
 

 
 

Student Handbook 
The Marshall High School Handbook provides information regarding policies, 

procedures, and opportunities at Marshall High School. While it does not contain all 

details for every situation, it will serve as a general guideline. 
 

Central Office:  886-7414 
 Dr. Carol Maher - Superintendent 

   Dr. Terry Lorenz - Assistant Superintendent 

 
Marshall High School:  886-2244 

                                              Ian Verts - Principal 
                                     Brian Wilcoxson - Asst. Principal 

                              Kristen Niemeyer - Activities Director/Vice Principal 
                                   Craig Thompson - Transportation Director 

 
Extensions 

           A+ Office   11207 
                                          Activities   11423 

            Attendance   11112  
                                          Counselors   11111 

                                          Free/Reduced Lunch 10129 
            Kitchen   11411 

                                          Library   11417 

                                          Nurse    11414 
                                          Principal   11110 

                                          SCCC    12111 
                                          Special Services  11115 

                                          Technology    11400 
                                          Transportation  11423  

 
Saline County Career Center-886-6958 

Callie Dobbins - Director 
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Dear Marshall High School, 

 

It is a privilege and honor to welcome you to Marshall High School for the 2019-2020 school year. The MHS 

Faculty look forward to serving our community. We are dedicated to providing the best possible learning 

environment for every one of our students. We know that students who attend class feeling safe and cared for 

are most likely to perform their best. We are committed to ensure all students feel welcome and find ways to 

participate in the MHS community.  

 

The MHS Faculty know that all students benefit through their involvement in school life, therefore a strong 

emphasis is placed on student participation in activities beyond the classroom. Whether in sports, clubs, or 

community projects, our faculty know the value of educating the whole person. The MHS community takes 

pride in working and playing together, and in serving others. We hope that each student will join an activity that 

interests them. 

 

We recommend that parents, guardians, additional family members, and community members actively 

participate too.  There are a variety of ways to be involved in a student’s education including, but not limited to, 

asking specific questions about school, supporting school activities, communicating with the staff, setting goals 

and celebrating successes, and researching careers.  Together we can ensure that each student will have the 

skills and support necessary to pursue the unlimited possibilities in the global economy. 

 

Our number one purpose for being Marshall High School is ensuring our students gain the skills and knowledge 

necessary for the success of their future and actively continue learning for the rest of their lives. Please help us 

achieve this goal by coming to school every day, keeping an open mind to all you learn, and doing your best to 

understand and work collaboratively with your neighbors.  

 

Let’s make 2019-2020 the best school year yet! 

 

Ian Verts 

 

MARSHALL PUBLIC SCHOOLS MISSION STATEMENT 
 

“We educate and empower every student, every chance, every day.”  
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MARSHALL PUBLIC SCHOOLS BOARD OF EDUCATION GOALS 

 
Established 2015, Re-Adopted 2016 

 
Goal 1:  Marshall Public Schools will provide and maintain a safe and supportive 

environment which contributes to the academic success, confidence, and 
happiness of all students. 

  
Goal 2: Marshall Public Schools will recruit, support, and retain highly effective 

and efficient teachers, staff, and leaders who find joy in the workplace and are 
dedicated to the district’s mission of excellence. 

 
Goal 3: Marshall Public Schools will encourage the involvement of all students, 

families, school employees, and taxpayers and will work to establish and 
maintain cooperation across the entire school community. 

  

Goal 4: Marshall Public Schools will be fiscally responsible with taxpayer money, 
including as many community members as possible in short- and long-range 

decision making pertaining to continuous improvement of district facilities and 
educational offerings.  

 
SCHOOL HISTORY 

 
      Marshall’s first high school was located where Eastwood School now stands. It was 

under the superintendence of T.E. Spencer. Later, the high school was moved to the 
present site of Northwest School with the superintendent being L.E. Scott. The first high 

school on Odell Avenue was built during Mr. Scott’s term and burned in 1921. While 
rebuilding the school, classes met at the Northwest building in half-day sessions. The 

high school building was completed in 1924. The new addition, known as the “annex,” 
was completed in 1958 during the term of Superintendent A.H. Bueker. 

      The building, which is now Bueker Middle School, was the high school from 1924-

1976. The Saline County Career Center was opened for the 1968-69 school year under 
Superintendent A.H. Bueker. The Senior High School, which was built on the same 55-

acre site as the SCCC, was used for the first time during the 1976-77 school years. The 
building was built under the superintendence of Dr. Alvin Lowe. 

      In the late 1990’s, a Sports Complex was built, again on the original 55 acres, 
under the superintendence of Joe Aull. This complex now houses a football field and 

track facility, soccer field, baseball field, tennis complex, and concession area. 
      In 2016, the district opened The Spainhower School, located at the former 

Marshall Habilitation Center.  Renovation of the school and surrounding property was, 
and continues to be, a collaborative partnership between the City of Marshall and 

Marshall Public School District.  Currently, MPS houses its alternative education 
programs at the Spainhower School.  Also maintained on the campus is the office of the 

assistant superintendent in the Tudor House.  In the Guest House, renamed the HOOT 
House, MPS maintains the Homeless Resource Center (HRC) as a community-wide 

resource.   

      The late Harold Lickey, former Orchestra director at MHS, wrote the MHS pep 
song. The song continues to be a revered part of MHS athletic and spirit events. 
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                                                            MHS PEP SONG 

                                      It’s Marshall High School, 
                                      It’s Marshall High School, 

                                     The pride of each and every one. 
                                       Come on you old ones, 

                                      Come on you new ones; 
                           It’s Marshall High School now we’ll cheer- 

                                               Rah! Rah! 
                                    And now’s the time, boys, 

                                       To make a big noise, 
                                 No matter what the people say, 

                                    For there’s naught to fear, 
                                         The gang’s all here, 

                              So hail to Marshall High School, Hail! 
 

MARSHALL PUBLIC SCHOOLS PUBLIC NOTICE: All responsible public agencies are 

required to locate, evaluate, and identify children with disabilities who are under the 
jurisdiction of the agency, regardless of the severity of the disability, including children 

attending private schools, children who live outside the district but are attending a 
private school within the district, highly mobile children, such as migrant and homeless 

children, children who are wards of the state, and children who are suspected of having 
a disability and in need of special education even though they are advancing from grade 

to grade.   
      The Marshall Public Schools assures that it will provide a free, appropriate public 

education (FAPE) to all eligible children with disabilities between the ages of 3 and 21 
under its jurisdiction.  Disabilities include autism, deaf/blindness, emotional disorders, 

hearing impairment and deafness, intellectual disability, multiple disabilities, orthopedic 
impairment, other health impairments, specific learning disabilities, speech or language 

impairment, traumatic brain injury, visual impairment/blindness and young child with a 
developmental delay. 

      The Marshall Public Schools assures that it will provide information and referral 

services necessary to assist the State in the implementation of early intervention 
services for infants and toddlers eligible for the Missouri First Steps program. 

The Marshall Public Schools assures that personally identifiable information collected, 
used, or maintained by the agency for the purposes of identification, evaluation, 

placement or provision of FAPE of children with disabilities may be inspected and/or 
reviewed by their parents/guardians.  Parents/guardians may request amendment to the 

educational record if the parent/guardian believes the record is inaccurate, misleading, 
or violates the privacy or other rights of their child.  Parents have the right to file 

complaints with the U.S. Department of Education or the Missouri Department of 
Elementary and Secondary Education concerning alleged failures by the district to meet 

the requirements of the Family Educational Rights and Privacy Act (FERPA). 
      The Marshall Public Schools has developed a Local Compliance Plan for the 

implementation of State regulations for the Individuals with Disabilities Education Act 
(IDEA).   
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This plan contains the agency’s policies and procedures regarding storage, 

disclosure to third parties, retention and destruction of personally identifiable 
information and the agency’s assurances that services are provided in compliance with 

the General Education Provision Act (GEPA).  This plan may be reviewed on days in 
which school is in session, Monday-Friday 8:00-3:00 at 860 W. Vest, Marshall, MO 

65340.  This notice will be provided in native languages as appropriate. 
 

NOTICE OF PARENT AND STUDENTS’ RIGHTS 
  

Section 504 and the Americans with Disabilities Act:  You have the right to be 
informed by the school district of your rights under Section 504 and the ADA. 

 
 Your child has the right to an appropriate education designed to meet his 

or her individual needs as adequately as the needs of non-disabled 
students are met. 

 Your child has the right to free educational services except for those fees 

that are imposed on nondisabled students or their parents. Insurers and 
similar third parties are not relieved from an otherwise valid obligation to 

provide or pay for services provided to a disabled student. 
 Your child has a right to facilities, services, and activities that are 

comparable to those provided for nondisabled students. 
 Your child has a right to an evaluation prior to an initial 504/ADA 

placement and any subsequent significant change in placement. 
 

      Testing and other evaluation procedures must conform to the requirements of 34 
CFR 104.35 as to validation, administration, areas of evaluation, etc. The district shall 

consider information from a variety of sources, including aptitude and achievement 
tests, teacher recommendations, physical condition, social and cultural background, and 

adaptive behavior. 
      Placement decisions must be made by a group of persons including persons 

knowledgeable about your child, the meaning of the evaluation data, the placement 

options, and the legal requirements for least restrictive environment and comparable 
facilities. 

      If eligible under 504/ADA, your child has a right to periodic reevaluations, 
generally every three years. 

 
 You have the right to notice prior to any action by the district in regard to 

the identification, evaluation, or placement of your child. 
 You have the right to examine relevant records. 

 You have the right to an impartial hearing with respect to the district’s 
actions regarding your child’s identification, evaluation, or educational 

placement, with opportunity for parental participation in the hearing and 
representation by an attorney. 
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If you wish to challenge the actions of the schools’ 504/ADA committee in regard 

to your child’s identification, evaluation, or educational placement, you should file a 
written Notice of Appeal with the district’s 504/ADA coordinator (860 W. Vest, Marshall, 

MO 65340) within 30 calendar days from the time you received written notice of the 
committee’s actions. A hearing will be scheduled before an impartial hearing officer and 

you will be notified in writing of the date, time, and place for the hearing. 
      On 504/ADA matters other than your child’s identification, evaluation, and 

placement you have a right to file a complaint with the district’s 504/ADA coordinator 
(860 W. Vest, Marshall, MO 65340), who will investigate the allegations to the extent 

warranted by the nature of the complaint in an effort to reach a prompt and equitable 
resolution. You also have a right to file a complaint with the Office of Civil Rights. The 

address of the Regional Office for this state is: 414 E. 12th St. #4, Kansas City, MO 
64106 

 
FERPA:  Directory information, which is information that is generally not considered 

harmful, or an invasion of privacy if released, can also be disclosed to outside 

organizations without a parent’s prior written consent. Outside organizations include, but 
are not limited to, companies that manufacture class rings, or publish yearbooks. In 

addition, two federal laws require local educational agencies (LEAs) receiving assistance 
under the   Elementary and Secondary Education Act of 1965 (ESEA) to provide military 

recruiters, upon request, with three directory information categories-names, addresses, 
and telephone listings-unless parents have advised the LEA that they do not want their 

student’s information disclosed without their prior written consent. 
      If you do not want Marshall High School to disclose directory information from 

your child’s education records without your prior written consent, you must notify the 
district in writing by August 1st. Marshall High School has designated the following 

information as directory information: [Note: an LEA may, but does not have to 
include all the information listed below.] 

                                                                                
 Student’s name 
 Address 

 Telephone listing 
 Electronic mail address 

 Photograph 
 Date and place of birth 

 Major field of study 
 Dates of attendance 

 Grade level 

 Participation in officially recognized activities and sports 
 Weight and height of members of athletic teams 

 Degrees, honors, and awards received 
 The most recent educational agency or institution attended 

 Student ID number, user ID, or other unique personal identifier used to 
communicate in electronic systems that cannot be used to access 

education records without a PIN, password, etc. (A student’s SSN, in 
whole or in part, cannot be used for this purpose.) 
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PROCEDURES FOR MIGRATORY SERVICES:  The Marshall Public School District 

assesses the educational and related health and social needs of the migrant and/or 
homeless student(s). Marshall Public Schools give full access to all programs ordinarily 

provided to all other children to meet their needs, including Title I, Special Education, 
Gifted Education, Vocational Education, English for speakers of other languages, 

counseling programs, elective classes, and fine arts classes. 
 
MARSHALL PUBLIC SCHOOLS S.A.F.E. (Seeking Acceptance For Everyone) PROGRAM:  

 Students who experience housing distress are in transitional living situations, or 
who are simply struggling economically often times are not able to take advantage of all 

the opportunities public education has to offer.  
State guidelines related to education and displaced students are created to ensure 

everyone receives a fair chance to learn and excel in the education process.  The 
S.A.F.E. Program was developed by Marshall Public Schools to help meet the needs of 

students who are struggling economically as well as those who are displaced due to 
housing concerns. The school district, in working with the families and local service 

agencies, hopes to better meet the specific needs of these students so they can 
participate more fully in the educational process.  

      This program is based partly on the requirements of the McKinney-Vento act (Title 
X, Part C of the No Child Left Behind Act). The S.A.F.E. Program not only helps students 

who qualify as homeless, but also helps students who are struggling economically as 
well. The Social Work Department, along with the S.A.F.E. Program Steering Committee, 

determines who qualifies for the program and it is typically a case by case situation.  
To be eligible for the S.A.F.E. program the student must be lacking the ability to obtain 

the needed items to meet their basic everyday needs.  
      If a student qualifies as “homeless” they may be eligible to receive more resources 

than a student who qualifies for the S.A.F.E. Program alone. A student may qualify for 
the portion of the S.A.F.E. Program that is for homeless students if they are lacking a 

fixed, regular and adequate nighttime residence. Students must be school age (3 years 
old and up) and are enrolled, or planning to enroll in, an educational program with the 

Marshall School District. If a student qualifies during the year, he or she will remain 

under “homeless” guidelines until the following school year. He or she will also 
automatically receive free lunch. 

 
SCHOOL BUS HOURS:  The high school office is open on all regular school days from 

7:00 a.m. – 3:30 p.m. During the summer, the office is open from 7:00 a.m. – 3:00 
p.m. All business transacted in the office should be completed in a quiet, efficient, and 

courteous manner. All visitors should report to the office upon entering the building and 
secure a visitor’s pass. 

 
TRANSPORTATION DEPARTMENT:  The transportation office is located in the high 

school and is open from 7:00 AM to 3:30 PM Monday through Friday when school is in 
session.  Please stop in the Transportation Office if: 

 You have questions about your bus pass (stop, time, etc.)  

 There is a change of address  
 Any major issues 

You may also contact Craig Thompson (Transportation Director) at (660)886-2244 ext 2 
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REGISTRATION AND ENROLLMENT:  A pre-registration is held in the spring for the 

following year. Information gained in this way will be used to organize the schedule of 
classes for the following year. All who are planning to be enrolled for the next year 

should indicate at this time the courses and activities, including the branches of music, 
debate, athletics, etc. for which they desire to be enrolled. Final enrollment and other 

necessary procedures related to the opening of school will be conducted during the 
online registration process in August. 

 
EQUIPMENT, SUPPLIES, AND FEES:  A general fee is charged to all students at the 

beginning of the year covering such things as towels for physical education and athletic 
admissions. This fee is subject to change in cost. The annual announcement of the fees 

charged will be in the local newspaper. Supplies the first week of school should consist 
of notebook paper, pen, and pencil. Teachers will advise students of additional supplies 

if they are needed.  Extreme care should be taken in safeguarding valuables 
while in gym class. They should either be locked in your hallway locker or 

turned in to your teacher for safekeeping.  Some classes require fees for equipment 

and supplies to be used in the classroom. These fees will not be collected at registration 
but will be collected by the classroom instructor.  

 
SPECIAL SERVICES:  Marshall High School offers a continuum of learning options for 

students with disabilities within a variety of delivery systems including support within 
some regular classrooms. Marshall High School offers vocational evaluations, job 

coaching in business partnerships, and transitional school and community planning. A 
functional curriculum is available for students qualified. 
 

Therapeutic Learning Center (TLC):  The TLC may be offered to students in 
circumstances deemed necessary by school counselors and the administration. Students 

may receive school credit, including special services, while attending the TLC program. 

 
Alternative Education (AE) Classroom:  The AE Classroom may be offered to 

students in circumstances deemed necessary by school counselors and the 
administration. Students may receive school credit, including special services, while 

attending the AE program. 
 

DEBTS:  A tentative debt list is prepared a week prior to the end of each quarter. This 
includes registration fees, lost or damaged books, or school property, debts owed for 

physical education activities, etc. If these are not paid, a final debt list (including library 
debts) is prepared and district diplomas are withheld until the debt is paid. 

  
CARE OF SCHOOL PROPERTY:  Pupils will be held responsible for care of books, 

supplies, apparatus, and furniture furnished to them by the Board of Education. 
 

INCLEMENT WEATHER:  In the event of excessive heat, snow, or ice, notice will be 

given on the MPS website.  Students and parents may listen to KMMO 102.9 or KMZU 
100.7. We will notify these radio stations as to school cancellation, or early dismissal. 

You may also register for “Owl Alert” to receive a text message regarding cancellations. 
Instructions for registration are on the Marshall Public Schools website 

www.marshallschools.com 

http://www.marshallschools.com/
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VISITORS:  No visitors are allowed in the building unless for the purpose of conducting 

business, have pre-arranged a visit with a student, or as an invited guest by a staff 
member. All visitors in the building as a guest should report to the office for a guest 

pass and must show picture ID. 
 

FLOWER DELIVERY:  Balloon arrangements or bouquets are considered an educational 
distraction in the classroom and a safety issue in the hallways and cafeteria. It will not 

be the school’s responsibility to deliver non-school related articles to students. Deliveries 
will be accepted only from parents/guardians and only items related to school (lunches, 

books, etc) will be delivered. No floral or balloon arrangements will be accepted. 
 

ASSEMBLIES:  Assemblies are designed for students to provide an enriching experience 
to help fully develop their high school career. They are an extension of the classroom 

and students are to conduct themselves accordingly at all times. Students who abuse 
their privileges will be disciplined according to the type of behavior displayed. The 

success and frequency of assemblies depends on the courtesy and conduct of our 

student body. 
 

USE OF BUILDING AFTER SCHOOL HOURS:  Arrangements should be made with the 
Principal for all activities occurring after school hours. Non-school organizations should 

contact the Activities Director.  For use of the Little Theater, contact Amber Tottingham, 
ext. 11305. 

 
OWL TIME PROGRAM:  The Owl Time program at Marshall High School will ensure that 

each student has the opportunity to make optimum use of Marshall High School and the 
SCCC. Owl time participation is a requirement for all students and any failure to properly 

participate, as either an assigned or unassigned student, will be disciplined accordingly. 
 

ALPHA OWLS:  This program is currently under reconstruction with exciting changes to 
come in 2020-21. 
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                                        School Calendar 2019-20 
 

August 6, 2019 
August 19, 2019 

August 21, 2019 
September 2, 2019 

September 4, 18, & 20, 2019 
September 20, 2019 

October 2, 16, & 24, 2019 
October 18, 2019 

October 21 & 24, 2019 

October 25, 2019 
November 6 & 20, 2019 

November 27 – 29, 2019 
December 4, 2019 

December 20, 2019 
December 20, 2019 

December 23 – 31, 2019 
January 1 – 3, 2020 

January 3, 2020 
January 6, 2020 

January 15, 2020 
January 20, 2020 

February 5 & 19, 2020 
February 17, 2020 

March 4 & 18, 2020 

March 6, 2020 
March 25 – 27, 2020 

March 25 – 27, 2020 
April 1 & 15, 2020 

April 10 – 13, 2020 
April 13, 2020 

May 17, 2020 
May 19, 2020 

May 19, 2020 
May 19, 2020 

May 20 & 21, 2020 
May 20, 2020 

May 28, 2020 
June 4, 2020 

June 1 – 26, 2020 

 

Registration/Project Share 
Open House 

First Day of School 
Labor Day NO School 

Early Dismissal 12:30 pm 
Homecoming 

Early Dismissal 12:30 pm  
End of 1st Quarter  

Parent/Teacher Conf. After Hours 

NO School 
Early Dismissal 12:30 pm 

Thanksgiving Break – NO School 
Early Dismissal 12:30 pm 

Early Dismissal – 12:30 pm 
End of 2nd Quarter/1st Semester 

Christmas Break 
Christmas Break Continued 

PD Day – NO School 
Early Dismissal 12:30 pm 

1st Day of 2nd Semester 
Martin Luther King Day – NO School 

Early Dismissal 12:30 pm 
President’s Day – NO School 

Early Dismissal 12:30 pm 

End of 3rd Quarter 
Spring Break – NO School 

Possible Make-Up Days 
Early Dismissal 12:30 pm 

Easter Break – NO School 
Possible Make-Up Day  

Graduation Sunday 2:00 pm 
Last Day of School 

Early Dismissal – 12:30 pm 
End of 4th Quarter/2nd Semester 

Possible Make-Up Days 
Teacher Contracted Day 

Library/Media Last Day 
Principals, Counselors Last Day 

Possible Summer School 
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Daily Schedules 

 
 

 
                 

 
 

 
  
 

    
 
 
 
 
 
 
 
 
 
                                                                                              
    

 
 

 
 

Regular Day A Lunch 
 

    7:55-8:45…...1st Hour 

    8:49-9:39…...2nd Hour 

  9:43-10:33……3rd Hour  

10:37-11:27…...4th Hour 

11:31-11:54…… LUNCH 

11:58-12:48……5th Hour  

  12:52-1:42......6th Hour  

    1:46-2:36.…..7th Hour 

   2:40–3:10…....Owl Time 

     

 
 

 

Regular Day C Lunch 
 

    7:55-8:45…...1st Hour 

    8:49-9:39…...2nd Hour 

  9:43-10:33……3rd Hour  

10:37-11:27…...4th Hour 

11:31-12:21……5th Hour  

12:25-12:48……Lunch 

  12:52-1:42……6th Hour 

    1:46-2:36……7th Hour 

    2:40-3:10……Owl Time 
 

Late Start A Lunch 
 

 

  9:55-10:31…...1st Hour 

10:35-11:11…...2nd Hour 

11:15-11:51…...3rd Hour 

11:55-12:18…...A Lunch 

  12:22-1:12……5th Hour 

    1:16-1:52…...6th Hour 

    1:56-2:32…...7th Hour 

    2:36-3:10…...4th Hour 

     

Collaboration Day-1st/3rd 

Wednesday of Each Month 
 

    7:55-8:28…...1st Hour 

    8:32-9:04…...2nd Hour 

    9:08-9:40…...3rd Hour 

  9:44-10:17…...4th Hour  

10:21-10:53…...6th Hour 

10:57-11:30…...7th Hour 

11:30-11:55…...A --Lunch  

11:57-12:30…...5th Hour  

 
B Lunch students will be divided between 

A & C lunches based on their B Lunch 

Teacher. 

 

 
 

 

Regular Day B Lunch 
 

    7:55-8:45…...1st Hour 

    8:49-9:39…...2nd Hour 

  9:43-10:33……3rd Hour  

10:37-11:27…...4th Hour 

11:31-11:55……5th Hour 

11:58-12:21……Lunch 

12:24-12:48……5th Hour  

  12:52-1:42……6th Hour 

   1:46–2:36…...7th Hour 

    2:40-3:10…...Owl Time 

 
 

 
 

Collaboration Day-1st/3rd 
Wednesday of Each Month 

 

    7:55-8:28…...1st Hour 

    8:32-9:04…...2nd Hour 

    9:08-9:40…...3rd Hour 

  9:44-10:17…...4th Hour  

10:21-10:53…...6th Hour 

10:57-11:30…...7th Hour 

11:34-12:05…...5th Hour  
12:05-12:30…...C -- Lunch 

Late Start B Lunch 
 
  9:55-10:31…...1st Hour 

10:35-11:11…...2nd Hour 

11:15-11:51…...3rd Hour 

11:55-12:19…...5th Hour 

12:22-12:45……B Lunch 

  12:48-1:12…...5th Hour 

    1:16-1:52…...6th Hour 

    1:56-2:32…...7th Hour 

    2:36-3:10……4th Hour 

 

5th period remains 50 

minutes for the ease of 

lunch 

 

Late Start C Lunch 
 
  9:55-10:31…...1st Hour 

10:35-11:11…...2nd Hour 

11:15-11:51…...3rd Hour 

11:55-12:45…...5th Hour 

12:49-1:12.….…C Lunch 

  1:16-1:52….....5th Hour 

  1:56-2:32….....7th Hour 

  2:36-3:10….….4th Hour 
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HEALTH SERVICES 

 
ACCIDENTS:  If you have an accident in the school building or on the school grounds, it 

is necessary that a report be made immediately to the office of the principal so that a 
school nurse can be called, as a registered nurse is available at school. Only first aid 

treatment will be given and, if necessary, your family will be notified so that further 
treatment may be given by your family physician. 

      If you become ill while at school a teacher will give you a corridor pass to go 
directly to the nurse. Upon returning from the nurse, the student is to return to his 

class, being admitted by the same pass by which he was excused, if signed by the 
school nurse. If it is the nurse’s decision for the student to go home, the parents or 

guardian must be notified before the student leaves. After the proper persons are 
notified the student is to sign out in the high school office. 

      It is not the practice of Marshall Public Schools to pay for treatment of illness or 
accidents.  If there are questions concerning this stance, please visit with the MHS 

principal.  The MHS principal will contact the superintendent for information and/or 

assistance.  
 

ADMINISTERING MEDICINES TO STUDENTS:  All medications must be stored in the 
school nurses’ office. Medications will not be dispensed unless the following 

requirements are met: 
 

PRESCRIPTION MEDICATIONS:   A. The student’s physician shall provide the school 
with a written request that the student be given medication during school hours. The 

request shall state the name of the student, name of the drug, dosage, frequency of 
administration, and how the medication is to be given and the doctor’s name. The 

prescription label will be considered an equivalent of the physician’s orders 
for short-term medication. When possible, descriptions of any adverse effects and any 

applicable emergency instructions will be provided.  B. The parent/guardian will provide 
a written request that the school district complies with the physician’s request to give 

medication. The district will not administer the first dose of any medication.  C. The 

parent/guardian will supply the medication in a properly labeled container from the 
pharmacy with only those doses to be given at school, and with instructions for any 

special need for storage, e.g. refrigeration. The medication will be delivered to the 
school by the parent/guardian or other responsible   adult. Medication supplies should 

not exceed a 30day supply. Do not send any medication in envelopes, plastic wrap, 
lunch boxes, etc. All medications must be in original containers. Your pharmacist will 

provide extra properly marked container. 
 

OVER THE COUNTER MEDICATION:  Written permission must be obtained from a 
parent/guardian to administer over the counter medications from home or which have 

been prescribed. This permission must be renewed at least annually. Occasionally your 
child may unexpectedly need medication during a school day. For these occasions, the 

school nurse maintains a LIMITED supply of over the counter medications. If your child 
needs such medications for an extended time or for a chronic condition, you must supply 

the medication. 
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Self Administration of Medication under Safe Schools Act:  A physician may 

recommend that an individual student with a chronic health condition, such as asthma or 
other potentially life threatening respiratory illness, assume responsibility for his/her 

own medication as part of learning self-care.  The Board may permit such a student to 
self administer medication by way of a metered dose inhaler, provided that the following 

conditions have been met: 
 

1. Written authorization by the parent/guardian 
2. Medical history of the student’s asthma 

3. A written Asthma Action Plan to address emergencies and the care of asthma  
    while in school 

4. In addition, written authorization must be provided from the prescribing  
    physician that the child has asthma, has been trained in the use of the  

    medication, and is capable of    self administering the medication. The school  
    incurs no liability as a result of the self medication of the student and  

    permission for self medication must be renewed every school year. 

 
Immunizations:  A state law requires that a child must be totally immunized according 

to the state requirements before they can attend any school in the State of Missouri. 
Therefore, your child will not be able to start school until all their shots are complete and 

on file with the school nurse. If there is a question whether your child is adequately 
immunized please check with your doctor, the school nurse or the County Health 

Department. 
 

Contagious Illness Management:  Children with contagious illness should not be 
brought to school. Students should not come to school if during the previous 24 hours 

they exhibit any of the following symptoms: 
 

1.  A temperature of 100 degrees or greater 
2.  Vomiting or diarrhea 

3.  An unusual or unexplained rash, unrelenting and itchy 

4.  Persistent cough 
5.  Told by doctor they are still contagious 

 
Chicken Pox:  Children with chicken pox are to remain at home until all lesions are 

deemed healed by a doctor or school nurse.   
 

Procedure for Students with Wet/Soiled Clothing (Grades 1-12):  Students in 
grades one through twelve will be expected to change clothes by themselves should an 

accident occur.  If a child is unable to change his/her own clothing, every effort will be 
made to contact the parent or emergency contacts.  If the parent or emergency contacts 

cannot be reached, school personnel, in the best interest of the child, will assist the child 
in changing clothes.  If this situation occurs a second time, the parent will be asked to 

meet with school personnel to create an individual plan for their child. 
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SUICIDE AWARENESS AND PREVENTION:  Section 170.048, RsMO 

 
1. By July 1, 2018, each school district shall adopt a policy for youth suicide 

awareness and prevention, including plans for how the district will provide for the 
training and education of its district employees.  

2. Each district's policy shall address, but not be limited to, the following: 
 

(1) Strategies that can help identify students who are at possible risk of suicide, (2) 
Strategies and protocols for helping students at possible risk of suicide, and (3) 

Protocols for responding to a suicide death.  
 

Why a New Policy?:  Suicide is one of the leading causes of death among people ages 
15 to 24. 

Young people are especially susceptible to suicide because they can experience many of 
the same stresses that face adults, in addition to the pressures of growing up.  However, 

young people usually lack the network of support many adults have or a perspective on 

life and experience in dealing with problems that come with age.  
 

Student education will include the following:  
1. Information about mental health, well-being and suicide prevention and awareness  

2. Promotion of a climate that encourages peer referral and which emphasizes school                                                  
    connectedness  

3. Recognition of the signs that the student or their peers are at risk for suicide  
4. Identification of issues that may lead to suicide including depression, anxiety, anger,  

    and drug/alcohol dependency  
5. Directive to not make promises of confidence when they are concerned about peer  

    suicide  
6. Identification of a trusted adult on campus with whom students can discuss concerns  

    about suicide 
 

GUIDANCE AND COUNSELING SERVICES 

 
Counseling – Counseling is the primary guidance service. Counseling is a student-

counselor relationship in which students have the freedom to express their ideas and 
feelings. Students are encouraged to confer with the counselor for assistance with 

personal problems and to seek information and examine alternate choices before acting. 
Counseling seeks to help students assume responsibility for making plans and decisions. 

 
Student Appraisal – The counselors gather and organize information about students 

from grades, standardized tests, information forms, and conferences with parents, 
teachers, and students. They interpret this information to the student and the parent to 

help the student deal with needs and problems that may present themselves.  
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Educational and Occupational Planning – The counselors illustrate how interest, 

aptitudes, and abilities work together. Through various activities, they provide 
information about various opportunities for post high school education. They provide 

facts about the many available technical schools, apprentice programs, and vocational 
programs. The counselors assist students in college planning, selection of school, 

application for admission, and application for financial aid.   
Students find the counselors place emphasis on the need for careful planning of 

the educational program. Attempts are made to include both students and their parents 
in the planning process. 

 
Referral:  The counselors may refer students to other specialists in the school system 

or in public or private agencies. 
 

Research:  The counselors conduct local research related to student needs and how well 
the school services are meeting those needs. They attempt to discover the reason 

students drop out of school. The counselors also seek research related to current 

information about occupations and employment opportunities, both national and local. 
 

Schedule Change Policy:  Much care is taken in the spring to explain course offerings 
and prerequisites for the following school year. Through proper planning on the part of 

the student, very few schedule changes will be necessary. The procedure that allows 
students to drop and/or add courses or otherwise amend their class schedules is 

designed for students whose academic programs can be enhanced by such a change.  
 

SCHEDULE CHANGES WILL NOT BE MADE AFTER 3 DAYS OF ENROLLMENT IN A 
COURSE:  Procedures required changing your present schedule: 

 
1. The form used to request a schedule change can be obtained from the guidance 

office. 
2. Note the reasons for schedule change request. 

3. Obtain, in order, all necessary signatures. Example: student’s signature, teacher’s 

signature, parent’s signature.  
4. Follow current schedule until you receive your new schedule. The student 

will also be notified if the request is denied.  Failure to follow the current schedule 
until change is processed will result in unexcused absences. 

5. Submit the completed form to the guidance office. 
 

CAUTION –THE FOLLOWING WILL NOT BE CONSIDERED VALID REASONS FOR A 
CHANGE:  Within each course, teachers work hard at keeping content, instructional 

aids, and teaching techniques aligned with student needs. This is achieved by working 
on curriculum guides and other projects, also by monitoring evaluations from their 

students. 
 

1. To avoid a challenging class or educational experience  
2. To avoid a challenging instructor  

3. To avoid an inconvenient situation 
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GRADUATION REQUIREMENTS:  For your information, the following is printed for 

quick reference of graduation requirements and a listing of courses offered at MHS. All 
students should have in their possession a copy of Planning Your Educational Program, 

which contains the same information and a description of what each course contains. 
Should you not have this copy, see your counselor.  

 
MARSHALL HIGH SCHOOL GRADUATION REQUIREMENTS:  Students must earn 25 

designated credits to graduate from MHS. Of this minimum total no more than four (4) 
can be in physical education. Students must also meet other obligations such as 

attendance, discipline guidelines, and debts prior to being eligible for graduation. Credits 
for students transferring from a school that is on block scheduling are converted to a 

seven-hour schedule. 
 

Grade level or class designations are based on the following criteria: 
 

Freshman Class (Grade 9) –    Completion of the 8th grade and promoted by the   

                                                 sending school. 
Sophomore Class (Grade 10)– Students must have earned 4 credits as a freshman to 

be classified as a sophomore. If 4 credits or more are 
not earned, the student will be retained as a 

freshman. 
Junior Class (Grade 11) –        Students must have accumulated 11 credits by the   

                                                  end of the sophomore year, or they will be retained as    
                                                 a sophomore. 

Senior Class (Grade 12) –       Students must have accumulated 18 credits by the end   
                                                of the junior year, or they will be retained as a junior. 

 
Students in grades 9-12 are required to enroll for 7 classes.  
  
 
CREDIT RECOVERY (ACELLUS):  ACELLUS is the online program that students may 

use in order to recover credit.  It is a web-based program that a student can access at 
school, home, or in the community as long as there is internet access.  Certain criteria 

need to be met before a student has the opportunity for credit recovery. 
 

 Students must be passing their current core classes 
 Students need to have an attendance rate of at least 90% when they enroll 

 Students may request online credit recovery only to assist with graduating with  

           their peers 
 

     Seniors who begin their senior year lacking credits will work with the 
counselor, principal and parents to create a plan that will support the student 

with graduating with his/her peers.  This plan will be established at the 
beginning of each semester of their senior year.  Online credit recovery will not 

be available after mid-term of the fourth quarter.  
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Requirements listed by years 

 
Freshman-      will enroll for a total of at least 7 credits in the following courses- English   

                       I, American History, Algebra 1, Intro to Physics/Chem., Physical  
                       Education (recommended) and two electives. 

 
Sophomores- will enroll for at least 7 credits in the following courses- English2, Social    

                      Studies, Biology, Geometry, and any other requirements not met in the   
                      9th grade. 

 
Juniors-         will be required to enroll in at least 7 units of credits. Students must   

                      enroll in English 3, Government, Math, ½ unit of Health and ½ unit of   
                      Personal Finance in either their junior or senior year. 

  
Seniors-         must also enroll in at least 7 units of credit.  After the parent, student,    

                      and counselor have agreed upon a course of class work, these three  

                      individuals will sign an agreement for the next school year. Changes of  
                      schedules will not be made except in very justifiable cases and with the   

                      approval of school officials.  Students dropping any class without the   
                      approval of school officials will have an “F” entered on the permanent  

                      record.  
 

IMPORTANT: In view of the above, all students should choose their classes 
with care in the spring of the preceding year during enrollment time. 

 
COURSE REQUIREMENTS 

 
Fine Arts Requirement Total – 1 credit 

 
Includes all vocal and instrumental music classes 

Art, Ceramics, Photography, and Drama 

 
Science Requirement Total – 3 credits 

 
1 Physical-Intro to Physics & Chemistry 

1 Life Science-Biology 
1 Third Year Science Elective 

 
English Requirement Total – 4 credits 

 
All students must pass English I, II, III 

A fourth year elective is also required 
 

Social Studies Requirement Total – 3 credits 
 

American History (9th) 

1 credit of Social Studies Electives (10th) 
Government (11th) 
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Mathematics Requirement Total – 3 credits 
 

Algebra 1 (9th) 
Geometry (10th) 

All other courses are eligible 
 

Practical Arts Requirement Total – 1 credit 
  

Includes business classes, family and consumer science, Industrial and technical arts 
course and courses offered at the SCCC, including Agriculture Science courses. 

 
Physical Education Requirement Total – 1 credit 

 
Maximum of 4 credits 

Health-1/2 credit 

Personal Finance-1/2 credit 
 

Number of credits required for graduation 
 

Numbers needed from the afore mentioned……….………………….17 
           Electives……………………………………………………………………….…… 8 

           Total number of credits required to graduate…………………….…. 25 
 
The above requirements reflect the course work needed to obtain a diploma at Marshall 

High School. Colleges/Universities DO require additional units for acceptance. 
 

COURSES OFFERED AT MARSHALL HIGH SCHOOL 
 

ART DEPARTMENT (FINE ARTS) 
 
Art I, II, III, IV               1 credit  
3D Design I, II, III       1 credit        

Photo I, Advanced Photography      1 credit     
Drama I, II              ½ credit   

  

ELECTIVE CLASSES 
 
Advanced PE             1 credit 
Cadet Teaching             1 credit 

Forensics              1 credit 
Journalism                       1 credit 

Newspaper/Yearbook                     1 credit  
Stagecraft              1 credit 
ACT Prep              1 credit 
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HOME ECONOMICS DEPARTMENT (Practical Arts)  

 

Child Development I/Child Development II          ½ credit each  

Foods I & II                               ½ credit 
Family/Individual Health                 ½ credit each 

Parenting/Interpersonal Relationships         ½ credit each 
Career Development    1 credit 
Home Design                              ½ credit 

  

 

INDUSTRIAL ARTS DEPARTMENT (Practical Arts)  
 
Woods Technology I & II           1 credit 
Architectural Drafting                     1 credit 

Exploration in Technology           1 credit 
Robotics Technology             1 credit 

 

LANGUAGE ARTS DEPARTMENT 

 
English I, II, III, IV                1 credit each 
Senior Composition          1 credit 

English 130 Rhet & Comp                   ½ credit 
English 160 Lit & Comp                     ½ credit 

Forensics                       1 credit                             
Literature/Myth to Modern                    1 credit 

Sheltered English (ESL)           1 credit 
Journalism/Newspaper           1 credit 
Honors American Literature            1 credit 

Public Speaking                        ½ credit         
Shakespeare and Elizabethan England                  ½ credit 

Topics in the Novel            ½ credit 
Technical Reading and Writing         1 credit 
  

FOREIGN LANGUAGE DEPARTMENT 
 
Spanish I, II               1 credit each 
Spanish I Heritage Learners                 1 credit 

 
MATHEMATICS DEPARTMENT 

 
Algebra I              1 credit 

Algebra II                                                                                                    1 credit 
Geometry             1 credit 
Consumer Math            1 credit 

Honors Advanced Math                    1 credit 
AP Calculus                      1 credit 

AP Statistics            1 credit 
College Algebra            1 credit 
Topics In Modern Math          1 credit 
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MUSIC DEPARTMENT (Fine Arts) 

 
Explorations in Music          1 credit 
Band             1 credit 

Orchestra            1 credit 
Beginning Treble Chorus (9th & 10th Girls)      1 credit 

Advanced Treble Chorus (11th & 12th Girls)      1 credit 
Men’s Chorus (9th – 12th)         1 credit 
Choraliers            1 credit 

Jazz Band            1 credit 

 

SCIENCE DEPARTMENT 
 
Advanced Biology          1 credit 
Introduction to Physics & Chemistry       1 credit 

Chemistry (Physical)          1 credit 
Chemistry 2 (Physical)                    1 credit 

Physics (Physical)          1 credit 
Biology (Life)           1 credit 
Human Physiology (Life)         1 credit 

Environmental Science                   1 credit 
CSI             1 credit   

Zoology            1 credit 
Oceanography           1 credit 
Honors Intro. To Physics & Chemistry                 1 credit 

 

PHYSICAL EDUCATION  

 
Physical Education          1 credit 

Advanced Physical Ed. (Not for PE credit)       1 credit 
                   

You cannot take both Physical Education & Advanced Physical Ed 

simultaneously in the same school year. 

 
SOCIAL STUDIES DEPARTMENT 

 
American History I (required)                1 credit 

U.S. Government (required) or                 1 credit 
Honors U.S. Government                  1 credit 
World Civilizations                  ½ credit 

Honors World Civilizations                         ½ credit 
Contemporary Issues                               ½ or 1 credit             

Psychology                             1 credit                     
Sociology I, Sociology II               ½ credit       
Advanced American History                          1 credit 

Modern American History                        ½ credit 
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SALINE COUNTY CAREER CENTER  

 
Advanced Crop Production/Food Science                                            ½ credit each 
*Ag. Management & Economics                   1 credit 

Ag Mechanization          1 credit 
Agricultural Science I                              1 credit 

Agricultural Science II                              1 credit 
Ag Construction I and II                             2 credits 
Advanced Animal Science                                    1 credit  

Ag Leadership                                                                       1 credit 
Ag Co-Op                       1 credit 

Building Trades, I & II                                                             3 credits each 
Intro to Carpentry           1 credit 

Construction Skills          2 credits 
Conservation & Natural Res.                                                           1 credit 
Greenhouse                                              1 credit 

Landscaping Design                     1 credit 
Floral Design                            1 credit              

Auto Mechanics I & II                                                          3 credits each 
Health Service Assistant                                                   3 credits 
Culinary Arts                              3 credits 

Advanced Culinary Arts                     3 credits     
*Computer Business Application                                                     1 credit 

Intro to Business                              1 credit 
Accounting I                     1 credit 
*Accounting II                     1 credit 

Entrepreneurship                    ½ credit 
Professions of Teaching         1 credit 

Principles of Teaching          1 credit 
Foundations of Teaching         1 credit 
Business Management           ½ credit 

Business Technology I/II         1 credit                                                   
Personal Finance                                      ½ credit  

Fundamentals of Marketing                                                                 1 credit 
*Advanced Marketing                             1 credit 
Marketing Work                                 1-2 Credits 

Virtual Business Marketing Matters       1 credit 
Computer Service and Repair                                                         1 credit 

*Network Pro                                                   1 credit 
Web Page Design                                                                            1 credit 
Computer Science: Coding         1 credit 

Graphic Arts                     1 credit 
 

CAREER & TECHNICAL MATH/SCIENCE:  Embedded academic credit will be available 
to those students who complete an applicable CTE (Career and Technical Education) 

program and specific, additional academic criteria. Students should talk with their 
guidance counselor for detailed information.  Grades for embedded credit will be 

awarded on a Pass/Fail basis.  
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COLLEGE PREPARATORY CERTIFICATE:  To qualify for a College Preparatory 

Certificate a student must earn at least a 3.0 GPA on a 4.0 scale in the combined subject 
areas of English/Language Arts, Math, Science, and Social Studies. The student must 

also score above the national average on the ACT and meet the following course 
requirements. 

 
Health                       ½ credit                                                                                

Language Arts*                      4 credits                                                                        
Mathematics (at least 2 credits above Algebra I) *               4 credits                            

Personal Finance                     ½ credit                                                                     
Science (2 of 3 must include IPC, Biology) *             3 credits        

Social Studies*                      3 credits                                                                        
Fine Arts*                       1 credit 

Physical Education                     1 credit                                                       
Practical Art                      1 credit                                                       

Electives                       7 credits  

 
     Three credits in foreign language and/or additional advanced courses from the areas 

marked with an asterisk and/or advanced vocational-technical courses: 
 3 credits TOTAL:  25 credits 

 
**One Additional requirement is to maintain an attendance rate of at least 

95% in high school (9-12th) ** 
 

EARLY GRADUATION:  A student who wishes to graduate from high school in less time 
than the ordinary eight (8) semesters, grade 9-12 sequence, may request permission to 

complete graduation requirements on an alternate schedule. The student and 
parents/guardian will consult with the high school guidance personnel to develop a 

graduation plan. The student’s intention to accomplish this shall be stated in writing to 
the principal and the School Board. The written request should be submitted the first 

week in November of the year the student plans to graduate. 

     A student who graduates early must complete all graduation requirements 
established by the Board. The student who chooses early graduation will be allowed to 

participate in the spring graduation ceremonies.       
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Coordinating Board for Higher Education Minimum Core Curriculum 

Requirements and Other Additional Requirements 
 
Subject about 

Minimum Curriculum 

Comments  

Curriculum (See below) 
Minimum Core of 

Missouri System 

 

University 

English 2 credits-must emphasize 

writing 

4 4 

Math Algebra 3 4 

Social Studies Must have American History 

and at least one semester of 

Government 

3 3 

Science One must be a lab course 3 3 

Fine Arts  1 1 

Practical Arts - 1 unit 

P.E. - 1 unit 

Health Ed. - ½ unit 

Personal Finance - ½ unit 

Electives - 7 units 

Acceptable Math elective: 

Computer Science with 

prerequisite of Algebra 1; 

Social Studies electives: 

State/International 

History 

2 years of Foreign 

Language is 

recommended 

2 years of Foreign 

Language is 

recommended  

 

Listed below are institutions, which require minimum core requirements: 
 

 University of Central Missouri 
 Harris-Stowe State College  

 Lincoln University 
 Missouri State University 

 Missouri Southern State College 
 Missouri Western State College 

 Northwest Missouri State University 
 Truman State University 

 

GRADING SYSTEM:  Marshall High School is aware of the inadequacy of grades when 
used to express total values for achievement and attitudes. The school believes that 

self-competition for self-improvement and striving for satisfaction, which comes from 
performing each task well, are the most important goals for pupils. 

     While proper conduct is certainly a desirable and necessary character trait, in so far 
as possible, the marks which are given indicate achievement in subject matter. In order 

that academic achievement may be recorded and made available for reference when 
needed, the following system is use. 

 
   A - 4 Highest, distinctly superior                      I - Incomplete 

   B - 3 Second highest, very commendable        P - Pass 
   C - 2 Average                                                     F - 0 Failing 

   D - 1 Passing, in need of improvement 
 

     Semester grades will evolve from 2 nine-week (approximate) grading periods.  

Progress reports are issued on a quarterly basis at ‘mid-quarter’. 
 



 24 

Failure to maintain acceptable performance in attendance, academia, or 

attitude may result in student not being admitted into the second 
year/semester of a program.  

 
     Beginning with the 9th grade class, semester grades in all classes will count toward 

grade point average and rank in class with the following point system being used: 
 

A      4.00 (95-100%)                       A- 3.67 (90-94%) 
B+ 3.33 (87-89%)             B 3.00 (83-86%)  

B- 2.67 (80-82%)     C+ 2.33 (77-79%) 
C 2.00 (73-76%)     C- 1.67 (70-72%) 

D+ 1.33 (67-69%)     D 1.00 (63-66%) 
D- 0.67 (60-62%)     F       0      (59-0%) 

 
ELIGIBILITY FOR HONOR ROLLS 

 

 A Honor Roll-3.67 semester GPA with no grade below B- 
 B Honor Roll-2.835 semester GPA with no grade below a C- 

                                                                                            
GRADE REPORTS AND MID-TERM GRADES: 

 
Grade reports:  Student grades will be calculated each quarter and grade reports will 

be sent by mail to parents. Grading periods are as follows:           
 

 1ST Quarter        August 21st -   October 18th  
 2nd Quarter        October 23rd - December 20th                  

 3rd Quarter        January 6th -    March 6th  
 4th Quarter        March 9th -       May 19th                                                                                                    

 
       1st quarter grades will be given to parents during our fall Parent-Student-Teacher 

conferences. 

 
PRESIDENT’S AWARD FOR EDUCATIONAL EXCELLENCE:  These students have 

maintained an A- average and scored in the 85th percentile on the ACT or SAT in reading 
or math. 

 
CLASS RANKINGS 

 
Starting with the MARSHALL High School CLASS of 2020:  In the interest of 

encouraging and recognizing outstanding academic achievement, summa cum laude, 
magna cum laude and cum laude graduates will be selected for each high school 

graduating class.  The summa cum laude, magna cum laude and cum laude graduates 
will be selected according to the following procedure: 

 
Summa Cum Laude Highest Honors 4.0 GPA or higher 

Magna Cum Laude High Honors 3.90 – 3.99 GPA 

Cum Laude Honors 3.80 – 3.89 GPA 
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     Students must have completed a minimum of six weighted credits prior to 

graduation.  A student transferring from another school district must complete the last 
two semesters prior to graduation in this school as a full-time student and must 

complete six weighted credits to qualify for cum laude.  Beginning with the graduating 
class of 2020, there will be no valedictorian or salutatorian.  

   
A+ PROGRAM:  The Department of Elementary and Secondary Education designated 

Marshall High School as an A+ School during November of 1998.  Students who qualify 
will be able to receive tuition and fees at any public community college, technical school, 

or career and technical school in the state of Missouri DEPENDING ON STATE FUNDING.  
To qualify for this program a student needs to fulfill the following qualifications prior to 

graduation:  
 

 Must attend a designated A+ school for 3 consecutive years. 
 Maintain a 2.5 grade point average over 4 years. 

 Complete fifty hours tutoring/mentoring over 4 years. 

 Maintain a record of good citizenship. 
 Avoid the unlawful use of drugs, and/or alcohol. 

 Maintain 95% attendance over four years (cannot miss more than 36 days 
over four years, excused or unexcused unless receiving homebound 

education due to serious illness or accident). The excused classification of 
absences by the office has no bearing on the attendance limit for the A+ 

Program. 
 Be a U.S. citizen, permanent resident, or otherwise lawfully present in the 

United States, in accordance with section 208.009, RSMo. 
 If male, register for the selective service. You can do this online at 

http://www.sss.gov/. 
 Complete and submit a FAFSA (Free Application for Federal Student Aid) 

Beginning with the class of 2015, each student must achieve a score of    
Proficient or Advanced on the official Algebra I EOC (or a qualifying score 

on any other state approved Math Exam).  

 
  As a result of a new state law regarding the use and/or possession of tobacco, the 

Marshall A+ program has adopted the following policy in regard to tobacco products and 
their use/possession:   The Marshall A+ program discourages the use/possession of 

tobacco products.  If a student violates the policy of tobacco use or possession, the 
student will be disciplined according to A+ guide lines.  

 

 
 
 

http://www.sss.gov/
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WEIGHTED CLASSES:  The following courses are weighted. They receive 0.33 

additional grade points. This is based on the achievement and the level of difficulty of 
the course.  

                       Dual enrollment college classes indicated in bold. 
 

        English  
Lit and Comp 

American Lit 
 Public Speaking 

Rhet and Comp 
Hon American Lit 

Senior Comp 
    

Math 
AP Statistics 

College Algebra 
Honors Ad. Math 

AP Calculus 
 

Electives 
Art IV 

Science 
Chemistry I 

Chemistry II 
Physics 

Human Phys. 
Adv. Biology 

College Chemistry 
 

Social Studies 
Honor World 

Civilization 
Hon. U.S. Gov 

Psychology 
Adv. Am. History 

Contemporary Issues

 
SCCC WEIGHTED CLASSES 

Ag Leadership 

Ag Management and Economics 
Computer Business Applications 

Advanced Marketing 
Network Pro 

Accounting II 
 

        END- OF- COURSE ASSESSMENTS:   The End of Course (EOC) assesses student’s 
        progress toward mastery of the Show-Me Standards that are the educational standards    

        in Missouri. The End of Course (EOC) Program includes required End-of-Course  
        assessments in the subject areas of Algebra 1, Biology, English II, and Government.  

        Students that completed the Algebra I EOC as an 8th grader must take the Algebra II  
        EOC.  English I is an additional option EOC for Marshall High School. 

     End-of-Course assessments are taken when a student has received instruction on the 
course-level expectations for an assessment, regardless of grade level. End-of-Course 

assessments are treated as a final exam and will be weighted for 10% of the student’s 

final grade in the course. 
 

LUNCH POLICY 
 

 ALL STUDENTS WILL REMAIN IN THE BUILDING DURING ALL LUNCH 
SHIFTS.  NO EXCEPTIONS! 

 Students will be responsible for cleaning their tables and returning their 
trays/baskets after they have completed their meal. After eating, students should 

remain in the commons area. 
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Meal Prices 2019-2020 
 
 2018-2019 2019-2020 

Lunch   

High School $2.05 $2.15 

Middle School $2.00 $2.10 

Elementary Schools $1.95 $2.05 

Adult $2.60 $2.75 

Reduced .40 .40 

Breakfast   

High School $1.15 $1.15 

Middle School $1.15 $1.15 

Elementary Schools $1.15 $1.15 

Adult $1.15 $1.15 

Reduced .30 .30 

Extra Milk .40 .40 

 

          FOOD SERVICE MANAGEMENT 

(Nondiscrimination in School Nutrition Programs) 

All information materials and sources, including websites, used by the district to 

inform the public about the district's food service program will contain the following 
information:  

In accordance with federal civil rights law and U.S. Department of Agriculture 
(USDA) civil rights regulations and policies, the USDA, its agencies, offices and 

employees, and institutions participating in or administering USDA programs (including 
the district), are prohibited from discriminating based on race, color, national origin, sex, 

disability, age or reprisal or retaliation for prior civil rights activity in any program or 
activity conducted or funded by the USDA.  

Persons with disabilities who require alternative means of communication for 
program information (e.g. Braille, large print, audiotape, American Sign Language, etc.) 

should contact the agency (state or local) where they applied for benefits. Individuals 
who are deaf, hard of hearing or have speech disabilities may contact the USDA through 

the Federal Relay Service at 800-877-8339. Additionally, program information may be 
made available in languages other than English.  

To file a program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form (AD-3027) found online at 

https://www.ascr.usda.gov/complaint filing cust.html and at any USDA office, or write a 
letter addressed to the USDA and provide in the letter all the information requested in 

the form. To request a copy of the complaint form, call 866-632-9992. Submit your 
completed form or letter to the USDA by: 

  

1. Mail:  U.S. Department of Agriculture  
Office of the Assistant Secretary for Civil Rights  
1400 Independence Avenue, SW  
Washington, DC 20250-9410;  

  2. Fax: 202-690-7442; or  

  3. E-mail: program.intake@usda.gov.  

This institution is an equal opportunity provider.  

Alternate meal 
Reduced - .30 for breakfast, .40 for lunch 
Full price - .75 for breakfast, 1.00 for lunch 
 
 

Non-program adult (mom/dad/grandparent) 
Breakfast – $2.00 
Lunch - $3.25 
 
 

Non-program child (little brother/sister) 
Breakfast – $1.15 
Lunch - $2.05 
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MID-TERM REPORTS: Grades are continually available through the SIS Parent Portal 

which is available through the district website. Passwords for this service are 
automatically emailed to parents upon completion of the school registration process. If 

you are in need of assistance accessing this service, please contact the Principal's 
secretary at (660)886-2244 extension 4. Parents and students are always welcome to 

call/email the High School and talk with teachers regarding the student’s grade(s). 
 

PARENT-STUDENT-TEACHER CONFERENCES:  Parent Teacher conferences will be 

held after the completion of the first quarter grading cycle. Please monitor school to 
home communication for the exact days and times for these conferences. 

   Appointments are not necessary, as teachers will be available in the commons area for 
any questions or concerns. As parents arrive, they will be given their child’s folder with 

the grade card and tests results available at that time. 
     Our counselors provide a great deal of information. Faculty meetings are held, and 

individual conferences with the counselors and principal are held when deemed 
necessary by the teacher. 

     In the past years, MHS has averaged about 70% parent participation during 

conferences. We would like our participation to approach 100%. We consider these 
conferences one of the most important facets of our yearly education program. 

 
LIBRARY MEDIA CENTER 7:30 a.m.-3:15 p.m.:  The library is a physical and virtual 

space where all students and staff are welcome. Learners have access to a variety of 
resources. When in the physical space, our learners are expected to be respectful of all 

others using the space. This does not mean that the library is a silent place, but instead 
an environment that fits the needs of many. 

     Students visiting the library unaccompanied by a teacher should sign in when 
arriving and select a purpose. If visitors are not conducting themselves appropriately, 

they will be asked to leave. 
     The Marshall High School Library does charge fines (5 cents per day per item) for 

late materials. Fines can be avoided be remembering to renew said items. If you find 
yourself in a situation where you have lost a library item don’t panic, please make time 

to notify the librarian as soon as possible. 

 
COMPUTER LABORATORY RULES 7:30 a.m.-3:15 p.m.:  YOU MUST BE PREPARED 

TO BE ACCOUNTABLE for your actions/the loss of privileges if these rules are violated. 
      The primary purpose of the Computer Lab is to access educational material and 

complete school-related assignments. Students may NOT use the lab unless 
accompanied by a teacher or with written permission from the teacher, with the 

supervisor present at all times. In addition, the following guidelines must be followed 
to prevent the loss of computer privileges at school.  

Students shall NOT: 
 

 Bring computer games or CD’s from home to use in the lab computers. Only data 
disks relating to school assignments may be used. 

 Use a computer to either harm other people or destroy their work or data files, or 
trespass on others’ folders, work, or files. 

 Damage the computer or network in any way. 



 29 

 Interfere with the operation of the computer or the network by installing illegal 

software, shareware, or freeware. Do not place unlawful information on or through 
the computer system. 

 Attempt to break the security system. 
 Violate copyright laws. 

 Use obscene, abusive, or otherwise objectionable language or images in either 
public or private files or messages. Do not access pornographic materials. 

 Access inappropriate text files. 
 Share your password with another person or intentionally modify passwords 

belonging to other users. 
 Upload or download computer viruses. 

 Use the computer or network to facilitate illegal activity. 
 Use the computer or network for commercial or “for profit” purposes. 

 Use the computer or network for product advertisement. 
 Misrepresent yourself or other users on the computer or network. 

 Bring food or drink in the computer lab. 

 Students should notify an adult immediately if they encounter materials that 
violate the RULES OF APPROPRIATE USE or observe other students violating the 

rules. 
 Enter chat rooms of any kind. 

 Check e-mails, unless you have permission from supervisor to retrieve schoolwork 
requested by teacher. 

 Change appearance of desktop. 
 

STUDENT PARKING:   All students who drive a car to school will be required to 
purchase a parking permit. The cost of the permit will be $10 for one year or $25 for 

three years. The permit should be located in the front hanging on the mirror or laying on 
the dash of your car/truck.  If lost, the student will be required to buy another one for 

$10. Students who drive a car to school without a parking permit should report to the 
Vice Principal’s office when they first arrive. The student will be given approval to park 

for that day and encouraged to buy a permit.  

     Students are expected to use all acceptable courtesies and safe driving practices 
on and around school property. Students are not to move or be in vehicles during the 

school day, unless during lunch, without permission from school officials. Students 
parking illegally in the handicap zone, fire lane, or in front of the dumpster may be 

subject to ticketing. Failure to follow the above rules and procedures may result in 
suspension or revocation of driving and parking privileges as well as other disciplinary 

action.  
      All students will park in the high school parking lot located on the South 

end of the building; parking at the SCCC is prohibited unless permitted by 
school officials.  

 
USE OF LOCKERS:  (School lockers, Physical Education lockers, and Athletic 

lockers):  There are sufficient general lockers in the building to provide one locker for 
every student. The office assigns lockers during the enrollment period. 

 

 Students should use the lockers assigned to them; NO sharing lockers!!! 
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 The school will hold pupils responsible for the combination lock or internal lock 

that is furnished. Replacement will cost $5 for external combination locks and $8 
for internal combination locks. 

 Lockers should be kept clean and neatly arranged at all times. 
 The marking on or destruction of the lockers will result in fines and/or morning or 

afternoon ISS. 
 All lockers are school property and will be subject to periodic searches throughout 

the school year. 
 

STUDENT IDENTIFICATION (ID):  The school provides identification badges for each 
student.  ID’s will be required for ALL school privileges, especially to leave campus 

during lunch and attendance at school activities.  If an ID is lost, a new one has be 
purchased in the Security Resource Officer’s (SRO’s) office for $5.   

 
STUDENT DRESS CODE:  Student dress and grooming will primarily be the 

responsibility of the individual and parents/guardians, within the following guidelines 

(When, in the judgment of the principal or his designee, a student’s appearance does 
not meet the above criteria, the student may be required to make modifications): 

 
1. Dress and grooming will be clean and in keeping with health, sanitary and safety 

requirements. 
2. All students must wear shoes, boots, or other types of footwear. 

3. Dress and grooming will not disrupt the educational environment. Any 
student wearing unusual attire, attire that does not meet the dress code, or 

presenting an appearance that is distracting in the classroom will be asked to 
correct his/her appearance. If a student fails to correct his/her appearance after 

being asked to do so by a teacher or administrator, he/she will not be permitted to 
attend class and will be disciplined accordingly. (No employee or volunteer shall 

direct a student to remove an emblem, insignia or garment, including a religious 
emblem, insignia, or garment as long as it is worn in a manner that does not 

promote disruptive behavior.) 

a. Examples of inappropriate clothing and accessories may include, but are not 
         limited to the following: 

i. Clothing that does not appropriately cover the body or that reveals  
         undergarments. (No exposed midriffs, sagging pants or pants with inappropriate 

         holes.) 
ii. Hats, bandanas, hoods and other headgear are not allowed to be worn unless   

         they are necessary for health, religious, or other valid reasons. (Hats may be worn  
         in the commons and foyer areas and at the discretion of the teacher in individual 

         classrooms.) 
iii. Clothing that contains pictures, words, or symbols that are vulgar,  

         sexually suggestive, promote violence, promote drugs, promote alcohol,  
         or promotes other illegal activities are not allowed. 

iv. Sleepwear, including pajamas, robes, and slippers are not allowed. 
v. Gang Related attire is not allowed. (Because gang related attire is constantly 

         changing, the administration will determine whether attire is a safety issue or  

         inappropriate. 
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b. Class activities that present a concern for student safety may require the student  

         to adjust hair and/or clothing during the class period, in the interest of  
         maintaining safety standards. 

c.  Additional dress regulations may be imposed upon students participating in 
         Certain extracurricular activities. 

 
STUDENT CONDUCT:  The Board of Education recognizes that acceptable behavior is 

essential to the development of responsible and self-disciplined citizens and in 
promoting an effective instructional program in the district’s schools. Acceptable 

behavior is based on respect for one’s self and for the worth and human dignity of 
others. The development of such behavior in students is a dual function of the home and 

of the school. 
      To fulfill the responsibility of the school, it is necessary that each learning activity 

contribute positively to the creation and maintenance of a climate that is conducive to 
learning. Standards of student conduct are established by the Marshall Board of 

Education to create an environment in which each student’s rights to learn are 

protected.   
Students are expected to attend school punctually and regularly, to obey all the 

rules and regulations, to obey all directions and requests of teachers, to observe good 
order and correct deportment, to be diligent in study, to be clean and neat in person and 

attire, to be respectful to schoolmates, to refrain from the use of profane and improper 
language, and to refrain from the use of tobacco, controlled substances, and alcoholic 

beverages while on school premises or under school supervision.   
Students and parents/guardians will be notified of rights and responsibilities, 

including standards of conduct, through handbooks distributed annually. 
      The Board of Education insists that all schools within the district be well- 

disciplined.  It further pledges its wholehearted support to all reasonable actions taken 
in keeping with school policy and state statute by teachers and principals to maintain 

well-disciplined schools. 
 

EXPECTATIONS FOR CLASSROOM BEHAVIOR:  The classroom is certainly the most 

critical area of an educational institution, and your teachers will insist that your behavior 
and attitude in the classroom reflect the importance of the serious business of learning. 

More specifically, they will insist that you: 
 

 Arrive to class on time. 
 Prepared for class with all the materials necessary for class that day. 

 Attentive to the task at hand until dismissed by the teacher. 
 Show respect and consideration for others. 

 Demonstrate care and consideration for school property and the property 
of others. 

 
      Each teacher is able to establish the rules and procedure for his or her 

classroom. You are expected to observe those rules and to respond promptly to 
the direction of your teacher. 
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SEARCH AND SEIZURE:  School administration and the School Resource Officer (SRO) 

shall have the right to search the persons, clothing, lockers, books, or any other 
personal belongings of all students as long as there is reasonable suspicion that the 

students are concealing materials not belonging to them or prohibited by law. This may 
be done as often as necessary, whether during school hours, at or away from the school 

building, or at any school event, whether at the school or at some alternate location. It 
is recommended this search take place in the presence of another adult. 

 
SECURITY CAMERAS AND ALARM SYSTEM:  In an effort to reduce theft, and to 

ensure the safety of students and staff, a security system and cameras are installed 
throughout the school building. When the alarm is activated, the police department is 

immediately notified. 
 

ACTIVITIES:  Extra-curricular activities or school functions are considered an extension 
of the classroom. Therefore, all students in attendance as spectators or participants shall 

abide by the same codes of conduct adopted for the school day. This includes being at 

school-sponsored activities (home or away) or in any vehicle while being used to 
transport students for the school district. 

 
VALUABLES:  IF IT IS VALUABLE, IT DOES NOT BELONG IN SCHOOL. CARRY IT 

AT YOUR OWN RISK. BE RESPONSIBLE FOR IT. DO NOT EXPECT CLASSES TO BE 
INTERRUPTED TO FIND IT IF IT IS LOST OR STOLEN.  

 
STUDENT SUSPENSION AND EXPULSION:  The Board of Education believes that the 

right of a child to attend free public schools carries with it the responsibility of the child 
to attend school regularly and to comply with the lawful policies, rules, and regulations 

of the school district. This observance of school policies, rules, and regulations is 
essential for permitting others to learn at school. Therefore, the administration has the 

prerogative to remove students from their present school setting because of: 
 

 willful violation of school rules and regulations,  

 willful conduct which materially or substantially disrupts the rights of 
others to an education,  

 or willful conduct which endangers the student, other students, or 
destruction of school property 

 
Provided such action is taken in accordance with due process and with due regard 

for the welfare of both the individual and the school. School attendance could be 
temporarily denied to individuals by the administrative act of suspension, but expulsion 

can be implemented only through specific action by the Board of Education. 
No student will be suspended unless the following hearing procedures are implemented: 

 
      The student shall be given oral or written notice of charges against them; 

and, if the student denies the charges, he/she shall be given an oral or written 
explanation of the facts, which form the basis of the proposed suspension. 

Students will have an opportunity to present their version of the incident 

before the judgment is rendered. Notification by phone or mail will be given to 
the parent/guardian or others having custodial care of the student, of the 

administrator’s action, and the reasons for such action. 
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      The Board of Education authorized the suspension of pupils by building principals 
and/or their designees for a period not to exceed ten school days and by the 

Superintendent for a period not to exceed 180 school days. 
 

OFFENSES WARRANTING EXPULSION:  Expulsion is the most severe measure of 
correction available to a school district and should only be used when the continued 

presence of a student is considered a menace to school personnel or fellow students, or 
when all other means of correction have failed to cause a student to resist from a 

continued disruption of order of the school. Offenses that would be cause for 
recommendation for expulsion are  

 
 Participation in or inciting a riot,  

 Assault with a deadly weapon,  
 Assaults on school certified or classified personnel,  

 Three suspensions during a given year,  

 Continued truancy,  
 Excessive cases of referrals,  

 Disruption of class or school in general,  
 Other serious offenses such as theft or drug trafficking which the 

principal deems to be of extreme detriment to the welfare of the school. 
 

STUDENT DUE PROCESS RIGHTS:  Students are entitled to due process under the law 
in cases involving suspension or expulsion. In the case of suspension, the principal must 

inform the students of charges brought against them, listen to their account of the 
incident, and inform the parent/guardian before suspending them from school. 

Informing students of charges and affording them an opportunity to explain the situation 
should be a part of every disciplinary procedure regardless of the magnitude of the 

offense. In the case of expulsion, the Board of Education should take action only after 
notice is given to the student’s parents or legal guardian and after a hearing has been 

afforded the parent or legal guardian. 

 
STUDENT DISCIPLINE CODE:  The Student Code of Conduct was designed to foster 

student responsibility, respect for the rights of others, and to ensure the orderly 
operation of Marshall High School. No code can be expected to list every offense 

that may result in the use of disciplinary action.  
However, it is the purpose of this code to list certain offenses, which, if committed by a 

student, will result in the imposition of a certain disciplinary action. Any conduct not 
included herein, or an aggravated circumstance of any offense or an action involving a 

combination of offenses may result in disciplinary consequences that extend beyond this 
code of conduct as determined by the principal or his designee, superintendent and/or 

Board of Education. This code includes, but is not necessarily limited to, acts of students 
on school grounds, parking lots, school buses, or at a school activity whether on or off 

school property. 
 

DISCIPLINE CONFERENCES 

Student Conferences:  Students who have committed disciplinary infractions may be 
addressed through a conference with the administration. Depending on the nature of the 

case, home contact or further action may be implemented. 
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Parent Conferences:  In cases that are more serious or at the request of the home, 
the administration may hold a conference with the parents and/or the student. 

Depending on the severity of the offense, further action may be implemented. 
 

ACADEMIC REASSIGNMENT CLASS (ARC):  The function of ARC Center is to provide 
additional supervision and educational support for students who have violated discipline 

codes.  The objectives of the program are to keep students in school and maintain 
attendance patterns while providing support and positive direction necessary to correct 

behavior. The ARC Center is a means of dealing with discipline violations that would 
normally result in out-of-school suspension out of school.  

Sending students home on suspension usually results in little improvement in attitude 
toward school and may increase negative tension within the family. 

     Students will not be dismissed early from ARC to participate in or attend a practice or 
an activity, or work, nor will students be allowed to attend after school activities on any 

day they have been assigned ARC. This includes Monday thru Friday.  

 
BEFORE SCHOOL–AFTER SCHOOL DETENTION:  Students may be assigned a before 

or after school detention for any infraction of the school discipline code. The sole activity 
permitted during detention is silent study. Failure to comply with the assigned detention 

will result in being assigned ARC time. The time students are to report for before school 
detention is 7:00 a.m. with release time being 7:55 a.m.  After school, detention begins 

at 3:10 p.m. and release time is 4:10 p.m. 
Students assigned to ARC are NOT allowed to attend any home or away 

school events, on the days assigned. If a student attends a school event, the 
student is at risk of being assigned additional days. 

 
ARC CENTER RULES 

 
 Students will be given notice prior to the ARC assignment. Given that notice, it is 

up to the student to report to the Assistant Principal’s secretary at the beginning 

of their assigned day(s) of A.R.C. 

 Students are to report directly to the A.R.C. room when the assignment occurs 

after classes have started. 

 The daily term of attendance for those assigned to the A.R.C. Center will be 7:55 

AM - 3:10 PM. This requirement supersedes all other obligations; such as work or 
extra-curricular activities. 

 A.R.C. students are encouraged to visit teachers before or after school if they need 
extra help or have questions regarding assignments. 

 Students must bring textbooks, pencils, and paper to the A.R.C. room. 

 The supervisor will give the students two short breaks daily, one in the morning 

(3rd Hour) and one in the afternoon (6th Hour).  

 Students will be escorted to lunch from 11:10-11:20 AM every day except for a 

late start schedule. Students will be escorted to lunch from 11:35-11:45 on late 
start days. Students will return to eat lunch in the A.R.C. room. All rules of the 

A.R.C. room will apply during lunch. 

 Students leaving A.R.C. early, in order to work, must make up the time missed in 
A.R.C., at another time, as determined by the Assistant Principal. 
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 A student who is assigned A.R.C. for a day will not be allowed to attend, or 

participate, in any after school activity on that day. 

 Students unable to follow the expectations of the A.R.C. room will be 

referred to administration. Students who are not successful in completing 
the requirements of their A.R.C. assignment may be assigned additional 

time. 

 When assignments are given or requested for the A.R.C. Center, credit will be 

given according to the quality and quantity of work completed. 

 Students who do not finish their time in A.R.C. at the end of the school year will 

either finish during summer school or carry over to the next school year. 

 Cell phones or electronic devices, including personal computers, are NOT 

allowed in A.R.C. These items are to be left at home or will be dropped off at the 
Vice Principal’s office prior to going to A.R.C. 

 Students will remain in A.R.C. unless their teacher requests them to come to class. 
The student will be escorted to class and back to A.R.C. 

 

TYPES OF SUSPENSIONS 
 

Out of School:  Students suspended out of school are not eligible for extra-curricular 
activities for the duration of the suspension and are not to participate in school activities 

or be on school property, or attend a function as a spectator. No make-up work or 
school credit, including special services will be given during out-of-school suspension 

time. 
 

Expulsion:  In the most serious offenses or repeated offenses, expulsion may be 
implemented.  
 

WITHDRAWAL FROM SCHOOL:  In the event a student withdraws from school, the 

student should: 
 NOTIFY THE ASSISTANT PRINCIPAL’S OFFICE IN ADVANCE. 

 After parent verification by the office, obtain a permission to drop/withdrawal form 
from the Assistant Principal’s office. 

 Take form to your counselor to discuss upcoming educational plan.  
 Take withdrawal form to each teacher, return books and equipment in that 

classroom, and obtain a withdrawal grade for that class. 
 Take form to the Librarian for verification that no library books or fines are 

outstanding. 
 Obtain a signature from the Principal’s secretary verifying there are no outstanding 

debts. 

 Return the completed form to the Assistant Principal’s office. This form will then be 
given to the counselor’s secretary to be kept with your records and forwarded 

when a request for records is received. 
 BE SURE YOU HAVE GIVEN THE COUNSELING OFFICE THE NAME AND 

ADDRESS OF THE SCHOOL WHERE YOU WILL BE TRANSFERRING. 
 

DISCIPLINE:  THE OFFENSES LISTED BELOW HAVE THE FOLLOWING 
PRESCRIBED CONSEQUENCES: 
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Arson:  Starting or attempting to start a fire or attempting to cause an 

explosion. 
 

 1st offense – subject to 10 to 180 days out-of-school suspension, with possible    
    notification to law enforcement officials. 

 2nd offense – recommended expulsion and notification to law enforcement  
                      officials. 

Assault:  Attempting to cause injury to another person; placing a person in 
reasonable apprehension of imminent physical injury, physically injuring 

another person. 
 

 1st offense – 5 day’s OSS and possible notification to law enforcement officials. 
 2nd offense –10 day’s OSS and notification to law enforcement officials. 

 3rd offense – recommended expulsion and notification to law enforcement  
                      officials. 

 

Assault:  Attempting to kill or cause serious physical injury to another killing or 
causing serious physical injury, physically injuring another person.  

 
 1st offense – expulsion and notification to law enforcement officials 

 
Automobile/Vehicle Misuse:  Unsafe driving on or around school property, 

unregistered parking, failure to move vehicle at the request of school officials, 
failure to follow directions given by school officials or failure to follow 

established rules for parking or driving on school property.  
 

 1st offense-  Subject to conference, issued ticket and/or ARC 
 2nd offense- Subject to issued ticket, ARC and/or Revocation of parking privileges 

 
Bus Conduct/Discipline:  Bus discipline will be categorized into minor and major 

infractions.  There is ZERO tolerance for discipline issues during summer school and 

after school bus routes. The following is a list of what is considered minor and major. 
The lists are not inclusive or limited to the items shown. 

 
  Minor 

 
 Inappropriate Language 

 Food or Drink on the bus 
 Not seated properly 

 Taking Pictures/Video recording 
 

Minor Consequences  
 

 1st offense; Conversation with Principal, and a call home. 
 2nd offense; Minimum 1-3 Day suspension from all MPS Transportation. 

 3rd offense; Minimum 5 Day suspension from all MPS Transportation. 

 4th offense; Minimum 10 Day suspension from all MPS Transportation. 
 5th offense; Suspension from all MPS Transportation for remainder of school 

year. 
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Serious 

 
 Self and Objects inside bus 

 Hands/Feet to one’s self 
 Follow directions 

 Vandalism (Restitution required to ride) 
 Bringing weapons on the bus 

 Lasers 
 Danger Zone Violations 

 Tobacco and/or E-Cigarettes 
 

Serious Consequences 
 

 1st offense; Minimum 1-3 Day suspension from all MPS Transportation. 
 2nd offense; Minimum 5 Day suspension from all MPS Transportation. 

 3rd offense; Minimum 10 Day suspension from all MPS Transportation. 

 4th offense; Suspension from all MPS Transportation for remainder of school 
year.  

 
Severe 

 
 Fighting/assault 

 Bullying 
 All Criminal /Illegal Acts 

  
Severe Consequences 

 
 Suspension Pending Administrative Review. 

 Suspension for remainder of the school year from all MPS Transportation. 
Report will be submitted to appropriate authorities per state law and/or 

board policy 

  
The number of days that a student will lose riding privileges will be left up to the 

building principal and it will be based on the severity of the offense. Student bus 
discipline will be communicated with the parent/guardian of the student. If at any time, 

regardless of the number of notices received, a student’s behavior directly affects the 
safety of the bus or its occupants, the principal may remove the student for an indefinite 

period of time. 
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Bullying (see Board policy JFCF) 

 
General: To promote a safe learning environment for all students, the Marshall School 

District prohibits all forms of bullying. The district also prohibits reprisal or retaliation 
against any person who reports an act of bullying among or against students. 

 
Definitions:  Bullying – In accordance with state law, bullying is defined as 

intimidation, unwanted aggressive behavior, or harassment that is repetitive or is 
substantially likely to be repeated and causes a reasonable student to fear for his or her 

physical safety or property; that substantially interferes with the educational 
performance, opportunities or benefits of any student without exception; or that 

substantially disrupts the orderly operation of the school. 
  

Bullying includes, but is not limited to:  physical actions, including violence, 
gestures, theft, or property damage; oral, written, or electronic communication, 

including name-calling, put-downs, extortion, or threats; or threats of reprisal or 

retaliation for reporting such acts. 
 

Cyber Bullying:  A form of bullying committed by transmission of a communication 
including, but not limited to, a message, text, sound or image by means of an electronic 

device including, but not limited to, a telephone, wireless telephone or other wireless 
communication device, computer or pager. The district has jurisdiction over cyber 

bullying that uses the district's technology resources or that originates on district 
property, at a district activity or on district transportation. Even when cyber bullying 

does not involve district property, activities or technology resources, the district will 
impose consequences and discipline for those who engage in cyber bullying if there is a 

sufficient nexus to the educational environment, the behavior materially and 
substantially disrupts the educational environment, the communication involves a threat 

as defined by law, or the district is otherwise allowed by law to address the behavior. 
 

Designated Officials:  The principal of each building is hereby designated as the 

individual to receive and investigate reports of bullying. Each building principal shall 
designate at least two teachers or administrators in the building who are authorized to 

receive and investigate reports of bullying in the principal's absence or at the principal's 
discretion.     

 The district compliance officers, appointed in Policy AC (Dr. Carol Maher and Dr. 
Terry Lorenz), will serve as the district-wide anti-bullying coordinators. The anti-bullying 

coordinators will receive all completed investigative reports from all buildings and 
analyze the reports to identify any information that would inform the district's 

antidiscrimination and anti-bullying education and training programs. In addition, the 
anti-bullying coordinators will assist in making any relevant reports as required by state 

and federal law. 
 

 
 

 

 
 



 40 

Reporting Bullying:  School employees, substitutes or volunteers are expected to 

intervene to prevent student bullying, appropriately discipline the perpetrator, assist the 
victim and report the incident to the building principal or designee for further 

investigation and action. Any school employee, substitute or volunteer who witnesses or 
has firsthand knowledge of bullying of a student must report the incident to the building 

principal or designee as soon as possible, but no later than two school days after 
the incident. 

     Students who have been subjected to bullying, or who have witnessed or have 
knowledge of bullying, are encouraged to promptly report such incidents to a school 

employee. Any school employee receiving such a report shall promptly transmit the 
report to the building principal or designee. 

      If the bullying incident involves students from more than one district building, the 
report should be made to the principal or designee of the building in which the incident 

took place or, if more appropriate, to the principal or designee of the building attended 
by the majority of the participants in the incident. 

 

Investigation:  Within two school days of receiving a report of bullying, the 
principal or designee will initiate an investigation of the incident. Reports that involve 

students from multiple buildings will be investigated cooperatively by the principals of 
each building involved, or those principals may request that the district's compliance 

officer designated in Policy AC conduct the investigation. If at any time during the 
investigation the principal determines that the bullying involves illegal discrimination, 

harassment or retaliation as described in Policy AC, the principal will report the incident 
to the compliance officer designated in that policy, who will assist in the investigation.  

If the alleged bullying involves a special education student or a student with disabilities, 
the principal will also notify the special education director. 

      The investigation shall be completed within ten school days of the date the report 
of bullying was received unless good cause exists to extend the investigation. Upon 

completion of the investigation, the principal will decide whether bullying or harassment 
occurred and, if so, whether additional discipline is warranted in accordance with the 

district's student discipline code. The principal will generate a written report of the 

investigation and findings and send a copy of the completed report to the district's Title 
IX/Anti-Bullying Coordinators:  Dr. Carol Maher or Dr. Terry Lorenz. The principal or 

designee will document the report in the files of the victim and the alleged or actual 
perpetrator of bullying. All reports will be kept confidential in accordance with state and 

federal law. 
      If the incident involved allegations of illegal discrimination or harassment, the 

principal's decision may be appealed in accordance with Policy AC. Student discipline 
may be appealed when allowed by law in accordance with Board policy. 

The principal or other appropriate district staff will work with victims and their 
families to access resources and services to help them deal with any negative effects 

that resulted from the incident. 
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Consequences:  Students who participate in bullying or who retaliate against anyone 

who reports bullying will be disciplined in accordance with the district's discipline code. 
Such discipline may include detention, in-school suspension, out-of-school suspension, 

expulsion, removal from participation in activities, exclusion from honors and awards,  
and other consequences deemed appropriate by the principal or superintendent. The 

district will also contact law enforcement when required by law or notify social media 
companies of inappropriate online activity when appropriate. 

      Even in situations where the district does not have jurisdiction to discipline a 
student for bullying, such as when the acts take place off campus and there is an 

insufficient nexus to the district, the principal or designee will take appropriate actions to 
assist student victims. Such actions may include, but are not limited to, contacting the 

parents/guardians of the victim and the alleged perpetrators, communicating that this 
behavior is not allowed on district grounds or at district activities, notifying the 

appropriate district staff to assist the victim, and taking additional action when 
appropriate, such as notifying law enforcement or social media companies of 

inappropriate online activity. 

      District employees and substitutes who violate this policy will be disciplined or 
terminated. Discipline may include suspension with or without pay, a negative 

evaluation, and prohibition from being on district property or at district activities, 
mandated training or other appropriate remedial action. Volunteers who violate this 

policy will no longer be permitted to volunteer. 
 

Policy Publication:   The district shall annually notify students, parents/guardians, 
district employees, substitutes and volunteers about this policy and the district's 

prohibition against bullying. A copy of this policy shall be included in student handbooks 
and posted on the district's website. 

 
Training and Education:  The district's anti-bullying coordinator will provide 

information and appropriate training designed to assist employees, substitutes and 
volunteers who have significant contact with students in identifying, preventing and 

responding to incidents of bullying. 

 
      The district will provide education and information about bullying and this policy to 

students every year. The principal of each school, in consultation with school counselors 
and other appropriate school employees, will determine the best methods for facilitating 

the discussion.  Methods may include, but are not limited to: assemblies; homeroom 
presentations; class meetings; team or club meetings; special presentations by 

counselors, social workers or mental health professionals; and open-house events. When 
practical, parents/guardians will be invited to attend. 

 
      In addition to educating students about the content of this policy, the district will 

inform students of:  
 

 The procedure for reporting bullying.  
 The harmful effects of bullying.  

 Any initiatives the school or district has created to address bullying, 

including student, peer-to-peer initiatives.    
 The consequences for those who participate in bullying or engage in 

reprisal or retaliation against those who report bullying. 
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      School counselors, social workers, mental health professionals, school 
psychologists or other appropriate district staff will educate students who are victims of 

bullying about how to overcome the negative effects of bullying including, but not 
limited to:  

 
 Cultivating the student's self-worth and self-esteem.  

 Teaching the student to defend him- or herself assertively and effectively 
without violence. 

 Helping the student develop social skills.  
 Encouraging the student to develop an internal locus of control. 

 
Additional School Programs and Resources:   The Board directs the superintendent 

or designee to implement programs and other initiatives to address bullying, respond to 
such conduct in a manner that does not stigmatize the victim, and make resources or 

referrals available to victims of bullying. Such initiatives may include educating 

parents/guardians and families on bullying prevention and resources. 
 

 1st offense - Subject to ARC or up to 180 days of OSS 
 
Cell Phones/Electronics Policy:  Cell Phones/Electronics while in use at school 
must be connected to the MPS WIFI, Data plans are not to be used. Possession of 

electronic devices while at school not only increases the potential for theft to occur, they 
have the potential of being very disruptive. Students who disrupt the school or 

classroom through the use of audio-visual devices, or use them for 
inappropriate activities will be dealt with through the disciplinary process and 

are subject to having the devices confiscated. 
 

 Cell phones/electronics must be turned off and put away before entering class 
each hour of the school day. Cell phones/Electronics must not be heard nor seen during 

instructional time. If a cell phone is out or is heard (i.e. ring, alarm, vibration) during 

instructional time, the discipline policy is enforced. Student use of cell 
phones/electronics will be allowed in the classroom at the teacher’s discretion. If a 

teacher or staff member hasn’t given prior approval to have the phone out, it is a cell 
phone violation. Cell phones/Electronics are brought at the students’ own risk. Marshall 

High School is not responsible for loss or theft of these items while on school property. 
Cell phone calls will only be allowed in the commons and foyer areas. 

 
 If a device is confiscated, it will be turned into the Assistant Principal’s office, with 

the following disciplinary actions: (Principal’s discretion may supersede the following 
consequences) 

 
1. 1st Offense- Student conference & the student can pick up the phone after school 

2. 2nd Offense- 1 am/pm detention and parent will have to pick up the phone 
3. 3rd Offense- 2 am/pm detentions and parent will have to pick up the phone 

4. 4th Offense- Student will not be allowed to have cell phone on campus 
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 Due to many capabilities of cell phones (picture, video and audio 

recording, etc) there may be more severe disciplinary action taken depending 
on the infraction. 

 
Cheating/Plagiarism: Cheating includes, but is not limited to, those activities where a 

student- 
 Obtains or attempts to obtain pre-knowledge content of an examination 

 Copies someone else's work or allows his/her work to be copied 
 Works in a group when the student has been told to work individually 

 Uses unauthorized reference material 
 Has someone else take an examination 

 Pays or accepts payment for work that the student claims as his/her own 
 Reuses assignments/papers for multiple classes 

 
Consequences: 

 

 Plagiarism-Any student who plagiarizes material from any source, print, or 
multimedia shall receive a zero (0) for the assignment. The 

Principal/Assistant Principal will be notified, and the assignment placed on 
file. The parents will be informed of the infraction. The student may also 

receive disciplinary action deemed appropriate by the Principal/Assistant 
Principal. Legal action may be pending if the act of plagiarism constitutes a 

copyright violation. 
 Cheating-For every occurrence of cheating a zero (0) will be given on the 

work involved and disciplinary action taken as follows: 
o 1st Offense- Disciplinary referral written/subject to conference with 

Assistant Principal, AM/PM/Lunch Detention(s), or A.R.C. 
o 2nd Offense (and each successive offense)- 1 session of A.R.C. 

 

Disparaging or Demeaning Language:  Use of words or actions, verbal, written, 

pictorial, or symbolic meant to harass or injure another person; i.e., threats of violence 
or defamation of a person’s race, religion, gender, or ethnic origin, name-calling. 

 
 1st offense–   subject to 1-day ARC 

 2nd offense–  subject to 5 days out-of-school suspension 

 3rd offense–   recommended extended out-of-school suspension or expulsion 
 

Disrespectful Conduct or Speech toward a Staff Member:  Verbal, written, or 
symbolic language or gesture directed at a staff member, which is rude, vulgar, defiant, 

or considered inappropriate for public settings. 
 

 1st offense– subject to 10 days out-of-school suspension 
 2nd offense– extended out-of-school suspension 

 3rd offense– recommended expulsion 
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Disruption of the Educational Process 

 
 1st offense –   subject to conference and/or ARC 

 2nd offense –  subject to ARC or out-of-school suspension and parent conference 

 3rd offense –  subject to out-of-school suspension 
 

Disruptive Speech, Appearance, or Conduct:  Conduct, appearance, or verbal, 

written, pictorial, or symbolic   language, which materially and substantially disrupts the 
educational process in the classroom and hallways during school or at school activities 

and functions. 
 

 1st offense – subject to student conference and/or ARC 
 2nd offense – subject to ARC 

 3rd offense – subject to 10 days out-of-school suspension 

 
Drugs, Alcohol, Counterfeit Substances, Attendance, or Possession:  Any 

student(s) in possession of or under the influence of any unauthorized controlled 
substance, alcohol, counterfeit drug, and/ or drug-related paraphernalia is prohibited on 

school property. School property includes school buses, school-sponsored activities 
(both home and away), or any vehicle being used to transport student(s) for the school 

district. 
 

 1st offense – subject to 10 to 180 days out-of-school suspension and possible   

    notification to law enforcement officials 
 2nd offense – a minimum of 90 days out-of-school suspension with possible    

                      expulsion and notification to law enforcement officials 
 

Drugs, Alcohol, Counterfeit Substances 
Sale, Purchase, or Distribution:  Sale, purchase, or distribution any prescription drug,  

alcohol, narcotic substance, counterfeit drugs and/or drug-related paraphernalia.  
Consequences of this offense can be used in conjunction with the disciplinary action of  

the offenses listed above. 
 

 1st offense – subject to 10 to 180 days out-of-school suspension and possible   
                     notification to law enforcement officials 

 2nd offense –expulsion and notification to law enforcement officials 
 

Excessive Disciplinary Referrals (10):  Students will be subjected to a lengthy 

suspension, or expulsion. 
 

Threatening or Extortion:  Intimidating any student for the purpose of obtaining 
money or anything of value. 

 
 1st offense – subject to 10 days out-of-school suspension 

 2nd offense - recommended expulsion and notification to law enforcement officials 
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False Alarms:  Tampering with emergency equipment, setting off false alarms, making 

false reports, communicating a threat or false report for the purpose of frightening, 
disturbing or causing the evacuation or closure of school property; including but not 

limited to false bomb threats, pulling a fire alarm, false 911 calls, or any false 
catastrophe is prohibited. 

 
 1st offense – minimum of 10 days OSS and immediate report to law enforcement 

 2nd offense– recommended expulsion and notification to law enforcement 
 

Fighting:  Mutual combat in which both parties have contributed to the conflict by 
physical action 

 
 1st offense –Subject to 5 days OSS and possible notification to law enforcement 

                    officials                      
 2nd offense –Subject to 10 days OSS and a notification to law enforcement officials                  

 3rd offense –Subject to a 90-day OSS and notification to law enforcement  

                     officials                      
 4th offense –Recommended expulsion 

 
Forgery:  A person commits forgery if, with the purpose to defraud, the person, makes, 

completes, alters, or authenticates any writing so that it purports to have been made by 
another or at another time or place or in a numbered sequence other than was in fact 

the case or with different terms or by authority of one who did not give such authority; 

or erases, obliterates or destroys any writing, makes or alters anything other than 
writing, including receipts and universal product codes, so that it purports to have a 

genuineness, antiquity, rarity, ownership, or authorship, which it does not possess, uses 
as genuine, or possesses for the purpose of using as genuine, or transfers with the 

knowledge or belief that it will be used as genuine, any writing or other thing including 
receipts and universal product codes, which the student knows have been made or 

altered in the manner described in this section. 
 

 1st offense -  subject to 5 days of OSS. 
 2nd offense - subject to 10 days OSS and possible notification to Law    

              enforcement officers 
 3rd offense -  subject to 90 days out of school, suspension, and notification to    

                           Law Enforcement Officials 
 4th offense -  recommended Expulsion 

 

Insubordination:  Willful failure to respond or comply with a reasonable directive by 
authorized school personnel is prohibited. 

 
 1st offense – subject to 10 days out-of-school suspension 

 2nd offense – extended out-of-school suspension 
 3rd offense – recommended expulsion 
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Lying:  The deliberate act of deviating from the truth to tell a falsehood 

 
 1st offense - subject to 1-day ARC 

 2nd offense - subject to 2 days ARC 
 3rd offense - subject to 3 days ARC 

 
Misconduct:  Lack of cooperation, general negligence of school rules or authority. 

 
 1st offense – subject to conference and/or before or after-school detention 

 2nd offense – subject to day of ARC and up to 3 days of OSS 
 3rd offense – subject to out-of-school suspension  

 
Physical Abuse of Staff Member 

 
 1st offense – recommended expulsion 

 

Posturing:  The preliminary argument, gestures, and/or body language, which could 
potentially lead to a physical confrontation.  

 
 1st offense – subject to 3 days of ARC 

 2nd offense – subject to 5 out-of-school suspension 
 3rd offense – subject to out-of-school suspension 

 
Pornography Possession  

 
 1st offense – 1 day of ARC 

 2nd offense – 2 days of ARC 
 3rd offense – 3 days of ARC 

 
Pornography Distribution  

 

 1st offense - 1 day up to 180 days of OSS 
 

Profanity:  The use of profane words, or phrases, written or spoken. The offense may 
be used in conjunction with other consequences. 

 
 1st offense – subject to conference and/or 1 day of ARC. 

 2nd offense – subject to 3 days ARC. 
 3rd offense – subject to out-of-school suspension 

 
Property Damage:  Subject to 10 days OSS 

 
Public Display of Affection (Physical display):  Contact that is inappropriate for the 

school setting, including, but not limited to, kissing and groping. 
 

 1st offense – student conference and/or before or after-school detention 

 2nd offense – before or after-school detention or in school suspension  
 3rd offense – recommended expulsion 
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Sexual Inappropriate Behavior:  Use of verbal, written, or symbolic language that is 

sexually inappropriate. 
 

 1st offense – student conference and/or before or after-school detention 
 2nd offense – before or after-school detention or out-of-school suspension 

 3rd offense – recommended expulsion 

 
Sexual Harassment (Please see below):  Physical contact that is sexually 

inappropriate under the sexual harassment school board policy.  
 

 1st offense –  3 days ARC or 10 to 180 days out-of-school suspension 
 2nd offense – 10 to 180 days out-of-school suspension 

 
Social Media:  The Marshall School District computer firewall software (Sonic wall) 

prevents pages from these sites on the district computer network.  Access from private 

cell phones during the school day is also prohibited as cell phones are required to be 
connected to district WIFI and students and employees must abide by the MPS computer 

usage agreement.  Any violations of law should be reported to administration and/or the 
Marshall Police Department. 

 
Tardiness:   All tardiness will be cleared at the end of 1st and 2nd semester. 

      A student is considered tardy if he/she is 0-15 minutes late to class. After 15 
minutes, a student is considered absent. Tardiness causes class interruptions and a loss 

of learning time. However, there are times when students may run late. To help the 
parents/guardians and students avoid discipline consequences for these occasions, the 

student will be given two late arrivals without consequence. When a student is late to 
school or class, they should report directly to the office to sign in. 

 
 3rd  tardy-     1 day of before or after-school detention with Teacher 

 5th  tardy-     2 sessions of before or after-school detention with Teacher 

 7th  tardy-     3 sessions of before or after-school detention with Teacher 
 9th,11th,13th or more of tardiness- 1-day ARC—Office Referral 

  
Theft /Possession of Stolen Property:  Theft, attempted theft, or knowingly  

possessing stolen property. 
 

 1st offense – subject to 5 days OSS and possible notification of law enforcement  
                     officials 

 2nd offense – subject to 10 days of OSS 
 3rd Offense-  recommended expulsion and possible notification of law   

                     enforcement officials 
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Tobacco: Possession Tobacco, Electronic/Vapor Cigarettes:  Possession of any  

tobacco products, electronic cigarettes, or other nicotine-delivery products on district  
property, district transportation or at any district activity. Nicotine patches or other  

medications used in a tobacco cessation program may only be possessed in accordance  
with district policy JHCD. 

 
 1st offense – subject to 1-day ARC 

 2nd offense – subject to 2 days ARC 
 3rd offense – subject to 3 days ARC 

 4th offense – subject to 10 days out-of-school suspension 
 

Tobacco: Use:  Any tobacco products, including imitation products (example: e-
cigarettes) on school grounds, bus, or at any school activity (home or away). 

 
 1st offense – 1 day of ARC 

 2nd offense –3 days of ARC 

 3rd offense – subject to 10 days of out-of-school suspension 

 
Truancy:  Absence from school without the knowledge and consent of 
parents/guardians and/or the school administration; excessive non-justifiable absences, 

even with the consent of Parents/guardians. Multiple consecutive days of truancy may 
result in detention days exceeding the offense. 

 

Consequences: Subject to conference with administrator, AM/PM detention(s), 
A.R.C., TLC Suspension, Parent/Student conference, or Juvenile Office referral. 

 
Vandalism:  Willful damage or the attempt to cause damage to real or personal 

property belonging to the school, staff, or students. 
 

 1st offense –  subject to 10 days OSS, restitution of damages, student conference  
                              and/or, morning or afternoon ISS and possible notification to law                   

                              enforcement officials 
 2nd offense – restitution of damages, ARC, & subject to 10 days out-of school   

                          Suspension 
 

Dangerous weapons, chemicals, and explosives:  The possession or use of any  
device or instrument (other than those defined in 18 U.S.C. 921, 18 U.S.C 930 (g) (2) or  

571.010, RSMo, designed as a weapon and capable of producing death and bodily harm  

is prohibited; i.e. knives, B.B. gun, dart pistol, mace/pepper spray, metal knuckles, billy  
club, sling shot, bow and arrow, or any similar deadly weapon. 

 
 1st offense – a minimum of 10 days out-of-school suspension with possible  

                     expulsion and possible notification to law enforcement officials 
 2nd offense – recommended expulsion with notification to law enforcement  

                     officials 
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Weapons: Firearms:  Possession or use of a firearm, as defined in 18 U.S.C. 921 or 

any instrument or device defined as a dangerous weapon in 18 U.S.C. which will or is 
designed to or may readily be converted to expel a projectile by action or an explosive 

or any destructive device intended to be used to produce death or bodily harm is 
prohibited.  

          In accordance with federal law, any student who brings or possesses a firearm on 
school property will be suspended from school for a minimum of one calendar year and 

will be referred to the appropriate legal authorities. 
 

 1st offense – a minimum of one calendar year suspension or expulsion, unless   
                    modified by the Board of Education upon recommendation by the      

                    Superintendent and notification to law enforcement officials. 
   2nd offense – recommended expulsion and notification to law 

 
Sexual Harassment Policy:  It is the intent of the Marshall Public School District to 

provide and to promote an atmosphere conducive to learning. Marshall High School has 

a strict policy prohibiting any form of sexual harassment of students. Any type of 
harassment (sexual, racial, or otherwise) will not be tolerated. 

      The definition of Harassment is offensive language, physical or verbal sexual 
advances, physical contact, or any other conduct, which causes another individual 

discomfort or embarrassment. Sexual harassment may include but is not limited to: 
 

 Verbal harassment or abuse 
 Subtle pressure for sexual activity 

 Inappropriate or unwelcome touching, patting, or pinching 
 Intentional brushing against a student’s body 

 Demanding sexual favors accompanied by implied or overt promise of 
preferential treatment. 

 
Anyone believing to be a victim of sexual harassment by a student or an employee 

of the district should report such complaints to a principal, teacher, counselor, or other 

staff member. A reporting form is available in the Principal’s office, but reports may also 
be verbal or by informal written note. The school will act to investigate all complaints as 

quickly as possible. 
      Individuals who sexually harass either a student or a staff member may be subject 

to civil or criminal litigation or both, as well as discipline by the school district, including 
possible suspension or expulsion. 
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ATTENDANCE:  Irregularity in attendance is the greatest contributing cause of school 

failure. A student missing one day of school results in the loss of two days of schoolwork 
the day of the absence and the lack of preparation for the day of return. 

Parents can be of no greater help to their children than to see to it that they are in 
school every day. If your child is absent, please call the office at 886-2244 ext. 1 and 

give us a reason for the absence.  If your child has been absent because of a trip to the 
doctor, the hospital, or any other medical facility please bring an official medical slip, 

from the facility, to the attendance secretary upon your child returning to school. 
 

 Attendance below 95%:  An informational letter to the parents regarding    
                                         attendance will be sent home 

 Attendance below 90%:  A reminder letter sent to the parents outlining the  
                                         attendance policy 

 Attendance below 85%:  A parent meeting and letter informing them a referral  
                                         may be sent to the Juvenile Office and further    

                                         absences may result in a hotline and referral to the  

                                         prosecuting attorney. 
 Attendance below 80%:  The school will hotline the student.  The SRO will  

                                         complete a juvenile referral on the student, and  
                                         referral to the prosecuting attorney on the parent(s). 

 If a student is absent because of unforeseen transportation difficulties the 
school district can make transportation arrangements.  (Three Times) 

 
 If a parent calls regarding their student refusing to come to school, either the 

parent or the school will contact local law enforcement reporting the child 
being beyond parental control. 

 
Late To School(LTS):  Entry doors at the foyer, commons, and athletic hallways will be 

locked at 7:55 AM. Students who arrive after 7:55 AM are considered late to school and 
must enter the building through the assistant principal’s office. Students who are late to 

school must procure a pass from the assistant principal’s office that will serve as their 

admit slip to class. 
 

 3rd LTS- 1 session before/after school detention 
 5th LTS- 2 sessions before/after school detention 

 7th LTS- 3 sessions before/after school detention 
 9th, 11th, 13th LTS- subject to 1 day A.R.C. 

 
If a phone call or written excuse has not been given upon returning, the 

absence will be recorded as truant or unexcused and will be dealt with 
accordingly.  

 
Occasionally, parents may want their children to accompany them on out-of-town 

trips. A request should be made to the Assistant Principal several days prior to the 
proposed absence so that all work can be made up BEFORE the absence occurs. If this  

procedure is not followed; no make-up work will be issued for the absence. As an 

educational institution, we neither sanction nor condone “skip days.” Students 
participating in such will be counted as truant, regardless of excuse, and dealt with 

accordingly. 
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EXCESSIVE ABSENCES:  After 10 days of absence, a student will be required to 

submit a medical slip thereafter for each day missed. If there is no medical slip 
signed by a doctor clearing the student for the specific day(s) missed, the absence will 

be counted as truancy and dealt with accordingly. Students who have been absent for 
medical reasons prohibiting them from attending school yet attend school activities 

and/or work will be deemed truant. Extensions to this time limit may be granted after a 
student conference with the Principal or the Assistant Principal. A student who has 

surpassed 10 days of absences will NOT be eligible for college visits. 
CATEGORIZATION OF ABSENCES, ADMIT REQUIREMENTS, AND MAKE-UP 

POLICY 
 

Verified (V):  The attendance office must be notified by a parent or guardian, 
preferably the day of the absence(s). To report your student’s absence by phone, call 

886-2244 ext. 1 between the hours of 7:00 a.m. and 3:30 p.m. For your convenience, 
an answering machine will take your message between the hours of 4:00 p.m. to 7:00 

a.m. Reasons for verified absences are as follows: 

 
PERSONAL ILLNESS – Students must have a medical excuse if they have more than   

                                   10 days of absence, and bring in notes immediately.  
 

Absence from school for illness ANY PART OF THE DAY makes a student   
ineligible to practice or participate in an activity for that day or night. Please 

refer to “Excessive Absences” above 
 

 FAMILY ILLNESS 
 FUNERALS 

 DRIVER’S TEST 
 DOCTOR’S APPOINTMENT – If a student made an appointment several days in   

advance, he/she must make homework arrangements in advance with the teacher. 
If the student will be gone part of the day, he/she must make contact with the  

teacher(s) whose classes he/she will miss in advance to leaving.                                              

 RELIGIOUS OBSERVANCES 
 OTHER JUSTIFIABLE REASONS – Absence is cleared by the Principal or 

Assistant Principal.  
                                         

If a parent calls the school to excuse the student, no admit will be 
required. 

 

MAKE-UP WORK POLICY-VERIFIED & EXCUSED:   Students will be given one day to 

make up work for each day they are absent. Example: If you are excused on Monday, 

your work is due on Wednesday, unless other arrangements were made with the 
teacher. 
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Planned (P):   Those absences for which the parent or guardian notify the school but 

do not fit into the verified category. The reasons for these absences must be acceptable 
to the administration. If the absence is not acceptable, It will be counted as a verified 

absence if under 10 days.  Examples are as follows: 
 

 RELIGIOUS RETREATS 
 FAMILY TRIPS 

 PRE-ARRANGED COURT DATES 
 

MAKE-UP WORK POLICY-PLANNED:  Arrangements for make-up work must be made 
before the absence. In addition, the absence must be cleared through the office. If this 

procedure is not followed, a zero will be given for all class work due the day of the 
absence. 

 
UNEXCUSED/TRUANCY:  Students who are absent for any reason other, than the ones 

listed under “excused” absences, will be considered unexcused.  
 

  Some Examples of UNEXCUSED ABSENCES include: 
 

 Extra vacation days (unless prior notice is given to the attendance office) 
 Oversleeping 

 Hunting or fishing trips 
 Birthdays 

 Jobs 
 School day after project grad 

 Interviews for jobs 
 Baby-sitting  

 Absent without parents or school’s permission. 
 

Some examples of TRUANCY include: 

 
 Students leaving during the school day without properly signing out 

 Students leaving the classroom without permission 
 Students not going to class 

 Absence not cleared by a phone call or a note  
 Students having more than 10 days of absence and failing to produce a 

medical clearance slip immediately upon return counts as truancy. 
 

STUDENTS WILL NOT BE ALLOWED TO LEAVE SCHOOL TO SECURE A MEDICAL 
SLIP.    

  
MAKE-UP WORK FOR UNEXCUSED ABSENCES:  Students will receive a grade of 

"ZERO," for work missed during an "unexcused absence."  
 

ADMIT REQUIREMENTS-TRUANT:   If a student is listed as truant (K or an A) on the 

absentee sheet, that student will be sent to the office immediately. If there has been no 
communication from the parents, a “ZERO” will be given for all class work due the day 

of the absence and the appropriate discipline will be administered. 
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RETURNING TO SCHOOL AFTER AN ABSENCE(S):   If parents have reported the 

absence to the Attendance Office, students should return directly to class. All others 
must first report to the Attendance Office with a note from a parent/guardian the next 

day. When a student is absent for more than ten (10) days, a doctor's note is 
required.  
 

COLLEGE VISITS:  Students can take college visits providing they are under there 10 

days of absences.  School sponsored activities are not counted against the attendance. 
 

 COLLEGE VISITS ARE COUNTED AGAINST ATTENDANCE POLICY. 

 
 The college visit is prearranged through the guidance office. 

 The student submits a note from the college or university to the 
attendance secretary verifying that he/she was there on the day(s) of 

absence. 
 Seniors are limited to (3) college visits 

 Juniors are limited to three (2) 
 Sophomores are limited to one (1) 

 
Any additional visits made by underclassman are a verified absence. All students 

taking college visits are responsible for making homework arrangements with their 
teachers prior to their absence. A student who has surpassed 10 days of absences 

will not be eligible for college visits. 
 

SPECIAL CIRCUMSTANCES FOR ABSENCES:   If a student has special circumstances, 

he/she may appeal to the principal. The appeal must be verified and in writing to the 
principal. If parents/administration agrees, participation in summer school, 

correspondence courses, credit recovery, or on-line classes may be used to gain credit. 
 

FIELD TRIPS:   These absences are not counted against the student’s overall 
attendance. HOWEVER, MAKE-UP POLICY IS THE SAME AS THE PLANNED 

ABSENCE. Field trips are scheduled by teachers, coaches, or administrators in advance.  
Therefore, students should always inform teachers if they will be missing their classes 

and arrange for homework prior to the trip. 
 

HOMEWORK REQUEST:   Parents can request homework assignments for extended 
absences beyond one day by calling 886-2244 ext. 1 before 10:00 a.m. Calls after 

10:00 a.m. can schedule pick-up the next day. 
 

OVERALL MAKE-UP POLICY:   Students will be given one day to make up work for 

each day they are absent. Example:  If you are excused on Monday, your work is due on 
Wednesday. When an assignment was given prior to the absence, it is due when the 

teacher assigned it. For example, if a teacher assigned homework that was due the next 
day, and the student was absent, it is due upon return. An extra 2 days will not be 

given. If a student is in school any part of the day, it is his/her responsibility to turn in 
all work due that day and to get assignments for the next day. If this procedure is not 

followed, a zero will be given for all class work due the day of the absence. 
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LEAVING THE CLASSROOM OR BUILDING:   Students will not be excused during 

class to run errands unless an emergency occurs. This should be cleared through the 
Assistant Principal’s office. No student should be excused from one class to do 

work in another class unless in full agreement with both teachers, and teachers 
should do the asking, not the student. The student phone in front of the office is 

used for emergencies only not for personal business. Only a principal can excuse a 
student to leave the building and they must sign out before leaving. Failure to sign out 

will be treated as truancy. Being 18 years of age does not allow you to sign out 
without parental consent. 

 
ACHIEVEMENT NIGHT:   Marshall High School holds an annual Achievement Night 

program for recognition of students who have been outstanding in various fields of 
endeavor: 

 
 Perfect attendance 

 Scholarships 

 Awards by civic clubs & interested citizens of Marshall 
 Awards by MHS departments & clubs 

 
ACADEMIC ETHICS AND HONOR CODE:  Honesty in all endeavors is essential to the 

function of society. The Marshall Public School Board of Education, administration, 
faculty, and staff believe academic honesty is a prerequisite for current academic 

achievement and future career success. As education is challenged to improve its 
quality, there is great value in emphasizing academic standards and integrity. 

      All students and members of the academic community are expected to act in 
accordance with this principle. The school recognizes academic dishonesty as a serious 

offense.  A violation against academic honesty committed by a student is an act, which 
would deceive, cheat, or defraud to promote or enhance one’s academic standing. 

Academic dishonesty also includes knowingly or actively assisting any person in the 
commission of an offense of academic dishonesty. Examples of offenses against 

academic honesty include the following but not limited to: 

 
Plagiarism:   Is defined as the borrowing of ideas, opinions, examples, key word 

phrases, sentences, paraphrases, or even structure from another person’s work, 
including work written or produced by others without proper acknowledgment. 
  
Cheating:  Is defined as, but not limited to, copying or using others work on drafts, 

completed essays, examinations, quizzes, projects, assignments, presentations, or other 
forms of communication, be it on the Internet or in any other medium or media. 

 
Proper Acknowledgment:   Is defined as the use of quotation marks or indenting, plus 

documentation for directly quoted work and specific, clearly articulated citation for 
paraphrased or otherwise borrowed material. 
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STUDENT COUNCIL:   The student council represents the entire student body in a 

republican form of government. The council’s job is to voice the ideas of the students 
and their organizations. Details on Student Council can be found in its Constitution, 

which is available in the office of the Activities Director.  
      The General Assembly consists of six Class Representatives elected from each 

class. Copies of the Student Council Constitution are available in the Activities office. 
 

Filing Procedures for Student Council Executive Office (Big 4) are as follows:    
      Each political party must file with the Secretary of Student Council at any time 

during the school year. Filing as a political party consists of completing a Party Filing 
Form, which includes the name of the party, the chairperson, and the signatures of at 

least 25 members. The form must be dated, signed, and kept on file by the Secretary. 
Only enrolled students, whose signatures appear on the appropriate Party Filing Form, 

will be recognized members of a Political Party. No other Party Filing Form will be 
recognized.    To file as a party candidate, students must submit their names on the 

Slate Filing Form. This form shall contain the names of all candidates from a given party, 

with no more than half the party’s recognized membership, whichever is greatest. This 
form must be signed by the party chairperson, and kept on file by the Secretary. 

      To file as an independent candidate, students must submit their names on an 
Independent Filing Form. Name of candidate, grade, GPA, position being filed for, and 

the signatures of 18 students not enrolled in any party should be included on this form.  
It must be dated, signed, and kept on file by the Secretary and must be received by the 

filing deadline. The executive committee of Student Council shall serve as the final judge 
in all disputes concerning candidacy and filing. 

 
Candidate Requirements:   Each candidate for executive (Big 4) office must have a 

cumulative GPA of 3.0. A candidate must be a sophomore or junior at MHS during the 
election year. If requirements are not met, they will not be allowed to be placed on the 

ballot, or serve in office. 
 

Election of Council Members:   Six class representatives and three or four class 

officers are elected from each of the four classes. Those running for each office must be 
members of the class, with a GPA of 2.0 or greater.   

      To run for Student Council Representative, each student must file with the 
Secretary of Student Council, submitting name, the class of representation, GPA, and 

the signatures of 7 fellow class members. This form must be dated, signed, and filed by 
the Secretary and the information transmitted to the sponsors of the respective classes. 

      Representatives shall be elected by secret ballot in class meetings. The meetings 
will be held during the second week that school is in session each academic year. Filing 

must take place at any time before the meeting. 
      If possible, each candidate will be allowed to speak to the members of the class in 

the meeting at which elections are held. Priority shall be awarded by date of filing; the 
first to file will be first to speak, and so forth. 

      The ballot will include the names of 12 or fewer candidates. Candidates are 
responsible for submitting their names before the ballot is printed. The class sponsors 

shall oversee these elections, and they will award the representative positions to the six 

candidates with the highest number of votes. 
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ESL PROGRAM:   The purpose of the ESL program is to identify all Language Minority 

(LM) students within the district and establish their language proficiency in reading, 
writing, speaking, and listening in English. A Language Minority student is any student 

who speaks, understands, or been exposed, to a language other than English in the 
home. The program monitors the performance of Language Minority students to insure 

their academic performance continues to meet grade- level expectations. 
      The ESL program also provides instructional assistance to Language Minority 

students who have been identified as Limited English Proficient (LEP) students or 
learners who are identified as still being in the process of acquiring English as an 

additional language. The students may not read, write, speak, or understand English 
with the same facility as their classmates. Specific guidelines for the identification, 

service, and evaluation of Limited English Proficient students are found in the ESL Policy 
Manual and Handbook. 

 
El Programa de Ingles Como Segunda Lengua:   El proposito del Programa de 

Ingles Como Segunda Lengua es el de identificar todos aquellos estudiantes dentro del 

distrito que pertenezcan a un grupo minoritario linguistico (ML) y de establecer en ellos 
un conocimiento linguistico en la lectura, la composicion, el habla y el sentido eoir en 

ingles. Un estudiante de un grupo minoritario linguistico es cualquier estudiante que 
habla entienda, o que haya sido expuesto en el hogar a cualquier otro lenguaje que no 

sea ingles. El programa vigila el funcionamiento del estudiante del grupo minoritario 
linguistico (ML) para asegurar que su funcionamiento academico continua a satisfacer 

las expectaciones del nivel de grado.  
      El programa de Ingles Como Segunda Lengua tambien suple asistencia 

educacional a estudiantes que pertenezcan a un grupo minoritatio linguistico (ML) que 
hayan sido identificados con Conocimiento Linitado de Ingles (CLI). Estudiantes con 

Conocimiento Limitado de Ingles (CLI) son estudiantes principiantes que hayan sido 
identificados como estudiantes que aun estan en el proceso de adquirir el ingles como 

una lengua adicional.   El estudiante pueda que no lea, escriba, hable, o entienda ingles 
con la misma facilidad que sus companeros de clase. Guia especificas para la 

identificacion, los servicios, y la evaluacion del (CLI) Estudiante con Conocimiento 

Limitado de Ingles, se encuentran en el Manual y Guia Ingles Como Segunda Lengua. 
 

504 PUBLIC NOTICES:   Marshall Public Schools, as a recipient of federal financial 
assistance from the United States Department of Education and operates a public 

elementary or secondary education program and/or activity, is required to undertake to 
identify and locate every qualified person residing in the District who is not receiving a 

public education and take appropriate steps to notify disabled persons and their parents 
or guardians of the District’s duty. 

    Marshall Public Schools assures that it will provide a free appropriate public 
education (FAPE) to each qualified disabled person in the District’s jurisdiction regardless 

of the nature or severity of the person’s disability. For purposes of Section 504 of the 
Rehabilitation Act of 1973, the provision of an appropriate education is the provision of 

regular or special and related aids and services that (i) are designed to meet individual 
educational needs of disabled persons as adequately as the needs of nondisabled 

persons are met and (ii) are based on adherence to procedures that satisfy the 

requirements of the 504 federal regulations. 
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Marshall Public Schools has developed a 504 Procedures Manual for the 

implementation of federal regulations for Section 504 of the Rehabilitation Act, Subpart 
D. This Procedures Manual may be reviewed at your child’s school by contacting your 

child’s school counselor/504 coordinator. This notice will be provided in native languages 
as appropriate.  

 
MARSHALL HIGH SCHOOL GRIEVANCE PROCEDURES POLICY:   At Marshall High 

School, we support the right of any member of the school community who has a 
grievance to be treated with respect, given information and guidance on how to 

appropriately resolve the issue, and be supported in his/her actions to do so. 
       Confidentiality is essential in the grievance procedure and may be a legal 

requirement. The usual procedure to be followed in addressing a grievance is, in the first 
instance, to approach the person with whom you have a grievance. However, if you feel 

unable to do this, the following is a set of steps you can follow. 
 

 

 
 

COMMITMENT TO COMPLIANCE UNDER THE AMERICANS WITH DISABILITIES 
ACT:   In accordance with the requirements of Title II of the Americans with Disabilities 

Act of 1990 (“ADA”), the Marshall School District (“School District”) does not 

discriminate on the basis of disability against qualified individuals with a disability with 
respect to the School District’s services, programs or activities.  

 
Employment:   The School District does not discriminate on the basis of disability in its 

hiring or employment practices.  The School District complies with the federal 
regulations under Title I of the ADA (which governs the application of the ADA in the 

hiring and employment setting). 
 

 

Students Staff /Teachers Parents 

 Tell the person that the behavior 

is not acceptable. Say, “stop it”, I 

don’t like that,” etc. 

 Explain the grievance to a teacher 

and/or counselor. Include who 

was involved what happened, 

what you did, and what you 

believe was unjust and unfair. You 

may bring someone with you for 

support. 

 Decide with the assistance from 

the teacher and/or counselor on a 

plan of what will happen. 

 If you feel the grievance has not 

been addressed check with the 

teacher, first then let the teacher 

know you will be speaking to 

someone else. 

 Arrange a time to speak to the 

Principal or Asst. Principal 

 Arrange a time to speak 

to the person concerned. 

You may seek the help of 

an advocate or the 

designated contact 

person 

 If the grievance is not 

resolved, speak to an 

appropriate 

Administrator and ask 

his/her support in 

addressing the 

grievance. 

 If you are still dissatisfied 

approach the 

Superintendent or 

his/her executive 

assistant who will try to 

resolve the situation. 

 

 Arrange a time, through the office, 

to speak to the person concerned. 

All issues involving students should 

be addressed through an appropriate 

staff member and not directly with 

the child. 

 Let the person know what you 

consider unjust or unfair. 

 Devise a written plan of action in 

consultation with a staff member. 

 If you feel the grievance is not 

addressed, you may arrange a time 

to speak to someone in the school 

leadership team:  Principal, Asst. 

Principal, Counselor, Director of 

Activities, Director of Transportation 

 If you are still dissatisfied, make an 

appointment with the 

Superintendent who will assist you in 

resolving this situation. 
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Effective Communication:   The School District will comply with the ADA with respect 
to providing auxiliary aids and services leading to effective communication for qualified 

persons with disabilities so they can participate equally in School District programs, 
services, and activities.  These aids and services are designed to make information and 

communications accessible to people who have impairments, in areas such as speech, 
hearing, and vision.  The School District will not place a surcharge on a qualified 

individual with a disability, or any group of qualified individuals with disabilities, to cover 
the cost of providing auxiliary aids/services or reasonable modifications of policy  

(for example, retrieving items from locations that are open to the public but inaccessible 
to users of wheelchairs). 

Anyone who requires an auxiliary aid or service for effective communication, or a 
modification of policies or procedures to participate in a service, program, or activity of 

the School District should contact the respective Compliance Coordinator, whose contact 
information is listed below. Such contact should be made as soon as possible, but not 

later than 48 hours before the scheduled event (and, preferably, at least five (5) 

business days before the event). 
 

Modifications to Policies and Procedures:  The School District will make reasonable 
modifications to policies and programs to ensure that qualified individuals with 

disabilities have an equal opportunity to enjoy its services, programs and activities. 
The ADA does not require the School District to take any action that would 

fundamentally alter the nature of its programs or services or impose an undue financial 
or administrative burden. 

Complaints that a School District service, program, or activity is not accessible to 
persons with a disability may be directed to the Compliance Coordinator below.  In 

addition, as stated in the School District’s Notice of Nondiscrimination, a person who is 
unable to resolve a problem or grievance arising under Title II of the ADA may contact 

the Office for Civil Rights, Region VII, 8930 Ward Parkway, Suite 2037, Kansas City, 
Missouri 64114; telephone (816)268-0550. 

 

NOTICE OF NONDISCRIMINATION:   Applicants for admission or employment, 
students, parents of elementary and secondary school students, employees, sources of 

referral and applicants for employment, and all professional organizations that have 
entered into agreements with the Marshall Public School District (“School District”) are 

hereby notified that our School District does not discriminate on the basis of race, color, 
national origin, sex, age or disability in admission or access to, or treatment or 

employment in, its programs and activities.  In addition, the School District provides 
equal access to the Boy Scouts of America and other designated youth groups. 

      Any person having inquiries concerning the School District’s compliance with the 
laws and regulations implementing Title VI of the Civil Rights Act of 1964 (Title VI), Title 

IX of the Education Amendments of 1972 (Title IX), the Age Discrimination Act, Section 
504 of the Rehabilitation Act of 1973 (Section 504), Title II of the Americans with 

Disabilities Act of 1990 (ADA) or the Boy Scouts of America Equal Access Act, is directed 
to the respective Compliance Coordinator listed below, who oversees the School 

District’s efforts to comply with the laws and regulations implementing the laws and 

regulations cited above. 
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      The School District has established grievance procedures for persons unable to 

resolve problems arising under the statutes above. The School District’s Compliance 
Coordinator will provide information regarding those procedures upon request. 

      Any person who is unable to resolve a problem or grievance arising under the laws 
and regulations cited above may contact the Office for Civil Rights, Region VII, 8930 

Ward Parkway, Suite 2037, Kansas City, MO 64114; telephone (816) 268-0550. 
 

Compliance Coordinators:  Dr. Carol Maher-Superintendent & Dr. Terry Lorenz-
Assistant Superintendent, 860 W. Vest, Marshall MO  65340—Phone: 660-886-7414 
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Saline County Career Center 
2019-2020 STUDENT HANDBOOK 

900 West Vest 

Marshall, MO  65340 
660-886-6958          660-886-3092 Fax 

Saline County Career Center Web Site:  marshallschools.com/sccc 

 
 

 
Director – Callie Dobbins  

 
 
 

 
DIRECTOR’S WELCOME 

 
      The staff of Saline County Career Center (SCCC) would like to welcome and 

encourage you to experience education in a new light! At SCCC, you will learn by ‘doing’. 
Whether your interest is working with your hands or at a desk behind a computer, from 

health occupations to construction trades, we have you covered! 

      At SCCC, our goal is to train students to pursue excellence in scholastics, work, 
and life. Staff works with students teaching not only the applicable knowledge and skills 

needed for their program area, but employability skills as well. All attending seniors 
complete a resume and participate in a mock interview.  The atmosphere of SCCC 

provides students the opportunity to take responsibility for their work and actions, and 
prepares them for the workplace.  

      This section of the handbook describes procedures that are unique to SCCC, or 
needs highlighted from that of the sending school. Many procedures and protocols will 

follow the Marshall High School handbook. Should you ever need help from any of our 
staff at SCCC, please call, or make an appointment to visit. Office hours are from 7:30-

4:00 during regular school days. 
 

Best wishes for a great school year! 
 

Sincerely, 

 
 

 
Callie Dobbins, Director    

 
 

 
 

                                                              
       

MISSION STATEMENT FOR SALINE COUNTY CAREER CENTER 
 

“Training students to pursue excellence in scholastics, work, and life.” 
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VISION STATEMENT FOR THE SALINE COUNTY CAREER CENTER 

 
To be a team of educators working together to train our students to meet the 

challenges of tomorrow with the skills they learn today.  We will strive to mentor our 
students to acquire the following professional qualities: 

 
 RESPECT 

 RELIABILITY 
 INTEGRITY 

 LEADERSHIP 
 

Our team believes these qualities will enable our students to be successful in 
school, work and life.     

CORE VALUES OF THE SALINE COUNTY CAREER CENTER 
 

 THINKING, THEN DOING 

 SELF-PROMOTION 
 RESPECT OF SELF AND OTHERS 

 EMPLOYABILITY SKILLS 
 RESPONSIBILITY 
 

SALINE COUNTY CAREER CENTER STAFF 

 
     MPS Superintendent…………………………………….  Dr. Carol Maher 

     MPS Assistant Superintendent…………………….  Dr. Terry Lorenz 
     MPS Director of Curriculum………………………….  Diane Gillaspie 

     MPS Director of Special Services…………………. Terri Porter 
     SCCC Director……………………………………………….  Callie Dobbins 

     SCCC Adult Education Coordinator………………. Michelle Hanson 
     SCCC Counselor…………………………………………….  Eric Lark 
 

Administration and Support Staff 

 
     Director’s Secretary………………………………………. Cindy Lamparter 

     Building Secretary…………………………………………. Mary Keller 
     Practical Nursing Secretary………………………….  Bette Gorrell   

     Custodian………………………………………………………. Gary Epperson  
 

Career & Technical Education Programs 

 
Agriculture Science 
Automotive Technology 

Business Education 
Culinary Arts 

Building Trades 
Information System Technology 

Health Sciences 
Marketing and Management 
Practical Nursing (adult program) 

Teacher Professions  
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Credits:   One and one-half units of credit per semester are issued by the sending 

school to a student who successfully completes a three-hour block.  One-half unit of 
credit per semester will be issued to those who complete a one-hour block.  One-half 

unit of credit per semester may be earned for 10 hours per week of work experience or 

approved supervised Ag experience.  For Marketing, a minimum of 10 for 1 unit of 
credit, and maximum of 20 hours or 2 unit of credit per semester is allowed. 

        The following classes at SCCC are “weighted”: Advanced Marketing, Network Pro, 
Accounting II, Computerized Business Applications, Agriculture Leadership, Agriculture 

Management and Economics.  
 

Enrollment:   Students enroll through their home school counselor who will contact the 
SCCC guidance counselor for final placement. A student’s school record may be used to 

determine placement, especially when enrollment is nearing capacity. 
 

Participating School Districts:   Malta Bend, Marshall, Slater, and Sweet Springs 
Public Schools are sending districts to SCCC. 

      
Lockers:   Students’ lockers are assigned by instructors and are available in shop areas 

where needed. Students are responsible for their own locks and keeping their lockers 

locked. Saline County Career Center is not responsible for losses.  Lockers are the 
property of the school and may be searched by school officials at any time. 

 
Textbook/Supplies/Equipment:   Textbooks, reference materials, and some 

tools/equipment will be provided by the school. Students must pay for any items 
damaged by misuse. 

 
Illness, Accidents & Emergencies:   Accidents are to be reported to the 

administrative office. If the case is considered an emergency and a parent cannot be 
located, the director shall make the decision as to the proper procedure to be followed. 

In case of serious injury, they will be taken to Fitzgibbon Hospital Emergency Room. If a 
student is ill, permission is needed from the parents/guardian or person designated on 

emergency form before the student can be sent home. 
 

Emergency Drills:   Emergency drills are held periodically during the school year. 

 
Evacuation/Fire Drill:   The instructor informs the class of emergency evacuation 

exits. Staff and students are to wait for confirmation from the office before following 
evacuation plans. 

 
Tornado Drill:   Upon directions from the office, staff and students should follow 

procedures to the basement of the SCCC. 
 

Intruder Drill:   Directions from office will instruct staff to follow lockdown procedures.   
Students and staff should wait for further directions from administration. 
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Safety Regulations:   Many training programs at SCCC require the use of equipment. 

When used properly, this equipment is not dangerous. Safety glasses and proper apparel 
will be required for all laboratory activities. Instructors will teach and strictly enforce all 

safety procedures for their classes. Any injury must be reported to the instructor 
immediately who should fill out an incident report (found in office) and turn in to the 

director. 
      Students will be required to show proof of insurance if enrolled in classes 

or programs that carry a higher risk of liability. Medical care resulting from an 
accident is the financial responsibility of the parents/guardian. Parents are 

encouraged to check with their student’s home high school for student accident 
& health insurance. 

 
Adult and Continuing Education:   SCCC is proud to offer an adult Practical Nursing 

program. This class runs from August – June, and is for persons 18 years and older with 
a high school diploma or GED.  Applicants must take an entrance exam, be in good 

physical health verified by a physician.  This 11-month program prepares graduates for 

entry into the exciting and challenging field of nursing.  Upon successful completion of 
the program, students will be eligible to sit for the National Council of Licensing 

Examination for Practical Nursing (NCLEX-PN).  All adult students will be subject to 
background check at their own expense.  SCCC reserves the right to deny admission to 

any adult student subject to findings of background check.  
      A variety of technical, computer and hobby classes are offered evenings through 

Saline County Career Center’s continuing education classes each fall and spring. For 
more information, call (660) 886-6958 ext. 12113.     

  
Guidance Services:   The SCCC counselor provides a comprehensive guidance program 

for secondary and adult students. The SCCC counselor works closely with the home 
school counselor to offer students the benefits of their cooperative efforts. An emphasis 

is placed on guiding students towards determining a career path, and completing a 
program of study.  Follow-up reports are also done to determine the effective placement 

of graduates.      

      The SCCC Guidance & Placement Counselor will provide information on the various 
opportunities for post high school education as well as assist in post-secondary planning. 

Attempts are made to include both students and their parents in the planning process. 
The Saline County Career Center counselor coordinates with four (4) sending schools in 

enrollment and assistance for all students, including those with special needs. 
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Clubs and Leadership Activities:   DECA:  Marketing Association for high school 

students (DECA):   DECA is a co-curricular marketing student organization designed to 
support and strengthen the marketing curriculum and reinforce academic concepts 

related to marketing.  Through participation in district, state and international activities.  
DECA members develop a better understanding of the business world, increase 

awareness of their civic obligations and develop social poise and leadership skills.  
Participation in DECA provides a vehicle for students to employ higher order thinking 

skills, interact with experienced business leaders, and gain career and technical 
understanding. 

 
Obligations/Responsibilities:  Members must be enrolled in Fundamentals of 

Marketing, VB Marketing Matters or Advanced Marketing.  Advanced Marketing students 
are required to participate in DECA competitions. 

 
FFA:  National FFA Organization (FFA):   The Marshall FFA Chapter is an intra-

curricular organization that supports all Agriculture Education courses offered at SCCC.        

The Marshall FFA Chapter was #1 in MO in 2012, 2013, 2014, and 2015, and recognized 
as #1 Model of Excellence chapter on the National Level in 2015, 2017. And 

2018.  We are the only chapter in the nation to be ranked in the top 10 for seven years 
in a row.  The Chapter’s mission is to develop a member’s potential for premiere 

leadership, personal growth, and career success through agriculture education. 
 

Obligations/Responsibilities:  Members must be enrolled in an agriculture 
education course to be eligible to participate in the organization and FFA Chapter 

activities. 
 

SkillsUSA:  SkillsUSA is a partnership of students, teachers and industry leaders who 
work together to ensure America has a skilled workforce.  SkillsUSA empowers students 

to excel!  This national student association provides educational programs, events and 
competitions that support career and technical education (CTE) in our classrooms.  

SkillsUSA has over 395,000 members who are preparing for careers in trade, technical 

and skilled service occupations, including health occupations.  
 

Obligations/Responsibilities:  Attend local meetings, attend state and national 
competitions. 

 
FBLA:  FBLA (Future Business Leaders of America-Phi Beta Lambda, Inc) is the 

largest career student business organization in the world.  Each year, FBLA helps over 
230,000 members prepare for careers in business.  FBLA National Awards Program, 

commonly called competitive events, recognizes and rewards excellence in a broad 
range of business and career related areas.  Through stat-based competition at the 

spring State Leadership Conference, members compete in events that test their business 
knowledge and skills.  Top winners in each state are eligible to compete for honors at 

the National Leadership Conference each summer.  Some goals of FBLA are to develop 
competent, aggressive business leadership, to strengthen the confidence of students in 

themselves and their work, and to create more interest in and understanding of 

American business enterprise. 
NOTE:  Students are not required to be enrolled in a business class to be a 

member of FBLA. 
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School Sponsored Trips:    All school-sponsored trips must be cleared through the 

office and conform to the Student Handbook. Students on school-sponsored trips must 
GO AND RETURN in the transportation designated by the school. Parents must request 

permission from the Director to transport their children returning from an activity where 
they traveled to the event in a school sponsored bus or vehicle. This must be done in 

person or in writing one or more days PRIOR TO THE EVENT. Students are subject to 
all rules and regulations of the school while going to, during, and returning from a 

school-sponsored trip. Only enrolled students or parents of enrolled students may ride 
on a school-sponsored bus. 

      Certain classes at SCCC inherently involve many off-campus trips throughout the 
year. An agreement will be sent home in these classes for parental agreement/ 

understanding.  If parents would like further information, please contact the SCCC office 
at 886-6958. 

 
Student Discipline Guidelines:   Students who are not validating their career 

education placement by poor academic or behavioral performance will be handled in the 

following manner: 
 

 First formal referral will result in disciplinary action and a letter sent 
home. 

 Second formal referral will result in disciplinary action, the student being 
placed on probation and a letter sent home. 

 A student’s third referral will result in disciplinary action and 
possible/likely removal from the class. 

 Note that any single incident may lead to immediate removal from classes 
at SCCC, depending on the severity. 

 
Attendance/Tardiness Regulations:   See Marshall High School Handbook for 

policies.  Additional attendance requirements may be enforced by instructor.  
 

Student Conduct and Performance:   Mature behavior of Saline County Career Center 

students is essential to the safety and success within each class.  Proper behavior and 
general work habits are basic requirements for successful employment.   These “soft 

skills” are stressed as part of SCCC’s educational program, as indicated by our mission 
statement. 

        The Director at Saline County Career Center may use the sending school 
handbook as a reference if deemed appropriate. 

 
Parent/Student Notification:   All Board of Education policies can be found on 

the Marshall Public School District’s website. www.marshallschools.com 
        This student handbook has been prepared for your information to help you 

understand our rules and regulations, as well as the philosophy of our building and 
school district. It is virtually impossible to have everything included in this manual, but 

we have tried to list those things of greatest concern. Any other items about which you 
have questions are covered in the Board of Education Policies and Regulations, found on 

the Marshall Public Schools’ website.  Any questions regarding these items may be 

brought to the attention of the building administrator. Thank you for your interest and 
please do not hesitate to contact us to clarify any questions or concerns.  

 

http://www.marshallschools.com/
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HOSA - Future Health Professionals Organization.  A student organization composed of 

high school students who are or have been enrolled Health Services Assistant Program 
and are interested in, planning to pursue, or pursuing a career in the health professions. 

 The mission of HOSA is to empower HOSA-Future Health Professionals to become 
leaders in the global health community through education, collaboration, and 

experience. Members are expected to participate in monthly meetings and activities, 
leadership conferences and workshops, and HOSA competitive events.  A fundraiser will 

be held to help offset the cost of dues and competition fees and expenses.   
 

Ed Rising - A student organization composed of high school students who are or have 
been enrolled in Career Pathways for the Teaching Professions and are interested in, 

planning to pursue, or pursuing a career in the teaching professions.  Ed Rising 
cultivates highly skilled educators by guiding young people on a path to becoming 

accomplished teachers.  Members are expected to participate in monthly meetings and 
activities, leadership conferences and workshops, and Ed Rising Competitive Events.   A 

fundraiser will be held to help offset the cost of dues and competition fees and 

expenses.   
 

 
 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


