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Little River Athletic Goals 
 
Our athletic programs should strive for: 
 

● Integrity 
● Individual development 
● Competitiveness 
● Discipline 
● Social Growth 
● Emotional maturity 
● Sportsmanship 

 
As coaches working towards these goals, we should strive to: 
 

● Be conscious of the physical and mental health of our athletes 
● Stress the importance of fair play 
● Teach each athlete to live by the rules of life 
● Instill a desire to win, but accept defeat or victory with class 
● Teach athletes to respect property 

 
 

Loyal and True 
 

Loyal and true 
We pledge allegiance to you 

This is our motto 
We are one for all  

And all for Little River 
 

Here is to our school 
And long on high may she rule 

Forevermore you will find us 
Loyal and true. 

 
 
 
 

 



THE KSHSAA CODE OF ETHICS 
Believing that mine is an important part of the nationwide school activity program, I 

pledge to act in accordance with these principals: 
 

1. I will honor contracts regardless of possible inconvenience or financial loss. 
 

2. I will study the rules, observe the work of other coaches, athletic/activities 
directors, adjudicators, judges, officials and will at all times, attempt to improve 
myself and the activity. 

 
3. I will conduct myself in such a way that attention is drawn not to me but to the 

young people participating in the contest or activity. 
 

4. I will maintain my appearance in a manner befitting the dignity and importance of 
the activity. 

 
5. I will cooperate with the news media in the interpretation and clarification of rules 

and/or other areas relating to good sportsmanship, but I will not make any 
statements concerning the decisions made during the contest.  

 
6. I will uphold and abide by all rules of the KSHSAA and the National Federation.  

 
7. I will shape my character and conduct so as to be a worthy example to the young 

people who participate under my jurisdiction.  
 

8. I will give my complete cooperation to the school which I serve and to the 
KSHSAA which I represent.  

 
9. I will cooperate and be professional in my association with other coaches, 

athletic/activity directors, adjudicators, judges, or officials and will do nothing to 
cause them public embarrassment.  

 
10. I will keep in my mind that the contest is more important than the wises of any 

individual. 
 

11. I will make responsible decisions about consumption of alcohol, including 
abstinence from alcohol at least twelve hours prior to a contest in which I will be 
involved.  

 
12. I will not use tobacco products while directly involved in interscholastic activities.  

 
 

 
 
 
 
 
 



Athletic Director 
 

The duties of the athletic director may include the following: 
 

1. Serves as the coordinator of student activities. 

2. Serves as the coordinator in keeping the faculty and students informed of all 

activities through developing and maintaining a school calendar. 

3. May assign faculty members to work at school activities, monitor and supervise 

assigned faculty members.  

4. Schedules extra-curricular activities for the school. 

5. Evaluates all head coaches. 

6. Responsible for contracts with schools and officials for all athletic events. 

7. Assigns officials to games when the league commissioner has not secured them. 

8. Supervises and certifies all physical and academic eligibility forms and reports.  

9. Organizes and promotes all athletic tournaments. 

10. Supervises inventory of all athletic equipment and develops a plan for rotation of 

uniforms. 

11. May help coordinate transportation request for extra-curricular activities.  

12. Attends all KSHSAA and district athletic meetings. 

13. Attends all Wheat State League meetings. 

14. Sees that rules and regulations of KSHSAA are followed as written. 

15. Serves as the liaison between KSHSAA and the coaching staff. 

16. Sends all pertinent information as rosters and contest information to competing 

schools. 

17. Meets with all coaches and sponsors as necessary for the operation of an effective 

extra-curricular program. 

18. Supports teams at home and out of town extra-curricular activities.  

19. Serves as liaison between administration and coaching staff.  

20. Performs other duties as assigned by the principal. 

 
 

 
 
 
 



Coach’s Responsibilities 
 

ALL COACHES 
 

1. Enforce the rules of the KSHSAA. 

2. Maintain an accurate squad roster at all times. 

3. Verify that no candidate is issued equipment or allowed to practice until he or 

she has turned in a signed physical, concussion information form, and have 

watched the NFHS Concussions for Students video. 

4. Supervise practice sessions and maintain security of the locker room. 

5. Serve as an advisor to the students on his or her squad.  

6.  Report injuries of participants to the proper school officials. Follow injury 

policy as outlined in this manual. 

7. Support and conform to established decisions and policy decisions of a 

general nature that are in keeping with the established policies and procedures 

of the school district.  

8. Report all infractions of the Student Code of Conduct to the school 

administrator or athletic director. 

9. Organize a system for uniform and equipment check out and insure that all 

students are accountable for the equipment at the conclusion of each season. 

10. Have readily available at all practices and competitions the KSCP booklet, 

which also includes the Medical Authorization forms.  This is required to be at 

all events where an athlete may become injured, including bus trips.  

 
HEAD COACHES 
 

1. Each head coach will hold a preseason parent meeting to go over team rules 

and expectations.  This applies to both middle and high school teams.  

2. Report all team scores to the local papers and prepare other public information 

releases as needed.  

3. Assign duties to assistant coaches and prepare a written evaluation for each 

coach at the conclusion of the season. 



4. Inspect all equipment, oversee the issuance and collection of equipment, 

maintain inventory records, and enforce rules regarding care of equipment. 

5. Arrange for the presentation of team awards. 

6. Maintain school policy in scheduling facilities for practice. 

7. Arrange for a team picture and make sure the yearbook sponsor has a copy. 

8. Be supportive of junior varsity teams and attend games and practices when 

possible.  

 

9. Advise parents and athletes of expectations of good sportsmanship. Make 

certain parents, team members, and assistants know the importance of 

KSHSAA Rule 52. 

10. Review the Student Code of Conduct with all student athletes at the beginning 

of each season.  

11. Coaches should make sure the lettering requirements are understood and 

should be presented at the parent/team meetings. 

 

ASSISTANT COACHES 

 
1. Support the head coach and total athletic program of the Little River/Windom 

system. 

2. Attend all staff meetings called by the head coach. 

3. Assist with the scouting of teams as directed by the head coach. 

4. Assume any duty assigned by the head coach.  Some duties may include: 

conducting a practice drill, handling equipment, working with student 

managers, scouting, uniform laundry, public relations, statistics, etc. 

5. Assume all responsibilities assigned to the head coach in that coach’s absence.  

6. The assistant coach will be responsible for the sign out procedure at away 

games.  He/she will keep an appropriate sign out sheet for the parents to sign 

if they are releasing their child from riding the bus home. 

 

 

 



 

Legal Responsibilities of a Coach 

 
Properly plan the activity 
Coaches must demonstrate an awareness of the readiness and physical maturity of 

athletes when planning practices.  
 
Provide proper instruction 
Coaches must plan practices in a logical sequence, taking into account individual 

athlete’s skills and capabilities. 
 
Provide a safe physical environment 
Coaches must be able to identify defective equipment or hazardous environments and 

take steps to prevent injury. 
 
Provide adequate and proper equipment 
Coaches must improve unsafe environments, remove or repair defective equipment, or 

deny student access.  
 
Supervise your kids 

Coaches must be physically present at all instructional times, control reckless 
player behavior, and ensure facilities are locked when a staff member can not be present 
to supervise.  

 
Evaluate athletes for injury or incapacity 
Coaches must condition athletes in a way that prepares them for challenging practices 

and competitive activities.  When an injury requiring a doctor’s care occurs, athletes 
should not be allowed to participate again until the doctor has provided written clearance 
to the athletic director.  

 
Warn of inherent risks 
Coaches must warn their athletes and parents of the inherent dangers of injury or death 

specific to their sport. 
 
Provide appropriate emergency assistance 
Coaches are expected to administer standard emergency care when needed. Coaches 

must design plans to deal with an emergency in an expedient manner while at practices or 
competitions.  

 
In the event of an injury, a coach my be found liable if: 

1. A duty was not fulfilled. 
2. A duty was breached through commission of a dangerous ace, or omission of 

supervision. 
3. A coach was the proximate cause of an injury. 
4. There was loss or damage.  

 



 

Windom Elementary 
Guidelines for Use of School Facilities 

 
To:  Individuals/Groups using Windom facilities 
From:  Jon Paden, Principal 
Date: 9-28-16 
 
Windom Elementary and USD #444 are pleased that you are utilizing the school 
facilities.  Our building is well-maintained and we strive to make it presentable at all 
times.  So we can continue to make the facilities available to groups and organizations, 
please keep the following guidelines in mind.  Thanks for the help. 
 
1.  The adult (21 years of age) checking out the key and signing building use papers 
assumes responsibility for the use of the building/gym.  This person should be the last 
person to leave at the conclusion of activities.  The key MAY NOT be given to others.  
 
2.  The building is reserved for those stated on the Use of School Facilities form.  If 
others are allowed in the building, the individual signing the forms is responsible for 
those persons. 
  
3.  Children not involved with activities should be supervised and remain in the part of 
the building that is reserved.  It is the responsibility of the individual reserving the 
building to be sure that supervision is taking place. 
  
4.  Participants are to restrict their use of the building to the parts of the building which 
they actually need and reserved. 
 
5.  No street shoes or gym shoes used as street shoes are to be used on the gym floor. 
 
6.  School equipment is to be left as found and is to be in its proper place before leaving 
the building. 
 
7.  If equipment or anything in the building is damaged upon arrival or during the time of 
reservation of the building, please let the administration know as soon as possible. 
 
8.  Equipment located in the coaches room is not accessible unless prior arrangements 
have been made. 
 
9.  Before leaving the building, please check the following:  1)  lights not on when you 
arrived are turned off,  2)  check restrooms to be sure toilets are flushed and trash is 
picked up,  3)  doors to the gymnasium are closed, and 4)  front doors are locked. 
 
10.  Any group found to be in violation of the above outlined policies may be refused 
access to the facilities by the administration or Board of Education. 
 
11.  The breaker box for the lights is located on the stage (SW corner).  Switches 
11,13,15, and 17 are the only switches that should be flipped. 



 
12.  The facility is unavailable from 9:00 p.m. - 6:00 a.m. unless prior arrangements have 
been made. 
 
13.  Key check-out procedures - key may be checked out at the building office the day of 
or day before gym use.  Use of Facilities papers must be completed along with a $10.00 
deposit. 
 
 
14.  The key MUST be returned the following day, or Monday if the facility was utilized 
over a weekend.  Failure to comply with these steps may result in the loss of privileges. 
 
15.  Recreation league team coaches may be allowed to keep a key during the regular 
season. 
 
16.  An adult must be present to supervise during gym use.  
 
17.  The administration and/or USD Board of Education reserves the right to deny 
facility use. 
 
Please call the building administrator for gym use approval that has not been 
scheduled.  You may leave a message on the answering machine (897-6477).  You 
will be contacted if there is a scheduling conflict.  This is also done to cover gym users so 
we know who was in the gymnasium. 
 
 
 

Criteria For Lettering (High School) 
 

CRITERIA FOR LETTERING (HIGH SCHOOL) 
VOLLEYBALL: A student who plays in sixty percent of the varsity games* 
FOOTBALL: A student who plays in one quarter over half of the quarters* 
BASKETBALL: A student who plays in one quarter over half of the quarters* 
TRACK: A student who scores two points or more per meet or scores one point at the                 
League Track Meet* 
BAND: A student who maintains an A, attends all required performances, and scores at              
least 15 points according to the “Music Lettering System.” Students will be given this              
information at the beginning of the school year. 
VOCAL: A student who maintains an A, participates in the musical and 3 or more KMEA                
or KSHSAA sponsored musical activities 
CHEERLEADER: A student who maintains a C average and stays above 75 points 
CLAY SHOOTING: A student in grades 9-12, must average 20 or more points per round               
in competition play at end of season. 
ACADEMIC: A student who maintains a 3.5 grade point average or above in each of four                
consecutive quarters. The four consecutive quarters are the 4th-quarter of the previous            
year and the first three quarters of the current year. 
  



*If a student participated in a sport for four years and remains in good standing               
throughout the season the four years, he/she is entitled to an automatic letter his/her              
senior year. 

  
  

CRITERIA FOR LETTERING (JR. HIGH) 
VOLLEYBALL: A student who plays in one game over half 
FOOTBALL:  A student who plays one half of all quarters played 
BASKETBALL: A student who plays one more than one half of all quarters played during               
the season 
TRACK: A student who gets 1st, 2nd, or 3rd in an individual event, or 1st in a relay or                   
who earns a total of 14 points in all the track meets 
BAND: A student who maintains an A average, participates in the Pep Band and 2 or                
more KMEA or KSHSAA sponsored musical activities 
VOCAL: A student who maintains an A average, participates in the musical or 2 or more                
KMEA or KSHSAA sponsored musical activities 
 
 

Budget And Finance 
 
Two(2) weeks after the conclusion of each season, the head coach is to submit to the 
athletic director an inventory for all uniforms, equipment, etc. used for their activity. If it 
is not on file with the athletic director, no new requisitions will be considered.  
 
After inventories are in, the head coach can submit to the athletic director a district 
requisition form for the items they would like for their program for the upcoming year. 
These items should be prioritized with the most important being listed first. The list 
should be very specific, including size, color, brand, etc. The athletic director may send 
bid request to various companies. All requests are due before April 1 of each year.  

 
Transportation 

 
The athletic director will provide each head coach a list of leave times and the order of 
play(if known at time of printing) to the head coach for their review.  Once agreed upon 
the athletic director will submit the season transportation request to the transportation 
director. 
 

● The athletic director has the right to change any leave time he or she feels is 
incorrect or unnecessary.  

● If the coach feels the leave time needs to be adjusted after the request has been 
sent to the transportation director, you must have the athletic director or principal 
approve such a change, with a preference of at least 24 hours notice.  Exceptions 
will be made when dealing with weather related issues.  

● Any transportation needs other than those regularly scheduled competitions will 
be the responsibility of the coach or sponsor.  

● There will be an adult coach or sponsor on each bus provided by USD444.  This 
does not include the driver.  The drivers will not be considered supervisors for 
kids. They are to transport your kids only.  



● If a student wants to not ride the bus home from an event, they must have a signed 
note from their parent/legal guardian stating such details. They may not ride home 
with anyone if they do not have a signed note from their legal guardian or parent.  

● Before each trip, the coach or sponsor must have a boarding list of all students on 
the bus. This list may also serve at the sign out list for parents at events.  

● All after practice bus times will be set by the athletic director after considering the 
needs of all teams practicing.  This schedule will be set up on a calendar and 
shared will all coaches prior to the start of each sport season. This calendar must 
be followed and the times adhered to.  If you would like to request a change in 
time it must be done by contacting the athletic director.  This request will be 
considered if the time works for all sports teams practicing that day.  If you let 
your practice out earlier than the scheduled time, a coach/sponsor must supervise 
all kids until the after practice bus or their form of transportation has picked them 
up. 

 
 

Extracurricular Conduct Policy 
 
Rules regarding the personal conduct and appearances of students representing Little           
River Schools in extracurricular activities will be set and enforced by instructors,            
sponsors, and coaches responsible for each organization. Students will be made aware of             
said rules at the start of each school year or season. Instructors, sponsors, and coaches               
will make and enforce rules in compliance with KSHSAA regulations and USD 444             
policies. The guiding principle will be that a student’s personal conduct and appearance             
not draw attention from the organization or team to the individual. 
 

 
Activity Eligibility Requirements 

 
For a student to be eligible to participate in interscholastic activities, the student must be               
certified by the building principal as meeting all eligibility standards. All KSHSAA rules             
and regulations are published in the official KSHSAA Handbook, which is provided in             
this manual. Some KSHSAA rules and all of the schools rules are summarized on these               
pages for your convenience.  
 
1. To be eligible for participation in interscholastic athletics/spirit groups, a student           

must have on file with the athletic director a signed statement by a practicing              
physician or a registered physician assistant certifying the student has passed an            
adequate physical examination and is physically fit to participate. In addition to the             
physical form, a signed concussion and head injury release form. 

2. The Physical Examination Form shall be completed and filed with the school prior             
to the first practice session in which the student participates. 

3. The eligible student shall be a bona fide member of his/her school in good standing.               
The student must have passed at least five new subjects (those not previously             
passed) of unit weight or its equivalency, the previous semester or the last semester              
of attendance. The student must be enrolled in and attending five new subjects             
(those not previously passed). 

4. A student must be regularly enrolled and in attendance at some school not later than               
Monday of the fourth week of the semester in which he/she participates. 



ACTIVITY ELIGIBILITY REQUIREMENTS 
(Grades 7-12) 

     5. For a student to be eligible to participate in interscholastic activities, the student             
must be certified by the building principal as meeting all eligibility standards. All             
KSHSAA rules and regulations are published in the official KSHSAA Handbook, which            
is distributed annually and is available in the principal’s office.  

  
In order to participate in any extra-curricular activities (including flex time,           

athletics, 
band/choir contests and concerts, school dances, prom, etc), a student must 
maintain academic eligibility.  To be in good standing, academically, a student shall 
have no failing grades (F's).  

  
The eligibility report will be generated every Monday morning or the first day of the  
school week with special scheduling.  If a student receives any failing grade, they 
will be on probation for one week to have the opportunity to raise the grade.  If any 
student receives a failing grade, in the same class for two consecutive reports, they 
will be declared academically ineligible and will not be allowed to participate for  
hat week.  If they are able to raise the grade, they can be eligible for the following 
week.  

  
Teachers will be given access to the eligibility report, and do have the authority to 
exempt a student, who is failing their class, for unusual or extenuating 
circumstances.  

 
 

A student is ineligible if he/she is a student not in good standing. [on behavioral 
probation.] 

 
5. In order to participate in extracurricular/athletic events, a student must be           

present at school. If a student misses one hour or more of his/her schedule,              
and that absence is deemed unexcused, he/she will not be able to practice or              
participate in the event/practice for that day. Exceptions to this rule are a doctor               
or dentist appointment, funeral, etc. Illness is not an exception to this rule.             
Participants shall attend classes on the day following any event. 

6. A student shall have not more than two semesters of possible eligibility in grade              
seven and two semesters in grade eight. A student shall not have more than eight               
semesters of possible eligibility in grades nine through twelve. 

7. High school students are eligible if they are not 19 years of age (15 for eighth grade                 
and 14 for seventh grade) on or before September 1 of the school year in which they                 
compete. 

8. The use of undue influence by any person to secure or retain a student shall cause                
ineligibility. 

9. A student is eligible if he/she has not competed under a false name or for money or                 
merchandise of intrinsic value and has observed all other provisions of the Amateur             
and Awards Rules. 

10. Students may not engage in outside competition in the same sport during a season in               
which they are representing their school. Note: Consult the coach or principal            
before participating individually or on a team in any game, training session, contest,             



or tryout conducted by an outside organization. 
11. A student is eligible if he/she is not a member of any fraternity or other organization                

prohibited by law or by the rules of KSHSAA. 
 
 

Activity Probation 
 
A student may be placed on activity probation for violation of school policies or              
procedures. These include any activities outside the classroom. Extra-curricular         
activities include activities that occur outside of the regular school day and are not part of                
the curriculum study. 
 

 
Extra-Curricular Drug & Alcohol Policy 

 
In order for a student in USD 444 to be involved in any extra-curricular activity*, they                
must abide by the following criteria. A student shall not possess, use, transmit, or be               
under the influence of any narcotic drug, amphetamine, barbiturate, marijuana, alcoholic           
beverages, or intoxicant of any kind, or tobacco in any form, including smokeless tobacco              
products. 
 
Time Frame: This policy shall be in effect from the beginning of the fall sport season to                 
the end of the spring sport season. It shall be in effect 24 hours a day and at any place in                     
which the participant may be present. 
 
Under the regulations of the KSHSAA, Rule 14, Sec.1, Art. 3: A student who uses or                
possesses any form of tobacco, illegal drugs, alcoholic beverages, etc., is not in good              
standing.  Therefore a violation of this standard would mean: 
 
First Offense: The student will lose eligibility for a minimum of one interscholastic day              
of competition on the level at which they would normally be eligible. The suspension              
will be served on the first day of competition to follow the suspension. It should be noted                 
this is a minimum penalty and the coach or sponsor has the option to impose a more                 
severe penalty. 
 
Second Offense: in a School Year: The student will be immediately dismissed from all              
extracurricular activities for the remainder of the school year. The student may be             
reinstated to participate after successful completion of a rehabilitation course or           
evaluation approved by the principal and A.D. 
 
Sources: If a source such as, but not limited to, law enforcement officials, faculty              
members, school administrator, or general common knowledge through the school relates           
information about a students involvement with alcohol, drugs, or tobacco, validity of the             
allegation will be screened by the principal, A.D., and sponsor and if the information is               
substantiated, the student will be counseled and actions taken as described above. 
 
*Extracurricular activity is defined as all athletics, cheerleading, forensics, debate, and           
scholars bowl. 



 
 

Sportsmanship 
 
Interscholastic contests should create good sportsmanship traits in both athletes and           
spectators. Little River Attendance Center students will conduct themselves in a manner            
that will be a good reflection on the team, school, and the community.  
Those who are in attendance at Little River School activities will adhere to             
Citizenship/Sportsmanship Rule 52 as members of the Kansas State High School           
Activities Association.  Sportsmanship is a way of thinking and behaving. 
● Be courteous to all participants, coaches, officials, staff and fans. 
● Know the rules, abide by and respect the official's decisions. 
● Win with character, lose with dignity. 
● Display appreciation for good performance regardless of the team. 
● Exercise self-control and reflect positively upon yourself, your team, and your school. 
● Permit only positive sportsmanship behavior to reflect on your school or its activities. 
 
All actions are to be for and not against; to be positive and not negative or disrespectful!                 
The best acceptable way to support your team is to do just that--Cheer for your team, not                 
against your opponent. Inappropriate behavior as a participant or an observer at            
extracurricular activities may result in suspension from extracurricular activities. 
 

Due Process for Removing a Student Athlete from a Team 
 

An athlete who violates school, athletic handbook or team rules, commits a crime, or 
does anything that brings embarrassment to the team or causes negative reactions from 
team or players from other schools or local community members may be recommended 
to be removed from the team by offering a due process to the student athlete and 
parent/guardian.  The student athlete will be suspended from the team until a decision has 
been reached by the committee or until an appellate decision has been made by the board 
of education. 
  
1.   The coach, athletic director, or principal shall notify the athlete involved and the parents or guardians of 
the individual of the recommendation to remove the athlete from a team. 
  
2.   If needed, a meeting time with the parents or guardian will be set to discuss the actions of the school 
and the parental options available.  The student-athlete will be suspended from the team until a decision by 
the committee is reached. 
  
3.   The athletic director will set a time and place for a hearing chaired by the building administrator and 
staffed by one coach from another sport, one faculty member and another administrator.  The time and 
place will be set within twenty-four hours of the parent meeting if such a meeting is necessary.  Those 
allowed to attend the hearing may include the athlete, his parents or guardians, counsel, and such witnesses 
as are necessary to insure a fair hearing. 
  
4.   The hearing committee, will hear evidence provided by the person(s) recommending dismissal and 
determine if the athlete should be removed from the team.  The group may hear evidence from the athlete 
and the parents. 
  
5.   The athlete will have the right to an orderly hearing and will have the right to a fair and impartial 
decision based on the evidence presented. 
  



6.   Written notice of the decision of the committee will be sent to the parents or guardians within twenty 
four hours of the meeting. 
  
7.   The athlete will have the right to appeal the committee's decision to the Board of Education within three 
days by contacting the Superintendent of Schools.  The Board of Education will hear the appeal on the date 
set by the superintendent.  Written notice of the decision of the board will be sent to the parents or 
guardians within three days of the appeal hearing. 
 


