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The purpose of the student conduct code is to define categories of misconduct and penalties for violations. It is the

student’s/parent’s responsibility to read and understand these regulations. They will serve as the guide for disciplinary
decisions at CTA. Although the code of conduct is arranged according to specific violations, students’ disciplinary records will
be reviewed as part of each investigation. Prior disciplinary records will be considered when determining disciplinary action.

Any violation of state statute, Board of Directors policy, or social norms will result in disciplinary measures up to and including
write-up, detention, in-school suspension, out-of-school suspension,

or expulsion. Please read the Board of Directors Policy 5610.
This clause covers all unacceptable behaviors not specifically listed in this handbook.
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ADMINISTRATIVE POLICIES AND PROCEDURES

ACCIDENTS:
For your safety, any accidents or serious illnesses that occur in the school building, on school grounds,
at practice sessions, or athletic events sponsored by the school must be reported immediately to the
staff person in charge of the class or activity and the main office. An accident or injury report should be
completed for all occurrences.

EMERGENCY PROCEDURES:
In the event of emergencies at school, each student must become acquainted with fire and shelter
procedures. These instructions are posted in each classroom.

FIRE:
1. The alarm will sound.
2. All students will move quickly and in an orderly manner out of the building using the designated

routes of exit.
3. Students are not to go to their lockers or the restroom.
4. While outside, students must stay at least 200 feet from the building.
5. Students are to remain outside until the “all clear” is announced.
6. If a fire drill occurs during lunch or activity, all students are to exit through the closest exterior

doorway.

SEVERE WEATHER:
A tornado watch means that conditions are favorable for the development or occurrence of severe
thunderstorms and possibly tornadoes. A tornado warning means a funnel cloud or tornado has been
visually sighted or indicated on radar. Students and staff need to proceed with appropriate protective
measures in either event. Students will not be dismissed in a tornado warning. The school keeps in
contact with the local authorities in case of a tornado warning.

SNOW DAYS:
In case of excessive snow or other severe weather, which may lead to the school being closed, students
and parents are asked to watch one of the local television channels or look for information online at
www.ctachargers.org. When school is closed for inclement weather, we will attempt to submit
notifications no later than 5:45 am. CTA will make every effort to make closing decisions in the best
interest of most of our families and the Academy. Still, we believe parents are the best judges of safety
for their children’s travel to and from school. Families should contact the office as soon as possible if, in
their judgment, the weather does not permit them to get their children to school on time when school is
open. The absence or tardy will be recorded as excused if a call is received promptly by the Academy.

CRITICAL INCIDENTS RESPONSE PROCEDURES
Creative Technologies Academy is working hard to foster a safe environment for your child by working
on preparation and prevention. We believe that safe schools do not happen automatically. Safe schools
require collaboration and support from students, parents, faculty, and the community. Creative
Technologies Academy has developed a response plan that outlines the responsibilities of all school
employees during a crisis at Creative Technologies Academy. The goal of this response plan is to
protect students and staff from serious injury.

http://www.ctachargers.org
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ATTENDANCE POLICIES

STATEMENT OF PHILOSOPHY
At Creative Technologies Academy, we believe that regular and punctual class attendance by students
will result in:

1. Greater levels of achievement by all students
2. Safe, secure, and orderly school environment
3. Higher staff and student morale
4. Better preparation for the demands of post-high school life

Students are expected to attend all classes regularly and be on time to receive maximum benefit from
the instructional program, assist in keeping disruption of the educational environment to a minimum, and
develop punctuality, self-discipline, and responsibility. While an absent student can make up some
missed schoolwork, it is impossible to compensate for an absence from class completely.

Students who miss nine (9) or more days per semester or more than eighteen (18) days of school
per year will be considered chronically absent.

ATTENDANCE: STUDENT/PARENT RESPONSIBILITIES

1. Students are expected to arrive on time and attend all assigned classes. Parents must call the
Creative Technologies Academy office at (616) 696-4905 within 24 hours of the absence to
excuse an absence. A telephone answering service is in operation to take calls 24 hours a
day.

2. Students are not permitted to leave the campus during the school day without prior parental
permission. If a student must leave campus during the school day, the parent/guardian must contact
the main office in advance, stating the hours of absence, giving permission to issue a pass to the
student. Students leaving campus (with parental consent) must sign out at the main office and sign in
upon return. Students in grades 10-12 are permitted to leave campus for lunch given a signed
parent permission slip is on file in the office, and they are passing all classes.

3. The day a student returns from an absence, she/he must contact each teacher to arrange make-up
work. All students are expected to make up work for all absences.

4. We urge parents to consider school hours and the school calendar when planning vacations, medical
and dental appointments, college visits, or other pre-planned activities.

APPROVED EXTENDED/PRE-PLANNED EDUCATIONAL ACTIVITY ABSENCE

The parent/guardian must complete a Planned Absence Form if the student plans to be absent three or
more consecutive days during the regular school session. This form is then submitted for approval to the
main office, five or more days before the first day of the extended absence.

EXCUSED ABSENCES

Creative Technologies Academy encourages regular attendance on the part of all students.
Students who are absent from school risk academic failure and loss of credit.

The school reserves the right to accept or deny the reason for absence.
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Students who are reported absent within 24 hours by their parent/guardian for one or more of the
reasons below shall have the absence recorded as an EXCUSED absence.
a.   Illness
b. Personal business – church-related activities, college visitation, family emergencies, family

vacation, private vacation, and private transportation problems
c.  Death in the family
d.  Professional appointments – which cannot be made after school (dentist/doctor, court appearance)
e.  Approved planned absences

All other absences shall be recorded as UNEXCUSED, including absences not reported in 24 hours.
Disciplinary action, reduction of grades, or loss of credit could occur.

Those students who must leave after the start of class on official school business will not be recorded as
absent.

School-initiated absences, such as out-of-school suspensions and field trips, are the only absences that
will not be included in the total amount of absences.

If a student is absent for ten consecutive days with no communication from a parent/guardian,
the student could be dropped from enrollment.

ATTENDANCE REQUIREMENTS FOR CLASS CREDIT
Students who have over seven absences in any given class per semester (excluding school-related or
out-of-school suspensions) could lose credit in the class.

0-7 Absences:
● The student will receive the earned grade.

8-10 Absences
● A student who has between 8-10 absences in any class may earn a letter grade for the semester

if the following requirements are met:
○ 1.      A passing grade in the class AND
○ 2.     A 77% (C+) or better on the final exam.

● If the student does not earn a 77% or better on the exam but is passing the class, the student
may receive credit for the class with a mark of CR.

11-14 Absences (Academic Probation)
● At 11 absences, receiving a letter grade is no longer a possibility.
● If a student has 11-14 absences, the student may still receive credit for the class if the following

requirements are met:
○ The student must have a passing grade in the class AND
○ The student passes the final exam with a 77% or better.

● If the student fails to earn 77% or better on the final exam, then he/she will earn no credit (NC) for
the trimester.

15 or more Absences (Loss of Credit)
● At 15 absences, the student will no longer receive credit for the class. An elementary student may

be at risk of retention due to absences.

EXCESSIVE TARDIES
Tardiness is defined as “failure to be in the assigned classroom when the tardy bell rings.” It is generally
acknowledged that prompt arrival to all classes is a reasonable expectation and, therefore, a
responsibility of all students.
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1. Passing time between classes will be 3 minutes.
2. Per the teacher syllabus, a student will be tardy if he/she is not in his/her assigned classroom when

the bell rings or assigned seat.
3. Tardies will be unexcused except for pre-arranged dental and medical appointments, a verifiable

emergency as determined by the administration, or tardiness excused in writing by a faculty member.
A phone call from the parent/guardian must be received before the student arrives at school.

4. If a student is tardy by more than 10 minutes, he/she will be marked absent for the entire hour unless
he/she receives an excused admit slip from the main office.

5. When a student reaches six (6) tardies, it will be considered one (1) absence and will count toward
attendance requirements for credit, retention, and truancy.

MAKE-UP WORK
It is the student’s responsibility to make up any required work the student may have missed during their
excused absence from a regularly scheduled class. Teachers should be asked for make-up work the
day the student returns to school. Classwork is to be made up at a time mutually convenient to the
student and teacher involved with one(1) school day of make-up time allowed for each day of an
excused absence (or as stipulated by an I.E.P. or 504 plan).

In cases of absence due to chronic absenteeism, the teacher has no other responsibility than to see that
the student has the opportunity to cover the subject matter missed. Students may make up work for a
day of disciplinary suspension. A student who the Board of Education has expelled has no opportunity
to do make-up work, receive credit, or participate in any school functions except for a student under age
16 (or by I.E.P.) who will be given an alternate means of making up the work but will not receive credit or
participate in any school functions.

During the student’s absence due to a pre-arranged trip, there are likely to be tests. The teachers have
the choice of: (1) requiring the student, within a reasonable length of time, to take a make-up test during
the scheduled make-up period and count the mark when establishing averages; or (2) ignoring the test
completely, not penalizing the student, with the student’s average being based on what the student has
otherwise done. It is recognized that emergencies will exist. Under the circumstances, arrangements
shall be made at the earliest possible date.

EARLY GRADUATION
Students are expected to be enrolled in and regularly attend six (6) classes for all eight (8) semesters of
their high school career. However, students who have met all other graduation requirements by the end
of the seventh semester may meet the eight semesters attendance requirement in an alternate
educational program if recommended by the principal and approved by the board of education or its
designee. A request for Early Graduation must be submitted in writing by Thanksgiving break to the
building principal.

ACADEMIC POLICIES

GRADING SCALE

93- 100 A 73- 76.99 C
90- 92.99 A- 70-72.99 C-
87- 89.99      B+ 67-69.99 D+
83- 86.99 B 63-66.99 D
80- 82.99 B- 60-62.99 D-
77-79.99 C+ 0-59.99 F
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Dual Enrollment honor points are as follows:
Course Scale Credit Awarded
Dual Enrollment 5.0                .50 for College semester classes
(min. Three credit)

REQUIRED COURSE LOAD

All students must take six (6) classes all eight (8) semesters per State of Michigan guidelines.
(Variations will be made for dual enrollment classes) If there are extenuating circumstances involving a
physical, psychological, or major life function that has a direct limiting effect on a student’s ability to fulfill
the required course load successfully, the parent must submit a written request with appropriate
documentation that the student be placed on a reduced schedule. The student’s counselor and the
building principal will review the request and approve or deny it. Under this provision, the student’s
schedule can only be reduced by twenty percent of the total contact time required by the State
Department of Education. Requests requiring more than the twenty-percent reduction will be forwarded
to the Creative Technologies Academy Board of Education for their consideration.

VALUE OF ASSESSMENTS

Each teacher will submit their syllabus and reflect the percentage that tests, quizzes, homework, daily
assignments will be worth towards a student's total grade. The administration will approve these.

INCOMPLETES

An incomplete not made up by three weeks after the end of a marking period becomes a failure unless
waived by the teacher.

LATE WORK FOR CLASS CREDIT

Teachers will decide and communicate due dates for all assignments.  All assignments are due by the
assigned date/hour unless otherwise specified by the teacher. Any work that is turned in late will be
worth 70% of the credit for up to 7 days past the assigned due date. Any assignment turned in
beyond seven days past the original due date will earn zero points.

RETAKES/REDOS

One assessment retake is allowed within a week of the date the grade is posted as long as all other
work has been turned in. If a student scored below 70%, he/she can retake the assessment for a
final score of up to 70%. Retakes only apply to assessments completed on time.
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ACADEMIC DISHONESTY

Cheating/Plagiarism
A student who knowingly assists another student in cheating (as defined below) will be subject to the
same disciplinary action.

First instance:
● Detention + student receives a “0” on the affected assignment.

If there is a second instance of cheating/plagiarism:
● The student will not receive credit for the work done dishonestly.
● The student will also be placed on academic probation: Receiving the letter grade for the class

will no longer be a possibility.
● The student may earn credit (CR, resulting in a 1.00 GPA) for the class if the student passes

the final exam with a 78% or better.
● If a student fails to earn a 78% or better, he or she will earn no credit (NC) for the semester.

If there are three or more instances of cheating/plagiarism, the student will not earn credit for the class
(NC).

Cheating – Includes, but is not limited to, the use of any unauthorized assistance in taking of quizzes,
tests, or examinations or altering teacher records; dependence upon the aid of sources beyond those
authorized by the teacher in writing, preparing reports, solving problems, or carrying out other
assignments; or the acquisition, without permission, of tests or other academic materials belonging to
the teacher. While the student will receive a “0” on the affected assignment, he/she may still be directed
to enter into a contract for completion of the given assignment by the teacher and the building
administrator. Any device used for cheating may be permanently confiscated.

Plagiarism – Includes, but is not limited to, the use, whether by paraphrase or direct quotation, of
published or unpublished work of another person without full and clear acknowledgment. It also includes
copying homework done by another student or the unacknowledged use of materials prepared by
another person or agency engaged in the selling of term papers or other academic materials. While the
student will receive a “0” on the affected assignment, he/she may still be directed to enter into a contract
for completion of the given assignment by the teacher and the building administrator.

Computerized Plagiarism – Defined as turning in an assignment (including but not limited to an essay
or paper) that was all or in part obtained electronically and portrayed as a student’s own work. While the
student will receive a “0” on the affected assignment, he/she may still be directed to enter into a contract
for completion of the given assignment by the teacher and the building administrator.

GRADUATION REQUIREMENTS - 23 Credits to Graduate  [Revised May 2018]

Mathematics 4.0 Credits Language Arts 4.0 Credits
Algebra I 1.0 English I 1.0
Geometry 1.0 English II 1.0
Algebra II 1.0 English III 1.0
PSAT MATH PREP .5                                      English IV 1.0
Personal Finance .5 (Senior Year) (.5 - 1.0 credits may come from KCTC)
(.5 - 1.0 credits may come from KCTC)
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Science 3.0 Credits Social Studies 3.0 Credits
Biology 1.0 World History 1.0
Chemistry 1.0 US History 1.0
Physics 1.0 Economics .5
(1.0 Credit may come from KCTC) Government                      .5

Leadership 1.0 Credits
Intro to  Leadership A .5
Intro to Leadership B .5

Senior Seminar / Project 1.0 Credit
This class is a combination of Senior Leadership, Personal Finance, and Senior Project.

Visual, Performing and Applied Arts  (VPAA) 1.0 Credit
This includes Choir, Drama, Digital Media, Online Art History, and qualified KCTC programs.

World Language 2.0 Credits
One Credit may come from KCTC or extra VPAA credits

Physical Education / Health 1.0 Credits
May use Team Sports and Weights as P.E. credit

**Remainder of credits may come from electives / online classes / KCTC

DUAL ENROLLMENT

Dual Enrollment to college is available to academically eligible 9th-12th grade students. Dual Enrollment
permits the student to take classes in both high school and college at the same time. The purpose of
this program is to provide a wider variety of options to high school students to ensure all students
continue to be challenged and able to pursue their educational/career goals.

Eligible students may take certain classes at colleges essentially paid for by a percentage of the
students’ state funding to the local school district. Students may take college courses only if a
comparable course is not offered by our district and has met all eligibility requirements. Any student
who hopes to participate in the Dual Enrollment program shall schedule a meeting with his/her school
counselor in the spring (for Semester 1) and the fall (for Semester 2).

DIGITAL LEARNING, ONLINE CLASSES, VIRTUAL LEARNING

High school students can take a variety of courses and learn in any place there is a computer and an
internet connection.  This program is free of charge to CTA students during the normal school year.  Any
student interested in taking a Michigan Virtual High School course should meet with his or her counselor.

TESTING OUT

For information on testing out of a class, consult your school counselor.
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DISCIPLINE POLICIES

DISCIPLINE PHILOSOPHY

The Academy’s character education program includes the guidelines and expectations for everyday life
at CTA. Whether playing on the playground, walking through the halls, or working in a cooperative group
on a project, students at CTA are expected to treat others with respect. When attending CTA, students
(with the support of parents and teachers) need to know that how we act and how we treat others
directly correlates to our social lives and our learning and academic progress. Capturing Kids’ Hearts
program is implemented purposefully every day by the CTA staff. The Capturing Kids’ Hearts program
builds accountability throughout the school to focus our concentration on learning rather than spending a
great amount of time redirecting social behaviors. This program builds a safe environment where all
learners’ needs are met to strive for excellence within their respective academic studies.

Respect for law and those persons in authority is expected of all students. This includes conformity to
school rules as well as general provisions of law regarding minors. Respect for the rights of others and
consideration of their privileges is also expected of all members of the school community.

Respect for real and personal property; pride in one’s work; achievement within the range of one’s
ability; and exemplary personal standards of manners, courtesy, decency, and honesty will be
maintained in this school.

CTA Behavior Process/Procedures

DISCIPLINE POLICY

School attendance is a privilege and a right, carrying with it the responsibilities of good citizenship and
acceptable behavior. The Board of Education recognizes that minor disciplinary difficulties will
sometimes occur even in well-ordered and well-controlled classrooms. However, when any student
deviates from acceptable standards of student behavior, the Board or its designee may authorize the
suspension or expulsion of any such student from school. However, any child identified as being
handicapped will be referred for diagnostic evaluation before expulsion is instigated (Section 380.l3ll
Michigan School Code of l976, as amended).

One of the major purposes of a student code of conduct is to assist the student in developing the
qualities of responsibility and respect for the rights of others. It is hoped that students will view the
regulations as a necessary and desirable means by which they provide each student with the most
favorable atmosphere for learning. It is believed that reasonable expectations of student behavior in
school complement those of the home and society.

DUE PROCESS

An individual’s right to due process is protected by law. Suppose a concern should arise regarding a
certain disciplinary action taken by the school. In that case, the individual is afforded an opportunity to
have this disciplinary action reviewed in light of due process.
U.S. Supreme Court has ruled that a student’s due process rights are met if:
- The student was told of the charges against him/her;
- The student had the opportunity to respond to the charges; and

https://docs.google.com/document/d/1vws050RJnzA9W-giVKLmsfZ6nw_wyQ9CGnZcCXp5Ku4/edit?usp=sharing
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- The disciplinary action is based on the appropriateness of the sanction by a discipline authority.
An appeal hearing is granted only if a student/parent/guardian believes the disciplinary action taken was
inconsistent with what is expressed in this handbook. Appeals are heard when there is a disagreement
concerning the correct application of rules and regulations set forth in this handbook. The judgment of a
teacher or administrator regarding whether a student did or did not commit the action in question is not
subject to appeal. The right to appeal should follow the appropriate chain of command beginning with
the teacher, principal, and finally the superintendent.

STUDENT RIGHTS AND RESPONSIBILITIES

Student Rights
Creative Technologies Academy recognizes that education is a basic right, that students have certain
rights of citizenship as guaranteed in the Constitution of the United States, and that citizenship rights
must not be changed or prohibited without due process of law. A basic responsibility of those who enjoy
the rights of citizenship is to respect the law of the state and federal government.

Certain standards of student conduct are necessary to ensure that individuals seeking to express their
rights do not conflict with the rights of others. Students in our schools are expected to act in such a
fashion that their behaviors will reflect favorably on the individual student and his/her school, and will
show consideration for fellow students, and create a harmonious school atmosphere. To accomplish
this, it is the responsibility of students, parents, teachers, and the community to establish rules and
regulations which promote the best possible learning environment.

Search and Seizure
Creative Technologies Academy reserves the right to call in law enforcement officials and canine teams at
any time during the school year to perform searches on school property. The canine unit will be allowed
access to all school property, including the parking lots. The school administration retains the right to
search areas assigned to students (such as lockers, desks, etc.) as well as automobiles on school
property. Student personal property may be seized by school authorities if the items are illegal, stolen, or
reasonably determined to threaten health, safety, or security. Items used to disrupt or interfere with the
educational process may be temporarily removed from student possession. School authorities may
search a student’s person, if such authorities have a reasonable suspicion that illegal or stolen items are
likely to be found on the student’s person. Such searches will be done only by members of the same sex
and will be done to respect the student’s dignity.

Age of Majority
The State of Michigan Age of Majority legislation states that students who are 18 years old have rights
and privileges of adulthood. In accordance with this law, we are required to accept this request and have
in our records a statement signed by the son/daughter indicating sole responsibility for all things
pertaining to the student’s educational record at Creative Technologies Academy. While the school has no
choice but to follow the legislative mandate of our State, the parent certainly can deny the signing of this
request if his/her child is still living in his/her home.

Identification
All persons, upon request, must identify themselves to proper school authorities when in the school
building, on school grounds, or at school-sponsored events.  Students must have IDs with them.

Student Conduct
Students are responsible for being obedient and maintaining self-control and courtesy when talking with
school personnel.
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Student Records
Students have the right to examine their own disciplinary files and transcripts under proper school
supervision. A student must make an appointment with the proper school official in order to examine
disciplinary files and/or transcripts.

DETENTION PROCEDURES

If a student is assigned a detention, he/she will be presented with a copy of the detention notice, which
will state the nature of the offense and the date of the detention(s) assigned. Parents of the student will
also be notified. All detentions must be served on the assigned date. If a student is removed from
detention for not following expectations, it will result in a failure to serve. Discipline for failure to serve
will be as follows:

1. Two detentions
2. Half-day of in-school suspension (ISS) or out-of-school suspension (OSS) as deemed appropriate

by the administration.
3. A full day of in-school suspension (ISS) or out-of-school suspension (OSS) as deemed

appropriate by the administration.
4. Progressive discipline which could result in a loss of privileges to attend future school activities,

including but not limited to school dances, athletic events, field trips, and other school functions
on or off campus.

SUSPENSION

The principal or designee may deny a student the right to attend school or to take part in any school
function for a period not to exceed ten (10) days for infraction of school rules.

Suspensions for code of conduct violations that are not of mandated length will be progressive per
similar occurrence:
1st occurrence: 1-3 days
2nd occurrence: up to 5 days
3rd occurrence: up to 7 days
4th occurrence: up to 10 days and possible recommendation for expulsion

If a student is to be suspended, a notice is written by an administrator, a copy is given to the student,
and a copy is sent home. Contact is made with the parent by telephone, if possible, indicating the
reason for suspension, length of the suspension, and notification of parental rights to review the
suspension. Parents also have the right to ask for an appeal of the suspension if the handbook
procedures and disciplinary consequences were not followed (see due process).

Students on suspension are not allowed on campus during regular school hours or to attend any
extracurricular activities. Students on suspension are not eligible to participate in any extracurricular
activities during the period of suspension. Suspended students may be put on social probation and lose
their privileges to attend future school activities, including but not limited to school dances, athletic
events, field trips, and other school functions on or off campus.

Note: School cancellation due to inclement weather, holiday breaks, scheduled in-service days, etc., do
not count as days of suspension.
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EXPULSION

Student exclusion may be by expulsion or by a temporary suspension. Expulsion is solely within the
province of the Board of Education and is its direct responsibility.

The authority to temporarily suspend is delegated to the building administration. The criminal or
offensive nature of any student’s actions or behavior and effect of such actions or behavior on the
orderly progress of a class or school program, or to the safety, health, physical condition, and general
welfare of other school students and school employees shall be among the factors considered in the
expulsion of that student from school.

Suspension or expulsion of any student may be authorized or ordered for causes other than for
deviations from good behavior. Students having bodily or health conditions or habits detrimental to the
school may be excluded whenever, in the superintendent’s judgment (staff, as deemed appropriate) and
the Board of Education, the interests of the school demands it.

Police officials must have the permission of the administration to interview a student during school
hours. A student may be interviewed during school hours by a police officer only when an administrator
(building representative) is present. No child shall be removed from school for the purpose of an
interview by the police except by lawful exercise of police authority. In addition, the school district feels it
best that parents be notified, if possible when students are to be interviewed by police officials. The
administration may interview students for school-related incidents.

RESTORATIVE JUSTICE

Restorative justice is an approach to discipline that focuses on repairing harm through inclusive
processes that engage all stakeholders. Restorative justice shifts the focus of discipline from
punishment to learning and from the individual to the community. If CTA determines that it will utilize
restorative justice in addition to, or as an alternative to, suspension or expulsion of a student, it will
engage in restorative practices which emphasize repairing the harm to the victim and school community
caused by the student's misconduct. Restorative practices may include victim-offender conferences
that:

a) are initiated by the victim;
b) are approved by the victim's parent or legal guardian or, if the victim is at least fifteen (15), by the
victim;
c) are attended voluntarily by the victim, a victim advocate, the offender, members of the school
community, and supporters of the victim and the offender
d) would provide an opportunity to accept responsibility for the harm caused to those affected and to
participate in setting consequences to repair the harm, such as requiring the student to apologize;
participate in community service, restoration of emotional or material losses, or counseling; pay
restitution; or any combination of these.

The selected consequences and time limits for their completion will be incorporated into an agreement
to be signed by all participants.
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DISCIPLINE CODE

ELECTRONIC COMMUNICATION DEVICES
Students may use personal communication devices (PCDs) before and after school; during their lunch
break; in between classes, as long as they do not create a distraction, disruption, or otherwise interfere
with the educational environment; during after school activities (e.g., extracurricular activities); or at
school-related functions.

Technology including, but not limited to, PCDs intended and used for instructional purposes (e.g., taking
notes, recording classroom lectures, writing papers) will be permitted as approved by the classroom
teacher or the building principal. However, the use of PCDs, except those approved by a teacher or
administrator, at any other time is prohibited. They must be powered completely off (i.e., not just placed
into vibrate or silent mode) and stored out of sight.

Creative Technologies will utilize the following system in their classrooms in regards to
Electronic and Personal Communication Devices:

The school supplies most electronic equipment necessary in school.  All personal electronic devices,
including smartphones, may only be used or visible in the classrooms with teacher permission, or before
school, after school, at lunch, and during passing times.  Staff members have the right to confiscate the
device if the student uses a device inappropriately or at a time not allowed by the teacher or school
policy.  This includes text messaging.  Creative Technologies Academy is not responsible for any lost,
damaged, or stolen items.

Cell phones are not allowed in elementary classrooms. If an elementary student brings a cell phone to
school, it must be powered off and stay in the student’s backpack during school hours.

Consequences for unauthorized phone possession/use per classroom on daily basis:

1st violation: The student is directed to turn off the device, and the device is to be put away and not to
be used for the remainder of the hour.

2nd violation: The device is confiscated and stored in the teacher’s classroom until the end of the hour
day; the student may pick up the device from the teacher.

**Failure to surrender the electronic device upon request of a staff member will result in out of
school suspension for insubordination. **

ONLINE POLICY
The use of electronic resources is supported, provided that abuses do not occur. Access is a privilege
that will be denied if used inappropriately. In addition, disciplinary and/or legal action may be taken.
Please be aware that websites that allow users to bypass the security and content filters in place on our
network are considered inappropriate use of the computer system. Any computer user visiting such
sites will have their internet privileges terminated. The security measures in place are designed to
protect the safety of our students and the systems essential to our daily operations. Anonymous Proxy
sites, along with any other form of security bypass, are not allowed. If any such use is found, the user’s
account will first be disabled, and then their name will be submitted to the school principal.
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SEXTING
Sexting is defined as sending sexually explicit digital images, videos, text messages, or emails.  Any
person possessing, taking, disseminating, or sharing such content will be punished under the Student
Code of Conduct and will be reported to the appropriate law enforcement agency.

BULLYING

BULLYING AND OTHER AGGRESSIVE BEHAVIOR TOWARD STUDENTS
Board of Directors Policy 5517.01
Reference: MCL 380.1310B (Matt's Safe School Law, PA 241 of 2011)
Policies on Bullying, Michigan State Board of Education
Model Anti-Bullying Policy, Michigan State Board of Education

It is the policy of CTA to provide a safe and nurturing educational environment for all of its students. This
policy protects all students from bullying/aggressive behavior regardless of the subject matter or
motivation for such impermissible behavior.

Bullying or other aggressive behavior toward a student, whether by other students, staff, or third parties,
including Board members, parents, guests, contractors, vendors, and volunteers, is strictly prohibited.
This prohibition includes written, physical, verbal, and psychological abuse, including hazing, gestures,
comments, threats, or actions to a student, which cause or threaten to cause bodily harm, reasonable
fear for personal safety, or personal degradation.

Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate
harassment or bullying is expected of administrators, faculty, staff, and volunteers to provide positive
examples for student behavior.
This policy applies to all school activities, including activities on school property, in a school vehicle, and
those occurring off school property if the student or employee is at any school-sponsored,
school-approved, or school-related activity or function, such as field trips or athletic events where
students are under the school’s control, or where an employee is engaged in school business.
Misconduct occurring outside of school may also be disciplined if it interferes with the school
environment.

Notification
Notice of this policy will be annually circulated to and posted in conspicuous locations in all school
buildings and departments within the school and discussed with students, as well as incorporated into
the teacher, student, and parent/guardian handbooks. State and Federal rights posters on discrimination
and harassment shall also be posted at each building. All new hires will be required to review and sign
off on this policy and the related complaint procedure.

Parents or legal guardians of the alleged victim(s) and the alleged aggressor(s) shall be promptly
notified of any complaint or investigation and the results of the investigation to the extent consistent with
student confidentiality requirements. A record of the time and form of notice or attempts at notice shall
be kept in the investigation file.



17

To the extent appropriate and/or legally permitted, confidentiality will be maintained during the
investigation process. However, a proper investigation will, in some circumstances, require the
disclosure of names and allegations. Further, the appropriate authorities may be notified, depending on
the nature of the complaint and/or the investigation results.

Implementation
The School Leader is responsible for implementing this policy and may develop further guidelines not
inconsistent with this policy. This policy is not intended to and should not be interpreted to interfere with
any individual’s legitimate free speech rights. However, the school reserves the right and responsibility
to maintain a safe environment for students conducive to learning and other legitimate objectives of the
school program.

Procedure
Any student who believes he/she has been or is the victim of bullying, hazing, or other aggressive
behavior should immediately report the situation to the School Leader or Principal. The student may also
report concerns to a teacher or counselor who will be responsible for notifying the appropriate
administrator or Board official. Complaints against a teacher or administrator should be filed with the
School Leader. Complaints against the School Leader should be filed with the Board President.

Every student is encouraged, and every staff member is required to report any situation that they believe
to be aggressive behavior directed toward a student. Reports shall be made to those identified above.
Reports may be made anonymously, but formal disciplinary action may not be taken solely on the basis
of an anonymous report.

The Principal (or other administrators as designated) shall promptly investigate and document all
complaints about bullying, aggressive or other behavior that may violate this policy. The investigation
must be completed as promptly as the circumstances permit after a report or complaint is made.

If the investigation finds an instance of bullying or aggressive behavior has occurred, it will result in
prompt and appropriate remedial action. This may include expulsion for students, up to discharge for
employees, exclusion for parents, guests, volunteers, and contractors, and removal from any official
position and/or a request to resign for Board members. Individuals may also be referred to law
enforcement or other appropriate officials.

The individual responsible for conducting the investigation shall document all reported incidents and
report all verified incidents of bullying, aggressive or other prohibited behavior, as well as any remedial
action taken, including disciplinary actions and referrals, to the School Leader. The School Leader shall
submit a compiled report to the Board on an annual basis.

Non-Retaliation/False Reports
Retaliation or false allegations against any person who reports is thought to have reported, files a
complaint, participates in an investigation or inquiry concerning allegations of bullying or aggressive
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behavior (as a witness or otherwise), or is the target of the bullying or aggressive behavior being
investigated, is prohibited and will not be tolerated. Such retaliation shall be considered a serious
violation of Board policy, independent of whether a bullying complaint is substantiated. Suspected
retaliation should be reported in the same manner as bullying/aggressive behavior.

Making intentionally false reports about bullying/aggressive behavior for the purpose of getting someone
in trouble is similarly prohibited and will not be tolerated. Retaliation and intentionally false reports may
result in disciplinary action as indicated above.

Definitions
The following definitions are provided for guidance only. If a student or other individual believes there
has been bullying, hazing, harassment, or other aggressive behavior, regardless of whether it fits a
particular definition, he/she should report it immediately and allow the administration to determine the
appropriate course of action.

"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or serious enough,
to negatively impact a student’s educational, physical, or emotional well-being. Such behavior includes
bullying, hazing, stalking, intimidation, menacing, coercion, name-calling, taunting, making threats, and
hitting/pushing/shoving.

"At School" is defined as in a classroom, elsewhere on school premises, on a school bus or other
school-related vehicle, or at a school-sponsored activity or event whether or not it is held on school
premises. It also includes conduct using a telecommunications access device or telecommunications
service provider that occurs off school premises if either owned by or under the control of the school.

"Bullying" is defined as any gesture or written, verbal, graphic, or physical act (including electronically
transmitted acts – i.e., internet, telephone or cell phone, personal digital assistant (PDA), or wireless
handheld device) that, without regard to its subject matter or motivating animus, is intended or that a
reasonable person would know is likely to harm one (1) or more students either directly or indirectly by
doing any of the following:

a. substantially interfering with educational opportunities, benefits, or programs of one (1) or more
students;
b. adversely affecting the ability of a student to participate in or benefit from the school’s
educational programs or activities by placing the student in reasonable fear of physical harm or
by causing substantial emotional distress;
c. having an actual and substantial detrimental effect on a student's physical or mental health;
and/or
d. causing substantial disruption in, or substantial interference with, the orderly operation of the
school.

Bullying can be physical, verbal, psychological, or a combination of all three. Some examples of bullying
are:

a. Physical – hitting, kicking, spitting, pushing, pulling; taking and/or damaging personal
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belongings or extorting money, blocking or impeding student movement, unwelcome physical
contact.
b. Verbal – taunting, malicious teasing, insulting, name-calling, making threats.
c. Psychological – spreading rumors, manipulating social relationships, coercion, or engaging in
social exclusion/shunning, extortion, or intimidation. This may occur in a number of different
ways, including but not limited to notes, emails, social media postings, and graffiti.

"Harassment" includes, but is not limited to, any act which subjects an individual or group to unwanted,
abusive behavior of a nonverbal, verbal, written, or physical nature, often on the basis of age, race,
religion, color, national origin, marital status or disability, but may also include sexual orientation,
physical characteristics (e.g., height, weight, complexion), cultural background, socioeconomic status, or
geographic location (e.g., from a rival school, different state, rural area, city, etc.).

"Intimidation/Menacing" includes, but is not limited to, any threat or act intended to: place a person in
fear of physical injury or offensive physical contact; substantially damage or interfere with person's
property, or intentionally interfere with or block a person's movement without good reason.

"Staff" includes all school employees and Board members.

"Third parties" include, but are not limited to, coaches, school volunteers, parents, school visitors,
service contractors, vendors, or others engaged in school business, and others not directly subject to
school control at inter-district or intra-district athletic competitions or other school events.

For further definition and instances that could be construed as:
Harassment, see Policy 5517;
Hazing, see Policy 5516.
These supporting policies are available by contacting the School Leader.

BEHAVIORAL CONSEQUENCES FOR DISOBEYING CODE OF CONDUCT:
The Discipline Code of Conduct and rules apply en route to and from school, during school, at
all school-related functions, and while on school property.

VIOLATION: BULLYING
CONSEQUENCE:
1. Can range from detention to suspension or expulsion, depending on the seriousness of the offense.

Possible administrative actions may include parent notification, police contact, indefinite suspension
& possible recommendation to the Board of Education for expulsion pursuant to PA 328 of 1994;
MCL 380.1311

VIOLATION: ARSON
CONSEQUENCE:
1. Police contact, parent notification, indefinite suspension & possible recommendation to the Board of

Education for expulsion pursuant to PA 328 of 1994; MCL 380.1311
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VIOLATION: VERBAL OR WRITTEN ASSAULT/THREAT OR HARASSMENT; USE OF
INTIMIDATION, COERCION, OR HARASSMENT
CONSEQUENCE:
1. 1-5 days O.S.S., contact parent, possible police referral
2. 5-10 days O.S.S., parent conference, possible police referral, Board of Education hearing, the

possible recommendation for expulsion

Sexual harassment or harassment or bullying in any form will not be tolerated. Harassment may take
different forms. Unacceptable behaviors include verbal comments that are degrading, slanderous, or
threatening, written notes/emails, aggressive body movements, and obscene or threatening gestures.
Unwanted physical contact, including pushing, shoving, and/or assault, is unacceptable. If violations
occur, disciplinary action will be taken. Any discrimination on the basis of race, creed, national origin,
sex, age, or handicap will not be tolerated.

VIOLATION: BATTERY/PHYSICAL ENCOUNTER/ASSAULT
CONSEQUENCE:
1.  Indefinite suspension, a recommendation for expulsion, Board of Education hearing,  possible police

referral,  parent/student conference

VIOLATION: BATTERY/PHYSICAL ENCOUNTER ON A STAFF MEMBER or THREAT
CONSEQUENCE:
1. Indefinite suspension, Board of Education hearing for expulsion, possible police referral,

parent/student conference

VIOLATION: EXTORTION – BLACKMAIL or COERCION
Obtaining money or property by violence or force, the threat of violence or force
CONSEQUENCE:
1. 5-10 days O.S.S. and referral to police.
2. Indefinite suspension, possible expulsion, possible Board of Education hearing.

VIOLATION: FALSE BOMB/ALARMS THREAT
CONSEQUENCE:
1. Indefinite suspension and possible expulsion, Board of Education hearing, police referral, payment

for charges incurred by the district
VIOLATION: FIGHTING
CONSEQUENCE:
1. 3-5 days O.S.S., parent contact, possible recommendation for expulsion, Board of Education

hearing, possible police referral
2. 5-10 days O.S.S., possible Board of Education hearing

VIOLATION: LARCENY (THEFT) – POSSESSION OF STOLEN PROPERTY
CONSEQUENCE:
1. Minimum 1-10 days suspension, possible referral to police, return or repayment of the stolen item(s)
2. 5-10 days suspension, a possible recommendation for expulsion.

VIOLATION: POSSESSION OR USE OF DANGEROUS WEAPONS: MACE, PEPPER SPRAY, ETC.,
EXPLOSIVE DEVICES, FIREWORKS, DANGEROUS OBJECTS, FIREARMS, OR FACSIMILES.

CONSEQUENCE:
1. O.S.S., notify parents, contact police, a possible recommendation for expulsion Board of Education

hearing. Michigan School Code Policy MCL 380.1311
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VIOLATION: POSSESSION OF TOBACCO (any form) OR ELECTRONIC CIGARETTE DEVICE, OR
LOOK-ALIKE
CONSEQUENCE:
1. 1-3 detentions, parent contact
2. 1-3 days O.S.S.
3. 5 days O.S.S.

VIOLATION:  USE OF TOBACCO IN SCHOOL (any form) OR ELECTRONIC CIGARETTE DEVICE,
OR LOOK-ALIKE
CONSEQUENCE:
1. 1-day O.S.S.
2. 3 days O.S.S., parent contact
3. 5 days O.S.S., possible police referral, parent conference.  Possible Board of Education hearing.

VIOLATION:  VANDALISM
CONSEQUENCE:
1. Detention or suspension based on administrator discretion and restitution for damaged property
2. Indefinite suspension, recommend expulsion and restitution for damaged property

VIOLATION: POSSESSION, USE, OR UNDER INFLUENCE OF ALCOHOL, ILLEGAL DRUGS, LOOK
ALIKE DRUGS, OR DRUG PARAPHERNALIA WHILE IN SCHOOL OR AT A SCHOOL-SPONSORED
FUNCTION.
CONSEQUENCE:
1. 5-10 Days O.S.S., police referral, notify parents, and possible Board of Education hearing,
2. Recommended expulsion and completion of an administration-approved substance abuse program.

Reinstatement at the discretion of the administration.

VIOLATION: DISTRIBUTING, SELLING, OR INTENT TO SELL A CONTROLLED SUBSTANCE OR
LOOK ALIKE
CONSEQUENCE:
1. Notify parents, police referral, and indefinite suspension
2. Recommended expulsion, Board of Education hearing

VIOLATION: PROFANITY
CONSEQUENCE:
1. Written warning
2. 1-3 Detentions
3. 3-5 Detentions

VIOLATION: DIRECTED PROFANITY AT A STAFF MEMBER OR STUDENT
CONSEQUENCE:
1. Administrative Conference, 1-3 days suspension
2. 3-5 days suspension

VIOLATION: INSUBORDINATION
CONSEQUENCE:
1. Administrative Conference, multiple detentions, or possible 1-3 day suspension
2. 3-5 days suspension
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VIOLATION: DISRUPTIVE CONDUCT
CONSEQUENCE:
1. 1-3 detentions
2. 3-5 detentions
3. 1-3 days suspension

VIOLATION: AGGRESSIVE/DANGEROUS BEHAVIOR
CONSEQUENCE:
1. 1-3 detentions
2. 3-5 detentions
3. 1-3 days suspension

VIOLATION: FORGERY
CONSEQUENCE:
1. Notify parents
2. 3-5 detentions
3. Progressive discipline, possible referral to police

VIOLATION:  EXCESSIVE DISPLAY OF AFFECTION
CONSEQUENCE: (hand holding is allowed)
1. Written warning
2. 1-3 Detentions
3. 3-5 Detentions and parent contact

VIOLATION: HATS WORN DURING THE SCHOOL DAY
CONSEQUENCE:
1. Confiscation for one day (24 hours)
2. Confiscation for one week plus 1-3 detentions
3.    Confiscation indefinitely only to be returned to a parent/guardian

VIOLATION: INAPPROPRIATE CLOTHING
See dress code description below
CONSEQUENCE:
1.    Change clothes, written warning
2.    Change clothes and 1-3 detentions
3.    Change clothes and a one-day suspension

Student Dress:

While fashion changes, the reason for being in school does not. Students are in school to learn. Any
fashion (dress, accessory, or hairstyle) that disrupts the educational process or presents a safety risk will
not be permitted. Personal expression is permitted within these general guidelines. The school
administration does not consider the question of dress as an issue of morality or decency, but a matter
of appropriate dress for the place and situation. The building administration reserves the right to send
students home if they come to school inappropriately dressed.
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The following guidelines shall prohibit student dress, insignia, headwear, or grooming practices which:
A. Present a hazard to the health or safety of the student, him/herself, or others in the school.
B. Any type of dress or hairstyle that interferes with school work creates disorder, blocks vision,

restricts movement, or disrupts the educational environment.
C. Create, promote, insinuate or contain vulgar, lewd, or obscene language, gang affiliation, or

illegal activity.
D. Create ill will, hatred, or is divisive or prejudicial on the basis of religion, race, color, national

origin, gender, sexual orientation, or disability. (Examples may include but are not limited to:
swastikas, confederate flags, images, or brands of alcohol/drugs.)

E. Portray violence, death, or destruction.
F. During the school day, headwear (all hats, bandanas, hoods, etc.) is not to be worn up entering

all buildings on campus.
G. In an attempt to establish some general guidelines for parents, any clothing that is overly

revealing is not acceptable for school.

Students should consider the following questions when dressing for school:

● Does my clothing expose too much? (no)
● Does my clothing advertise something that is prohibited to minors?  (no)
● Are there obscene, profane, drug-related, gang-related, or inflammatory messages on my

clothing?  (no)
● Would I interview for a job in this outfit?  (yes)
● Have I dressed appropriately for the weather?  (yes)
● Do I feel comfortable with my appearance?  (yes)

VIOLATION: INAPPROPRIATE USE OF SCHOOL TECHNOLOGY
CONSEQUENCE:
1. Loss of computer privileges for ten school days
2. Indefinite loss of internet privileges only to be reinstated with administrator approval.

VIOLATION: LEAVING SCHOOL BUILDING (Lunch Period)
● Closed campus for 9th graders.
● Students may NOT loiter in the parking lot during lunch.
● 10th, 11th, and 12 graders MAY NOT take out underclassmen, which could result in behavior

consequences and/or loss of off-campus lunch privileges.
● A parent permission form must be turned in to the office in order to leave campus.

CONSEQUENCE:
1. 1-3  detentions
2. 3-5  detentions
3.   Loss of open campus for one calendar year (365 days)
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VIOLATION: FOOD IN HALLWAYS/CLASSROOMS
Failure to comply with these rules could result in disciplinary action.

● Should 10th, 11th, and 12th students choose to go off campus for lunch, food should be
consumed prior to returning to campus and cannot be brought into classrooms.

● Water is the only liquid allowed in all classrooms.
● Elementary students are not allowed to bring energy drinks or soda to school, including lunch.

VIOLATION:  POSSESSION OF PROHIBITED ITEMS
See the prohibited items listed below
CONSEQUENCE:
1. Confiscation for one day and 1-3 detentions
2. Confiscation for one week and 3-5 detentions
3.    1-3 days O.S.S. and item will only be returned to parent/guardian

PROHIBITED ITEMS
Students may not use the following items at school or school events without the explicit permission of an
administrator.
A school employee has the right to confiscate such items at the time of the offense and is not
responsible for lost, stolen, or damaged items.  Items may include but are not limited to the
following:

● cameras, laser pointers, or any other electronic items of distraction
● lighters, matches
● mace or pepper spray
● gang paraphernalia, such as rags/bandanas, etc.
● knives (blade under 3 inches – over 3 inches is considered a dangerous weapon), screwdrivers,

and/or other items designed or easily used to cause physical harm
● animals, pets, etc.
● prank items
● balloons
● chains
● skateboards/rollerblades
● blankets, stuffed animals, or pillows
● fidget spinners/tools (unless a student has a specific accommodation in an IEP or 504 plan)

VIOLATION: SKATEBOARDING/ROLLERBLADING ON SCHOOL GROUNDS
CONSEQUENCE:
1. Confiscation of skateboard, rollerblades, “Razor” or “Heelys” only to be returned to a parent/guardian
2. Possible police referral per board policy
3. Progressive disciplinary action, if necessitated or required

Skateboarding, roller skating, rollerblading and similar activities are prohibited on all CTA property. It
shall be unlawful and considered trespassing and breaking school rules for any person utilizing or riding
upon any skateboard, roller skates, rollerblades, or similar device to ride or move about on school
property.
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VIOLATION: UNAUTHORIZED LEAVING OF SCHOOL BUILDING (Must have parent permission
and confirmation from the office to leave)
CONSEQUENCE:
1.     One detention for every hour missed.

GENERAL INFORMATION

DRUG-FREE CAMPUS/ SCHOOL ZONE
The Creative Technologies Academy is a smoke-free and drug-free campus. The use of illicit drugs and
the unlawful possession and use of alcohol are wrong and harmful. Our school district prohibits, at a
minimum, the unlawful possession, use, or distribution of illicit drugs and alcohol by students on school
premises or as any part of any of its activities. The drug-free school zone extends 1,000 feet from
campus per the Safe and Drug-free Schools and Communities Act.

SELF-MEDICATION POLICY
Students who are using prescription medication must have a statement from their doctor on file in the
office.  Medication must be in the prescription bottle.  All prescription medication must be kept in the
office and dispensed according to the doctor’s instructions. Failure to comply with this policy may result
in a violation of the Code of Conduct.

DANCES/AFTER-SCHOOL ACTIVITIES
Any student having been suspended from school, having excessive tardies, excessive absences, or
unserved detentions, will be in jeopardy of not attending after-school activities.
Guest Procedures: A guest list sign-up sheet will be in the office for at least two weeks prior to the
dance. Students are limited to one guest and must get them approved by the administration at least 48
hours before the dance. Guests must follow all school rules.
● Prom is for CTA 9 -12th-grade students unless specially approved by the Principal.
● Students are expected to stay at Prom for the entire duration.
● Students may not re-enter after leaving the dance.
● All school rules apply to dances.

FORMAL ATTIRE GUIDELINES
To preserve the formal nature of a formal dance, the following guidelines have been established by the
administration and the student leadership groups:
● no jeans and no shorts
● no casual hats (baseball caps, visors, stocking caps)
● no T-shirts or ripped clothing
● dresses must be of an appropriate length
● no revealing of undergarments or discreet body regions
● backless dresses are permitted so long as they meet the other requirements (discreet body regions)
● strapless dresses are permitted so long as they meet the other requirements (discreet body regions)
● jewelry, make-up, or attire that is a safety concern or has the potential to present a disruption at the

dance will result in a request to change by the administration, or students will be required to leave
the dance without a refund

Students who have any questions about attire are asked to bring their clothing, jewelry, or make-up in
advance to have it reviewed by an administrator.
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VISITORS
Parents/Guardians are welcome to visit any time (except during periods of student assessment). Visitors
are expected to stop in the office for a Visitor’s Pass. Guest speakers and sales representatives are to
report to the office. Violators are subject to the trespass law.

VOLUNTEERS
Volunteers are adults who come to campus on a regular basis to support teaching and learning.
Volunteers must complete a Background Check prior to their first day. Volunteers must check in the
office first to get a Visitor’s Pass prior to reporting to classrooms.

WITHDRAWAL AND TRANSFER FROM SCHOOL
1. Obtain appropriate forms from the office.
2. Pay all fines and fees.
3. Return all books or make restitution.
4. All classes must be cleared by teachers’ signatures.
5. Return completed forms to the main office for final clearance.

STUDENT DRIVING/PARKING GUIDELINES
1. Students wishing to drive to school must complete a parking application form. This form can

be obtained from the main office. The application form should be completed at least one week
prior to driving to school.

2. All students must park in the student-designated areas. The Principal may assign parking
spaces at any time.

3. Students must adhere to the five mph speed limit on school property and practice safe and
courteous driving techniques.

4. Students may not go to their cars during the school day except to leave for lunch.
5. Students that are unwilling to conform to these guidelines may forfeit their privilege to drive to

school.
6. Students should park according to the lines established on the parking lot.
7. Reckless driving will result in the suspension of driving privileges for an amount of time to be

determined by an administrator and possible police referral. This means not being allowed to
drive on the entire campus.

The Board will not permit the use of minibikes, tractors, lawnmowers, and snowmobiles for travel to and
from school. The Board will not be responsible for motor vehicles that are lost, stolen, or damaged.
Students who possess a valid motorcycle safety education certificate will be allowed to ride or park a
motorcycle on school property. The Board will permit the use of bicycles by students only to school and
from school.
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ATHLETICS

PHILOSOPHY OF CREATIVE TECHNOLOGIES ACADEMY ATHLETICS

Participation in athletics is an essential part of many students’ overall educational experience. 
An extension of the classroom, the athletic arena creates opportunities for all student-athletes to
grow mentally and physically regardless of their background, interest, or level of expertise.  We
are passionate about empowering others to recognize and identify their abilities and inspiring
them to use their influence to impact those around them positively. Each of us is responsible for
teaching, model and facilitate opportunities for all student-athletes so that they can develop
leadership skills that will impact their athletic goals while also showing them how these skills
apply to their lives as students, members of this community, and in their lives beyond Creative
Technologies Academy.

● Athletic participation is a privilege, not a right.
● Participation is for those who have the skills, attitudes, and desire to improve their

respective sports.
● Success is not measured by the win/loss record.
● The coaching staff, athletes, administration, parents, and fans should never act in a

manner that would be detrimental to the school and/or the community.

Objective
The main objective of the CTA Athletic Department is to promote a series of athletic contests with
other schools to establish friendly rivalries, new friendships, improving skills, community relations,
and good sportsmanship.  Through this, the athlete will be offered increased opportunities for:

1. Improving physical skills and exercise habits which promote good health.
2. Developing strong and lasting friendships.
3. Learning sportsmanship and all the ensuing characteristics, such as honesty and

perseverance.
4. Developing the understanding that the rules of a game are similar to the rules of

everyday life.
5. Learning to work with others towards the achievement of a common goal.

Student-Athlete Responsibilities
Being a member of an athletic team is an important activity for the student.  Despite its importance, it
is only one part of the responsibilities of the student-athlete.  There may be occasions when the
athlete will have conflicts of responsibility.

We suggest the athlete follow the prioritized list below when determining his/her prime responsibility:
1. Home responsibilities
2. Academic responsibilities
3. Athletic responsibilities
4. Other school and social responsibilities

Despite all scheduling efforts by the administration, conflicts will develop between extracurricular
activities.  The Athletic Department recognizes each student should have the opportunity for a broad
range of experiences in all extracurricular activities.  If a conflict should arise, the ATHLETE’S
responsibility is to report the conflict to her/his coach.  The Athletic Department will do everything it
can to work out all conflicts to the satisfaction of all parties concerned.
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Participation Criteria
Before each student will be allowed to participate in practice or contests, he/she must:
● Complete and turn into the CTA office the physical health form, dated after April 15 (of the school

year in which the athlete intends to participate).  Both sides of the form must be completed to
participate.

Athletic Code of Conduct
● Not all students are fortunate enough to have the opportunity in their lives to participate in

athletics.  Therefore, being an athlete carries with it a tremendous responsibility.  Since the
conduct of athletes is closely observed in many areas of life, a very important responsibility of the
student is to act in a mature, respectful, and responsible manner at all times.

● On the field of competition the athlete’s behavior must always be beyond reproach, always
showing respect for the opponent and the officials.

● In the classroom, the athlete must try to be a good student.  Student-athletes at CTA are
expected to put forth their best effort in the classroom as well as on the practice field.  Classroom
behavior and academic performance are important responsibilities for all students, including
athletes.

● The way athletes look and act at school and in the community is of great importance.  Athletes
should be leaders, and fellow students must be able to respect and follow them.

● The athletes must also demonstrate respect and take pride in school equipment and facilities by
helping to maintain and care for athletic equipment and uniforms properly.

● The student-athlete is also expected to abide by all rules and regulations outlined in the CTA
Handbook.

● The athlete must recognize the value and meaning of sportsmanship.  In the endeavor to win, the
athlete must realize there is no dishonor in losing, and learning comes from defeat.  The athlete
must always adhere to the rules of the game.  Fair play should always supersede his/her desire
to win.  The student-athlete must realize he/she represents not only him/herself but also coaches,
parents, peers, school, and community.

Academic Eligibility
Once a student is a member of an athletic team, he/she must meet the academic and behavioral
expectations of CTA. These include:

Semester Requirement:
○ Students must pass (D- or better) four (4) out of six (6) classes to remain eligible for the

following semester.

In Season Procedures:
○ Not falling below a passing grade in any class.
○ Being in good standing with all instructors of the courses taken by the student-athlete.
● Eligibility forms will be available to students each week.  Students will return the eligibility

forms to their coach every Friday unless stated otherwise.  Students may inquire with their
teacher as to their athletic eligibility in each class.

● If the student has a grade lower than passing, that student is put on probation for one
week.

■ Students will only be allowed one probation per season. If, after one week of
probation, the student-athlete receives a failing grade in any class at grade check
for the remainder of the season, the student-athlete will be ineligible for week. .
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● If the student still has a lower than a passing grade at any time after the one-week
probationary period, that student has made him or herself ineligible.

● Probation is a one-week period where the student has an opportunity to get his/her grades
up.  If the student still does not have adequate grades at the next check, they have made
themselves ineligible.  Ineligible means they may practice at the coach’s discretion, but
they may not play or dress for games or travel with the team to away games.  If the student
does not have adequate grades for the third check in a row, they may be removed from the
team.

● Eligibility results are binding for the one week following the check.  The student’s status
may not be altered except in the case of computational error by the teacher.  Turning in
missed work, retaking a test/quiz, or other methods of raising the grade will not count
toward eligibility after the form is filled out; the results of that check will stand for one week.
Manipulation of the system is strictly prohibited. The time for parents and athletes to be
concerned about their grades is before, not after, the results of the eligibility check
are in.

● The results of the check stand from the day after the eligibility form is given to the teacher
to the same day of the next week after the next eligibility form is due.  Students may be
made eligible in extreme cases if both the building principal and the athletic director see
clear and distinct advantages for the students’ participation, despite their grades and
behavior.  This clause is primarily for special needs or behavioral problem students, and
they would have a continual probationary status which is subject to change if the Athletic
Director determines that it is not beneficial to the student or the school.

Regulations:

Training and Conditioning – It is the athlete’s responsibility to be in the best physical and mental
condition when participating as a member of an athletic team.  While a team member, the athlete
will:

1. Get proper and sufficient rest
2. Exhibit healthful and nutritious eating habits.
3. Refrain from the use of:

a. All forms of tobacco
b. All forms of alcohol or controlled substances that would be harmful to his/her

physical and/or intellectual
performances

Attendance – The student shall be in attendance at school for a minimum of 3 class periods on the
day of practice or contest.  Any athlete found in violation of this rule will be suspended from the
next contest.  Any student-athlete charged with an unexcused absence will be suspended from the
next contest during the season. NO WARNINGS!! Practice is mandatory for players. Excused
absences and absences due to extenuating circumstances will be at the coach’s discretion to
decide how this impacts playing time in the contest. Players are responsible for communicating
with their coach if they are not able to attend practice.

Personal Appearance – Exemplary personal appearance is considered important and encouraged.
Individual coaches may establish a uniform dress policy on game days.

Travel – It is the parent’s responsibility to provide transportation for their athlete to and from the
contest. If unable to transport your athlete, it is your responsibility to find another ride for them to
and from the contest. If school transportation is provided for a certain contest, athletes are
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expected to ride with their team to the contest. School transportation, if provided, will be one way
to the contest. Parents will be responsible for providing transportation for their athletes after the
contest.

Sportsmanship – The athlete must exhibit good sportsmanship both on and off the field.  He/she is
to show respect for all other people with whom he/she may come in contact, including teammates,
coaches, teachers, officials, or opponents.  The athlete will be expected to attend and participate
in all practices and team meetings and carry out the directives of his/her coach.

Equipment – It is the athlete’s responsibility to properly maintain, clean, and secure all equipment
issued to him/her and return all issued equipment at the conclusion of the season or pay the
replacement cost for items not returned.

Proper Supervision – Athletes are NOT TO BE IN THE LOCKER ROOMS, GYMNASIUM, OR ON
THE ATHLETIC FACILITY unless properly supervised by their coach.

Team Membership (Cut Sports) – In some athletics at CTA, limiting team size is necessary.  When
this occurs, the coach will explain to the athletes the criteria for gaining membership to the team
before practices begin.  Students not making the team are welcome to discuss the reasons
why/why not with the coach/Athletic Director.

Coaches Regulations – Individual coaches may institute other regulations for their particular sport
not contained in this handbook.  These regulations are to be written and distributed to all athletes
at the beginning of each season.

Disciplinary Action

Any participant whose conduct is determined to be a discredit to him/herself, the team, or the school
during the school career shall be subject to disciplinary action as determined by the coach and Athletic
Director, and/or Principal.

All members of athletic teams (players, managers) are bound by the following training rules (as
they apply to substance use or possession) at all times throughout the entire calendar year (365
days).

A. Athletic training rules forbid the use, possession, or distribution of tobacco (in any
form) alcohol, drugs, including anabolic steroids, narcotics, or any controlled
substance or any item represented to be a controlled substance by any athlete who
represents CTA.

1. The first offense shall result in immediate suspension from the competition and/or
practice for fifty percent (50%) of the athletic contests in the sport in which the athlete is
participating or will participate in.  This fifty percent (50%) suspension may be reduced
to thirty-three percent (33%) suspension if the student and parents wish to provide
proof that the student is involved in an acceptable substance abuse prevention
program.  An “acceptable program” must be approved by the Athletic Director and/or
Principal.
The suspension will carry over into the next season of competition if the athlete does
not complete the required length of the suspension during his/her current season or at
any time during the student’s enrollment in CTA.
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2. The second offense will result in suspension from all athletics for a period of twelve (12)
months from the date of suspension.

3. Third offense at any time during this student’s four-year enrollment will result in
permanent barring of the athlete from participation for his/her high school years.

B. Removal/Suspension From Participation – A student-athlete may be removed from his/her
team for the reasons listed below.  The Athletic Director and/or Principal will confer with the coach
prior to removing a participant from a team. Suspension from a team – Temporary suspension of
participants may be made by the coach of the sport and the Athletic Director and/or Principal.
Suspension from a team results in non-participation in play/practice during the entire period of
the suspension.

1. Continued violations of the CTA student handbook.
2. Repeated violations of school, athletic, or team policies.
3. Personal misconduct that involves police or court action during the sports season

either before, during, or after school hours.
4. A verbal or physical attack upon any individual.
5. Continued acts of poor sportsmanship.
6. Continuous weekly ineligibility as determined by Athletic Director and coach.
7. Refusing to participate in athletic practices or contests.

Failure to comply with the expectations of CTA Athletics will result in disciplinary action.
He/She will be faced with the following steps:

1. Meeting with coach and athlete to discuss the behavior of the athlete.
2. A meeting with the coach, Athletic Director, Principal, athlete, and parents to

discuss the behavior of the athlete and a probationary plan moving forward.
3. Continued violations of the expectations will result in temporary suspension and/or

removal as deemed necessary by the coach and Athletic Director, Principal, and/or
Superintendent.

C. Any athlete or team member suspended or removed from a team under this section will have
the opportunity for a review of the disciplinary action taken.

Review Procedures:
Student-athletes will have the opportunity for a review of punitive actions taken by a coach or Athletic
Director.

Steps for Review:
1. The athlete must have met with the coach involved to try to solve the problem.
2. The athlete may request a review by the Athletic Director, who will arrange a meeting with

the coach, the athlete, and the parents.  This meeting shall take place within five school
days of the request for review.

3. An athletic review committee shall consist of:
a. The Athletic Director
b. Principal
c. Members of the coaching staff involved and not involved in the dispute.
Should the athlete request a review before the review committee, he/she must do so in
writing within five school days of the meeting involving the Athletic Director’s review of the
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problem.  A meeting of the review committee, the athlete, and the parents will be arranged
within five school days of this request.  A written summary of the review committee’s
decision will be forwarded to the athlete, the parents, and the School Leader within five
school days of this meeting.

4. If the decision of the review committee is unsatisfactory to the student, he/she may appeal
to the School Leader for a formal hearing.

FERPA NOTIFICATION

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of
age ("eligible students") certain rights with respect to the student's education records. These rights are:
1. The right to inspect and review the student's education records within 45 days of the day the school
receives a request for access. Parents or eligible students should submit to the school principal [or
appropriate school official] a written request that identifies the record(s) they wish to inspect. The school
official will make arrangements for access and notify the parent or eligible student of the time and place
where the records may be inspected.
2. The right to request the amendment of the student's education records that the parent or eligible
student believes are inaccurate or misleading. Parents or eligible students may ask the school to amend
a record that they believe is inaccurate or misleading. They should write the school principal [or
appropriate official], clearly identify the part of the record they want changed, and specify why it is
inaccurate or misleading. If the school decides not to amend the record as requested by the parent or
eligible student, the school will notify the parent or eligible student of the decision and advise them of
their right to a hearing regarding the request for amendment. Additional information regarding the
hearing procedures will be provided to the parent or eligible student when notified of the right to a
hearing.
3. The right to consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that FERPA authorizes disclosure without consent. One
exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the school as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement
unit personnel); a person serving on the School Board; a person or company with whom the school has
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a
parent or student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education record in order to fulfill his or her
professional responsibility. [Optional] Upon request, the school discloses education records without
consent to officials of another school district in which a student seeks or intends to enroll.

[NOTE: FERPA requires a school district to make a reasonable attempt to notify the parent or eligible
student of the records request unless it states in its annual notification that it intends to forward records
on request.]
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
school to comply with the requirements of FERPA. The name and address of the Office that administers
FERPA are:

Family Policy Compliance Office U.S. Department of Education 400 Maryland Avenue, SW
Washington, DC 20202-5901
[NOTE: In addition, an institution may want to include its directory information public notice, as required
by § 99.37 of the regulations, with its annual notification of rights under FERPA.] 31
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DIRECTORY INFORMATION NOTICE

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Creative
Technologies Academy, with certain exceptions, obtain your written consent prior to the disclosure of
personally identifiable information from your child's education records. However, Creative Technologies
Academy may disclose appropriately designated "directory information" without written consent, unless
you have advised the District to the contrary in accordance with District procedures. The primary
purpose of directory information is to allow Creative Technologies Academy to include this type of
information from your child's education records in certain school publications. Examples include:

A playbill, showing your student's role in a drama production;
The annual yearbook;
Honor roll or other recognition lists;
Graduation programs; and
Sports activity sheets, such as for wrestling, showing the weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside organizations without a parent's prior written
consent. Outside organizations include, but are not limited to, companies that manufacture class rings or
publish yearbooks. In addition, two federal laws require local educational agencies (LEAs) receiving
assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military
recruiters, upon request, with three directory information categories - names, addresses, and telephone
listings - unless parents have advised the LEA that they do not want their student's information disclosed
without their prior written consent. (1)

If you do not want Creative Technologies Academy to disclose directory information from your child's
education records without your prior written consent, you must notify the District in writing by 9/30/2022.
Creative Technologies Academy has designated the following information as directory information:
[Note: an LEA may, but does not have to, include all the information listed below.]
Student's name
Participation in officially recognized activities and sports
Address
Telephone listing
Weight and height of members of athletic teams
Electronic mail address
Photograph
Degrees, honors, and awards received
Date and place of birth
Major field of study
Dates of attendance
Grade level
The most recent educational agency or institution attended


