require a student to utilize these options because he/she is transgender or gender-nonconforming. In addition, a student shall be
permitted to participate in accordance with his/her gender identity in other circumstances where students are separated by gender, such as
for class discussions, yearbook pictures, and field trips. A student's right to participate in a sex-segregated activity in accordance with
his/her gender identity shall not render invalid or inapplicable any other eligibility rule established for participation in the activity.

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athietic Competition)

(cf. 6153 - School-Sponsored Trips)

(cf. 7110 - Facilities Master Plan)

5. Student Records: A student's legal name or gender as entered on the mandatory student record required pursuant to 5 CCR 432 shall
only be changed with proper documentation. However, at the written request of a student or, if appropriate, his/her parents/guardians, the
district shall use the student's preferred name and pronouns consistent with his/her gender identity on all other district-related documents.
Such preferred name may be added to the student's record and official documents as permitted by law.

{cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

6. Names and Pronouns: If a student so chooses, district personnel shall be required to address the student by a name and the pronouns
consistent with his/her gender identity, without the necessity of a court order or a change to his/her official district record. However,
inadvertent slips or honest mistakes by district personnel in the use of the student's name and/or consistent pronouns will, in general, not

constitute a violation of this administrative regulation or the accompanying district policy.

7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her gender identity, subject to any dress code
adopted on a school site.

{cf. 5132 - Dress Code)
Regulation WILLITS UNIFIED SCHOOL BDISTRICT

approved: June 13, 2018 Willits, California
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Willits USD | BP 5145.7 Students
Sexual Harassment

The Board of Trustees is committed to maintaining a safe school environment that is free from harassment and discrimination. The Board
prohibits, at schoal or at school-sponsored or school-related activities, sexual harassment targeted at any student by anyone. The Board
also prohibits retaliatory behavior or action against any person who reports, files a complaint or testifies about, or otherwise supports a
complainant in alleging sexual harassment.

The district strongly encourages any student who feels that he/she is being or has been sexually harassed on school grounds or at a school-
sponsored or school-related activity by another student or an adult who has experienced off-campus sexual harassment that has a
continuing effect on campus to immediately contact his/her teacher, the principal, or any other available school employee. Any employee
who receives a report or observes an incident of sexual harassment shall notify the principal or a district compliance officer. Once notified,
the principal or compliance officer shall take the steps to investigate and address the allegation, as specified in the accompanying
administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 1312.1 - Complaints Conceming District Employees)

(cf. 5131 - Conduct)

{cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment policy.

Instruction/Information

The Superintendent or designee shall ensure that all district students reccive age-appropriate information on sexual harassment. Such
instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of the same
sex and could involve sexual violence

2. A clear message that students do not have to endure sexual harassment under any circumstance
3. Encouragement to report observed incidents of sexual harassment even where the alleged victim of the harassment has not complained

4. A clear message that student safety is the district's primary concern, and that any separate rule violation involving an alleged victim or
any other person reporting a sexual harassment incident will be addressed scparately and will not affect the manner in which the sexual
harassment complaint will be received, investigated, or resolved

5. A clear message that, regardiess of a complainant's noncompliance with the writing, timeline, or other formal filing requirements, every
sexual harassment allegation that involves a student, whether as the complainant, respondent, or victim of the harassment, shall be
investigated and prompt action shall be taken to stop any harassment, prevent recurrence, and address any continuing effect on students

6. Information about the district's procedure for investigating complaints and the person(s) to whom a report of sexual harassment should
be made

7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as applicable, including the right 1o
file a civil or criminal complaint while the district investigation of a sexual harassment complaint continues

8. A clear message that, when needed, the district will take interim measures to ensure a safe school environment for a student who is the
complainant or victim of sexual harassment and/or other students during an investigation and that, to the extent possible, when such
interim measures are taken, they shall not disadvantage the complainant or victim of the alleged harassment

Complaint Process and Disciplinary Actions
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Sexual harassment complaints by and against students shall be investigated and resolved in accordance with law and district procedures
specified in AR 1312.3 - Uniform Complaint Procedures. Principals are responsible for notifying students and parents/guardians that
complaints of sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Upon investigation of a sexual harassment complaint, any student found to have engaged in sexual harassment or sexual violence in
violation of this policy shall be subject to disciplinary action. For students in grades 4-12, disciplinary action may include suspension
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be taken into account.

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual harassment or sexual violence
toward any student shall have his/her employment terminated in accordance with law and the applicable collective bargaining agreement.

(cf. 4117.7 - Employment Status Report)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
{cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to cnable the district to monitor,
address, and prevent repetitive harassing behavior in district schools.

(cf. 3580 - District Records)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex

48900 Grounds for suspension or expulsion

48900.2 Additional grounds for suspension or expulsion; sexual harassment
48904 Liability of parent/guardian for willful student misconduct

48980 Notice at beginning of term

CIVIL CODE

51.9 Liability for sexual harassment; business, service and professional relationships
1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE

12950.1 Sexual harassment training

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

UNITED STATES CODE, TITLE 20
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1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX, discrimination

UNITED STATES CODE, TITLE 42

1983 Civil action for deprivation of rights

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title V11, Civil Rights Act of 1964 as amended

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy

106.1-106.71 Nondiscrimination on the basis of sex in education programs
COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130
Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629

Gebser v. Lago Vista Independent School District, {1998) 524 U.S. 274
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473

Doe v. Petaluma City School District, (1995, %th Cir.) 54 F.3d 1447
Management Resources:

CSBA PUBLICATIONS

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, F ebruary
2014

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Transgender Students, May 2016

Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015

Questions and Answers on Title IX and Sexual Violence, April 2014

Dear Colleague Letter: Sexual Violence, April 4, 2011

Sexual Harassment: It's Not Academic, September 2008

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or Third Parties, January 2001
WEB SITES

CSBA: http://'www.csba.org

California Department of Education: http://www.cde.ca.gov
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U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: May 3, 2017 Willits, California
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Willits USD | AR 5145.7 Students

Sexual Harassment

The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of the
Education Amendments of 1972 and Califonia Education Code 234.1, as well as to investigate and resolve sexual harassment complaints
under AR 1312.3 - Uniform Complaint Procedures. The coordinator/compliance officer(s) may be contacted at:

Superintendent

District Office

(707) 459-5314

(cf. 1312.3 - Uniform Complaint Procedures)

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other
unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the educational
setting, under any of the following conditions: (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress.

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student.

3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an intimidating,
hostile, or offensive educational environment.

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding benefits and
services, honors, programs, or activitics available at or through any district program or activity.

(cf. 5131 - Conduct)

{cf. 5131.2 - Bullying)

{cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment include, but are not limited
to:

1. Unwelcome leering, sexual flirtations, or propositions
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions
3. Graphic verbal comments about an individual's body or overly personal conversation

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer-generated images of a
sexual nature

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class

7. Massaging, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way

9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis of sex
10. Displaying sexually suggestive objects

11. Sexual assault, sexual battery, or sexual coercion
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12. Electronic communications containing comments, words, or images described above

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or activities will be regarded as
sexual harassment in violation of district policy if it has a continuing effect on or creates a hostile school environment for the complainant
or victim of the conduct,

Reporting Process and Complaint [nvestigation and Resolution

Any student who believes that he/she has been subjected to sexual harassment by another student, an employee, or a third party or who
has witnessed sexual harassment is strongly encouraged to report the incident to his/her teacher, the principal, or any other available
school employee. Within one school day of receiving such a report, the school employee shall forward the report to the principal or the
district's compliance officer identified in AR 1312.3, In addition, any school employee who observes an incident of sexual harassment
involving a student shall, within one school day, report his/her observation to the principal or a district compliance officer. The employee
shall take these actions, whether or not the alleged victim files a complaint.

When a report or complaint of sexual harassment involves off-campus conduct, the principal shall assess whether the conduct may create
or contribute to the creation of a hostile school environment. If he/she determines that a hostile environment may be created, the
complaint shall be investigated and resolved in the same manner as if the prohibited conduct occurred at school.

When a verbal or informal report of sexual harassment is submitted, the principal or compliance officer shall inform the student or
parent/guardian of the right to file a formal written complaint in accordance with the district's uniform complaint procedures. Regardless
of whether a formal complaint is filed, the principal or compliance officer shall take steps to investigate the allegations and, if sexual
harassment is found, shall take prompt action to stop it, prevent recurrence, and address any continuing effects.

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within two school days, forward the report to the
compliance officer to initiate investigation of the complaint. The compliance officer shall contact the complainant and investigate and
resolve the complaint in accordance with law and district procedures specified in AR 1312.3.

In investigating a sexual harassment complaint, evidence of past scxual relationships of the victim shall not be considered, except to the
extent that such evidence may relate to the victim's prior relationship with the respondent.

In any case of sexual harassment involving the principal, compliance officer, or any other person to whom the incident would ordinarily
be reported or filed, the report may instead be submitted to the Superintendent or designee who shall determine who will investigate the
complaint.

(cf. 5141.4 - Child Abuse Prevention and Reporting)
Confidentiality

All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry out the investigation or take
other subsequent necessary action. (5 CCR 4964)

However, when a complainant or victim of sexual harassment notifies the district of the harassment but requests confidentiality, the
compliance officer shall inform him/her that the request may limit the district's ability to investigate the harassment or take other
necessary action. When honoring a request for confidentiality, the district will nevertheless take all reasonable steps to investigate and
respond to the complaint consistent with the request.

When a complainant or victim of sexual harassment notifies the district of the harassment but requests that the district not pursue an
investigation, the district will determine whether or not it can honor such a request while still providing a safe and nondiscriminatory
environment for all students.

{cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
Response Pending Investigation

When an incident of sexual harassment is reported, the principal or designee, in consultation with the compliance officer, shall determine
whether interim measures are necessary pending the results of the investigation. The principal/designee or compliance officer shall take
immediate measures necessary to stop the harassment and protect students and/or ensure their access to the educational program, To the
extent possible, such interim measures shall not disadvantage the complainant or victim of the alleged harassment. Interim measurcs may
include placing the individuals involved in separate classes or transferring a student to a class taught by a different teacher, in accordance
with law and Board policy. The school should notify the individual who was harassed of his/her options to aveid contact with the alleged
harasser and allow the complainant to change academic and extracurricular arrangements as appropriate. The school should also ensure
that the complainant is aware of the resources and assistance, such as counseling, that are available to him/her. As appropriate, such
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actions shall be considered even when a student chooses to not file a formal complaint or the sexual harassment occurs off school grounds
or outside school-sponsored or school-related programs or activities.

Notifications
A copy of the district's sexual harassment policy and regulation shall:

1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year (Education Code 48980; 5 CCR
4917)

(cf. 5145.6 - Parental Notifications)

2. Be displayed in a prominent location in the main administrative building or other area where notices of district rules, regulations,
procedures, and standards of conduct are posted (Education Code 231.5)

A copy of the district's sexual harassment policy and regulation shall be posted on district and school web sites and, when available, on
district-supported social media.

{cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

3. Be provided as part of any orientation program conducted for new students at the beginning of each quarter, semester, or summer
session (Education Code 231.5)

4. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, and
standards of conduct (Education Code 231.5)

5. Be included in the student handbook
6. Be provided to employees and employee organizations
Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: May 3, 2017 Willits, California
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Willits USD | BP 5145.71 Students
Sexual Orientation/Gender Identity Harassment

The Willits Unified School District is committed to maintaining a safe and supportive school environment in which all members of the
school community are treated with dignity and respect. It is the policy of this district that harassment and discrimination based on sexual
orientation and gender identity, including perceptions of a person's identity, appearance or behavior is expressly prohibited.

The Board of Trustees considers harassment and discrimination based on sexual orientation and gender identity to be a major offense. The
district shall investigate all complaints of discrimination and harassment, and take appropriate action against any student or employee who
is found to be in violation of this policy.

Harassment of a student by another student in violation of this policy constitutes cause for disciplinary action. Students shall be advised
that harassment and discrimination based on sexual orientation and gender identity are unacceptable conduct and will not be tolerated.
Students shall be informed that they should contact the school principal or designee if they experience such harassment or discrimination.
Harassment by an employee in violation of this policy constitutes cause for disciplinary action, up to and including dismissal.

The Superintendent shall adopt, and may periodically revise, administrative regulations necessary to implement and enforce this policy.
The regulations shall provide an adequate description of this policy to parents/guardians, students and cmployees, provide appropriate
complaint and resolution procedures, and establish duc process for persons accused of harassment or discrimination based on sexual
orientation and gender identity. The Superintendent shall ensure that students receive age-appropriate information and education related to
sexual orientation and gender identity, In addition, the Superintendent or designee shall designate qualified individuals to pravide
appropriate training and educational programs on the issue of harassment and discrimination based on sexual orientation and gender
identity.

This policy is intended to supplement, and not replace, state and federal laws prohibiting sexual harassment. Uniform Complaint
Procedures found in AR 1312.3 is the procedure for addressing reports or complaints of gender based harassment, including on the basis
of gender expression, gender nonconformity and gender identity predicated on sex-stercotyping. Further information may be obtained
from the Title 1X Coordinator;

Mark Westerburg, Superintendent

1277 Blosser Lane Willits, CA 95490

(707) 459-5314

markwesterburg@willitsunified.com

(cf. 4121 - Sexual Harassment)

{cf. 4123 - Complaint Procedure)

{cf. 5130 - Pupil Discipline: Suspension and Expulsion)

(cf. 5145.7 - Sexual Harassment)

Legal Reference:

EDUCATION CODE

200 State Policy; purpose

212.6 Education institutions; written policy on sexual harassment

48900.2 Sexual Harassment as grounds for suspension or expulsion

48980 Article 6. California School Information Services

California Constitution , Article 128 (c)

California Fair Employment and Housing Act

California Labor Code Sections 1101 &1102
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Title VII of the Civil Rights Act of 1964 and 1991
Title IX of the Education Amendments of 1972
Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: December 7, 2011 Willits, California
revised: January 11, 2012

revised: March 14, 2018

whana namnitnnlina natidictricthudillitenedidieniauDali~gQo4 20745 A



[YYRTPIVEE ] DAL UNING | VINTS UdU | Saxual uneniation/isenaear iaenuty Harassment AR D149,/ 1

Willits USD | AR 5145.71 Students
Sexual Orientation/Gender Identity Harassment

This regulation is meant to advise school site staff and administration regarding transgender and gender non-conforming student concerns
in order to create a safe learning environment for all students, and to ensure that every student has equal access to all components of their
educational program.

California Law Prohibits Gender Based Discrimination in Public Schools

The Education Code states that “all students have the right to participate fully in the educational process, free from discrimination and
harassment.” (Education Code 201(a)) Education Code 220 provides that no person shall be subject to discrimination on the basis of
gender, gender identity and gender expression in any program or activity conducted by an educational institution that received or benefits
from state financial assistance. The following definitions apply:

1. "Transgender students" refers to students whose gender identity is different from their sex at birth, and whose gender expression is
different from the way males or females are expected to look or behave.

2. "Gender identity” refers to one's understanding, interests, outlook, and feelings about whether one is female or male, or both, or neither,
regardless of one's biological sex.

3. "Gender expression" refers to the way a person expresses her or his gender, through gestures, movement, dress and grooming,

4. "Gender Nonconforming Students” refers to students that have a gender expression that does not conform with stereotypical
expectations, for example, "feminine boys," "masculine girls," and students who are androgynous. Another cxample might be the boy who
comes to school in clothing that some might perceive as "girls' clothing,"” or the girl who plays games on the playground that might be
perceived as "boys’ games."

The Code further provides that public schools have an affirmative obligation to combat sexism and other forms of bias, and a
responsibility to provide equal opportunity to all students. (Education Code 201(b))

The California Code of Regulations (CCR) similarly provides that "No person shall be excluded from participation in or denied the
benefits of any local agency's program or activity on the basis of sex, sexual orientation, gender, ethnic group identification, race, ancestry,
national origin, religion, color, or mental or physical disability in any program or activity conducted by an "educational institution" or any
other "local agency" that receives or benefits from any state financial assistance.” (5 CCR 4900(a))

The CCR defines gender as: “sex, and inciudes a person's gender identity and gender related appearance and behavior whether or not
stereotypically associated with the person's assigned sex at birth." (5 CCR 4910(k))

Privacy

All persons, including students, have a right to privacy. This includes the right to keep private one's transgender status or gender
nonconforming presentation at school. Information about a student's transgender status, legal name, or gender assigned at birth also may
constitute confidential medical information. School personnel should not disclose information that may reveal a student's transgender
status or gender nonconforming presentation to others, including parents/guardians and other school personnel, unless legally required to
do so, or unless the student has authorized such disclosure. Transgender and gender nonconforming students have the right to discuss and
express their gender identity and expression openly and to decide when, and to whom, and how much to share private information.

Willits Unified School District Board Policy Prohibits Gender-Based Harassment

Willits Unified School District BP 5145.3 prohibits discrimination in district programs and activities, including harassment, with respect
to the actual or perceived ethnic group, religion, gender, color, race, ancestry, national origin, and physical or mental disability, age or
sexual orientation. BP 5145.71 requires the district to maintain a "safe and supportive school environment in which all members of the
school community are treated with dignity and respect.”

Therefore, transgender and gender non-conforming students must be protected from discrimination and harassment in the public school
system. Staff must respond appropriately to ensure that schools are free from any such discrimination or harassment,

Uniform Complaint Procedures found in AR 1312.3 is the procedure for addressing reports or complaints of gender based harassment,
including on the basis of gender expression, gender nonconformity and gender identity predicated on sex-stereotyping. Further
information may be obtained from the Title 1X Coordinator;

Mark Westerburg, Superintendent
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1277 Blosser Lane Willits, CA 95490
(707) 459-5314
markwesterburg@willitsunified.com
Names/Pronouns

Students shall have the right to be addressed by a name and pronoun corresponding to their gender identity that is consistently asserted at
school. Students are not required to obtain a court ordered name and/or gender change or to change their official records as a prerequisite
to being addressed by the name and pronoun that corresponds to their gender identity. This directive does not prohibit inadvertent slips or
honest mistakes, but it does apply to an intentional and persistent refusal to respect a student's gender identity. The requested name shall
be included in AERIES in addition to the student's legal name, in order to inform teachers of the name and pronoun to use when
addressing the student.

Official Records

The district is required to maintain a mandatory permanent student record which includes the legal name of the student, as well as the
student's gender. (5 CCR 432 (b) (1) (A), (D))

The district shall change the student's official records to reflect a change in legal name or gender upon receipt of documentation that such
legal name and/ or gender have been changed pursuant to California legal requirements. In situations where school staff are required by
law to use or to report a transgender student's legal name or gender, such as for purposes of standardized testing, school staff and
administrators shall adopt practices to avoid the inadvertent disclosure of such confidential information.

Restroom and Locker Room Accessibility

Restroom Accessibility

Students shall have access to the restroom that corresponds to their gender identity consistently asserted at school. Where available, a
single stall bathroom may be used by any student who desires increased privacy, regardless of the underlying reason. The use of such a
single stall bathroom shall be a matter of choice for a student, and no student shall be compelled to use such bathroom.

Locker Room Accessibility

Transgender students shall not be forced to use the locker room corresponding to their gender assigned at birth. In locker rooms that
involve undressing in front of others, transgender students who want to use the locker room corresponding to their gender identity
consistently asserted at school will be provided with the available accommodation that best meets the needs and privacy concerns of all

students involved. Based on availability and appropriateness to address privacy concerns, such accommodations could include, but are not
limited to:

1. Use of a privale area in the public area (i.e., a bathroom stall with a door, an area separated by a curtain, a PB instructor's office in the
locker room)

2. A separate changing schedule (cither utilizing the locker room before or after the other students) or

3. Use of a nearby private area {i.e., a nearby restroom, a nurse's office)

Sports and Gym Class

Transgender students shall not be denied the opportunity to participate in physical education, nor shall they be forced to have physical
education outside of the assigned class time. Generally, students should be permitted to participate in gender-segregated recreational gym
class activities and sports in accordance with the student's gender identity that is consistently asserted at school. Participation in
competitive athletic activities and contact sports will be resolved on a case by case basis.

Dress Codes

School sites can enforce dress codes that are adopted pursuant to Education Code 35291. Students shall have the right to dress in
accordance with their gender identity that is consistently asserted at school, within the constraints of the dress codes adopted at the school
site. This regulation does not limit a student's right to dress in accordance with the school's dress code.

Gender Segregation in Other Arcas

As a general rule, in any other circumstances where students are separated by gender in school activities (i.e., class discussions, field
trips), students shall be permitted to participate in accordance with their gender identity consistently asserted at school. Activities that may
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involve the need for accommodations to address student privacy concems will be addressed on a case by case basis. In such
circumstances, staff shall make a reasonable effort to provide an available accommodation that can address any such concerns,

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: December 7, 2011 Willits, California
revised: January 11, 2012

revised: March 14, 2018
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Willits USD | BP 5145.9 Students

Hate-Motivated Behavior

The Board of Trustees is committed ta providing a safe learning environment that protects students from discrimination, harassment,
intimidation, bullying, and other behavior motivated by a person's hostility towards another persen's real or perceived ethnicity, national
origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or cultural characteristic.
The Superintendent or designee shall design strategies to promote harmonious relationships among students, prevent incidents of hate-
motivated behavior to the extent possible, and address such incidents if they occur.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(ef. 0450 - Comprehensive Safety Plan)

(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 5131- Conduct)

(cf. 5131.2 - Bullying)

(cf. 5131.5 - Vandalism and Graffiti)

{cf. 5136 - Gangs)

{ct. 5137 - Positive School Climate)

(cf. 5141.52 - Suicide Prevention)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe environments for
youth. Such collaborative efforts shall facus on ensuring an efficient use of district and community resources, developing effective
prevention strategies and response plans, providing assistance to students affected by hate-motivated behavior, and/or educating students
who have perpetrated hatc-motivated acts,

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

(cf. 1700 - Relations Between Private Industry and the Schools)

(cf. 5148.2 - Before/After School Programs)

The district shall provide students with age-appropriate instruction that includes the development of social-emotional learning, promotes
their understanding of and respect for human rights, diversity, and acceptance in a multicultural society, and provides strategies to manage
conflicts constructively.

(cf. 5138 - Conflict Resolution/Pger Mediation)

(cf. 6142.3 - Civic Education)

(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6142.94 - History-Social Science Instruction)

As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior and to
students who exhibit such behavior.

(cf. 6164.2 - Guidance/Counseling Services)
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and procedures for reporting a hate-

motivated incident are provided to students and parents/guardians.
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The Superintendent or designee shall provide staff with training on recognizing and preventing hate-motivated behavior and on effectively
enforcing rules for appropriate student conduct.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - St1aff Development)
Complaint Process

A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly encouraged to report the incident
to a teacher, the principal, or other staff member.

Any staff member who is notificd that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes aware of an
incident shall immediately contact the principal or the compliance officer responsible for coordinating the district's response to complaints
and complying with state and federal civil rights laws. As appropriate, he/she shall also contact law enforcement.

(cf. 3515.3 - District Police/Security Department)

{cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in accordance
with law and the district’s uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, during the
investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal or designee shall inform the complainant
and shall take all necessary actions to resolve the complaint.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 School safety plans

48900.3 Suspension for hate violence

48900.4 Suspension or expulsion for threats or harassment

PENAL CODE

422.55 Definition of hate crime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in ¢lementary and secondary education programs

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34
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100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

110.25 Prohibition of discrimination based on age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Bullying at School, 2003

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist California K-12 Schools in
Responding to Immigration Issues, April 2018

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Harassment and Bullying, October 2010

Dear Colleague Letter: Prohibited Disability Harassment, July 2000

WEB SITES

CSBA: http://www.csba.org

California Association of Human Relations Organizations: http://www.cahro.org
California Department of Education: http://www.cde.ca.gov

California Office of the Attorney General: http://oag.ca.gov

U.S. Department of Education, Office for Civil Rights: hitp://www.ed.gov/about/offices/list/ocr
U.S. Department of Justice: https://www.justice.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: June 13, 2018 Willits, California
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Willits USD | AR 1312.1 Community Relations
Complaints Concerning District Employees

In order to promote fair and constructive communication, the following procedures shall govern the resolution of complaints. Every effort
should be made to resolve a complaint at the earliest possible stage. All written complaints regarding district personnel other than
administrators shall be initially filed with the principal or immediate supervisor. If the complaint regards a principal, a director of a
districtwide program. or a district office administrator, the written complaint shall be initially filed with the Superintendent or designee. If
the written complaint concems the Superintendent, it shall be initially filed with the Board President.

1. School Level (Step 1)

Complaints concerning school personnel should be made directly by the complainant to the person against whom the complaint is lodged.
Parents/guardians are encouraged to attempt to orally resolve concerns with the staff member personally,

2. School Level (Step 2)

If the complaint is not resolved, the complainant may submit the complaint in writing to the school principal or immediate supervisor.
When necessary, district administration shall assist in the preparation of the written complaint so as to meet the requirements of this
regulation. The administrative staff shall inform the complainant that such assistance is available if he/she is unable to prepare the written
complaint without assistance.

A written complaint must include the name of each employee involved and a brief but specific summary of the complaint and the facts
surrounding it. It must also include a specific description of a prior attempt to discuss the complaint with the employee involved and the
failure to resolve the matter.

The principal or immediate supervisor is responsible for investigating complaints and will attempt to resolve the complaint to the
satisfaction of the person(s) involved by meeting with both parties together or separately. If the complaint is resolved, the principal will so
advise all concerned parties, in writing, including the Superintendent or designee. If it is not resolved, the principal or immediate
supervisor shall render a decision within five business days. A decision will include a statement of the complaint, a statement of findings
made by the principal/designee regarding the complaint and histher recommended resolution. If the complaining party or the employee is
not satisfied with the resolution, an appeal must be filed to the Superintendent or designee within 10 business days after the Step 2
decision has been rendered.

3. District Level {Step 3)

If the complaint remains unresolved afer review by the principal or the immediate supervisor, the written complaint shall be referred,
together with a report and analysis of the situation, to the Superintendent or designee. Complainants should consider and accept the
Superintendent or designee's decision as final. However, an appeal by the complainant or the employee may be made to the Board of
Trustees reparding the complaint. An appeal must be made to the School Board within 10 business days after the Step 3 decision has been
rendered.

4. Board of Trustees Level (Step 4)

Except when a complaint is directed against the Superintendent, no party to a complaint may address the Board, cither in closed or open
session, unless the Board has received the Superintendent or designee's writien report concerning the complaint. The Superintendent or
designee's report shall contain, but not be limited to.

a. The name of each employee involved.

b. A brief but specific summary of the complaint and the facts surrounding it, sufficient to inform the Board and the employee(s) as to the
precise nature of the complaint and to allow the employee(s) to prepare a defense.

¢. A copy of the signed original complaint.

d. A summary of the action taken by the Superintendent or designee, with his/her specific findings.

All parties to a complaint, including the school administration, may be asked to attend a Board meeting or part of such meeting for the
purpose of presenting all available cvidence and allowing every opportunity for explaining and clarifying the issue. Complaints
concerning an employee shall be addressed in a closed session of the Board unless the employee who is the subject of the complaint

requests that the issue be addressed in open session

{cf. 9321 -Closed Sessions)
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The Superintendent or designee shall follow uniform complaint procedures pursuant to state regulations when addressing complaints
alleging non- compliance with the adoption of school safety plans or unlawful discrimination on the basis of ethnic group identification,
religion, age, sex, sexual orientation, gender, race ancestry, national origin, color, or physical or mental disability.

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: September 4, 2002 Willits, California

revised: August 7, 2013
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Willits USD | BP 1312.2 Community Relations

Complaints Concerning Instructional Materials

The Board of Trustees uses a comprehensive process to adopt district instructional materials that is based on selection criteria established
by law and Board policy and includes opportunities for the involvement of parents/guardians and community members. Complaints
concerning the content or use of instructional materials, including textbooks, supplementary instructional materials, library materials, or
other instructional materials and equipment, shall be propetly and fairly considered using established complaint procedures.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

(cf. 6161.11 - Supplementary Instructional Materials)

{cf. 6163.1 - Library Media Centers)

Parents/guardians are encouraged to discuss any concerns regarding instructional materials with their child's teacher and/or the school
principal. If the situation remains unresolved, a complaint may be filed using the process specified in the administrative regulation.

The district shall accept complaints concerning instructional materials anly from staff, district residents, or the parents/guardians of
children enrolled in a district school.

When deliberating upon challenged materials, the Superintendent and/or review committee shall consider the educational philosophy of
the district, the professional opinions of teachers of the subject and of other competent authorities, reviews of the materials by reputable
bodies, the teacher's stated objectives in using the materials, community standards, and the objections of the complainant.

Complainants are encouraged to accept the Superintendent's or review committee's decision. However, if the complainant finds that
decision unsatisfactory, he/she may appeal the decision to the Board,

(cf. 9322 - Agenda/Meeting Materials)

The district's decision may be based on educational suitability of the materials and the criteria established in Board policy and
administrative regulation,

{cf. 6144 - Controversial Issues)
(cf. 9000 - Role of the Board)
(cf. 9005 - Govemnance Standards)

When any challenged instructional material is reviewed by the district, it shall not be subject to further reconsideration for 12 months,
unless the Superintendent determines that reconsideration is warranted.

Complaints related to sufficiency of textbooks or instructional materials shall be resolved pursuant to the district's Williams uniform
complaint procedure at AR 1312.4.

(cf. 1312.1 - Complaints Conceming District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference:

EDUCATION CODE

18111 Exclusion of books by governing board

35010 Control of district; prescription and enforcement of rules

35186 Williams Uniform Complaint Procedures

44805 Enforcement of course of studies; use of textbooks, rules and regulations

51501 Subject matter reflecting on race, color, cte,

wunanns namibnnling natidictricthwilliteoedidienlauPalimdRANGAT 19



[T RV PRV TY] MIAIIL LN | WIS WO LTINS L-ONCermning tNSUCliona matenais Br 131.2.2

60000-60005 Instructional materials, legislative intent

60040-60048 Instructional requirements and materials

60119 Public hearing on sufficiency of materials

60200-60206 Elementary school materials

60226 Requirements for publishers and manufacturers

60400-60411 High school textbooks

60510-60511 Donation of sale of obsolete instructional materials

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES

1002.90 Selection of Instructional Materials, CIL: $0/91-02

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Standards for Evaluation of Instructional Materials with Respect to Social Content, 1986 edition, revised 2001
WEB SITES

CSBA: http://www.csba.org

California Department of Education, Curriculum and Instruction: http://www.cde.ca.gov/ci
Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: August 7, 2013 Willits, California
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Willits USD | AR 1312.2 Community Relations
Complaints Concerning Instructional Materials
Step 1: Informal Complaint

If a staff member, district resident, or parent/guardian of a student enrolled in a district school has a complaint regarding the content or use
of any specific instructional material, he/she shall informally discuss the material in question with the principal.

Step 2: Formal Complaint

If the complainant is not satisfied with the principal's initial response, he/she shall present a written complaint to the principal. Complaints
regarding printed material shall name the author, title, and publisher and shall identify the objection by page and item numbers. In the case
of nonprinted material, written information specifying the precise nature of the objection shall be given. Complainants shall sign all
complaints and provide identifying information so that the district is able to make a proper reply. Anonymous complaints will not be
accepted.

Upen receiving a complaint, the principal shall acknowledge its receipt and answer any questions regarding procedure. The principal then
shall notify the Superintendent or designee and the teacher(s) involved of the complaint.

During the investigation of the complaint, the challenged material may remain in use until a final decision has been reached. However,
upon request of the parent/guardian who has filed the complaint, his/her child may be excused from using challenged materials until a
resolution has been reached. The teacher shall assign the student an alternate material of equal merit.

Step 3: Superintendent Determination

The Superintendent or designee may determine whether a review committee should be convened to review the complaint.

If the Superintendent or designee determines that a review committee is not necessary, he/she may issue a decision regarding the
complaint.

Step 4: Review Commiltee
If the Superintendent or designee determines that a review committee is necessary, he/she will appoint a committee composed of
administrators and staff members selected from relevant instructional and administrative areas. The Superintendent or designee may also

appoint community members to serve on the committee.

The review committee may review the criteria specified in Board policy and may determine the extent to which the challenged material
supports the curriculum, the educational appropriateness of the material, and its suitability for the age level of the student.

Within 30 days of being convened, the review committee will summarize its findings in a written report. The Superintendent or designee
may notify the complainant of the committee's decision within 15 days of receiving the committee's report.

Step 5: Appeal to the Board of Trustees

If the complainant remains unsatisfied, he/she may appeal the Superintendent's or the review committee's decision to the Board. The
Board's decision shall be final.

(cf. 9322 - Agenda/Meeting Materials)
Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: August 7, 2013 Willits, California
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Willits USD | E 1312.2 Community Relations

Complaints Concerning Instructional Materials

REQUEST FOR RECONSIDERATION OF

INSTRUCTIONAL MATERIALS

This form is for use only by district employees, district residents, or parents/guardians of children enrolled in a district school to challenge
the content or use of an instructional material. For complaints regarding sufficiency of instructional materials, please use the Williams
Uniform Complaint Procedure complaint form.

Date:

Name of person filing complaint:

Anonymous complaints will not be accepted.

Group represented (if any):

Phone: E-mail address, if any:

Address:

Material Being Challenged:

Title:

Author:

Publisher: Date of Edition:

Name of school/classroom material was used:

I. Please specifically state the nature of your concern or objection and identify your objection by page, tape sequence, video frame, or
words, as appropriate. You may use additional pages if necessary.

(£S5

. Did you read/view he entire selection?
3. For what age group would you recommend this material?

4. If not, what percentage did you read/view, or what parts?

Lh

. What do you feel might be the result if a student reads/views this material?
6. What would you like the school to do about this material?

__ Do not assign it to my child

__ Withdraw it from all students

__Reconsider it

Signature of complainant
For District Use:

Request received by: Date:

Title:

Action taken: Date:
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Exhibit WILLITS UNIFIED SCHOOL DISTRICT

version: August 7, 2013 Willits, California
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Willits USD | BP 3513.3 Business and Noninstructional Operations
Tabacco-Free Schools

The Board of Trustees recognizes that smoking and other uses of tobacco and nicotine products constitute a serious public health hazard
and are inconsistent with district goals to provide a healthy environment for students and staff.

(cf. 3514 - Environmental Safety)

(cf. 4159/4259/4359 - Employee Assistance Programs)
(cf. 5030 - Student Wellness)

(cf. 5131.62 - Tobacco)

(cf. 5141.23 - Asthma Management)

(cf. 6142.8 - Comprehensive Health Education)

{cf. 6143 - Courses of Study)

The Board prohibits smoking and/or the use of tobacco products at any time in district-owned or Icased buildings, on district property, and
in district vehicles. (Health and Safety Code 104420, 104559)

These prohibitions apply to all employces, students, and visitors at any school-sponsored instructional program, activity, or athletic event
held on or off district property. Any written joint use agreement governing community use of district facilities or grounds shall include
notice of the district's tobacco-free schools policy and consequences for violations of the policy.

(cf. 1330 - Use of School Facilities)

(cf. 1330.1 - Joint Use Agreements)

Smoking means inhaling, exhaling, burning, or carrying of any lighted or heated cigar, cigarette, pipe, tobacco, or plant product intended
for inhalation, whether natural or synthetic, in any manner or form, and includes the use of an electronic smoking device that creates
aerosol or vapor or of any oral smoking device for the purpose of circumventing the prohibition of smoking. (Business and Professions
Code 22950.5; Education Code 43901)

Tobacco products include: (Business and Professions Code 22950.5; Education Code 48901)

1. Any product containing, made, or derived from tobacco or nicotine that is intended for human consumption, whether smoked, heated,
chewed, absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, including, but not limited to, cigarettes, cigars,
little cigars, chewing tobacco, pipe tobacco, or snuff

2. An electronic device that delivers nicotine or other vaporized liquids to the person inhaling from the device, including, but not limited
to, an electronic cigarette, cigar, pipe, or hookah

3. Any component, part, or accessory of a tobacco product, whether or not sold separately

This policy does not prohibit the use or possession of prescription products and other cessation aids that have been approved by the U.S.
Department of Health and Human Services, Food and Drug Administration, such as nicotine patch or gum.

Smoking or use of any tobacco-related product or disposal of any tobacco-related waste is prohibited within 25 feet of any playground,
except on a public sidewalk located within 25 feet of the playground. In addition, any form of intimidation, threat, or retaliation against a
person for attempting to enforce this policy is prohibited. {Health and Safety Code 104495)

Legal Reference:

EDUCATION CODE

48900 Grounds for suspension/expulsion

48901 Prohibition against tobacco use by students

BUSINESS AND PROFESSIONS CODE
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22950.5 Stop Tobacco Access to Kids Enforcement Act; definitions
HEALTH AND SAFETY CODE

39002 Control of air pollution from nonvehicular sources

104350104495 Tobacco use prevention, especially:

104495 Prohibition of smoking and tobacco waste on playgrounds

104559 Tobacco use prohibition

119405 Unlawful to sell or furnish electronic cigarettes to minors

LABOR CODE

3300 Employer, definition

6304 Safe and healthful workplace

6404.5 Occupational safety and health; use of tobacco products

UNITED STATES CODE, TITLE 20

6083 Nonsmoking policy for children's services

7111-7122 Student Support and Academic Enrichment Grants

CODE OF FEDERAL REGULATIONS, TITLE 21

1140.1-1140.34 Unlawful sale of cigarettes and smokeless tobacco to minors
PUBLIC EMPLOYMENT AND RELATIONS BOARD RULINGS

Eurcka Teachers Assn. v. Eurcka City School District (1992) PERB Order #955 (16 PERC 23168)

CSEA #506 and Associated Teachers of Metropolitan Riverside v. Riverside Unified School District (1989) PERB Order #750 (13 PERC
20147)

Management Resources:

WEB SITES

California Department of Education, Alcohol, Tobacco and Other Drug Prevention: http://www.cde.ca.gov/Is/he/at

California Department of Education, Tobacco-Free School District Certification: http://www.cde.ca.gov/Is/he/at/tobaccofreecert.asp
California Department of Public Health, Tobacco Control: http://www.cdph.ca.gov/programs/tobacca

Occupational Safety and Health Standards Board: http://www.dir.ca.gov/OSHSB/oshsb.html|

U.S. Environmental Protection Agency: http://www.epa.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: January 4, 2017 Wiilits, California
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Willits USD | AR 3513.3 Business and Noninstructional Operations
Tobacco-Free Schools
Notifications

Information about the district's tobacco-free schools policy and enforcement procedures shall be communicated clearly to employees,
parents/guardians, students, and the community. (Health and Safety Code 104420)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
{cf. 5145.6 - Parental Notifications)

The Superintendent or designee may disseminate this information through annual written notifications, district and school web sites,
student and parent handbooks, and/or other appropriate methods of communication.

(cf. 1113 - District and School Web Sites)

The Superintendent or designee shall ensure that signs stating “Tobacco use is prohibited" are prominently displayed at all entrances to
school property. (Health and Safety Code 104420, 104559)

Enforcement/Discipline

Any employee or student who violates the district's tobacco-free schools policy shall be asked to refrain from smoking and shall be
subject to disciplinary action as appropriate.

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

Any other person who violates the district's policy on tobacco-free schools shall be informed of the district's policy and asked to refrain
from smoking. If the person fails to comply with this request, the Superintendent or designee may:

1. Direct the person to leave school property
2. Request local law enforcement assistance in removing the person from school premises

3. If the person repeatedly violates the tobacco-free schools policy, prohibit him/her from entering district property for a specified period
of time

(cf. 1250 - Visitors/Qutsiders)

{cf. 3515.2 - Disruptions)

The Superintendent or designee shall not be required to physically eject a nonemployee who is smoking or to request that the
nonemployee refrain from smoking under circumstances involving a risk of physical harm to the district or any employee. (Labor Code
6404.5)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: January 4, 2017 Willits, California
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Willits USD | AR 3514 Business and Noninstructional Operations

Environmental Safety

The Superintendent may designate and train one or more employees to oversee and coordinate the district's environmental safety
program(s). The responsibilities of the coordinator(s) shall include, but are not limited to, oversceing assessments of district facilities,
recommending strategies for the prevention and mitigation of environmental health risks, ensuring effective implementation of
environmental safety strategies, and reporting to the Superintendent regarding the district's progress in addressing environmental safety
concems.

{cf. 3510 - Green School Operations)

(cf. 3511 - Energy and Water Management)

{cf. 3517 - Facilities Inspection)

(cf. 4157/4257/4357 - Employee Safety)

(cf. 5142 - Safety)

(cf. 7111 - Evaluating Existing Buildings)

(cf. 7150 - Site Sclection and Development)

Indoor Air Quality

In order to provide proper ventilation, humidity, and temperature in school facilities and to reduce indoor air contaminants, the
Superintendent or designee shall ensure that the following strategies are implemented:

1. Mechanically driven heating, ventilation, and air conditioning systems shall be operated continuously during working hours except
under the circumstances specified in 8 CCR 5142, The systems shall be inspected at least annuaily and problems corrected within a
rcasonable time, Where the air supply is filtered, the filters shall be replaced or cleaned regularly to prevent significant reductions in
airflow. Documentation of inspections, tests of ventilation rates, and maintenance shall be retained for at least five years. (8 CCR 5142-
5143)

(cf. 3580 - District Records)

Staff shall ensure that airflow is not obstructed by the blocking of ventilators with posters, furniture, books, or other obstacles.

2. School facilities shall be regularly inspected for water damage, spills, leaks in plumbing and roofs, poor drainage, and improper
ventilation so as to preclude the buildup of mold and mildew. Wet building materials and furnishings shall be dried within 48 hours if
possible to prevent mold growth. When evidence of mold or mildew is found, maintenance staff shall locate and repair the source of water

intrusion and remove or clean moldy materials.

3. Exterior wall and foundation cracks and openings shall be sealed as soon as possible to minimize seepage of radon into buildings from
surrounding soils.

4. Least toxic pest management practices shall be used to control and manage pests at school sites, (Education Code 17608-17614; Food
and Agriculture Code 13182)

(cf. 3514.2 - Intcgrated Pest Management)

5. The Superintendent or designee shall install a carbon monoxide detector or alarm in all school buildings that contain a fuel-burning
appliance, fireplace, or forced-air furnace. The device or alarm shall be located in close proximity to the appliance in order to accurately
detect and alert school personnel of any leakage of carbon monoxide. (24 CCR 915.1-915.7)

6. Schedules and practices for routine housekeeping and maintenance shall be designed to effectively reduce levels of dust, dirt, and
debris. Plain water, soap and water, or low-emission cleaning products shall be used whenever possible. Acrosols, including air freshencrs
and other products containing ozone, shall be avoided to the extent possible.

(cf. 5141.23 - Asthma Management)

7. Painting of school facilitics and maintenance or repair activities that require the use of potentially harmful substances shall be limited to
those times when school is not in session. Following any such activity, the facility shall be properly ventilated with adequate time allowed
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prior to reopening for use by any person.

8. Paints, adhesives, and solvents shall be used and stored in well-ventilated arcas. These items shall be purchased in small quantities to
avoid storage exposure.

(cf. 3514.1 - Hazardous Substances)

9. To the extent possible, printing and duplicating equipment that may generate indoor air pollutants, such as methyl alcohol or ammonia,
shall be placed in locations that are well ventilated and not frequented by students and staff.

10. The district's tobacco-free schools policy shall be consistently enforced in order to reduce the health risks caused by second-hand
smoke.

{cf. 3513.3 - Tobacco-Free Schools)

11. Staff and students shall be asked to refrain from bringing common irritants such as furred or feathered animals, stuffed toys that may
collect dust mites, scented candles, incense, or air fresheners and from using perfume or cologne, scented lotion or hair spray, nail polish
or nail polish remover, or other personal care products that are not fragrance-free in classrooms or other enclosed areas or buildings.

(cf. 6163.2 - Animais at School)
Outdoor Air Quality

The Superintendent or designee may monitor local health advisories and outdoor air quality alerts, including forecasts of ozone levels,
particle pollution, ultraviolet radiation levels, and/or temperature and humidity.

Whenever these measures indicate a significant health risk, the Superintendent or designee shall communicate with each principal so that
outdoor activities, especially those requiring prolonged or heavy exertion, may be avoided, limited in duration, or modified as necessary
for all persons or for persons who may be particularly susceptible to the health risk involved.

(cf. 5141.7 - Sun Safety)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

Vehicle Emissions

In order to reduce public exposure to toxic air contaminants, school bus drivers and other drivers of commercial motor vehicles shall limit
unnecessary idling of vehicles at or near schools in accordance with 13 CCR 2480. The Superintendent or designee may also request
parents/guardians to turn off their vehicles when they are idling on school grounds and encourage students to walk and/or bicycle to
school.

(cf. 3540 - Transportation)

(cf. 3541.1 - Transportation for School-Related Trips)
(cf. 3542 - School Bus Drivers)

{cf. 5142.2 - Safe Routes to School Program)

Any diesel-fueled, dual-fucled, or alternative diescl-fueled school bus with a gross vehicle weight rating over 14,000 pounds shall be
equipped with a particulate filter designed to reduce particulate matter emissions, oxides of nitrogen emissions, and other pollutants, (13
CCR 2025)

Drinking Water

The quality and safety of the district's drinking water sources shall be regularly assessed, and drinking fountains shall be regularly cleaned
and maintained to avoid the presence of dirt, mold, or other impurities or health concerns.

Whenever any contaminants in the drinking water arc determined to be a concem, the Superintendent or designee shall take reasonable
steps to identify the source and mitigate the concemn to ensure the availability of safe drinking water. As needed, the Superintendent or
designee shall provide alternative sources of drinking water, such as bottled water, to ensure that students have access to fresh drinking
water at mealtimes and at other times throughout the day.

nananat namotanline natidictricthadllitenedMienlavPalirdA4 10287 2iA



(YL TPINE ) LAMUI Uning ; ywiins Usy ; Environmental Sarety AxK Joia

(cf. 3550 - Food Service/Child Nutrition Program)

Whenever testing of drinking water finds concentrations of lead that exceed federal and state standards, the Superintendent or designee
shall notify parents/guardians and take immediate steps to make inoperable any fountains or faucets where excess lead levels may exist.
(Health and Safety Code 116277)

Lead Exposure

In addition to keeping school facilities as dust-free and clean as possible, the following steps shall be taken to minimize potential exposure
to lead in school facilities:

. Lead-based paint, lead plumbing and solders, or other potential sources of lead contamination shall not be used in the construction of
any new school facility or the modernization or renovation of any existing school facility. (Education Code 32244)

2. Lead exposure hazards shall be evaluated before any renovation or remodeling is begun, and children shall not be allowed in or near
buildings in which these activities may create lead dust. Contractors and workers shall comply with state and federal standards related to
the handling and disposal of iead debris and the clean-up and containment of dust within the construction area,

3. Lead-based painted surfaces that are in good condition shall be kept intact. If lead-based paint is peeling, flaking, or chalking,
contractors or workers shall follow state and federal standards for safe work practices to minimize contamination when removing the
paint.

4. Soil with low lead content may be covered with grass, other plantings, concrete, or asphalt. For soil with high lead content, removal and
abatement are required.

5. Drinking water shall be regularly tested for lead and remediated as provided in the section "Drinking Water” above.

Any action to abate existing lead hazards, excluding containment or cleaning, shall be taken only by contractors, inspectors, and workers
certified by the California Department of Public Health in accordance with 17 CCR 35001-35099. (Education Code 32243)

The Superintendent or designee shall notify parent/guardians, teachers, and staff members if significant risk factors for lead exposure are
found. (Education Code 32243)

Mercury Exposure

The Superintendent or designee shall identify any products containing mercury that are present in district facilities and, to the extent
possible, shall replace them with mercury-free altematives.

Staff shall receive information about proper procedures to follow in the event of a mercury spill. Clean-up instructions, a clearly labeled
kit with necessary clean-up supplies, and a list of local resources shall be readily accessible.

In the event of a spill, staff shall evacuate all students from the immediate area of the spill, ensure that any clothing or other items with
mercury on them remain in the room, open windows to the outside, and close doors to other parts of the school. Staff who are trained in
proper clean-up procedures may carcfully clean a small spill. As needed for larger or difficult-to-clean spills, the Superintendent or
designee shall use an experienced professional referred by the local health department or environmental agency.

Any products containing mercury shall be properly disposed at an appropriate hazardous waste collection facility.

Asbestos Management

The Superintendent shail designate an employce who shall ensure that the district's responsibilities related to asbestos inspection and
abatement are implemented in accordance with federal and state regulations. This employee shall receive adequate training to perform
these duties, including, as necessary, training on the health effects of asbestos; detection, identification, and assessment of asbestos-
containing materials; options for controlling ashestos-containing building materials; asbestos management programs; and relevant federal
and state reguiations. (40 CFR 763.84)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The designated employee shall ensure that the district complies with the following requirements:

1. School facilities shail be inspected for asbestos-containing materials as necessary in accordance with the following:
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a. Any school building that is leased, acquired, or otherwise used by the district shall be inspected for asbestos-containing materials prior
to its use as a school building, unless exempted by federal regulations. (40 CFR 763.85, 763.99)

b. At least once every six months, the district shall conduct a periodic surveillance consisting of a visual inspection of each school
building that contains or is assumed to contain asbestos-containing building materials. (40 CFR 763.92)

c. At least once every three years, the district shall conduct a re-inspection of all known or assumed asbestos-containing building materials
in each school building. (40 CFR 763.85)

2. Based on the results of the inspection, an appropriate response which is sufficient to protect humnan health and the environment shall be
determined from among the options specified in 40 CFR 763.90. The district may select the least burdensome response, taking into
consideration local circumstances, including occupancy and use patterns within the school building and economic concerns such as short-
term and long-term costs. (40 CFR 763.90)

3. An asbestos management plan for each school site shall be maintained and regularly updated to keep it current with ongoing operations
and maintenance, periodic surveillance, inspection, re-inspection, and response action activities. (15 USC 2643; 40 CFR 763.93)

The asbeslos management plan shall be available for inspection in district and school offices during normal business hours.
Parent/guardian, teacher, and employee organizations shall be annually informed of the availability of these plans. (40 CFR 763.84,
763.93)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(ct. 5145.6 - Parental Notifications)

4. Staff, students, and parents/guardians shall be informed at least once each school year about any inspections, response actions, and post-
response actions, including periodic re-inspection and surveillance activities, that are planned or in progress. (40 CFR 763.84)

5. Inspections, re-inspections, periodic surveillance, and response actions, including operations and maintenance, shall be conducted in
compliance with state and federal regulations for the protection and safety of workers and all other individuals. (Education Code 49410.5;
40 CFR 763.84)

Asbestos inspection and abatement work, preparation of a management plan, and any maintenance activities that may disturb asbestos-
containing building materials, except for emergency repairs or small-scale, short-duration maintenance activities, shall be completed by
state-certified asbestos inspectors or contractors. (15 USC 2646; 40 CFR 763.84, 763.85, 763.91)

6. All custodial and maintenance employces shall be properly trained in accordance with applicable federal and/or state regulations. (40
CFR 763.84)

All district maintenance and custodial staff who may work in a building that contains asbestos-containing materials, regardless of whether
they are required to work with such materials, shall receive at least two hours of related asbestos awareness training. New maintenance
and custodial staff shall receive such training within 60 days after beginning employment. Any maintenance or custodial staff who
conduct activities that will disturb asbestos-containing materials shall receive 14 hours of additional training. The trainings shall address
the topics specified in 40 CFR 763.92. (15 USC 2655; 40 CFR 763.84, 763.92)

7. Short-term workers, such as telephone repair workers, utility workers, or exterminators, who may come in contact with asbestos in a
school shall be provided information regarding the locations of known or suspected asbestos-containing building materials. (40 CFR
763.84)

8. Warning labels shall be posted immediately adjacent to any known or suspected asbestos-containing building material located in routine
maintenance areas in accordance with 40 CFR 763.95. (40 CFR 763.84)

The district shall maintain, in both the district and school offices and for a period of three years, records pertaining to each preventive
measure and response action taken; staff training; periodic surveillances conducted; cleaning, operations, and maintenance activities; and
any fiber release episode. (40 CFR 763.94)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: September 5, 2018 Willits, California
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Willits USD | AR 3514.2 Business and Noninstructional Operations

Integrated Pest Management

Definitions

Integrated pest management (IPM) means a strategy that focuses on long-term prevention or suppression of pest problems through a
combination of techniques such as monitoring for pest presence and establishing treatment threshold levels, using nonchemical practices
to make the habitat less conducive to pest development, improving sanitation, and employing mechanical and physical controls.
(Education Code 17609; Food and Agricultural Code 13181)

{cf. 3510 - Green School Operations)

School site means any facility used as a child day care facility or for kindergarten, elementary, or secondary school purposes and includes
the buildings or structures, playgrounds, athletic fields, vehicles, or any other area of property visited or used by students. (Education
Code 17609)

Program Components

The Superintendent or designee shall designate an employee at the district office and/or school site to develop, implement, and coordinate
an IPM strategy that incorporates effective, least toxic pest management practices.

The IPM coordinator shall prepare and annually update a districtwide or school site [IPM plan based on the template provided by the
California Department of Pesticide Regulation (DPR).

The IPM plan shall include the name of the district and/or school IPM coordinator, the pesticides expected to be applied at the school site
by district employees and/or pest control applicators, and a date that the plan shall be reviewed and, if necessary, updated. {Education
Code 17611.5)

The district shall use pesticides that pose the least possible hazard and are effective in a manner that minimizes risks to people, property,
and the environment. Such pesticides shall only be used after careful monitoring indicates they are needed according to pre-established
guidelines and treatment thresholds. (Food and Agricultural Code 13181)

The IPM plan and this administrative regulation shall not apply to reduced-risk pesticides, including self-contained baits or traps, gels or
pastes used for crack and crevice treatments, antimicrobials, and pesticides exempt from registration by law. (Education Code 17610.5; 3
CCR 6147)

The district's program shall include, but not necessarily be limited to, the following components:

I. Identifying and monitoring pest population levels and identifying practices that could affect pest populations. Strategies for managing
the pest shall be influenced by the pest species and whether that species poses a threat to people, property, or the environment,

2. Setting action threshold levels to determine when pest populations or vegetation at a specific location might cause unacceptable health
or economic hazards that would indicate corrective action should be taken.

3. Modifying or climinating pest habitats to deter pest populations and minimize pest infestations.

4. Considering a full range of possible alternative cost-effective treatments. Such alternative treatments may inciude taking no action or
controlling the pest by physical, horticultural, or biological methods. Cost or staffing considerations alone will not be adequate
Justification for the use of chemical control agents.

5. Selecting nonchemical pest management methods over chemical methods whenever such methods are effective in providing the desired
control or, when it is determined that chemical methods must be used, giving preference to those chemicals that pose the least hazardous
effects to people and the environment.

No pesticide that is prohibited by DPR or the U.S. Environmental Protection Agency, as listed on the DPR web site, shall be used at a
school site. (Education Code 17610.1)

6. Limiting pesticide purchases to amounts needed for the year. Pesticides shall be stored at a secure location that is not accessible to
students and unauthorized staff. They shall be stored and disposed of in accordance with state regulations and product label directions.

(cf. 3514 - Environmental Safety)

{cf. 3514.1 - Hazardous Substances)
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7. Informing parents/guardians and employces regarding pesticide usc as described in the sections "Notifications” and "Waming Signs"
below.,

8. Ensuring that persons applying pesticides follow label precautions and are sufficiently trained in the principles and practices of IPM as
described in the section "Training" below.

9. Evaluating the effectiveness of treatments to determine if revisions to the IPM plan are needed.

Training

The IPM coordinator and any employee or contractor who may be designated to apply a pesticide at a school site shall annually complete
a DPR-approved training course on IPM and the safe use of pesticides in relation to the unique nature of school sites and children's health.
(Education Code 17614; Food and Agricultural Code 13186.5)

(cf. 4231 - Staff Development)

Any district employee who handles pesticides shall also receive pesticide-specific safety training prior to applying pesticides and annually
thereafter in accordance with 3 CCR 6724,

Notifications

Staff and parents/guardians of students enrolled at a school site shall be annually notified, in writing, regarding pesticide products
expected to be applied at the school site in the upcoming year. The notification shall include at Icast the following: (Education Code
17612)

1. The name of each pesticide product expected to be applied in the upcoming year and the active ingredient(s) in it

2. The Internet address (http://www.cdpr.ca.gov/schoolipm) used to access information on pesticides and pesticide use reduction
developed by the DPR pursuant to Food and Agricultural Code 13184

3. If the school has posted its IPM plan, the Internet address where the plan may be found

4. The opportunity to view a copy of the IPM plan in the school office

3. An opportunity for interested persons to register to receive prior notification of each application of a pesticide at the school site

6. Other information deemed necessary by the [PM coordinator

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 3517 - Facilities Inspection)

(cf. 4112.9/4212.9/4312.9 - Employec Notifications)

(cf. 5145.6 - Parental Notifications)

Whenever a person registers to receive notice of individual pesticide application pursuant to item #5 above, the IPM coordinator shall
notify such registered persons of individual pesticide applications at least 72 hours prior to the application. The notice shall include the
product name, the active ingredient(s) in the product, and the intended date of application. (Education Code 17612)

If a pesticide product not included in the annual notification is subsequently intended for use at a school site, the IPM coordinator shall
provide written notification of its intended use to staff and parents/guardians of students enrolled at the school, at least 72 hours prior to

the application. (Education Code 17612)

If a school chooses to use a pesticide not exempted pursuant to Education Code 17610.5, it shall post the school or district IPM plan on
the school's web site or, if the school does not have a web site, then on the district web site. If neither the school nor district has a web site,
then the IPM plan shall be included with the annual notification sent to staff and parents/guardians pursuant to Education Code 17612 as
described above. When not required, the IPM coordinator may post or distribute the IPM plan at his/her discretion. {Education Code
17611.5)

Whenever the IPM coordinator deems that the immediate use of a pesticide is necessary to protect the health and safety of students, staff,
or other persons at the school site, he/she shall make every effort to provide the required notifications prior to the application of the
pesticide. (Education Code 17612)

Warning Signs

wna narmitnnlina natidictricthuillitenedidieniauBnlir/R4102R12 24



HEDIEU 1S GAMUIL UMnINe ; ywimis UdL | integratea rest Management A 3014.2

The IPM coordinator shall post a warning sign at each area of the school site where pesticides will be applied that shall be visible to all
persons entering the treated area. The sign shall be posted at least 24 hours prior to the application and shall remain posted until 72 hours
after the application. The warning sign shall prominently display the following information: (Education Code 17612)

1. The term "Waming/Pesticide Treated Arca”

2. The product name, manufacturer's name, and the EPA’s product registration number

3. Intended arcas and dates of application

4. Reason for the pesticide application

When advance posting is not possible due to an emergency condition requiring immediate use of a pesticide to protect the health and
safety of students, staff, or other persons or the school site, the warning sign shall be posted immediately upon application and shall
remain posted until 72 hours after the application. (Education Code 17609, 17612)

Records

At the end of each calendar year, the IPM coordinator shall submit to DPR, on a form provided by DPR, a copy of the records of all
pesticide use at the school site for that year, excluding any pesticides exempted by law and any pesticide use reported by the pest control
operator pursuant to Food and Agricultural Code 13186. The IPM coordinator may submit more frequent reports at his/her discretion.
{Education Code 17611)

Each school site shail maintain records of all pesticide use at the school for four years, and shall make the information available to the
public, upen request, in accordance with the California Public Records Act. A school may meet this requirement by retaining a copy of
the warning sign posted for each pesticide application with a recording on that copy of the amount of the pesticide used. (Education Code
17611)

(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)

Pesticide Use near School Site

Upon receiving notification pursuant to 3 CCR 6692 that a grower expects to use agricultural pesticides within one-quarter mile of a
school site Monday through Friday from 6:00 a.m. to 6:00 p.m., the principal or designee shall notify the Superintendent or designee, IPM

coordinator, staff at the school site, and parents/guardians of students enrolled at the school.

The principal or designee may communicate with any grower within one-quarter mile of the school to request that the grower not apply
pesticides during evenings or weekends when school activities are scheduled.

Legal Reference:

EDUCATION CODE

17366 Legislative intent (fitness of buildings for occupancy)
17608-17614 Healthy Schools Act of 2000

48980 Notice at beginning of term

48980.3 Notification of pesticides

BUSINESS AND PROFESSIONS CODE

8593.2 Licensed pest control operators; training requirements
FOOD AND AGRICULTURAL CODE

11401-12408 Pest control operations and agricultural chemicals
13180-13188 Healthy Schools Act of 2000

GOVERNMENT CODE

3543.2 Scope of representation; right to negotiate safety conditions
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6250-6270 California Public Records Act

CODE OF REGULATIONS, TITLE 3

6147 Pesticides exempted from registration requirements

6690-6692 Pesticide use near school sites

6724 Training of employees handling pesticides

CODE OF REGULATIONS, TITLE 8

340-340.2 Employer's obligation to provide safety information

UNITED STATES CODE, TITLE 7

136-136y Insecticide, Fungicide and Rodentcide Act

Management Resources:

CALIFORNIA DEPARTMENT OF PESTICIDE REGULATION PUBLICATIONS

California School IPM Model Program Guidebook

Healthy Schools Act Requirements for Public K-12 Schools

School District Integrated Pest Management Plan Template

U.S. ENVIRONMENTAL PROTECTION AGENCY

Pest Control in the School Envirenment: Tmplementing Integrated Pest Management (IPM), May 2017
WEB SITES

California Department of Education: http//www.cde.ca.gov

California Department of Pesticide Regulation, School IPM: http://www.cdpr.ca.gov/schoolipm
U.S. Environmental Protection Agency, Integrated Pest Management at Schools: https://www.epa.gov/managing-pests-schools
Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: October 3, 2018 Willits, California
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Willits USD | AR 4112.3 Personnel

Oath Or Affirmation

All district employees are declared by law to be disaster service workers and thus shall take the oath or affirmation required for disaster
service workers before beginning employment with the district. In the event of natural, manmade or war-caused emergencies which result
in conditions of disaster or extreme peril to life, property and resources, all district employees are subject to disaster service aclivities as
assigned to them by their supervisors or by law. (Government Code 3100-3102)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

{cf. 9224 - Oath or Affirmation)

Legally employed noncitizens shall be exempt from taking this oath. (Government Code 3101)

At the advice of legal counsel, the Superintendent or designee may exempt an employee from taking the oath if he/she raises a valid
religious objection.

The Superintendent, deputy or assistant superintendent, principal or other person authorized in Education Code 60 shall administer the
oath or affirmation when a district employee is hired.

In the case of intermittent, temporary, emergency or successive employments, the Superintendent or designee may determine that the cath
shall be effective for all successive periods of employment which begin within one calendar year from the date that the oath was
subscribed. (Government Code 3102)

(cf. 4121 - Temporary/Substitute Personnel)

The Superintendent or designee shall file the executed oath or affirmation within 30 days of the date on which it is taken and subscribed.
An employee's oath or affirmation may be destroyed five years after the termination of employment. (Govenment Code 3105)

Reimbursement of Expenses for Disaster Service Workers

Whenever an employee seeks compensation or reimbursement of expenses as a disaster service worker, the Superintendent or designee
shall ascertain and certify that the employee has taken the oath or affirmation. (Government Code 3107)

Legal Reference:

EDUCATION CODE

60 Persons authorized to administer and certify oaths
44334 Oath or affirmation required for ¢redential

44354 Administration of oath required for credential
GOVERNMENT CODE

3100-3109 OCath or affirmation of allegiance
CALIFORNIA CONSTITUTION

Article 20, Section 3 Oath of office

COURT DECISIONS

Chilton v. Contra Costa Community College District 55 Cal. App. 3d 544 (1976)
Vogel v. County of Los Angeles (1967) 68 Cal. 2d 18, 22
Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: August 7, 2013 Willits, California
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Willits USD | AR 4161.8 Personnel
Family Care And Medical Leave

The district shall not deny any eligible employee the right to family care, medical, or pregnancy disability leave (PDL) pursuant to the
Family and Medical Leave Act (FMLA), the California Family Rights Act (CFRA), or the Fair Employment and Housing Act (FEHA)
nor restrain or interfere with the employee's exercise of such right. In addition, the district shall not discharge an employee or discriminate
or retaliate against him/her for taking such leave or for his/her opposition to or challenge of any unlawful district practice in relation to
any of these laws or for his/her involvement in any related inquiry or proceeding. (Government Code 12945, 12945.2; 2 CCR 11094 29
USC 2615)

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4032 - Reasonable Accommodation)

(cf. 4033 - Lactation Accommodation)
Definitions

The words and phrases defined below shall have the same meaning throughout this administrative regulation except where a different
meaning is otherwisc specified.

Child (son or daughter) means a biological, adopted, or foster child; a stepchild; a legal ward; or a child to whom the employee stands in
loco parentis, as long as the child is under 18 years of age or an adult dependent child. (Govemnment Code 12945.2; 2 CCR 11087; 29
USC 2611)

Eligible employee for FMLA and CFRA purposes means an employee who has been employed with the district for at least 12 months and
who has at least 1,250 hours of service with the district during the previous 12-month period. However, these requirements shall not apply
when an employee applies for PDL. (Government Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR 825.110)

Employee disabled by pregnancy means an employee whose health care provider states that the employee is: (2 CCR 11035}

1. Unable because of pregnancy to perform any one or more of the essential functions of the job or to perform any of them without undue
risk to the employee or other persons or to the pregnancy's successful completion

2, Suffering from severe "morning sickness” or needs to take time off for prenatal or postnatal care, bed rest, gestational diabetes,
pregnancy-induced hypertension, preeclampsia, postpartum depression, childbirth, loss or end of pregnancy, recovery from childbirth or
loss or end of pregnancy, or any other pregnancy-related condition

Parent means a biological, foster, or adoptive parent; a stepparent; a legal guardian; or another person who stood in loco parentis to the
cmployce when the employee was a child. Parent does not include a spouse’s parents. (Government Code 12945.2; 2 CCR 11087; 29 USC
2611; 29 CFR 825.122)

Scrious health condition means an illness, injury (including, but not limited to, on-the-job injurics), impairment, or physical or mental
condition of the employee or his/her child, parent, or spouse, including, but not limited to, treatment for substance abuse, that involves
either of the following: (Govemment Code 12945.2; 2 CCR 11087, 11097; 29 USC 2611; 29 CFR 825.113-825.115)

1. Inpatient care in a hospital, hospice, or residential health care facility, any subsequent treatment in connection with such inpatient care,
or any period of incapacity

A person is considered an inpatient when a health care facility formally admits him/her to the facility with the expectation that he/she will
remain overnight and occupy a bed, even if it later develops that the person can be discharged or transferred to another facility and docs
not actually remain overnight.

Incapacity means the inability to work, attend school, or perform other regular daily activities due 1o a serious health condition, its
treatment, or the recovery that it requires.

2. Continuing treatment or continuing supervision by a health care provider, including one or more of the following:
a. A period of incapacity of more than three consccutive full days
b. Any period of incapacity or treatment for such incapacity due to a chronic serious health condition

c. Any period of incapacity due to pregnancy or for prenatal care under FMLA
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d. Any period of incapacity which is permanent or long term due to a condition for which treatment may not be effective
¢. Any period of absence to receive multiple treatments, including recovery, by a health care provider

Spouse means a partner in marriage as defined in Family Code 300, including same sex partners in marriage, or a registered domestic
partner within the meaning of Family Code 297-297.5. (Family Code 297, 297.5, 300; 2 CCR 11087; 29 CFR 825.122)

Eligibility

The district shall grant FMLA or CFRA leave to cligible employees for any of the following reasons: (Government Code 12945.2,
12945.6; 29 USC 2612; 29 CFR 825.112)

1. The birth of a child of the employee or placement of a child with the employee in connection with the employee's adoption or foster
care of the child {parental leave)

2. To care for the employee's child, parent, or spouse with a serious health condition
3. The employee's own serious health condition that makes him/her unable to perform one or more essential functions of his/her position

4. Any qualifying exigency arising out of the fact that the employce's spouse, child, or parent is a military member on covered active duty
or call to covered active duty (or has been notified of an impending call or order to covered active duty)

5. To care for a covered servicemember with a serious injury or illness if the covered servicemember is the cmployee's spouse, child,
parent, or next of kin, as defined

In addition, the district shall grant PDL to any employee who is disabled by pregnancy, childbirth, or other related medical condition.
{Government Code 12945; 2 CCR 11037)

Terms of Leave

An eligible employee shall be entitled to a total of 12 work weeks of FMLA or CFRA leave during any 12-month period, except in the
case of leave to care for a covered servicemember as provided under "Military Caregiver Leave” below. To the extent allowed by law,
CFRA and FMLA leaves shall run concurrently. (Government Code 12945.2; 29 USC 2612)

This 12-month period shall be measured forward from the date the employee's first family care and medical leave begins. (29 CFR
825.200)

In addition, any employee who is disabled by pregnancy, childbirth, or other related condition shall be entitled to PDL for the period of
the disability not to exceed four months. For a part-time employee, the four months shall be calculated on a proportional basis.
{Government Code 12945; 2 CCR 11042)

PDL shall run concurrently with FMLA leave for disability caused by an employee's pregnancy. At the end of the employee's FMLA
leave for disability caused by pregnancy, or at the end of four months of PDL, whichever occurs first, a CF RA-cligible employee may
request to take CFRA leave of up to 12 work weeks, for the reason of the birth of a child or to bond with or care for the child.
{Government Code 12945, 12945.2; 2 CCR 11046, 11093)

Lcave taken for the birth or placement of a child must be concluded within the 12-month period beginning on the date of the birth or
placement of the child. Such leave does not need to be taken in one continuous period of time. (2 CCR 11090; 29 USC 2612)

If both parents of a child work for the district, their family care and medical leave related to the birth or placement of the child shali be
limited to a combined total of 12 work weeks. This restriction shall apply regardless of the legal status of both parents' relationship.
{Government Code 12945.2, 12945.6; 2 CCR 11088; 29 USC 2612)

Use/Substitution of Paid Leave

An employee shall use his/her accrued vacation leave, other accrued time off, and any other paid time off negotiated with the district for
any otherwise unpaid FMLA or CFRA leave not involving his/her own scrious health condition. For PDL, CFRA, or FMLA leave due to
an employee's own serious health condition, the employee shall use accrued sick leave and may use accrued vacation leave and other paid
time off at his/her option. (Government Code 12945, 12945.2, 12945.6; 2 CCR 11044; 29 USC 2612)

The district and employee may also negotiate for the employee's use of any additional paid or unpaid time off instead of using the
employee's CFRA leave. (2 CCR 11092)

(cf. 4141/4241 - Collective Bargaining Agreement)
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(cf. 4161/4261/4361 - Leaves)

(cf. 4161.1/4361.1 - Personal Illness/Injury Leave)
(cf. 4261.1 - Personal Illness/Injury Leave)
Intermittent Leave/Reduced Work or Leave Schedule

PDL and family care and medical leave for the serious health condition of an employee or his/her child, parent, or spouse may be taken
intermittently or on a reduced work or leave schedule when medically necessary, as determined by the health care provider of the person
with the serious health condition. However, the district shall limit leave increments to the shortest period of time that the district's payroll
system uses to account for absences or use of leave provided it is not to be greater than one hour. (2 CCR 11042, 11090; 29 USC 2612)

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)

The basic minimum duration of leave for the birth, adoption, or foster care placement of a child shall be two weeks. However, the district
shall grant a request for such leave of less than two weeks on any two occasions. (2 CCR 11090; 29 USC 2612)

The district may require an employee to transfer temporarily to an available alternative position under any of the following circumstances:
(2 CCR 11041, 11090; 29 USC 2612)

1. The employee needs intermittent leave or leave on a reduced work schedule that is foreseeable based on a planned medical treatment
for the employee or family member.

2. A medical certification is provided by the employee's health care provider that, because of pregnancy, the employee has a medical need
to take intermittent leave or leave on a reduced work schedule.

3. The district agrees to permit intermittent leave or leave on a reduced work schedule due to the birth, adoption, or foster care placement
of the employee's child.

The alternative position must have equivalent pay and benefits and must better accommodate recurring periods of leave than the
employee's regular job, and the employee must be qualified for the position. Transfer to an alternative position may include altering an
cxisting job to better accommodate the employee's need for intermittent leave or a reduced work or leave schedule. (2CCR 11041, 11090;
29 USC 2612)

Request for Leave

The district shall consider an employee's request for PDL or family care and medical leave only if the employee provides at least verbal
notice sufficient to make the district aware of the need to take the leave and the anticipated timing and duration of the leave. (2 CCR
11050, 11091)

For family care and medical leave, the employee need not expressly assert or mention FMLA/CFRA to satisfy this requirement. However,
he/she must state the reason the leave is needed (e.g., birth of child, medical treatment). If more information is necessary to determine
whether the employee is cligible for family care and medical leave, the Superintendent or designee shall inquire further and obtain the
necessary details of the leave to be taken. (2 CCR 11091)

The district shall respond to requests for leave as soon as practicable, but no later than five business days after receiving the employee's
request. (2 CCR 11091)

Based on the information provided by the employee, the Superintendent or designee shall designate the leave, paid or unpaid, as
FMLA/CFRA qualifying leave and shall give notice of such designation to the employee. Failure of an employee to respond to
permissible inquiries regarding the leave request may result in denial of CFRA protection if the district is unable to determine whether the
leave is CFRA qualifying. (2 CCR 11091; 29 CFR 825.300)

When an employee is able to foresee the nced for PDL or family care and medical leave at least 30 days in advance of the leave, the
cmployee shall provide the district with at least 30 days advance notice before the leave. When the 30 days notice is not practicable
because of a lack of knowledge of when leave will be required to begin, a change in circumstances, a medical emergency, or other good
cause, the employee shall provide the district with notice as soon as practicable. Failure of an employee to provide required notice may
result in a denial of leave. (2 CCR 11050, 11091)

In all instances, the employee shall consult with the Superintendent or designee and make a reasonable effort to schedule, subject to the
health care provider's approval, any planned appointment or medical treatment or supervision so as to minimize disruption to district
operations. (Government Code 12945.2; 2 CCR 11050, 11091)

Certification of Health Condition
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Within five business days of an employee's request for family care and medical leave for his/her own or his/her child's, parent's, or
spouse's serious health condition, the Superintendent or designee shall request that the employee provide certification by a health care
provider of the need for leave. Upon receiving the district's request, the employee shall provide the certification within 15 days, unless
either the Superintendent or designee provides additional time or it is not practicable under the particular circumstances, despite the
employee's diligent, good faith efforts. (2 CCR 11091; 29 CFR 825.305)

The certification shall include the following: (Government Code 12945.2; 2 CCR 11087; 29 USC 2613)

L. The date on which the serious health condition began

2. The probable duration of the condition

3. If the employee is requesting leave to care for a child, parent, or spouse with a serious health condition, both of the following:

a. Statement that the serious health condition warrants the participation of the employee to provide care, such as by providing
psychological comfort, arranging for third party care, or directly providing or participating in the medical care of the child, parent, ot
spouse during a period of the treatment or supervision

b. Estimated amount of time the health care provider believes the employee needs to care for the child, parent, or spouse

4. If the employee is requesting leave because of histher own serious health condition, a statement that due to the serious health condition,
he/she is unable to work at all or is unable to perform one or more essential functions of his/her job

5. If the employee is requesting leave for intermittent treatment or on a reduced work or leave schedule for planned medical treatment, a
statement of the medical necessity for the leave, the dates on which treatment is expected to be given, the duration of such treatment, and
the expected duration of the leave

When an employee has provided sufficient medical certification to enable the district to determine whether the employee's leave request is
FMLA/CFRA-eligible, the Supcrintendent or designee shall notify the employee within five business days whether the leave is
FMLA/CFRA-eligible. The Superintendent or designee may also retroactively designate leave as FMLA/CFRA leave as long as
appropriate notice is given to the employee and there is no harm or injury to the employee. (2 CCR 11091; 29 CFR 825.301)

If the Superintendent or designee doubts the validity of a certification that accompanies a request for leave for the employee's own serious
health condition, he/she may require the employee to obtain a second opinion from a district-approved health care provider, at district
expense. If the second opinion is contrary to the first, the Superintendent or designee may require the employee to abtain a third medical
opinion from a third health care provider approved by both the employee and the district, again at district expense, The opinion of the
third health care provider shall be final and binding. (Government Code 12945.2; 2 CCR 11091; 29 USC 2613)

For PDL, the Superintendent or designee shall request that the employee provide certification by a health care provider of the need for
leave at the time the employee gives notice of the need for PDL, or within two business days of giving the notice. If the need for PDL is
unforesecn, the Superintendent or designee shall request the medical certification within two business days afler the leave commences.
The Superintendent or designee may request certification at some later date if he/she has reason to question the appropriateness of the
leave or its duration. (2 CCR 11050)

For PDL that is foresecable and for which at least 30 days notice has been given, the employee shall provide the medical certification
before the leave begins. When this is not practicable, the employee shall provide the certification within the time frame specified by the
Superintendent or designee which must be at least 15 days after the request, uniess it is not practicable under the particular circumstances
despite the employee's diligent, good faith efforts. (2 CCR 11050}

Medical certification for PDL purposes shall include a statement that the employee needs to take the leave because the employee is
disabled by pregnancy, childbirth, or a related medical condition, the date on which the employce became disabled because of pregnancy,
and the estimated duration of the leave. (2 CCR 11050)

If additional PDL or family care and medical leave is needed when the time estimated by the health care provider expires, the district may
require the employee to provide recertification in the manner specified for the leave. (Government Code 12945.2; 2 CCR 11050; 29 USC
2613)

The Superintendent or designee shall not request any genetic information related to an employee except as authorized by law in
accordance with the California Genetic Information Nondiscrimination Act of 2011.

Release to Return to Work

Upon expiration of an employee's PDL or family care and medical lcave taken for his/her own serious health condition, the employce
shall present certification from the health care provider that he/she is able to resume work. The certification shall address the cmployee's
ability to perform the essential functions of his/her job.
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{cf. 4112.4/4212.4/4312.4 - Health Examinations)
Rights to Reinstatement

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent or designee shall guarantee to reinstate the
employee in the same or a comparable position when the leave ends. (Government Code 12945.2; 2 CCR 11043, 11089; 29 USC 2614)

However, the district may refuse to reinstate an employee returning from FMLA or CFRA leave to the same or a comparable position if
all of the following apply: (Government Code 12945.2; 2 CCR 11089; 29 USC 2614)

I. The employee is a salaried "key employee" who is among the highest paid 10 percent of district employees who are employed within
75 miles of the employee's worksite.

2. The refusal is necessary to prevent substantial and grievous economic injury to district operations,

3. The district informs the employee of its intent to refuse reinstatement at the time it determines that the refusal is necessary, and the
employee fails to immediately return to service.

{cf. 4117.3 - Personnel Reduction)
(cf. 4217.3 - Layoff/Rehire)

The district may also refuse to reinstate an employee to the same or a comparable position if the FMLA/CFRA leave was fraudulently
obtained by the employee. (2 CCR 11089; 29 CFR 825.216)

The district may refuse to reinstate an employee to the same position after taking PDL if, at the time the reinstatement is requested, the
employee would not otherwise have been employed in that position for legitimate business reasons unrelated to the employee's PDL. (2
CCR 11043)

Maintenance of Benefits/Failure to Return from Leave

During the period when an employee is on PDL or family care and medical leave, he/she shall maintain his/her status with the district and
the leave shall not constitute a break in service for purposes of longevity, seniority under any collective bargaining agreement, or any
employee benefit plan. (Government Code 12945.2; 2 CCR 11092; 29 USC 2614)

For up to a maximum of four months for PDL and 12 work weeks for other family care and medical leave, the district shall continue to
provide an eligible employee the group health plan coverage that was in place before he/she took the leave. The employee shall reimburse
the district for premiums paid during the leave if he/she fails to return to district employment after the expiration of all available leaves
and the failure is for a reason other than the continuation, recurrence, or onset of a serious health condition or other circumstances beyond
his/her control. (Government Code 12945.2; 2 CCR 11044, 11092; 29 USC 2614; 29 CFR 825.2 13)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

In addition, during the period when an employee is on PDL or family care and medical leave, the employee shall be entitled to continue to
participate in other employec benefit plans including life insurance, short-term or long-term disability insurance, accident insurance,
pension and retirement plans, and supplemental unemployment benefit plans to the same extent and under the same conditions as would
apply to an unpaid leave taken for any other purpose. However, for purposes of pension and retirement plans, the district shall not make
plan payments for an employee during any unpaid portion of the leave period and the leave period shall not be counted for purposes of
time accrued under the plan. (Government Code 12945.2; 2 CCR 11044, 11092)

Military Family Leave Resulting from Qualifying Exigencies

An cligible employee may take up to 12 work weeks of unpaid FMLA leave, during cach 12-month period established by the district in
the section entitled "Terms of Leave™ above, for one or more qualifying exigencies while his/her child, parent, or spouse who is a military
member is on covered active duty or on call to covered active duty status. (29 USC 2612; 29 CFR 825.126)

Covered active duty means duty during the deployment of a member of the regular Armed Forces to a foreign country or duty during the
deployment of a member of the National Guard or Reserves fo a foreign country under a call or an order to active duty in support of a
contingency operation pursuant to law. (29 USC 2611; 29 CFR 825.126)

Qualifying exigencies include time needed to: (29 CFR 825.126)

1. Address issues arising from short notice deployment of up to seven calendar days from the date of receipt of call or order of short notice
deployment
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2. Attiend military events and related activities, such as any official ceremony or family assistance program related to the covered active
duty or call to covered active duty status

3. Arrange child care or attend school activities arising from the covered active duty or call to covered active duty, such as arranging for
alternative child care, cnrolling or transferring a child to a new school, or attending meetings

4. Make or update financial and legal arrangements to address a military member’s absence
5. Attend counseling provided by someone other than a health care provider

6. Spend time (up to 15 days of leave per instance) with a military member who is on short-term, temporary, rest and recuperation leave
during deployment

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration briefings

8. Care for a military member's parent who is incapable of self-care when the care is necessitated by the military member's covered active
duty

9. Address any other event that the employee and district agree is a qualifying exigency

The employee shall provide the Superintendent or designee with notice of the need for the qualifying exigency leave as soon as
practicable, regardless of how far in advance such leave is foreseeable. (29 CFR 825.302)

An employee who is requesting leave for qualifying exigencies shall provide the Superintendent or designee with a copy of the military
member’s active duty orders, or other documentation issued by the military, and the dates of the service. In addition, the employee shall
provide the Superintendent or designee with centification of the qualifying exigency necessitating the leave. The certification shall contain
the information specified in 29 CFR 825.309.

The employee's qualifying exigency leave may be taken on an intermittent or reduced work or leave schedule basis. (29 CFR 825.302)

During the period of qualified exigency lcave, the district's rule regarding an employee's use of his/her accrued vacation leave and any
other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave" above, shall apply.

Military Caregiver Leave

The district shall grant an cligible employce up to a total of 26 work weeks of leave during a single 12-month period, measured forward
from the first date the leave is taken, to care for a covered servicemember with a serious illness or injury. In order to be eligible for such
military caregiver leave, the employee must be the spouse, son, daughter, parent, or next of kin of the covered servicernember. This 26-
week period is not in addition to, but rather is inclusive of, the 12 work weeks of leave that may be taken for other FMLA qualifying
reasons. (29 USC 2611, 2612; 29 CFR 825.127)

Covered servicemember may be: (29 CFR 825.127)
1. A current member of the Armed Forces, including a member of the National Guard or Reserves, who is undergoing medical treatment,
recuperation, or therapy; is otherwise in outpatient status; or is otherwisc on the temporary disability retired list for a serious injury or

illness

2. A veteran who was discharged or released under conditions other than dishonorable at any time during the five-year period prior to the
first date the eligible employce takes FMLA leave to care for the covered veteran

Son or daughter of a covered servicemember means the biological, adopted, or foster child, stepchild, legal ward, or a child of any age for
whom the covered servicemember stood in loco parentis. (29 CFR 825.127)

Parent of a covered servicemember means the covered servicemember's biological, adopted, step, or foster parent, or any other individual
who stood in loco parentis to the covered servicemember (excepl "parents in law"). (29 CFR 825. 127)

Next of kin means the nearest blood relative to the covered servicemember, or as designated in wriling by the covered servicemember. (29
USC 2611, 2612)

Outpatient status means the status of a member of the Armed Forces assigned to a military medical treatment tacility as an outpatient or a
unit established for the purpose of providing command and control of members of the Armed Forces receiving medical care as
outpatients. {29 USC 2611; 29 CFR 825.127)

Serious injury or illness means: (29 USC 2611; 29 CFR 825.127)
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1. For a current member of the Armed Forces, an injury or illness incurred by the member in the line of duty on active duty, or that existed
before the beginning of the member's active duty and was aggravated by the member's service in the line of duty while on active duty in
the Armed Forces, and that may render the member medically unfit to perform the duties of the member's office, grade, rank, or rating.

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the line of duty on active duty in the Armed Forces,
including the National Guard or Reserves, that manifested itself before or after the member became a veteran and that is at least one of the
following:

a. A continuation of a serious injury or illness incurred or aggravated while the veteran was a member of the Armed Forces and rendered
him/her unable to perform the duties of his/her office, grade, rank, or rating

b. A physical or mental condition for which the veteran has received a U.S. Department of Veterans Affairs (VA) Service-Related
Disability Rating of 50 percent or greater, based wholly or partly on that physical or mental condition

c. A physical or mental condition that substantially impairs the veteran's ability to secure or follow a substantially gainful occupation by
reason of one or more disabilitics related to his/her military service or that would do so but for treatment received by the veteran

d. An injury, including a psychological injury, on the basis of which the veteran has been enrolled in the VA's Program of Comprehensive
Assistance for Family Caregivers

The employee shall provide reasonabie and practicable notice of the need for the leave in accordance with the procedures in the section
entitled "Request for Leave" above.

An employee requesting leave to care for a covered servicemember with a serious injury or illness shall provide the Superintendent or
designee with certification from an authorized health care provider of the servicemember that contains the information specified in 29
CFR 825.310.

The leave may be taken intermittently or on a reduced work or leave schedule when medically necessary. An employee taking military
caregiver leave in combination with other leaves pursuant to this administrative regulation shall be entitled to a combined total of 26 work
wecks of leave during a single 12-month period. When both spouses work for the district and both wish to take such leave, the spouses are
limited to a maximum combined total of 26 work wecks during a single 12-month period. (29 USC 2612)

During the period of military caregiver leave, the district's rule regarding an employee's use of his/her accrued vacation leave and other
accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave" above, shall apply.

Notifications

The Superintendent or designee shall provide the following notifications regarding state and federal law related to PDL or FMLA/CFRA
leave:

1. General Notice: Information explaining the provisions of the FEHA/PDL and FMLA/CFRA and employee rights and obligations shall
be posted in a conspicuous place on district premises, or electronically, and shall be included in employee handbooks. (2 CCR 11049,
11095; 29 USC 2619)

The general notice shall also explain an employee's obligation to provide the Superintendent or designee with at least 30 days notice of the
need for the requested leave, when the need is reasonably foresceable at least 30 days prior to the start of the leave. (2 CCR 11050, 11091)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

2. Eligibility Notice: When an employee requests leave, including PDL, or when the Superintendent or designee acquires knowledge that
an employee's leave may be for an FMLA/CFRA qualifying reason, the Superintendent or designee shall, within five business days,
provide notification to the employee of his/her eligibility to take such leave. (2 CCR 11049, 11091; 29 CFR 825.300)

3. Rights and Responsibilities Notice: Each time the eligibility notice is provided to an employec, the Superintendent or designee shall
provide written notification explaining the specific expectations and obligations of the employee, including any consequences for a failure
to meet those abligations. Such notice shall include, as applicable: (29 CFR 825.300)

a. A statement that the leave may be designated and counted against the employee's annual FMLA/CFRA leave entitlement and the
appropriate 12-month entitlement period, if qualifying

b. Any requirements for the employee to furnish medical certification of a serious health condition, serious injury or illness, or qualifying
exigency arising out of active duty or call to active duty status and the consequences of failing to provide the certification

c. The employee's right to use paid leave, whether the district will require use of paid leave, conditions related Lo any use of paid leave,
and the employee's entitlement to take unpaid leave if the employee does not meet the conditions for paid leave

wany namiilanlina natidictrictiwillileniedNienlavDalimdR4A 1R2R874 7ia



HILHEV 1D WAMU | UNING © WIINNS WUl | Framiy Lare Ana medatcat Leave AK 4101.4

d. Any requirements for the employee to make premium payments necessary to maintain health benefits, the arrangement for making such
payments, and the possible consequences of failure to make payments on a timely basis

e. The employee's status as a "key employee"” if applicable, potential consequence that restoration may be denied following the FMLA
lcave, and explanation of the conditions required for such denial

f. The employee's right to maintenance of benefits during the leave and restoration to the same or an equivalent job upon return from leave

g. The employce's potential liability for health insurance premiums paid by the district during the employee's unpaid FMLA leave should
the employee not return to service after the leave

Any time the information provided in the above notice changes, the Superintendent or designee shall, within five business days of his/her
receipt of an employee's first notice of need for leave, provide the employee with a written notice referencing the prior notice and
describing any changes to the notice. (29 CFR 825.300)

4. Designation Notice: When the Superintendent or designee has information (e.g., sufficient medical certification) to determine whether
the leave qualifies as FMLA/CFRA leave, he/she shall, within five business days, provide written notification designating the leave as
FMLA/CFRA qualifying or, if the leave will not be so designated, the reason for that determination. (2 CCR 11091; 29 CFR 825.300)

if the amount of leave needed is known, the notice shall include the number of hours, days, or weeks that will be counted against the
cmployee's FMLA/CFRA entitlement. If it is not possible to provide that number at the time of the designation notice, notification shall be
provided of the amount of leave counted against the employee's entitlement upon request by the employee and at least once in every 30-
day period if leave was taken in that period. (29 CFR 825.300)

If the district requires paid leave to be used during an otherwise unpaid family care and medical leave, the notice shall so specify. If the
district requires an employee to present a release to return to work certification that addresses the employee's ability to perform the
essential functions of the job, the notice shalt also specify that requirement. (2 CCR 11091, 11097; 29 CFR 825.300)

Any time the information provided in the designation notice changes, the Superintendent or designee shall, within five business days,
provide the employee with written notice referencing the prior notice and describing any changes to the notice. (29 CFR 825.300)

Records

The Superintendent or designee shall maintain records pertaining to an individual employee's use of family care and medical leave in
accordance with law. (Government Code 12946; 29 USC 2616; 42 USC 2000f-1; 29 CFR 825.500)

Legal Reference:

EDUCATION CODE

44965 Granting of leaves of absence for pregnancy and childbirth

FAMILY CODE

297-297.5 Rights, protections, and benefits under law; registered domestic partners
300 Validity of marriage

GOVERNMENT CODE

12926 Fair employment and housing act, definitions

12940 Unlawful employment practices

129435 Pregnancy; childbirth or related medical condition; unlawfu) practice
12945.1-12945.2 California Family Rights Act

12945.6 Parental leave

12946 Fair Employment and Housing Act: discrimination prohibited
CODE OF REGULATIONS, TITLE 2

11035-11051 Sex discrimination: pregnancy, childbirth and related medical conditions
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11087-11098 California Family Rights Act

UNITED STATES CODE, TITLE 1

7 Definition of marriage

UNITED STATES CODE, TITLE 29

2601-2654 Family and Medical Leave Act of 1993, as amended

UNITED STATES CODE, TITLE 42

2000£t-1-2000fF-11 Genetic Information Nondiscrimination Act of 2008

CODE OF FEDERAL REGULATIONS, TITLE 29

825.100-825.800 Family and Medical Leave Act of 1993

COURT DECISIONS

United States v. Windsor, (2013) 699 F.3d 169

Faust v. California Portland Cement Company, (2007) 150 Cal.App.4th 364
Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045

Management Resources:

U.S. DEPARTMENT OF LABOR PUBLICATIONS

Military Family Leave Provisions of the FMLA Frequently Asked Questions and Answers
WEB SITES

California Department of Fair Empioyment and Housing: http:/iwww.dfeh.ca.gov
U.S. Department of Labor, FMLA: http://www.dol.gov/whd/fmla

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: November 7, 2018 Willits, California
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Willits USD | BP 4219.43 Personnel
Universal Precautions

In order to protect employees from contact with potentially infectious blood or other body fluids, the Board of Trustees requitres that
universal precautions be observed throughout the district.

Universal precautions are appropriate for preventing the spread of all infectious diseases and shall be used regardless of whether
bloodborne pathogens are known to be present.

(cf. 4157/4257/4357 - Employee Safety)

{cf. 5141 - Health Care and Emergencies)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.24 - Specialized Health Care Services)
{cf. 5141.6 - School Health Services)

(cf. 6145.2 - Athletic Competition)

Employees shall immediately report any exposure incident or first aid incident in accordance with the district's exposure control plan or
other safety procedures.

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
Legal Reference:

HEALTH AND SAFETY CODE

117600-118360 Handling and disposal of regulated waste

120875 Providing information to school districts on AIDS, AIDS-related conditions and Hepatitis B
120880 Information to employees of school district

CODE OF REGULATIONS, TITLE 8

5193 California bloodborne pathogens standard

CODE OF FEDERAL REGULATIONS, TITLE 29

1910.1030 OSHA bloedborne pathogens standards

Management Resources:

CDE PROGRAM ADVISORIES

1016.89 Guidelines for Informing School Employees about Preventing the Spread of Infectious Diseases, including Hepatitis B and
AIDS/HIV Infections and Policies for Dealing with HIV-Infected Persons in School Settings

WEB SITES

Centers for Discase Control and Prevention: http://www.cdc.gov
Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: August 7, 2013 Willits, California
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Willits USD | AR 4219.43 Personnel
Universal Precautions
Definitions

Universal precautions are an approach to infection control. All human blood and certain human body fluids, including but not limited to
semen, vaginal secretions and any body fluid that is visibly contaminated with blood, are treated as if known to be infectious for human
immunodeficiency virus (HIV), hepatitis B virus (HBV), hepatitis C virus (HCV) and other bloadbormne pathogens. (8 CCR 5193(b))

Personal protective equipment includes specialized clothing or equipment wom or used for protection against a hazard. General work
clothes such as uniforms, pants, shirts or blouses not intended to function as protection against a hazard are not considered to be personal
protective cquipment. (8 CCR 5193(b))

A sharp is any object that can be reasonably anticipated to penetrate the skin or any other part of the body and to result in an exposure
incident. (8 CCR 5193(b))

Engineered sharps injury protection is a physical attribute built into a needie device or into a non-needle sharp which effectively reduces
the risk of an exposure incident. (8 CCR 5193(b))

Employce Information

The Superintendent or designee shall distribute to employees information provided by the California Department of Education regarding
acquired immune deficiency syndrome (AIDS), AIDS-related conditions, and hepatitis B. This information shall include, but not be
limited to, any appropriate methods employees may use to prevent exposure to AIDS and hepatitis B, including information concerning
the availability of a vaccine to prevent contraction of hepatitis B, and that the cost of this vaccination may be covered by the health plan
benefits of the employees. Information shall be distributed at least annually, or more frequently if there is new information supplied by the
California Department of Education. (Health and Safety Code 120875, 120380)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
Infection Control Practices

The Superintendent or designee shall ensure that the worksite is effectively maintained in a clean and sanitary condition, and shall
implement an appropriate written schedule for cleaning and decontamination of the werksite. {8 CCR 51 93(d))

Where occupational exposure remains after the institution of engineering and work practice controls, the Superintendent or designee shall
provide appropriate personal protective equipment at no cost to the employee. Such equipment may include gloves, gowns, masks, eye
protection, and other devices that do not permit blood or other potentially infectious materials to pass through or reach the employee's
clothes, skin, eyes, mouth or other mucous membranes under normal conditions of use. The Superintendent or designee shall maintain,
repair, make accessible and require employees to use and properly handle protective equipment. (8 CCR 5193(d))

The Superintendent or designee shall provide handwashing facilities which are readily accessible to employees. When provision of
handwashing facilities is not feasible, the Superintendent or designee shall provide an appropriate antiseptic hand cleanser in conjunction
with clean cloth or paper towels, or antiseptic towelettes. (8 CCR 5 193(d))

For the prevention of infectious discase, employees shall routinely: (8 CCR 5 193(d))

1. Perform all procedures involving blood or other potentially infectious materials in such a manner as to minimize splashing, spraying,
spattering, and gencrating droplets of these substances.

2. Use personal protective equipment as appropriate.

a. Appropriate clothing, including but not limited to, gowns, aprons, lab coats, clinic Jackets or similar outer garments, shall be worn in
occupational exposure situations.

If a garment becomes penetrated by blood or other potentially infectious materials, the employee shall remove the garment immediately or
as soon as feasible. All personal protective equipment shall be removed prior to leaving the work area. When removed, it shall be placed
in an appropriately designated area or container for storage, washing, decontamination or disposal.

b. Gloves shall be wom when it can be reasonably anticipated that the employee may have hand contact with blood, other potentiaily
infectious materials, mucous membranes and nonintact skin, and when handling or touching contaminated items or surfaces.

wasnas Aamotnnlinag natirdictricthsillitenerdidienlanDalimdRA1 B354 111



5 0D o AL L LINE , YVINNS WO | UNIVersal Frecautons AKX 4214.43

Disposable gloves shall be replaced as soon as practical when contaminated, or as soon as feasible if they are torn, punctured, or when
their ability to function as a barrier is compromised. They shall not be washed or decontaminated for reuse. Utility gloves may be
decontaminated for reuse if the integrity of the gloves is not compromised, but must be discarded if they are cracked, peeling, tom,
punctured, or exhibit other signs of deterioration or when their ability to function as a barrier is compromised.

¢. Masks in combination with eye protection devices or face shields shall be worn whenever splashes, spray, spatter, or droplets of blood
or other potentially infectious materials may be generated and eye, nose or mouth contamination can be reasonably anticipated.

3. Wash hands and other skin surfaces thoroughly with soap and running water;

a. Immediately or as soon as feasible following contact of hands or any other skin or mucous membranes with blood or other potentially
infectious materials

b. Immediately after removing gloves or other personal protective equipment

When handwashing facilities are not available, the employee shall use antiseptic hand cleanser in conjunction with clean cloth or paper
towels, or antiseptic towelettes. In such instances, hands shall be washed with soap and running water as soon as feasible.

4. Refrain from eating, drinking, smoking, applying cosmetics or lip balm, or handling contact lenses in work areas with a reasonable
likelihood of occupational exposure.

5. Clean and decontaminate all equipment and environmental and work surfaces after contact with blood or other potentially infectious
material, no later than the end of the shift or more frequently as required by state regulations.

6. Rather than using the hands directly, use mechanical means such as a brush and dust pan, tongs or forceps to clean up broken glassware
which may be contaminated.

7. Use effective patient-handling techniques and other methods designed to minimize the risk of a sharps injury in all procedures
involving the use of sharps in patient care.

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)

(cf. 5141.24 - Specialized Health Care Services)

a. Needleless systemns shall be used to administer medication or fluids, withdraw body fiuids after initial venous or arterial access is
established, and conduct any other procedure involving the potential for an exposure incident for which a needleless system is available as
an alternative to the usc of needle devices. If needleless systems are not used, needles or non-needle sharps with engineered sharps injury

protection shall be used.

b. Contaminated needles or other sharps shall not be broken, bent, recapped, removed from devices, or stored or processed in a manner
that requires employees to reach by hand into the containers where these sharps have been placed.

¢. Disposable sharps shall not be reused.

8. Handle, store, treat and dispose of regulated waste in accordance with Health and Safety Code 117600-118360 and other applicable
state and federal regulations.

a. Immediately or as soon as possible after use, contaminated sharps shall be placed in containers meeting the requirements of 8 CCR
5193(d)(3)X(D). Containers shall be easily accessible, maintained upright throughout use where feasible, and replaced as necessary to avoid
overfilling.

b. Specimens of blood or other potentially infectious material shall be placed in a container which prevents leakage during collection,
handling, processing, storage, transport or shipping.

(cf. 4157/4257/4357 - Employee Safety)
(cf. 5141 - Health Care and Emergencies)
(cf. 5141.22 - Infectious Diseases)

(cf. 5141.6 - School Health Services)

(cf. 6145.2 - Athletic Competition)

Regulation WILLITS UNIFIED SCHOOL DISTRICT
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approved: August 7, 2013 Willits, California
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Willits USD | BP 4236 Personnel

Nonschool Employment

In order to help maintain public trust in the integrity of district operations, the Board of Trustees expects all employees to give the
responsibility of their positions precedence over any other outside employment. A district employee may receive compensation for outside
activities as long as these activities are not inconsistent, incompatible, in conflict with, or inimical to his/her district duties.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 9270 - Conflict of Interest)

An outside activity shall be considered inconsistent, incompatible, or inimical to district employment when such activity: (Government
Code 1126)

1. Requires time periods that interfere with the proper, efficient discharge of the employee's duties

2. Entails compensation from an outside source for activities which are part of the employee's regular duties

3. Involves using the district's name, prestige, time, facilities, equipment, or supplies for private gain

4. Involves service which will be wholly or in part subject to the approval or control of another district employee or Board member

(cf. 1321 - Selicitation of Funds from and by Students)

(cf. 3300 - Expenditures and Purchases)

(cf. 4040 - Employee Use of Technology)

(cf. 4132/4232/4332 - Publication or Creation of Materials)

(cf. 4135/4235/4335 - Soliciting and Selling)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

An employee wishing to accept outside employment that may be inconsistent, incompalible, in conflict with, or inimical to the employee's
duties shall file a written request with his/her immediate supervisor describing the nature of the employment and the time required. The
supervisor shall evaluate cach request based on the employee’s specific duties within the district and determine whether to grant
authorization for such employment.

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

The supervisor shall inform the employce whether the outside employment is prohibited. The employee may appeal a supervisor's denial
of authorization to the Superintendent or designee. An employee who continues to pursue a prohibited activity may be subject to
disciplinary action,

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)

(cf. 4144/4244/4344 - Complaints)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Tutoring

A certificated employee shall not accept any compensation or other benefit for tutoring a student enrolled in his/her class(es). An
employee who wishes to tutor another district student shall first request authorization from his/her supervisor in accordance with this
Board policy. If authorization is granted, the employee shall not use district facilities, equipment, or supplics when providing the tutoring
service.

Legal Reference:
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EDUCATION CODE

35160 Authority of goveming boards

35160.1 Broad authority of school districts

51520 Prohibited solicitation on school premises
GOVERNMENT CODE

1126 Incompatible activities of employees

1127 Incompatible activities; off duty work

1128 Incompatible activities, attorney

CODE OF REGULATIONS, TITLE 5

80334 Unauthorized private gain or advantage
ATTORNEY GENERAL OPINIONS

70 Ops.Cal.Atty.Gen. 157 (1987)

Management Resources:

WEB SITES

CSBA: http://www.csba.org

Fair Political Practices Commission: http://www.fppc.ca.gov
Policy WILLITS UNIFIED SCHOOL DISTRICT

adopted: August 7, 2013 Willits, California
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Willits USD | AR 4254 Personnel
Health And Welfare Benefits
Retired Certificated Employees

Any former certificated employee who retired from the district under any public retirement system and his’/her spousc/domestic partner
shall be permitted to enroll in the health and welfare and/or dental care benefit plan currently provided for certificated employees. The
plan also shall be available to any surviving speusc/domestic partner of a former certificated employee who either retired from the district
under any public retirement system or was, at the time of death, employed by the district and a member of the State Teachers' Retirement
System. (Education Code 7000)

A retired certificated employee or surviving spouse/domestic partner shall be allowed to enroll in the coverage within 30 days of losing
active employee coverage. If he/she does not

enroll during this initial enrollment period, he/she may be denied further opportunity to do so. (Education Code 7000)
COBRA/Cal-COBRA Continuation Coverage

Covered district employees and their qualified beneficiaries shall be offered the opportunity to continue health and disability insurance
coverage when they otherwise would lose coverage due to one of the following qualifying events: (Health and Safety Code 1366.21,
1366.23, 1373; Insurance Code 10128.51, 10128.53, 10277; 26 USC 4980B; 26 CFR 54.4980B-4)

1. Death of the covered employee

2. Terminatian or reduction in hours of the covered employee's employment, other than termination by reason of the employee's gross
misconduct

(cf. 4117.4 - Dismissal)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

3. Divorce or legal separation of the covered employee

4. The covered employce becoming entitled to Medicare benefits

5. A dependent child ceasing to be a dependent child of the covered employce

Continuation health coverage shall be the same as provided to similarly situated individuals under the group benefit plan. (Health and
Safety Code 1366.23; Insurance Code 10128.53; 26 USC 4980B)

The Superintendent or designee shall notify the health care service plan administrator of a qualifying event listed in item #1, 2, or 4 above,
within 30 days of the event. A covered employee or qualified beneficiary shall notify the service plan administrator of a qualifying event
listed in item #3 or 5 above within 60 days of the event or of the date that the beneficiary would lose coverage, whichever is later. (26
USC 4980B; 29 USC 1163, 1166; 26 CFR 54.4980B-6)

Continuation coverage shall be terminated in accordance with the district's insurance plan and federal and state law. (26 USC 4980B; 26
CFR 54.4980B-6; Health and Safety Code 1373.621; Insurance Code 10116.5)

The Superintendent or designee shall notify covered employees and qualified beneficiaries of the availability of conversion and
continuation coverage. This notification shall include the statement in Labor Code 2800.2 encouraging individuals to examine their
options carefully before declining such coverage. (Labor Code 2800.2)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
Disability Insurance

The Superintendent or designee shall give notice of disability insurance rights and benefits to each new employee and each employee
leaving work due to pregnancy, nonoccupational illness or injury, the need to provide care for any sick or injurcd family member, or the
need to bond with a minor child within the first year of the child's birth or placement in connection with foster care or adoption.
(Unemployment Insurance Code 2613)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injurics)
(cf. 4161/4261/4361 - Leaves)
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(cf. 4161.1/4361.1 - Personal Illness/Injury Leave)
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 4261.1 - Personal Illness and Injury Leave)

When disabled by an injury sustained from a violent act while performing duties within the scope of employment and performing
creditable employment, a certificated or classified employee may continue in the district health and dental care plans upon meeting

criteria specified by law. The employee shall pay all employer and employee premiums and related administrative costs. (Education Code
7008)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: August 7, 2013 Willits, California
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Willits USD | AR 4257.1 Personnel
Work-Related Injuries

In order to provide medical benefits, temporary or permanent disability benefits, wage replacement, retraining or skill enhancement,
and/or death benefits in the event that an employee becomes injured or ill in the course of employment, the district shall provide all
employees with insurance and workers' compensation benefits in accordance with law. The Superintendent or designee shall develop an
efficient claims handling process that reduces costs and facilitates employee recovery.

(cf. 3320 - Claims and Actions Against the District)

(cf. 4032 - Reasonable Accommodation)

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)

{cf. 4154/4254/4354 - Health and Welfare Benefits)

(cf. 4157/4257/4357 - Employee Safety)

(cf. 4157.2/4257.2/4357.2 - Ergonomics)

{cf. 4161.11/4261.11/4361.11 - Industrial Accident/Illness Leave)

The Superintendent or designee shall notify every new employce, at the time of hire or by the end of the first pay period, of his/her right to
receive workers' compensation benefits if injured at work. (Labor Code 3551; 8 CCR 15596)

{cf. 4112,9/4212.9/4312.9 - Employee Notifications)

In addition, a notice regarding workers' compensation benefits shall be posted in a conspicuous location frequented by employees, where
the notice may be easily read during the workday. (Labor Code 3550)

In the event that an employee is injured or becomes ill in the course of employment, he/she shall report the work-related injury or illness
to the Superintendent or designee as soon as practicable.

Within one working day of receiving notice or knowledge of any injury to an employee in the course of employment, the Superintendent
or designee shall provide a claim form and notice of potential eligibility for workers' compensation benefits to the employee or, in the case
of the employee's death, to his/her dependents. The claim form and notice shall be provided personally or by first class mail. (Labor Code
5401)

The Superintendent or designee shall additionally ensure that any employee who is a victim of a crime that occurred at the place of
employment is given written notice personally or by first class mail within one working day of the crime, or when the district reasonably
should have known of the crime, that the employee is eligible for workers' compensation benefits for injuries, including psychiatric
injuries, that may have resulted from the crime. (Labor Code 3553)

The Superintendent or designee shall ensure that all employee notices described above are in the form prescribed by the Department of
Industrial Relations (DIR), Division of Workers Compensation.

Upon learning of a work-related injury or illness, or injury or illness alleged to have arisen out of and in the course of employment, the
Superintendent or designee shall report the incident to the district's insurance carrier within five days after obtaining knowledge of the
injury or illness. If a subsequent death arises as a result of the reported injury or illness, an amended report indicating the death must be
filed with the insurance carrier within five days after being notificd of or learning about the death. (Labor Code 6409.1)

In addition, in every case involving death or serious injury or illness, the Superintendent or designee shall immediately make a report by
telephone or email to the Division of Occupational Safety and Health. (Labor Code 6409.1)

Legal Reference:

EDUCATION CODE

44984 Industrial accident and illness leaves, certificated employees
45192 Industrial accident and illness leaves, ¢lassified employees

LABOR CODE
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3200-4855 Workers' compensation, especially:

3550-3553 Employee notice

3600-3605 Conditions of liability

3760 Report of injury to insurer

4600 Provision of medical and hospital treatment by employer
4906 Disclosures and statements

3400-5413 Notice of injury or death

6409.1 Reports

CODE OF REGULATIONS, TITLE 8

15596 Notice of employee rights

Management Resources:

DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS
A Guidebook for Injured Workers, 2016

Notice to Employees — Injuries Caused by Work

Time of Hire Pamphlet

Workers' Compensation Claim Form (DWC 1) & Notice of Potential Eligibility

WEB SITES

California Department of Industrial Relations, Division of Occupational Safety and Health: http://www.dir.ca.gov/dosh

California Department of Industrial Relations, Division of Workers Compensation:

http://www.dir.ca.gov/dwe
Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: March 1, 2017 Willits, California
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Willits USD | AR 6112 [nstruction
School Day
Kindergarten/Transitional Kindergarten

Kindergarten and transitional kindergarten (TK) classes in district schools may be maintained for different lengths of time, either at the
same or different school sites. (Education Code 37202)

Except as otherwise permitted by law, the average school day established for kindergarten and TK students shall be at lcast three hours,
including recesses but excluding noon intermissions, but no longer than four hours, excluding recesses. (Education Code 46111, 46114,
46115,46117)

Recess may be counted as instructional minutes for purposes of determining the maximum school day if it occurs under teacher
supervision.

In any multitrack year-round school operating pursuant to Education Code 37670, the kindergarten school day may be up to 265 minules,
excluding recesses. (Education Code 46111)

{cf. 6117 - Year-Round Schedules)

In any district school operating an early primary program pursuant to Education Code 8970-8974, the kindergarten school day may exceed
four hours, excluding recess, if both of the following conditions are met: {Education Code 8973)

1. The Board of Trustees has declared that the extended-day kindergarten program does not exceed the length of the primary school day.

2. The extended-day kindergarten program includes ample opportunity for both active and quiet activities within an integrated,
experiential, and developmentally appropriate educational program.

The Superintendent or designee shall annually report to the California Department of Education as to whether the district's kindergarten
and TK programs are offered full day, part day, or both. (Education Code 48003}

Grades 1-8
Except as otherwise provided by law, the school day for clementary and middle school students shall be:

1. At least 230 minutes for students in grades [-3, unless the Board has prescribed a shorter school day because of lack of school facilities
requiring double sessions, in which case the minimum school day shall be 200 minutes (Education Code 46112)

2. At lcast 240 minutes for students in grades 4-8 (Education Code 46113, 46 142)

In determining the number of minutes for purposes of compliance with the minimum school day for students in grades 1-8, both noon
intermissions and recesses shall be excluded. (Education Code 46115)

Grades 9-12
The school day for students in grades 9-12 shall be at least 240 minutes. (Education Code 46141, 46142)

However, the school day may be Jess than 240 minutes when authorized by law. Programs that have a minimum school day of 180
minutes include, but are not necessarily limited to:

1. Continuation high school or classes (Education Code 46141, 46170)

{cf. 6184 - Continuation Education)

2. Opportunity school or classes (Education Code 46141, 46180)

3. Regional occupational center (Education Code 46141, 52325)

{cf. 6178.2 - Regional Occupational Center/Program)

4. Work experience education program approved pursuant to Education Code 51760-51769.5 {Education Code 46141, 46144)

A student in grade 12 who is enrolied in work expericnce education and is in his/her last semester or quarter before graduation may be
permitted to attend school for less than 180 minutes per school day if he/she would complete all requirements for graduation, except
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physical education courses, in less than 180 minutes each day. (Education Code 46147)

(cf. 6178.1 - Work-Based Learning)

5. Concurrent enrollment in a community college pursuant to Education Code 4880048802 or, for students in grades 11-12, part-time
carollment in classes of the California State University or University of California, provided academic credit will be awarded upon
satisfactory completion of enrolled courses (Education Code 46146)

{cf. 6172.1 - Concurrent Enrollment in College Classes)

6. An early college high school or middle college high schoel, provided the students are enrolled in community college or college classes
in accordance with item #5 above (Education Code 46141, 46146.5)

7. Special day or Saturday vocational training program conducted under a federally approved plan for career technical education
(Education Code 46141, 46144)

(cf. 6178 - Career Technical Education)
8. Adult education classes (Education Code 46190)
{cf. 6200 - Adult Education)

For an evening high school operated pursuant to Education Code 51720-51724, the number of days, specific days of the week, and
number of hours during which the program shall be in session may be determined by the Board. (Education Code 46141, 51721)

Students in grade 12 shall be enrolled in at least five courses each semester or the equivalent number of courses each quarter, This
requirement shall not apply to students enrolled in regional occupational centers or programs, courses at accredited postsecondary
institutions, independent study, special education programs in which the student's individualized education program establishes a different
number of courses, continuation education classes, work experience education programs, or any other course of study authorized by the
Board that is equivalent to the approved high school course of study. (Education Code 46145)

(cf. 6158 - Independent Study)
(cf. 6159 - Individualized Education Program)
Alternative Block Schedule for Secondary Schools

In order to establish a block or other alternative schedule or to accommodate career technical education and regional occupational
center/program courses, the district may authorize students to attend fewer than the total number of days in which school is in session
provided that students attend classes for at least 1,200 minutes during any five school day period or 2,400 minutes during any 10 school
day period. (Education Code 46160)

An carly coliege high school or middle college high school may be scheduled so that students attend classes for at least 900 minutes
during any five-school day period or 1,800 minutes during any 10-school day period. (Education Code 46160)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: June 6, 2018 Willits, California
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