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Dear Parents and Students, 

 Welcome to Schley County Schools.  My name is Crystal Kilheffer, RN and I am the school nurse for Schley 

County Middle and High School.  In order to make this the most positive experience possible, we need your help in 

preparing for the possibility that your child might become ill, need to take medications, or have an accident during the 

school hours.  This letter will help explain our procedures.   

EMERGENCY INFORMATION 

 Emergency contact information (phone numbers) must be kept up to date! Included with this note is a student 

information form.  Please complete this and return the form to school within 3 days so that we will have current 

information as soon as possible.  Please be specific and as accurate as possible so that we will be able to contact you if 

needed.  If any changes occur during the school year, please contact us immediately.   

PRESCRIPTION/NON-PRESCRIPTION MEDICATION 

 Medication time schedules should be set so, that when possible, medicine is taken at home rather than at 

school.  However, if medication must be taken at school, the following procedures apply: 

1. The Medication Authorization Form needs to be completed. The physician and parent or legal 

guardian must complete both sides of the Medication Authorization Form . More forms are 

located in the office or ask the school nurse. 

2. The medicine must be in the original labeled containers (no baggies, foil, or family member’s 

bottles etc.)  Medication will not be given if it does not meet these standards. If medication 

expires, it is the parent’s responsibility to replace it.   

3. All over the counter medication must also be in original containers with unexpired dates.  

Prescription medications must be clearly labeled with physician’s name, medication’s name, 

strength, dose, date, time for administration and dispensing pharmacy. Parents or legal guardian 

must provide over the counter medications that are regularly consumed to the nurse.  
4. The medication, its original container (along with the authorization form), must be taken to the school office 

by the parent.  Under no circumstances should medicine be sent on the school bus with the student unless 

prior approval is given from the nurse. 

5. If your scholar has a live threatening condition, permission may be granted to carry the medication 

on his or her person after the Authorization for Student to Carry a Prescription form has been 

filled out 

6. At the designated time, the student will go to the clinic to take the medicine.  

Assistance/Supervision will be given according to the instructions on the authorization form.  

Medication is ultimately a parental responsibility.  School employees will not assume liability for 

supervising or assisting in the administration of medication. 



7. It is the Parent’s/Guardian’s responsibility to make sure that medication is refilled appropriately.  

We will  send a reminder or make a phone call when medicine is running low, but ultimately this is 

the parent’s responsibility. 

8. Unused medication will be disposed of at the end of the school year or if the med is discontinued 

after one week. 
 

We coordinate with the Schley County Health Department in protecting your child/ren from certain symptoms of 

communicable diseases.  If your child/ren has any of these symptoms, please keep him/her at home or make 

appropriate arrangements for the child to stay at home.   

1. Appearance/Behavior-unusually tired, pale, lack of appetite, difficult to wake, confused or irritable.  

This is sufficient reason to exclude a child from school. 

2. Eyes-thick mucus or puss draining from the eye or pink eye (conjunctivitis) 

3. Fever-temperature of 100 degrees Fahrenheit or higher. Scholars should stay home until there is 

NO FEVER for 24 hrs WITHOUT MEDICATION. 

4. Greenish Nose Discharge, and or Chronic Cough-may need to be seen by a health care provider.  

These conditions may be contagious and require treatment.   

5. Sore Throat- especially with fever or swollen glands in the neck 

6. Diarrhea-3 or more watery stools in past 24 hr. especially if the child acts or looks ill. 

7. Vomiting-2 or more times within the past 24 hrs. 

8. Rash-body rash, especially with fever or itching. Diaper rashes, heat rashes, and allergic reactions 

are not contagious. 

9. Ear Infections Without Fever-do not need to be excluded, but the child needs to get medical 

treatment and follow up.  Untreated ear infections can cause permanent hearing loss. 

10. Lice/Scabies- children may not return to school until they have been treated and are free of lice.  

Children with scabies can be admitted after treatment.  
If your child shows any of the above symptoms at school, it will be necessary to pick him/her up from school. 

Bringing a child to school with any of the above symptoms puts other children and staff at risk of getting sick. 

If all parents follow the above guidelines and keep children home when needed, we will have a stronger, healthier, and 

happier environment for the children.  

While we regret any inconvenience this may cause, the school system strives to have a safe environment for your 

child/ren to learn in. 

Thank you for your cooperation in advance.  Please feel free to call me about your child and I strive to have a safe 

disease free environment for them to learn in. 

Sincerely,  

Crystal Kilheffer RN Schley County Middle and High School 

 

 


