
Valley Heights Jr/Sr High School 
Attendance Policy 

 
It is Valley Heights belief that there is a clear and positive correlation between student 
learning and consistent and prompt attendance in class.  Much of what is presented in 
courses is sequential.  Therefore, learning requires a continuity of attendance and effort. 
We also strongly believe what occurs in class is vital to student learning.  The richness 
of class discussions, the exchange of ideas with peers and teachers, the opportunity to 
defend one’s ideas, the viewing of films and videos, means that even if students make 
up the missed work, they have forever lost an opportunity for increased learning and 
skill development.  In addition, a great deal of work in class is done cooperatively and a 
lack of attendance makes it difficult, if not impossible, for peers to successfully complete 
the work required.  Lack of consistent attendance means that students will not get the 
full benefit of their courses offered at Valley Heights and thus attendance should be and 
will be a significant factor in the determination of a student’s grade as determined by the 
individual teacher.  
 
Please take into account the TOTAL number of days your child has missed a class or 
classes due to very legitimate reasons such as:  driver’s license appointment, college 
visits, medical appointments, field trips, etc.  Mixed with illness and other unavoidable 
absences, the number of days of class missed can interfere with learning.  
 
PURPOSE OF THE ATTENDANCE POLICY 
 
The purpose of the Valley Heights attendance policy reflects our desire to have each 
student attend all classes and arrive on time.  Students and parents should familiarize 
themselves with the provisions and procedures of the policy.  It is expected that parents 
will support the intent of the policy and encourage their children to have good 
attendance.  The Valley Heights attendance policy has been approved by the Board of 
Education and accepted by staff at Valley Heights.  Any questions regarding the 
attendance policy should be directed to the administrators responsible for attendance.  
 
THE ATTENDANCE POLICY 
 
The number of absences permitted for each course before credit is lost is listed below: 
 

● Full-year course:  20 absences  
● Semester course:  10 absences 



● Quarter course:  5 absences 
● Special course:  Prorate absences 

 
Absences beyond this number will result in loss of credit for the course or 
courses in which the student has been absent.  For seniors, loss of credit in a 
course may result in failure to meet graduation requirements. 
 
A LOSS OF CREDIT MAY OCCUR THROUGH THE ACCUMULATION OF 
REPORTED AND UNREPORTED ABSENCES. 
 
Each type of absence is slightly different in its contribution toward reaching the 
maximum allowable absences in a course. 
 

1. Reported Absences:  (equals ONE absence per occasion) 
a. Parent Permission 
b. Student illness without doctor note 
c. Medical appointment (which cannot be scheduled outside of the school 

day) 
i. When absences for medical reasons are frequent, it may be 

advisable to seek documentation from a doctor that a chronic 
illness exists. 

ii. Presentation of verified information regarding chronic illness and 
specific dates of absence will strengthen a student’s case in an 
appeal for reinstatement of credit. 

d. College visits or job shadow experience beyond two (juniors and seniors 
only) 

e. Early dismissal or late arrival where more than half a class period is 
missed 

2. Unreported Absences:  (equals TWO absences per occasion) 
a. All absences not identified above are considered UNREPORTED. 
b. Absences that are not communicated with a note and/or telephone call 

from a parent within 48 hours after the student’s return to school from an 
absence are considered UNREPORTED. 

 
Absences which do not count towards the loss of credit include, but may not be limited 
to, the following: 

● School related activities 
● Suspensions:  in-school or out-of-school 
● Homebound instruction 



● Class meetings 
● School related field trips 
● Religious observances 
● First two college visits/job shadow experience for juniors or seniors 

 
COMMUNICATIONS FROM PARENTS 
 

● It is the responsibility of parents to communicate to the school the reason for all 
absences. 

● Parent notes or telephone calls to report an absence must be received no later 
than 48 hours following the student’s return to school, or the absence will be 
classified as unreported 

● Provide medical documentation for long-term absences, to include the nature of 
the illness, any limitations on the student, inclusive dates of medical condition, 
specific dates of absence covered. 

● “Blanket” notes covering unspecified dates of absences are not permitted.  (for 
example:  “Please excuse my child from all absences in the months of April and 
May due to illness.”)  

 
COMMUNICATIONS TO STUDENT AND PARENTS 
 

● An Excessive Absence Notification Letter will be sent home when one-half of the 
number of permitted absences has been accumulated in a class.  The purpose of 
this notification is to inform the parent and the student of the possibility of loss of 
credit if the student’s attendance does not improve.  

● A Loss of Credit Letter will be sent home when a student loses credit in any 
course. 

● Appeals Board Hearing Results Notification will be used to communicate the 
decision of the Appeals Board to the student and parent when a student appeals 
a loss of credit. 

 
LOSS OF CREDIT 
 

● A student will lose credit in a course when the number of accumulated absences 
exceeds the number of permitted absences. 

● When a student has lost credit, the administrator responsible for the student’s 
attendance will review the record with the student and the parent.  The student 
and the parent will receive a written copy of the appeals procedure. 



● When credit is lost, the student is expected to attend the class.  In addition, 
consistent attendance following loss of credit strengthens a student’s appeals 
case. 

○ Excessive “class cutting” following loss of credit:  Students, who flagrantly 
disregard the intent of the Valley Heights attendance policy and continue 
to cut a class/s after loss of credit, may be removed from that class with a 
final grade of withdrawn failure.  The administrator, after consultation with 
the teacher, will determine under what circumstances this action will be 
taken. 

● A letter grade will appear on the transcript even though credit is lost.  All courses 
require a passing grade for the student to move to the next level. 

 
RIGHT OF APPEAL 
 
The attendance policy is not designed to deny credit to students who, through no fault of 
their own, were unable to attend school or a class due to a legitimate illness or other 
condition beyond the student’s/parents’ control.  In January and June, students who 
have lost credit will have an opportunity to appeal to have credit reinstated.  A student’s 
decision to appeal must take into consideration the student’s total attendance record. 
Any absences, other Reported Absences will weaken the student’s appeal.  Absences 
which remain Unreported as well as chronic absences will also weaken the student’s 
appeal.  Students wishing to appeal must follow the appeals procedure.  If students do 
not have valid reasons for appealing loss of credit, they should contact their counselor 
to identify what options are available.  

● THE APPEALS BOARD: 
○ Composed of three teachers and building administrator. 
○ Hears the student’s case and makes a decision on whether to reinstate 

credit. 
○ An Appeals Board decision is final. 
○ A student must appear in person before the Appeals Board.  Failure to do 

so will be an automatic denial of restoration of credit. 


